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INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: Thé attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
instructions provide critical information about requirements that if overlooked could lead to
disqualificetion of & Vendor’s bid. All bids must be submitted in accordance with the provisions
contained in these instructions and the Solicitation, Failure to do so may result in disqualification

of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the
Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.

[] A pre-bid meeting will not be held prior to bid opening

[JA NON-MANDATORY PRE-BID meeting will be held at the following place and time:

[l A MANDATORY PRE-BID meeting will be held at the following place and time:

Public Service Commission
201 Brooks St
Charleston WV 25301

10:00 a.m. on Wednesday, July 19, 2017

All Vendors submitting a bid must attend the mandatory pre-bid meeting, Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor's bid. No one person
attending the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. The State will not accept any other form of proof or documentation to

verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list on
the attendance sheet his or her name and the name of the Vendor he or she is representing.

Revised 07/07/2017

P4



Additionally, the person attending the pre-bid meeting should include the Vendor’s E-Mail
address, phone number, and Fax number on the attendance sheet. It is the Vendor’s responsibility
to locate the attendance sheet and provide the required information, Fajlure to complete the
attendance sheet as required may result in disqualification of Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive aftér the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid,

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible. Any discussions or aiswers io questions at the pre-bid meeting
are preliminary in nature and are non-bindi g. Official and binding answers to questions will be
published in a written addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division, Questions must be submitted in writing. All questions
must be submitted on or before the date listed below and to the address listed below in order to
be considered. A written response will be published in & Solicitation addendum if a response is
possible and appropriate. Non-written discussions, conversations, or Questions and answers
regarding this Solicitation are preliminary in nature andare nonbinding,

Submitted e-mails should have solicitation number in the subject line.

Question Submission Deadline: JUIy 24, 2017 at 9:00 AM (EST)

Submit Questions to: Jesslca S. Chambers

2019 Washington Strect, East

Charleston, WV 25305

Fax: (304) 558-4115 (Vendors should not use this fax number for bid submission)

Email: Jessica.S.Chambers@wv.gov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid
conference. Only information issued in writing and added to the Solicitation by an official
written addendum by the Purchasing Division is binding.

6. BID SUBMISSION: All bids must be submitted electronically through wvOASIS or signed
and delivered by the Vendor tq the Purchasing Division at the address listed below on or before
the date and time of the bid opening, Any bid received by the Purchasing Division staff is
considered to b¢ in the possession of the Purchasing Division and will not be returned for any
reason. The Purchasing Division will niot accept bids, modification of bids, or addendum
acknowledgment forms via e-mail. Acceptable delivery methods include eiectronic submission
via wyOASIS, hand delivery, delivery by courier, or facsimile.
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- The bid delivery address is:
Department of Administration, Purchasing Division
2019 Washington Street East
Charleston, WV 25305-0130

A bid that is not submitted electronically through wvOASIS should contain the information
listed below on the face of the envelope or the bid may be rejected by the Purchasing Division.:

SEALED BID:

BUYER:

SOLICITATION NO.: a
BID OPENING DATE:

BID OPENING TIME;

FAX NUMBER:

The Purchasing Division may prohibit the submission of bids electronically through wvOASIS at
its sole discretion. Such a prohibition will be contained and communicated in the wvOASIS
system resulting in the Vendor’s inability to submit bids through wvOASIS. Submission of a
response to an Expression or Interest or Request for Proposal is not permitted in wvOASIS.

For Request For Proposal (“RFP”) Responses Only: In the event that Vendor is responding
to a request for proposal, the Vendor shall submit one original technical and one original cost
proposal plus convenience copies of each to the Purchasing Division at the
address shown above. Additionally, the Vendor should identify the bid type as either a technical
or cost proposal on the face of each bid envelope submitted in response to a request for proposal

as follows:

BID TYPE: (This only applies to CRFP)
[[] Technical
[] Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened st the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date
and time will result in bid disquelification. For purposes of this Soficitation, a bid is considered
delivered when confirmation of delivery is provided by wvOASIS (in the case of electronic
submission) or when the bid is time stamped bythe official Purchasing Division time clock (in
the case of hand delivery).

Bid Opening Date and Time: August 1, 2017 at 1:30 PM (EST)

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East
Charleston, WV 25305-0130
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§. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issued by the Purchasing Division. Vendor should
acknowledge receipt of all addenda issued with this Solicitation bycm;xpleting an Addendum

may result in bid disqualification. The addendum acknowledgement should be submitted with
the bid to expedite document processing.

result in bid disqualification.
10. ALTERNATES: Any model, brand, or specification listed in this Solicitation estgblishes the

acceptable level of quality only and is not intended to reflect ggreference for, or in any way
favor, a particular brand or vendor. Vendors may bid alternatesto a listed model or brand

provided that the alternate is at least equal to the madel or brand and complies with the required

items in its bid and should include manufactirer’s specifications, industry literature, and/or any
othicr relevant documentation demonstrating the equality of the aiternate items. Failure to provide
information for alternate iterms may be grounds for rejection of a Vendor’s bid.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,
clarifications, or other proposed modifications in its bid, Exceptions to, clarifications of, or
modifications of a requirement or term and condition of the Solicitation may result in bid

disqualification.

12. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State
Rules §148-1-6.6, communication with the State of West Virginia or any of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Division, is strictly prohibited without prior Purchasing Division
approval. Purchasing Division approval for such communication is implied for all agency
delegated and exempt purchases,

13. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be
properly registered with the West Virginia Purchasing Division and must have paid the $125 fee,
if applicable.

14. UNIT PRICE: Unit prices shall prevail in cases of u discrepancy in the Vendor’s bid.

15. PREFERENCE: Vendor Preference may only be granted upon written request and only in
accordance with the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules.
A Vendor Preference Cestificate form has been attached hereto to allow Vendor to apply for the

preference. Vendor’s failure to submit the Vendor Preference Certificate form with its bid will
result in denial of Vendor Preference. Vendor Preference does not apply to construction projects,
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16. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any
solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-
37(a}(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-
owned, or minority-owned business undér W. Va. CSR § 148-22-9 shall be provided the same
preference made available to any resident vendor. Any non-resident small, women-owned, or
minority-owned business must identify itself as such in writing, must submit that writing to the
Purchasing Division with its bid, and must be properly certified under W. Va. CSR § 148-22-9
prior to contract award to recejve the preferences made available to resident vendors. Preference
for a non-resident small, women-owned, or minority owned business shall be applied in
accordance with W. Va, CSR § 148-22-9.

17. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive
minor irregularities in bids or specifications in accordance with West Virginia Code of State
Rules § 148-1-4.6.

18. ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wwOASIS can be accessed and viewed by the Purchasing Division staff
immediately upon bid opening. The Purchasing Division will consider any file that cannot be
immediately accessed and viewed at the time of the bid opening (such as, encrypted files,
password protected files, or incompatibie files) to be blank or incomplete as context requires,
and are therefore unacceptable. A vendor will not be permitted to unencrypt files, remove
password protections, or resubmit documents after bid opening to make a file viewable if those
documents are required with the bid. A Vendor may be required to provide document passwords
or remove access restrictions to allow the Purchasing Division to print or electronically save
documents provided that those documents are viewable by the Purchasing Division prior to
obtaining the passward or removing the access restriction.

19. NON-RESPONSIBLE: The Purchasing Division Director reserves the right to reject the
bid of any vendor as Non-Responsible in accordance with W. Va. Code of State Rules § 148-1-

5.3, when the Director determines that the vendor submitting the bid does not have the capability
to fully perform, or lacks the integrity and reliability to assure good-faith performance.”

20. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part
in accordance with W. Va. Code of State Rules § 148-1-4.5. and § 148-1-6.4.b.”
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b the competitive bidding laws of West Virginia Code §§ 5A-3-1 ef seq,, 5-22-1 et seq, and
SG-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public: disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any documeit labeled “confidential,” “proprietary,” ‘““rade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-] et seq. All
submissions are subject to public disclosure without notice.

22. INTERESTED PARTY DISCLOSURE: W Va. Code § 6D-1-2 requires that for
contracts with an actual or cstimated value of at least $100,000, the vendor must submit to the
Purchasing Division a disclosure of interested parties to the contract, prior to contract award,
That disclosure must occur on the form prescribed and approved by the WV Ethics Commission,
A copy of that form is included with this golicitation or can be obtained from the WV Ethics
Commission, "Interested parties” means: (1) A business entity performing work or service
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GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: [ssuance of a Award Document signed by the
Purchasing Division Director, or his designee, and approved as to form by the Attomey
General’s office constitutes acceptance of this Contract made by and between the State of West
Virginia and the Vendor. Vendor’s signature on its bid signifies Vendor’s agreement to be bound
by and accept the terms and conditions contained in this Contract.

2. DEFINITYONS: As used in this Solicitation/Contract, the following terms shall have the
meanings attributed to them below. Additionea! definitions may be found in the specifications
included with this Soljcitation/Contract.

2.1. “Agency” or “Agencies” means the agency, board, commission, or other entity of the State
of West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2. “Bid” or “Proposal” means the véndors submitted response to this solicitation.

2.3. “Contract” means the binding agreement that is entered into between the State and the
Vendor to provide the goods or services requested in the Solicitation.

2.4. “Director” means the Director of the West Virginia Department of Administration,
Purchasing Division.

2.5. “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.6, “Award Document” means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attorney General, that identifies the Vendor as the

contract holder.

2.7, “Solicitation” means the official notice of an opportunity to supply the State with goods or
services that is published by the Purchasing Division.

2.8, “State” means the State of West Virginia and/or any of its agencies, commissions, boards,
etc. as context requires.

