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Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

State of West Virginia
Solicitation Response

Proc Folder:

Solicitation Description:

Preventative Generator Maintenance (0T22124)

Proc Type: Central Contract - Fixed Amt
Solicitation Closes Solicitation Response Version
2022-04-28 13:30 SR 0210 ESR04282200000006753 1

VENDOR

000000161216
PALCO SALES CORP

Solicitation Number:

Total Bid:

Comments:

CRFQ 0210 1SC2200000019

Response Date:

Response Time:

10:01:29

FOR INFORMATION CONTACT THE BUYER

Jessica L Hovanec
304-558-2314

jessica.l.hovanec@wv.gov

Vendor
Signature X

FEIN#

DATE

All offers subject to all terms and conditions contained in this solicitation

Date Printed:  Apr 28, 2022

Page: 1

FORM ID: WV-PRC-SR-001 2020/05




Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount
1 Preventative Maintenance - See Pricing Page 39731.00

Comm Code Manufacturer Specification Model #

26111600

Commodity Line Comments:

Extended Description:

Preventative Maintenance - See Pricing Page

Date Printed:  Apr 28, 2022

Page: 2

FORM ID: WV-PRC-SR-001 2020/05




Department of Administration
% |Purchasing Division
A 120198 Washington Street East
ity § |Post Office Box 50130

¥ [Charleston, WV 25305-0130

State of West Virginia
Centralized Request for Quote
Construction

Proc Folder: 1028308

Doc Description: Preventative Generator Maintenance (0T22124)

Reason for Modification:

Proc Type: Central Contract - Fixed Amt

Date Issued Solicitation Closes Solicitation No Version
2022-04-13 2022-04-28 13:30 CRFQ 0210 1S5C2200000019 1
BID RECEIVING LOCATION

BID CLERK

DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON ST E

CHARLESTON WV 25305

us

VENDOR

Vendor Customer Code:

Vendor Name :

Address :

Street :

City :

State : Country : Zip :
Principal Contact :

Vendor Contact Phone: Extension:

FOR INFORMATION CONTACT THE BUYER

Jessica L Hovanec

304-558-2314

jessica.l.hovanec@wv.gov

Vendor

Signature X FEIN# DATE

All offers subject to all terms and conditions contained in this solicitation

Date Printed:  Apr 13, 2022

Page: 1

FORM ID: WV-PRC-CRFQ-002 2020/05




ADDITIONAL INFORMATION

The West Virginia Purchasing Division is soliciting bids on behalf of West Virginia Office of Technology (WVOT) to establish a
preventative maintenance services contract for 2 Generater Sets per the specifications and terms and conditions as attached hereto.

INVOICE TO : SHIP TO

|

ADMINISTRATION
CFFICE OF TECHNOLOGY JOBSITE - SEE
SPECIFICATIONS

1900 KANAWHA BLVD E,
BLDG 5 10TH FLOOR

DEPARTMENT OF STATE OF WEST VIRGINIA

CHARLESTON Wy No City WV

Us us

Line Comm Ln Desc¢ Qty Unit Issue Unit Price Total Price
1 Preventative Maintenance - See Pricing Page

Comm Code Manufacturer Specification Model #

26111600

Extended Description:
Praventative Maintenance - See Pricing Page

SCHEDULE OF EVENTS

Line Event Event Date

1 Technical Questions due by April 19, 2022 at 10:00 AM  2022-04-19
EDT
Date Printed:  Apr 13, 2022 Page: 2

FORM ID: WV-PRC-CRFQ-002 2020/05




INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROQUGHLY: The attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
instructions provide critical information about requirements that if overlooked could lead to
disqualification of a Vendor’s bid. All bids must be submitted in accordance with the provisions
contained in these instructions and the Solicitation. Failure to do so may result in disqualification
of Vendor's bid.

2, MANDATORY TERMS: The Solicitation may contain mandalory provisions identified by
the use of the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the
Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.
A pre-bid meeting will not be held prior to bid opening

[ ]A MANDATORY PRE-BID meeting will be held at the following place and time:

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to atiend the
mandatory pre-bid meeting shall result in disqualification of the Vendor's bid. No one
individual is permitted to represent more than one vendor at the pre-bid meeting. Any
individual that does attempt to represent two or more vendors will be required to select one
vendor to which the individual’s attendance will be attributed. The vendors not selected will be

deemed to have not aftended the pre-bid meeting unless another individual attended on their
behalf.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. Any person attending the pre-bid meeting on behalfof a Vendor must list
on the attendance sheet his or her name and the name of the Vendor he or she is representing.

Additionally, the person attending the pre-bid meeting should include the Vendor's E-Mail
address, phone number, and Fax number on the attendance sheet. It is the Vendor's
responsibility to locate the attendance sheet and provide the required information. Failure to
complete the attendance sheet as required may result in disqualification of Vendor’s bid,

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the

starting time but prior to the end of the pre-bid will be permitted to sign in but are charged with
knowing all matters discussed at the pre-bid.
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Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting
are preliminary in nature and are non-binding. Official and binding answers to questions will be
published in a written addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division. Questions nmust be submitted in writing. All questions
must be submitted on or before the date listed below and to the address listed below to be
considered. A written response will be published in a Solicitation addendum if a response is
possible and appropriate. Non-written discussions, conversations, or questions and answers
regarding this Solicitation are preliminary in nature and are nonbinding,

Submitted emails should have the solicitation number in the subject line.

Question Submission Deadline: April 19, 2022 at 10:00 AM EST

Submit Questions to: Jessica L. Hovanec, Senior Buyer
2019 Washington Street, East

Charleston, WV 25305

Fax: (304) 558-3970

Email: Jessica.L. Hovanec@wv.gov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid
conference. Only information issued in writing and added to the Solicitation by an official
written addendum by the Purchasing Division is binding.

6. BID SUBMISSION: All bids must be submitted on or before the date and time of the bid
opening listed in section 7 below. Vendors can submit bids electronically through wvOASIS, in
paper form delivered to the Purchasing Division at the address listed below either in person or by
courier, or in facsimile form by faxing to the Purchasing Division at the number listed below.
Notwithstanding the foregoing. the Purchasing Division may prohibit the submission of bids
electronically through wyvOASIS at its sole discretion. Such a prohibition will be contained and
communicated in the wvOASIS system resulting in the Vendor’s inability to submit bids through
wy(ASIS. The Purchasing Division will not accept bids, modification of bids, or addendum
acknowledgment forms via email. Bids submitted in paper or facsimile form must contain a
signature. Bids submitted in wvOASIS are deemed to be electronically signed.

Any bid received by the Purchasing Division staff is considered to be in the possession of the
Purchasing Division and will not be returned for any reason,

For Request for Proposal (*“RFP”) Responses Only: Submission of a response to a Request for
Proposal is not permitted in wvOASIS. In the event that Vendor is responding to a request for
proposal, the Vendor shall submit one original technical and one original cost proposal prior to the
bid opening date and time identified in Section 7 betow, plus NIA convenience copies
of each to the Purchasing Division at the address shown below. Additionally, the Vendor should
clearly identify and segregate the cost proposal from the technical proposal in a separately

sealed envelope.
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Bid Delivery Address and Fax Number:
Department of Administration, Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130

Fax: 304-558-3970

A bid submitied in paper or facsimile form should contain the information listed below on the
face of the submission envelope or fax cover sheet. Otherwise, the bid may be rejected by the
Purchasing Division.

VENDOR NAME:

BUYER: Jessica L. Hovanec
SOLICITATION NO.: CRFQ I1SC2200000019
BID OPENING DATE: April 28, 2022

BID OPENING TIME: 1:30 PMEST

FAX NUMBER: 304-558-3970

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid afier the bid opening date and
time will result in bid disqualification. For purposes of this Solicitation, a bid is considered
delivered when confirmation of delivery is provided by wyOASIS (in the case of electronic
submission) or when the bid is time stamped by the official Purchasing Division time clock (in the
case of hand delivery).

Bid Opening Date and Time: ApPrit 28, 2022 at 1:30 PMEST

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East
Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issued by the Purchasing Division. Vendor should
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum
Acknowledgment Form, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with the
bid to expedite document processing.

9, BID FORMATTING: Vendor should type or electronically enter the information onto its bid
to prevent errors in the evaluation. Failure to type or electronically enter the intormation may
result in bid disqualification.

10. ALTERNATE MODEL OR BRAND: Unless the box below is checked, any model, brand,
or specification listed in this Solicitation establishes the acceptable level of quality only and is not
intended to reflect a preference for, or in any way favor, a particular brand or vendor. Vendors
may bid alternates to a listed model or brand provided that the altemate is at least equal to the
model or brand and complies with the required specifications. The equality of any alternate being
bid shall be determined by the State at its sole discretion. Any Vendor bidding an alternate model
or brand should clearly identily the alternate items in its bid and should include manufacturer’'s
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specifications, industry literature, and/or any other relevant documentation demonstrating the
equality of the alternate items. Failure to provide information for alternate items may be grounds
for rejection of a Vendor’s bid.

[] This Solicitation is based upon a standardized commodity established under W. Va, Code §
5A-3-61. Vendors are expected to bid the standardized commodity identified. Failure to bid the
standardized commodity will result in your firm’s bid being rejected.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specitications that
shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,
clarifications, or other proposed modifications in its bid. Exceptions to, clarifications of, or
modifications of a requirement or term and condition of the Solicitation may result in bid
disqualification.

12. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State
Rules §148-1-6.6, communication with the State of West Virginia or any of’its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Division, is strictly prohibited without prior Purchasing Division
approval. Purchasing Division approval for such communication is implied for all agency
delegated and exempt purchases.

13. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be properly
registered with the West Virginia Purchasing Division and must have paid the $125 fee, if
applicable.

14, UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.

15. PREFERENCE: Vendor Preference may be requested in purchases of motor vehicles or
construction and maintenance equipment and machinery used in highway and other
infrastructure projects. Any request for preference must be submitted in writing with the bid,
must specifically identify the preference requested with reference to the applicable subsection
of West Virginia Code § 5A-3-37, and must include with the bid any information necessary to
evaluate and contirm the applicability of the requested preference. A request form to help
facilitate the request can be found at: www.state wv us/adiin/purchase/vre/Venpre f.pdf.

15A. RECIPROCAL PREFERENCE: The State of West Virginia applies a reciprocal
preference to all solicitations for commodities and printing in accordance with W. Va. Code §
3A-3-37(b). In effect, non-resident vendors receiving a preference in their home states, will see
that same preference granted to West Virginia resident vendors bidding against them in West
Virginia. Any request for reciprocal preference must include with the bid any information
necessary to evaluate and confirm the applicability of the preference. A request form to help
facilitate the request can be found at: www state. wv.us/admin/purchase/vre/Venpref. pdf.

16. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any
solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-
owned, or minotity-owned business under W. Va. CSR § 148-22-9 shall be provided the same
preference made available to any resident vendor. Any non-resident small, women-owned, or
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minority-owned business must identify itself as such in writing, must submit that writing to the
Purchasing Division with its bid. and must be properly certified under W. Va. CSR § 148-22-9
prior to contract award to receive the preferences made available to resident vendors. Preference
for a non-resident small, women-owned, or minority owned business shall be applied in
accordance with W. Va, CSR § 148-22-9.

17. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive
minor irregularities in bids or specifications in accordance with West Virginia Code of State
Rules § 148-1-4.6.

18. ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wvOQASIS can be accessed and viewed by the Purchasing Division staff
immediately upon bid opening. The Purchasing Division will consider any file that cannot be
immediately accessed and viewed at the time of the bid opening (such as, encrypted files,
password protected files, or incompatible files) to be blank or incomplete as context requires and
are therefore unacceptable. A vendor will not be permitted to unencrypt files, remove password
protections, or resubmit documents after bid opening to make a file viewable if those

documents are required with the bid. A Vendor may be required to provide document passwords or
remove access restrictions to allow the Purchasing Division to print or electronically save
documents provided that those documents are viewable by the Purchasing Division prior to
obtaining the password or removing the access restriction.

19. NON-RESPONSIBLE: The Purchasing Division Director reserves the right to reject the

bid of any vendor as Non-Responsible in accordance with W. Va. Code of State Rules § 148-1-
5.3. when the Director determines that the vendor submitting the bid does not have the capability to
fully perform or lacks the integrity and reliability to assure good-faith performance.”

20. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part
in accordance with W. Va. Code of State Rules § 148-1-4.5. and § 148-1-6.4.b.”

21. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor's entire response to the
Solicitation and the resulting Contract are public documents, As public documents, they wiil be
disclosed to the public following the bid/proposal opening or award of the contract, as required by
the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 3-22-1 et seq., and

5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL. A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All
submissions are subject to public disclosure without notice.
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22, WITH THE BID REQUIREMENTS: In instances where these specifications require
documentation or other information with the bid, and a vendor fails to provide it with the bid,
the Director of the Purchasing Division reserves the right to request those items after bid
opening and prior to contract award pursuant to the authority to waive minor irregularities in
bids or specifications under W. Va. CSR § 148-1-4.6. This authority does not apply to
instances where state law mandates receipt with the bid.

