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Proc Folder :

Solicitation Description :

Proc Type :

Date issued Solicitation Closes Solicitation Response Version

Solicitation Response

Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130
Post Office Box 50130

State of West Virginia

697032

ADDENDUM 1:

Central Master Agreement

2020-05-27

13:30:00

SR 0323 ESR05262000000006992 1

 VENDOR

000000161400

SARGENTS COURT REPORTING SERVICE INC

Comments:

Total Bid : Response Date: Response Time:Total Bid : 

Solicitation Number: CRFQ 0323 WWV2000000017

$0.00 2020-05-26 14:51:37

FOR INFORMATION CONTACT THE BUYER

Signature on File FEIN # DATE

All offers subject to all terms and conditions contained in this solicitation

FORM ID : WV-PRC-SR-001

Dusty J Smith

(304) 558-2063
dusty.j.smith@wv.gov
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 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

1 Transcription Services, Legal and
Medical

0.00000 EA $3,339.000000 $0.00

82111603

Transcription Services per the specifications attached herein



p Purcharlng Dlvlson
2019 Washlngton Strcot East
Pogt Ofilco Box 50130
Gharleston, WV 25305.{1130

State of West Virginia
Request for Quotation
34 -Service-Prof

Proc Folder: 697032

Doc Descrlptlon: ADDENDUM 1:

Eoc :YPtt cenltqlMaster Agreement
Date lssued Sollcltatlon Gloseo Sollcttatlon No votalon

2020-05-20 2020-0*27
13:30:00

CRFQ 0323 \.rV\A/2000000017 2

BID CLERK

DEPARTMENT OF ADMINISTMTION
PURCHASING DIVISION

2019 WASHINGTON ST E

CHARLESTON

US

25305

Vendor Name, Addrees and Telephone Numben

FOR II.IFORMATION CONTACT THE BUYER

Dusty J Smith
(304) 558-2063
dustyj.smith@wv.gov

",nnnunS1a1f,r,szLr* DArE 5l Lulzau3FEN# as-l1d?.tbO
sollcltatlon

Page: 1

to all terme

FORM lD : WV-PRC-CRFQ-001

krose
Typewritten Text
Sargent's Court Reporting Service, Inc. 
210 Main Street
Johnstown, PA  15901
814-536-8908



AODENDUM 1 IS ISSUED FORTHE FOLLOWING REASONS:

1. TO GIVE RESPONSES TO OUESTIONS

BID OPENING HAS CHANGED TO WEDNESDAY MAY 27TH, 2020 TIME lS THE SAME AT 1:30PM

FISCAL AND ADMINISTRATIVE MANAGEMENT - 5301

WORKFORCE WEST VIRGINIA
19OO KANAWHA BLVD, EAST

BLDG 3,3RD FLOOR, SUITE 3OO

\,w25305

US

CHARLESTON

OFFICE OF ADMIN SUPPORT - 5302

WORKFORCE WEST VIRGINIA
19OO KANAWHA BLVD, EAST

BLDG 3,3RD FLOOR, SUITE 3OO

CHARLESTON VvV 2S30S

US

Llne Gomm Ln Desc ary Unlt Prlce Total Prlce

1 Transcrlption Services, Legal and
Medical

0.00000 EA
$3,339.00

Gomm Gode Manufacturer Speclllcatlon Model #
82111603

Extended Dercrlptlon :

Transcription Services per the specifications attached herein

Llne
1

Event EventDde
TECHNICAL QUESTIONS DUE AT 1OAM 2O2O-O$,13

Page:. 2
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Document Phaee

Final

Document Deecription

ADDENDUM 1:
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ADDITIONAL TERMS AIID CONDMONS

See attached document(s) for additional Terms and Conditions



SARGENTS COURT REPORTING SERVICE, INC

210 Main Street

Johnstown, PA 15901

Primary Contact:

Sara Ann Sargent

210 Main Street

Johnstown, PA 15901

Phone: (814) 536-8908

Fax: (814l.539-7579

E-mail : Sa I lv@sa rgents.com

Response to Request for Quotation

CRFQ 0323 WWV20000000LT for Transcription Services

Transcription Services to be supplied to Workforce

West Virginia

llPage
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General History and Experience:

Since the inception of Sargent's Court Reporting Service, lnc. in 1980, Sargent's has been providing

nationwide transcription and verbatim reporting services to various federal and state entities, as well as

a variety of private clients. The type of work Sargent's has performed includes, but is not limited to,

workers compensation, medical, insurance, financial, occupational, technical and professional licensure

reporting and transcription.

Through hard work and consistent superior performance, The Sargent's Group has grown to
include 21 offices spread throughout Pennsylvania, West Virginia, Kentucky and Maryland, with our

corporate headquarters being located at 210 Main Street, Johnstown, PA 15901. Sargent's Court

Reporting is a small, woman owned minority business. Sargent's Court Reporting is certified with the

State of West Virginia as a Woman-owned Business as well as certified nationally with the Women's

Business Enterprise National Council (WBENC) (See Exhibit B for copy of Certification).

Sara Ann Sargent is a transcriptionist and court reporter herself, and a large number of the

managers employed at Sargent's share her vocational background, giving Sargenf s a unique expertise and

insight into the industry.

Sargent's relies on employees rather than independent contractors to perform our work, giving

us the ability to control the appearance, demeanor and capabilities of our staff, as well as the quality and

timeliness of delivery of our work to a degree many of our competitors cannot. The high amount of control

we have over the entire process translates into a very high degree of reliability and consistency of quality

for our clients, regardless of the volume of work.

Sargent's only utilizes individuals who have the qualifications and experience necessary to carry

out their assigned tasks. Furthermore, every new employee must pass our rigorous training process before

assuming the responsibilities of their position.

Additionally, Sargent's is committed to full customization of our services, tailoring our approach

to any job to the specific needs of our individual client. Furthermore, in order to ensure efficient and

flexible billing and payment options to our clients, Sargent's offers digital and physical submission of
invoices and accepts government purchasing/ payment cards as well as direct deposit or physical checks.

Our approach puts relationships, service and quality at the top of our list of priorities. This has

allowed us to experience a steady groMh over the years, but we never forget that our clients are the

reason for Sargent's success.
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3. GENERATREQUIREMENTS:

3.1. Contract ltems and Mandatory Requirements: Sargent's will provide WorkForce West Virginia

with the Contract ltems listed below on an open-ended and continuing basis. Contract ltems will

meet or exceed the mandatory requirements as shown below.