2.9. “Vendor” or “Vendors” means any entity submitting a bid in response to the
Solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that
has been awarded the Contract as context requires.
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PN



3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be
determined in ac with the category that has been identified ns applicable to this
Contract below:

[/l Term Contract

Initial Contract Term: This Contract becomes effective on
upon award and extends for a period of ane (one) yean(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the Agency,
and the Vendor, with approval of the Purchasing Division and the Attorney General’s office
(Attorney General approval is as to form only). Any request for renewal should be submitted to

appropriate renewal term, A Contract renewal shal] be in aocor{!anee with the terms and
conditions of the original contract. Renewal of this Contract is limited to three (3)

successive one (1) year periods or multiple renewal periods of less than one Yyear, provided that
the multiple renewal periods do not exceed % months in total, Automatic renewal of

delivery order is issued. No delivery order may be extended beyond one year after this Contract
has expired.

[] Fixed Period Contract: This Contract becomes effective upon Vendor's receipt of the notice
to proceed and must be completed within days.

[] Fixed Period Contract with Renewals: This Contract becomes effeciive upon Vendor’s
receipt of the notice to proceed and part of the Contract more fully described in the aftached

specifications must be completed within days.

Upon completion, the vendor agrees that maintenance, monitoring, or warranty services will be
provided for one year thereafier with an additional successive one year
renewal periods or multiple renewal periods of less than one year provided that the multiple
renewal periods do not exceed months in total. Automatic renewal of this
Contract is prohibited.

[] One Time Purchase: The term of this Contract shail run from the issuance of the Award
Document until all of the goods contracted for bave been delivered, but in no event will this
Contract extend for more than one fiscal year,

[] Other: See attached.
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4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately
upon receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise
specified, the fully executed Award Document will be considered notice to proceed.

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.

Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or.less
than the quantities shown.

Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

[] Combined Service and Goods: The scope of the service and deliverable goads to be
provided will be more clearly defined in the specifications included herewith.

[] One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been deliversd, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency
to purchase goods or services in the open market that Vendor would otherwise provide under this
Contract if those goods or services are for immediate or expedited delivery in an emergency.
Emergencies shall include, but are not limited to, delays in transportation or an unanticipated
increase in the volume of work. An emergency purchase in the open market, approved by the
Purchasing Division Director, shali not constitute of breach of this Contract and shall not entitle
the Vendor to any form of compensation or damages. This provision does not excusc the State
from fulfilling its obligations under a One Time Purchase contract.

7. REQUIRED DOCUMENTS: All of the items checked below must be provided to the
Purchasing Division by the Vendor as specified below.

BID BOND (Construction Only): Pursuent to the requirements contained in W, Va. Code §
5-22-1(c), All Vendors submitting a bid on a construction project shall furnish a valid bid bond
in the emount of five percent (5%) of the total amount of the bid protecting the State of West
Virginia. The bid bond must be submitted with the bid.

[¥] PERFORMANCE BOND: The apparent successful Vendor shall provide a performance
bond in the amount of 100% . The performance bond must be received by the
Purchasing Division prior to Contract award. On construction contracts, the performance bond
must be 100% of the Contract value.
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LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide &
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Msterial Payment Bond, the Vendor may
provide certified checks, cashier's checks, or irrevocable Ietters of credit. Any certified check,
cashier’s check, or irrevocable letter of credit provided in lieu of 2 bond must be of the same
amount and delivered on the same schedule as the bond it replaces. A letter of credit submitted in
lieu of 8 performance and labor/material payment bond will only be ellowed for projects under
$100,000. Persona) or business checks are not acceptable. Notwithstanding the foregoing, West
Virginia Code § 5-22-1 (d) mandates that a vendor provide a performance and labor/material
payment bond for construction projects, Accordingly, substitutions for the performance and
labor/material payment bonds for construction projects is not permitted.

[J MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award,

LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall fumish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division.

Ad s defined in Section 3 - Qualifications

The apparent successful Vendor shall also fumish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of whether or not
that requirement is listed above,
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8. INSURANCE: The apparent successful Vendor shall firnish proof of the insurance identified
by & checkmark below prior to Contract award. Subsequent to contract award, and prior to the
insurance expiration date, Vendor shall provide the Agency with proof that the insurance
mandated herein has been continued. Vendor must also provide Agency with immediate notice of
any changes in its insurance policies mandated herein, including but not Jimited to, policy
cancelation, policy reduction, or change in insurers. The insurance coverages identified below
must be maintained throughout the life of this contract. The apparent successful Veridor shall also
furnish proof of any additional insurance reqmrcments conteined in the spemﬁcatlons prior to
Contract award regardless of whether or not that insurance requirement is listed in this section.

Vendor must maintain:

Commercial General Liability Insurance in at least an amount of:
$1,000,000.00 or more

Automobile Liability Insurance in at least an amount of: $100.000.00 or more

] Professional/Maipractice/Errors and Omission Insurance in at least an amount of:

[J Commercial Crime and Third Party Fidelity Insurance in an amount of:

[] Cyber Liability Insurance in an amount of:

[] Builders Risk Insurance in an amount equal to 100% of the amount of the Contract.

O
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9. WORKERS' COMPENSATION INSURANCE: The apparent successful Vendor shall
comply with laws relating to workers compensation, shall maintain workers’ compensation
insurance when required, and shall fumnish proof of workers® compensation insurance upon
request.

10. LITIGATION BOND: The Director ressrves the right to require any Vendor that files a
protest of an award to submit a litigation bond in the amount equal to one percent of the Jowest
bid submitted or $5,000, whichever is greater. The entire amount of the bond shall be forfeited if
the hearing officer determines that the protest was filed for frivolous or improper purpose,
including but not limited to, the purpose of harassing, causing unnecessary delay, or needless
expense for the Agency. All litigation bonds shall be made payable to the Purchesing Division.
In lieu of a bond, the protester may submit a cashier’s check or certified check payable to the
Purchasing Division. Cashier’s or certified checks will be deposited with and held by the State
Treasurer’s office. If it is determined that the protest has not been filed for frivalous or improper
purpose, the bond or deposit shall be returned in its entirety.

11. LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount of

This clause shall in no way be considered exclusive and shall not limit the State or Agency's

right to pursue any other available remedy.

12. ACCEPTANCE: Vendor's signature on its bid, or on the certification and signature page,
constitutes an offer to the State that cannot be unilaterally withdrawn, signifies that the product
or service proposed by vendor meets the mandatory requirements contained in the Solicitation
for that product or service, unless otherwise indiceted, and signifies acceptance of the terms and
conditions contained in the Solicitation unless otherwise indicated.

13. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified
elsewhere within this Solicitation/Contract by the State. A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so, may result in bid disqualification,

14. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be
made after the delivery and acceptance of goods or services. The Vendor shall submit invoices,

in arrears.
15. PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a
Purchasing Card program, administered under contract by a banking institution, to process

paymet for goods and services. The Vendor must accept the State of West Virginia’s
Purchasing Card for payment of al! orders under this Coutract vnless the box below is checked.

Vendor is not required to accept the State of West Virginia’s Purchasing Card as payment for
all goods and services.
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16. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes arising out of this Contract and the transections contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

17. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess
additional charges that were not either expressly provided for in the solicitation published by the
State of West Virginia or included in the unit price or lump sum bid amount that Vendor is
required by the solicitation to provide. Including such fees or charges as notes to the solicitation
may result in rejection of vendor’s bid. Requesting such fees or charges be paid after the
confract has been awarded may result in-cancellation of the contract.

18. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds
being appropriated by the Legislature or otherwise being made available. In the cvent funds are
not appropriated or otherwise made available, this Contract becomes void and of no effect
beginning on July 1 of the fiscal year for which funding has not been appropriated or otherwise
made available.

19. CANCELLATION: The Purchasing Division Director reserves the right to cancel this
Contract immediately upon written notice to the vendor if the materials or workmanship supplied
do not conform to the specifications contained in the Contract. The Purchasing Division Director
may also cance] any purchase or Contract upon 30 days written notice to the Vendor in
accordance with West Virginia Code of State Rules § 148-1-6.1.¢e.

20. TIME: Time is of the essence with regard to all matters of time and performance in this
Contract.

21. APPIXICABLE LAW: This Contract is governed by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in
specification manuals, or any other source, verbal or written, which contradicts or violates the
West Virginia Constitution, West Virginia Code or West Virginia Code of State Rules is void
and of no effect.

22. COMPLIANCE WITH LAWS: Vendor shall comply with all applicable federal, state,
and Jocal laws, regulations and ordinances. By submitting a bid, Vendor acknowledges that
it has reviewed, understands, and will comply with all applicable laws, regulations, and
ordinances.

23. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s
bid, or in any American Institute of Architects documents pertaining to this Contract are hereby
deleted, void, and of no effect.
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24. MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding
anything contained in this Contract to the contrary no modification of this Contract shall be
binding without mutual written consent of the Agency, and-the Vendor, with approval of the
Purchasing Division and the Attorney General’s office (Attomey General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were not
included in the original contract, must be approved by the Purchasing Division and the Attorney
Geniezal’s Office (as to form) prior to the implementation of the change or commencement of
work affected by the change,

25. WAIVER: The failure of either party to insist upon: a strict performance of any of the terms
or provision of this Contract, or to exercise any option, right, or remedy herein contained, shali
not be construed as a waiver or a relinquishment for the futurs of such term, provision, option,
right, or remedy, but the same shall continue in full force and effect. Any waiver must be
expressly stated in writing and signed by the waiving party.

26. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which may appear on any form
documents submitted by Vendor to the Agency or Purchasing Division such as price lists, order
forme, invoices, sales agreements, o maintenanice agreements, and includes internet websites or
other electronic documents. Acceptance or use of Vendor's forms does not constitute acceptance
of the terms and conditions contained thereon.

27, ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder,
may be assigned by the Vendor without the express writien consent of the Agency, the
Purchasing Division, the Attorney General’s office (as to form only), end any other government
agency or office that may be required to approve such assignments. Notwithstanding the
foregoing, Purchasing Division approval may or may not be required on certain agency delegated

or exempt purchases,

28. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this. Contract will: (a) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and
(c) be free from defect in material and workmanship.

29. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

30. BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West
Virginia may deem this Contract null and void, and terminate this Contract without notice.

