West Virginia

Purchasing Division

The following documentation is an electronically-
submitted vendor response to an advertised
solicitation from the West Virginia Purchasing
Bulletin within the Vendor Self-Service portal at
wWVOASIS.gov. As part of the State of West Virginia’s
procurement process, and to maintain the
transparency of the bid-opening process, this
documentation submitted online is publicly posted
by the West Virginia Purchasing Division at
WVPurchasing.gov with any other vendor responses
to this solicitation submitted to the Purchasing
Division in hard copy format.
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Last Name: Forman

Email: formaneaglezervices@yahoo
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Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

State of West Virginia
Solicitation Response

o

Proc Folder: 1097823

Solicitation Description: Cleaning & Janitorial Services - Bldg. 25

Proc Type: Central Purchase Order
Solicitation Closes Solicitation Response Version
2022-12-13 13:30 SR 0211 ESR12122200000002766 1

VENDOR

VS0000041946
Forman Eagle Services LLC

Solicitation Number: CRFQ 0211 GSD2300000022

Total Bid: 1956720 Response Date: 2022-12-12

Comments: Discounts included in the total price.

Response Time: 18:13:07

FOR INFORMATION CONTACT THE BUYER
Melissa Pettrey

(304) 558-0094

melissa.k.pettrey@wv.gov

Vendor
Signature X FEIN#

DATE

All offers subject to all terms and conditions contained in this solicitation

Date Printed:  Dec 13, 2022 Page: 1

FORM ID: WV-PRC-SR-001 2020/05




Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

1 Cleaning & Janitorial Services - Bldg. 25 1956720.00
Comm Code Manufacturer Specification Model #
76110000

Commodity Line Comments: Discounts Included in the Total Price.

Extended Description:
Cleaning & Janitorial Services - Bldg. 25 per specifications detailed in the solicitation. Bidders must submit Exhibit A - Pricing Page with their bid.

Date Printed:  Dec 13, 2022 Page: 2 FORM ID: WV-PRC-SR-001 2020/05



Department of Administration State of West Virginia

Purchazing Division
2019 Washington Strect East Centralized Reguest for Quote

Post Office Box 50430 Service - Misc
¢ | Charbeston, WV 253050130

Froc Folder: 1097823 Reason for Modification:
Doc¢ Description: Cleaning & Janitorial Services - Bldg. 25

Proc Type: Cantral Purchase Order
Date lssued Solicitation Closes Solicitation Mo Version
FEUH—I'I—UE HE2-12-08 13:30 CRFO 0211  GSD2300000022 1
BID RECEIVING LOCATION
BID CLERK

DEPARTMENT OF ADMIMISTRATION
PURCHASING DIVISICN

2015 WASHINGTON STE
CHARLESTON Wwhe 25305

LS

VENDOR

Vendor Customer Code:  VS0000041346
Vendor Name :  Charlotte Forman

Address : 812 Courtlandt ave ApEH3IG

Street :

City : Bronx

Stats : WY Country :  Lsa Zip: 10451

Principal Contact :  Chardotte Forman

Vendor Contact Phaone; 609-2550728 Extenzion:

FOR INFORMATION CONTACT THE BUYER
Melissa Petirey

(304) 558-0054
medissa k. polireyEnan.gov

;:gﬁrum FEIME A8~ 122133 pate (- 2027

All oifers El.lh]E'Gt to all terme and co conditions contained in this solicitation

Dxie Primisd: Mo 2, 20232 Pags: ° FUHM 10 Wv-FRC-CRFO-002 2020505




ADDITIONAL INFORMATION

Request for Quatation
CRFQ

The West Virginia Purchasing Divisien is scliciting bids on behalf of the General Services Division {the "Agency” or "GSD") to
establish a contract for Janitorial Services. Including cdeaning supplies and eguipment to perform the work, as detailed in the
specifications Vendor shall perform work, and provide work coverage, between the hours of 7:00am and 4:00pm, Monday through
Friday, per the specifications, and the ferms and conditions as attached hereto.

A single opportunity for bidders to tour the facility (i.e. to take measurements, phatographs, or perform pre-bidding inspection, etc.)
will be conducted between 5:00 am-11 am on Tuesday, November 15, 2022, Attendance at the tour is not required in order to
submit 3 hid.

