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A. Purpose 
 

This policy provides for a safe and healthful workplace for each of our employees.  The costs of 
alcohol and drug abuse are both human and economic.  Alcohol and drug abuse has been linked 
to increased accidents and injuries both on and off the job, increased illness, absenteeism, 
tardiness, lowered productivity, diminished judgment, lowered morale among co-workers and 
increased costs.  Alcohol and drug abusers threaten not only their safety, health and job security, 
but also all that of their co-workers. 
 

B. Applicability 
 

Extends to and shall be complied with by all applicants and employees of Thompson Construction 
Group and its subsidiaries, subcontractors, and divisions current and future. 

 
C. Policy 
 

Employees are our most valuable resource, with their safety and health being a paramount 
concern.  We are committed to provide a safe work environment, to protect life and property, and 
to minimize, to the fullest extent possible, accident or injuries.  Consistent with this commitment, 
the Company expects employees to report for work in proper condition to perform their assigned 
duties. 

 
All employees are expected to be in full compliance with the law at all times in their conduct of 
Company business.  However, the policy of Thompson Construction Group goes beyond this 
fundamental goal.  This Company has a responsibility to its customers, owners, and employees. 
 
Pre-employment Alcohol and Drug Screening 

 
Applicants are required to successfully complete a screening for alcohol and/or drugs before they 
are employed. 
 
On-the-Job Use, Influence, Possession or Distribution of Alcohol or Drugs 

 
Thompson Construction Group strictly prohibits the use, possession, bringing onto Company 
property, transportation, concealment, promotion or sale of any of the substances defined in this 
policy.  Said prohibition includes any time 

 when employee is on Company business or time;  

 any time between the beginning and the end of the employee’s workday 
regardless of whether the employee is “on duty” or on Company business or 
property at the time;  

 and/or whenever the employee is on the Company’s property and/or premises 
(including Company vehicle) regardless of purpose. 

 
Prohibited substances include: 
a) Alcoholic Beverages – except as specified below. 
b) Illegal Drugs – including but not limited to unauthorized controlled substances, designer 

drugs, synthetic drugs, look-alikes and any other drug or substance which may affect or 
alter an employee’s senses, responses and/or motor functions. 

c) Prescription Drugs – except as specified below. 
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NOTE:  For the purpose of this policy, the presence of any detectable amount of any prohibited 
substance in the employee’s blood or urine shall constitute possession unless the Company’s 
physician determines that further analysis is warranted. 
 
Alcoholic Beverages 
 
It is not the intent of Thompson Construction Group to prohibit the lawful possession or use of 
alcoholic beverages strictly off the job and off of the Company’s premises (includes Company 
vehicle) when such use does not affect or pose a risk to the employee’s job performance or safety 
or the safety of other employees.  Nor is it the intent of Thompson Construction Group to prohibit 
the possession or responsible use of alcoholic beverages at work related or Company-sponsored 
social occasions where the Company authorizes or allows the possession and/or use of alcoholic 
beverages, including but not limited to such business-related social occasions as customer 
entertainment, Company-sponsored parties, “social hours” at business conferences and 
meetings, etc. 
 
Any off-the-job use of alcohol that affects or poses a risk to the employee’s job performance or 
safety or to the safety of other employees is strictly prohibited.  Likewise, any use of alcohol at 
work-related or Company-sponsored social occasions that interferes or poses a risk to the 
employee’s job performance or safety or to the safety of other employees is strictly prohibited.  
 

Alcohol Prohibited Conduct (same as DOT Standard) 

 

The following shall be considered “prohibited conduct” for purposes of this policy: 

 

 No employee shall report for duty or remain on duty while having an alcohol 

concentration of .04 or greater. 

