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West Virginia Ethics Commission
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Disclosure of Interested Parties to Contracts

Pursuant to W. Va. Code § 6D-1-2, a state agency may not enter into a contract, or a series of related
contracts, that has/have an actual or estimated value of $1 million or more until the business entity submits
to the contracting state agency a Disclosure of Interested Parties to the applicable contract. In addition,
the business entity awarded a contract is obligated to submit a supptemental Disclosure of Interested
Parties reflecting any new or differing interested parties to the contract within 30 days following the
completion or termination of the applicable contract.

For purposes of complying with these requirements, the following definitions apply:

"Business entity” means any entity recognized by law through which business is conducted, including a
sole proprietorship, partnership or corporation, but does not include publicly traded companies listed on a
national or international stock exchange.

“Interested party” or “Interested parties” means;

{1} A business entity performing work or service pursuant to, or in furtherance of, the applicable contract,
including specifically sub-contractors;

(2) the person(s) who have an ownership interest equal to or greater than 25% in the business entity
performing work or service pursuant to, or in furtherance of, the applicable contract. (This subdivision
does not apply to a publicly traded company); and

(3) the person or business entity, if any, that served as a compensated broker or intermediary to actively
facilitate the applicable contract or negotiated the terms of the applicable contract with the state agency.
(This subdivision does not apply to persons or business entities performing legal services related to
the negotiation or drafting of the applicable contract.)

“State agency" means a board, commission, office, department or other agency in the executive, judicial
or legisiative branch of state government, including publicly funded institutions of higher education:
Provided, that for purposes of W. Va. Code § 6D-1-2, the West Virginia Investment Management Board
shall not be deemed a state agency nor subject to the requirements of that provision.

The contracting business entity must complete this form and submit it to the contracting state agency prior
to contract award and to complete another form within 30 days of contract completion or termination.

This form was created by the State of West Virginia Ethics Commission, 210 Brooks Street, Suite 300

Charleston, WV 25301-1804. Telephone (304)558-0664; fax: (304)558-2169; e-mail: ;
website:

Revised June 8, 2018



REQUEST FOR QUOTATION
Statewide Courtesy Patrol Program

ECIFICATION

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on behalf of
the West Virginia Division of Highways for the operation of a Statewide Courtesy Patrol
Program. The Courtesy Patrol Program operates on ail West Virginia Interstate and Appalachian
Corridor routes, except for a portion of 1-77 which is managed and maintained by the West
Virginia Parkways Authority, refer to Information Exhibit 1 “West Virginia Routes” (EX 1),
for a listing of routes.

The primary purpose of the Courtesy Patrol Program is to provide roadside assistance to
disabled vehicles or stranded motorists traveling the state’s interstate and corridor routes,

NOTE: At no time §l_1all an emgloy_gg of the Vendg; gggggggg themselves as an cmploxee of
ate of West Virg : : e Ve an :

panticipation in this program in no way creates an mplgy_mem [e!auonshsp ggween the Vendor

and their empioyees with the State of West Virginia.

2, DEFINITIONS: The terms listed below shall have the following meanings assigned to them
throughout and for the purpose of this solicitation. Additional definitions can be found in Section
two (2) of the General Terms & Conditions.

2.1.“Contract Items"” means the operation of a Statewide Courtesy Patro! Program on behalf of
the WV Division of Highways on the routes specified in Exhibit 1 “West Virginia
Routes” (EX 1).

2.2. “Pricing Pages™ means the pages, contained in wvQASIS, or attached hereto as
Attachment A “Pricing Page” (ATT A), upon which Vendor should list its proposed price
for the Contract Services and will be used to evaluate the solicitation responses.

2.3. “Solicitation” means the notice of an opportunity to supply the State with goods and/or
services that is published by the Purchasing Division.

2.4. “16/7, 365/366" means 16 hours per day, seven days per week, 365 or 366 days per year.

2.5. “APD” means Appalachian Corridor Route.

2.6. “Losses” means any actual loss, including but not limited to, liability, cost, damage, claim,
deficiency, penalty, tax, fine, or expense (including attorneys' fees and expenses and all

amounts paid in investigation or defense, and all amounts paid in settlement, of any claim or
action).

Revised 2/12/2021



REQUEST FOR QUOTATION
Statewide Counesy Patrol Program

2.7. “Center or Center(s)"” means Vendor's Staff Dispatch Communication Center.
2.8. “CPR"” means Cardiopulmonary Resuscitation.
2.9. “DMYV” means the West Virginia Division of Motor Vehicles.

2.10, “GPS” means Global Positioning Satellite that provides location and time information
anywhere on or near earth where there is an unobstructed line of sight to four or more
satellites.

2.11. “ITS” means Intelligent Transportation System. Reference: hitp.//www.its.dot.gov/
2.12. “Program” means the West Virginia Courtesy Patrol Program.
2.13. “TMC” means the West Virginia Division of Highways Traffic Management Center.

2.14. “WVDOH or Agency™ means the West Virginia Division of Highways.

3. QUALIFICATIONS AND ELIGIBILITY: Vendor shall have the following minimum
qualifications to be awarded a contract,

3.1. Vendor shall have a Project Manager or other management that have successfully managed
a similar State, Federal or Local Courtesy Patrol or similar for a period of 5 years. Vendor
shall provide, at a minimum, one Project Manager's name, the name of the projeci(s) of
which they were responsible, and the dates of each project using Attachment Form D
“Project Manager’s Program Experience” (ATT D)

3.2. Anti-Discrimination: By submitting their proposals, offerors certify to the WVDOH that
they will conform to the provisions of the Federal Civil Rights Act of 1964. If the award is
made, the organization shall not discriminate against any recipient of goods, services, or
disbursements made pursuant to the contract based on the recipient's religion, religious
belief, refusal to participate in a religious practice, or based on race, age, color, gender,
sexual orientation, gender identity or national origin.

3.3. Immigration and Control Act of 1986: By entering a written contract with the WVDOH,
the vendor certifies that the vendor does not, and shall not dunng the performance of the
contract for goods and services knowingly employ an unauthorized alien as defined in the
Federal Immigration Reform and Control Act of 1986.

Revised 2/12/2021



REQUEST FOR QUOTATION
Statewide Courtesy Patrol Program

3.4. Hiring Preference: Vendor shall give preference in hinng employees for this contract to
individuals who have served in the military on active duty and were discharged under
honorable conditions or are a participant in the State of West Virginia Welfare to Work
program.

4. PROGRAM REQUIREMENTS:

4.1. Patrol shall be 16/7, 365/366, between the hours of 3:00 PM and 7:00 AM. All designed
route segments are required to be patrolled the full period.

NOTE: Any route segment not receivin 11 shift cover be re to_the
WVD Information Attachment Form B “Missed Patrol Shifts” (ATT B 1

be completed by the Vendor and submitted per the instructions in Section 16.3 of these
specifications.

4.2, Patrol trucks shall patrol all routes to insure motorist response time of less than one hour.
Routes are approximately 50-mile, one-way sections. Routes shall be driven in their
entirety a minimum of one time per shift unless motorist assistance requires an exception.
These routes are identified on Information Exhibit Form 1 “West Virginia Routes” (EX

1).

5. PANDEMIC-RESPONSE SAFETY PROTOCOLS: In addition to the Vendor's established
safety protocols and the WVDOH's established safety protocols outline in the Standard Specs, as
amended, the Vendor and the Vendor’s staff shall adhere to all WVDOH's pandemic-response
protocols while present at the WVDOH jobsite. Vendors may obtain the WVDOH's pandemic-
response protocols by contacting the WVDOH District Engineer or their designee.

6. VENDOR REQUIREMENTS:

6.1. Vendor shall establish, publish, and maintain a statewide Courtesy Patrol Program toll free
telephone number which shall be staffed 16/7, 365/366, between the hours of 3:00 PM and
7:00 AM. The Program toll-free number shall be prominently displayed on each patrol
truck and shall be printed on all materials featuring the Program.

6.2. Prior to each patroller's employment and every 180 days thereafler, the Vendor must obtain

verification from the DMV that each patroller has a valid West Virginia vehicle operator’s
license.
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Statewide Courtesy Patrol Program

6.3. Prior to each patroller’s employment, Vendor must obtain a complete, accurate and curmrent
background investigation from the West Virginia Department of Homeland Security.

www.dhs, wv.gov.

6.4. Uniforms — Shall be provided by the Vendor with standardized colors and styles, which
clearly identify the Program, the operating Vendor and have shoulder mounted Program
logos. In addition to the standard uniform, each patroller shall have a reflective vest
meeting all federally required reflective requirements. The WVDOH shall have final
approval of the uniforms prior to implementation of the program.

6.5. Drug Free Workplace: During the performance of this contract, the vendor agrees to
provide a drug-free workplace for the contractor's employees.

6.6. Vendor’s Communication Center(s): The Vendor may choose to establish one centralized
communications Center or multiple Centers to service the entire state. Center(s) shall be
established, managed, and staffed to allow statewide communications 16/7, 365/366,
between the hours of 3:00 PM and 7:00 AM. All notifications from patrollers shall be
handled through the Center(s). The Center(s) shall provide the following:

6.6.1. The Center{s) shall have dedicated, experienced staff, with and telecommunications
and GPS infrastructure te adequately communicate, monitor and dispatch all patrol
units statewide. The Center{s) must be able to communicate with the Vendor’s
supervisory staff, the TMC and statewide law enforcement agencies and 911
Emergency Centers.

6.6.2. The Center(s) staff and all patrotlers shall receive training and orientation in each
category listed below, prior to being placed on active duty under this contract. All
training shall be provided at no cost to the WVDOH or the employee receiving the
training. The expenses associated with training and orientation are the responsibility
of the successful vendor.