3.1.1. HearingTranscriptions

3.1.1.1. The first page of the transcript will have l" margin

3.L.1.2 All subsequent pages of the transcripts will have header on line 5 leaving

5/8" margin attop. All pages of thetranscript willhave 1" margin on leftand
5/8" margin on the right side.

3.1.1.3. Transcripts will include single spacing Questions and Answer format

3.1.L.4. Transcripts will include Arial 12 point Font type and size.

3.1.1.5. Hearing transcripts will include a style of the case and appearances on page one.

3.1.1.6. Hearing transcripts will include an lndex of Direct, Cross, Redirect, Recross, etc.

and exhibits on the second page.

3.t.L.7. Certification will be included on last page of transcript and will not be included in

the billing of pages.

3.1.1.8. Hearing transcripts will include a header with the claimant's name and case

number in Arial 12 point font type bold capital letters/numbers.

3.1.1.9 The first typing line on all transcripts will be on line 8 on all pages after first and

end on line 59 leaving 5l typing lines per page.

3.1.1.10. Hearing transcripts will include an lndex of key words at the end of the

transcript.

3.1.1.11 The completed transcripts will be printed on 8" by tL", 20#, White Bond as

"mini pages" using four-to-a-page formatting compatible with Microsoft Office

Word 2010, 2013, or 2015.

3.L.2. Decisions/Orders
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3.L.2.t. The first page of the Board of Review Decisions/Orders will have a 1" margin at

the top.

3.1.2.2 All subsequent pages of the Board of Review Decisions/Orders will have a header

on line 5, leaving a 5f 8" margin at the top. All pages will have a 1" margin on the

right-hand side of each page.

3.1.2.3. Board of Review Decisions/Orders will be single spaced with appropriate

paragraphing.

3.1.2.4. Board of Review Decisions/Orders will include Arial 12 point Font type and size

3.1.2.5 The first typing line on page 1 of all Board of Review Decisions/Orders will be on

line "7" and shall end at approximately "59" , for 52 Wping lines on page 1.

3.1.2.6. All subsequent pages of Board of Review Decisions/Orders will begin on line "8"
and end approximately on line "59" leaving 5l typing lines per page.

3.L.2.7. The persons dictating decisions/orders will reference certain preformatted

language. The Board of Review will provide this language to Sargent's for
insertion into the decision/orders. The Board of Review will update and change

the preformatted language as necessary.

3.1.3. Hearing Transcriptions and Decisions/Orders

3.1.3.1. Sargent's will transcribe hearings and decisions/orders from digital recordings.

3.t.3.2 Sargent's will provide transcripts electronically to the Board of Review of printing

within four working days of receiving the dictation. Sargent's will electronically

provide the typed decision/orderto the Board of Review within two working days

of receiving the dictation. For example, a hearing sent by 4:30 P.M. on Monday

will be transcribed and returned to the Board of Review no later than 4:30 P.M.

on Friday.

3.1.3.3. All information that is transferred from Sargent's will be transferred via a secure

Virtual Private Network (VPN). Any and all data that is to be transmitted via email

will be done so as an encrypted document. This allows for only the intended

recipient to have the "key" to access the documents. Sargent's will perform the

dictation in the order the Board of Review requires. Upon award of the contract,

Sargent's and the Board of Review will agree upon how prioritization will occur.
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3.1.3.4. All employees will sign a confidentially agreement and a copy of these

agreements will be forwarded to the Board upon award of a contract.

4. CONTRACTAWARD:

4.1. Contract Award: Sargent's will adhere to all the specifications in this section

4.2. Pricing Pages: Sargent's Pricing Page is attached hereto as Exhibit A.

5. ORDERING AND PAYMENT:

5.1. Ordering: Sargent's will accept orders by regular mail, facsimile, e-mail, or any other written

forms of communication. Sargent's utilizes File Transfer Protocol (FTP) software that requires a

username and password log-in, which ensures the security of the transmitted audio. Once a file

is uploaded, WorkForce West Virginia shall notify the production manager of the availability of
the audio and/or video files via email. The completed transcription will be available to
WorkForce West Virginia via Sargent's Online Repository (SOR). WorkForce West Virginia will

have the ability to access and download the completed transcription as often as needed.

Sargent's will provide 2417 accessibility of its FTP and SOR system. Sargent's will provide training

in the use of these systems. Additionally, informational packets will be produced for all persons

using these systems.

5.2. Payment: Sargent's will accept payment in accordance with the payment procedures of the State

of West Virginia.

5. DETIVERYAND RETURN

6.1. DeliveryTime: Sargent's shall deliver standard orders within four working days for hearings and

two working days for decisions/orders after orders are received. Should an emergency order be

requested, Sargent's will provide the order within two working days after orders are received.

6.2. Late Delivery: Sargent's will notify the Agency placing the order under this Contract, in writing,

if orders will be delayed for any reason.

6.3. Delivery Payment/Risk of Loss: Sargent's will include the cost of standard order delivery in its

bid pricing.

6.4. Return of Unacceptable ltems: Sargent's has a quality guarantee for all transcription services

provided. The terms of said guarantee are attached hereto on Page 8.
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5.5. Return Due to Agency Error: Sargent's will adhere to all applicable return policies.

7. VENDOR DEFAULT:

Sargent's will adhere to allthe requirements set forth in this section.

8. MISCETIANEOUS:

8.1. No Substitutions: Sargent's will supply only Contract ltems in accordance with this Solicitation

8.2. Vendor Supply: Sargent's certifies that it can supply the Contract ltems contained in this bid

response.

8.3. Sargent's will provide quarterly reports and annual summaries to the Agency showing the

Agency's items purchased, quantities of items purchased, and total dollar value of the items

purchased. Upon request of the Agency, Sargent's will also provide reports showing the items

purchased during the term of this Contract, the quantity purchased for each of those items, and

the total value of purchases for each of those items. A sample of these reports are attached

hereto as Exhibit E.

8.4. Contract Manager: The Contract manager will be responsible for overseeing Sargent's

responsibilities under this Contract. Any customer service or other issues relating to this Contract

shall be addressed to the Contract manager. The contact information is below.

