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Thie Wast Yiraiaia Purchasing Division is soliciting bids on batalf of the Dapartment of 2 to astablish an oplen-end contaet for BVAL FRsidenance
afl HVAC giuipmant st the (ooations listed belovy,

1) 350 Gapdtod Straet, Chadaston WV 28301 {Diamand Building];

2y 500 Capitel Street, Chaiteston WA 25301 {Parking Buildingé i

3) St Virginia Street W, Charlaston WV 25302 [Office of the Chiaf Madical Exanincr;

4) 137 1hh Avenua, Scuth Charaston VW 28303 [Qifice of Laboratary Services bain Huileting],
£ 187 11t Awenuz, Seulh Charlaston WV 26301 [Bio-Sataty Laval Il Building)

INVOICE TO ' SHIP 70 TR
BUYER - 304-957.0208 BUYER - 304-957-0208

HEALTH AND HUMAN RESOURCES HEALTH AND HUMAN RESOURCES

OFFICE OF OPERATIONS OPERATIONS DIAMOND PROJECT

ONZ DAVES SQUARE, M 115 350 CAPITOL ST

CHARLESTON Wy 25301 CHARLESTOM WV 25301
us Us
[ Line CammLnDesc Aty uniisewe  UnitPrico " Total Price
1 Conactive Maintenanaa - fiat hourly 20000000 HOUR

rate
Comm Coele tanufacrer " spocwmention ' “Madel @
FER IS

1 .
Extondad Duscription ;
Gorractive Maintenancs - flat hourly rate,

BUYER - 304.957.0200 BUYER - 5049470209
HEALTH AND HUMAM RESOURCES HEALTH AND HUMAN RESOURCES
OFFICE OF OPERATIONS GPERATIONS DIAMOHD PROJECT
ONE DAVIS SCHRIARE, RM 115 350 CAPITOL 8T
CHARLESTON W 25301 CHARLESTON WA 26301
us s
Line Comm Ln Desc aty T Unit [s5ue 1init Price Total Price
2 Paits plus % maikup 1.00000 EA
|Comm Codeg Manuwfacturer Specification ) Model #
401800
Extendot Description : .

Cost of Qarts 10,000 00 A markup (%) > PARTS PLUS
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INVOIGE TO

SHIP TO

BUYER - 304-957-0209
HEALTH AND HUMAN RESOURCES
OFFICE OF OFERATIONS

BUYER - 304-957-0200

HEALTH AND HUMAN RESOURCES
OPERATIONS DIAMOND PROJECT

ONE DAVIS SQUARE, RM 115 350 CAPITOL ST
CHARLESTON WV25301 CHARLESTON Wv 25301
us us
Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
3 Preventative Maintenance Monthly 12.00000 MO
ost
Comm Code Manufacturer Speclfication Model #
72151003
Extended Description : :
Preventative Maintenance Mionthiy Cost per attached listing.
| SCHEDULE OF BVENTS _
Line Event Event Date
1 Pre-Bid Meeting 2019-01-08
2 Questions Due 2019-01-14
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ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions




INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THORGUGHLY: The attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
instructions provide critical information about requirements that if overlooked could lead to
disqualification of a Vendor's bid. All bids must be submitted in accordance with the provisions
contained in these instructions and the Solicitation. Failure to do so may result in disqualification
of Vendor’s bid,

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the
Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.

[ A pre-bid meeting will not be held prior to bid opening

[] A NON-MANDATORY PRE-BID meeting wili be held at the following place and time:

A MANDATORY PRE-BID mecting will be held at the following place and time:

Department of Health & Human Resources
One Davis Square

Charleston, Wv 25301

January 8, 2019, at 9:00 AM EST

PLEASE NOTE: Vendors will have the option to travel to any of the covered
locations to view facilities and equipment during the mandatory pre-bid meeting.

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one person
attending the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. The State will not accept any other form of proof or documentation to
verify attendance. Any person attending the pre-bid meeting on behelf of a Vendor must list on
the attendance sheet his or her name and the name of the Vendor he or she is representing,
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Additionally, the person attending the pre-bid meeting should include the Vendor’s E-Mail
address, phone number, and Fax number on the attendance sheet. It is the Vendor’s responsibility
to locate the attendance sheet and provide the required information. Failure to compiete the
attendance sheet as required may result in disqualification of Vendor’s bid.

All Vendors should asrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting
are preliminary in nature and are non-binding. Official and binding answers to questions will be
published in a written addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division. Questions must be submitted in writing, All questions
must be submitted on or before the date listed below and to the address listed below in order to
be considered. A written response will be published in a Solicitation addendum if a response is
possible and sppropriate. Non-written discussions, conversations, or questions and answers
regarding this Solicitation are preliminary in nature and are nonbinding.

Submitted e-mails should have solicitation number in the subject line.

Question Submission Deadline: January 14, 2019, at 3:00 PM EST

Submit Questions to: April Battle, File #22

2019 Washington Street, East

Charleston, WV 25305

Fax: (304) 558-4115 (Vendors should not use this fax number for bid submission)

Email: april.e.battie@wv.gov

5. VERBAL COMMUNICATICH: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid
conference. Only information issued in writing and added to the Solicitation by an official
written addendum by the Purchasing Division is binding.

6. BID SUBMISSION: All bids must be submitted electronically through wvOASIS or signed
and delivered by the Vendor to the Purchasing Division at the address listed below on or before
the date and time of the bid opening. Any bid received by the Purchasing Division staff is
considered to be in the possession of the Purchasing Division and will not be retumned for any
reason. The Purchasing Division will not accept bids, modification of bids, or addendum
acknowledgment forms via e-mail. Acceptable delivery methods include electronic submission
via wvOASIS, hand delivery, delivery by courier, or facsimile.
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The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130

A bid that is not submitted electronically through wvOASIS should contain the information
listed below on the face of the envelope or the bid may be rejected by the Purchasing Division.:

SEALED BID: HVAC Maintenance

BUYER: April Battle, File #22

SOLICITATION NO.: CRFQ 0511 HHR1800000002
BID OPENING DATE: January 23, 2018

BID OPENING TIME: 1:30 PM EST

FAX NUMBER: {304) 558-3970

The Purchasing Division may prohibit the submission of bids electronically through wvOASIS at
its sole discretion. Such a prohibition will be contained and communicated in the wvOASIS
system resulting in the Vendor’s inability to submit bids through wvOASIS. Submission of 2
response to an Expression or Interest or Request for Proposal is not permitted in wvOASIS.

For Request For Proposal (“RFP”) Responses Only: In the event that Vendor is responding to
a request for proposal, the Vendor shall submit one original technical and one original cost
proposal plus convenience copies of each to the Purchasing Division at the
address shown above. Additionally, the Vendor should identify the bid type as either a technical
or cost proposal on the face of each bid envelope submiited in response to a request for proposal
as follows:

BID TYPE: (This only applies to CRFP)
[ Technical
[] Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of & bid after the bid opening date
and time will result in bid disqualification. For purposes of this Solicitation, a bid is considered
delivered when confirmation of delivery is provided by wvOASIS (in the case of electronic
submission) or when the bid is time stamped by the official Purchasing Division time clock (in
the case of hand delivery).

Bid Opening Date and Time: January 23, 2018, at 1:30 PM EST
Bid Opening Location: Department of Administration, Purchasing Division

2019 Washington Street East
Charieston, WV 25305-0130
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8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issued by the Purchasing Division. Vendor should
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum
Acknowledgment Form, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with
the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid
to prevent errors in the evaluation. Failure to type or electronically enter the information may
result in bid disqualification.

10. ALTERNATE MODEL OR BRAND: Unless the box below is checked, any mode], brand,
or specification listed in this Solicitation establishes the acceptable level of quality only and is not
intended to reflect a preference for, or in any way favor, a particular brand or vendor, Vendors
may bid aiternates to a listed model or brand provided that the altemnate is at least equal to the
model or brand and complies with the required specifications. The equality of any alternate being
bid shall be determined by the State at its sole discretion. Any Vendor bidding an alternate model
or brand should clearly identify the alternate items in its bid and should include manufacturer’s
specifications, industry literature, and/or any other relevant documentation demonstrating the
equality of the altemnate items. Failure to provide information for alternate items may be grounds
for rejection of a Vendor’s bid.

[ This Solicitation is based upon a standardized commodity established under W. Va, Code §
5A-3-61. Vendors are expected to bid the standardized commodity identified. Failure to bid the
standardized commodity will result in your firm’s bid being rejected.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,
clarifications, or other proposed modifications in its bid. Exceptions to, clarjfications of, or
modifications of a requirement or term and condition of the Solicitation may result in bid
disqualification.

12. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State
Rules §148-1-6.6, communication with the State of West Virginia or auy of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Division, is strictly prohibited without prior Purchasing Division
approval. Purchasing Division approval for such communication is implied for all agency
delegated and exempt purchases.

13. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be
property registered with the West Virginia Purchasing Division and must have paid the $125 fee,
if applicable.

34, UNIT PRICTE: Unit prices shall prevail in cases of a discrepancy in the Vendor's bid.
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15. PREFERENCE: Vendor Preference may be requested in purchases of motor vehicles or
construction and maintenance equipment and machinery used in highway and other
infrastructure projects. Any request for preference must be submitted in writing with the bid,
must specifically identify the preference requested with reference to the applicable subsection
of West Virginia Code § 5A-3-37, and should include with the bid any information necessary
to evaluate and confirm the applicability of the requested preference. A request form to help
facilitate the request can be found at: '

http:/f/www.state. wv.us/admin/purchase/vre/V. enpref.pdf.

15A. RECIPROCAL PREFERENCE: The State of West Virginia applies a reciprocal
preference to all solicitations for commodities and printing in accordance with W. Va. Code §
5A-3-37(b). In effect, non-resident vendors receiving a preference in their home states, will see
that same preference granted to West Virginia resident vendors bidding against them in West
Virginia. A request form to help facilitate the request can be found at:

http:/ .state wv.us/admin/purchase/vrc/V f.pdf.

16. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any
solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-

37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-
owned, or minority-owned business under W. Va, CSR § 148-22-9 shall be provided the same
preference made available to any resident vendor. Any non-resident small, women-owned, or
minority-owned business must identify itself as such in writing, must submit that writing to the
Purchasing Division with its bid, and must be properly certified under W. Va. CSR. § 148-22.9
prior to contract award to receive the preferences made available to resident vendors. Preference
for a non-resident small, women-owned, or minority owned business shall be applied in
accordance with W, Va. CSR § 148.22-9,

17. WAIVER OF MINCR IRREGULARITIES: The Director reserves the right to waive
minor irreguiarities in bids or specifications in accordance with West Virginia Code of State
Rules § 148-1-4.6.

18. ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wvOASIS can be accessed and viewed by the Purchasing Division staff
immediately upon bid opening. The Purchasing Division will consider any file that cannot be
immediately accessed and viewed at the time of the bid opening (such as, encrypted files,
password protected files, or incompatible files) to be blank or incomplete as context requires,
and are therefore unacceptable. A vendor will not be permitted 1o unencrypt files, remove
password protections, or resubmit docurents after bid opening to make a file viewable if those
documents are required with the bid. A Vendor may be required to provide document passwords
or remove access restrictions to allow the Purchasing Division to print or electronically save
documents provided that those documents are viewable by the Purchasing Division prior to
obtaining the password or removing the access restriction.

i5. NON-RESPONSIBLE: The Purchasing Division Director reserves the right to reject the
bid of any vendor as Non-Responsible in accordance with W. Va. Code of State Rules § 148-1-
3.3, when the Director determines that the vendor submitting the bid does not have the capability
to fully perform, or lacks the integrity and reliability to assure good-faith performance.”
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20. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part
in accordance with W. Va, Code of State Rules § 148-1-4.5, and § 148-1-6.4.b.”

21. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
3G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document, The

' Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All
submissions are subject to public disclosure without notice,

22. INTERESTED PARTY DISCLOSURE: West Virginia Code § 6D-1-2 requires that the
vendor submit to the Purchasing Division a disclosure of interested parties to the contract for all
contracts with an actual or estimated value of at least $1 Million. That disclosure must occur on
the form prescribed and approved by the WV Ethics Commission prior to contract award. A copy
of that fonm is included with this solicitation or can be obtained from the WV Ethics
Commission. This requirement does not apply to publicly traded companies Jisted on a national
or international stock exchange. A more detailed definition of interested parties can be obtained
from the form referenced above.

23. WITH THE BID REQUIREMENTS: In instances where these specifications require
documentation or other information. with the bid, and a vendor fails to provide it with the bid,
the Director of the Purchasing Division reserves the right to request those items after bid
opening end prior to contract award pursuant to the authority to waive minor irregularities in
bids or specifications under W. Va. CSR § 148-1-4.6. This authority does not apply to
instances where state [aw mandates receipt with the bid.
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GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Award Document signed by the
Purchasing Division Director, or his designee, and approved as to form by the Attorney
General’s office constitutes acceptance of this Contract made by and between the State of West
Virginia and the Vendor. Vendor's signature on its bid signifies Vendor’s agreement to be bound
by and accept the terms and conditions contained in this Contract.

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Contract.

2.1. “Agency” or “Agencies” means the agency, board, commission, or other entity of the State
of West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2. “Bid” or “Proposal® means the vendors submitted response to this solicitation.

23. “Contract” means the binding agreement that is entered into between the State and the
Vendor to provide the goods or services requested in the Solicitation.

24. “Director” means the Director of the West Virginia Department of Administration,
Purchasing Division.

2.5. “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.6, “Award Document” means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attorney General, that identifies the Vendor as the
contract holder.

2.7. “Solicitation™ means the official notice of an opportunity to supnly the State with goods ot
services that is published by the Purchasing Division.

2.8. “State” means the State of West Virginia and/or any of its agencies, commissions, boards,
etc. as context requires,

2.9. “Vendor” or “Vendors™ means any entity submitting a bid in response to the

Solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that
has been awarded the Contract as context requires.
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be
determined in accordance with the category that has been identified as applicable to this
Contract below:

Term Contract

Initial Contract Term: Initial Contract Term: This Contract becomes effective on
award and extends for & period of three () year(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the Agency,
and the Vendor, with approval of the Purchasing Division and the Attorney General’s office
(Attorney General approval is as to form only). Any request for renewal should be delivered to
the Agency and then submitted to the Purchasing Division thirty (30) days prior to the expiration
date of the initial contract term or appropriate rencwal term. A Contract renewal shall be in
accordence with the terms and conditions of the original contract. Unless otherwise specified
below, renewal of this Contract is limited to three (3) ‘successive one (1) year
periods or multiple renewal periods of less than one year, provided that the multiple renewal
petiods do not exceed the total number of months available in ail renewal years combined,
Automatic renewal of this Contract is prohibited. Renewals must be approved by the Vendor,
Agency, Purchasing Division and Attorney General’s office (Attomey General approval is as to
form only)

[ Alternate Renewal Term — This contract may be renewed for .
successive year periods or shorter periods provided that they do not exceed
the total number of months contained in all avajlable renewals. Automatic renewal of this
Contract is prohibited. Renewals must be approved by the Vendor, Agency, Purchasing
Division and Attorney General’s office (Attomey General approval is as to form only)

Delivery Order Limitations: in the event that this contract permits delivery orders, a delivery
order may only be issued during the time this Contract is in effect. Any delivery order issued
within one year of the expiration of this Contract shall be effective for one year from the date the
delivery order is issued. No delivery order may be extended beyond one year after this Contract
has expired.

[] Fixed Period Contract: This Contract becomes effective upon Vendor's receipt of the notice
to proceed and must be completed within days.

[ Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor's
receipt of the notice to proceed and part of the Contract more fully described in the attached

specifications must be completed within days. Upon completion of the
work covered by the preceding sentence, the vendor agrees that maintenance, monitoring, or
warranty services will be provided for year(s) thereafter, ~

[] One Time Purckase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered, but in no event will this
Contract extend for more than one fiscal year.

[J Other: See attached.
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4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately
upon receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise
specified, the fully executed Award Document will be considered notice to proceed.

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.

[] Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown.

[ Service: The scope of the service to be provided will be more élearly defined in the
specifications included herewith.

Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications included herewith.

