
 
 
 

         
           
     

             
                  
           
           
           

             
           

             
         

 

0 
West Virginia 

Purchasing Division 

2019 Washington Street, East 
Charleston, WV 25305 
Telephone: 304-558-2306 
GeneralFax:304-558-6026 
Bid Fax: 304-558-'170 

The following documentation is an electronically‐
submitted vendor response to an advertised 
solicitation from the West  Virginia  Purchasing 
Bulletin within the Vendor Self‐Service portal at 
wvOASIS.gov. As part of the State of West Virginia’s 
procurement process, and to maintain the 
transparency of the bid‐opening process, this 
documentation submitted online is publicly posted 
by the West Virginia Purchasing Division at 
WVPurchasing.gov with any other vendor responses 
to this solicitation submitted to the Purchasing 
Division in hard copy format. 

https://WVPurchasing.gov
https://wvOASIS.gov


~ Home .!' Personalize ~ AccessibiHty 6 App Help (. About 

Headerll 1 

General lnfonnation 

► 

I~ Lisi View I • 
I Contact JI Default Values 1 • Discount JI Document lnfonnation JI Clarification Request J 

Procurement Folder: 202811 o 

Procurement Type: Central Master Agreement 

Vendor lO: 000000202408 

Legal Name: CASTO TECHNICAL SERVICES INC 

Alias/OBA: 

Total Bid: $99,508.00 

Response Date: 09/08/2026 

Response Time: 10:24 

Responded By User 10: Caslo015 

First Name: April 

Last Name: Dunlap 

Email: adunlap@castolech.com 

Phone: 304-346-0549 

SO Doc Code: CRFQ 

SO Dept: 0211 

SO Doc 10 : GSD2700000008 

Published Date: 9/3/26 

Close Date: 9/8/26 

Close Time: 13:30 

Status: Closed 

Solicitation Description: Open-end Construction - Boilers -Annual 
Inspections PM & CM 

Total of Header Attachments: 1 

Total of All Attachments: 1 
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Department of Administration 
Purchasing Division 
2019 Washington Street East 
Post Office Box 50130 
Charleston, WV 25305-0130 

State of West Virginia 
Solicitation Response 

Proc Folder: 

Solicitation Description: 

Proc Type: 

2028110 

Open-end Construction - Boilers - Annual Inspections PM & CM 

Central Master Agreement 

Solicitation Closes Solicitation Response Version 

2026-09-08 13:30 SR 0211 ESR09082600000001811 1 

VENDOR 

000000202408 
CASTO TECHNICAL SERVICES INC 

Solicitation Number: CRFQ 0211 GSD2700000008 

Total Bid: 99508 Response Date: 2026-09-08 Response Time: 10:24:29 

Comments: 

FOR INFORMATION CONTACT THE BUYER 
David H Pauline 
304-558-0067 
david.h.pauline@wv.gov 

Vendor 
Signature X FEIN# DATE 

All offers subject to all terms and conditions contained in this solicitation 

Date Printed: Sep 8, 2026 Page: 1 FORM ID: WV-PRC-SR-001 2020/05 



   

   

 

Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount 
1 Annual Boiler Inspections and Preventative 99508.00 

Maintenance 

Comm Code Manufacturer Specification Model # 

72151001 

Commodity Line Comments: 

Extended Description: 
See Pricing Pages to input pricing. 

Date Printed: Sep 8, 2026 Page: 2 FORM ID: WV-PRC-SR-001 2020/05 



WV 25301

April Dunlap

Casto Technical Services, Inc.

540 Leon Sullivan Way

Charleston

304-346-0549 1253

9/8/202655-0539186

Department of Administration 
Purchasing Division 
2019 Washington Street East 
Post Office Box 50130 
Charleston, WV 25305-0130 

State of West Virginia 
Centralized Request for Quote 

Service - Prof 
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DEPARTMENT OF ADMINISTRATION 
PURCHASING DIVISION 
2019 WASHINGTON ST E 
CHARLESTON WV 25305 
US 

 

Vendor Customer Code: 

Vendor Name : 

Address : 

Street : 

City : 

State : Country : Zip : 

Principal Contact : 

Vendor Contact Phone: Extension: 
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Type text hereSee Pricing Page Group 1 + Group 2 = 99,508

 

 
 

 

 
 

 

 

 
 

 

  

DEPARTMENT OF 
ADMINISTRATION 
112 CALIFORNIA AVENUE 

BLDG 4, 6TH FLOOR 
CHARLESTON WV 
US 

DEPARTMENT OF 
ADMINISTRATION 
GENERAL SERVICES 
DIVISION BLDG 16 - CAPITOL 
SCHOOL 
2100 WASHINGTON ST 
CHARLESTON WV 
US 

      

1 Annual Boiler Inspections and Preventative 
Maintenance 
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INSTRUCTIONS TO VENDORS SUBMITTING BIDS 

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a 
solicitation for bids. Please read these instructions and all documents attached in their entirety. 
These instructions provide critical information about requirements that if overlooked could 
lead to disqualification of a Vendor’s bid. All bids must be submitted in accordance with the 
provisions contained in these instructions and the Solicitation. Failure to do so may result in 
disqualification of Vendor’s bid. 

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified 
by the use of the words “must,” “will,” and “shall.” Failure to comply with a mandatory term 
in the Solicitation will result in bid disqualification. 

3. PRE-BID MEETING: The item identified below shall apply to this Solicitation. 

✔     A pre-bid meeting will not be held prior to bid opening 

A MANDATORY PRE-BID meeting will be held at the following place and time: 
Site Visits may be scheduled with Joseph Belcher @ 681-319-8778 
August 18th, 2026 through August 21st, 2026. 

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend 
the mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one 
individual is permitted to represent more than one vendor at the pre-bid meeting. Any 
individual that does attempt to represent two or more vendors will be required to select one 
vendor to which the individual’s attendance will be attributed. The vendors not selected will 
be deemed to have not attended the pre-bid meeting unless another individual attended on 
their behalf. 

An attendance sheet provided at the pre-bid meeting shall serve as the official document 
verifying attendance. Any person attending the pre-bid meeting on behalf of a Vendor must 
list on the attendance sheet his or her name and the name of the Vendor he or she is 
representing. It is the Vendor’s responsibility to locate the attendance sheet and provide the 
required information. Failure to complete the attendance sheet as required may result in 
disqualification of Vendor’s bid. 

Revised 10/17/2024      Request for Proposal 



 

             
 

 
 

 
 

   
 

 
 

 
   

 
 

 
  

 

 

 

 
 

 

 
 

  

  
 
 

  
 

  
 

 
 
 
 
 
 

 

Vendors who arrive after the starting time but prior to the end of the pre-bid will be permitted 
to sign in but are charged with knowing all matters discussed at the pre-bid. 

Any discussions or answers to questions at the pre-bid meeting are preliminary in nature and 
are non-binding. Official and binding answers to questions will be published in a written 
addendum to the Solicitation prior to bid opening. 

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this 
Solicitation to the Purchasing Division. Questions must be submitted in writing. All questions 
must be submitted on or before the date listed below and to the address listed below to 
be considered. A written response will be published in a Solicitation addendum if a response 
is possible and appropriate. Non-written discussions, conversations, or questions and answers 
regarding this Solicitation are preliminary in nature and are non-binding. 

Submitted emails should have the solicitation number in the subject line. Question 

Submission Deadline: August 25th, 2026 @12:00 PM EST 

Submit Questions to: David Pauline, Senior Buyer 
2019 Washington Street, East Charleston, WV 25305 
Fax: (304) 558-3970 
Email: david.h.pauline@wv.gov 

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and 
any State personnel is not binding, including verbal communication at the mandatory pre-bid 
conference. Only information issued in writing and added to the Solicitation by an official 
written addendum by the Purchasing Division is binding. 

6. BID SUBMISSION: All bids must be submitted on or before the date and time of the bid 
opening listed in section 7 below. Vendors can submit bids electronically through wvOASIS, 
in paper form delivered to the Purchasing Division at the address listed below either in person 
or by courier, or in facsimile form by faxing to the Purchasing Division at the number listed 
below. Notwithstanding the foregoing, the Purchasing Division may prohibit the submission 
of bids electronically through wvOASIS at its sole discretion. Such a prohibition will be 
contained and communicated in the wvOASIS system resulting in the Vendor’s inability to 
submit bids through wvOASIS. The Purchasing Division will not accept bids or modification 
of bids via email. 