Contract Manager: Kainani S. Rose, Manager

Telephone Number: (814) 536-8908

Fax Number: (814) 539-7579

Email Address: clientservices@sargents.com
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Qualitv Guarantee

Sargent's maintains a high level of expectancy that all services will be performed in a skilled

manner in accordance with the standard of care with which such services are normally provided in the

industry. All transcriptionists are placed in a vigorous training program, where all are tested periodically

to ensure all requirements are met. Throughout the process of production, any quality issues are

reviewed with the transcriptionisU and if necessary, the transcriptionist receives corrective training. On

the occasion that corrections should arise, Sargent's agrees that all services will be made at no additional

cost to WorkForce West Virginia.

Sargent's believes transcribed documents are a vital and necessary component to the legal record.

Sargent's Quality Assurance Plan represents the application of monitoring reviews and planning that

ensures quality documentation and provides timely and consistent feedback to the transcription

professional.

Sargent's Quality Assurance Plan documents policies and procedures for identifying and handling

uncommon causes of transcription variation (i.e. risk). Risk should be thought of as the possibility of

suffering a negative impact to the provider, whether it be decreased quality, increased cost, or delayed

completion.

Sargent's documentation team members' roles and responsibilities are specifically defined in

regards to risk in Sargent's Quality Assurance Plan. Documentation team members consist of the Team

Manager, Team Supervisors, Software Quality Assurance Lead, and Quality Checkers.

Sargent's Quality Assurance Plan endorses that risk identification is consistentty conducted,

although a majority of the risks should be identified early on so proper response planning and monitoring

can occur. Sargent's applies key Principles of Quality as a tool and technique for risk identification.

The application of the key Principles of Quality entails the following

1. New transcriptionists undergo a full review by Quality Checkers until competency and

judgment have been consistently demonstrated.

2. Random reviews by periodic sampling of transcribed reports are performed by Quality

Checkers to ensure ongoing compliance with quality standards.
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3. Clear qualification and quantification of errors have been established for the purpose of

document evaluation.

4. While an accuracy of 100% should be the standard to which every document is held for delivery

to the healthcare provider, a benchmark for the transcriptionist is an accuracy rate at no less than

98To.

5. Ongoing feedback, education and performance improvement is the goal of Sargent's Quality

Assurance Plan in order to establish confidence in a transcriptionist's experienced judgment and

the ability to discern client/chart-ready documents.

Sargent's Quality Assurance Plan requires full documentation and entry of all identified risks into

a risk register. Quality analysis, response planning and quality monitoring and control steps are outlined

in Sargent's Quality Assurance Plan.

Sargent's Quality Assurance Plan promotes attention to quality to employ an understanding that

even minor errors in the record can diminish the credibility and perceived competence of the agency.
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Hearing Decisions/Orders Transcription Services

Exhibit "A" Pricing Page

EXHIBIT A

PRICING PAGE

Vendor should not alter pricing page and should fill out the pricang page as it is.

The addition or alterations of the pricing page and or addition of commodities other than those listed on
the pricing page online or as an attachment, will result in disqualification of bid submittal.

EXTENDED

cosT

s 2,385.00

s 954.00

s 3,339.00

EST.

QUANITITY

1s00

600

UNIT

PRICE

s 1.s9

2 of Decisions/Orders Per P s 1.s9

UNIT OF

MEASURE

Per Page

DESCRIPTION

franscibi ng Hearings from
Digital Recordins

ITEM

L
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WOMEN'S BUSINESS ENTERPRISE
NATIONALCOUNCIL

,o[. rolc]r, toccttD tocttlltt

hereby grants

t s BrFills Entslrlse
to

Sargents Court Reporring Services, Inc.

who has successfullymetWBENC's standards as a'Women's Business Enterprise (WBE).
This certification affirms the busineis is woman'owned, operated and controlled and is validthrough the date herein.

WBENC National WBE Certification was processed and velidated b'y Women's
Business Enterprise Center - East, a WBENC Regional Partner Orgairization.

Certification Granted: February 28, 20L3
Expiration Date: February 28,202L

WBENC National Ceitification Number: 2(i05L2LgSs fr,Whtiu"t
Authorized by Elizabeth M. Walsh, President
Women's Business Enterprisc Ccnter - East

WBE@EAST
WOMEN'S gUSINESS ENTERPRISE CENTER

NAICS: 56L492-56I4L0
UNSPSC;82LLI603

w
ButtNt!g
CouNcrL

@ *"*.,*,. Rffi^l*ls r&H.t-t,,Ii.,; sTffi"r,f gustrue ss CENTER CO U N CI L
w"HHg,QBv WBEEFLORIDA WBE€PACIFIC WBEGSOUTH WBE@WEST /5 ro*rmr'm,-**"-*****',::i



wv-{0
Approved / Revised
06/08/1 I

State of West Virqinia

VENDOR PREFERENGE GERTIFIGATE
Certification and application is herebymadeforPreference in accordancewithWestViryiniaCode,SSA-3-37. (Does notapplyto
construction contracts). WestVirgtnia Gode S5A-3€7, provides an opportunityforqualif,ing vendors to request (atthetime of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordancewith the West Wryinia Code. This certificateforapplication isto be used to requestsuch preference. The Purchasing
Division will make the determination of the Vendor Preference, if applicable.

1 . Application is made fior 2.5o/o vendor prefercnce for the reason checked:
El Bidder is an individual resident vendor and has resided continuously in West Virginia, or bidder is a partnership, association

or corponation resident vendor and has maintained its headquarters or principal place of business continuously in West
Virginia, for four (4) years immediately preceding the date of this certification; or,

E=

Bidder is a resident vendor partnership, association, or corporation with at least eighty percent of ownership interest
of bidder held by another enti$ that meets the applicable four year residency requirement; or,

Bidderis a nonresidentvendorwhich hasanafiiliateorsubsidiarywhich employsa minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

Application b made tor 2,5% vendor prefercnce for the reason checked:
Bidder is a resident vendor who certifies that, during the lffe of the contract, on average at least 75% of the employees
working on the projectbeing bid are residents of WestVirginiawho have resided in the statecontinuouslyforthetwoyears
immediately preceding submission of this bid; or,

Application is made tot 2,5o/o vendor prcference for the reason checked:
Bidder is a nonresident vendor that employs a minimum of one hundred state residents, or a nonresident vendor which
has an affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia and
employs a minimum of one hundred state residents, and for purposes of producing or distributing the commodities or
completing the project which is the subject of the bidder's bid and continuously over the entire term of the project, on
average at least seventy-five percent of the bidde/s employees orthe bidde/s affiliate's or subsidiary's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years and the
vendor's bid; or,