23. EMAIL NOTIFICATION OF AWARD: The Purchasing Division will attempt to provide
bidders with e-mail notification of contract award when a solicitation that the bidder participated in
has been awarded. For notification purposes. bidders must provide the Purchasing Division with a
valid email address in the bid response. Bidders may also monitor wvOASIS or the Purchasing
Division's website to determine when a contract has been awarded.

24. ISRAEL BOYCOTT CERTIFICATION: Vendor's act of submitting a bid in response to
this solicitation shall be deemed a certification from bidder to the State that bidder is not corrently
engaged in, and will not for the duration of the contract, engage in a boycott of Israel. This
certification is required by W. Va. Code § 5A-3-63,
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GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: [ssuance of an Award Document signed by the
Purchasing Division Director, or his designee, and approved as to form by the Attorney
General’s office constitutes acceptance by the State of this Contract made by and between the
State of West Virginia and the Vendor. Vendor’s signature on its bid, or on the Contract if the
Contract is not the result of a bid solicitation, signifies Vendor’s agreement to be bound by and
accept the terms and conditions contained in this Contract.

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the
meanings attributed to them below, Additional definitions may be found in the specifications
included with this Solicitation/Contract.

2.1, “Agency” or “Agencies” means the agency, board, commission, or other entity of the State
of West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2, “Bid” or “Proposal” means the vendors submitted response to this solicitation.

2.3, “Contract” means the binding agrecment that is entered into between the State and the
Vendor to provide the goods or services requested in the Solicitation.

2.4, “Director” means the Director of the West Virginia Department of Administration,
Purchasing Division.

2.5. *Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.6. “Award Document” means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attorney General, that identifies the Vendor as the
contract holder.

2.7, “Solicitation™ means the official notice of an opportunity to supply the State with goods or
services that is published by the Purchasing Division.

2.8. “State™ means the State of West Virginia and/or any of its agencies, commissions. boards,
elc. as context requires,

2.9. “Vendor” or “Vendors” means any entity submitting a bid in response to the
Y ) p

Solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that
has been awarded the Contract as context requires.
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3. CONTRACT TERM; RENEWAL: EXTENSION: The term of this Contract shall be
determined in accordance with the category that has been identified as applicable to this
Contract below:

Term Contract

Initial Contract Term: The Initial Contract Term will be for a period of  ONE (1) YEAR

. The Initial Contract Term becomes effective on the effective start
date listed on the first page of this Contract and the Initial Contract Term ends on the effective end
date also shown on the first page of this Contract.

Renewal Term: This Contract may be renewed upon the mutual written consent of the Agency.
and the Vendor, with approval of the Purchasing Division and the Attorney General’s office
(Attorney General approval is as to form only). Any request for renewal should be delivered to the
Agency and then submitted to the Purchasing Division thirty (30) days prior fo the expiration date
of the initial contract term or appropriate renewal term. A Contract renewal shall be in accordance
with the terms and conditions of the original contract. Unless otherwise specified below, renewal
of this Contract is limited to THREE (3) successive one (1) year periods or multiple
renewal periods of less than one year, provided that the multiple renewal periods do not exceed the
total number of months available in all renewal years combined. Automatic renewal of this
Contract is prohibited. Renewals must be approved by the Vendor, Agency, Purchasing Division
and Attorney General’s office (Attorney General approval is as to form only)

[ ] Alternate Renewal Term — This contract may be renewed for
successive year periods or shorter periods provided that they do not exceed the
total number of months contained in all available renewals. Automatic renewal of this
Contract is prohibited. Renewals must be approved by the Vendor, Agency, Purchasing
Division and Attorney General’s office (Attorney General approval is as to form only)

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery
order may only be issued during the time this Contract is in effect. Any delivery order issued
within one year of the expiration of this Contract shall be effective for one year from the date the
delivery order is issued. No delivery order may be extended beyond one year after this Contract
has expired.

[] Fixed Period Contract: This Contract becomes effective upon Vendor's receipt of the notice
to proceed and must be completed within days.

[] Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor's
receipt of the notice to proceed and part of the Contract more fully described in the attached
specifications must be completed within days. Upon completion of the
work covered by the preceding sentence, the vendor agrees that:

[ Jthe contract will continue for years;

[ ]the contract may be renewed for successive year

periods or shorter periods provided that they do not exceed the total number of months

contained in all available renewals. Automatic renewal of this Contract is prohibited.

Renewals must be approved by the Vendor, Agency, Purchasing Division and Attorney
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General's Office (Aftorney General approval is as to form only).
[] One-Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered. but in no event wilf this

Contract extend for more than one fiscal year.

[J Other: Contract Term specified in

4, AUTHORITY TO PROCEED: Vendor is authorized 1o begin performance of this contract on
the date of encumbrance listed on the front page of the Award Document unless either the box for
“Fixed Period Contract” or “Fixed Period Contract with Renewals” has been checked in Section 3
above. If either “Fixed Period Contract™ or “Fixed Period Contract with Renewals™ has been checked,
Vendor must not begin work until it receives a separate notice o proceed from the State. The notice to
proceed will then be incorporated into the Contract via change order to memorialize the official date
that work commenced.

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.

[ 1Open End Contract: Quantities listed in this Solicitation/Award Document are
approximations only, based on estimates supplied by the Agency. It is understood and agreed that
the Contract shall cover the quantities actually ordered for delivery during the term of the
Contract, whether more or less than the quantities shown.

[ ] Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith,

Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications included herewith.

[] One-Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency
to purchase goods or services in the open market that Vendor would otherwise provide under this
Contract if those goods or services are for immediate or expedited delivery in an emergency.
Emergencies shall include, but are not limited to, delays in transportation or an unanticipated
increase in the volume of work. An emergency purchase in the open market, approved by the
Purchasing Division Director, shall not constitute of breach of this Contract and shall not entitle
the Vendor to any form of compensation or damages. This provision does not excuse the State
from fulfilling its obligations under a One-Time Purchase contract.

7. REQUIRED DOCUMENTS: All of the items checked in this section must be provided to the
Purchasing Division by the Vendor as specified:
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BID BOND (Construction Only): Pursuant (o the requirements contained in W. Va. Code §
5-22-1(c), All Vendors submitting a bid on a construction project shall fumnish a valid bid bond
in the amount of five percent (5%) of the total amount of the bid protecting the State of West
Virginia. The bid bond must be submitted with the bid.

PERFORMANCE BOND: The apparent successful Vendor shall provide a performance
bond in the amount of 100% of the contract. The performance bond must be received by the
Purchasing Division prior to Contract award.

LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may
provide certified checks, cashier’s checks, or irrevocable letters of credit. Any certified check,
cashier’s check, or irrevocable letter of credit provided in lieu of a bond must be of the same
amount and delivered on the same schedule as the bond it replaces. A letter of credit submitted in
lieu of a performance and labor/material payment bond will only be allowed for projects under
$100,000. Personal or business checks are not acceptable. Notwithstanding the foregoing, West
Virginia Code § 5-22-1 (d) mandates that a vendor provide a performance and labor/material
payment bond for construction projects. Accordingly, substitutions for the performance and
labor/material payment bonds for construction projects is not permitted.

[ JMAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

[} LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section of the General Terms and Conditions entitled Licensing, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits upon request and in a
form acceptable to the State. The request may be prior to or after contract award at the State’s sole
discretion.

WV Contractor's License

O

O

The apparent successful Vendor shall also furnish proof of any additional licenses or certifications
contained in the specifications regardless of whether or not that requirement is listed above.
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8. INSURANCE: The apparent successful Vendor shall furnish proof of the insurance identified
by a checkmark below and must include the State as an additional insured on each policy prior to
Contract award. The insurance coverages identified below must be maintained throughout the life
of this contract. Thirty (30) days prior to the expiration of the insurance policies, Vendor shall
provide the Agency with proof that the insurance mandated herein has been continued. Vendor
must also provide Agency with immediate notice of any changes in its insurance policies,
including but not limited to, policy cancelation, policy reduction, or change in insurers. The
apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardiess of whether that insurance
requirement is listed in this section.

Vendor must maintain:

Commercial General Liability Insurance in at least an amount of: $1,000,000 per
oceurrence.
Automobile Liability Insurance in at least an amount of: _$1,000,000 per occurrence.

[] Professional/Malpractice/Errors and Omission Insurance in at least an amount of:
per occurrence. Notwithstanding the forgoing, Vendor’s are not required to

list the State as an additional insured for this type of policy.

[[]Commercial Crime and Third Party Fidelity Insurance in an amount of:
per occurrence,

[[] Cyber Liability Insurance in an amount of: per occurrence.

[ ] Builders Risk Insurance in an amount equal to 100% of the amount of the Contract.

[___| Pollution Insurance in an amount of: per occurrence,

[[] Aircraft Liability in an amount of: per occurrence.

[]

[
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Notwithstanding anything contained in this section to the contrary, the Director of the
Purchasing Division reserves the right to waive the requirement that the State be named as
an additional insured on one or more of the Vendor's insurance policies if the Director finds
that doing so is in the State’s best interest.

9. WORKERS' COMPENSATION INSURANCE: Vendor shall comply with laws
relating to workers compensation, shall maintain workers’ compensation insurance when
required, and shall furnish proof of workers' compensation insurance upon request.

10. [Reserved]

11. LIQUIDATED DAMAGES: This clause shall in no way be considered exclusive and shall
not limit the State or Agency’s right to pursue any other available remedy. Vendor shall pay
liquidated damages in the amount specified below or as described in the specifications:

] for

D Liguidated Damages Contained in the Specifications.

Liquidated Damages Are Not Included in this Contract.

12. ACCEPTANCE: Vendor’s signature on its bid, or on the certification and signature page,
constitutes an offer to the State that cannot be unilaterally withdrawn, signifies that the product
or service proposed by vendor meets the mandatory requirements contained in the Solicitation
for that product or service, unless otherwise indicated, and signifies acceptance of the terms and
conditions contained in the Solicitation unless otherwise indicated.

13. PRICING: The pricing set forth herein is finm for the life of the Contract, unless specified
elsewhere within this Solicitation/Contract by the State. A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so, may result in bid disqualification. Notwithstanding the foregoing,
Vendor must extend any publicly advertised sale price to the State and invoice at the lower of
the contract price or the publicly advertised sale price.

14. PAYMENT IN ARREARS: Payments for goods/services will be made in arrears only
upon receipt of a proper invoice, detailing the goods/services provided or receipt of the
goods/services, whichever is later. Notwithstanding the foregoing, payments for sofiware
maintenance, licenses, or subscriptions may be paid annually in advance.

15. PAYMENT METHODS: Vendor must accept payment by electronic funds transfer and
P-Card. (The State of West Virginia’s Purchasing Card program, administered under contract
by a banking institution, processes payment for goods and services through state designated
credit cards.)
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16. TAXES: The Vendor shall pay any applicable sales. use, personal property or any other
taxes arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

17. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess
additional charges that were not either expressly provided for in the solicitation published by the
State of West Virginia, included in the Contract, or included in the unit price or lump sum bid
amount that Vendor is required by the solicitation to provide. Including such fees or charges as
notes to the solicitation may result in rejection of vendor's bid. Requesting such fees or charges
be paid after the contract has been awarded may result in cancellation of the contract,

E8. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds
being appropriated by the Legislature or otherwise being made available. In the event funds are
not appropriated or otherwise made available, this Contract becomes void and of no effect
beginning on July I of the fiscal year for which funding has not been appropriated or otherwise
made available. If that occurs, the State may notify the Vendor that an alternative source of
funding has been obtained and thereby avoid the automatic termination. Non-appropriation or
non-funding shall not be considered an event of default.

19. CANCELLATION: The Purchasing Division Director reserves the right to cancel this
Contract immediately upon written notice to the vendor if the materials or workmanship supplied
do not conform to the specifications contained in the Contract. The Purchasing Division Director
may also cancel any purchase or Contract upon 30 days written notice to the Vendor in
accordance with West Virginia Code of State Rules § 148-1-5.2.b.

20. TIME: Time is of the essence regarding all matters of time and performance in this
Contract.

21, APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in
specification manuals, or any other source, verbal or written, which contradicts or violates the
West Virginia Constitution, West Virginia Code, or West Virginia Code of State Rules is void
and of no effect.

22. COMPLIANCE WITH LAWS: Vendor shall comply with all applicable federal, state, and
local laws, regulations and ordinances. By submitting a bid, Vendor acknowledges that it has
reviewed, understands, and will comply with all applicable laws, regulations, and ordinances.

SUBCONTRACTOR COMPLIANCE: Vendor shall notify all subcontractors providing
commodities or services related to this Contract that as subcontraciors, they too are
required to comply with all applicable laws, regulations, and ordinances. Notification
under this provision must occur prior to the performance of any work under the contract by
the subcontractor.

23. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s
bid, or in any American Institute of Architects documents pertaining to this Contract are hereby
deleted, void. and of no effect.
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24. MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding
anything contained in this Contract to the contrary no modification of this Contract shall be
binding without mutual written consent of the Agency, and the Vendor. with approval of the
Purchasing Division and the Attorney General's office (Attorney General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were not
included in the original contract, must be approved by the Purchasing Division and the Attorney
General's Office (as to form) prior to the implementation of the change or commencement of
work affected by the change.

