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Proc Folder :

Solicitation Description :

Proc Type :

Date issued Solicitation Closes Solicitation Response Version

Solicitation Response

Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130
Post Office Box 50130

State of West Virginia

493467

Addendum 5 - Open-End Contract for Print Library Materials

Central Master Agreement

2018-11-29

13:30:00

SR 0433 ESR11291800000002551 1

 VENDOR

000000184362

FOLLETT SCHOOL SOLUTIONS INC

Comments:

Total Bid : Response Date: Response Time:Total Bid : 

Solicitation Number: CRFQ 0433 LIB1900000002

$609.09 2018-11-29 13:02:34

Please see the attached bid letter for additional information regarding pricing, special offer, titlewave
trial, and cataloging and processing.

FOR INFORMATION CONTACT THE BUYER

Signature on File FEIN # DATE

All offers subject to all terms and conditions contained in this solicitation

FORM ID : WV-PRC-SR-001

Brittany E Ingraham

(304) 558-2157
brittany.e.ingraham@wv.gov
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 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

1 Print Library Materials 1.00000 EA $609.090000 $609.09

14111536

Please see the Exhibit A Pricing Page.

If Vendor is submitting bid online, Vendor must submit Pricing Page as attachment. TOTAL BID AMOUNT is the amount
Vendor is to enter into wvOASIS commodity line when submitting.

Comments: Unit price reflects our quote of the 23 items in the pricing attachment. Please see the attached bid letter for additional
information regarding pricing, titlewave and shipping.



Item #
Product 

Category 
Title Author ISBN

Catalogue 

Price

Discount 

Percentage

Discount 

Amount

Discounted 

Catalog Price

Unit (For 

Calculation 

Purposes)

Estimated 

Unit Qty

Discounted 

Unit Price
Item Total Cost

I.  

1 Hardcover
One Mission: How Leaders Build 

a Team of Teams
Chris Fussell 9780735211353 $23.05 20% $4.61 $18.44 each                1.00 $18.44 $18.44

2 Hardcover One Nation Under Gold Jame Ledbetter 9780871406835 $24.81 20% $4.96 $19.85 each                1.00 $19.85 $19.85

3 Hardcover Paradise Valley CJ Box 9781250051042 $23.99 20% $4.80 $19.19 each                1.00 $19.19 $19.19

4 Hardcover Inconvenient Sequel Al Gore 9781635651089 $22.19 20% $4.44 $17.75 each                1.00 $17.75 $17.75

5 Hardcover I Can't Make This Up Kevin Hart 9781501155567 $23.14 20% $4.63 $18.51 each                1.00 $18.51 $18.51

II.   

6 Paperback Books for Living Will Schwalbe 9780804172752 $13.65 20% $2.73 $10.92 each                1.00 $10.92 $10.92

7 Paperback Citizen Science Caren Cooper 9781468315998 $15.36 20% $3.07 $12.29 each                1.00 $12.29 $12.29

8 Paperback Golden Compass, vol. 1 Philip Pullman 9780553523720 $8.59 20% $1.72 $6.87 each                1.00 $6.87 $6.87

8 Paperback Barron's GRE 9781438009155 $23.04 20% $4.61 $18.43 each                1.00 $18.43 $18.43

10 Paperback Official Museum Directory 2017 9780872170605 $310.01 20% $62.00 $248.01 each                1.00 $248.01 $248.01

III.   

11
University 

Press
Zips on the Pitch Thomas Bacher 9781937378806 $17.06 20% $3.41 $13.65 each                1.00 $13.65 $13.65

12
University 

Press
Memphis Tennessee Garrison 9780821413739 $48.60 20% $9.72 $38.88 each                1.00 $38.88 $38.88

13
University 

Press
California Dreaming Paul JP Sandul 9781938228865 $27.99 20% $5.60 $22.39 each                1.00 $22.39 $22.39

14
University 

Press
Jail House Bound Mark Allan Jackson 9781933202334 $12.99 20% $2.60 $10.39 each                1.00 $10.39 $10.39

IV.   

15 Reinforced Voice of Freedom
Carole 

Weatherford
9780763665319 $19.41 20% $3.88 $15.53 each                1.00 $15.53 $15.53

16 Reinforced United Nations Katie Marsico 9781631880322 $14.11 20% $2.82 $11.29 each                1.00 $11.29 $11.29

17 Reinforced Tree Lady Joseph Hopkins 9781442414020 $19.41 20% $3.88 $15.53 each                1.00 $15.53 $15.53

18 Reinforced Family of Readers Roger Sutton 9780763632809 $19.01 20% $3.80 $15.21 each                1.00 $15.21 $15.21

V.   

19 Library Edition No Way Out Dan Poblocki 9781338148596 $16.99 20% $3.40 $13.59 each                1.00 $13.59 $13.59

20 Library Edition What if You had Animal Eyes? Sandra Markle 9781338206456 $19.99 20% $4.00 $15.99 each                1.00 $15.99 $15.99

21 Library Edition Guardians of the Gryphon's Claw
Todd Calgi 

Gallicano
9781524713669 $19.99 20% $4.00 $15.99 each                1.00 $15.99 $15.99

22 Library Edition Apples for Little Fox Ekaterina Trukhan 9780399555633 $20.99 20% $4.20 $16.79 each 1.00               $16.79 $16.79

23 Library Edition
I Survived the American 

Revolution, 1776
Lauren Tarshis 9780545919746 $16.99 20% $3.40 $13.59 each 1.00               $13.59 $13.59

$609.09

Pricing Page Eligible Item Description Discounted Unit Price Calculation Bid Total Calculation

Total Bid Cost



Estimated 

Annual 

Volume per 

Category

I

225

II

225

III

225

IV

225

V

225

Vendors should complete the contract coordinator Information below:

PHONE:

FAX:

EMAIL:

DATE:

List of Discount Percentages:

Category DISCOUNT PERCENTAGE

Hardcover 20%

Paperback 20%

University Press 20%

Reinforced 20%

Library Edition 20%

(Please print)

800-852-5458

fssbidadmin@follett.com / kbishop@follett.com

17-Oct-18

877-889-8550, X46307
VENDOR NAME:

CONTRACT MANAGER:

AUTHORIZED 

REPRESENTATIVE:

AUTHORIZED 

REPRESENTATIVE:

 Follett School Solutions, Inc. 