INVOICE TO SHIP TO _]
DEPARTMEMNT OF STATE OF WEST VIHGIMIA

ADMIMISTRATHON

GEMERAL SERVICES JOBSITE - SEE

DIVISION SPECIFICATIONS

103 MICHISAN AVEMUE

CHARLESTOMN W Mo City W

(5 s

Line Comm Ln Desc ity Unit Issua Unit Price Total Price

1 Clezaning & Janitorial Servicas - Bidg. 25 5 T‘E".-ﬂ-l'l'_l," 1,856,720.00
Comm Coda Manufacturer Specification Mode] #

Lttt Cintzs/Uline Cleaning Matarial

Extended Description:

Cleaning & Janitorial Services - Bldg. 25 per specifications detailed in the solicitation. Bidders must submit Exhibit A - Pricing Page
willy thedr bed.

|SCHEDULE OF EVENTS !
Line Event Event Date

1 Site Visit @ 8-11am 2022-11-15

2 Vendor question deadling @ 10 am 2022-11-28

FORM I Wh-PRC-CRFOHHI2 Mg

(=]

s Pk Bdera 3, BIFE Pz




INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DHOCUMENTS THOROUGHLY: The attached documents contain a solicitation
for bids, Pleasc read these instructions and all docoments attached in their entirety. These
mstructions provide eritical information about requirements that if overlooked could lead to
thsgquah hcation of a Vendor's bid. All bids must be submitted m accordance with the provisions
contained in these instructions and the Soliciation. Failure to do so may resull in disgualification
of Vendor™s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the nse of the words “must,” “will,” and *shall.” Failure to comply with a mandatory term in the
Solicilation will regull in bid disqualification.

3. FRERID MEETING: The itcm identified below shall apply to this Solicitation.
[#] A pre-bid meeting will nol be held prior Lo bid opening

[] A MANDATORY PRE-BID mecting will be held at the following place and time:

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid mecting shall result in disqualification of the Vendor's bid. No one
individual is permilled o represent more than one vendor at the pre-bid mecting,  Any
individual that does attempt to represent two or more vendors will be reguired to select one
vendor Ly which the mdivideal s attendance will be attributed. The vendors not selected will
be deemed Lo have not attended the pre-bid mecting unless another individual attended on
their behalf

An atlendance sheetl provided at the pre-bid meeting shall serve as the official docwment
verityving attendance. Any person attending the pre-bid meeting on behalf of 2 Vendor muost List
on the attendance sheet his or her name and the name of the Vendor ke or she is representing,

Additionally, the person attending the pre-bid meeting should include the Vendor’s E-Mail
address, phone number, and Fax number on the attendance sheet. It is the Vendor's
responsibility by locate the attendance sheet and provide the required information. Fallure to
complete the attendance sheel as reguared may result i disqualification of Vendor's bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive afler the

startig fime but prior to the end of the pre-bid will be permitted to sign in but 2re charged with
knowmg all matters discussed at the pre-bid.

Revised 09122022




Questions submitted at least five business days prior to 8 scheduled pre-bid will be discussed at
the pre-bid mesting if pussible. Any discussions or answers to questions al the pre-bid mecting
are preliminary in nature and are non-binding. Official and binding answers o questions will be
published in a written addendum to the Solicitation prior Lo bid opening.

4, VENDOR QUESTION DEADLINE: Vendors may submit questions relating to Uhis
Solicitation to the Purchasing Division. Questions must be submitted in wniting, All questlions
must be submitted on or belore the date listed below and to the address listed below to be
considered. A written response will be published in a Solicitation addendum if a response is
possible and appropriate. Non-written discussions, conversalions, ot gueslions and answers
regarding this Solicitation are preliminary in nature and are nonbinding.

Submitted emails should have the solicitation number in the subject hne.

Question Submission Deadline: 11/28/2022 @ 10:00 AM

Submit Questions to: Melissa K. Petirey, Senior Buyer
2019 Washington Sireel, East

Charleston, W 253035

Fax: (304) 558-3970

Email: Melizsa K. Pettrey@wy_ gov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and
any State personnel is not binding, including verbal communication at the mandatory pre-hid
confercnce. Only information issued in writing and added to the Solicitation by an oflicial
written addendum by the Purchasing Division is binding.

6. BID SUBMISSION: All bids must be submitted on or belore (he date and time of the id
opening listed in section 7 below, Viendors can submit bids elecironically through wiOASTS, n
paper torm delivered to the Purchasing Division al the address listed below cither in person or by
courier, or in facsimile form by faxing to the Purchasing Division at the number hsted below.
Notwithstanding the [bregoing, the Purchasing Division may prohibil the submission of bids
electronically through wwOASIS at its sole diseretion. Such a prohibition will be contamed and
communicated in the wvDASIS system resulling in the Vendor's inability to submat bads through
wDASIS. The Purchasing Division will not accept bids, modification of bids, or addendum
acknowledgment forms via email. Bids submitted in paper or facsimile form must contain a
signature. Bids submitted in wwQASIS arc deemed to be electronically signed.

Any bid received by the Purchasing Division staff is considered to be in the possession of the
Purchasing Division and will not be returned [or any reason.

