Purchasing Divison State of West Virginia
2019 Washington Street East

Post Office Box 50130 Request for Quot.atlon
Charleston, WV 25305-0130 09 - Construction

Proc Folder: 549652

Doc Descriptlon: HVAC Duct Cleaning- JFHQ Annex Building
Proc Type: Central Purchase Order

Date Issued Solicitation Closes Solicitation No Version
2019-02-27 2019-03-29 CRFQ 0603 ADJ1900000010 1
13:30:00
BID REGEIVING LOCATION
BID CLERK

DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION

2019 WASHINGTON STE

CHARLESTON wv
us

25305

RECENVED

ISHAR 29 &3 1o: 34

Wy PL"’CH,-L\.‘;}-;[\.;G

L VENDOR

u& Senmdl Sireck

Vithy' NN iUt
SIS G244 2010

Vendor Name, Address and Telephone Number: | f ﬂaﬂ‘( mcw 168 %"\CS ; lﬂc .

FOR INFORMATION CONTACT THE BUYER
Stephanie L Gale

(304) 558-8801

stephanie.l.gale@wv.gov

Signature X / g s ‘%_\ FENe g 1550919

DATE M}@/ 204

All offars subject tQ.gll 1erms and conditions contalned in this solicitation

Page : 1

FORM ID : WV-PRC-CRFQ-001

D \v' IO? ON Iy




[ADDITIONAL INFORMATION:

The West Virginia Purchasing Division Is soliciting bids on behalf of the WV Army National Guard, Construction & Facilities Management Office, to
establish a contract for the following:

HVAC DUCT CLEANING- JFHQ ANNEX BUILDING. Contractor shall coordinate work through the Agency Project Manager.

INVOICE TO SHIP TO

DIVISION ENGINEERING & FACILITIES BUILDING TRADE SPECIALIST

ADJUTANT GENERALS OFFICE ADJUTANT GENERALS OFFICE

1707 COONSKIN DR 1740 COONSKIN DR

CHARLESTON WV25311 CHARLESTON WV 25311
us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 HVAC Duct Cleaning- JFHQ Annex

Building

Comm Code Manufacturer Specification Model #
72000000

Extended Description :

Ma‘tel;jais, labor, supplies, tools and equipment to provide for HVAC Duct Cleaning service at the JFHQ Annex Building per the attached
specifications.
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Document Phase
Final

Document Description
HVAC Duct Cleaning- JFHQ Annex Building
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ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions




INSTRUCTIONS TO VENDORS SUBMITTING BIDS

L. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
instructions provide critical information ahout requirements that if overlooked could lead to
disqualification of 2 Vendor’s bid. All bids must be submitted in accordance with the provisions
contained in these instructions and the Solicitation. Failure to do so may result in disqualification
of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the
Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation,

L] A pre-bid meeting will not be held prior to bid opening

[] A NON-MANDATORY PRE-BID meeting will be held at the following place and time:

A MANDATORY PRE-BID meeting will be held at the following place and time:

West Virginia Army National Guard
JFHQ-Annex Building
1740 Coonskin Drive
Charleston, WV 25311
March 20, 2019 at 9:00am

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one person
attending the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. The State will not accept any other form of proof or documentation to
verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list on
the attendance sheet his or her name and the name of the Vendor he or she is representing.
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Additionally, the person attending the pre-bid meeting should include the Vendor’s E-Mail
address, phone number, and Fax number on the attendance sheet. It is the Vendor's responsibility
to locate the attendance sheet and provide the required information, Failure to complete the
attendance sheet as required may result in disqualification of Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive afier the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid mecting
are preliminary in nature and are non-bindi g. Official and binding answers to questions will be
published in a written addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division. Questions must be submitted in writing. All questions
must be submitted on or before the date listed below and to the address listed below in order to
be considered. A written response will be published in & Solicitation addendum if & response is
possible and appropriate. Non-written discussions, conversations, or questions and answers
regarding this Solicitation are preliminary in nature and are nonbinding.

Submitted e-majls should have solicitation number in the subject line,

Question Submission Deadline: March 22 2019 @10:00AM

Submit Questions to: Stephanie Gale, Senior Buyer

2019 Washington Street, East

Charleston, WV 25305

Fax: (304) 558-4115 (Vendors should not use this fax number for bid submission)

Email: stephanie L Gale@wv.gov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid
conference. Only information issued in writing and added to the Solicitation by an official
written addendum by the Purchasing Division is binding.

§. BID SUBMISSION: All bids must be submitted electronically through wvOASIS or signed
and delivered by the Vendor to the Purchasing Division at the address listed below on or before
the date and time of the bid opening. Any bid received by the Purchasing Division staff is
considered to be in the possession of the Purchasing Division and will not be returned for any
reagon. The Purchasing Division will not accept bids, modification of bids, or addendum
acknowledgment forms via e-mail. Acceptable delivery methods include electronic submission
via wvOASIS, hand delivery, delivery by courier, or facsimile.
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The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Strect East

Charleston, WV 25305-0130

A bid that is not submitted electronically through wvOA SIS should contain the information
listed below on the face of the envelope or the bid may be rejected by the Purchasing Division. :

SEALED BID:
BUYER;
SOLICITATION NO.:
BID OPENING DATE:
BID OPENING TIME:
FAX NUMBER:

The Purchasing Division may prohibit the submission of bids clectronically through wvOASIS at
its sole discretion. Such a prohibition will be contained and communicated in the wvQASIS
system resulting in the Vendor’s inability to submit bids through wvOASIS. Submission of a
response to an Expression or Interest or Request for Proposal is not permitted in wvOASIS.

For Request For Proposal (“RFP”) Responses Only: In the event that Vendor is responding to
a request for proposal, the Vendor shall submit one original technical and one original cost
proposal plus convenience copies of each to the Purchasing Division at the
address shown above. Additionally, the Vendor should identify the bid type as either a technical
or cost proposal on the face of each bid envelope submitted in response to a request for proposal
as follows:

BID TYPE: (This only applies to CRFP)
M Technical
[ Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date
and time will result in bid disqualification. For purposes of this Solicitation, a bid is considered
delivered when confirmation of delivery is provided by wvOASIS (in the case of electronic
submission) or when the bid is time stamped by the official Purchasing Division time clock (in
the case of hand delivery).

Bid Opening Date and Time: March 29, 2019 @ 1:30pm
Bid Opening Location: Department of Administration, Purchasing Division

2019 Washington Street East
Charleston, WV 25305-0130
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8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issued by the Purchasing Division. Vendor should
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum
Acknowledgment Form, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with
the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid
to prevent errors in the evaluation. Failure to type or electronically enter the information may
result in bid disqualification.

10. ALTERNATE MODEL OR BRAND:; Unless the box below is checked, any model, brand,
or specification listed in this Solicitation establishes the acceptable level of quality only and is not
intended to reflect a preference for, or in any way favor, a particular brand or vendor. Vendors
may bid alternates to a listed model or brand provided that the alternate is at least equal to the
model or brand and complies with the required specifications. The equality of any alternate being
bid shall be determined by the State at its sole discretion. Any Vendor bidding an alternate model
or brand should clearly identify the alternate items in its bid and should include manufacturer’s
specifications, industry literature, and/or any other relevant documeration demonstrating the
equality of the alternate items. Failure to provide information for alternate items may be grounds
for rejection of a Vendor's bid.

[] This Solicitation is based upon a standardized commodity established under W. Va. Code §
5A-3-61. Vendors are expected to bid the standardized commodity identified. Failure to bid the
standardized commodity will result in your firm’s bid being rejected.

11, EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,
clarifications, or other proposed modifications in its bid. Exceptions to, clarifications of, or
modifications of a requirement or term and condition of the Solicitation may result in bid
disqualification.

12. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State
Rules §148-1-6.6, communication with the State of West Virginia or any of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Division, is strictly prohibited without prior Purchasing Division
approval. Purchasing Division approval for such communication is implied for all agency
delegated and exempt purchases.

13. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be
properly registered with the West Virginia Purchasing Division and must have paid the $125 fee,

if applicable.

14. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor's bid,
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15. PREFERENCE: Vendor Preference may be requested in purchases of motor vehicles or
construction and maintenance equipment and machinery used in highway and other
infrastructure projects. Any request for preference must be submitted in writing with the bid,
must specifically identify the preference requested with reference to the applicable subsection
of West Virginia Code § 5A-3-37, and should include with the bid any information necessary
to evaluate and confirm the applicability of the requested preference. A request form to help
facilitate the request can be found at:

http://www.state.wv.us/admin!purchase/vrcNenpref.p_df.

15A. RECIPROCAL PREFERENCE: The State of West Virginia applies a reciprocal
preference to 2l solicitations for commodities and printing in accordance with W. Va. Code §
SA-3-37(b). In effect, non-resident vendors receiving a preference in their home states, will see
that same preference granted to West Virginia resident vendors bidding against them in West
Virginia. A request form to help facilitate the request can be found at:

hgg://www.statc.wv.us/admimurchaselvrc/V enpref.pdf.

16. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any
solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-

37(2)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-
owned, or minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same
preference made available to any resident vendor. Any non-resident small, women-owned, or
minority-owned business must identify itself as such in writing, must submit that writing to the
Purchasing Division with its bid, and must be properly certified under W. Va, CSR § 148-22-9
prior to contract award to receive the preferences made available to resident vendors. Preference
for a non-resident small, women-owned, or minority owned business shall be applied in
accordance with W, Va, CSR § 148-22-9.

17. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive
minor irregularities in bids or specifications in accordance with West Virginia Code of State
Rules § 148-1-4.6,

18. ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wvOASIS can be accessed and viewed by the Purchasing Division staff
immediately upon bid opening. The Purchasing Division will consider any file that cannot be
immediately accessed and viewed at the time of the bid opening (such as, encrypted files,
password protected files, or incompatible files) to be blank or incomplete as context requires,
and are therefore unacceptable. A vendor will not be permitted to unencrypt files, remove
password protections, or resubmit documents after bid opening to make a file viewable if those
documents are required with the bid. A Vendor may be required to provide document passwords
or remove access restrictions to allow the Purchasing Division to print or electronically save
documents provided that those documents are viewable by the Purchasing Division prior to
obtaining the password or removing the access restriction.

19. NON-RESPONSIBLE: The Purchasing Division Director reserves the right to reject the
bid of any vendor as Non-Responsible in accordance with W. Va, Code of State Rules § 148-1-
5.3, when the Director determines that the vendor submitting the bid does not have the capability
to fully perform, or lacks the integrity and reliability to assure good-faith performance.”
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20. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part
in accordance with W. Va. Code of State Rules § 148-1-4.5. and § 148-1-6.4.b.”

21. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor's entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NGT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets™ as defined by West Virginia Code § 47-22-1 et seq. All
submissions are subject to public disclosure without notice.

22. INTERESTED PARTY DISCLOSURE: West Virginia Code § 6D-1-2 requires that the
vendor submit to the Purchasing Division a disclosure of interested partics to the contract for all
contracts with an actual or estimated value of at least $1 Million. That disclosure must occur on
the form prescribed and approved by the WV Ethics Commission prior to contract award. A copy
of that form is included with this solicitation or can be obtained from the WV Ethics
Commission. This requirement does not apply to publicly traded companies listed on a national
or international stock exchange. A more detailed definition of interested parties can be obtained
from the form referenced above.

23. WITH THE BID REQUIREMENTS: In instances where these specifications require
documentation or other information with the bid, and a vendor fails to provide it with the bid,
the Director of the Purchasing Division reserves the right to request those items after bid
opening and prior to contract award pursuant to the authority to waive minor irregularities in
bids or specifications under W, Va. CSR § 148-1-4.6. This authority does not apply to
instances where state law mandates receipt with the bid.
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GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Award Document signed by the
Purchasing Division Director, or his designee, and approved as to form by the Attorney
General’s office constitutes acceptance of this Contract made by and between the State of West
Virginia and the Vendor. Vendor’s signature on its bid signifies Vendor’s agreement to be bound
by and accept the terms and conditions contained in this Contract,

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Contract.

2.1. “Ageney” or “Agencies” means the agency, board, commission, or other entity of the State
of West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2. “Bid” or “Proposal” means the vendors submitted response to this solicitation.

2.3. “Contract” means the binding agreement that is entered into between the State and the
Vendor to provide the goods or services requested in the Solicitation.

2.4, “Director™ means the Director of the West Virginia Department of Administration,
Purchasing Division,

2.5. “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.6. “Award Document” means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attorney General, that identifies the Vendor as the
contract holder.

2.7. “Solicitation” means the official notice of an opportunity to supply the State with goods or
services that is published by the Purchasing Division.

2.8. “State” means the State of West Virginia and/or any of its agencies, commissions, boards,
etc. as context requires.

2.9. “Vendor” or “Vendors” means any entity submitting a bid in response to the
Solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that
has been awarded the Contract as context requires.

Revised 01/24/2019



3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be
determined in accordance with the category that has been identified as applicable to this
Contract below:

[]Term Contract

Initial Contract Term: Initial Contract Term: This Contract becomes effective on
and extends for a period of year(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the Agency,
and the Vendor, with approval of the Purchasing Division and the Attomney General’s office
(Attorney General approval is as to form only). Any request for renewal should be delivered to
the Agency and then submitted to the Purchasing Division thirty (30) days prior to the expiration
date of the initial contract term or appropriate renewal term. A Contract renewal shall be in
accordance with the terms and conditions of the original contract. Unless otherwise specified
below, renewal of this Contract is limited to successive one (1) year
periods or multiple renewal periods of less than one vear, provided that the multiple renewal
periods do not exceed the total number of months availabie in all renewal years combined.
Automatic renewal of this Contract is prohibited. Renewals must be approved by the Vendor,
Agency, Purchasing Division and Attorney General’s office (Attorney General approval is as to
form only)

[ Alternate Renewal Term — This contract may be renewed for
successive year periods or shorter periods provided that they do not exceed
the total number of months contained in all available renewals. Automatic renewal of this
Contract is prohibited. Renewals must be approved by the Vendor, Agency, Purchasing
Division and Attomey General’s office (Attorney Generai approval is as to form only)

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery
order may only be issued during the time this Contract js in effect. Any delivery order issued
within one year of the expiration of this Contract shall be effective for one year from the date the
delivery order is issued. No delivery order may be extended beyond one year after this Contract
has expired.

Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice
to proceed and must be completed within Ninety (90) calendar ) days.

[ Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor’s
receipt of the notice to proceed and part of the Contract more fully described in the attached

specifications must be completed within days. Upon completion of the
work covered by the preceding sentence, the vendor agrees that maintenance, monitoring, or
warranty services will be provided for year(s) thereafier.

(] One Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered, but in no event will this
Contract extend for more than one fiscal year.

[[] Other: See attached.
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4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately
upon receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise
specified, the fully executed Award Document will be considered potice to proceed.

3. QUUANTITIES: The quantities required under this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.

[]1Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown.

Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith,

[] Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications included herewith. '

[] Oue Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency
to purchase goods or services in the open market that Vendor would otherwise provide under this
Coniract if those goods or services are for immediate or expedited delivery in an emergency.
Emergencies shall include, but are not limited to, delays in transportation or an unanticipated
increase in the volume of work. An emergency purchase in the open market, approved by the
Purchasing Division Director, shall not constitute of breach of this Contract and shail not entitie
the Vendor to any form of compensation or damages. This provision does not excuse the State
from fulfilling its obligations under a One Time Purchase contract.

7. REQUIRED DOCUMENTS: All of the items checked below must be provided to the
Purchasing Division by the Vendor as specified below.

BID BOND (Construction Only): Pursuant to the requirements contained in W. Va. Code §
5-22-1(c), Ali Vendors submitting a bid on a construction project shall fumish a valid bid bond
in the amount of five percent (5%) of the total amount of the bid protecting the State of West
Virginia. The bid bond must be submitted with the bid.

PERFORMANCE BOND: The apparent successful Vendor shall provide a performance

bond in the amount of 100% of the contract. The performance bond must be recejved by the
Purchasing Division prior to Contract award.
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LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be delivered to the Purchasing Division prior to Contract award,

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may
provide certified checks, cashier’s checks, or irrevocable letters of credit, Any certified check,
cashier’s check, or ifrevocable letter of credit provided in lieu of a bond must be of the same
amount and delivered on the same schedule as the bond it replaces. A letter of credit submitted in
lieu of a performance and labor/material payment bond will only be allowed for projects under
$100,000. Personal or business checks are not acceptable. Notwithstanding the foregoing, West
Virginia Code § 5-22-1 (d) mandates that a vendor provide a performance and labor/material
peyment bond for construction projects. Accordingly, substitutions for the performance and
labor/material payment bonds for construction projects is not permitted.

[JMAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section of the General Terms and Conditions entitled Licensing, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract

award, in a form acceptable to the Purchasing Division,

West Virginia Contractor's License

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardiess of whether or not

that requirement is listed above.
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8. INSURANCE: The apparent successful Vendor shall furnish proof of the insurance identified
by a checkmark below and must include the State as an additional insured on each policy prior
to Contract award. The insurance coverages identified below must be maintained throughout the
life of this contract. Thirty (30) days prior to the expiration of the insurance policies, Vendor
shall provide the Agency with proof that the insurance mandated herein has been continued.
Vendor must also provide Agency with immediate notice of any changes in its insurance
policies, including but not limited to, policy cancelation, policy reduction, or change in insurers.
The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether or not that
insurance requirement is listed in this section.

Vendor must maintain:

Commercial General Liability Insurance in at least an amount of: $1,000,000.00 per
occurrence.

Automobile Liability Insurance in at least an amount of: $1.000,000.00 per occurrence.

[J Professional/Maipractice/Errors and Omission Insurance in at least an amount of:
per occurrence.

[0 Commercial Crime and Third Party Fidelity Insurance in an amount of:

per occurrence.

[0 Cyber Liability Insurance in an amount of: per occutrence.

[ ] Builders Risk Insurance in an amount equal to 100% of the amount of the Contract.

[] Pollution Insurance in an amount of: per occurrence.

[0 Aircraft Liability in an amount of: per occurrence.

***Please make Insurance Certificate Holder to Read™
West Virginia Army National Guard
1707 Coonskin Drive, Charleston, WV 25311

]

1
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Notwithstanding anything contained in this section to the contrary, the Director of the
Purchasing Division reserves the right to waive the requirement that the State be named as
an additional insured on one or more of the Vendor’s insurance policies if the Director finds
that doing so is in the State’s best interest.

9. WORKERS’ COMPENSATION INSURANCE; The apparent successful Vendor shall
comply with laws relating to workers compensation, shall maintain workers® compensation
insurance when required, and shall furnish proof of workers” compensation insurance upon
request.

10. [Reserved]

11. LIQUIDATED DAMAGES: This clause shall in no way be considered exclusive and shall
not limit the State or Agency’s right to pursue any other available remedy. Vendor shall pay
liquidated damages in the amount specified below or as described in the specifications:

] NA for N/A

[] Liquidated Damages Contained in the Specifications

12. ACCEPTANCE: Vendor’s signature on its bid, or on the certification and signature page,
constitutes an offer to the State that cannot be unilaterally withdrawn, signifies that the product
or service proposed by vendor meets the mandatory requirements contained in the Solicitation
for that product or service, unless otherwise indicated, and signifies acceptance of the terms and
conditions contained in the Solicitation unless otherwise indicated.

13. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified
clsewhere within this Solicitation/Contract by the State, A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so, may result in bid disqualification. Notwithstanding the foregoing,
Vendor must extend any publicly advertised sale price to the State and invoice at the lower of
the contract price or the publicly advertised sale price.

14, PAYMENT IN ARREARS: Payment in advance is prohibited under this Contract,
Payment may only be made after the delivery and acceptance of goods or services. The Vendor
shall submit invoices, in arrears.

15. PAYMENT METHODS: Vendor must accept payment by electronic funds transfer and
P-Card. (The State of West Virginia’s Purchasing Card program, administered under contract
by a banking institution, processes payment for goods and services through state designated
credit cards.)
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16. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

17. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess
additional charges that were not either expressly provided for in the solicitation published by the
State of West Virginia or included in the unit price or lump sum bid amount that Vendor is
required by the solicitation to provide. Including such fees or charges as notes to the solicitation
may result in rejection of vendor’s bid. Requesting such fees or charges be paid after the contract
has been awarded may result in cancellation of the contract.

8. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds
being appropriated by the Legislature or otherwise being made available. In the event funds are
not appropriated or otherwise made available, this Contract becomes void and of no effect
beginning on July 1 of the fiscal year for which funding has not been appropriated or otherwise
made available.

19. CANCELLATION: The Purchasing Division Director reserves the right to cancel this
Contract immediately upon written notice to the vendor if the materials or workmanship supplied
do not conform to the specifications contained in the Contract. The Purchasing Division Director
may also cancel any purchase or Contract upon 30 days written notice to the Vendor in
accordance with West Virginia Code of State Rules § 148-1-5.2.b.

20. TIME: Time is of the essence with regard to all matters of time and performance in this
Contract.

21. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia
law without giving effect to its choice of law principles, Any information provided in
specification manuals, or any other source, verbal or written, which contradicts or violates the
Wesi Virginis Constitution, West Virginia Code or West Virginia Code of State Rules is void
and of no effect.