Kent Bishop, Sales Consultant

See signed copy included with Addendum 5

Mary Culp, Vice President

(Please print)

(Signature)
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DATE 
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 Follett School Solutions, Inc. 
1340 Ridgeview Drive 

McHenry, Illinois  60050 
titlewave.com 

follettlearning.com 
Phone: 888 - 511 - 5114 

Fax: 800 - 852 - 5458 
 

Federal Tax ID: 41-1426933 

Submitted in Response to: 
 
RFP# CRFQ 0433 LIB 1900000002 
Print Library Materials 
 

ORIGINAL 

A Proposal prepared for  
The State of West Virginia  



Follett School Solutions, Inc. 
1340 Ridgeview Drive 

McHenry, Illinois 60050 
Phone: 888.511.1700 

Fax: 815.759.9831 
www.follettlearning.com 

Bids & Proposals Department 
FSSBidAdmin@follett.com 

November 28, 2018 
 
State of West Virginia 
Bid Clerk - Department of Administration 
Purchasing Division 
2019 Washington Street East 
P.O. Box 50130 
Charleston, WV  25305-0130 

Dear Purchasing:  

Follett School Solutions, Inc. is pleased to present the enclosed proposal to the State of West Virginia in 
response to your RFP # CRFQ 0433 LIB 1900000002, for Print Library Materials. 

Follett is a fifth generation, family-owned business that has been serving PreK-12 schools and school 
districts for more than 140 years. We value providing the highest quality school solutions that make it 
easier for schools to run, teachers to teach and students to learn. 

Our level of commitment to schools is demonstrated through our long-standing relationships, our 
professional service team, and our vast inventory of print, audiovisual, and digital resources. We are 
uniquely qualified to provide the key components you need:  

• Personalized and professional service 

• Quality titles in an array of bindings to meet the specialized needs of your students 

• High fill rate and fast turnaround times due to our vast inventory and publisher relationships 
• A full range of customizable cataloging and processing options to meet your specific needs for 

books and media items 

• A powerful online ordering service, Titlewave.com, that allows you to search across 12 million 
PreK-12 books, create lists, and submit orders electronically with or without cataloging 
specifications.  

Our service team is ready to quickly address any questions you have. 

Thank you for allowing us this opportunity. We look forward to continuing our relationship with the State 
of West Virginia. Should you have any questions, please feel free to contact me. 

Sincerely,  

Kent Bishop 
Kent Bishop 
Inside Sales Consultant 
877.899.8550, ext. 46307 
kbishop@follett.com 
 

http://www.follettlearning.com/
mailto:kbishop@follett.com
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SPECIAL OFFER 

Follett School Solutions, Inc. would like to extend the following offer and incentives to the State of West 
Virginia.  Upon award of this RFP to Follett, the State of West Virginia / Library Commission Culture Center 
will receive:  

20% discount off our online catalog, at titlewave.com net discounted prices, for all print orders.  
Upon award, the additional 20% discounted pricing will appear on titlewave.com. This discount is 
reflected on the attached pricing sheet included with this response.   

 
*Offer valid January 1, 2019 through December 31, 2019.  
 

*The additional discounts offered in this proposal may not be used in conjunction with any other special 
discounts available from Follett School Solutions, Inc. TitleEZ subscriptions already reflect our standard 
catalog discount pricing and are excluded from any additional discounts being offered in this proposal.  
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TITLEWAVE TRIAL 

At the login page on titlewave.com, enter the following as shown: 

Trial period is valid for 45 days, or until January 15, 2019. 

StateWV
   
   
PLM 192
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EXECUTIVE SUMMARY 
ABOUT FOLLETT 

For more than 140 years, Follett has served as the trusted partner in education for students and educators 
at all levels of learning. Today, we work with more than 70,000 early childhood, primary and secondary 
schools, and on more than 1,250 college campuses and 1,600 virtual stores.  

Headquartered in Westchester, Illinois, Follett is a $3.2 billion privately held company. We are the world’s 
largest single source provider of educational materials and technology solutions to PreK-12 libraries, 
classrooms, learning centers and school districts in the United States and Canada, and we are a major 
supplier to educational institutions worldwide. We distribute books, reference materials, digital resources, 
eBooks and audiovisual materials, as well as new and pre-owned textbooks. We are also one of the 
leading providers of integrated educational technology for the management of physical and digital assets; 
the tracking, storing and analyzing of academic data; and digital learning environment tools for the 
classroom focusing on student achievement. 

In 2016, Follett acquired Baker & Taylor LLC, a premier worldwide distributor of books, digital content, 
and entertainment products. Together, Follett and Baker & Taylor are able to offer librarians, patrons, 
educators and students unprecedented access to the best curated physical and digital content wherever 
learning and reading take place in the community.  

OUR DEDICATED TEAM 

An Expert Team of Librarians and Bibliographers works in our McHenry, IL office day in and day out 
developing custom core lists for your classroom and library needs. Our familiarity with state and national 
curriculum standards ensures that our lists align with the most current and grade appropriate titles. This 
team also works on special requests from customers based on their specific needs.  

An Expert Team of Catalogers works diligently to enhance the bibliographic data for each and every title 
we provide. To ensure we create the highest quality MARC records in the industry, we have over 30 
catalogers and annotators within our staffs that oversee this task. To benefit your students, special 
attention is paid to enhancements such as the addition of reading levels, interest levels, annotations, as 
well as appropriate subject headings. We can also add specific information that relates to your District. We 
are committed to making sure you are satisfied with every aspect of our products and services as well as 
the overall experience. Our goal is to create a business relationship in which you turn to Follett for all of 
your material needs for many years to come.  

An Inside Sales Consultant is available to serve your District. Kent Bishop can be reached at 
877.899.8550, ext. 46307 or via email at kbishop@follett.com. Kent is available to answer questions and 
assist you by providing guidance and expertise in the area of selecting a wide range of educational 
materials to support your educational strategies.  

A Customer Service Team is available to assist you with questions pertaining to the availability of titles, 
order status, and shipping status, and are ready to assist with any special requests that are unique to your 

mailto:kbishop@follett.com
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needs. You can reach them directly at 888.511.5114, (option 2) or via email at 
customerservice@follett.com.  

 

An Expert Team of Sales Support Specialists is at the ready to help you with creating orders via our 
online catalog and ordering system, titlewave.com. They are experts in collection development and 
collection analysis in addition to being on top of new educational products and curriculum trends and 
their impacts on student achievement. Whether you are looking for new books, audiovisual materials, or 
digital solutions, you can depend on them to provide you with world-class suggestions and solutions. You 
can reach a School Support Specialist by dialing our toll-free number, 888.511.5114, ext. 45051.  

mailto:customerservice@follett.com
http://titlewave.com/
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ORDERING SERVICES 

DELIVERY/SHIPPING 

Follett School Solutions offers FREE shipping and handling on all books, classroom, audiovisual and 
textbook orders within the United States and its territories. 

