West Virginia

Purchasing Division

The following documentation is an electronically-
submitted vendor response to an advertised
solicitation from the West Virginia Purchasing
Bulletin within the Vendor Self-Service portal at
wWVOASIS.gov. As part of the State of West Virginia’s
procurement process, and to maintain the
transparency of the bid-opening process, this
documentation submitted online is publicly posted
by the West Virginia Purchasing Division at
WVPurchasing.gov with any other vendor responses
to this solicitation submitted to the Purchasing
Division in hard copy format.
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Response Date: (6/25/2020 Status: Closed
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Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

State of West Virginia
Solicitation Response

Proc Folder : 738312

Solicitation Description : Addendum_1: SWC -TEMPORARY STAFFING SERVICES

Proc Type : Statewide MA (Open End)

Date issued Solicitation Closes Solicitation Response Version
2020-06-25 SR 0212 ESR06252000000007890 1
13:30:00
LVENDOR
VS0000022732
Moten Tate, Incorporated
Solicitation Number: CRFQ 0212 SwWC2000000004
Total Bid : $0.00 Response Date: 2020-06-25 Response Time: 11:00:18
Comments:
FOR INFORMATION CONTACT THE BUYER
Mark A Atkins
(304) 558-2307
mark.a.atkins@wv.gov
Signature on File FEIN # DATE

All offers subject to all terms and conditions contained in this solicitation

Page: 1

FORM ID : WV-PRC-SR-001




Line Comm Ln Desc Qty Unit Issue  Unit Price Ln Total Or Contract Amount
1 TEMPORARY EMPLOYEE 0.00000 JOB $0.000000 $0.00
SERVICES
Comm Code Manufacturer Specification Model #
80111600

Extended Description :

Comments:

TEMPORARY EMPLOYEE SERVICES:

Note: Vendor shall use Exhibit_A Pricing Page(s) for bid pricing.
If vendor is submitting a bid online, Vendor should enter $0.00 in the Oasis commodity line.

Pricing in Exhibit A for all four regions

Page: 2
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MTTI Response for
Temporary Staffing Services
CRFQ 0212 SWC2000000004

Issued by:
West Virginia Purchasing Division

Submission Date: June 25, 2020

Submitted By:

Mr. Kenneth Moten, President/
Moten Tate, Inc.

301 E.Pine Street, Suite 250
Orlando FL 32801
Tel: (407) 843-3277 ._
Email:kmoten@motentate.com




RFQ No: CRFQ 0212 SWC2000000004
Temporary Staffing Services
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Post Offica Bax 50130 Request for Quotation
7 | Charleston, WY 25305-0120 34 — Service - Prof

Proc Folder 738312

Doc Description: STATEWIDE CONTRACT -TEMPORARY STAFFING SERVICES
Proc Type: Statewide MA (Open Erid)

Date Issued | Solicitation Closes | Soliciation No ersion
20200510 2020.08-25 CRFQ 0212 SWIC2000000004 1
13:30:00

DEPARTMENT OF ADMINISTRATION
FURCHASING DIVISION
219 WASHINGTON STE

CHARLESTON Wy 25308
us

it AN Iy A B W e o AT PR
¥endor Nama, and Talept

Woten Tate, Inc,

301 E Ping Streat, Suite 250
Orlande, FL 32801

Telephone No. (407- B43-3277)

FOR INFORMATION CONTACT THE BUYER

Mark A Atkins
(304) 558-2307
mark 2 atkins@wv gov

{Signature X rEN: 24, 2447373

DATE 66{{1;’23

All offers subject to ali terms and conditions contained in thic sohoitation

Page: 1

FORM ID - WV-PRC-CRFQ-001




Mot !Ibt I RFQ No: CRFQ 0212 SWC2000000004
en e, nc- Tempaorary Staffing Services

The West Virginia Purchasing Division is soliciting bids to establish a statewide open-end contract for 17 specific temporary job classifications
commanly required by State Agencies, per the attached documents.

[NveoicETo.

ALL STATE AGENCIES STATE OF WEST VIRGINIA

VARIOUS LOCATIONS AS INDICATED BY ORDER VARIOUS LOCATIONS AS INDICATED BY ORDER

No City WY 00055 No City WV 90998

us us

Line Comm Ln Besc oty Unit Issue Unit Prica Total Price ]

1 TEMPORARY EMPLOYEE 0.00000 JOB

SERVICES

Comm Code Manufaciurer Specification Model £ |
20111500 "
Extended Description :

TEMPORARY EMPLOYEE SERVICES:

Note: Vendor shall use Exhibit_4 Pricing Page(s) for bid pricing.
If vendor is submitting a bid online, Vendor should enter 50.00 in the Oasis commodity line.

[screpuLEOFEVERTS e i, =
Line Event
1 Technical Questions due by 10:00 am EDT  2020-06-16
Document Phase Document Description Page 3
SWC2000000004 Final STATEWIDE CONTRACT -TEMPORARY of 3
STAFFING SERVICES

ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions
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n /i nc- Temporary Staffing Services

Transmittal Letter

To

Mark Atkins Date: June 23, 2020
Department of Administration, Purchasing Division

Dear Mark,

Moten Tate Inc. (MTI) is pleased to submit our response to the RFQ No. CRFQ 0212 SWC2000000004
titled “Temporary Staffing Services”.

MTI is a privately held S-corporation, which was founded in 1997 by its President & CEO, Kenneth
Moten. MTI is a full-service staffing firm and IT consulting firm with a reputation for client care and
business integrity. Since 1997, we have provided professional, customer-driven service with the goal of
creating a comprehensively successful business relationsh ip.

Qur Profile

Agency Name Moten Tate, Inc.

Authorized Person to Contact Kenneth Moten

Title President and CEQ

Address 301 E. Pine Street, Suite 250
Orlando, FL 32801

Telephone Number (407- 843-3277)

Facsimile (407-843-3814)

Email ) kmoten@motentate.com

MTI makes the following certifications and guarantees regarding this proposal:

% MTI has capabilities and will perform services throughout the regions mentioned in this RFQ.

< MTL is a Florida Corporation with a solid history of providing temporary staffing services.

No attempt has been made to induce any other person or firm to submit or not to submit a proposal.

MTI does not discriminate in employment practices with regard to race, color, religion, age sex,

marital status, political affiliation, national origin or disability,

% The undersigned confirms that we do not have any exceptions to the reguirements and agree with
all the terms & conditions of the RFQ.

..

A
0‘9

N
s

+

As instructed, we have provided one (1) original Technical and one (1) original cost proposal and also
acknowledge the receipt of issued Addendum no. 1.

Services, pricing, and warranties indicated within this proposal are valid for a period of 60 days after the
submission of this response

I believe that our response meets all the requirements as calied out in this RF Q. If you have any questions
regarding this solicitation, please contact me by phone at (407-843-3277), or via email at

kmoten@motentate.com.

Sincerely,

Kenneth Moten
President and CEQ




[MHMotenTate,Im.

RFQ No: CRFQ 0212 SWC2000000004
Temporary Staffing Services

Capabilities and Core Competencies

1288 {Moten Tate Inc,

Kenneth Moten, MBA, SPHR
{407) 843 3277 ext. 201
kmoten@motentate.com

P8 Contract Holder mc.s o

Seghm

Core Competencies

MTI provides a full range of outsourcing and staffing solutions to commercial and public sector

customers. MTT offers integrated staffing solutions
placement.

Staffing / Oufsourcing Services
- VMS Software — Diva VAMS

- Managed Staffing

- Risk Management

- Vendor Relations

- Technical / IT Staffing

- Permanent Placement

including

technical / IT staffing and permanent

Core Engineering/Design Staffing Services
- IT Infrastucture

- Mechanical Design & Analysis

- Embedded Svstems & Electronics

- Project Management & Logistics

- Technical Publications & Hiustration

Past Performance

Differentiators

US Depariment Navy

General Services Administration

US Deparmment of Treasury

Flerida Department of Transportation
Boeing

Lockheed Martin

Honeywell

Tyco

NC Deparent of Information Tech
Raytheon

® o 9 ®& & & & & 8 @

Pre-Hire Personalitv Assessments
Employment History (Biodata) Assessments
Knowledge. Skills. and Abilities Assessments
Structured interview & down-select process
Candidate Assessments

Due diligence vetting

Pre-employment Screening Program: (Ding.
Credit. Criminal. Fingerprinting etc.}

@ @& 8 & o 6 @

Company Information

Owner’s Name:

Kenneth Moten, MBA, SPHR

CEC

Employees: 90

Years in Business: 20

For More Infomation/ Quotes and
Web: www.motentate.com

D-U-N_S® Number: 11-032-3115

Certified: MIBE, DBE

NAICS: 541612, 541611. 541511

541512, 541618, 561330, 541330

GSA Schedule: MOBIS GS-10F-0124R.
TAPS GS-07F-0244Y

Florida Temporary Staffing Contract

Flerida Information Technology Term Contract

Moten Tate, Inc, 301 E. Pine Street, Ste 250

Orlando, FL 32801




| RFQ No: CGRFQ 0212 SWC2000000004
4 MOten me; InC- Temporary Staffing Services

Instruction to Vendors Submitting Bids

DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and the initial poinz of contact for matters relating to this Contrace.

