Department of Administration State of West Virginia

&\ |Purchasing Division Centralized Request for Q
21 |2019 Washington Street East i note
Post Office Bmmao Service - Prof

/' |Charleston, WV 253050130

Proc Folder: 1004449 Reason for Modification:
Doc Description: Carpeting and Flooring Project

Proc Type: Central Purchase Order
Date Issued |Solicitation Closes Solicitation No Version
2022-02-22 2022-03-10 13:30 CRFQ 0100 GOV2200000001 1

BID REGEIVING LOCATION

R

BID CLERK
DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION

2019 WASHINGTON STE
CHARLESTON WV 25305

us

Vendor Customer Code: (00000209472
Vendor Name : Nitro Carpet Outlet
Address :201 New Goff Mountain Road

Street :

City : Cross Lanes

State : VWV Country :USA Zip: 25313
Principal Contact : Cynthia Hale

Vendor Contact Phone: 304-769-0495 Extenslon: N/A

FOR INFORMATION CONTACT THE BUYER
Toby L Welch

(304) 558-8802

toby.L.weich@wv.gov

f
,. 7
- 7/
/ MZ% FEINg 55-0755185 DATE 2022-03-09
B Gl

Alloffers s to all terms and conditions contained in this solicitation

Dato Printad:  Feb 22, 2022 Page: 1 FORM ID: WV-PRC-CRFQ-002 202005



ADDITIONAL INFORMATION

The State of West Virginia is soliciting bids on behalf of the Governor's Office (Agency) of West Virginia to establish a contract to
supply and install new carpet and flooring in selected areas within the offices of Building No. 1 of the Capitol Complex, located at
1900 Kanawha Boulevard, East, Charleston, WV 25305, per the Specifications and Terms and Conditions as attached hereto.

provide the original bond within two (2) business days of original bid opening date.*™**

=+++A vendor submitting a bid bond electronically must include a copy of the bid bond with their submission and will be required to

INvOICE TO SHIP TO ‘ ]
OFFICE OF THE GOVERNOR STATE OF WEST VIRGINIA
1900 KANAWHA BLVD E JOBSITE - SEE
SPECIFICATIONS
CHARLESTON wv No City wv
us us
Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Carpeting and Luxury Vinyl Plank Flooring $186,954.23
Installation
Comm Code Manufacturer Specification Model #

30161701 Stanton Lake Como 63686 Navy / Healthier choice Double G/D Pad / Mohawk Living Local Stone Work

Extended Description:
As Per Exhibit A- Add A+B+C+D+E = Base Bid
Vendors must submit Exhibit A with their bid.

INVOICE TO SHIP TO
OFFICE OF THE GOVERNOR STATE OF WEST VIRGINIA
1900 KANAWHA BLVD E JOBSITE - SEE
SPECIFICATIONS
CHARLESTON wv No City wv
us us
Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
2 Add Alternate #1 - Moving Furniture $18,124.61
Comm Code Manufacturer Specification Model #
72152503
Extended Description:

Add Alternate #1 - moving furniture
Vendors must submit Exhibit A with their bid

|SCHEDULE OF EVENTS _
Line Event Event Date
1 Mandatory pre-bid at 5:15 p.m. *see Section 3 2022-03-01

Date Printed:  Feb 22, 2022 Page: 2 FORM ID: WV-PRC-CRFQ-002 2020/05




Line Event Event Date
2 Questions are due by 4:00 p.m. 2022-03-04

Date Printed:  Feb 22, 2022 Page: 3 FORM ID: WV-PRC-CRFQ-002 2020/08



Document Phase

Document Description

Page

GOV2200000001

Carpeting and Flooring Project

ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions




REQUEST FOR QUOTATION
Carpeting and Flooring Project

A — Pricing Page *(MUST SUBMIT WITH BIDS

Commodity Line 1: Carpet—Material: To provide estimated 1160 Square yards of Carpet ~ Material, as specified
herein:

Lump Sum=  $106.343.40 A)

Commodity Line 2: Carpet — Installation: To install Carpet-Material, as specified, provide a Lump Sum for
removing existing floor covering, preparing floor as needed, and installing new carpet:

LumpSum= §_55,360.00 B)

Commodity Line 3: Double Glue padding - Material To provide estimated 1160 square yards padding and adhesive.

LumpSum= §_14.856.00 ©

Commodity Line 4: Luxury Vinyl Plank Flooring - Material To provide estimated 852 square feet vinyl plank
flooring material.

Commodity Line 5: Luxury Vinyl Plank Flooring Iustallation: provide a lump sum amount for removing,
preparing, and installing new Vinyl Plank flooring.

Lump Sum= § (E)

BASE BID = (A + B+C+D +E) $ 186,954.23

Add Alternate #1: provide a lump-sum price for preparing, moving, and replacing any fumiture from work areas.

Lump Sum = § 18,124.61

Total Bid = (BASE BID + Add Altemate #1)  $_205,078.84
Revised 06/08/18




DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and the initial point of contact for matters relating to this Contract.

Cynthia Hale / Manager
(Name, Title)

(Printed Name and Title)

201 New Goff Mountain Road Cross Lanes, WV. 25313
(Address)

304-769-0495 / 304769-0498
(Phone Number) / (Fax Number)
cindyhale6161@gmail.com
(email address)

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through wvQASIS, I certify that: 1 have reviewed this Solicitation in its entirety; that I
understand the requirements, terms and conditions, and other information contained herein; that
this bid, offer or proposal constitutes an offer to the State that cannot be unilaterally withdrawn;
that the product or service proposed meets the mandatory requirements contained in the
Solicitation for that product or service, unless otherwise stated herein; that the Vendor accepts the
terms and conditions contained in the Solicitation, unless otherwise stated herein; that I am
submitting this bid, offer or proposal for review and consideration; that I am authorized by the
vendor to execute and submit this bid, offer, or proposal, or any documents related thereto on
vendor’s behalf; that I am authorized to bind the vendor in a contractual relationship; and that to
the best of my knowledge, the vendor has properly registered with any State agency that may
require registration.

By signi low, I further certifv that I understand this Contract is subject to the

provisions of West Virginia Code § SA-3-62, which automatically voids certain contract
clauses that violate State law,

Nitro Carpet Outlet
(Company)

(Authorized Signature) (Representative Name, Title)
Cynthia Hale / Manager
(Printed Name and Title of Authorized Representative)

3/9/2022
(Date)

304-769-0495 / 304-769-0498
(Phone Number) (Fax Number)

Revised 02/08/2022



. |Department of Administration State of West Virginia

%) |Purchasing Division Centralized Request for Quote
& 2\ 2019 Washington Street East
Post Office Box 50130 Service - Prof

Charleston, WV 25305-0130

Proc Folder: 1004449 Reason for Modification:
Doc Description: Addendum No. 1 - Carpeting and Flooring Project Addendum No 1 is issued to
publish a copy of vendors
questions with responses, clarify
speciﬂcatipn ..... See Page 2 for
Proc Type: Central Purchase Order complets info
Date Issued Solicitation Closes Solicitation No Version
2022-03-08 2022-03-10 13:30 CRFQ 0100 GOV2200000001 2
BID RECEIVING LOCATION =
BID CLERK
DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION
2019 WASHINGTON STE
CHARLESTON WV 25305
us
VENDOR

Vendor Customer Code: 000000209472

Vendor Name : Nitro Carpet Outlet

Address : 201 New Goff Mountain Road

Street :

City :Cross Lanes

State :/VV/ Country :USA Zip : 25313
Principal Contact : Cynthia Hale

Vendor Contact Phone: 304-769-0495 Extension: /A

FOR INFORMATION CONTACT THE BUYER
Toby L Welch

(304) 558-8802

toby.l.welch@wv.gov

Vendor

Signature X FEIN# 55-0755185 DATE °/9/22
All offers subject to all terms and conditions contained in this solicitation

Date Printed:  Mar 8, 2022 Page: 1 FORM ID: WV-PRC-CRFQ-002 2020/06



Reason for Modification:

Addendum No 1 is issued to publish a copy of vendors questions with responses, clarify specifications, publish the pre-bid sign in
sheet, and to publish a current map that show the correct areas of work.

ADDITIONAL INFORMATION -

Addendum No. 1 is issued for the following reasons:

1) To publish a copy of vendors questions with responses

2) To clarify sections 1.5 and 1.8 of Exhibit B as attached

3) To publish and upload an updated map of the work areas
4) To publish a copy of vendors guestions with the responses.
- no other changes—

=+ vendor submitting a bid bond electronically must include a copy of the bid bond with their submission and will be required to

provide the original bond within two (2) business days of original bid opening date.*™***

OFFICE OF THE GOVERNOR STATE OF WEST VIRGINIA
1900 KANAWHA BLVD E JOBSITE - SEE
SPECIFICATIONS
CHARLESTON wv No City wv
us uUs
Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Carpeting and Luxury Vinyl Plank Flooring $186,954.23
Installation
Comm Code Manufacturer Specification Model #
30161701  Stanton Lake Como 63686 Navy / Healthier Choice Double G/D Pad / Mohawk Living Local Stone Work

Extended Description:
As Per Exhibit A- Add A+B+C+D+E = Base Bid
Vendors must submit Exhibit A with their bid.

Date Printed: ~ Mar 8, 2022 Page: 2 FORM ID: WV-PRC-CRFQ-002 2020/05



INVOICE TO SHIP TO
OFFICE OF THE GOVERNOR STATE OF WEST VIRGINIA
1900 KANAWHA BLVD E JOBSITE - SEE
SPECIFICATIONS
CHARLESTON wv No City wv
us us
Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
2 Add Alternate #1 - Moving Furniture 18.,124.61
Comm Code Manufacturer Specification Model #
72152503

Extended Description:

Add Alternate #1 - moving furniture
Vendors must submit Exhibit A with their bid

SCHEDULE OF EVENTS

Line Event Event Date
1 Mandatory pre-bid at 5:15 p.m. *see Section 3 2022-03-01
2 Questions are due by 4.00 p.m. 2022-03-04

Date Printed:  Mar 8, 2022

Page: 3

FORM ID: WV-PRC-CRFQ-002 2020/05




ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: CRFQ GOV22-1

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by
completing this addendum acknowledgment form. Check the box next to each addendum
received and sign below. Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: ] hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:

(Check the box next to each addendum received)
Mddendum No. 1 [[] Addendum No. 6
[] Addendum No. 2 [[JAddendum No. 7
[[] Addendum No. 3 [] Addendum No. 8
[J Addendum No. 4 [[] Addendum No. 9
[ Addendum No. 5 [JAddendum No. 10

T understand that failure to confirm the receipt of addenda may be cause for rejection of this bid.
I further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only
the information issued in writing and added to the specifications by an official addendum is
binding.

Nitro Carpet Outlet

Auihorized Signature

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite
document processing.

Revised 02/08/2022



ATTACHMENT A

Revized 6/8/2012



ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NQ.: CRFQ GOV22-1

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box fiext to each addendum received)

[(/]1 Addendum No. 1 [ 1 Addendum No. 6
[ 1 Addendum No.2 [ ] Addendum No.7
[ 1 Addendum No.3 [ 1 Addendum No. 8
[ ] Addendum No.4 [ ] Addendum No.9
[ ] Addendum No.S5 [ ] Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

Nitro Larpsf Outlet 4
/ Authorized Signature

3/9/2022

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.
Revised 6/8/2012



REQUEST FOR QUOTATION
Carpeting Project

practices.

1.3 CRI 1AQ Testing Program Labels (Green Label Plus) required for both carpet and
adhesives. (www.carpet-rug.org)

1.4 Vendor must install carpet in compliance with manufacturer's written installation
recommendations. Installation shall be in full compliance with all federal, state, and
local regulations and ordinances. Installation shall be completed in accordance with the
CRI-104, "Standard for installation of Commercial Textile Floorcovering Materials"
https://www.carpet-rug.org/Documents/Publications/CRI-104-2015.pdf for all aspects
not covered in the manufacturer's written installation recommendations. This includes
100% application of adhesive to surface area at the prescribed trowel notch requirement
or 3/32”, or per the manufacturer’s instructions.

1.5 Vendor may be responsible for removing, and replacing, furniture from work areas. (see
Exhibit A pricing page — Add Alternate #1)

1.6 It will be the vendor's responsibility to properly dispose of all waste and debris from the
installation site daily.

1.7 Vendor shall insure carpet is free of debris, spots, etc., and shall vacuum and make carpet
ready for use after installation completion. The vendor shall be responsible for leaving
the installation area clean and ready to use.

1.8 Vendor shall have ninety (90) days from Notice to Proceed to complete work, and should
anticipate a phased installation. As the Agency understands the extended lead time for
delivery of carpet, the issuance of the purchase order shall permit vendor to place order
for all necessary materials that will be needed to complete the work per these
specifications. The Agency will delay issuance of Notice to Proceed until such time that
materials have been delivered. Vendor will coordinate installation schedule by areas with
GSD, due to continued tenant agency operations and furniture relocation. The vendor
shall plan and provide the means to work under the vertical office partitions which will
be left in place in the open area of the workspaces, other areas will be cleared as practical.
The vendor is expected to move rapidly to complete cleared areas once notified by GSD.

1.9 Contractor will ensure material is of a single manufacturer dye lot to ensure consistent
color appearance, if possible; if not, different dye lots can be used in offices separated by
walls and hallways. Lot numbers will be annotated on a working floor plan as a final
contract document to the PM.

1.10  Hazardous Materials: Contractor shall immediately notify under if hazardous
materials, such as asbestos, are discovered during the execution of the Construction
Services. Owner will be responsible for all required abatement. Contractor shall be
required to coordinate with Owner and Owner's abatement contractor to allow access to

Revised 06/08/18



SOLICITATION NUMBER: CRFQ GOV2200000001
Addendum Number: 1

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation™) to reflect the change(s) identified and described below.

