
 
 
 

The  following  documentation  is  an  electronically‐
submitted  vendor  response  to  an  advertised 
solicitation  from  the  West  Virginia  Purchasing 
Bulletin  within  the  Vendor  Self‐Service  portal  at 
wvOASIS.gov.  As part of the State of West Virginia’s 
procurement  process,  and  to  maintain  the 
transparency  of  the  bid‐opening  process,  this 
documentation  submitted  online  is  publicly  posted 
by  the  West  Virginia  Purchasing  Division  at 
WVPurchasing.gov with any other vendor responses 
to  this  solicitation  submitted  to  the  Purchasing 
Division in hard copy format. 
 





Date Printed: Sep 13, 2022 Page: 1 FORM ID: WV-PRC-SR-001 2020/05

Department of Administration
Purchasing Division
2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

State of West Virginia
Solicitation Response

Proc Folder: 1081287

Solicitation Description: WV State Capitol Exterior Lighting Upgrades West Lawn

Proc Type: Central Purchase Order

Solicitation Closes Solicitation Response Version

2022-09-13 13:30 SR 0211 ESR09132200000001316 1

VENDOR

000000204212
SPECIALTY GROUPS INC

Solicitation Number: CRFQ 0211 GSD2300000013

Total Bid: 799600 Response Date: 2022-09-13 Response Time: 12:02:35

Comments:  

FOR INFORMATION CONTACT THE BUYER
Melissa Pettrey
(304) 558-0094
melissa.k.pettrey@wv.gov

Vendor
Signature X                                                                     FEIN#                                                       DATE
All offers subject to all terms and conditions contained in this solicitation



Date Printed: Sep 13, 2022 Page: 2 FORM ID: WV-PRC-SR-001 2020/05

Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount
1 Lighting installation services    799600.00

Comm Code Manufacturer Specification Model #
72151501    

Commodity Line Comments:  

Extended Description:
Lighting installation services



Date Printed: Sep 6, 2022 Page: 1 FORM ID: WV-PRC-CRFQ-002 2020/05

Department of Administration
Purchasing Division
2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

State of West Virginia
Centralized Request for Quote

Construction

Proc Folder: 1081287 Reason for Modification:
Doc Description: WV State Capitol Exterior Lighting Upgrades West Lawn Addendum No. 1 is issued to 

extend the bid opening date to 
09/13/2022, to provide responses 
to vendo..... See Page 2 for 
complete infoProc Type: Central Purchase Order

Date Issued Solicitation Closes Solicitation No Version

2022-09-06 2022-09-13     13:30 CRFQ     0211     GSD2300000013 2

BID RECEIVING LOCATION

BID CLERK
DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON ST E

CHARLESTON          WV     25305

US

VENDOR

Vendor Customer Code:

Vendor Name :

Address :

Street :

City :

State : Country : Zip :

Principal Contact :

Vendor Contact Phone: Extension:

FOR INFORMATION CONTACT THE BUYER
Melissa Pettrey
(304) 558-0094
melissa.k.pettrey@wv.gov

Vendor
Signature X FEIN# DATE

All offers subject to all terms and conditions contained in this solicitation

Specialty Groups, Inc.

PO Box 96, Bridgeport, WV 26330

WV

Bridgeport  /  Lost Creek
United States 26330  /  26385

10771 Buckhannon Pike, Lost Creek, WV 26385

Adam Martin

309304-623-3844

55-0614471 09/13/2022

204212



Date Printed: Sep 6, 2022 Page: 2 FORM ID: WV-PRC-CRFQ-002 2020/05

Reason for Modification:
Addendum No. 1 is issued to extend the bid opening date to 09/13/2022, to provide responses to vendor questions and additional 
informtation per hte attached documents.