Application is made for 5% vendor prcfercnce for the neason checked:
Bidder meets either the requirement of both subdivisions (1 ) and (2) or suMivision (1 ) and (3) as stiated above; or,

Application b made for 3.5% vendor prefercnce who is a veteran for the reason checked:
Bidderis an individualresidentvendorwho is aveteran oftheUnited $desarmedforces, thereservesorthe NationalGuard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted;or,

Application is made for 3.5% vendor preference who is a veteran for the rcason checked:
Bidder is a resident vendorwho is a veteran of the United States armed forces, the reserves orthe NationalGuard, if, for
purposesof producing ordistributing thecommoditiesorcompletingthe projectwhich isthe subjectof thevendor's bidand
continuously over the entire term of the pro,iect, on average at least seventy'five percent of the vendo/s employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Application is made for prcference as a non+esident small, women- and minority-owned business, in accor-
dance with West W ryi n la Code $5A-3-59 and West Vr ry i ni a Code of Sfale Rules.
Bidder has been or expects to be approved prior to contract award by the Purchasing Division as a certified small, women-
and m inorityowned business.

2.E]

3.E

4.EI
5.
E=

6.

7

@

EI

8. Applicdion b made for reciprocal prefercnce.
I= Bidder is a West Virginia resident and is requesting reciprocal preference to the extent that it appties.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may orderthe Director of Purchasing to: (a) rescind the contract or purchase order;
or (b) assess a penalty against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to
the contracting agency or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate infurmation verifuing that Bldder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed bythe Tax Commissionerto be confidential.

Bldder hercby certifies that this certificate is true and accurate in all respects; and that if a contract is issued to Bidder
and if anything contained within this certificate changes during the
ing Division in writing immediately.

of contract, Bidderwill notfi the Purchas-

Bidder Sargent's Court Reporting Service, lnc. Signed

Date: 5t20t2020 1;g.. President
*Check any combination of prcferene conside,ation(s) indicated above, which you arc entiled to rcceive.



ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.:

Instnrctions: Please acknowledge receipt of all addenda issued with this solicitation by
completing this addendum acknowledgment form. Check the box next to each addendum
received and sign below. Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge rcceipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum recetved)

Addendum No. I
AddendumNo.2
AddendumNo.3
AddendumNo.4
AddendumNo.5

tr
n
tr
n

AddendumNo.6
AddendumNo. T
Addendum No. 8
AddendumNo.9

! AddendumNo. l0

I understand that failure to confirm the receipt of addenda may be cause for rejcction of this bid.
I further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendorns representatives and any state personnel is not binding. Only
the information issued in writing and added to the specifications by an official addendum is
binding.

NOTE: This addendum acknowledgcmentshould be submitted with the bid to expedite
document processing.

Revised OilO912020



DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and the initial point of contact for matters rclating to this Contact.

Title)
S.

qiytffiito$:lr OhnSfDdn ,bfr \bqO \

-Bq \q-5A- 51ol
/ (FqI

\
(email addrass)

tr

CERTIFICATION AI\ID SIGNATT REI By signing below, or submitting documentation
ttrough wvOASIS, I certify that I have rcviewed this Solicitation in its entircty; that I understand
the rcquirements, terms and conditions, and other information contained herein; ttut this bid, offer
or proposal constitutes an offer to the State that cannot be unilaterally withdrawn; that the product
or sewice proposed meets the mandatory requirements contained in the Solicitation for that
product or service, unless othenrrise stated herein; that the Vendor accepts the terms and
conditions contained in the Soliciation, unless othenuise stated herein; that I am submittingthis
bid, ofrer or proposal for review and consideration; that I am authorized by the vendor to execute
and submit this bid, offer, or proposal, or any documents rslated thereto on vendor's behalf; that
I am authorized to bind the vendor in a contractual relationship; and that to the best of my
knowledge, the vendorhas propcrly rcgistered with any State agency that may require
registation.

Signanrre) Name, Title)

S
(Printcd Name and Title Authorized Representative)

5 7D1.D
@atd

rlq-5310-Bcro 8 *q.51q
(Phone Number) (Fax Numbcr)

Revlsed 0LlO9l2O2O



UA/ STATE GOVERNTUENT

HIPAA BUSINESS ASSOCIATE ADDENDUM

This Health lnsurance Portabili$ and Accountability Act of 19g6 (hereafrer, HIPM)
Business AssociatE {tldendqm (Addendum') is made a pdrt of the Agreement (?greemenfi
by and between the State of West Mrglnia ("Agency'), and Business Associate i'R!sociate"),
and is effedive as of the date of execution of the Addendum.

The Assoclate performs certaln s€rvlces on behatf of or for the Agency pursuant to the
ylderlying Agreament that requires the erchange of information including'piotec6d health
infoqallgn protected by the Health lnsurance Portability and Account Eilrty Act of 1996
CHPAA), as amended by the Amerlcan Recovery and Reinvestment Ast ot zotig (pub. L. No.
111'5) (the'HITECH 4"!"),any associated regulations and the federal regutations published at
45 CFR parte 160 and 164 (sometimes collectively refened to as 'HIPM). The Agency is a
"Covered Entity''as that term is defined in HIPM, and the parties to the underlying Agreiment
are enterlng into thls Addendum to establlsh the responslbilitles of both pirties iegardlng
HlPAA-covered informatlon and to bdng the underlylng Agreement into comptiane with Xtpnn.

\Alhereas it is desirable, in order to further the continued efflcient operations of Agency to
disclose to its Assoclate certrain lnformation whlch may contain confidential ind-ividually
identiftable health information (hereafter, Protec{ed Health lniormation or pHl);and

Whereas, it is the.deslp of both partles that the confidentiality of fire PHI dlsclosed
heraunder be malntained and treated in accordance with all apdilabte laws relating to
confidentiali$, lncluding the Privacy and Security Rules, the HFEbi{ Act and its associited
regulations, a1d_ the parties do agree to at all times treat the PHt and lnterpret this Addendum
consistent with that desire.