25. WAIVER: The failure of either party to insist upon a strict performance of any of the terms
or provision of this Contract, or to exercise any option, right, or remedy herein contained, shall
not be construed as a waiver or a relinquishment for the future of such term, provision, option.
right, or remedy, but the same shall continue in full force and effect. Any waiver must be
expressly stated in writing and signed by the waiving party.

26. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which may appear on any form documents
submitted by Vendor to the Agency or Purchasing Division such as price lists, order forms,
invoices, sales agreements, or maintenance agreements, and includes internet websites or other
electronic documents. Acceptance or use of Vendor's forms does not constitute acceptance of the
terms and conditions contained thereon.

27. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorney General’s office (as to form only), and any other government
agency or office that may be required to approve such assignments,

28. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (a) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and
(c) be fiee from defect in material and workmanship.

2%, STATE EMPLOYEES: State employees are not permitied to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

30. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained from the Agency, unless the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the
Agency’s policies, procedures, and rules. Vendor further agrees to comply with the
Confidentiality Policies and Information Security Accountability Requirements, set forth in
hitp:/Awww.state sy, us/admin/purchase/privacy/de fault.him).
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31. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West VirginiaCode §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprictary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

32. LXCENSING: In accordance with West Virginia Code of State Rules § 148-1-6.1.e,
Vendor must be licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or local agency of West Virginia, including, but not limited
to, the West Virginia Secretary of State’s Office, the West Virginia Tax Depariment, West
Virginia Insurance Commission, or any other state agency or political subdivision. Obligations
related to political subdivisions may include, but are not limited to, business licensing, business
and occupation taxes, inspection compliance, permitting, etc. Upen reguest, the Vendor must
provide all necessary releases to obtain information to enable the Purchasing Division Director
or the Agency to verify that the Vendor is licensed and in good standing with the above
entities.

SUBCONTRACTOR COMPLIANCE: Vendor shall notity all subcontractors
providing commodities or services related to this Contract that as subcontractors, they
too are required to be licensed, in good standing, and up-to-date on all state and local
obligations as described in this section. Obligations related to political subdivisions may
include. but are not limited to, business licensing, business and occupation taxes,
inspection compliance, permitting, etc. Notification under this provision must occur
ptior to the performance of any work under the contract by the subcontractor.

33, ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Award
Document from any agency of the State of West Virginia, the Vendor agrees to convey. sell,
assign, or transfer to the State of West Virginia all rights, title, and interest in and to all causes of
action it may now or hereafler acquire under the antitrust laws of the United States and the State
of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commaodities or services purchased or acquired by the State of West Virginia. Such assignment
shall be made and become effective at the time the purchasing agency tenders the initial payment
to Vendor.
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34, VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without prior understanding, agreement, or connection
with any corporation, firm, limited liability company. partnership, person or entity submitting a
bid or offer for the same material, supplies, equipment or services; (2) that its bid or offer is in all
respects fair and without collusion or fraud; (3) that this Contract is accepted or entered into
without any prior understanding, agreement. or connection to any other entity that could be
considered a violation of law; and (4) that it has reviewed this Solicitation in its entirety;
understands the requirements, terms and conditions, and other information contained herein.

Vendor's signature on its bid or offer also alfirms that neither it nor its representatives have any
interest, nor shall acquire any interest, direct or indirect, which would compromise the
performance of its services hereunder. Any such interests shall be promptly presented in detail to
the Agency. The individual signing this bid or offer on behalf of Vendor certifies that he or she is
authorized by the Vendor to execute this bid or offer or any documents related thereto on
Vendor’s behalf; that he or she is authorized to bind the Vendor in a contractual refationship; and
that, to the best of his or her knowledge, the Vendor has properly registered with any State
agency that may require registration,

35. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely
liable for the acts and omissions of its employees and agents. Vendor shall be responsible for
selecting, supervising, and compensating any and all individuals employed pursuant to the terms
of this Solicitation and resulting contract. Neither the Vendor, nor any employees or
subcontractors of the Vendor, shall be deemed to be employees of the State for any purpose
whatsoever. Vendor shall be exclusively responsible for payment of employees and contractors
for all wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits,
professional liability insurance premiums, contributions to insurance and pension, or other
deferred compensation plans, including but not limited to, Workers” Compensation and Social
Security obligations, licensing fees, etc. and the filing of all necessary documents, forms, and
returns pertinent to all of the foregoing.

Vendor shall hold harmless the State, and shall provide the State and Agency with a defense
against any and all claims including, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxes, and employer income tax returns.

36. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the
State and the Agency, their officers, and employees from and against: (1) Any claims or losses
for services rendered by any subcontractor, person, or firm performing or supplying services,
materials, or supplies in connection with the performance of the Contract; (2) Any claims or
losses resulting to any person or entity injured or damaged by the Vendor, its officers,
employees, or subcontractors by the publication. translation, reproduction, delivery,
performance, use, or disposition of any data used under the Contract in a manner not authorized
by the Contract, or by Federal or State statutes or regulations; and (3) Any failure of the Vendor,
its officers, employees, or subcontractors to observe State and Federal laws including, but not
limited to, labor and wage and hour laws.
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37. NO DEBT CERTIFICATION: In accordance with West Virginia Code §§ 5A-3-10a and
5-22-1(1), the State is prohibited from awarding a contract to any bidder that owes a debt to the
State or a political subdivision of the State. By submitling a bid, or entering into a contract with
the State, Vendor is affirming that (1) for construction contracts, the Vendor is not in default on
any monetary obligation owed to the state or a political subdivision of the state. and (2) for all
other contracts, neither the Vendor nor any related party owe a debt as defined above. and
neither the Vendor nor any related party are in employer default as defined in the statute cited
above unless the debt or employer default is permitted under the statute.

38. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not
presently have or acquire an interest, direct or indirect, which would conflict with or compromise
the performance of its obligations hereunder, Vendor shall periodically inquire of its officers,
members and employees to ensure that a conflict of interest does not arise. Any conflict of
interest discovered shall be promptly presented in detail to the Agency.

39. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box below:

Such reports as the Agency and/or the Purchasing Division may request. Requested reports
may include, but are not limited to, quantities purchased, agencies utilizing the contract, total
contract expenditures by agency, etc.

[] Quarterly reports detailing the total quantity of purchases in units and dollars, along with a
listing of purchases by agency. Quarterly reports should be delivered to the Purchasing Division
via email at purchasing.division4dwv.goy,

40, BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the State reserves
the right to prohibit a service provider's employees from accessing sensitive or critical
information or to be present at the Capitol complex based upon results addressed from a criminal
background check. Service providers should contact the West Virginia Division of Protective
Services by phone at (304) 558-9911 for more information.

41, PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va, Code § 5A-3-56,
no contractor may use or supply steel products for a State Contract Project other than those
steel products made in the United States. A contractor who uses steel products in violation of
this section may be subject to civil penalties pursuant to W. Va. Code § 5A-3-56. As used in
this section:

a. ““State Contract Project” means any erection or construction of, or any addition to,
alteration of or other improvement to any building or structure, including, but not limited
to, roads or highways, or the installation of any heating or cooling or ventilating plants or
other equipment, or the supply of and materials for such projects, pursuant {o a contract
with the State of West Virginia for which bids were solicited on or after June 6, 2001.

b, “Steel Products” means products rolled, formed, shaped. drawn, extruded, forged, cast,
fabricated or otherwise similarly processed. or processed by a combination of two or
more or such operations, from steel made by the open heath, basic oxygen, electric
furnace, Bessemer or other steel making process.
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c¢. The Purchasing Division Director may, in writing, authorize the use of foreign steel
products if:

1. The cost for each contract item used doces not exceed one tenth of one percent
(.1%) of the total contract cost or two thousand five hundred dollars ($2,500.00),
whichever is greater. For the purposes of this section, the cost is the value of the
steel product as delivered to the project: or

f\J

The Director of the Purchasing Division determines that specified steel materials
are not produced in the United States in sufficient quantity or otherwise are not
reasonably available to meet contract requirements,

42, PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va. Code § 5-19-1 et seq., and W. Va, CSR § 148-10-1 et seq., for every
contract or subcontract, subject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works, only
domestic aluminum, glass or steel products shall be supplied unless the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic
aluminum, glass or steel products is unreasonable or inconsistent with the public interest of the
State of West Virginia, (2) that domestic aluminum, glass or steel products are not produced in
sufficient quantities to meet the contract requirements, or (3) the available domestic aluminum,
glass, or steel do not meet the contract specifications. This provision only applies to public
works contracts awarded in an amount more than fifty thousand doliars ($50,000) or public
works contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more
than twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel
products. If the domestic aluminum, glass or steel products to be supplied or produced in a
“substantial labor surplus area™, as defined by the United States Department of Labor, the cost
of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
thirty percent (30%) of the bid or offered price for foreign made aluminum, glass, or steel
products. This preference shall be applied to an item of machinery or equipment, as indicated
above, when the item is a single unit of equipment or machinery manufactured primavily of
aluminum, glass or steel, is part of a public works contract and has the sole purpose or of being
a permanent part of a single public works project. This provision does not apply to equipment
or machinery purchased by a spending unit for use by that spending unit and not as part of a
single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer
prices including foreign aluminum, glass or steel products after application of the preferences
provided in this provision may be reduced to a price equal to or lower than the lowest bid or
offer price for foreign aluminum, glass or steel products plus the applicable preference. If the
reduced bid or offer prices are made in writing and supersede the prior bid or offer prices, all
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with
this rule.
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43, INTERESTED PARTY SUPPLEMENTAL DISCLOSURE: W. Va. Code § 6D-1-2
requires that for contracts with an actual or estimated value of at least $1 million, the Vendor
must submit to the Agency a disclosure of interested parties prior to beginning work under
this Contract. Additionally, the Vendor must submit a supplemental disclosure of interested
parties reflecting any new or differing interested parties to the contract, which were not
included in the original pre-work inferested party disclosure, within 30 days following the
completion or termination of the contract. A copy of that form is included with this
solicitation or can be obtained from the WV Ethics Commission. This requirement does not
apply to publicly traded companies listed on a national or international stock exchange. A
more detailed definition of interested parties can be obtained [rom the form referenced
above.

44. PROHIBITION AGAINST USED OR REFURBISHED: Unless expressly
permitted in the solicitation published by the State, Vendor must provide new, unused
commodities, and is prohibited from supplying used or refurbished commodities, in fulfilling
its responsibilities under this Contract,

45. VOID CONTRACT CLAUSES - This Contract is subject to the provisions of West

Virginia Code § SA-3-62, which automatically voids certain contract clauses that violate
State [aw.

46. ISRAEL BOYCOTT: Bidder understands and agrees that, pursuant to W. Va, Code §
5A-3-63, it is prohibited from engaging in a boycott of Israel during the term of this contract.
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ADDITIONAL TERMS AND CONDITIONS (Construction Contracts Only)

1. CONTRACTOR’S LICENSE: Until June 15, 2021, West Virginia Code § 21-11-2, and
after that date, § 30-42-2, requires that all persons desiring to perform contracting work in this
state be licensed. The West Virginia Contractors Licensing Board is empowered 1o issue the
contractor’s license. Applications for a contractor’s license may be made by contacting the
West Virginia Contractor Licensing Board.

The apparent successful Vendor must furnish a copy of its contractor’s license prior to the
issuance of a contract award document.

2, DRUG-FREE WORKPLACE AFFIDAVIT: W. Va. Code § 21-1D-5 provides that any
solicitation for a public improvement contract requires each Vendor that submits a bid for the
work to submit an affidavit that the Vendor has a written plan for a drug-trec workplace policy.
If the affidavit is not submitted with the bid submission, the Purchasing Division shall promptly
request by telephone and electronic mail that the low bidder and second low bidder provide the
affidavit within one business day of the request. Failure to submit the affidavit within one
business day of receiving the request shall result in disqualification of the bid. To comply with
this law, Vendor should complete the enclosed drug-free workplace affidavit and submit the
same with its bid. Failure to submit the signed and notarized drugfree workplace affidavit ora
similar affidavit that fully complies with the requirements of the applicable code, within one
business day of being requested to do so shall result in disqualification of Vendor’s bid. Pursuant
to W. Va. Code 21-1D-2(b) and (k), this provision does not apply to public improvement
contracts the value of which is $100,000 or less or temporary or emergency repairs,

2.1. DRUG-FREE WORKPILACE POLICY: Pursuant to W. Va. Code § 21-1D-4, Vendor and
its subcontractors must implement and maintain a written drug-free workplace policy that
complies with said article. The awarding public authority shall cancel this contract if: (1) Vendor
fails to implement and maintain a written drug-free workplace policy described in the preceding
paragraph, (2) Vendor fails to provide information regarding implementation of its drug-free
workplace policy at the request of the public authority; or (3) Vendor provides to the public
authority false information regarding the contractor's drug-free workplace policy.