ADDITIONAL INFORMATION
Addendum No. 1 is issued to publish and distribute the attached information to the vendor community.
**********************************************************************************************************************************************************

Request for Quotation
CONSTRUCTION 

The West Virginia Purchasing Division is soliciting bids on behalf of the WV Department of Administration, General Services 
Division ("Agency" and "Owner") to establish a contract for Lighting Upgrades on the West Lawn of the Capitol Building in 
Charleston, WV, per the attached Specifications, Project Manual, Bid requirements and Terms  and Conditions as attached hereto.

Silling Associates, Inc., is serving as the Engineer on this project. 

******The project manual and drawings are not attached to this solicitation.  See Section 12 of the General Construction 
Specifications for more information.***

INVOICE TO SHIP TO

DEPARTMENT OF 
ADMINISTRATION

DEPARTMENT OF 
ADMINISTRATION

GENERAL SERVICES 
DIVISION

GENERAL SERVICES 
DIVISION BLDG 1

103 MICHIGAN AVENUE 1900 KANAWHA BLVD E

CHARLESTON WV CHARLESTON WV

US US

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Lighting installation services

Comm Code Manufacturer Specification Model #

72151501

Extended Description:
Lighting installation services

SCHEDULE OF EVENTS
Line Event Event Date
1 Mandatory Pre-bid Meeting @ 10 AM 2022-08-16
2 Vendor Question deadline @ 3 PM 2022-08-29

N/A ----------------------------------------------------------------------------------------------------
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INSTRUCTIONS TO VENDORS SUBMITTING BIDS 

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
instructions provide critical information about requirements that if overlooked could lead to
disqualification of a Vendor’s bid. All bids must be submitted in accordance with the provisions
contained in these instructions and the Solicitation. Failure to do so may result in disqualification
of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the
Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.

[ ] A pre-bid meeting will not be held prior to bid opening 

[ ] A MANDATORY PRE-BID meeting will be held at the following place and time: 

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the 
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one 
individual is permitted to represent more than one vendor at the pre-bid meeting.  Any 
individual that does attempt to represent two or more vendors will be required to select one 
vendor to which the individual’s attendance will be attributed.  The vendors not selected will 
be deemed to have not attended the pre-bid meeting unless another individual attended on 
their behalf.   

An attendance sheet provided at the pre-bid meeting shall serve as the official document 
verifying attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list 
on the attendance sheet his or her name and the name of the Vendor he or she is representing. 

Additionally, the person attending the pre-bid meeting should include the Vendor’s E-Mail 
address, phone number, and Fax number on the attendance sheet. It is the Vendor’s 
responsibility to locate the attendance sheet and provide the required information. Failure to 
complete the attendance sheet as required may result in disqualification of Vendor’s bid. 

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the 
starting time but prior to the end of the pre-bid will be permitted to sign in but are charged with 
knowing all matters discussed at the pre-bid. 

Attended
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Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at 
the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting 
are preliminary in nature and are non-binding. Official and binding answers to questions will be 
published in a written addendum to the Solicitation prior to bid opening. 

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division. Questions must be submitted in writing. All questions
must be submitted on or before the date listed below and to the address listed below to be
considered. A written response will be published in a Solicitation addendum if a response is
possible and appropriate. Non-written discussions, conversations, or questions and answers
regarding this Solicitation are preliminary in nature and are nonbinding.

Submitted emails should have the solicitation number in the subject line. 

Question Submission Deadline:   

Submit Questions to: 
2019 Washington Street, East 
Charleston, WV 25305 
Fax: (304) 558-3970 
Email: 

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and
any State personnel is not binding, including verbal communication at the mandatory pre-bid
conference. Only information issued in writing and added to the Solicitation by an official
written addendum by the Purchasing Division is binding.

6. BID SUBMISSION: All bids must be submitted on or before the date and time of the bid
opening listed in section 7 below. Vendors can submit bids electronically through wvOASIS, in
paper form delivered to the Purchasing Division at the address listed below either in person or by
courier, or in facsimile form by faxing to the Purchasing Division at the number listed below.
Notwithstanding the foregoing, the Purchasing Division may prohibit the submission of bids
electronically through wvOASIS at its sole discretion. Such a prohibition will be contained and
communicated in the wvOASIS system resulting in the Vendor’s inability to submit bids through
wvOASIS. The Purchasing Division will not accept bids, modification of bids, or addendum
acknowledgment forms via email.  Bids submitted in paper or facsimile form must contain a
signature.  Bids submitted in wvOASIS are deemed to be electronically signed.