NoW THEREFORE: the parties agree that ln consideration of the mutual promlses
hereln, in the Agreement, and of the exchange of pHl hereunder that

1, Deflnltlons. Terms used, but not othenrlse deffned, in this Addendum shall have the same
meaning as those terms ln the Prfuary, Security, Breach Notification, and Enforcement
Rules at 45 CFR Part 160 and part 164.

e. Agelcy Procurement Officer shall mean the appropriate Agency indiv6ual
listed at htb://www.state.ury.us/admldourchaseturc/ioehc{i.hEl.

b. Agent shall mean those person(s) wtro are agent(s) of the Buslness Associate,
in accordance with the Federal common law oi agency, as rebrenced in 45 CFRg 160.402(c).

c. Breach shall mean the acquisition, acce$ir use or disclosure of protected health
information which.compromlses the securlty or privacy of such lnbrmation,
exept as excluded in the deftnition of Breach ln a5 cFR s 1@4.402.

d. Buslness Associate shall have the meanlng glven to such term in 45 CFR g
160.103.

e. HITECH Act shall mean the Health lnformation Technology br Economic and
ctinicar Health Act. pubtic Law No. 111-0s. 11ls congreJ(eoogl.

1



Prlvacy Rule means the Standards for Privaoy of lndividually ldentliable Health
lnformaUon found at 45 CFR Parts 160 and 184.

Protected Health lnformatlon or PHlshall have the meaning given to such tenn
in 45 CFR S 160.103, llmited to the information created or received by Associate
ftom or on behalfofAgency.

Securlty lncldent means any known successful or unsuccessful attempt by an
authorized or unauthorEed individual to inappropriately use, digclose, modiff,
access, or deshoy any lnformation or interference with system operations in an
information system.

Securlty Rule means the Security Standards for the Protection of Electronic
Protec{ed Health lnformallon found at45 CFR Parts 160 and 164.

Subcontractor means a percon to whom a business associate delegates a
function, ac'tivity, or ssrvice, other than in the capacity of a membEr of the
workforce of such business associate.

2. Permitted Uses and Dlsclosures.

PHI Descrlbed. This means PHlcreated, received, maintained or transmitted on
behatf of the Agency by the Assoclate. Thls PHI is governed by this Addendum
and is llmited to the mlnimum necessary, to complete the tasks or to provide the
services associated with lhe terms of the originalAgreement, and is described in
AppndixA.

c.

Purposes. Except as otheruise limited in this Addendum, Associate may use or
disclose the PHI on behalf of, or to provide services to, Agency for the purposes
necessary to complete $e tasks, or provide the services, associated wih, and
reguired by the terms of the original Agreement or as required by law, ff such
use or dlsclosure of the PHI would not violate the Privaoy or Security Rules or
applicable state law if donE by Agency or Associate, or violate the minimum
necessary and rElated Privacy and Security policies and procedures of the
Agency. The Associate is directly liablo under HIPM for impermlssible uees and
disclosures of the PHI it handles on behalf of Agency.

Further tlses and Disclosur€g. E:rcept as othenrise limited ln this Addendum,
the Associate may disclose PHI to third parties for the purpose of its own proper
management and administratlon, or as required by law, provided that (i) the
disclosure is required by law, or (il) the Associate has obtained ftom the third
party reaeonable assurances that the PHI will be held confidentlally and used or
further disclosed only as requhed by law or for the purpose for which it was
disclosed to the thhd party by the Associate; and, (iii) an agreement to notfi the
Assoclate and Agency of any instances of which it (the thlrd party) is aware ln
which the confidenfialig of the lnformation has been breached. To the extent
praotlcal, the information should be in a limited data set or the minimum
necessary informatlon pursuant to 45 CFR S 164.502, or take other measuftrs as
necessary to satisfy the Agency's obligations under 45 CFR S 164.502.

c.

g.

h.

t.

j.

a.

b.
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3. Obllgafone of Assoclate.

Stated Purposes Only. The PHI may not be used by the Associate br any
purpose other than as stated in this Addendum or as requhed or permltted by
law.

c.

iv

d

e.

a.

b. Llmlted Dlsclosure. The PHI is conffdential and wlll not be disclosed by the
Assoclate other than as strated in this Addendum or as required or permitted by
law. Associate is prohibited fiom dlrec'tly or indirectly recelving any remuneration
in exchange for an individual's PHI unless Agency givee written approvaland the
individual provides a valid authorization. Associate will reftain fiom marketing
activitles that would vlolate HIPAA, including specilicalty section 13406 of the
HlrEcH Act. Assoclate will r€port to Agency any use or disclosure of tre PHl,
includlng any security lncident not provided for by this Agreement of which it
bEcomes awere.

safeguards. The Associate will use appropriate safeguards, and comply with
Subpart C of 45 CFR Pad 164 with respect to electronic protec.ted health
information, to prevent uss or disclosure of the PHl, except as provlded for in this
Addendum. This shall lnclude, but not be limited to:

l. Limitation of the groupg of ils workforce and agents, to whom the pHl is
disclosed to those reasonably reguired to acoomplbh the puryose
stated in this Addendum, and the use and dlsclosure of the minimum
PHI necessary or a Llmited Data Set;

il. Appropriate notification and training of its workforce and agents in order
to protect the PHI from unauthorized use and disclosure;

lll. Maintenance of a comprehensive, reasonable and appropriate written
PHI pdvacy and security program that includes administrative, technicat
and phpical safeguards approprlate to the size, nature, scope and
complextty of he Assoclate's operations, in compliance with the Security
Rule;

ln accordance wtth 45 CFR SS 164.S02(eXtXtD and 164.308(bX2), if
applicable, en$rrB that any subcontractors that create, iriie-iie,
maintain, or transmit protec{ed health information on behalf of the
buslness associate agree to the same restrictbns, conditions, and
requirements that apply to the business associate wih respect to such
informatbn.

compllance wth Law. The Associate will not uss or disclose the pHl in a
manner ln violation o{gxisting law and specifically not in viotatlon of laws relating
to confldentlallty of PHl, lnctudtng but not limitid to, the privacy and securf
Rules.

ifttlgation. Associate ?gre€! to mitigate, to the extent practicable, any hannfut
efiect that is known to Associate of a use or dlsclosure oi ttre pnt by Asiociate in
violaton of the requirenrents of this Addendum, and report its miUlation adivtty
back to the Agency,

3



f. Support of lndividual Rights.

i. Access to PHl. Associate shall make the pHl maintained by A$dciate
or its agents or subconffactors ln Designated Record Sets ivailable to
Agency for inspec-tlon and copying, and in electronlc format, if
requested, within ten (10) days of a request by Agenry to enable
Agency to fulfill its obligaflong under the privacy Rute, inctuiting, but not
limlted to, 45 cFR S 1u.524 and consistent with sec$on 1g4bs of he
HITECH A6t

n. Amendment of PHl. \Mrthin ten (10) days of receipt of a reqtrest fom
Agency for an amendment of the pHl or a record about an individual
contained in a Designated Record set, Associate or its agents or
subconhactors shall make such PHI available to Agency for amindment
and incorporate any such amendmenl to enable Ag6ncy to fulfill its
obligations under the Privacy Rule, including, but not llmited t0,45 cFR
s 164.526.