[ ]One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been del ivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency
to purchase goods or services in the open market that Vendor wouid otherwise provide under this
Contract if those goods or services are for immediate or expedited delivery in an emergency.
Emergencies shall include, but are not limited to, delays in transportation or an unanticipated
increase in the volume of work. An emergency purchase in the open market, approved by the
Purchasing Division Director, shall not constitute of breach of this Contract and shall not entitle
the Vendor to any form of compensation or damages. This provision does not excuse the State
from fulfilling its obligations nnder a One Time Purchase contract.

7. REQUIRED DCCUMENTS: All of the iteis checked below must be provided to the
Purchasing Division by the Vendor as specified below.

BID BOND (Construction Only): Pursuant to the requirements contained in W. Va. Cade §
5-22-1(c), All Vendors submitting a bid on a construction project shall furnish a valid bid bond
in the amount of five percent (5%) of the total amount of the bid protecting the State of West
Virginia. The bid bond must be submitted with the bid.

PERFORMANCE BOND: The apparent successful Vendor shall provide a pecformance

bond in the amount of 100% of the contract. The performance bond must be received by the
Purchasing Division prior to Contract award.
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LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be delivered to the Purchasing Division prior to Contract award,

In lien of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may
provide certified checks, cashier’s checks, or irrevocable letters of credit. Any certified check,
cashier’s check, or irrevocable letter of credit provided in lieu of a bond must be of the same
amount and delivered on the same schedule as the bond it replaces. A letter of credit submitted in
lieu of a performance and labor/material payment bond will only be allowed for projects under
$100,000. Personal or business checks are not acceptable. Notwithstanding the foregoing, West
Virginia Code § 5-22-1 (d) mandates that a vendor provide a performance and labor/material
payment bond for construction projects. Accordingly, substitutions for the performance and
labor/material payment bonds for construction projects is not permitted.

[J MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

[7/] LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section of the General Terms and Conditions entitled Licensing, the apparent successful Vendor
shall furnish proof of the following licenses, cestifications, and/or permits prior to Contract

award, in a form acceptable to the Purchasing Division. '

WV Electricians License WV Plumbers License
WYV Coniractor License
HVAC EPA 608 Certification and Apprentice Ceriification or Completion of
HVAC Vocational Program

O

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of witether or not
that requirement is listed above.
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8. INSURANCE: The apparent successful Vendor shall furnish proof of the insurance identified
by a checkmark below and must include the State as an additional insured on each policy prior
to Contract award. The insurance coverages identified below must be maintained throughout the
life of this contract. Thirty (30) days prior to the expiration of the insurance policies, Vendor
shall provide the Agency with proof that the insurance mandated herein has been continued.
Vendor must also provide Agency with immediate notice of any changes in its insurance
policies, including but not limited to, policy cancelation, policy reduction, or change in insurers.
The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether or not that
insurance requirement is listed in this section.

Vendor must maintain;
Commercial General Liability Insurance in at least an amount of: $1.000,000.00 per
accurrence,
Automobile Liability Insurance in at least an amount of: $1.000,000.00 _per occurrence.

[] Professionai/Malpractice/Errors and Omission Insnrancs in at least an amount of:
per occurrence,

[] Commercial Crime and Third Party Fidelity Insurance in an amount of:

PEr occurrence.

[ Cyber Liability Insurance in an amount of: per OCCUITENCE.

[] Builders Risk Insurance in an amount equal to 100% of the amount of the Contract.

] Pollution Izezrance in an amount of: per occurrence.

[ Aircraft Liability in an amount of: per occurrence.

1

|
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Notwithstanding anything contained in this section to the contrary, the Director of the
Purchasing Division reserves the right to waive the requirement that the State be named as
an additional insured on one or more of the Vendor’s insurance policies if the Director finds
that doing so is in the State’s best interest.

9. WORKERS’ COMPENSATION INSURANCE: The apparent successfil Vendor shall
comply with laws relating to workers compensation, shall maintain workers’ compensation
insurance when required, and shall furnish proof of workers’ compensation insurance upon

request.
10. [Reserved]

11. LIQUIDATED DAMAGES: This clause shall in no way be considered exclusive and shall
not limit the State or Agency's right to pursue any other available remedy. Vendor shall pay
liquidated damages in the amount specified below or as described in the specifications:

£250.00 per day per piece of equipment for ™eiure o pertomn sthedulod monihly mainisnancs by the end of soch month.

{j Liquidated Damages Contained i the Specifications

12. ACCEPTANCE: Vendor’s signature on its bid, or on the certification and signature page,
constitutes an offer to the State that cannot be unilaterally withdrawn, signifies that the product
or service proposed by vendor meets the mandatory requirements contained in the Solicitation
for that product or service, unless otherwise indicated, and signifies acceptance of the terms and
conditions contained in the Solicitation unless otherwise indicated.

13. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified
slsewhere within this Solicitation/Contract by the Siate, A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so, may result in bid disqualification.

i4. PAYMENT IN ARREARS: Payment in advance is prohibited under this Contract.
Payment may only be made after the delivery and acceptance of goods or services. The Vendor
shall submit invoices, in arrears.

15. PAYMENT METHODS: Vendor must accept payment by clectronic funds transfer and
P-Card. (The State of West Virginia’s Purchasing Card program, administered under contract
by a banking institution, processes payment for goods and services through state designated
credit cards.)
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16. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

17. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess
additional charges that were not either expressly provided for in the solicitation published by the
State of West Virginia or included in the unit price or lump sum bid amount that Vendor is
requited by the solicitation to provide. Including such fees or charges as notes to the solicitation
may result in rejection of vendor’s bid. Requesting such fees or charges be paid after the contract
has bcen awarded may result in cancellation of the contract.

I8. FUNDING: This Contract shall continue for the term stated herein, contingent upan funds
heing appropriated by the Legisfature or otherwise being made available. In the event funds are
not eppropriated or otherwise made available, this Contract becomes void and of no effect
beginning on July 1 of the fiscal year for which funding has not been appropriated or otherwise
made available.

19. CANCELLATION: The Purchasing Division Director reserves the ri ght to cancel this
Contract immediately upon written notice to the vendor if the materials or workmanship supplied
do not conform to the specifications contained in the Contract. The Purchasing Division Director
may also cancel any purchase or Contrect upor 30 days written notice to the Vendor in
accordance with West Virginia Code of State Rules § 148-1-5.2.b.

20. TIME: Time is of the essence with regard to all matters of time and performance in this
Contract.

21. APPLICABLE LAW: This Contract is govemned by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in
specification manuals, or any other source, verbal or written, which contradicts or violates the
West Virginia Constitution, West Virginia Code or West Virginia Code of State Rules is void
and of no effect.

22. COMPLIANCE WITH LAWS: Vendor shall comply with all applicable federal, state, and
local laws, regulations and ordinances. By submitting a bid, Vendor acknowledges that it has
reviewed, understands, and will comply with all applicable laws, regulations, and ordinances.

SUBCONTRACTOR COMPLIANCE: Vendor shall notify all subcontractors providing
commeodities or services related to this Contract that as subcontractors, they too are
required to comply with all applicable laws, regulations, and ordinances. Notification
under this provision must occur prior to the performance of any work under the contract by
the subcontractor.

23. ARBITRATICN: Any references made to arbitration contained in this Contraci, Vendor's
bid, or in any American Institute of Architects documents pertaining to this Contract are hereby
deleted, void, and of no effect.
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24. MODIFICATIONS: This writing is the parties® final expression of intent. Notwithsianding
anything contained in this Contract to the contrary no modification of this Contract shall be
binding without mutual written consent of the Agency, and the Vendor, with approval of the
Purchasing Division and the Attorney General’s office (Attorney General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were not
included in the original contract, must be approved by the Purchasing Division and the Attorney
General’s Office (as to form) prior to the implementation of the change or commencement of
work affected by the change.

25. WAIVER: The failure of either party to insist upon a strict performance of any of the terms
or provision of this Contract, or to exercise any option, right, or remedy herein coniained, shall
net be construed as a waiver or a relinquishment for the future of such term, provision, option,
right, or remedy, but the seme shall continue in full force and effect, Any waiver must be
expressly stated in writing and signed by the waiving party.

26. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shal!
superscde any and all subsequent terms and conditions which may appear on any form documents
submitted by Vendor to the Agency or Purchasing Division such as price lists, order forms,
invoices, sales agreements, or maintenance agreements, and includes internet websites or other
electronic documents. Acceptance or use of Vendor’s forms does not constitute acceptance of the
terms and conditions contained thereon.

27. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorney General’s office (as to form only), and any other government
agency or office that may be required to approve such assignments.

28. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract wil: (a) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and

(c) be free from defect in material and workmanship.

29. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

30. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained from the Agency, unless the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the
Agency’s policies, procedures, and rules. Vendor further agrees to comply with the
Confidentiality Policies and Information Security Accountability Requirements, set forth in
http:/fwww. -State.wv.us/admin/purchase/privacy/defauit html.
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31. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 ct seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document, The
Purchasing Division will disclose any document labeled “confidential,” “proprictary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

32. LICENSING: In accordance with West Virginia Code of State Rules § 148-1-6.1.¢,
Vendor must be licensed and in good standing in accordance with any and all state and local
laws xnd requiremcnts by any state or local agency of West Virginia, including, but not limited
to, the West Virginia Secretary of State’s Office, the West Virginia Tax Department, West
Virginia Insurance Commission, or any other state agency or political subdivision. Obligations
related to political subdivisions may include, but are not limited to, business licensing, business
and occupation taxes, inspection compliance, permitting, etc. Upon request, the Vendor must
provide ail necessary releases to obtain information to enable the Purchasing Division Director
or the Agency to verify that the Vendor is licensed and in good standing with the above
entities.

SUBCONTRACTOR COMPLIANCE: Vendor shall notify all subcontractors
providing commodities or services related to this Contract that as subcontractors, they
100 arc required to be licensed, in good standing, and up-to-date on all state and local
obligations as described in this section. Obligations related to political subdivisions may
include, but are not limited to, business licensing, business and occupation taxes,
inspection compliance, permitting, stc. Notification under this provision must occur
prior to the performance of any work under the contract by the subcontractor.

33, ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Award
Document from any agency of the State of West Virginia, the Vendor agrees to convey, sell,
assign, or transfer to the State of West Virginia all rights, title, and interest in and fo ail causes of
action it may now or hereafter acquire under the antitrust laws of the United States and the State
of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the State of West Virginia. Such assignment
shall be made and become effective at the time the purchasing agency tenders the initial payment
to Vendor.
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34. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without prior understanding, agreement, or connection
with any corporation, firm, limited liability company, partnership, person or entity submitting a
bid or offer for the same material, supplies, equipment or services; (2) that its bid or offer is in all
respects fair and without collusion or fraud; (3) that this Contract is accepted or entered into
without any prior understanding, agreement, or connection to any other entity that could be
considered a violation of law; and (4) that it has reviewed this Solicitation in its entirety;
understands the requirements, terms and conditions, and other information contained herein.

Vendor’s signature on its bid or offer also affirms that neither it nor its representatives have any
interest, nor shall acquire any interest, direct or indirect, which would compromise the
performance of its services hereunder. Any such interests shajl be promptly presented in detail to
the Agency. The individual signing this bid or offer on behalf of Vendor certifics that he or she is
authorized by the Vendor to execute this bid or offer or any documents related thereto on
Vendor’s behalf; that he or she is authorized to bind the Vendor in a contractual relationship; and
that, to the best of his or her knowledge, the Vendor has properly registered with any State
agency that may require registration.

35. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationskip is
contemplated or created by this Contract. The Vendor as an independent contractor is solely
liable for the acts and omissions of its employees and agents. Vendor shall be responsible for
selecting, supervising, and compensating any and all individuals employed pursuant to the terms
of this Solicitation and resulting contract. Neither the Vendor, nor any employees or
subcontractors of the Vendor, shall be deemed to be employees of the State for any purpose
whatsoever. Vendor shall be exclusively responsible for payment of cmployees and contractors
for all wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits,
professional liability insurance premiums, contributions to insurance and pension, or oiher
deferred compensation plans, including but not limited to, Workers’ Compensation and Social
Security obligations, licensing fees, etc. and the filing of all necessary documents, forms, and
returns pertinent to all of the foregoing,

Vendor shall hold harmless the State, and shall provide the State and Agency with a defense
against any and all ciaims including, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxes, and employer income tax returns,

36. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the
State and the Agency, their officers, and employees from and against: (1) Any claims or losses
for services rendered by any subcontractor, person, or firm performing or supplying services,
materials, or supplies in connection with the performance of the Contract; (2) Any claims or
losses resulting to eny person or entity injured or damaged by the Vendor, its officers,
employees, or subcontractors by the publication, translation, reproduction, delivery,
- performance, use, or disposition of any data used under the Contract in a manner not authorized
by the Contract, or by Federal or State statutes or regulations; and (3) Any failure of the Vendor,
its officers, employees, or subcontractors to observe State and Federal laws including, but not
limited to, labor and wage and hour laws.
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37. PURCHASING AFFIDAVIT: In accordance with West Virginia Code §§ 5A-3-10a and
5-22-1(i), the State is prohibited from awarding a contract to any bidder that owes a debt to the
State or a political subdivision of the State, Vendors are required to sign, notarize, and submit
the Purchasing Affidavit to the Purchasing Division affirming under oath that it is not jn
default on any monetary obligation owed to the state or a political subdivision of the state.

33. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may
be utilized by other agencies, spending units, and political subdivisions of the State of West
Virginia; county, municipal, and other local government bodies; and school districts (“Other
Government Entities™), provided that both the Other Government Entity and the Vendor
agree. Any extension of this Contract to the aforementioned Other Government Entities must
be on the same prices, terms, and conditions as those offered and agreed to in this Contract,
provided that such extension is in compliance with the applicable laws, rules, and ordinances
of the Other Government Entity. A refusal to extend this Contract to the Other Government
Entities shall not impact or influence the award of this Contract in any manner.

39. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not
presently have or acquire an interest, direct or indirect, which would conflict with or compromise
the performance of its obligations hereunder. Vendor shali periodically inquire of its officers,
members and employees to ensure that a conflict of interest does ot arise. Any conflict of
interest discovered shall be promptly presented in detail to the Agency.

40. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box below:

Such reports as the Agency and/or the Purchasing Division may request. Requested reports
may include, but are not limited to, quantities purchascd, agencies utilizing the contract, total
contract expenditures by agency, ete.

Quarterly reports detailing the total quantity of purchases in units and dollars, along with a
listing of purchases by agency. Quarterly reports should be delivered to the Purchasing Division

via email at @rchasjgg.re_quisitions@.gov.

41. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the
Division of Protective Services shall require any service provider whose employees are regularly
employed on the grounds or in the buildings of the Capitol complex or who have access to
sensitive or critical information to submit to a fingerprint-based state and federal background
inquiry through the state repository. The service provider is responsible for any costs associated
with the fingerprint-based state and federal background inquiry. '

After the contract for such services has been approved, but before any such employees are
permitted to be on the grounds or in the buildings of the Capitol complex or have access to
semsitive or critical information, the service provider shall submit a list of all persons who will be
physically present and working at the Capitol complex to the Director of the Division of
Protective Services for purposes of verifying compliance with this provision. The State reserves
the right to prohibit a service provider’s employees from accessing sensitive or critical
information or to be present at the Capitol complex based upon results addressed from a criminal
background check.
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Service providers should contact the West Vitginia Division of Protective Services by phone at
(304) 558-9911 for more information.

42. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va, Code § 5A-3-56,
no contractor may use or supply steel products for a State Contract Project other than those
stee] products made in the United States. A contractor who uses steel products in violation of
this section may be subject to civil penalties pursuantio W. Va. Code § 5A-3-56. As used in
this section:

a. “State Contract Project” means any ercction or construction of, or any addition to,
alteration of or other improvement to any building or structure, including, but not limited
to, roads or highways, or the installation of any heating or cooling or ventilating plants or
other equipment, or the supply of and materials for such projects, pursuant to a contract
with the State of West Virginia for which bids were solicited on or after June 6, 2001,

b. “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or
more or such operations, from steel made by the open heath, basic oxygen, eleciric
furmace, Bessemer or other stee} making process. The Purchasing Division Director
may, in writing, authorize the use of foreign steel products if:

¢. The cost for each contract item used does not cxceed one tenth of one percent (.1%)
of the total contract cost or two thousand five hundred dollars ($2,500.00),
whichever is greater. For the purposes of this section, the cost is the value of the
steel product as delivered to the project; or

d. The Director of the Purchasing Division determines that specified stecl materials are
not produced in the United States in sufficient quantity or otherwise are not
reasonably available to meet contract requirements,

43. PREFERENCE FOR USE OF BOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every
contract or subcontract, subject to the iimitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works, only
domestic aluminum, glass or steel products shall be supplied unless the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic
aluminum, glass or steel products is unreasonable or inconsistent with the public interest of the
State of West Virginia, (2) that domestic aluminum, glass or steel products are not produced in
sufficient quantities to meet the contract requirements, or (3) the available domestic aluminum,
glass, or steel do not meet the contract specifications. This provision only applies to public
works contracts awarded in an amount more than fifty thousand dollars ($50,000) or public
works contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or stee| products may be unreasonable if the cost is more
than twenty percont (20%) of the bid or offered price for foreign made aluminum, glass, or steel
products. If the domestic aluminum, glass or steel products to be supplied or produced in a
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“substantial fabor surplus area”, as defined by the United States Department of Labor, the cost
of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
thirty percent (30%) of the bid or offered price for foreign made aluminum, glass, or steel
products. This preference shall be applied to an item of machinery or equipment, as indicated
above, when the item is a single unit of equipment or machinery manufactured primari lyof
alurninum, glass or steel, is part of a public works contract and has the sole purpose or of being
a permanent part of a single public works project. This provision does not apply to equipment
or machinery purchased by a spending unit for use by that spending unit and not as part of a
single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer
prices including foreign aluminum, glass or steel products after application of the preferences
provided in this provision may be reduced to a price equal to or lower than the lowest bid or
offer price for foreign aluminum, Blass or steel products plus the applicable preference. If the
reduced bid or offer prices are made in writing and supersede the prior bid or offer prices, all
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with
this rule.

44, INTERESTED PARTY SUPPLEMENTAL DISCLOSURE: W. Va. Code § 6D-1-2
requires that for contracts with an actual or estimated value of at least $1 million, the vendor
must submit to the Agency a supplemental disciosure of interested parties reflecting any new
or differing interested partics (o the contract, which were not included in the original pre-
award interested party disclosure, within 30 days following the completion or termination of
the contract. A copy of that form is included with this solicitation or can be obtained from the
WYV Ethics Commission. This requirement does not apply to publicly traded companies listed
on a national or international stock exchange, A more detailed definition of interested parties
can be obtained from the form referenced above.

Revised 06/08/2018



ADDITIONAL TERMS AND CONDITIONS (Construction Contracts Only)

1. CONTRACTOR’S LICENSE: West Virginia Code § 21-11-2 requires that all persons
desiring to perform contracting work in this state be licensed. The West Virginia Contractors
Licensing Board is empowered to issue the contractor’s license. Applications for a contractor’s
license may be made by contacting the West Virginia Division of Labor, West Virginia Code §
21-11-11 requires any prospective Vendor to include the contractor’s license number on jts bid.
If an apparent low bidder fails to submit a license number in accordance with this section, the
Purchasing Division will promptly request by telephone and electronic mail that the low bidder
and the second low bidder provide the license number within one business day of the request.
Failure of the bidder to provide the license number within one business day of receiving the
request shall result in disqualification of the bid. Vendors should include a contractor's license
number in the space provided below.

Contractor’s Name: ?E& Feetions G toup TN
Contractor’s License No.: WV-__ © ZZ.( O}

The apparent successful Vendor must furnish a copy of its contractor’s licens= prior to the
issuance of a contract award document.

2. DRUG-FREE WORKPLACE AFFIDAVIT: W. Va. Code § 21-1D-5 provides that any
solicitation for a public improvement contract requires each Vendor that submits a bid for the
work to submit an affidavit that the Vendor has a written plan for a drug-free workplace policy.
If the affidavit is not submitted with the bid submission, the Purchasing Division shall promptly
request by telephone and electronic mail that the low bidder and second low bidder provide the
affidavit within one business day of the request. Failure to submit the affidavit within one
business day of receiving the request shall result in disqualification of the bid. To comply with
this law, Vendor shouid complete the enclosed drug-free workplace affidavit and submit the
same with its bid. Failure to submit the signed and notarized drugfree workplace affidavit or a
similar affidavit that fully complies with the requirements of the applicable code, within one
business day of being requested to do so shall result in disqualification of Venidor’s bid, Pursuant
to W. Va. Code 21-1D-2(b) and (k), this provision does not apply to public improvement
contracts the value of which is $100,000 or less or temporary or emergency repairs.

2.1, DRUG-FREE WORKPLACE POLICY: Pursuant to W, Va. Code § 21-1D-4, Vendor and
its subcontractors must impletnent and maintain a written drug-free workplace policy that
complies with said article. The awarding public authority shall cancel this contract if: (1) Vendor
fails to implement and maintain a written drug-free workplace policy described in the preceding
paragraph, (2) Vendor fails to provide information regarding implementation of its drug-free
workplace policy at the request of the public authority; or (3) Vendor provides to the public
authority false information regarding the contractor's drug-free workplace policy.

Pursuant to W. Va. Code 21-1D-2(b) and (k), this provision does not apply to public
improvement contracts the value of which is $1 00,000 or less or temparary or emergency repairs.
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3. DRUG FREE WORKPLACE REPORT: Pursuant to W. Va. Code § 21-1D-7b, no less than
once per year, or upon completion of the project, every contractor shall provide a certified report
to the public authority which fet the contract. For contracts over $25,000, the public authority
shall be the West Virginia Purchasing Division. For contracts of $25,000 or less, the public
authority shall be the agency issuing the contract. The report shall include:

(1) Information to show that the education and training service to the requirements of
West Virginia Code § 21-1D-5 was provided;

(2) The name of the laboratory certified by the United States Department of Health and
Human Services or its successor that performs the drug tests;

(3) The average number of employees in connection with the construction on the public
improvement;

(4) Drug test results for the following categories including the number of positive tests and the
number of negative tests: (A) Pre-employment and new hires; (B) Reasonable suspicion; (C) Post-
accident; and (D) Random.

Vendor should utilize the attached Certified Drug Free Workplace Report Coversheet when
submitting the report required hereunder. Pursuant to W. Va. Code 21-1D-2(b) and (k), this
provision does not apply to public improvement contracts the value of which is $100,000 or less
Or temporary or ermergency repairs.

4. AIA DOCUMENTS: All construction contracts that will be completed in conjunction with
architectural services procured under Chapter 5G of the West Virginia Code will be governed by
the attached AIA documents, as amended by the Supplementary Conditions for the State of West
Virginia, in addition to the terms and conditions contained hesain,

4A. PROHIBITION AGAINST GENERAL CONDITTONS: Notwithstanding anything
contained in the AIA Documents or the Supplementary Conditions, the State of West Virginia
will not pay for general conditions, or winter conditions, or any other condition representing a
delay in the contracts. The Vendor is expected to mitigate delay costs to the greatest extent
possible and any costs associated with Delays must be specifically and concretely identified. The
state will not consider an average daily rate multiplied by the number of days extended 10 be an
acceptable charge.

5. GREEN BUILDINGS MINIMUM ENERGY STANDARDS: In accordance with § 22-
29-4, all new building construction projects of public agencies that have not entered the
schematic design phase prior to July 1, 2012, or any building construction project receiving state
grant funds and appropriations, including public schools, that have not entered the schematic
design phase prior to July 1, 2012, shall be designed and constructed complying with the ICC
International Energy Conservation Code, adopted by the State Fire Commission, and the
ANSVASHRAE/IESNA Standard 90.1-2007: Provided, That if any construction project has a
commitment of federal funds to pay for a portion of such project, this provision shall only apply
to the extent such standards are consistent with the federal standards.
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6. LOCAL LABOR MARKET HIRING REQUIREMENT: Pursuant to West Virginia Code
§21-1C-1 et seq., Employers shall hire at least seventy-five percent of employees for public
improvement construction projects from the local labor market, to be rounded off, with at least two
employees from outside the kocal labor market permissible for each employer per project.

Any employer unable to employ the minimum number of employees from the local labor market
shall inform the nearest office of Workforce West Virginia of the number of qualified employees
needed and provide a job description of the positions to be filled.

If, within three business days following the placing of a job order, Workforce West Virginia is
unable to refer any qualified job applicants to the employer or refers less qualified job applicants
than the number requested, then Workforce West Virginia shall issue a waiver to the employer
stating the unavailability of applicant and shall permit the employer to fill any positions covercd by
the waiver from outside the local labor market. The wajver shall be in writing and shall be issued
within the prescribed three days. A waiver certificate shall be sent to both the employer for its
permanent project records and to the public authority.

Any employer who violates this requirement is subject to a civil penalty of $250 per each employee
less than the required threshoid of seventy-five percent per day of violation after receipt of a notice
of violation.

Any employer that continues to violate any provision of this article more than fourteen calendar
days after receipt of a notice of violation is subject to a civil penalty of $560 per each employee less
than the required threshold of seventy-five percent per day of violation.

The following terms used in this section have the meaning shown below.

(1) The term “construction project” means any construction, reconsiruciion, improvement,
enlargement, painting, decorating or repair of any public improvement let to contract in an amount
cqual to or greater than $500,000, The term “construction project” does not include temporary or
emergency repairs;

(2) The term “employee” means any person hired or pemmitted to perform hourly work for wages oy
a persan, firm or corporation in the construction industry; The term “employee” does not include:(i)
Bona fide employees of a public authority or individuals engaged in making temporary or
emergency repairs;(if) Bona fide independent contractors; or(iif) Salaried supervisory personnel
necessary to assure efficient execution of the employee's work;

(3) The term “employer” means aiy person, firm or corporation employing one or more employees
on any public improvement and includes afl contractors and subcontractors;

(4) The term “local labor market” means every county in West Virginia and any county outside of
West Virginia if any portion of that county is within fifty miles of the border of West Virginia;

(5) The term “public improvement” includes the construction of all buildings, roads, highways,
bridges, streets, alleys, sewers, ditches, sewage disposal plants, waterworks, airports and all other
structures that may be let to contract by a public authority, excluding improvements funded, in
whole or in part, by federal funds.
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7. DAVIS-BACON AND RELATED ACT WAGE RATES:

O The work performed under this contract is federally funded in whole, or in part. Pursuant
to » Vendors are required to pay applicable Davis-Bacon

wage rates.
[0  The wotk performed under this contract is not subject to Davis-Bacon wage rates.

§. SUBCONTRACTOR LIST SUBMISSION: In accordance with W. Va. Code § 5-22-1, the
apparent low bidder on a contract valued at more than $250,000.00 for the construction,
alteration, decoration, painting or improvement of a new or existing building or structure shall
submit a list of all subcontractors who will perform more than $25,000.00 of work on the project
including labor and materials. (This section does not apply to any other construction projects,
such as highway, mine reclamation, water or sewer projects.) The subcontractor list shall be
provided to the Purchasing Division within one business day of the opening of bids for review.
If the apparent low bidder fails to submit the subcontractor list, the Purchasing Division shall
promipily request by telephone and electronic mail that the low bidder and second low bidder
provide the subcontractor iist within one business day of the request. Failure to submit the
subcontractor list within one business day of receiving the request shail result in disqualification
of the bid.

If no subcontractors who will perform more than $25,000.00 of work are to be used to complete
the project, the apparent low bidder must make this clear on the subcontractor list, in the bid
itself, or in response to the Purchasing Division's request for the subcontractor list,

a. Required Information. The subcontractor Jist must contain the following information:
i. Bidder's name

ii. Name of each subcontractor performing more than $25,000 of work on the
projeci.

iii. The license number of each subcontractor, as required by W. Va. Code § 21-11-
I et. seq.

iv. If applicable, a notation that no subcontractor will be used to perform more than
$25,000.00 of work. (This item iv. is not required if the vendor makes this clear in
the bid itself or in documentation following the request for the subcontractor list.)

b. Subcontractor List Submission Form: The subcontractor list may be submitted in any
form, including the attached form, as long as the required information noted above is
included. If any information is missing from the bidder’s subcontractor list submission, it
may be obtained from other documents such as bids, emails, letters, etc. that accompany
the subcontractor list submission.
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c. Substitution of Subcontractor. Written approval must be obtained from the State

Spending Unit before any subcontractor substitution is permittcd, Substitutions are not
permitted unless:

i. The subcontractor listed in the original bid has filed for bankruptcy;
ii. The subcontractor in the original bid has been debarred or suspeaded; or

{ii. The confractor certifies in writing that the subcontractor listed in the original bid
fails, is unable, or refuses to perform his subcontract.
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Bidder’s Name: 'PQE-FEC-TI on (e O\-L.b

..E/ Check this box if no subcontractors will

perform more than $25,000.00 of work to complete the
project.

Subcontractor Name License Number if Required by

W. Va. Code § 21-11-] et. seq.

Attach additional pages if necessary
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DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and the initial point of contact for matters relating to this Contract.

Tt _ Aeepurd Managee

N“Fi mk Gl'ﬂrPFArNeQ Acesunt Managsl

inted Narge and Title) ‘
(Pm;oz. oh [ ania Rusiness Pack Dengac Wy zsowed
(Address)
2oy 205 01l / 855 879 9051
(Phone Number) / (Fax Number)
[Garcaney @ PeorecTion Goup. coi
(emnail address) ! i

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through wvOASIS, T certify that | have reviewed this Solicitation in its entircty; that I understand
the requircments, terms and conditions, and other information contained herein; that this bid, offer
or proposai constitutes an offer to the State that cannot be unilaterally withdrawn; that the product
or service proposed meets the mandatory requirements contained in the Solicitation for that
product or service, unless otherwise stated herein; that the Vendor accepts the terms and
conditions contained in the Solicitation, unless otherwise stated herein; that I am submitting this
bid, offer or proposal for review and consideration; that I am authorized by the vendor to execute
and submit this bid, offer, or proposal, or any documents related thereto on vendor’s behalf: that

1 am authorized to bind the vendor in a contractual relationship; and that to the best of my
knowledge, the vendor has properly registered with any State agency that may require
registration.

?ﬁE—Ftc‘n on Geo wp

(Co )
\mzﬂ—hl‘el ﬁrceom-f' (VPN Mg, T2

(Authorized Signatiire) (Rex titive Name, Title)

Lmoviy Garpansy  Accownrt Manags oo
(Printed Name and Title of Authorized Representative) ’

\ lZ-SFJZOI“:
Date)

36 205" 0766 / 385 879 057
(Phone Number) (Fax Number) /
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: CRFQ 0511 HHR1800000002

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by
completing this addendum acknowledgment form. Check the box next to each addendum
received and sign below. Failure to acknowledge addenda may resutt in bid disqualification.

Acknowledgment: [ hereby acknowiedge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, ete.

Addendum Numbers Received:
(Check the box next to each addendum received)

?ddendum No. 1 [] Addendum No. 6

ddendum No. 2 [] Addendum No. 7

Addendum No. 3 [[] Addendum No. 8

[] Addendum No. 4 Addendum No. 9
(J Addendum No. § Addendum No, 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid.
I further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only
the information issued in writing and added to the specifications by an official addendum is
binding. '

SRFECTIOA) GLOM_P
Company
\ﬁt\wﬁ'ﬂa JQ‘M—\/
Authorized Signatire ~ {° yv 0
| !zs lzmc,

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite
document processing.
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REQUEST FCR QUOTATION
CRFQ 0511 HER1900000002
HVAC Maintenance

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of Department of Health and Human Resources to establish an open-end
contract for HYAC Maintenance. In accordance with W. Va. Code § 5-22-1(a)(5), total
payments under this contract will not exceed $500,000. This includes all payments
under the initial contract term, any renewal terms, all delivery orders, and any change
orders.

2. DEFINITIONS: The terms listed below shail have the meanings assigned to them
below. Additional definitions can be found in section 2 of the General Terms and
Conditions.

2.1 "HVAC Maintenance” means Preventive Maintenancs and Corrective
Maintenance services provided by Vendor under this Contract, and shall not
include the addition of new HVAC equipment to increase the size or coverage
area of the existing HVAC system.