We provide a 97-100% fill rate within 15 days after receipt of order. If a backorder were necessary, it 
would be shipped within 60 days after receipt of order. If desired, backorders will not be shipped unless 
authorized by your administration.  

We also offer a “Fast Ship” option for select titles in our inventory that can be shipped within 24 hours of 
purchase—allowing you to get what you need faster. Available titles are identified with a Fast Ship icon on 
Titlewave, Follett’s online ordering system. While we always offer free standard shipping (2–5 business 
days), Fast Ship titles arrive much sooner with the next-day shipping option on eligible titles when paying 
with a credit card. These titles bypass our cataloging and processing steps, but our Destiny Library 
Manager software can be used to catalog and shelve the unprocessed Fast Ship books.  

RETURNS/WARRANTY 

Follett will replace or issue credit for any books, audiovisual materials, or other products that are 
defective, damaged, or incorrectly processed. We know that students can be tough on books and thanks 
to our unconditional binding guarantee on FollettBoundSM books, you won’t have to worry. If these titles 
fail as a result of normal wear and tear, we will replace and deliver them to you at no charge, provided the 
title is still in print. 

INVENTORY 

Follett’s McHenry, IL and Woodridge, IL Service Centers are stocked with an immense number of PreK-12 
classroom and library products. We are ready and able to fill and deliver your orders within your 
timeframe. Our inventory numbers include: 

• Over 3.2 million units (296,000 titles) in inventory in our McHenry Service Center 

• Over 5.6 million units (40,000 titles) in New and Used Textbooks in our Woodridge Service Center 
• Over 600,000 eBooks  

• Over 244,000 audiovisual titles  

• Over 105,000 foreign language titles  
• Over 12,000 interactive manipulative items to support Early Childhood development 

Baker & Taylor’s service centers are located in Bridgewater, New Jersey; Commerce, Georgia; Momence, IL; 
and Reno, Nevada with total inventory of over 18 million units (1 million titles). 

Our Service Centers are more than just large warehouses—numerous tasks are completed within these 
hubs of operation so that our customers receive only the best quality materials at the most efficient rate. 
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CATALOGS 

FOLLETT’S PAPER CATALOGS 

Specialized paper catalogs will be provided to your school district throughout the school year. In addition, 
Follett School Solutions, Inc. hosts the following online ordering tools and catalogs: 

ONLINE CATALOGS 

For library, classroom, early learning and instructional materials visit: titlewave.com. 

For textbooks visit: classroom.follettlearning.com. 

To find information on all of Follett’s products, visit follettlearning.com.  

TITLEWAVE® 

Fill your library with the newest, most sought-after books to keep your students excited about reading! 
Titlewave.com is the most powerful online collection development and curriculum support resource 
available for your school, library, or classroom needs. You will be able to create lists of books, audiovisual 
materials and other educational materials, and submit quotes and/or orders electronically with or without 
cataloging specifications. Search across 12 million PreK-12-appropriate books, from picture books for 
young readers to timeless classic literature. 

 

http://www.titlewave.com/
http://classroom.follettlearning.com/
http://www.follettlearning.com/
http://www.titlewave.com/
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Titlewave allows you to stock your library comprehensively and easily with our 24/7-access collection 
development. Whether you’re looking for hardbound, pre-bound, eBook, paperback, audiovisual, board, 
toy/movable, or big book formats, Titlewave provides search function by title, author, FLR, and ISBN. So 
you don’t have to rush through your list making process, the prices on your lists are guaranteed for 60 
days. Titlewave.com is available 24 hours a day, 7 days a week and offers time-saving features such as: 

TITLEWISE® – ONLINE COLLECTION ANALYSIS 

TitleWise makes it easy for you to identify the strengths and areas of need in your school and district 
library collections as well as view and/or print reports, graphs, and charts that help you concentrate on the 
areas that may need improvement. This service is available at no charge. 

 

TITLECHECK™ 

TitleCheck will help you avoid ordering unwanted duplicate titles that you may already own. This will help 
you save time in the process of collection development and ordering new materials. 

http://www.titlewave.com/
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TITLEMAP™ 

Your Sales Consultant can work with you to develop an efficient and economically effective plan to 
enhance your collection. Our TitleMAP™ plan will help you establish a budget, weed obsolete titles, and 
set library goals. 

CURRICULUM TAGS 

Follett’s curriculum experts apply real-life experience—as teachers, librarians, and administrators—to 
connect educators with exemplary content, technology and support. Titlewave’s Curriculum Tags make it 
easy to find quality library books by exploring a variety of genres, subjects and themes, or dig deeper and 
discover materials to support teaching by key skills, text structure and text type. 

You can also access specific tags such as “Bullying,” “Support Struggling Reader” or “Primary Sources.” 
Our curriculum experts apply real-life experience as teachers and administrators to connect you with 
exemplary content, technology and support. 

ARTIFACT™ - ENHANCED METADATA TAGS 

Follett has partnered with Unbound Concepts through their 
platform, Artifact. Artifact helps districts, teachers, librarians and curriculum buyers discover the best 
content for their students. It does this by cataloging the topics, themes, concepts, K-12 educational 
objectives and literary elements in content—all of which can be found in the form of enhanced metadata 
tags in Titlewave. 

While conventional metadata tags for books include basic information (such as subject, author, and 
publisher), these enhanced metadata tags allow you the opportunity to provide evidence-based curation. 
This means you can ensure your print and digital text collections support exactly what your students need 
and align with your instructional objectives. 

Each artifact includes three key items: 

1. An artifact type, which is selected from Unbound Concepts taxonomy. 

Examples: How does this story provide examples of compare and contrast? How does this story 
reveal examples of characters making predictions? How does this story provide examples of female 
protagonists? 

2. A rationale, which is written by a teacher and shows how and why the artifact is in the text. 

3. A quotation from the text to provide direct evidence. 

Artifacts are created by specialists at Unbound Concepts, and are reviewed by the publishers they are 
created for to maintain quality and accuracy. Artifacts are not currently available for every title on 
Titlewave. If a title has artifacts available, they will be displayed under the Support Your Learning 
Objectives header. 
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Example of Artifacts for The Crossover by Kwame Alexander 

ORDER HISTORY 

You will have the ability to track your orders on-line from start to finish by looking at the current status, as 
well as the history. In addition, you will be able to print invoices and link to FedEx for exact shipping 
information. 

TITLEWAVE SUPPORT TEAM 

If you would like to speak to a person regarding your book, audiovisual, or digital needs, Follett has a 
team dedicated to serving you. Your Sales Consultant will be happy to demonstrate titlewave.com for one 
person or a group. Also available to you are a team of School Support Specialists that are immediately 
available from 7am to 5pm Central Time. If you need someone to help you with titlewave.com or analyze 
your library collection, just give them a call at 888.511.5114, ext. 45051. You can also email any inquiry 
directly to them at sss@follett.com. 