M@&m [ Cio Faesisent
{Name, Title)

famgmy Woren /7 CEO 3 285 vanT
(Printed Name and Title)

301 EPine Strest, Suite 250, Orlando FL_32801
{Address)

{407) 843.3077 .
(Phone Numher} / (Fax Number)

(email address) -

CERTIFICATION AND SIGNATURE: By signing below, or submitting dochomentation
through wvOASIS, I certify that T have revicwed this Solicitation in its entircty; that | understand
the requitemnents, terms and conditions, and other information contained herein; that this bid. offer
or preposal constitutes an offer to the State that cannot be unilaterally withdrawmn: that the product
or service proposed meety the mandatory requirements contained in the Solicitation for that
product or service, unless otherwise stated herein; thas the Vendor accepts the terms and
conditions contzined in the Solicitation, unless otherwise siated kerein; that I am submiting this
bid, offer or proposal for review and consideration; that T am authorized by the vendor to execute
and subsmit this bid, offer, or proposal, or any documents related thereto on vendor's behalf} that

1 am authorized to bind the vendar in a contractua] relationship; and that to the best of my
kmowledge, the vendor has properly registered with any State agency that may require
registration.

Moten Tate,_inc
(Company}

EMM% £ 65 Thoopps

ed Signaiurd) (Representative Name, Title)

Kenneth Moten, President and CEQ
[Printed Name and Title of Authorized Representative)

Ob (it fo

(Date) -

(407- B43-3277) (407-843-3814)
(Phone Number) {Fax Namber)




. Mot Tate Inc RFQ No: CRFQ 0212 SWC2000000004
en i 9 Temporary Staffing Services

Specifications

Statewide Contract
CRFQ 6212 SWC2008000004
TEMPORARY STAFFING SERVICES
(TEMP21)

SPECIFICATIONS

L. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids to
esiablish a statewide open-end contract for 17 specific temporary job classifications
commonly requited by State Agencies. Agencies will utilize the contract for each job
classification at time of need.

Job classification requirements for each position are included as Attachment 1.

This solicitation is intended to replace the expiring Statewide Contract for Temporary
Workers {TEMP16) expiring 07/14/2020. The TEMP16 {16A thru 16G) contracts can be
viewed on the Purchasing Division's Statewide Contracts page at:

http:/fwww.state wv.us/admin/purchase/swc/TEMP.htm

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in section 2 of the General Terms and Conditions.

2.1 ~Contract Services™ means 17 specific temporary job classifications comimonly
required by the West Virginia State Agencies as more fully described in these
specifications,

2.2 “Pricing Page™ means the pages. contained wvOASIS or attached hereto as
Exhibit_A, upen which Vendor should list its propased price for the Contract
Services.

2.3 “Solicitation™ or “Request for Quotation (RFQ)" means the official notice of an
opportunity to supply the State with goods or services that is published by the
Purchasing Division.

2.4 “Temporary Employee” means an employee provided by a vendor awarded a
contract under this Soficitation. to an agency of the State of West Virginia on a
temporary basis.

2.5 *CNA™ means Central Non-Profit Agency bidding on this solicitation and is awarded
a contract.

2.6 *Withholding™ means any fee, tax or other sum of money required to be withheld
from an employee's paycheck by federal. state, county, or municipal governing
bodies.




I : Il! !!l RFQ No: CRFQ 0212 SWC2000000004
: MOten the, mc. Temporary Staffing Services

Statewide Contract
CRFQ 0212 SWC2000000004
TEMPORARY STAFFING SERVICES
{TEMP21)

2.7 “Overhead Rate™ means any fee. markup, or other sum of money that the vendor
deems as cost associated with their ability to provide the services requested in the
solicitation and is not part of the Worker Pay Rate or “Withholding Rate™ listed in
Section 2 Subsection 2.6 of these specifications.

3. QUALIFICATIONS: Vendor, or Vendor's staff if requirements are inherently
limited to individuals rather than corporate entities, shall have the following
minimum qualifications:

3.1. NOTE: I a Vendor awarded a contract subsequent to the RF(Q observes any
periods of shutdowns for more than a public holiday or a weekend. that
information must be provided to the West Virginia State Agencies that they
have provided temporary emplovees. An emergency telephone number must
be supplied 1o permit the State Agencies 4 contact at the temporary agency
during any overtime hours worked.

MTT understands and comply with all the requirements listed under the section 3.

4. MANDATORY REQUIREMENTS:

4.1 Mandatory Contract Services Reguirements and Peliverables: Contract Services
must meet or exceed the mandatory requirements listed below.

4.1.1 Payment:

4.LLI Agencies shall pay Vendor for all femporary services in
accordance with the rates established by the Contract as shown on
the Pricing Pages. The only exceptions include overtime and
holiday pay and authorized travel. The Vendors billing rate for
each job classifications shall include 2l costs associated with
facilitating  the temporary employment  (e.g.  employvee
compensation/worker rate. withholding, and overhead), as well as
any and all insurance, taxes and other costs associated with
employment of the Temporary Employees.

4.1.2  Overtime and Holiday Pay:
4.1.2.1 Temporary Employees may work more than forty (40) hours in a

week. Any Temporary Employee working in excess of forty (40
hours per week must obtain prior authorization from the agency.




Y, Mot Ta.t Im RFQ No: CRFQ 0212 SWC2000000004
1 en e, Temporary Staffing Services

Statewide Contract
CRFQ 0212 SWC2000000004
TEMPORARY STAFFING SERVICES
{TEMPZ1)

4.1.2.1.1 Vendor shall bill and Agency shall pay 1.5 times the
hourly billing rate contained on the Pricing Pages for
all authorized work in excess of forty (40) hours per
week.

4.1.2.2 Temporary Employees may work on days recognized as a holiday
by the State of West Virginia. Vendor shall bill and Agency shall
pay L35 times the hourly billing rate for any work performed on
days recognized as a holiday by the State of West Virginia.

4.1.2.3 In any instance where the Agency is billed 1.5 times the hourly
billing rate, Vendor must pay the Temporary employee 1.5 times
the Temporary Employee’s normal wage.

4.1.3  Fee Adjustment:

4.1.3.1 The State of West Virginia may consider a vendor's request to
increase the hourly billing rate only if the federal or state minimum
wage rate changes during the life of the contract and that rate
change entitles the Temporary Employee to an increased salary.
Any adjustment shall be based on the actual dolfar value of the
increase not a percentage. A request to increase the hourly billing
rate by the Vendor may result in a change to the Vendor's priority
level.

4.1.3.2 Any reguest for an increase should be submitted to the Purchasing
Division thirty (30} calendar days prior to the effective date of the
increase and the contract may be amended accordingly or
cancelled and re-bid. No other increases will be considered.

4.1.4 Time Card:

4.1.4.1 The Vendors shall supply ail Temporary emplovees  with
timecards. Hours worked shall be reviewed and approved on a
daily or weekly basis by the State Agency’s area SUpErvisor or
designee. Computer generated time keeping is acceptable as long
as the time record is updated daily.

4.L5  Conduct and Management:




Mot the Inc RFQ No: CRFQ 0212 SWC2000000004
en ¥ s Temperary Staffing Services
Statewide Contract
CRFQ 0212 SWC2000000004
TEMPORARY STAFFING SERVICES
{TEMP21})

4.1.5.1 The Vendors shall be responsible for the conduct and management
of the Temporary employee provided through this Contract and the
Temporary employee are and shail remain the employees of the
contractor. The State of West Virginia shall in no way be
considered a co-employer.

4.L6 One-Week Notice of Temporary Employee Replacement

4.1.6.1 Vendors shall provide one-week notice, except in cases of a bona
fide emergency, should Vendor be required to replace the existing
Temporary Employee or provide a new Temporary Employee.
The State Agency is not required te justify any request to replace a
Temporary Employee, nor are the State Agencies required to give
advance notice.
4.L.7 Smeoke Free and Drug Free:

4.1.7.1 Vendors shall advise their employees that the State Agencies
require a smoke free and drug free workplace. This Contract may
require drug testing of the Vendor's employees for specific
placements.

4.1.7.2 Please note that. if requested Vendors will be responsible to pay
for drug testing.

4.1.8 Background Check/References:

4.L8.1 State Agencies may request backeround checks and/or refercnces
for any Temporary Employee. State Agencies may request to
interview the Temporary Employee prior to filling the positions to
verify the individual has the qualification for the emporary
assignmernt.

4.1.8.2 Please note that, if requested, Vendors will be responsible to pay
for background check.
4.1.9 HIPAA Business Assoclate Addendunm:
4.L9.1 The HIPAA requirements are attached as Exhibit_D. This must

be signed by the Vendors and returned prior to issuance of any
Contract.
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Statewide Contract
CRFQ 0212 SWC2000000004
TEMPORARY STAFFING SERVICES
(TEMP21)

4.1.1¢ Ethics in Public Contracting:

4.1.10.1 By submitting a bid and awarded a contract. the Vendor certifies
the temporary services contract is entered into without collusion or
fraud and the Vendors has neither offered nor received any
inducements from any individual(s), public or private, in the
preparation and pricing of the services to be provided.

