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GENERAL TERMS & CONDITIONS
PURCHASE ORDER/CONTRACT

1. ACCEPTANCE: Seller shall be bound by this order and its terms and conditions upon receipt of this order.

2. APPLICABLE LAW: The laws of the State of West Virginia and the Legislative Rules of the Purchasing
Division shall govern all rights and duties under the Contract, including without fimitation the validity of this
Purchase Order/Contract.

3. NON-FUNDING: All services performed or goods delivered under State Purchase Orders/Contracts are to be
continued for the terms of the Purchase Ordet/Contract, contingent upon funds being appropriated by the
Legislature or otherwise being made available. In the event funds are not appropriated or otherwise available
for these services or goods, this Purchase Order/Contract becomes void and of no effect after June 30.

4. COMPLIANCE: Seller shall co'mply' with all federal, state and local laws, regulations and ordinances including,
but not limited 1o, the prevailing wage rates of the WV Division of Labor.

5. MODIFICATIONS: This writing is the parties’ final expression of intent. No medification of this order shall be
binding unless agreed to in writing by the Buyer.

6. ASSIGNMENT: Neither this Order nor any monies due, or to become due hereunder may be assigned by the
Seller without the Buyer's consent.

7. WARRANTY: The Seller expressly warrants that the goods and/or services covered by this order will:
[a}] conform to the specifications, drawings, samples or other description furnished or specified by the
Buyer, {b} be merchantable and fit for the purpose intended; and/or {c} be free from defect in material and
workmanship.

8. CAMCELLATION: The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written
notice to the seller.

9. SHIPPING, BILLING & PRICES: Prices are those stated in this order. No price increase will be accepted
without written authority from the Buyer. Al goods or services shall be shipped on or before the date
specified in this Order.

10. LATE PAYMENTS: Payments may only be made after the delivery of goods or services. Interest may be paid
on fate payments in accordance with the West Virginia Code,

11. TAXES: The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse
such taxes.

12. RENEWAL: Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon
mutual written agreement of the parties.

13. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem this
contract null and void, and terminate such contract without further order.

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vrc/hipaa.him
and is hereby made part of the agreement provided that the Agency meets the definition of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information {45 CFR §160.103) to the vendor.

15. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information -
Security Accountability Requirements, set forth in hitp//iwww.state wv.us/admin/purchase/privacy/notice Confidentiality pdf.

16. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Departrent, West Virginia Insurance Commission, or any other state agency
or political subdivision. Furthermere, the vendor must provide all necessary releases to obtain information to enable the
Director or spending unit to verify that the vendor is licensed and in good standing with the above entities.

Rav. 12/15/08



AGREEMENT — MOTLT0

AGREEMENT: This agreement between fj@w?feﬁw&z f/ J’{/f’/ gef and the State of West Virginia
serves the purpose of providing the employees of the State of West Virginia guest rooms for state
business travel purposes only. This agreement is for guest rooms for the year 2010. The negotiated
individual rates for the State of West Virginia shall remain firm for the term of this agreement.

(2010) Motel/Hotel Published Rates:

Room Types Rates
Kings $ A/ /4
Double/Doubles $ i
Singles $ Go

Negotiated Rate for State of West Virginia

Room Types Rates
Kings | 5 M4
Double/Doubles % Gb, =
Singles $ §5%, -

These rates are net non commissionable and are subject to all state and local occupancy taxes in
effect at the time of arrival.

RATE AVAILABILITY: The above quoted negotiated rate will be subject to last room availability.
Blackout dates, if any:

EFFECTIVE DATES: January 1, 2010 through and including December 31, 2010. Only exceptions
are the Blackout dates listed above.

ELIGIBILITY: This rate will be available to ail employees and guests of the State of West Virginia
and affiliate companies as named by the State; In order to receive this special rate, all callers must
identify themselves with the State of West Virginia and the Department they represent. The
Motel/Hotel reserves the right to verify their employment with the State.