Applicable Addendum Category:
| | Modify bid opening date and time
[¢] Modify specifications of product or service being sought
[¢'] Attachment of vendor questions and responses
[¢| Attachment of pre-bid sign-in sheet
[ ] Correction of error

[¢] Other

Description of Modification to Solicitation:
Addendum No. 1 Is issued for the following reasons:

1) To publish a copy of vendors questions with responses

2) To clarify sections 1.5 and 1.8 of Exhibit B as attached

3) To publish and upload an updated map of the work areas
4) To publish a copy of vendors questions with the responses.

-- no other changes--

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/8/2012



CRFQ GOV2200000001
Carpeting and Flooring Project

Q.1 Are there specifications for the double stick padding available for the Bid?

A.1 There were ever any specifications developed for the
double stick padding.

Q.2 Will there be close access to the building areas to receive carpet and
padding?

A.2 Access to deliver the carpet and padding will be made available via
the West Wing docks.

Q.3 Will there be a dumpster readily available? If not, will there be an area
close to the building where a dumpster can be placed by the business that is

awarded the job?

A.3 The vendor will be allowed to locate (accordingly sized dumpster) in
the West Wing dock.



CRFQ GOV2200000001
Carpeting and Flooring Project

Q.4 If the work can not start until 5:00 PM or after, what is the latest that work
can be performed?

A.4 The vendor can perform work 5pm — 1am Monday through Friday.

Saturday and Sunday work will be available with agency and vendor
coordinating an appropriate schedule.

Q.5 Since the furniture has to be removed from the rooms prior to take up or
installation, will there be a staging area outside of the work area?

A5 Currently the staging area available will be the hallway nearest the

work area.

Q.6 Will there be a professional company available to tear down and remove
the cubicles, especially those with conduit for power, phone and computer
cables, since this is broadloom carpet and not squares that lifts would be used

for?

A.6 Add Alternate #1 bids should include the vendor performing all tear down,
removal, electrical disconnection and reconnect, and replacement of
furnishings.



CRFQ GOV2200000001

Carpeting and Flooring Project

Q.7 It appears that the 1160 syds of carpet on the bid form have been based off
of net room measurements, with no allowance for 13'.2" widthora 1'.1" x
2'.10" pattern repeat. The carpet actually measures out to be 445.41 syds more
than what is on the bid form. The hallway alone is 167 syds.

A.7 The 1160 square yards was an estimate of the total yardage. Vendors were
provided with opportunity to "field verify" the requirements for actual square
yardage. Vendors bid should be inclusive of the total square yardage that would
allow for proper installation (including continuity of pattern).

Q.8 Once ordered, the carpet will take 12 to 14 weeks to receive, the installation
will take approximately 32 to 42 days to complete. The documents for this job
state 90 days from award to completion. Will there be an adjustment to this time

frame?

A.8 Per Exhibit B — items 1.8 Agency will delay issuance of Notice to Proceed
until such time that materials have been delivered.



Solicitation Number: CRFQ GOV2200000001

Pre-Bid ST R B Tec0 8 Dateof Pre-Bid Mecting: March 1, 2022

Please Note:

Vendors must sign-in on this sheet to verify attendance at the Pre-Bid meeting.
Failure to legibly sign in may be grounds for declaring a vendor ineligible to bid.
For further verification, please also provide a business card if possible.

Location of Prebid Meeting: Building 1

Firm Represented:* Rep Name (Printed): Firm Address: Telephone #: Fax #: Email;
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*One Vendor Per Representative - No one individual is permitted to represent more than one vendor at the pre-bid meeting. Any individual that does
attempl to represent two or more vendors will be required to select one vendor to which the individual's attendance will be attributed. The vendors not
selected will be deemed to have not attended the pre-bid meeting unless another individual attended on their behalf.



Solicitation Number: CRFQ GOV2200000001
Pre-Bid Si gn- In Sheet Date of Pre-Bid Meeting: March 1, 2022

Location of Prebid Meeting: Building 1

Please Note:

Vendors must sign-in on this sheet to verify attendance at the Pre-Bid meeting.
Failure to legibly sign in may be grounds for declaring a vendor ineligible to bid.
For further verification, please also provide a business card if possible.

Firm Represented:* Rep Name (Printed): Firm Address:

Telephone #: Fax #: Email:
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*One Vendor Per Representative - No one individual is permitied to represent more than one vendor at the pre-bid meeting. Any individual that does
attempt to represent two or more vendors will be required to select one vendor to which the individual's attendance will be attributed. The vendors not
selected will be deemed to have not attended the pre-bid meeting unless another individual attended on their behalf.



GOVERNOR'S OFFICES
BUILDING 1 (MAIN) GROUND FLOOR

% NEW CARPET
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Y
DATE {MM/DD/YYYY}
ACORD CERTIFICATE OF LIABILITY INSURANCE 03/09/2022

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPCON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER 0 add Taylor Moon

Yeager Insurance & Financial Services, LLC PHONE . 304-757:3800 FBX \o): 304-760-6111

3786 Teays Valley Road, Suite 100 EdaL . taylor@yeagerinsurance.net

Hurricane’ wv 25526 ——— __INSURER(S) AFFORDING COVERAGE NAIC #
| - | mnsurera:  State Auto Insurance Companies 125127
INSURED Topeka Enterprises, Inc insurerB:  The Hartford 1442210

DBA Nitro Carpet Outlet INSURERC : —

201 New Goff Mountain Road INSURERD S | O—

Cross Lanes, WV 25313 INSURER.E.; U

INSURER F :

COVERAGES CERTIFICATE NUMBER: 00001838-557959 REVISION NUMBER: 2
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSUREDR NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANGE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR ADDL|SUBR)| POLICYEFF | POLICY EXP
LTR TYPE OF INSURANCE mp_lwv | POLICY NUMBER | (MM/DDIYYYY) | (MM/DDIYYYY) LIMITS
A | X | COMMERCIAL GENERAL LIABILITY ' BOP2513288 04/06/2021 | 04/06/2022 | EACH OCCURRENCE $ 1,000,000
| @ ["DAMAGE TO RENTED
‘ | CLAIMS-MADE OCCUR | | PREMISES (Ea ocourrence) | $ 300,000
|
- | MED EXP (Any one person)  $ 10,000
[ ‘ | PERSONAL & ADVINJURY | § 1,000,000
| GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE | 2,000,000
X poucy i Loc ‘ PRODUCTS - COMPIOP AGG | $ 2,000,000
OTHER; | $
' COMBINED SINGLE LIMIT
A | AUTOMOBILE LIABILITY  BAP2457146 04/06/2022 | 04/06/2023 (Ea accident) I 1,000,000
| ANY AUTO | 'BODILY INJURY (Per persan)  $
| OWNED | SCHEDULED r
| AUTOS ONLY _x | aUTOS . BODILYINJURY(Peracmdent)‘ $
HIRED NON-OWNED PROPERTY DAMAGE $
| AUTOS ONLY AUTOS ONLY | | (Per accident] ,
| | |'$
T 1
|UMBRELLALAB | | ogour | | EACH OCCURRENCE $
| EXCESS LIAB | | CLAIMS’M'_ADEI | AGGREGATE $
DED | RETENTION'S |'s
[WORKERS COMPENSATION i PER ToTH
B | AND EMPLOYERS: LIABILITY o= 40 WEC RO3813 04/06/2021 | 04/06/2022 X | STAtutE | | ER |
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $ 1,000,000
|OFFICERIMEMBER EXCLUDED? I:I NiA | . '
(Mandatory in NH) | E.L DISEASE - EA EMPLOYEE § 1,000,000
If yes, describe under | 1 0 0
| DESCRIPTION OF OPERATIONS below | E.L DISEASE - POLICY LIMIT | $ ,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schadul

may ba attached If more space Is required)

This certificate of insurance neither affirmatively nor negatively amends, extends or alters the coverage afforded by the above

policies.

CERTIFICATE HOLDER

CANCELLATION

Verification of Coverage

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE o

j Mfﬂ( r (TMM)

ACORD 25 (2016/03)

The ACORD name and loao are reaistered marks of ACORD

7 1988-2015 ACORD CORPORATION. All rights reserved.
Printed bv TMM on 03/09/2022 at 04:04PM




¥ WEST VIRGINIA
* CONTRACTOR
LICENSING BOARD

_ CONTRACTOR LICENSE

AUTHOR!ZED BY THE

West Virginia Ccnimcl'or
Licensing Board

Wv032200

CLASSIFICATION:
FLOOR COVERING

TOPEKA ENTERPRISES INC
DBA NITRO CARPET OUTLET
201 NEW GOFF MTN RD
CROSS LANES, WV 25313

DATE ISSUED EXPIRATION DATE
MARCH 26, 2022 MBRCH 26, 2023
Authorized Signature Chalr, West Virginia Contractor

Licensing Board

A copy pf this ficense must be readily available for inspection by the Board on every.jeb site where
contracting work is being performed. This license number must appear in all advertisements; on ail
bid submissions, and on all fully execuied and binding contracts. This license is non-transferable:
This ficense is being issued under the provisions of West Virginia Code, Chapter 30, Article 42.



Request for Taxpayer

Form w-g . oo . Give Form to the
{Rev. October 2018) Identification Number and Certification requester. Do not
Depaniment of the Treasury ' : . send to the IRS.
Internal Revenue Service » Go to www.irs.gov/FormW9 for instructions and the latest information.

1 Name {as shown on your income tax returm). Name is required on this line; do not leave this line blank.
TOPEKA ENTERPRISES D/B/A NITRO CARPET OUTLET

2 Business name/disregarded entity name, if different from above
NITRO CARPET QUTLET

following seven boxes.

[J individuavsole proprietoror L G Corporation

single-member LLC

[[] Other (ses instructions)

S Corporation D Partnership

D Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Parinership) »
Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exemption fram FATCA reporting
LLG if the LLC is classilied as a single-member LLC that is disregarded from the owner unless the owner of the LLG is
another LLG that is not disregarded from the owner for U.S. federal 1ax purposes. Otherwise, a single-member LLC that
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions (codes apply only to

certain entities, not individuals; see
instructions on page 3):
[ Trust/estate

Exempt payee code (if any)

code (if any)

{Appliss. to accounts maintained outside the U.S.)

5 Address {number, street, and apt. or suite no.) See instructions.
201 NEW GOFF MOUNTAIN ROAD

Print or type.
See Specific Instructions on page 3.

Requester's name and address (optional)

6 City, state, and ZIP code
CROSS LANES, WV 25313

7 List account number{s) here (optionaf)

ICEGIN Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see'How to get a

TiN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and

Number To Give the Requester for guidelines on whose number to enter.

Certification

Under penalties.of perjury, | certify that:

B

1. The number shown on this form is my carrect taxpayer identification number {or | am waiting for a number to be issued to me); and
2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the internal Revenue
Sarvice IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3.1am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that ) am exerpt from FATCA reporting is correct.
Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because

you have failed to report all interest and

ds on your tax return. For real estat

e transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of sec proj cancellation of debt, s to/an individual retirement arrangement RA), and generally, payments
other than interest and dividends aren /,-requipe&i sign t(‘IE certifitdtion, But must %) de your comrect TIN. See }.he inst}hcﬁons for Part I, later.

y rd e,

Sign Signature of
Here U.S, person >

General Instructionsz’

Section references are to the Internal Revenue Code unless atherwise
noted.

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
efter they were published, go to www.irs.gov/FormW9.

Purpose of Form

An individual or entity (Ferm W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
{SSN), individual taxpayer identification number (ITIN}, adoption
taxpayer identification number (ATIN), or employer identification number
(EIN}, to report on an information return the amount paid to you, or other
amount reportable or an information retumn. Examples of information
returns include, but are not limited to, the following.

s Form 1099-INT (interest earned or paid)

(LB LDl e Blifoa

* Form 1099-DIV (dividends, including those from stocks or mutual
funds)

e Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

« Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

« Form 1089-S (proceeds from real estate transactions)

» Form 1099-K (merchant card and third party network transactions}
« Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T {tuition)

¢ Form 1099-C (canceled debt)

= Form 1099-A (acquisition or abandonment of secured property)

Use Form W-8 only if you are a U.S. person (including a resident
alien), to provide your correct TIN.

If you do not return Form W-§ to the requester with a TIN, you might
be subject io backup withholding. See What is backup withholding,
later.

Cat. No. 10231X

Form W=8 (Rev. 10-2018)



REQUEST FOR QUOTATION
Carpeting and Flooring Project

E IT B - PROJECT P S

1. GENERAL REQUIREMENTS/SPECIFICATIONS

1.1 All existing, Vendor must remove old soft floor covering (tiled areas will remain),
prepare floor for new installation by patching and/or levelling as needed, supply and
install new modular carpet tiles and cove trim.

1.11

1'1-2.

1.13.

Revised 06/08/18

A quantity of approximately 1160 square yards of Stanton Carpet (or equal). If
bidding an alternate, Vendor must provide sample prior to award.

Collection: Lake Collection

Style: Lake Como

Color: Navy  Color# 63686

Width 13’ x 2”

Pattern Repeat: 12 '4” W X 33 %” L

Construction: Face to Face Woven

Fiber: 100% Royaltron Polypropylene

Solution Dyed Yarn Royaltron is resistant to signs of wear due to the long-
lasting fibers. Inherently hydrophobic fibers do not absorb moisture making
spills and stains easy to remove. Additional properties include anti-
microbial and anti-static features.

A quantity of approximately 852 square feet of Mohawk Group (or equal). If
bidding an altemate, Vendor must provide sample prior to award.

Collection: Living Local

Style: Stonework C0179

Color: 985 Stamped Concrete

Product Type: Luxury Vinyl Tile — Flexible
Overall Gauge: 2.5 mm

Wear Layer: 20 mm

Size: 12” X 24”

Finish: M-Force Ultra

Edge Profile: Straight Edge

Emboss: Overall

All carpet and padding will be bulk shipped to Job location by contractor and
stored until used. Project Manager must verify quantities of material received and
originator prior to installation. There is no storage or dock available at the
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1.3

1 .4

1.5

1.6

1.7

1.8

building. Contractor is responsible for handling material throughout the project.
Contractor will use care not to waste product and be efficient in installation
practices.