Revised 10/17/2024      Request for Proposal 
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Bids submitted in paper, facsimile, or via wvOASIS must contain a signature. Failure to 
submit a bid in any form without a signature will result in rejection of your bid. 

A bid submitted in paper or facsimile form should contain the information listed below on the 
face of the submission envelope or fax cover sheet. Otherwise, the bid may be rejected by the 
Purchasing Division. 

VENDOR NAME: 
BUYER: 
SOLICITATION NO.:

     BID OPENING DATE: 
     BID OPENING TIME: 
     FAX NUMBER: 

Any bid received by the Purchasing Division staff is considered to be in the possession of the 
Purchasing Division and will not be returned for any reason. 

Bid Delivery Address and Fax Number: 
Department of Administration, Purchasing Division 2019 Washington Street East 
Charleston, WV 25305-0130 
Fax: 304-558-3970 

For Request for Proposal (“RFP”) Responses Only: Submission of a response to a Request 
for Proposal is not permitted in wvOASIS. In the event that Vendor is responding to a request 
for proposal, the Vendor shall submit one original technical and one original cost proposal 
prior to the bid opening date and time identified in Section 7 below, plus  N/A convenience 
copies of each to the Purchasing Division at the address shown below. Additionally, the 
Vendor should clearly identify and segregate the cost proposal from the technical proposal in 
a separately sealed envelope. 

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the 
location identified below on the date and time listed below. Delivery of a bid after the bid 
opening date and time will result in bid disqualification. For purposes of this Solicitation, a 
bid is considered delivered when confirmation of delivery is provided by wvOASIS (in the 
case of electronic submission) or when the bid is time stamped by the official Purchasing 
Division time clock (in the case of hand delivery or via delivery by mail). 

Bid Opening Date and Time: September 8, 2026, @ 1:30 PM EST. 

Bid Opening Location:  
Department of Administration, Purchasing Division  
2019 Washington Street East 
Charleston, WV 25305-0130 

Revised 10/17/2024      Request for Proposal 
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8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will 
be made by an official written addendum issued by the Purchasing Division. Vendor should 
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum 
Acknowledgement Form. Failure to acknowledge addenda may result in bid disqualification. 
The addendum acknowledgement should be submitted with the bid to expedite document 
processing. 

9. BID FORMATTING: Vendor should type or electronically enter the information onto its 
bid to prevent errors in the evaluation. Failure to type or electronically enter the information 
may result in bid disqualification. 

10. ALTERNATE MODEL OR BRAND: Unless the box below is checked, any model, 
brand, or specification listed in this Solicitation establishes the acceptable level of quality 
only and is not intended to reflect a preference for, or in any way favor, a particular brand or 
vendor. Vendors may bid alternates to a listed model or brand provided that the alternate is at 
least equal to the model or brand and complies with the required specifications. The equality 
of any alternate being bid shall be determined by the State at its sole discretion. Any Vendor 
bidding an alternate model or brand shall clearly identify the alternate items in its bid and 
should include manufacturer’s specifications, industry literature, and/or any other relevant 
documentation demonstrating the equality of the alternate items. Failure to provide 
information for alternate items may be grounds for rejection of a Vendor’s bid. 

This Solicitation is based upon a standardized commodity established under W. Va. Code 
§ 5A-3-61. Vendors are expected to bid the standardized commodity identified. Failure to bid 
the standardized commodity will result in your firm’s bid being rejected. 

11. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State 
Rules §148-1-6.6.2, communication with the State of West Virginia or any of its employees 
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except 
through the Purchasing Division, is strictly prohibited without prior Purchasing Division 
approval. Purchasing Division approval for such communication is implied for all agency 
delegated and exempt purchases. 

12. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be 
properly registered with the West Virginia Purchasing Division and must have paid the $125 
fee, if applicable. 

13. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid. 

14. PREFERENCE: Vendor Preference may be requested in purchases of motor vehicles or 
construction and maintenance equipment and machinery used in highway and other 
infrastructure projects. Any request for preference must be submitted in writing with the bid, 
must specifically identify the preference requested with reference to the applicable subsection 
of West Virginia Code § 5A-3-37, and must include with the bid any information necessary 
to evaluate and confirm the applicability of the requested preference. A request form to help 
facilitate the request can be found at: www.state.wv.us/admin/purchase/vrc/Venpref.pdf. 

Revised 10/17/2024      Request for Proposal 
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1 A. RECIPROCAL PREFERENCE: The State of West Virginia applies a reciprocal 
preference to all solicitations for commodities and printing in accordance with W. Va. Code 
§ 5A-3-37(b). In effect, non-resident vendors receiving a preference in their home states, will 
see that same preference granted to West Virginia resident vendors bidding against them in 
West Virginia. Any request for reciprocal preference must include with the bid any 
information necessary to evaluate and confirm the applicability of the preference. A request 
form to help facilitate the request can be found at: 
www.state.wv.us/admin/purchase/vrc/Venpref.pdf. 

15. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: 
For any solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-
3-37 and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women- 
owned, or minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same 
preference made available to any resident vendor. Any non-resident small, women-owned, or 
minority- owned business must identify itself as such in writing, must submit that writing to 
the Purchasing Division with its bid, and must be properly certified under W. Va. CSR § 148-
22-9 prior to contract award to receive the preferences made available to resident vendors. 

16. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive 
minor irregularities in bids or specifications in accordance with West Virginia Code of State 
Rules § 148-1-4.7. 

17. ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its 
submission in wvOASIS can be accessed and viewed by the Purchasing Division staff 
immediately upon bid opening. The Purchasing Division will consider any file that cannot be 
immediately accessed and viewed at the time of the bid opening (such as, encrypted files, 
password protected files, or incompatible files) to be blank or incomplete as context requires 
and are therefore unacceptable. A vendor will not be permitted to unencrypt files, remove 
password protections, or resubmit documents after bid opening to make a file viewable if 
those documents are required with the bid. A Vendor may be required to provide document 
passwords or remove access restrictions to allow the Purchasing Division to print or 
electronically save documents provided that those documents are viewable by the Purchasing 
Division prior to obtaining the password or removing the access restriction. 

18. NON-RESPONSIBLE: The Purchasing Division Director reserves the right to reject the 
bid of any vendor as Non-Responsible in accordance with W. Va. Code of State Rules § 148-
1- 5.3, when the Director determines that the vendor submitting the bid does not have the 
capability to fully perform or lacks the integrity and reliability to assure good-faith 
performance.” 

19. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in 
part in accordance with W. Va. Code of State Rules § 148-1-4.6. and § 148-1-6.3.” 

Revised 10/17/2024  Request for Proposal 
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20. WITH THE BID REQUIREMENTS: In instances where these specifications require 
documentation or other information with the bid, and a vendor fails to provide it with the bid, 
the Director of the Purchasing Division reserves the right to request those items after bid 
opening and prior to contract award pursuant to the authority to waive minor irregularities in 
bids or specifications under W. Va. CSR § 148-1-4.7. This authority does not apply to 
instances where state law mandates receipt with the bid. 

21. EMAIL NOTIFICATION OF AWARD: The Purchasing Division will attempt to 
provide bidders with e-mail notification of contract award when a solicitation that the bidder 
participated in has been awarded. For notification purposes, bidders must provide the 
Purchasing Division with a valid email address in the bid response. Bidders may also monitor 
wvOASIS or the Purchasing Division’s website to determine when a contract has been 
awarded. 

22. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications 
that shall form the basis of a contractual agreement. Vendor shall clearly mark any 
exceptions, clarifications, or other proposed modifications in its bid. Exceptions to, 
clarifications of, or modifications of a requirement or term and condition of the Solicitation 
may result in bid disqualification. 