6.6.3. The successful vendor shall maintain training records including names of the
training facilities/organizations along with names, dates, and locations of each of
the classes. The Vendor shall fumish this information to the WVDOH upon
request.

e American Red Cross and/or American Hearl Association certification in
CPR and First Aid

¢ Homeland Security training

e Amber Alert Program training

¢ Defensive Driving Classes

6.6.4. Additionally, the Vendor shall require that each patroller receive training in the
following skills:

Revised 2/12/2021
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¢ Hospitality and Customer Service

e  WVDOH policies and procedures

¢ Minor auto mechanics and repair

¢ Freeway incidenl management (raining

* ldentification/reporting requirements, i.e., chemicals spills

¢ Proper two-way radio, cellular device communications and GPS tracking

7. FLEET:

7.1. Upon award of the contract the Vendor shall purchase the Fleet required in the performance
of the program. The fleet shall consist of 34 fuli-size, half-ton pickup trucks with a
minimum of 4 of them being 4-wheel drive. The Fleet shall be white, new model year with
standardized Program reflective logos, WVDOH Courtesy Patrol logos and the Vendor's
Name/Logo as well as toll free Program telephone number decals in accordance with
Exhibit 2 “Decal Requirements and Placement” (EX 2). All WVDOH logos and decals
will be provided by the WV DOH in the form of a digital file suitable for decal production
and the successful Vendor shall have manufactured and install. All costs associated with
properly equipping and detailing the fleet vehicle shall be treated as incidental to the
contract.

7.2. There shall be no subcontracts for performance or sponsorship by the successful bidder in
the execution of this contract.

7.3. The WVDOH reserves the right to place additional graphics, logos, or the placement of a
wrap on each or all vehicles in the fleet. The application of such graphics shall be at the
expense of the WVDOH and the successful vendor will be given prior notice.

7.4. Ownership of the vehicle fleet will remain with the Vendor for the term of the contract. The
Vendor shall maintain all vehicles in a safe operating condition including fuel, minor
repairs and scheduled preventive maintenance. All vehicles shall continually remain in
compliance with all applicable WV motor vehicle laws and regulations. Vendor shall
provide vehicle service records to the WVDOH upon request. Throughout the life of the
contract including any subsequent renewals, vehicle replacement will be at the discretion of
the Vendor to adequately meet the terms of the contract.

7.5. Cab-mounted emergency bar light and the required hardware for each patrol truck shali be

installed by the successful Vendor. The light bar shall be a standard strobe lightbar
consisting of a combination of white and amber lenses and a minimum length of 36,
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7.6. Vehicle mounted arrow boards and the required hardware for each patrol truck shall be
installed by the successful Vendor. The arrow board shall be a minimum length of 30”.

7.7. 30 trucks shall be on patrol and four trucks shall be on-hand as spare. In no event shall the
Fleet vehicles be used by the Vendor for any purpose nol related this contract during the life
of this contract. In no event shall the Vendor use the Fleet vehicles for commuting
purposes.

7.8. If a vehicle is rendered unusable, logos should be removed when they are taken out of
service,

7.9. Vehicle fuel will be at the expense of the successful Vendor. Fuel consumed will be clearly
noted on monthly invoice and listed as a separate charge from other operating expenses.
Only this expense will be adjusted annually. Fuel pricing will be adjusted up or down
annually on the contract anniversary date based on east coast fuel prices as published by the
U.S. Energy Information Administration. www.eia.gov

7.10. Vehicle Equipment will be at the expense of the successful Vendor, each Fleet vehicle shall
be stocked and maintained on a continual basis with the following standard equipment and
supplies:

s Cellular telephone — one per truck

* Hands-free ceilular telephone capability

e Digital Tire Pressure Gauge — one per truck

¢GPS unit - one per truck

¢ Mounted truck-bed metal type toolbox or locking tonneau cover — one per truck
¢ 5 1b. Fire Extinguisher - two per truck

s 24 in. Safety Cones with reflective stripes — ten per truck
»  Spike-less Safety Flares - 20 per truck

» Standard Tool Kit for auto repairs - one per truck

*  Metric Mechanic Tool Kit — one per truck

s Portable Air Tank ~ one per truck

e Vehicle Jack with 4-way Lug Wrench — one per truck

s Square or Flat Shovel — one per truck

¢ 20 ft, 8-gauge Jump-Start Cables — one per truck

e 25 1bs., Granular Fluid absorbent — one per truck

¢ 24" Push Broom - one per truck

¢ D-Cell Flashlight — one per truck

¢ Ten-person Standard First Aid Kit — two per truck

¢ Blankets - two per truck
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REQUEST FOR QUOTATION
Statewide Courtesy Patrol Program

» 2.5-gallon container of water — one per truck
* 2.5-gallon safety type gasoline container filled- one per truck

8. PATROLLER EXPECTATIONS:

B.1. Patroliers shall always present a courteous and positive image for the State of West Virginia.

8.2. Patrollers are prohibited from accepting cash or any item of tangible value from a motorist
who receives services.

8.3. Patrollers are prohibited from the use of tobacco products in Fleet vehicles during their
operation. This includes smoke-less tobacco, cigarette, pipe, or vaping devices.

8.4. Patrollers are prohibited from possessing firearms or other deadly weapons while in the
execution of their duties, in a program vehicle or on WVDOH property.

8.5. Patrollers shall provide telephone assistance to a motorist to call for assistance.

8.6. Patrollers shall place a towing service call for a motorist. The patroller shall contact the
Vendor’s Center who shali provide the contact information for the closest towing services
and allow the motorist the option of selecting the towing service. If the motorist requests
that the patroller select the tow service provider, the patroller must make the selection on a
rotating basis, based upon the closest towing service. The patroller shall contact the TMC
and may stay with the motorist awaiting towing service, if requested.

8.7. Patrollers shall monitor their assigned route during Amber Alert situations and shall contact
the Vendor's Center who shall promptly notify the TMC and appropriate law enforcement
agency(s) of the exact location and description of the situation.

9. DOH REQUIREMENTS:

9.1. Nondiscrimination of Vendors: A vendor shall not be discriminated against in the Request
for Proposal or award of this contract because of race, religion, color, sex, national origin,
age, disability, faith-based organizational status, any other basis prohibited by state law
relating to discrimination in employment,

9.2. The WVDOH shall provide identification badges for all patrollers through the DMV. All
costs associated with acquiring ID Badges shall be treated as incidental to the contract and
the responsibility of the Vendor.

9.3. The WVDOH shall make available at the Vendor’s request State of WV Highway Maps for
the patrollers to provide to the motorists. The Vendor may contact the local WVDOH
District Office for Maps.
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9.4, The WVDOH shall provide a “business card” which shall be given to the motorist providing
details of the Program and soliciting feedback from the motorist.

10. CONTRACTUAL ASSISTANCE AND SERVICES: The Vendor's employee (or patroller)
shall provide the following services:

10.1. Mechanically Disabled Vehicle (Problem apparent): Perform the needed service if the
problem with a disabled vehicle is readily diagnosed and can be easily remedied.

10.2. Mechanically Disabled Vehicle (Problem not readily apparent): Call a towing firm or a
relative/friend to assist the motorist if the vehicle cannot be repaired or the cause of the
problem cannot be determined.

10.3. Unattended vehicle: Unattended vehicles will be reporied to the TMC with no further
action unless directed to do so by the TMC,

10.4. Motor Vehicle Accident: Under no circumstances should there be any attempt 10 repair an
accident vehicle to make it mobile.

10.5. Assistance to Emergency Services: The patrotler shall assist as requested by emergency
and law enforcement personnel at a variety of highway-related emergency situations by
performing the following: securing the area; administering CPR or first aid, if required; and,
positioning the patrol truck in such a manner to provide a safe zone for the emergency
personnel. When requested to aid, the patroller shall follow law enforcement instructions at
the scene of the incident. The instructions of law enforcement on the scene shall override
and supersede any conflicting obligations or duties of the Vendor or the patrollers set forth
herein.

10.6. Debris/Animal Removal: The patroller shall remove animal carcasses, tire and other road
debris which can safely be moved from the driving lane (o the roadway edge and shall
contact the Vendor’s Center who shatl promptly notify the TMC of the exact location and
description of the situation.

10.7. Suspicious Activity: All suspicious activities observed on roads and bridges shall be
reported 10 the Vendor's Center who shall promptly notify the TMC and appropriate law
enforcement agency(s) of the exact location and description of the situation.

10.8. Chemical Spilis: Suspected chemical spills on or near the roadway shall be reported to the

Vendor’s Center who shall promptly notify the TMC and appropriate law enforcement
agency(s) of the exact location and description of the situation.
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10.9. Amber/Silver Alert: The patroller shall monitor their assigned route during all
Amber/Silver Alert situations and, if needed, shall contact the Vendor's Center who shall
promptly notify the TMC and appropriate law enforcement agency(s) of the exact location
and description of the situation.

10.10. Lane Closure: The patrellers shall notify the TMC of any lane closures encountered,
including and partial obstructions. They will provide location information, cause of closure
and estimated time of reopening, if known.

11. ACCIDENTS INVOLVING PATROL VEHICLES: Should any patrol vehicle become
involved in any type of accident, the following procedures will be followed:

11.1. The patroller, if able, will immediately inform the law enforcement (911), TMC and
Vendor’'s Center of the exact nature of the accident and request necessary assistance
(ambulance, tow truck) from law enforcement, including the presence of a law enforcement
officer to investigate the accident and prepare an accident report.

11.2. If possible, al! patrol vehicles should be removed from the roadway. If it is not possible to
remove the vehicles, the accident scene should be protected by signs, cones and flares as
may be necessary to ensure the safety of individuals and retain the integrity of the accident
scene.

11.3. The patrolier will adhere to current laws and regulations regarding post-accident procedures,
including but not limited to, the exchange of driver information (names, addresses, phone
number, and insurance information) and never flee the scene of the accident.

11.4. The patrolier may only resume the patrol of their area when requirements of 1.1, 11.2 and
11.3 above have been met and:

11.4.1. Law enforcement have prepared a written accident report or has instructed that they
are unable to do so.

11.4.2. The vehicle is in a condition to resume patrolling.

11.4.3. The patroller is physically able to resume patrolling.

11.5. Should either the vehicle or the patroller be unable to resume their patrol area, the Vendor
must have “Back-up” vehicles and a fully qualified staff ready to cover the patrol area on
the next regularly scheduled shift.

12. DOCUMENTATION: The following documents are required for successful bid submission:
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12.1. Pricing Pages: Vendor shall complete the Pricing Page, Attachment A “Pricing Page”
(ATT A), by providing the monthly cost to operate the statewide Program which shall
ingclude all components identified in the contract specifications. Failure to complete
Pricing Page, Attachment A “Pricing Page” (ATT A), in its entirety may will result in
Vendor’s bid being disqualified.

12.1.1. On Pricing Page, Attachment A “Pricing Page” (ATT A), the Vendor shall
multiple their monthly cost by 12 to extend the pricing for an Annual Cost.