Accounting Righb. \Mtrin ten (10) days of notice of a request for an
accounting of disclosurss of the pHl, Associate and its agents or
subcontrac'tors shall make available to Agency the docud'entaflon
required to provide an accounting of disclosures- to enable Agency to
tI!n[trouligations under the privary Rute, inctuding, but not tiiriteti to,
45 cFR s1a+.528 and consistent with section 13409 of the HlrEcHAct. Associate agrees to document disclosures of the pHl and
information related to such dlsclosures as woutd be reguired for Agenry
tg ryp.ggnd to a request by an indtvidual for an accounflirg of disclosurei
of PHI in accordance with 4s cFR S 164.s29. This sh'ould inctude a
process that allows for an accounting to be collected and maintained by
Associate 

-ar]g 
ils agents or subcontractors for at teast six (6) years ftom

the date of disclosure, or longer if required by state law. At'aminlmum,
such documenlatlon shall include:

r the date of disclosure;
r the name of the entity or person who recelved the pHl, and

if known, the address of the entity or person;. a brief description of the pHldlsctosed; ando a brief statement of purposes of the disclosure that
reasonably lnforms the indlvidual of the basis for the
disclosure, or a copy of the individual,s authorizallon, or a
copy of the written request for disclosure.

Request for Restrlctlon. Under the direction of the Agency, abide by
any individual's reque$ to restrict the disclosure of pHllconlistent wior
the requirements of section 13405 of the HtrEcH Act and 45 cFR s
164.;522, when the Agency determlnes to do so (except as required b!
law) and if the disctosure is to a health plan for paymint or rreinn cari
operations and it pertains to a health care item 6r iervice for which the
healh care provider was paid in full"out-of-pocket.,

lmmedlate Dlscontnuance of use or Dlsctosure, The Associate will
immediately dlscontlnue use or dlsclosure of Agency pHl pertaining to
any individualwhen so requested by Agency. inn inctuods, but is not
limited to, cases in which an lndivlduai naC v,,ittrorawn or modifted an
authorizatlon to use or disclose pHl.

4
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9.

h.

Retenffon of PH!. Notwithstandlng secton 4.a. of thls Addendum, Assoclate and
its subconfadors or agenb shall retain atl PHI pursuant to state and federal lar
and shall continue to maintain the PHI required under section 3.f. of this
Adclendum for a period of slx (6) years after termination of the Agreement. or
longer if rquiled under state law.

Agent's, subcontractor's compllance. The Assoclate shall notfy the Agency
of all subconhacts and agreements relatlng to the Agreemeni, wnere ttr6
subcontractor or agent receives PHI as described ln section 2.a. of this
Addendum. Such notiftcation shall occur within 30 (thirty) calendar days of the
execution of the subconfact and shall be deltuered to the Agency Procurement
officer. The Associate will ensure that any of its subcontractois, to whom lt
ngvpes any of the PHI it receives hereunder, or to whom it provides any pHl
which the Associate creates or receives on behalf of the Agehcy, agree io the
restrlctlons and conditions whiclr apply to the Assoclate hereundei. The Agency
may request coples of downsteam subcontracts and agreements to determine
whether all rsstrictions, terms and conditions have Oeen fbr,rred down. Failure to
€nsure that downstseam conhac{s, subcontrads and agreennnb contain he
required restrictlons, terms and conditions may result in termination of the
Agreement.

Fcderal and Agency Access. The Associate shall make its intemal practtces,
books, and records relatlng to the use and disclosure of pHl, as urell as the pHl,
received from, or created or received by the A*sociate on behalf of the Agency
available to the U.s. secretary of Health and Human Services consistent wn +5
CFR S 104.504. The Associate shall also make these records available to
feepy, or Agency's contrac-tor, for periodic audit of Associate's compliance with
the Privacy and security Rules. upon Agency's request, the Associate shall
provide proof of compliance with HIPM and HITECH dab privacy/protecton
guidelines, certification of a secure netulork and other assuranoe- relative to
compliance with the Privacy and security Rules. This section shall also apply to
Associate's subconhadors, if any.

Securlty. The Associate shall takE all steps necessary to ensure the continuous
lgcq{ty of all PHI and data systems containing pHl. tn addition, comptiance with
74 FR 19006 Guidance specifying the Technologies and meirrocoiogies That
Render PHI unusable, Unreadable, or lndecipherable to unauthorized
lndivlduals for Purposes of the Breach Notiftcation Requirements under Section
13402 of Title Xlll is requlred, to the extent practicable. lf Associate chooses not
to adopt such methodologies as defined in 74 FR 19006 to secure the pHl
qoverned_by this Addendum, it must submit such written rationale, including its
security Rls-k.Analysis, to the Agency procurement offioer for review prtor to-the
executlon of the Addendum. Thls revleur may trake up to ten (10) days.

Notlflcatlon of Brpach. Durlng the term of this Addendum. the Associate shall
.qgtify_ lfe Aggrcy and, unless othenflise directed by the Agency in writing, the
wV ofiice of rechnology immediately by e-mall or web rorm updn the disc-overy
of any Breach of unsecured PHI; or within 24 hours by +mail oi web form of any
suspected Security lncident, intrusion or unauthorized use or disclosure of pHl in
vjolaUon of this Agreement and this Addendum, or polential loss of confidential
data affecting this Agreement. Notification shail 6e provided to the Agency
Procurement fficer at www.state.W.us/admin/ourchaie/vrc/aoencvli.htni and-,

i.

k.
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unless othenrise directed by the Agency ln writlng, the ffice of Technology at
incident@wv.oov or httoe://aoos.wv.oov/oUirlDefault.asox.