31. PRIVACY, SECURITY, AND CONFIDENTIALYTY: The Vendor agrees that it will not
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained from the Agency, unless the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the
Ageney's policies, procedures, and rules. Vendor further agrees to comply with the
Confidentiglity Policies and Information Security Accountability Requirements, set forth in
htip://www.state. wy.us/admin/purchase/priv. acy/defay]t.html.
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32. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the

- Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Frecdom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

33. LICENSING: In accordance with West Virginia Code of State Rules § 148-1-6.1.¢, Vendor
must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the
West Virginia Secretary of State’s Office, the West Virginia Tax Departmeént, West Virginia
Insurance Commissjon, or any other state agency or political subdivision. Upon request, the
Vendor must provide all necessary releases to obtain information to enable the Purchasing
Division Director or the Agency to verify that the Vendor is licensed and in good standing with
the above entities.

34. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Award
Document from any agency of the State of West Virginia, the Vendor agrees to convey, sell,
assign, or transfer to the Stete of West Virginia all rights, title, and interest in and to all causes of
action it may now or hereafter acquire under the antitrust laws of the United States and the State
of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the State of West Virginia. Such assignment
shall be made and become effective at the time the purchasing agency tenders the initial payment
to Vendor.

35. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without prior understanding, agreement, or connection
with any corporation, firm, limited lisbility company, partnership, person or entity submitting a
bid or offer for the same material, supplies, equipment or services; (2) that its bid or offer is in all
respects fair and without coilusion or fraud; (3) that this Contract is accepted or entered into
without any prior understanding, agreement, or connection to any other entity that could be
considersd = violation of law; and (4) that it has reviewed this Solicitstion in its entirety;
understands the requirements, terms and conditions, and other information contained herein.
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Vendor’s signature on its bid or offer also affirms that nejther it nor its representatives have any
interest, nor shall acquire any interest, direct or indirect, which would compromise the
performence of its services hereunder. Any such interests shail be promptly presented in detail to
the Agency. The individual signing this bid or offer on behalf of Vendor certifies that ke or she is
authorized by the Vendor to execute this bid or offer or any documents related thereto on
Vendor’s behalf; that he or she is suthorized to bind the Vendor in a contractual telationship; and
that, to the best of his 'or her knowledge, the Vendor has properly registered with any State
agency that may require registration.

36. VENDOR RELATIONSHIP; The relationship of the Vendor to the State shall be that of an
independent contractor and no principel-agent relationship or employer-empioyee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely
lisble for the acts and omissions of its employees and agents. Vendor shall be responsible for
selecting, supervising, and compensating any and all individuals employed pursuant to the terms
of this Solicitation and resulting contract. Neither the Vendor, nor any employees or
subcontractors of the Vendor, shall be deemed to be employees of the State for any purpose
whatsoever. Vendor shall be exclusively responsible for payment of employees and contractors
for all wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits,
professional liability insurance premiums, contributions to insurance and pension, or other
deferred compensation plans, including but not limited to, Waorkers® Compensation and Social
Security obligations, licensing fees, etc. and the filing of all necessary documents, forms, and
returns pertinent to all of the foregoing.

Vendor shall hold harmless the State, and shall provide the State and Agency with a defense
against any and &ll claims including, but not Jimited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxes, and employer income tax returns.

37. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the
State and the Agency, their officers, and employees fromn and against: (1) Any claims or losses
for services rendered by any subcontractor, person, or firm performing or supplying services,
materials, or supplies in connection with the performance of the Contract; (2) Any claims or
losses resulting to any person or entity injured or damaged by the Vendor, its officers,
employees, or subcontractors by the publication, translation, reproduction, delivery,
performance, use, or disposition of any data used under the Contract in a manner not authorized
by the Contract, or by Federal or State statutes or regulations; and (3) Any failure of the Vendor,
its officers, employees, or subcontractors to observe State and Federal laws including, but not
limited to, labor and wage and hour laws,

38. FURCHASING AFFIDAVIT: In accordance with West Virginia Cods § 5-22-1(5), the
contracting public entity shall not award a contract for a construction project to any bidder that
is known to be in default on any monetary obligation owed to the state or a political subdivision
of the state, including, but not limited to, obligations reiated to payroll taxes, property taxes,
sales and use taxes, fire service fees, or other fines or fees. Accordingly, prior to contract
award, Vendors are required to sign, notarize, and submit the Purchasing Affidavit to the
Purchasing Division affirming under oath that it is not in default on any monetary obligation
owed to the state or a political subdivision of the state,
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39. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be
utilized by other agencies, spending units, and political subdivisions of the State of West
Virginia; county, municipal, and other local government bodics; and school districts (“Other
Government Entities”). Any extension of this Contract to the aforementioned Other Government
Entities must be on the same prices, terms, and conditions as those offered and agreed to in this
Contract, provided that such extension is in compliance with the applicable laws, rules, and
ordinances of the Other Govemment Entity. If the Vendor does not wish to extend the prices,
terms, and conditions of its bid and subsequent contract to the Other Government Entities, the
Yendor must clearly indicate such refusa) in its bid. A refusal to extend this Contract to the Other
Government Entities shall not impact or influence the award of this Contract in any manner.

40. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not
presently have or acquire an interest, direct or indirect, which would conflict with or compromise
the performance of its obligations hereunder. Vendor shall periodically inquire of its officers,
members and employees to ensure that a conflict of interest does not arise. Any conflict of
interest discovered sha] be promptly presented in detail to the Agency.

41. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
foliowing reports identified by a checked box below:

[ Such reports as the Agency and/or the Purchasing Division may request. Requested reports
may include, but are not limited to, quantities purchased, agencies utilizing the contract, total
contract expenditures by agency, etc.

(1 Quarterly reports detailing the total quantity of purchases in units and dollars, along with a
listing of purchases b agency. Quarterly reports should be delivered to the Purchasing Division

via email at ing.requisitions g

42, BACKGROUND CHECK: In accordance with W. Va, Code § 15-2D-3, the Director of the
Division of Protective Services shall require any service provider whose employees are regularly
employed on the grounds or in the buildings of the Capitol complex or who have access to
sensitive or critical information to submit to a fingerprint-based state and federa] background
inquiry through the state repository. The service provider is'responsible for any costs associated
with the fingerprint-based state and federal background inquiry.

After the contract for such services has been approved, but before any such employecs are
permitted to be on the grounds or in the buildings of the Capitol complex or have access to
sensitive or critical information, the service provider shall submit a list of all persons who will be
physically present and working at the Capitol complex to the Director of the Division of
Protective Services for purposes of verifying compliance with this ptovision. The State reserves
the right to prohibit & service provider’s employees from accessing sensitive or critical
information or to be present at the Capitol complex based upon results addressed from a criminel
background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for miore information.
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43. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no
contractor may use or supply steel products for a State Contract Project other than those steel
products tmade in the United States. A contractor who uses steel products in violation of this
section may be subject to civil penalties pursuant to W. Va. Cods § 5A-3-56. As used in this
section: -

a. “State Contract Project” means any erection or constriction of, or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, rpads or
highways, or the installation of any heating or cooling or ventilating piarits or other equipment,
or the supply of and materials for such projects, pursuant to & contrict with the State of West
Virginia for which bids were solicited on or after June 6, 2001,

b. “Steel Products” means products rolied, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or
such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or
other steel making process. The Purchasing Division Director may, in writing, authorize the use
of foreign steel products if:

c. The cost for each contract item used does not exceed one tenith of one percent (.1%) of the
total contract cost or two thousand five hundred dollers ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

d. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to
meet contract requirements.
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44. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va, Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every
contract or subcontract, subject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works, only
domestic aluminum, glass or steel products shall be supplied unless the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic aluminum,
glass or steel products is unreasonable or inconsistent with the public interest of the State of
West Virginia, (2) that domestic aluminum, glass or steel products are not produced in siifficient
quantities to meet the contract requirements; or (3) the available domestic aluminum, glass, or
steel do not meet the contract specifications. This provision only applies to public works
contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of stee] products,

The cost of domesti¢ aluminum, glass, or steel products may be unreasonable if the cost is more
then twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel
products. If the domestic aluminum, glass or stee] products to be supplied or produced in &
“substantial Jabor surplus area”, as defined by the United States Department of Labor, the cost of
domestic aluminum, glass, or steel products may be unreasonable if the cost is more than thirty
percent (30%) of the bid or offered price for foreign made aluminum, glass, or steel products.
This preference shall be applied to an item of machinery or equipment, as indicated above, when
the itemn is a single unit of equipment or machinery manufactured primatily of aluminum, glass
or steel, is part of a public works contract and has the sole purpose or of being a permanent part
of a single public works project. This provision does not apply to equipment or machinery
purchased by a spending unit for use by that spending unit and not as part of a single public
works project,

All bids and offers including domestic aluminum, glass or stee] products that exceed bid or offer
prices including foreign aluminum, glass or stee] products afier application of the preferences
provided in this provision may be reduced to a price equal to or lower than the lowest bid or
offer price for foreign aluminum, gless or steel products plus the applicable preference. If the
reduced bid or offer prices are made in writing and supersede the prior bid or offer prices, all
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with

this rule.
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45, INTERESTED PARTY SUPPLEMENTAL DISCLOSURE: W. Va. Code § 6D-1-2
requires that for contracts with an actual or éstimated value of at least $100,000, the vendor
must submit to the Ageéncy a supplemental disclosure of interested parties reflecting any new
or differing interested parties to the contract, which were not included in the original pre-
award interested party disclosure, within 30 days following the completion or termination of
the contract. A copy of that form is included with this solicitation or can be obfained from the
WYV Bthics Commiission. "Interested parties” means: (1) A business entity peeforming work or
sefvice pursuant to, or in furtherance of; the applicable contract, inchuding specifically sub-
contractors; (2) the persan(s) who have an ovnership interest equal to or greater then 25% in
the business entity performing work or service pursuant to, or in fustherance of, the applicable
contract; and (3) the person or business entity, if any, that served as a compensated broker or
intermediary to actively facilitate the applicable contract or negotiated the terms of the
applicable contract with the state agency: Provided, That subdivision (2) shall be inapplicable
if a business entity is a publicly traded company: Provided, however, That subdivision (3) shall
not include persons or business entities performing legal services related to the negotiation or
drafting of the applicable contract. The Agency shall submit a copy of the disclosure to the
Ethics Commission within 15 days after receiving the supplemental disclosure of interested

parties.
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ADDITIONAL TERMS AND CONDITIONS (Construction Contracts Only)

1. CONTRACTOR’S LICENSE: West Virginia Code § 21-11-2 requires that all persons
desiring to perform contracting work in this state be licensed, The West Virginia Contractors
Licensing Board is empowered to issuc the contractor’s license. Applications for a contractor’s
license may be made by contacting the West Virginja Division of Labor. West Virginia Code §
2]-11-11 requires any prospective Vendor to include the contractor’s license number on its bid.
If an apparent low bidder fails to submit a license number in accordance with this section, the
Purchasing Division will promptly request by telephone and electronic mail that the low bidder
and the second low bidder provide the license number within one business day of the request.
Failure of the bidder to provide the license number within one business day of receiving the
request shall result in disqualification of the bid. Vendors should include a contractor’s license

number in the space provided below.