Revised 10/17/2024      Request for Proposal 



 

 

 

 

 

 

 

 

 

 

 

 

 

GENERAL TERMS AND CONDITIONS:  

1. CONTRACTUAL AGREEMENT:  
 

 
 
 

 

2. DEFINITIONS:  
 

 

2.1. “Agency” “Agencies”  
 

 

2.2. “Bid” “Proposal”  

2.3. “Contract”  
 

2.4. “Director”  
 

2.5. “Purchasing Division”  
 

2.6. “Award Document”  
 

 

2.7. “Solicitation”  
 

2.8. “State”  
 

2.9. “Vendor” “Vendors”  
 

 
 

 Request for Proposal 
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□ 

3. CONTRACT TERM; RENEWAL; EXTENSION:  
 

 

Term Contract  

Initial Contract Term:  
 

 
 

 
 

one (1) year 

Renewal Term:  
 

 
   

 
 

three (3)  
 

 
 

  
 
 Alternate Renewal Term  

 
 

 
  

Delivery Order Limitations:  
 

 
 

 

Fixed Period Contract:  
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D 

Fixed Period Contract with Renewals:  
 
 

 
 
  
 

 
 

 
 

  
 

One-Time Purchase:  
 

 
 

 Construction/Project Oversight:          
 

            
  

 

Other:  
 

4. AUTHORITY TO PROCEED:  
 
 

 
 

 
  

5. QUANTITIES:  
 

Open End Contract:  
 
 

 

✔ Service:  
 

Combined Service and Goods:  
 

 

✔ 

✔ 
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One-Time Purchase:  
 

 
 

 
Construction:  

 

6. EMERGENCY PURCHASES:  
 

 
 
 

 
 

 

7. REQUIRED DOCUMENTS:  
 

 
LICENSE(S) / CERTIFICATIONS / PERMITS:  

 
 
 

 
 WV Contractors License 
✔ 

 

 

 
 

✔ 

✔ 

  

 

 

 
 
 
 

 

 
 
 
 

 
 
 
 

□ 

□ 

□ 

□ 

□ 

□ 

□ 
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8. INSURANCE:  
 

  
 

 
 

 
 

 
 

 

$1,000,000.00Commercial General Liability Insurance  
 

$1,000,000.00Automobile Liability Insurance  

Professional/Malpractice/Errors and Omission Insurance  
 

 

Commercial Crime and Third Party Fidelity Insurance  
 

Cyber Liability Insurance  

Builders Risk Insurance  

Pollution Insurance  

 

Aircraft Liability  

 

✔ 

✔ 

  

 

 
 

 

 

           
 

 

 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 
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9. WORKERS’ COMPENSATION INSURANCE:  
 

 

 

10. VENUE:   
 

 

11. LIQUIDATED DAMAGES:  
 

 
 
  

 
  
 
 ✔ 

12. ACCEPTANCE:  
 

 
 

 

13. PRICING:  
 
 

 
 

 

14. PAYMENT IN ARREARS:  
 

 
 

15. PAYMENT METHODS:  
 

 
  

16. TAXES:  
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17. ADDITIONAL FEES:  
 

 
  

  
 

18. FUNDING:  
 

 
 

  
 

 
 

19. CANCELLATION:  
 
 

 
 

20. TIME:  
 

21. APPLICABLE LAW:  
 

 
 

 

22. COMPLIANCE WITH LAWS:  
 
 

 
SUBCONTRACTOR COMPLIANCE:  

 
 

 
 

23. ARBITRATION:  
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24. MODIFICATIONS:   
 
 

  
   

 
   

 

25. WAIVER:  
 
 

 
 

26. SUBSEQUENT FORMS:  
 

 
 

 
 

 
27. ASSIGNMENT:  

 
   

 

28. WARRANTY:  
  

   
 

29. STATE EMPLOYEES:  
 

30. PRIVACY, SECURITY, AND CONFIDENTIALITY:  
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31. YOUR SUBMISSION IS A PUBLIC DOCUMENT:  
  

 
 

 

 
 

 
  

 
 

   
 

32. LICENSING:  
 

 
 

 
 

 
 
 

 

SUBCONTRACTOR COMPLIANCE:  
 

 
 

 
 

 

33. ANTITRUST:  
 

 
 
 

 
 

 
 
34. VENDOR NON-CONFLICT:  
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35. VENDOR RELATIONSHIP:  
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 

36. INDEMNIFICATION:  
  

 
  

 
 

 
   

 
 

 
37. NO DEBT CERTIFICATION:  

 
 
 

 
 

 
 

 
38. CONFLICT OF INTEREST:  
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39. REPORTS:  
 

✔  
 

 

 
 

 
40. BACKGROUND CHECK:  

 
 

 
 

41. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS:  
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42. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL:  
 

 
 
 

 
   

 
  

   
 

   
 

 
  

 
 

 
  

 
 
 

 
 

 

 
 

 
 
 

 
 

43. INTERESTED PARTY SUPPLEMENTAL DISCLOSURE:  
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44. PROHIBITION AGAINST USED OR REFURBISHED:  
 

 
 

 
45. VOID CONTRACT CLAUSES:  

 
 

 
46. ISRAEL BOYCOTT:  
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ADDITIONAL TERMS AND CONDITIONS (Construction Contracts Only)  

1. CONTRACTOR’S LICENSE:  
 

 
 

 

 
 

 
2. BONDS:   

BID BOND:   
 

 
THE BID BOND MUST BE SUBMITTED WITH 

THE BID OR VENDOR’S BID WILL BE DISQUALIFIED. 

PERFORMANCE BOND:  
 

  
 

 

LABOR/MATERIAL PAYMENT BOND  
 

 
 
 

 
MAINTENANCE BOND:  
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✔ 

✔ 



 

 

 

 

 

 

 

 

3. DRUG-FREE WORKPLACE AFFIDAVIT:  
 

 
 

 
 

 
 

  
 

 
   

 

3.1. DRUG-FREE WORKPLACE POLICY:  
 

  
 

  
  

  

  
 

 

4. DRUG FREE WORKPLACE REPORT:  
 

 
 

 

 
 

  
 

 
 

 
     

   

 
   

 
 

 Request for Proposal 



  

 

 

 

5. AIA DOCUMENTS:  
 
 

 

6. PROHIBITION AGAINST GENERAL CONDITIONS:  
 
 

 
 

 
 

7. GREEN BUILDINGS MINIMUM ENERGY STANDARDS:  
 

 
 
 

 
 

 
 

8. LOCAL LABOR MARKET HIRING REQUIREMENT:  
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9. DAVIS-BACON AND RELATED ACT WAGE RATES:  

  

   

 

 
 
10. SUBCONTRACTOR LIST SUBMISSION:  
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By signing below
, I further certify that I understand this C

ontract is subject to the 
provisions of W

est Virginia C
ode § 5A-3-62, w

hich autom
atically voids certain contract 

clauses that violate State law
; and that pursuant to W

. Va. C
ode 5A-3-63, the entity 

entering into this contract is prohibited from
 engaging in a boycott against Israel. 

 
 

 
 

 

 
 

 

April D
unlap, Sales Support 

540 Leon Sullivan W
ay; C

harleston, W
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REQUEST FOR QUOTATION – CRFQ GSD27*08 
Boilers - Annual Inspections, Preventive, and Corrective Maintenance 

SPECIFICATIONS 

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on 
behalf of the General Services Division to establish an open-end contract for Low-
Pressure Boiler Inspections and Maintenance. In accordance with W. Va. Code § 5-22-
1(a)(5), total payments under this contract will not exceed $500,000.  This includes all 
payments under the initial contract term, any renewal terms, all delivery orders, and any 
change orders. 

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them 
below. Additional definitions can be found in section 2 of the General Terms and 
Conditions. 

2.1. “Preventive Maintenance” means activities that have been specifically identified 
on Exhibit A. Preventive maintenance is intended to include regularly scheduled 
activities that are known and anticipated in advance rather than one-time repairs. 

2.2. “Corrective Maintenance” includes all work not identified as Preventive 
Maintenance on Exhibit A. Corrective Maintenance is intended to cover work 
performed on an as-needed basis to identify and correct a malfunction or failure in a 
Boiler system, and testing to ensure that equipment is in proper working order after 
the repair. 

2.3. “Pricing Pages” means the schedule of prices, estimated quantity, and totals 
attached hereto as Exhibit C and D. 

2.4. “Solicitation” means the official notice of an opportunity to supply the State with 
goods or services that is published by the Purchasing Division. 

3. PERFORMANCE REQUIREMENTS: Vendor shall provide Agency with Boiler 
Maintenance on an open-end and continuing basis as outlined in this Contract. 