ONLINE HELP 

You can also visit www.titlewave.com/go/tutorials to view online video tutorials that cover how to handle 
key tasks and navigate all the great features Titlewave has to offer.  

http://www.titlewave.com/
http://www.titlewave.com/
mailto:sss@follett.com
http://www.titlewave.com/go/tutorials
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FOLLETT OFFERINGS 

COMMON CORE STATE STANDARDS 

Resources for grades PreK–12 offer a wide selection 
of nonfiction and fiction titles from outstanding 
publishers of educational materials. These selections 
represent a variety of genres, text structures and 
complexity to support the development of literacy 
skills, math concepts and core content knowledge.  
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Follett Classroom Libraries 

Follett Classroom Libraries offer the widest selection of titles for your classroom from trusted publishers; 
including informational texts, classics and new releases organized by content area, theme, genre and 
Guided Reading Levels. Ensure your students have access to quality core content and diverse text types so 
they learn to love reading. 

 

INDEPENDENT READING LIBRARIES 

Support students’ personal reading pleasure and give them easy access in the classroom. These bundles 
include genre sets, multicultural sets, high-interest topics in fiction and nonfiction, content area sets, early 
learning libraries and Spanish/multicultural libraries. 

GUIDED READING/SMALL GROUP LIBRARIES 

These Guided Reading bundled collections include leveled texts in sets of six to allow teachers to support 
and guide students with reading strategies on their instructional level in small group instruction. 
Bookroom options are also available. 

TEACHER RESOURCE LIBRARIES 

Teacher Resource bundled collections include text sets used by the teacher for instructional purposes, 
such as read-alouds (big books), mini lessons/mentor texts, shared reading and literature studies. Some of 
these sets are packaged with teacher guides. 

CUSTOMIZED LIBRARIES 

We can customize any of these bundles to meet your classroom’s needs, including the option to add 
various storage solutions, like bins and bookshelves. 
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WHAT’S IN A TYPICAL CLASSROOM LIBRARY? 

 300-600 books (starter library) 
 Variety of titles, genres, themes, topics, and content areas 

 High interest titles 

 Wide range of reading levels 

SAMPLE CLASSROOM LIBRARY CONTENT: 

• Favorite (current/new) informational texts 

• Content Area for grade level – Math, Social Studies, Science 
• Classics/Literary Texts 

• Popular series and/or popular authors 

• Genres – Historical Fiction, Realistic Fiction, Fantasy/Science Fiction, Biographies, Poetry, 
Fables/Folktales  

 
You can also check out our professional development course Fire Up Reading with Great Classroom 
Libraries, which details how to incorporate your classroom library into your lessons, by visiting 
follettlearning.com/pd. 
 

STORAGE SOLUTIONS 

With three rows of bin storage there are endless organization possibilities within the classroom or library. 
Follett’s Classroom Library Carts are the ideal height for students and teachers to easily view and take 
books out of. Here are some possible configurations for our mobile carts: 

For the bins, there are two different options; both of which can be used in any of the shelving 
configurations. 

 
 

FollettClassroom# 4188338 
Large Open Bin: 12 9/16"L x 15 5/8" W x 6" D (outer measurements) 

 
 

 
 

FollettClassroom# 4188339  
Small Open Bin: 6"H x 15 5/8" L x 6 1/2" D 
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Also available: 

FollettClassroom# 4188335 
Standard Bin 

FollettClassroom# 4192960 
Short Shelving (holds 9 bins) 

FollettClassroom# 4192960 
Half Bin 

FollettClassroom# 4188335 
Tall Shelving (holds 18 bins) 

 

Estimated Bin Formula for Large Bins (Plastic or Corrugated): 

Grade Level Books per Large Bin 

PreK – 1st  50 

2nd – 3rd  35 

4th – 5th 25 

Middle + (novel sets) Approx. 30* 
(*If 5.5” wide or less – can go side by 

side) 

 

MOBILE CARTS: 

FollettClassroom# 4192960 

• Features: (18) Small open bins, 2” 
locking casters 

• Frame Measures: 36 1/2" H x 40 1/2"W x 
15 3/4"D  

• Small Open Bin Measures: 6" H x 15 
5/8" L x 6 1/2"D 

(NOT FOLLETT BRANDED) 
• 10 Year Frame Warranty 

• Lifetime Bin Warranty 
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FollettClassroom# 4192959 

• Features: (6) Divided large bins, (3) open 
bins, 2” locking casters 

• Frame Measures: 36 1/2" H x 40 1/2"W x 
15 3/4"D 

• Bin Measures: 12 9/16" L x 15 5/8" W x 
6"D 

(NOT FOLLETT BRANDED) 
• 10 Year Frame Warranty 

• Lifetime Bin Warranty 

 
 
Follett also offers stationary classroom units with 
bins: 

FollettClassroom #4188336 

• Features: Magnetic dry-erase board, (12) Open bins, a storage pocket center, Build to its full 
height (57”H) or as two separate standing units (31”H) 

• Frame Measures: Two Separate Units: 31” H x  41" L x 15D 

• Assembled as One Full Height Unit: 57"H  
• Open Bins Measure: 12 9/16" L x 15 5/8" W x 6" D (outer measurements) 

(NOT FOLLETT BRANDED) 

• 5 Year Frame Warranty 
• Lifetime Bin Warranty 
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FollettBoundSM Books 

We know that wear-and-tear takes its toll on books, so Follett supplies over 50,000 FollettBound titles that 
are pre-bound according to strict standards and will withstand countless circulations. FollettBound books 
represent an exceptional value when selecting titles for your library as well as your classroom. Every 
FollettBound binding is also accompanied by a lifetime guarantee!  

 

LIBRARY BINDING INSTITUTE SPECIFICATIONS 

The Library Binding Institute (LBI) has created specifications for pre-bound and reinforced paperback 
titles. Our FollettBound bindery works diligently to ensure that our titles meet these specifications. LBI 
specifications, such as the use of library sewing, squared corners, illustrated covers, superior cover 
protection, the use of durable and flexible adhesives, and reinforced cloth end sheets are all examples of 

specifications that are followed when creating FollettBound books. 