Contractor’s Name: _[4//41 1 Arus pug Sons (" ONTRIc Tive Lac.
Contractor’s License No.: WV-_ W M & = £~

The apparent successful Vendor must furnish a copy of its contractor’s license prior to the
issuance of a contract award document.

2. DRUG-FREE WORKPLACE AFFIDAVIT: W. Va. Code § 21-1D-5 provides that any
solicitation for a public improvement contract requires each Vendor that submits a bid for the
work to submit an affidavit that the Vendor has a written plan for a drug-free workplace policy.
If the affidavit is not submitted with the bid submission, the Purchasing Division shall promptly
request by telephone and electronic mail that the low bidder and second low bidder provide the
affidavit within one business day of the request. Failure to submit the affidavit within one
business dey of receiving the request shall result in disqualification of the bid. To comply with
this law, Vendor should complete the enclosed drug-free workplace affidavit and submit the
same with its bid. Failure to submit the signed and notarized drugfiee workplace affidavit or a
similar affidavit that fully complies with the requirements of the applicable code, within one
business day of being requested to do so shall result in disqualification of Vendor’s bid. Pursuant
to W. Va, Code 21-1D-2(b) and (k), this provision does not apply to public improvement
contracts the value of which is $100,000 or less or temporary or emergency repairs.

2.1. DRUG-FREE WORKPLACE POLICY: Pursuant to W. Va. Code § 21-1D-4, Vendor and
its subcontractors must implement and maintain & written drug-free workplace policy that
complies with said article. The awarding public authority shall cancel this contract if: (1) Vendor
fails o implement and maintain & written drug-fres workplace policy described in the preceding
paragraph, (2) Vendor fails to provide information regarding implementation of its drug-free
wortkplace policy at the request of the public authority; or (3) Vendor provides to the public
authority faise information regarding the contractor's drug-free workplace policy.

Pursuant to W. Va. Code 21-1D-2(b) and (k), this provision does not epply to public
improvement contracts the value of which is $100,000 or less or temporary or emergency repairs.
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3. DRUG FREE WORKPLACE REPORT: Pursuant to W, Va. Code § 21-1D-7b, no less than
once per year, or upon completion of the project, every contractor shall provide a certified report
to the public authiority which lef the contract. For contracts over $25,000, the public authority
shall be the West Virginia Purchasing Division. For contracts of $25,000 or less, the public
authority shall be the agency issuing the contract. The report shall include:

(1) Information to show that the education end training service to the requirements of
West Virginia Code § 21-1D-5 was provided;

(2) The name of the laboratory certified by the United States Department of Health and
Human Services or its successor that performs the drug tests;

(3) The average number of employees in connection with the construction on the public
improvement;

(4) Drug test results for the following categories including the number of positive tests and the
number of negative tests: (A) Pre-employment and new hires; (B) Reasonable suspicion; (C) Post-

accident; and (D) Random.

Vendor should utilize the attached Certified Drug Free Workplace Report Coversheet when
submitting the report required hereunder. Pursuant to W. Va. Code 21-1D-2(b) and (k), this
provision does not apply to public improvement contracts the value of which is $100,000 or less

OF temporary of emergency repairs.

4. AIA DOCUMENTS: All construction contracts that will be completed in conjunction with
erchitectural services procured under Chapter 5G of the West Virginia Code will be governed by
the AIA A101-2007 and A201-2007 or the A107-2007 documents, as amended by the
Supplementary Conditions for the State of West Virginia, in addition to the terms and conditions
contained herein.

S. GREEN BUILDINGS MINIMUM ENERGY STANDARDS: In eccordance with § 22-
29-4, all new building construction projects of public agencies that have not entered the
schematic design phase prior to July 1, 2012, or any building construction project receiving state
grant funds and appropriations, including public schools, that have not entered the schematic
design phase prior to July 1, 2012, shall be designed and constructed complying with the ICC
International Energy Conservation Code, adopted by the State Fire Commission, and the
ANSIASHRAE/IESNA Standard 90.1-2007: Provided, That if any construction project has a
commitment of federal funds to pay for a portion of such project, this provision shall only apply
to the extent such standards are consistent with the federsl standards.
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6. LOCAL LABOR MARKET HIRING REQUIREMENT: Pursuant to West Virginia Code
§21-1C-1 et seq., Employers shall hire at least seventy-five percent of employees for public
improvement construction projects from the local labor market, to be rounded off, with at least two
employees from outside the local labor market permissible for each employer per project.

Any employer unable to employ the minimum number of employees from the local labor market
shall inform the nearest office of the bureau of employment programs’ division of employment
services of the number of qualified employees needed and provide a job description of the
Ppositions to be filled.

If, within three business days following the placing of a job order, the division is unable to refer
any qualified job applicants to the employer or refers less qualified job applicants than the
number requested, then the division shall issue 2 waiver to the employer stating the unavailability
of applicant and shall permit the employer to fill any positions covered by the waiver from
outside the local labor market. The waiver shall be either oral or in writing and shall be issued
within the prescribed three days. A waiver certificate shall be sent to both the employer for its
permanent project records and to the public authority.

Any employer who violates any provision of this article is subject to a civil penalty of one
hundred dollars per day of violation. The West Virginia Division of Labor is responsible
for establishing procedures for the collection of civil penalties.

The following terms used in this section have the meaning shown below.
e

(1) The term “construction project” means any construction, reconstruction, improvement,
enlargement, painting, decoreting or repair of any public improvement let fo contract in an
amount equal to or greater than $500,000. The term “construction project” does not include
ATy of CMCIGENcy repairs; —_— ==

(2) The term “employee™ means any person hired or. permitted to perform hourly work for
wages by a person, firm or corporation in the construction industry; The term “employee” does
not include:(i) Bona fide employees of a public authority or individuals engaged in making
temporary or emergency repairs;(ii) Bona fide independent contractors; or(iii) Salaried
supervisory personnel necessary to assure efficient execution of the employee's work;

(3) The term “employer” means any person, firm or corporation employing one or more
employees on any public improvement and includes all contractors and subcontractors;

(4) The term “local labor market” means every county in West Virginia and any county outside of
West
Virginia if any portion of that county is within fifty miles of the border of West Virginia;

(3) The term “public improvement” includes the construction of all bujldings, roads, highways,
bridges, streets, alleys, sewers, ditches, sewage disposal plants, waterworks, airports and all
other structures that may be let to contract by a public authority, excluding improvements
funded, in whole or in part, by federai funds.
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1. DAVIS-BACON AND RELATED ACT WAGE RATES:
O The work performed under this contract is federally funded in whole, or in part, Pursuant
to » Vendors are required to pay applicable Davis-Bacon

wage rates.
The work performed under this contract is not subject to Davis-Bacon wage rates.

8. SUBCONTRACTOR LIST SUBMISSION: In accordance with W. Va. Code § 5-22-1, the
apparent Jow bidder on a contract valued at more than $250,000.00 for the construction,
alteration, decoration, painting or improvement of a new or existing building or structure shell
submit a list of all subcontractors who will perform more then $25,000.00 of work on the project
including labor and materials, (This section does not apply to any other construction projects,
such as highway, mine reclamation, water or sewer projects.) The subcontractor list shall be
provided to the Purchasing Division within one business day of the opening of bids for review.
If the apparent low bidder fails to submit the subcontractor list, the Purchasing Division shall
promptly request by telephone and electronic mail that the low bidder and second low bidder
provide the subcontractor list within one business day of the request. Failure to submit the
subcontractor list within one business day of receiving the request shall result in disqualification

of the bid.

If no subcontractors who will perform more than $25,000.00 of work are to be used to complete
the project, the apparent low bidder must make this clear on the subcontractor list, in the bid
itself, or in response to the Purchasing Division’s request for the subcontractor list.

e R
\hz‘, DR B

8. Required Information. The subcontractor list must contain the following information:

i. Bidder's name

ii. Name of each subcontractor performing more than $25,000 of work on the
project.

iti. The license number of each subcontractor, as required by W. Va. Code §21-11-
1 et. seq. '

iv. If applicable, a notation that no subcontractor will be used to perform more than
$25,000.00 of work. (This item iv. is not required if the vendor makes this clear in
the bid itself or in documentation following the request for the subcontractor list.)

b. Subcontractor List Subtnission Form: The subcontractor list may be submitted in any
form, including the attached form, 25 long as the required information noted above is
incheded. If any information is missing from the bidder’s subcontractor list submission, it
may be obtained from other documents such as bids, emails, letters, etc. that accompany

the subcontractor list submission.
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¢. Substitution of Subcontractor. Written approval must be obtained from the State
Spending Unit before any subcontractor substitution is permitted. Substitutions are not
permitted unless:

i. The subcontractor listed in the original bid has filed for bankruptcy;

ii. The subcontractor in the original bid has been debarred or suspended; or

iii. The contractor certifies in writing that the sebcontractor listed in the original bid
fails, is unable, or refuses to perform his subcontract.
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Bidder's Name:

[ Check this box if no subcontractors will perform more than $25,000.00 of work to complete the
project.