4.L.11 Immigration Reform and Control Act of 1986:

4.1.1%.1 Vendors shall provide temporary workers which are in compliance
with the Immigration Reform and Control Act of 1986 (or most
current immigration laws).

4.1.12 Equal Employment Opportunity:

4.1.12.1 Vendors shall be an Equal Opportunity Employer and shall take all
employment actions without regard to an individual’s race, color.
national origin, ancestry, sex. religion, age, phyvsical handicap.
disability or political affiliations.
4.1.13 Reports:

4.LI3.1 In addition to what is covered by the General Terms and
Conditions on this solicitation, Quarierly reports required from the
Vendors must contain:

¢ Identification of each Temporary Employee (complete
name ).

e Classification of each Temporary Emplovee.

¢ Stale Agencies where each Temporary Emplovee is
working.

e Number of hours each Temporary Employee has worked
(for each quarter. YTD, and since initially beginning work
for any State Agency.

® The Hourly pay rate for each Temporary Employee.

e Total dollars paid to the Temporary Employee.
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Statewide Contract
CRFQ 0212 SW 2000000004
TEMPORARY STAFFING SERVICES
(TEMP21)

NOTE: These reports are mandatory: failure to adhere to this may result in the
cancellation of the Contract. Such reports must be sent electronically (excel document)
to each ageney utilizing this Contract and to the buyer responsible for this Contract at the
Purchasing Division. These reports will be provided in Excel format and sent via email
on a quarterly basis to Mark. A Atkins@wv.gov as follows:

PERIOD END REPORT DUE
December 31 February 28
Muarch 31 May 31

June 30 Angust 31
September 30 November 30

4.1.14 Exception labor Sources:

4.1.14.1 There are certain labor services available to the State Agencies
outside of the temporary services contracts, and the issuance of the
lemporary service contracts shall not alfer or interfere with the
existing laws, policies, and/or procedures for the use of these
exceptional labor sources. Some example of these sources include:

* Division of Personnel’s temporary personnel registers.
e  Other State Agencies.

* The CNA.

e Prison labor.

= Students from institutions of higher learning.

®*  Volunteers.

4.1.15 Agency Ordering Procedures:

4.LE5.1 When the Contract(s) are issued. the State Agencies will receive a
spreadsheet to identify the lowest cost supplier for each
classification, according to regions. In instances where the CNA
bids on a Temporary Employes classification, the CNA may
receive a priority contract even though it is not the lowest cost
supplier for that classification,
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Statewide Contract
CRFQ 0212 SWC2000000004
TEMPORARY STAFFING SERVICES
(TEMP21)

4.1.15.2 If the CNA bids and is awarded a Contract, the CNA will have first
priority for providing that Temporary Employee classification even
if the CNA is not the lowest cost supplier and State Agencies shall
first contact the CNA using TSCS Form (Temporary Services
Contract Sheet) or TSCN Form (Temporary Services Change
Notice) to fill a position in the Temporary Employee classification
awarded 1o the CNA. CNA shall reply fo the State Agency within
forty-eight (48) hours. A reply from the CNA indicating an
unwillingness or inability to supply a Temporary Employee shall
operate as a waiver from the CNA and must be retained by the
State Agency. When the CNA is unable 1o supply the Temporary
Employee or does not respond fo the Agency within forty-eight
{48) hours, the awarded Vendor with the lowest hourly rate for that
position in the region in question shall be contacted. I the
Temporary Emplovee sent by the CNA is unable or unwilling to
perform the job duties. the State Agency may request a waiver
form the CNA and contact the next Vendor if a waiver is aranted.

Delivery Orders In excess of $25,000.00 shall reguire
processing as Centralized Delivery Orders through the WV
State Purchasing Division. Orvder of $25,000.00 or under will
be processed as Agency Delivery Orders. Signed, dated vendor
guote shall be included with each Delivery Order (i.c., scanned
and electronically attached in WV Qasis).

4.1.15.3 A Vendor providing services for this Coniract shall respond to any
request for a Temporary Employee within forty-eight (48) hours of
receiving the request unless the request is identified by the Agency
as an emergency. When a Temporary Employee is required on an
cmergency basis, the State Agency may require an expedited
response from the CNA or a Vendor providing the Temporary
Employee under this Contract.

41154 State Agencies must send a Delivery Order to the Vendor to
initiate the procurement of temporary services. The Delivery
Order shall contain a description of the services required, job
location within the relevant region. job classification, hourly
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Statewide Contract
CRFQ 0212 SWC2000000004

TEMPORARY STAFFING SERVICES

(TEMP21;

4.1.15.6

billing rate and number of hours required, and start wand end dates
of the assignment. All Delivery Orders shall be completed by the
ordering State Agency. Waivers from the CNA must be attached
to all invoices processed through the West Virginia State Auditor's
office,

At the discretion of each West Vireinia State Agency, the form
attached as Exhibit_B Temporary Worker Request Form may
be required prior to accepting a Temporary Employee offered by
any Vendor. If this form is used. it shall detail the job descripiion,
acceptable dress code, overtime reguirements., and any other
pertinent information the State Agency finds relevant, This will
ensure that all Temporary Employees amiving at a Wesi Virginia
State Agency will have a full understanding of all that is required
of them for the temporary position. If reguested by the State
Agency, this form must be signed by the Vendor and the
Temporary Employee, indicating that both the worker and the
Vendor understand and accept the restriction and requirements for
the temporary position. The State Agency may also use this form
to list any prohibited activities by the Temporary Emplovee
{discussion of pay, celi phone use, internet privileges. tobacco use.
£tC. )

If CNA or any Vendor has indicated they can fill the position and
the temporary worker does not teport for the temporary position
without a reasonably acceptable explanation (in the opinion of the
West Virginia State Agency). the State Agency may then go to the
fiext low bidder to fill the temporary position,

4.1.16 Absent Temporary Workers:

4.1.16.1

All Vendors (including CNA) must notify the West Virginia State
Agency immediately upon learning that Temporary Emplovee
will be tardy or will be absent from work, The Vendor must
instruct its employees that they must report absences to the Vendor
and Vendor will communicate the absence to the State Agency.
Failure (o notify the State Agency of an absent employee is

RFQ No: CRFQ 0212 SWC2000000004

Temporary Staffing Services
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grounds to move on to the next bidder to fill the positiofn.
Information for Temporary Employees supplied through the CNA
should be reported to the CNA and the CNA will report the
absence to the State Agency.

Note: It is strongly recommended to the Vendors that they check
with each temporary worker one day prior to the beginning of the
assignment to verify the start date. Vendors with a high percentage
of “no shows™ or a history of sending unacceptable temporary
workers may be removed from the contract.

+.1.17 Removing a Temporary Worker:

4.1.17.1 Whenever a Temporary Employee is to be relieved of duties. the
Vest Virginia State Agency shall notify the Vendor. Whenever
this removal is due to behavior and/or other uniacceptable problem.
the Vendor shall assist the State Agency in retrieving the electronic
pass card whenever one has been issued.

4.L18 Solicitation for Temporary Employee's:
4.1.18.1 Vendor shall not solicit work from the West Virginia State
Agencies. When the need arises for a Temporary Employee, the

Statz Agency shall make the necessary contact. Solicitation for
work for temporary workers is strictly prohibited.

4.1.19 Hiring of Temporary Workers/Credit A pplications:

4.1.19.1 There shall be no fee incurred by the State of West Virginia if an
Agency decides to hire a Temporary Emplovee into a permanent
position.

4.1.19.2 Vendor shall not require a credit application to be completed by
any State Agency.
4.1.19.3 Vendor shall not request nor require any additional forms. policy

statements, eic. 1o be signed by any Statc Agency.

4.1.19.4 No additional terms and conditions shall be requested or required
by Vendors to any State Agency for any position filled through this
contract.
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4120 Temporary Worker's Job Classifications {job description and

requirements will be provided as Attachment_1.

4.1.20.1
4.1.20.2
4.1.20.3
4.1.204
4.1.20.5
4.1.20.6
£.1.20.7
4.1.20.8
4.1.20.9
4.1.20.14
4.1.20.11
4.1.20.12
41.20.13
4.1.20.14
4.1.20.15
4.1.20.16
4.1.20.17

Accounting Technician 2
Administrative Services Assistant |
Administrative Services Assistant 2
Cook

Custadian

Data Entry Operator 2

Executive Secretary
Groundskeeper

Health Service Worker

Laboratory Assistant 3

Laborer

Mail Runner

Office Assistant 2

Office Assistant 3

Paralegal

Parking Attendant

Word Processor

RFQ No: CRFQ 0212 SWC2000000004
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MTI has read and understands each point from 4.1.1 -4.1.20 under the section 4 and comply with all the

mandatory requirements.

5. CONTRACUT AWARD:

5.1 Contract Award:  The Contract is intended to provide Agency with a
purchase price for the Contract Services, The Contract award may be limited
1o the three (3) lowest bidders miesting the specifications in each job
classification for each Region including the CNA. Under this scenario. it will
be possible for a Vendor to be awarded a contract for only a portion of the
temporary positions they bid on.
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5.2 Pricing Pager The West Virginia Purchasing Division has divided the State
into four ¢4) geographical Regions (see Exhibit_C). The Vendor should
provide billing information for each job classification for each Region they
are bidding in the appropriate pricing page.