22, COMPLIANCE WITH LAWS: Vendor shall comply with all applicable federal, state, and
local laws, regulations and ordinences. By submitting a bid, Vendor acknowledges that it has
reviewed, understands, and will comply with all applicable laws, regulations, and ordinances.

SUBCONTRACTOR COMPLIANCE: Vendor shall notify all subcontractors providing
commodities or services related to this Contract that as subcontractors, they too are
required to comply with all applicable laws, regulations, and ordinances. Notification
under this provision must occur prior to the performance of any work under the contract by
the subcontractor.

23. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s
bid, or in any American Institute of Architects documents pertaining to this Contract are hereby
deleted, void, and of no effect.
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24. MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding
anything contained in this Contract to the contrary no modification of this Contract shall be
binding without mutual written consent of the Agency, and the Vendor, with approval of the
Purchasing Division and the Attorney General’s office {Attorney General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were not
included in the original contract, must be approved by the Purchasing Division and the Attormney
General’s Office (as to form) prior to the implementation of the change or commencement of
work affected by the change.

25. WAIVER: The failure of cither party to insist upon a strict performance of any of the terms
or provision of this Contract, or to exercise any option, right, or remedy herein contained, shall
not be construed as a waiver or a relinquishment for the future of such term, provision, option,
right, or remedy, but the same shall continue in full force and effect. Any waiver must be
expressly stated in writing and signed by the waiving party.

26. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which may appear on any form documents
submitted by Vendor to the Agency or Purchasing Division such as price lists, order forms,
invoices, sales agreements, or maintenance agreements, and includes internet websites or other
electronic documents. Acceptance or use of Vendor’s forms does not constitute acceptance of the
terms and conditions contained thereon.

27. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorney General’s office (as to form only), and any other government
agency or office that may be required to approve such assignments,

28. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (a) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and
(c) be free from defect in materiai and workmanship.

29. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

30. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not
disclose to anyone, dircctly or indirectly, any such personally identifiable information or other
confidential information gained from the Agency, unless the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the
Agency’s policies, procedures, and rules. Vendor further agrees to comply with the
Confidentiality Policies and Information Security Accountability Requirements, set forth in

htip://www.state.wv.us/admin/p urchase/privacy/default.html.
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31. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ SA-3-1 et seq., 5-22-1 et seq., and
3G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose eny document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets™ as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

32. LICENSING: In accordance with West Virginia Code of State Rules § 148-1-6.1.e,
Vendor must be licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or focal agency of West Virginia, including, but not limited
to, the West Virginia Secretary of State’s Office, the West Virginia Tax Department, West
Virginia Insurance Commission, or any other state agency or political subdivision. Obligations
related to political subdivisions may include, but are not limited to, business licensing, business
and occupation taxes, inspection compliance, permitting, etc. Upon request, the Vendor must
provide all necessary releases to obtain information to enable the Purchasing Division Director
or the Agency to verify that the Vendor is licensed and in good standing with the above
entities.

SUBCONTRACTOR COMPLIANCE: Vendor shall notify all subcontractors
providing commodities or services related to this Contract that as subcontractors, they
too are required to be licensed, in good standing, and up-to-date on ali state and local
obligations as described in this section. Obligations related to political subdivisions may
include, but are not Iimited to, business licensing, business and occupation taxes,
inspection compliance, permitting, etc. Notification under this provision must occur
prior to the performance of any work under the contract by the subcontractor,

33. ANTITRUST: In submitting & bid to, signing a contract with, or accepting a Award
Document from any agency of the State of West Virginia, the Vendor agrees to convey, sell,
assign, or transfer to the State of West Virginia all rights, title, and interest in and to all causes of
action it may now or hereafter acquire under the antitrust laws of the United States and the State
of West Virginia for price fixing and/or unreasonable restraints of trade relating Lo the particular
commodities or services purchased or acquired by the State of West Virginia. Such assignment
shall be made and become effective at the time the purchasing agency tenders the initial payment
to Vendor.
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34. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without prior understanding, agreement, or connection
with any corporation, firm, limited liability company, partnership, person or entity submitting a
bid or offer for the same material, supplics, equipment or servires; (2) that its hid or offer is in all
respects fair and without collusion or fraud; (3) that this Contract is accepted or entered into
without any prior understanding, agreement, or connection to any other entity that could be
considered a violation of law; and (4) that it has reviewed this Solicitation in its entircty;
understands the requirements, terms and conditions, and other information contained herein.

Vendor’s signature on its bid or offer also affirms that neither it nor its representatives have any
interest, nor shall acquire any interest, direct or indirect, which would compromise the
performance of its services hereunder. Any such interests shall be promptly presented in detail to
the Agency. The individual signing this bid or offer on behalf of Vendor certifies that he or she is
authorized by the Vendor to execute this bid or offer or any documents related thereto on
Vendor’s behalf; that he or she is authorized to bind the Vendor in a contractual relationship; and
that, to the best of his or her knowledge, the Vendor has properly registered with any State
agency that may require registration,

35. VENDCR RELATEIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely
liable for the acts and omissions of its employees and agents. Vendor shall be responsibie for
selecting, supervising, and compensating any and all individuals employed pursuant to the terms
of this Solicitation and resulting contract. Neither the Vendor, nor any employees or
subcontractors of the Vendor, shall be deemed to be employees of the State for any purpose
whatsoever. Vendor shall be exclusively responsible for payment of employees and contractors
for ali wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits,
professional liability insurance premiums, contributions to insurance and pension, or other
deferred compensation plans, including but not limited to, Workers’ Compensation and Social
Security obligations, licensing fees, ete. and the filing of all necessary documents, forms, and
returns pertinent to all of the foregoing.

Vendor shall hold harmless the State, and shall provide the State and Agency with a defense
against any and all claims including, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxes, and employer income tax returns.

36. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the
State and the Agency, their officers, and employees from and against: (1) Any claims or losses
for services rendered by any subcontractor, person, or firm performing or supplying services,
materials, or supplies in connection with the performance of the Contract; (2) Any claims or
losses resulting to any person or entity injured or damaged by the Vendor, its officers,
employees, or subcontractors by the publication, translation, reproduction, delivery,
performance, use, or disposition of any data used under the Contract in a manner not suthorized
by the Contract, or by Federal or State statutes or regulations; and (3) Any failure of the Vendor,
its officers, employees, or subcontractors to observe State and Federal laws including, but not
limited to, labor and wage and hour laws.
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37. PURCHASING AFFIDAVIT: In accordance with West Virginia Code §§ 5A-3-10a and
5-22-1(1), the State is prohibited from awarding a contract to any bidder that owes a debt to the
State or a political subdivision of the State, Vendors are required to sign, notarize, and submit
the Purchasing Affidavit to the Purchasing Division affirming under oath that it is not in
default on any monetary obligation owed to the state or a political subdivision of the state.

38. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may
be utilized by other agencies, spending units, and political subdivisions of the State of West
Virginia; county, municipal, and other local government bodies; and school districts (“Other
Government Entities™), provided that both the Other Government Entity and the Vendor
agrec. Any extension of this Contract to the aforementioned Other Government Entities must
be on the same prices, terms, and conditions as those offered and agreed to in this Contract,
provided that such extension is in compliance with the applicable laws, tules, and ordinances
of the Other Government Entity. A refusal to extend this Contract to the Other Government
Entities shall not impact or influence the award of this Contract in any manner.

39. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not
presently have or acquire an interest, direct or indirect, which would conflict with or compromise
the performance of its obligations herenmder. Vendor shall periodically inquire of its officers,
members and employees to ensure that a conflict of interest does not arise. Any conflict of
interest discovered shall be promptly presented in detail to the Agency.

40. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box below:

Such reports as the Agency and/or the Purchasing Division may request. Requested reports
may include, but are not limited to, quantities purchased, agencies utilizing the contract, total
contract expenditures by agency, etc.

[] Quarterly reports detailing the total quantity of purchases i units and doflars, along with a
listing of purchases by agency. Quarterly reports should be delivered to the Purchasing Division

via email at purchasing.requisitions@wv.gov.

41. BACKGROUND CHECK: In accordance with W, Va. Code § 15-2D-3, the Director of the
Division of Protective Services shall require any service provider whose employees are regularly
employed on the grounds or in the buildings of the Capitol complex or who have access to
sensitive or critical information to submit to a fingerprint-based state and federal background
inquiry through the state repository. The service provider is responsible for any costs associated
with the fingerprint-based state and federal background inquiry.

After the contract for such services has been approved, but before any such employees are
permitted to be on the grounds or in the buildings of the Capitol complex or have access to
sensitive or critical information, the service provider shall submit a list of all persons who will be
physically present and working at the Capito! complex to the Director of the Division of
Protective Services for purposes of verifying compliance with this provision. The State reserves
the right to prohibit a service provider’s employees from accessing sensitive or critical
information or to be present at the Capitol complex based upon results addressed from a criminal
background check.
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Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information.

42. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56,
no contractor may use or supply steel products for a State Contract Project other than those
steel products made in the United States. A contractor who uses steel products in violation of
this section may be subject to civil penalties pursuant to W. Va. Code § 5A-3-56. As used in
this section:

a. “State Contract Project” means any erection or construction of, or any addition to,
alteration of or other improvement to any building or structure, including, but not limited
to, roads or highways, or the installation of any heating or cooling or ventilating plants or
other equipment, or the supply of and materials for such projects, pursuant to a contract
with the State of West Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or
more or such operations, from steel made by the open heath, basic oxygen, electric
furnace, Bessemer or other steel making process. The Purchasing Division Director
may, in writing, authorize the use of foreign steel products if:

c. The cost for each contract item used does not exceed one tenth of one percent (.1%)
of the total contract cost or two thousand five hundred dollars ($2,500.00),
whichever is greater. For the purposes of this section, the cost is the value of the
steel product as delivered to the project; or

d. The Director of the Purchasing Division determines that specified steel materials are
not produced in the United States in sufficient quantity or otherwise are not
reasonably available to meet contract requirements,

43. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every
contract or subcontract, subject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works, only
domestic aluminum, glass or steel products shall be supplied unless the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic
aluminum, glass or steel products is unreasonable or inconsistent with the public interest of the
State of West Virginia, (2) that domestic aluminum, glass or steel products are not produced in
sufficient quantities to meet the contract requirements, or (3) the available domestic aluminum,
glass, or steel do not meet the contract specifications. This provision only applies to public
works contracts awarded in an amount more than fifty thousand dollars ($50,000) or public
works contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more
than twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel
products. If the domestic aluminum, glass or steel products to be supplied or produced in a
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“substantial labor surplus area”, as defined by the United States Department of Labor, the cost
of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
thirty percent (30%) of the bid or offered price for foreign made aluminum, glass, or steel
products. This preference shall be applied to an item of machinery or equipment, as indicated
above, when the item is a single unit of equipment or machinery manufactured primarily of
aluminum, glass or steel, is part of a public works contract and has the sole purpose or of being
a permanent part of a single public works project. This provision does not apply to equipment
or machinery purchased by a spending unit for use by that spending unit and not as part of a
single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer
prices including foreign aluminum, glass or steel products after application of the preferences
provided in this provision may be reduced to a price equal to or lower than the lowest bid or
offer price for foreign aluminum, glass or steel products plus the applicable preference. If the
reduced bid or offer prices are made in writing and supersede the prior bid or offer prices, all
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with
this rule.