Subcoptractor Name License Number if Required by
o g W. Va Code § 21-11-1 et. seq.
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DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and the initial point of contact for matters relating to this Contract.

= %ﬁfjﬂﬁ . Z/Z{M Oy wer.
am 1
Alipgs W. WiLiiams OwWNER

(Printed Name and Title . :

dado Lazr Julowr Ave Bpir Whsors
POUY-BE 566/ y - 1h.77-08) &

(Phone Number) / (Fax Number)

B ———
(email address)

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through wvOASIS, I certify that I bave reviewed this Solicitation in its entirety; that ] understand
the requirements, terms and conditions, and other information contained herein; that this bid,
offer or propesal constitutes an offer to the State that cannot be unilaterally withdrawn; that the
product or service proposed meets the mandatory requirements contained in the Solicitation for
that product or service, unless otherwise stated herein; that the Vendor accepts the terms and
conditions contained in the Solicitation, unless otherwise stated herein; that I am submitting this
bid, offer or proposal for review and consideration; that I am authorized by the vendor to execute
and submit this bid, offer, or proposal, or any documents related thereto on vendor’s behalf; that
I am authorized to bind the vendor in a contractual relationship; and that to the best of my
knowledge, the vendor has properly registered with any State agency that may require
registration.

f/l//AL‘/AMﬁ' [0 «S;NS EONWM::T:N& IN C.
(& y)

@allag /). (i) s lensnns (/F VOOR OWNEQ

(Authorized Signature) (Representative Name, Title)

DOsisas WeWltiia ms  Owwre

(Printed Name and Title of Authorized Representative)
Jory 25 20/7
(Date) 4

FOH-5RL5-80S1 + 304y.H37-03rL

(Phone Number) (Fax Number)

Revised 07/07/2017
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REQUEST FOR QUOTATION
Building Maintenance and Repairs
Public Service Commission, Charleston, WV

SPECTFICATIONS

1. FURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of the Public Service Commission of West Virginia (PSC) to establish an open-end
confract with a Vendor to perform genﬂg?,l\buMajntenMce and repair serviges at the
PSC’s two facilities - in A The Vendor will primarily petform

\b(_yza&:mces on a weekly and as needed;bjaﬂ/

Current Environment: Due to the nature of the work and business functions of the PSC, the
Vendor shall perform most required contract services Monday through Friday between the
bours of 8:00 a.m. - tarough 6:00 p.m. EST. Scheduled PSC hearings, activities,
emergency repair situations, and scope of work may alter the Vendor’s schedule and these
issues will be discussed in Section 4. C

The PSC has two facilities located in Charleston, WV. The main building is located at 201
Brooks St. and is a three story brick building of spproximately 56,000 square feet, with 200
offices, two hearing rooms, and a three story parking garage connected to the building by a
catwalk. The second building is adjacent to the main building and is located at 1116 Quarrier
St. This facility is a three story brick building of approximately 15,000 square feet with
roughly 30 offices and several small storage rooms. The two PSC buildings are separated by
a (50) car parking lot and a right of way (alley) between the main building end the parking

garage.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in Section 2 of the General Terms and Conditions.

2.1 “Contract Services” means routine building maintenance and repair services as more
fully described in these specifications. :

2.2 “Routine Maintenance” means planned maintenance; tasks to be performed on a regular
basis. Routine maintenance is ongoing maintenance and minor repairs to keep the
facilities and grounds presentable and in proper working condition.

2.3 “Non-Routine or Unscheduled Repair” means an unforeseen or irregular maintenance
task that requires special attention. Assigned tasks shall be completed by the Vendor
within 48 hours, Mo DaSL

24 “Bullding Emergencies” mean any unforeseen issue that woizld be harmful to the PSC
facilities or employees if not repaired/corrected immediately. Vendor shall report to PSC
facilities within one (1) !;our of receiving emergency call out request.

A
Revised 10/27/2014
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REQUEST FOR QUOTATION
Building Maintenance and Repairs
Public Service Commission, Charleston, WV

2.5 “PSC Building Manager” means the Manager or Director in charge of the PSC
facilities.

2.6 “Pricing Page” means the pages, contained in wvQASIS or attached hereto as Exhibit
A, upon which Vendor should list its proposed price for the Contract Services.

2.7 “Solicitation” means the official notice of an opportunity to supply the State with goods
or services that is published by the Purchasing Division.

3. QUALIFICATIONS: Vendor, or Vendor's staff if requirements are inherently limited to
individuals rather than corporate entities, shall have the following minimum qualifications:

3.1 Vendor must have a valid WV Contractor’s License.
3.2 Vendor or Vendor’s staff must be & WV licensed plumber.

3.3 Vendor or Vendor’s staff must be a WV licensed electrician.

3.4 Vendor shall submit copies of licenses prior to contract award,

3.5 Vendor shall have a minimum of five (5) years® experience in building maintenance and
repair services.

3.6 Vendor, or Vendor’s supervisory staff assigned to this project, must have experience that
involves work that described in these specifications. Compliance with this experience
requirement will be determined prior to contract award by the State through references
provided by the Vendor upon request, through knowledge or documentation of the
Vendor’s past projects, through confirmation of experience requirements from the
architect assisting the State in this project, or some other method that the State determines
to be acceptable. Vendor must provide any documentation requested by the State to
assist in confirmation of compliance with this provision. References, documentation, or
other information to confirm compliance with this experience requirement may be
requested after bid opening and prior to contract award.

4. MANDATORY REQUIREMENTS:

4.1 Mandatory Contract Services Requirements and Deliverables: Contract Services
. must meet or exceed the mandatory requirements listed below.

4.2 ASSIGN

4.2.1 Vendor shall perform most _ routine contract services Monday through Friday
between the hours of 8:00 am EST. through 6:00 pm. EST.

Revised 10/27/2014
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REQUEST FOR QUOTATION
Building Maintenance and Repairs
Public Service Commissfon, Charleston, WV

4.2.2

423

424

Revised 10/27/20}

4.2.1,1 Scheduled PSC hearings, activities, emergency repair situations, and
scope of work will require some tasks to be completed during different
timeframes or even on the weekends. The PSC Building Manager and
Vendor will discuss assignment work variations on a cage by case basis.

The PSC shall incur no additional costs for routine maintenance and repairs
beyond the Vendor’s hourly contracted rate for the Vendor working on weekends
or beyond 6:00 p.m. EST. Monday through Friday. Weekend work shall be agreed
vpon by PSCand Vendor in advance, whennecessary,

—

4.2.2.1 The Vendor shall be allowed to charge an emergency call out flat fee in
addition to the hourly contracted rate when called out on weekends or

during non business hours. See Section 4.2.4.1.

4.2.2.2 The Vendor may ot charge the PSC overtime rates; the PSC will only
pay the hourly rates per the contract.

4.2,2.3 Security guards are not on duty on the weekends or beyond 11:30 p.m.
through the week, unless & hearing has been scheduled. Vendor should
also note some PSC staff members may be working in their offices during

these times.

4.2.2.4 Vendor shall not have visitors in the PSC facilities. Only Vendor’s staff
may be on the premises.

The amount of hours the Vendor will work is based on the repair and maintenance
needs at the PSC facilities. There is not a set amount of hours guaranteed on a
daily or weekly basis, but typically there is enough work for the Vendor to be at
the facility multiple times and hours every week. Vendor will coordinate

schedule with the PSC Building Manager in order io ensure assigned tasks are
completed in a timely manner, The PSC will work with the Vendor to determine

and approve the appropriate amount of hours needed to compiete assigned tasks.

Vendor shall be required to be on call 24 hours & day, 7 days a week, and 365
days & year to handle building emergencies. Building emergencies are rare but
Vendor must be prepared to be on site within one hour of an emergency
repair request.

P13



REQUEST FOR QUOTATION
Building Maintenance and Repairs
Public Service Commission, Charleston, WV

4.2.5

4.2.6

4.2.7

428

4.2.9

4.2.4.1 Vendor may charge an emergency call out flat fee in addition to the
Vendor’s hourly contracted rate when Vendor is called fo report to the
PSC facility to address an emergency repair issue between the hours of
6:00 p.m. EST. to 8:00 a.m. EST., Monday through Friday, any time on
Saturday or Sunday or on a State observed Holiday.

Examples of a building emergency may be, but not limited to, burst water pipe,
toilet or sink overflowing, power outages and breakers or circuits need reset, or
staff stuck in the parking garage.

Emergency repair issues shall be discussed with the PSC Building Manager and a
repair plan implemented immediately.

If the Vendor is the party that identifies a possible emergency repair issue then the
Vendor must contact the PSC Building Manager immediately to report the
problem and to discuss repair or out of service options.

Vendor does have the latitude to shut off the water valve, turn off the breakers,
etc. and then contact the PSC Building Manager. Vendor shall use best practices
and sound judgment to prevent further damage to facilities.

Vendor shall provide an emergency contact person and telephone number upon
contract award and Vendor may not use a voicemail system for this requirement
as time is of the essence in the event of a building emergency. If Vendor uses an
answering service the clock starts when the PSC makes the call to report the
emergency. Vendor has one (1) hour to report to the facility during normal
business hours (Monday through Friday 8:00 a.m. EST. to 6:00 p.m. EST.), and
ninety (90) minutes to report to the facility during non-business hours. If Vendor
does not arrive or make acceptable arrangements with the PSC Building Manager
within the established timeframe the emergency call out fee will not be paid by
the PSC; the PSC will only pay the Vendor their hourly contracted rate. The call
out fee does not apply during normal business hours (Monday through Friday
8:00 a.m. EST to 6:00 p.m. EST).