 No employee shall be on duty to operate a vehicle while the driver possesses alcohol 

 No employee shall use alcohol while performing safety-sensitive functions 

 No employee shall perform safety-sensitive functions within four (4) hours after using 

alcohol 

 No employee required to take a post-accident alcohol test shall use alcohol for eight 

(8) hours following the accident or until he or she undergoes a post-accident alcohol 

test, whichever occurs first 

 If an employee refuses to submit to a post-accident, random, reasonable suspicion, 

return-to-duty, or follow-up alcohol or drug test they will be terminated immediately 

 No employee shall report for duty or remain on duty when the driver uses any 

controlled substance, except when use is pursuant to the instructions of a physician 

who has advised the driver that the substance does not adversely affect the driver’s 

ability to operate a commercial motor vehicle 

 

If an employee engages in prohibited conduct, they are not qualified to drive a commercial 

motor vehicle and shall be immediately removed from service. 
 
 

 

Prescription Drugs 
 
It is not the intent of Thompson Construction Group to prohibit or limit the proper use of lawfully 
prescribed drugs by the employee for whom such drugs are prescribed.  However, it is an 
unfortunate fact that prescription drugs are sometimes abused and taken in excess of 
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recommended dosages or taken by persons other than the one for whom they are prescribed.  
Also, some prescription drugs can be mind altering and/or adversely affect employee reactions or 
judgment.  Many prescription drugs can cause drowsiness that can be hazardous if the employee 
is around machinery or is operating a vehicle.  Therefore, it is necessary for Thompson 
Construction Group to adopt the following requirements regarding the possession and use of 
prescription drugs. 
 
The use and/or possession of prescription drugs is not prohibited provided the following conditions 
are met: 
 
1. The prescription drugs must be prescribed for the employee by a practicing physician in a 

physician/patient relationship with the employee and must be prescribed as treatment of a 
medical condition. 

 
2. The use of the prescription drug must not impair the employee’s functions in any way so 

as to create or interfere with the employee’s ability to safely perform their job. 
 
3. The prescribed drug may be brought onto the Company’s premises or property in order to 

be taken by the employee while at work in accordance with the physician’s instructions 
provided: 

 
a) The medication is in its original vial or container and shall be labeled so as to 

show the name of the medication, the name of the person for whom the 
medication is prescribed, the correct dosage, the doctor’s name, the prescription 
number, the pharmacist’s name and any applicable warning. 

 
b) The medication shall not be older than one year from the issuance date. 

 
c) The employee shall possess only a reasonable amount of medication only for that 

work period. 
 

4. If prescription drugs are used either on or off the job that might affect the employee’s 
senses, response, motor functions, perception or judgment on the job, the employee shall 
notify their supervisor of that fact before commencing work. 

 
Drug Use Prohibitions 
 

a) The sale, possession, manufacture, distribution, dispensation, use or purchase of 
drugs on Company property or during working time is against Company policy 
and will result in immediate discharge. 

 
b) For the purpose of this policy, an employee is presumed to be under the influence 

of drugs if a urinalysis or another accepted testing procedure shows a forensically 
acceptable positive quantum of proof of drug usage. 

Drug Testing 
 

Testing shall be performed in any of the following instances: 
a) Testing of employees 

1. All applicants, as a condition of employment, will be tested for substance 
abuse before being placed on a job.  Applicants who refuse to be tested 
or who test positive for drugs will be refused employment. 

2. Employees will be tested randomly, 
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3. Any employee involved in an on-the-job accident resulting in damage to 
equipment or if the employee or any other person is referred or treated by 
an outside medical facility or doctor will be required to submit to drug 
screening if there is a reasonable basis for believing that drug use by the 
reporting employee could have contributed to the injury or illness. 