Pursuant to W. Va, Code 21-1D-2(b) and (k). this provision does not apply to public
improvement contracts the value of which is $100,000 or less or temporary or emergency repairs,

3. DPRUG FREE WORKPLACE REPORT: Pursuant to W. Va, Code § 21-1D-7b, no less than
once per year, or upon completion of the project. every contractor shall provide a certified report
to the public authority which let the contract. For contracts over $25,000, the public authority
shall be the West Virginia Purchasing Division. For contracts of $25,000 or less, the public
authority shall be the agency issuing the contract. The report shall include:

(1 Information to show that the education and training service to the requirements of
West Virginia Code § 21-1D-5 was provided:

(2) The name of the laboratory certified by the United States Department of Health and
Human Services or its successor that performs the drug tests;
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(3) The average number of employees in connection with the construction on the public
improvement;

(4) Drug test results for the following categories including the number of positive tests and the
number of negative tests: (A) Pre-employment and new hires; (B} Reasonable suspicion; (C) Post-
accident; and (ID) Random.

Vendor should utilize the attached Certified Drug Free Workplace Report Coversheet when
submitting the report required hereunder. Pursuant to W. Va. Code 21-1D-2(b} and (k), this
provision does not apply to public improvement contracts the value of which is $1 00,060 or less
Or lemporary or emergency repairs.

4. AIA DOCUMENTS: All construction contracts that will be completed in conjunction with
architectural services procured under Chapter 5G of the West Virginia Code will be governed by
the attached AIA documents, as amended by the Supplementary Conditions for the State of West
Virginia, in addition to the terms and conditions contained herein.

4A. PROHIBITION AGAINST GENERAL CONDITIONS: Notwithstanding anything
contained in the AYA Documents or the Supplementary Conditions, the State of West Virginia
will not pay for general conditions, or winter conditions, or any other condition representing a
delay in the contracts. The Vendor is expected to mitigate delay costs to the greatest extent
possible and any costs associated with Delays must be specifically and concretely identified.
The state will not consider an average daily rate multiplied by the number of days extended to
be an acceptable charge.

5. GREEN BUILDINGS MINIMUM ENERGY STANDARDS: In accordance with § 22-
29-4, all new building construction projects of public agencies that have not entered the
schematic design phase prior to July 1. 2012, or any building construction project receiving state
grant funds and appropriations, including public schools, that have not entered the schematic
design phase prior to July 1, 2012, shall be designed and constructed complying with the 1CC
International Energy Conservation Code, adopted by the State Fire Commission, and the
ANSIVASHRAE/IESNA Standard 90.1-2007: Provided, That if any construction project has a
commitment of federal funds to pay for a portion of such project, this provision shall only apply
1o the extent such standards are consistent with the federal standards.

6. LOCAL LABOR MARKET HIRING REQUIREMENT: Pursuant to West Virginia Code
§21-1C-1 et seq., Employers shall hire at least seventy-five percent of employees for public
improvement construction projects from the local labor market, to be rounded off, with at least
two

employees from outside the local labor market permissible for each employer per project.

Any employer unable to employ the minimum number of employees from the local labor market
shall inform the nearest office of Workforce West Virginia of the number of qualified employees
needed and provide a job description of the positions to be filled.

If, within three business days following the placing of a job order, Workforce West Virginia is
unable to refer any qualified job applicants to the employer or refers less qualified job applicants
than the number requested, then Workforce West Virginia shall issue a waiver to the employer
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stating the unavailability of applicant and shall permit the employer to fill any positions covered
by the waiver from outside the local labor market. The waiver shall be in writing and shall be
issued within the prescribed three days. A waiver certificate shall be sent to both the employer for
its permanent project records and to the public authority.

Any employer who violates this requirement is subject 1o a civil penalty of $250 per each employee
less than the required threshold of seventy-five percent per day of violation after receipt of a notice
of violation,

Any employer that continues to violate any provision of this article more than fourteen calendar
days after receipt of a notice of violation is subject to a civil penalty of $500 per each employee
less than the required threshold of seventy-five percent per day of violation.

The following terms used in this section have the meaning shown below.

(1) The term **construction project” means any construction, reconstruction, improvement,
enlargement, painting, decorating or repair of any public improvement let fo contract in an amount
equal to or greater than $500,000. The term “construction project” does not include temporary or
emergency repairs;

(2) The term “employee” means any person hired or permitted to perform hourly work for wages
by a person, firm or corporation in the construction industry; The term “employee” does not
include:(i) Bona fide employees of a public authority or individuals engaged in making temporary
or emergency repairs;(ii) Bona fide independent contractors; or(iii) Salaried supervisory personnel
necessary to assure efficient execution of the employee’s work;

(3) The term “employer”™ means any person, firm or corporation employing one or more employees
on any public improvement and includes all contractors and subcontractors;

{4) The term ““Jocal labor market” means every county in West Virginia and any county outside of
West Virginia if any portion of that county is within fifty miles of the border of West Virginia;

(5) The term “public improvement™ includes the construction of all buildings, roads, highways,
bridges, streets, alleys, sewers, ditches, sewage disposal plants, waterworks, airports and all other
structures that may be let to contract by a public authority, excluding improvements funded, in
whole or in part, by federal funds.

7. DAVIS-BACON AND RELATED ACT WAGE RATES:

O The work performed under this contract is federally funded in whole, or in part. Pursuant to

. Vendors are required to pay applicable Davis-Bacon

wage rates.

[0 The work performed under this contract is not subject to Davis-Bacon wage rates.
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8. SUBCONTRACTOR LIST SUBMISSION: In accordance with W. Va. Code § 5-22-1. the
appatent low bidder on a contract valued at more than $250,000.00 for the construction, alteration,
decoration, painting or improvement of a new or existing building or structure shall submit a list of
all subcontractors who will perform more than $25.000.00 of work on the project including labor
and materials. (This section does not apply to any other construction projects, such as highway,
mine reclamation, water or sewer projects.) The subcontractor list shall be provided to the
Purchasing Division within one business day of the opening of bids for review.

If the apparent low bidder fails 1o submit the subcontractor list, the Purchasing Division shall
promptly request by telephone and electronic mail that the low bidder and second low bidder
provide the subcontractor list within one business day of the request. Failure to submit the
subcontractor list within one business day of receiving the request shall result in disqualification of
the bid.

If no subcontractors who will perform more than $25,000.00 of work are to be used to complete
the project, the apparent low bidder must make this clear on the subcontractor list, in the bid itself,
or in response to the Purchasing Division’s request for the subcontractor list.

a. Required Information. The subcontractor list must contain the following information:
i. Bidder's name

ii. Name of each subcontractor performing more than $25,000 of work on the
project.

iii. The license number of each subcontractor, as required by W. Va. Code § 21-11-
I et. seq.

iv. If applicable, a notation that no subcontractor will be used to perform more than
$25,000.00 of work. (This item iv. is not required if the vendor makes this clear in
the bid itself or in documentation following the request for the subcontractor list.)

b. Subcontractor List Submission Form: The subcontractor list may be submitted in any
form, including the attached form, as long as the required information noted above is
included. If any information is missing from the bidder’s subcontractor list submission, it
may be obtained from other documents such as bids, emails, letters, etc. that accompany
the subcontractor list submission.

c. Substitution of Subcontractor. Written approval must be obtained from the State
Spending Unit before any subcontractor substitution is permitted. Substitutions are not
permitted unless:

i. The subcontractor listed in the original bid has filed for bankruptcy:

ii. The subcontractor in the original bid has been debarred or suspended; or

iii. The contractor certifies in writing that the subcontractor listed in the original bid
{ails. is unable, or refuses to perform his subcontract.
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Bidder’s Name:

D Check this box if no subcontractors will perform more than $25.000.00 of work to compiete the
project.

Subcontractor Name License Number if Required by
W. Va. Code § 21-11-1 et. seq.

Attach additional pages if necessary

Revised 04/01/2022




BID BOND PREPARATION INSTRUCTIONS

AGENCY (A)

RYCQMEPH By
Bid Bond
{A) WYV State Agency KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
(Stated on Page | “Spending Umt™) (€ of [10]] (E)
(18] Request for Quotation Number (upper tight  as Principal, and (K of (G}
comer of page #1) {H} . a corporation organized and existing under the laws
(& Your Business Entity Name {or Individual  of the State of (I} with its principal offiee in the City of
Name if Sole Proprietor) 2] as Swrety. are held and firmiy bound unte The Stale
(10 City, Location of your Company of West Virginia, as Obligee, in the penal sum of (k)
({E) State, iccation of your Company (% (L) j for the payment of which, well and truly to be made.
(F) Surety Corporate Name we joinlly and severally bind ourselves. our heirs. adminisirators, executoss.
[(63] City. Location of Surety suecessors and assigns
(i State, Location of Surety
n State of Suraty Incorporation The Condition of the above obligation is such that whereas the Principal has submitted 10
)] City of Surety’s Principal Oftice the Purchasing Section of the Depariment of Adimmistration a certain bid or proposal. attached hereto
{K) Minimum amount of acceptable bid bond is  and made a part bercof 1o enter into a contract i writing for
5% of total bid. You may state “3% of bid”
or @ speeilic amount on this line in words. (M)
(L Amaunt of bond in numbers
(M) Briel Description of scope of work
(N3 Day of the month
(8] Month NOW THEREFORE
[t} Year
[£0)] Name of Business Entity (or Individual Name (ay 1t said bid shall be rejected. or
it Sole Proprictor) (b) If said bid shall be accepted and the Principal shall enter into a coatract in
{R) Scal of Principal accordance with the bid or proposal altached hercto and shall fumish any other bonds and insurance
(%) Signature of President, Viee President, of  requited by the bid or proposal. and shall in all other respects perform the agreement created by the
Authorized Agent acceptance of said bid then this obligation shall be null and void, otherwise this obligation shall
(T} Title of Person Signing for Principal rensain in (ull force and effect. 1t is expressly understood and agreed that the liability of the Surety
{n Seal of Surety for any and all claims hereunder shall, in no event, exceed the penal amount of this obligation as
{V} Name of Surety herein stated
{W}) Signature of Attorney in Fact of the Surety
The Surety for value received, hereby stipulales and sgrees that the obligations of said
Surety and its bond shall be in no way impaired or affected by any extension of time within which the
NOTE L Daied Power of Attarney with Surety Seal  Obligee may accept such bid: and said Surety does hereby waive notice of any such extension.

must accompany this bid band.

WITNESS. the following signatures and seals of Principal and Surety, execuled and
sealed Ly a proper officer of Principal and Surety. or by Principal individually it Principal is an

incividual. the _(N}___dayof _ () L20.(P)
Principal Seal {
{Name of Principal)
(R)
By (%)

(Must be President, Vice President, or
Duly Awthorized Agent)

(1)
Tile

Surety Seal (¥}
) (Name of Surety)

(W)
Attomey-in-Fact

IMPORTANT — Surety exccuting bonds must be Heensed in West Virginia to fransact surefy
insurance, must aflix its seal, and muast attach a power of attorney with its seal affixed.

REV, 62013



REQUEST FOR QUOTATION
Preventative Maintenance Services for Generator Sets (0T22124)

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on behalf of
West Virginia Office of Technology (WVOT) to establish a preventative maintenance services
contract for one (1) Caterpillar 3456 Generator set and one (1) Perkins (International) / Olympian
D200P3 Generator set, and bank load testing of each generator set. The resulting contract will
begin July 16, 2022,

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in section 2 of the General Terms and Conditions.

2.1 “Business Hours” means Monday - Friday 8:00 AM to 5:00 PM EST excluding weekends
and Federal and State holidays, which are as follows:

. New Year’s Day (Januvary 1)

. Maitin Luther King Day (Third Monday in January)
. President’s Day (Third Monday in February)
Memorial Day (Last Monday in May)

West Virginia Day (June 20)

Independence Day (July 4)

Laboer Day (First Monday in September)

Columbus Day (Second Monday in Qctober)
Veterans Day (November 11)

Thanksgiving (Fourth Thursday in November)

Day After Thanksgiving (Fourth Friday in Novernber)
Christmas Day (December 25)

2.2 *“Contract Services” means providing preventative maintenance for Agency-owned
generators as more fully described in these specifications.

2.3 “Crankcase Oil Analysis” means a quick nondestructive way to gauge the health of an
engine by looking at what is in the oil.

2.4 “Load Bank Testing” means allowing a standby generater set to be tested and exercised to
verify its overall reliability, and its ability to run at its full rated output.

25 “Pricing Pages” means the schedule of prices, order quantity, and totals contained in
wvOASIS or attached hereto as Exhibit A and used to evaluate the Solicitation responses,

2.6  “Solicitation” means the official notice of an opportunity to supply the State with goods or
services that is published by the Purchasing Division.

Revised 12/12/2017 0T18039



REQUEST FOR QUOTATION
Preventative Maintenance Services for Generator Sets (0T22124)

3. CURRENT ENVIRONMENT:
3.1. The WVOT owns two generator sets:

3.1.1.  One (1) Caterpillar
3.1.1.1. Engine Model: 3456

3.1.1.1.1. Year: 2005
3.1.1.1.2, Serial Number 7WG03260
3.1.1.1.3. 625 kVA, 500 kW

3.1.1.2. Generator Model: LC6
J.1.1.2,1. Serial Number: G6B00867

3.1.2.  One (1) D200P3 Perkins (International)
3.1.2.1. Engine model GCD325
3.1.2,1.1.  Year: 2006
3.1.2.1.2. Engine Family: DTAS530E
3.1.2.1.3.  Serial Number: OLY0000OANNS02242
3.1.2.1.4. 250 kVA, 200 kW

3.1.2.2. Generator Model: Olympian
3.1.2.2.1.  Serial Number: 193536/03

4. QUALIFICATIONS: Vendor, or Vendor’s staff if requirements are inherently limited to
individuals rather than corporate entities, shall have the following minimum qualifications:

4.1, The Vendor must be authorized and trained by the manufacturer to provide
maintenance service for the generators, and to install manufacturer’s engineering
changes and modifications to the generators, identified in Current Environment -
Section 3.1. The Vendor must provide documentation of authorization from
manufacturer upon request.