12.1.2. Additionally, on Pricing Page, Attachment A “Pricing Page” (ATT A), the
Vendor shall provide a statewide hourly rate by dividing their Annual Cost by
5,840 hours (equal to 16-hour days, 365 days per year). And then dividing the result
by the number of trucks utilized for patrols. Per Section 16.2, Reimbursement, of
the contract specifications, the Vendor shall use this established hourly rate for
calculation of reductions for any missed shifi.

12.1.3. Vendor should type or electronically enter the information into the Pricing Pages
through wvOASIS, if available, or as an electronic document.

12.1.4. In most cases, the Vendor can request an electronic copy of the Pricing Pages for
bid purposes by sending an email request to the following address:

John.W Estep@wv.gov

12.2. Vendor shail provide federal and/or state enforcement agency documentation that the vendor
has completed certified training for both Homeland Security and Amber Alert Programs.
This documentation MUST be submitted with the Vendor's bid submission. Failure to
supply this documentation shall result in disqualification of the Vendor’s bid.

12.3. Vendor shall provide documentation of their current membership in ITS. This
documentation MUST be submitted with the Vendor's bid submission. Failure to supply
this documentation shall result in disqualification of the Vendor’s bid.

13. CONTRACT AWARD: The Contract is intended to provide the Agency with a statewide
Program as defined in this document. The Contract shall be awarded to the Vendor that provides
the Contract Services meeting the required specifications for the lowest overall total (12 months)
cost as shown on the Pricing Page.

14. TRAVEL: There shall be no separate mileage and travel costs associated with the performance of
this Contract other than what is included in the costs of the Program and identified in the contract
specifications.
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15. DELIVERY TIME: The successful Vendor shall supply the WV DOH with an implementation
schedule addressing all contract requirements and the date in which they can operate the Program
at 100% on all designated interstate and APD within 45 days of the award date of the contract.

16. REPORTING:

16.1. At the end of each service call, the motorist will be asked to fill out and send to the agency a
survey postcard. The contractor is also responsible for obtaining and keeping an adequate
supply of these postcards throughout the life of this contract.

16.2. Vendor shall provide vehicle service records to the WVDOH upon request.

16.3. Establish and maintain a records retention system and extensive database system capable of
collecting and archiving detail data associated with the operation, responsibilities, and
accomplishments of the Program. Information Attachment Form C “Guidelines for
Courtesy Patrol Statistics” (ATT C), Guideline for Courtesy Patrol Statistics, should be
completed and submitted each month with the monthly invoice. The WVDOH shall have
the right to request this information at any time that it is deemed necessary during the life of
the contract.

16.4. All audits and reviews, financial and otherwise related to the Program during the period of
this contract and any subsequent renewals, shall be provided to the WVDOH.

16.5. The WV DOH may request at our discretion an onsite visit and all required records be made
available for inspection,

17. ORDER ACKNOWLEDGEMENT AND PAYMENT: Payment and Reimbursement

17.1. Payment: Agency shall pay as shown on Pricing Pages, Attachment A “Pricing Page”
(ATT A), for all Contract Services performed and accepted under this Contract. Vendor
shail accept payment in accordance with the payment procedures of the State of West
Virginia. The State of West Virginia currently utilizes a Purchasing Card program,
administered under contract by a banking institution, as well as Electronic Funds Transfer
as methods to process payment for goods and services. The vendor shall accept the State of
West Virginia's Purchasing Card and Electronic Funds Transfer for payment of orders under
this Contract. Electronic Funds Transfer for payment is available through the WV State
Auditor's Office. Their vendor may visit the WV State Auditor’s website (www.wvsao.gov)
for all necessary forms and instructions. Payment method may be dictated at the WVDOH's
discretion.
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17.2. Reimbursement: Any route segment not receiving the full shift coverage must be reported
to the WVDOH and the Vendor shall deduct the hours of non-coverage. The Vendor shall
provide the non-coverage hours with their monthly invoice. The Vendor shall complete
Information Attachment Form B “Missed Patrol Shifts” (ATT B), and submit, with each
monthly invoice. Each invoice is to be adjusted for the missed shifts of the previous month.
The total invoice reduction amount shall be a single line item on the monthly invoice.

17.3. Vendor shall complete an Attachment Form B “Missed Patrol Shifts” (ATT B) and
submit with each monthly invoice deducting the portion of US-33 that is under construction
until such time that section is open to traffic,

18. VENDOR DEFAULT:
18.1. The following shall be considered a vendor default under this Contract.

18.1.1. Failure to provide Contract Items in accordance with the requirements contained
herein.

18.1.2. Failure to comply with any laws, rules, and ordinances applicable 1o the Contract
Services provided under this Contract.

18.1.3. Failure to remedy deficient performance upon request.

18.2. The following remedies shall be available to Agency upon default.

18.2.1. Immediate cancellation of the Contract.
18.2.2. Immediate cancellation of one or more release orders issued under this Contract.
18.2.3. Any other remedies available in law or equity.

19. MISCELLANEOUS:

Contract Manager: During its performance of this Contract, Vendor must designate and
maintain a primary Contract Manager responsible for overseeing Vendor's responsibilities
under this Contract. The Contract Manager rmust be availabie during normal business hours
to address any customer service or other issues related to this Contract. Vendor should ljst
its Contract Manager and his or her contact information below.

Contract Manager:
Telephone Numbers:
Fax Number: _ 20— -

Email Address: h.com

CSmith @.Cramersecupity . Lom

Revised 2/12/2021



REQUEST FOR QUOTATION
Statewide Courtesy Patrol Program

Vendor shall inform the Agency in writing of any changes to the information
provided above and/or changes to support personnel supplied by the Vendor
within ten (10) calendar days of such changes. Failure to comply may be grounds
for cancellation of this contract,

Revised 2/12/2021



Attachment A

Pricing Page
Monthly Cost Number of Months e
Cost
4 239.50 12 57 33/,954.°8

Vendor's monthly cost shall be multiped by 12 to arrive at the Extended
Annual Cost

N Fuel Price Criteria for
EIA Fuel Price ; .
(As Supplied by Vendor) Adjustment
$3.19 +/- 20%

Vendor shall supply the fuel price that was used to determine the
monthly cost at the time of bid submission. EIA price will be established
at award. Fuel consumed will be clearly noted on monthly invoice and
listed as a separate charge from other operating expenses as only this
expense will be adjusted annually.

Extended Annual Number of Number of
Cost Hours Vehicles

_553_ 1,95Y. o0 5840 26 q/3, 6o

Vendor's Extended Annual Cost shall be divided by 5840 hours to arrive
at the Program Hourly Rate. The Program hourly rate shall be divided

by the number of vehicles in operation to determine the hourly cost per
vehicle.

Hourly Rate




Statewide Courtesy Patrol Contract
Attachment B

Missed Patrot Shifts

This report is to be submitted with each monthly invoice. Each invoice is to be adjusted for the missed shifts of the previous
month. The total invoice reduction amount shall be a single line item on the monthly invoice.

Month for Missed Shift Patrol Report:

Date

Route

Hours Not Covered invoice Reduction -

Cost Per Hour

S

Totat invoice R

eduction




Date:

Route:

Vehicle:

Miles Driven:

Staewide Courtesy Patrol Contract
Attachment C

Guidelines for Courtesy Patroi Statistics

Number of Vehicles Assisted

Stops to remove debris

Number of Deer removed

Number of Bear Removed

Number of other Carcasses

Abandoned Vehicles checked

First Aid Provided

CPR Provided

Literature Distributed

Number of Cails Received at the Dispatch Center

Calls Related to Vehicle Accidents

Calls From Motorists

Calls From WV DOH

Calls From Law Enforcement

Calls From 911 Centers

Calls From WV Parkways

Miscellaneous Calls




Statewide Courtesy Patrol Contract
Attachment D

Project Manager's Program Experience
Vendor must employ a Project Manager with a minimum of five years managing at least one
similar statewide or federal program. This is for informational purposes to support that the

Vendeor is capable of managing the Program. Please reference Section 3.1 of the contract
specifications.

Vendor shall provide the following:

Business Name: &AmmSﬂmniE{_k.fn ﬁsi[sntfmf&c__

Program Name: _CQLIEtPSV "ﬁ'l"&&l
7
Contact Name: Edw Corne-tte

Phone Number: 20Y- 265 -85
304Y—-2839-462sS
Email Address: gojwa!\_d‘_{nm@_@u—f-[aﬂ,{:_ Con

Dates: ‘ 20 OH - 20 ,8

Dolilar Value:




Statewide Courtesy Patrol Contract
EXHIBIT 1

West Virginia Routes

Location Interstate Routes Trucks Required
64 From the WV/Kentucky State Line in Wayne County to 5
Charleston in Kanawha County.
164 From the junction of 1-77/1-64 in Raleigh County to the 5
WV/Virginia State Line in Greenbrier County.
168 From the WV/Maryland State Line in Preston County to the 1
junction of 1-79/1-68 in Monengalia County.
.70 From the WV/Ohio State Line in Ohio County to the 0.5
WV/Pennsylvania State Line in Ohio County.
1470 From the WV/Ohio State Line in Ohio County to the junction of 0.5
I-70 in Ohio County.
- From the WV/Ohio State Line in Wood County to the WV 3
Parkways entrance in Charleston in Kanawha County.
.77 From Princeton in Mercer County to the WV/Virginia State Line 1
in Mercer County.
179 From the WV/Pennsylvania State Line in Monongalia County to 5
Charleston in Kanawha County,
181 From the WV/Maryland State Line in Berkeley County to the 1
WV/Virginia State Line in Berkeley County.
Interstate Spare Patrol Trucks 2
Corridors APD Routes Trucks Required
LS 35 From the junction of US 35/i-64 in Putnam County to the 1
WV/Ohio State line in Mason County.
D - US 50 From DuPont Road, Wood County to the junction of 5
1-79/US 50 in Harrison County.
SR From the WV/Kentucky State Line in Mingo County to the 3
Junction of US 119/WV 61 in Kanawha County.
From the junction of 1-79/US 33 in Lewis County to Kerens Road
H-US 33 in Randolph County and from Moeaorefield in Hardy County to 5
the junction of US 33 and WV 55 near Petersburg in Grant
County.
Kerens Road in Randolph County to Parsons WV. Roadway
H - US 33 tunder construction. Vehicle will not need 1o be purchased until 1
section is open to traffic,
L-US 19 From the junction of 1-77/US 19 in Raleigh County to the 5
junction of I-79/US 19 in Braxton County.
Q.- us 460 From the W\_I/V_irginia State Line in Bluefield in Mercer County 1
to the WV/Virginia State Line.
APD Spare Patrol Trucks 2
Total Trucks Required to Administer the Program 31




Statewide Courtesy Patrol Contract
Exhibit 2

Decal requirements and placement

Swaed and Sperated by (Successhi Bldder)
(1231 456-1880

Requirements:
» Decals shall be permanently affixed to both sides of vehicle.
+ Lettering must be bold and contrast the painted surface of the vehicle
+ Lettering shall be a block font, 3" to 4" in height and visible from 50' away.
+ lLetters must clearly identify that the vehicle is owned and operated by the successful vendor.
* Vehicle must bear the phone number of the vendor's Dispatch/Communications Center.
* Vehicle must bear reflective striping horizontally across the tailgate in either a 3" or 4" width.

sy,




West Virginia Ethics Commission
Disclosure of Interested Parties to Contracts
{Required by W. Va. Code § 6D-1-2)

Name of Contracting Business Entity:cf‘ama.rgec_ur}‘t\'{ﬁv.Address: l% ﬁmp\e vighkbo .