4. Employees will be asked to submit to a test if cause exists to indicate that 
their health or ability to perform work may be impaired.  Factors which 
would establish cause include, but are not limited to: 
a. Sudden changes in work performance 
b. Repeated failure to follow instructions or operating procedures 
c. Violation of Company safety policies or failure to follow safe work 

practices 
d. Being involved in an accident 
e. Negligence or carelessness 
f. Discovery or presence of drugs in an employee’s possession or 

near the employee’s work place 
g. Odor of, and/or residual odor peculiar to some chemical or 

psychoactive substance 
h. Unexplained and/or frequent absenteeism 
i. Unusual, irrational, or erratic behavior 
j. Arrest for a drug related crime 

5. If a supervisor trained in compliance with recognition of Drug and Alcohol 
believes cause exists, the supervisor shall report their findings and 
personal observations to the Human Resources or Safety personnel for 
that job site.  The employee will then be asked to consent to a test. 

6. Employee will be tested at a minimum of once each year. 
7. Commercial vehicle operator drivers shall also be subject to testing as 

required by federal and state statutes or regulations relating to license 
and/or occupation. 

8. Employee will be tested when required by Customer. 
9. Employees will also be tested as a part of, and within twelve (12) months 

following completion of alcohol and/or drug rehabilitation program. 
 

DOT Random Testing 

The Company conducts random drug and alcohol testing.  The 

Company or its agents will submit all drivers’ names to a random 

selection system.  The random selection system provides an equal 

chance for each driver to be selected each time random selection 

occurs.  Random selections will be reasonably spread throughout 

the year.  The Company will drug test, at a minimum, 50 percent of 

the average number of driver positions in each calendar year or at a 

rate established by the Department of Transportation for the given 

year.  The Company can select a minimum higher than the average 

number of driver positions in each calendar year for random alcohol 

testing, or at the rate established by the DOT for the given year.   

 

Random selection, by its very nature, may result in drivers being 

selected in successive selections or more than once a calendar 

year.  Alternatively, some drivers may not be selected in a calendar 

year. 
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If a driver is selected at random, for either drug or alcohol testing, a 

Company official will notify the driver.  Once notified, every action 

the driver takes must lead to a collection.  If the driver engages in 

conduct that does not lead to a collection as soon as possible after 

notification, such conduct may be considered a refusal to test. 
 

DOT Post-Accident Testing 

The driver must submit to drug and alcohol testing any time he or 

she is involved in an accident where  

(1) a fatality is involved; or 

 (2) the driver receives a citation for a moving violation 

arising from the accident, and any party involved requires 

immediate treatment for an injury away from the accident scene, or 

if any vehicle involved incurs “disabling damage” (i.e., must be 

towed away). 

 

 Following any accident, the driver must contact the Company as 

soon as possible.  The driver has been presented with an 

information card setting forth certain instructions for post-accident 

drug and alcohol testing.  The driver shall follow the instructions 

contained on the information card as well as any additional 

instructions from the Company or its representatives. 

 

Any time a post-accident drug or alcohol test is required, it must be 

performed as soon as possible following the accident.  If no alcohol 

test can be made within eight (8) hours, attempts to perform an 

alcohol test shall cease.  If no urine collection can be obtained for 

purposes of post-accident drug testing within thirty-two (32) hours, 

attempts to make such collection shall cease. 
 

In the event that federal, state, or local officials conduct breath or 

blood tests for the use of alcohol and/or urine tests for the use of 

controlled substances following an accident, these tests may meet 

the requirements of this section, provided the tests conform to 

applicable federal, state, or local requirements.  The Company may 

request testing documentation from such agencies, and may ask 

the employee to sign a release allowing the Company to obtain 

such test results. 
 

D. Testing Requirements 
 

I. All testing will be conducted by a trained Company representative or Company approved 
toxicology laboratory dedicated to testing for drugs and abuse.  The representative and 
the laboratory will use chain-of-custody procedures to ensure integrity in specimen 
handling. 

II. A photo ID, if not personally known to the drug-testing representative, must be presented 
at the time of collection to ensure proper identity. 

III. The donor will be asked to empty their pockets and display the contents to the collector.  
They will also be asked to remove any outer clothing i.e. Jackets, coveralls, heavy coats, 
or hats. 
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IV. A Company Approved informed consent and release of liability form must be signed by 
each applicant/employee.  Each applicant/employee must sign the 
authorization/certification section of the drug test request and chain of custody form after 
reading and understanding it. 