5. GENERAL REQUIREMENTS:

5.1 Mandatory Contract Services Requirements and Deliverables: Contract Services must
meet or exceed the mandatory requirements listed below.

5.1.1 Preventative Maintenance (PM) Levels of Service

5.1.1.1 Preventative Maintenance Level 1: The Vendor must provide preventative
maintenance services on the Agency-owned generator sets listed in section
3.1
S.1.1.1.1  Each generator must receive a minimum of two (2) Level 1
visits during a 12-month period from date of award.
Preventative Maintenance Level 1 visits will occur at 3 months
and at 9 months after date of award. Subsequent annual renewals
will follow the same schedule.

5.1.1.1.2  Preventative Maintenance Level 1 must include the following
action items, at a minimum:

Revised 12/12/2017 OT18039



REQUEST FOR QUOTATION
Preventative Maintenance Services for Generator Sets (0T22124)

Revised 12/12/2017

5.1.1.3.5

During Preventative Level 3 activities, the Vendor shall provide
astandby generator of 500 kW capacity. Inthe event of a power
outage during Preventative Level 3 activities, the Vendor shall
place the standby generator into service, and will maintain the
temporary generator set until either repairs to the existing
generator set(s) can be made and the repaired unit(s) can reliably
provide power to the State facility, or utility power is restored.

5.1.1.4 Load Testing (Four (4) hour resistive testing of each generator set)

5.1.1.4.1

51.1.4.2

51.143

5.1.1.44

5.1.1.4.5

5.1.1.4.6

5.1.1.4.7

The Vendor shall provide all tools, skilled labor, and equipment
as required to perform load testing of ecach generator set as
described in Section 3. The Vendor shall coordinate with the
Agency for access, shutdown, and testing of each generator set.
The load testing shall be performed on a yearly basis.

The Vendor shall isolate each generator set from the existing
power, and all testing loads shall be supplied from the Vendor
supplied load bank.

The Vendor shali supply all required wiring for temporary
connection of the generator to the load bank. Each generator set
is located no more than 25 feet from a wide sidewalk, and no more
than 75 feet from a street.

During the four-hour load test for each generator, the Vendor shall
start the generator set and allow it to warm up. The Vendor shall
then apply a load during the test equal to 100% of the kW
nameplate rated capacity of the generator set. Upon completion
of the test, the Vendor shall remove the load, and allow the
generator set to run in a cool down period.

During the four-hour load testing for each generator, the Vendor
shall maintain a load bank service record. Readings shall be taken
every 15 minutes, and shall show, at a minimum, job details, the
time, engine readings (oil pressure, water temperature), and
alternator / generator readings (volts and amperes by phase), the
power factor, the percent of load, and remarks.

Once load testing has been completed, the Vendor shall reconnect
all existing generator set power supply wiring.

Once load testing has been completed, the Vendor shall submit a
load testing report that details collected data analysis.

07118039



REQUEST FOR QUOTATION
Preventative Maintenance Services for Generator Sets (0T22124)

5.1.2  Parts and Supplies

5.1.2.1 All parts will be installed at no additional cost and will be obtained from the
original equipment manufacturer (OEM).

5.1.2.2 All fluids and lubricants will be provided at no additional cost and will meet
ot exceed original equipment manufacturer (OEM) specifications.

5.1.3 Invoicing Instructions
5.1.3.1 Inaccordance with state law, the Vendor must only invoice for Preventative
Maintenance work after the work has been completed.

5.1.4 Optional Renewals
5.1.4.1 The Vendor must include in their bid the cost of optional Annual renewals
for years 2, 3, and 4. These optional Annual renewals will be initiated by the
Agency, agreed to by the Vendor and processed as a Change Order
authorized by the West Virginia Purchasing Division.

6. CONTRACT AWARD:

6.1 Contract Award: The Contract is intended to provide Agency with a purchase price for the
Contract Items. The Contract shall be awarded to the Vendor that provides the Contract
Items meeting the required specifications for the lowest overall total cost as shown on the
Pricing Pages.

CONTRACT WILL BE EVALUATED ON ALL LINES BUT ONLY AWARDED ON
YEAR ONE (1).

Renewal options for years 2, 3, and 4 will be initiated by the Agency, agreed to by the Vendor
and processed by the West Virginia Purchasing Division as Change Orders for subsequent
years.

6.2 Pricing Page: The Vendor must complete the Pricing Page by entering the cost for each
visit per the preventative maintenance level, the yearly load bank testing, and the standby
generator sets. The Vendor must complete the Pricing Page in full as failure to complete the
Pricing Page in its entirety may result in the Vendor’s bid being disqualified.

Vendor should type or electronically enter the information into the Pricing Pages through
wvQASIS, if available, or as an electronic document.

7. PERFORMANCE: Vendor and Agency shall agree upon a schedule for performance of Contract
Services and Contract Services Deliverables, unless such a schedule is already included herein by
Agency.

8. PAYMENT: Agency shall pay annual cost, as shown on the Pricing Pages, for all Contract Services

performed and accepted under this Contract. Vendor shall accept payment in accordance with the
payment procedures of the State of West Virginia,

Revised 12/12/2017 0T18039



REQUEST FOR QUOTATION
Preventative Maintenance Services for Generator Sets (0T22124)

9. TRAVEL: Vendor shall be responsible for all mileage and travel costs, including travel time,
associated with performance of this Contract. Any anticipated mileage or travel costs may be included
in the flat fee listed on Vendor’s bid, but such costs will not be paid by the Agency separately.

H. FACILITIES ACCESS: Performance of Contract Services may require access cards and/or keys to
gain entrance to Agency’s facilities. In the event that access cards and/or keys are required:

18.1. Vendor must identify principal service personnel which will be issued access cards
and/or keys to perform service.

10.2. Vender will be responsible for controlling cards and keys and will pay replacement
fee if the cards or keys become lost or stolen.

10.3. Vendor shall notify Agency immediately of any lost, stolen, or missing card or key.

10.4. Anyone performing under this Contract will be subject to Agency’s security protocol
and procedures.

10.5. Vendor shall inform all staff of Agency’s security protocol and procedures.
11. VENDOR DEFAULT:
11.1. The following shall be considered a {fendor default under this Contract.

11.1.1. Failure to perform Contract Services in accordance with the requirements
contained herein.

11.1.2. Failure to comply with other specifications and requirements contained herein,

11.1.3.  Failure to comply with any laws, rules, and ordinances applicable to the Contract
Services provided under this Contract.

11.1.4. Failure to remedy deficient performance upon request.
11.2. The following remedies shall be available to Agency upon default.
11.2.1. Immediate cancellation of the Contract.

11.2.2. Immediate cancellation of one or more release orders issued under this Contract.
11.2.3. Any other remedies available in law or equity,

Revised 12/12/2017 0T18039



REQUEST FOR QUOTATION
Preventative Maintenance Services for Generator Sets (0T22124)

Revised 12/12/2017

5.1.1.1.3

5.1.1.14

5.1.1.1.2.1 Visual inspection of each generator set, including
operator panels

5.1.1.1.2.2  Start each generator set and check operation

5.1.1.1.2.3  Check for oil, fuel, and coolant leaks

S.1.1.1.2.4  Check operation of jacket water heater

5.1.1.1.2.5 Check batteries; add water if necessary.

5.1.1.1.2.6  Check battery cables and connections

5.1.1.1.2.7  Check battery charger operation

5.1.1.1.2.8 Grease or lube generator, linkages, and safety
interlocks as necessary

5.1.1.1.2.9 Adjust components as necessary to maintain
correct operation

5.1.1.1.2.10  Alert Agency of failed parts, and / or necessary

corrective action

The Vendor must provide the Agency a written report
describing the nature of the work performed after each service
call or occurrence of preventative maintenance.

5.1.1.1.3.1  The report must provide a description of any issue,
and recommended corrective action.

The Vendor must follow all proper procedures as defined by the
original equipment manufacturer (OEM) when performing
service or repairs,

5.1.1.2 Preventative Maintenance Level 2: The Vendor must provide preventative
maintenance services on the Agency-owned generator sets listed in section

3.1
5.1.1.2.1

5.1.1.2.2

Each generator must receive a minimum of one (1) Level 2 visit
during a 12-month period from date of award., Preventative
Maintenance Level 2 visit will occur six (6) months after date
of award. Subsequent annual renewals will follow the same
schedule,

Preventative Maintenance Level 2 must include the following

action items, at a minimum:

5.1.1.2.2.1 All action items listed in Specification 5.1.1.1.2

5.1.1.2.2.2 Change oil and oil filter

5.1.1.2.2.3 Change the fuel filter

5.1.1.2,2.4 Conduct a Crankcase Oil Analysis and provide
results to Agency

5.1.1.2.2.5 Sample diesel fuel and test for bacterial
contamination and proper cetane level. If fuel is
contaminated or cetane level is lower than
minimum specifications, vendor will make a
recommendation for treatment, filtering, or
replacement,
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REQUEST FOR QUOTATION
Preventative Maintenance Services for Generator Sets (0T22124)

Revised 12/12/2017

5.1.1.2.3

5.1.1.2.4

The Vendor must provide the Agency a written report
describing the nature of the work performed after each service
call or occurrence of preventative maintenance.

5.1.1.2.3.1 The report must provide a description of any issue,
and recommended corrective action.

The Vendor must follow all proper procedures as defined by the
original equipment manufacturer (OEM) when performing
service or repairs. '

5.1.1.3 Preventative Maintenanee Level 3: The Vendor must provide preventative
maintenance services on the Agency-owned generator sets listed in section

3.1
3.1.1.3.1

5.1.1.3.2

51.1.3.3

5.1.1.34

Each generator must receive a visit in optional years two and

four of the Contract,

5.1.1.3.1.1 The Vendor must provide first Preventative
Maintenance Level 3 visit six (6) months into
optional renewal year two of the Contract.

5.1.1.3.1.2 The Vendor must provide second Preventative
Maintenance Level 3 visit thirty (30) days prior to
the expiration of the contract in optional renewal
year four.

Preventative Maintenance Level 3 must include the following

action items at a minimum:

5.1.1.3.2.1 Al action items listed in Preventative
Maintenance Level 1 — Section 5.1.1.1.2

51.1,3.22 All  action items listed in Preventative
Maintenance Level 2 — Section 5.1.1.2.2

5.1.1.3.2.3 Change all batteries

5.1.1.3.2.4 Change all belts
5.1.1.3.2.5 Change the antifreeze and coolant hoses
5.1.1.3.2.6 Change all air filters

The Vendor must provide the Agency a written report
describing the nature of the work performed after each service
call or occurrence of preventative maintenance.

5.1.1.3.3.1 'The report must provide a description of any issue,
and recommended corrective action.

The Vendor must follow all proper procedures as defined by the

original equipment manufacturer (OEM) when performing
service or repairs.
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State of Wast Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginla Code §21-1D-5

I, /fdgﬁ[ﬁ%f//, after being first duly sworn, depose and state as follows:

1. Iam an employee ofk?e {(’0 SE(!‘S (Z‘afD o _; and,

{Company Name)

2. 1do hereby attest that \;\c&\ Lo 5&‘1& - o
{Company Na me)

maintalns a written plan for a drug-free workplace policy and that such plan and
policy are in compliance with West Virginia Code §21-1D.

The above statements are sworn to under the penalty of perjury.

Printed Name: /ffzéh'/ D- /%*/ (
Signature: /// 4// Feam——
Title: ?OMA ﬂf?ﬁﬁfif%

Company Name: 92/1.’/ EA" éf’.)

Date: 5/“27"219'2&

STATE OF WEST VIRGINIA,

COUNTY OF k/ e , TO- wrr
Taken, subscribed and sworn to before me this é 2 day of { 2'{2,9 é M

By Commission expires #&Y 7, oLl
[
(Rokary PO" ' /

Rev. July 7, 2017

amcm sl-hL
NOTAR' LiC
aer oF v.esr vmcmm

,1'! L M‘Y
ﬂlmlfd
124 Capiol BM $Ulll! 201

hacaaton. Wy 20301
mxﬂ" My c«rfn:mn Explres Aptti 15, 2028




Wv-72
Approved / Revised 08/01/15

State of West Virginia
Purchasing Division

CERTIFIED DRUG-FREE WORKPLACE REPORT COVERSHEET

In accordance with West Virginia Code § 21-1D-7b, no less than once per year, or upon completion of the
project, every contractor shall provide a certified report to the public authority which let the contract. That report
must include each of the items identified below in the Required Report Content section.

Instructions: Vendor should complete this coversheet, attach it to the required report, and submit it to the
appropriate location as follows: For contracts more than $25,000, the report should be mailed to the West
Virginia Purchasing Division at 2019 Washington Street East, Charleston, WV 25305. For contracts of $25,000
or less, the vendor should mail the report to the public authority issuing the contract.

