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Department of Administration
Purchasing Division
2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

State of West Virginia
Solicitation Response

Proc Folder: 1063687

Solicitation Description: WVDA GUTHRIE SITE IMPROVEMENTS

Proc Type: Central Purchase Order

Solicitation Closes Solicitation Response Version

2022-07-19 13:30 SR 1400 ESR07192200000000247 1

VENDOR

VS0000019817
TEMPO CONSTRUCTION LLC

Solicitation Number: CRFQ 1400 AGR2200000033

Total Bid: 1160827 Response Date: 2022-07-19 Response Time: 12:33:26

Comments:  

FOR INFORMATION CONTACT THE BUYER
Crystal G Hustead
(304) 558-2402
crystal.g.hustead@wv.gov

Vendor
Signature X                                                                     FEIN#                                                       DATE
All offers subject to all terms and conditions contained in this solicitation
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Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount
1 WVDA Guthrie Site Improvements    1160827.00

Comm Code Manufacturer Specification Model #
72153700    

Commodity Line Comments:  

Extended Description:
ALL LABOR, MATERIALS, EQUIPMENT, AND SUPPLIES NECESSARY TO COMPLETE PROJECT
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Tempo Construction LLC 

PO Box 40028 

Charleston, WV 25364  

General Information 

 

Firm Name:    Tempo Construction LLC 

Mailing Address:    PO Box 40028 

   Charleston, WV 25364 

Physical Location : 5401 MacCorkle Ave SE 

   Charleston, WV  25304 

Phone:   304-741-5588 

Email:   mary.neenan@tempowv.com 

WV CL:   WV058492 

Organization:  Corporation  

Owner:  Mary Neenan, Managing Member 

Years in Business: 3 years 

Description: Tempo Construction LLC is a WV licensed general engineering contractor 

specializing in site improvements for commercial and government 

projects.  Tempo Construction LLC is a certified WV DOT Disadvantaged 

Enterprise (DBE).   

Key Personnel: Mary Neenan, PE - Project Manager/Owner,  Civil Engineer  

 Steve Hawkins – Superintendent, 30 years of Construction Experience 

Reference: Roger Wolfe, WV DNR 304-550-8137 

Derick Foster, Paramount Builders 304-546-9365 

 Donald Bates, Neighborgall Construction  304-521-3432 

 Jason Hunter, Triton Construction 304-951-9253 

 Jenifer Belcher, Bizzack Construction 859-227-0966 



 
Tempo Construction LLC 

PO Box 40028 

Charleston, WV 25364  

 

Exhibit D - Past Project Experience: 

 

Project:  Booker T. Washington Monument Concrete Work 

Owner:  West Virginia Department of Administration 

Architect:  General Service Division 

Contract Amount:  $35,000 

Bonding Company:  Nationwide Mutual Insurance Company 

Insurance Carrier:  Travelers 

Date of Completion:  June 2022 

 

Project:  Beatrice Street Recreation Area 

Owner:  City of Charleston 

Architect:  City of Charleston 

Contract Amount:  $325,000 

Bonding Company:  Nationwide Mutual Insurance Company 

Insurance Carrier:  Travelers 

Date of Completion:  November 2021 

 

Project:  Charmco Boat Ramp Improvements 

Owner:  WV Division of Natural Resources 

Architect:  EL Robinson 

Contract Amount:  $92,500 

Bonding Company:  Nationwide Mutual Insurance Company 

Insurance Carrier:  Travelers 

Date of Completion:  August 2021 

 

Project:  US Route 35 Interchange MSE Walls 

Owner:  WVDOH District 1 

Prime Contractor:  Bizzack Construction LLC   

Engineer:  Reinforced Earth Company  

Sub- Contract Amount:  $940,000 

Bonding Company:  Nationwide Mutual Insurance Company 

Date of Completion:  June 12, 2020 

100% completed with own workforce 

Completed on-time 

 

 

  



 
Tempo Construction LLC 

PO Box 40028 

Charleston, WV 25364  

Exhibit D - Past Project Experience (continued): 
 

Project:  WVDOH US Route 35 Interchange – Subcontract for Concrete Ditch 

Owner:  WV DOT 

Prime Contractor:  Bizzack Construction  

Sub-Contract Amount:  $35,000 

Bonding Company:  Nationwide Mutual Insurance Company 

Insurance Carrier:  Travelers 

Percentage Complete:  100% 

Project Completion Date:  August 2021 

 

Project:  Barbourville Park Equestrian Trail 

Owner:  WV DOT 

Prime Contractor:  Benchmark Construction 

Sub-Contract Amount:  $67,000 

Bonding Company:  No bond required 

Insurance Carrier:  Travelers 

Percentage Complete:  100% 

Project Completion Date:  May 2022 

 

Project:  Kanawha County Public Library Addition, Charleston WV – Helical Piers 

Owner:  Kanawha County Public Library Foundation  

Prime Contractor:  Paramount Builders, LLC     

Engineer:  Magnum Geosolutions, Inc. 

Sub- Contract Amount:  $271,000 

Bonding Company:  Not Required 

Date of Completion:  September 9, 2020 

100% completed with own workforce 

Completed on-time 

 

Project:  WVDOH WV Route 16 at Mile Post 3 Shoulder Repair 

Owner:  WV DOT 

Prime Contractor:  Triton Construction, Inc.   

Engineer:  Magnum Geosolutions, Inc.   

Sub- Contract Amount:  $116,000 

Bonding Company:  Nationwide Mutual Insurance Company 

Date of Completion:  November 2019 

100% completed with own workforce 

Completed on-time 
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2216043/ WVDA Guthrie Site
Improvements  004100 - 1  Bid Form 

SECTION 004100
BID FORM

THE PROJECT AND THE PARTIES

1.01 TO:

A. WV Department of Agriculture (Owner)
1900 Kanawha Blvd East 
Charleston, West Virginia25305

1.02 FOR:

A. Project:  WVDA Guthrie Site Improvements
B. Owner's Project Number: 2216043

217 Gus R. Douglass Lane
Charleston, West Virginia25305

1.03 DATE: ______________ (BIDDER TO ENTER DATE)

1.04 SUBMITTED BY:  (BIDDER TO ENTER NAME AND ADDRESS)

A. Bidder's Full Name _________________________
1. Address _________________________
2. City, State, Zip_________________________

1.05 OFFER

A. Having examined the Place of The Work and all matters referred to in the Instructions to
Bidders and the Bid Documents prepared by Pickering Associates  for the above mentioned
project, we, the undersigned, hereby offer to enter into a Contract to perform the Work for the
Sum  of:

B. _________________________________________________________
_________________________________________________________  dollars
($______________________), in lawful money of the United States of America.

C. All applicable federal taxes are included  and State of West Viriginia  taxes are included in  the
Bid Sum .

1.06 ACCEPTANCE

A. This offer shall be open to acceptance and is irrevocable  for sixty  days from the bid closing
date.

B. If this bid is accepted by Owner within the time period stated above, we will:
1. Execute the Agreement within seven days of receipt of Notice of Award.
2. Commence work within seven days after written Notice to Proceed of this bid.

1.07 CONTRACT TIME

A. If this Bid is accepted, we will:
B. Complete the Work in 120  calendar days  from Notice to Proceed .
C. Bidder initial as acceptance of schedule _____________

1.08 UNIT PRICES

A. The following are Unit Prices for specific portions of the Work as listed.  The following is the list
of Unit Prices:

B. ITEM DESCRIPTION - UNIT QUANTITY - UNIT PRICE - ITEM VALUE
C. 307001-000 Aggregate Base Course Class 1 CY
D. 401001-020 Marshall HMA Base Course, Type 2, Tons
E. 401002-020 - Marshall HMA Wearing Course, Type 1, Tons
F. Sched 40 PVC, 10 ft. sections, 1 in
G. Sched 40 PVC, 10 ft. sections, 2 in 
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2216043/ WVDA Guthrie Site
Improvements  004100 - 2  Bid Form 

H. Sched 40 PVC, 10 ft. sections, 3 in 
I. Quazite PG2424AB24, 24X24X24
J. CHR-1, Car Charger

1.09 ADDENDA

A. The following Addenda have been received.  The modifications to the Bid Documents noted
below have been considered and all costs are included in the Bid Sum.
1. Addendum # _______ Dated ________________.
2. Addendum # _______ Dated ________________.

1.10 BID FORM SUPPLEMENTS

A. The following Supplements are attached to this Bid Form and are considered an integral part of
this Bid Form:
1. AIA Document A305 - Contractor's Qualification Statement
2. AIA Document G705 - List of Proposed Subcontractors
3. Affidavit of Non-Collusion
4. WV Contractor's License

B. We agree to submit the following Supplements to Bid Forms within 7 days after submission of
this bid for additional bid information:
1. Proof of Liability Insurance naming Owner as additional insured
2. Proof of WV Workers' Compensation
3. Preliminary Schedule
4. AIA Document G703 Schedule of Values

1.11 BID FORM SIGNATURE(S)

A. ____________________________________________
B. (Bidder - print the full name of your firm)
C. ____________________________________________
D. (Authorized signing officer, Title)

END OF SECTION
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Date Printed: Jun 22, 2022 Page: 1 FORM ID: WV-PRC-CRFQ-002 2020/05

Department of Administration
Purchasing Division
2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

State of West Virginia
Centralized Request for Quote

Construction

Proc Folder: 1063687 Reason for Modification:
Doc Description: WVDA GUTHRIE SITE IMPROVEMENTS  

Proc Type: Central Purchase Order

Date Issued Solicitation Closes Solicitation No Version

2022-06-22 2022-07-19     13:30 CRFQ     1400     AGR2200000033 1

BID RECEIVING LOCATION

BID CLERK
DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON ST E

CHARLESTON          WV     25305

US

VENDOR

Vendor Customer Code:

Vendor Name :

Address :

Street :

City :

State : Country : Zip :

Principal Contact :

Vendor Contact Phone: Extension:

FOR INFORMATION CONTACT THE BUYER
Crystal G Hustead
(304) 558-2402
crystal.g.hustead@wv.gov

Vendor
Signature X                                                                     FEIN#                                                       DATE

All offers subject to all terms and conditions contained in this solicitation
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ADDITIONAL INFORMATION
THE STATE OF WEST VIRGINIA PURCHASING DIVISION FOR THE AGENCY, WEST VIRGINIA DEPARTMENT OF 
AGRICULTURE, IS SOLICITING BIDS TO ESTABLISH A CONTRACT FOR CONSTRUCTION OF GUTHRIE SITE 
IMPROVEMENTS PER THE ATTACHED DOCUMENTS. 

***QUESTIONS REGARDING THE SOLICITATION MUST BE SUBMITTED IN WRITING TO CRYSTAL.G.HUSTEAD@WV.GOV 
PRIOR TO THE QUESTION PERIOD DEADLINE CONTAINED IN THE INSTRUCTIONS TO VENDORS SUBMITTING BIDS***

INVOICE TO SHIP TO

AGRICULTURE 
DEPARTMENT OF

AGRICULTURE 
DEPARTMENT OF

ADMINISTRATIVE SERVICES ADMINISTRATIVE SERVICES

1900 KANAWHA BLVD E 217 GUS R DOUGLAS LN, 
BLDG 2 RM 106

CHARLESTON WV CHARLESTON WV

US US

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 WVDA Guthrie Site Improvements   

Comm Code Manufacturer Specification Model #

72153700    

Extended Description:
ALL LABOR, MATERIALS, EQUIPMENT, AND SUPPLIES NECESSARY TO COMPLETE PROJECT

SCHEDULE OF EVENTS
Line Event Event Date
1 MANDATORY PRE-BID MEETING 2022-07-06
2 VENDOR QUESTION DEADLINE 2022-07-08
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✔

Location:
West Virginia Department of Agriculture
217 Gus R Douglass Lane
Charleston, WV 25312

DATE: July 6, 2022 TIME: 10:00 AM ET



Revised 04/01/2022  

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at 

the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting 

are preliminary in nature and are non-binding. Official and binding answers to questions will be 

published in a written addendum to the Solicitation prior to bid opening. 

 

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this 

Solicitation to the Purchasing Division. Questions must be submitted in writing. All questions 

must be submitted on or before the date listed below and to the address listed below to be 

considered. A written response will be published in a Solicitation addendum if a response is 

possible and appropriate. Non-written discussions, conversations, or questions and answers 

regarding this Solicitation are preliminary in nature and are nonbinding. 

 
Submitted emails should have the solicitation number in the subject line.  

Question Submission Deadline:   

Submit Questions to: 

2019 Washington Street, East 

Charleston, WV 25305 

Fax: (304) 558-3970 

Email: 

 
5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any 

State personnel is not binding, including verbal communication at the mandatory pre-bid 

conference. Only information issued in writing and added to the Solicitation by an official 

written addendum by the Purchasing Division is binding. 

 
6. BID SUBMISSION: All bids must be submitted on or before the date and time of the bid 

opening listed in section 7 below. Vendors can submit bids electronically through wvOASIS, in 

paper form delivered to the Purchasing Division at the address listed below either in person or by 

courier, or in facsimile form by faxing to the Purchasing Division at the number listed below. 