V. The results of all positive laboratory tests shall be provided to the applicant/employee if 
requested.   

VI. An employee testing positive on a drug test will be dismissed.  The employee may be 
rehired after a minimum term of thirty (30) days after completing an approved employee 
assistance program.  The employee will complete this program at their own expense.  If 
the employee refuses treatment or fails to successfully complete the Employee 
Assistance Program (EAP), they will not be rehired.  The employee, if rehired, will be 
subject to periodic, unannounced testing over a period of one year and will be required to 
sign an aftercare testing agreement. 

VII. An applicant or an employee having a second positive drug test during their employment 
at Thompson Construction Group will be terminated and not eligible for rehire for one 
year.  To be rehired, the employee will need to show steady work experience for the past 
12 months preferably with an employer who performs random drug testing and proof of 
completion of an approved rehabilitation program.  The employee will be subject to 
preemployment drug testing which could include hair testing and subsequent 
unannounced testing for one year after date of rehire.  Any employee who tests positive a 
third time will not ever be eligible for rehire. 

VIII. Any applicant/employee who refuses a test or who attempts to invalidate and/or 
circumvent it shall not be hired or will be terminated. 

IX. Because of the serious nature of this policy, all tests results will remain strictly 
confidential, with the exceptions listed below: 

The testing lab, Human Resources, immediate supervisor, management, 
Company nurse and/or physician, employee or applicant. 

 
Searches 
 
The Company reserves the right to conduct searches of its property and premises at any time and 
to conduct searches of the persons or personal property of all persons entering upon the 
Company or client’s premises for the purpose of enforcing the prohibitions set forth above. 
 
Generally, no such personal search will be conducted unless authorized by the Site Manager, 
President or Human Resources.  However, where time is of the essence and obtaining the 
authorization of one of the above Company officials is not practical, such a search may be 
conducted if the manager/supervisor feels that compelling reasons exist to believe that such a 
search is warranted.  

 
Prohibited Articles 
 
It is the policy of Thompson Construction Group that the possession, transportation, concealment, 
promotion or sale of illegal drug paraphernalia while on Company property or the client’s site, 
while on Company business or any time between the beginning and the end of the workday 
regardless of whether the employee is on duty, is prohibited.  Examples of drug paraphernalia 
include, but are not limited to pipes used to smoke drugs, roach clips, needles and syringes, 
spoons used to heat or cook drugs, and roll-your-own papers. 
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Drug Urinalysis for DOT Covered 

 

Drug testing will be performed through urinalysis.  Urinalysis will test or the presence of 

drugs and/or metabolites of the following controlled substances:  (1) marijuana; (2) 

cocaine; (3) opiates; (4) amphetamines; and (5) phencyclidine (PCP). 

 

The urinalysis procedure starts with the collection of a urine specimen.  Urine specimens 

will be submitted to a SAMHSA-certified laboratory for testing.  As part of the collection 

process, the specimen provided will be split into two vials:  a primary vial and a secondary 

vial.  The SAMHSA-certified laboratory will perform initial screenings on all primary vials.   

 

In the event that the primary specimen tests positive, a confirmation test of that specimen 

will be performed before being reported by the laboratory to the MRO as a positive. 

 

All laboratory results will be reported by the laboratory to a Medical Review Officer (MRO) 

designated by the Company.  Negative test results shall be reported by the MRO to the 

Company.  Before reporting a positive test result to the Company, the MRO will attempt to 

contact the driver to discuss the test result.  If the MRO is unable to contact the driver 

directly, the MRO will contact the Company management or official designated in advance 

by the Company, who shall, in turn, contact the driver and direct the driver to contact the 

MRO.  Upon being so directed, the driver shall contact the MRO immediately, or if after the 

MRO’s business hours and the MRO is unavailable, at the start of the MRO’s next business 

day.  In the MRO’s sole discretion, a determination will be made as to whether a result is 

positive or negative.  If, after failing to contact the MRO after 5 days, or if the driver cannot 

be contacted at all within 30 days, the MRO may verify the test as positive.  After any 

positive verification the driver may petition the MRO to reopen the case for 

reconsideration. 