CRI TIAQ Testing Program Labels (Green Label Plus) required for both carpet and
adhesives. (www.carpet-rug.org)

Vendor must install carpet in compliance with manufacturer's written installation
recommendations. Installation shall be in full compliance with all federal, state, and
local regulations and ordinances. Installation shall be completed in accordance with the
CRI-104, "Standard for installation of Commercial Textile Floorcovering Materials"
https://www.carpet-rug.org/Documents/Publications/CRI-104-2015.pdf for all aspects
not covered in the manufacturer’s written installation recommendations. This includes
100% application of adhesive to surface area at the prescribed trowel notch requirement
or 3/32”, or per the manufacturer’s instructions.

Vendor shall be responsible for removing, and replacing, furniture from work areas.

It will be the vendor’s respoilsibility to properly dispose of all waste and debris from the
installation site daily.

Vendor shall insure carpet is free of debris, spots, etc., and shall vacuum and make carpet
ready for use after installation completion. The vendor shall be responsible for leaving
the installation area clean and ready to use.

Vendor shall have thirty (30) days from Notice to Proceed to complete work, and should
anticipate a phased installation. As the Agency understands the extended lead time for
delivery of carpet, the issuance of the purchase order shall permit vendor to place order
for all necessary materials that will be needed to complete the work per these
specifications. The Agency will delay issuance of Notice to Proceed until such time that
materials have been delivered. Vendor will coordinate installation schedule by areas with
GSD, due to continued tenant agency operations and furniture relocation. The vendor
shall plan and provide the means to work under the vertical office partitions which will
be left in place in the open area of the workspaces, other areas will be cleared as practical.
The vendor is expected to move rapidly to complete cleared areas once notified by GSD.

1.9 Contractor will ensure material is of a single manufacturer dye lot to ensure consistent

color appearance, if possible; if not, different dye lots can be used in offices separated by
walls and hallways. Lot numbers will be annotated on a working floor plan as a final
contract document to the PM.

1.10 Hazardous Materials: Contractor shall immediately notify under if hazardous

materials, such as asbestos, are discovered during the execution of the Construction
Services. Owner will be responsible for all required abatement. Contractor shall be
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required to coordinate with Owner and Owner’s abatement contractor to allow access to
the jobsite in order to conduct abatement. Owner will consider requests for extension
due to prolonged abatement only after Contractor has made every effort to re-sequence
the Work in order to avoid delay.

2. PERFORMANCE: Vendor and Agency shall agree upon a schedule for performance of
Contract Services and Contract Services Deliverables, unless such a schedule is already
included herein by Agency. In the event that this Contract is designated as an open-end
contract, Vendor shall perform in accordance with the release orders that may be issued against
this Contract.

2.1

22

2.3

Vendor and Agency shall agree upon a schedule for performance of Contract Services and
Contract Services Deliverables, unless such a schedule is already included herein by

Agency.

The Vendor shall provide the Agency Project Manager with an overall project schedule
within seventy-two (72) hours of Award of the Contract. The proposed project schedule
shall indicate areas to be worked. Where coordination or disruption of adjacent
workspaces or occupants may be required, provide at least one week’s advance notice
prior to conducting work in those areas. Vendor shall adhere to schedule provided and
coordinate through the Agency Project Manager.

Work shall be conducted as a single project. The work schedule shall be reviewed and
approved by the Agency Project Manager prior to commencement of the work. The
Vendor shall coordinate the schedule around the Agency’s work requirements

3. TRAVEL: Vendor shall be responsible for all mileage and travel costs, including travel time,
associated with performance of this Contract. Any anticipated mileage or travel costs may be
included in the Vendor’s bid, but such costs will not be paid by the Agency separately.

4. PROJECT SPECIFIC CONDITIONS OF THE WORK
4.1 Limits of Work

4.1.1 Work areas will be limited to those spaces required for access to the jobsite. The
tenant State Agencies or Agency will be responsible for clearing work areas of
furniture and property prior to work commencement per the work schedule.

4.1.2 Some interior space may be utilized for temporary (overnight) storage of equipment
and tools. Coordinate storage needs with the Agency Project Manager.

4.13 Agency facilities shall remain in use during this contract. Contractor shall work
with the Building Manager to coordinate the temporary access to work areas and
otherwise provide for the Contractor needs to complete work. Contractor shall
minimize disruption to building work areas and loading dock access.
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Contractor shall be permitted reasonable use of building utilities including power,
water and sanitary sewage disposal as required for conducting the work.
Contractor shall coordinate the location of service connections or use of
receptacles with the General Services Division Building Supervisor to avoid
overloading existing circuits

4.2 Contractor Visitor Badges

Contractor shall provide a list of all personnel working on this project within the building.
This list shall include a copy of a valid driver’s license or other legal identification and
include date of birth and cell phone number. Workers shall carry valid Contractor Photo
ID Badges to be worn when working in the building. Under no circumstances shall a worker
be assigned to this project without the validation first being submitted to the General
Services Division and approval given.

4.3 Work Restrictions

Access to the building shall be coordinated with the Owner. Contractor shall not leave open
doors unattended and shall close doors when not in use.

This is a non-smoking building. Smoking is not permitted within the building or near
entrances, operable windows, or outdoor air intakes.

4.4 Parking

Some parking is available on the project site. Parking in non-designated areas is not
permitted. Parking is the responsibility of the contractor. With prior approval, contractor’s
vehicles may be brought on-site for loading & unloading or to provide equipment necessary
for conducting the work.

Use of loading dock areas or sidewalk areas for parking is strictly prohibited.

Vendor must coordinate with the Agency on how best to minimize disruption of employee
parking during the execution of the work.

4.5 Codes

All work is to be performed in compliance with applicable Federal and State codes
including but not limited to the International Building Code, International Mechanical
Code, Life Safety Code, NEC, OSHA, UL, ANSI, ASME and related standards.

4.6 Safety

All applicable local safety and OSHA rules and guidelines shall be met by the Contractor.
Work shall be subject to verification and inspection by GSD Safety representatives. Such
verification shall not relieve the Contractor from meeting all applicable safety regulations
and inspection by other agencies.
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4.7 Hot Work Permit

Contractor shall obtain Owner’s permission prior to performing any work that requires an
open flame, creates sparks, use’s equipment that creates combustible temperatures, or
performs any work that could result in a fire hazard. Owner will review work area and issue
a ‘Hot Work Permit’ prior to Contractor commencing work. Note that the Contractor must
take proper precautions and may be required to provide a Fire Watch as a condition of the
permit.

4.8 Workmanship

Contractor shall complete all work in a neat and workmanlike manner. All work shall be
done using new materials in a manner that meets commercial quality standards. Work shall
be neat, true, plumb, and square, as applicable. Contractor shall verify all dimensions.

4.9 General Services Division Jobsite Safety Handbook

Prior to beginning any work covered by the Contract, Vendor shall have read,
reviewed, and acknowledged in writing the attached Jobsite Safety Handbook (Exhibit

D)

4.10 Warranty

A one-year warranty on labor is required. Carpet will have separate manufacturer’s
warranty to meet specifications.

Revised 06/08/18
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GENERAL CONSTRUCTION SPECIFICATIONS (No AIA Documents)

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on behalf

of the Governor’s Office (“Agency™), to establish an agreement with the successful bidder
(“Vendor”) for the following:

¢ Remove existing floor covering and supply and install broadloom carpet and pad as
well as luxury vinyl plank flooring in selected areas within the offices of Building 1,
located at 1900 Kanawha Blvd. E, Charleston, WV 25305 per the specifications
herein. (All measurements to be field verified by the Vendor).

¢ Vendor will be required to stage project in cooperation with the Agency, as building
will remain occupied during the project and to minimize distraction.

o The Vendor shall furnish all materials, labor, and equipment necessary to complete all
Construction Services (defined below).

e The Vendor shall furnish any incidental work, materials, labor, and equipment that are
necessary to complete the Construction Services, even if such incidental work is not
explicitly included in the Project Plans.

The terms and conditions listed herein will become a part of the final agreement (*‘Contract”)
between Agency and Vendor.

. DEFINITIONS: The terms listed below shall have the meanings assigned to them below.

Additional definitions can be found in section 2 of the General Terms and Conditions and in
the Project Plans as defined below.

2.1 “Construction Services” means removal of floor covering and installation of new flooring
as more fully described in the Project Plans.

2.2 “Pricing Page™ means the pages contained in wvOASIS, attached hereto as Exhibit A, or
included in the Project Plans upon which Vendor should list its proposed price for the
Construction Services.

2.3 “Solicitation” means the official notice of an opportunity to supply the State with
Construction Services that is published by the Purchasing Division.

2.4 “Project Plans” means documents developed by an architect, an engineer, the Agency, or
another design professional, which are attached hereto as Exhibit B, that provide detailed
instructions on how the Construction Services are to be performed. In the event that Project
Plans contain drawings or other documents too large to attach in Exhibit B, Vendors can
obtain copies in accordance with Section 9 of these Specifications.
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3. ORDER OF PRECEDENCE: This General Construction Specifications document will have
priority over, and supersede, anything contained in the Project Plans.

4. QUALIFICATIONS: Vendor, or Vendor’s staff if requirements are inherently limited to
individuals rather than corporate entities, shall have the following minimum qualifications:

4.1. Experience: Vendor, or Vendor’s supervisory staff assigned to this project, must have
successfully completed at least three (3) projects that involved work similar to that
described in this General Construction Specifications or the Project Plans. Compliance
with this experience requirement will be determined prior to contract award by the State
through references provided by the Vendor upon request, through knowledge or
documentation of the Vendor’s past projects, through confirmation of experience
requirements from the architect assisting the State in this project, or some other method
that the State determines to be acceptable.

Vendor Must have completed three (3) projects installing commercial carpet in the past
five (5) years. Must provide references for at least three (3) distinct successful commercial
carpet installation projects. References should include the name, location of the building
in addition to the name, address, and telephone number of a contact person with the
building’s owner familiar with the work. Documentation to indicate the Vendor’s meeting
this requirement may be provided with the bid but must be provided prior to award.

Vendor must provide any additional documentation requested by the State which the State
may deem necessary to assist in confirmation of compliance with this provision.
References, documentation, or other information to confirm compliance with this
experience requirement may be requested after bid opening and prior to contract award.

5. CONTRACT AWARD: This General Construction Specifications request is intended to
provide Agency with a purchase price for the Construction Services. The resulting Contract
will be awarded to the lowest qualified responsible bidder meeting the required specifications.
If the Pricing Pages contain alternates/add-ons, the Contract will be awarded based on the
grand total of the base bid and any alternates/add-ons selected.

5.1 Pricing Page: (Exhibit A)- Vendor should complete the Pricing Page by providing all-
inclusive Lump Sum Prices to provide all materials, labor and Construction Services as
specified herein (Base Bid). Vendor should also submit their bid for Add Alternate #1-
Move furniture. Vendors should add all lump sum amounts including the Add Alternate
#1 for evaluation purposes. Vendor must complete the Pricing Page in full, as failure to
complete the Pricing Page in its entirety may result in Vendor’s bid being disqualified.

If responding with a paper bid, Vendors should download and/or print the assembled CRFQ
document (with the highest version number) from wvOASIS and insert their Lump Sum
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6.

for each Commodity Line, as follows:

A: (Carpet Material): provide a lump-sum price for approximately 1160 square yards of
carpet material.

B: (Carpet Installation): provide a lump-sum price for removing existing floor covering,
preparing floor, and installing new carpet.

C: (Double Stick Pad): provide a lump-sum price for providing approximately 1160
square yards of padding and glue required for double glue application.

D: (Luxury Vinyl Plank Material): provide a lump-sum price for approximately 852
square feet of Luxury Vinyl Plank Flooring in selected areas

E: (Luxury Vinyl Plank Installation): provide a lump-sum price for removing,
preparing, and installing approximately 852 square yards of Luxury Vinyl Plank Flooring.

(Add Alternate #1): provide a lump-sum price for preparing, moving, and replacing any
furniture from work areas.

If responding on paper, add lines A-E to get the Base Bid Price then add the Add Alternate
#1 to get your Total bid Amount. If submitting electronically enter a Contract amount for
Flooring services and enter a lump sum amount for Add Alternate #1 and let the system
calculate the total bid amount automatically. Vendors must submit Exhibit A pricing page
with their bid submission.

SELECTION OF ALTERNATES: Pursuant to W. Va. Code § 5-22-1(f), any solicitation of
bids shall include no more than five alternates. Alternates, if accepted, shall be accepted in the
order in which they are listed on the bid form. Any unaccepted alternate contained within a bid
shall expire 90 days after the date of the opening of bids for review. Determination of the
lowest qualified responsible bidder shall be based on the sum of the base bid and any alternates

accepted.

PERFORMANCE: Vendor shall perform the Construction Services in accordance with this
document and the Project Plans.

SUBSTITUTIONS: Any substitution requests must be submitted in accordance with the
official question and answer period described in the INSTRUCTIONS TO VENDORS
SUBMITTING BIDS, Paragraph 4. Vendor Question Deadline. Vendors submitting
substitution requests should submit product brochures and product specifications during the
official question and answer period.
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'9. PROJECT PLANS: The checked box will apply to Project Plans for this solicitation.

No Additional Project Plan Documents: There are no additional Project Plans other than
those attached hereto as Exhibit B or any subsequent addenda modifying Exhibit B-D.

O Additional Project Plan Documents: There are additional Project Plan documents other
than those attached as Exhibit B. Copies of the additional Project Plan documents not
attached as Exhibit B can be obtained by contacting the entity identified below.