Vendor should complete the Pricing Pages (Exhibit_A) for each region (1

thru 4) they are interested in suppling temporary workers by providing an
hourly rate paid to the Temporary Worker (Worker Pay rate), Withholding,
and Overhead rates. Those three (3) items will be added to determine the
Total Rate amount for each job classification in the region the Vendor is
bidding. The Total Rate amount will be the rate used in the award evaluation
and will be the rate charged to the agency utilizing the vendors contract for the
temporary worker requested for each job classification.

Vendor should complete the Pricing Pages for each job classification they
intend to provide temporary workers. Failure to complete the Pricing Page(s)
in its entirety for each job classification in cach Region bid by the vendor may
result in Vendor's bid being disqualified.

Vendor should type or electronically enter the information into the Pricing
Pages to prevent errors in the evaluation. The pricing pages have been
formatied 1o automaticaily calculate the Total Rate amount when the
Temporary Worker (Worker Pay rate), Withholding. and Overhead rates are
entered.  Notwithstanding the foregoing, the Purchasing Division may correct
efrors as it deems appropriate.

RFQ No: CRFQ 0212 SWC2000000004
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MTT understands and comply with all the requirements listed from 5.1 -5.2 under the section 5.

a.

7.

PERFORMANCE: Vendor and Agency shall agree upon a schedule for performance of
Contract Services and Contract Services Deliverables. unless such a schedule s already
included herein by Agency. This Contract is designated as an open-end contract. Vendor
shall perform in accordance with the release orders that may be issued against this Contract.

PAYMENT: Agency shall pay hourly rate as shown on the Pricing Pages Total Rate
amount, for all Contract Services performed and accepted under this Contract. Vendor shall
accept payment in accordance with the payment procedures of the State of West Virginia

TRAVEL: Vendor will only be paid for Temporary Employee’s travel in instances where
the State Agency specifically provides written authorization for the Temporary Employee to
iravel.  Vendor shall only bill for time that Temporary Employees are working at a
designated temporary employment location or on approved travel. Vendor shall not bill for
teavel from the Temporary Emplovee's home to the designated temporary employment

MTI understands and comply with all the requirements listed under section 6, 7.8.
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location. The Vendor shall be reimbursed for a Temporary Employees travel expenses in
accordance with the State of West Virginia travel regulations.

9. FACILITIES ACCESS: Performance of Contract Services may require access
cards and/or keys fo gain entrance fo Agency’s facilities. In the event that access
cards and/or keys are required:

9.1. Vendor must identify principal service personnel which will be issued access
cards and/or keys to perform service,

9.2. Vendor will be responsibie for controlling cards and keys and will pay
replacement fee, if the cards or keys become lost or stolen.

9.3. Vendor shail notify Agency immediately of any lost, stolen, or missing card or
kev.

9.4. Anyone performing under this Contract will be subject to Agency’s security
protocol and procedures.

9.5. Vendor shall inform all staff of Agency’s security protocol and procedures.

MTT understands and comply with all the requirements listed from 9.1 -9.5 under the section 9 and will

maintain all procedures that Agency is expecting from a successful vendor.
10. VENDOR DEFAULT:

10.1. The following shall be considered a vendor default under this Contract.

1. L.1. Failure to perform Contract Services in accordance with the requirenmients
contained herein.

1. 1.2, Failure to comply with other specifications and requirements contained
hersin,

[0.1.3. Failure to comply with any laws, rules. and ordinances applicable to the
Contract Services provided under this Contract.
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10. 1.4 Failure to remedy deficient performance UpOR request.
10.2. The following remedies shall be available to Agency upon default.
10.2.1. Immediate cancellation of the Contract.

10.2.2. Immediate cancellation of one or more release orders issued under this
Contract.

10.2.3. Any other remedies available in law or equity.

MIT understands and comply with all the requirements listed Jrom 10.1 -10.2 under the section 10.

1L MISCELLANEOUS:

ILL Contract Manager: During its performance of this Contract, Vendor must
designate and maintain a primarv contract manager responsible for overseeing
Vendor's responsibilities under this Contract. The Contract manager must be
available during normal business hours to address any customer service or other
issues related to this Contract. Vendor should list its Contract manager and his or
her contact information below.

Contract Manager: _Kennsth Moten
Telephone Number; 407- 843.2277)

Fax Number: (407-843-3814)

Email Address: ____ ymotep@moteniameon
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Exhibit A Pricing Page

REGION 1: REQUEST FOR QUOTATION EXHIBIT &
PMOFTE: #f you do not cover entire region, enter XX CREQ SWEZ0DO0ROE0S
below the counties where you do supply temporaries. TEMPZ1
Temgorary Stafiing Services
Hancocki Brooke Ohie § Marshall § Werzel § Monongalia| Marion | Harrison | Dodridge | Gilmer § Pleasans ] Caitaun Wirt § Wood F Tyler [ Ritchie}
Classification Worker Pay Rate Withholding Rate Querhead Rate Total Rate*
™" hccounting Teehricion 2 [ T Y RS € o e i ke
Administrative Services Assiant 1 18 13.25] S 16ifs 296 45 17.62
AcTinE Services 3 3 16500 5 700 3B 3154
Cook 1350 5 Ta0 “TE s 15,78 |
Custogian 5.00) S 105§ 2.03 1212
Data Entry Operator? % 1100 $ 134] 5 P 1463 |
CReCutive Secretary 5 23.00F S Z_‘L? H 4.?3' 5 30.59
_Groundskeeper s 9005 108 2035 1237 ]
Heaith Service Worker 3 11000 5 130f & 229]% 16.63
Laboratroy Assisant 3 5 180013 L] %50 34,69
Laborer S 875 1.06 219 ¢ 12.00
Wigil Runner B 9.50 115 23515 13,01 ]
OFfice Assistant 2 : 1050 128 ¢ FRL] T5.07
Office Assistant 5 ; 125015 (&S 251 |3 Ta.63 |
Paralegal 3 Hoa] s 718 a50] 5 74.69]
Parking Atterdsnl 05005 1.78 28305 14.41
Word Protessor 1500 F 5 18218 3135 1555

“ Vendar should enter thelr Worker Rate + Withholding Rate + Overh 1 Rate and the Total Rate box will sutomaticaly saleulats,

P e IR i . D B SN ki . 5 A R i e R —_— T S . o

Vendor Name: Rioten Tate, Inc,
Contact Person: Kenneth Moten
Phone & 407-843-3277
Fox i 407-843-38140
Email: kmoten@motentate.com

Signature: Mﬁaﬁm . -"‘?f;‘__g
L

REGION 1 Please typa or write Legibly
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REGION 2: REQUEST FOR QUOTATION EXRIBIT &
NOTE: ¥ you da not cover entire region, enter XX CRFG SWC2000000004
belowr the counties wirere you de supply temporaries. TEMP21
Temporary Stafling Services
Mason Cabefi Wayne Mingo Logan Boone Lincoin | Kanswha | Putnam § Roane § Jackson
Classification Worker Pay Rate Withholding Rate Cverhead Rate Total Rate®
B T T R SR ) RNt & faatats 34485 41Ok
e L
Administrative Services Assistant 1 3 13.25 5 161F5 27648 17.62
Adminlstrative Services Assistant 2 -] 1630 S 260085 34545 2194
e
Cack 5 1150 E S 140fs 2855 15.78
Custodian 5 200FS 10915 20315 12-1__2-
Data Entry Qperator2 1100 S 134§5 2329 14.63
= — o e
Executive Sacretary 230085 272835 480§ 5 30.55
e
Groundskeeper 50005 109 ] 3 FEL 217 |
Health Service Worker 5 11000 S 134§ & 22905 14.63
T roreiny
Laboratroy Assistant 3 £ 1BUG RS 2.15 3 4.50 f 2 24,69 |
Laborer 5 8755 106] S 2195 12.00
Malt Runner E 35085 1150 S 23BfS 13.03
e Taa e
Office A it 2 1856 § 5 128435 21985 1357
e 1 s ST
Office Assistant 3 S 12503 15215 2e1 S 16.63
R Ey— g
Para.?igal 3 1800§ S Z19is 4..53 3 24,65
Parking Attendans 1050 F S ‘1.25 5 26315 14.41
Word Processor S 150005 1825 313 19.95

* Wendor should enter their Werker Rate + Withholding Rate + Overhead Rate and the Total Rate box wilf avtomatically calculate.