Any bid received by the Purchasing Division staff is considered to be in the possession of the 
Purchasing Division and will not be returned for any reason.  

For Request for Proposal (“RFP”) Responses Only: Submission of a response to a Request 
for Proposal is not permitted in wvOASIS.  In the event that Vendor is responding to a request 
for proposal, the Vendor shall submit one original technical and one original cost proposal prior 
to the bid opening date and time identified in Section 7 below, plus   
convenience copies of each to the Purchasing Division at the address shown below. Additionally, 
the Vendor should clearly identify and segregate the cost proposal from the technical proposal 
in a separately sealed envelope. 

















































Vendor appoints the individual identified in this Section as the 
Contract Administrator and the initial point of contact for matters relating to this Contract. 

(Name, Title) 

(Printed Name and Title)   

(Address) 

(Phone Number) / (Fax Number)   

(email address) 

By signing below, or submitting documentation 
through wvOASIS, I certify that:  I have reviewed this Solicitation/Contract in its entirety; that I 
understand the requirements, terms and conditions, and other information contained herein; that 
this bid, offer or proposal constitutes an offer to the State that cannot be unilaterally withdrawn; 
that the product or service proposed meets the mandatory requirements contained in the 
Solicitation/Contract for that product or service, unless otherwise stated herein; that the Vendor 
accepts the terms and conditions contained in the Solicitation, unless otherwise stated herein; that 
I am submitting this bid, offer or proposal for review and consideration; that I am authorized by 
the vendor to execute and submit this bid, offer, or proposal, or any documents related thereto on 
vendor’s behalf; that I am authorized to bind the vendor in a contractual relationship; and that to 
the best of my knowledge, the vendor has properly registered with any State agency that may 
require registration. 

By signing below, I further certify that I understand this Contract is subject to the 
provisions of West Virginia Code § 5A-3-62, which automatically voids certain contract 
clauses that violate State law; and that pursuant to W. Va. Code 5A-3-63, the entity 
entering into this contract is prohibited from engaging in a boycott against Israel. 

(Company) 
_________________________________________________________________________ 
(Authorized Signature) (Representative Name, Title) 
_____________________________________________________________ 
 (Printed Name and Title of Authorized Representative) (Date) 
__________________________________________________________ 
(Phone Number) (Fax Number) 

(Email Address)

RHamilton@SGIWV.com

304-623-3844  /  304-623-3843

Specialty Groups, Inc.

Robert S. Hamilton,  Sr. Project Manager

AMartin@SGIWV.com

304-623-3844  /  304-623-3843

PO Box 96 Bridgeport, WV 26330

Adam Martin, Project Manager

Adam Martin, Project Manager



REQUEST FOR QUOTATION  
 WV Capitol Lighting Upgrades West Lawn 

CRFQ GSD2300000113 
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GENERAL CONSTRUCTION SPECIFICATIONS 

1. PURPOSE AND SCOPE:  The West Virginia Purchasing Division is soliciting bids on
behalf of the WV Department of Administration, General Services Division (“Agency” and
“Owner”) to establish a contract for Lighting Upgrades on the West Lawn of the Capitol
Building in Charleston, WV, per the attached Specifications and Project Manual.  The Project
involves new exterior subgrade light fixtures, pole mounted light fixtures, and construction of new
concrete pole bases to accept relocation of existing poles. Electrical power wiring for light fixtures
and controls are included. The existing Lutron lighting control system will be utilized. Refer to
drawings and specifications for complete scope of work. Silling Associates, Inc., is serving as the
Engineer on this project.

2. DEFINITIONS:  The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in section 2 of the General Terms and Conditions and in
the Specification’s Manual as defined below.