44. INTERESTED PARTY SUPPLEMENTAL DISCLOSURE: W. Va. Code § 6D-1-2
requires that for contracts with an actual or estimated value of at least $1 million, the vendor
must submit to the Agency a supplemental disclosure of interested parties reflecting any new
or differing interested parties to the contract, which were not included in the original pre-
award interested party disclosure, within 30 days following the completion or termination of
the contract. A copy of that form is included with this solicitation or can be obtained from the
WYV Ethics Commission. This requirement does not apply to publicly traded companies listed
on a national or international stock exchange. A more detailed definition of interested parties
can be obtained from the form referenced above.
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ADDITIONAL TERMS AND CONDITIONS (Construction Contracts Only)

1. CONTRACTOR’S LICENSE: West Virginia Code § 21-11-2 requires that all persons
desiring to perform contracting work in this state be licensed. The West Virginia Contractors
Licensing Board is empowered to issue the contractor’s license. Applications for a contractor’s
license may be made by contacting the West Virginia Division of Labor. West Virginia Code §
21-11-11 requires any prospective Vendor to include the contractor’s license number on its bid.
If an apparent low bidder fails to submit a license number in accordance with this section, the
Purchasing Division will promptly request by telephone and electronic mail that the low bidder
and the second low bidder provide the Iicense number within one business day of the request.
Failure of the bidder to provide the license number within one business day of receiving the
request shall result in disqualification of the bid. Vendors should include a contractor’s license
number in the space provided below.

Contractor’s Name: |} _t" ‘,|, WA X e
Contractor’s License No.: WV- Al

The apparent successful Vendor must furnish & copy of its contractor’s license prior to the
issuance of a contract award document.

2. DRUG-FREE WORKPLACE AFFIDAVIT: W. Va. Code § 21-1D-5 provides that any
solicitation for a public improvement contract requires each Vendor that submits a bid for the
work to submit an affidavit that the Vendor has a written plan for a drug-free workplace policy.
If the affidavit is not submitted with the bid submission, the Purchasing Division shall promptly
request by telephone and electronic mail that the low bidder and second low bidder provide the
affidavit within one business day of the request. Failure to submit the affidavit within one
business day of receiving the request shall result in disqualification of the bid. To comply with
this law, Vendor should complete the enclosed drug-free workplace affidavit and submit the
same with its bid. Failure to submit the signed and notarized drugfree workplace affidavitor a
similar affidavit that fully complies with the requirements of the applicable code, within one
business day of being requested to do so shall result in disqualification of Vendor’s bid. Pursuant
to W. Va. Code 21-1D-2(b) and (k), this provision does not apply to public improvement
contracts the value of which is $100,000 or less or temporary or emergency repairs.

2.1. DRUG-FREE WORKPLACE POLICY: Pursuant to W. Va. Code § 21-1D-4, Vendor and
its subcontractors must implement and maintain a written drug-free workplace policy that
complies with said article. The awarding public authority shall cancel this contract if: (1) Vendor
fails to implement and maintain a written drug-free workplace policy described in the preceding
paragraph, (2) Vendor fails to provide information regarding implementation of its drug-free
workplace policy at the request of the public authority; or (3) Vendor provides to the public
authority false information regarding the contractor's drug-free workplace policy.

Pursuant to W. Va. Code 21-1D-2(b) and (k), this provision does not apply to public
improvement contracts the value of which is $100,000 or less or temporary or €mergency repairs.
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3. DRUG FREE WORKPLACE REPORT: Pursuant to W. Va. Code § 21-1D-7b, no less than
once per year, or upon completion of the project, every contractor shall provide a certified report
to the public authority which let the contract. For contracts over $25,000, the public authority
shall be the West Vitginia Purchasing Division. For contracts of $25,000 or less, the public
authority shall be the agency issuing the contraci. The report shall include:

(1) Information to show that the education and training service to the requirements of
West Virginia Code § 21-1D-5 was provided;

(2) The name of the laboratory certified by the United States Department of Health and
Human Services or its successor that performs the drug tests;

(3) The average number of employees in connection with the construction on the public
improvement;

(4) Drug test results for the following categories including the number of positive tests and the
number of negative tests: (A) Pre-employment and new hires; (B) Reasonable suspicion; (C) Posi-
accident; and (D) Random.

Vendor should utilize the attached Certified Drug Free Workplace Report Coversheet when
submitting the report required hereunder. Pursuant to W. Va. Code 21 -1D-2(b) and (k), this
provision does not apply to public improvement contracts the value of which is $100,000 or less

Or temporary or emergency repairs.

4. AIA DOCUMENTS: All construction contracts that will be completed in conjunction with
architectural services procured under Chapter 5G of the West Virginia Code will be governed by
the attached AIA documents, as amended by the Supplementary Conditions for the State of West
Virginia, in addition to the terms and conditions contained herein,

4A. PROHIBITION AGAINST GENERAL CONDITIONS: Notwithstanding anything
contained in the ATA Documents or the Supplementary Conditions, the State of West Virginia
will not pay for general conditions, or winter conditions, or any other condition representing a
delay in the contracts. The Vendor is expected to mitigate delay costs to the greatest extent
possible and any costs associated with Delays must be specifically and concretely identified. The
state will not consider an average daily rate multiplied by the number of days extended to be an
acceptable charge.

5. GREEN BUILDINGS MINIMUM ENERGY STANDARDS: In accordance with § 22-
29-4, ail new building construction projects of public agencies that have not entered the
schematic design phase prior to July 1, 2012, or any building construction project receiving state
grant funds and appropriaiions, including public schoois, that have not entered the schematic
design phase prior to July 1, 2012, shall be designed and constructed complying with the ICC
International Energy Conservation Code, adopted by the State Fire Commissi on, and the
ANSI/ASHRAE/IESNA Standard 90.1-2007: Provided, That if any construction project has a
commitment of federal funds to pay for a portion of such project, this provision shall only apply
to the extent such standards are consistent with the federal standards,
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6. LOCAL LABOR MARKET HIRING REQUIREMENT: Pursuant to West Virginia Code
§21-1C-1 et seq., Employers shall hire at least seventy-five percent of employees for public
improvement construction projects from the local labor market, to be rounded off, with at least two
employees from outside the local iabor market permissibie for each employer per project.

Any employer unable to employ the minimum number of employees from the local labor market
shall inform the nearest office of Workforce West Virginia of the number of qualified employees
needed and provide a job description of the positions to be filled.

I, within three business days following the placing of a job order, Workforce West Virginia is
unable to refer any qualified job applicants to the employer or refers less qualified job applicants
than the number requested, then Workforce West Virginia shall issue a waiver to the employer
stating the unavailability of applicant and shall permit the employer to fill any positions covered by
the waiver from outside the local labor market. The waiver shall be in writing and shall be issued
within the prescribed three days. A waiver certificate shall be sent to both the employer for its
permanent project records and to the public authority.

Any employer who violates this requirement is subject to 2 civil penalty of $250 per cach employee
less than the required threshold of seventy-five percent per day of violation after receipt of a notice
of violation.

Any employer that continues to violate any provision of this article more than fourteen calendar
days after receipt of a notice of violation is subject to a civil penalty of $500 per each employee less
than the required threshold of seventy-five percent per day of violation.

The following terms used in this section have the meaning shown below.

(1) The term “construction project” means any construction, reconstruction, improvement,
enlargement, painting, decorating or repair of any public improvement let to contract in an amount
equal to or greater than $500,000. The ferm “construction project” does not include temporary or
emergency repairs;

(2) The term “employee” means any person hired or permitted to perform hourly work for wages by
a person, firm or corporation in the construction industry; The term “employee” does not include:(i)
Bona fide employees of a public authority or individuals engaged in making temporary or
emergency repairs;(ii) Bona fide independent contractors; or(iii) Salaried supervisory personnel
necessary to assure efficient execution of the employee's work;

(3) The term “employer” means any person, firm or corporation employing one or more employees
on any public improvement and includes all contractors and subcontractors:

(4) The term “local labor market”” means every county in West Virginia and any county outside of
West Virginia if any portion of that county is within fifty miles of the border of West Virginia;

(5) The term “public improvement” includes the construction of all buildings, roads, highways,
bridges, strects, alleys, sewers, ditches, sewage disposal plants, waterworks, airports and all other
structures that may be let to contract by a public authority, excluding improvements funded, in
whole or in part, by federal funds.
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7. DAVIS-BACON AND RELATED ACT WAGE RATES:

[  The work performed under this contract is federally funded in whole, or in part. Pursuant
to 2 CFR 200.317 » Vendors are required to pay applicable Davis-Bacon

wage rates.
[0  The work performed under this contract is not subject to Davis-Bacon wage rates.

8. SUBCONTRACTOR LIST SUBMISSION: In accordance with W. Va. Code § 5-22-1, the
apparent low bidder on a contract valued at more than $250,000.00 for the construction,
alteration, decoration, painting or improvement of a new or existing building or structure shall
submit a list of all subcontractors who will perform more than $25,000.00 of work on the project
including labor and materials. (This section does not apply to any other construction projects,
such as highway, mine reclamation, water or sewer projects.) The subcontractor list shall be
provided to the Purchasing Division within one business day of the opening of bids for review.
If the apparent low bidder fails to submit the subcontractor list, the Purchasing Division shall
promptly request by telephene and electronic mail that the low bidder and second low bidder
provide the subcontractor list within one business day of the request. Failure to submit the
subcontractor list within one business day of receiving the request shall result in disqualification
of the bid.