For Request for Proposal (“RFP™) Responses Only: Submission ol a response to a Request
for Proposal is not permitted in wiQASIS, In the event that Vendor 15 responding to a request
for proposal, the Vendor shall submit one origimal lechnical and one original cost proposal prior
to the bid opening date and time identified m Section 7 helow, plos P

convenicnoe copics of cach to the Purchasing Division at the address shown below, Additionally,
the Vendor should clearly identily and segregate the cost proposal from the technical proposal

in a separatcly sealed envelope.

Revised 09/12/2022




Bid Deliverv Address and Fax Number:
Depanment of Administration, Purchasing Division
2019 Washington Strect East

Charleston, W 25305-01030

Fax: 304-558-3970

A bid submitted in paper or lfacsimile form should contain the information listed below on the
face of the submission envelope or fax cover sheet, Otherwise, the bid may be rejected by the
Purchasing Division.

VENDOR NAME: Charioite Forman

BIUYTR: Melissa Petirey. Senior Buyer
SOLICITATION NO.:CRFQ GED2300000022
BID OFENING DATE: 1206/2022

BID OPENING TIME: 1:30pm

FAX NUMBER: 304-558-3970

7. BID OPENING: Bids submitted in response (o this Solicitation will be opened at the location
1dentificd below on the date and time listed below. Delivery of a bid alier the bid opening date
and time will result in bid disqualification. For purposes of this Solicitation, a bid is considered
defivered when conlirmation of delivery is provided by wwOASLS {in the case of electronic
submission} or when the bid is lime stamped hy the official Purchasing [vision time ¢lock (in
the casc of hand delivery).

Bid Opening Date and Time: 12/06/2022 @ 1:30pm

Bid Opening Location: Department ol Administralion, Purchasing Division
2019 Washinglon Strect East
Charleston, WW 253050130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendom issued by the Purchasing Division. Vendor should
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum
Acknowledgmenl Form, a copy of which is included herewith. Failure 1o acknuwledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with
the bid to expedite document processing,

9. BID FORMATTING: Vendor should type or clectronically enter the information onto its bid

to prevent errors in the evaluation. Failure to type or electronically enter the information may
rosult in bid disqualification.

Revised 09/12/2022




3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be
deterrmined i accordance with the catcgory that has been identified as applicable wo this
Contract below:

[v] Term Contract

Imitial Contract Term: The Inttial Contmact Term will be for a period of ©ne (1) yaar

. The Initial Coniract Term becomes cffective on the effective start
date hsted on the first page of this Contract, identificd as the State of West Virginia contract
cover page confatmung the signatures of the Purchasing Division, Altomey General, and
Encumbrance clerk {or another page idenrified as #aro {0 | 4
and the Tnitial Contract Term ends on the effective end date also shown on the first page of this
Contract.

Renewal Term: This Contract may be renewed upon the mutual written consent of the Agency,
arul the Vendor, with approval of the Purchasing Division and the Attorncy General's office
(Artorney Ceneral approval 15 as w form only), Any request for renewal should be delivered to
the Agency and then submilted ko the Purchasing Division thirty (30) days prior to the cxpiration
date of the mitial contract term or appropriate renewal lerm. A Contract renewal shall be
accordance with the lerms and conditions of the original contract. Unless otherwise specitfied
below, renewal of this Contract 15 limiled to Forman Eagle Services succcssive onc (1) year
periods or multiple renewal periods ol less than one year, provided that the multiple rencwal
perieds do not cxeced the total number of months available in all renewal years combined.
Automabic renewal of this Contract is prehibited. Renewals must be approved by the Vendor,
Agency, Purchasing Dhvision and Attormmey General's office {Attomey General approval is as to
form onlv)

[] Alternate Renewal Term  This contract may be renewed [or
BUCUESSETVE _ year periods or shonter periods provided that they do not exceed
the total number of months contwined m all available renewals. Automatic renewal of this
Coniract 1s prohibited. Renewals must be approved by the Vendor, Agency, Purchasing
Division and Attorney General’s oflice (Allomey General approval is as to form only)

Delivery Order Limitations: In the cvent that this contract permits delivery orders, a delivery
order may only be issued during the time this Contract is in effect. Any delivery order issued
within one year of the expiration of this Contract shall be effective for one year from the date the
delivery order is 1ssucd. No delivery order may be extended heyond one year after this Contract
has expired.

[] Fixed Period Contract: This Contract becomes effective upon Vendor's receipt of the notice
to proceed and must be compleled within davs.