3.1. Boiler Maintenance (Preventive and Corrective) 
All work (inspections, preventive, and corrective maintenance) will be performed 
based upon a coordinated schedule to occur generally between 7:00PM Friday and 
7:00PM Sunday, to minimize disruption of building operation. 

3.1.1. Vendor shall provide Boiler Maintenance in accordance with manufacturer’s 
recommendations and specifications, as well as industry best practices, at all 
facilities listed on Exhibit B attached hereto and incorporated herein by 
reference. 

3.1.2. Vendor shall furnish and install parts as necessary to keep the Boiler systems 
at each facility listed on Exhibit B in proper working order. 

3.1.3. Vendor shall furnish all equipment, tools, and parts necessary for the 
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REQUEST FOR QUOTATION – CRFQ GSD27*08 
Boilers - Annual Inspections, Preventive, and Corrective Maintenance 

performance of the Boiler Maintenance. Equipment and tools will be 
provided at no cost to the Agency. 

3.1.4. Vendor shall provide expendable materials used in the scope of performing 
under this Contract at no cost to the Agency. Such items may include, but are 
not limited to, grease, cleaning supplies, rags, etc. 

3.1.5. Vendor may only remove equipment from service for a period of 24 hours or 
more with written permission from the Agency. Any request to remove 
equipment for 24 hours or more must include a description of the work 
required and an estimate of the time the equipment will be out of service. 

3.1.6. Vendor shall maintain a continuous 24-hour emergency telephone service 
where they can be reached every day of the week, including Sundays and 
Holidays. 

3.1.7. Vendor shall not perform any Boiler Maintenance under this contract 
without prior approval from Agency. 

3.1.8. Vendor shall furnish a warranty of 12 months for all labor performed under 
this contract. 

3.2. Preventive Maintenance: 

3.2.1.Vendor shall perform Preventive Maintenance on a monthly basis in 
accordance with a schedule mutually agreed upon by the Vendor and 
Agency. 

3.2.2.Vendor will be compensated for Preventive Maintenance activities through a 
monthly fee. Vendor must provide parts necessary to perform Preventive 
Maintenance at no additional cost to the Agency. Any cost for such parts 
must be included in the monthly Preventive Maintenance fee. 

3.2.3.Vendor shall submit a proposed schedule of all Preventive Maintenance 
within 5 days of Vendor being awarded this contract for approval by Agency, 
at Agency’s discretion. 

3.2.4.Vendor shall complete flu gas tests and provide inspection form for it with 
each inspection.  

3.3.Corrective Maintenance: 

3.3.1.Vendor shall perform Corrective Maintenance as needed to restore the 
Boiler systems to working order. Vendor shall bill for Corrective 
Maintenance on an hourly basis. Parts for Corrective Maintenance may be 
billed using the multiplier bid as described below. 
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REQUEST FOR QUOTATION – CRFQ GSD27*08 
Boilers - Annual Inspections, Preventive, and Corrective Maintenance 

3.3.2. Vendor shall respond to Corrective Maintenance calls from Agency by 
phone or in person within two hours and must arrive on site to begin 
performance as soon as possible, but no later than four hours after Vendor is 
notified of the request. Vendor may only deviate from the required four-
hour response time with written permission from the Agency. 

3.3.3. Agency may request Corrective Maintenance on an emergency basis by 
notifying the Vendor of the emergency. Vendor must respond to all 
emergency requests within 30 minutes of being notified of the emergency 
request and arrive on site to begin performance no later than two hours after 
being notified of the emergency.  Emergency requests can be authorized by 
Building Supervisor (or their designee). 

3.3.4. Parts: 

3.3.4.1. Vendor is responsible for procuring all necessary parts needed to 
perform Boiler Maintenance under this Contract within the 
required time frames established herein. Vendor must, however, 
obtain advanced approval from the Agency prior to purchasing any 
part in excess of $2,500.00. Freight charges will not be factored 
into the cost of the part, and may be reimbursed as a pass-through 
cost. 

3.3.4.2. Vendor shall maintain a supply or inventory of routinely used 
replacement parts for the Boiler systems utilized by the Agency.  
All replacement parts shall be equal to or better than original 
manufacturer’s parts. All parts used for replacement for normal 
wear or failed parts shall be new and obtained from authorized 
parts suppliers of the appropriate equipment manufacturer. 

3.3.4.3. Parts Warranty: The Contractor shall provide a copy of the 
manufacturer’s warranty on parts with the invoice. 

4. FACILITIES ACCESS: The facilities identified in this contract may require access 
cards and/or keys to gain entrance. 

4.1. Vendor must identify principal service personnel which will be issued access cards 
and/or keys to perform service. 

4.2. Vendor will be responsible for controlling cards and keys and will pay a 
replacement fee, if the cards or keys become lost or stolen. 

4.3. Vendor shall notify the Agency immediately of any lost, stolen, or missing card or 
key. 
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REQUEST FOR QUOTATION – CRFQ GSD27*08 
Boilers - Annual Inspections, Preventive, and Corrective Maintenance 

4.4. Anyone performing under this Contract will be subject to Agency’s security 
protocol and procedures. 

4.5. Vendor shall inform all staff of Agency’s security protocol and procedures. 

5. QUALIFICATIONS: Vendor, or Vendor’s staff if requirements are inherently limited 
to individuals rather than corporate entities, shall have the following minimum 
qualifications: 

5.1. Experience: Vendor, or Vendor’s employees that will be performing under this 
contract, must have successfully maintained Boiler systems of the type, character 
and magnitude currently being utilized by Agency and included on the list of Boiler 
equipment, attached hereto as Exhibit B, on two or more occasions in the last five 
years. Vendor should provide information confirming its experience prior to 
contract award. 

5.2. Training: Vendor, or Vendor’s employees that will be performing under this 
contract, shall be trained and/or certified to provide Boiler Maintenance on the 
equipment located at the Agency’s facilities as shown on Exhibit B. Vendor must 
provide Agency with documentation satisfactory to verify training and certification 
upon request. 

5.3. Factory Authorization: Vendor must be authorized by the applicable 
manufacturer to perform repair and warranty work on the equipment listed on 
Exhibit B. 

5.4. Certifications: Vendor shall ensure that all Boiler Maintenance performed under 
this Contract is performed by an appropriately licensed individual.  Required 
licenses may include, but are not limited to the following: 

5.4.1. Electricians – WV Electricians License 

5.4.2. Plumbers – WV Plumbers License 

5.4.3. WV Contractors License 

6. REPORTS: Vendor shall provide all of the reports as outlined below. 

6.1. Preventive Maintenance Log: Vendor shall provide and update a Preventive 
Maintenance log in the form of a chart posted in the vicinity of Boiler equipment.  
The Preventive Maintenance log must include a listing of all Preventive 
Maintenance performed, the name of the individual performing the Preventive 
Maintenance, the date it was performed, and the time spent performing the 
Preventive Maintenance.  Vendor shall also maintain a duplicate maintenance log 
that Vendor must submit to the Agency on a monthly basis. 
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REQUEST FOR QUOTATION – CRFQ GSD27*08 
Boilers - Annual Inspections, Preventive, and Corrective Maintenance 

6.2. Corrective Maintenance Log: Vendor shall maintain a log of all Corrective 
Maintenance performed under this Contract. The log must include the name of the 
individual performing the Corrective Maintenance, a description of the work 
performed, a list of any parts that were repaired or replaced, the total time spent 
performing the Corrective Maintenance, and the date and time Corrective 
Maintenance was performed. Vendor shall submit a copy of this log to the Agency 
upon Agency’s request. 

6.3. Quarterly and Annual Reports: Vendor shall provide quarterly reports and 
annual summaries to the Agency, and to the Purchasing Division when requested, 
with a detailed listing of Boiler Maintenance performed under this Contract during 
that period of time. The quarterly and annual reports must include a listing of the 
hours worked per project, the cost of hours worked per project, the total of all hours 
worked and corresponding cost, a listing of parts utilized per project, the cost of 
parts utilized per project, the total parts used for the period, the cost of parts for the 
period, a grand total of all costs for the period, and any other information that the 
Agency or Purchasing Division may request. 