If no subcontractors who will perform more than $25,000.00 of work are to be used fo complete
the project, the apparent low bidder must make this clear on the subcontractor list, in the bid
itself, or in response to the Purchasing Division’s request for the subcontractor list.

a. Required Information, The subcontractor list must contain the following information:
i. Bidder's name

ii. Name of each subcontractor performing more than $25,000 of work on the
project.

iii. The license number of each subcontractor, as required by W. Va. Code §21-11.
1 et seq.

iv. If applicable, a notation that no subcontractor will be used to perform more than
$25,000.00 of work. (This item iv. is not required if the vendor makes this clear in
the bid itself or in documentation following the request for the subcontractor list.)

b. Subcontractor List Submission Form: The subcontractor List may de submitted in any
form, including the attached form, as long as the required information noted above is
included. If any information is missing from the bidder’s subcontractor list submission, it
may be obtained from other documents such as bids, emails, letters, etc. that accompany
the subcontractor list submission.
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¢. Substitution of Subcontractor. Written approval must be obtained from the State

Spending Unit before any subcontractor substitution is permitted. Substitutions are not
permitted unless;

i. The subcontractor listed in the original bid has filed for bankruptcy;
ii. The subcontractor in the original bid has been debarred or suspended; or

iii. The contractor certifies in writing that the subcontractor listed in the original bid
fails, is unable, or refuses to perform his subcontract.
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Bidder’s Name: Mm:[ﬂ_m%[ §§ ,m! L

d Check this box if no subcontractors will perform more than $25,000.00 of work to complete the

project.

Subcontractor Name

License Number if Required by
W. Va. Code § 21-11-1 et. seq.

Attach additional pages if necessary
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DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the

Contract AWM of contact for matters relating to this Contract.
(NaK_ *:‘Fffr['ﬂ) < Ml E . l y
(Printed Namg and Title) - _
Ul Sohall Steek, Side - Vi N uslolf
Addre.

S8)

(am«ag- B8 G2H. 2010 | 56924 243 ()

hone Number) / (Fax Nﬁmbcr)
(MG (R i COPISA-CT?
(email address)

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through wvOASIS, I certify that I have reviewed this Solicitation in its entirety; that ! understand
the requirements, terms and conditions, and other information contained herein; that this bid, offer
or proposal constitutes an offer to the State that cannot be unilaterally withdrawn: that the product
or service proposed meets the mandatory requirements contained in the Solicitation for that
product or service, unless otherwise stated herein; that the Vendor accepts the terms and
conditions contained in the Solicitation, unless otherwise stated herein; that I am submitting this
bid, offer or proposal for review and consideration; that I am authorized by the vendor to execute
and submit this bid, offer, or proposal, or any documents related thereto on vendor’s behalf: that

I am authetized to bind the vendor in a contractual relationship; and that to the best of my
knowledge, the vendor has properly registered with any State agency that may require
registration,

indey iCTecNnblagies, Ine.

1

(Company)
o s

(Authorized Sigraturef (Representative Name, Title)

Rebecon. S. et . President

(Printed Name and Title of Authorized Representative)
(.28 2019
(Date)
RG-A2-2016 (0%e¢) ! TS Q2K ([0

(Phone Number) (Fax Number)

=
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REQUEST FOR QUOTATION
HVAC Duct Cleaning JFHQ Annex Building

e

1.

neval fonsenciion SPECIFICATIGRS (No AIA Documents)

PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of the WV Army National Guard, Construction & Facilities Management Office, to
establish a contract for the following:

HVAC DUCT CLEANING- JFH EXB ING. Contractor shall coordinate work
through the Agency Project Mansger.

The Vendor shall furnish all materials, labor, and equipment necessary to complete all
Construction Services. The Vendor shall furnish any incidental work, materials, labor, and
equipment that are necessary to complete the Construction Services, even if such incidental
work is not explicitly included in the Project Plans.

DEFINITIONS: The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in section 2 of the General Terms and Conditions and in
the Project Plans as defined below.

2.1 “Construction Services” means to provide HVAC duct cleaning service for the
JFHQ Annex Building, on the Coonskin Complex located at 1740 Coonskin Drive,
Charleston, WV as more fully described in the Project Plans.

2.2 “Pricing Page” mcans the pages contained in wvQASIS, attached hereto as Exhibit
A, or included in the Project Plans upon which Vendor should list its proposed price
for the Construction Services.

2.3 “Solicitation™ means the official notice of an opportunity to supply the State with
Construction Services that is published by the Purchasing Division.

2.4 “Project Plans” means documents developed by an architect, an engineer, the
Agency, or another design professional, which are attached hereto as Exhibit B, that
provide detailed instructions on how the Construction Services are to be performed,
In the event that Project Plans contain drawings or other documents too large to attach
in Exhibit B, Vendors can obtain copies in accordance with Section 9 of these
Specifications.

CRPER OF PRECEDENCE: This General Construction Specifications document will have
priority over, and supersede, anything contained in the Project Plans,

QUALIFICATIONS: Vendor, or Vendor’s staff if requirements are inherently limited to
individuals rather than corporate entities, shall have the following minimum qualifications:
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REQUEST FOR QUOTATION
HVAC Duct Cleaning JFHQ Annex Building

S

4.1. Experience: Vendor, or Vendor’s supervisory staff assigned to this project, must have
successfully completed at least five (5) projects that involved work similar to that described
in these specifications or the Project Plans. Compliance with this experience requirement
will be determined prior to contract award by the State through reterences provided by the
Vendor upon request, through knowledge or documentation of the Vendor’s past projects,
through confirmation of experience requirements from the architect assisting the State in
this project, or some other method that the State determines to be acceptable, Vendor must
provide any documentation requested by the State to assist in confirmation of compliance
with this provision. References, documentation, or other information to confirm
compliance with this experience requirement may be requested after bid opening and prior
to contract award.

CONTRACT AWARD: The Contraci is intended to provide Agency with a purchase price
for the Construction Services. The Contract will be awarded to the lowest qualified responsible
bidder meeting the required specifications.

SELECTION OF ALTERNATES: Pursuant to W. Va. Code § 5-22-1(f), any solicitation of
bids shall include no more than five alternates. Alternates, if accepted, shall be accepted in the
order in which they are listed on the bid form. Any unaccepted alternate contained within a bid
shall expire 90 days after the date of the opening of bids for review. Determination of the
lowest qualified responsible bidder shall be based on the sum of the base bid and any alternates
accepted. This project contains no alternates.

PERFORMANCE: Vendor shall perform the Construction Services in accordance with this
document and the Project Plans.

SUBSTITUTIONS: Any substitution requests must be submitted in accordance with the
official question and amswer petiod described in the INSTRUCTIONS TC VENDORS
SUBMITTING BIDS, Paragraph 4. Vendor Question Deadline. Vendors submitting
substitution requests should submit product brochures and product specifications during the
official question and answer period.

PROJECT PLANS: The checked box will apply to Project Plans for this solicitation.

D No Additional Project Plan Documents: There are no additional Project Plans other than
those attached hereto as Exhibit B or any subsequent addenda modifying Exhibit B.
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REQUEST FOR QUOTATION
HVAC Duct Cleaning JFHQ Annex Building

10. CONDITIONS OF THE WORK

10.1. Permits: The Vendor shall procure all necessary permits and licenses to comply with
all applicable Federal, State, or Local laws, regulations and ordinances of any regulating
body.

10.2. Existing Conditions: If discrepancies are discovered between the existing conditions
and those noted in the specifications, Vendor must immediately notify the Agency's
representative. Vendor must also immedistely notify the Agency if suspected hazardous
materials are encountered.

10.3, Standard Work Hours: The standard hours of work for this Contract will be Monday
through Friday from 7:30am to 4:00pm, excluding holidays recognized by the State of
West Virginia. Any work outside of the standard hours of work must be approved in
advance at the Agency’s sole discretion. Authorization of work outside of the standard
hours of work will not entitie Vendor io additional compensation.

10.4. Project Closeout: Project Closeout shall include the following:

10.4.1. Final Clesnup: Vendor shall perform the final cleanup activities listed below,
along with any other final cleanup activities normally associated with the work
performed under this Contract, prior to final inspection:

16.4.1.1, Contractor is responsible for removing all construction debris daily.
104.1.2. Contractor is responsible for removing and disposing of any
demolished material; off site and at the contractor’s expense.

10.4.2. Final Imspection: Vendor shall participate in a final inspection with the
Agency’s project manager. The purpose of the final inspection will be to
identify deficiencies that need to be remedied prior to Agency’s final
acceptance of the work. Vendor shall at all times be obligated to perform in
accordance with the Contract and must take all actions necessary to ensure that
work complies with requirements of Contract prior to fipal acceptance., Final
acceptance does not waive or release Vendor from its obligation to ensure that
work complies with the Contract requirements. Vendor shall submit any
warranty documents to the Agency project manager at final inspection.

11. FACILITIES ACCESS: Performance of Contract Services may require access cards and/or
keys to gain entrance to Agency’s facilities. In the event that access cards and/or keys are
required:

11.1. Vendor must identify principal service personnel which will be issued access cards and/or
keys to perform service.
Revised 06/08/18



REQUEST FOR QUOTATION
HVAC Duct Cleaning JFHQ Annex Building

11.2. Vendor will be responsible for controlling cards and keys and will pay replacement fee,
if' ihe cards or keys become lost or stolen.

11.3. Vendor shall notify Agency immediately of any lost, stolen, or missing card or key.

11.4. Anyone performing under this Contract will be subject to Agency’s security protocol and
procedures.

11.5. Vendor shall inform all staff of Agency’s security protocol and procedures.
12. MISCELLANEOQUS:

12.1. Contract Manager: During its performance of this Contract, Vendor must designate and
meintain a primary contract manager responsible for overseeing Vendor’s responsibilities
under this Contract, The Conﬁactmanagermustbeavailabledmingmnnalbusinms hours
to address any customer service o other issues related to this Contract, Vendor should list its
Contract manager and his or her contact information below,

Contract Manager: Bﬁﬂi‘f e Qidl INuy) . O%Cf WAIM%(X
Telephone Number: % . 5{24‘ . 2010

Fax Number: ﬁ‘ﬁ QJA ‘ 2‘5% N

Email Address: __ A0 £Lie(@ laeorpusa..com
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REQUEST FOR QUOTATION
HVAC Duct Cleaning JFHQ Annex Building

EXBIBIT A - Pricins Page
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EXHIBIT A
RFQ # CRFQ-ADJ18000000xx

ALL LABOR, MATERIALS, TOOLS, EQUIPMENT, AND SUPPLIES NECESSARY TO PROVIDE FOR
HVAC DUCT CLEANING, AT THE JFHQ ANNEX BUILDING ON THE COONSKIN COMPLEX AT
CHARLESTON, Wv

BID FORM

The undersigned, hereafter calied the Bidder, being familfar with and understanding the bidding documents;
and being familiar with the required qualifications and the mandatory requirements of the Project with
regards to the deliverabies and associated timelines, hereby proposes to furnish labor, material, equipment,
supplies, and transportation to perform the work as described in the bidding documents

BIDDERS CoMPANY Name: INGGY P Tedont M% ‘Pﬁs e
vENDor appress: Ul Sl Stfeet
Slide B
Ay N 148l

TELEPHONE: SRR, ALt 2010
FAX NUMBER: K. Y. 2435

E-MAIL ADDRESS: X eHY DS AL Lo

COMTRACT TOTAL BID: 2 /
Sty Fay '_JHAMMMMMMZ
s q Ll e ) *"™(Contract bid to be written in words and numbers.)