2.1 “Construction Services” means the installation of new exterior subgrade light 
fixtures, the installation of pole mounted light fixtures, and construction of new 
concrete pole bases, as more fully described in these specifications and the Project 
Manual. 

2.2 “Pricing Page” means the pages contained in wvOASIS, attached hereto as Exhibit 
A, upon which Vendor should list its proposed price for the Construction Services.   

2.3 “Solicitation” means the official notice of an opportunity to supply the State with 
Construction Services that is published by the Purchasing Division. 

2.4 “Specifications/Project Manual” means the American Institute of Architect forms, 
specifications, plans, drawings, and related documents developed by the architect, 
engineer, or Agency that provide detailed instructions on how the Construction 
Services are to be performed along with any American Institute of Architects 
documents (“AIA documents”) attached thereto. 

3. ORDER OF PRECEDENCE:  This General Construction Specifications document
will have priority over, and supersede, anything contained in the Specifications/Project
Manual.

4. QUALIFICATIONS: Vendor, or Vendor’s staff if requirements are inherently limited
to individuals rather than corporate entities, shall have the following minimum
qualifications:

4.1 Experience:  Vendor, or Vendor’s supervisory staff assigned to this project, 
must have successfully completed at least Three (3) projects that involved work 
similar to that described in the Specifications/Project Manual.  Compliance with 
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this experience requirement will be determined prior to contract award by the 
State through references provided by the Vendor upon request, through 
knowledge or documentation of the Vendor’s past projects, through 
confirmation of experience requirements from the architect assisting the State 
in this project, or some other method that the State determines to be acceptable. 
Vendor must provide any documentation requested by the State to assist in 
confirmation of compliance with this provision.  References, documentation, or 
other information to confirm compliance with this experience requirement may 
be requested after bid opening and prior to contract award. 

5. CONTRACT AWARD: The Contract is intended to provide Agency with a purchase
price for the Construction Services.  The Contract will be awarded to the lowest
qualified responsible bidder meeting the required specifications.   If the Pricing Pages
contain alternates/add-ons, the Contract will be awarded based on the grand total of the
base bid and any alternates/add-ons selected. All bidders are required to provide a copy
of the completed Exhibit A pricing page with their bid.

6. SELECTION OF ALTERNATES:  Pursuant to W. Va. Code § 5-22-1(f), any solicitation of
bids shall include no more than five alternates. Alternates, if accepted, shall be accepted in the
order in which they are listed on the bid form. Any unaccepted alternate contained within a bid
shall expire 90 days after the date of the opening of bids for review.  Determination of the
lowest qualified responsible bidder shall be based on the sum of the base bid and any alternates
accepted.  Alternate selection will be identified in the Purchase Order.

7. PROGRESS PAYMENTS: The Vendor will be paid in the form of periodic progress
payments for work completed.  Payment requests along with documentation supporting the
request will be submitted to and reviewed by the Architect. If approved, the Architect will
communicate approval to the Owner and Owner will process payment.  The Owner reserves
the right to withhold liquidated damages from progress payments. Progress payments will be
made no more than monthly.

Approval and payment of progress payments will be based on Contractor’s submission of a
payment allocation schedule which allocates the entire contract sum to payment milestones.
Architect and Owner will review the payment allocation and may mandate changes that they
believe are necessary.

8. RETAINAGE: Agency is entitled to withhold Ten Percent (10%) from each progress payment
made as retainage.  Agency will partially release retainage upon certification of substantial
completion by the Architect in accordance with this Contract but will continue to retain
amounts sufficient to cover activities needed to reach final completion.

9. PERFORMANCE:  Vendor shall perform the Construction Services in accordance with this
document and the Specifications/Project Manual.
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10. SUBSTANTIAL AND FINAL COMPLETION: Vendor shall achieve Substantial
Completion by One-Hundred and Fifty (150) calendar days and Final Completion by One-
Hundred and Eighty (180) calendar days after the Contract start date established by the
issuance of the Notice to Proceed.  Failure to meet the deadlines established herein, unless
extended by change order authorizing additional time free of liquidated damages, will result in
liquidated damages being applied.