7. TRAVEL: Vendor shall be responsible for all mileage and travel costs, including travel 
time, associated with performance of this Contract. Such costs will not be paid by the 
Agency. 

8. CONTRACT AWARD: This Contract will be awarded to the Vendor meeting the 
required specifications that provides the lowest Total Cost on the Pricing Pages, per 
indicated Group. Group 1 shall be West Virginia General Services Buildings 4, 8, 17, 22, 
35, 36, 84, and 86 (considered the Charleston Metro area). Group 2 shall be West 
Virginia General Services Buildings 23, 25, 37, 53, 54, and 55. See Exhibits for locations 
and equipment. 

8.1. Pricing Pages: Vendor must complete the Pricing Pages by inserting the requested 
information in the appropriate location and performing the calculations necessary to 
arrive at a total cost. The requested information includes a monthly cost, an hourly 
labor rate, a parts multiplier, a total yearly cost, the total labor cost, the total parts 
cost, and the total bid cost. Vendor must complete the Pricing Pages in their entirety 
as failure to do so may result in Vendor’s bid being disqualified. 

The Pricing Pages contain an estimated number of labor hours and an estimated cost 
for parts. The estimates for labor and parts represent an amount that will be utilized 
for evaluation purposes only. No future use of the Contract or any individual item is 
guaranteed or implied. 

Vendor should type or electronically enter the information into the Pricing Pages to 
prevent errors in the evaluation. Notwithstanding the foregoing, the Purchasing 
Division may correct errors at its discretion. 
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REQUEST FOR QUOTATION – CRFQ GSD27*08 
Boilers - Annual Inspections, Preventive, and Corrective Maintenance 

An example of a properly completed Pricing Page is shown below for reference 
purposes only: 

Monthly Charge 
$200 

x 
x 

12 Months  
12 

= 
= 

Total Yearly Cost 
$2,400 

Hourly Labor Rate 
$50 

X 
x 

Est. Hrs. 
200 

= 
= 

Total Labor Cost 
$10,000 

Est. Parts Cost x 
$10,000.00 

Mul
x 

tiplier 
1.20 

= 
= 

Total Parts Cost 
$12,000 

Total Cost $24,400 

9. ORDERING: 

9.1. Preventive Maintenance Ordering: After award of this Contract Agency and 
Vendor shall agree upon a Preventive Maintenance schedule. The Agency shall then 
issue a release order against this Contract covering the agreed upon Preventive 
Maintenance to be performed. 

9.2. Corrective Maintenance Ordering: The Agency shall define the scope of each 
Corrective Maintenance project to be performed under this Contract and submit it to 
Vendor for a cost quote prior to Vendor’s commencement of any work.  The cost 
quote must detail the intended scope of work required to complete the project and 
contain an itemized listing of time and parts that will be required.  If the Vendor’s 
quote is satisfactory to the Agency, then the Agency will issue a release order 
allowing Vendor to commence work. This release order shall have a unique 
number, reference the master contract number, and detail the scope of work for the 
project in question. Issuance of the release order to the Contractor shall be 
considered authorization to begin work.  If the Agency determines that the cost 
quote is not satisfactory, then Agency and Vendor shall work to obtain a 
satisfactory cost quote by modifying the project, requesting different parts, 
performing labor with state employees, or other methods that Agency and Vendor 
deem appropriate. 

9.3. Vendor is not permitted to perform any work other than that specified on the 
release order issued under section 9.1 or 9.2 of this Contract. 

10. CONTRACT VALUE LIMIT 

10.1. In accordance with W. Va. Code § 5-22-1(a)(5), total payments under this contract 
will not exceed $500,000. 

10.2. Change orders (including renewals) and delivery orders that cause this contract to 
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REQUEST FOR QUOTATION – CRFQ GSD27*08 
Boilers - Annual Inspections, Preventive, and Corrective Maintenance 

exceed $500,000 will not be permitted. 

11. BILLING / PAYMENT: 

11.1. Preventive Maintenance: All labor and parts associated with the Preventative 
Maintenance activities must be included in the monthly charge. Vendor may submit 
monthly invoices to obtain payment for Preventive Maintenance. 

11.2. Corrective Maintenance: 

11.2.1. Labor: Labor for Corrective Maintenance will be billed on a per hour 
basis using the number of hours actually worked and the single hourly rate 
bid by the vendor. Vendor may include Corrective Maintenance on its 
monthly invoices or submit requests for payment of Corrective 
Maintenance on a separate invoice provided the work has been completed. 

11.2.2. Parts: Parts for Corrective Maintenance will be billed on a cost-plus basis 
with the multiplier designated by Vendor on the Pricing Page to serve as 
the markup. (Examples of how the multiplier should be used are shown 
below) For purposes of this Contract, Vendor’s cost is the amount paid by 
Vendor to the manufacturer or supplier and does not include Vendor’s 
overhead, stocking fees, delivery charges, or other fees that are not direct 
payment for parts. All charges not associated with direct payments to the 
manufacturer or supplier must be accounted for in the markup represented 
by the multiplier. 

Multiplier 
Example       Meaning 

0.5         Vendor sells parts to Agency at one-half of Vendor’s cost 
1.0         Vendor sells parts to Agency at Vendor’s cost 
1.25         Vendor sells parts to Agency at Vendor’s cost plus a 25% markup. 
1.5         Vendor sells parts to Agency at its cost plus a 50% markup. 

Notwithstanding the foregoing, Vendor may invoice Agency for expedited 
or emergency delivery of parts provided that the expedited or emergency 
delivery was requested by the Agency in advance, the delivery charge is 
specifically listed on the billing invoice to the Agency, the Agency pays no 
more than the actual delivery charge, and the actual delivery charge 
documentation is included with the invoice. 

12. DEFAULT: 

12.1. The following shall be considered a default under this Contract. 
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REQUEST FOR QUOTATION – CRFQ GSD27*08 
Boilers - Annual Inspections, Preventive, and Corrective Maintenance 

12.1.1. Failure to perform Boiler Maintenance in accordance with the 
requirements contained herein. 

12.1.2. Failure to comply with other specifications and requirements contained 
herein. 

12.1.3. Failure to comply with any applicable law, rule, ordinance, or building 
code applicable to this Contract or Boiler Maintenance generally. 

12.1.4. Failure to remedy deficient performance upon request. 

12.2. The following remedies shall be available upon default. 

12.2.1. Cancellation of the Contract. 

12.2.2. Cancellation of one or more release orders issued under this Contract. 

12.2.3. Any other remedies available in law or equity. 

12.3. Agency reserves the right to inspect the Boiler Maintenance to ensure that 
Vendor’s performance is in compliance with this Contract. If the Agency 
determines that Vendor has failed to perform in accordance with this Contract, the 
Agency may demand that the Vendor immediately remedy the failure or consider 
the failure to be a default. Vendor’s failure to remedy the deficient performance, if 
given the opportunity to do so, shall be considered a default. 
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REQUEST FOR QUOTATION – CRFQ GSD27*08 
Boilers - Annual Inspections, Preventive, and Corrective Maintenance 

EXHIBIT A – PREVENTIVE MAINTENANCE 

Preventive Maintenance Activities Include, but not limited to (see boiler manuals for all 
required maintenance tasks): 

1. Inspection: Inspect all water tubes, burner units, and water control valves on all listed units: 
repair and replace as needed. Inspection and flushing of all mud drums on all listed units; 
repair or replace, as needed. 

2. Safety Controls Cleaning and Testing: Check all safety devices on all listed units; repair or 
replace, as needed. Clean and test the low water cutoff, pressure relief valve, and high-limit 
controls to ensure they shut down safely. 

3. Burner and Chamber Cleaning: Remove, inspect, and brush the burner tubes or Heat 
exchangers. Vacuum soot or debris from the combustion chamber. Check the ignition 
system. 

4. Combustion Testing: Use and analyzer to measure oxygen, carbon dioxide, and carbon 
monoxide levels, adjust the gas valve manifold pressure to standard specs. Leave copies of 
the combustion analysis on site next to the equipment. 

5. Venting and Air Intake: Check exhaust pipes and air intake vents for rust, cracks, leaks, or 
blockages. Repair or replace as needed 

6. Piping: Check water and gas lines for leaks and/or blockages. Condensate neutralizer media 
replacement to be done annually.  