10. CONDITIONS OF THE WORK

10.1. Permits: The Vendor shall procure all necessary permits and licenses to comply with
all applicable Federal, State, or Local laws, regulations, and ordinances of any regulating
body.

10.2. Existing Conditions: If discrepancies are discovered between the existing conditions
and those noted in the specifications, Vendor must immediately notify the Agency's
representative. Vendor must also immediately notify the Agency if suspected hazardous
materials are encountered.

10.3. Standard Work Hours: The hours of work for this contract must be after normal business
hours which is defined as 7:00 am to 5:00 pm, Monday through Friday excluding holidays
recognized by the State of West Virginia. Work schedule shall be reviewed and approved
by the Agency project manager prior to commencement of work. The vendor shall
coordinate the schedule through the Agency Project Manager. It is the intent that this
project and any work associated with it minimizes office disruption and distractions.

10.4. Project Closeout: Project Closeout shall include the following:

10.4.1. Final Cleanup: Vendor shall perform the final cleanup activities listed below,
along with any other final cleanup activities normally associated with the work
performed under this Contract, prior to final inspection:

10.4.1.1. No additional Final Cleanup activities other than those included in
Exhibits B.

10.4.2. Final Inspection: Vendor shall participate in a final inspection with the
Agency’s project manager. The purpose of the final inspection will be to identify
deficiencies that need to be remedied prior to Agency’s final acceptance of the
work. Vendor shall at all times be obligated to perform in accordance with the
Contract and must take all actions necessary to ensure that work complies with
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10.5 Payment:

requirements of Contract prior to final acceptance. Final acceptance does not
waive or release Vendor from its obligation to ensure that work complies with the
Contract requirements. Vendor shall submit any warranty documents to the
Agency project manager at final inspection.

10.5.1 Agency shall pay flat fee as shown on the Pricing Pages, for all Contract Services

performed and accepted under this Contract. Vendor shall accept payment in
accordance with the payment procedures of the State of West Virginia.

10.5.1.1. Progress Billing: Contractor will first invoice for total yardage (1,160

square yards) of carpet and padding - Material (Commodity Line 1), as
well as total square feet of luxury vinyl plank flooring (Commodity Line
4) upon delivery and acceptance at jobsite. Following this, Vendor may
submit for completed work up to three (3) additional invoices, billing
only for the Carpet- Installation (Commodity Line 2) per square
yard/feet of actual installed carpet and luxury vinyl plank flooring.

10.5.2 Invoices shall be submitted for payment (in arrears) and must include the

following information:

10.5.2.1. Invoice must include, at a minimum, invoice date, FEIN number,

complete address of vendor and Contract number.

Invoices shall be mailed to the following address:

General Services Division
112 California Avenue
Building 4

Charleston, WV 25305

Or, emailed to: GSDInvoices@wv.gov

11. FACILITIES ACCESS: Performance of Contract Services may require access cards and/or
keys to gain entrance to Agency’s facilities. In the event that access cards and/or keys are

required:

11.1. Vendor must identify principal service personnel which will be issued access cards and/or
keys to perform service.

11.2. Vendor will be responsible for controlling cards and keys and will pay replacement fee
if the cards or keys become lost or stolen.
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11.3. Vendor shall notify Agency immediately of any lost, stolen, or missing card or key.

11.4. Anyone performing under this Contract will be subject to Agency’s security protocol and
procedures.

11.5. Vendor shall inform all staff of Agency’s security protocol and procedures.
12. MISCELLANEOUS:

12.1. Contract Manager: During its performance of this Contract, Vendor must designate
and maintain a primary contract manager responsible for overseeing Vendor’s
responsibilities under this Contract. The Contract manager must be available during
normal business hours to address any customer service or other issues related to this
Contract. Vendor should list its Contract manager and his or her contact information

below.

Contract Manager: Cynthia Hale

Telephone Number: 304-769-0495

Fax Number: 304-769-0498

Email Address: cindyhale6161@gmail.com
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State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

1, Cynthia Hale , after being first duly sworn, depose and state as follows:

1. I am an employee of Nitro Carpet Ouflet ; and,
{Company Name)

2.  Ido hereby attest that [Niro Carpet Outlet
(Company Name)

maintains a written plan for a drug-free workplace policy and that such plan and
policy are in compliance with West Virginia Code §21-1D.

The above statements are sworn to under the penalty of perjury.

Printed Name: Cynthia Hale

Signature:

Title: Manager

Company Name:_Nitro Carpet Ouilet

Date: 3/9/22

STATE OF WEST VIRGINIA,

COUNTY OF , TO-WIT:

Taken, subscribed and sworn to before me this day of i

By Commission expires

(Seal)

{Notary Public)

Rev. July 7, 2017



DRUG FREE WORKPLACE POLICY

NITRO CARPET OUTLET values its employees and recognizes their
need for a safe and healthy work environment. Furthermore, employees
abusing drugs and alcohol are less productive and are often a risk to the
safety and productivity of our Company. The establishment of a Drug Free
Workplace Policy is consistent with this Company’s desire to promote a safe
and accident-free workplace.

1.NITRO CARPET OUTLET prohibits the use, possession, sale,
manufacture, and or drug related paraphernalia on Company premises or
while performing duties such as (installations, measurements, sales,
management, loading and unloading materials, operating Company vehicles,
operating warehouse equipment etc.) also while away from Company
premises and or during working hours.

2.The substances prohibited by this policy include such items as: any illegal
or unlawfully obtained drugs or controlled substances, designer drugs, over
the counter or prescribed medications not being used for purposes or in the
manner intended or alcoholic beverages.

3.All employees will be subject to random drug testing by a local company
hired by NITRO CARPET OUTLET to do these Drug Screenings through
out their employment with the Company. Randomly, an employee will be
contacted by the company that performs the Drug Screening, they will either
come to you or ask you to come to their office immediately. You are to
submit to the Drug Screen when they tell you to; you cannot reschedule to
suit your needs. Refusing to do the drug testing or failing to comply with the
company’s directions could be terms for immediate termination.

3. Compliance with this policy will be required by NITRO CARPET
OQULET as a condition of employment for qualified applicants or for
continued employment of current employees. The presence of a detectable
amount of any prohibited substance in an employee while working and or
during working hours may be deemed a violation of this policy, regardless of
when or where the substance entered the employee’s system.



-

4 Employees must notify Diana Topeka (Owner) within 5 days of any
conviction or entry of a guilty plea resulting in incarceration or probation
under any criminal drug statute, law, regulation, or ordinance. Failure to
report a conviction or guilty plea will result in immediate termination of
employment.

5.During a random Drug Test, if an employee tests positive a second test
will be performed immediately, if that test also confirms the presence of
drugs, the employee will be terminated.

6.Before the Drug Test is performed, the employee will be asked by the
NITRO CARPET OUTLET designated testing facility to list all legal and
prescribed prescription drugs in the last 30 days. The employee will have the
opportunity to explain the use of each drug. Applicants or employees who do
not report the use of any such drugs and who subsequently test positive on
any required screening or other test, will not be hired if not yet employed, or
if hired, may be subject to immediate discharge.

‘EMPLOYEE SIGNATURE DATE

WITNESS SIGNATURE DATE



EMPLOYEE CONSENT FORM

I hereby acknowledge receipt of NITRO CARPET OUTLET’S Drug Free
Workplace Policy regarding drugs and alcohol. I have read and understand
this policy. I understand that refusal to submit to any drug testing required
by this policy or a positive test result is grounds for disciplinary action up to
and including termination. Furthermore, I authorize the release of the test
results to my employer, and/or on post-accident tests, the Company’s
Workers Compensation insurance carrier and understand that refusal to
release these results is grounds for disciplinary action up to and including
termination. I understand that if I test positive for drugs or alcohol following
an on job accident, I may be ineligible for workers’ compensation benefits.

I recognize that NITRO CARPET OUTLET’S policy on drugs and alcohol
does not constitute an expressed or implied contract of employment.

As a condition of continued employment, employees must sign the attached
consent form and comply with policy.

I have read and understand this policy and will abide by it as a condition of
my employment.

EMPLOYEE NAME

SOCIAL SECURITY NUMBER

EMPLOYEE SIGNATURE DATE

WITNESS SIGNATURE DATE




NITRO CARPET OUTLET

ALCOHOL AND SUBSTANCE ABUSE POLICY

NITRO CARPET OULET is a DRUG FREE WORK PLACE.

The use of illegal Drugs and Alcohol is inconsistent with the behavior
expected of employees. The use of Illegal Drugs and Alcohol and misuse of
Prescribed and Over The Counter Drugs subjects employees and visitors to
unacceptable safety risks that undermine the Company’s ability to operate
safely, effectively and efficiently.

PRESIDENT/OWNER'’S SIGNATURE



Exhibit D
Jobsite Safety Handbook

For Contractors
Department of Administration (DOA)

General Services Division (GSD)

112 California Avenue
Building Four, 5% Floor
Charleston, WV

THIS HANDBOOK IS TO BE POSTED IN A VISIBLE AREA AT ALL CONSTRUCTION
PROJECTS AND/OR CONTRACTOR WORKSITES

Contractor Contact: _CYnthia Hale Phone #: 304-769-0495

EMERGENCY CONTACTS:

Project Manager:

Name: Cynthia Hale Phone #: 304-741-3775 Cell

Emergency Services #:

GSD Safety Section:

112 California Ave, Bldg.4 5" Floor. Charleston, WV 25305

Jonathan Trout: Work# 304 352-5522 Cell# 304-205-2721
Marsha Bowling Work# 304-352-5523 Cell# 304-951-1410

Revision 8/17/21
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The following is a summary of applicable jobsite safety requirements. This handbook is
intended to be used as a guide and in no way reflects all applicable safety
requirements. All employees are responsible for ensuring a safe working environment.
All hazards must be addressed regardless if they have been addressed in this
handbook. All contractors working on GSD projects are required to foliow OSHA
regulations.

GSD safety and health procedures are available for review 24/7 in the Main Capitol

Building basement, MB-69.

1. BUILDING ALARMS

In the event of a fire, sound the alarm and/or notify other building occupants
immediately. Contractor personnel shall respond appropriately to all alarms by exiting
the building immediately and remaining at least 50 feet from the building to allow for
emergency response access.

2. PERSONAL PROTECTIVE EQUIPMENT (PPE)
Workers must use personal protective equipment, such as:

¢ Hard hats when overhead, falling or flying hazards exist;
Safety glasses or face shields for welding, cutting, nailing (including pneumatic), or
when working with concrete and/or harmful chemicals;

o Proper shoes or boots to lessen slipping hazards and prevent toe crushing and nail
punctures;

o Safety belts and/or hamess systems for fall protection.

JOBSITE SAFETY HANDBOOK

3. HOUSEKEEPING AND ACCESS AROUND SITE

o Keep all walkways and stairways clear of trash/debris and other materials such as
tools and supplies to prevent tripping.

e Keep boxes, scrap lumber and other materials picked up and putin a dumpster or
trash/debris area to prevent fire and tripping hazards.

e Provide enough light to allow workers to see and to prevent accidents.

STAIRS AND LADDERS

All stairs are to be equipped with standard handrails.

Keep ladders in good condition and free of defects — Do not use job made ladders.
Inspect ladders before use for broken rungs or other defects so falls don’t happen.
Discard defective ladders.

» Secure ladders at the top and brace or tie off at the bottom to prevent them from
slipping and causing falls.

....h
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5. SCAFFOLDS AND OTHER WORK PLATFORMS

Scaffolding is to be assembled and used according to OSHA regulations.
General scaffolding guidance:

Provide ladders or stairs to access scaffold and work platforms safely.

Keep scaffolds and work platforms free of debris. Keep tools and materials as neat
as possible on scaffolds and platforms. This will help prevent materials from falling
and workers from tripping.

Erect scaffolds on firm and level foundations.

®

¢ Scaffold legs must be placed on firm footing and secured from movement or tipping,
especially on dirt or similar surfaces (a good foundation is a must).

o Erecting and dismantling scaffolds must be under the supervision of a Competent
Person.

¢ The competent person must inspect scaffolds before each use.

» Don't use blocks, bricks, or pieces of lumber to level or stabilize the footings.
Manufactured base plates or “mud sills” made of hardwood or equivalent can be
used.

Planking:

o Fully plank or use manufactured decking to provide a full work platform on scaffolds.
The platform decking and/or scaffold planks must be scaffold grade and not have
any visible defects.

o Extend planks or decking material at least 6’ over the edge or cleat them to prevent
movement. The work platform or planks must not extend more than 12° beyond the
end supports to prevent tipping when stepping or working.

« Be sure that manufactured scaffolds are the proper size and that the end hooks are
attached to the scaffold frame.

Guardrails:

Guard scaffold platforms that are more than 10 feet above the ground or floor
surface must have a standard guardrail. If guardrails are not practical, use other fall
protection devices such as safety belts’/harnesses and lanyards.

Place the top rail approximately 42" above the work platform or planking, with a mid-
rail about half that high at 21°.

Install toe boards when other workers are below the scaffold.

6. FALL PROTECTION

OSHA has specific and detailed requirements for fall protection — refer to 290 CFR 1926
Subpart M, 29 CFR 1910, 29 CFR Subpart . A few of those requirements are listed

below:
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o |nstall guardrails around open floors and walls when the fall distance is 4’ or more.
The top rail must withstand a 200 ib load.

» Construct guardrails with a top rail approximately 42" high with a midrail about half
that high at 21”.

o Install toe boards when other workers are below the work area.

e Cover floor openings larger than 2x2 (inches) with material to safely support the
working load.

o Use other fall protection systems like personal fall arrest systems (hamess &
lanyard), slide guards, roof anchors or alternative safe work practices when a
guardrail system cannot be used. Only wear proper shoes or footwear to lessen
slipping hazards.

¢ Train workers on safe work practices before performing work on foundation walls,
roofs, trusses, or where performing exterior wall erections and floor installations.