LAMINATED COVERS 

Our laminated covers extend the shelf life of your paperback books! The tough, clear material protects 
against marks, spills and every-day wear-and-tear. These covers are also pre-applied, so your books arrive 
ready to distribute to your students. 
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Makerspace 

Follett proudly offers Makerspace bundles and project kits for PreK-12 school libraries and classrooms. 
Makerspace is an exciting initiative that brings exploration, creativity, and hands-on learning to the library 
and beyond. With Makerspaces, students work on their own or in teams to build, create, learn, and solve. 
Covering topics like robotics, physics, coding, electricity, and more, our Makerspace starter bundles for 
schools include full project kits and paired books to encourage further relevant reading. 

Makerspace projects: 

 Engage students in hands-on projects 

 Develop problem-solving skills and encourage self-direction 

 Foster teamwork, decision-making, creativity, and higher-level thinking 
 Support STEM, social studies, and vocational education curriculum 

OUR MOST POPULAR MAKERSPACE PRODUCTS: 

The Breakout EDU Kit & Platform Access (#1050VM7) 

The Breakout EDU kit includes everything you need to play over 450 games created for the classroom 
environment. The kit includes 12 months of access to our Breakout EDU Platform that contains 10+ 
Subject Packs. Each Subject Pack comes with Breakout EDU kit games developed for a wide variety of 
curriculums targeting some of the most commonly taught topics. In addition, Platform Access also 
unlocks the Breakout EDU Digital Game creator, a tool that allows the easy creation and sharing of digital 
games. 

Includes: 

• 1 large breakout EDU locking box 

• 1 small breakout EDU locking box 

• 1 hasp, 1 alphabet multilock 

• 1 directional multilock 
• 1 color wheels for multilock 

• 1 shape wheels for multilock 

• 1 number wheels for multilock 
• 1 three-digit lock 

• 1 four-digit lock 

• 1 key lock (with three identical keys) 

• 1 deck of reflection cards 

• 1 red lens viewer 

• 1 UV light 
• 1 invisible ink pen 

• 1USB thumb drive (blank) 

• 2 hint cards 
• 3 "AAA" batteries 
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Creative LEGO Brick Set (#1366DL5) 

This set includes 1,000 LEGO pieces in a variety of shapes, 
sizes, and colors designed to promote fine motor skills 
and creativity. 

 

 

Kid K’NEX Group Set (#1198NB6) 

This set contains plastic Kid K'NEX parts that can be 
reused and cards that show on a 1-to-1 scale how to 
construct models of eight different animals. 

Includes: 131 Kid K'NEX pieces (including eyes), eight 
two-sided 1:1 correspondence building cards, and a 
plastic container. 

 

 

Ozobot Bit – Competition Series (#1244JB9) 

Expand your child's horizons with the help of Ozobot Bit, the tiny smart robot. There is no end to the 
possibilities, as your child creates a different landscape of adventures, games and coding with Ozobot Bit. 

Includes: black and white OzoSkins and 2 bonus skins, carrying pods, OzoUSBs, and OzoCards. Also comes 
with web and printable games and activities, along with free iOS & Android apps. 
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Code & Go Robot Mouse Activity Set (#1116PF7) 

The Code & Go Robot Mouse Activity Set is designed to introduce students ages five an up to coding 
concepts and promote analytical thinking and problem solving skills. Students can build their maze, 
program the sequence of steps, and then watch Colby race to find the cheese! 

Includes: robot mouse, 16 maze grids, 22 maze walls, 3 tunnels, a cheese wedge, 30 double-sided coding 
cards, 10 double-sided activity cards, and an activity guide. Requires 3 AAA batteries, not included. 

 

Dash (#1118BD1) 

Dash is a real robot, charged and ready to play out of the box. 
Responding to voice, navigating objects, dancing, and singing, 
Dash is the robot you always dreamed of having. Use Wonder, 
Blockly, and other apps to create new behaviors for Dash—
doing more with robotics than ever possible. No books or 
camps needed! 

Includes: 1 Dash, 1 charging cord, 2 building block connectors, 
and 1 building instruction booklet. 
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3Doodler Create: The World’s First 3D Printing Pen (#1148QD7) 

If you can scribble, trace or wave a finger in the air, you can use the 3Doodler 2.0. The possibilities are 
limited only by your imagination. The redesigned 3Doodler 2.0 is the world’s best 3D pen that lets you 
draw in 3D, sculpting amazing objects and models from the ground up. Try making an Eiffel Tower, a 
skyscraper, or anything else you can imagine. 

Includes: 1 3Doodler create pen, 1 power adapter, 1 unblocking tool, 1 nozzle removal tool, 1 mini 
screwdriver, 1 quick start and user guide, and 50 3Doodler plastic strands. 
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Cardboard Construction Toolset (#1116UF3) 

Makedo is a cardboard construction system for 21st century thinking, making and play.  

Includes: 360 reusable parts; 10 scru drivers, 225 scrus, 100 scru XLs, 15 minitools, 10 safe saws, and one 
storage pouch.  

 

 

Gears! Gears! Gears! 150-piece Super Building Set (#0864AB8) 

Challenge your budding engineer to build more with this 150-piece super 
set. The giant storage tub of colorful, spinning gears will put creativity, 
motor skills, and hands-on construction play to the test. So get ready to 
snap these sturdy plastic pieces into place and create something amazing 
with this engineering toy. Compatible with all other Gears!Gears!Gears!® 
sets for even more imaginative fun. 

Includes: 66 gears, 36 square pillars, 31 six-way axles, 8 pillar connectors, 
7 bases, 2 handles, and 1 activity guide. 
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DEVIATIONS 

Follett respectfully submits the following:  

Page 15  
Liquidated Damages 
 

 

Follett submits:  
Follett takes exception to any and all language related to liquidated damages. No liquidated damages, 
special, consequential, incidental, direct or indirect damages shall apply in any case.  
 

Page 27 
5. Catalog 

5.1 Submission. Vendor must submit its Catalog prior to award of this Contract for evaluation 
purposes. Vendor shall also mail the Catalog free of charge to any Agency desiring to use this 
Contract if the Catalog is not electronically entered into wvOASIS. Vendor may be required to 
input its Catalog data into wvOASIS utilizing the format required by wvOASIS. Copies of the 
Catalog may also be requested in an electronic format. Vendor’s Catalog, or data from the 
Catalog entered into wvOASIS will be used by Agencies to order Eligible Items under this 
Contract.  

Follett submits:  

Follett School Solutions, Inc. offers our complete catalog online at titlewave.com and is updated daily.  
Registration is free and takes only a minute to register. 
 
Our specialized paper catalogs will be provided to your school district periodically throughout the school 
year upon acceptance of this bid.  

 
Specifications: 
5. Ordering and Payment:  
5.2  Invoicing and Payment: Vendor shall indicate the discount received on each invoiced submitted 
for payment. Vendor shall accept payment in accordance with the payment procedures of the State of 
West Virginia. Methods of acceptable payment must include the West Virginia Purchasing Card. Payment 
in advance is not permitted under this Contract.  
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Follett submits:  
The net discounted price to be paid per item is reflected on each invoice.  
 