—-.--...—-—q_u--._.--..._.._..x.-.-..—.-m.-..u.-.....—-—.—.—..-—--«u-n-_.._..--.-.--._.—--—--..._.—-—.-—,—.-.-um-—-—--‘--—-s_-_-

N
Vendor Mame: Maten Tate, Inc,
Contact Person: Kenneth Moten®
Phone #: 407-843-3277
Fan #: A57-843-3814
Emali: kmoten@matentate.com
) Signature: Date: °‘$ff?fzé

REGION 2 Piease type or wiite Legibly
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REGION 3: REGUEST FOR QUOTATION EXHIBIT A
MOTE: if you do not cover entire region, entar XX CRFQ SWCZD00000004
below the counties whers you do supply temporaries. TEMP21
Terporary Staffing Services
Lewis Upshur | Raadolph [Pendeliont Hardy Grant hied Wineral | Morgan [Ber lefferson | Tucker §8arboud Tavior | Preston
§
Classification Worker Pay Rate Withholding Rake Overhead Rate Total Rate”
™ hcountig Techmigan s 1E T TR ':"""""'""'""‘3""""'3&3 SERE T
Administrative Services Assistant 1 5 13.25 1_.2 > 27688 17.52
Administrative Services Assistant 2 H 165015 20085 kR 2194
- i i & T ===
Cook 5 1150 § S 140§ S ZBEHS 15,78
Custodian 3 50015 105] % 20305 12.12
Data Entry Operator2 s 11005 1.3_; s 2\22 : 14.63
Exscutive Secretary s 2300 S 2_§ E 28085 3{}'5-?“
Groundskeeper S 00§85 10845 20305 12.12
Hiealth Sereicn Worker ; 1100 1348 2235 1463 |
Laboratroy Assistant 3 3 1860) § 719] 5 15613 2463
Laborer 3 87505 106§ S 21245 12.08
“Mai Runser 530(s 145] 5 238] & 13,03
Office Assistant 2 105085 128] & 21985 13.97
Office Assistant 3 5 125035 15215 2.61 16.63
i e
Paraloga! > 18005 219l s 45085 24.69
Parking Altengant 5 1050 ¢S 1‘E§ > 2.63 14.41
Word Processor 3 1500) % 18285 31385 18.95
* Yendor should enter their Worker Rate + Withholding Rate + Overhead Rate and the Total Rate box will sutomadcally calculate.
Vendor Name; Moten Tate, Inc.
Contact Person: Kenseth Moten
Phone #: 4078433277
Fax #: 407-843-3814
Email: kmoten@motentate.comy
Signature: Date: o‘gi/!q /2 @

REGION 3 Please type or wiite Legibly
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REGION 4: REQUEST FOR QUOTATION EHIBITA
NOTE: if you do not cover entire region, enter XX CRFO SWC2000000004
Lelow the counties where you do supply tempararies. TEMPZ1
Temparary Staffing Services
Braxton a; Micholas § Fayette | Ralcigh | Veyoming mnmﬂ Marcer | Summers | Greenbrier § Pacahontss | Wesbster | Monros
I
Classification WWorker Pay Rate Withhalding Rate Overhead Rate Total Rate*
T Acounting Tehmidan 2 k8 TR T T e T S | T Y
Administrative Sarvices Assistant 1 E 13.25 ) 16185 27615 17.62
Administrative Services Assistant 2 | 2 1650 2.00] ¢ 3446 T1.08
Capk 5 11.50 140§ & 2885 15.%8
Castodian -3 5.0005 1.05] % 20515 12.12
Data Entry Operatorz [3 11.00] & EE 2.29] ¢ 1463 |
Exocutve Secretary E 230005 7.75] ¢ 280 5 30,50 |
Grourdskeeosr S 90015 1.09 20385 12@5’
Heslth Service Worker 1100458 134 228 § ¢ 1¢.§=3-
Laboratroy Assistant 3 3 1800 § 5 21935 45088 2469
Laborer BI58S 106§ 5 231915 12.00
Mall Runner 3 S50 & Ti5]s 238]5 13.00 |
Orfice Assistant 2 3 1050 & 12805 PET] 13,67
T T s
Dffice Assistant 3 3 12.& 5 15245 261588 i&.ﬁi
Paralegal 3 1800 5 21918 156 ] 5 2660
Parking Attendant 3 10501 5 12815 %.63] 5 4]
Word Processor 3 15.00] 5 1828 EEE] 19.55
* Wendor should anter their Worker Rate + Withholding Rate + Overhead Rate and the Total Rate box will automatically calculate,
Vendor Mame: Muoten Tate, tne.
Contact Parson: Eenneth Maten
Phone #: 407-843-3277
Eax #: 407-843-3814
Email: kmoten@motentate.com
Signature: - _— Date: Qé/ / 2 /_IZQ_,

REGION & Please typr or write Legibly
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EXHIBIT_B

Temporary Worker Request Form

West Virginia State Agency Requirements for Temporary Worker{s}

Restrictions/Prohibitions for Temporary Worker(s)

Form must be signed by both the temporary worker and representative of the temporary
agency indicating acceptance of all requirements and restrictions for this temporary worker
position.

Temporary Agency Representative Temporary Worker

Date Date




RFQ No: CRFQ 0212 SWC2000000004
Temporary Staffing Services

Exhibit_C WV Region Map

EXHIBI S W REGION MAP
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Exhibit_D HIPAA Business Associate Addendum

WV STATE GOVERNMENT

HIPAA BUSINESS ASSOCIATE ADDENDUM

This Health Insurance Portability and Accountability Act of 1996 (hereafter, HIPAA)
Business Associate Addendum ("Addendun™ is made a par of the Agresment {"Agreemeant")
Dy and between the State of Waest Virginia (“Agency”). and Business Associate ("Associate,
and is effective as of the date of execution of the Addendum,

The Asseciate performs certain services on behalf of or for the Agency pursuant to the
underlying Agreement that requires the exchange of information including protected heaith
information profected by the Health nsurance Portability and Accountability Act of 1996
("HIPAAT), as amended by the American Recovery and Reinvesiment Act of 2000 {Pub. L. Na,
111-5) (the "HITECH Act"), anv asscoiated regulations and the fedaral reguiations published at
45 CFR parts 160 and 154 (sometimes collectively referred to as "HIPAA™). The Agancy s a
“Covered Enlily" as that term is defined in HIPAA, and the parties to the underlying Agreemsant
are emntenng into this Addencdum to establish the responsibiliies of both parties regarding
HiPAA-covered information and to bring the underlying Agreemant into comgliance with HIPAA.

\Whereas it is desirable, in order to further the continued efficient operations of Agency to
disclose 1o its Associate cerian information which may contain confidential individually
identifiable health information {hereafter, Protected Health Information ar PHI); and

Whereas, It is the desire of both parties that the confidentality of the PHI disciosed
hereunder b2 maintained and treated in accordance with alf applicable laws relating to
confidentiality, including the Privacy and Security Rules, the MITECH Act and ifs associated
regulations, and the parlies do agrse to at ali times treat the PHI and interpret this Addendum
congistent with that desire.

NOW THEREFCRE: the parties agree that in consideration of the mutua! promises
herein, in the Agreement, and of the exchange of PHI hereunder that;

1. Definitions. Terms used, but not othenwise defined, in this Addendum shall have the same
meaning as those terms in the Privacy, Security, Breach Motifization, and Enforcement
Rules at 45 CFR Part 160 and Part 164.

a. Agency Procurement Officer shall mean the appropriate Agency individual
listed 2t htto /v statewy usfadmin/purchase/vrciagencyli.himl.
b. Agent shall mean those person(s) who are ageni(s} of the Business Associate,

in accordance with the Federal common law of agency, as referenced in 45 CFR
§ 180.402(c).

c. Braach shzll mezan the acguisition, access, use or disciosure of protected haaith
information which compromises the security or privacy of such information,
except as excluded in the definition of Breach in 45 CFR § 154.402.

d. Business Associate shall have the meaning given to such term in 45 CFR §
180.303.
e HITECH Act shall mear the Health Information Technology for Economie and

Clinical Health Act. Public Law No. 111-05. 111" Congress (2009).
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f. Privacy Rule means the Standards for Privacy of individually |dentifiable Health
Information found at 45 CFR Parts 160 and 154.

g. Protected Health Information or PHI shall have the meaning given to such term
i 45 CFR § 160.103, limited to the information created or received by Associate
from or on behalf of Agency.

h. Security Incident means any known successful or unsuccessful attempt by an
autherized or unauthorized individual to mappropriately use, disciose, modify,
access, or destroy any information or interference with system operations in an
information system.

i Security Rule means the Security Standards for the Protection of Electronic
Protected Health Information found at 45 CFR Parts 480 and 164.

i Subcontractor means a person to whom & business associate delegates a
function, activity, or service, other than in the capacity of a member of the
workforce of such business associate,

. Permitted Uses and Disclosures,

a. PHI Described. This means PHI created, received. maintained or transmitted on
behalf of the Agency by the Associate. This PHI is governed by this Addendum
and is imited to the minimum necessary, to complete the tasks or to provide the
services associated with the terms of the original Agreement, and is described in
Appendix A,

b. Purposes. Except as otherwise limited in this Addendum, Associate may use or
disclose ihe PHI on behalf of, ¢r to provide services to, Agency for the purposes
necessary to complete the tasks, or provide the services, associated with, and
required by the terms of the original Agreement, or as required by law, if such
use or disclosure of the PHI would not viclate the Privacy or Security Rules or
appiicable state law if done by Agency or Associate, or violate the minimum
necessary and relaled Privacy and Security policies and procedures of the
Agency. The Associate is directly liable under HIPAA for impermissible uses and
disclosures of the PH! it handies on behalf of Agency.

c. Further Uses and Disclosures, Except as otherwise imited in this Addendum,
the Associate may disclose PH] fo third parties for the purpose of its own proper
management and administration. or as required by law, provided that (i} the
disclosure is required by law, or (i} the Associate has obtained from fre thirg
party reasonable assurances that the PHI will be heid confidentially and used or
futther disciosed only as required by law or for the purpose for which it was
Gisclosed io the third parly by the Associate; and, {iii) an agreement to noiify the
Associate and Agency of any instances of which it {the thirg party} s aware in
which the confidentiality of the information has been breached. To the extent
practical, the information should be in a limited data set or the minimum
necessary information pursuant to 45 CFR § 184.502, or take other measures as
necessary (o satisfy the Agency's obligations under 45 CFR § 164.502.
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3. Obligations of Associate.

a.