Notwithstanding the foregoing, the Purchasing Division may prohibit the submission of bids 

electronically through wvOASIS at its sole discretion. Such a prohibition will be contained and 

communicated in the wvOASIS system resulting in the Vendor’s inability to submit bids through 

wvOASIS. The Purchasing Division will not accept bids, modification of bids, or addendum 

acknowledgment forms via email.  Bids submitted in paper or facsimile form must contain a 

signature.  Bids submitted in wvOASIS are deemed to be electronically signed.  

 

Any bid received by the Purchasing Division staff is considered to be in the possession of the 

Purchasing Division and will not be returned for any reason.  

 
For Request for Proposal (“RFP”) Responses Only: Submission of a response to a Request for 

Proposal is not permitted in wvOASIS.  In the event that Vendor is responding to a request for 

proposal, the Vendor shall submit one original technical and one original cost proposal prior to the 

bid opening date and time identified in Section 7 below, plus                                    convenience copies 

of each to the Purchasing Division at the address shown below. Additionally, the Vendor should 

clearly identify and segregate the cost proposal from the technical proposal in a separately 

sealed envelope. 

July 8, 2022 at 10:00 AM ET

Crystal.G.Hustead@wv.gov

Crystal Hustead

n/a
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Crystal Hustead

CRFQ AGR2200000033

July 19, 2022

1:30 PM ET

304-558-3970

July 19, 2022 at 1:30 PM ET
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120 calendar

✔
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✔
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✔

✔

✔

✔
WV Contractor's License
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$1,000,000.00

$1,000,000.00

✔

✔

✔

✔

***STATE OF WV MUST BE LISTED AS ADDITIONAL INSURED ON INSURANCE
CERTIFICATE

***INSURANCE CERTIFICATE HOLDER SHOULD READ AS FOLLOWS:
WV DEPT OF AGRICULTURE
1900 KANAWHA BLVD E, CHARLESTON, WV 25305
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250 per day until completion of Project✔

✔
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By signing below, I further certify that I understand this Contract is subject to the 

provisions of West Virginia Code § 5A-3-62, which automatically voids certain contract 

clauses that violate State law; and that pursuant to W. Va. Code 5A-3-63, the entity 

entering into this contract is prohibited from engaging in a boycott against Israel.
 
 
 

________________________________________________________________________________ 
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(Check the box next to each addendum received)
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Revised 10/22/2018 

REQUEST FOR QUOTATION 

CRFQ AGR2200000033 

WVDA Guthrie Site Improvements 

 
     

 

 

 

GENERAL CONSTRUCTION SPECIFICATIONS 
 

 

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on 

behalf of West Virginia Department of Agriculture to establish a contract for construction of 

Guthrie Site Improvements. Pickering Associates is serving as the Architect on this project. 

 

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them below. 

Additional definitions can be found in section 2 of the General Terms and Conditions and in 

the Specification’s Manual as defined below. 

 

2.1 “Construction Services” means the construction of Guthrie Site Improvements and 

are more fully described in these specifications and the Specifications/Project 

Manual. 

 

2.2 “Pricing Page” means the pages contained in wvOASIS, attached hereto, or included 

in the Specifications/Project Manual upon which Vendor should list its proposed 

price for the Construction Services. 

 
2.3 “Solicitation” means the official notice of an opportunity to supply the State with 

Construction Services that is published by the Purchasing Division. 

 
2.4 “Specifications/Project Manual” means the American Institute of Architect forms, 

specifications, plans, drawings, and related documents developed by the architect, 

engineer, or Agency that provide detailed instructions on how the Construction 

Services are to be performed along with any American Institute of Architects 

documents (“AIA documents”) attached thereto. 

 

3. ORDER OF PRECEDENCE: This General Construction Specifications document 

will have priority over, and supersede, anything contained in the Specifications/Project 

Manual. 

 

4. QUALIFICATIONS: Vendor, or Vendor’s staff if requirements are inherently limited 

to individuals rather than corporate entities, shall have the following minimum 

qualifications: 

 

4.1. Experience: Vendor, or Vendor’s supervisory staff assigned to this project, must 

have successfully completed at least five (5) projects that involved work similar to 
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that described in the Specifications/Project Manual. Compliance with this 

experience requirement will be determined prior to contract award by the State 

through references provided by the Vendor upon request, through knowledge or 

documentation of the Vendor’s past projects, through confirmation of experience 

requirements from the architect assisting the State in this project, or some other 

method that the State determines to be acceptable. Vendor must provide any 

documentation requested by the State to assist in confirmation of compliance with 

this provision. References, documentation, or other information to confirm 

compliance with this experience requirement may be requested after bid opening 

and prior to contract award. 

 

4.2. The Vendor will provide resumes for the Project Manager and Project 

Superintendent for approval before the project begins. 

 

5. CONTRACT AWARD: The Contract is intended to provide Agency with a purchase 

price for the Construction Services. The Contract will be awarded to the lowest 

qualified responsible bidder meeting the required specifications. If the Pricing Pages 

contain alternates/add-ons, the Contract will be awarded based on the grand total of the 

base bid and any alternates/add-ons selected. 

 

6. SELECTION OF ALTERNATES: Pursuant to W. Va. Code § 5-22-1(f), any solicitation of 

bids shall include no more than five alternates. Alternates, if accepted, shall be accepted in the 

order in which they are listed on the bid form. Any unaccepted alternate contained within a bid 

shall expire 90 days after the date of the opening of bids for review. Determination of the 

lowest qualified responsible bidder shall be based on the sum of the base bid and any alternates 

accepted. Alternate selection will be identified in the Purchase Order. 

 

7. PROGRESS PAYMENTS: The Vendor will be paid in the form of periodic progress 

payments for work completed. Payment requests along with documentation supporting the 

request will be submitted to and reviewed by the Architect. If approved, the Architect will 

communicate approval to the Owner and Owner will process payment. The Owner reserves the 

right to withhold liquidated damages from progress payments. Progress payments will be made 

no more than monthly. 

 
Approval and payment of progress payments will be based on Contractor’s submission of a 

payment allocation schedule which allocates the entire contract sum to payment milestones. 

Architect and Owner will review the payment allocation and may mandate changes that they 

believe are necessary. 

 

8. RETAINAGE: Agency is entitled to withhold ten percent (10%) from each progress payment 

made as retainage. Agency will partially release retainage upon certification of substantial 

completion by the Architect in accordance with this Contract but will continue to retain 

amounts sufficient to cover activities needed to reach final completion. 
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9. PERFORMANCE: Vendor shall perform the Construction Services in accordance with this 

document and the Specifications/Project Manual. 

 
10. SUBSTANTIAL AND FINAL COMPLETION: Vendor shall achieve substantial 

completion by 120 calendar days from Notice to Proceed and final completion by 120 calendar 

days from Notice to Proceed. Failure to meet the deadlines established herein, unless extended 

by change order authorizing additional time free of liquidated damages, will result in liquidated 

damages being applied. 

 
11. LIQUIDATED DAMAGES: $ 250 per day 

 

12. PROJECT PLANS: Copies of the project plans can be obtained at no cost by visiting 
https://www.wvoasis.gov/ 

 

13. SUBSTITUTIONS: Any substitution requests must be submitted in accordance with the 

official question and answer period described in the INSTRUCTIONS TO VENDORS 

SUBMITTING BIDS, Paragraph 4. Vendor Question Deadline. 

 

14. FACILITIES ACCESS: Performance of Contract Services may require access cards and/or 

keys to gain entrance to Agency’s facilities. In the event that access cards and/or keys are 

required: 

 
14.1. Vendor must identify principal service personnel which will be issued access cards 

and/or keys to perform service. 

 

14.2. Vendor will be responsible for controlling cards and keys and will pay replacement 

fee, if the cards or keys become lost or stolen. 

 
14.3. Vendor shall notify Agency immediately of any lost, stolen, or missing card or key. 

 
14.4. Anyone performing under this Contract will be subject to Agency’s security protocol 

and procedures. 

 
14.5. Vendor shall inform all staff of Agency’s security protocol and procedures. 

https://www.wvoasis.gov/
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15. MISCELLANEOUS: 

 

15.1. Contract Manager: During its performance of this Contract, Vendor must designate 

and maintain a primary contract manager responsible for overseeing Vendor’s 

responsibilities under this Contract. The Contract manager must be available during 

normal business hours to address any customer service or other issues related to this 

Contract. Vendor should list its Contract manager and his or her contact information 

below. 
 

Contract Manager: 

Telephone Number:       

  

Fax Number: 

Email Address: 

 

 
 
                          
 

 

 

15.2. Owner’s Representative: Owner’s representative for notice purposes is 
 

Name:  Alan Clemans 

 

 

Telephone Number: 304-558-2221 
 

 

Fax Number: 

Email Address:  

304-558-2222 
 

     aclemans@wvda.us 
 

 

 

16. Initial Decision Maker: Pickering Associates, the Architect, shall serve as the Initial Decision 

Maker in matters relating to this contract. 

maryj
Text Box
Mary Neenan304-741-5588N/Amary.neenan@tempowv.com



WVDA Guthrie Site Improvements 
 

AG Guthrie Agricultural Center 
217 Gus R. Douglass Lane 

Charleston, WV 25305 
 
 

for 
 
 

West Virginia Department of Agriculture 
1900 Kanawha Blvd East 

Charleston, WV 25305 
 
 

PREPARED BY: 
 

 
 

11283 Emerson Ave 
Parkersburg, WV  26104 
Phone: 304-464–5305 
  Fax: 304–464-4428 

 
 
 

Issued for Bid:  June 16, 2022 
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SECTION 000110
TABLE OF CONTENTS

PROCUREMENT AND CONTRACTING REQUIREMENTS

1.01 DIVISION 00 -- PROCUREMENT AND CONTRACTING REQUIREMENTS  

A. 000110 - Table of Contents
B. 004100 - Bid Form

1. AIA Document A305 - Contractor's Qualification Statement
2. AIA Document G705 - List of Proposed Subcontractors
3. Affidavit of Non-Collusion
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1. AIA Document A101 - Standard Form of Agreement Between Owner and Contractor
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12. AIA Document G704-2017 - Certificate of Substantial Completion
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14. AIA Document G706A -1994 - Contractor's Affidavit of Release of Liens
15. AIA Document G707-1994 - Consent of Surety to Final Payment
16. AIA Document G707A-1994 - Consent of Surety to Reduction in or Partial Release of
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SPECIFICATIONS

2.01 DIVISION 01 -- GENERAL REQUIREMENTS  

A. 011000 - Summary
B. 011400 - Work Restrictions
C. 012000 - Price and Payment Procedures
D. 012500 - Substitution Procedures
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END OF SECTION
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SECTION 004100
BID FORM

THE PROJECT AND THE PARTIES

1.01 TO:

A. WV Department of Agriculture (Owner)
1900 Kanawha Blvd East 
Charleston, West Virginia25305

1.02 FOR:

A. Project:  WVDA Guthrie Site Improvements
B. Owner's Project Number: 2216043

217 Gus R. Douglass Lane
Charleston, West Virginia25305

1.03 DATE: ______________ (BIDDER TO ENTER DATE)

1.04 SUBMITTED BY:  (BIDDER TO ENTER NAME AND ADDRESS)

A. Bidder's Full Name _________________________
1. Address _________________________
2. City, State, Zip_________________________

1.05 OFFER

A. Having examined the Place of The Work and all matters referred to in the Instructions to
Bidders and the Bid Documents prepared by Pickering Associates  for the above mentioned
project, we, the undersigned, hereby offer to enter into a Contract to perform the Work for the
Sum  of:

B. _________________________________________________________
_________________________________________________________  dollars
($______________________), in lawful money of the United States of America.

C. All applicable federal taxes are included  and State of West Viriginia  taxes are included in  the
Bid Sum .

1.06 ACCEPTANCE

A. This offer shall be open to acceptance and is irrevocable  for sixty  days from the bid closing
date.

B. If this bid is accepted by Owner within the time period stated above, we will:
1. Execute the Agreement within seven days of receipt of Notice of Award.
2. Commence work within seven days after written Notice to Proceed of this bid.

1.07 CONTRACT TIME

A. If this Bid is accepted, we will:
B. Complete the Work in 120  calendar days  from Notice to Proceed .
C. Bidder initial as acceptance of schedule _____________

1.08 UNIT PRICES

A. The following are Unit Prices for specific portions of the Work as listed.  The following is the list
of Unit Prices:

B. ITEM DESCRIPTION - UNIT QUANTITY - UNIT PRICE - ITEM VALUE
C. 307001-000 Aggregate Base Course Class 1 CY
D. 401001-020 Marshall HMA Base Course, Type 2, Tons
E. 401002-020 - Marshall HMA Wearing Course, Type 1, Tons
F. Sched 40 PVC, 10 ft. sections, 1 in
G. Sched 40 PVC, 10 ft. sections, 2 in 
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H. Sched 40 PVC, 10 ft. sections, 3 in 
I. Quazite PG2424AB24, 24X24X24
J. CHR-1, Car Charger

1.09 ADDENDA

A. The following Addenda have been received.  The modifications to the Bid Documents noted
below have been considered and all costs are included in the Bid Sum.
1. Addendum # _______ Dated ________________.
2. Addendum # _______ Dated ________________.