Failure to use this bid form may resuit in pjgdijiﬁcaﬁon.

SIGNATURE: __/ / ’% pate: _03-2%-2014
NAME: Q@bﬂCCf(};—ha&- mf%lm

TITLE: des deptt




REQUEST FOR QUOTATION
HVAC Duct Cleaning JFHQ Annex Building

EXBIRIT B — PROJECT PLANS

HVAC AIR-DISTRIBUTION SYSTEM CLEANING
PART 1 - GENERAL
1.1 RELATED DOCUMENTS

A. General provisions of the Contract, including General and Supplementary Conditions apply te this
Section,

1.2 SUMMARY

A. Section includes cleaning HYAC air-distribution equipment, ducts, plenums, and system components.
All existing ducts are to be cleaned.

1.3 DEFINITIONS

A. ASCS: Air systems cleaning specialist,

B. NADCA: National Air Duct Cleaners Association.

1.4 SUBMITTALS

A. Qualification Data: For an ASCS.

B. Strategies and procedures pian.

C. Cleanliness verification report.

1.5 QUALITY ASSURANCE

A. ASCS Qualifications: A certified member of NADCA.

1. Certification: Employ an ASCS certified by NADCA on a full-time basis.
2. Supervisor Qualifications: Certified as an ASCS by NADCA.

8, UL Compliance: Comply with UL 181 and UL 181A for fibrous-glass ducts.
C. Cleaning Conference: Conduct conference at Project site.

1, Review methods and procedures related to HVAC air-distribution system cleaning including, but not
limited to, review of the cleaning strategies and procedures plan.
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REQUEST FOR QUOTATION
HVAC Duct Cleaning JFHQ Annex Building

HVAC AIR-DISTRIBUTION SYSTEM CLEANING

PART 2 - PRODUCTS (Not Used)
PART 3 - EXECUTION
3.1 EXAMINATION

A. Examine HVAC air-distribution equipment, ducts, plenums, and system components to determine
appropriate metheds, tools, and equipment required for performance of the Work.

B. Perform "Project Evaluation and Recommendation™ according to NADCA ACR 2006.
C. Prepare written report iisting conditions detrimental to performance of the Work.
D. Proceed with work only after unsatisfactory conditions have been corrected.

3.2 PREPARATION

A. Prepare a written plan that inciudes strategies and step-by-step procedures. At a minimum, include
the following:

1. Supervisor contact information.

2. Work schedule including location, times, and impact on occupied areas.
3. Methods and materlals planned for each HVAC component type.

4. Required support from other trades.

5. Equipment and material storage requirements.

6. Exhaust equipment setup locations.

B. Use the existing service openings, as required for proper cleaning, at various points of the HVAC
system for physical and mechanical entry and for inspection.

C. Comply with NADCA ACR 2006, “Guidelines for Constructing Service Openings in HVAC Systems"
Saction.

3.3 CLEANING

A. Comply with NADCA ACR 2006.

Revised 06/08/18



REQUEST FOR QUOTATION
HVAC Duct Cleaning JFHQ Annex Building

B. The scope of work shall include cleaning all existing to remain ducts. No cleaning is to be performed
to ducts where the process has the capability of damaging the duct lining. The decision to not clean
these areas wlll be made by the Owner after review of the contactor's findings and has seen the field
findings. Upon review of the findings the Owner may require linings to be encapsulated, this is not to be
included in the initial scope of work.

C. Remove visible surface contaminants and deposits from within the HVAC system.

HVAC AIR-DISTRIBUTION SYSTEM CLEANING

D. Systems and Components to Be Cleaned:

1. Ductworik:

a. Existing to remain Supply-air ducts, including turning vanes and reheat coils, to the Air Handling Unit.
b. Existing to remain Return-air ducts to the air-handling unit.

E. Collect debris removed during cleaning. Ensure that debris is not dispersed outside the HVAC system
during the cleaning process.

F. Particulate Collection:

1. For particulate collection equipment, include adequate filtration to contain debris removed. Locate
equipment downwind and away from all air intakes and other points of entry into the building.

2, HEPA filtration with 99.97 percent collection efficiency for particles sized 0.3 micrometer or larger
shall be used where the particulate collection equipment is exhausting inside the building,

G. Control odors and mist vapors during the cleaning and restoration process.

H. Mark the position of manual volume dampers and air-directional mechanical devices inside the
system prior to cleaning. Restore them to their marked position on completion of cleaning.

I. System components shail be cleaned so that all HVAC system components are visibly clean. On
compietion, aii components must be returned to those settings recorded just prior to cleaning
operations.

J. Clean all air-distribution devices, registers, grilles, and diffusers.

K. Duct Systems:
Revised 06/08/18



REQUEST FOR QUOTATION
HVAC Duct Cleaning JFHQ Annex Building

1. Create service openings in the HVAC system as necessary to accommodate cleaning. When finished
patch duct and insulation, paint to match if required.

2. Mcchanically clean duct systems specified to remove all visible contaminants so that the systems are
capable of passing the HVAC System Cleanliness Tests {see NADCA ACR 2006).

L. Debris removed from the HVAC system shall be disposed of according to applicable Federal, state, and
local requirements.

M. Mechanical Cleaning Methodology:

1. Source-Removal Cleaning Methods: The HVAC system shall be cleaned using source-removal
mechanical cleaning methods designed to extract contaminants from within the HVAC system and to
safely remove these contaminants from the facility. No cleaning metheod, or combination of methods,
shall be used that could potentially damage components of the HVAC system or negatively alter the
integrity of the system.

HVAC AIR-DISTRIBUTION SYSTEM CLEANING

a. Use continuously operating vacuum-collection devices to keep each section being cleaned under
negative pressure.

b. Cleaning methods that require mechanical agitation devices to dislodge debris that is adhered to
interior surfaces of HVAC system components shall be equipped to safely remove these devices.
Cleaning methods shall not damage the integrity of HVAC system components or damage porous
surface materials such as duct and pienum finers.

2. Cieaning Mineral-Fiber Insulation Components:

a. Fibrous-glass thermal or acoustical insulation eiements present in equipment or ductwork shatl be
thoroughly cleaned with HEPA vacuuming equipment while the HVAC system is under constant negative
pressure and shail not be permitted to get wet according to NADCA ACR 2006.

b. Cleaning methods used shall not cause damage to fibrous-glass components and will render the
system capable of passing the HVAC System Cleanliness Tests (see NADCA ACR 2006).

c. Fibrous materials that become wet shall be discarded and replaced.
3.4 PRODUCTS

A, Encapsulation Surface Treatments:
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REQUEST FOR QUOTATION
HVAC Duct Cleaning JFHQ Annex Building

1. A duct liner adhesive coating, Foster 40-10 or 40-23 as manufactured by Foster Products Corporation
or approved equal.

2. Treatment shal! be a quick setting water-basc adhesive and coating designed for field application to
faced or unfaced fiberglass duct liner insulation, or to unfaced fiberboard ductboard insulation. The
coating shall dry to form an effective air erosion preventive coating, sealing, and reinforcing the surface.
The coating shall be resistant to fire, water, ofl, grease, bacteria, and fungus.

3. All products and application of products to conform to NADCA ACR 2006.
3.5 CLEANLINESS VERIFICATION
A. Verify cleanliness according to NADCA ACR 2006, "Verification of HVAC System Cleanliness” Sectlon.

B. Verify HVAC system cleanliness after mechanical cleaning and before applying any treatment or
introducing any treatment-related substance to the HVAC system, inciuding biocidai agents and
coatings.

C. Perform visual inspection for cleanliness. if no contaminants are evident through visual Inspection,
the HVAC system shall be considered clean. If visible contaminants are evident through visual
inspection, those portions of the system where contaminants are visible shall be re-cleaned and
subjected to re-inspection for cieanliness.

D. Additional Verification:

HVAC AIR-DISTRIBLITION SYSTEM CLEANING

1. Perform surface comparison testing or NADCA vacuum test,

2. Conduct NADCA vacuum gravimetric test analysis for nonporous surfaces.

E. Prepare a written cleanliness verification report. At a minimum, include the following:
1. Written documentation of the success of the cleaning.

2. Site inspection reporis, initiaied by supervisor, inciuding notation on areas of inspection, as verified
through visual inspection.

3. Surface comparison test results if required.

4. Gravimetric analysis (nonporous surfaces only).
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REQUEST FOR QUOTATION
HVAC Duct Cleaning JFHQ Annex Building

5. System areas found to be damaged.

F. Photographic Documentation: Comply with requirements in Division 01 Section "Photographic
Documentation.”

3.6 RESTORATION

A. Restore and repair HVAC air-distribution equipment, ducts, plenums, and components according to
NADCA ACR 2006, "Restoration and Repair of Mechanical Systems” Section.

B. Restore service openings capable of future reopening. Comply with requirements in Division 23
Section "Metal Ducts."” include location of service openings in Project closeout report.

C. Replace fibrous-glass materials that cannot be restored by cleaning or resurfacing. Comply with
requirements in Division 23 Sections "Metal Ducts” and "Nonmetal Ducts.”

D. Replace damaged insulation according to “Division 23 Section "HVAC Insulation.”
E. Ensure that closures do not hinder or alter airflow.

F. New closure materials, including insulation, shall match opened materials and shall have removable
closure panels fitted with gaskets and fasteners.