2.2 “Preventive Maintenance” means activities that have been specifically
identified on Exhibit A. Preventive maintenance is intended to include
regularly scheduled activities that are known and anticipated in advance
rather than one-time repairs.

2.3 “Corrective Maintenance” includes ali work not identified as Preventive
Maintenance on Exhibit A. Corrective Maintenance is intended to cover work
performed on an as-needed basis to identify and correct a maifunction or
failure in an HVAC system, and testing to ensure that equipment is in proper
working order after the repair.

2.4 “Pricing Pages” means the schedule of prices, estimated quantity, and
fotals attached hereto as Exhibit C.

2.5 “RFQ" means the official RFQ published by the Purchasing Division and
identified as CRFQ 0511 HHR1200000002.
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REQULEST FOR QUOTATION
CRYFG 0511 HIER1906000002
HVAC Mazintenance

3. PERFORMANCE REQUIREMENTS: Vendor shall provide Agency with HVAC
Maintenance on an open-end and continuing basis as outlined in this Contract.

3.1HVAC Maintenance (Preventive and Corrective)

3141

3.1.2

3.1.3

3.14

3.1.5

3.1.6

Revised 06/08/18

Vendor shall provide HVAC Maintenance in accordance with
manufacturer's recommendstions and specifications, as well as
industry best practices, at all facilities listed on Exhibli B attached
hereto and incorporated herein by reference.

Vendor shall furnish and install parts as necessary to keep the HVAC
systems at each facility listed on Exhibit B in proper working order.

Vendor shall furnish ali equipment, tools, and parts necessary for the
performance of the HYAC Maintenance. Equipment and tools will be
provided at no cost to the Agency.

Vendor shall provide expendable materials used in the scope of
performing under this Contract at no cost to the Agency. Such items
may Include, but are not limited to, grease, cleaning supplies, rags,
efc.

Vendor shail be responsible for replacement of celling grid and tiles
should they become sciled or damaged by Vendor at no cost to the
Agency. Agency will make final determination whether to clean or
replace tiles on a case-by-case basis.

Vendor may only remove equipment from service for a period of 24
hours or more with written permission from the Agency. Any request
to remove equipment for 24 hours or more must include a description
of the work required and an estimate of the time the equipment will
be out of service.

3.1.6.1  Should any equipment covered by this contract by removed
from service by the Agency, or at the direction of the Agency,
forany%ndedpeﬁodoftimefnrmnovaﬂonsorﬂlereason.
the Vendor shall redice the contracted monthly charges
propertionately each day that the equipment is out of service.



REQUEST FOR QUOTATION
CRFQ 0511 HHR1900000002
HVAC Maintenance

3.1.7 Vendor shall maintain a continuous 24-hour emergency telephone
service where they can be reached every day of the week, including
Sundays and Holidays.

3.1.8 Vendor shall not perform any HVAC Maintenance under this contract
without prior approval from Agency.

3.1.9 Vendor shail fuish a warranty of 12 months for all labor performed
under this contract.

3.2 Preventive Maintenance:

3.2.1 Vendor shall perform Preventive Maintenance on a monthly basis in
accordance with a scheduie mutually agreed upon by the Vendor and

Agency.

3.2.2 Vendor will be compensated for Preventive Maintenance activities
through a monthly fee. Vendor must provide parts necessary to
perform Preventive Maintenance at no additional cost to Agency.
Any cost for such parts must be included in the monthly Preventive
Maintenance fee.

2.2.3 Vendor shall submit a proposed schedule of all Preventive
Maintenance within 15 days of Vendor being awarded this contract
for approval by Agency, at Agency’s discretion, -

3.3 Corrective Maintenance:

3.3.1  Vendor shall perform Corrective Maintenance as needed to
_ restore the HVAC Systems to working order. Vendor shall bill for
Corrective Maintenance on an hourly basis. Parts for Corrective
Maintenance may be billed using the muitiplier bid as described

below,

3.3.2 Vendor shall respond to Correclive Maintenance calls from
Agency by phone or in person within two hours and must arrive on
site to begin performance as soon as possible, but no later than
four hours after Vendor is notified of the request. Vendor may only
deviate from the required four-hour response time with written
permission from the Agency.

Revised 06/08/18



REQUEST FOR QUOTATION
CRFQ 0511 HER1500000002
HVAC Maintenance

3.3.3

Corrective Maintenance must be performed between the hours of
7:00 AM. and 4:00 PM., Monday through Friday, excluding
Holidays, unless the Agency approves work at another time.
Routine scheduled maintenance work that would cause disruption of
business activities during tha regular business hours shall be performed
after 5:00 P.M. daily, over weekends or on scheduled holidays.

3.3.3.4 Agency may request Corrective Maintenance on an

emergency basis by nofifying the Vendor of the emergency.
Vendor must respond to all emergency requests within 30
minutes of being notified of the emergency request and amive
on site to begin performance no later than two hours after
being notified of the emergency. Emergency requests can be
authorized by the Agency’s Purchasing Department.

3.34 Parts:

3.3.4.1 Vendor is responsible for procuring all necessary parts

needed to perform HVAC Maintenance under this Contract
within the required time frames established herein. Vendor
must, however, obtain advanced approval from Agency prior
fo purchasing any part in excess of $2.500.00. Freight
charges for parts are not permitted. See section 10.2.2. for
more detail on freight charges.

3.3.4.2 Vendor shall maintain a supply or inventory of routinely used

Revised 06/08/18

replacement parts for the HVAC equipment utilized by the
Agency. Routinely used repiacement parts must be available
within 24 hours. All replacement parts shall be equal to or
better than original manufacturer's parts. All parts used for
replacement for normal wear or failed parts shall be new and
obtained from authorized parts suppliers of the appropriate
equipment manufacturer.

3.3.4.2.1 Vendor Provided Parts shall include the maintenance
of a spare heat pump chassis (owned by Agency) of
each heat pump size in a working condition for
emergency change out during evening hours or ‘as
directed by the Agency. This applies only to the
equipment at 350 Capitol Street, Charleston, WV.



REQUEST FOR QUOTATION
CRFQ 0511 HHR1900000002
HVAC Maintenance

3.34.2.2 Any mechanical or electrical part, component, or
assembly that must be replaced, repaired, or renewed
asa resultof wear or breakage, but is unavailable from
the manufacturer due to obsolescence, still remains
the Vendor's responsibility to replace, repair or renew
from another available, refizble source.

3.34.3 Parts Warranty: The Vendor shall provide a copy of the
manufacturer's warranty on parts with the invoice.

4. FACILITIES ACCESS: The facllities identified in this contract may require access
cards and/or keys to gain entrance.

4.1 Vendor must identify principai service personnel which will be issued access
cards and/or keys to perform service.

4.2Vendor will be responsible for controlling cards and keys and will pay
replacement fee, if the cards or keys become lost or stolen.

4.3Vendor shall netify Agency immediately of any lost, siolen, or missing card or
key.

4.4Anyone periorming under this Contract will be subject to Agency's security
protocol and procedures.

4.5Vendor shall inform all staff of Agency's securlty proiocoi and procedures.

5. QUALIFICATIONS:

5.1Experience: Vendor, or Vendor's employees that will be performing under this
contract, must have successfully maintained HVAC equipment of the type,
character and magnitude currently being utilized by Agency and included on
the list of HVAC equipment, attached hereto as Exhibit B, on two or more
occasions in the last five years. Vendor should provide information confirming
its experience prior to contract award.

5.2Training: Vendor, or Vendor's employees that will be performing under this

contract, shall be trained and/or ceriified to provide HVAC Maintenance on the
equipment located at the Agency's facilities as shown on Exhibit B. Vendor
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REQUEST FOR QUOTATION
CRFQ 0511 HER1908060002
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must provide Agency with documentation satisfactory to verify training and
certification upon request.

S5.3Factory Authorization: Vendor must be authorized by the applicable

manufacturer to perform repair and warranty work on the equipment listed on
Exhibit B.

S.4Certifications: Vendor shall ensure that all HVAC Maintenance performed
under this Contract is performed by an appropriately licensed individual.
Required licenses may include, but are not limited to the following:

5.4.1 Electricians — WV Electricians License

5.4.2 Plumbers - WV Plumbers License

3.4.3 HVAC ~ EPA 608 Certification and Apprentice Certification or
Completion of HVAC Vocational Program.

5.4.4 WV Contractor's License

5.5Building Codes: At a minimum, the HVAC Maintenance shall comply with the
current editions of the following standards and codes in effect at the time of
performance.

3.5.1 National Electric Code (NEC)

5.5.2 International Building Code (IBC)

5.5.3. Intemnational Mechanical Code (IMC)

5.54 Underwriters Laboratories: Products shall be UL-916-PAZX
listed.

5.5.5 ANSVASHRAE Siandard 135-2004 (BACnet)

5.56 ANSI/EIA/CEA-709.1 (LonTalk)

5.5.7 NFPA (National Fire Protection Association)

6. REPORTS: Vendor shall provide all of the reports as outlined below.

6.1 Preventive Malntenance Log: Vendor shall provide and update a Preventive
Maintenance log in the form of a chart posted near the HVAC equipment or an
electronic log available upon request and retrievable within 24 hours. The
Preventive Maintenance log must include a listing of all Preventive
Maintenance performed, the name of the individual performing the Preventive
Maintenance, the date it was performed, and the time spent performing the
Preventive Maintenance. Vendor shall also maintain a duplicate electronic
maintenance log that Vendor must submit to Agency on a monthly basis.
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REQUEST FOR QUOTATION
CRFQ 0511 HER19000806002
HVAC Maintensnce

6.2Wiring Diagram: Vendor shall maintain updated wiring diagrams for the HVAC
equipment. Vendor must permanently mount wiring diagrams on full-size
display panels near the equipment controliers. These wiring diagrams are to
remain the property of the Agency and will be surrendered upon termination of
this contract.

6.3Corrective Maintenance Log: Vendor shall maintain an electronic log of all
Corrective Maintenance performed under this Contract. The electronic log
must be available upon request and retrievable within 24 hours. The log must
include the name of the individual performing the Corrective Maintenance, a
description of the work performed, a list of any parts that were repairad or
replaced, the total time spent performing the Corrective Maintenance, and the
date and time Corrective Maintenance was performed. Vendor shall submit a
copy of this log to Agency upon Agency's request.

6.4Quarterly and Annual Reports: Vendor shall provide quarterly reports and
annual summaries to the Agency, and to the Purchasing Division when
requested, with a detailed listing of HVAC Maintenance performed under this
Contract during that period of time. The quarterly and annual reports must
Include a listing of the hours worked per project, the cost of hours worked per
project, the total of all hours worked and corresponding cost, a listing of parts
utilized per project, the cost of parts utllized per project, the tfotai parts used for
the period, the cost of parts for the perisd, a grand total of ali cosis for the
period, and any other information that the Agency or Purchasing Division may
request.

7. TRAVEL: Vendor shall be responsibie for all mileage and travel costs, including travel
time, assoclated with performance of this Contract. Such costs will not be paid by the

Agency.
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REQUEST FOR QUOTATION
CRFQ 0511 HHR 1906800002
HVAC Maintenance

8. CONTRACT AWARD: This Contract will be awarded to the Vendor meeting the
required specifications that provides the lowest Total Cost on the Pricing Pages.

8.1Pricing Pages: Vendor should complete the Pricing Pages by inserting the
requested information in the appropriate location and performing the
calculations necessary to armive at a lotal cost. The requested Information
includes: A monthly cost, an hourly labor rate, a parts multiplier, a total yearly
cost, the total labor cost, the total parts cost, and the total cost. Vendor should
complete the Pricing Pages in their entirety as failure to do so may result in
Vendor’s bid being disqualified.

The Pricing Pages contain an estimated number of labor hours and an
estimated cost for parts. The estimates for iabor and parts represent an
amount that will be utilized for evaluation purposes only. No future use of the
Contract or any individual item is guaranteed or implied.

Vendor should type or electronically enter the Information into the Pricing
Pages to prevent errors in the evaluation. Notwithstanding the foregoing, the
Purchasing Division may comect errors at its discretion.

An example of a properly completed Pricing Page is shown below for reference
purposes only:

Monthly Charge b § 12 Months Total Yearly Cost

$200 x 12 $2.400
Hourly Labor Rate X Estimated Hours = Total Labor Cost

$ 50 X 200 = $ 10,000
Estimatad Parts Cost X  Multiplier = Total Parts
Cost

$10.060.60 X 1.20 = $_12,000

Total Cost $.24.400

Revised 06/08/18



REQUEST FOR QUOTATION
CRFQ 0511 HAR1960000002
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9. ORDERING:

9.1Preventive Maintenance Ordering: After award of this Contract Agency and
Vendor shall agree upon a Preventive Maintenance schedule. The Agency
shall then issue a release order against this Contract covering the agreed upon
Preventive Maintenance to be performed.

9.2Corractiva Maintenance Ordering: The Agency shall define the scope of
each Corrective Maintenance projact to be performed under this Contract and
submit it to Veendor for a cost quote prior to Vendor's commencement of any
work. The cost quote must detail the intended scope of work required to
compiete the project and contain an itemized listing of time and parts that will
be required. If the Vendor's quote is satisfactory to the Agency, then Agency
will issue a release order allowing Vendor fo commence work. This release
order shall have a unigue number, reference the master contract number, and
detail the scope of work for the project in question. Issuance of the release
order to the Vendor shall be considered authorization to begin work. If the
Agency determines that the cost quote is not satisfactory, then Agency and
Vendor shall work to obtain a satisfactory cost quote by modifying the project,
requesting different parts, performing labor with state employees, or other
methods that Agency and Vendor deem appropriate.

9.3Vendor is not permitted to perform any work other than that specified on the
release order issued under section 9.1 or 9.2 of this Contract.

10.CONTRACT VALUE LIMIT

10.1 In accordance with W. Va. Code § 5-22-1(a)(5), total payments under this
contract will not exceed $500,000.

10.2 Change orders (including renewals) and delivery orders that cause this
contract to exceed $500,000 will not be permitted.

11.BILLING / PAYMENT:

11.1 Preventive Maintenance: Al labor and parts associated with the
Preventative Maintenance activities must be included in the monthly charge.
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Vendor may submit monthly invoices to obtain payment for Preventive
Maintenance.

11.2 Corrective Maintenance:

11.2.1 Labor: Labor for Cormrective Maintenance will be billed on a per hour

basis using the number of hours actually worked and the single hourly
rate bid by vendor. Vendor may include Corrective Maintenance on its
monthly invoices or submit requests for payment of Corrective
Maintenance on a separate invoice provided the work has been
completed.

11.2.2 Parts: Parts for Corrective Maintenance will be billed on a cost plus

Revised 06/08/18

besis with the multiplier designated by Vendor on the Pricing Page to
serve as the markup. (Examples of how the multiplier should be used
are shown below) For purposes of this Contract, Vendor's cost Is the
amount paid by Vendor to the manufaciurer or supplier and does not
include Vendor's overhead, stocking fees, delivery charges, or other
fees that are not direct payment for paris. All charges not associated
with direct payments to the manufacturer or supplier must be
accounted for in the markup represented by the muitiplier.

Muitiplier
Example Meaning

0.5 Vendor sells parts to Agency at one-half of
Vendor's cost

1.0 Vendor sells parts to Agency at Vendor's cost

1.26 Vendor sells parts to Agency at Vendor's cost
plus a 256% markup.

15 Vendor sells parts to Agency at its cost pius a
50% markup. '

Notwithstanding the foregoing, Vendor may invoice Agency for
expedited or emergency delivery of parts provided that the expedited
or emergency delivery was requested by the Agency in advance, the
delivery charge is specifically listed on the billing invoice tc the Agency,
the Agency pays no more than the actual delivery charge, and the
actual delivery charge documentation is included with the invoice.
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12.DEFAULT:
12.1 The following shall be considered a defauit under this Contract.

12.1.1 Failure to perform HVAC Maintenance in accordance with the
requirements contained in herein.

12.1.2 Failure to comply with other specifications and requirements
contained herein.

12.1.3 Failure to comply with any appiicable law, rule, ordinance, or
building code applicable to this Contract or HVAC Maintenance
generally.

12.1.4 Failure to remedy deficient performance upon request.
12.2 The following remedies shall be available upon default.