11. LIQUIDATED DAMAGES:  Vendor shall pay Liquidated Damages in the amount of
$500.00 per calendar day for every calendar day beyond the date for Substantial Completion
of the overall contract, as established by the issuance of the Notice to Proceed, for which
Substantial Completion of the overall project has not been achieved.

12. PROJECT PLANS:  Copies of the project plans can be obtained by contacting the entity
identified below.

Hard Copies of the plans and specifications may be obtained from:

Silling Associates, Inc. 
405 Capitol Street, Upper Atrium 
Charleston, WV, 25301 
Phone: 304-541-8365 
Email: maliff@silling.com 

Vendors may also obtain copies from Charleston Blueprint at their own expense. 

13. SUBSTITUTIONS:  Any substitution requests must be submitted in accordance with the
official question and answer period described in the INSTRUCTIONS TO VENDORS
SUBMITTING BIDS, Paragraph 4. Vendor Question Deadline.  Bidders are encouraged to
include sufficient information with any technical question requesting review of a potential
substitution.  The Agency reserves the right to not provide approval or rejection of a
substitution request by technical question if the bidder does not submit sufficient
documentation with their question for the Agency to conclude compliance of the requested
substitution with all applicable specifications.

14. FACILITIES ACCESS:  Performance of Contract Services may require access cards and/or
keys to gain entrance to Agency’s facilities.  In the event that access cards and/or keys are
required:

14.1 Vendor must identify principal service personnel which will be issued access cards and/or
keys to perform service.  

14.2 Vendor will be responsible for controlling cards and keys and will pay replacement fee if 
the cards or keys become lost or stolen. 

mailto:maliff@silling.com
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14.3 Vendor will be responsible for controlling cards and keys and will pay replacement fee if 
the cards or keys become lost or stolen.  

14.4 Vendor shall notify Agency immediately of any lost, stolen, or missing card or key.  

14.5 Anyone performing under this Contract will be subject to Agency’s security protocol and 
procedures. 

14.6 Vendor shall inform all staff of Agency’s security protocol and procedures.  

15. MISCELLANEOUS:

15.1 Contract Manager:  During its performance of this Contract, Vendor must designate and
maintain a primary contract manager responsible for overseeing Vendor’s responsibilities 
under this Contract.  The Contract manager must be available during normal business 
hours to address any customer service or other issues related to this Contract.  Vendor 
should list its Contract manager and his or her contact information below. 

Contract Manager:  ______________________  

Telephone Number:  ________________________ 

Fax Number:  ______________________________ 

Email Address:  ____________________________ 

Owner’s Representative:  Owner’s representative for notice purposes is 

Name:     David K. Parsons 

Telephone Number:   (304)352-5486 

Fax Number:    (304)558-1475 

Email Address:    david.k.parsons@wv.gov 

16 Initial Decision Maker:  Silling Associates, Inc., the Engineer, shall serve as the Initial 
Decision Maker in matters relating to this contract.  

Adam Martin

304-623-3844

304-623-3843

AMartin@SGIWV.com

Rob
Underline
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EXHIBIT A - Pricing Page 

Name of Bidder: 

 (Show TOTAL amount in both words and numbers.) 

Specialty Groups, Inc.