G. Reseal fibrous-glass ducts. Comply with requirements in Division 23 Section "Nonmetal Ducts.”

END OF SECTION
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Post Offics Bex 50130 Request for Guotation
Charleston, WV 25305-0130 08¢ - Construction

Proc Folder: 540652

Doc Description: Addendum #1 HVAC Duet Cleaning- JFHG Annex Buitding
Proc Type: Central Purchase Order

Date Issued Solicitation Closes | Solicitation No Version
2019-03-22 2019-03-28 CRF(Q 0603 ADJ1S00000010 2 )
13:30:00
B RECEIVING LOCATION
BiD CLERK
DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION
2019 WASHINGTON STE
CHARLESTON wv 258305
us
VENDOR
Vendor Nama, Address and Telephone Number: tndﬁw Hﬂ’rcohm%ﬁ 5 [ﬁc.
Ll Sehest Sieek
Suie B.
VR AN (4Sktt
4 SRS 4p4- 2016

FOR INFORMATION CONTACT THE BUYER
Stephanie L Gale

(304) 558-8801

stephanie.l.gale@wv.gov

D

= -

DATE 0623’209

All offers subjact to all tarms and conditions contained In this solicitation

Page: 1

FORM ID : WV-PRC-CRFQL01




{ADDITIONAL mmeu

Addendum #1 issued to:

1. Provide responses to vendor questions,
2. Provide a copy of the pre-bid sign-in sheet.

End of Addendum #1

INVOICE TO SHIP TO

DIVISION ENGINEERING & FACILITIES BUILDING TRADE SPECIALIST

ADJUTANT GENERALS OFFICE ADJUTANT GENERALS OFFICE

1707 COONSKIN DR 1740 COONSKIN DR

CHARLESTON WV25311 CHARLESTON WV 25311
us Us

Line Comm Ln Desc Gty Unit Issue Unit Price Total Price
1 HVAC Duct Cleaning- JFHQ Annex 0.00000

Building

Comm Code Manufacturer Specification Model #
72000000
Extended Deoscription :

Materf}als. labar, supplies, tools and equipment to pravide for HYAC Duct Cleaning service at the JFHQ Annex Building per the attached
specifications.

Page: 2



SOLICITATION NUMBER: CRFQ ADJ1900000010
Addendum Number: 1

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation™) to reflect the change(s) identified and described below.

Applicable Addendum Category:
| | Modify bid opening date and time
[ | Modify specifications of product or service being sought
[¢| Attachment of vendor questions and responses
[ 1 Attachment of pre-bid sign-in sheet
[ ] Correction of error

[ | Other

Description of Modification to Solicitation:
Addandum #1 issuad to:

1. Provide responses to vendor questions.
2. Provide a eopy of the nre-bid sign-in gheat.

End of Addendum #1

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowiedgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/8/2012



Vendor Questions for CRFQ 0603 ADJ1900000010
HVAC Duct Cleaning-IFHQ Annex Building

1.

In specifications under 3.4 A Encapsulation Surface treatments, This mentions Fosters product 40-
10 or 40-23 or approved equal. We intent on using a equal but 40-10 and 40-23 are very different
especially in price between the 2. Which product should | price my bid to 40-11 or 40-23?

Answer) Please provide pricing for the 40-1C in the bid submission.

Is the exhaust duct work part of the project to be cleaned?

Answer} No, only the supply and return ducts need to be cleaned. Exhaust duct cleaning is not a
part of this project.

IAT purposes to cut and patch the duct work to clean the systern and put access doors on opposite
side of colls where doors are not present. Is this ok to bid this way? Also any cut and patches that
are in the open will be painted to match existing finishes of duct work.

Answer) Yes, that method for restoring disturbed areas that are cut and patched in the duct work
during the project is acceptable to the OWNER.

Do you have the Davis bacon wage schedule for this project?

Answer) Please visit the U.S. Department of Labor's website at
hesnrfdonnpint avnlo bt dnino = 7dhes i and navigate to the Davis Bacon wapge section
and use the rates for Kanawha County West Virginia in the bid.
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ADDENDUM ACKNOWLEDGEMENT FORM

SOLICITATION NO.: CEFQ (0% ANI466600010

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign beiow.
Failure iv acknowledge addenda may result in bid disqualification.

Acknowledgment: 1 hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received;
(Check the box next to each addendum received)

[ J] Addendum No. | [ 1 AddendumNo.6
1 Addendum Ne.2 [ ] Addendum No.7
[ ] Addendum No.3 [ ] Addendum No. 8
[ ] Addendum No.4 [ 1 Addendum No.9
[ 1 Addendum No.5 [ ] Addendum No. 10

I'understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

Authorized Signature

05.28.204

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.
Revised 6/8/72012
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CONTRACTOR LICENSE

Authorized by the
West Virginia Contractor Licensing Board

Number: WY042764

W Classification:

HEATING, VENTILATING & COOLING

INDOOR AIR TECHNOLOGIES INC
DBA INDOOR AIR TECHNOLOGIES INC
61 SCHOOL ST

‘) VICTOR, NY 14564

Date Issued Expiration Date

MAY 05, 2018 _ MAY 05, 2019

e N T W/
WESI‘VIRGIN]A AupforiZed Company Signature E:;?;s ?:/:sé Virginia Chntractor
CONTRACTOR

LICENSING

MARD This Heense, or a copy thereof, must be pested in 8 conspicwous place at every canstructon site where work IS being
performed. This license number must appear in all advertisements, on all bid submissions and on all fully executed
and binding contracts. This license cannot be n:ignul or transferred by licensee. Issued under provisions of West

L A A A9 Virglnis Code, Chapier 21, Articte 11.




WBENE

WOMEN'S BUSINESS ST TEDPRIST
HATIONAL COUN \.IL

JOiN FORCES. SWCCEED TOGETHER.

. o ’s Business Enterpri i :
-N ﬁt‘_ﬂi(lal W()meﬂ S . ﬂse Cemﬁm 0’]

Indoor Air Technologies Inc.

who has successfully met WBENC’s standards as a Women's Business Enterprise (WBE).
This certification affirms the business is woman-owned, operated and controlled; and is valid through the date herein.

WBENC National WBE Ceriification was processed and validated by
Women President's Educational Organization - NY, a WBENG Regional Partner

Certification Granted: June 5, 2013  Cvanzaton.
Expiration Date: June 5, 2019 M \Mﬂx fz{ h J WOMEN PRESIDENTS'
WBENC National Certification Number: 2005122484 F _ Educational Organization.

Authorized by Marsha Firestone, President & Founder
Women President's Educational Organization - NY

NAICS: 238990, 561790
UNSPSC: 76111€02
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This document certifies that

Indoor Air Technologies

Victor, NY USA
Is a Regular Member in good standing for the year T&Hﬂﬁm roucaintisn’
07/01/2018 - 06/30/2019

Member Since — 5/11/1998

And has agreed to conduct its air duct cleaning business in accordance with the following mandatory Code of Ethics:

1. We will serve our customers with integrity and competence.

2. We will perform our work using source removal methods, in accordance with ACR, the NADCA Standard (current
version).

3. We will be honest and forthright in our advertising and marketing.

4. We will provide our clients with accurate inspections and evaluations of the cleanliness and physical condition of
their HVAC systems, using this information to determine the type of clezning and maintenance services
required, If any.

5. We will provide only necessary and desired services to our clients. and will not use furnace/air duct cleaning as a
means of selling unnecessary or unwanted products or services.

6. We will provide services only after completing the necessary bonding and licensing procedures.

7. We will stay abreast of new developments in technology, tools of the trade, building codes, the Uniform
Mechanical Code, and any other codes or information that directly affect our work.

8. We will require that all employees of our firm practice furnace/air duct cleaning in accordance with NADCA
guidelines and the NADCA Code of Ethics.

9. We will perform our services in accordance with the current published standards of the association.

The NADCA Ethics Committee shall hear and investigate charges of unethical or illega! conduct between concerned
parties, and will make recommendations to the Board of Directors concerning the resolution of those charges.

AT - ot Ptiasf

NADCAPresident NADCA Chief Staff Executive

NADCA
1120 Route 73 e Suite 200 ® Mt. Laurel, NJ 08054
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NATIONAL AIR DUCT CLEANERS ASSOCIATION

Certifies
Edward Hernandez

With
Indoor Air Technologies
as an
Air Systems Cleaning Specialist (ASCS)

This certificate holder is qualified (o serve as a project raanager for residential and commercial HVAC cleaning and restoration projects,
including remediation of microbial contaminants within HVAC systems.

| Thts certificate holder also qualifies as a Ventilation System Mold Remediator (VSMR) | |

This cestificate is valid until the expiration date shown below and is renewable.

s, NADCA ]
Expiration Date N -f- ; ertification Nuymber
e YA it 10/1/1999

and b, :w!w FE296107 130

Certified Since

£.2018 NADCA Al Rights Reserved




NATIONAL AIR DUCT CLEANERS ASSOCIATION
Ceriifies

Rebecca Melton

With

i Indoor Air Technologies

| as an

Air Systems Cleaning Specialist (ASCS)

This certificate holder is qualified 10 serve as a project manager for residential and commercial HVAC cleaning and restoration projects,
including remediation of microbial contaminants within HVAC systems.

i | This certificate holder also qualifies as a Ventilation System Mold Remediator (VSMR).

This certificate is valid until the expiration date shown below and is renewabie.
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THE AMERICAN INSTITUTE OF ARCHITECTS

AlA Document A310
Bid Bond

KNOW ALL MEN BY THESE PRESENTS, that we
indoor Air Technologies, Inc.

61 School Street, Suite B

Victor, NY 14564

as Principal, hereinafter called Principal, and

International Fidslity Insurance Company

One Newark Center, 20th Floor

Newark, NJ 07102-5207

a corporation duly organized under the laws of the State of New Jersey
as Surety, hereinafter called Surety, are held and firmly bound unto
State of West Virginia

2019 Washington Street
East Charleston, WV 25305

Dollars ( 5% ofbid ),

for the payment of which sum well and truly to be made, the said Principal and the said Surety, bind ourselves, our
heirs, executors, administrators, successors and assigns, jointly and severally, firmly by these presents.

WHEREAS, the Principal has submitted a bid for (Here insert full name, address and description of project)
HVAC Duct Cleaning - JFHQ Annex Building

NOW, THEREFORE, if the Obligee shall accept the bid of the Principal and the Principat shall enter inte a Contract with the

Obligee in accordance with the terms of such bid, and give such bond or bonds as may be specified in the bidding or Contract

Documents with good and sufficient surety for the faithful performance of such Contract and for the prompt payment of labor and

material furnished in the prosecution thereof, or in the event of the failure of the Principal fo enter such Contract and give such

bond or bonds, if the Principal shall pay to the Obligee the difference not to exceed the penalty hereof between the amount

specified in said bid and such larger amount for which the Obligee may in good faith contract with another party to perform the
'ork covered by said bid, then this obligation shall be null and void, otherwise to remain in full force and effect.

é?
Signed and sealed this 27th day of March , 2019

Indoor Air Technologies, Inc.
rincipal) {Seal)

RébetTa S. Melton (Title) President

International Fidelity insurance Company

% e { W W&" : W%an

(Witness)
Monique Koc Zfl'skl (Title) Attorney in Fact

AR DOCUMENT A370 — BID BOND — AJA ® - FEBRUARY 1870 ED — THE AMERK
INSTITUTE OF ARCHITECTS, 1735 N.Y. AVE., N.W., WASHINGTON, D.C. 20006



INDIVIDUAL ACKNOWLEDGMENT

State of
County of

On this day of . , before me perscnally appeared
known to me to be the

person described in and who executed the foregoing instrument, and he/she duly acknowledged
te me that he/she executed the same.