4.2.10 Vendor shell notify PSC Building Manager in the event the person assigned as

the primary contact for the PSC will be unavailable (vacation, medical or other

Revised 10/27/2014
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emergency) and provide the contact information for the person who will be
handling duties while the primary contact person is unavailable.

42,11 Vt:.ndor shall have resources/staff available at all times to complete tasks as
required by the PSC.,

4.2.11.1 Af no time shall the Vendor nor the Vendor's staff be considered
employees or representatives of the PSC.

4.2.11.2 If Vendor identifies a need for additional professitonal services the
Vendor will discuss with the PSC Building Manager who will decide
if services are required and the PSC will procure those services when
and if necessary. Maintenance performed upder this contract ghall |
not exceed $25,000 per project in total costs.

42.12 Vendor may berequlredto work on_Smte bolidays if an assigned task has been
deemed as an emergency by the PSC, See Section 4.2.4.; as the emergency call
out flat fee would apply in this scenario.

4.2.13 Vendor may choose to perform regular duties on holidays (with the approval of
the PSC Buildiug Manager), as the building is typically vacant, however, Vendor
should note some employees of the PSC may be in the facilities on Holidays but
securify guards will not be in the facility. If Vendor elects to work on Holidays,
with prior PSC approval, the Vendor shall only charge the hourly contracted rate
as awarded in the contract. No additional holiday pay or overtime pay may be
charged to the PSC. Emetgency call out flat fee does not apply in this scenario.

4.2.13.1 State Observed Holidays

4.2.13.1.1 The State may observe the day before or after a holiday
depending on if the holiday falls on a weekend.

New Year’s Day

Martin Luther King Day
President’s Day
Memorial Day

West Virginiz Day
Independence Day

Revised 10/27/2014
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Labor Day

Columbus Day
Veterans Day
Thanksgiving Day

Day After Thanksgiving
Christmas Day

4.2.14 Questions from the Vendor regarding work assignments and scheduling, billing
or invoice issues, and/or supply requests shall only be communicated to the PSC
Building Manger.

4.2.15 The Vendor will submit a daily activity log sheet to the PSC Building Manager.
The activity log sheet must be submitted at the end of each work day in order
for work assignments to be verified as completed. The activity iog sheet and
instructions on how to submit the sheet will be provided upon contract award.

4.2.16 The Vendor shall complete a daily time sheet, which shall include hours for all
employees that performed work at the PSC facility, and Vendor shall provide
thls hme sheet to the PSC Building Manager at the of each work week.

WEEK 18 Monday through Sunday for time reportm Vendor shall turn

* time sheets in the Monday after each work week and incluge any time incurred

for weekend work. Time sheet will be provided upon confract award.

4.2.17 The Vendor will only charge the PSC the rates as described in the contract. The
PSC is not responsible for overtime or fringe benefits. The Vendor should
consider these costs when determining their bid.

4.2.18 The Vendor will be required to use a security access card to sign in and out of
the building during non business hours and the PSC will use card access reports
to verify hours recorded on the Vendor’s time sheets,

4.2.18.1 The Vendor will stitl be required to use the access card to sign in and
out even if work is only being performed on the outside of the

building or parking garage.
4,2,18.2 During PSC business hours all Vendor staff shall sign in and out at

the Guards Desk. The guard sign in/out sheets will be used to
compare Vendor’s time with hours reported on Vendor’s time sheets.

Revised 10/27/2014
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4.2.19 The security passes and instructions for use will be provided to the Vendor by
the PSC upon contract award,

4.2.20 The Vendor shall be responsible to report any errors with time sheets or security
access cards to the PSC Building Manager. Time correction requests from the
Vendor will not be considered after the invoice period has ended.

4.2.21 Work assignments will be given to the Vendor by the PSC Building Manager.
Upon approval, other PSC Administration staff members may assign duties in
the PSC Building Manager’s absence or on an emergency basis.

4.2.22 Vendor may not be required to be at the PSC facility every day. However,
Vendor shall be required to check in daily or as directed by the PSC Building
Manager (or his/her designee) to obtain work assignments. (this is non-billable
time) A call in schedule will be discussed with Vendor upon contract award,

4.2.23 The PSC will require routine mam tasks to be .: eted by the end of
each work week. A wark week€is Monday through Fridsy) A routine
maintenance schedule or check list will be discussed by Vendor and PSC upon

contract award.

4.2.24 The PSC will requn'e non-routine or unscheduled repair tasks to be completed
within forty-eight (48) hours of Vendor being notified of the problem. The PSC
shall defermine when a task is considered “non-routine®.

4.2.25 The PSC will require all emergency repair requests or safety hazards to be
addressed by the Vendor withiti one hour of the PSC reporting the incident to
the Vendor during normal business hours and within ninety (90) minutes during
non business hours. See Section 4.2.4 and 4.2.9.

4.2.26 Vendor shall be required to walk through the facilities, at Ieast once, to check for
problems such as water leaks or power issues anytime the office will be closed
for more than two consecutive days. Schedule will be discussed upon contract
award. This situation may occur up to three times per calendar year.

4.2.26 Vendor shall review Exhibit B for examples of routine maintenance and repair
tasks. This list is not all inclusive but merely an indicator of the duties that shall

Revised 10/27/2014
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be performed under this contract. Vendor should note additional repair,
maintenance, or “odd-job™ tasks may be assigned as the need arises.

4.3 SUPPLIES

4.3.1 Vendor is responsible for all standard tools of the trade and equipment needed
to perform the tasks of this contract,

43.1.1 The PSC will rent or purchase and maintain ownership of any non-
standard tools or equipment needed to perform duties, This may
include, but not limited to, dehumidifiers, shop vacs, scaffolding, or
lifts.

4.3.2 Vendor shall not purchase general supplies (lights, switches, faucets, drain
cleaner, salt, etc.) needed for the building. The PSC will purchase and stock
general supplies and Vendor will monitor these supplies and will be required to
notify PSC Building Manager when stock needs replenished. The Vender shall
prepare a list of items needed, using contracts and sources provided by the PSC,
and provide the supply list to the PSC Building Manager as needed.

4.3.3 Due to the fact the Vendor may be performing contract services after the PSC
offices are closed, and/or on the weekends, the Vendor may on a very rare
occasion need to purchase supplies to complete a necessary repair in order to
avoid a safety hazard or further damage to facilities. The Vendor must have
approval from the PSC Building Manager prior to purchasing dny such supplies.

4.3.3.1 The Vendor may only spend up to $500.00 on any part or supply and
only after obtaining approval from the PSC Building Manager.

4.33.1.1 PSC will not reimburse Vendor for standard tools of the trade
or equipment, Only supplies shall be reimbursable and only
with prior approval given by the PSC.

4.3.3.2 The Vendor must contact the PSC Building Manager to determine if the
repeir and or supply needed is in fact an emergency or immediate
necessity and must have this prior approval documented on activity sheet
or reimbursement will not be considered valid.

4.3.3.3 The Vendor may only purchase items in the event the repair would canse
a safety hazard to the building or PSC employzes if the repair is not
completed immediately.
Revised 10/27/2014
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4.3.3.4 These after hour supply purcheses made by the Vendor should be
rare.

4.3.3.5 The Vendor may not charge a mark up fee for any part or supply
purchased,

4.3.3.6 The Vendor must note on the daily activity log sheet the purchase and
who at the PSC provided the approval. Approval may only be authorized
by the PSC Building Manager or the designiee in his/ber absence.

4.3.3.7 The Vendor shall supply an itemized receipt from the store and Vendor
shall sign and date the receipt and submit with the Vendor’s invoice.

4.3.3.8 The Vendor is solely responsible to submit the supply charge for
reimbursement. The Vendor shall sabmit to the PSC a separate invoice for
ints and invor, lor

any such supply reimbursement. Receipts an voices for supply
purchases beyond 30 days of the receipt date will not be rei imbursed.

4.3.3.9 The PSC is tax exempt but only if the PSC pays for an item directly, If the
Vendor is charged sales tax for an emergency supply purchase the PSC
will reimburse the tax shown on the Vendor's receipt, as long as it is an
itemized receipt,
44 BUILDING CODES: At a minimum, building maintenance and repairs shall

comply with the current editions of the following standards and codes in cifect

at the time of performance.

4.4.1 Nationa] Eleciric Code (NEC)

4.4.2 International Building Code (IBC)

4.4.3 International Phambing Code (IeC)

5. CONTRACT AWARD:

5.1 Contract Award: The Contract is intended to provide PSC with a purchase prics for
the Contract Services. The Contract shall be awarded to the Vendor that provides the
Contract Services meeting the required specifications for the lowest overall total cost -
(Total Bid) as shown on the Pricing Pages (Exhibit A).

Revised 10/27/2014
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5.2 Pricing Page: Vendor should complete the Pricing Pages (Exhibit A) by:

1. List the hourly rate;
2.
3. List the emergency call out flat fee and multiply the fee by estimated number of

Multiply the hourly rate by the estimated number of work hours and list the total;

call outs and list total.
Add the “total” for each line together and list at the TOTAL BID.

EXAMPLE shown below is only an example and hours and call outs
shown on the pricing pages are not guaranteed, these hours are only
listed for Vendor to determine their total bid amount.

Hourly Rate Estimated Work Hours Total
$30.00 x 1,000 = $30,000.00
Call out flat fee  Estimated Call Out Total
$100.00 x 6 = $ 600.00

(add all “total” lines together) Total Bid Amount: $30,600.00

Vendor should complete the Pricing Pages (Exhibit A) in full as fajlure to complete
the Pricing Page in its entirety may result in Vendor’s bid being disqualified.

Vendor should type or electronically enter the information into the Pricing Pages
through wvOASIS, if available, or attach and upload as an electronic document.
Vendor’s may download a copy of the electronic exhibit A Pricing Page for bid
purposes at wwOASIS Vendor Self-Serve website for this solicitation.