12.2.1 Cancellation of the Contract.

12.2.2 Canceliation of one or more release orders issued under this
Contract.

12.2.3 Any other remedies available in law or equity.

12.3 Agency reserves the right fo inspect the HVAC Maintenance to ensure
that Vendor's performance Is in compliance with this Contract, If Agency
determines that Vendor has falied io perform in accordance with this
Contract, Agency may demand that the Vendor immediately remedy the
failure or consider the failure to be a default, Vendor's failure to remedy
the deficient performance, if given the opportunity to do so, shall be
considered a default.
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EXHIBIT A - PREVENTIVE MAINTENANCE
Preventive Maintenance Activities Include:

1. Preventaiive Maintenance must include reguiar and systematic examinations and
preventalive maintenance service, making examinations at scheduled monthly intervals, at
which time the vendor shall take necessary actions to maintain andlor restore the equipment
to salisfactory and safe service. By using preveniative maintenance methods, the Vendor
shall fumish and install parts as necessary o keep the equipment in the best possible
working order.

2. Preventative Maintenance must maintain the efficiency, speed and safety for the
equipment as designated by the original manufachurer specifications. The Vendor shall
perform &l necessary examinations and adjustments to maintain equipment at the
specified limits; adjust or replace all safety devices, including regulators, limit switches,
pressure rafief valves, or other safety or regulating devices. All of the aforementioned tasks
are fo be done whenever necessary to insure maintenance of adequate safety factors, and
in accordance with these specifications.

3. Preventative Maintenance must inciude but is not fimited to: replacement of batteries in
thermostats, cleaning, painting, lubricating, packing, sealing, adjusting, calibrating,
repairing, funvisiing and replacing of fiiiers (excluding HEPA filters), and fumishing and
replacing paris and equipment. It shall inciude the fumishings of all equipment necessary
in the performance of these tasks, as required in the specifications. Under the routine
preventalive maintenance program., parts and equipment shall include, but shall not bs
limited to the following: bearings, belts, filters, gaskets, controls, safety devices, controllers,
control parts, colls, switches, contacts, and vaives, control panels, chemicals, lubricants,
fluids, gases, motors, pumps, and fittings or connections. During routine andfor regular
maintsnance schedules of HVAC equipment serving areas of laboratory equipment, the
Vendor shall monitor readings of the pressures differentials on the Magnehelic Gauges on ali
HEPA cabinets to assure sufficient air volumes are being supplied for the safety of the personnel.
The Vendor shall also replace annualy, or as needed, all 9-voit batteries used in the T7200
thermostatsand replace all belts on the BAC cooling tower. Examples of work include but are not
limited to: 1) Troubleshoot a variety of problems in the field with diagnostic devices o retum
equipment o service; 2) Repair or replace broken components of various HVAC units induding,
but notimited to, motors, fans, biowers, controllers, relays, valves, control wiring, Freon recapture
or cther paits or components of the sysiem, b refum heating or cooling function to the bulding;
3) Repair distribution systems of air flow which may be damaged or nat functional.
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4, PmnhﬁmMahbmnoemuatinduden’ml@gavaihﬂehMenqmpmdmmrmmm
ﬂddmmrbarﬂmakemmaddiﬁvasaaacﬁusbdhnme:ﬂahlybmmmtebrany
imbatances in the system.

5. mmmmmmtmmmmhm
Mheameqmmmmmﬂammmmmedmmwmqummmm
ablebwnnedaMMlyuﬁﬁmhedigihlwﬁdsysbammneMyusadbmﬁbrequiMam
troubleshoot the main components of the HVAC buiding management systems [exciuding
Facility #5 control system).

6. HevmhﬁveMahbramemuﬁMﬂemﬁewdlopaaﬁngsqmmmdmemm
qmmmbmmmmmmm@mmmmm
mmswwdmmmmmmmmmmmmdﬂa
mm—mhmhmm.wmmwmbemm
dmigﬂnwﬁapmhbmemﬂngseasm&weymanlndtm,mmmﬁnﬂndb,ﬁm
scheduies, reset schedues, eocnomizer changeovers where applicable, set points, and energy
management routines.

7. Preventative Maintenance must include the development of a comprehensive report of
findings with recommendations for operational changas, which would reduce costs, extend
equipment life and/or improve conditioning of the workplace snvironment. Approved changes
shall be made during scheduled maintsnance visits at no additional cost to the Agency.
Approved changes that require additional devices, hardware, software and programming shall
be done under the requirements for addiional works herein afer in Saclion tited "Comective
Maintenance".
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EXHIBIT B — AGENCY FACILITIES AND UNITS [Page 1 of 5)
1. Facility #1 Location: 350 Capitol Street, Charleston, WV 25301 [Diamond Building]

|
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Type of Equipment # of Units Manufacturer Size Madel Mumber
o Computer Room Water Cooled AC 2 Dats inc 17 ten O&M 10789
21 | Cornpuler Roorn Steam Humidifiers 2 Norte Industriss N/A Masu blasp
31 | Water Source Heat Pumps 192 Trane 1-5 tons D
4 [ mimable Thamostats 15074 Honevwail Trana / Varirac I [ VAV-ION-8 :
- Goollng Tower & Water Treatment Baltimore Alre Cail 600 fon M248/1-0RA PP-5m-8/98
3 Cigsed Recovery System and Saparator Lakos N/A CRS-360-CAS-574/L§- 501N
-1 _{ Plets Frams Haat Exchanger __Anmgtrong WA PFXBS
3 Centrifugal __Ammstrong NIA 4030 %
3. Flow Cambination Vaives Annstrong A FLO
) Gas Makeup Alr Units —Tang NiA 120 BPH
-1 | Heneywall Damper Molor Honoywell NA MABEAMKSI6A B
1| Powsr Vantiisters Loren Cook Company NA H-Sarias-NA
131 | Cenirifugs! Roof Vemlator Loren Cook Compary “NA AC-Series-AC-M-8
4-1 | Proneller Wall Fan Laren Cook Comparny A 30-XLHP &/X-Stream 597
18- Qutslde Alr Sighe NIA MA-306/F0B481/22BK
[ 16-1 [ Hot Watar Boliar Haster F Lochlnwar GopperFin NA CBOOBESMMLTO19 REV A
17-1 | Water Treatment - N/A WA N/A
[ 181 | Sorvice Extomal Units 3 WA NIA NA
| 18-1_| Fitter Barvice intemal Uinils 182 NA NiA NZA
20-1 | Fillar Service 2 Data Are, Inc NIA MA
21-1 | Wall Rasistant Heaters al1 = CGmark { Rav Wall iR WA
227 | Orriared Heater 1 Re Verber Ray N Tracer 100 Sarles
23-1 | DDC Controls Tracer Bullding Mgnt Systam 1 Thane NIA Tracor 100 Sexies { EMTB-OG-15 ]




REQUEST FOR QUOTATION
CRFQ 0511 HHR1500080002

HVAC Maintenance

EXHIBIT B -- AGENCY FACILITIES AND UNITS [Page 2 of 5]
2. Facility #2 Location: 560 Capito]l Street,

Charleston, WV 25301 [Parking Building]

Type of Equipment

# of Units _Menufacturer Sizp Model Number
12} Package Terminal AIC 1 Trane NIA_ NIA

22 | Package Teminal AIC 1 Ialand Alr NA NIA

32 [Pa Termined AIC 1 Sanyo N/A N/A

Revised 06/08/18




REQUEST FOR QUOTATION
CREFQ 0511 HAR1900000002

HVAC Maintenance

EXHIBIT B — AGENCY FACILITIES AND UNITS [Page 3 of 5]
3. Facility #3 Locatfon: 619 Virginia Street, Charleston, WV 25302 {Office of the Chief Medical Examiner]

Type of Equipment # of Units Manufacturer Size Medel Number
1-3 | Outdoor Makeup Alr DX Codling & 2 Paon Siton RM-013-8-0AB02-348-ip00YoBoCEOBDOAD-
Dehumidification Link ADBOCOIACODDDB
‘23 | Outduor Makeup Alr DX Coallng & 1 Asan 40 tan RM-010-8-0-AA02-338-A000D0RDC DOBODAD-
Dahumnidification Unit ADBOJODACOCDNCE
33 | Outdoor Makeup Afr DX Cooling, Gas Heat 1 Asgon 13 ton RM-G05-8-0-AA01-320-AD00D0BH GCOBOOHDAD-
Unit wiCendenasar B0G00ACO00008
43 | Outdoor Makeup Air DX Cooling, Gas Haat i Aaoch 13 ton RM-005-§-0-AA01-328-WD0DUOBOGCOBIOHOAD-
wiCondenaer BODOOACOODI0R
53 | Adminisiration Rooftep Lingt 1 Teange NIA YCDASOD3HABBE
3 Beit Drfvmwﬁdwulll’ Fn wiBackward 2 Greenheck N/A 8WB-215-30
Inel
-3 Roof Exhaust Fan 1 Geeonheck N/A GB-071-6
83 | Belt Driven Exhaust Fen wBackward 1 Gresnhack N/A SWB-210-7
Inclined
3| Centrifugal Roof Exheust Fan ] Greenheck WA GB-051:8
0 Roof Exhgust Fan snheck WA _SG.70G
1-3 | Lay-In Blacire Heatar MA CDF-548
12-3 | Wall Mount Elsztric Haater L Omark NA AWF-4404
13- Hood Laberaftars N/A H-486
| 143 | Ar Control Valve N/A /A NiA_
1153 | Filter Service Jexciuding HEPA Afers] [ NIA N/A A/A,
16-3 { DDC Control System 1 Johnson N/A Motasys
17-3 | Cooler 4 Healcraft N/A MO204SLE3CF

Revised 06/08/18




REQUEST FOR QUOTATION
CRFQ 6511 HHER1900000002

HVAC Maintenance

EXHIBIT B - AGENCY FACILITIES AND UNTTS [Page 4 of 5]

4. Facility #4 Location: 167 11 Avenue, South Charleston, WV 25303 |Office of Laboratory Services Main Building)

Type of Equipment # of Units Manufacturer Size Meode! Number
4 Unit 1 York 7.5 ton GFOBONTOPAARA
4 | Rooflop Unit Yark STon DMOSONDSP2AA
4 _| Raoftop Ui}t York 5ton DMOBONDSP2551
4-2 Unit York 41on CHCISNOSPZAAN
54 | Rooftop Unit_ Yedk fon DFD7ZNGBPZAAIA
3 4 M% 1 York 61on DEJT2NOSP2AAJT |
4| Roofiop Unlt 1 Yark 10 ton DEI2ONISP2ARAASC |
34 | Rogfiop Linit 1 York 6 tan DFO72NOBPRAMAJTA |
84 | Rooflop Urit York 851on DF1G2N10P2AAAS
| 104 | Roofiop Lini York fon [2] 1
13-4 { Contrifusial Roo! Exhaust Fan Coak WA ACE135C4B 33
[ 12-4 | Cenlitfugal Roof Exhatst Fan Cook NIA ACE 185C58
1 Centrifsgel Roof Exhayst Fan Cook NA ACE 135C58 ‘
144 | Cantrifunal Roof Exhaugt Fan Cook NA ACE120C3B33 |
154 | Gentrfugpl Roof Exhaugt Fan Cogk N/A ACE 135C4B
| 164 [ Centrifugal Roof Exhausi Fan Gopk. MIA ACE B0?B ‘
174 Unk Aacn 10 fon RM-O10-60AADZS34 |
| 18-4 | Roofiop Linit Ason 8 tons L0-AAD1-322
| 184 | Roofiop Lintt Ason 13 Ion RM-O138-0-AA02-334 |
| 204 | ServerCiogsiCoollng 1 NA NIA
| 294 | HIV Spit Linit i Trane NIA IR,
| 223 | Fier Service 15 NiA NIA NIA
234 | Cooler Compressor 1 Tacumseh N/A 2A201GT-188-J7
244 Br Cofelemetic N/A KAE2-0050-CAV
254 | Coolar Compressor 1 Unknown NIA AHI5BRT-169

Revised 06/08/18



REQUEST FOR QUOTATION
CRFQ 0511 HHR1900000002
HVAC Maintenance

EXHIBIT B - AGENCY FACILITIES AND UNITS [Page 5 of 5]
5. Facility #5 Location: 167 11 Avenue, South Charleston, WV 25303 [Bio-Safety Level ITT Laboratory]

Type of Equipment # of Units Manufacturer Size Model Number j
15| Makeup Alr : Agon 16ion 48207 200312-AKCH011201
Alr AHpn - ton 462016 200312-AKCHO7825
35 | Exhaus with HEPA Fllzation Acme HP 165CPS 23585421180000007011110
45 | Evhauni with HEPA Fittmitian ; Aciie HP 1B5CPS 2365D421180000033011110
54 Control System Trans A T
65 | Fiter Sarvice {eiccluriing HEPA filers) 2 NIA NA _NIA

Revised 06/08/18



REQUEST FOR QUOTATION

CRFQ 0311 HHR1900000002
BVAC Maintenance
- G PAGE 1 OF
PRE A TE N
1. Facility Location: 358 Capitol Street, Charleston, WV 25301 [Diamoxnd Buildimg]
Typs of Equipraent # of Units Manufacturar Blza Model Numbar Monthly Cost, $
1 mputer Reom Water Cooled Dala Aire, Inc 17 fon ORM 1WE9
21 Roam Humidifisrs Nortec Industriss NA Wige-u_Ries-p
31 | Waisr Source Heat Py 182 Trans 15 WPHD
- Emmstle Tharmostats 190/4 Honeywell Trane / Varirac Ii NA VAVIONS
-1 _| Cooling Tower & Water ent i Ballimors Alrs Cll 50D ton M248/-OBA PP-5m8/55
1 "] Gloged and So Lekon NIA CRE-3 4A.5-301N
Plale Frams Hegt Exchanger _Ammsirong N/A PFX85
31| Centrifugal Pumps Amnstrong A 4030 Sorfen
1 | Flow Combination Vaives _Amstrong NiA FLO-TREX
0 Gas Fired Alr Unitg Trana N/A _120BPH
11 1l Mator ___Honeywell _ NIA [T7E] B
12 Roof Vanifisios NIA %ﬁ
| 131 | Centrifuzal Roof Vantiator F n Caok WA AG-Sorios-AC-M-B
141 r Wal Fan Com, NA_|  30XILHP 5/CStream 5487
| 161 | Motorkzed Outside Alr Louvers Siebe WA MA-JOS/F-06401/228%
| 16-1 | Hot Waier Boller Hesitar Lochinvar Copper-Fin NA CBOCBBS/MNLTO19 REV A
171 | Water Troatment NfA WA NIA
(131 | Fitter Servios Exlemal Unfls__ 2 NiA NiA /A
_12% | | nmsm'u Internal Units 12 N/A, : NIA :lu!:
| 20-1 | Flor Service Computar Room 2 Data Alre, Inc NiA
21-1 | Wall Reslsiant Hogters EXE] Omark f i NA NIA
221 | Onfervd Radiant Hester 1 Rs Verber Ray NIA Tracer 100 Sarles
231 | DOC Canirols 1 Trane WA _| Tracer 100 Series  EMTB-0G-15
i Fagility 1 Te

Revised 06/08/18




REQUEST FOR QUOTATION
CRFQ 0511 HHR1900000002
HVAC Mairtenance

E IT C -

EREVENTATIVE MAINTENANCE;

2. Facliiy Location: 500 Capitol Street, Charleston, WV 25301 [Parking Building]
Type of Equipment # of Uniis Manufacturer Size Modsl Number Monthly Csst, $
] Terminal AC 1 Trang NA NIA
22 Pa Termina) A/C 1 Istand Alr hIA NA
32 & Torminal A/C 1 Senye A A
Fai 2 Total

Revised 06/08/18 -



REQUEST FOR QUOTATION
CRFQ 0511 HER1906000002

HVAC Maintenance

VENT.