These rates are only valid for transient business or groups consuming nine rooms or less per night.
All groups in excess of nine rooms per night will be negotiated independently.

RESERVATIONS/PAYMENT: Reservations may be made by contacting the Motel/Hotel directly at
telephone (304)_Y72~%/C and identify the State of West Virginia / Department to acquire this
special rate.

All reservations are held until 6:00 p.m. on the day of arrival unless guaranteed for late arrival.
Methods of guarantee include any major credit card or cash payment of the first night's room and tax.
Guaranteed reservations that are not canceled with the Motel/Hotel by 6:00 p.m. on the day of arrival
will be charged the first night's room and tax.

Unless otherwise stipulated, full payment of room, tax and incidental charges will be the full
responsibility of the individual guest(s). If desiring direct bill privileges, the Motel/Hotel must receive a
signed request and approval from the person, and/or, department reserving the rooms.



BESERVATION TRACKING: The Motel/Hotel will track reservations that are consumed and will
provide quarterly documentation to the State of West Virginia upon written request.

ACCOUNTABILITY: Both the Motel/Hotel and the State of West Virginia will inform all necessary
individuals of this agreement. The State of West Virginia will make all reasonable efforts to inform any

individuals and departments which may place reservations of the special
rates and this agreement.

TERMS AND CONDITIONS OF CONTRACT: Either party may terminate this agreement for any
reason by stating infent in writing at least 30 days in advance of the proposed termination date.

This contract becomes effective January 1, 2010 and extends through and including December 31,
2010, for a period of one (1) year or untit such “reasonable time” period shall not exceed twelve (12)
months. During this “reasonable time” the vendor may terminate this contract for any reason upon
giving the Director of Purchasing 30 day’s written notice.

Unless specific provisions are stipulated elsewhere in this contract document, the terms, conditions
and pricing set herein are firm for the life of the contract.

CANCELLATION: The director of purchasing reserves the right to cancel this contract immediately
upon written notice to the vendor if the commodities and/or services supplied are of an inferior quality
or do not conform to the specifications of the bid and contract herein.

RENEWAL: This contract may be renewed upon the mutual written agreement of the parties within
(30) days prior to the expiration date. Such renewal shall be in accordance with the terms and
conditions of the original contract and shall be limited to two (2) one (1) year periods

OPEN MARKET CLAUSE: The director of purchasing may authorize a spending unit to purchase on
the open market, without the filing of a requisition or cost estimate, items specified on this contract for
immediate delivery in emergencies due to unforeseen causes (including but not limited to delays in
transportation or an unanticipated increase in the volume of work.)

BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, this contract is
automatically null and void, and is terminated without further order.

PURCHASING CARD ACCEPTANCE: The state of West Virginia currently utilizes a Visa
Purchasing Card Program which is issued through a bank. The successful vendor must accept the
state of West Virginia Visa Purchasing Card for payment of all orders placed by any state agency as a
condition of award. '

AGREEMENT: This agreement supersedes any prior agreement. This document represents the total
agreement betwsen the State of West Virginia and eatemal Wlotef . Signatures
indicate understanding, acceptance, and empowerment of the aforementioned by the parties.

Do you agree to extend your rates to employees of the other 49 States’? Yes }{ No

The terms and conditions contained in this contract shall supersede any and ali subsequent terms and
conditions which may appear on any attached printed documents such as price lists, order forms,
sales agreements or maintenance agreements, including any electronic medium such as cd-rom.

If you are not currently registered with West Virginia's Purchasing Division as a vendor, you must
register in order to provide services. You must complete the WV-1A form, however for motel and hotel
use, the $125 registration fee is not applicable. The vendor registration forms can be found at
hitp: //www. state.wv.us/admin/purchase/vrc/wyt.pdf. If you have questions or need to request that a
copy be sent to you, please call Jeanne Barnhart at 304-6558-2311.
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