6. PERFORMANCE: Vendor and PSC shall agree upon a schedule for performance of
Contract Services and Contract Services Deliverables, unless such a schedule is already
included herein by PSC. In the event that this Contract is designated as an open-end contract,
Vendor shall perform in accordance with the release orders that may be issued against this

Contract,

7. PAYMENT: PSC shall pay hourly rate and emergency call out flat fee for repairs as shown
on the Pricing Pages (Exhibit A), for all Contract Services performed and accepted under this
Contract. Vendor shall accept payment in accordance with the payment procedures of the
State of West Virginia.

7.1.1. Vendor shall invoice the PSC bi-monthly or monthly for hourly work completed. PSC
will not pay for any services in advance.

Revised 10/27/2014
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7.1.2. Vendor must submit a separate invoice for any supply purchase. Receipts older than
30 days will not be reimbursable,

7.13, Invoice must contain the contract number, dates of service, and a copy of the Vendor's
time sheets and activity sheets for the invoice period.

8. TRAVEL: Vendor shali be responsible for all mileage and travel costs, including travel
time, associated with performance of this Contract. Any anticipated mileage or travel costs
may be included in the flat fee or hourly rate listed on Vendor’s bid, but such costs will not

be paid by the Agency separately,

9. FACILITIES ACCESS: Performance of Contract Services may require access cards andfor
keys to guin entrance to PSC’s facilities. In tlie ovent that access cards and/or keys are
required:

9.1. Vendor must identify principal service persomnel which will be issued access cards
and/or keys to perform service.

9.1.1 Vendor shall not have visitors in the PSC facilities. Only Vendor's staff may be
on the premises.

9.2. Vendor will be responsible for controlling cards and keys and will pay replacemmt
fee, if the cards or keys become lost or stolen.

9.3. Vendor shall notify PSC immediately of any lost, stolen, or missing card or key.

9.4. Anyone performing under this Contract will be subject to PSC’s security protocol and
procedures.

9.5. Vendor shall inform all staff of PSC's security protocol and procedures.

Revised 10/27/2014
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10. YENDOR DEFAULT:
10.1, The following shall be considered a Vendor default under this Contract,

10.1.1. Feilure to perform Contract Services in accordance with the requirements
contained herein.

10.1.2. Failure to comply with other specifications and requirements contained herein.

10.1.3. Failure to comply with any laws, rules, and ordinances applicable to the
Contract Services provided under this Contract.

10.1.4. Failure to remedy deficient performance upon request.
10.2. The following remedies shall be available to PSC upon default.

10.2.1. Immediate cancellation of the Contract.

10.2.2. Immediate cancellation of one or more release orders issued under this
Contract.

10.2.3. Any other remedies available in law or equity.

11. MISCELLANEOUS:

11.1. Contract Manager: During its performance of this Contract, Vendor must designate
and maintain a primary contract manager responsible for overseeing Vendor’s
responsibilities under this Contract. The Contract manager must be available during
norma) business hours to address any customer service or other issues related to this
Contract. Vendor should list its Contract manager and his or her contact information
below.

Contract Manager: —10 ALLAS V\/ Wﬂ- Lifmsg
Telephone Number: FOH - b’jﬁ - S ooy

Fax Namber: JIH - H$57 - O 16
Email Address: T~
Revised 10/27/2014
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Exhibit A
Pricing Page
Hourly rate
Hourly Rate Multiply by Estimated Total
Work Hours -
§ o x 2,500 =4 2=
g

50,00 /A5 0o
Emergency Call out flat fee
Fee Multiply by timate t Visits
$ 00 Bt tovex 12 = /60

1 12¢ 200"
(Add all “total” lines together) Total Bid Amount: = / 00

Work hours and number of call outs shown on the pricing pages are not guaranteed, these
amounts are only listed to determine a total bid and to award the contract,

Vendor shall list hourly rate and then multiply hourly rate by estimated number of
work hours and provide the total,

Vendor shall list call out flat fee and multiply the fee by estimated number of calls
out visits and provide the total.

Vendor shall add the two total Hnes together to get the total bid cost,

Vendor’s Signature 9&,@’@@, /,1) [(_)JQ&M. Date 7-3 O-2017

Revised 10/27/2014
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Exhibit B |
Examples of Routine Maintenance and Repairs

Change lights and ballasts, including emergency or outside lights.
Replace blown breakers or circuits,

Replace receptacles and outlets.

Reset tork time clocks.

Replace small wall heaters.

Hearing room speaker and electrical adjustments,

Plumbing e les:

Clean and unstop toilets and drains,

Correct any leaks in faucets or fountains.

Replace toilets and hot water tanks when and if needed.
Disinfect jce machine and water dispensers and change filtess.
Check sump pump and reset if needed,

Laborer examples:
Move furniture when employees change offices.
Assemble furniture when needed.

Hang bulletin boards and coat hooks.

Spot paint stairwells or offices.

Replace broken or soiled ceiling tiles.

Salt catwalk as needed.

Pressure wash building, sidewalks, and parking garage and clean windows,
(Minimum of once per year)

Minor roof patches (using tar).

Adjust seats when loose in hearing room.

Assist with surplus property removal.

Remove dead birds from window sills.

Remove debris from storm drains.

This is not an all inclusive list of routine maintenance or repairs but is
included in this solicitation iv provide the Vendor an overview of required
maintenance and repair tasks. Other duties and non-routine or emergency
repair requests will be assigned as needed.

Revised 10/27/2014
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PURCHASING DIVISION
Construction Blid Submission Review Form

Errors That Shall Be Reason for immediate Bid Disqualification

Faflure to attend a mandatory pre-bid meeting

Failure to sign the bid
Failure to supply a valid bid bond or other surety approved by the State of West Virginia

Failure to meet any mandatory requirement of the RFQ

Failure to acknowledge receipt of Addenda {only if stipulated as mandatory)
Faiture to submit bid prior to the bid opening date and time

Federal debarment

State of Wesi Virginia debarment or suspension

Errors that May Be Reason for Bid Disqualification Before Contract Award

PNODOAALWN -

Debit to the State or Political Subdivision (must be cured prior to award)
Workers' Compensation or Unemployment Compensation delinquency (must be cured prior to
award)

Not registered as a vendor with the State {must be cured prior to award)

Fatlure to obtain required bonds ahd/or insurance

Fallure fo provide the sub-contractor listing within one business day of bid opening or one
business day of the request to do so by the Purchasing Division.

Failure to supply West Virginia contractor's license number with bid or within one day of
Purchasing Division request lo do so,

Fallure to supply a signed drug free workplace affidavit with bid or within one day of
Purchasing Division request to do so,

8. Failiire to use the provided RFQ form (only if stipulated as mandaiory).

N e s o

 Creared July 7, 2017

D T et aacry

WY-75 Consruction B12 S et e
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

CONSTRUGTION CONTR_AC.T_S: Under W. Va. Code § 5-22-1(i), the contracting public ently shall not award a
construction contract fo any bidder that is known to be in default an any monetary obligation owed to the state or a

not bacome final or where the vendor has entered into & payment plan or agreement and the vendor ls not in default of any of the
provisions of such: plan or agresment.

DEFINITIONS:
“Bebt" means any essessment, premium, penally, fine, tax or other amount of money owed to the siate or any of its poiitical

subdivisions becsuse of a judgment, fine, permit violation, license assessment, defaufiad workars* compensation premium, penalty
or other assessment presently definquent or due gnd required to be paid {0 the state or any of its political subdivieions; including
any interest or additional penalties accrued themaon.

in policy default, es defined in W, Ve, Code § 28-2¢-2, fallure 1o maintein mandatory workers’ compensation coverage, or failure to
fily meet its obligations as g workers' compensation seif-insured employer. An emplover I not in-empleyer default i it has endered
inloa fepayment agreemant with the Insurance Commiesioner and remaing in'compilance with the obligations under the

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowleciges under penalty of
law for faise swearing (W, Va. Code §61-5-3) that: (1) for construction contracts, the vendor Is not In defauit on
any monetery obligation owed to the state or a political subdivision of the state, and (2} for all other contracts,
that nelther vendor nor #ny related party owe a debt as defined above and that neither vendor nor any related

WITNESS THE FOLLOWING SIGNATURE:
Vendor's Name:
Authotized Signaiture: Date:
Siate of
County of , lo-wit:

Taken, subscribed, and sworn fo before me this ____ day of ,20 .
My Commission expires , 20 .

AFFIX SEAL HERE NOTARY PUBLIC

ON Fir .,.

FPurchasing Affidavit {Revisad 0707/2017)
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: U~der W, Va. Cade §5A-3-10a, no conirac: or renewal of any contract may be awarded by the state or any
of its poiitical subdivisions t¢ any vendor or prospective vendor when the vendor or prospective vendor or a related party
to the vendor or prospsctive vendor is a debtor and: (1) the debt owed is an amount greater than one thousand dollars in
the aggregaie; or {2; the debtor is in smployer dsfault. -

EXCEPTION: The prohibition listed above does not apply whers a vendor has contested any tax administered pursuant to
chapter eleven of the W. Va. Code, workers' compensation premium, permit fes or environmental fee or assessment and
the matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not
in default of any of the provisions of such plan or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penaity, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, liconse assessment, defaulted workers’
compensation premium, penalty or other assessment presently delinquent or due and required to be paid to the state
or any of its political subdivisions, including any interest or additional penalties accrued thereon.

“Employer default” means having an outstanding balance or liability to the old fund or to the uninsured employers'
fund or being in policy default, as defined in W. Va. Code § 23-2c-2, failure to maintain mandatory workers'
compensation coverage, or failure to fully meet its obligations as a workers' compensation self-insured employer. An
employer is not in employer default if it has entered into a repayment agreement with the Insurance Commissioner
and remains in compliance with the obligations under the repayment agreement.

“Related party™ means a party, whether an individual, corporation, partnership, association, limited liability company
or any other form or business association or other entity whatsoever, related to any vendor by blood, marriage.
ownership or contract through which the party has a relationship of ownership or other interest with the vendor so that
the party will actually or by effect receive or control a portion of the bensfit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five parcent of the total
contract amount.