1.10 BID FORM SUPPLEMENTS

A. The following Supplements are attached to this Bid Form and are considered an integral part of
this Bid Form:
1. AIA Document A305 - Contractor's Qualification Statement
2. AIA Document G705 - List of Proposed Subcontractors
3. Affidavit of Non-Collusion
4. WV Contractor's License

B. We agree to submit the following Supplements to Bid Forms within 7 days after submission of
this bid for additional bid information:
1. Proof of Liability Insurance naming Owner as additional insured
2. Proof of WV Workers' Compensation
3. Preliminary Schedule
4. AIA Document G703 Schedule of Values

1.11 BID FORM SIGNATURE(S)

A. ____________________________________________
B. (Bidder - print the full name of your firm)
C. ____________________________________________
D. (Authorized signing officer, Title)

END OF SECTION
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C&L Welding                                         184 Pinch Ridge Road             Lucas Truman                                                                Elkview, WV  25071                                                                304-965-5947                                           Burdette Electric Inc.                          6444 Sissonville Drive                 Daniel Beverly                                                            Charleston, WV                                                              304-984-0123Concrete Cutting & Breaking Co      3268 East 11th. Ave                       Jeff Barker                                                                               Columbus OH  43219                                                           614-257-1827      West Virginia Surface Maintenance, LLC  102 Boner Drive                  Mark McCoy                                                                     Elkview, WV  25701     Paving & Resurfacing, Inc.                   40 Blacktop Road                      Jason Truman                                                               Charleston, WV  25312                                                               304-965-2557     Rodney Loftis & Son                           95 Casdorph Road                       Rodney Loftis                                                             Charleston, WV  25312                                                              304-342-8200All Quality LLC                                   PO Box 7169                                Jason Davis                                                              Cross Lanes, WV  25356                                                              304-776-9473    





2216043/ WVDA Guthrie Site
Improvements  005000 - 1  Contracting Forms and

Supplements 

SECTION 005000
CONTRACTING FORMS AND SUPPLEMENTS

PART 1  GENERAL

1.01 AGREEMENT AND CONDITIONS OF THE CONTRACT

A. The Agreement is based on AIA A101-2017.
B. The General Conditions are based on  AIA A201 -2017.
C. The Supplementary Conditions includes State of WV Supplementary Conditions to AIA

Documents A201.
1.02 FORMS

A. Use the following forms for the specified purposes unless otherwise indicated elsewhere in
 Contract Documents.

B. Post-Award Certificates and Other Forms:
1. Application for Payment Forms: AIA G702-1992 with AIA G703-1992 (for Contractors).

C. Clarification and Modification Forms:
1. Request for Interpretation Form:  AIA G716-2004 .
2. Architect's Supplemental Instructions Form:  AIA G710-2017.
3. Construction Change Directive Form:  AIA G714-2017.
4. Proposal Request Form:  AIA G709-2018.
5. Change Order Form:  AIA G701-2017.

D. Closeout Forms:
1. Certificate of Substantial Completion Form:  AIA G704-2017.
2. Contractor's Affidavit of Payment of Debts and Claims: AIA G706-1994.
3. Contractor’s Affidavit of Release of Liens Form:  AIA G706A-1994.
4. Consent of Surety to Final Payment Form:  AIA G707-1994.
5. Consent of Surety to Reduction in or Partial Release of Retainage: AIA G707A-1994.

1.03 REFERENCE STANDARDS

A. AIA G706A - Contractor’s Affidavit of Release of Liens 1994.
B. AIA G707 - Consent of Surety to Final Payment 1994.

PART 2  PRODUCTS - NOT USED

PART 3  EXECUTION - NOT USED

END OF SECTION
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WVDA Guthrie Site Improvements 
 

Partial Waiver of Lien 

Partial Waiver of Lien 

__________________________________(name of affiant) being so affirmed, deposes and 
says that:  He/She is the __________________(title) of _______________________________ 
(name of contractor) having a contract with West Virginia Department of Agriculture (name of 
Owner) for WVDA Guthrie Site Improvements (project name) with agreement dated 

_____________ involving work on the Owner’s property located at 217 Gus R. Douglass Lane 
Charleston, WV 25305(address). 

All of the work performed through __________________ (date of most recent pay application) 
by the Contractor under the said contract has been completed and all bills and claims for 
wages, fringe benefits to employees, subcontractors, material suppliers, applicable taxes and 

equipment rental covering the work performed through the date above, under the said contract 
have been paid in full by the Contractor and there are no amounts unpaid by the Contractor on 
the basis of which any lien has been or can be filed for the work done under the said contract 
upon the property of the Owner. 

This Partial Waiver references, Application and Certification for Payment Number ______ dated 
_______________________ in the amount of $______________________.  Should these 

funds not be received within 60 days of the date thereof, this Partial Waiver of Lien is void. 

This waiver and release does not cover any retention or labor, services or material furnished 

after the date specified. 

________________________________________ 

(Signature of affiant) 

State of _______________ 
  
County of ______________ 
 
Sworn to before me, a notary public, by _________________________________ on  
 
_____________ day of _____________ 20___. 
 
   _________________________________ 
   Notary Public 
 
   My Commission Expires: 
 
   _________________________________ 
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SECTION 011000
SUMMARY

PART 1  GENERAL

1.01 PROJECT

A. Project Name:  WVDA Guthrie Site Improvements
B. Owner's Name:  WV Department of Agriculture.
C. Architect's Name:  Pickering Associates.
D. Project Description:

1. The West Virginia Division of Agruculture wishes to expand, improve, and secure access
to the AG Agricultural Center. There will be multiple projects undertaken to complete the
project objectives.

1.02 CONTRACT DESCRIPTION

A. Contract Type: A single prime contract based on a Stipulated Sum.
1.03 OWNER OCCUPANCY

A. Owner intends to occupy the Project upon Substantial Completion.
B. Cooperate with Owner to minimize conflict and to facilitate Owner's operations.
C. Schedule the Work to accommodate Owner occupancy.

1.04 CONTRACTOR USE OF SITE AND PREMISES

A. Provide access to and from site as required by law and by Owner:
1. Emergency Building Exits During Construction:  Keep all exits required by code open

during construction period; provide temporary exit signs if exit routes are temporarily
altered.

2. Do not obstruct roadways, sidewalks, or other public ways without permit.
3. The Contractor shall maintain at least one lane road access during normal working hours.

1.05 WORK SEQUENCE

A. Coordinate construction schedule and operations with Architect.
END OF SECTION
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SECTION 011400
WORK RESTRICTIONS

PART 1 - GENERAL

1.01 SUMMARY

A. This section includes the following:
1. Concurrent Occupancy
2. Use of Site and Premises
3. Security Procedures
4. Working Hours
5. Existing Utility Interruptions
6. Site Access
7. Operations Outside of Construction Limits
8. Site Protection
9. Fire Protection
10. Trash Disposal
11. Noise & Vibration Restrictions
12. Special Site Requirements
13. Burning and Welding Operations

1.02 USE OF SITE AND PREMISES

A. Use of Site: Limit use of premises to areas within the Contract limits indicated. Do not disturb
portions of Project site beyond areas in which the Work is indicated.

B. Guthrie Agricultural Center, including the construction limits, is a tobacco free environment.
C. Parking: parking and laydown is available at the Project site.
D. Storage:

1. Effectively store all materials and equipment during the entire period of construction.
Contractor is solely responsible for the protection and storage of materials to prevent
damage or theft.

2. Do not unreasonably encumber the site with materials or equipment.
3. Construction equipment, shoring, tools, etc., shall be stored only in areas designated as

Contractor Work Areas.
1.03 SITE ACCESS

A. All access to work areas shall be from the designated construction service areas.
B. Workers shall uphold construction safety regulations and guidelines at all times in accordance

with federal, state, and local jurisdictions.
C. At the completion of all work, Contractor to verify all laydown areas and access routes are free

of debris and damage and are returned to their preconstruction condition.
1. All paved locations are to be restored to original condition.

1.04 SITE PROTECTION

A. See Section 01 50 00 “Temporary Facilities and Controls” for additional information on site
protection.

1.05 FIRE PROTECTION

A. Provide continuous unobstructed access to all exits.
B. Provide and maintain hand fire extinguishers suitable for fire hazards involved at convenient

accessible locations during construction. The Contractor shall keep fire extinguishers as
needed in work areas and around stored flammable materials. The type of extinguisher shall be
appropriate for the service and in sufficient numbers for the workers to control fires accidentally
caused by the Work.

C. Avoid accumulations of combustible forms, form lumber, and debris within construction site.
D. A fire extinguisher shall be located by all gasoline or diesel-powered equipment
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E. Handling of Flammable Liquids:
1. Store flammable or volatile liquids approved containers in open air or in small detached

structures or trailers.
2. Closely supervise storage of paint materials and other combustible finishing and cleaning

products.
3. Do not store oily rags in closets or other light spaces.
4. Prohibit smoking in vicinity of hazardous operations.

F. Smoke detectors and carbon monoxide detectors are to remain operable and unobstructed.
1.06 TRASH DISPOSAL

A. Keep building and project site free from accumulations of trash.
B. Remove cartons, crates, wrappings, lunch trash and other trash daily.
C. Do not burn paper, trash or other material on site.
D. Do not dispose of volatile wastes such as mineral spirits, oil or paint thinner in storm or sanitary

sewers.
PART 2 - PRODUCTS

2.01 NOT USED.

PART 3 - EXECUTION

3.01 NOT USED.

END OF SECTION 01 14 00
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SECTION 012000
PRICE AND PAYMENT PROCEDURES

PART 1  GENERAL

1.01 SECTION INCLUDES

A. Procedures for preparation and submittal of applications for progress payments.
B. Documentation of changes in Contract Sum and Contract Time.
C. Change procedures.
D. Correlation of Contractor submittals based on changes.
E. Procedures for preparation and submittal of application for final payment.

1.02 SCHEDULE OF VALUES

A. Use Schedule of Values Form:  AIA G703.
B. Electronic media printout including equivalent information will be considered in lieu of standard

form specified; submit draft to Architect for approval.
C. Forms filled out by hand will not be accepted.
D. Revise schedule to list approved Change Orders, with each Application For Payment.

1.03 APPLICATIONS FOR PROGRESS PAYMENTS

A. Payment Period:  Submit at intervals stipulated in the Agreement.
B. Electronic media printout including equivalent information will be considered in lieu of standard

form specified; submit sample to Architect for approval.
C. Forms filled out by hand will not be accepted.
D. For each item, provide a column for listing each of the following:

1. Item Number.
2. Description of work.
3. Scheduled Values.
4. Previous Applications.
5. Work in Place and Stored Materials under this Application.
6. Authorized Change Orders.
7. Total Completed and Stored to Date of Application.
8. Percentage of Completion.
9. Balance to Finish.
10. Retainage.

E. Execute certification by signature of authorized officer.
F. Use data from approved Schedule of Values.  Provide dollar value in each column for each line

item for portion of work performed and for stored products.
G. List each authorized Change Order as a separate line item, listing Change Order number and

dollar amount as for an original item of work.
H. Submit one electronic and no hard-copies of each Application for Payment.
I. Include the following with the application:

1. Partial Lien Waiver
2. Affidavits attesting to off-site stored products.

J. When Architect requires substantiating information, submit data justifying dollar amounts in
question.

1.04 MODIFICATION PROCEDURES

A. Submit name of the individual authorized to receive change documents and who will be
responsible for informing others in Contractor's employ or subcontractors of changes to
 Contract Documents.
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B. For minor changes not involving an adjustment to the Contract Sum or Contract Time, Architect
will issue instructions directly to Contractor.

C. For other required changes, Architect will issue a document signed by Owner instructing
Contractor to proceed with the change, for subsequent inclusion in a Change Order.
1. The document will describe the required changes and will designate method of

determining any change in Contract Sum or Contract Time.
2. Promptly execute the change.

D. For changes for which advance pricing is desired, Architect will issue a document that includes
a detailed description of a proposed change with supplementary or revised drawings and
specifications, a change in Contract Time for executing the change with a stipulation of any
overtime work required and the period of time during which the requested price will be
considered valid.  Contractor shall prepare and submit a fixed price quotation within 7 days.

E. Contractor may propose a change by submitting a request for change to Architect, describing
the proposed change and its full effect on the work, with a statement describing the reason for
the change, and the effect on the Contract Sum and Contract Time with full documentation.
 Document any requested substitutions in accordance with Section 01 6000.