Stated Purposes Only. The PHI may not be used by the Associate for any
purpose other than as sigied in this Addendum or as required or permitied by
iaw.

Limited Disclosure. The PHI is confidential and will not be disclosed by the
Associate other than as stated in this Addendum or as requirsd or permitted by
law. Associate is prohibited from directly or indirectly receiving any remuneration
in exchange for an individual's PHI unless Agency gives written approval and the
individual provides a valid authorization. Associate will refrain from marketing
acfivities that would viciate HIPAA, including specifically Section 13406 of the
HITECH Act. Associale will report to Agency any use or disclosure of the PHI,
including any Security Incident not provided for by this Agreement of which it
becomes awars.

Safeguards, The Associate will use appropriate safeguards, and comply with
Subpart C of 45 CFR Part 184 with respect to electronic profected health
information, to prevent use or disclosure of the PHI, except as provided for in this
Addendum. This shall include, but not be lmited io:

i Limitaticn of the groups of its workforce and agents, to whom the PHI is
disclosed to those reasornably required fo accomplish the purposes
stated in this Addendum, and the use and disciosurs of the minimum
PHI necessary or a Limited Data Set;

ii. Approprigte notification and training of its workforce and agents in order
1o protect the PHI from unauthorized use and disclosure

ifi. Maintenance of a comprehensive, reasonabie and appropriale writien
PHI privacy and security program that includes administrative, technica!
and physical safeguards appropriate to the size, nature, scope and
complexity of the Associate's operations, in compliance with the Sequrity
Rule;

iv, In accordance with 45 CFR §§ 164.502(e)(1}{i) and 164.308(b)(2), if
applicable. ensure that any subconiractors that create, recewe,
maintain, or transmit protected heaslth information on behalf of the
business associate agree to the same restrictions, conditions, and
requirements that apply to the business associate with respect fo such
information.

Compliance With Law. The Associate will not use or disclose the PHI in a
manner in violation of existing law and specifically not in violation of laws relating
to confidentiality of PHI, including but not fimited to, the Privacy and Security
Rules.

Mitigation. Associate agrees to mitigate, to the extent practicable, any harmful
effect that is known to Associate of a use or disciosure of the PHI by Associate in
viclation of the requirements of this Addendum, and report its mitigation activity
back fo the Agency.

RFQ No: CRFQ 0212 SWC2000000004
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1.

Support of Individual Rights.

i

il

Access to PHI. Associate shall make the PHI maintained by Associate
or its agents or subcontractors in Designated Record Sets available to
Agency for inspection and copying, and in electronic format, if
requested, within ten (10} days of a request by Agency lo enabls
Agency fo fuffill its obiigations under the Privacy Rule, including, but not
fimited to, 45 CFR § 184.524 and consistent with Section 13405 of the
HITECH Act

Amendment of PHI. Within ten (10} days of receipt of 2 request from
Agency for an amendment of the PH] or a record about an individual
conlained in a Designated Record Set, Associate or its agenis or
subgontractors shall meke such PHI availabie to Agency for amendment
and incorporate any such amendment to enahble Agency to fulfill its
obfigations under the Privacy Rule, including, but not limited to, 45 CFR
§ 164,526,

Accounting Rights. Within ten (10} days of notice of a request for an
accounting of disclosures of the PHI, Associate and its agents or
subcantractors shall make avadable to Agency the documentation
required to provide an accounting of disclosures to enable Agency to
fulfill its obligations under the Privacy Rule, inctuding, but not limited o,
45 CFR §164.528 and consistent with Section 13405 of the HITECH
Aot Associate agrees 1o document disciosures of the PNl and
information related to such disclosures as would be required for Agancy
io respond 10 & request by an individual for an accounting of disclosurss
of PHI in accordance with 45 CFR § 164.528. This should include a
process that aflows for an accounting 1o be collected and maintained by
Assotiate and its agents or subcontractors for ot least six (6) years from
the date of disclosure, or longer if required by state law. At a3 minimum,
such documentation shali include:

o the date of disclosure;

o the name of the entity or person who received the PHI, and
if known, the address of the entity or person;

® a brief description of the PH! disclosed; and

s a brief statement of purposes of the disclosure that

reasonably informs the individual of the basis for the
disclosure, or a copy of the individual's authorization, or 5
copy of the written request for disclosure.

Request for Restriction. Under the direcfion of the Agency, abide by
any individual's reguest to restrict the disclosure of PHI, consistent with
the requirements of Section 13405 of the HITECH Act and 45 CER &
164.522, when the Agency determines to do so {excent as reguired by
law} and if the disclosure is 1o 2 health plan for payment or health care
operations and it perfains {0 & health care item or service for which the
health care provider was paid in full “out-of-pockst

Immediate Discontinuance of Use or Disclosure. The Associaie wil
immediately discontinue use or disclosure of Agency PHI pertaining to
any individual when so requested by Agency. This includes, but is not
fimited to, cases in which an individual has withdrawn or modified an
authorization to use or disciose PHI.

4
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g. Retention of PHI. Notwithstanding section 4.a. of this Addendum, Associate and
its subcontractors or agents shall retain all PHI pursuant fo state and federal law
and shall continue to maintain the PHI required under Section 3f of this
Addendum for a peried of six (8} years after termination of the Agreement, or
longer if required under state law.

h. Agent’s, Subcontractor's Compliance. The Associate shall notify the Agency
of all subcontracts and agreements relating to the Agreement, where the
subconiractor or agent receives PHI as described in section 2a of this
Addendum. Such notification shall occur within 30 {thirty) calendar days of the
execution of the subcontract and shall be delivered fo the Agency Procurement
Officer. The Associate will ensure that any of its SUbcontractors, to whom it
provides any of the PHI it receives hereunder, or fo whom it provides any PHi
which the Associate creates or receives on behalf of the Agency, agree to the
restrictions and conditions which apply to the Associate hereunder. The Agency
may request copies of downstream subcontracts and agreements to determine
whether al restrictions. terms and conditions have been flowed down. Failure to
ensure thal downstream contracts, subconiracis and agreements contain the
required restrictions, terms and conditions may result in termination of the
Agreement.

I Federal and Agency Access, The Associate shall make its internal practices,
books, and records reiating to the use and disclosure of PHI, as well as tha PHI,
received from, or created or received by the Associate on behaif of the Agency
available to the U.S. Secretary of Heaith and Human Services consistent with 45
CFR § 164.504. The Associate shall also make these records available to
Agency, or Agency's contractor, for periodic audit of Associate's compliance with
the Privacy and Security Rules. Upon Agency's request the Associate shall
provide proof of compliance with HIPAA and HITECH data privacy/protection
guidelines, ceriification of @ secure network and other assurance relative fo
compliance with the Privacy and Security Rules. This section shall alsc apply to
Assocciate's subcontractors, if any.

k. Security. The Associate shall take all steps necessary to ensure the continuous
security of all PHI and data systems containing PHL. In addition, comphance with
74 FR 18006 Guidance Specifying the Technologies and Methodologies That
Render PHI Unusable, Unreadable, or indecipherabie to Unauthorized
individuals for Purposes of the Breach Notifization Requirements under Section
13402 of Title Xlll is required, to the extent practicable. If Associate chooses not
to adopt such methodelogies as defined in 74 FR 18006 ic secure the BHI
governed by this Addendum, it must submit such written rationale, including its
Security Risk Analysis, to the Agency Procurement Officer for review prior to the
execution of the Addendum. This review may take up to ten (1 0} days.

L Notification of Breach. During the term of this Addendum, the Associate shall
notify the Agency and, unless otherwise directed by the Agency in writing, the
WV Office of Technology immediately by e-mail or web form upon the discovery
of any Breach of unsecured PHi; or within 24 hours by e-mail or web form of any
suspected Security incident, intrusion or unauthorized use or disciosure of PHi in
violation of this Agreement and this Addendum, or poteriial loss of confidential
data affecting this Agreement. Notification shall be provided fo the Agenay
Procurement Officer at v state wy. usfadmin/purchase/vrc/agencyii.him and,
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uniess otherwise directed by the Agency in writing, the Office of Technology at

incident@wv.gov or hifps: Happs.wv. goviotli/Default.aspx.