\ V 25
Name of Authorized Agent: ﬁq B’)d-lr\g_ Address: HOTémplwim;br. B&Hg%l WV 2580
contract Number: CLK FQ -OSO&jE] 2200000032~ | Contract Descriptiongs_'b&g;h;'iéa. ('.bt&r\'ug }Q&gg |

Sovernmental agency awarding contract:\\h§+ Vf q lata, E h{ 19/2% 0} ng D\V SION

7 Check here if this is a Supplemental Disclosure

-ist the Names of Interested Parties to the contract which are known or reasonably anticipated by the contracting business
antity for each category below (affach additional pages if necessary).

. Subcontractors or other entities performing work or service under the Contract
Check here if none, otherwise list entity/individual names below.

"
.

Any person or entity who owns 25% or more of contracting entity (not applicable to publicly traded entities)
Check here if none, otherwise list entity/individual names below.

e

}. Any person or entity that facilitated, or negotiated the terms of, the applicable contract (excluding legal
services related to the negotiation or drafting of the applicable contract)

0 Check her¢ if none,

i

Votary Verification

State of (/ULO"' VL( g LW , County of ’K&ﬂﬂé})

L ¢ i
Chrishfl& 6 COGIOf , the authorized agent of the contracting business

intity listed above, being duly swornJacknowIedge that the Disclosure herein is being made under oath and under the
yenalty of perjury.

raken, sworn to and subscribed before me this 204N day of Oﬂfﬁ)up"’ vl
//I Vdtzio. 55 (bopr

Notary Public’¢/Sig

rwise list entity/individual names below.

Date Signed: %7!30'}201[

signature:

Mﬂl“'”lﬁlllIllllllI!III{I)I”&;IAI‘I-IEIEIAIEIIHIIIIIIIIIIII

$Z R, Notary Public, State Of West Virginia
S A CHRISTINA B COGAR

i

lo be completed by State Agency:
Jate Received by State Agency:

HUHIHN
R TR T

Jate submitted to Ethics Commission: ssonio{awvakzsorin
3overnmental agency submitting Disclosure: My Commisshn £ o2

ummmuunum|mmumummwé%ﬁmoTB



STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

CONSTRUCTION CONTRACTS: Under W, Va. Code § 5-22-1(i), the contracting public entity shall not award a
construction contract to any bidder that is known to be in default on any maonetary obligation owed to the state or a
political subdivision of the state, including, but not limited to, obligations related to payroll taxes, property taxes, sales and
use taxes, fire service fees, or other fines or fees.

ALL CONTRACTS: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state
or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related
party to the vendor or prospective vendor is a debtor and: (1) the debl owed is an amount greater than one thousand
dollars in the aggregate; or {2) the debtor is in employer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to chapter
eleven of the W. Va. Code, workers' compensation premium, permit fee or environmental fee or assessment and the matter has
not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in default of any of the
provisions of such plan or agreement.

DEFINITIONS:

“Debt" means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its political
subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compensation premium, penalty
or other assessment presently delinquent or due and required fo be paid to the state or any of its political subdivisions, including
any interest or additional penalties accrued thereon,

“Employer default” means having an outstanding balance or liability to the old fund or fo the uninsured employers’ fund or being
in policy default, as defined in W. Va. Code § 23-2c-2, failure to maintain mandatory workers' compensation coverage, or failure to
fully meet its obligations as a workers' compsnsation self-insured employer. An employer is not in employer default if it has entered
into a repayment agreement with the nsurance Commissioner and remains in compliance with the obligations under the

repayment agreement.

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company or any other
form or business association or other entity whatsoever, related to any vendor by blood, marriage, ownership or contract through
which the party has a relationship of ownership or other interest with the vendor so that the party will actually or by effect receive or
control a portion of the benefit, profit or other consideration from performance of a vendor contract with the party receiving an
amount that meets or exceed five percent of the total contract amount.

AFFIRMATION: By signing this form, the vendor’s authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that: (1) for construction contracts, the vendor is not in default on
any monetary obligation owed to the state or a political subdivision of the state, and (2) for all other contracts,
that neither vendor nor any related party owe a debt as defined above and that neither vendor nor any related
party are in employer default as defined above, unless the debt or employer default is permitted under the
exception above.

WITNESS THE FOLLOWING SIGNATURE:

Vendor's Name

ds{, Tnec.
Date: 8(}30 }7\01|

— L

Authorized Signature”
\.._‘ - J ]
State of WUH' vuqum
County of fﬁ Qj}ﬁ,ﬂ'\ , to-wit:
7
Taken, subscribed, and swmatu before me this &day of (luwﬂuaf . 20.21_.
TS ITIL L 204,

nmmmummVlummla HOTT RN
OmCIAL SEAL i

<72y, Notary Public, State Of West Virginia
CHRISTINA B COGAR
340 Royal Oaks Drive
Daniels WV 25832

My Commisston Expirea July 11, 2022
UL L T T T T (T YT

My Commission expires

W

Purchasing Affidavit (Revisad 01/19/2018)
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INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
instructions provide critical information about requirements that if overlooked could lead to
disqualification of a Vendor’s bid. All bids must be submitted in accordance with the provisions
contained in these instructions and the Solicitation. Failure to do so may resuit in disqualification
of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shall.” Failure to comply with 2 mandatory term in the

Solicitation will result in bid disqualification.
3. PREBID MEETING: The item identified below shall apply to this Solicitation.
A pre-bid meeting will not be held prior to bid opening

[J A MANDATORY PRE-BID meeting will be held at the following place and time:

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor's bid. No one
individual is permitted to represent more than one vendor at the pre-bid meeting. Any
individual that does attempt to represent two or more vendors will be required to select one
vendor to which the individual's attendance will be attributed. The vendors not selected will
be deemed to have not attended the pre-bid meeting unless another individual attended on

their behalf.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list
on the attendance sheet his or her name and the name of the Vendor he or she is representing.

Additionally, the person attending the pre-bid meeting should include the Vendor's E-Mail
address, phone number, and Fax number on the attendance sheet. It is the Vendor’s
responsibility to locate the attendance sheet and provide the required information. Failure to
complete the attendance sheet as required may result in disqualification of Vendor's bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting
Revised 02/10/2021



are preliminary in nature and are non-binding. Official and binding answers to questions wiil be
published in a written addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division. Questions must be submitted in writing. All questions
must be submitted on or before the date listed below and to the address listed below in order to
be considered. A written response will be published in a Solicitation addendum if a response is
possible and appropriate. Non-written discussions, conversations, or questions and answers
regarding this Solicitation are preliminary in nature and are nonbinding.

Submitted e-mails should have solicitation number in the subject line.

Question Submission Deadline: August 20, 2021 due by 10:00am

Submit Questions to: John Estep

2019 Washington Street, East

Charleston, WV 25305

Fax: (304) 558-4115 (Vendors should not use this fax number for bid submission)
Email: john.w.estep@wv.gov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid
conference. Only information issued in writing and added to the Solicitation by an official
written addendum by the Purchasing Division is binding.

6. BID SUBMISSION: All bids must be submitted electronically through wvOASIS or signed
and delivered by the Vendor to the Purchasing Division at the address listed below on or before
the date and time of the bid opening. Any bid received by the Purchasing Division staff is
considered to be in the possession of the Purchasing Division and will not be returned for any
reason. The Purchasing Division will not accept bids, modification of bids, or addendum
acknowledgment forms via e-mail. Acceptable delivery methods include electronic submission
via wvOASIS, hand delivery, delivery by courier, or facsimile.

The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130

A bid that is not submitted electronically through wvOASIS should contain the information
listed below on the face of the envelope or the bid may be rejected by the Purchasing Division.:

SEALED BID: Statewide Courtesy Patrol Program
BUYER: John Estep
SOLICITATION NO.: CRFQ 0803 DOT2200000032
BID OPENING DATE: August 30,2021

BID OPENING TIME: 1:30 pm

FAX NUMBER: 304-558-3970

Revised 02/10/2021



The Purchasing Division may prohibit the submission of bids electronically through wvOASIS at
its sole discretion. Such a prohibition will be contained and communicated in the wvOASIS
system resulting in the Vendor's inability to submit bids through wvOASIS. Submission of a
response 1o a Request for Proposal is not permitted in wvOASIS.

For Request For Proposal (“RFP”) Responses Only: In the event that Vendor is responding
to a request for proposal, the Vendor shall submit one original technical and one original cost
proposal plus convenience copies of each to the Purchasing Division at the

address shown above. Additionally, the Vendor should identify the bid type as either a technical
or cost proposal on the face of each bid envelope submitted in response to a request for proposal
as follows:

BID TYPE: (This oaly applies to CRFP)
[] Technical
] Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date
and time will resuit in bid disqualification. For purposes of this Solicitation, a bid is considered
delivered when confirmation of delivery is provided by wvOASIS (in the case of electronic
submission) or when the bid is time stamped by the official Purchasing Division time clock (in
the case of hand delivery).

Bid Opening Date and Time: August 30, 2021 @ 1:30pm

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East
Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issued by the Purchasing Division. Vendor should
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum
Acknowledgment Form, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with
the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or eiectronically enter the information onto its bid
to prevent errors in the evaluation. Failure to type or electronically enter the information may
result in bid disqualification.