F. Computation of Change in Contract Amount:  As specified in the Agreement and Conditions of
the Contract.
1. For change requested by Architect for work falling under a fixed price contract, the amount

will be based on Contractor's price quotation.
2. For change requested by Contractor, the amount will be based on the Contractor's request

for a Change Order as approved by Architect.
3. For pre-determined unit prices and quantities, the amount will based on the fixed unit

prices.
4. For change ordered by Architect without a quotation from Contractor, the amount will be

determined by Architect based on the Contractor's substantiation of costs as specified for
Time and Material work.

G. Substantiation of Costs:  Provide full information required for evaluation.
1. On request, provide the following data:

a. Quantities of products, labor, and equipment.
b. Taxes, insurance, and bonds.
c. Overhead and profit.
d. Justification for any change in Contract Time.
e. Credit for deletions from Contract, similarly documented.

2. Support each claim for additional costs with additional information:
a. Origin and date of claim.
b. Dates and times work was performed, and by whom.
c. Time records and wage rates paid.
d. Invoices and receipts for products, equipment, and subcontracts, similarly

documented.
3. For Time and Material work, submit itemized account and supporting data after completion

of change, within time limits indicated in the Conditions of the Contract.
H. Before change orders are finalized, the Architect, Agency, and West Virginia Purchasing must

review and approve.
I. Execution of Change Orders:  Architect will issue Change Orders for signatures of parties as

provided in the Conditions of the Contract.
J. After execution of Change Order, promptly revise Schedule of Values and Application for

Payment forms to record each authorized Change Order as a separate line item and adjust the
Contract Sum.

K. Promptly revise progress schedules to reflect any change in Contract Time, revise sub-
schedules to adjust times for other items of work affected by the change, and resubmit.

L. Promptly enter changes in Project Record Documents.
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1.05 APPLICATION FOR FINAL PAYMENT

A. Prepare Application for Final Payment as specified for progress payments, identifying total
adjusted Contract Sum, previous payments, and sum remaining due.

B. Application for Final Payment will not be considered until the following have been
accomplished:
1. All closeout procedures specified in Section 017000.

END OF SECTION
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SECTION 012500
SUBSTITUTION PROCEDURES (POST-AWARD)

PART 1 - GENERAL

1.01 RELATED DOCUMENTS

A. Drawings, General Provisions of the Contract, including General Conditions of the Contract for
Construction (AIA 201), State of West Virginia Supplementary Conditions to the Standard Form
of Agreement Between Owner and Contractor (AIA A201-2017), all other contract conditions,
and Division 01 Specification Sections apply to this Section.

1.02 SUMMARY

A. This Section includes the following:
1. Substitutions for Cause
2. Substitutions for Convenience

1.03 RELATED SECTIONS

A. Section 01 20 00 “Price and Payment Procedures” Section  1.04 Modification Procedures.
1.04 DEFINITIONS

A. Substitutions: Changes in products, materials, equipment, and methods of construction from
those required by the Contract Documents and proposed by the Contractor after the Contract
has been awarded.
1. Substitutions for Cause: Changes proposed by Contractor that are required due to

changed Project conditions, such as unavailability of product, regulatory changes, or
unavailability of required warranty terms.

2. Substitutions for Convenience: Changes proposed by Contractor or Owner that are not
required in order to meet other Project requirements but may offer advantage to
Contractor or Owner.

1.05 SUBMITTALS

A. Substitution Request: Submit detailed information for each request for consideration. The
following information should be provided within the substitution request:
1. Detail references from the Drawings, to include referenced technical information from the

Technical Specifications outlined on the Drawings.
2. Existing product or fabrication or installation method to be replaced.
3. Statement indicating why specified product or fabrication or installation cannot be

provided, if applicable.
4. Coordination information, including a list of changes or revisions needed to other parts of

the Work that will be necessary to accommodate proposed substitution.
5. Detailed comparison of significant qualities of proposed substitution with those of the Work

specified. Include annotated copy of applicable Technical Specifications. Significant
qualities may include attributes such as performance, weight, size, durability, visual effect,
sustainable design characteristics, warranties, and specific features and requirements
indicated. Indicate deviations, if any, from the Work specified.

6. Product Data, including drawings and descriptions of products and fabrication and
installation procedures.

7. Samples, where applicable or requested.
8. Certificates and qualification data, where applicable or requested.
9. List of similar installations for completed projects with project names and addresses and

names and addresses of Architects or Engineers and Owners.
10. Material test reports from a qualified testing agency indicating and interpreting test results

for compliance with requirements indicated.
11. Research reports evidencing compliance with applicable building codes.
12. Detailed comparison of Contractor's construction schedule using proposed substitution

with products specified for the Work, including effect on the overall Contract Time. If
specified product or method of construction cannot be provided within the Contract Time,
include letter from manufacturer, on manufacturer's letterhead, stating date of receipt of
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purchase order, lack of availability, or delays in delivery.
13. Cost information, including a proposal of change, if any, in the Contract Sum.
14. Contractor's certification that proposed substitution complies with requirements in the

Contract Documents except as indicated in substitution request, is compatible with related
materials, and is appropriate for applications indicated.

15. Contractor's waiver of rights to additional payment or time that may subsequently become
necessary because of failure of proposed substitution to produce indicated results.

B. Engineer’s Action: If necessary, Engineer will request additional information or documentation
for evaluation within five (5) days of receipt of a request for substitution. Engineer will notify
Contractor of acceptance or rejection of proposed substitution within fifteen (15) days of receipt
of request, or ten (10) days of receipt of additional information or documentation, whichever is
later.
1. Forms of Acceptance: Change Order, Construction Change Directive, or Engineer’s

Supplemental Instructions for minor changes in the Work.
a. See Section 01 20 00 “Price and Payment Procedures” Section  1.04 Modification

Procedures for additional information on changes to the contract based on Engineer’s
acceptance.

2. Use product specified if Engineer does not issue a decision on use of a proposed
substitution within time allocated.

1.06 QUALITY ASSURANCE

A. Compatibility of Substitutions: Investigate and document compatibility of proposed substitution
with related products and materials. Engage a qualified testing agency to perform compatibility
tests recommended by manufacturers.

1.07 PROCEDURES

A. Coordination: Revise or adjust affected work as necessary to integrate work of the approved
substitutions.

PART 2 - PRODUCTS

2.01 SUBSTITUTIONS

A. Substitutions for Cause: Submit requests for substitution immediately on discovery of need for
change, but not later than fifteen (15) days prior to time required for preparation and review of
related submittals.
1. Conditions: Engineer will consider Contractor's request for substitution when the following

conditions are satisfied. If the following conditions are not satisfied, Engineer will return
requests without action, except to record noncompliance with these requirements:
a. Requested substitution is consistent with the Contract Documents and will produce

indicated results.
b. Substitution request is fully documented and properly submitted.
c. Requested substitution will not adversely affect Contractor's construction schedule.
d. Requested substitution has received necessary approvals of authorities having

jurisdiction.
e. Requested substitution is compatible with other portions of the Work.
f. Requested substitution has been coordinated with other portions of the Work.
g. Requested substitution provides specified warranty.
h. If requested substitution involves more than one contractor, requested substitution

has been coordinated with other portions of the Work, is uniform and consistent, is
compatible with other products, and is acceptable to all contractors involved.

B. Substitutions for Convenience: Engineer will consider Contractor's request for substitution when
the following conditions are satisfied. If the following conditions are not satisfied, Engineer will
return requests without action, except to record noncompliance with these requirements:
1. Requested substitution does not require extensive revisions to the Contract Documents.
2. Requested substitution is consistent with the Contract Documents and will produce

indicated results.
3. Substitution request is fully documented and properly submitted.
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4. Requested substitution will not adversely affect Contractor's construction schedule.
5. Requested substitution has received necessary approvals of authorities having

jurisdiction.
6. Requested substitution is compatible with other portions of the Work.
7. Requested substitution has been coordinated with other portions of the Work.
8. Requested substitution provides specified warranty.
9. If requested substitution involves more than one contractor, requested substitution has

been coordinated with other portions of the Work, is uniform and consistent, is compatible
with other products, and is acceptable to all contractors involved.

PART 3 - EXECUTION NOT USED.

END OF SECTION 01 25 00
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SECTION 013000
ADMINISTRATIVE REQUIREMENTS

PART 1  GENERAL

1.01 SECTION INCLUDES

A. General administrative requirements.
B. Preconstruction meeting.
C. Progress meetings.
D. Construction progress schedule.
E. Submittals for review, information, and project closeout.
F. Number of copies of submittals.
G. Requests for Interpretation (RFI) procedures.
H. Submittal procedures.

1.02 GENERAL ADMINISTRATIVE REQUIREMENTS

A. Comply with requirements of Section 017000 - Execution and Closeout Requirements for
coordination of execution of administrative tasks with timing of construction activities.

B. Make the following types of submittals to Architect:
1. Requests for Interpretation (RFI).
2. Requests for substitution.
3. Shop drawings, product data, and samples.
4. Test and inspection reports.
5. Design data.
6. Manufacturer's instructions and field reports.
7. Applications for payment and change order requests.
8. Progress schedules.
9. Coordination drawings.
10. Final Correction Punch List for Substantial Completion.
11. Closeout submittals.

PART 2  PRODUCTS - NOT USED

PART 3  EXECUTION

3.01 PRECONSTRUCTION MEETING

A. Attendance Required:
1. Owner.
2. Architect.
3. Contractor.

B. Agenda:
1. Distribution of Contract Documents.
2. Submission of list of subcontractors, list of products, schedule of values, and progress

schedule.
3. Designation of personnel representing the parties to Contract, Contractor and Architect.
4. Procedures and processing of field decisions, submittals, substitutions, applications for

payments, proposal request, Change Orders, and Contract closeout procedures.
5. Scheduling.

C. Record minutes and distribute copies within two days after meeting to participants, with two
copies to Architect, Owner, participants, and those affected by decisions made.

3.02 PROGRESS MEETINGS

A. Schedule and administer meetings throughout progress of the work at maximum monthly
intervals.



2216043/ WVDA Guthrie Site
Improvements  013000 - 2  Administrative Requirements 

B. Architect will make arrangements for meetings, prepare agenda with copies for participants,
preside at meetings.

C. Attendance Required:
1. Contractor.
2. Owner.
3. Architect.
4. Contractor's superintendent.
5. Major subcontractors.

D. Agenda:
1. Review minutes of previous meetings.
2. Review of work progress.
3. Field observations, problems, and decisions.
4. Identification of problems that impede, or will impede, planned progress.
5. Review of submittals schedule and status of submittals.
6. Review of RFIs log and status of responses.
7. Maintenance of progress schedule.
8. Corrective measures to regain projected schedules.
9. Planned progress during succeeding work period.
10. Coordination of projected progress.
11. Maintenance of quality and work standards.
12. Effect of proposed changes on progress schedule and coordination.
13. Other business relating to work.

E. Record minutes and distribute copies within three days after meeting to participants, with
electronic copies to Architect, Owner, participants, and those affected by decisions made.

3.03 CONSTRUCTION PROGRESS SCHEDULE - SEE SECTION 013216

A. Within 7 days after the Award Date, submit preliminary schedule.
B. If preliminary schedule requires revision after review, submit revised schedule within 3 days.
C. Within 20 days after review of preliminary schedule, submit draft of proposed complete

schedule for review.
1. Include written certification that major contractors have reviewed and accepted proposed

schedule.
D. Within 10 days after joint review, submit complete schedule.
E. Submit updated schedule with each Application for Payment.

3.04 REQUESTS FOR INTERPRETATION (RFI)

A. Definition:  A request seeking one of the following:
1. An interpretation, amplification, or clarification of some requirement of Contract

Documents arising from inability to determine from them the exact material, process, or
system to be installed; or when the elements of construction are required to occupy the
same space (interference); or when an item of work is described differently at more than
one place in Contract Documents.

2. A resolution to an issue which has arisen due to field conditions and affects design intent.
B. Preparation:  Prepare an RFI immediately upon discovery of a need for interpretation of

Contract Documents.  Failure to submit a RFI in a timely manner is not a legitimate cause for
claiming additional costs or delays in execution of the work.
1. Prepare a separate RFI for each specific item.

a. Review, coordinate, and comment on requests originating with subcontractors and/or
materials suppliers.

b. Do not forward requests which solely require internal coordination between
subcontractors.

2. Combine RFI and its attachments into a single electronic file. PDF format is preferred.
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C. Reason for the RFI:  Prior to initiation of an RFI, carefully study all Contract Documents to
confirm that information sufficient for their interpretation is definitely not included.
1. Include in each request Contractor's signature attesting to good faith effort to determine

from Contract Documents information requiring interpretation.
2. Improper RFIs:  Requests not prepared in compliance with requirements of this section,

and/or missing key information required to render an actionable response.  They will be
returned without a response.

3. Frivolous RFIs:  Requests regarding information that is clearly indicated on, or reasonably
inferable from, Contract Documents, with no additional input required to clarify the
question.  They will be returned without a response.
a. The Owner reserves the right to assess the Contractor for the costs (on time-and-

materials basis) incurred by the Architect, and any of its consultants, due to
processing of such RFIs.