[] Fixed Period Contract with Remewals: This Contract becomes effective upon Vendor's
receipt of the notice to proceed and part of the Contract more fully described in the attached
specifications must be completed within _ days. Upon completion of the
work covered by the preceding sentence, the vendor a: agrees that;

D the contracl will continue for WEars;

Revised 09/12/2022




[ Jihe contract may be renewed for SUCCCSSIVE

yvear periods or shorter periods provided that they do not exceed the total mumber of
months contained in all available renewals. Automatic renewal ol this Contract is
prohibited. Renewals must be approved by the Vendor, Agency, Purchasing Division
and Attommey General’s Office (Attorney General approval is as to form only).

[] One-Time Purchase: The term of this Contract shall run from the issuance of the Award
Docuwment uniil all of the goods contracted or have been delivered, but in ne event will this
Contract extend for more than one [iscal year.

[] Construction/Project Oversight: This Conlract becomes effective on the effective start
date listed on the first page of this Contract, identified as the State of West Virginia contract
cover page containing the signatarcs of the Purchasing Division, Attorney CGeneral, and
Encumbrance clerk (or another page identificd as ).
and continues until the praject for which the vendor 15 providimg oversight is complete.

[[] Orther: Contract I'erm specified in

4, AUTHORITY TO PROCEED: Vendor 15 authorized to begin performance of this contract on
the dafe of encpmbrance Listed on the ool page of the Award Document unless @ither the box for
“Fixed Penod Contract”™ or “Fixed Period Contract with Rencwals™ has been checked in Section 3
above, Il etber “Fixed Penod Conlract”™ or “Fixed Period Contract with Rencwals™ has boen
checked, Vendor mwst ool bepin work unlil i receives a separate nolice W proceed [tom the State.
The notice to proceed will then be incorporated into the Contract via change order 1o memorialize the
official date thal work commencesd.

5. QUANTITIES: The quantitics required under this Contract shall be determined in accordance
with the category that has been identified as upplicable W this Contract below,

[10pen End Contract: Quantitics listed in this Soliciation/Award Document are
approximations only, based on cstimates supphied by the Agency. It is understood and agreed
that the Contract shall cover the quantilies actually ordered for delivery during the term of the
Contract, whether more or less than the guantities shown.

[lService: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

[ Combined Service and Goods: The scope ol the service and deliverable goods 1w he
provided will be more clearly defined in the specifications inchuded herewith.

] One-Time Purchase: This Contrect is for the purchase of a set quantity of goods that
arc identified in the specifications included herewith. Onee those ilems have been delivered,
no additional goods may be procured under this Contract withowt an appropriate change
order approved by the Vendor, Agency, Purchasing Dhvision, and Attomey General's
office,

[[] Construction: This Conlract is for construction activity more fully defined in the
specifications.

Revised 09,13/ 2007




Vendor must mantan:

Commercial General Liability Insurance in at least an amount of; $1.000.000.00 per
OCCUTTCNGE

[] Automobile Liability Insurance in al leas! an amount of; $1.000.000.00 per
OCCURTEnCe.

[ 1 Professional/Malpractice/Errors and Omission Insarance in at least an amount of:
o per occurrence. Nolwithstandmg the forgomg, Vendor's are not reguired
to list the Statc as an additional insured for this type of policy.

] Commercial Crime and Third Party Fidelity Insurance in an amount of:

$100,000.00 PET DCCUTTENCE,

Cyber Liability Insurance in an amount of: r
L pe
OOCUITENCE.

[] Builders Risk Insurance in an amount equal to 100% of the amount of the

Contract. [ ] Pollution Insurance in an amount ol: per
[[Jeurrence,

[ ] Adreraft Liability in an amount of: PEr DCCUFrence.
W

O

2. WORKERS" COMIPENSATION INSURANCE: Vendor shall comply with laws
relating to workers compensation, shall maintain workers” compensation insurance when
required, and shall fumish proof of workers’ compensation insurance upon request.

Revised 09/12/2022




10. YVENUE: All legal actions [or damages broughl by Vendor against the State shall be brought
in the West Virginia Claims Commission. (ther causes ol action must be brought in the West
Virginia court authorized by statute to exercize jurisdiction over it.

1. LIQUIDATED DAMAGES: This clause shall in no way be considered exclusive and shall
iyl limil the Stale or Agency’s right (o pursue any other available remedy. Vendor shall pay
liquidated damages m the amount specified below or as descrbed in the specilications:

|:| for .

] Liguidated Damages Contained in the Specifications.

Liquidated Damages Arc Not Included in this Contract.

12 ACCEPTANCE: Vendor's signature on 1ls bid, or on the certificalion and signature page,
conslitules an ofler o the State that canmot be unilaterally withdrawn, signifies thal the product
or service proposcd by vendor meets the mandatory requirements contained in the Solicitation
for that product or service, unless otherwise indicated, and significs acceptance of the terms and
comnditions containasd in the Soboitabion unless otheraise indicated.