 

Pursuant to DOT regulations, individual test results for driver/applicants and drivers will 

be released to the Company and will be kept strictly confidential unless consent for the 

release of the test results has been obtained.  Any individual who has submitted to drug 

testing in compliance with this policy is entitled to receive the results of such testing upon 

timely written request. 

 

An individual testing positive may make a request of the MRO to have the secondary vial 

tested.  The secondary vial must be tested by a different SAMHSA-certified lab than tested 

the primary specimen.  The individual making the request for a test of the second 

specimen must pre-pay all costs associated with the test.  The request for testing of a 

secondary specimen is timely if it is made to the MRO within 72 hours of the individual 

being notified by the Company of a positive test result. 

 

 

Alcohol Tests for DOT covered 

 

The Company will perform alcohol-testing using a device that is on the National Highway 

Traffic Safety Administration’s (NHTSA) Conforming Products List (CPL) and meets the 

DOT’s testing requirements.  This may be a breath-testing device or a saliva-based testing 

device, and may be provided through a vendor or agent.  The device will be operated by a 

technician who is certified and trained on the specific device he or she will be operating.  
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The driver shall report to the alcohol-testing site as notified by the Company.  The driver 

shall follow all instructions given by the alcohol technician. 

 

Any initial test indicating a blood alcohol concentration (BAC) of .02 or greater will be 

confirmed on an evidential breath testing device (EBT) operated by breath alcohol 

technician (BAT).  The confirmation test will be performed no sooner than 15 minutes and 

no later than 30 minutes following the completion of the initial test.  In the event the 

confirmation test indicates a BAC of .02 to .0399, the driver shall be removed from duty for 

24 hours or until their next scheduled on-duty time, whichever is longer.  Drivers with tests 

indicating a BAC of .04 or greater are considered to have engaged in prohibited conduct, 

which may result in disciplinary action up to and including termination.  All alcohol tests 

shall be performed just prior to, during, or just after duty. 

 

DOT Prior Positive Drug or Alcohol Tests 

 

According to Federal Motor Carrier Safety Administration and Department of 

Transportation Regulations, Thompson is required to perform previous employment 

background checks for all potential/current drivers.  The former employer has 30 days to 

respond.  According to the Regulations the previous employer has to provide Thompson 

with drug and alcohol information as far back as 3 years.  If the employee has been hired 

and the previous employer’s information shows the employee had a previous positive drug 

and/or alcohol test, the company reserves the right to terminate the employee’s 

employment immediately. 

 
Definition of Positive Test Results 
 
A positive test result in violation of this program is defined as: 
a) a refusal to cooperate in testing; 
b) an employee’s admission they have a prohibited amount of illegal or unauthorized drugs 

or their metabolites in their system; 
c) a Blood Alcohol Concentration of .08 or more or a positive on breath test instrument; 
d) Positive urine test 
e) Positive hair test 
f) Positive oral swab test 

 
Any employee who engages in prohibited conduct shall at termination at their request be provided 
with the names, addresses, and telephone numbers of qualified substance abuse professionals 
(SAPs).   If the employee desires to become re-qualified for employment after thirty (30) days, the 
employee must be evaluated by a SAP and submit to any treatment the SAP prescribes.  The 
costs of any SAP evaluation or prescribed treatment shall be borne by the employee.  Following 
evaluation and treatment in order to become re-qualified, the employee must submit to and 
successfully complete a return-to-duty drug and/or alcohol test.  Such employees are also subject 
to follow-up testing.  Follow-up testing is separate from and in addition to the Company’s 
reasonable suspicion, post-accident, and random testing procedures.  The schedule for follow-up 
testing shall be unannounced and in accordance with the instructions of the SAP.  Follow-up 
testing may continue for a period of up to twelve (12) months following the employee’s return to 
duty.  No fewer than six (6) tests shall be performed in the first twelve (12) months of follow-up 
testing.  The Company does not guarantee or promise a position to the employee should they 
complete the rehabilitation and regain qualified status. 
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Dilute specimen  
 