6. Delivery and Return: 
6.1 Delivery Time and Place: Vendor shall deliver standard orders within 14 working days after orders 
are received. Vendor shall deliver emergency orders within 7 working days after orders are 
received. Vendor shall ship all orders in accordance with the above schedule and shall not hold orders 
until a minimum delivery quantity is met. Eligible Items must be delivered to Agency at West Virginia 
Library Commission, ATTN: State Library Services Division, 1900 Kanawha Blvd. E., Culture Center, 
Charleston, WV 25305.  
 
Follett submits:  
We provide a 97-100% fill rate within 15 days after receipt of order. If a backorder were necessary, it 
would be shipped within 60 days after receipt of order. If desired, backorders will not be shipped unless 
authorized by your administration.  

We also offer a “Fast Ship” option for select titles in our inventory that can be shipped within 24 hours of 
purchase—allowing you to get what you need faster. Available titles are identified with a Fast Ship icon on 
Titlewave, Follett’s online ordering system. While we always offer free standard shipping (2–5 business 
days), Fast Ship titles arrive much sooner with the next-day shipping option on eligible titles when paying 
with a credit card. These titles bypass our cataloging and processing steps, but our Destiny Library 
Manager software can be used to catalog and shelve the unprocessed Fast Ship books.  

 

 



STATE OF WEST VIRGINIA - RFP # CRFQ 0433 LIB 1900000002 - PRINT LIBRARY MATERIALS 

26 

CATALOGING AND PROCESSING SPECIFICATIONS 

 

 



Book Processing &
Cataloging Specifications 

titlewave.com  |  877.899.8550 



2 877.899.8550 |  800.852.5458 (fax)

C
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er
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n Contact Name ____________________________________

Title _____________________________________________

Phone ___________________________________________

Home Phone (optional) ____________________________

Fax Number ______________________________________

email (school) _____________________________________

email (home-optional) ______________________________

❒ I am a new Follett customer

Date _____________________________________________

Purchase Order Number ___________________________

Funding Source ___________________________________

Do Not Exceed $__________________________________

Need-By Date (if applicable) ________________________

This order is for:
     ❒ Library/Media Center Use     ❒ Classroom Use

Bill To:
ATTN: ____________________________________________

School/District ____________________________________

Address __________________________________________

City/State/Zip _____________________________________

Additional Information For International Orders:

     Province/Country _______________________________

     Postal Code ___________________________________ 

Ship To: (if different from “Bill To”)
ATTN: ____________________________________________

School/District ____________________________________

Address __________________________________________

City/State/Zip _____________________________________

Additional Information For International Orders:

     Province/Country _______________________________

     Postal Code ___________________________________ 

What school is this order for? ________________________________________________________________________

Book Processing & Cataloging Information (Please choose 1, 2 or 3.)
1. ❒ No processing & cataloging needed.

2. ❒ �Use processing & cataloging options on file at Follett 
(Complete A-E as appropriate & send in your order).

	 A. ❒ Use next bar code number on file.

	 B. ❒ My starting bar code number for this order is ____________________________________.

	 C. ❒ I do not require bar codes.

	 D. ❒ I want Accelerated Reader® processing on all Accelerated Reader books. (See page 4 for details.)

	 E. ❒ I want Reading Counts™ processing on all Reading Counts books. (See page 4 for details.)

3. ❒ Use processing & cataloging options indicated on pages 3-7 of this order form.
	 ❒ These are permanent changes to my book processing & cataloging specifications.

	 ❒ These are one-time changes to my book processing & cataloging specifications.

Set up, review, change your processing & cataloging specifications at titlewave.com!

Credit/Procurement Cards
 ❒ Visa     ❒ MasterCard     ❒ Discover     ❒ American Express

 Please do not disclose your credit card number. We will contact you by telephone for this information.

 Contact name ______________________________________________ Phone _______________________________

Invoice Information
 ❒ Sequence (check one):     ❒ Title     ❒ Author     ❒ Same sequence as my order list

Special Instructions/Information:



3visit titlewave.com  |  Free Shipping in the US and Canada
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Standard Book Processing Packages
1. ❒ �Book Automation Processing (all materials attached). . . . . . . . . . . . . . . . . . . . . . .                      69¢ per book 

(Electronic catalog record, bar code label with protector, spine label* and mylar choice) 

❒ Free mylar on books with dust jackets     ❒ No mylar

2. ❒ �Book Automation Processing Plus Cards (all materials attached). . . . . . . . . . . . .            99¢ per book 
(Catalog card set, electronic catalog record, bar code label with protector, spine label* and mylar choice) 

❒ Free mylar on books with dust jackets     ❒ No mylar

3. ❒ �Book Nonautomated Processing (all materials attached) . . . . . . . . . . . . . . . . .                 $1.09 per book 
(Catalog card set, pocket, borrower’s card, spine label* and mylar choice) 

❒ Free mylar on books with dust jackets     ❒ No mylar

4. ❒ �Book Do-It-Yourself Kits (materials not attached). . . . . . . . . . . . . . . . . . . . . . . . .                         .89¢ per book 
(Catalog card set, self-adhesive pocket, borrower’s card and spine label*) 

❒ Free mylar on books with dust jackets     ❒ No mylar

* Please Note: If books do not have mylar, spine label will have protector.

Standard Individual Items
 5.  �❒ Electronic catalog record . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 11¢ per book

 6.  �❒ Bar code label with protector . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                               11¢ per book 
❒ Attached*     ❒ Not attached

 7.  ��❒ Spine label (with protector if no mylar). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                        11¢ per book 
❒ Attached*     ❒ Not attached

 8.  �❒ Lexile label (with protector if no mylar) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                       11¢ per book 
(Includes Lexile Measure in MARC Record) 
❒ Attached*     ❒ Not attached

 9.  �❒ Shelflist card . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                                             11¢ per book 
(Note: Shelflist card is included in options 2, 3, 4, 15 and 18.)

10. �❒ Date due slip . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                                             11¢ per book 
❒ Attached*     ❒ Not attached

11. �❒ Borrower’s card. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                                           11¢ per book

12. �❒ Pocket (self-adhesive). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                                      34¢ per book 
�❒ Attached*     ❒ Not attached

13. �❒ Mylar on books with dust jackets (only available attached) . . . . . . . . . . . . . . . . . . . . . . . .                       59¢ per book

14. �❒ Theft detection (only available attached)*. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                      59¢ per book

15. �❒ Catalog card set . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                                          79¢ per book

16. �❒ Laminated covers on paperbacks (only available attached). . . . . . . . . . . . . . . . . . . . . .                       $2.49 per book
* Please Note: If you choose “Attached” on any one or more of 6, 7, 8, 10 or 12 or if you choose 14 you will be 
charged an additional 49¢ per book for processing handling. This charge is waived if you also choose any one of 
processing packages 1, 2, 3, 17, or 18.