The Associate shafl immediately investigate such Security Incident, Breach, or
unatthorized use or disclosure of PHI or confidential data. Within 72 hours of the
discovery. the Associate shall notify the Agency Procurement Officer, and, unless
octherwise directed by the Agency in writing, the Offics of Technology of: {a} Date
of discovery; (b) What data elements were involved and the extent of the data
involved in the Breach; {¢) A description of the unauthorized persons known or
reasonably believed to have improperly used or disclosed PHI or confidential
data; {d} A description of where the PHi or confidential data is believed 1o have
been improperly transmitied, sent, or utilized; (8) A description of the probable
causes of the improper use or disclosure; and () Whether any federal or state
taws requiring indivicual notifications of Breaches are friggered.

Agency will coordinate with Associate to determine additional specific actions
that wili be required of the Associate for mitigation of the Breach, which may
include notification to the individual or other authorities.

Ail associated costs shall be borne by the Associate. This may include, but not
be limited to costs associated with notifving affected individuals.

if the Associate enfers into a subcontract relating to the Agreement where the
subcontractor or agent receives PHI as described in section 2.2 of this
Addendum, all such subcontracts or downstream agreements shali contain the
same incident notification requirements as contained herein, with reparting
directly to the Agency Procurement Officer. Failure to include such reguirement
in any subconiract or agreement may result in the Agency’s termination of the
Agreement.

m. Assistance in Litigation or Administrative Proceedings. The Associate shall
make itself and any subconiractors, workforee or agents assisting Associate in
the performance of ifs cbligations under this Agreement, available fo the Agency
at no cost to the Agency (o testify as witnesses, or otherwise, in the evant of
litigation or administrative proceedings being commenced against the Agency, its
officers or employees based upon claimed vioclations of HIPAA, the HIPAA
regulations or other laws relating to security and privacy, which inveives inaction
or actions by the Associate, except where Associate or its subcentractor,
workforce or agent is a named as an adverse party.

4. Addendum Administration.

a. Term. This Addendum shall terminate on termination of the underlying
Agreement or on the date the Agency ferminates for cause as authorized in
paragraph {c) of this Section, whichever is sooner.

b. Daties at Termination. {pon any termination af the underlying Agreement, the
Associate shall return ot destroy, at the Agency’s option, all PHI received from, or
created or received by the Associate on behalf of the Agency that the Associate
still maintains in any form  and retain no copies of such PHI or, if such return or
destruction is not feasible, the Associate shall extend the grotections of this
Addendum 10 the PHI and fimit further uses and disclosures to the purposes that
make the return or destruction of the PHI infeasible. This shail also apply to alf
agents and subcontractars of Asseciate. The duty of the Associate and its agents
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and subcontractors to assist the Agency with any HIPAA required accounting of
disciosures survives the fermination of the underlying Agreement,

c. Termination for Cause. Associate authorizes termination of this Agreement by
Agency, if Agency determines Associate has violated a material term of the
Agresment.  Agency may, at iis sole discretion, aliow Associate 2 reasonable
period of time to cure the material breach before termination.

d. Judicial or Administrative Proceedings. The Agency may terminate this
Agreement if the Associate is found guilty of & criminal violation of HIPAA. The
Agency may terminate this Agreement if a finding or stipulation that the Associate
has violated any standard or requirement of HIPAAHITECH, or other security or
privacy laws is made in any administrative or civil proceeding in which the
Associate is a party or has heen joined. Associate shall be subject to prosecution
by the Department of Justice for violations of HIPAAHITECH and shall be
responsible for any and all costs associated with prosecution.

&, Survival. The respective rights and obligations of Associate under this
Addendum shall survive the termination of the underlying Agreement.

5. General Provisions/Ownership of PHi.

a. Retention of Ownership. OCwmnership of the PHI resides with the Agency and is
10 be returned on demand or destroyed at the Agency's option, at any time, and
subject to the restrictions found within section 4.5, above,

b. Secondary PHL Any data or PHI generated from the PHI disclosed hereunder
which would permit identification of an individual must be held confidenrtial and is
also the property of Agency.

ol Electronic Transmission. Except as permitted by law or this Addendum, the
PHI or any dala generated from the PHI which would permit identification of an
individual must not be transmitted to another parly by electronic or other means
for additional uses or disclosures not authorized by this Addendum or 1o another
contracter, or allied agency, or affiliate without prior written approval of Agency.

d. MNo Sales. Renoris or data containing the PH! may not ba soid without Agency's
or the affected individual's written consent.

e, No Third-Party Beneficlaries. Naothing express or implied in this Addendum is
intended to confer, nor shall anything herein canfer, upon any person other than
Agency, Associate and their respective sucoessors or assigns, any rights,
remadies, obligations or liabilities whatsoever.

f. Interpretation. The provisions of this Addendum shali prevail over any
provisions in the Agreement that may conflict or appear inconsistent with any
provisions in this Addendum. The interpretation of this Addendum shall be made
under the laws of the state of West Virginia.

g. Amendment. The parties agree that to the extent necessary {0 comply with
applicable iaw they will agree to further amend this Addendum,

h. Additional Terms and Conditions. Additional discretionary terms may be
included in the release order or change order process.

-
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AGREED:
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Amended 05.262073

APPROVED mmmms&t%;
DAY Of Do, 20l

.
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Appendix A

{To be completed by the Ageney's Procuremant Officer prior to the execution of the Addendum,
and shall be made a part of the Addendum. PRI nat identified prior to execution of the

Addendum may only be added by amending Appendix A and the Addendum, via Change
Qrder.)

Name of Associate: ___ Moten Tate, [nc,

Name 0f Agency: State of West Virginia, WV Purchasing Division

Describe the PHI {do not include any gctuai FHI). If not applicable, please indicate the same.

Included but not limited to the followina;

Personal Hezhth Informetion Nf e
Personzi Identifiable Information
Social Security Number

Addresses

Tax Idertification Information
Personal Phone Numbers

All Correspondence marked Confidential N ﬂ‘
Financial Information {N/7%
Financial Account mumber N/ -
Credit Card Nunbers /8,

Debit Card Numbers, [N fﬁ
Driver's License Numbers, Agafl
State ID Nugmibers

Marital Status

Home Address




MOten 'Ih'te' Inc. | RFQ No: CRFG 0212 SWC2000000004

Temporary Staffing Services

Addendum_1

g;igh;sing I;i;isn:m . State of West Virginia
= WIShin: 1] -1 L £
Post Office Sox 50130 =egme S Gacition

Charleston, WY 253050130 34 - Service - Prof

Proc Folder 735312
Do Deseription: Addendum_1: SWC -TEMPORARY STAFFING SERWICES
Proc Type: Siateerde MA {Doen End)

Date lssued Selicitation Closes | Solicitation Ne Veigian
2020-05-18 2020-08-25 CRFO 0212 SWC2000000004 iz
i gRckciiA ]

BID CLER
DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON ST £

{ CHARLESTON Wy 25305
‘us

FOR INFORMATION CONTACT THE BUYER
Mark A Atking

{304} 558-2307

raark & athins @ gov

Sfmét:“@% s B4 izqun2z e §/27 20

All offers sublect to all terms ang i i in this golt

Poge: 1 FORR 12 2 WV.PRC-CRFG-D01
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ADDENDUM_1
Addendum_1 is issued for ths following:

. To publish the Purchasing Division's response o the questions submitted by Vendors during the Tachnical Quesiicning pericd.

Np other changss made.

The West Virginia Purchasing Division is soliciting bids 1o establish a stetewide open-end coniract for 17 specific femporary job classificztions
tummonly required by State Agencies, per the attached documents.

ALL STATE AGENCIES STATE OF WEST VIRGINIA
VARICUS LOCATIONS AS INDICATED 2Y OROER VARIOUS LOCATIONS AS INDICATED BY OSDER
No City W 99859 Mg City W 99298 i
us us
Ling Comm Ln Desc Qtr Unit issue Unit Price Total Frice
1 TEMPORARY EMPLOYEE 000000 J0B
SERVICES
Comm Sode b facturer Specification fodel &
e 1i500
Extended Description 1

TEMPORARY EMPLOYEE SERVIDES:

Note: Vendor shall use Exhibil_A Pricing ? } for bid pricing.
¥ vendor is submiting a bid online, Vc;;g Daﬁuf

5
T &1y

Evant

d enter $0.00'm the Cesls commuodity line.

Event Dats

Tachnical Questions due by 10:00 am EDT  2020-06-12
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SOLICITATION NUMBER: CRF Q 0212 SWC2000000004

Addendum Number: |

The purpose of this addendum is to modify the sohicitation identified as CRFQ 0212 SWC2000000004
(“Solicitation™) to reflect the changef(s) identified and described below,

Applicable Addendum Category:
[]  Modify bid opening date and time
[ 1 Modify specifications of product or service being sought
iX]  Attachment of vendor guestiens and responses
[1  Afiachment of pre-bid sign-in sheet
[1 Comection of error
{1 Other
Deseription of Modification to Selicitation;
t. To publish the Parchasing Division’s response to the guestions submitted by Vendors
during the Technical Questioning period.
No other changes made.

Additional Documentation: Documentation related to this Addendum (if any) has been included herewith as
Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:
i. Ajl provisions of the Solicitation and other addenda not modified herein shall remain in full fores and
effect.