The Bidder, being familiar with and understanding the Bidding Documents and also 
having examined the site and being familiar with all local conditions affecting the 
project hereby proposes to furnish all labor, material, equipment, supplies for WV Capitol 
Exterior Lighting West Lawn Project in accordance with the Bidding Documents within 
the time set forth for the sum of: 

Commodity Line 1 (Lump sum for all work): 

$ 799,600.00  

Seven Hundred Ninety-Nine Thousand Six Hundred and Zero Cents



WV-75 Construction Bid Submission Review Form 

WV-75 
4/7/2022 

State of West Virginia 

PURCHASING DIVISION 
Construction Bid Submission Review Form 

This list has been provided for informational purposes only and is not to be construed as a complete list of request for 
quotation or bidding requirements for any individual construction project. This list does not and cannot include every item, 
mistake or oversight that could cause a contractor’s bid to be disqualified.  Rather, this list is intended to draw attention to 
some of the most common problems that the Purchasing Division encounters in the bidding process for construction 
projects. All potential bidders must read the request for quotation, all additional documents, and all instructions relating 
thereto (“Bid Documents”) in their entirety to identify the actual request for quotation and bidding requirements.  Failure to 
read the Bid Documents in their entirety and comply with the stated requirements contained therein may result in bid 
disqualification.    

Errors That Shall Be Reason for Immediate Bid Disqualification 

1. Failure to attend a mandatory pre-bid meeting
2. Failure to sign the bid
3. Failure to supply a valid bid bond or other surety approved by the state of West Virginia
4. Failure to meet any mandatory requirement of the solicitation
5. Failure to submit bid prior to the bid opening date and time
6. Federal debarment
7. State of West Virginia debarment or suspension

Errors that May Be Reason for Bid Disqualification Before Contract Award 

1. Failure to acknowledge receipt of Addenda (only if stipulated as mandatory)
2. Debt to the state or political subdivision (must be cured prior to award)
3. Workers’ Compensation or Unemployment Compensation delinquency (must be cured prior to

award)
4. Not registered as a vendor with the state of West Virginia (must be cured prior to award)
5. Failure to obtain required bonds and/or insurance
6. Failure to provide the sub-contractor listing within one business day of bid opening or one

business day of the request to do so by the Purchasing Division
7. Failure to supply West Virginia contractor’s license number with bid or within one day of

Purchasing Division request to do so
8. Failure to supply a signed drug-free workplace affidavit with bid or within one day of

Purchasing Division request to do so
9. Failure to use the provided solicitation form (only if stipulated as mandatory)





WV-72 

Approved / Revised 08/01/15 

State of West Virginia 
Purchasing Division 

CERTIFIED DRUG-FREE WORKPLACE REPORT COVERSHEET

In accordance with West Virginia Code § 21-1D-7b, no less than once per year, or upon completion of the 
project, every contractor shall provide a certified report to the public authority which let the contract. That report 
must include each of the items identified below in the Required Report Content section. 

Instructions:  Vendor should complete this coversheet, attach it to the required report, and submit it to the 
appropriate location as follows:  For contracts more than $25,000, the report should be mailed to the West 
Virginia Purchasing Division at 2019 Washington Street East, Charleston, WV 25305. For contracts of $25,000 
or less, the vendor should mail the report to the public authority issuing the contract.    

Contract Identification: 

Contract Number:

Contract Purpose:  

 Agency Requesting Work:  _____ 

Required Report Content:  The attached report must include each of the items listed below.  The vendor 
should check each box as an indication that the required information has been included in the attached report. 

 Information indicating the education and training service to the requirements of West Virginia Code §
21-1D-5 was provided;

 Name of the laboratory certified by the United States Department of Health and Human Services or its
successor that performs the drug tests;

 Average number of employees in connection with the construction on the public improvement;

 Drug test results for the following categories including the number of positive tests and the number of
negative tests:  (A) Pre-employment and new hires; (B) Reasonable suspicion; (C) Post-accident; and
(D) Random.

Vendor Contact Information: 

Vendor Name:     ____________________ Vendor Telephone:  ___________________ 

Vendor Address:  ___________________ Vendor Fax:   ________________________ 

 ___________________ Vendor E-Mail: 

304-623-3843

GSD2300000013

Lighting

General Services Div.

Specialty Groups,  Inc. 304-623-3844

AMartin@SGIWV.com
PO Box 96, Bridgeport, WV 26330



President

Rob
Corporate Seal SGI
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112 California Avenue, Building 4

1st Floor Conference Room

Charleston, WV 25305
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