EXHIBIT C - PRICING PAGES [PAGE 3 OF 7

CE:

3. Facility Location: 619 Virginia Street, Charleston, WV 25302 [Office of the Chief Medical Examiner]

of Equipment # of Units Manufacturer Size Model Number Monthly Cost, $
13 | Curtdoor Makeup Alr DX Cooling & 2 Aacn Ston RM-013-8-GAB02-348-
Dehumidification Unit MouoYoBoCENBOOAD-
ADBO000ACO000B
23 | Outdoor Makeup Alr DX Cooling & 1 Agon 0ten RM-010-8-0-AA02-338-
Dehumidiication Unit ADODDABOCDOBODAD-
33 | Guidoor Makeup Air DX Cooling, Gas 1 Aeon 1atn RM-005-8-0-AA01
Hest Unit wiGondarsor AQOLLOB0GCOBODHOAC-
BOD
43 | Outdoor Makeup Alr DX Cocling, Gas i Adon 131on RM-0D5-8-0-AA01-320-
Heat Unft w/Condenser Mumuommsum;mn-
53 | Adminiairetion Unlt 7 Trane NIA YCD1SCOIHABE
63 | Bokt Driven Exhaust Fan wiBackward H Gresnheck NiA SWB-21530
Inciinad Wheel
7-3_| Ceniriunal Roof Exhaust Fan 1 __ Gresnheck _ NiA GB.071-6
&3 | Balt Drivan Exhausl Fan wiBackward 1 Gresnheck NIA SWE210.7
inciined Centrifurs] Wiee!
€3 | Contrifune) Roof Exhaust Fan 1 Greanheck NIA GB081-6
1 103 | Centrifunal RoofExhaust Fan Greanhack
11-8'| Ley-In Elsolric Ceiilng Heater [ Omsrk WA CDF-B4fi
123 | Wall Mount Elestric Heatsr 4 Cmark NIA AWFA404
|-18-3 | Canapy Hood _ 1 _Labgrafiars N/A H-466
14-3 | Alr Contro] Vajve NA NA hUA
__1__& Fasg-eam-.a feasiuding HEPA fbers] NiA WA NA
1 DDC Confral System 1 Johnson N/A Metasys
17-3 4 Healorsft NA 020451 03CF
Faclty § Total

Revised 06/08/18



REQUEST FOR QUOTATION
CRFQ 0511 HHR1900000002
HVAC Meintenance

EXHIBIT C - PRICING PAGES |[PAGE 4 OF 7]
PREVENTATIVE MAINTENANCE;

4. Facility Location: 167 11% Avenue, South Charleston, WV 25303 [Office of Laboratory Services Main Baflding]

Type of Equipment # of Units Manufacturer Size Model Number Monthly Cost, $
14 | Roofiop Unit Yerk T.5ton DFDIONICPAAAY
24 Unit York S fon DMOBONDBP2AAJ
34 Unit York Ston DMOSONOBRZS S
[ Lint York ton DMDMBNOEPZAANM
4 | Rooftop Unit 1 York ton DFO72NOBP2AANA
4| Rooftop Unit York on_ | DF7ZNOGP2AAM
4_| Roafiap Uni 1 York 101on DF120N1
3.4 | Rooftop Unit Yorik n DFEDT2NDEP2AAJIA
| 94 | Rooftop Uit York 8.5 tan DF102N10P2AAM
10-4_| Roofiop Unit York Bton DMDEOZNOBPZAAN
[ 114 | 81 Roof st Fan 1 Gook NA ACE135G4H 33
| 124 | Gentrifunal Roof Exhaust Fan Cook |  ACE165C5B
| 13-4 | Centrifunel Roof Exhaust Fan Cook NA ACE 135C58
144 | Ca Roof Exhaust Fan Cook N/A ACE 120C38 33
$5-4_| Canirifuge) Roof Exhaust Fan _NA ACE 135C4B
164 | Cantriiuge! Roof Exhaust Fan ok A 8028
174 Unit Ason RIVE010-8-0AA02-354
184 | Rooftop init 9 Ason 8 tons RM-005-5-0-AAD9-322
184 Uni 1 Aaon 13 fon RM-013-B-0-AA02-334
204 | Server Closet Cooling 1 Goodman NIA
[ 21-4_ | HIV Split Unit i Trans NiA NIA
| 22-4") Fitiar Servica 15 N/A N/A NA
[ 234 | Cooler Com| Tecumsah A 2AJ201 GT-188-17
244 | Coolar Caomorassor 1 Celslomatic N2 RACE-CASO-CAY
254 } Cooler Compesger 1 Unimown: /A AH268RT-188
Faellity 4 Total

Revised 06/08/18



REQUEST FOR QUOTATION

CRFQ 0511 HHR1900000002
HVAC Maintenance
C- A PAGE 7
PREVENTATIVE MAINTENANCE:
3. Facliiiy Location: 167 11% Avenue, South Charleston, WV 25303 [Bio-Safety Level ITI Laboratary]
Type of Equipment #of Jnns Manufgsciurer Stze Model Number Monthly Cost, $
K Alr Aacn 1B ton 49207 200312-AKCHO11201 :
24 Makeup Alr 1 Ason Bton 49203 200312-AKCHO?829
3.5 | Exhaust with HEFA Fitration Acma 3HP 165CP3
_23580421180000007011110
4.5 | BExhaust with HEPA Filration 1 Acma aHP 185CPS
B 2355D421180000033011110
55 | Control S . 1 Trane Tracer Bummit
88 | Flter Servica [exehuding HEPA fiers] 2 WA A NiA -
—Faciiity 8 Total
(8) Y T ANCE TOT,
Facllity Facility Number | Monthly Cost, $
Facllity Location: 350 Charl WV 25304 d Budhdi
Facliiity Location: 500 Caplic! Chariaston, WV 25301 d F
Fagll : G189 §a i, Sivari WV 25302 [OViice of tha Chisf Modica] Exam| 3
Facliity Locatlon: 167 11% Avenue, South Charleston, WV 25303 [Offieo of Laborgtory Services Maln Buliding] 4
167 +1™ Avenue, South Charleston, WV 25303 [Blo-Safety Level 1Il Lakoratory] [:
A MONTHLY PERVENTATIVE MAINTENANCE TOTAL [A) =
Sum of Fai M Costs for Facfiies 1-5 entered a8 Unit for Line 11 1n wyOasls!

Revised 06/08/18



REQUEST FOR QUOTATION
CRFQ 0511 HHR1900000002
HVAC Maintenance

EXHIBIT C - PRICING PAGES [PAGE 6 OF 7|
CORRECTIVE MAINTENANCE (B):

CORRECTIVE MAINTENANCE

7 CORREGTIVE MAINTENANCE TOTAL 85 § per hour (8) =
Fiat Hourly Rate Bid of 3 ¥3.00

per hour (Hourly Rate should ba entered as Unit Price for [ (.p I (?00

Commodity Lina 2 Iif responding In wvOasis}

PARTS PLUS PERCENTAGE MARKUP (C):

PARTS (Plus Percantage Markup)
Bld Percantage markup which will be appiied to parts, per the specifications: _AS._%

Convert bid markup percantage to a decimal (e.9., 10% markup becomes 0.10 as a decimal), add to 1.00 to calculate multiplier.
For example, a 10% markup would becoms a muitiplier of 1.10,

PARTS TOTAL (€) =
(Entor gs the Gontrsot Amount of Commaity Line 3 i responding in wwOasis] @ 5 \= 26D, %

Revised 06/C8/18



REQUEST FOR QUOTATION

CRFQ 0511 HHR1900000002
HVAC Maintenance
E C- 7
FREVENTATIVE MAINTENANCE:
Monthly Charge (A) 7': 900 x 12months = Total Yearly Charge

$3%2 . . - s_Yl,950%
CORRECT IVE MNTENMCE {B}:

Hourly Labor Rate X Estimated Hours Total Labor Cost

oD
s §3 x 200 = s lbloo ™
PARTS PLUS PERCENTAGE MARKUP {C):

Estimated Parts Cost X Multiplier = Total Parts Cost
=
$25,000.00 x .25 = §5_3|;, 250,

Total Cost * $ ‘741,300. e

Revised 06/08/18



REQUEST FOR QUOTATION
CRFQ 0511 HHR1960000002
HVAC Maintenance

* Total Cost Is calculated by adding the Total Yearly Cost (A), Total Labor Cost (B), and the Total Parts Cost (C).

Revised 06/08/18



1.

2,

ATTACHMENT 1

Provisions Required for Federally Funded Procurements

Federal Funds: This purchase is being funded in whole or in part with Federal
Funds and is subject to the requirements established in 2 CFR § 200. Pursuant
to 2 CFR § 200.317 the provisions of 2 CFR §§ 200.322 and 200.326 are
expressly included in this solicitation below and incorporated into any contract
resulting from this solicitation by reference.

2 CFR §200.322 Procurament of recoverad materials: A non-Federal entity
that is a state agency or agency of a political subdivision of a state and its
contractors must comply with section 6002 of the Solid Waste Disposal Act, as
amended by the Resource Conservation and Recovery Act. The requirements of
Section 6002 include procuring only items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR part 247 that contain the
highest percentage of recovered materials practicable, consistent with
maintaining a satisfactory level of competition, where the purchase price of the
item exceeds $10,000 or the value of the quantity acquired during the preceding
fiscal year exceeded $10,000; procuring solid waste management services in a
manner that maximizes energy and resource recovery; and establishing an
affirmative procurement program for procurement of recovered materials
identified in the EPA guidelines.

§200.326 Contract provisions: Pursuant to the requirements contained in 2
CFR §§ 200.317 and 200.328, the following provisions are included any contract
resulting from this solicitation, fo the extent that the provisions are applicable.

(A) At a minimum, the administrative, contractual, or legal remedies
contained in W. Va. CSR § 148-i-5 and the applicable definitions contained in
W. Va. CSR § 148-1-2 apply to any contract resulting from this solicitation in
instances where contraciors violate or breach contract terms for contracts for
more than the simplified acquisition threshold currently set at $150,000 (which
is the infiation adjusted amount determined by the Civilian Agency Acquisition
Council and the Defense Acquisition Regulations Council (Councils) as
authorized by 41 U.S.C. 1908).,

West Virginia Code of State Rules § 148-1-5 states:
§ 148-i-5. Remodies.
5.1. The Director may require that the spending unit attempt to resoive any
issues that it may have with the vendor prior to pursuing a remedy
contained herein. The spending unit must document any resolution efforis
and provide copies of ihose documents to the Purchasing Division.

5.2. Contract Cancellation.



5.2.a. Cancellation. The Director may cancel a purchase or contract
mmediately under any one of the following conditions including, but not
limited to:

5.2.a.1. The vendor agrees to the canceliation;

5.2.a.2. The vendor has obtained the centract by fraud, collusion,
conspiracy, or is in conflict with any statutory or constitutional provision of
the State of West Virginia;

5.2.a.3. Failure to honor any contractual term or condition or to honor
standard commercial practices;

5.2.a.4. The existence of an organizational conflict of interest is identified;

5.2.a.5. Funds are not appropriated or an appropriation is discontinued by
fhe legisiature for the acquisition.

5.2.a.6. Violation of any federal, state, or local law, regulation, or
ordinance.

5.2.b. The Director may cancel a purchase or contract for any reason or
no reason, upon providing the vendor with 30 days’ notice of the
cancellation.

5.2.c. Opportunity to Cure. In the event that a vendor fails to honor any
contractual term or condition, or violates any provision of federal, state, or
local law, regulation, or ordinance, the Director may request that the
vendor remedy the contract breach or legal violation within a time frame
the Director determines to be appropriate. If the vendor fails to remedy
the contract breach or legal violation or the Director determines, at his or
her sole discretion, that such a request is unlikely to yieid a satisfactory
result, then he or she may cancel immediately without providing the
vendor an opportunity to perform a remedy.

5.2.d. Re-Award. The Director may award the cancelled contract to the
next lowest responsible bidder (or next highest scoring bidder if best value
procurement) without & subsequent solicitation if the following conditions
are met:

5.2.d.1. The next lowest responsible bidder (or next highest scoring
bidder if best value procurement) is able to perform at the price contained
in its original bid submission, and-

5.2.d.2. The contract is an open-end coniract, a one-time purchase
contract, or a contract for work which has not yet commenced.



Award to the next lowest responsible bidder (or next highest scoring
bidder if best value procurement) will not be an option if the vendor's
failure has in any way increased or significantly changed the scope of the
original contract. The vendor failing to honor contractual and legal
obligations is responsible for any increase in cost the state incurs as a
result of the re-award.

$.3. Non-Responsible. If the Director believes that a vendor may be non-
responsible, the Director may request that a vendor or spending unit
provide evidence that the vendor either does or does not have the
capability to fully perform the contract requirements, and the integrity and
reliability necessary to assure good faith performance. ‘If the Director
defermines that the vendor is non-responsible, the Director shall reject
that vendor’s bid and shall not award the contract to that vendor. A
determination of non-responsibility must be evaluated on a case-by-case
basis and can only be made after the vendor in question has submitied a
bid. A determination of non-responeibility will only sxdend o the contract
for which the vendor has-submitted a bid and does not operate as a bar
against submitting future bids.

5.4. Suspension.

5.4.a. The Director may suspend, for a period not to exceed one (1) year,
the right of a vendor to bid on procurements issued by the Purchasing
Division or any state spending unit under its authority if:

3.4.2.1. The vendor has exhibited a pattern of submitting bids and then
requesting that its bid be withdrawn after bids have been publicly opened.
For purposes of this provision, a patiem is two or more instances in any
12 month pericd.

8.4.a.2. Tha vendor has exhibited 5 patiern of poer performance in
fulfilling his or her contractual obligations to the State. Poor performance
includes, but is not limited to, two or mora instances of any of the
following: violations of law, regulation, or ordinance; failure to deliver
timely; failure to deliver quantities ordered: poor performance reports; and
failure to deliver commodiies, services, or printing at the quality level
required by the contract.

5.4.a.3. The vendor has breached a contract issued by the Purchasing
Division or any state spending unit under its authority and refuses to
remedy that breach.

5.4.a.4. The vendor's actions have given rise o one or more of the
grounds for debarment listed in section 5A-3-33d.



5.4.b. Vendor suspension for the reasons listed in section 5.4 above shall
oceur as follows:

5.4.b.1. Upon a determination by the Director that a suspension is
waranted, the Director will serve a notice of suspension to the vendor.

5.4.b.2. A notice of suspension must inform the vendor:

54.b.2.A. Of the grounds for the suspension;

5.4.b.2.B. Of the duration of the suspension:

5.4.b.2.C. Of the right to request a hearing contesting the suspension;

5.4.b.2.D. That a request for a hearing must be served on the Director no
later than five (5) working days of the vendor's receipt of the nofice of
suspension;

5.4.b.2.E. That the vendor's failure to request a hearing no later than five
(5) working days of the receipt of the notice of suspension will be deemed
a waiver of the right to a hearing and result in the automatic enforcement
of the suspension without further notice or an opportunity to respond; and

5.4.b.2.F. That a request for a hearing must include an explanation of why
the vendor believes the Director's asserted grounds for suspension do not
apply and why the vendor should not be suspended.

5.4.b.3. A vendor's fallure to serve a request for hearing on the Director
no later than five (5) working days of the vendor's receipt of the notice of
suspension will be deemed a waiver of the right to a hearing and may
result in the automatic enforcement of the suspension without further
notice or an opportunity to respond.5.4.b.4. A vendor who files a timely
request for hearing but nevertheless fails to provide an explanation of why
the assarted grounds for suspension are inapplicable or should not result
in a suspension, may result in a denial of the vendor's hearing request.

5.4.b.5. Within five (5) working days of receiving the vendor's request for
hearing, the Director will serve on the vendor a notice of hearing that
includes the date, time and place of the hearing.

5.4.b.6. The hearing will be recorded and an official record prepared.
Within fen (10) working days of the conclusion of the hearing, the Director
will issue and serve on the vendor, a written decision sither confirming or
reversing the suspension.



5.4.c. A vendor may appeal a decision of the Director to the Secretary of
Administration. The appeal must be In writing and served on the Secretary
no later than five (5§) working days of receipt of the Director's decision.

5.4.d. The Secretary, or his or her designee, will schedule an appeal
hearing and serve on the vendor, a notice of hearing that includes the
date, time and place of the hearing. The appeal hearing will be recorded
and an official record prepared. Within ten (10) working days of the
conclusion of the appeal hearing, the Secretary will issue and serve on the
vendor a written decision either confirming or reversing the suspension.

5.4.e. Any notice or service related to suspension actions or proceedings
must be provided by certified mail, return receipt requested.