Contract identification:
Coniract Number: @ \ .13, Dﬁ'\

Contract Purpose: C‘/“‘{/\Ms‘a% U St hoes

Agency Requesting Work:

Required Report Content: The attached report must inciude each of the items listed below. The vendor
should check each box as an indication that the required information has been included in the attached report.

Information indicating the education and training service to the requirements of West Virginia Code §
21-1D-5 was provided,

O Name of the laboratory certified by the United States Department of Health and Human Services or its
successor that performs the drug tests;

O Average number of employees in connection with the construction on the public improvement;
O Drug test results for the following categories including the number of positive tests and the number of

negative tests: (A) Pre-employment and new hires; (B) Reasonabie suspicion; (C) Post-accident; and
(D) Random.

Vendor Contact Information:

Vendor Name: —2/6’0 52/@5 C)C’(D Vendor Telephone: 0¥~ 556 ~-36 3&

/
Vendor Address: 3317 575/6 ?m:fc’ 3¢ Vendor Fax: 0Y~ S§L-~ 3843
/x/r“m@/J W _2szr3 Vendor E-Mail:%mf//v&/@é@;mﬁzéa.C’cru\




Drug and Alcohol Policy

Purpose

In compliance with the Drug-Free Workplace Act of 1988, Scott Electric and Companies has a
longstanding commitment to provide a safe, quality-oriented and productive work environment.
Alcohol and drug misuse poses a threat to the health and safety of Scott Electric and
Companies employees and to the security of the company’s equipment and facilities. For these
reasons, Scott Electric and Companies is committed to the elimination of drug and alcohol use
and misuse in the workplace.

Scope

This policy applies to all employees and all applicants for emptoyment of Scott Electric and
Companies. The human resource (HR) department is responsible for policy administration.

Employee Assistance

Scott Electric and Companies will assist and support employees who voluntarily seek help for
drug or alcohol addiction before becoming subject to discipline or termination under this or other
[Company Name] policies. Such employees will be allowed fo use accrued paid time off, placed
on leaves of absence, referred to treatment providers and otherwise accommodated as required
by law. Employees may be required to document that they are successfully following prescribed
treatment and to take and pass follow-up tests if they hold jobs that are safety-sensitive or
require driving, or if they have violated this policy previously. Once a drug test has been initiated
under this policy, unless otherwise required by the Family and Medical Leave Act or the
Americans with Disabilities Act, the employee will have forfeited the opportunity to be granted a
leave of absence for treatment, and will face possible discipline, up to and including discharge.

Employees should report to work fit for duty and free of any adverse effects of illegal drugs or
alcohol. This policy does not prohibit emplayees from the lawful use and possession of
prescribed medications. Employees must, however, consult with their doctors about the
medications' effect on their fitness for duty and ability to work safely, and they must promptly
disclose any work resfrictions to their supervisor.

Work Rules

1. Whenever employees are working, are operating any Scolt Electric and Companies
vehicle, are present on Scott Electric and Companies premises or are conducting
company-related work offsite, they are prohibited from:

a. Using, possessing, buying, selling, manufacturing or dispensing an iflegal drug
(to include possession of drug paraphernalia).

b. Being under the influence of alcohol or an illegal drug as defined in this palicy.
¢. Possessing or consuming alcohol.

2. The presence of any detectable amount of any illegal drug, illegal controlled substance
or alcohol in an employee's body system, while performing company business or while in
a company facility, is prohibited.



3...Scott Electric and Companies will also not allow employees to perform their duties while
taking prescribed drugs that are adversely affecting their ability to perform their job
duties safely and effectively. Employees taking a prescribed medication must carry it in a
container labeled by a licensed pharmacist or be prepared to produce the container if
asked.

4. Any illegal drugs or drug paraphernalia will be turned over to an appropriate law
enforcement agency and may result in criminal prosecution.

Required Testing
Pre-employment

Applicants being considered for hire must pass a drug test before beginning work or receiving
an offer of employment. Refusal to submit to testing will result in disqualification of further
employment consideration.

Reasonable susplecion

Employees are subject to testing based on, but not limited to, observations of apparent
workplace use, possession or impairment by at least iwo members of management. HR, the
plant manager or the director of operations should be consulted before sending an employee for
testing. Management must use the reasonable suspicion observalion checklist to document
specific observations and behaviors that create a reasonable suspicion that an employee is
under the influence of lllegal drugs or alcohol. Examples include:

Odors (smell of alcohol, body odor or urine).

Movements (unsteady, fidgety, dizzy).

Eyes (dilated, constricted or watery eyes, or involuntary eye movements).
Face (flushed, sweating, confused or blank look).

Speech (slurred, slow, distracted mid-thought, inability to verbalize thoughts).
Emotions (argumentative, agitated, irritable, drowsy).

Actions (yawning, twitching).

tnactions (sleeping, unconscious, no reaction to questions).

When reasonable suspicion testing is warranted, both management and HR will meet with the
employee to explain the observations and the requirement to undergo a drug and/or alcohol test
within two hours. Refusal by an employee will be treated as a positive drug test result and will
result in immediate termination of employment.

Under no circumstances wilf the employes be allowed to drive himself or herself to the testing
facility. A member of management must transport the employee or arrange for a cab and
arrange for the employee to be transported home.,

Post-accident

Employees are subject to testing when they cause or contribute to accidents that seriously
damage a [Company Name] vehicle, machinery, equipment or property or that result in an injury
to themselves or another employee requiring offsite medical attention. A circumstance that
constitutes probable belief will be presumed to arise in any instance involving a work-related
accident or injury in which an employee who was operating a motorized vehicle (including a



. Scolt Electric.and Companies forklift, pickup truck, is found to be responsible for causing the
accident. In any of these instances, the investigation and subsequent testing must take place
within two hours following the accident, if not sooner. Refusal by an employee will be treated as
a positive test result and will result in immediate termination of smployment

Under no circumstances will the employee be allowed to drive himself or herself to the testing
facility. A member of management must transport the employee or arrange for a cab and
arrange for the employes to be transported home.

Collection and Testing Procedures

Employees subject to alcohol testing will be transported to a Scott Electric and Companies
designated facility and directed to provide breath specimens. Breath specimens will be tested by
trained technicians using federally approved breath alcohol testing devices capable of producing
printed results that identify the employee. If an employee’s breath alcohol concentration is .04 or
more, a second breath specimen will be tested approximately 20 minutes later. The results of
the second test will be determinative. Alcchol tests may, however, be a breath, blood or saliva
test, at the company's discretion. For purposes of this policy, test results generated by law
enforcement or medical providers may be considered by the company as work rule violations.

Applicants and employees subject to drug testing will be transported to a Scott Electric and
Companies designated testing facility and directed to provide urine specimens. Applicants and
employees may provide specimens in private unless they appear to be submitting altered,
adulterated or substitute specimens. Collected specimens will be sent to a federally certified
laboratory and tested for evidence of marijuana, cocaine, oplates, amphetamines, PCP,
benzodiazepines, methadone, methaqualone and propoxyphene use. (Where indicated,
specimens may be tested for other illegal drugs.) The laboratory will screen all specimens and
confirm all positive screens. There must be a chain of custody from the time specimens are
collected through testing and storage.

The laboratory will transmit all positive drug test results fo a medical review officer (MRO)
retained by Scott Electric and Companies who will offer individuals with positive results a
reasonable opportunity to rebut or explain the results. Individuals with positive test results may
also ask the MRO to have their split specimen sent to another federally certified laboratory to be
tested at the applicant’s or employee’s own expense. Such requests must be made within 72
hours of notice of test resuits. If the second facility fails to find any evidence of drug use in the
split specimen, the employee or applicant will be treated as passing the test. In no event should
a positive test result be communicated to Scott Electric and Companies until such time that the
MRO has confirmed the test to be positive.

Consequences

Applicants who refuse to cooperate in a drug test or who test positive will not be hired and will
not be allowed to reapply/retest in the future.

Employees who refuse to cooperate in required tests or who use, possess, buy, sell,
manufacture or digspense an illegal drug in violation of this policy will be terminated. If the
employee refuses to be tested, yet the company believes he or she is impaired, under no
circumstances will the employee be allowed to drive himself or herself home.



Employees who test positive, or otherwise violate this policy, will be subject to discipline, up to
and including termination. Depending on the circumstances, the employee’s work history/record
and any state law requirements, Scott Electric and Companies may offer an employee who
violates this policy or tests positive the opportunity to return to work on a last-chance basis
pursuant to mutually agreeable terms, which could include follow-up drug testing at times and
frequencies determined by Scolt Electric and Companies for a minimum of one year but not
more than two years as well as a waiver of the right to contest any termination resulting from a
subsequent positive test. If the employee either does not complete the rehabilitation program or
tests positive after completing the rehabilitation program, the employee will be immediately
discharged from employment.

Employees will be paid for time spent in alcohol or drug testing and then suspended pending the
results of the drug or aicohol test, After the results of the test are received, a date and time will
be scheduled to discuss the results of the test; this meeting will include a member of
management, a union representative (if requested), and HR. Should the results prove to be
negative, the employee will receive back pay for the times/days of suspension.

Confidentiality

information and records relating to positive test resuits, drug and alcoho! dependencies, and
legitimate medical explanations provided to the MRO will be kept confidential to the extent
required by law and maintained in secure files separate from normal personnel files. Such
records and information may be disclosed among managers and supervisors on a need-to-know
basis and may also be disclosed when relevant to a grievance, charge, claim or other legal
proceeding initiated by or on behalf of an employee or applicant.

Inspections

Scott Electric and Compantes reserves the right to inspect all portions of its premises for drugs,
alcohol or other contraband; affected employees may have union representation involved in this
process. All employees, contract employees and visitors may be asked to cooperate in
inspections of their persons, work areas and property that might conceal a drug, alcohol or other
contraband. Employees who possess such contraband or refuse to cooperate in such
inspections are subject to appropriate discipline, up to and including discharge.

Crimes Involving Drugs

Scolt Electric and Companies prohibits all employees, including employees performing work
under government contracts, from manufacturing, distributing, dispensing, possessing or using
an illegal drug in or on company premises or while conducting company business. [Company
Name] employees are also prohibited from misusing legally prescribed or over-the-counter
(OTC) drugs. Law enforcement personnel may be notified, as appropriate, when criminal activity
is suspected.

Scott Electric and Companies does not desire to intrude into the private lives of its employees
but recognizes that employees' off-the-job involvement with drugs and alcohol may have an
impact on the workplace. Therefore, Scott Electric and Companies reserves the right to take
appropriate disciplinary action for drug use, sale or distribution while off company premises. All
employees who are convicted of, plead guilty to or are sentenced for a crime involving an illegal
drug are required to report the conviction, plea or sentence to HR within five days. Failure to



.comply will result in. automatic discharge. Cooperation in complying may result in suspension
without pay to allow management to review the nature of the charges and the employee's past
record with Scott Electric and Companies.

Definitions

‘Company premises” includes all buildings, offices, facilities, grounds, parking lots, lockers,
places and vehicles owned, leased or managed by Scoft Electric and Companies or any site on
which the company is conducting business.

“llegal drug” means a substance whose use or possession is controlled by federal law but that
is not being used or possessed under the supervision of a licensed health care professional.
(Controlled substances are listed in Schedules i-V of 21 C.F.R. Part 1308.)

“Refuse to cooperate” means to obstruct the collection or testing process; to submit an altered,
adulterated or substitute sample; to fail to show up for a schaduled test; to refuse to complete
the requested drug testing forms; or to fail to promptly provide specimen(s) for testing when
directed to do so, without a valid medical basis for the failure. Employees who leave the scene
of an accident without justifiable explanation prior to submission to drug and alcohol testing will
also be considered to have refused to cooperate and will automatically be subject to discharge.

“‘Under the influence of alcohol” means an aicohol concentration equal to or greater than
.04, or actions, appearance, speech or bodily odors that reasonabiy cause a supervisor to
conclude that an employee is impalred because of alcoho! use.

“Under the influence of drugs” means a confirmed positive test result for illegal drug use per this
policy. In addition, it means the misuse of legal drugs (prescription and possibly OTC) when
there is not a valid prescription from a physician for the lawful use of a drug in the course of
medical treatment (containers must include the patient's name, the name of the substance,
quantity/amount to be iaken and the period of authorization).

Enforcement

The HR director is responsibie for policy interpretation, administration and enforcement.

Drug and Alcohol Policy Certificate of Receipt

| hereby certify that | have received a copy of Scott Electric and Companies Drug and Alcohol
Poticy.

jﬁ‘i)/ %/%Z/f}\ Y-25 - QoA

Employee Signature Date
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CERTIFICATE OF LIABILITY INSURANCE

SCOTT-9 OP |0: RP
DATE (MMIDDIY VYY)

04/25/2022

THIS CERTIFICATE 1S ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: [f the certificate holder is an ADDITIONAL INSURED, the policy{ies) must have ADDITIONAL INSURED provisions or be endorsed.
it SUBROGATION 18 WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the cerdificate holder in lieu of such endorsement(s).