10. ALTERNATE MODEL OR BRAND: Unless the box below is checked, any model, brand,
or specification listed in this Solicitation establishes the acceptable level of quality only and is not
intended to reflect a preference for, or in any way favor, a particular brand or vendor. Vendors
may bid alternates to a listed model or brand provided that the alternate is at least equal to the
model or brand and complies with the required specifications. The equality of any alternate being
bid shall be determined by the State at its sole discretion. Any Vendor bidding an alternate model
or brand should clearly identify the alternate items in its bid and should include manufacturer’s
specifications, industry literature, and/or any other relevant documentation demonstrating the
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equality of the alternate items. Failure to provide information for altenate ittms may be grounds
for rejection of a Vendor’s bid.

[[] This Solicitation is based upon a standardized commodity established under W. Va. Code §
5A-3-61. Vendors are expected to bid the standardized commodity identified. Failure to bid the
standardized commodity will result in your firm’s bid being rejected.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
shall form the basis of a contractual agreement. Vendor shall ctearly mark any exceptions,
clarifications, or other proposed modifications in its bid. Exceptions to, clarifications of, or
modifications of a requirement or term and condition of the Solicitation may result in bid
disqualification.

12. COMMUNICATION LIMITATIONS: In accordance with Wesl Virginia Code of State
Rules §148-1-6.6, communication with the State of West Virginia or any of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Division, is strictly prohibited without prior Purchasing Division
approval. Purchasing Division approva! for such communication is implied for all agency
delegated and exempt purchases.

13. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be
properly registered with the West Virginia Purchasing Division and must have paid the $125 fee,
if applicable.

14. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor's bid.

15. PREFERENCE: Vendor Preference may be requested in purchases of motor vehicles or
construction and maintenance equipment and machinery used in highway and other
infrastructure projects. Any request for preference must be submitted in writing with the bid,
must specifically identify the preference requested with reference to the applicable subsection
of West Virginia Code § 5A-3-37, and musi include with the bid any information necessary
to evaluate and confirm the applicability of the requested preference. A request form to help
facilitate the request can be found at:

http://www state. wv.us/fadmin/purchase/vre/Venpre(.pdf.

15A. RECIPROCAL PREFERENCE: The State of West Virginia applies a reciprocal
preference to all solicitations for commodities and printing in accordance with W, Va. Code §
5A-3-37(b). In effect, non-resident vendors receiving a preference in their home states, will see
that samc preference granted to West Virginia resident vendors bidding against them in West
Virginia. Any request for reciprocal preference must include with the bid any information
necessary to evaluate and confirm the applicability of the preference. A request form to help

facilitate the request can be found at: http.//www state wv.us/admin/purchase/vre/Venpref.pdf.

16. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any
solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-
owned, or minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same
preference made available to any resident vendor. Any non-resident small, women-owned, or
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minonty-owned business must identify itself as such in writing, must submit that writing to the
Purchasing Division with its bid, and must be properly certified under W. Va. CSR § 148-22-9
prior 1o contract award (o receive the preferences made available to resident vendors. Preference
for a non-resident small, women-owned, or minority owned business shall be applied in
accordance with W. Va. CSR § 148-22-9.

17. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive
minor irregularities in bids or specifications in accordance with West Virginia Code of State
Rules § 148-1-4.6.

18. ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wvOASIS can be accessed and viewed by the Purchasing Division staff
immediately upon bid opening. The Purchasing Division will consider any file that cannot be
immediately accessed and viewed at the time of the bid opening (such as, encrypted files,
password protected files, or incompatible files) to be blank or incomplete as context requires,
and are therefore unacceptable. A vendor will not be permitted to unencrypt files, remove
password protections, or resubmit documents after bid opening to make a file viewable if those
documents are required with the bid. A Vendor may be required to provide document passwords
or remove access restrictions to allow the Purchasing Division to print or electronically save
documents provided that those documents are viewable by the Purchasing Division prior to
obtaining the password or removing the access restriction.

19. NON-RESPONSIBLE: The Purchasing Division Director reserves the right to reject the
bid of any vendor as Non-Responsible in accordance with W. Va. Code of State Rules § 148-1-
5.3, when the Director determines that the vendor submitting the bid does not have the capability
to fully perform, or lacks the integrity and reliability to assure good-faith performance.”

20. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part
in accordance with W, Va. Code of State Rules § 148-1-4.5. and § 148-1-6.4.b.”

21. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” *trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All
submissions are subject to public disclosure without notice.
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22. INTERESTED PARTY DISCLOSURE: West Virginia Code § 6D-1-2 requires that the
vendor submit to the Purchasing Division a disclosure of interested parties to the contract for all
contracts with an actual or estimated value of at least $1 Million. That disclosure must occur on
the form prescribed and approved by the WV Ethics Commission prior to contract award. A copy
of that form is included with this solicitation or can be obtained from the WV Ethics
Commission. This requirement does not apply to publicly traded companies listed on a national
or international stock exchange. A more detailed definition of interested parties can be obtained
from the form referenced above.

23. WITH THE BID REQUIREMENTS: In instances where these specifications require
documentation or other information with the bid, and a vendor fails to provide it with the bid,
the Director of the Purchasing Division reserves the right to request those items after bid
opening and prior to contract award pursuant to the authority to waive minor irregularities in
bids or specifications under W. Va. CSR § 148-1-4.6. This authority does not apply to
instances where state law mandates receipt with the bid.

Revised 02/10/2021



Department of Administration State of West Virginia

Purchasing Division .
2019 Washington Street East Centralized Request for Quote

Post Office Box 50130 Highways
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ADDITIONAL INFORMATION

REQUEST FOR QUOTATION:

The West Virginia Purchasing Division is soliciting bids on behalf of the

West Virginia Division of Highways for the operation of a Statewide Courtesy Patrof Program. The Courtesy Patrol Program
operates on all West Virginia Interstate and Appalachian Corridor routes, except for a portion of |-77 which is managed and
maintained by the West Virginia Parkways Authority, refer to Information Exhibit 1 "West Virginia Routes” (EX 1).for a listing of

-outes. The primary purpose of the Courtesy Patrol Program is to provide roadside assistance

o disabled vehicles or stranded motorists traveling the state's interstate and corridor routes. Per the Bid Requirements,

Specifications, Terms and Conditions attached to this Solicitation.
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STATEWIDE COURTESY PATROL CONTRACT - 66210079

3CHEDULE OF EVENTS

-ine Event Event Date
1 Tech Questions due by 10:00am 2021-08-20

ate Printed.  Aug 13, 2021 Page: 2 FORMID WV-PRC-CRFQ-002 2020105




Document Phase

Document Description

Page

DO 2200000032 Final

STATEWIDE COURTESY PATROL
CONTRACT - 66210079

ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions




GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Award Document signed by the
Purchasing Division Director, or his designee, and approved as to form by the Atdorney
General’s office constitutes acceptance of this Contract made by and between the State of West
Virginia and the Vendor. Vendor’s signature on its bid signifies Vendor's agreement to be bound
by and accept the terms and conditions contained in this Contract.

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shatl have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Contract.

2.1. “Agency™ or “Agencies” means the agency, board, commission, or other entity of the State
of West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2. “Bid” or “Proposal” means the vendors submitted response to this solicitation.

2.3. “Contract” means the binding agreement that is entered into between the State and the
Vendor to provide the goods or services requested in the Solicitation.

2.4. “Director” means the Director of the West Virginia Department of Administration,
Purchasing Division.

2.5. “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.6. “Award Document” means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attorney General, that identifies the Vendor as the

contract holder.

2.7. “Solicitation” means the official notice of an opportunity to supply the State with goods or
services that is published by the Purchasing Division.

2.8. “State” mecans the State of West Virginia and/or any of its agencies, commissions, boards,
etc. as context requires.

2.9. “Vendor” or “Vendors” means any entity submitting a bid in response to the
Solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that
has been awarded the Contract as context requires.
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be
determined in accordance with the category that has been identified as applicable to this
Contract below:

Term Contract

Initial Contract Term: This Contract becomes effective on YPON award and the
initial contract term extends until (3) Three Years

Renewal Term: This Contract may be renewed upon the mutual written consent of the Agency,
and the Vendor, with approval of the Purchasing Division and the Attorney General’s office
(Attorney General approval is as to form only). Any request for renewal should be delivered to
the Agency and then submitted to the Purchasing Division thirty (30) days prior to the expiration
date of the initial contract term or appropriate renewal term. A Contract renewal shall be in
accordance with the terms and conditions of the original contract. Unless otherwise specified
below, rencwal of this Contract is limited to o (2) successive one (1) year
periods or multiple renewal periods of less than one year, provided that the multiple renewal
periods do not exceed the total number of months available in all renewal years combined.
Automatic renewal of this Contract is prohibited. Renewals must be approved by the Vendor,
Agency, Purchasing Division and Attorney General's office (Attorney General approval is as to
form only)

[J Alternate Renewal Term — This contract may be renewed for
successive year periods or shorter periods provided that they do not exceed
the total number of months contained in all available renewals. Automatic renewal of this
Contract is prohibited. Renewals must be approved by the Vendor, Agency, Purchasing
Division and Attorney General’s office (Attorney General approval is as to form only)

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery
order may only be issued during the time this Contract is in effect. Any delivery order issued
within one year of the expiration of this Contract shall be effective for one year from the date the
delivery order is issued. No delivery order may be extended beyond one year after this Contract

has expired.

[] Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice
to proceed and must be completed within days.

Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor’s
receipt of the notice to proceed and part of the Contract more fully described in the attached

specifications must be completed within days. Upon completion of the
work covered by the preceding sentence, the vendor agrees that maintenance, monitoring, or
warranty services will be provided for year(s) thereafter.

[] One Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered, but in no event will this
Contract extend for more than one fiscal year.

[[] Other: Sec attached
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4, AUTHORITY TO PROCEED: Vendor is authorized 10 begin performance of this contract on
the date of encumbrance listed on the front page of the Award Document unless either the box for
“Fixed Period Contract” or “Fixed Period Contract with Renewals™ has been checked in Section 3
above. If either “Fixed Period Contract” or “Fixed Period Contract with Renewals” has been checked,
Vendor must not begin work until it receives a separate notice to proceed from the State. The notice to
proceed will then be incorporated into the contract via change order to memorialize the official date
that work commenced.

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.

[ Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for detivery during the term of the Contract, whether more or less

than the quantities shown.

Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

[} Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications included herewith.