¢ Flagging systems can be used, where appropriate. Flagging systems must comply
with OSHA guidance.

7. EXCAVATION AND TRENCHING

Refer to OSHA regulations for excavation and trenching requirements, along with
regulations for walking and working surfaces: 29 CFR 1926 Subpart P, 290 CFR 1910

Subpart D

Some of the Excavation and Trenching requirements are listed below:

» Find the location of all underground utilities by contacting West Virginia 811 before
digging. Dial 811 or 800-245-4848.

o Keep workers away from digging equipment and never allow workers in an
excavation when equipment is in use.

» Keep workers from getting between equipment in use and other obstacles and
machinery that can cause crushing hazards.

¢ Keep equipment and the excavated dirt back 2 feet from the edge of the excavation.

o Have a competent person conduct daily inspections and correct any hazards before
workers enter a trench or excavation.

o Provide workers a way to get into and out of a trench or excavation. Ladders and
ramps can be used and must be within 25’ of the worker.

¢ For excavations and utility trenches over 5 feet deep, use shoring (trench boxes),
benching, or slope back the sides. Unless soil analysis has been completed, the
earth’s slope must be at least 1-1/2 horizontal to 1 vertical

o Keep water out of trenches with a pump or drainage system, and inspect the area for
soil movement and potential cave-ins.

e Open ditches more than 24 hours or overnight must have fence protection.

¢ Keep drivers in the cab and workers away when dirt and other debris are being
loaded into dump trucks. Workers must never be allowed under any load and must
stay clear of the back of vehicles.
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8. TOOLS AND EQUIPMENT

Maintain all hand tools and equipment in safe condition and check regularly for
defects. Broken or damaged tools and equipment must be removed from the jobsite.
Use double insulated tools, or ensure the tools are grounded {check for ground
plug).

Equip all power saws (circular, skill, table, etc) with blade guards. Saws must be
turned off when unattended. Unplug all power tools when not in use.

Make sure cords are not damaged. The outer insulation must not be cut or
damaged.

Pneumatic and powder-actuated tools must only be used by trained and
experienced personnel. Require proper eye protection for workers.

Never leave cartridges for pneumatic or powder-actuated tools unattended. Keep
equipment in a safe place, according to manufacturer’s instructions.

VEHICLES AND MOBILE EQUIPMENT
Inform workers verbally and provide training to stay clear of backing and turning
vehicles and equipment with rotating cabs.
Maintain back-up alarms for equipment with limited rear view or use someone to
help guide them back.
Verify experience or provide training to crane and heavy equipment operators.
Maintain at least 10 foot clearance from overhead power lines when operating
equipment.
Block up the raised bed when inspecting or repairing dump trucks.
Use a tag line to control materials moved by a crane.

10. ELECTRICAL

Prohibit work on new and existing energized (hot) electrical circuits until all power is
shut off and a positive “Lockout/Tagout System” is in place.

Maintain all electrical tools and equipment in safe condition and check regularly for
defects.

Broken or damaged tools and equipment must be removed from the jobsite.

Protect all temporary power (including extension cords) with Ground Fault Circuit
Interrupters (GFCI's). Plug into a GFCI protected temporary power pole, a GFCI
protected generator, or use a GFCI extension cord to protect against shocks.
Locate and identify overhead electrical power lines. Make sure that ladders,
scaffolds, equipment or materials never come within 10 feet of electrical power lines.
Exterior electrical must be approved (UL, NEMA, etc) for exterior use (no intemal
junction boxes).

11. FIRE PREVENTION

Provide fire extinguishers near all welding, soldering or other ignition sources.
Avoid spraying of paint, solvents or other types of flammable materials in rooms with
poor ventilation. Build up of fumes and vapors can cause explosions or fires.
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» Store gasoline and other flammable materials in a safety can outdoors or in an
approved storage facility. (Metal cans with self-sealing lids).

12. CHEMICAL HAZARDS

All hazardous chemicals present in the workplace must have an up-to-date Material
Safety Data Sheet (MSDS). All contractors shall maintain MSDS for chemicals used or
stored at GSD facilities. All wamings and directions for use must be followed.

13. CONFINED SPACES

By definition, a confined space:
¢ |s large enough for an employee to enter fully and perform assigned work;
¢ Is not designed for continuous occupancy by the employee; and
¢ Has a limited or restricted means of entry or exit.
These spaces may include underground vaults, tanks, storage bins, pits and diked
areas, vessels, silos and other similar areas.

By definition, a permit-required confined space has one or more of these
characteristics:

¢ Contains or has the potential to contain a hazardous atmosphere;

¢ Contains a material with the potential to engulf someone who enters the
space;

s Has an internal configuration that might cause an entrant to be trapped or
asphyxiated by inwardly converging walls or by a fioor that slopes
downward and tapers to a smaller cross section; and/or

» Contains any other recognized serious safety or health hazards.

Entry into confined spaces without an evaluation is forbidden. Entry into permit-
required confined spaces requires compliance with all OSHA requirements. Entry
into non-permit spaces witl require an evaluation by GSD Safety to confirm that
conditions remain non-permit required.

Contractors that perform confined space entry activities are required to comply
with OSHA regulations. GSD will not provide confined space rescue equipment.

14. LOCK-OUTITAG-OUT

Before working on, repairing, adjusting or replacing equipment and machinery, all
appropriate safety procedures, including lockout/tagout, must be utilized to place the
machinery or equipment in a neutral or zero mechanical state.

Outside contractors are expected to have knowledge of lock-out/tag-out requirements.
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REQUEST FOR QUOTATION
Carpeting & Flooring Project

4.7 Hot Work Permit

Contractor shall obtain Owner’s permission prior to performing any work that requires an
open flame, creates sparks, use’s equipment that creates combustible temperatures, or
performs any work that could result in a fire hazard. Owner will review work area and issue
a ‘Hot Work Permit’ prior to Contractor commencing work. Note that the Contractor must
take proper precautions and may be required to provide a Fire Watch as a condition of the

permit.
4.8 Workmanship

Contractor shall complete all work in a neat and workmanlike manner. All work shall be
done using new materials in a manner that meets commercial quality standards. Work shall
be neat, true, plumb, and square, as applicable. Contractor shall verify all dimensions.

4.9 General Services Division Jobsite Safety Handbook

Prior to beginning any work covered by the Contract, Vendor shall have read,
reviewed, and acknowledged in writing the attached Jobsite Safety Handbook (Exhibit

D)
4.10 Warranty

A one-year warranty on labor is required. Carpet will have separate manufacturer’s
warranty to meet specifications.



Contractor Acknowledgement:

I, the undersigned, have read, reviewed and acknowledge my understanding of the General
Services Division safety requirements, as set forth in this handbook. | am also aware that all
applicable rules and regulations are to be followed, regardless of whether they are specifically
mentioned in this handbook.

Contractor Representative (Print Name): Cynibatiate~  /

Contractor Representative Signature: /  Date: 3/9/2022

This signed acknowledgement must be signed and returned to the GSD Safety Section prior to
start of project work.
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@\(\( INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY:: The attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
instructions provide critical information about requirements that if overlooked could lead to
disqualification of a Vendor’s bid. All bids must be submitted in accordance with the provisions
contained in these instructions and the Solicitation. Failure to do so may result in disqualification
of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the
Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.
[] A pre-bid meeting will not be held prior to bid opening

A MANDATORY PRE-BID meeting will be held at the following place and time:

1900 Kanawha Boulevard, East
Building 1- State Capitol
Charleston WV 25305

Tuesday March 1, 2022 @ 5:15 p.m.

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one
individual is permitted to represent more than one vendor at the pre-bid meeting. Any
individual that does attempt to represent two or more vendors will be required to select one
vendor to which the individual’s attendance will be attributed. The vendors not selected will
be deemed to have not attended the pre-bid meeting unless another individual attended on

their behalf.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list
on the attendance sheet his or her name and the name of the Vendor he or she is representing.

Additionally, the person attending the pre-bid meeting should include the Vendor’s E-Mail
address, phone number, and Fax number on the attendance sheet. It is the Vendor’s
responsibility to locate the attendance sheet and provide the required information. Failure to
complete the attendance sheet as required may result in disqualification of Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting
Revised 02/08/2022



are preliminary in nature and are non-binding. Official and binding answers to questions will be
published in a written addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division. Questions must be submitted in writing. All questions
must be submitted on or before the date listed below and to the address listed below to be
considered. A written response will be published in a Solicitation addendum if a response is
possible and appropriate. Non-written discussions, conversations, or questions and answers
regarding this Solicitation are preliminary in nature and are nonbinding,

Submitted e-mails should have solicitation number in the subject line.

Question Submission Deadline: Friday March 4, 2022 @ 4.00 p.m.

Submit Questions to: Toby Welch, Buyer

2019 Washington Street, East

Charleston, WV 25305

Fax: (304) 558-4115 (Vendors should not use this fax number for bid submission)

Email: Toby.L.Welch@wv.gov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid
conference. Only information issued in writing and added to the Solicitation by an official
written addendum by the Purchasing Division is binding.

6. BID SUBMISSION: All bids must be submitted electronically through wvOASIS or signed
and delivered by the Vendor to the Purchasing Division at the address listed below on or before
the date and time of the bid opening, Any bid received by the Purchasing Division staff is
considered to be in the possession of the Purchasing Division and will not be returned for any
reason. The Purchasing Division will not accept bids, modification of bids, or addendum
acknowledgment forms via e-mail. Acceptable delivery methods include electronic submission
via wvOQASIS, hand delivery, delivery by courier, or facsimile.

The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130

A bid that is not submitted electronically through wvOASIS should contain the information
listed below on the face of the envelope or the bid may be rejected by the Purchasing Division.:

SEALED BID: Carpeting and Flooring Project
BUYER: Toby Weich, Buyer

SOLICITATION NO.: CRFQ GOV2200000001
BID OPENING DATE: Thursday March 10, 2022
BID OPENING TIME: 1:30 pm

FAX NUMBER: 304-558-3970
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The Purchasing Division may prohibit the submission of bids electronically through wvOASIS at
its sole discretion. Such a prohibition will be contained and communicated in the wvOASIS
system resulting in the Vendor’s inability to submit bids through wvOASIS. Submission of a
response to a Request for Proposal is not permitted in wvOASIS.

For Request For Proposal (“RFP”) Responses Only: In the event that Vendor is responding
to a request for proposal, the Vendor shall submit one original technical and one original cost
proposal prior to the bid opening date and time identified in Section 7 below, plus N/A

convenience copies of each to the Purchasing Division at the address shown above. Additionally,
the Vendor should clearly identify and segregate the cost proposal from the technical proposal
in a separately sealed envelope.

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date
and time will result in bid disqualification. For purposes of this Solicitation, a bid is considered
delivered when confirmation of delivery is provided by wvOASIS (in the case of electronic
submission) or when the bid is time stamped by the official Purchasing Division time clock (in
the case of hand delivery).

Bid Opening Date and Time: Thursday March 10, 2022 @ 1:30 p.m.

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East
Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issued by the Purchasing Division. Vendor should
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum
Acknowledgment Form, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with
the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid
to prevent errors in the evaluation. Failure to type or electronically enter the information may
result in bid disqualification.

10. ALTERNATE MODEL OR BRAND: Unless the box below is checked, any model, brand,
or specification listed in this Solicitation establishes the acceptable level of quality only and is not
intended to reflect a preference for, or in any way favor, a particular brand or vendor. Vendors
may bid alternates to a listed model or brand provided that the alternate is at least equal to the
model or brand and complies with the required specifications. The equality of any alternate being
bid shall be determined by the State at its sole discretion. Any Vendor bidding an alternate model
or brand should clearly identify the alternate items in its bid and should include manufacturer’s
specifications, industry literature, and/or any other relevant documentation demonstrating the
equality of the altemate items. Failure to provide information for altemate items may be grounds
for rejection of a Vendor’s bid.
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[] This Solicitation is based upon a standardized commodity established under W. Va. Code §
5A-3-61. Vendors are expected to bid the standardized commodity identified. Failure to bid the
standardized commodity will result in your firm’s bid being rejected.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,
clarifications, or other proposed modifications in its bid. Exceptions to, clarifications of, or
modifications of a requirement or term and condition of the Solicitation may result in bid
disqualification.

12. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State
Rules §148-1-6.6, communication with the State of West Virginia or any of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Division, is strictly prohibited without prior Purchasing Division
approval. Purchasing Division approval for such communication is implied for all agency
delegated and exempt purchases.

13. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be
properly registered with the West Virginia Purchasing Division and must have paid the $125 fee,
if applicable.

14. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.

15. PREFERENCE: Vendor Preference may be requested in purchases of motor vehicles or
construction and maintenance equipment and machinery used in highway and other
infrastructure projects. Any request for preference must be submitted in writing with the bid,
must specifically identify the preference requested with reference to the applicable subsection
of West Virginia Code § SA-3-37, and must include with the bid any information necessary
to evaluate and confirm the applicability of the requested preference. A request form to help
facilitate the request can be found at:

hgp:[[www.state.wv.gﬂg@g_/m;rﬂsg{ﬂclvmf.pﬁ.

15A. RECIPROCAL PREFERENCE: The State of West Virginia applies a reciprocal
preference to all solicitations for commodities and printing in accordance with W. Va. Code §
5A-3-37(b). In effect, non-resident vendors receiving a preference in their home states, will see
that same preference granted to West Virginia resident vendors bidding against them in West
Virginia. Any request for reciprocal preference must include with the bid any information
necessary to evaluate and confirm the applicability of the preference. A request form to help

facilitate the request can be found at: /A .state wv.us/admin/purchase/ f.pdf.

16. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any
solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-

37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-
owned, or minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same
preference made available to any resident vendor. Any non-resident small, women-owned, or
minority-owned business must identify itself as such in writing, must submit that writing to the
Purchasing Division with its bid, and must be properly certified under W. Va. CSR § 148-22-9
prior to contract award to receive the preferences made available to resident vendors. Preference
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for a non-resident small, women-owned, or minority owned business shall be applied in
accordance with W. Va. CSR § 148-22.9.

17. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive
minor irregularities in bids or specifications in accordance with West Virginia Code of State
Rules § 148-1-4.6.

18. ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wvQASIS can be accessed and viewed by the Purchasing Division staff
immediately upon bid opening. The Purchasing Division will consider any file that cannot be
immediately accessed and viewed at the time of the bid opening (such as, encrypted files,
password protected files, or incompatible files) to be blank or incomplete as context requires
and are therefore unacceptable. A vendor will not be permitted to unencrypt files, remove
password protections, or resubmit documents after bid opening to make a file viewable if those
documents are required with the bid. A Vendor may be required to provide document passwords
or remove access restrictions to allow the Purchasing Division to print or electronically save
documents provided that those documents are viewable by the Purchasing Division prior to
obtaining the password or removing the access restriction.

19. NON-RESPONSIBLE: The Purchasing Division Director reserves the right to reject the
bid of any vendor as Non-Responsible in accordance with W. Va. Code of State Rules § 148-1-
5.3, when the Director determines that the vendor submitting the bid does not have the capability
to fully perform or lacks the integrity and reliability to assure good-faith performance.”

20. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part
in accordance with W. Va. Code of State Rules § 148-1-4.5. and § 148-1-6.4.b.”

21. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets™ as defined by West Virginia Code § 47-22-1 et seq. All
submissions are subject to public disclosure without notice.

22. INTERESTED PARTY DISCLOSURE: West Virginia Code § 6D-1-2 requires that the
vendor submit to the Purchasing Division a disclosure of interested parties to the contract for all
contracts with an actual or estimated value of at least $1 million. That disclosure must occur on
the form prescribed and approved by the WV Ethics Commission prior to contract award.
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A copy of that form is included with this solicitation or can be obtained from the WV Ethics
Commission. This requirement does not apply to publicly traded companies listed on a national
or international stock exchange. A more detailed definition of interested parties can be obtained
from the form referenced above.

23. WITH THE BID REQUIREMENTS: In instances where these specifications require
documentation or other information with the bid, and a vendor fails to provide it with the bid,
the Director of the Purchasing Division reserves the right to request those items after bid
opening and prior to contract award pursuant to the authority to waive minor irregularities in
bids or specifications under W. Va. CSR § 148-1-4.6. This authority does not apply to
instances where state law mandates receipt with the bid.

24. EMAIL NOTIFICATION OF AWARD: The Purchasing Division will attempt to provide
bidders with e-mail notification of contract award when a solicitation that the bidder participated

in has been awarded. For notification purposes, bidders must provide the Purchasing Division
with a valid email address in the bid response. Bidders may also monitor wvOASIS or the
Purchasing Division’s website to determine when a contract has been awarded.

Revised 02/08/2022



GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of an Award Document signed by the
Purchasing Division Director, or his designee, and approved as to form by the Attorney
General’s office constitutes acceptance by the State of this Contract made by and between the
State of West Virginia and the Vendor. Vendor’s signature on its bid, or on the Contract if the
Contract is not the result of a bid solicitation, signifies Vendor’s agreement to be bound by and
accept the terms and conditions contained in this Contract.

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Contract.

2.1. “Agency” or “Agencies” means the agency, board, commission, or other entity of the State
of West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2. “Bid” or “Proposal” means the vendors submitted response to this solicitation.

2.3. “Contract” means the binding agreement that is entered into between the State and the
Vendor to provide the goods or services requested in the Solicitation.

2.4. “Director” means the Director of the West Virginia Department of Administration,
Purchasing Division.

2.5. “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.6. “Award Document” means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attorney General, that identifies the Vendor as the

contract holder.

2.7. “Solicitation” means the official notice of an opportunity to supply the State with goods or
services that is published by the Purchasing Division.

2.8. “State” means the State of West Virginia and/or any of its agencies, commissions, boards,
etc. as context requires.

2.9. “Vendor” or “Vendors™ means any entity submitting a bid in response to the
Solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that
has been awarded the Contract as context requires.
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shail be
determined in accordance with the category that has been identified as applicable to this
Contract below:

[} Term Contract

Initial Contract Term: The Initial Contract Term will be for a period of

. The Initial Contract Term becomes effective on the effective start
date listed on the first page of this Contract and the Initial Contract Term ends on the effective end
date also shown on the first page of this Contract.

Renewal Term: This Contract may be renewed upon the mutual written consent of the Agency,
and the Vendor, with approval of the Purchasing Division and the Attorney General’s office
(Attorney General approval is as to form only). Any request for renewal should be delivered to the
Agency and then submitted to the Purchasing Division thirty (30) days prior to the expiration date
of the initial contract term or appropriate renewal term. A Contract renewal shall be in accordance
with the terms and conditions of the original contract. Unless otherwise specified below, renewal
of this Contract is limited to successive one (1) year periods or multiple
renewal periods of less than one year, provided that the multiple renewal periods do not exceed the
total number of months available in all renewal years combined. Automatic renewal of this
Contract is prohibited. Renewals must be approved by the Vendor, Agency, Purchasing Division
and Attorney General’s office (Attorney General approval is as to form only)

[] Alternate Renewal Term — This contract may be renewed for
successive year periods or shorter periods provided that they do not exceed the
total number of months contained in all available renewals. Automatic renewal of this
Contract is prohibited. Renewals must be approved by the Vendor, Agency, Purchasing
Division and Attorney General’s office (Attorney General approval is as to form only)

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery
order may only be issued during the time this Contract is in effect. Any delivery order issued
within one year of the expiration of this Contract shall be effective for one year from the date the
delivery order is issued. No delivery order may be extended beyond one year after this Contract
has expired.

[7] Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice
to proceed and must be completed within Ninety (80) days.

[] Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor’s
receipt of the notice to proceed and part of the Contract more fully described in the attached

specifications must be completed within days. Upon completion of the
work covered by the preceding sentence, the vendor agrees that maintenance, monitoring, or
warranty services will be provided for year(s) thereafter.

[[] One-Time Purchase: The term of this Contract shall run from the issuance of the Award

Document until all of the goods contracted for have been delivered, but in no event will this
Contract extend for more than one fiscal year.

[] Other: Contract Term specified in
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4. AUTHORITY TO PROCEED: Vendor is authorized to begin performance of this contract on
the date of encumbrance listed on the front page of the Award Document unless either the box for
“Fixed Period Contract” or “Fixed Period Contract with Renewals™ has been checked in Section 3
above. If either “Fixed Period Contract” or “Fixed Period Contract with Renewals™ has been checked,
Vendor must not begin work until it receives a separate notice to proceed from the State. The notice to
proceed will then be incorporated into the Contract via change order to memorialize the official date
that work commenced.

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.

[[] Open End Contract: Quantities listed in this Solicitation/Award Document are
approximations only, based on estimates supplied by the Agency. It is understood and agreed that
the Contract shall cover the quantities actually ordered for delivery during the term of the
Contract, whether more or less than the quantities shown.

[] Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications included herewith.

[] One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency
to purchase goods or services in the open market that Vendor would otherwise provide under this
Contract if those goods or services are for immediate or expedited delivery in an emergency.
Emergencies shall include, but are not limited to, delays in transportation or an unanticipated
increase in the volume of work. An emergency purchase in the open market, approved by the
Purchasing Division Director, shall not constitute of breach of this Contract and shall not entitle
the Vendor to any form of compensation or damages. This provision does not excuse the State
from fulfilling its obligations under a One Time Purchase contract.

7. REQUIRED DOCUMENTS: All of the items checked in this section must be provided to the
Purchasing Division by the Vendor as specified:

BID BOND (Construction Only): Pursuant to the requirements contained in W. Va. Code §
-22-1(c), All Vendors submitting a bid on a construction project shall furnish a valid bid bond
in the amount of five percent (5%) of the total amount of the bid protecting the State of West
Virginia. The bid bond must be submitted with the bid.

‘ PERFORMANCE BOND: The apparent successful Vendor shall provide a performance

bond in the amount of 100% of the contract. The performance bond must be received by the
Purchasing Division prior to Contract award.
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LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may
provide certified checks, cashier’s checks, or irrevocable letters of credit. Any certified check,
cashier’s check, or irrevocable letter of credit provided in lieu of a bond must be of the same
amount and delivered on the same schedule as the bond it replaces. A letter of credit submitted in
lieu of a performance and labor/material payment bond will only be allowed for projects under
$100,000. Personal or business checks are not acceptable. Notwithstanding the foregoing, West
Virginia Code § 5-22-1 (d) mandates that a vendor provide a performance and labor/material
payment bond for construction projects. Accordingly, substitutions for the performance and
labor/material payment bonds for construction projects is not permitted.

[] MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

[] LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section of the General Terms and Conditions entitled Licensing, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits upon request and in a
form acceptable to the State. The request may be prior to or after contract award at the State’s sole
discretion.

Valid WV Contractor's License

O

The apparent successful Vendor shall also furnish proof of any additional licenses or certifications
contained in the specifications regardless of whether or not that requirement is listed above.
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8, INSURANCE: The apparent successful Vendor shall furnish proof of the insurance identified
by a checkmark below and must include the State as an additional insured on each policy prior to
Contract award. The insurance coverages identified below must be maintained throughout the life
of this contract. Thirty (30) days prior to the expiration of the insurance policies, Vendor shall
provide the Agency with proof that the insurance mandated herein has been continued. Vendor
must also provide Agency with immediate notice of any changes in its insurance policies,
including but not limited to, policy cancelation, policy reduction, or change in insurers. The
apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether that insurance
requirement is listed in this section.

Vendor must maintain:

Commercial General Liability Insurance in at least an amount of: $1,000.000.00  per
occurrence.

Automobile Liability Insurance in at least an amount of: $1,000,000.00 per occurrence.

[] Professional/Malpractice/Errors and Omission Insurance in at least an amount of:
per occurrence. Notwithstanding the forgoing, Vendor’s are not required to

list the State as an additional insured for this type of policy.

[7] Commercial Crime and Third Party Fidelity Insurance in an amount of: $100,000.00

per occurrence.

[] Cyber Liability Insurance in an amount of: per occurrence.

Ij Builders Risk Insurance in an amount equal to 100% of the amount of the Contract.

[[] Pollution Insurance in an amount of: per occurrence.

[] Aircraft Liability in an amount of: per occurrence.

O

|
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Notwithstanding anything contained in this section to the contrary, the Director of the
Purchasing Division reserves the right to waive the requirement that the State be named as
an additional insured on one or more of the Vendor’s insurance policies if the Director finds
that doing so is in the State’s best interest.

9. WORKERS’ COMPENSATION INSURANCE: Vendor shall comply with laws
relating to workers compensation, shall maintain workers’ compensation insurance when
required, and shall furish proof of workers’ compensation insurance upon request.

10. [Reserved]
11. LIQUIDATED DAMAGES: This clause shall in no way be considered exclusive and shall

not limit the State or Agency’s right to pursue any other available remedy. Vendor shall pay
liquidated damages in the amount specified below or as described in the specifications:

| for
[] Liquidated Damages Contained in the Specifications.

Liquidated Damages Are Not Included in this Contract.

12. ACCEPTANCE: Vendor’s signature on its bid, or on the certification and signature page,
constitutes an offer to the State that cannot be unilaterally withdrawn, signifies that the product
or service proposed by vendor meets the mandatory requirements contained in the Solicitation
for that product or service, unless otherwise indicated, and signifies acceptance of the terms and
conditions contained in the Solicitation unless otherwise indicated.

13. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified
elsewhere within this Solicitation/Contract by the State. A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so, may result in bid disqualification. Notwithstanding the foregoing,
Vendor must extend any publicly advertised sale price to the State and invoice at the lower of
the contract price or the publicly advertised sale price.

14, PAYMENT IN ARREARS: Payments for goods/services will be made in arrears only
upon receipt of a proper invoice, detailing the goods/services provided or receipt of the
goods/services, whichever is later. Notwithstanding the foregoing, payments for software
maintenance, licenses, or subscriptions may be paid annually in advance.

15. PAYMENT METHODS: Vendor must accept payment by electronic funds transfer and
P-Card. (The State of West Virginia’s Purchasing Card program, administered under contract
by a banking institution, processes payment for goods and services through state designated
credit cards.)
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16. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

17. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess
additional charges that were not either expressly provided for in the solicitation published by the
State of West Virginia, included in the Contract, or included in the unit price or lump sum bid
amount that Vendor is required by the solicitation to provide. Including such fees or charges as
notes to the solicitation may result in rejection of vendor’s bid. Requesting such fees or charges
be paid after the contract has been awarded may result in cancellation of the contract.

18. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds
being appropriated by the Legislature or otherwise being made available. In the event funds are
not appropriated or otherwise made available, this Contract becomes void and of no effect
beginning on July 1 of the fiscal year for which funding has not been appropriated or otherwise
made available. If that occurs, the State may notify the Vendor that an alternative source of
funding has been obtained and thereby avoid the automatic termination. Non-appropriation or
non-funding shall not be considered an event of default.

19. CANCELLATION: The Purchasing Division Director reserves the right to cancel this
Contract immediately upon written notice to the vendor if the materials or workmanship supplied
do not conform to the specifications contained in the Contract. The Purchasing Division Director
may also cancel any purchase or Contract upon 30 days written notice to the Vendor in
accordance with West Virginia Code of State Rules § 148-1-5.2.b.

20. TIME: Time is of the essence regarding all matters of time and performance in this
Contract.

21. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in
specification manuals, or any other source, verbal or written, which contradicts or violates the
West Virginia Constitution, West Virginia Code, or West Virginia Code of State Rules is void
and of no effect.