13. PRICING: The pricing sct forth herein is firm for the life of the Contract, unless specified
clscwhere within this Solicitation/Contract by the State. A Vendor's inclusion of price
adjustment provisions m 1ts bid, withoot an cxpress authorization from the State n the
Solicilation to do so, may result m bid disqualification. Notwithstanding the foregoing,
Vendor must extend any publicly advertised sale price o the State and invoice at the lower of
the contract price or the publicly advertised sale price.

14. PAYMENT IN ARREARS: Payments for goods/services will be made mn ammears only
upon receipt ol a proper invoice, detailing the goodsiservices provided or receiptl of the
goods/services, whichever is later. Notwithstanding the foregoing, pavments for software
maintenance, licenses, or subscriptions may be paid annually in advance.

15. PAYMENT METHODS: Vendor must accept payment by elecironic funds transfer and
P-Card. (The State of West Virginia's Purchasing Card program, admimistered under contract
by a banking institution. processes payment for goods and services through state designared
credit cands, )

16. TAXES: The Vendor shall pay any applicable sales, use, personal properly or any other
taxcs arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

17. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess
additional charges that were not cither expressly provided for in the solicitation published by the
State of Wesl Virginia, meloded in the Contract, or mcluded m the unit price or lymp sum bid
amount that Vendor is required by the solicilalion to provide.  Including such fees or charges as
notes to the solicitation may result in rejection of vendor™s bid. Requesting such fees or charges
b paid after the contract has been awarded may result in cancellation of the contract.

Revised 09/12,2022




DESIGNATED CONTACT: Vendor appaints the individual identified in this Section as the
Contract Administrator and the initial point of contact for matters relating to this Contmact.

. . Charlotie F CFO
(Printed Name and Title) T

912 Courtlandf ave ApE3G, Brons, MY 10451

( Address)

(I’hone Mumber) / { Fax Number) 608-255-0728

Formaneaglesenvicesiyvahoo.com

{email address)

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through wvOASTS, 1 cortify that: 1 have reviewed this Solicitation/Contract in its entirety: that [
urilerstand the regquirernents, lerms and conditions, and other information contained herein; that
this bid, alTer or proposal constitules an offer 1o the State that cannot be unilaterally withdrawn;
that the product or service proposed meets the mandalory reguirernents conlained in the
SolicitationContract for that product or service, unless otherwise stated herein: that the Vendor
accepls the lerms and conditions contained in the Solicitation, unless otherwise stated herein; that
I am submitling this bid, oller or proposal for review and consideration; that this bid or offer was
made without prior understanding, agreemenl, or connection with any eofity submitting a bid or
offer for the same material, supplies, equipment or services; that this bid or offer is in all respects
fair and without colluston or fraud; that this Contract is accepted or entered into without any prior
uriderstanding, agreement, or connection to any other entity that could be considered a vielation of
law; that 1am authorized by the Vendor Lo execute and submit this bid, offer, or proposal, or any
documents related thereto on Vendor’s behall® that T am authorized o bind the vendor ina
contractual relationship: and that to the best of my knowledge, the vendor has properly registered
with any State agemcy that may require registration.

By signing below, { further certify that I understand this Contract is subject to the
provisions of West Virginia Code § 54-3-62, which automatically voids certain contract
clauses that vielate State law: and that pursuant to W. Vo, Code 54-3-63, the entity
enleving into this contract is prohibited from enparing in a boveol! ayarnst Ivrael

Forman Eagle Services LLC

i oAy

(Signature of Authorized Bepresentative)
Charlotte Forman

(Printed Name and Title of Authorized Representative) {Date)
G09-255-07T25 )

{Phone Mumber) (Fax Number)

Formansaglasanvicesi@yahoo.com

(Cmail Address)

Revised 09/12/2022




REQUEST FOR QUOTATION
Janitorial Services Bldg. 25 - Region 4
CRFQ GSDI300000022

10.2,  The [ollowing remedics shall be available to Agency upon default.

10.2.1. Irmmediate cancellation of the Contract.
1022 Irmmediate cancellation of one or more release onders pssued under this
Conlbracl.

10.2.3.  Any other remedies available in law or equity.
11. MISCELLANEOUS:

11.1.  Contract Manager: [Dunng its performance of this Contract, Vendor must

desipnate and maintain a primary contracl manager responsible for overseeing
Vendor's responsibilitics under this Comract. The Confract manager must be
available durng normil business hours to address any customer service or other

issues related Lo this Contracl. Vendor should list its Contract manager and his or
her contact information below.