D. Content:  Include identifiers necessary for tracking the status of each RFI, and information
necessary to provide an actionable response.
1. Official Project name and number, and any additional required identifiers established in

Contract Documents.
2. Owner's, Architect's, and Contractor's names.
3. Discrete and consecutive RFI number, and descriptive subject/title.
4. Issue date, and requested reply date.
5. Reference to particular Contract Document(s) requiring additional

information/interpretation.  Identify pertinent drawing and detail number and/or
specification section number, title, and paragraph(s).

6. Annotations:  Field dimensions and/or description of conditions which have engendered
the request.

7. Contractor's suggested resolution:  A written and/or a graphic solution, to scale, is
required in cases where clarification of coordination issues is involved, for example;
routing, clearances, and/or specific locations of work shown diagrammatically in Contract
Documents.  If applicable, state the likely impact of the suggested resolution on Contract
Time or the Contract Sum.

E. Attachments:  Include sketches, coordination drawings, descriptions, photos, submittals, and
other information necessary to substantiate the reason for the request.

F. Review Time:  Architect will respond and return RFIs to Contractor within seven calendar days
of receipt.  For the purpose of establishing the start of the mandated response period, RFIs
received after 12:00 noon will be considered as having been received on the following regular
working day.
1. Response period may be shortened or lengthened for specific items, subject to mutual

agreement, and recorded in a timely manner in progress meeting minutes.
G. Responses:  Content of answered RFIs will not constitute in any manner a directive or

authorization to perform extra work or delay the project.  If in Contractor's belief it is likely to
lead to a change to Contract Sum or Contract Time, promptly issue a notice to this effect, and
follow up with an appropriate Change Order request to Owner.
1. Response may include a request for additional information, in which case the original RFI

will be deemed as having been answered, and an amended one is to be issued forthwith.
 Identify the amended RFI with an R suffix to the original number.

2. Do not extend applicability of a response to specific item to encompass other similar
conditions, unless specifically so noted in the response.

3. Upon receipt of a response, promptly review and distribute it to all affected parties, and
update the RFI Log.

4. Notify Architect within seven calendar days if an additional or corrected response is
required by submitting an amended version of the original RFI, identified as specified
above.

3.05 SUBMITTALS FOR REVIEW

A. When the following are specified in individual sections, submit them for review:
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1. Product data.
2. Shop drawings.
3. Samples for selection.
4. Samples for verification.

B. Submit to Architect for review for the limited purpose of checking for compliance with
information given and the design concept expressed in Contract Documents.

C. Samples will be reviewed for aesthetic, color, or finish selection.
D. After review, provide copies and distribute in accordance with SUBMITTAL PROCEDURES

article below and for record documents purposes described in Section 017800 - Closeout
Submittals.

3.06 SUBMITTALS FOR INFORMATION

A. When the following are specified in individual sections, submit them for information:
1. Design data.
2. Certificates.
3. Test reports.
4. Inspection reports.
5. Manufacturer's instructions.
6. Manufacturer's field reports.
7. Other types indicated.

B. Submit for Architect's knowledge as contract administrator or for Owner.
3.07 SUBMITTALS FOR PROJECT CLOSEOUT

A. Submit Correction Punch List for Substantial Completion.
B. Submit Final Correction Punch List for Substantial Completion.
C. When the following are specified in individual sections, submit them at project closeout in

compliance with requirements of Section 017800 - Closeout Submittals:
1. Project record documents.
2. Operation and maintenance data.
3. Warranties.
4. Bonds.
5. Other types as indicated.

D. Submit for Owner's benefit during and after project completion.
3.08 NUMBER OF COPIES OF SUBMITTALS

A. Electronic Documents:  Submit one electronic copy in PDF format; an electronically-marked up
file will be returned.  Create PDFs at native size and right-side up; illegible files will be rejected.

B. Samples:  Submit the number specified in individual specification sections; one of which will be
retained by Architect.
1. After review, produce duplicates.
2. Retained samples will not be returned to Contractor unless specifically so stated.

3.09 SUBMITTAL PROCEDURES

A. General Requirements:
1. Use a separate transmittal for each item.
2. Apply Contractor's stamp, signed or initialed certifying that review, approval, verification of

products required, field dimensions, adjacent construction work, and coordination of
information is in accordance with the requirements of the work and Contract Documents.
a. Submittals from sources other than the Contractor, or without Contractor's stamp will

not be acknowledged, reviewed, or returned.
3. Identify variations from Contract Documents and product or system limitations that may be

detrimental to successful performance of the completed work.
4. Provide space for Contractor and Architect review stamps.
5. When revised for resubmission, identify all changes made since previous submission.
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6. Distribute reviewed submittals.  Instruct parties to promptly report inability to comply with
requirements.

7. Incomplete submittals will not be reviewed, unless they are partial submittals for distinct
portion(s) of the work, and have received prior approval for their use.

B. Product Data Procedures:
1. Submit only information required by individual specification sections.
2. Collect required information into a single submittal.
3. Submit concurrently with related shop drawing submittal.

C. Shop Drawing Procedures:
1. Prepare accurate, drawn-to-scale, original shop drawing documentation by interpreting

Contract Documents and coordinating related work.
2. Generic, non-project-specific information submitted as shop drawings do not meet the

requirements for shop drawings.
3.10 SUBMITTAL REVIEW

A. Submittals for Review:  Architect will review each submittal, and approve, or take other
appropriate action.

B. Submittals for Information:  Architect will acknowledge receipt and review.  See below for
actions to be taken.

C. Architect's actions will be reflected by marking each returned submittal using virtual stamp on
electronic submittals.
1. Notations may be made directly on submitted items and/or listed on appended Submittal

Review cover sheet.
D. Architect's and consultants' actions on items submitted for review:

1. Authorizing purchasing, fabrication, delivery, and installation:
a. "Approved", or language with same legal meaning.
b. "Approved as Noted, Resubmission not required", or language with same legal

meaning.
1) At Contractor's option, submit corrected item, with review notations

acknowledged and incorporated.
c. "Approved as Noted, Resubmit for Record", or language with same legal meaning.

2. Not Authorizing fabrication, delivery, and installation:
a. "Revise and Resubmit".

1) Resubmit revised item, with review notations acknowledged and incorporated.
b. "Rejected".

1) Submit item complying with requirements of Contract Documents.
END OF SECTION
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SECTION 014000
QUALITY REQUIREMENTS

PART 1  GENERAL

1.01 SECTION INCLUDES

A. Submittals.
B. Quality assurance.
C. Control of installation.
D. Mock-ups.
E. Tolerances.
F. Manufacturers' field services.
G. Defect Assessment.

1.02 SUBMITTALS

A. See Section 013000 - Administrative Requirements, for submittal procedures.
B. Test Reports:  After each test/inspection, promptly submit two copies of report to Architect and

to Contractor.
1. Include:

a. Date issued.
b. Project title and number.
c. Name of inspector.
d. Date and time of sampling or inspection.
e. Identification of product and specifications section.
f. Location in the Project.
g. Type of test/inspection.
h. Date of test/inspection.
i. Results of test/inspection.
j. Compliance with Contract Documents.
k. When requested by Architect, provide interpretation of results.

2. Test report submittals are for Architect's knowledge as contract administrator for the
limited purpose of assessing compliance with information given and the design concept
expressed in the Contract Documents, or for Owner's information.

C. Manufacturer's Instructions:  When specified in individual specification sections, submit printed
instructions for delivery, storage, assembly, installation, start-up, adjusting, and finishing, for the
Owner's information.  Indicate special procedures, perimeter conditions requiring special
attention, and special environmental criteria required for application or installation.

D. Erection Drawings:  Submit drawings for Architect's benefit as contract administrator or for
Owner.
1. Submit for information for the limited purpose of assessing compliance with information

given and the design concept expressed in the Contract Documents.
1.03 QUALITY ASSURANCE

A. Testing Agency Qualifications:
1. Prior to start of work, submit agency name, address, and telephone number, and names

of full time registered Engineer and responsible officer.
2. Submit copy of report of laboratory facilities inspection made by NIST Construction

Materials Reference Laboratory during most recent inspection, with memorandum of
remedies of any deficiencies reported by the inspection.

B. Contractor's Quality Control (CQC) Plan:
1. Prior to start of work, submit a comprehensive plan describing how contract deliverables

will be produced.  Tailor CQC plan to specific requirements of the project.  Include the
following information:
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a. Management Structure:  Identify personnel responsible for quality.  Include a chart
showing lines of authority.

b. Management Approach:  Define, describe, and include in the plan specific
methodologies used in executing the work.
1) Management and control of documents and records relating to quality.
2) Communications.
3) Coordination procedures.
4) Resource management.
5) Process control.
6) Inspection and testing procedures and scheduling.
7) Control of noncomplying work.
8) Tracking deficiencies from identification, through acceptable corrective action,

and verification.
9) Control of testing and measuring equipment.

c. Acceptance of the plan is required prior to start of construction activities not including
mobilization work.  Owner's acceptance of the plan will be conditional and predicated
on continuing satisfactory adherence to the plan.  Owner reserves the right to require
 Contractor to make changes to the plan and operations, including removal of
personnel, as necessary, to obtain specified quality of work results.

PART 2  PRODUCTS - NOT USED

PART 3  EXECUTION

3.01 CONTROL OF INSTALLATION

A. Monitor quality control over suppliers, manufacturers, products, services, site conditions, and
workmanship, to produce work of specified quality.

B. Comply with manufacturers' instructions, including each step in sequence.
C. Should manufacturers' instructions conflict with Contract Documents, request clarification from

Architect before proceeding.
D. Comply with specified standards as minimum quality for the work except where more stringent

tolerances, codes, or specified requirements indicate higher standards or more precise
workmanship.

E. Have work performed by persons qualified to produce required and specified quality.
F. Verify that field measurements are as indicated on shop drawings or as instructed by the

manufacturer.
G. Secure products in place with positive anchorage devices designed and sized to withstand

stresses, vibration, physical distortion, and disfigurement.
3.02 MOCK-UPS

A. Accepted mock-ups establish the standard of quality the Architect will use to judge the Work.
B. Tests shall be performed under provisions identified in this section and identified in the

respective product specification sections.
C. Assemble and erect specified items with specified attachment and anchorage devices,

flashings, seals, and finishes.
D. Accepted mock-ups shall be a comparison standard for the remaining Work.
E. Where mock-up has been accepted by Architect and is specified in product specification

sections to be removed, protect mock-up throughout construction, remove mock-up and clear
area when directed to do so by Architect.

3.03 TOLERANCES

A. Monitor fabrication and installation tolerance control of products to produce acceptable Work.
 Do not permit tolerances to accumulate.
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B. Comply with manufacturers' tolerances.  Should manufacturers' tolerances conflict with
Contract Documents, request clarification from Architect before proceeding.

C. Adjust products to appropriate dimensions; position before securing products in place.
3.04 MANUFACTURERS' FIELD SERVICES

A. When specified in individual specification sections, require material or product suppliers or
manufacturers to provide qualified staff personnel to observe site conditions, conditions of
surfaces and installation, quality of workmanship, start-up of equipment, test, adjust, and
balance equipment as applicable, and to initiate instructions when necessary.

B. Report observations and site decisions or instructions given to applicators or installers that are
supplemental or contrary to manufacturers' written instructions.

3.05 DEFECT ASSESSMENT

A. Replace Work or portions of the Work not complying with specified requirements.
END OF SECTION
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SECTION 015000
TEMPORARY FACILITIES AND CONTROLS

PART 1  GENERAL

1.01 SECTION INCLUDES

A. Temporary utilities.
B. Temporary sanitary facilities.
C. Temporary Controls:  Barriers, enclosures, and fencing.
D. Vehicular access and parking.
E. Waste removal facilities and services.

1.02 TEMPORARY UTILITIES - SEE SECTION 015100

A. Existing facilities may be used.
1.03 TEMPORARY SANITARY FACILITIES

A. Provide and maintain required facilities and enclosures.  Provide at time of project mobilization.
B. Use of existing facilities  is  permitted.
C. Maintain daily in clean and sanitary condition.
D. At end of construction, return facilities to same or better condition as originally found.

1.04 BARRIERS

A. Provide barriers to prevent unauthorized entry to construction areas, to prevent access to areas
that could be hazardous to workers or the public and to protect existing facilities and adjacent
properties from damage from construction operations and demolition.

B. Provide barricades and covered walkways required by governing authorities for public rights-of-
way and for public access to existing building.

C. Protect non-owned vehicular traffic, stored materials, site, and structures from damage.
1.05 FENCING

A. Construction:  Provide orange barricade fencing.
1.06 VEHICULAR ACCESS AND PARKING

A. Coordinate access and haul routes with governing authorities and Owner.
B. Provide and maintain access to fire hydrants, free of obstructions.
C. Provide means of removing mud from vehicle wheels before entering streets.
D. Provide temporary parking areas to accommodate construction personnel.  When site space is

not adequate, provide additional off-site parking.
E. Existing parking areas  may  be used for construction parking.