A dilute negative specimen will require a retest.  A second dilute test without a medical reason 
carries the same consequence as testing positive.  The collection for another test must be done 
as soon as the first results are known (no later than the following morning).  Employees should be 
instructed not to consume fluids after 9:00 p.m. the night before collection.  They should also limit 
fluid intake to a minimum the day of collection.  It is the employee’s responsibility to monitor their 
intake of fluids to prevent another dilute specimen. 
 
A positive dilute is treated as positive drug test and will result in immediate termination. 
 
Disciplinary Action Based Breathalyzer Test 
 
Alcohol (Non DOT Driver)  
a) An employee having a Breathalyzer blood alcohol level between .03 and .07 will be 

suspended for 5 days without pay.  An employee having a blood alcohol level at .08 or 
above will be dismissed. 

b) An employee may be rehired after completing an approved employee assistance 
program.  The employee will complete this program at their own expense.  If the 
employee refuses treatment or fails to successfully complete the EAP, they will not be 
hired.  The employee, if rehired, will be subject to periodic, unannounced testing over a 
period of one year and will be required to sign an aftercare testing agreement.  

c) Any employee having a second blood alcohol test above .03 during their employment at 
Thompson Construction Group will be terminated and not eligible for rehire for minimum 
of one year. A third positive drug test will result in the employee never being considered 
for rehire again. 

d) Any employee who refuses a test or who attempts to invalidate and/or circumvent same 
shall be terminated. 

 
 

Testing for Drugs (Non-DOT) 
 
Testing for the presence of alcohol will be conducted by saliva swabs, blood-alcohol analysis, 
and/or alcohol breath test instrument.  Screening for the presence of drugs or their metabolites 
will be conducted by urine tests, enzyme multiple immunoassay, hair tests, oral swabs and/or 
other appropriate methodology.  Confirmatory testing by gas chromatography/mass spectrometry 
and/or other appropriate methodology will be conducted whenever the screen threshold results 
indicate a positive presence. 
 
Drug screening may include, but not be limited to, substances on the following list: 
 
Amphetamines  Cocaine   Methylenedioxymethamphetamine 
Barbiturates  Methadone   Opiates/Morphine 
Benzodiazepines Methaqalone   Phencyclidine 
Cannabinoids  Methamphetamine   Propoxyphene 
 
 
All specimens with a confirmed positive test result will be retained by the laboratory for a period of 
six months.  A copy of the laboratory report will be made available to the employee.  Procedures 
to maintain the chain-of-custody and safeguard sample integrity will be followed.  The employee 
may at their own expense arrange for the controlled transfer of a portion of the sample for an 
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independent test at a laboratory facility chosen by the employee.  The Company shall give such 
consideration to such independent tests as it deems appropriate. 
 

Alcohol (DOT Driver) 

 

Any driver who engages in prohibited conduct shall at termination be provided with the 

names, addresses, and telephone numbers of qualified substance abuse professionals 

(SAPs).  If the driver desires to become re-qualified after thirty (30) days, the driver must be 

evaluated by a SAP and submit to any treatment the SAP prescribes.  Following evaluation 

and treatment, if any, in order to become re-qualified, the driver must submit to and 

successfully complete a return-to-duty drug and/or alcohol test.  Such driver is also 

subject to follow-up testing.  Follow-up testing is separate from and in addition to the 

Company’s reasonable suspicion, post-accident, and random testing procedures.  The 

schedule for follow-up testing shall be unannounced and in accordance with the 

instructions of the SAP.  Follow-up testing may continue for a period of up to six (6) 

months following the driver’s return to duty.  No fewer than six (6) tests shall be performed 

in the first twelve (12) months of follow-up testing.  The costs of any SAP evaluation or 

prescribed treatment shall be borne by the driver.  The Company does not guarantee or 

promise a position to the driver should they regain qualified status.   