The Associate shall immediately investigate such Security lncident, Breach, or
unauthorized use or disclosure of PHI or conffdenlial data. Within 72 hours of the
dlscovery, the Associate shall notfy the Agency Procurement Offtcer, and, unless
othenrise direc-ted by the Agency in wdting, the Office of Technology of: (a) Date
of discovery; (b) What data elemenb were involved and the extent of the data
lnvolved ln the Breach; (c) A descripton of the unauthorized persons known or
reasonably believed to have improperly used or disclosed PHI or confidential
data; (d) A descrlption of where the PHI or confidentlal data is believed to have
been lmproperly transmitted, sent, or utilized; (e) A descriptlon of the probable
causes of the lmproper use or disclosure; and (0 whether any federal or state
laws requlring indivldual notlftcations of Breaches are triggered.

Agency will coordinate with Associate to dEtermine additional specific actions
that wlll be required of the Associate for miUgation of the Breach, which may
include notification to the individualor other authorities.

All assoclated cosb shall be bome by the Associate. This may include, but not
be limited to costs associated with notfying affected indMduals.

lf the Associate enters into a subconhact relating to the Agreement where the
subcontracfor or agent recelves PHI as described in section 2.a. of thls
Addendum, all such subcontracts or downstream agreements shalt contain the
same incident notification requirements as contained herein, with reporting
directly to the Agency Procurement Officer. Failure to include such requirernent
in any subcontract or agreement may result ln the Agency's termination of the
Agreement.

m. Asslstance ln Lltlgatlon or Admlnlstratve Proceedlngs. The Associate shall
make itself and any subcontracton, workforce or agents asslsting Associate in
the performance of its obligations under this Agreemont, available to the Agenry
at no cost to the Agency to testfy as wihesses, or othenrise, in the event of
litigation or administrative proceedings being commenccd against the Agency, its
ofiicers or employees based upon claimed vblations of HIPAA, the HlitAA
regulations or other laws relating to securtty and privacy, wlrich involves inadion
or actions by the Associate, except where Associate or lts subcontractor,
workforce or agent is a named as an adverse party.

4. Addendum Adminlstratlon.

Term. This Addendum shall terminate on terminafion of the underlylng
Agreement or on the date the Agency terminates for cause as authorized in
paragraph (c) of this Sec.tion, wtrichever is sooner.

Dutles at rermlnation. Upon any termination of the underlying Agreement, the
Assoclate shall retum or deshoy, at the Agency's option, all pHireceived ftom, or
created or received by the Associate on behalf of the Agency that the Assoclate
still maintalns in any form and retaln no copies of suclrpHl or, if such retum or
destruction is not feasible, the Associate shall extend the protections of this
Addendum to the PHI and limit further uses and disclosures to the purposes that
make the retum or destuction of the PHI infeasible. This shall also apply to all
agents and subcontractors of Associate. The duty of the Assoclate and its agents

6
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and subconbactors to assistthe Agency with any HIPA,A required acoounting of
disclosures survives the temlnation of the underlying Agreement.

c. Termlnatlon for Gause. Associate authorizes termination of this Agreement by
Agency, if Agenqr determines Assoclate has violated a material-term of fr6
Agreement. Agency may, at its sole discretion, allow Associate a reasonable
period of time to cure the materlar breach bebre termination.

d. Judiclal or Admlnlgtratlve Proceedings, The Agency may terminate thls
Agreement if he Assoclate is found guilty of a criminil Moiaton of HlpM. The
f9enW may terminate thls Agreemeni if a flnding or stipulation that Ore Associate
has violated any standard or requirement of HlPAffHltECH, or other security or
privacy laws is made in any administratlve or civil proceeding in whbh 

-the

Associate is a party or has been joined. Associab shall'be subjeci to proseculon
by the Department of Justioe for vlolations of HIPAA/HITECH arid stratt Ue
recponsible for any and all costs ssociated with pmsecution

e. Sullval. The respec{ive righb and obtigations of Associate under hls
Addendum shall survlve the terminatlon of the underlying Agreement.

5. Genenl Provlglons/Ownershlp of pHl.

a. Retentlon of Ouvnership. Ownership of the PHI resides with the Agency and is
to be retumed on demand or destroyed at the Agencfs optlon, at a-ny time, and
subjectto the resbiotions found withln section 4.b. above. '

b. Secondary PHl. Any data or PHI generated fiom the PHI disclosed hereunder
wfiich would permlt iden0fication of an individual must be held confidential and ie
also the property of Agency.

c. Electronlc Transmlsslon. Except as permltted by law or this Addendum, he
PHI or any data generated ftom the PHt wtrich woutO permit iOentincation ot an
indivldual must not be bansmitted to anoher party by irearonic oi ottriii means
for additlonal uses or dlsclosures not authorizio oy tris Addendum or to anottrer
contractor, or allled agency, or affliate without prioi written approval of ngency.

d. No Sales. Reports or data containlng the PHI may not be sold without Agenct's
orthe affected individual,s written conient.

e. No Thlrd'Party Beneflclarles. Nothing exprsss or implied in thls Addendum is
intended to confer, nor shall anythlng nlreiir confer, upon any person other than
Agency, Associate and their respective successors or aisigns, any rights,
remedies, obligations or liablll$es whatsoever.

t. lnterpretatlon. The provisions of thls Addendum shall prevail over anyprovisions jn lfe Agreement that may confllct or appear lncdnsistent wigr anyprovlslons in lhls Addendum. The inteipretration of urii Addendum lhall be maoe
under he laws of the state of West Vidinta.

g. Amendment The parties agree that to the extent n€cessary to comply with
applicable law they will agree to further amend this Addendum.

h. Addltional Terms and Condltlons. Additional discretionary terms may be
included ln the release order or change order process.
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AGREED:

Mme of WorkFonce wv

Acting Commissioner

Name of Rroorfuq' 
\erfrcl,

s

Itr4-

hala.

n1_

S lirt \r"o zo

tbdq

Fdm-WVBAtuot2oO+
Amended 00.26.D13

;
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Appendix A

(To be completed by the Agenqy's Procurement Offcer prior to the execution of the Addendum,
and shall be made a part of the Addendum. PHI not identilled prior to executon of the
Addendum may only be added by amending Appendh A and the Adderdum, via Change
Order.)

9rName of Associate:

Name of WorkForlce WV

Describe the PHI (do not include any ac,tual PHI). lf not applicable, please indlcate the same.