1.07 WASTE REMOVAL

A. Provide waste removal facilities and services as required to maintain the site in clean and
orderly condition.

B. Provide containers with lids.  Remove trash from site periodically.
C. If materials to be recycled or re-used on the project must be stored on-site, provide suitable

non-combustible containers; locate containers holding flammable material outside the structure
unless otherwise approved by the authorities having jurisdiction.

D. Open free-fall chutes are not permitted.  Terminate closed chutes into appropriate containers
with lids.

1.08 FIELD OFFICES

A. Provide Field Office: Weathertight, with lighting, electrical outlets, heating and cooling
equipment.
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B. Locate offices a minimum distance of 30 feet (10 m) from existing and new structures.
PART 2  PRODUCTS - NOT USED

PART 3  EXECUTION - NOT USED

END OF SECTION



2216043/ WVDA Guthrie Site
Improvements  016000 - 1  Product Requirements 

SECTION 016000
PRODUCT REQUIREMENTS

PART 1  GENERAL

1.01 SECTION INCLUDES

A. General product requirements.
B. Re-use of existing products.
C. Transportation, handling, storage and protection.
D. Product option requirements.
E. Substitution limitations.
F. Maintenance materials, including extra materials, spare parts, tools, and software.

1.02 SUBMITTALS

A. Product Data Submittals:  Submit manufacturer's standard published data.  Mark each copy to
identify applicable products, models, options, and other data.  Supplement manufacturers'
standard data to provide information specific to this Project.

B. Shop Drawing Submittals:  Prepared specifically for this Project; indicate utility and electrical
characteristics, utility connection requirements, and location of utility outlets for service for
functional equipment and appliances.

C. Sample Submittals:  Illustrate functional and aesthetic characteristics of the product, with
integral parts and attachment devices. Coordinate sample submittals for interfacing work.
1. For selection from standard finishes, submit samples of the full range of the

manufacturer's standard colors, textures, and patterns.
PART 2  PRODUCTS

2.01 EXISTING PRODUCTS

A. Do not use materials and equipment removed from existing premises unless specifically
required or permitted by Contract Documents.

B. Unforeseen historic items encountered remain the property of the Owner; notify Owner
promptly upon discovery; protect, remove, handle, and store as directed by Owner.

C. Existing materials and equipment indicated to be removed, but not to be re-used, relocated,
reinstalled, delivered to the Owner, or otherwise indicated as to remain the property of the
Owner, become the property of the Contractor; remove from site.

2.02 NEW PRODUCTS

A. Provide new products unless specifically required or permitted by Contract Documents.
B. Where other criteria are met, Contractor shall give preference to products that:

1. If used on interior, have lower emissions.
2. If wet-applied, have lower VOC content.

2.03 PRODUCT OPTIONS

A. Products Specified by Reference Standards or by Description Only:  Use any product meeting
those standards or description.

B. Products Specified by Naming One or More Manufacturers:  Use a product of one of the
manufacturers named and meeting specifications, no options or substitutions allowed.

C. Products Specified by Naming One or More Manufacturers with a Provision for Substitutions:
 Submit a request for substitution for any manufacturer not named.

2.04 MAINTENANCE MATERIALS

A. Furnish extra materials, spare parts, tools, and software of types and in quantities specified in
individual specification sections.

B. Deliver to Project site; obtain receipt prior to final payment.
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PART 3  EXECUTION

3.01 SUBSTITUTION LIMITATIONS

A. See Section 012500 - Substitution Procedures.
3.02 TRANSPORTATION AND HANDLING

A. Package products for shipment in manner to prevent damage; for equipment, package to avoid
loss of factory calibration.

B. If special precautions are required, attach instructions prominently and legibly on outside of
packaging.

C. Coordinate schedule of product delivery to designated prepared areas in order to minimize site
storage time and potential damage to stored materials.

D. Transport and handle products in accordance with manufacturer's instructions.
E. Transport materials in covered trucks to prevent contamination of product and littering of

surrounding areas.
F. Promptly inspect shipments to ensure that products comply with requirements, quantities are

correct, and products are undamaged.
G. Provide equipment and personnel to handle products by methods to prevent soiling,

disfigurement, or damage, and to minimize handling.
H. Arrange for the return of packing materials, such as wood pallets, where economically feasible.

3.03 STORAGE AND PROTECTION

A. Provide protection of stored materials and products against theft, casualty, or deterioration.
B. Designate receiving/storage areas for incoming products so that they are delivered according to

installation schedule and placed convenient to work area in order to minimize waste due to
excessive materials handling and misapplication.
1. Structural Loading Limitations:  Handle and store products and materials so as not to

exceed static and dynamic load-bearing capacities of project floor and roof areas.
C. Store and protect products in accordance with manufacturers' instructions.
D. Store with seals and labels intact and legible.
E. Arrange storage of materials and products to allow for visual inspection for the purpose of

determination of quantities, amounts, and unit counts.
F. Store sensitive products in weathertight, climate-controlled enclosures in an environment

favorable to product.
G. For exterior storage of fabricated products, place on sloped supports above ground.
H. Provide off-site storage and protection when site does not permit on-site storage or protection.
I. Protect products from damage or deterioration due to construction operations, weather,

precipitation, humidity, temperature, sunlight and ultraviolet light, dirt, dust, and other
contaminants.

J. Comply with manufacturer's warranty conditions, if any.
K. Cover products subject to deterioration with impervious sheet covering.  Provide ventilation to

prevent condensation and degradation of products.
L. Prevent contact with material that may cause corrosion, discoloration, or staining.
M. Provide equipment and personnel to store products by methods to prevent soiling,

disfigurement, or damage.
N. Arrange storage of products to permit access for inspection. Periodically inspect to verify

products are undamaged and are maintained in acceptable condition.
END OF SECTION
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SECTION 017000
EXECUTION AND CLOSEOUT REQUIREMENTS

PART 1  GENERAL

1.01 SECTION INCLUDES

A. Examination, preparation, and general installation procedures.
B. Requirements for alterations work, including selective demolition.
C. Cutting and patching.
D. Cleaning and protection.
E. Closeout procedures, including Contractor's Correction Punch List, except payment

procedures.
F. General requirements for maintenance service.

1.02 COORDINATION

A. Coordinate scheduling, submittals, and work of the various sections of the Project Manual to
ensure efficient and orderly sequence of installation of interdependent construction elements.

B. Notify affected utility companies and comply with their requirements.
C. Verify that utility requirements and characteristics of new operating equipment are compatible

with building utilities.  Coordinate work of various sections having interdependent
responsibilities for installing, connecting to, and placing in service, such equipment.

D. Coordinate space requirements, supports, and installation of mechanical and electrical work
that are indicated diagrammatically on drawings.  Follow routing indicated for pipes, ducts, and
conduit, as closely as practicable; place runs parallel with lines of building. Utilize spaces
efficiently to maximize accessibility for other installations, for maintenance, and for repairs.

E. In finished areas except as otherwise indicated, conceal pipes, ducts, and wiring within the
construction.  Coordinate locations of fixtures and outlets with finish elements.

F. Coordinate completion and clean-up of work of separate sections.
G. After Owner occupancy of premises, coordinate access to site for correction of defective work

and work not in accordance with Contract Documents, to minimize disruption of Owner's
activities.

PART 2  PRODUCTS

2.01 PATCHING MATERIALS

A. New Materials:  As specified in product sections; match existing products and work for patching
and extending work.

B. Type and Quality of Existing Products:  Determine by inspecting and testing products where
necessary, referring to existing work as a standard.

PART 3  EXECUTION

3.01 EXAMINATION

A. Verify that existing site conditions and substrate surfaces are acceptable for subsequent work.
 Start of work means acceptance of existing conditions.

B. Verify that existing substrate is capable of structural support or attachment of new work being
applied or attached.

C. Examine and verify specific conditions described in individual specification sections.
D. Take field measurements before confirming product orders or beginning fabrication, to minimize

waste due to over-ordering or misfabrication.
E. Prior to Cutting:  Examine existing conditions prior to commencing work, including elements

subject to damage or movement during cutting and patching.  After uncovering existing work,
assess conditions affecting performance of work.  Beginning of cutting or patching means
acceptance of existing conditions.
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3.02 PREPARATION

A. Clean substrate surfaces prior to applying next material or substance.
B. Seal cracks or openings of substrate prior to applying next material or substance.
C. Apply manufacturer required or recommended substrate primer, sealer, or conditioner prior to

applying any new material or substance in contact or bond.
3.03 GENERAL INSTALLATION REQUIREMENTS

A. Install products as specified in individual sections, in accordance with manufacturer's
instructions and recommendations, and so as to avoid waste due to necessity for replacement.

B. Make vertical elements plumb and horizontal elements level, unless otherwise indicated.
C. Install equipment and fittings plumb and level, neatly aligned with adjacent vertical and

horizontal lines, unless otherwise indicated.
D. Make consistent texture on surfaces, with seamless transitions, unless otherwise indicated.
E. Make neat transitions between different surfaces, maintaining texture and appearance.  

3.04 ALTERATIONS

A. Drawings showing existing construction and utilities are based on casual field observation and
existing record documents only.
1. Verify that construction and utility arrangements are as indicated.
2. Report discrepancies to Architect before disturbing existing installation.
3. Beginning of alterations work constitutes acceptance of existing conditions.

B. Maintain weatherproof exterior building enclosure except for interruptions required for
replacement or modifications; take care to prevent water and humidity damage.
1. Where openings in exterior enclosure exist, provide construction to make exterior

enclosure weatherproof.
2. Insulate existing ducts or pipes that are exposed to outdoor ambient temperatures by

alterations work.
C. Remove existing work as indicated and as required to accomplish new work.

1. Remove rotted wood, corroded metals, and deteriorated masonry and concrete; replace
with new construction specified.

2. Remove items indicated on drawings.
3. Relocate items indicated on drawings.
4. Where new surface finishes are to be applied to existing work, perform removals, patch,

and prepare existing surfaces as required to receive new finish; remove existing finish if
necessary for successful application of new finish.

5. Where new surface finishes are not specified or indicated, patch holes and damaged
surfaces to match adjacent finished surfaces as closely as possible.

D. Services (Including but not limited to HVAC, Plumbing, Fire Protection, Electrical, and
Telecommunications):  Remove, relocate, and extend existing systems to accommodate new
construction.
1. Maintain existing active systems that are to remain in operation; maintain access to

equipment and operational components; if necessary, modify installation to allow access
or provide access panel.

2. Where existing active systems serve occupied facilities but are to be replaced with new
services, maintain existing systems in service until new systems are complete and ready
for service.
a. Disable existing systems only to make switchovers and connections; minimize

duration of outages.
b. Provide temporary connections as required to maintain existing systems in service.

3. Verify that abandoned services serve only abandoned facilities.
4. Remove abandoned pipe, ducts, conduits, and equipment , including those above

accessible ceilings; remove back to source of supply where possible, otherwise cap stub
and tag with identification; patch holes left by removal using materials specified for new
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construction.
E. Protect existing work to remain.

1. Prevent movement of structure; provide shoring and bracing if necessary.
2. Perform cutting to accomplish removals neatly and as specified for cutting new work.
3. Repair adjacent construction and finishes damaged during removal work.

F. Adapt existing work to fit new work:  Make as neat and smooth transition as possible.
G. Patching:  Where the existing surface is not indicated to be refinished, patch to match the

surface finish that existed prior to cutting.  Where the surface is indicated to be refinished,
patch so that the substrate is ready for the new finish.

H. Remove demolition debris and abandoned items from alterations areas and dispose of off-site;
do not burn or bury.

I. Do not begin new construction in alterations areas before demolition is complete.
J. Comply with all other applicable requirements of this section.

3.05 CUTTING AND PATCHING

A. Whenever possible, execute the work by methods that avoid cutting or patching.
B. See Alterations article above for additional requirements.
C. Perform whatever cutting and patching is necessary to:

1. Complete the work.
2. Fit products together to integrate with other work.
3. Provide openings for penetration of mechanical, electrical, and other services.
4. Match work that has been cut to adjacent work.
5. Repair areas adjacent to cuts to required condition.
6. Repair new work damaged by subsequent work.
7. Remove samples of installed work for testing when requested.
8. Remove and replace defective and non-complying work.

D. Execute work by methods that avoid damage to other work and that will provide appropriate
surfaces to receive patching and finishing.  In existing work, minimize damage and restore to
original condition.

E. Employ original installer to perform cutting for weather exposed and moisture resistant
elements, and sight exposed surfaces.

F. Cut rigid materials using masonry saw or core drill.  Pneumatic tools not allowed without prior
approval.

G. Restore work with new products in accordance with requirements of Contract Documents.
H. Fit work air tight to pipes, sleeves, ducts, conduit, and other penetrations through surfaces.
I. At penetrations of fire rated walls, partitions, ceiling, or floor construction, completely seal voids

with fire rated material in accordance with Section 078400, to full thickness of the penetrated
element.

J. Patching:
1. Finish patched surfaces to match finish that existed prior to patching.  On continuous

surfaces, refinish to nearest intersection or natural break.  For an assembly, refinish entire
unit.