814-849-5334

PRODUCER

Matson Insurance Agency
132 Main Street
Brookyville, PA 15825

Neal Sorek

 (E o, vy, B14-849-5334 | {0 g 814-849-6865
Fro v JMSURER(S) AFFORDING COVERAGE S MAICE
S | wsurer 4 :Lackawanna Casualty Company 11219
R . :
é}::%;t?iectric Company INSURERE : .
Palco Sales Corp INSURERC:
1000 South Main Street, Box §
Greensburg, PA 1560 INSURER D :
CINSURERE:
! INSURER F :

GRNEACT Neal Sorek

COVERAGES CERTIFICATE NUMBER:

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANGE LISTED BELOW HAYE BEENM ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
iNDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOGUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS ANG CONDITIONS OF SUGH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID GLAIMS. o

andatory in NH)

if yes._ describe under
DESCRIPTION OF SPERATIONS below

INSR | TYPE OF INSURANCE ABOUELER POLICY NUMBER [EOLICYERE houcy e LIMITS
| GOMMERGIAL GENERAL LIABILITY b ; E POV BR &
 CAMSMADE | OCCUR ! | PREWSES (e soomencer (3. ..
e ' ! MED EXP tAsry one prrson) 1 $
O O ; FERSONAL & ADV INURY | §
| GENL AGCREGATE LIMIT APPLIES PER: GOREG: CiE
..... L woc PRODUGTS - COMPOP AGES | §
: OTHER: ; 5
| AUTOMOBILE LIABILITY Easchgens T s
] ANYAUTO . BODILY NJURY (Perperson) 1S
g\%rg)sSDDNLY Egg%gu;.eo RY (Per accident): $
i T omuy | NGhTED f $
UMBRELLALIAB | [ OCCUR H 3
| ExcessLias ; 'Ecwm_s.n_q,jms | s
DED  { RETENTIONS : R
A BRSNS, TIH WCPD00921600 Ecnm*uzezz 0110112023')"("E'E%K]m""g”" L Yo 660,00
RIEESMEIRERINESISOTE N in ELECIMOONT s e
: ) 1]

LEL DISEASE - EAEMPLOYEE §
Ei DISEASE - POLICYEIMIT ( 8

1,000,000

DESCRIPTION OF OPERATIONS | LOCATIONS { VEHICLES (ATORD 161, Additions! Remarks Scheduls, may be attached if more space is reglired)

CERTIFICATE HOLDER

CANCELLATION

DEPTOFA

Dept of Administration
Purchasing Division

2019 Washington Street East
Charleston, WV 25305-0130

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFQRE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED N
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPHRESENTATIVE

o7

ACORD 25 {2016/03)

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD



N
ACORD CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)

04/25[22 |

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY A
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CO
REPRESENTATIVE OR PRODUGER, AND THE CERT!IFICATE HOLDER

MEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
TUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, th
if SUBROGATION IS WAIVED, subject to the ferms and conditlons of

e policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
the policy, certain policles may require an endorsement. A statement on

this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER

BAIR INSURANCE GROUP INC
PO Box 470
Harrison Citv. PA 15636

.i--P;‘-\SUREDV o

EE&E’;“ Debbie Bauer . ‘
.ggxﬁo. 531151724!744'4400 e s et AASC, NOK ,{7,,24}_363‘.5255
acoress: Debbie@bairinsurancearoun.com
R INSURER(S) AFFORDING COVERAGE

|INSURER 4 : Mationwids Propetty & Casualty Ins. Co

msurere: Travelers P& € Coof A ca
Scott Electric Co Inc INSURER C ;
Palco Sales Corp INSURERD:_ -
1000 S Main St INSURERE: _
Greensbura. PA 15601 INSURER F ; i
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN FSSUED 7O THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANGE AFFORDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

ABDLISUBR:

" POLICY EFF T POLICYEXP

'{‘?&‘5 TYPE OF INSURANCE INSD WYD POLICY NUMBER (MMDORYYYY) | (MWDOYYYY] LIMITS
E i
X | COMMERCIAL GENERAL LIABILITY | f eacioccurrence s 1.000.000
b §>< . DAMAGE TO RENTED
o CLAMS-MADE | A\ | OCCUR FPREMISES (Ea occurrence; . (3 100.000
S R o MEDEXP (hnyonepersony 8 5 000
A L GLKO 5445991988 0170122 | 01/01i23 PrasomaL s apvingury G5 4,000,000
SENLAGGRESATE LIMIT APPLIES PER: - : BENERAL AGORECATE 13 2 000.000.
oeoney XUEES e [PRODUCTS -compiorace s 1,000,000
| OTHER: : ¥
| AUTOMOBILE LIABILITY Eascodsny o 18 1,000,000
. ANY AUTO : : BoniLY erpersan} | $
A [RoTsomy | AERUEe - BA 5445991988 - 01/01/22 © 01701123 | BODILY INIURY ifer accidony) 3
v | HRED I /I NONGWNED ¢ : : BR ¥ AVAGE s
2% AUTOSOMY | 2N AUTOS ONLY : (Peracgident)
m - d
X mereLLaLae X ocouR b eacoccuRREncE 3 5,000,600
A X Excesswas | CLAMSMADE CAF 5445991988 | 0101722 01/01/23 | nocregate ¢+ 5.000.000
L ipep | petenTions : ‘ E $
'WORKERS COMPENSATION - TPER o
| AND ENPLOYERS' LIABILITY vin : ; - STATUTE o ER
ANY PROPRIETORIPARTNEREXECUTIVE ; EL ACCIOENT P8
‘OFFICER/MEMBER EXCLUBED? i NIA; o 0101722 © 0101723 s e
“{Mandatory in NH} b : see attached : E.L DISEASE - £A EMPLOYEE §
ety M [ ISEASE - £A EW BES . .
DESCRIPTION OF OPERATIONS below EL DISEASE - POLICY LIM(T * §
: rega 5,000,600
© Umbreila (Excess over NW : : Aggregate : ! !
Umbrella) . ZUP-51N38408-22-NF 01101722 © 01/01/23 '

DESCRIPTION OF OFERATIONS / LOCATIONS { VEHICLES {ACORD 184, Additional Remarks Schedule, may be attached if more space is required)

CERTIFICATE HOLDER

CANCELLATION

Department of Administration
Purchasina Division

2019 Washinaton Street East
Post Office Box 50130
Charleston. WV 25305-0130

SHOULD ANY OF THE ABOVYE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREGF, NOTICE WILL BE DELIVERED N
ACCORDANCE WiTH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE /
3
£ ;

© 1988-2015 ACORD CORPORATION. All rights reserved.

ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD



CERTIFICATE OF LIABILITY INSURANCE

DATE (MMDDAYYYY)
4/25/2022

- Yo
ACORD
-y

THIS CERTIFICATE 1S ISSUED AS A MATTER OF |
CERTIFICATE DOES NOT AFFIRMATIVELY OR MEGATIVELY AMEND
BELOW. THIS CERTIFICATE OF INSURANCE DOES
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

NFORMATION ONLY AND CONFERS NO RIGHTS UPG

NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

N THE CERTIFICATE HOLDER. THIS
- EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

IMPORTANT: if the certiticate holder Is an ADDITIONAL INSURED, the
If SUBROGATION IS WAIVED, subject to the terms a

nd conditions of the pollcy,

poliey(les) must have ADDITIONAL INSURED provislons or be endarsed,
certaln policies may require an endorsement. A statsment on

INSURED

this certlficate does not confer rights to the certificate holdar In ileu of such endorsement(s).
Proouce NAME. | Lacey Puzey
HAME: Vet Ceax ST
clo Clear Spring Property & Casualty Company (S, No. g (217) 444-2 ’82. . 41, Noy: (217) 444-5987
2 East Main Street Ste 208 _ADDRESS: _puzey@cemsl.com R s
Danviile, IL. 61832 s INSURERLS) AFFORDING COVERAGE L NACK
INSURER A - Cfear S i 15563

INSURER B -
SCOTT ELECTRIC COMPANY T
PO BOX § WSURERC:
GREENSBURG, PA 15601 INSURERD:
INSURER £ :
INSURER F ; :

pring Properly & Casualty Company

H
i
i
P

COVERAGES CERTIFICATE NUMBER:

REVISION NUMBER:

THIS I8 TO CERTIFY THAT THE POLICIES OF IN
INBICATED. NOTWITHSTAN
CERTIFICATE MAY BE 1SSU

SURANCE LISTED BELOW HAVE BEEN ISSUED 7O THE
DING ANY REQUIREMENT, TERM OR CONBITION OF
ED OR MAY PERTAIN, THE INSURANCE AFFORDED

INSURED NAMED ABOVE FOR THE POLICY PERIGD
ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TGO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUGH POLICIES, LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAIDGLAIMS.
INSR T ABBITSUBR: BOLICYEFF -] BOlICY EX . e
LIR ; TYRE OF INSURANCE WyD POLICY RUMBER M8 gmman%g' | LIRITS
| COMMERGIAL GENERAL LIABILITY A | EACH OCCURRENCE
A ; DAWAGE TG RERTES ™
L} CLAMSMADE | occuR v PREMISES (Ea sccurence)
. R STRR | MED EXP {Any ore persor)
§ !
; GENL AGGREGATE LILKT APPLIES PER:
orouey | NS e
: OTHER: X :
AUTOMOBILE LIABILITY ‘ &gnggméeeguswsi.li LMt
ANY AUTD | BOBAY INJURY (Per peron)
{ owmin - sereouLED C i [Basafamthidh Sl
L ASTOS ONLY . AUTGS ! BOOLY INAURY (Per accident)
! BRED T NON QWNED = PROEERTY DAMAGE
SAUTOSGNLY L . AUTOS ONLY Cergedgecy . L%
| .
. UMBRELLALAS | geoun EACH OCCURRENCE.
.| Excessuas CLAMS MADE |AGGREGATE 5.
| _IDED ! . RETENTIONS ‘s
WORKERS COMPENSATION TPER oA
AND EMPLOYERS' LIABILITY YiN ) - X sianute LLER i.666.000
ANYPROPRIETOR/PARTNER/EXECHTIVE - ’ AL MNT
A R T L XECUTIVE JinaL | CS-WK-000014148-0 1172022 itiezz B ACCHENT 8 TR
 {Manstatory In HH) - 1 Ei DISEASE-EAEMPLOYVEE, s 7,000,000
Y yus_ describe unger  miseast oy iy o1 006,060
DESCRIPTION OF OPERATIONS below P EL DISEASE . POUCY LT i3 1,000,

COVERAGE PROVIDED IN NYAWVIMD

CESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES {ACDRD 101, Additional Remarks Schaduls,

may b alached il more space is required}

CERTIFICATE HOLDER

CANCELLATION

DEPARTMENT OF ADMINISTRATION PURCHASING DIVISION
2018 WASHINGTON STREET EAST

PO BOX 50120

CHARLESTON, WV 25305-0130

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFQRE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORRZED REFRESENTATIVE
FAR

L

o

ACDRD 25 (2016/03}

The ACORD name and logo are registered marks of ACORD

© 1988-2015 ACORD CORPORATION. All rights reserved,

CertReciD; 568715
PRID: 326822449



AGENCY CUSTOMER ID:;

LOC ¥:

ey N ‘
ACORD ADDITIONAL REMARKS SCHEDULE Page 1 of 1
AGENCY NAMED INSURED
CCMS! clo Clear Spring Property & Casualty Company gg%’gx%fcrmc COMPANY
POLICY NUMBER GREE RG, 15601
CS5-WK-000014148-0 NSBURG. PA
CARRIER NAIG CODE
Clear Spring Properly & Gaswuaity Company 15563 EFFECTIVE DATE: 17472022 T
ADDITIONAL REMARKS

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM,
FORM NUMBER, Acord 25 FORM TITLE: Certificate of Liability Insurance

Schedule of Named Insureds and Locations

01 SCOTT ELECTRIC COMPANY
SCOTT ELECTRIC SUPPLY ING,
355 CENTRAL AVENUE FREDONIA NY 14063

02 SCOTT ELECTRIC COMPANY
SCOTYT ELECTRIC SUPPLY INC.
3253 WALDEN AVENUE DEPEW NY 14043

02 SCOTT ELECTRIC COMPANY
SCOTT ELECTRIC COMPANY
18043 CAKRIDGE DRIVE HAGERSTOWN MD 21740

04 SCOTT ELECTRIC COMPANY
PALCO SALES CORP
3317 STATE ROUTE 34 WINFIELD WV 25213

ACORD 101 (2008/01)

€ 2008 ACORD CORPORATION. Ali rights reserved,

The ACORD name and logo are registered marks of ACORD



DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and the initial point of contact for matters relating to this Contract.

(Name, Title) k\))fwd_y\\&“"” SQ‘\( D
(Printed Name and Title) ._}5 Pttt {;/\ UV"T‘ 3 QL’CS
(Address) 3317 S\ebc '?c\ BY Wiooddd WO A5

{Phone Number) / (Fax Number) Do~ TYA- sl

(email address) L) A \\’\” C 9 a\eo N et alons  (Coim

CERTIFICATION AND SIGNATURE: Ry signing below. or submittin g documentation
through wvOASIS, 1 certify that: 1 have reviewed this Solicitation/Contract in its entirety; that I
understand the requirements. terms and conditions, and other information contained herein; that
this bid, offer or proposal constitutes an offer to the State that cannot be unilaterally withdrawn;
that the product or service proposed meets the mandatory requirements contained in the
Solicitation/Contract for that product or service, unless otherwise stated herein; that the Vendor
accepts the terms and conditions contained in the Solicitation, unless otherwise stated herein; that
I'am submitting this bid, offer or proposal for review and consideration; that I am authorized by
the vendor to execute and submit this bid, offer, or proposal, or any documents related thereto on
vendor’s behalf; that I am authorized to bind the vendor in a contractual relationship; and that to
the best of my knowledge, the vendor has properly registered with any State agency that may
require registration.