Contract Manager: Charles Forman

Telephone Number:  681-313-9904

Fax Number:

Email Address: Formaneaglesenvices@yahoo.com

Revised 12/12/2017




REQUEST FOR QUOTATION
Janitorial Services Bldg. 25 - Region 4
CRFQ) GSD2300000022

EXHIBIT A — PRICING PAGE

Mame of Bidder:

The Bidder, being familiar with and understanding the Bidding Documents, having examined the
sitc and being familiar with all local conditions afTecling the contract, hereby proposcs to furnish
all labor, supplics (expect those provided by Owner) to perform all work in accordance with the
Bidding Documents for the Monthly Lump Sum fee of:

Total Bid Amount

=
=
i

Monthly Lump Sum X

4 2380333 X 12 ¢ 283,120

Revised 12/12/2017




Jobsite Safety Handbook

For Contractors

Department of Administration (DOA)

General Services Division (GSD)

218 Calfornla Avenue
Charleston, WV

THIS HANDBOOK IS TO BE POSTED IN A VISIBLE AREA AT AlLL CONSTRUCTION
PROJECTS AND/OR CONTRACTOR WORKSITES

Contractor Contact: Charlolte Forman Phone #: 609-255-0728

EMERGEMCY COMNTACTS:

Project Manager:
Mame: Charlas Forman Fhone #: 681-313-9304

Emergency Services & E‘;¢E-5¢E-5I}?3

30 Safety Section:

1900 Kanawha Boulevard East, Bidg 1 Room MB12 Charleston, WV 25305
Jonathan Trout: Work# 304 352-.5522 Cell# 304-205-2721
Marsha Bowling Work® 304-352-5523 Cell# 304-851-1410

Reavision 4418722




Contractor Acknowledgement:

|, the undersigned, have read, reviewed and acknowledge my understanding of the General
Services Division safety reqguirements. as set forth in this handbook. | am also aware that all
applicable rules and regulations are fo be followed, regardiess of whether they are specifically
mentioned in this handbook.

Contractor Representative (Print Name); _ Charlotte Forman

Contractor Representative Signature:| ’Q-\,_A_ #' Date: /54/ 72/ 3 0 LA

This signed acknowledgemeant must be signad and retumed to the GSD Safety Section prior to
start of project work.

Fape T ol B




Department of Administration ...
Purchasing Division State of Wast Virginia

12019 Waahington Street Esst Centralized Request for Quate
| Post Oflce Box 50430 Service - Misc
[ Charlesten, Wy 253050130

i’

Proc Folder: navs2:
Dec Description: Cleaning & Janilorial Sarvices - Bldg. 25

Reazon for Modification:
Addandum Mo, 2

S

Proc Type: Ceniral Purchase QOrder
Date lszued Solicitation Closes Sclicitation Mo Version
2022-12-06 F0F2-12-13 1330 CRFQ 0211 GEDZ300000022F 3
BID RECEIVING LOCATION
BID CLERK
DEFPARTMENT OF ADMINISTRATION
PURCHASIMNG DIVISION
2019 WASHINGTON STE
CHARLESTON W 25305
us
VENDOR
Vendor Customear Code; VEODDDO4 1946
Vendor Name :  Charotte Forman
Address 912 Courtlandt Ave AptE3G
Street :
City Bronx
State - hd Country :  LISA Zip: 10451
Principal Contact ; Charlolie Forman
Vendor Contact Phone: G09-255-0728 Extension:

FOR INFORMATION CONTACT THE BUYER
Melizza Pelirey

{304} 558-0084

mielissa.k_pettrew@wy, gov

Yendor :
Signature

FEme 3§ - /32133

pate  Jod /L - 2 (ZH

All offers subject to all terms and conditions contained in this solicitation

Crate Primded:  Lhec G, Z0G2 Page: 1
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ADDITIONAL INFORMATION

Addendum MNa, 2 iz issued to publish and distribuie the attached information o the vendor comomunity,

Raguest for Cuodation
CRFO

The West Vinginka Purchasing Division is soliciting bids on behalf of the General Senaces Division (he “Agency” or "E30D") o
eslablish a conlracl for Janilorial Services. Including cleaning supplies and equipment to parform the work, as dalailed in te
specifications Vendor shall perform work, and provide work coverage, between the hours of 7:00am and 4:00pm, Monday through
Friday, per the specifications, and the terma and conditions as attached hereto,

A gingle opporunity for bidders to tour the facility (e, © take measwements, photographs, or perform pre-bidding inspection, etc)
will be conducted betwesn 9200 am=11 am on Tuesday, Movember 15, 2022, Attendance at the tour is not reguired in order 1o
submit & bid.