7. Linkage: Check, adjust, and lubricate. 

8. Filters: Replace all filters. 

9. Tune and Adjust: To manufacturer’s settings, flame rate/burn for all listed units. 

10. Reports: Provide a full report on combustion analysis and services completed. Reports are to 
be given to the Buildings FEMT and HVAC section staff at agencies discretion.  
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REQUEST FOR QUOTATION – CRFQ GSD27*08 
Boilers - Annual Inspections, Preventive, and Corrective Maintenance 

EXHIBIT B – AGENCY FACILITIES AND UNITS 

1. Facility Location: (Building 4) 112 California Avenue, Charleston, WV, 25305 
- Thee (x3) Lochinvar FBN2501 

2. Facility Location: (Building 9) 1900 Kanawha Blvd. East, Charleston, WV, 25305 
- Lochinvar FBN1251  

* This specific boiler serves Building 8 (Governor’s Mansion). It is located in Building 9 
(West Virginia Cultural Center). 

3. Facility Location: (Building 17) 2101 Washington Street East, Charleston, WV, 25305 
- Raypak Model 133-4001 Type H 

4. Facility Location: (Building 22) 1001 Lee Street, Charleston, WV, 25301 
- Two (x2) Lochinvar FTX850 

5. Facility Location: (Building 23) 407 Neville Street, Beckley, WV, 25801 
- Triad Boiler System 

6. Facility Location: (Building 25) 5th & Avery, Parkersburg, WV, 26105 
- Mod Con Stacked Boilers. Bottom Boiler Model #MODCON1700, Top Model #7350-350 

7. Facility Location: (Building 35) 350 Capitol Street, Charleston, WV, 25301 
- Two (x2) Lochinvar CBN0985 

8. Facility Location: (Building 36) One Davis Square, Charleston, WV, 25301 
- Two (x2) Bryan BFIT-1000.  

9. Facility Location: (Building 37) 604 57th Street SE, Charleston, WV, 25313 
- Two (x2) Lochinvar Model FBN1501 

10. Facility Location: (Building 53) 153 West Main Street, Clarksburg, WV, 26301 
- Benchmark 1500 

11. Facility Location: (Building 54) 400 Adams Street, Fairmont, WV, 26554 
- RBI Futera Fusion 

12. Facility Location: (Building 55) 130 Stratton Street, Logan, WV, 25601 
- Two (x2) Lochinvar BTX1000N 

13. Facility Location: (Building 84) 1409 Greenbrier Street, Charleston, WV, 25311 
- Lochinvar FTX850 

14. Facility Location: (Building 86) 1124 Smith Street, Charleston, WV, 25301 
- HydroTherm MultiPulse AMP8-1203 
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REQUEST FOR QUOTATION – CRFQ GSD27*08 
Boilers - Annual Inspections, Preventive, and Corrective Maintenance 

EXHIBIT C - Pricing Page (Group 1) 

Preventive Maintenance: 

Building #  Monthly Charge x 12 months = Total Yearly Charge

 4 $___________ x 12 = $______________ (A)

 8 $___________ x 12 = $______________ (B) 

17 $___________ x 12 = $______________ (C)

 22 $___________ x 12 = $______________ (D)

 35 $___________ x 12 = $______________ (E) 

36 $___________ x 12 = $______________ (F)

 84 $___________ x 12 = $______________ (G) 

86 $___________ x 12 = $______________ (H) 

Corrective Maintenance: 

Hourly Labor Rate X Estimated Hours     = Total Labor Cost 

$____________ x 200 = $_______________ (I) 

Estimated Parts Cost x Multiplier = Total Parts Cost 

$10,000.00 x _________ = $_______________ (J) 

Total Bid Cost (A+B+C+D+E+F+G+H+I+J) * $_______________ 

125

1.3

2,616

1,092

960

2,436

1,392

2,436

1,092

1,188

218

91

 80

203

116

203

91

99

25,000

13,000

51,212

* Total Bid Cost is calculated by adding the Total Yearly Cost (for each building), Total Labor 
Cost, and the Total Parts Cost. 

*Hourly Labor Rate and Parts Cost are only estimates used to determine the lowest 
responsible bidder. 
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REQUEST FOR QUOTATION – CRFQ GSD27*08 
Boilers - Annual Inspections, Preventive, and Corrective Maintenance 

EXHIBIT D - Pricing Page (Group 2) 

Preventive Maintenance: 

Building #  Monthly Charge x 12 months = Total Yearly Charge

 23 $___________ x 12 = $______________ (A)

 25 $___________ x 12 = $______________ (B) 

53 $___________ x 12 = $______________ (C)

 54 $___________ x 12 = $______________ (D)

 55 $___________ x 12 = $______________ (E) 

37 $___________ x 12 = $______________ (F) 

Corrective Maintenance: 

Hourly Labor Rate X Estimated Hours     = Total Labor Cost 

$____________ x 200 = $_______________ (G) 

Estimated Parts Cost x Multiplier = Total Parts Cost 

$10,000.00 x _________ = $_______________ (H) 

Total Bid Cost (A+B+C+D+E+F+G+H) * $_______________ 

91

95

113

185

192

182

1,092

1,140

1,356

2,220

2,304

2,184

125 25,000

1.3 13,000

48,296

* Total Bid Cost is calculated by adding the Total Yearly Cost (for each building), Total Labor 
Cost, and the Total Parts Cost. 

*Hourly Labor Rate and Parts Cost are only estimates used to determine the lowest 
responsible bidder. 
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_____________________________________________________ 

BID BOND PREPARATION INSTRUCTIONS 

(A) WV State Agency 
(Stated on Page 1 “Spending Unit”)

   (B)  Request for Quotation Number (upper right 
corner of page #1) 

(C) Your Business Entity Name (or Individual 
Name if Sole Proprietor) 

(D) City, Location of your Company 
(E) State, Location of your Company 
(F) Surety Corporate Name 
(G) City, Location of Surety 
(H) State, Location of Surety 
(I) State of Surety Incorporation 
(J) City of Surety’s Principal Office 
(K) Minimum amount of acceptable bid bond is 

5% of total bid. You may state “5% of bid” 
or a specific amount on this line in words. 

(L) Amount of bond in numbers 
(M) Brief Description of scope of work 
(N) Day of the month 
(O) Month 
(P) Year 
(Q) Name of Business Entity (or Individual Name 

if Sole Proprietor) 
(R) Seal of Principal 
(S) Signature of President, Vice President, or 

Authorized Agent 
(T) Title of Person Signing for Principal 
(U) Seal of Surety 
(V) Name of Surety 
(W) Signature of Attorney in Fact of the Surety 

NOTE 1: Dated Power of Attorney with Surety Seal 
must accompany this bid bond.  

AGENCY (A) 
RFQ/RFP# (B) 

Bid Bond 
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned, 

(C) of (D) , (E) , 
as Principal, and (F) of (G) , 

(H) , a corporation organized and existing under the laws 
of the State of (I) with its principal office in the City of 

(J) , as Surety, are held and firmly bound unto The State 
of West Virginia, as Obligee, in the penal sum of (K) 
($ (L) ) for the payment of which, well and truly to be made, 
we jointly and severally bind ourselves, our heirs, administrators, executors, 
successors and assigns. 

The Condition of the above obligation is such that whereas the Principal has submitted to 
the Purchasing Section of the Department of Administration a certain bid or proposal, attached hereto 
and made a part hereof to enter into a contract in writing for 

(M) 

NOW THEREFORE 

(a) If said bid shall be rejected, or 
(b) If said bid shall be accepted and the Principal shall enter into a contract in 

accordance with the bid or proposal attached hereto and shall furnish  any other bonds and insurance 
required by the bid or proposal, and shall in all other respects perform the agreement created by the 
acceptance of said bid then this obligation shall be null and void, otherwise this obligation shall 
remain in full force and effect.  It is expressly understood and agreed that the liability of the  Surety 
for any and all claims hereunder shall, in no event, exceed the penal  amount of this obligation as 
herein stated 

The Surety  for value received, hereby stipulates and agrees that the obligations of said 
Surety and its bond shall be in no way impaired or affected by any extension of time within which the 
Obligee may accept such bid: and said Surety does hereby waive notice of any such extension. 