22. COMPLIANCE WITH LAWS: Vendor shall comply with all applicable federal, state, and
local laws, regulations and ordinances. By submitting a bid, Vendor acknowledges that it has
reviewed, understands, and will comply with all applicable laws, regulations, and ordinances.

SUBCONTRACTOR COMPLIANCE: Vendor shall notify all subcontractors providing
commodities or services related to this Contract that as subcontractors, they too are
required to comply with all applicable laws, regulations, and ordinances. Notification
under this provision must occur prior to the performance of any work under the contract by
the subcontractor.

23. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s
bid, or in any American Institute of Architects documents pertaining to this Contract are hereby
deleted, void, and of no effect.
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24. MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding
anything contained in this Contract to the contrary no modification of this Contract shall be
binding without mutual written consent of the Agency, and the Vendor, with approval of the
Purchasing Division and the Attorney General’s office (Attorney General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were not
included in the original contract, must be approved by the Purchasing Division and the Attorney
General’s Office (as to form) prior to the implementation of the change or commencement of
work affected by the change.

25. WAIVER: The failure of either party to insist upon a strict performance of any of the terms
or provision of this Contract, or to exercise any option, right, or remedy herein contained, shall
not be construed as a waiver or a relinquishment for the future of such term, provision, option,
right, or remedy, but the same shall continue in full force and effect. Any waiver must be
expressly stated in writing and signed by the waiving party.

26. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which may appear on any form documents
submitted by Vendor to the Agency or Purchasing Division such as price lists, order forms,
invoices, sales agreements, or maintenance agreements, and includes internet websites or other
electronic documents. Acceptance or use of Vendor’s forms does not constitute acceptance of the
terms and conditions contained thereon.

27. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorney General’s office (as to form only), and any other government
agency or office that may be required to approve such assignments.

28. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (a) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and
(c) be free from defect in material and workmanship.

29. STATE EMPLOYEES: Statec employees are not permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

30. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained from the Agency, unless the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the
Agency’s policies, procedures, and rules. Vendor further agrees to comply with the
Confidentiality Policies and Information Security Accountability Requirements, set forth in
http://www.state.wv.us/admin/purchase/privacy/default. html.
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31. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

32. LICENSING: In accordance with West Virginia Code of State Rules § 148-1-6.1.¢,
Vendor must be licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or local agency of West Virginia, including, but not limited
to, the West Virginia Secretary of State’s Office, the West Virginia Tax Department, West
Virginia Insurance Commission, or any other state agency or political subdivision. Obligations
related to political subdivisions may include, but are not limited to, business licensing, business
and occupation taxes, inspection compliance, permitting, etc. Upon request, the Vendor must
provide all necessary releases to obtain information to enable the Purchasing Division Director
or the Agency to verify that the Vendor is licensed and in good standing with the above
entities.

SUBCONTRACTOR COMPLIANCE: Vendor shall notify all subcontractors
providing commeodities or services related to this Contract that as subcontractors, they
too are required to be licensed, in good standing, and up-to-date on all state and local
obligations as described in this section. Obligations related to political subdivisions may
include, but are not limited to, business licensing, business and occupation taxes,
inspection compliance, permitting, etc. Notification under this provision must occur
prior to the performance of any work under the contract by the subcontractor.

33. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Award
Document from any agency of the State of West Virginia, the Vendor agrees to convey, sell,
assign, or transfer to the State of West Virginia all rights, title, and interest in and to all causes of
action it may now or hereafter acquire under the antitrust laws of the United States and the State
of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the State of West Virginia. Such assignment
shall be made and become effective at the time the purchasing agency tenders the initial payment
to Vendor.
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34. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without prior understanding, agreement, or connection
with any corporation, firm, limited liability company, partnership, person or entity submitting a
bid or offer for the same material, supplies, equipment or services; (2) that its bid or offer is in all
respects fair and without collusion or fraud; (3) that this Contract is accepted or entered into
without any prior understanding, agreement, or connection to any other entity that could be
considered a violation of law; and (4) that it has reviewed this Solicitation in its entirety;
understands the requirements, terms and conditions, and other information contained herein.

Vendor’s signature on its bid or offer also affirms that neither it nor its representatives have any
interest, nor shall acquire any interest, direct or indirect, which would compromise the
performance of its services hereunder. Any such interests shall be promptly presented in detail to
the Agency. The individual signing this bid or offer on behalf of Vendor certifies that he or she is
authorized by the Vendor to execute this bid or offer or any documents related thereto on
Vendor’s behalf; that he or she is authorized to bind the Vendor in a contractual relationship; and
that, to the best of his or her knowledge, the Vendor has properly registered with any State
agency that may require registration.

35. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely
liable for the acts and omissions of its employees and agents. Vendor shall be responsible for
selecting, supervising, and compensating any and all individuals employed pursuant to the terms
of this Solicitation and resulting contract. Neither the Vendor, nor any employees or
subcontractors of the Vendor, shall be deemed to be employees of the State for any purpose
whatsoever. Vendor shall be exclusively responsible for payment of employees and contractors
for all wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits,
professional liability insurance premiums, contributions to insurance and pension, or other
deferred compensation plans, including but not limited to, Workers® Compensation and Social
Security obligations, licensing fees, etc. and the filing of all necessary documents, forms, and
returns pertinent to all of the foregoing.

Vendor shall hold harmless the State, and shall provide the State and Agency with a defense
against any and all claims including, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxes, and employer income tax returns.

36. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the
State and the Agency, their officers, and employees from and against: (1) Any claims or losses
for services rendered by any subcontractor, person, or firm performing or supplying services,
materials, or supplies in connection with the performance of the Contract; (2) Any claims or
losses resulting to any person or entity injured or damaged by the Vendor, its officers,
employees, or subcontractors by the publication, translation, reproduction, delivery,
performance, use, or disposition of any data used under the Contract in a manner not authorized
by the Contract, or by Federal or State statutes or regulations; and (3) Any failure of the Vendor,
its officers, employees, or subcontractors to observe State and Federal laws including, but not
limited to, labor and wage and hour laws.

Revised 02/08/2022



37. PURCHASING AFFIDAVIT: In accordance with West Virginia Code §§ 5A-3-10a and
5-22-1(i), the State is prohibited from awarding a contract to any bidder that owes a debt to the
State or a political subdivision of the State, Vendors are required to sign, notarize, and submit
the Purchasing Affidavit to the Purchasing Division affirming under oath that it is not in
default on any monetary obligation owed to the state or a political subdivision of the state.

38. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not
presently have or acquire an interest, direct or indirect, which would conflict with or compromise
the performance of its obligations hereunder. Vendor shall periodically inquire of its officers,
members and employees to ensure that a conflict of interest does not arise. Any conflict of
interest discovered shall be promptly presented in detail to the Agency.

39. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box below:

Such reports as the Agency and/or the Purchasing Division may request. Requested reports
may include, but are not limited to, quantities purchased, agencies utilizing the contract, total
contract expenditures by agency, etc. ‘

[[] Quarterly reports detailing the total quantity of purchases in units and dollars, along with a
listing of purchases by agency. Quarterly reports should be delivered to the Purchasing Division

via email at purchasing division@wv.gov.

40. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the State reserves
the right to prohibit a service provider’s employees from accessing sensitive or critical
information or to be present at the Capitol complex based upon results addressed from a criminal
background check. Service providers should contact the West Virginia Division of Protective
Services by phone at (304) 558-9911 for more information.

41, PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56,
no contractor may use or supply steel products for a State Contract Project other than those
steel products made in the United States. A contractor who uses steel products in violation of
this section may be subject to civil penalties pursuant to W. Va. Code § 5A-3-56. As used in
this section:

a. “State Contract Project” means any erection or construction of, or any addition to,
alteration of or other improvement to any building or structure, including, but not limited
to, roads or highways, or the installation of any heating or cooling or ventilating plants or
other equipment, or the supply of and materials for such projects, pursuant to a contract
with the State of West Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or
more or such operations, from steel made by the open heath, basic oxygen, electric
furnace, Bessemer or other steel making process.

c. The Purchasing Division Director may, in writing, authorize the use of foreign steel
products ift
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1. The cost for each contract itemn used does not exceed one tenth of one percent
(.1%) of the total contract cost or two thousand five hundred dollars ($2,500.00),
whichever is greater. For the purposes of this section, the cost is the value of the
steel product as delivered to the project; or

2. The Director of the Purchasing Division determines that specified steel materials
are not produced in the United States in sufficient quantity or otherwise are not
reasonably available to meet contract requirements.

42. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every
contract or subcontract, subject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works, only
domestic aluminum, glass or steel products shall be supplied unless the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic
aluminum, glass or steel products is unreasonable or inconsistent with the public interest of the
State of West Virginia, (2) that domestic aluminum, glass or steel products are not produced in
sufficient quantities to meet the contract requirements, or (3) the available domestic aluminum,
glass, or steel do not meet the contract specifications. This provision only applies to public
works contracts awarded in an amount more than fifty thousand dollars ($50,000) or public
works contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more
than twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel
products. If the domestic aluminum, glass or steel products to be supplied or produced in a
“substantial labor surplus area”, as defined by the United States Department of Labor, the cost
of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
thirty percent (30%) of the bid or offered price for foreign made aluminum, glass, or steel
products. This preference shall be applied to an item of machinery or equipment, as indicated
above, when the item is a single unit of equipment or machinery manufactured primarily of
aluminum, glass or steel, is part of a public works contract and has the sole purpose or of being
a permanent part of a single public works project. This provision does not apply to equipment
or machinery purchased by a spending unit for use by that spending unit and not as part of a
single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer
prices including foreign aluminum, glass or steel products after application of the preferences
provided in this provision may be reduced to a price equal to or lower than the lowest bid or
offer price for foreign aluminum, glass or steel products plus the applicable preference. If the
reduced bid or offer prices are made in writing and supersede the prior bid or offer prices, all
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with
this rule.
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43. INTERESTED PARTY SUPPLEMENTAL DISCLOSURE: W. Va. Code § 6D-1-2
requires that for contracts with an actual or estimated value of at least $1 million, the vendor
must submit to the Agency a supplemental disclosure of interested parties reflecting any new
or differing interested parties to the contract, which were not included in the original pre-
award interested party disclosure, within 30 days following the completion or termination of
the contract. A copy of that form is included with this solicitation or can be obtained from the
WYV Ethics Commission. This requirement does not apply to publicly traded companies listed
on a national or international stock exchange. A more detailed definition of interested parties
can be obtained from the form referenced above.

44. PROHIBITION AGAINST USED OR REFURBISHED: Unless expressly
permitted in the solicitation published by the State, Vendor must provide new, unused
commodities, and is prohibited from supplying used or refurbished commodities, in fulfilling
its responsibilities under this Contract.

45. VOID CONTRACT CLAUSES - This Contract is subject to the provisions of West
Virginia Code § SA-3-62, which automatically voids certain contract clauses that violate

State law.
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1. CONTRACTOR'’S LICENSE: Until June 15, 2021, West Virginia Code § 21-11-2, and
after that date, § 30-42-2, requires that all persons desiring to perform contracting work in this
state be licensed. The West Virginia Contractors Licensing Board is empowered to issue the
contractor’s license. Applications for a contractor’s license may be made by contacting the West
Virginia Contractor Licensing Board.

ADDITIONAL TERMS AND CONDITIONS (Construction Contracts Only)

The apparent successful Vendor must furnish a copy of its contractor’s license prior to the
issuance of a contract award document.

2. DRUG-FREE WORKPLACE AFFIDAVIT: W. Va. Code § 21-1D-5 provides that any
solicitation for a public improvement contract requires each Vendor that submits a bid for the
work to submit an affidavit that the Vendor has a written plan for a drug-free workplace policy. If
the affidavit is not submitted with the bid submission, the Purchasing Division shall promptly
request by telephone and electronic mail that the low bidder and second low bidder provide the
affidavit within one business day of the request. Failure to submit the affidavit within one
business day of receiving the request shall result in disqualification of the bid. To comply with
this law, Vendor should complete the enclosed drug-free workplace affidavit and submit the same
with its bid. Failure to submit the signed and notarized drugfree workplace affidavit or a similar
affidavit that fully complies with the requirements of the applicable code, within one

business day of being requested to do so shall result in disqualification of Vendor’s bid. Pursuant
to W. Va. Code 21-1D-2(b) and (k), this provision does not apply to public improvement contracts
the value of which is $100,000 or less or temporary or emergency repairs.

2.1. DRUG-FREE WORKPLACE POLICY: Pursuant to W. Va. Code § 21-1D-4, Vendor and
its subcontractors must implement and maintain a written drug-free workplace policy that complies
with said article. The awarding public authority shall cancel this contract if: (1) Vendor fails to
implement and maintain a written drug-free workplace policy described in the preceding
paragraph, (2) Vendor fails to provide information regarding implementation of its drug-free
workplace policy at the request of the public authority; or (3) Vendor provides to the public
authority false information regarding the contractor’s drug-free workplace policy.

Pursuant to W. Va. Code 21-1D-2(b) and (k), this provision does not apply to public
improvement contracts the value of which is $100,000 or less or temporary or emergency repairs.

3. DRUG FREE WORKPLACE REPORT: Pursuant to W. Va. Code § 21-1D-7b, no less than
once per year, or upon completion of the project, every contractor shall provide a certified report
to the public authority which let the contract. For contracts over $25,000, the public authority shall
be the West Virginia Purchasing Division. For contracts of $25,000 or less, the public authority
shall be the agency issuing the contract. The report shall include:

(1) Information to show that the education and training service to the requirements of
West Virginia Code § 21-1D-5 was provided;

(2) The name of the laboratory certified by the United States Department of Health and
Human Services or its successor that performs the drug tests;
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7 (3) The average number of employees in connection with the construction on the public
improvement;

(4) Drug test results for the following categories including the number of positive tests and the
number of negative tests: (A) Pre-employment and new hires; (B) Reasonable suspicion; (C) Post-
accident; and (D) Random.