Notary Public
CORPORATION ACKNOWLEDGMENT
State of _INewd Yorlt
County of (hntasri@
On this &8*“ day of _March , 2019 | before me personally appeared
Rebecca §. Melton to me known, who being by me duly sworn, did depose and say:

that he/she resides at i3 rhehland epcc. |fhs that he/she is President

of the corporation described il? and whiclexecuted the foregoing instrument; that he/she knows
the seal of said corporation; that the seal affixed to said instrument is such corporste seal; that it
was so affixed by order of the Board of Directors of said corporation; and that he/she signed

his/her name thereto by like order. %M' ; W

Notary Public
" JAMIE MILLER KIME
Notary Public, State of New York

Ontaro Courty Reg. POTMISS0454
SURETY ACKNOWLEDGMENT mission Rxpirse 041862 A%
State of New York
County of Onondaga
On this 27th  gay of March , 2019 | hefore me personally appeared
Monlgue Kocienski fo me known, who being by me duly sworn, did depose and say:

that he/she resides in the City of Camillus. NY ; that he/she is the _Attorney-In-Fact

of the above signed surety, the corporation described in and which executed the within
instrument; that he/she knows the corporate seal of said corporation; that the seal affixed fo said
instrument is such corporate seal; that it was so affixed by order of the Board of Directors of said
corporation; and that he/she signed his/her name thereto by like order.

e e

Notary Public

SARAH £ PETERSON
Notary Public - State of New York
NO. 0TPE6363944
Qualified in Onondaga County
My Commission Expires 5ep 5, 2021




POWER OF ATTORNEY Bond # N/A

INTERNATIONAL FIDELITY INSURANCE COMPANY

ALLEGHENY CASUALTY COMPANY
One Newark Center, 20% Flaor, Newark, New Jersey 07102-5207 PHONE: (973) 624-7200

KNOW ALL MEN BY THESE PRESENTS: That INTERNATIONAL FIDELITY INSURANCE COMPANY, a corporation organized and existing under the
laws of the State of New Jersey, and ALLEGHENY CASUALTY COMPANY a corporation organized and existing under the laws of the State of New
Jersey, having their principal office in the City of Newark, New Jersey, do hereby constitute and appaint

NATALIE M. JIMENEZ, SARAH E. PETERSON, MONIQUE KOCIENSKI, FRANCIS A. LOWTHER, TARA E.
LANNING, J. MICHAEL REAGAN

Marcellus, NY

their true and lawful attorney(s)-in-fact to execute, seal and deliver for and on its behalf as surety, any and all bonds and undertakings, contracts of
indemnity and other writings obligatory In the nature thereof, which are or may be allowed, required or permitted by law, statute, rule, regulation, contract
or otherwise, and the execution of such instrument{s) in pursuance of these presents, shall be as binding upon the said INTERNATIONAL FIDELITY
INSURANCE COMPANY and ALLEGHENY CASUALTY COMPANY, as fully and amply, to all intents and purposes, as if the same had been duly
executed and acknowiedged by their regularly eiected officers at their principai offices.

This Power of Attomey is executed, and may be revoked, pursuant to and by authority of the By-Laws of INTERNATIONAL FIDELITY INSURANCE
COMPANY and ALLEGHENY CASUALTY COMPANY and is granted under and by authority of the following resolution adopted by the Board of
Directors of INTERNATIONAL FIDELITY INSURANCE COMPANY at a meeting duly held on the 20th day of July, 2010 and by the Board of
Directors of ALLEGHENY CASUALTY COMPANY at a meeting duly held onthe 10th day of July, 2015

“RESOLVED, that (1) the Chief Executive Officer, President, Exscutive Vice President, Vice President, or Secretary of the Corporation shall have the
power to appoint, and to revoke the appointments of, Attorneys-in-Fact or agents with power and authority as defined or limited in their respective powers
of attorney, and to execute on behalf of the Corporation and affix the Corporation's seal thereto, bonds, undertakings, recognizances, contracts of
indemnity and other written obligations in the nature thereof or related thereto; and (2) any such Officers of the Corporation may appoint and revoke the
appofntments of joini-control custodians, agenis for accepiance of process, and Attomeys-in-fact with authorily to execute waivers and consenis on
behalf of the Corporation; and (3) the signature of any such Officer of the Corporation and the Corporation's seal may be affixed by facsimile to any power
of attorney or certification given for the execution of any bond, undertaking, recognizance, contract of indermnity or other written cbligation in the nature
thereof or related thereto, such signature and seals when so used whether heretofore or hereafter, being hereby adopted by the Corporation as the

original signature of such officer and the original seal of the Corporation, to be valid and binding upon the Corporation with the same force and effect as
though manually affixed.”

IN WITNESS WHEREOF, INTERNATIONAL FIDELITY INSURANCE COMPANY and
ALLEGHENY CASUALTY COMPANY have each executed and attested these presents

onthis 31st dayof December, 2018

Kenneth Chapman
Executive Vice President, International Fidelity Insurance Company and
Allegheny Casualty Company

STATE OF NEW JERSEY
County of Essex.

On this 31st day of Dacember, 2018 , bafore me came the individual who executed the preceding instrument, to me personally known, and,
being by me duly swom, said he is the therein described and authorized cfficer of INTERNATIGNAL FIDELITY INSURANCE COMPANY and

of ALLEGHENY CASUALTY COMPANY:; that the seals affixed to said instrument are the Corporate Seals of sald Companies; that the said Corporate
Seals and his signature were duly affixed by arder of the Boards of Directors of said Companies.

awsettiiee,, ,,"‘ IN TESTIMONY WHEREOF, | have hersunto set my hand affixed my Official Seal, at the Clty of Newark,
“ New Jersey the day and year first above written.

) *. 9. - Cathy Cruz a Nofary Public of New Jersey
AN & hy Commission Expires Aprli 16, 2019
,OF NEW 3 CERTIFICATION
0 oy
I, the undersigned officer of INTERNATIONAL FIDELITY INSURANCE COMPANY and ALLEGHENY CASUALTY COMPANY do hereby certify that |
have compared tha foregoing copy of the Power of Attorney and affidavit, and the copy of the Sactions of the By-Laws of said Companles as set forth in
said Power of Attomey, with the originals on file in the home of said companies, and that the same are correct transcripts thereof, and of the whole of the

said originals, and that the said Power of Attorney has not been revoked and is now in full force and effect.
IN TESTIMONY WHEREOF, 1 have hereunto set my hand on this day, de\ 17 g

A00002

Irene Martins, Assistant Secretary



INTERNATIONAL FIDELITY INSURANCE COMPANY
ONE NEWARK CENTER, 20™ FLOOR, NEWARK, NEW JERSEY 07102-5207

STATEMENT OF ASSETS, LIABILITIES, SURPLUS AND OTHER FUNDS

AT DECEMBER 31, 2017
ASSETS
Bonds (Amortized Value) .. .......oii it i, $129,146,944
Common Stocks (Market Value) . ... ... .0 ot .. 35,217,707
MortgageLoansonReal Estate . .. ............00iiiininnennnn... 354,803
Cash, Bank Deposits & Short Term Investments . ... ..vve v ennnnnnsas 19,878,873
Unpaid Premiums & Assumed Balances . .......uveverinenrenceens 9,751,860
Reinsurance Recoverable from Reinsurers . ............. .00, (115,529)
Electronic Data Processing Equipment . . ... ..o ivii i neenononn., 138,265
Investment Income Dueand Accrued . ... .ocvirin s i e e nnans ., - 918,427
Net Deferred Tax Assets . ..... T e 2,545,704
Receivables from Parent, Subsidiaries & Affiliates . .................. 37,109
OtherAssets ... .covitiiniiiniearaeanaaannnanns R 21,934,273
TOTALASSETS ......oiiiiiiiiciinenae ceenanas 219,808,436

LIABILITIES, SURPLUS & OTHER FUNDS
Losses (Reported Losses Net as to Reinsurance Ceded and

Incurred But Not Reported LoSSEs) + oo v v vnn v e e ennnnnnennas $5,279,222
Reinsurance Payable on Paid Losses and Loss Adjustment Expenses . ... .. 1,078,655
Loss Adjustment EXPenses . . .o.vivieriennas s sineasnacnenns 3,569,438
Commissions Payable, Contingent Commissions & Other Similar Charges . . 1,386,906
Other Expenses (Excluding Taxes, Licensesand Fees) .. .. .. ........... 6,393,991
Taxes, Licenses & Fees (Excluding FederalIncome Tax) ............... 282,722
Current Federal and ForeignIncome Taxes ................c00ounn. 58,761
Unearned Premiitms ... .c.verini e iniincieaaaaareninrann, 36,204,847
Dividends Declared & Unpaid: Policyholders & Stockholders .. ......... 1,294,389
Ceded Reinsurance Premiums Payable ...................coo.. o, 2,089,984
Funds Held by Company under Reinsurance Treaties. ... ......... -e 1,031
Amounts Withheld by Company for Accountof Others ............... 60,144,796
Provision for Relnsurance . . . . .. .o ie v te e cce seenne e annas 72,386
Payable to Parent, Subsidiaries and Affiliates . . ..o o iiveinnvnnninss 57,862
Other Liabilities . ...... ... . i e it ea e 7,654,547
TOTALLIABILITIES .. ..........c.... T $125,559,537
Cotnnon Capital Stock . . . v o v i ve s iie i s i et arnian s $1,500,000
Gross Paid-in & Contributed Surplus. . .. ... ..o ivviveinnnnnns i . 374,600
Surplus Notes . ...ttt 16,000,000
Unassigned Funds (Surplus) . . ..o o iiini it e iineiiiicaannnnn 76,879,289
Less: Treasury Stock at cost (21,904 shares common) (value incl. $45.) ... .. 504,990
Surplus as Regards Policyholders . .................. $94,248,899
TOTAL LIABILITIES, SURPLUS & OTHER FUNDS... .. L $219.808436

I, Francis L. Mitterhoff, President of INTERNATIONAL FIDELITY INSURANCE COMPANY, certify that the foregoing is a
fair statement of Assets, Liabilities, Surplus and Other Punds of this Company, at the close of business, December 31, 2017,
as reflected by its books and records and as reported in its statement on file with the Insurance Department of the State of

New Jersey.

IN TESTIMONY WHEREOF, I have set my hand and affixed the
seal of the Company, this 23~ day of February, 2018.
INTERNATIONAL FIDELITY INSURANCE COMPANY