INVIOICE TO SHIPF TO

DEFARTMENT OF STATE OF WEST VIRGINIA N
ADMINISTRATION

GEMERAL SERVICES JOBSITE - SEE

DIVISION EPECIFICATIONS

103 MICHIGAM AVENUE

CHARLESTON Wy Mo City W

LIS Us

Lina Comm Ln Desc Qiky Unit Issue Unit Prica Total Price
1 Cleaning & Janitorizl Services - Bldg, 25 & Yearly 1.956.720.00
Comm Code Manufacturer Specification Model #

PHEHE Cintas/Uling Cleaning Material

Extended Description:
Cleaning & Janitorial Services - Bldg, 25 per specifications defailed in the solicitation. Bidders must submit Exhibit A - Pricing Page
with their bid,

\SCHEDULE OF EVENTS
Line Event Event Date
1 Site Visit @ 9-11am 20021115
2 Vendor question deadlire @ 10 am 2022-11-28

Dote Primed:  Dec B, 2022 Ppge: & FOAM D Wh-PRE-CREC-H2 202005




SOLICITATION NUMBER: CRFQ GSD2300000022
Addendum Number: 2

The purpuse of this addendum is 1o modify the solicitation identilied as
(“Sohcitation™) to reflect the change(s) identificd and described below.

Applicable Addendum Category:
[ | Modify bid opening date and time
| | Modily specifications of product or service being sought
[v']| Attachment of vendor questions and responses
[ 1 Autachment of pre-bid sign-in sheet
[ | Comection of ermor

[ 1 Oiber

Description of Modification to Solicitation:
Addendum is issued Lo publish the following Information I the Vendor COMmImURIty.

1. To pubdish responses o Verdor Technical Questions, per Allachnsed &,

Z. To make changes to Exhibit A - Pricing Page. Vendor will be required b subenil he Exhibit with their bid. Bid
should be broken down Lo illustrate: costs for *Daily,” “Weekly,” and "Monthly” tasks with a lump sum manlbly
charge, & urmp sum for quarterdy hard ficor care: swrlface, and a lump sum for annual Niege e surface, &5

detailed in the specifications,
Mer obher changes.

Additional Documentation: Documentation related to this Addendwm (il any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Selicitation and other addenda not modified herein shall remain in

full foree and elTect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification, The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revisod &H3IN 2




Extanded Descripfion:

Bldg. 25 Hourdy Pricing per empioyee attached

Lire
1

Line

2

Lin=

Line

Line

Line

ATTACHMENT A

Commadity Code
TE110000

Commodity Code
76110000

Commodity Code
TE110000

Commodity Code
TE110000

Commodity Code
76110000

Commedily Cade
76110000

All services included in the prica listed.

Daily: 55328

Floor Care

Quarterly $7,500

Weaekly: 326,640

Annual Floor Care 530,000

Monthiy:

Lnit
Hour

Linit
Haur

Linit
Haur

LInit
Har

Linit
Howr

Unit
Hour

$106.560

Unit Price
225

Unit Price
185

Unit Price
16.5

Unit Prices
18.5

Linit Price
18.5

Linit Price
18.5

Reviped &R0

Monthiy: $163.060
Sum Quadady: $489,180
Total Annually: 31,956,720




REQUEST FOR QUOTATION
Janitorial Services Bldg. 25 - Region 4

EXHIBIT A — PRICING PAGE

Name of Bidder:

The Bidder, being familiar with and understanding the Bidding Documents, having examnined the
sile #nd being familiar with all local conditions affecting the contract, hercby proposes to furnish
all labor, supplies (expect those provided by Owner) to perform all work in accordance with the
Bidding Documents for the Monthly Lump Sum fee of:

Building Monthly Lump Sum X Mo, = Bid Amount

75 £ 108,560 b4 |2 = % 1278, 720 (A)
Floor Care: Price Per Service X Units = Bid Amount

Quarterly § 7,500 X 4 = 3 530,000 (B)
Annual §  $30,000 X | = 5 F30,000 (C)
Total Bid Amount (A+B+C) § 31,956,720

Resvised 12/12/2047




ADDENDUM ACKNOWLEDGEMENT FORM

SOLICITATION NO.: CRFQ GSD2300000022

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by
completing this addendum acknowledgment form. Check the box next to cach addendum
received and sign below. Failure to acknowledge addenda may result in bid disqualification.
Acknowledgment: | hereby acknowledge receipt of the following addenda and have made the
NECCSSAry Tevisions to my proposal, plans andfor specification, cte,

Addendum Numbers Received:
{Check the box next 1o each addendum received)

Addendum Mo, 1 [] Addendum Nu. 6
Addendum Mo, 2 [ Addendum No. 7
] Addendum Mo 3 [] Addendum No. 8
] Addendum No. 4 1 Addendum No. ¥
[] Addendum No. 5 [] Addendumn No. 10

1 understand that [ailure Lo comfirm the receipt of addenda may be cause for rejection of this hid.
1 further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor's representalives and any state personnel is not binding, Only
the mfprmation issued in writing and added o the specificalions by an official addendum is
hinding.