WITNESS, the following signatures and seals of Principal and Surety, executed and 
sealed by a proper officer of Principal and Surety, or by Principal individually if Principal is an 
individual, the _(N)___ day of (O) , 20_(P)_. 

Principal Seal 

(R) 
By 

(Q) 
(Name of Principal) 

(S)
 (Must be President, Vice President, or
   Duly Authorized Agent) 

(T)
   Title 

Surety Seal (V) 
(U) (Name of Surety) 

(W)___________
   Attorney-in-Fact 

IMPORTANT – Surety executing bonds must be licensed in West Virginia to transact surety 
insurance, must affix its seal, and must attach a power of attorney with its seal affixed. 

REV. 6/2013 



     
    

         

      

         

             

         

 

 

               

               

                

   
  

 
  

  

  

     

                
  

       

                
               

                
      

               

                
               

 

Agency  
REQ.P.O# 

BID BOND 

KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned, 

of ,  , as Principal, and 

of , , a corporation organized and existing under the laws of the State of 

with its principal office in the City of , as Surety, are held and firmly bound unto the State 

of West Virginia, as Obligee, in the penal sum of ($ ) for the payment of which, 

well and truly to be made, we jointly and severally bind ourselves, our heirs, administrators, executors, successors and assigns. 

The Condition of the above obligation is such that whereas the Principal has submitted to the Purchasing Section of the 

Department of Administration a certain bid or proposal, attached hereto and made a part hereof, to enter into a contract in writing for 

NOW THEREFORE, 

(a) If said bid shall be rejected, or 
(b) If said bid shall be accepted and the Principal shall enter into a contract in accordance with the bid or proposal 

attached  hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform 
the agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in 
full force and effect.  It is expressly understood and agreed that the liability of the Surety for any and all claims hereunder shall, in no 
event, exceed the penal amount of this obligation as herein stated. 

The Surety, for the value received, hereby stipulates and agrees that the obligations of said Surety and its bond shall be in no 
way impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surety does hereby 
waive notice of any such extension. 

WITNESS, the following signatures and seals of Principal and Surety, executed and sealed by a proper officer of Principal and 

Surety, or by Principal individually if Principal is an individual, this  day of , 20 . 

Principal  Seal

         By  

           (Name  of  Principal)

(Must be President, Vice President, or 
Duly Authorized Agent) 

(Title)  

Surety  Seal
           (Name  of  Surety)  

Attorney-in-Fact  

IMPORTANT – Surety executing bonds must be licensed in West Virginia to transact surety insurance, must affix its seal, and 
must attach a power of attorney with its seal affixed. 



 
   

 

  
  

  
 
 
 
 

     
 
 
 

      
  

 
      

  
 

   
 

 
 
 

  
 

    
 

    
 

   
 

    
 
 
 

 
 

 
 

        
 

   
 

 
 

 
 

 

WV-73 
Approved / April 30, 2020 

State of West Virginia 
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT 

West Virginia Code §21-1D-5 

I, , after being first duly sworn, depose and state as follows: 

1. I am an employee of ; and, 
(Company Name) 

2. I do hereby attest that 
(Company Name) 

maintains a written plan for a drug-free workplace policy and that such plan and 
policy are in compliance with West Virginia Code §21-1D. 

The above statements are sworn to under the penalty of perjury. 

Printed Name:  

Signature: 

Title: 

Company Name: 

Date: 

April Dunlap

Casto Technical Services, Inc.

Casto Technical Services, Inc.

April Dunlap

Sales Support

Casto Technical Services, Inc.

9/8/2026

STATE OF WEST VIRGINIA, 

COUNTY OF ____________________________, TO-WIT: 

Taken, subscribed and sworn to before me this day of , . 

By Commission expires 

(Seal) 

(Notary Public) 

Rev. July 7, 2017 



                                                                                                                              
 

 
 

 
 
 

 
 
 

 
     

     
 

    
     

   
 

 
 

 
 
 
   
 
   
  

 
  

 
    

 
  
  

 
     
  
  

  
    

  
  

  
   

06/29/18 
WV-75 

State of West Virginia  

PURCHASING DIVISION 
Construction Bid Submission Review Form 

This list has been provided for informational purposes only and is not to be construed as a complete list of request for 
quotation or bidding requirements for any individual construction project. This list does not and cannot include every item, 
mistake or oversight that could cause a contractor’s bid to be disqualified. Rather, this list is intended to draw attention to 
some of the most common problems that the Purchasing Division encounters in the bidding process for construction 
projects. All potential bidders must read the request for quotation, all additional documents, and all instructions relating 
thereto (“Bid Documents”) in their entirety to identify the actual request for quotation and bidding requirements. Failure to 
read the Bid Documents in their entirety and comply with the stated requirements contained therein may result in bid 
disqualification.   

Errors That Shall Be Reason for Immediate Bid Disqualification 

1. Failure to attend a mandatory pre-bid meeting 
2. Failure to sign the bid  
3. Failure to supply a valid bid bond or other surety approved by the state of West Virginia 
4. Failure to meet any mandatory requirement of the solicitation 
5. Failure to acknowledge receipt of Addenda (only if stipulated as mandatory) 
6. Failure to submit bid prior to the bid opening date and time 
7. Federal debarment 
8. State of West Virginia debarment or suspension 

Errors that May Be Reason for Bid Disqualification Before Contract Award 

1. Debt to the state or political subdivision (must be cured prior to award) 
2. Workers’ Compensation or Unemployment Compensation delinquency (must be cured prior to 

award) 
3. Not registered as a vendor with the state of West Virginia (must be cured prior to award) 
4. Failure to obtain required bonds and/or insurance 
5. Failure to provide the sub-contractor listing within one business day of bid opening or one 

business day of the request to do so by the Purchasing Division. 
6. Failure to supply West Virginia contractor’s license number with bid or within one day of 

Purchasing Division request to do so. 
7. Failure to supply a signed drug-free workplace affidavit with bid or within one day of 

Purchasing Division request to do so. 
8. Failure to use the provided solicitation form (only if stipulated as mandatory). 
9. Failure to complete the Disclosure of Interested Parties to Contracts form (if contract has an 

actual or estimated value of $1 million or more; does not apply to publicly traded companies 
listed on national or internal stock exchange) 

WV-75 Construction Bid Submission Review Form Rev. 06/29/18 
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Instructions: Please acknow
ledge receipt of all addenda issued w

ith this solicitation by com
pleting this 

addendum
 acknow

ledgm
ent form

. C
heck the box next to each addendum

 received and sign below
.

Failure to acknow
ledge addenda m

ay result in bid disqualification. 

A
cknow

ledgm
ent: I  hereby acknow

ledge receipt of the follow
ing addenda and have m

ade the 
necessary revisions to m

y proposal, plans and/or specification, etc. 

A
ddendum

 N
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(C
heck the box next to each addendum

 received) 

 
A

ddendum
 N

o. 1 
 

A
ddendum

 N
o. 6 

 
A

ddendum
 N

o. 2 
 

A
ddendum

 N
o. 7 

 
A

ddendum
 N

o. 3 
 

A
ddendum

 N
o. 8 

 
A

ddendum
 N

o. 4 
 

A
ddendum

 N
o. 9 

 
A

ddendum
 N

o. 5 
 

A
ddendum

 N
o. 10 

I understand that failure to confirm
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ay be cause for rejection of this bid. I 
further understand that that any verbal representation m

ade or assum
ed to be m

ade during any oral 
discussion held betw

een V
endor’s representatives and any state personnel is not binding. O

nly the 
inform

ation issued in w
riting and added to the specifications by an official addendum

 is binding.

C
asto Technical Services, Inc.

C
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pany

A
uthorized Signature

9/8/2026
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Instructions: Please acknow
ledge receipt of all addenda issued w

ith this solicitation by com
pleting this 

addendum
 acknow
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ent form

. C
heck the box next to each addendum

 received and sign below
.
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ledge addenda m

ay result in bid disqualification. 
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I understand that failure to confirm
 the receipt of addenda m
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further understand that that any verbal representation m
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ade during any oral 
discussion held betw
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endor’s representatives and any state personnel is not binding. O
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ation issued in w
riting and added to the specifications by an official addendum

 is binding.
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asto Technical Services, Inc.
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____________________________________________
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9/8/2026 
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ate 
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ent should be subm

itted w
ith the bid to expedite docum

ent processing. 