PersonallEmployment
Medical



West Mrginia Ethics Gommission

Disclosure of lnterested Parties to Gontracts
(Rquired by W.Va. Code S 6D-1-2)

Namo of Gontracfing Buslness Entlty: 5 2\0 [An, n S+ ,

R€po(h Y ev(\ffr lnc ,.\Ah,.,",,.rhrr.l6, Dh t5? o I

Name of Arthorlzed Agent:

Gontract Number: Contract Descriptlon:

Governmental agsncy awardlng contract: \nl nr V-(tr ce

tr Gheck herc lf thls ls a Supplemental Disclosule

List he Names of lntercsted Part'res to the contract which are knqn or reasonably anticipated by the conbac'ting business
entity for each category below (attach additional pges lf neessary):

1. Subcontrastors or other entltlee performing work or seMce under the Gontraet
(Cfreck here if none, otherwlse llst entity/indMdual narnes belor/.

2. Any person or en$ty who owns 25To or morp of contracting odity (not appllcable to publlcly traded entlfes)
tr Check here if none, otrerwlse llst entityfindMdual names beloru.

Sara Ann Sc.r3eftf

3. Any percon or enfty that fiaclllffied, or negotlated the terms of, the appllcable contrac't (excludlng legd
serulces related to the negotlatlon or drafting of the appllcable contract)

tr Check here if none, othenrise list entity/indlvldual names below.

Snro Nnrr So"*-
^1, 

Pres\ct6nt
Signature: Date Signed: S 70

Notary Vqillcatlon

State of Penn 5\ lvAt) t a' County of Carnbr rq.-,

Sara- Qnn %rrqent the authortsed agent of the conbacting business
entity listed above, being duly slflom, acknorledge trat the Disclosure herein is being made under oath and under the
penalty of perjury.

Taken, $ruom to and subscribed before me this l\Aa,t4

To be cqnoleted bv SFlte Aoency: Pennsylvania - Nffiry Seal

( res3: 2\N t I0,r^ S .J thftqN.ll^, ,pn- I5?0 I

-@

Dab Reeived by State Agency:
Date submitted to Ethics Commission:

Kimberly I Faidley, Notary
Cambria CounU

My Commission Explres Dec.

Public

e

Govemmental agency submlttlrg Disclosure:

'l-o
day of

Commisslon
23 2022



STATE OF WEST VIRGINIA
Purchasing Division

PURGHASTNG AFFIDAVIT
CONSTRUCTIOII CONTRACTS: Under W. Va. Coda $ $22-1(a), the coftractirg public entfi shall nd awad a
condrudion contrac{ to any bidder that is knonrn to be in default on any monetary-obligation oleO O the state s a
political subdivbbn of the stab, including, but ncf limited to, obligations reHed to payroll taxes, property taxes. sabs and
use laxes, ffre sorvico bes, or other fines or fe€s.

ALL CONTRACTS: Under W. Va. Code $5A-3-10ia, no oonhac{ or rcnewal of any contract may be awarded by the state
or any of lb political subdfuisbns to any vendor or prospectlve vendor when the vCndor or prospedlve vendor or a rshted
psrty to the vendor or prospectve rrendor b a debtor and: (1) the debt owed is an amount greater than one thousand
dolhrs in the aggregate: or (2) the debtor is in employer dEfault.

EXGEPTIOIII: The prchibi0on list€d abow does not apply whee a wndor has contesbd any tax adminiebrad purcuant to cfrapbr
elewn of he W. Va. Code, workers' compensation premium, permit fre or envlronmental fee or assessment-and the mattsrhas
not become final or wherc he rrendor hae enbred lnto a payment plan or agreement and the rcndor le not ln deEult of any of he
provlslons of sudt plan oragcanent.

DEFINITIONS:

'rfrobf' maarr any assggsnent, ptsttium, penalty, fino, to( or oher amount ol money owed b $s stab or any of its polldcal
subdlvisions becaus€ of a jdgmen[ fine, permlt violation, license at]Bassment defauted worters' compensafion premium, 

'penalty

or other assessmarit prcsanny dellnquent or dus and requied b be paid to trE stab or any of its pdltcal subdivlsions, inctuOirg
any lnterest or addltonal panaltee eerued henon.

"Employerdefrulf' means having an oubbndiqg balance or liability to the otd fund or to $e uninsurcd employers' furd o being
in.pollcy dehult, as defined ln W. Va. Code $ 23-2e2, failurs b maintain mandabry wo*ers' compensalion'correrage. or hilun 6
fully meet lb obllgations as a worken' ornpbneaton selfinsur€d employer. An emiloyer is not in'employer cEfiauttif ii nas enbred
into a rcpaymant ageement with the Insurance Commiedoner anc rdmdhs tn comitidnce wtur tha odtigifionr under the
repayment agiraemenl.

lRehto{ Pfrtf' means a party, whether an individual, corporation, partrership, assochtion, limited liability company or any olher
brm or busln*s assodaton or othar enllty whaBoewr, phted to iny vendoi by blood, miniage, ownerihlp oi coirtnaa nrougtr
wttlch lhe patty has- a relatonship of ownenhip or other inblest wlth thb wndor e6 that ttie partyfuil acilraily dr by efiect racstrro or
confol e pqton of the benefit profit or othsr consld€ration from perbmance of a wndbr conbaA wih-hs i,arty receivlrE an
amount lhat mesb or orceed firre percant of tre tobl conhact antount

AFFIRUAflOil: By signing thb form, the vendo/s authorlzgd signer affinm and acknowledg* undar penalty of
law fior fals3 srearlng (W. Va, Ne SOf tr) that (ll for congtrucdon c,ontracb, the vendoi ls not ln iefauf on
any mo-netary obligation owed to the ststa or a pollffcal suMlvislon of the state, and (2) for all othar contracts,
that neithsr vendor nor any relatod party owe a debt as defined above and that nefth#vendor nor any rulaOd
party :lB ln employer dofault as dellnod above, unless the debt or employer default is permltted under the
erceptlon above.

WTI{ESS THE FOLLOWING SIGNATURE:

Vendo/s Name:

Aulhorized Date:

State of Penrv,t lttot-t tA)
Gounty of Ulr tcn torrit:

Taken, subscribed, and suom to befiore me this ZOd ay of M&t4 .20_&
MyCommisslon expires 2ez;

AFFIXSEAL

Dcc ?3

(Ravtsd