By signing below, 1 further certify that I understiand this Contract is subject to the
provisions of West Virginia Code § 54-3-62. which automatically voids certain contract
clauses that violate State law, and that pursuant io W. Va, Code 54-3-63. the entity
enlering inte this contract is prohibited from engaging in a hoyeott asainst Israel,

%6{/\6\) Bc\ N CO“\’)

(Compaﬁz/_ /7% qulcﬁ

(Authorized Signature) (Representative Name. Title)
e N\ e Salc s
(Printed Name and Title of Authorized Representative) (Date)
M- TYG- s Ul
{Phone Number) (Fax Number) _
\@\ o il © pal wo\ae,u'{j\ou‘\c gC s Lo
(Email Address) ' -

Revised 04/01/2022



REQUEST FOR QUOTATION
Preventative Maintenance Services for Generator Sets (0T22124)

12. MISCELLANEOQUS:

12.1. Contract Manager: During its performance of this Contract, Vendor must designate and
maintain a primary contract manager responsible for overseeing Vendor’s responsibilities
under this Contract. The Contract manager must be available during normal business hours
to address any customer service or other issues related to this Contract. Vendor should list
its Contract manager and his or her contact information below.

Contract Manager: 2 N ‘V\ . L(“\f\
Telephone Number: \—)\ OLl‘ ;;b[q - 8(//
Fax Number; JS U L{” TJ'Q' } J 873

Email Address: bfy\uw @ QexlCC) %ﬁwﬂ‘@f‘k“(‘ﬁ‘s LL0M

Revised 12/12/2017 0T18039



Document A310™ _ 2010

Conforms with The Amcrican Institute of Architacts AFA Document 310

Bid Bond

CONTRACTOR! SURETY:
(N, fegal states ond addvass) (Name, legal status and principal plice of hnsiness)
Palco Sales Corp The Ohio Casualty Insurance Company Thisd ¢ has Imoortant

. s document has Importan
1000 S Main PO Box § 175 Berkeloy Straat lagat consequonces, Consultation

B . MA 02116 with an attornay Is encouraged

Greensburg, PA 15601 oston 0 with respect to Its completion or
OWNER: modification.
Nam, legal status and address) Ay singutar ceferonce to

. " Contractor, Surety, Ownaror
Depariment of Administration other party shall be considerad

2019 Washington Street East PO Box 50130 plutal whers applicable.
Charleston, WV 25305-0130

BOND AMOUNT; $ 5% Five Percent of Amount Bid
PROJECT:

{Nane, location or addvess, and Profect munber, if o)
Preventative Generator Maintenance (0722124}, CRFQ 1SC2200000019

The Contractor and Succty are bound to the Owner in the amount set forth above. for the payment of whicl the Contractor and Surety bind
themselves. their heirs, exceutors, administrators, successors nnd assigns, jointly and severally, as provided herein. The conditions of this
Bond are such that if the Owaer aceepts the bid of the Contractor witlin the time specified in the bid documents, or within such finie period
ns may be agreed to by the Quwner and Contractor, and the Contvactor either (1) euters into a contract with the Owner i accordance with
the 1ernts of such bid, aud gives such bond or bonds as may be specitied in the biddiag or Contraet Docunenis, with o surety admitted in
the jurisdiction of the Project and otherwiso asceptable to the Owaser, For the faithful performance of sucl Conteact and for the prompt
praviment of labor and material fumished i the prosecution thereof: or (2) pays to the Owner the diffecence, not to excecd the amount of
this Bond, Letween the nmotmnt specificd in said bid and such larger amount for which the Owner may in good faith conteact with another
parly to periorns the work covered by suid Bid, flien this obligation shall be nult and void, otheevise to rentoin in 0] Sree and effect. The
Surety bereby waives any notice of tn agreement belween the Owner and Contractor 1o extend the time in which the Qwner may sceepl the
bid. Waiver ol notive by the Surety shudl aotupply to any extension exceeding sixty (60) days in the sgpregate beyund the time Jir
ucceptance ul'bids specikied in the bid decuments, end e Owaer wwd Contrector shall vbtain the Surety's consent oty extension beyond
sixty {60) duys.

I{ this Bond is issued in conncetion with a subcontractor's bid to a Contractor, the tenm Centracior in tliis Bond shall be deemed to be
Subconteactor and the fecay Gwner shall be decmed 1o be Contractor.

When this Bood as bean fraished o comply with a stututory or other fegat requirement in the focation of' the Projeet, roy provision in
this Bond conllicting with said statutory vr fegal requirement shall be deemed deleted herelrom and provisions conliming (s such
stalutery ot olher legal requirement shatl be deemed incomporeted herein, When so fumished, the intent is that this Bund shall be constroed
s a sfatutory bond and not as 0 conmmes fuw bond,

Signed and sealed this ~ 28th  day or April, 2022

Palco Sales Corp
{Pringipal) (Seal)

Witness)
By:
) Titlet

The Ohio Casualty Insurance Company
fSurely)

—— By JWMM/

tFitle) Josephing M. Streyle \ttorney-in-Fact

Arimesy Patt
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This Powor of Attorney Himits the 3¢ls of those named nerein, and they have no autharity {o bind tha Company except n the mannee and to the extent herein slated. Not
valid for martgage, note, foan, letter of credit, bank dapesit, currency rate, Interest rate or residual value guaranteas, For bond andior Pewer of Altorney (POA) verification
tnquiries, please call $10-832-8240 or email HOSUR@ibartyrmutual com.

Libe Liberly Muual Insurance Company
The Chie Casualty insurance Company

Mutual. Wes! American Insurance Company
SURETY POWER OF ATTORNEY

KMOWN ALL PERSONS 8Y THESE PRESENTS: Thal The Ohio Casually Insurance Cornpany is a corporation dudy organired under e (aws of the State of Now Hampshira, that Libedy
Mutual Insurance Company i 2 corporalion duly atpanized undar the laws of the Slate of Massachuselts, and Wasl Amernican insutonco Company is a corpotation duly orpanized under
the faws of the Stale of Indiana therein coliectively taifed Bia "Companies™), pursyard 10 and by awhorily herein st forh, doas hersby nan, consiitute and appoint Jogephi 1
afthacityof __ Pittsburgh  _staleof ___PA __ils e and lawhd atiornay in-fact, with full power and aulhority heraby confened o sign. execule and ackronledge the follovweng
suraly bond:

Princlpal Name: Palco Sales Gorp. . e .- N

Obligae Name: Deparfment of Adminigtration o . . ——

Surety Bond Number: Rid Bond Bend Amount:  See Bond Form

N WITNESS WHEREOF, this Power of Allerngy has been substrbed by an authorized officer o official of the Companies and the comporale seats of the Comparies hava deen affived

The Ohlo Cagually Insurance Company
Libarly Motual Insurance Company

Wﬁmerican Insurance Company
e
By: '/ ff"'"/%

David & Carey. Assistant Secralary

STATE OF PENNSYLVAMIA 13

COUNTY OF MONTGOMERY

On this |79 day of March, 2021, before me personally appeared David M. Carey, who ackndwledged himsslf 10 be Iha Assislant Sscretary of Livelly Muluat Insurance Corrpany. The
Otuo Casualty Company, ard Wast American Ingutance Company, and that he, as such, being authorized 5o to do, executs s foregaing instumant lor he purpses thargin corfaned
hy signing on behalf of the carporationa by himsclf as a duly authorized afficer.

IN WITNESS WHEREQF | hava higreunto subaenned mv name and affxed mv nolanal seal at Kina of Prissia Pennsvivacsa. on the dav and vesr fiest abnve wrilten

Commonwealii of Pannsylvania - Notary Saal f\
Teresa Pastella, Notary Public W
Montgomery County | LR s - .
My comniission expires March 28, 2025 Teresa Pasteila, Nolary Public
Commission number 1126044
Mamber. Pennsylvania Association of Notares
This Pawer of Atteny ismfade and exocutan pursuant 1o and by authanty 5 o folowing Hy-1aws and Aulhonzatiens of Libegiy Mutuat Insuranos Company, |08 Utio Casualty insurance
Campany, and Wesl American Insurance Company which ressiubens are now in full forcs and aflect reading as fokows

ARTIGLE IV - QFFICERS - Saclion 12. Powar of Atinmey. Any officer of other official of the Corparation authosized for that purpose in wiiling by the Chainnan ¢ the Frosident, and
subject 0 such timitaton as the Chairman or Tha President may prescribe, shalt appoint surh altomeys-in-fact, as may be necessary b actin behalf of ihe Corporation (o make, exacule,
seal, ecknowiedga and deliver as surely any and all undertakings. bonds. recognizances and ofer surely cbligations.  Such sllorneys-ie-fac, subject 16 the licklations sel kith in thair
respoclive povars ol alloimey, shall bave full power o bind the Corporation by their signatury and execulion of any sueh iastumenls and to atlach $hareto the sest of the Corporation
When 5o executed, such insirumants shali be as binding as i signed by he Presicent and atizsled to by the Serrefary. Any power o authority granied o eny representalive of attoiney-
w-fact undar the provisions of Bus articls niay B4 revoked at any Ume by e Board, Ihe Chaiman, the President or by the officer or elficers oranting such powrer or awthorily.

ARTICLE X411 - Exceution of Gontracls - SECTION 5. Surety Bonds and Undartikings. Any offices of the Company aulborized for shal purpose in writing by the ¢hairman or tha president,
and subject 1o stch Imitalions as she chairman or the president may prescrbe, shall appoind such atiormeys-in-facl, as may be necossary to aclinbehat ol the Campdny to make exscute,
seal, acknowledge and delives as surety any and all underlakings. donds, racognizances and other surety obligatiens, Such atlomeys-in-faet subject to the fimilaions set forh i their
respachive powers of altoney, shall have full power 10 bind (he Gompany by their signaturs and axecution: of any such inekusants and to allachk heretis tha seat of the Company. When
50 execuled such insirumants shall be as binding as if signed by the president and atlasied by the secretary.

Cortificate of Doslgnation - The Presidact of e Company. acling pussuant lo the Bylaws of the Company., autharzes David M. Caray, Assistanl Seciotary 10 appoint such asomays
facl as may be necessasy by act on behalf of the Company 10 maka, exerule, seal, acknowladge and detiver as surety any and ali unertakings, bonds, rocognizancas and olher surefy
ohligations

Authorization - By unsnimous consent of the Company’s Board of Dirctors. the Campany consents ihat facsimie or mecharmcaily reproduced signatare of any assistant secrelasy of the
Company, whefever appearng upon g cerlified copy of any power of attornay issued by the Company in conneclion with suraly bands, shak be valid and hindirg upon the Company wh
(he same force and effect as though manually affixed.

{, Renea C. Llewellyn, ths urnidersigned, Assistan! Secratary, of Libeity Mulual insurange Company. The Olio Casually Insurance Company, and West Amencan insutance Company
do hereby certfy that this power of alfomey execuled by said Companies & wy ful force and eflecl and has nol tgan revaked.

™ TESTIMONY WHEREOF | hava hereunlo sef aty hand and affixed the seais of said Companas tis 280 dayor  April . 2022

M/._&,m_,.

Reneq C. Liewallyn, Assisianl Secratary

By:




EXHIBIT A — Pricing Page and Schedule of Services
Generator Maintenance Services - 0T22124

Specification Description Number of Vists Unit Cost Extended Cost
5.1.1.1 Preventative Maintenance - Level 1 - Year 1 2 $275.00 $550.00
5.1.1.2 Preventative Maintenance - Level 2 - Year 1 i $2,050.00 $2,050.00
5.1.1.4 Load Testing - Year 1 1 $2,400.00 $2,400.00
5.1.11 Preventative Maintenance - Level 1 - Year 2 2 $275.00 $550.00
5.1.1.2 Preventative Maintenance - Level 2 - Year 2 1 $2,100.00 $2,100.00
5.1.1.3 Preventative Maintenance - Level 3 - Year 2 1 $9,631.00 $9,631.00
5.1.14 Load Testing - Year 2 1 $2,400.00 $2,400.00
5.1.1.1 Preventative Maintenance - Level 1 - Year 3 2 $275.00 $550.00
5.1.1.2 Preventative Maintenance - Level 2 - Year 3 1 $2,150.00 $2,150.00
5.1.1.4 Load Testing - Year 3 1 $2,400.00 $2,400.00
5.1.1.1 Preventative Maintenance - Level 1 - Year 4 2 $275.00 $550.00
5.1.1.2 Preventative Maintenance - Level 2 - Year 4 | $2,200.00 $2,200.00
5.1.1.3 Preventative Maintenance - Level 3 - Year 4 1 $9,800.00 $9.,800.00
5.1.1.4 Load Testing - Year 4 1 $2,400.00 $2,400.00
TOTAL COST:  $39,731.00
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