[[] One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency
to purchase goods or services in the open market that Vendor would otherwise provide under this
Contract if those goods or services are for immediate or expedited delivery in an emergency.
Emergencies shall include, but are not limited to, delays in transportation or an unanticipated
increase in the volume of work. An emergency purchase in the open market, approved by the
Purchasing Division Director, shall not constitute of breach of this Contract and shall not entitle
the Vendor to any form of compensation or damages. This provision does not excuse the State
from fulfilling its obligations under a One Time Purchase contract.

7. REQUIRED DOCUMENTS: All of the items checked below must be provided to the
Purchasing Division by the Vendor as specified below.

[] BID BOND (Construction Only): Pursuant to the requirements contained in W. Va. Code §
5-22-1(c), All Vendors submitting a bid on a construction project shall furnish a valid bid bond
in the amount of five percent (5%) of the total amount of the bid protecting the State of West
Virginia. The bid bond must be submitted with the bid.

[ ] PERFORMANCE BOND: The apparent successful Vendor shall provide a performance
bond in the amount of 100% of the contract. The performance bond must be received by the
Purchasing Division prior to Contract award.
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[JLABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be delivercd to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may
provide centified checks, cashier’s checks, or irrevocable letters of credit. Any certified check,
cashier’s check, or irrevocable letter of credit provided in lieu of a bond must be of the same
amount and delivered on the same schedule as the bond it replaces. A letter of credit submitted in
lieu of a performance and labor/material payment bond will only be allowed for projects under
$100,000. Personal or business checks are not acceptable. Notwithstanding the foregoing, West
Virginia Code § 5-22-1 (d) mandates that a vendor provide a performance and labor/material
payment bond for construction projects. Accordingly, substitutions for the performance and
labor/material payment bonds for construction projects is not permitted.

(] MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

[J LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section of the General Terms and Conditions entitled Licensing, the apparent successful Vendor
shall furnish proof of the foltowing licenses, certifications, and/or permits upon request and in a
form acceptable to the State. The request may be prior to or after contract award at the State’s sole

discretion.

0

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications regardless of whether or not that requirement is
listed above.
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8. INSURANCE: The apparent successful Vendor shall furnish proof of the insurance identified
by a checkmark below and must include the State as an additional insured on each policy prior
to Contract award. The insurance coverages identified below must be maintained throughout the
life of this contract. Thirty (30) days prior to the expiration of the insurance policies, Vendor
shall provide the Agency with proof that the insurance mandated herein has been continued.
Vendor must also provide Agency with immediate notice of any changes in its insurance
policies, including but not limited to, policy cancelation, policy reduction, or change in insurers.
The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether or not that
insurance requirement is listed in this section.

Vendor must maintain:

Commercial General Liability Insurance in at least an amount of: 1.000.000.00 per
occurrence.

Automobile Liability Insurance in at least an amount of: 2.m00.000.00 per occurrence.

[ Professional/Malpractice/Errors and Omission Insurance in at least an amount of:
per occurrence. Notwithstanding the forgoing, Vendor’s are not required to

list the State as an additional insured for this type of policy.

] Commercial Crime and Third Party Fidelity Insurance in an amount of:
per occurrence.

[0 Cyber Liability Insurance in an amount of: per occurrence.

(] Builders Risk Insurance in an amount equal to 100% of the amount of the Contract.

[] Pollution Insurance in an amount of: per occurrence.

[] Aircraft Liability in an amount of: per occurrence.

Xl State of West Virginia must be listed as additional Insured on Insurance Certtificate.
Certificate holder should read as follows:

K] State of WV
1900 Kanawha Blvd. E. Bldg 5
Charleston, WV 25305

O
-
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Notwithstanding anything contained in this section to the contrary, the Director of the
Purchasing Division reserves the right to waive the requirement that the State be named as
an additional insured on one or more of the Vendor’s insurance policies if the Director finds

that doing so is in the State’s best interest.

9. WORKERS' COMPENSATION INSURANCE: The apparent successful Vendor shall
comply with laws relating to workers compensation, shall maintain workers’ compensation
insurance when required, and shall fumish proof of workers’ compensation insurance upon

request.

10. [Reserved]
11. LIQUIDATED DPAMAGES: This clause shall in no way be considered exclusive and shall

not limit the State or Agency’s right to pursue any other available remedy. Vendor shall pay
liquidated damages in the amount specified below or as described in the specifications:

O for
[} Liquidated Damages Contained in the Specifications

12. ACCEPTANCE: Vendor’s signature on its bid, or on the certification and signature page,
constitutes an offer to the State that cannot be unilaterally withdrawn, signifies that the product
or service proposed by vendor meets the mandatory requirements contained in the Solicitation
for that product or service, unless otherwise indicated, and signifies acceptance of the terms and
conditions contained in the Solicitation unless otherwise indicated.

13. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified
elsewhere within this Solicitation/Contract by the State. A Vendor's inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so, may result in bid disqualification. Notwithstanding the foregoing,
Vendor must extend any publicly advertised sale price to the State and invoice at the lower of
the contract price or the publicly advertised sale price.

14. PAYMENT IN ARREARS: Payment in advance is prohibited under this Contract.
Payment may only be made after the delivery and acceptance of goods or services. The Vendor

shall submit invoices, in arrears.

15. PAYMENT METHODS: Vendor must accept payment by electronic funds transfer and
P-Card. (The State of West Virginia’s Purchasing Card program, administered under contract
by a banking institution, processes payment for goods and services through state designated
credit cards.)
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16. TAXES: The Vendor shall pay any applicabie sales, use, personal property or any other
taxes arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

17. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess
additional charges that were not either expressly provided for in the solicitation published by the
State of West Virginia or included in the unit price or lump sum bid amount that Vendor is
required by the solicitation to provide. Including such fees or charges as notes to the solicitation
may result in rejection of vendor's bid. Requesting such fees or charges be paid after the contract
has been awarded may result in cancellation of the contract.

18. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds
being appropriated by the Legislature or otherwise being made available. In the event funds are
not appropriated or otherwise made available, this Contract becomes void and of no effect
beginning on July 1 of the fiscal year for which funding has not been appropriated or otherwise
made available.

19. CANCELLATION: The Purchasing Division Director reserves the right to cancel this
Contract immediately upon written notice to the vendor if the materials or workmanship supplied
do not conform to the specifications contained in the Contract. The Purchasing Division Director
may also cancel any purchase or Contract upon 30 days wriiten notice to the Vendor in
accordance with West Virginia Code of State Rules § 148-1-5.2.b.

20. TIME: Time is of the essence with regard to all matters of time and performance in this
Contract.

21. APPLICABLE LAW: This Contract is govemned by and interpreted under West Virginia
law without giving effect 1o its choice of law principles. Any information provided in
specification manuals, or any other source, verbal or written, which contradicts or violates the
West Virginia Constitution, West Virginia Code or West Virginia Code of State Rules is void
and of no effect.

22. COMPLIANCE WITH LAWS: Vendor shall comply with all applicable federal, state, and
local laws, regulations and ordinances. By submitting a bid, Vendor acknowledges that it has
reviewed, understands, and will comply with all applicable laws, regulations, and ordinances.

SUBCONTRACTOR COMPLIANCE: Vendor shall notify all subcontractors providing
commodities or services related to this Contract that as subcontractors, they too are
required to comply with all applicable laws, regulations, and ordinances. Notification
under this provision must occur prior 10 the performance of any work under the contract by
the subcontractor,

23. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s
bid, or in any American Institute of Architects documents pertaining to this Contract are hereby
deleted, void, and of no cffect.

Revised 02/10/2021



24. MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding
anything contained in this Contract to the contrary no modification of this Contract shall be
binding without mutual written consent of the Agency, and the Vendor, with approval of the
Purchasing Division and the Attorney General’s office (Attorney General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were not
included in the original contract, must be approved by the Purchasing Division and the Attomey
General’s Office (as to form) prior to the implementation of the change or commencement of
work affected by the change.

25. WAIVER: The failure of either party to insist upon a strict performance of any of the terms
or provision of this Contract, or to exercise any option, right, or remedy herein contained, shall
not be construed as a waiver or a relinquishment for the future of such term, provision, option,
right, or remedy, but the same shall continue in full force and effect. Any waiver must be
expressly stated in writing and signed by the waiving party.

26. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which may appear on any form documents
submitted by Vendor to the Agency or Purchasing Division such as price lists, order forms,
invoices, sales agreements, or maintenance agreements, and includes internet websites or other
electronic documents. Acceptance or use of Vendor’s forms does not constitute acceptance of the
terms and conditions contained thereon.

27. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorney General’s office (as to form only), and any other govemment
agency or office that may be required to approve such assignments.

28. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: {a) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and
(c) be free from defect in material and workmanship.

29, STATE EMPLOYEES: State employees are not permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

30. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained from the Agency, unless the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the
Agency’s policies, procedures, and rules. Vendor further agrees to comply with the
Confidentiality Policies and Information Security Accountability Requirements, set forth in
bttp://Awww .state. wv.us/admin/purchase/privacv/default. html.
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31. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-i-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

32. LICENSING: In accordance with West Virginia Code of State Rules § 148-1-6.1.¢,
Vendor must be licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or local agency of West Virginia, including, but not limited
to, the West Virginia Secretary of State’s Office, the West Virginia Tax Department, West
Virginia Insurance Commission, or any other state agency or political subdivision. Obligations
related to political subdivisions may inciude, but are not limited to, business licensing, business
and occupation taxes, inspection compliance, permitting, etc. Upon request, the Vendor must
provide all necessary releases to obtain information to enable the Purchasing Division Director
or the Agency to verify that the Vendor is licensed and in good standing with the above

entities.

SUBCONTRACTOR COMPLIANCE: Vendor shall notify all subcontractors
providing commodities or services related to this Contract that as subcontractors, they
too are required to be licensed, in good standing, and up-to-date on all state and local
obtigations as described in this section. Obligations related to political subdivisions may
include, but are not limited to, business licensing, business and occupation taxes,
inspection compliance, permitting, etc. Notification under this provision must occur
prior to the performance of any work under the contract by the subcontractor.

33. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a8 Award
Document from any agency of the State of West Virginia, the Vendor agrees (o convey, sell,
assign, or transfer to the State of West Virginia all rights, title, and interest in and to all causes of
action it may now or hereafier acquire under the antitrust laws of the United States and the State
of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the State of West Virginia. Such assignment
shall be made and become effeciive at the time the purchasing agency tenders the initial payment
to Vendor.
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34. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
ccrtifies (1) that its bid or offer was made without prior understanding, agreement, or connection
with any corporation, firm, limited liability company, partnership, person or entity submitting a
bid or offer for the same material, supplies, equipment or services; (2) that its bid or offer is in all
respects fair and without collusion or fraud; (3) that this Contract is accepted or entered into
without any prior understanding, agreement, or connection to any other entity that could be
considered a violation of law; and (4) that it has reviewed this Solicitation in its entirety,
understands the requirements, terms and conditions, and other information contained herein.

Vendor’s signature on its bid or offer also affirms that neither it nor its representatives have any
interest, nor shall acquire any interest, direct or indirect, which would compromise the
performance of its services hereunder. Any such interests shall be promptly presented in detail to
the Agency. The individual signing this bid or offer on behalf of Vendor certifies that he or she is
authorized by the Vendor to execute this bid or offer or any documents related thereto on
Vendor’s behalf; that he or she is authorized to bind the Vendor in a contractual relationship; and
that, to the best of his or her knowledge, the Vendor has properly registered with any State
agency that may require registration.

35. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemnplated or created by this Contract. The Vendor as an independent contractor is solely
liable for the acts and omissions of its employees and agents. Vendor shall be responsible for
selecting, supervising, and compensating any and al} individuals employed pursuant to the terms
of this Solicitation and resulting contract. Neither the Vendor, nor any employees or
subcontractors of the Vendor, shall be deemed 10 be employees of the State for any purpose
whatsoever. Vendor shall be exclusively responsible for payment of employees and contractors
for all wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits,
professional liability insurance premiums, contributions to insurance and pension, or other
deferred compensation plans, including but not limited to, Workers' Compensation and Social
Security obligations, licensing fees, etc. and the filing of all necessary documents, forms, and
returns pertinent to all of the foregoing.

Vendor sha!l hold harmless the State, and shall provide the State and Agency with a defense
against any and all claims including, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxes, and employer income tax returns.

36. INDEMNIFLCATION: The Vendor agrees to indemnify, defend, and hold harmless the
State and the Agency, their officers, and employees from and against: (1) Any claims or Josses
for services rendered by any subcontractor, person, or firm performing or supplying services,
materials, or supplies in connection with the performance of the Contract; (2) Any claims or
losses resulting 1o any person or entity injured or damaged by the Vendor, its officers,
employees, or subcontractors by the publication, translation, reproduction, delivery,
performance, use, or disposition of any data used under the Contract in a manner not authorized
by the Contract, or by Federal or State statutes or regulations; and (3) Any failure of the Vendor,
its officers, employees, or subcontractors to observe State and Federal laws including, but not
limited to, labor and wage and hour laws.

Revised 02/10/2021



37. PURCHASING AFFIDAVIT: In accordance with West Virginia Code §§ 5A-3-10a and
5-22-1(i), the State is prohibited from awarding a contract to any bidder that owes a debt to the
State or a political subdivision of the State, Vendors are required to sign, notarize, and submit
the Purchasing Affidavit to the Purchasing Division affirming under oath that it is not in
default on any monetary obligation owed to the state or a political subdivision of the state.

38. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may
be utilized by other agencies, spending units, and political subdivisions of the State of West
Virginia; county, municipal, and other local government bodies; and school districts (*“Other
Government Entities™), provided that both the Other Government Entity and the Vendor
agree. Any extension of this Contract to the aforementioned Other Government Entities must
be on the same prices, terms, and conditions as those offered and agreed to in this Contract,
provided that such extension is in compliance with the applicable laws, rules, and ordinances
of the Other Government Entity. A refusal to extend this Contract to the Other Government
Entities shall not impact or influence the award of this Contract in any manner.

39, CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not
presently have or acquire an interest, direct or indirect, which would conflict with or compromise
the performance of its obligations hereunder. Vendor shall periodically inquire of its officers,
members and employees to ensure that a conflict of interest does not arise. Any conflict of
interest discovered shall be promptly presented in detail to the Agency. '

40. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box below:

(] Such reports as the Agency and/or the Purchasing Division may request. Requested reports
may include, but are not limited to, quantities purchased, agencies utilizing the contract, total
contract expenditures by agency, etc.

[ Quarterly reports detailing the total quantity of purchases in units and dollars, along with a
listing of purchases by agency. Quarterly reports should be delivered to the Purchasing Division

via email at purchasing division{awv.gov.

41. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the
Division of Protective Services shall require any service provider whose employees are regularly
employed on the grounds or in the buildings of the Capitol complex or who have access to
sensitive or critical information to submit to a fingerprint-based state and federal background
inquiry through the state repository. The service provider is responsible for any costs associated
with the fingerprint-based state and federal background inquiry.

After the contract for such services has been approved, but before any such employees are
permitted to be on the grounds or in the buildings of the Capitol complex or have access to
sensitive or critical information, the service provider shall submit a list of all persons who will be
physically present and working at the Capitol complex to the Director of the Division of
Protective Services for purposes of verifying compliance with this provision. The State reserves
the right to prohibit a service provider’s employees from accessing sensitive or critical
information or 1o be present at the Capitol complex based upon results addressed from a criminal
background check.
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Service providers should contact the West Virginia Division of Protective Services by phone at
{304) 558-9911 for more information.

42. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56,
no contractor may use or supply steel products for a State Contract Project other than those
steel products made in the United States. A contractor who uses steel products in violation of
this section may be subject to civil penalties pursuant to W. Va. Code § 5A-3-56. As used in
this section:

a. “State Contract Project” means any erection or construction of, or any addition to,
alteration of or other improvement to any building or structure, including, but not limited
to, roads or highways, or the installation of any heating or cooling or ventilating plants or
other equipment, or the supply of and materials for such projects, pursuant to a contract
with the State of West Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products’™ means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or
more or such operations, from steel made by the open heath, basic oxygen, electric
fumace, Bessemer or other steel making process. The Purchasing Division Director
may, in writing, authorize the use of foreign steel products if:

c. The cost for each contract item used does not exceed one tenth of one percent (.1%)
of the total contract cost or two thousand five hundred dollars ($2,500.00),
whichever is greater. For the purposes of this section, the cost is the value of the
steel product as delivered to the project; or

d. The Director of the Purchasing Division determines that specified steel materials are
not produced in the United States in sufficient quantity or otherwise are not
reasonably available to meet contract requirements.

43. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every
contract or subcontract, subject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works, only
domestic aluminum, glass or steel products shall be supplied unless the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic
aluminum, glass or steel products is unreasonable or inconsistent with the public interest of the
State of West Virginia, (2) that domestic aluminum, glass or steel products are not produced in
sufficient quantities to meet the contract requirements, or (3) the available domestic aluminum,
glass, or steel do not meel the contract specifications. This provision only applies to public
works contracts awarded in an amount more than fifly thousand dollars ($50,0600) or public
works contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more
than twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel
products. If the domestic aluminum, glass or steel products to be supplied or produced in a
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“substantial labor surplus area”, as defined by the United States Department of Labor, the cost
of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
thirty percent (30%) of the bid or offered price for foreign made aluminum, glass, or steel
products. This preference shall be applied to an item of machinery or equipment, as indicated
above, when the item is a single unit of equipment or machinery manufactured primarily of
aluminum, glass or steel, is part of a public works contract and has the sole purpose or of being
a permanent past of a single public works projecl. This provision does not apply to equipment
or machinery purchased by a spending unit for use by that spending unit and not as part of a
single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer
prices including foreign aluminum, glass or steel products after application of the preferences
provided in this provision may be reduced to a price equal to or lower than the lowest bid or
offer price for foreign aluminum, glass or steel products plus the applicable preference. If the
reduced bid or offer prices are made in writing and supersede the prior bid or offer prices, all
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with

this rule.

44. INTERESTED PARTY SUPPLEMENTAL DISCLOSURE: W. Va. Code § 6D-1-2
requires that for contracts with an actual or estimated value of at least $1 million, the vendor
must submit to the Agency a supplemental disclosure of interested parties reflecting any new
or differing interested parties to the contract, which were not included in the original pre-
award interested party disclosure, within 30 days following the completion or termination of
the contract. A copy of that form is included with this solicitation or can be obtained from the
WYV Ethics Commission. This requirement does not apply to publicly traded companies listed
on a national or international stock exchange. A more detailed definition of interested parties
can be obtained from the form referenced above.

45. PROHIBITION AGAINST USED OR REFURBISHED: Unless expressly
permitted in the solicitation published by the State, Vendor must provide new, unused
commoditics, and is prohibited from supplying used or refurbished commodities, in fulfilling

its responsibilities under this Contract.
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DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and the initial point of contact for matters relating to this Contract.

a/lns Smith D: rector of Operations

(N c,']‘:lle)
ri's Smith Dtrecfm JF ODef‘O\'hdMS

('Prmted Eme and Tltle) B Wy o

(Addr
2Bl 25% - 0300 edf 30‘-)-256 0895
(Phone Nurpbcr)/ (Fax Number)

ecunty. Caph

(email address)

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through wvOASIS, | certify that T have reviewed this Solicitation in its entirety; that I understand
the requirements, terms and conditions, and other information contained herein; that this bid, offer
or proposal constitutes an offer to the State that cannot be unilaterally withdrawn,; that the product
or service proposed meets the mandatory requirements contained in the Solicitation for that
product or service, unless otherwise stated herein; that the Vendor accepts the terms and
conditions contained in the Solicitation, unless otherwise stated herein; that I am submitting this
bid, offer or proposal for review and consideration; that I am authorized by the vendor to execute
and submit this bid, offer, or proposal, or any documents related thereto on vendor’s behalf; that

1 am authorized to bind the vendor in a contractual relationship; and that to the best of my
knowledge, the vendor has properly registered with any State agency that may require

VDt

(Pnnted Name nd Title of Authorized Repr nlauve)

9/ 30/20a

(Dazte)
304254 -6200 304 -254-0895

(Phone Number) (Fax Number)
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Department of Administration State of West Virginia
Purchasing Dlvislon

2019 Washington Streat East
Post Office Box 50130 Highways
Charleston, WV 25305-0130

Centralized Request for Quote

Proc Folder:
Doc Description:

Proc Type:

886402
ADDENDUM NO_1 STATEWIDE COQURTESY PATROL. -86210079

Central Master Agreement

Reason for Modification:

ADDENDUM NO_1
Vendor Questions and Responses

Date Issued

Solicitation Closes Solicitation No

Version

2021-08-17

2021-08-30  13:30 CRFQ 0803 DOT2200000032

2

BID REGEIVING LOCATION

BID CLERK

CHARLESTON
us

DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION
2019 WASHINGTON STE

WV 25305

VENDOR

Address : \qo

State: L/

Vendor Customer Code: (OO0 O 33y
vendor Name : (( roiof Sowur ¢ L\[ QQ\E‘SX‘SQWBW :

Street ?TC\'Q\P\L‘CN VT
City : %Qk.\-o.\,

Country : () A" -

Princlpal Contact : C\\Fi‘_‘; 3..,:3«\«\
Vendor Contact Phone: 34\ So-D® Extension: {

Zip : Js&\

John W Estep
304-558-2566

FOR INFORMATION CONTACT THE BUYER

john.w.estep@wv.gov

Al offers subj

FEIN#

© all terms and conditions contained in this solicitation

Date Printed:  Aug 17, 2021 Pago: 1

DATE

FORM ID: WV-PRC-CRFQ-002 2020/05




ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: CRFQ DOT2200000032

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[X] Addendum No. 1 [ 1 Addendum No. 6
[ ] Addendum No.2 [ 1 Addendum No.?7
[ ] Addendum No.3 [ ] Addendum No. 8
[ ] Addendum No. 4 [ ] Addendum No. 9
[ ] AddendumNo.5 [ ] Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

Cmmur beeorty ETM: \sodiws Tt .

Authorized Signature

% olaci

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.



Department of Administration State of West Virginia

Purchasing Division
| 2019 Washington Street East Centralized .Request for Quote
f |Post Office Box 50130 Highways

Charleston, WV 25305-0130

Proc Folder: 886402 Reason for Modification:
Doc Description: ADDENDUM NO 2 STATEWIDE COURTESY PATROL -66210079 ADDENDUM NO _2
Vendor Questions and
Responses
Proc Type: Central Master Agreement gg:gg::g: g; gﬂiﬁ;n At 1
Date Issued Solicitation Closes Solicitation No Vbrsisipe Page 2 for complete
2021-08-23 2021-08-30 13:30 CRFQ 0803 DOT2200000032 3
BID RECEIVING LOCATION
BID CLERK
DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION
2018 WASHINGTON ST E
CHARLESTON wv 25305
us
VENDOR
Vendor Customer Code: (200000 {0 13 %) e
Vendor Name : C{M‘_ SCB.K\\'( \(E‘LS'\"BQ\* ond , Al
Address : lqb
Street :/MQ\J\’Q ~J U\ .
city : Thecklay
State : \-\f\} Country : L-\-:))( . Zip : 01‘58 O \
Principal Contact : C,\\P'\ ‘36»-\“\'\.\
Vendor Contact Phone: 3OQ,J,SLO 5300 Extension: 5
FOR INFORMATION CONTACT THE BUYER
John W Estep

304-558-2566
john.w.estep@wv.gov

Vendor
Signatur,

e\

d
l"

All offers subject o all terms and conditions contained in this solicitation

Date Printed:  Aug 23, 2021 Page: 1 FORM ID: WV-PRC-CRFQ-002 2020/05



ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: CRFO DOT2200000032

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[ 1] Addendum No. 1 [ 1 Addendum No. 6
[X] Addendum No. 2 [ ] Addendum No.7
[ 1] Addendum No.3 [ ] Addendum No. 8
[ 1] Addendum No.4 [ ] Addendum No.9
[ ] Addendum No. 5 [ 1 Addendum No. 10

I'understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

\
Coag Sy T leoboars, Qe
¥ any

Authorized Signature

of l*aﬁ\&dc} \

" Date




Departmant of Adminlatration State of West Virginia

N\ [Purchasing Divislon
& ) [2010 Washington Stroet East cenUall:edIRequestfo:Quoh
P | Post Offtce Box 50130 Highways
Charfeston, WV 25305-0130

Proc Folder: 886402
Doc Description: ADDENDUM NO_3 STATEWIDE COURTESY PATROL -66210079

Proc Type: Central Master Agreement

Reason for Modification:

ADDENDUM NO_3
Vendor Questions and Responses

Date Issued Solicitation Closes Solicitation No

Version

2021-08-23 2021-08-30 13:30 CRFQ 0803 DOT2200000032

BID RECEIVING LOCATION

BID CLERK

DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION

2019 WASHINGTON ST E
CHARLESTON Wwv 25305

us

VENDOR

Vendor Customer Code: (OOGCOO\O 1) +3

Vendor Name : C.ro.m r SCCW'“L{ i ‘D“wj‘*““n % T
Addross : \A0Tem\euiesd VT -

Street :—m\eux‘ew V-

city : DecXleyc WV #5001

State : W\/ COuntry:U\S.A,
Principal Contact : CAriSSmiNA

Vendor Contact Phone: \50\\.—3.5\0—- o3 Extension: 5

Zip: 015%0\

FOR INFORMATION CONTACT THE BUYER
John W Estep

304-558-2566
john.w.estep@wv.gov

[:_?J':-:-nm O‘/L’myz remne Olo 108 G4

A
All offers subject to all terms and condltions contained In this solicitation

Date Printed:  Aug 23, 2021 Page: 1

pATE 8 J'&b )JA,L\l

FORM [D: WV-PRC-CRFQ-002 2020/05




ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: CRFQ DOT2200000032

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: 1 hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[ 1 Addendum No. | [ ] Addendum No. 6
[ ] Addendum No.2 [ 1 Addendum No.7
[X ] Addendum No.3 [ ] Addendum No.8
[ 1 Addendum No.4 [ 1 Addendum No.9
[ ] Addendum No.S5 [ ] Addendum No. 10

| understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. 1
further understand that that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

Authorized Signature
cghalaasy
Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.



Department of Administration State of West Virginia

Purchasing Division
2019 Washington Stroet East Centrallzed Request for Quote

?} |Post Office Box 50130 Highways
Charlesion, WV 25305030

Proc Folder: 886402 Reason for Modification:

Doc Description: ADDENDUM NO_4 STATEWIDE COURTESY PATROL -66210079 ADDENDUM NO_4
Vendor Questions and responses

Proc Type: Central Master Agreement
Date Issued Solicitation Closes Solicitation No Version
2021-08-26 2021-08-30 13:30 CRFQ 0803 DOT2200000032 5
BID RECEIVING LOCATION
BID CLERK
DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION
2019 WASHINGTON STE
CHARLESTON WV 25305
us
VENDOR

Vendor Customer Code: COO00O\O\} F 3

Vendor Name : C‘w O 6Ct.u-f .,'-\A\{ s’. —:L]“-Cb \\‘0&’\\\)/\5 Y

Address : [QD

Street :‘G}:e\e\nw 'b i-

City: Q)ee,h\m{

State : IV Country : Us g A‘- Zip: 0166 0 \
Principal Contact : C‘\(\ﬁ 5 »\‘“\

Vendor Contact Phone: JG\( — &5‘0 "bbﬁo Extension: 5

FOR INFORMATION CONTACT THE BUYER

John W Estep

304-558-2566
john.w.estep@wv.gov

Vendor \
Signatufe X | pg/

94 A reme Olo \LoB S‘\\C\ pate DR } a6 )Q(\QF_

All offers subject to all terms and conditions contained in this solicitation

Dale Printed:  Aug 26, 2021 Page: 1 FORM (D WV.PRC-CRFQ-002 2020/05



ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: CRFQ DOT2200000032

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[ 1 Addendum No. 1 [ 1 Addendum No. 6
[ ] Addendum No.2 [ 1 Addendum No.?7
[ 1 Addendum No. 3 [ ] Addendum No. 8
[X] Addendum No. 4 [ 1 Addendum No.9
[ ] Addendum No.5 [ ] Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. |
further understand that that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

N g

ol

I/ 7 Adthefized Signature
o%{ BQJM\\
ate

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.



Edward Cornett

126 Lori 5t » Beckley, WV 25801
304-255-8956 = 304-389-4625 » edwardtazz@outlook.com

Objective

To obtain a management position in which | am given the opportunity to play a direct role in the
unlimited growth and success of your organization while utilizing my strong leadership skills

Education and Training

US Army
October 1983 thru July 1989

Liberty High School
General Studies
1983

Additional Qualifications and Skills

Proficient in Microsoft Office (Word, Excel, PowerPoint, Outlook)
CDL License

CPR Certified Trainer

Notary

Experience

Global Security Corporation, Edmond, OK May 2019 to Present
» Security Guard — Perform guard duties at various sites on the Mountain Valley Pipeline.

Raleigh County Board of Education, Beckley, WV March 2019 to Present
* Bus Driver — Responsible for safely transporting students to and from school daily.

Citizens Conservation Corps, Beckley, WV June 2004 to November 2018
» Manager of Operations — Utilize management skills to oversee a fleet of trucks spanning the entire
state of WV, The Courtesy Patrol. Responsible for interviewing and hiring employees. Work closely

with all DHHR and State Tourism offices. Oversee CCC Dispatch Office. Responsible for tracking
vehicle maintenance and creating employee schedules. Work closely with DOH to maintain all work
logs. Assist with various HR responsibilities. Ensure payroll is processed promptly and correctly.
Perform employee evaluations and responsible for executing disciplinary actions. Create and
maintain spreadsheets tracking maintenance and invoices. Assist with operations of various
statewide projects such as work performed at Summit Bechtel Reserve and the building of Burning
Rock. Participate in various volunteer projects for the betterment of the community. Work closely
with CEO and COQ to ensure that all goals of the CCC are met daily.

United Central Mine Supply, Crab Orchard, WV August 1989 to June 2004



* Warehouse and Driver -~ Worked closely with clients to ensure that the necessary equipment
needed for daily operations of coal mines was available. Maintained warehouse and performed
routine inventory. Processed orders and took payments from clients. Utilized CDL license to deliver
equipment to various locations throughout the state. Operated forklift various other machinery.

Volunteer Activities

¢ Midget League Football — Currently Vice President of Southern WV Football League. In previous
years | have been both an assistant coach and a head coach. {| am also a practicing referee for both
football and softball.)



Jak Kincaid
304-640-4443

John Farrell
304-545-8386

Charlie Flannigan
304-894-7589

Steve Maynard
304-640-0501

References
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