5.5. Vendor Debarment. The Director may debar a vendor on the basis of
one or more of the grounds for debarment contained in West Virginia’
Code § 5A-3-33d or if the vendor has been declared ineligible to
participate in procurement related activities under federal l2ws and
regulation,

§.5.a. Debarment proceedings shall be conducted in accordance with
West Virginia Code § 5A-3-33e and these rules. A vendor that has
received notice of the proposed debarment by certified mail, return receipt
requested, must respond to the proposed debarment within 30 working
days after receipt of notice or the debarment will be instituted without
further notice. A vendor is deemed to have received notice,
notwithstanding the vendor's failure to accept the certified mail, if the letter
is addressed to the vendor at its last known address. After considering
the matter and reaching a decision, the Director shall notify the vendor of
his or her decision by ceriified mail, return receipt requestied.

5.5.b. Any vendor, other than a vendor prohibited from participating in
federal procurement, undergoing debarment proceedings is permitted to
continue participating in the state’s procurement process until a final
debarment decision has been reached. Any contract that a debarred
vendor obtains prior to a final debarment decision shall remain in effect for
the cumrent term, but may not be extended or renewed. Notwithstanding
the foregoing, the Director may cancel a contract held by a debarred
vendor if the Director determines, in his or her sole discretion, that doing
so is in the best interest of the State. A vendor prohibited from
participating in federal procurement will not be permitted to participate in
the state’s procurement process during debarment proceedings.

5.5.c. If the Director’s final debarment decision is that debarment is
warranted and notice of the final debarment decision is mailed, the
Purchasing Division shall reject any bid submitted by the debarred vendor,



including any bid submitted prior to the final debarment decision if that bid
has not yet been accepted and a contract consummated. 5.5.d.
Pursuant to West Virginia Code section 5A-3-33e(e), the length of the
debarment period will be specified in the debarment decision and will be
for a period of time that the Director finds necessary and proper to protect
the public from an irresponsible vendor.

9.5.e. List of Debarred Vendors. The Director shall maintain and publicly
post a list of debarred vendors on the Purchasing Division's website.

5.6. Damages.

5.6.a. A vendor who fails to perform as required under a contract shall be
liable for actual damages and costs incurred by the state,

5.6.b. If any commodities delivered under a contract have been used or
consumed by a spending unit and on testing the commodities are found
not to comply with specifications, no payment may be approved by the

Spending Unit for the merchandise until the amount of actual damages
incurred has heen determined,

5.6.c. The Spending Unit shall seek to collect damages by following the
procedures established by the Office of the Attorney General for the
collection of delinquent obligations.

(B) At a minimum, the termination for cause and for convenience provisions
contained in W. Va. CSR § 148-1-5.2 and the applicable definitions
contained in W. Va. CSR § 148-1-2 apply to any contract in excess of
$10,000 resulting from this solicitation.

West Virginia Code of State Rules § 148-1-5.2 states:
5.2. Contract Cancellation.
5.2.a. Cancellation. The Director may cancel a purchase or contract
immediately under any one of the following conditions including, but not
limited to:
5.2.a.1. The vendor agrees to the cancellation;
5.2.a.2, The vendor has obtained the contract by fraud, collusion,

conspiracy, or is in conflict with any statutory or constitutional provision of
the State of West Virginia;



5.2.a.3. Failure to honor any contractual term or condition or to honor
standard commercial practices;

5.2.a.4. The existence of an organizational conflict of interest is identified;

5.2.a.5. Funds are not appropriated or an appropriation is discontinued by
the legislature for the acquisition.

5.2.a.6. Violation of any federal, state, or local law, regulation, or
ordinance.

5.2.b. The Director may cancel 4 purchase or contract for any reason or
o reason, upon providing the vendor with 30 days’ notice of the
canceliation.

5.2.c. Opportunity to Cure. In the event that a vendor fails to honor any
confractual ferm or condition, or violates any prevision of federal, state, or
local law, regulation, or ordinance, the Director may requeet that tha
vendor remedy the contract breach or legal viclation within a fime frame
the Director determines to be appropriate. If the vender fails to remedy
the contract breach or legal violation or the Director determines, at his or
her sole discretion, that such a request Is uniikely to yield a satisfactory
result, then he or she may canceil immediately without providing the

vendor an opportunity to perform a remedy.

(C)Equal Employment Opportunity. Except as otherwise provided under 41
CFR Part 60, all contracts that meet the definition of “federally assisted
construction contract” in 41 CFR Part 60-1.3 must include the equal
opportunity clause provided under 41 CFR 601 4(b), in accordance with
Executive Order 112486, “Equal Employment Opportunity” (30 FR 12319,
12836, 3 CFR Part, 1864~1965 Comp., p. 339), as amended by Executive
Order 11375, “Amending Executive Order 11246 Relating to Equal
Employment Opportunity,” and Implementing regulations at 41 CFR part
60, “Office of Federal Contract Compliance Programs, Equal Employment
Cpportunity, Department of Labor.”

41 CFR § 60-1.3 defines "Federally assisted construction contract® as any
agreement or modification thereof between any applicant and a person for
construction work which is paid for in whole or in part with funds oblained
from the Government or borrowed on the credit of the Government
pursuant to any Federal program involving a grant, contract, loan,
insurance, or guarantee, or undertaken pursuant to any Federal program
invoiving such grant, contract, loan, insurance, or guarantee, or any
application or medification thereof approved by the Government for a
grant, contract, loan, insurance, or guarantee under which the applicant
itself participates in the construction work.



Accordingly, to the extent that this contract meets the definition of a “federally
assisted construction contract” under 41 CFR Part 60-1 -3, the following
clause is included:

41 CFR 60-1.4 - Equal opportunity clause. (b) Federally assisted
construction contracts.

In accordance with the requirements of described above, and except as
otherwise provided in the applicable regulations, the following language is
hereby incorporated into any contract resulting from this eolicitation
involving federally assisted construction which is not exempt from the
requirements of the equal opportunity clause:

The applicant hereby agrees that it will incorporate or cause to be
incorporated info any contract for construction work, or modification
thereof, as defined in the regulations of the Secretary of Labor at 41
CFR Chapter 80, which is paid for in whole or in part with funds
obtained from the Federal Govermment or borrowed on the cradit of
the Federal Government pursuant to & grant, coniract, ioan
insurance, or guarantee, or undertaken pursuant to any Federal
program Involving such grant, contract, loan, insurance, or
guarantee, the following equal opportunity clause:

During the performance of this contract, the contractor agrees as
follows:

(1) The contractor will not discriminate against any employee or
applicant for employment because of race, color, religion, sex, or
national origin. The contractor will take affirmative action to ensure
that applicants are employed, and that employees are treated
during employment without regard to their race, color, religion, sex,
or national origin. such action shall include, but not b2 limited to the
following: Employment, upgrading, demotion, or transfer:
recruitment or recruitment advertising; layoff or termination; rates of
pay or other forms of compensation; and selection for training,
including apprenticeship. The contractor agrees to post in
conspicucus placss, available to employses and applicants for
employment, notices to be provided setting forth the provisicns of
this nondiscrimination clause.

(2) The contractor will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all
qualified applicants will receive considerations for employment
without regard to race, color, religion, sex, or national origin.



(3) The contractor wili send to each tabor union or representative of
workers with which he has a collective bargaining agreement or
other contract or understanding, a notice to be provided advising
the said labor union or workers' representatives of the contractor's
commitments under this section, and shall post copies of the notice
in conspicuous places available to employees and applicants for
employment.

{4) The contractor will comply with all provisions of Executive Order
11246 of September 24, 1965, and of the rules, regulations, and
relevant orders of the Secretary of Labor. -

(5) The contractor will furnish all information and reports required by
Executive Order 112486 of September 24, 1965, and by rules,
regulations, and orders of the Secretary of Labor, or pursuant
thereto, and will permit access to his books, records, and accounts
by the administering agency and the Sacretary of Labor for
purposes of investigation to ascertain compliance with such rules,
regulations, and orders.

(6) In the event of the contractor's noncompliance with the
nondiscrimination clauses of this contract or with any of the said
rules, regulations, or orders, this contract may be canceled,
terminated, or suspended in whole or in part and the contractor
may be declared ineligible for further Govemment contracts or
federally assisted construction contracis in accordance with
procedures authorized in Executive Order 11246 of September 24,
1865, and such other sanctions may be imposed and remedies
invoked as provided in Executive Order 11 246 of September 24,
1965, or by rule, regulation, or order of the Secretary of Labor, or
as otherwise provided by law.

(7) The contractor will include the portion of the sentence immediately
preceding paragraph (1) and the provisions of paragraphs (1)
through (7) in every subcontract or purchass order unless
exempted by rules, regulations, or orders of the Secretary of Labor
issued pursuant to section 204 of Executive Order 11246 of
Seplember 24, 1968, so that such provisions will be binding upon
each subcontractor or vendor. The contractor will take such action
with respect to any subcontract or purchase order as the
administering agency may direct as a means of enforcing such
provisions, including sanctions for noncompliance: Provided,
however, That in the event a contractor becomes involved in, or is
threatened with, litigation with a subcontractor or vendor as a resuit
of such direction by the administering agency the contractor may



request the United States fo enter into such litigation fo protect the
interests of the United States.

The applicant further agrees that it will be bound by the above
equal opportunity clause with respect to its own employment
practices when it participates in federally assisted construction
work: Provided, That if the applicant so participating is a State or
local government, the above equal opportunity clause is not
applicable to any agency, instrumentality or subdivision of such
govemment which does not participate in work on or under the
contract.

The applicant agrees that it will assist and cooperate actively with
the administering agency and the Secretary of Labor in obtaining
the compliance of contractors and subcontractors with the equal
opportunity clause and the rules, regulations, and relevant orders of
the Secretary of Labor, that it will furnish the administering agency
and the Secretary of Labor such information as they may require for
the supervision of such compliance, and that it will otherwise assist
the administering agency in the discharge of the agency's primary
responsibility for securing compliance.

The applicant furiher agrees that it will refrain from entering into any
contract or contract medification subject to Executive Order 11246
of September 24, 1965, with a contractor debarred from, or who
has not demonstrated eligibility for, Government contracts and
federally assisted construction contracts pursuant to the Executive
order and wiif carry out such sancilons and penalties for violation of
the equal opportunity clause as may be imposed upon contractors
and subcontractors by the administering agency or the Secretary of
Labor pursuant to Part i, Subpart D of the Executive order. In
addition, the applicant agrees that if it fails or refuses io comply with
these undertakings, the administering agency may take any or &l of
the following actions: Cancel, terminate, or suspend in whole or in
part this grant (contract, loan, insurance, guarantee); refrain from
extending any further assistance to the applicant under the program
with respect to which the failure or refund occurred until satisfactory
assuranca of future compliance has been received from such
applicant; and refer the case to the Department of Justice for
appropriate legal proceedings.

(D)Davis-Bacon Act, as amended (40 U.5.C.31 41-3148). Any construction
contract resulting from this solicitation hereby requires compliance with the
Davis-Bacon Act (40 U.S.C.3141-3144, and 3145-31 48} as
supplemented by Department of Labor regulations (28 CFR Part 5, "Labor



Standards Provisions Applicable to Contracts Covering Federally
Financed and Assisted Construction”). In accordance with the statute,
confractors are required o pay wages to laborers and mechanics at a rate
not less than the prevailing wages specified in a wage determination made
by the Secretary of Labor. [n addition, contractors are required to pay
wages not less than once a week.

Any construction contract resulting from this solicitation hereby requires
compliance with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as
supplemented by Department of Labor regulations {29 CFR Part 3,
"Contractors and Subcontractors on Public Building or Public Work
Financed in Whole or in Part by Loans or Grants from the United States”).
The Act provides that each contractor or subrecipient are prohibited from
inducing, by any means, any person employed in the construction,
compietion, or repair of public work, to give up any part of the
compensation to which he or she is otherwise entifled.

(E) Contract Work Hours and Safety Standards Act (40 L.S.C. 3701-
3708). Where applicable, any contract resulting from this solicitation in
excess of $100,000 that invoive the empioyment of mechanics or
laborers hereby requires compliance with 40 U.S.C. 3702 and 3704, as
supplemented by Department of Labor regulations (29 CFR Part 5).
Under 40 U.S.C. 3702 of the Act, each contractor is required to compute
the wages of every mechanic and laborer on the basis of a standard
work week of 40 hours. Work in excess of the standard work week is
permissible provided that the worker is compensated at a rate of not less
than one and a half times the basic rate of pay for ail hours worked in
&xcesas of 40 hours in the work week. The requirements of 40 U_S.C.
3704 are applicable to construction work and jprovide that no laborer or
mechanic must be required to work in surmoundings or under working
conditions which are unsanitary, hazardous or dangerous. These
requirements do not apply to the purchases of supplies or materials or
articles ordinarily available on the open market, or contracts for
transportation or transmission of inteiligenca.

(F) Rights to Inventions Made Under a Contract or Agreement. If the
Federal award meets the definition of “funding agreement 'under 37 CFR
§ 401.2 (=) and the recipient or subrecipient wishes to enter info a
contract with a smail business firm or nonprofit organization regarding the
substitution of parties, assignment or performance of experimental,
developmental, or research work under that “funding agreement,” the
recipient or subrecipient must compiy with the requirements of 37 CFR
Part 401, “Rights to inveniions iiade by Nonprofit Organizations and
Small Business Firms Under Government Grants, Contracts and
Cooperative Agreements,” and any implementing ragulations issued by
the awarding agency. '



(@) Clean Air Act (42 U.S.C. 7401-7871q.) and the Faderal Water
Poliution Control Act (33 U.S.C. 1251-1387), as amended— Any
contract resulting from this solicitation in excess of $150,000 hereby
requires compliance with all applicable standards, orders or regulations
issued pursuant to the Claan Alr Act (42 U.S.C. 7401-7671q) and the
Federal Water Pollution Control Act as amended (33 U.8.C.1251-1387).

(H) Debarment and Suspension (Executive Orders 12549 and 12689)—
Any contract resulting from this solicitation will not bs awarded o parties
listed on the government wide Excluded Parties List System in the
System for Award Management (SAM), in accordance with the OMB
guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR
Part 1986 Comp., p. 189) and 12689 (3 CFR Part 1989 Comp., p. 235),
“Debarment and Suspension.”

(1) Byrd Anti-Lobbying Amendment (31 U.8.C. 1352)— Any contract
resulting from this solicitation requires compliance with the Byrd Anti-
Lebbying Amendment (31 U.S.C. 1352). Contractors that apply or bid for
an award of $100,000 or more must file the required certification. Each tier
certifies to the tier above that it will not and has not used Federal
appropriated funds to pay any person or organization for influencing or
attempting to influence an officer or employee of any agency, a member of
Congress, officer or employee of Congress, or an employee of a member
of Congress in connection with obtaining any Federal contract, grant or
any other award covered by 31 U.S.C. 1352. Each tier must also disclose
any lobbying with non-Federal funds that takes place in connection with
obtaining any Federal award. Such disclosures are forwarded from tier to
tier up to the non-Federal award.



WVv-r2
Approved / Revised 08/01/15

State of West Virginia
Purchasing Division

CERTIFIED DRUG-FREE WORKPLACE REPORT COVERSHEET

In accordance with West Virginla Code § 21-1D-7b, no less than once per year, or upon completion of the
project, every contractor shall provide a certified report to the public authority which let the contract. That report
must Include each of the items identified below in the Required Report Content section.

Instructlons: Vendor should complete this coversheet, attach It to the required report, and submit it to the
appropriate location as follows: For contracts more than $26,000, the report should be mailed to the West
Virginia Purchasing Division at 2019 Washington Strest East, Charleston, WV 26305. For contracts of $25,000
or less, the vendor should mail the report to the public authority issuing the contract.

de. e
Contract Number:
Contract Purpose:
Agency Requesting Work:

Required Roport Content: The attached report must include each of the items listed below. The vendor
should check sach box as an indication that the required information has bean included in the attached renor,

O information indicating the education and training service to the requirements of West Virginia Code §
21-1D-5 was provided;

L1 Name of the laboratory certified by the United States Dapartment of Health and Human Sarvices or its
successor that performs the drug tests:

O Average number of employees in connection with the construction on the public improvement;

0 Drug test results for the following categories inciuding the number of positive tests and the number of
negative tests: (A) Pre-employment and new hires; (B) Reasonable susplcion; (C) Post-accident; and
(D) Random.