❒ Fountas & Pinnell Guided Reading Level Labels
	 ❒ Unattached. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                                      11¢ per book
	 ❒ Attached . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                                       59¢ per book

H

Always Free Shipping 
Visit titlewave.com today!
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(Only applies to books with Accelerated Reader® or Reading Counts™ information.) 

17. ❒ �Reading Program Automation Processing (all materials attached) . . . . . . . . . . . . . . . .               79¢ per book  
Choose Reading Program:     ❒ Accelerated Reader     ❒ Reading Counts 
�[Electronic catalog record including reading program tag, your choice of the small book information label or 
the large book information label, bar code label with protector (attached), spine label* (attached) and mylar 
choice (attached)] 
❒ Small book info label                                                          OR  ❒ Large book info label 
___attached (above spine label) OR ___unattached               ___attached (front flyleaf) OR ___unattached 
❒ Free mylar on books with dust jackets                                      ❒ No mylar

18. ❒ �Reading Program Automation Processing Plus Cards (all materials attached). . . . .     $1.09 per book 
Choose Reading Program:     ❒ Accelerated Reader     ❒ Reading Counts 
�[Catalog card set, electronic catalog record including reading program tag; your choice of the small book 
information label or the large book information label, bar code label with protector (attached), spine label* 
(attached), and mylar choice (attached)] 
❒ Small book info label                                                         OR  ❒ Large book info label 
___attached (above spine label) OR ___unattached               ___attached (front flyleaf) OR ___unattached 
❒ Free mylar on books with dust jackets                                     ❒ No mylar

* Please Note: If books do not have mylar, spine label will have protector.

�Small Label*	 Large Label*
Includes reading level & point value.	 Includes title, author, reading level, point value, reading program name. 
Reading Counts automatically	 Accelerated Reader includes interest level and quiz number. 
includes Lexile measure, if available.	 Reading Counts automatically includes Lexile measure, if available. 
		  ❒ Include Lexile measure on my Reading Program labels.

The Amulet of Samarkand

Author: Stroud, Jonathan.
Reading Level:	 5.9 MG
Point Value:	 19.0
ACCELERATED READER QUIZ# 73958

The Amulet of Samarkand

Author: Stroud, Jonathan.
Reading Level:	 4.8
Point Value:	 26.0
Lexile Value:	 800L
		  Reading Counts

AR
RL
5.9
PTS
19.0

RC
RL
4.8
PTS
26.0

800L

Individual Items for Reading Program Cataloging & Processing
(Only applies to books with Accelerated Reader or Reading Counts information.) 

19. ❒ �526 tag in catalog record . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                              No Charge  
Choose Reading Program:     ❒ Accelerated Reader     ❒ Reading Counts 
[Includes reading program name, interest level (AR only), reading level, point value, quiz number (AR only)  
and holding code (if any).

20. ❒ �Book information label (small or large). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                 11¢ per book 
Choose Reading Program:     ❒ Accelerated Reader     ❒ Reading Counts 
�[Small label includes reading level and point value. Large label includes title, author, reading level, interest 
level (AR only), point value, reading program name and quiz number (AR only). 

❒ Small book info label                                                      OR  ❒ Large book info label 
___attached (above spine label)* OR ___not attached            ___attached (front flyleaf)* OR ___not attached

21. ❒ �Orange Accelerated Reader identification sticker. . . . . . . . . . . . . . . . . . . . . . . . .                        11¢ per book  
                Provides easy visual identification of Accelerated Reader titles on library shelves.  
                   (Sample not to size.)

                         ❒ Attached (above spine label)*     ❒ Not attached

 * �Please Note: If you choose “Attached” on 20 and/or 21 you will be charged an additional 49¢ per book for  
processing handling. This charge is waived if you also choose any one of processing packages 1, 2, 3, 17 or 18.
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22. Electronic data  

	 A. �Computer 
❒ Windows     ❒ Macintosh

	 B.� Automation system 
❒ Destiny 

❒ Other (please include version number) _______________________________________

	 C. �Automation system 
MARC21 (formerly called USMARC) (electronic file name is “microlif.001”)

	 D. �Holding code ________________________________________ (up to 25 characters in length) 
Identification code of your library, school or library district (primarily used for union catalogs).

	 E. �Online Data Delivery 
You’ll receive your MARC records online via Titlewave.

23. Bar Code Information  

	 F. �Bar code symbology 
❒ Code 39     ❒ Codabar     ❒ Interleaved 2 of 5

	 G.� Bar code length ______________________

	 H. �Bar code structure 
Material Type Indicator:     ❒ Patron (2)     ❒ Library (3)     ❒ Textbook (4) 
School ID/Location: (4 to 6 characters) _________________________ 
Check Digit:     ❒ MOD 10     ❒ MOD 43     ❒ None

	 I. �Starting bar code number for this order 
❒ Use the next bar code number in my file at Follett 
❒ Use this bar code number: _____________________________________________________  
❒ I have set aside the following bar code range for Follett: 
_____________________________________ to _____________________________________

	 J. �Personalized bar codes 
We will print the name of your library or another message on your bar codes.  
Please indicate how you would like the bar code message to appear. Limit of two lines,  
30 characters/spaces per line. Use uppercase, lowercase or both. 

First Line 

 
 
Second Line

	 K. Bar code label position 
	� Circle desired placement on the diagram  

to the right. Position “Y” is an excellent  
location for scanning and will not cover  
title information. Check here if cover  
information must remain readable ❒. 
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Vertical Options
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Always Free Shipping 
Visit titlewave.com today!
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If your order includes audiovisual material, please complete 
our A/V Processing & Cataloging Specifications Form.

We offer a wide variety of specialized  
processing and cataloging options.

Call 877.899.8550 or  
email Customer Service at  
customerservice@follett.com  
for more information.

24. Theft detection  
	 ❒ 3-M
	 ❒ Checkpoint 
	           ❒ Standard (frequency number: _____________________)
	           ❒ Date Due (specify location: _____________________)

25. Pocket or date due slip location  
	 ❒ Back flyleaf
	 ❒ Inside back cover
	 ❒ Front flyleaf
	 ❒ Inside front cover

26. Pocket or date due slip location  
	� We will print the name of your library or another message on your book pockets. Fill in the follow-

ing as you would like the message to appear. Limit of two lines, 30 characters/spaces per line.  
Use uppercase, lowercase or both. A third line is available to print your funding source. 
❒ Use the same message as my personalized bar codes. 