Foman Eagle Sarvices LLC

Company - )
Autiorized Signature él’
12-12-2022

Dhale

NOTE: This addendum acknowledgement should be submitted with the bid to expedite
documenl processing.

Revised 01/03/2020




Department of Administration State of West ﬁrgin[a

Purchazing Division
2019 Washington Strect East Centralized Request for Quote
Post Offics Box S0430 Service - Misc

Charloston, W 283050120

Proc Folder: 1087823
Doc Description: Cleaning & Janitorial Services - Bldg, 25

Reason for Modification:
Addendum Ma. 1

Frincipal Contact:  Charlotte Forman

Vendor Contact Phone:  609-255-0728 Extension:

Proc Type: Cantral Purchase QOrder
Date Issued Solicitation Closes Solicitation No Version .
LEUEEJE—DE A0FE2-12-13 13:30 CRFGQ 0211 GSD2300000022 2
BID RECEIVIMNG LOCATION
BID CLERK
DEPARTMEMNT OF ADMINISTRATION
PURCHASIMG DIVISION
25 WASHINGTOMN STE
CHARLESTON W 25305
s
VEMDOR
Vendor Customer Code:  WS000004 1946
Vendor Mame :  Charotte Forman
Address 1 B2 Couwrllandt Ave AptE3G
Streat -
City :  Bronx
State - Country Usa Zip - 10451

FOR INFORMATION CONTACT THE BUYER
Melissa Pettrey

(304) 558-0094

melissa k. petirey@we.gov

gfgﬁ'umx/ e &8 - /321 33

pate [ L2— [ —20CL

All offers subject to all terms And conditions eontained in this solicitation

Coties Prmfiess. Lz 2, 20K Paga: 1

FORM 10 WWPRC-CRFOWNZ P0G




ADDITIONAL INFORMATION

Addendum No._ 1 is Issued lo publish and distribute the allsched information to the vendor community.

FENA L EEFdEANA EEREENNAAAALS AMEERATY

Request for Cuotation
CRFOQ

The West Virginia Purchasing Division is soliciting bids on behalf of the General Services Division (the “Agency” or "GSD™) to
establish a contract for Janitorial Services, Including cleaning supplies and equipment to perform the work, as detailed in the
specifications Vendor shall parform work, and provide work coverage, between the hours of T:00am and 4:00pm, Monday through
Friday, per the specificalions, and the terms and condilions as attached hereto,

A single oppaortunity for hidders to tour the faciity {i-e. to take measurements, pholographs, or perform pre-bidding inspection, elc.)
will be conducied between 9:00 am-11 am on Tuesday, Movember 15, 2022, Atendance at the tour iz naot required in order to
submit & bid,

INVOICE TO SHIP TO

DEPARTMENT OF STATE OF WEST VIRGINIA

ADMINISTRATION

GEMERAL SERVICES JOBSITE - SEE

DIVISION SPECIFICATIONS

103 MICHIGAM AVENUE

CHARLESTOM Wy Mo Cify W

Us s

Line Comm Ln Desc Oty Unit lssua Unit Price Total Price
1 Cleaning & Janitorial Services - Bldg. 25 & Yearly 1 956.720.00
Comm Code Manufacturer Specification Model #

BN CintasUlna Cleaning Matarial

Extended Description:

Cleaning & Janitorial Services - Bldg. 25 per specifications detailed in the solicitation. Bidders must submit Exhibit A - Pricing Page
wiilh their bid.

| SCHEDULE OF EVENTS

Line Event Event Date
1 Site Visit @ 9-11am 2022-11-15
2 Wendor question deadline @ 10 am 2022-11-28

Cafo Primtcd: Dec 2, 2022 Page:- 7 FORM ID: WWPRC-ORFO-NE SRS




ADDENDUM ACKNOWLEDGEMENT FORM

SOLICTITATION NO.: GSD2300000022

Instructions: Pleasc acknowledpe receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledye addenda may result in bid disqualification.

Acknowledgment: [ herchy acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
{Check the box next 1o each addendum received)

I | Addendum Mo, 1 [ ] Addendum No. 6
| ] Addendum No. 2 [ 1 Addendun No. 7
[ ] Addendum Mo 3 | | Addendum No, 8
| | Addendum Mo, 4 [ 1 Addendum No. 9
[ ] Addendum MNo. 5 [ 1 Addendurm No. 10

T understand that failure to confirm the receipt of addenda may be cause for rejection of this bid, 1
further understand that that any verbal representation made or assumed to be made during any oral
discussion held between Vendor's representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is bindin g,

I/rmm /‘ /-e Servic<s éécl

ﬁmpzm}

_- ﬁghpmnalum

PR Jrenare
Datc

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.