2. Match color, texture, and appearance.
3. Repair patched surfaces that are damaged, lifted, discolored, or showing other

imperfections due to patching work. If defects are due to condition of substrate, repair
substrate prior to repairing finish.

3.06 PROGRESS CLEANING

A. Maintain areas free of waste materials, debris, and rubbish.  Maintain site in a clean and orderly
condition.
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B. Remove debris and rubbish from pipe chases, plenums, attics, crawl spaces, and other closed
or remote spaces, prior to enclosing the space.

C. Broom and vacuum clean interior areas prior to start of surface finishing, and continue cleaning
to eliminate dust.

D. Collect and remove waste materials, debris, and trash/rubbish from site periodically and
dispose off-site; do not burn or bury.

3.07 PROTECTION OF INSTALLED WORK

A. Protect installed work from damage by construction operations.
B. Provide special protection where specified in individual specification sections.
C. Provide temporary and removable protection for installed products. Control activity in immediate

work area to prevent damage.
D. Provide protective coverings at walls, projections, jambs, sills, and soffits of openings.
E. Protect finished floors, stairs, and other surfaces from traffic, dirt, wear, damage, or movement

of heavy objects, by protecting with durable sheet materials.
F. Prohibit traffic or storage upon waterproofed or roofed surfaces.  If traffic or activity is

necessary, obtain recommendations for protection from waterproofing or roofing material
manufacturer.

G. Remove protective coverings when no longer needed; reuse or recycle coverings if possible.
3.08 ADJUSTING

A. Adjust operating products and equipment to ensure smooth and unhindered operation.
3.09 FINAL CLEANING

A. Execute final cleaning prior to final project assessment.
B. Use cleaning materials that are nonhazardous.
C. Clean interior and exterior glass, surfaces exposed to view; remove temporary labels, stains

and foreign substances, polish transparent and glossy surfaces,  vacuum carpeted and soft
surfaces.

D. Remove all labels that are not permanent.  Do not paint or otherwise cover fire test labels or
nameplates on mechanical and electrical  equipment.

E. Clean equipment and fixtures to a sanitary condition with cleaning materials appropriate to the
surface and material being cleaned.

F. Clean filters of operating equipment.
G. Clean debris from roofs, gutters, downspouts, scuppers, overflow drains, area drains, and

drainage systems.
H. Clean site; sweep paved areas, rake clean landscaped surfaces.
I. Remove waste, surplus materials, trash/rubbish, and construction facilities from the site;

dispose of in legal manner; do not burn or bury.
3.10 CLOSEOUT PROCEDURES

A. Make submittals that are required by governing or other authorities.
1. Provide copies to Architect.

B. Notify Architect when work is considered ready for Architect's Substantial Completion
inspection.

C. Correct items of work listed in Final Correction Punch List and comply with requirements for
access to Owner-occupied areas.

D. Notify Architect when work is considered finally complete and ready for Architect's Substantial
Completion final inspection.
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E. Complete items of work determined by Architect listed in executed Certificate of Substantial
Completion.

3.11 MAINTENANCE

A. Provide service and maintenance of components indicated in specification sections.
B. Maintenance Period:  As indicated in specification sections or, if not indicated, not less than

one year from the Date of Substantial Completion or the length of the specified warranty,
whichever is longer.

C. Maintenance service shall not be assigned or transferred to any agent or subcontractor without
prior written consent of the Owner.

END OF SECTION
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SECTION 017800
CLOSEOUT SUBMITTALS

PART 1  GENERAL

1.01 SECTION INCLUDES

A. Project Record Documents.
B. Operation and Maintenance Data.

1.02 SUBMITTALS

A. Project Record Documents:  Submit documents to Architect with claim for final Application for
Payment.

B. Operation and Maintenance Data:
1. For equipment, or component parts of equipment put into service during construction and

operated by Owner, submit completed documents within ten days after acceptance.
2. Submit one copy of completed documents 15 days prior to final inspection.  This copy will

be reviewed and returned after final inspection, with Architect comments.  Revise content
of all document sets as required prior to final submission.

3. Submit two sets of revised final documents in final form within 10 days after final
inspection.

C. Warranties and Bonds:
1. For equipment or component parts of equipment put into service during construction with

Owner's permission, submit documents within 10 days after acceptance.
2. Make other submittals within 10 days after Date of Substantial Completion, prior to final

Application for Payment.
3. For items of Work for which acceptance is delayed beyond Date of Substantial

Completion, submit within 10 days after acceptance, listing the date of acceptance as the
beginning of the warranty period.

PART 2  PRODUCTS - NOT USED

PART 3  EXECUTION

3.01 PROJECT RECORD DOCUMENTS

A. Maintain on site one set of the following record documents; record actual revisions to the Work:
1. Drawings.
2. Specifications.
3. Addenda.
4. Change Orders and other modifications to the Contract.
5. Reviewed shop drawings, product data, and samples.
6. Manufacturer's instruction for assembly, installation, and adjusting.

B. Ensure entries are complete and accurate, enabling future reference by Owner.
C. Store record documents separate from documents used for construction.
D. Record information concurrent with construction progress.
E. Specifications:  Legibly mark and record at each product section description of actual products

installed, including the following:
1. Manufacturer's name and product model and number.
2. Product substitutions or alternates utilized.
3. Changes made by Addenda and modifications.

F. Record Drawingsand Shop Drawings:  Legibly mark each item to record actual construction
including:
1. Measured locations of internal utilities and appurtenances concealed in construction,

referenced to visible and accessible features of the Work.
2. Field changes of dimension and detail.
3. Details not on original Contract drawings.



2216043/ WVDA Guthrie Site
Improvements  017800 - 2  Closeout Submittals 

3.02 OPERATION AND MAINTENANCE DATA

A. Source Data:  For each product or system, list names, addresses and telephone numbers of
Subcontractors and suppliers, including local source of supplies and replacement parts.

B. Product Data:  Mark each sheet to clearly identify specific products and component parts, and
data applicable to installation.  Delete inapplicable information.

C. Drawings:  Supplement product data to illustrate relations of component parts of equipment and
systems, to show control and flow diagrams.  Do not use Project Record Documents as
maintenance drawings.

D. Typed Text:  As required to supplement product data.  Provide logical sequence of instructions
for each procedure, incorporating manufacturer's instructions.

3.03 OPERATION AND MAINTENANCE DATA FOR MATERIALS AND FINISHES

A. Instructions for Care and Maintenance:  Manufacturer's recommendations for cleaning agents
and methods, precautions against detrimental cleaning agents and methods, and
recommended schedule for cleaning and maintenance.

B. Where additional instructions are required, beyond the manufacturer's standard printed
instructions, have instructions prepared by personnel experienced in the operation and
maintenance of the specific products.

3.04 OPERATION AND MAINTENANCE DATA FOR EQUIPMENT AND SYSTEMS

A. For Each Item of Equipment and Each System:
1. Description of unit or system, and component parts.
2. Identify function, normal operating characteristics, and limiting conditions.
3. Include performance curves, with engineering data and tests.
4. Complete nomenclature and model number of replaceable parts.

B. Where additional instructions are required, beyond the manufacturer's standard printed
instructions, have instructions prepared by personnel experienced in the operation and
maintenance of the specific products.

C. Panelboard Circuit Directories:  Provide electrical service characteristics, controls, and
communications; typed.

D. Include color coded wiring diagrams as installed.
E. Operating Procedures:  Include start-up, break-in, and routine normal operating instructions

and sequences.  Include regulation, control, stopping, shut-down, and emergency instructions.
 Include summer, winter, and any special operating instructions.

F. Maintenance Requirements:  Include routine procedures and guide for preventative
maintenance and trouble shooting; disassembly, repair, and reassembly instructions; and
alignment, adjusting, balancing, and checking instructions.
1. Include HVAC outdoor and exhaust air damper calibration strategy.

a. Include provisions which ensure that full closure of dampers can be achieved.
G. Provide servicing and lubrication schedule, and list of lubricants required.
H. Include manufacturer's printed operation and maintenance instructions.
I. Include sequence of operation by controls manufacturer.
J. Provide original manufacturer's parts list, illustrations, assembly drawings, and diagrams

required for maintenance.
K. Provide control diagrams by controls manufacturer as installed.
L. Provide charts of valve tag numbers, with location and function of each valve, keyed to flow and

control diagrams.
M. Provide list of original manufacturer's spare parts, current prices, and recommended quantities

to be maintained in storage.
N. Include test and balancing reports.
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O. Additional Requirements:  As specified in individual product specification sections.
3.05 ASSEMBLY OF  OPERATION AND MAINTENANCE MANUALS

A. Assemble operation and maintenance data into durable manuals for Owner's personnel use,
with data arranged in the same sequence as, and identified by, the specification sections.

B. Where systems involve more than one specification section, provide separate tabbed divider for
each system.

C. Binders:  Commercial quality, 8-1/2 by 11 inch (216 by 280 mm) three D side ring binders with
durable plastic covers; 2 inch (50 mm) maximum ring size.  When multiple binders are used,
correlate data into related consistent groupings.

D. Cover:  Identify each binder with typed or printed title OPERATION AND MAINTENANCE
INSTRUCTIONS; identify title of Project; identify subject matter of contents.

E. Project Directory:  Title and address of Project; names, addresses, and telephone numbers of
Architect, Consultants, Contractor and subcontractors, with names of responsible parties.

F. Tables of Contents:  List every item separated by a divider, using the same identification as on
the divider tab; where multiple volumes are required, include all volumes Tables of Contents in
each volume, with the current volume clearly identified.

G. Dividers:  Provide tabbed dividers for each separate product and system; identify the contents
on the divider tab; immediately following the divider tab include a description of product and
major component parts of equipment.

H. Text:  Manufacturer's printed data, or typewritten data on 20 pound paper.
I. Drawings:  Provide with reinforced punched binder tab.  Bind in with text; fold larger drawings to

size of text pages.
J. Arrangement of Contents:  Organize each volume in parts as follows:

1. Project Directory.
2. Table of Contents, of all volumes, and of this volume.
3. Operation and Maintenance Data:  Arranged by system, then by product category.

a. Source data.
b. Product data, shop drawings, and other submittals.
c. Operation and maintenance data.
d. Field quality control data.
e. Photocopies of warranties and bonds.

END OF SECTION
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GENERAL BUILDING SPECIFICATIONS:
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GENERAL:

DIMENSIONS:

FRAME CONSTRUCTION:

BASE/FLOOR:

LOWER WALL PANEL:

CEILING/ROOF:

WINDOWS:

DOOR:

ELECTRICAL:

LIGHTING:

HEAT:

COUNTER:

Pre-assemble building fabricated from low maintenance, lightweight corrosive resistant aluminum (factory fabricated). 
Building exterior shall have no exposed fasteners.

4'-0" wide x 6'-0" long and 98-1/2" nominal outside height. Interior dimension from floor to ceiling shall be 90". 
Provide structural framing of 6063-T6  aluminum alloy extrusions. Members shall have a QUAKER BRONZE finish. Connections shall 
be fastened internally to framing system using mechanical fasteners or MIG welded where necessary. Exposed fasteners on framing 
system are not acceptable. 

Floor structure shall be 1/8" aluminum anti-slip finished floor. 
Exterior shall be .032 QUAKER BRONZE aluminum, 2 3/4" THERMAX insulation (R-18) and .032 interior aluminum. Overall thickness of panel shall be 
3" .

Constructed using Hardboard- Factory coated FRP with white finish exterior and interior. Roof drains into full perimeter gutter system.

Fixed windows shall be single pane 1/4" clear tempered safety glass. Sliding window shall have aluminum frame (QUAKER BRONZE) and 1/4" clear 
tempered safety glass, insect screen, and locking device. Glass shall be glazed within wall system extrusions and not fastened to exterior wall. Glass 
sealed with concealed gasket system.
Sliding door shall be extruded aluminum frame, half glass, top hung style using an overhead track and heavy duty ball bearing nylon tires with steel hub. 
Door shall be supplied with mortise hook bolt lockset with removable cylinder. Door color shall be QUAKER BRONZE.

Building shall be wired according to N.E.C. standards. Load center shall be a 125 amp main lug, 120/240 unit with 8/16 open circuits. Wiring shall be 
within surface mounted EMT conduit, and included shall be (qty-1) GFI duplex receptacle with tester.

Lighting shall be a dual bulb fluorescent light with pull switch.

Heating shall be wall mounted electric with fan forced operation, 1500w/5120 BTU and thermostat in a enamel coated 20 ga, steel cabinet.

Full width x 24" deep x 3/4" thick white melamine work counter with (qty-1) cable grommet.