Department ofAdministration 
Agency Purchasing Division 

REQ.P.0# CRFQ 0211 GSD2700000008 

BID BOND 

KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned, Casto Technical Services, Inc. 

of ___;__arlesto--n ____ est V ir.,.___ Western Surety CompanyCh_____;_ ______, W ___ g1·m·a _____., as Principal, and 

_ _ __of _C_hi_._ca_,g..._o_ ____, ___Il_l_in_o_is_ _ ___ , a corporation organized and existing under the laws of the State of_ 

South Dakota with its principal office in the City of Chicago , as Surety, are held and firmly bound unto the State 

of West Virginia, as Obligee, in the penal sum of Five Percent of the Total Amount Bid ($'_-_---=-5-'-%=-----------'> for the payment of which, 

well and truly to be made, we jointly and severally bind ourselves, our heirs, administrators, executors, successors and assigns. 

The Condition of the above obligation is such that whereas the Principal has submitted to the Purchasing Section of the 

Department of Administration a certain bid or proposal, attached hereto and made a part hereof, to enter into a contract in writing for 

CRFQ 0211 GSD2700000008; Open-end Construction - Boilers -Annual Inspections PM & CM 

NOW THEREFORE, 

(a) If said bid shall be rejected, or 
(b) If said bid shall be accepted and the Principal shall enter into a contract in accordance with the bid or proposal 

attached hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform 
the agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in 
full force and effect. It is expressly understood and agreed that the liability of the Surety for any and all claims hereunder shall, in no 
event, exceed the penal amount of this obligation as herein stated. 

The Surety, for the value received, hereby stipulates and agrees that the obligations of said Surety and its bond shall be in no 
way impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surety does hereby 
waive notice of any such extension. 

WITNESS, the following signatures and seals of Principal and Surety, executed and sealed by a proper officer of Principal and 

Surety, or by Principal individually if Principal is an individual, this..filh__day of September , 20__12._. 

Principal Seal Casto Technical Services. Inc. 
(Name of Principal) 

8 
¾ u~ ~ P~2%resident. or 

Duly Authorized Agent) 

(Title) 

Surety Seal Western Surety Company 
(Name of Surety) 

IMPORTANT - Surety executing bonds must be licensed in West Virginia to transact surety insurance, must affix its seal, and 
must attach a power of attorney with its seal affixed. 



,. 

Western Surety Company 
POWER OF ATTORNEY APPOINTING INDIVIDUAL ATTORNEY-IN-FACT 

Know All Men By These Presents, That WESTERN SURETY COMPANY, a South Dakota corporation, is a duly organized and existing corporation having its 
principal office in the City of Sioux Falls, and State of South Dakota, and that it does by virtue of the signature and seal herein affixed hereby make, constitute and appoint 

Robert A Quicke Jr, Courtney Seed, Debra L Stewart, Renee Hugar, Reginald Jarvis, Belinda M Ferciot, Brittany H 
Ferciot, Meredith N Johnson, Individually 

of Hanover, MD, its true and lawful Attorney(s)-in-Fact with full power and authority hereby conferred to sign, seal and execute for and on its behalf bonds, undertakings 
and other obligatory instruments of similar nature 

- In an amount not to exceed Two Million and no/100 Dollars ($2,000,000.00)-

and to bind it thereby as fully and to the same extent as if such instruments were signed by a duly authorized officer of the corporation and all the acts of said Attorney, 
pursuant to the authority hereby given, are hereby ratified and confirmed. 

This Power of Attorney is made and executed pursuant to and by authority of the Authorizing By-Laws and Resolutions printed at the bottom of this page, duly 
adopted, as indicated, by the shareholders of the corporation. 

In Witness Whereof, WESTERN SURETY COMPANY has caused these presents to be signed by its Vice President and its corporate seal to be hereto aff1Xed on 
this 12th day of March, 2026. 

WESTERN SURETY COMPANY 

State of South Dakota 
} ss 

County of Minnehaha 

On this 12th day of March, 2026, before me personally came Larry Kasten, to me known, who, being by me duly sworn, did depose and say: that be resides in the 
City of Sioux Falls, State of South Dakota; that he is a Vice President of WESTERN SURETY COMPA.."N described in and which executed the above instrument; that 
he knows the seal of said corporation; that the seal affixed to the said instrument is such corporate seal; that it was so aff1Xed pursuant to authority given by the Board of 
Directors of said corporation and that he signed his name thereto pursuant to like authority, and acknowledges same to be the act and deed of said corporation. 

My commission expires K. WALSH 
NOtA«Y PUSUC 

December 4, 2031 ~ !iOUTHOAAOTA ~I 
K. Walsh, Notary Public 

CERTIFICATE 

I, Paula Kolsrud, P.~sistant Secretary of WESTERN SURETY COMPANY do hereby certify that the Power of Attorney hereinabove set forth is still in force, and 
further ceitif\J that the By-taws and Resolutions of the corporation printed below this certificate are still in force. In testimony whereof I have hereunto subscribed my 
nan;e an<l affixed the seal of the said corporation this 8th day of September 2026 . 

~~ WESTERN SURETY COMPANY 
!§1 ~,o.,~~\~ ~ h~1::1<? t"j~i 

~}~~-£,,_";~·{~~fi>,_;®,r- Paula Kolsrud, Assistant Secretary 

Authorizing By-Laws and Resolutions 

ADOPTED BY THE SHAREHOLDERS OF WESTERN SURETY COMPANY 

Tlris Power of Attorney is made and executed pursuant to and by authority of the following By-Law duly adopted by the shareholders of the Company. 

Section 7. All bonds, policies, undertakings, Powers of Attorney, or other obligations of the corporation shall be executed in the corporate name of the Company by 
the President, Secretary, and Assistant Secretary, Treasurer, or any Vice President, or by such other officers as the Board of Directors may authorize. The President, any 
Vice President, Secretary, any Assistant Secretary, or the Treasurer may appoint Attorneys in Fact or agents who shall have authority to issue bonds, policies, or 
undertakings in the name of the Company. The corporate seal is not necessary for the validity of any bonds, policies, undertakings, Powers of Attorney or other 
obligations of the corporation. The signature of any such officer and the corporate seal may be printed by facsimile. 

This Power of Attorney is signed by Larry Kasten, Vice President, who has been authorized pursuant to the above Bylaw to execute power of attorneys on behalf of 
Western Surety Company. 

This Power of Attorney may be signed by digital signature and sealed by a digital or otherwise electronic-formatted corporate seal under and by the authority of the 
following Resolution adopted by the Board of Directors of the Company by unanimous written consent dated the 27th day of April, 2022: 

"RESOLVED: That it is in the best interest of the Company to periodically ratify and confinn any corporate documents signed by digital signatures and to ratify and 
confirm the use ofa digital or otherwise electronic-formatted corporate seal, each to be considered the act and deed of the Company." 

Go to www.cnasurerv.com >Owner/ Obligee Services> Validate Bond Coverage, if you want to verify bond authenticity. 

Form F4280-6-2023 

www.cnasurerv.com
https://2,000,000.00
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WV-73 
Approved / April 30, 2020 

State of West Virginia 
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT 

West Virginia Code §21-1D-5 

I, A---'-___ _la""-pri l Dun _ p_______, after being first duly sworn, depose and state as follows: 

1. I am an employee of Casto Technical Services, Inc. 
(Company Name) 

; and, 

2. I do hereby attest that Casto Technical Services, Inc. 
(Company Name) 

maintains a written plan for a drug-free workplace policy and that such plan and 
policy are in compliance with West Virginia Code §21-1D. 

The above statements are sworn to under the penalty of perjury. 

Printed Name: April Dunlap 

Signature: ~D~ 

Title: Sales Support 

Company Name:Casto Technical Services, Inc. 

Date: 9/8/2026 

STATE OF WEST VIRGINIA, 

COUNTY OF KCVru..ur-D:t , TO-WIT: 

Taken, subscribed and sworn to before me this %' day of ~4:Qr , c5l~ le 

By Commission expires ¥rober5, ~OQ9 
(Seal) ~cAmJd 

(Notary Public) 

Rev. July 7, 2017 
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