 

Any driver with Blood Alcohol level over .08 will be terminated.  Any employee having a 

breathalyzer confirmation test with a level indicating a BAC of .02 to .0399, the driver shall 

be removed from duty for 24 hours or until their next scheduled on-duty time, whichever is 

longer.  Drivers with tests indicating a BAC of .04 or greater are considered to have 

engaged in prohibited conduct.  All alcohol tests shall be performed just prior to, during, 

or just after duty.  
 
Refusal to Test 
 
Refusal to submit to the types of drug and alcohol tests employed by the Company will be grounds 
for refusal to hire applicants and to terminate employment of existing employees.  A refusal to test 
is defined to be conduct that would obstruct the proper administration of a test.  Refusing to sign 
the alcohol form is considered a refusal to test.  A delay for providing a urine, breath or saliva 
specimen could be considered a refusal. This is the failure to report for the drug test within 15 
minutes of notification or in as shortest reasonable time possible.  If an employee cannot provide 
a sufficient quantity or urine or breath, as defined by DOT guidelines, it will be treated as a failure 
to test.  It the employee believes there is a medical justification, they can request an evaluation by 
a physician of the Company’s choice.  If the physician cannot find a legitimate medical explanation 
for the inability to provide a specimen (either breath or urine), it will be considered a refusal to test.  
In that circumstance the employee has violated one of the prohibitions of the regulations. 
 
Shy Bladder 
 
A donor will have up to three hours from the initial attempt to give a specimen for a urine drug test.  
The donor may consume up to 40 ounces of fluid and must stay within the area designated by the 
collector. If he leaves before the three hours and does not give a sample, he will be considered as 
having refused a test.  If at the end of three hours he is unable to provide the specimen, it will be 
treated as a refusal to test, a positive result.  The employee may provide a written statement from 
a physician that sets forth the determination of the reasons why the employee is unable to provide 
a urine sample.  At that time, alternate testing may be considered such as hair testing. 
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Employee Assistance and Rehabilitation 
 
a) Employee Assistance 

 
Employee Assistance Programs (EAP’s) are confidential programs established by the 
Company and designed to help employees and their families with personal problems, 
including drug and alcohol problems.  EAP’s are administered by independent 
organizations, and no record of an employee’s EAP utilization will be kept in Company file. 

 
b) Voluntary Rehabilitation 

 
Thompson Construction Group encourages any employee with an alcohol and/or drug 
related condition to voluntarily seek assistance.  The Company has provided for an 
Employee Assistance Plan (EAP) with the appropriate State agencies or which the 
employee may contact directly or through the Human Resources department for 
confidential counseling regarding alcohol or drug related conditions. 
 

Confidentiality 
 

Self-referrals, participation in an alcohol and/or drug treatment and rehabilitation program, and 
laboratory screening for alcohol and/or drugs will be treated in a confidential manner.  Because of 
the serious nature of this policy, all test results will remain strictly confidential, with the exception 
of Management and the Human Resources Department. 

 
NOTE:  Results of blood alcohol tests will be maintained in confidential medical files and will not 
be placed in an employee’s personnel file. 
 
 
 
 

D. Responsibility 
 
It is the responsibility of the immediate supervisor to notify the Human Resources department 
when they have reason to believe an employee is using or working under the influence of alcohol 
and/or drugs.  It is the responsibility of the immediate supervisor to request a laboratory screening 
when an employee is involved in an accident which requires professional medical treatment or 
which causes Company property damage.  It is the responsibility of the Human Resources 
Director for the consistent interpretation and administration of this program. 
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