Notice - guardboothonline.com, Inc claims 
proprietary rights in the information disclosed 
on this drawing. It is issued in confidence for 
engineering information only and may not be 
used, in whole or in part, to manufacture 
anything whether or not shown hereon, 
reproduced or disclosed to anyone without 
direct written permission from 
guardboothonline.com

4'-0" x 6'-0" 
Aluminum Building 

QUAKER BRONZE

Twin Modular Services Inc.
1001 Lower Landing Rd. Ste607

Blackwood, NJ. 08012
PHONE: 856-227-0057

e-mail:
paul@twinmodular.com
peter@twinmodular.com

WEBSITE: 
guardboothonline.com

guardhousesonline.com
guardshackonline.com

NONE

Blackwood, NJ 08012
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6'-0"
31 1/2"

34"

55 3/4"

31 1/2"

90"
CEILING
HEIGHT
A.F.F.

ELEVATION A FASCIA WITH 3"
PERIMETER OVERHANG

 

P1

6'-0"
31 1/2" 31 1/2"

34"

55 3/4"
A

A

B B

ELEVATION C

P1 P1

SLIDE
WINDOW

4'-0"

98-1/2" 
NOMINAL 
HEIGHT

13 1/2"
15 3/4"

55 3/4"

42"6 1/8"
D
D

C
C

ELEVATION  D

OPTIONAL
A/C PANEL

P3
P5P5

2X

24" WORK
COUNTER

6'-0" OUT-TO-OUT BUILDING

4'-0"
OUT-TO-OUT
BUILDING

6'-6 3/8" FASCIA
OUT-TO-OUT

4'-6 3/8"
FASCIA

OUT-TO-OUT

PLAN VIEW

C

B

A

D

DRAIN HOLE 
4X

 

OVERHANG AREA

ANCHOR
CLIP
4x

8

9

GFI

10

VIEW A-A 
SCALE: 1 : 4

ROOF/CEILING

3" SQ

VIEW B-B 
SCALE: 1 : 4

VIEW D-D 
SCALE: 1 : 4

ANCHOR
CLIP

ALUMINUM FASCIA TO 
MATCH EXTERIOR FINISH

UPPER
WALL
PANEL

LOWER
WALL
PANEL

EXTRUDED ALUMINUM
HORIZONTAL WALL
MULLIONS

6

5

WALL SECTION DETAIL

4

3

4'-0"
42"

34"

55 3/4"

ELEVATION  B

P2

3"

1 3/4"

VIEW C-C 
SCALE: 1 : 4

SCALE: 1:12

1/4" CLEAR TEMPERED SAFETY GLASS 

2@ 54 3/4" X 32 1/2"
2@ 54 3/4" X 43"
1@ 51" X 27" (SLIDE DOOR)
2@ 49 1/8" X 14 5/16" (SLIDE WINDOW)

Notice - guardboothonline.com claims 
proprietary rights in the information disclosed 
on this drawing. It is issued in confidence for 
engineering information only and may not be 
used, in whole or in part, to manufacture 
anything whether or not shown hereon, 
reproduced or disclosed to anyone without 
direct written permission from 
guardboothonline.com
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e-mail:
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WV-75 Construction Bid Submission Review Form                                                                                                                              

 

WV-75 
4/7/2022 

 
 
 

State of West Virginia  

PURCHASING DIVISION 
Construction Bid Submission Review Form  

 

 
This list has been provided for informational purposes only and is not to be construed as a complete list of request for 
quotation or bidding requirements for any individual construction project. This list does not and cannot include every item, 
mistake or oversight that could cause a contractor’s bid to be disqualified.  Rather, this list is intended to draw attention to 
some of the most common problems that the Purchasing Division encounters in the bidding process for construction 
projects. All potential bidders must read the request for quotation, all additional documents, and all instructions relating 
thereto (“Bid Documents”) in their entirety to identify the actual request for quotation and bidding requirements.  Failure to 
read the Bid Documents in their entirety and comply with the stated requirements contained therein may result in bid 
disqualification.    

 

 

Errors That Shall Be Reason for Immediate Bid Disqualification 
 

1. Failure to attend a mandatory pre-bid meeting 
2. Failure to sign the bid  
3. Failure to supply a valid bid bond or other surety approved by the state of West Virginia 
4. Failure to meet any mandatory requirement of the solicitation 
5. Failure to submit bid prior to the bid opening date and time 
6. Federal debarment 
7. State of West Virginia debarment or suspension 

 
Errors that May Be Reason for Bid Disqualification Before Contract Award 

 
1. Failure to acknowledge receipt of Addenda (only if stipulated as mandatory) 
2. Debt to the state or political subdivision (must be cured prior to award) 
3. Workers’ Compensation or Unemployment Compensation delinquency (must be cured prior to 

award) 
4. Not registered as a vendor with the state of West Virginia (must be cured prior to award) 
5. Failure to obtain required bonds and/or insurance 
6. Failure to provide the sub-contractor listing within one business day of bid opening or one 

business day of the request to do so by the Purchasing Division 
7. Failure to supply West Virginia contractor’s license number with bid or within one day of 

Purchasing Division request to do so 
8. Failure to supply a signed drug-free workplace affidavit with bid or within one day of 

Purchasing Division request to do so 
9. Failure to use the provided solicitation form (only if stipulated as mandatory) 



REV. 6/2013 

BID BOND PREPARATION INSTRUCTIONS 
 

AGENCY (A)  
RFQ/RFP# (B)  

 
  Bid Bond 

(A) WV State Agency 
 (Stated on Page 1 “Spending Unit”) 

 KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned, 
     (C)   of           (D)  ,       (E)  , 
as Principal, and       (F)   of          (G)  ,  
      (H)  , a corporation organized and existing under the laws 
of the State of          (I)   with its principal office in the City of  
       (J)  , as Surety, are held and firmly bound unto The State 
of West Virginia, as Obligee, in the penal sum of   (K)   
($      (L)  ) for the payment of which, well and truly to be made,  
we jointly and severally bind ourselves, our heirs, administrators, executors,  
successors and assigns. 
 
 The Condition of the above obligation is such that whereas the Principal has submitted to 
the Purchasing Section of the Department of Administration a certain bid or proposal, attached hereto 
and made a part hereof to enter into a contract in writing for     
   _____________________________________________________ 
    (M)      
          
          
  

NOW THEREFORE 
 
(a) If said bid shall be rejected, or 
(b) If said bid shall be accepted and the Principal shall enter into a  contract in 

accordance with the bid or proposal attached hereto and shall furnish  any other bonds and insurance 
required by the bid or proposal, and shall in all other respects perform the agreement created by the 
acceptance of said bid then this obligation shall be null and void, otherwise this obligation shall 
remain in full force and effect.  It is expressly understood and agreed that the liability of the  Surety 
for any and all claims hereunder shall, in no event, exceed the penal  amount of this obligation as 
herein stated 

 
 The Surety  for value received, hereby stipulates and agrees that the obligations of said 
Surety and its bond shall be in no way impaired or affected by any extension of time within which the 
Obligee may accept such bid: and said Surety does hereby waive notice of any such extension. 
  

WITNESS, the following signatures and seals of Principal and Surety, executed and 
sealed by a proper officer of Principal and Surety, or by Principal individually if Principal is an 
individual, the _(N)___ day of  (O) , 20_(P)_. 
 
Principal Seal                       (Q)   
      (Name of Principal)  
  (R)    

By  (S)   
                (Must be President, Vice President, or  
                                                                                      Duly Authorized Agent)                                                                                    
  
  
       (T)   
                   Title   
   
Surety Seal                        (V)   
  (U)        (Name of Surety)  
 
 
                                                                                                          (W)___________ 
                                                                            Attorney-in-Fact 
 
IMPORTANT – Surety executing bonds must be licensed in West Virginia to transact surety 
insurance, must affix its seal, and must attach a power of attorney with its seal affixed.   

       (B)    Request for Quotation Number (upper right 
corner of page #1) 

(C) Your Business Entity Name (or Individual 
Name if Sole Proprietor) 

(D) City, Location of your Company 
(E) State, Location of your Company 
(F) Surety Corporate Name 
(G) City, Location of Surety 
(H) State, Location of Surety 
(I) State of Surety Incorporation 
(J) City of Surety’s Principal Office 
(K) Minimum amount of acceptable bid bond is 

5% of total bid. You may state “5% of bid” 
or a specific amount on this line in words. 

(L) Amount of bond in numbers 
(M) Brief Description of scope of work 
(N) Day of the month  
(O) Month 
(P) Year 
(Q) Name of Business Entity (or Individual Name 

if Sole Proprietor) 
(R) Seal of Principal 
(S) Signature of President, Vice President, or 

Authorized Agent 
(T) Title of Person Signing for Principal 
(U) Seal of Surety 
(V) Name of Surety 
(W) Signature of Attorney in Fact of the Surety 

 
 

NOTE 1: 
 
 
 

 
Dated Power of Attorney with Surety Seal 
must accompany this bid bond.   
 
 

 



Agency     
REQ.P.O#    

 
BID BOND 

 
 KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,        

    of     ,     , as Principal, and     

    of    ,    , a corporation organized and existing under the laws of the State of   

   with its principal office in the City of    , as Surety, are held and firmly bound unto the State    

of West Virginia, as Obligee, in the penal sum of      ($   ) for the payment of which,  

well and truly to be made, we jointly and severally bind ourselves, our heirs, administrators, executors, successors and assigns.  

 

 The Condition of the above obligation is such that whereas the Principal has submitted to the Purchasing Section of the 

Department of Administration a certain bid or proposal, attached hereto and made a part hereof, to enter into a contract in writing for  

               

               

                

 

 NOW THEREFORE, 
 
(a) If said bid shall be rejected, or 
(b) If said bid shall be accepted and the Principal shall enter into a contract in accordance with the bid or proposal 

attached  hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform 
the agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in 
full force and effect.  It is expressly understood and agreed that the liability of the Surety for any and all claims hereunder shall, in no 
event, exceed the penal amount of this obligation as herein stated.    
 

 The Surety, for the value received, hereby stipulates and agrees that the obligations of said Surety and its bond shall be in no 
way impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surety does hereby 
waive notice of any such extension. 
 

 WITNESS, the following signatures and seals of Principal and Surety, executed and sealed by a proper officer of Principal and 

Surety, or by Principal individually if Principal is an individual, this  day of     , 20 . 

 

Principal Seal               
           (Name of Principal) 
 
         By       

(Must be President, Vice President, or  
Duly Authorized Agent) 

 
                
                    (Title)    
 
 
Surety Seal               
           (Name of Surety)    
 
               
 
                
             Attorney-in-Fact    
 
IMPORTANT – Surety executing bonds must be licensed in West Virginia to transact surety insurance, must affix its seal, and 
must attach a power of attorney with its seal affixed.   



WV-72  
Approved / Revised 08/01/15 
 

State of West Virginia 
Purchasing Division 

 
 
 

CERTIFIED DRUG-FREE WORKPLACE REPORT COVERSHEET 
 
 
In accordance with West Virginia Code § 21-1D-7b, no less than once per year, or upon completion of the 
project, every contractor shall provide a certified report to the public authority which let the contract. That report 
must include each of the items identified below in the Required Report Content section. 
 
 
Instructions:  Vendor should complete this coversheet, attach it to the required report, and submit it to the 
appropriate location as follows:  For contracts more than $25,000, the report should be mailed to the West 
Virginia Purchasing Division at 2019 Washington Street East, Charleston, WV 25305. For contracts of $25,000 
or less, the vendor should mail the report to the public authority issuing the contract.    
 
 
Contract Identification: 
 
Contract Number:                
 
Contract Purpose:                
 
 Agency Requesting Work:  _____            
 
 
Required Report Content:  The attached report must include each of the items listed below.  The vendor 
should check each box as an indication that the required information has been included in the attached report.   
 
 Information indicating the education and training service to the requirements of West Virginia Code § 

21-1D-5 was provided; 
 

 Name of the laboratory certified by the United States Department of Health and Human Services or its 
successor that performs the drug tests; 
 

 Average number of employees in connection with the construction on the public improvement; 
 

 Drug test results for the following categories including the number of positive tests and the number of 
negative tests:  (A) Pre-employment and new hires; (B) Reasonable suspicion; (C) Post-accident; and 
(D) Random. 

 
 
Vendor Contact Information: 
 
Vendor Name:     ____________________    Vendor Telephone:  ___________________ 
 
Vendor Address:  ___________________    Vendor Fax:   ________________________ 

       ___________________    Vendor E-Mail:      
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Approved / April 30, 2020 

 

 

State of West Virginia 

DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT 

West Virginia Code §21-1D-5 
 
 

 
 

I,   , after being first duly sworn, depose and state as follows: 
 

 
 

1. I am an employee of   ; and, 
(Company Name) 

 

2. I do hereby attest that    
(Company Name) 

 

maintains a written plan for a drug-free workplace policy and that such plan and 

policy are in compliance with West Virginia Code §21-1D. 
 

The above statements are sworn to under the penalty of perjury. 
 
 

Printed Name:    
 

Signature:    
 

Title:    
 

Company Name:   
 

Date:    
 

 
 

STATE OF WEST VIRGINIA, 

 

COUNTY OF  ____________________________, TO-WIT: 

 

Taken, subscribed and sworn to before me this   day of   ,   . 
 

By Commission expires    
 

(Seal) 
 

(Notary Public) 
 

 
 

Rev. July 7, 2017 
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