First Line 

 
 
Second Line 

 
 
Optional Third Line for Funding Source
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Book Cataloging Specifications
	 ❒ Use my cataloging options on file at Follett School Solutions Inc.  

	 ❒ ��Use cataloging options checked below. The default specification (✧) under each  
classification is used unless another specification is checked. 
❒ These are permanent changes to my book cataloging specifications. 

❒ These are one-time changes to my book cataloging specifications.

	1.	 Subject Headings  
		 ✧	❒ Library of Congress 
			  ❒ Sears (1) 

	2.	 Fiction  
		 ✧	❒ F with first three letters of author’s surname 
			  ❒ FIC with first three letters of author’s surname (1) 
			  ❒ First three letters of author’s surname (2) 
			  ❒ F with first two letters of author’s surname (5) 
			  ❒ F with first letter of author’s surname (8)

	3.	 Nonfiction  
		 ✧	❒ �Classification number with first letter of 

author’s surname
			  ❒ �Classification number with first three letters of 

author’s surname (1)
			  ❒ �Classification number with first two letters of 

author’s surname (2)
			  ❒ �Classification number only (4)
			  ❒ �Classification number with author’s surname (5)

	4.	 Individual Biography  
		 ✧	❒ �92 with first three letters of biographee’s surname
			  ❒ �B with first three letters of biographee’s 

surname (1)
			  ❒ �921 with first three letters of biographee’s 

surname (2)
			  ❒ �B with biographee’s surname (A)
			  ❒ �921 with biographee’s surname (E)

	5.	 Collective Biography  
		 ✧	❒ �920 with first letter of author’s surname
			  ❒ �920 with first three letters of author’s surname (1)
			  ❒ ��920 with first two letters of author’s surname (2)
			  ❒ �BC with first three letters of author’s surname (3)
			  ❒ �920 with author’s surname (5)

	6.	 Easy Fiction  
		 ✧	❒ �E with first letter of author’s surname
			  ❒ �E with first three letters of author’s surname (2)
			  ❒ ��First three letters of author’s surname (4)
			  ❒ �E with first two letters of author’s surname (5)
			  ❒ �Follow fiction options (8)

	7.	 Special Classification Options  
		 ✧	❒ �No special classification option
			  ❒ �J above classification number for all K-8 books (2)
			  ❒ �J above classification number for all K-3 books 

except Easy Fiction (3)
			  ❒ �J above classification number for all K-8 books 

except Easy Fiction (4)
			  ❒ �E above classification number for all  

Easy Nonfiction (5)

	8.	 Short Story Collections  
		 ✧	❒ �808.8 with first three letters of author’s surname
			  ❒ �SC with first letter of author’s surname (1)
			  ❒ �SC with first three letters of author’s surname (2)
			  ❒ �SC with first two letters of author’s surname (4)
			  ❒ �Follow fiction options (6)

	9.	 Foreign Language Options  
		 ✧	❒ �Classification number assigned by subject
			  ❒ �Language code with first three letters of author’s 

surname (3)
			  ❒ �Language classification number with first letter of 

author’s surname (6)
			  ❒ �Language classification number with first three 

letters of author’s surname (8)
			  ❒ �Language code with classification number 

assigned by subject (9)

	10.	 Reference  
		 ✧	❒ Classification number assigned by subject
			  ❒ �R above assigned classification number (1)
			  ❒ REF above assigned classification number (2)
			  ❒ �REF above assigned classification number with 

first three letters of author’s surname (4)
			  ❒ �R above assigned classification number with first 

three letters of author’s surname (9)

	11.	 Professional  
		 ✧	❒ No special marking
			  ❒ �P above classification number of  

professional books (P)
			  ❒ �PRO above classification number of  

professional books (Q)
			  ❒ �PRF above classification number of  

professional books (R)
			  ❒ �PROF above classification number of  

professional books (Z)

We offer a number of additional cataloging 
options. Please call for details.

Always Free Shipping 
Visit titlewave.com today!



Sample Classroom Label Washington Elementary School
McHenry, IL 60050
2nd Grade English

Optional Bar Code
(bar code readable)

Where the Wild Things Are
Maurice Sendak

RL: 4.4 IL: K-3
AR RL: 3.4 MG Pts: 0.5 Quiz#5499
F & P: J

Institution Name

City, State, Zip

Department or Classroom

Book Title

Author’s Name

Optional Information Lines

Classroom Label Options
         ❒ Unattached. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                                             18¢ per book

         ❒ Attached (front flyleaf). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                                     58¢ per book

Standard Information (other than Book Title & Author’s Name)  
	 ❒ Use Information on File 
	 ❒ Use New Information Below 
	� Limit of three lines, 30 characters/spaces per line. Use uppercase, lowercase or both.

	 A. Institution Name 

 
 
	 B. City, State, Zip 

 
 
	 C. Department or Classroom

Optional Information 

	 A. �❒ �Bar Code (includes electronic catalog record) 
❒ Library Circulation System bar code – Use Bar Code Information on page 199. 
❒ Destiny Textbook Manager 
❒ Use the next bar code number in my file at Follett 
❒ Use this bar code number: _________________________________________________________ 
❒ I have set aside the following bar code range for my classroom orders: 
_______________________________________ to _______________________________________

You may choose a maximum of 3 of the following items to include on your labels.  
(Please number your choices by 1, 2, and 3 to indicate the order they should appear on your labels.)
	 B.	 ___ FLR Reading Level & Interest Level (RL: 4.4 IL: K-3)
	 C.	 ___ Accelerated Reader® Reading Level, Interest Level, Point Value & Quiz Number
	 C. ___ (AR RL: 3.4 MG Pts: 0.5 Quiz#5499)
	 D.	 ___ Reading Counts™ Reading Level & Point Value, Lexile Measure 
	 D. ___ (Reading Counts RL: 5.3 Pts: 8.0 800L)
	 E.	 ___ Lexile Measure (800L)
	 F.	 ___ Purchase Order Number & Date of Purchase (PO#: 12345 02/15/09)
	 G.	 ___ Fountas & Pinnell Guided Reading Level (F & P: J)
	 H.	 ___ Funding Source Limit of 30 characters/spaces. Use uppercase, lowercase or both.

	 I.	 ___ Book Number Line (a blank line for you to use as needed) (Book# _____________________)

1340 Ridgeview Drive  |  McHenry, IL 60050-7048
© 2016   11216A 7/16












































