Vendor should utilize the attached Certified Drug Free Workplace Report Coversheet when
submitting the report required hereunder. Pursuant to W. Va, Code 21-1D-2(b) and (k), this
provision does not apply to public improvement contracts the value of which is $100,000 or less

or temporary or €mergency repairs.

4. AIA DOCUMENTS: All construction contracts that will be completed in conjunction with
architectural services procured under Chapter 5G of the West Virginia Code will be governed by
the attached AIA documents, as amended by the Supplementary Conditions for the State of West
Virginia, in addition to the terms and conditions contained herein.

4A. PROHIBITION AGAINST GENERAL CONDITIONS: Notwithstanding anything
contained in the AIA Documents or the Supplementary Conditions, the State of West Virginia
will not pay for general conditions, or winter conditions, or any other condition representing a
delay in the contracts. The Vendor is expected to mitigate delay costs 1o the greatest extent
possible and any costs associated with Delays must be specifically and concretely identified. The
state will not consider an average daily rate multiplied by the number of days extended to be an

acceptable charge.

5, GREEN BUILDINGS MINIMUM ENERGY STANDARDS: In accordance with § 22-
29-4, all new building construction projects of public agencies that have not entered the
schematic design phase prior to July 1, 2012, or any building construction project receiving state
grant funds and appropriations, including public schools, that have not entered the schematic
design phase prior to July 1, 2012, shall be designed and constructed complying with the ICC
International Energy Conservation Code, adopted by the State Fire Commission, and the
ANSVASHRAE/IESNA Standard 90.1-2007: Provided, That if any construction project has a
commitment of federal funds to pay for a portion of such project, this provision shall only apply
to the extent such standards are consistent with the federal standards.

6. LOCAL LABOR MARKET HIRING REQUIREMENT: Pursuant to West Virginia Code
§21-1C-1 et seq., Employers shall hire at least seventy-five percent of employees for public
improvement construction projects from the local labor market, to be rounded off, with at least two
employees from outside the local labor market permissible for each employer per project.

Any employer unable to employ the minimum number of employees from the local labor market
shall inform the nearest office of Workforce West Virginia of the number of qualified employees
needed and provide a job description of the positions to be filled.

If, within three business days following the placing of a job order, Workforce West Virginia is
unable to refer any qualified job applicants to the employer or refers less qualified job applicants
than the number requested, then Workforce West Virginia shall issue a waiver to the employer
stating the unavailability of applicant and shall permit the employer to fill any positions covered by
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the waiver from outside the local labor market. The waiver shall be in writing and shall be issued
within the prescribed three days. A waiver certificate shall be sent to both the employer for its
permanent project records and to the public authority.

Any employer who violates this requirement is subject to a civil penalty of $250 per each employee
less than the required threshold of seventy-five percent per day of violation after receipt of a notice
of violation.

Any employer that continues to violate any provision of this article more than fourteen calendar
days after receipt of a notice of violation is subject to a civil penalty of $500 per each employee less
than the required threshold of seventy-five percent per day of violation.

The following terms used in this section have the meaning shown below.

(1) The term “construction project” means any construction, reconstruction, improvement,
enlargement, painting, decorating or repair of any public improvement let to contract in an amount
equal to or greater than $500,000. The term “construction project” does not include temporary or

emergency repairs;

(2) The term “employee™ means any person hired or permitted to perform hourly work for wages by
a person, firm or corporation in the construction industry; The term “employee” does not include:(i)
Bona fide employees of a public authority or individuals engaged in making temporary or
emergency repairs;(ii) Bona fide independent contractors; or(iii) Salaried supervisory personnel
necessary to assure efficient execution of the employee's work;

(3) The term “employer” means any person, firm or corporation employing one or more employees
on any public improvement and includes all contractors and subcontractors;

(4) The term “local labor market” means every county in West Virginia and any county outside of
West Virginia if any portion of that county is within fifty miles of the border of West Virginia;

(5) The term “public improvement™ includes the construction of all buildings, roads, highways,
bridges, streets, alleys, sewers, ditches, sewage disposal plants, waterworks, airports and all other
structures that may be let to confract by a public authority, excluding improvements funded, in
whole or in part, by federal funds.
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7. DAVIS-BACON AND RELATED ACT WAGE RATES:

[0 The work performed under this contract is federally funded in whole, or in part. Pursuant
to , Vendors are required to pay applicable Davis-Bacon

wage rates.
] The work performed under this contract is not subject to Davis-Bacon wage rates.

8. SUBCONTRACTOR LIST SUBMISSION: In accordance with W. Va. Code § 5-22-1, the
apparent low bidder on a contract valued at more than $250,000.00 for the construction,
alteration, decoration, painting or improvement of a new or existing building or structure shall
submit a list of all subcontractors who will perform more than $25,000.00 of work on the project
including labor and materials. (This section does not apply to any other construction projects,
such as highway, mine reclamation, water or sewer projects.) The subcontractor list shall be
provided to the Purchasing Division within one business day of the opening of bids for review.
If the apparent low bidder fails to submit the subcontractor list, the Purchasing Division shall
promptly request by telephone and electronic mail that the low bidder and second low bidder
provide the subcontractor list within one business day of the request. Failure to submit the
subcontractor list within one business day of receiving the request shall result in disqualification
of the bid.

If no subcontractors who will perform more than $25,000.00 of work are to be used to complete
the project, the apparent low bidder must make this clear on the subcontractor list, in the bid
itself, or in response to the Purchasing Division’s request for the subcontractor list.

a. Required Information. The subcontractor list must contain the following information:

1. Bidder’s name

ii. Name of each subcontractor performing more than $25,000 of work on the
project.

iii. The license number of each subcontractor, as required by W. Va. Code § 21-11-
1 et. seq.

iv. If applicable, a notation that no subcontractor will be used to perform more than
$25,000.00 of work. (This item iv. is not required if the vendor makes this clear in
the bid itself or in documentation following the request for the subcontractor list.)

b. Subcontractor List Submission Form: The subcontractor list may be submitted in any
form, including the attached form, as long as the required information noted above is
included. If any information is missing from the bidder’s subcontractor list submission, it
may be obtained from other documents such as bids, emails, letters, etc. that accompany
the subcontractor list submission.
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¢. Substitution of Subcontractor, Written approval must be obtained from the State
Spending Unit before any subcontractor substitution is permitted. Substitutions are not
permitted unless:

i. The subcontractor listed in the original bid has filed for bankruptcy;
ii. The subcontractor in the original bid has been debarred or suspended; or

iii. The contractor certifies in writing that the subcontractor listed in the original bid
fails, is unable, or refuses to perform his subcontract.
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Bidder’s Name:

D Check this box if no subcontractors will perform more than $25,000.00 of work to complete the

project.
Subcontractor Name License Number if Required by
' W. Va. Code § 21-11-1 et. seq.
Attach additional pages if necessary
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Agency.
REQ.P.O#

BIiD BOND
ESE PRESENTS, That we, the undersigned,
, @s Principal, and
of , , @ corporation organized and existing under the laws of the State of ___
with its principal office in the City of , 88 Surety, are held and firmly bound unto the State
of West Virginia, as Obligee, in the penal sum of S ) for the payment of which,

mllandmdylobenude.wa]ohﬂyandseveraﬂybindourselves.ourhelrs.admidsuatnm.emeutom.sumusandasslgns.

The Condition of the above obligation is such that whereas the Principal has submilted fo the Purchasing Section of the
DepaﬁmMomemﬁmambidorpropow.aﬂad\edhaMoandmadeapartmof,toemerir:baconh'actmwﬁﬁngfm

NOW THEREFORE,

(a) If sald bid shall be rejected, or
'nmmmummmmmmmmmmmmmmwﬂmml
attached hereto and shall fumish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform
the agreement created bytheaeeephnceofsaidbid.menmisowgaﬂonsmnbenullandvold.omememlsobugaﬁond\allreminin
full force and effect. nhemummmwmmmmamwmwmanddmmmm in no
event, exceed the penal amount of this obligation as herein stated.

'lheSurety.forthevalueraeeNed.herebysﬂpdatesandagmeshatheo%aﬁmsdsaﬂ&mtyandﬂsbondshaﬂbehm
waylmpalredormctedbyawemmbnofmeﬂmwmnwhld\meommayammsuchbu.mdsawwmeshmby
waive notice of any such extension.

wrrNEss.ﬂmfonowingslgnahnssmdsealsofmndpalandsm.emtedawsedadbyaproperomcerofPrlmipaland
Surety, or by Principal individually if Principal is an Individual, this day of ., 20

Principat Seal

(Name of Principal)

(Must be President, Vice President, or
Duly Authorized Agent)

(Title)

Surety Seal
{Name of Surety)

Afttomey-in-Fact

mmmm-s::mmumngmmmwmmwmmumwmmmm.mmmmm
must attach a power of attomey with its seal affixed.
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BID BOND PREPARATION INSTRUCTIONS

Minimum amount of accepiable bid bond is
5% of tota! bid. You may state “5% of bid™
or a specific amount on this line in wards.
Amount of bond in numbers

Brief Description of scope of wotk

Day of the month

Month

Year

Signature of President, Vice President, or
Authorized Agent

Title of Person Signing for Principal
Seal of Surety

Name of Surcty

Signature of Attorney in Fact of the Surety

Dated Power of Attorney with Surety Seal
must accompany this bid bond.

\__— LV

AGENCY(A)
RRQRFP¥____ (B)
Bid Bond
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
(%) of ) . (5
as Principal, and (14 of Gy
, & corporation organized and existing under the laws
of the State of with its principal office in the City of
o , @8 Surety, are held and firmly bound unto The State

of West Virginia, s Obligee, in the penal sum of [1:9)
¢ @) ) for the payment of which, well and truly to be made,
we jointly and severally bind ourselves, our heirs, administrators, executors,
successors and assigns.

The Condition of the ebove obligation is such that whereas the Principal bas submiited to

the Purchasing Section of the Department of Administration a certain bid or proposal, attached hereto
and made a part hereof to enter into a coatract in writing for

(M.
NOW THEREFORE
(8) 1f said bid shait be rejected, or
)] If said bid shall be accepted and the Principal shall enter into a contract in

accordance with the bid or proposal attached hereto and shall famish any other bonds and insurance
required by the bid or proposal, and shall in all other respects perform the agrecment created by the

of said bid then this obligation shall be null and void, otherwise this obligation shall
remain in full force and effect. It is expressly understood and epreed that the liability of the Surety
for any and all claims hercunder shall, in 00 event, exceed the penal amount of this obligation as
herein stated

The Surety for value received, hereby stipulates and agrees that the obligations of said
mmmmmuhmmwamwmmﬁmommwimwmm
Obliges may accept such bid: and said Surety docs hereby waive notice of any such extension.

WITNESS, the following signatures and seals of Principal and Surcty, executed and
mbdbyamucﬁwof?ﬁmipﬂmdm,wbyrﬁmipdwﬁmnyifhindpdism
individuat, the (N)___dayof _(0) .20 (F) .

Principal Seal

(1)
(Name of Principal)
By.
(Must be President, Vice President, or
Duly Authorized Agent)

®

n
Title

Surcty Seal A ]
) {Name of Surety)
W
Attorney-in-Fact

IMPORTANT - Surety executing bonds must be lcensed in West Virginia to transact surety
insurance, mast affix its seal, and mnst attach a power of attorney with its seal affixed.

REV. 672013



STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

CONSTRUCTION CONTRACTS: Under W. Va. Code § 5-22-1(i), the confracting public entity shall not award a
construction contract to any bidder that is known to be in default on any monetary obligation owed to the state or a
political subdivision of the state, including, but not limited to, obligations related to payroll taxes, property taxes, sales and
use taxes, fire service fees, or other fines or fees.

ALL CONTRACTS: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state
or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related

to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand
dollars in the aggregate; or (2) the debtor is in employer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to chapter
eleven of the W. Va. Code, workers' compensation premium, permit fee or environmental fee or assessment and the matter has
not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in defauit of any of the
provisions of such plan or agreement.

DEFINITIONS:

“Dabt” means any assessment, premium, penally, fine, tax or other amount of money owed to the state or any of its political
subdivisions because of a judgment, fine, permit violation, ficense assessment, defaulted workers’ compensation premium, penalty
or other assessment presently delinquent or due and required to be paid to the state or any of its political subdivislons, including
any interest or additional pensities accrued thereon.

“Employer default” means having an outstanding balance or fiability to the oid fund or to the uninsured employers’ fund or being
in policy default, as defined in W. Va. Code § 23-2¢-2, failure to maintain mandatory workers’ compensation coverage, or failure to
fully meet its obligations as a workers' compensation self-insured employer. An employer is not in employer default if it has entered
into a repayment agreement with the Insurance Commissioner and remains in compliance with the obligations under the
repayment agreement.

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company or any other
form or business association or other entity whatsosver, related to any vendor by blood, marriage, ownership or contract through
which the parly has a relationship of ownership or other interest with the vendor so that the parly will actually or by effect receive or
control a portion of the benefit, profit or other consideration from performance of a vandor contract with the party receiving an
amount that meets or exceed five percent of the total contract amount. ,

AFFIRMATION: By signing this form, the vendor’s authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that: (1) for construction contracts, the vendor Is not in default on
any monetary obligation owed to the state or a pofitical subdivision of the state, and (2) for all other contracts,
that neither vendor nor any related party owe a debt as defined above and that neither vendor nor any related
party are in employer default as defined above, unless the debt or employer default is permitted under the

exception above.

WITNESS THE FOLLOWING S_IGNATURE:
Vendor's Name: Nitro Carpet Outlet

Authorized Signature: Date:
State of
County of ___, to-wit:

Taken, subscribed, and swom to before me this ___ day of .20 .
My Commission expires , 20

AFFIX SEAL HERE NOTARY PUBLIC

Purchasing Affidavit (Revised 01/19/2018)