Vendor Contact Information:
VendorNeme: | | MoT Wy G‘A—PFAMG:‘-! Vendor Telephone: _S0Y 205 O76(

] Ay
Vendor Address: _102- R oyalana Business ik Vendor Fax:

_mejd_ Vendor E-Mall; ‘I"C-rmugi@ &Em”f""f'
Lort_




wv-73
Approved / July 7, 2017

State of West Virginia
DRUG FREE WORKPLACE CONFORMANMNCE AFFIDAVIT
West Virginia Code §21-1D-5
STATE OF WEST VIRGINIA,

COUNTY OF Kanawita , TO-WIT:

1, / { MDT'H;I GEFFAA/E;/ , after being first duly sworn, depose and state as follows:

1.  Iam anemployee of Pﬁﬂ.FfGﬂﬂ'U G‘““fﬂ : and,

{Company Narme)

2. 1 do hereby attest that ,Pmﬁemaw Y
{Company Name)

maintains a written plan for a drug-free workplace policy and that such plan and
policy are In compliance with West Virginia Code §21-1D.

The above statements are sworn to under the penalty of perjury.

Printed Name: [ ymoTHY édﬁ"#d/éf/

Signature: _~ ///L"’l“"él /4%—2/’

Title: AfCCdudV/MMHﬁg,A

7
Company Name: ;)iﬂf gC7ror) é}ca M?O
Date: ///23’/2-0’?

oo
Taken, subscribed and sworn to before me this 23 day of _Ten UISL

By Commission expires _ 03 /27/2023

[T R
R —— ‘
T il nipi coy brerce
A X o INIA
(it ) Corey, Plarce NI . otary Public)

['s
1
]
]
1
The UPS Store 42970 i
i
1
]

5312 MacCorkla Avenue SW
South Charleston, WY 25309

= = My Commission Explies February 27, 2093

Rev. July 7, 2017



STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

CONSTRUCTION CONTRACTS: Under W. Va. Code § 5-22-1(), the contrecting public entity shall not award &
construction contract to any bidder that is known to be in default on any monetary obligation owed to the state or a
political subdivision of the state, including, but not limited to, obligations related to payroll taxes, property taxes, sales and
use taxes, fire service fees, or other fines or fees.

ALl CONTRACTS: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the siate
or any of its pofitical subdivisions to any vendor or prospective vandor when the vendor or prospective vendor or a related
party to the vendor or prospective vendor I8 a debtor and: (1) the debt owed is an amount greater than one thousand
dollars in the aggregate; or (2) the debtor is in employer default,

EXCEFTION: The prohibition listed above does not apply where a vendor has contested any 1ax edministered pursuant to chepter
eleven of the W. Va. Code, workers' compensation premium, pennlt fee or environmental fee or assessment and the matter has
not become final or where the vendor has entered into a payment plan or agraement and the vendor is not in dafault of any of the
provisions of such plan or agreement,

DEFINITIONS:

“Dabt" meens any assessment, pramium, penslty, fine, tax or other amount of maney owed to the stale or any of its political
subdivisions because of a judgmant, fine, permit violaticn, licanse assessment, defaulted workers’ compensation pramium, penalty
or other assassment presantly delinquent or due and required t= be peld to the stats or any of its political subdivisions, inciuding
any interest or additions! panalties acerued themon.

“Employer defauit” means having en outstanding balance or liability fo the old fund or io the uninsured employers’ fund or being
in policy default, as defined in W. Va. Code § 23-2c-2, failure to maintain mandatory workers' compensation coverage, or failure fo
fully meet its ohligations as a workers' cempensetion self-Inaured employer. An employer is not in employer default if it has entered
into a repayment agreement with the Insurance Commissioner and remains in complignce with the obligations under the
repayment agresment.

“Related perty” means a parly, whether en individual, corporation, parinershlp, association, limited liability company or any other
form or business assodiation or other entity whatscaver, retated to any vendor by blocd, marriage, ownership ar contract through
which the parly has a relationship of ownership or cther interest with the vendor so that the party will actually or by effect recelve or
control & portion of the banefit, profit or other consideration from performance of a vendor confract with the parly receiving an
amount that meets or exceed five percent of the total contract ameunt.

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowledges under penalty of
law for false swearing (W, Va. Codle §64-5-3) that: (1) for construction contracts, the vendor I3 not In default on
any monetary obligation owed to the state or a politica! subdivision of e siate, and (2) for all other contracts,
that neither vendor nor any related party owe a debt as defined above and that neither vendor nor any related
party are In employer default as defined above, unless the debt or employer default is permitted under the
axception above.

WITNESS THE FOLLOWING SIGNATURE:

Vendors Name: ERFPGcT7OA é‘ 2 2l
A1 4

Authorized srgmture:\/ / w—a% %041_ Date: /l / 23,/ 20/ %

State of _LJeSk Viny\aia / ﬂ

County of _ Kanawhe , to-wit:

Taken, subscribed, and sworr to before me this ﬁ:’éay of __Jon L2004,

My Commission expies _ 03 / 2% , 209,

AFFIX SEAL HERE. - -- - --zznonnzsm=m===" ] NOTARY PUBU% dﬁf‘ty_ﬁb'c e
T

PUBLIC
sTATEN%-l:WE% rg;namm
Col
The UPS Stors #2570
5312 MauCoride Avanue SW

d South Charleston, WV 25308
by Gomvmission Explrss Febregy Loy

Purchasing Affidavit (Revised 01/18/2018)

]
]
1
I
]
1
1
1
L]
]
L]

pum—m———
5SSy
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Arthur J. Gallagher & Co.

January 21, 2019 REG Hand Deliver

Perfection Group, Inc.
Attn; Tim Gaffaney

2649 Commerce Blvd.
Cincinnati, OH 45241

RE: Name of owner State of West Virginia

Project title_ HVAC Maintenance-

Bid date (state if rebid)_January 23, 2019

Dear Tim,

Thank you for placing your bond needs with Arthur J. Gallagher & Co. We have enclosed the requested bid
bond. As a precaution, please check all dates, descriptions, names, surety signatures, and remember that
the appropriate contactor signature is necessary. If low and awarded and a performance and payment
bond is required the premium wiii be charged on an annual basis for tie optional 3 ysar renewal
years.

Be advised that the surety company may amend or withdraw surety credit at any time based, for example,

upon financial results or other significant events. Please let us know if you have questions in this regard.
We thank you for placing your bond business with us and look forward to working with you this year.

Sincerely,

Christina A. Arvizu
Surety Account Executive

Arthur J. Gallagher Risk Management Services, Inc.
201 East Fourth Street, Suite 625 gacan =
Cincinnati, OH 45202 '



Arthur J. Gallagher Co.

201 east Fourth Street, Suite 625, Cincinnati, Ohio 45202
513-977-3187 / 513-977-4687 fax

Enclosed please find the bond(s) requested. Please check the following;

X Bond must be signed by an authorized officer of the company.
X Corporate Seat
X Complete the bottom of this form for Bid Results

Return via email ASAP to pat_hehman@ajg.com

Pat Hehman
513-977-3187

Bid Results
Obligee: State of West Virginia
Project: HVAC Maintenance
Bid Date: January 23, 2019
Results:
LOW BIDDER: $
2nd Bidder: $
3rd Bidder: $
YOUR BID:§

If not low, is there any chance you still may be awarded this project? Yes No___

Comments:

(signed)




Agenoy,
REQ.P.Q# CRFG 0571 RHR1900000002

EID BOND
KNOW ALL MEN BY THESE PRESENTS, Thet wa, the undsrsigned, _ Perfection Group Inc.

of Dunbar_ . West Virginia + @ Principal, and The Cincinnati insurance Company

__of _Fairfield . —_Ohio » 8 Gotporation organized and existing under the lews of the State of___

Ohio With its principal office In the Clty of __Faiffield, Ohio . gs Surety, arz held and fimiy bound unto the State

of West Virginia, as Olliges, In the penal sum of  Five Forcont %) of thebidamount  ¢g 5% ) for the payment of which,
weli and truly to ba mads, we jointly and severally bind curselves, cur helrs, administratons, exeouiors, Suceessors and assigns,

Departmant of Adminiskration a certaln bid or proposal, atieched herstn and mada & part hersef, fo enfer nio a coritract in writing for
Open End Contract for HYAC Maintenance

NOW THEREFORE,

) T oy g

sa shell be avoepted and the cipgl s enterhlloamnlractfnamrdmmm'ﬂ:mabidormmsal

atlachad herefo and shell furmish any other bonds and insurarcs required by the bid or proposal, and shall in al) otherrespacts perform
tha agreemant craated by the acceplance of sald bid, then this ohligation shall be null end void, otherwise thie obligation shall remain in
full fores and effisct. Rt s exprassly understoad andaumciﬂmhenabmyofmasmfarmymlaﬂdalms hereunder shall, in o

svent, exceed the penal amount of this abligation as herein siated.

msm.forlhsvduameived. hereby stipulates and agrees that the abligations of said Surety gnd its bond shall be In no
way impalred or sffecied by any extension of the time within which the Obilgee may &coept such bid, and said Sursty does hereby
walvenouoeafanyaud\musmn.

‘ WITNESS, the following s'smunasandsealsofPﬂndpalandSurem enamhdandsaafadhyapmparcﬁlcerofpmdpalm

Suroty, or by Principal individually i Princlpai I8 an individus), this_23rd _day of January , 2019
Pringipa! Seal Perfection Group, inc.
& 0f Principad) '
By -
\{Mustbe President, Vica Fresidant, or
Duly Authorized Agent}
Prsideny

)
The Cincinnati Infurance Copafaﬁy\

Surely Seal

Jr.
IMPORTANT ~ Suraty exocuiing bonds must bs [le:nssd Inn Wost Virginia to fransast s its seal,|end

mustmehapmrofauomeywlmmseﬂurﬂm 5



THE CINCINNATI INSURANCE COMPANY
Fairfield, Ohio
POWER OF ATTORNEY

KNOW ALL MEN BY THESE PRESENTS: That THE CINCINNATIL INSURANCE COMPANY, a corporation organized under the laws of
the State of Chio, and having #s principal office in the City of Fairfield, Ohio, does hereby constitute and appoint

Robert E. Gigax, Ir,; Patricia L. Hehman; Phyllis T. Neal; Shelly M, Martin and/or Christina A. Arvizy

of Cincinnati, Ohio its true and lawful Attomey(s)-in-Fuct to sign, execute, sea!
and deliver on {is behalf as Surety, and as its act gnd deed, any and all bonds, policies, undertakings, or other like instruments, as follows:
Any such obligations in the United States, up to
Twenty Million and No/100 Dollars ($20,000,000.00).
This appointment is made under and by authority of the following resclution passed by tho Board of Directors of said Compuny
at a meeting held fn the principal office of ihe Company, a guorum being present and voting, on the 6" day of Decembet, 1958, which
resolution is still in effect:

“RESOLVED, that the President or auy Vice President be hereby authorized, and empowered to appoint Attorneys-in-
Fact of the Company to execute any and all bonds, policics, undertakings, or other like instruments on behalf of the
Corpotation, and may authorize any officer or any sach Attorney-in-Fact to affix the cotporate seal; and may with or
without cause modify or revake any snch appointment or autherity. Any such writings so executed by such Attorneys-in-
Fact shall be binding upon the Comparty as if they had been duly executed and acknowledged by the regularly elected
officers of the Company.”

This Power of Attorney is signed and sealed by facsimile under and by the authority of the following Resolution adopted by the
Board of Directors of the Company at a mmecting duly called and held on the ™ day of December, 1973,

“RESOLVED, that the signature of the President or a Vice President and the seal of the Company may be affixed by
facsimile on any power of attorney granted, and the signature of the Secretary or Assistant Secretary and the seal of the
Company may be affixed by facsimile to atry certificaie of any such power and any such power of certificate bearing
such facsimile signature and seal shall be valid and binding on the Company. Any such power so executed and sealed
and certified by certificate so executed and scaled shall, with respect to any bond or undertaking to which it is attached,
continue to be valid and binding on the Compangy,”

IN WITNESS WHEREOF, THE CINCINNATI INSURANCE COMPANY has caused these presents to be sealed with its corporate
seal, duly attested by its Vice President this 8" day of March, 2017,

THE CINCINNATI INSURANCE COMPANY

g Ly A._‘\}—\;Sc:u:

Vice President

STATE OF CHIO ) 55t
COUNTY OF BUTLER )

On this 8 day of March, 2017, before me came the above-named Vice President of THE CINCINNATI INSURANCE
COMPANY, to me personally known to be the officer deseribed hetein, and acknowledged that the seal affixed to the preceding instrument is
the corporate seal of said Company and the corporate seal and the signature of the officer were duly affixed and subscribed to said inatrument
by the authority and direction of said corporation.

o,

SRRIAL A, _
§¢°«V‘ . ‘.‘,‘% —7@’“’[ / M
5 Skl . ( -
Ex B x r—
- ¥io V MARK J. HHLLER, Attorney at Law
%‘0) ﬁ:‘ NOTARY PUBLIC - 8TATE OF GHIO

g » [+ f My commission has no explration

‘o:,,mﬁm o.::' wp date, Sestion 147.03 O.R.C.

: |

1, the undersigned Secretary ar Assistant Secretary of THE CINCINNATT INSURANCE COMPANY, hercby certify that the above
is a true and correct copy of the Original Power of Attorney issued by said Company, and do hereby further certify that the said Power of
Attorney is stifl in full force and effect.

GIVEN under my hand and seal of said Company at Fairfield, Ohio.

this 23rd dey of January - 2019 ﬂ?—ﬂ
£

Secretary

BN-1005 (3/17)
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CINCINNATI

The Cincinnati Insurance Company » The Cincinnati Indemnity Company
The Cincinnati Casuaity Company = The Cincinnati Specialty Undenariters Insurance Company

The Cincinnati Life Insurance Company

INSURANCE COMPANIES
THE CINCINNATI INSURANCE COMPANY
FINANCIAL STATEMENT
DECEMBER 31, 2017

ASSETS
Cash $ 339,349,633
Bonds 5,974,885,802
Stocks 4,777,208,592
Agents Balance Receivable 1,677,830,776
All Other Admitted Assets 245,604,412
TOTAL ADMITTED ASSETS

LIABILITIES
Reserve for Losses and Loss Expense $4,776,992,531
Reserve for Uneamed Premiums 2,279,405,281
All Other Liabilities 764,815,765
Capltal $ 3,586,355
Surplus 5,082,979.474
5,093 565,829

TOTAL LIABILITIES & EQUITY $12,914,879.406
State of Chio
County of Butler

Theresa A. Hoffer, Treasurer of The Cincinnati Insurance Company, being duly sworn for herself,
deposes and says that she is the above described officer of the said company and that the above
Financial Statement as of December 31, 2017 is true and correct to the best of her knowledge and belief,

Y7 e voy {7 i,
Therasa A. Hoffer /
Senior Vice President, Treasure

oL P

Subscribed aniﬁrn beforg me this 12% day of February, $&5 S
. A / g‘ : 89
N _\?’) 77, j (.7[ i /L&,(p T
y

[

Jennifer L. Scheid
= Notary Pubfic, State of Ohio
'©F Wy Commission Expires 03-15-2021

Malling Address: P.O, Box 145496 « Cincinnat), Ohio 45250-5496 u Headquarters: 6200 S. Giimore Road - Fairfield, Ohio 45014-51 47

cirfincom = 513-870-2000
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CONTRACTOR LICENSE

Authorized by the
West Virginia Contractor Licensing Board

Number: WV022601

Classification:
HEATING, VENTILATING & COOLING

PERFECTION GROUP INC

DBA PERFECTION SERVICES OF WV INC
2649 COMMERCE RLVD

CINCINNATI, OH 45241

WESTVIRGINIA ~ oo™ s
CONTRACTOR
LICENSING

BOARD This license, ar & copy thereof, must be pnsted in 2 conspienous place nt ¢very constviction sie wheve worl is belng
pe;f;rmﬂedn This license nn|mi:er must appear in all advertisements, on_allﬁb:: submissiony and on alt m.llzl executed
And hinding contracts, This leense canuot be assigned or transferred by licensee. Issued wnder provi of West

PAAALALAALALAY Virginia Code, Chapter 21, Artlele 11,