2. Vendor should acknowledge receipt of all 2ddenda issued for this Solicitation by completing an
Addendum Acknowledgment, a copy of which is included herewith. Failure fo acknowledge addenda
may result in bid disqualification. The addendwin acknowledgement should be submitted with the bid io
expedite document processing.
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICTTATION NO.: CRFQ 0212 SWC2000000004

Instructions: Please acknowledge receipt of ali addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addends may result in bid disgualification,

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions fo my proposal, plans and/or Specification, ete.

Addendum Numbers Received:

{(Check the box next fo each addendum received)

[X] Addendum No. 1 [ ] Addendum No.6
[ ] Addendum No.2 [ ] AddendumNo.7
[ ] AddendumNo.3 [ ] Addendum No.§
[ ] Addendum No.4 [ ] Addendum No.9
[ 1 AddendumNo.5 [ 1 Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. 1
further understand that that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any statc personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

g

m&?&n {k?f_f‘l-,m:,.
Company

Vol

U Authorized Signature

b2 /20
Date

NOTE: This addendum acknowledgement should be submitted with the bid to sxpedite document processing,




¥ Moten Tq,te Inc. RF@ No: CRFQ 0212 SWC2000000004
! 7 Temparary Staffing Services

Vendor Preference Certificate

ww State of West Virginia
wows - VENDOR PREFERENCE CERTIFICATE

Ceriification and application is hereby made for Preference in accordznce with West Virginia Code, §5A-3-37. (Does not appivio

construclicn contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to raquest (atihe time of Did)

preference for their residsncy stzius. Such preference is an evaluation method only and will be applied only to the cost bid in

accordance with the West Virginia Code. This cerlificate for application is o be used to request such preference. The Purchasing

Division will make the defermination of the Vandor Preference, iF applicable.

93 Application ie made for 2.5% vendor preference for the reason chacked:

[  Bidderis anindividual residsnt vendor and has resided continuously in West Virginiz, or bidder i a parinership, association
or corporation resident vendor and has maintsined its headquarters or principal piace of business cantinuousty in West
Virginia, for four {4) years immediately preceding the date of this certification; or.

Bidder is a resident vendor parinership, association, or corporation with at least sighiy parcent of ownership interest
<f bidder held by another sntity that mesis the applicable four year residency requirement; or,

Eidderis a nonresident vendor which has an afffliate or subsidiary which SMPOYS @ minimum of ong hundred state residants
ana which has maintained ifs headguariers or principal oiace of business within Vst Virginia continuousty for the four {4)
years immediately precading the date of this certification: or,

Application fs made for 2.5% vendor prefersnce for the reason chscked:

Bidder is 2 resident vendor who cortifies that, during the fife of the confract, on average at least 75% of the amployass
warking on the project being bid are residsnts of Wast Virginia whe have resided in tha state continuously for the two years
immediately preceding submission af this bid; or,

Application is made for 2.5% vendor preference for the reason checked:

Bidder is a nonresident vendor that employs a minimum of one hundred stais residents. or a nonresident vendor which
has an affiliaie or subsidiary which maintains its headquarters or principal place of business within West Virginia and
employs & minimum of one hundred stats residents, and for purposes of producing or distributing the commodities or
completing the projectwhich is the subject of the bidder's bid and continuously aver the entire ferm of the project, on
average at least seventy-five percent of the bidder's employees or tha bidder's affliate’s or subsidiary's employees are
residents of West Virginia who have resided in the state continuously for the two imm ediately preceding years and the
vendor's bid; or,

Application is made for 5% vender preference for the reason chacked:
Bidder mzets either the requirement of both subdivisions () and {2} or subdivision (1) znd (3] as stztad 2bove; or,

Application is made for 3.5% vendor preference who is a veteran for the reason chescked:

Bidder isanindividual residentvender who is a veteran of tae United States armed forces, the raserves or the National Guard
&nd has resided in West Virginia continuously for the four years iminediately preceding the date on which the bid 1z
submitted; or, : .

Application is made for 3.5% vendor preference who is a vetoran for the reason chocked:

Bidder is a resident vendor who is a veteran of the Unitad States armed forces, the reserves o the National Guard, i, for
Rumoses of producing or distributing the commoedities or complating e projectwhich is the subjsct ofihe vendor's bid and
confinuousiy over the entire term of the project on average at least sevanty-five petcent of the vendor's smpioyses are
residents of West Virginia who have resided in the state continuously for the two immediatsly preceding y=ars.

= Application is mads for preference as a non-resident smafl, women- and minorify~owned business, in accor-
dance with Wesf Virginiz Code §5A-2-59 and West Virginie Code of State Rules.

]  Bidder has been orexpects fo be approved prior o contract award by the Purchasing Division s acerfified small, women-
and minority-owned business,
Application Is made for reciprocal proforoncs.

& Bidder s 2 West Virginia resident and is requesting reciprocal praference to the extent that it anplies.

Bidder understands f the Secretary of Revenue determines that a Biddsr receiving preference has failed fo continue ‘o meet the
requirements for such preference, the Secratary mayorderthe Director of Purchasing for (a) rescind the contractor purchase ardar:
or (o) assess a panalty sgainst such Bidder in an amount not e exceed 5% of the bid amount and $hat such penalty will e paid to
the contracting agency or deducted from any unpsid balance on the contract orpurchass order.

By submission of this certificate, Bidder agress to discloss any reasonably requesied information to the Purchasing Division ang
authorizes the Depariment of Revenue to disclase to the Director of Purchasing approprate information verifng that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other inforrmation
desmed by the Tax Commissioner fo be confidential.

Bldder hersby certifics that this cortificate is true and accurate in alf respects; and that if 2 condractis issued o Bidder
and if anything contained within this cartificats changes during the tenm of the contract, Blddor will notify the Furchas-

ing Division In writing immaediately.

Bigder:__Maten Tete, Inc. Signex: M m
b /

Date: ﬂt‘f!ffZa Tie: CES

“Checie any of p it s} mbeve, which you are enfiled fo recuive,

0" 0 = 0" 0

De»
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Purchasing Affidavit

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

CONSTRUCTION CONTRACTS: Under W. Va. Code § 5-22-1(), the confracting public enbity shall not award 2
construction contract o any biddar that /s known o be in dafault on any monetary obligation owed (o the state or a
political subdivision of the state, inclisding, but not fimited to. obligations refated o payroll taxes, propetiy taxes, salas and
use faxes, fire servics fees, or other fines or fees,

ALL CONTRACTS: Under W. Va. Code §5A-3-102. no cantract or renewal of any contract may be awarded by the state
or any of s political subdivisions to any vendor ar prospactive vencor whan the vendor or prospeciive vendar o 2 relaied
party i¢ the vendor or prospactive vendor is 3 debior and: (1) the debt owed is an amount greater than ans thousand
dollars in the aggregats; or (2) the debtor i in emplover default.

SXCEPTION: The arohibfion listed above coes nat epply where 2 vendor has conlesied any tax administered pursuant to chapter
eleven of the W. Va. Code workers' compensalion premium, permit fea or envirenmentat fes or assessment ang the mater has
not become fingl or where the vendor has entersd ois 2 payment plan or agroement and the vandor is niot m gefault of any gf ine
provisions of such plan or agreement

DEFINITIONS;

“Employer defaulf™ means having 3n putsianding balance or Lagility 1o the oic fund o7 15 e uninsured employers' fund or peing
% potiey default, as defined in W Va Code §23-2¢-2 failure 1o maintain mandatary workers’ Lomzensaiion coverage, or falorm fo
fully meet ts obligarons ss & workers compensation sel-nsurad amplover, An emaloyer 15 natin employar defaull .f it has gatareg
1% 3 repayment agreement with the Insurancs Commissioner shg ramains in comgtiance with the otligations under s
TepEvment agreemart

“Related party” maans 3 pary, whather an individual, corporation. parinarship, sssottion, Smited tiability company: st any other
foe or business association or other ently whatsosver ralated to any vendor by blood. mamage. ownership oF comTact theough
which the party kas a refationship of owrership or other interast with the vendor so that the party wiil actually of by effact receive or
coniol 2 portien of the peneft, profit or other consideraron from performance of 5 verdor confract wath the parly recaiving an
amiount that meets or excesd fve percent o the total contras: amoumt

AFFIRBATION: By signing this form, the vendor's authorized signer afirms and acknowledges under penalty of
faw for false swearing {W. Va. Code §61-5-3) that: {1} for construction contracts, the vendor is not in default on
any monetary obligation owed to the state or a political subdivision of the otate, and {2) for all othor contracts,
that neither vendor nor any related party owe 2 debt a5 defined aBove and that neither vendor nor any refated

party are in emplover default ss definsd above, uniess the debt or employer default is permitted under the
exception above,

WITNESS THE FOLLOWING SIGNATURE:
Vendor's Name: MOteT] Tate Inc

Authorized Signature: ! ?{«sp&h Date: _ ¥ 5:!;.3 a9 j_ =l

Staigof Florida

County of Qrange

io-wit
F
Taken, subscribad. and swormn to before me this ,_5[‘_ day of L}\f\'— L2020
My Commission expires 4 IH bade SO

AFFIX SEAL HERf

P LZ ing Affidawit (Rowsed 011842018