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that nelther vendor nor any related party owe a debt as defined
above and that neither vendor nor any related party are in employer default as defined above, unless the debt or
employer default Is permitted under the exception above.

WITNESS THE FOLLOWING SiIGNATURE: &

- -

1
Vendor's Name: e e, %&ﬂ/‘
=h P s :? -
Authorized Signature: E@%—d-(é/ %zcek\wym— Date: £ - L&~ (7 S

-

State of o/
County of IJ AVvALLHA , to-wit:

Taken, subscribed. and sworn to before me this& day of 'A)Uf/ \ 20Q
My Commission expires Q3 Jau , 20,39

NOTARY PUBLIC é'gé %/ A

NOTARY PUBLIC Purchasing Affldavit (Ravised 08/01/2015)

Chatieston, Wy 26308
My Commyisaion Expires Jan. 23, 2022




West Virginia Ethics Commission

Disclosure of interested Parties to Contracts

Pursuant to W. Va. Code § 8D-1-2, a state agency may not enterinto a cantract, or a series of related contracis,
that hasmhave. an actual or estimated value of $100,000 or more until the business entity submits to the
contracting state agency a Disclosure of Interested Parties to the applicable confract. In addition, the business
entity awarded a contract Is obligated to submit a supplementai Disclosure of interested Parties reflecting any
hew or-differing intereeted parties to the contract within 30 days following the compietion or termination of the
applicable contract.

For purposes of complying with these requirements, the following definitions apply:

“Business enlily" means any entity recognized by law through which business is conducted, including 2
sole proprietorship, partnership or corporation,

"Interested parly” or “Inferested parties” means:

{1) A business entity performing work or service pursuant to, or in furtherance of, the appiicable
contract, including specifically sub-contractors;

(2) the person(s) who have an ownership interest equal to or greater than 26% in the business
entity performing work or service pursuant to, or in furtherance of, the applicable contract,
(This subdivision doas not apply to a publicly traded gcomparny); and

(3) the person or business entity, if any, that served as & compensated broker or Intermediary to
&ctively facilitate the applicable contract or negotiated the terms of the: applicable contract with

the siate agency. (This subdivision does nat apply to persons or business entlties performing
legal services related to the negotiation or drafting of the applicable contract.)

“State agency” means a board, commission, office, department or other agency in the executive, judicial
or legislative branch of state government, including publicly funded Institutions of higher educetion:
Provided, that for purpases of W, Va. Cede § 6D-1-2, the West Virginia Investment Managemerit-Board
shali not be deerned a stete agency nor subject to the requirements of that: provision,

The cantracting business entity must compiete this form and submit it io the contracting state agency prior fo
contract award and to complete another form within 30 days of contract completion or tenmination,

This form was empated by the Siale of West Virginia Ethics Commission, 210 Brooks Street, Suife 300,
Charleston, WV 23301-1804. Telaphone: (304)568-0664; fax: (304)558-2169; e-mali: pthics®wy.gov: website:

LadAt
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West Virginia Ethics Commission

Disclosure of Interested Parties to Contracts

Contracting business entity:
Address;

Contracting business entity's autharized agent:

Address:
Number or title of contract:
Type or description of contract:

Gavernmental agency awarding contract;

Names of each Interested Party to the contract known or regsonably anticipated by the contracting. business
entily {atfach additional pages if necessary):

Signature: _ Date Signed:

03 Gheck here if this is a Supplemental Disclosure.

Verification

State of , County of
I » the authorized agent of the

oontracting business entiy Tisted above, being duly swem, acknowidges that the Disclosure herein s being
made under oath and und

er the penalty of perjury.
Taken, swom to and subscribed before me this day of

Notary Public’s Signature

To be compisted by State Agsncy:
Date Received by State Agency:
Date submitted to Ethics Commission:
Gavemmental agency submitting Disclosure:

P48



WV-73
Approved / July 7, 2017

sl
iEar
State of West Virginia

DRUG FREE WORKPLACE CONFORMANCE AFFY DAVIT

West Virginia Code §21-1D-5

STATE OF WEST VIRGINIA,
COUNTY OF ; TO-WIT:
I, , after being first duly sworn, depose and state as follows:

1, Iaman employee of

(Company Name)
2, I do hereby attest that

(Company Name)

maintains a written plan for a drug-free workplace pollcy and that s
policy are' in compliance with West Virginia Code §21-1D,

The above statements are sworn to under the penalty of perjury,

Printed Name:

uch plan and

Signature:

Title:

Company Name:

Date:

Taken, subscribed and sworn to before me this day of
By Commission expires
(Seal)

{Notary Public)

(ON— [ L7

P49
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W\L72
Approved / Revised 08/01/15

State of West Virginia
'Purchasing Division

CERTIFIED DRUG-FREE WORKPLACE REPORT COVERSHEET

In accordance with Wass Virginla Gode § 21-1D-7b, no less than once per year, or apon completion of the
project, every contractor shail pravide a certified report to the public-authority which let the contract. That report

Virginia Purchasing Division at 2019 Washington Street East, Charleston, WV 25305, For contracts of $25,000
or less, the vendor should mail the report to the public authority issuing the contract,

Contract Number:

Contract Purpose:

Agency Requesting Work:

ired Co i The attached report must include each of the items listed below, The vendor
should check each box ag an indication that the required Information has been inctuded in the attached report,

O Information indicating the education and training service to the requirements of West Virginta Gode §
21-1D-5 was provided;

0 Nems of the laboratory certifiad by the United Statas Department of Health and Human Services or its
successor that performs the drug tests; .

B Average number of employaes in connection with the construction on the pubiic improvement;

0 Drug test results for the foftowing categories including the numiber of positive tests and the numbaer of
negative fests: (A) Pre-employment and new hires; (B) Reasonable suspleion; (C) Post-accident; and

(D} Random.
Ventoy cnnhl;t lMaggn:
Vendor Name; Vendor Telephone:
Vendor Address: Vendor Fax:.

Vendor E-Mai:

PN
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BID BOND PREPARATION INSYRUCTIONS

WY Stase Agene:
(Btsted ori Pape f'sp...dh; Linit)
Reqrest for Quotatian Numbér (upper right

Office
Minimum Amait of acoopinble hig bond is
%of tota) Wd. Vou may sials #5485 of big"
ora specitio amoune on tiix ling in wards,
i of'bop umbery

Year

NEme of Buginesy Entity (or Individun! Nanse
it8ole-Fropristor;

Seal of Principal

Sigmanse or President, vice Presidens, or

Titie of Parsori Signing for Peineips
e
Slgmitusy of Atioeney in Fact of the Surety

Dated Power of Atiorney with Surety Seaj
il sccompany this bid baxd.

. AﬂﬁNC!‘.{AJ__,_____
R’Q)RFPF——_._.(IH__._..
KNow AL MENBY THESE PRESENTS, Thal we, the tndersigned, .
of . (E}
a5 Prinoipal, and : of
b &orporation organized prd Existing under the s
of the Siute of t . mlhhprb;ipilcﬁ;elnlh%of
: . siumy.mbdamd ﬁmlyl!mMuh'l‘hSm
of Weat ¥ %, & Obligee, in the peval sum of ;

(¥ i Ihrlbermne’m'of% nd Wuly 15 bt mad,
wa foindly and s'emybind sarelves, our boin, ldml‘ninnm.mm
. sy

suncexsory

The Conditiay, of the abave ob
fhe Parchasing Seerioy of th Departiien of Administration s scrisiy
U madp a part harppt 1o entor into o contragr.in writing for

tigation i puch g whereg the Principal har subsnitsed 1o
& ot proposai, sitathed bessiy

oy 2 o JINESS, the following migastures and souls of Principal and Surety, exetutod and
pulldbylmo.ﬂh:orﬁimhlmd Suraly, or by l’dlﬁpd“ﬁtu]ly-lfﬁinq‘plism
individunl, the _(N)__dnyof - ___ 2@,
Principal Sea| o
(Name of Principal)
R
By, i
Mustbe Prosiden, Viee
( Duly Authusisd Agont) *
o mn
Title
Surety Seay — i
w (Ntm-ofsmm
I
Alloreyd-ffag|
1IMPORTANY - § bouds mart be Heansed Jn Wd“l;hllhlﬂllnﬂsluq-

REV. 62003
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Agency.

REQ.P.O#
BID BOND
KNOW ALL MEN BY THESE PRESENTE, That we, the undersigned,
of . » B Principal, and
of _ _ — + & corporation organized and existing under fhe lawe of the State of ____
wfmﬂspﬁnupalwlqslnmemiydf .apSumty.amheldandﬂmilyhoundunlnﬂwShlc
of West Virginia, ap Obligae, in the penal sum of $_ ) for the payment of which,

well and truly to be mude, we jointly and saveraly biind oursslves, our heirs, &dministrators, execitors, SUCCEEROIS and essigns.

The Condition of the above obligation is such that whereas the Principal has submilted to the Purchasing Section of the
Department of Administration a centain bid or proposal, attached hereto and made pertherect, lo.enter Into a contrectin writing for

NOW THEREFORE,

(a) ¥-said bic! shalf be rajeoled, or
()] if said bid shall ba accepled dand the Principal shell enter infe a contract in accordance with the bid or proposal
&llached herelo and shall furnish any other bonds :qnd.lnsqqm_e Uired by the bid or propossd, and shail in aff other respecis perforn

Tha Surety, for the value Fecelived, hereby stipuiates arid aprees that the obligations of sajid Surely and Its bend sha¥ be Inna
way impabed or affecley by any extension of the time within which the Obilgae may accept such bid, and said Surety does hereby

waive notice of any such. extenslon,
WITNESS, the foliowing signatures and seals of Principai and Surety, enecuted and sealad by a proper officer of Frincipal and

Surety, or by Principal Individualty if Principal is an individual, this day of , 20 .
Prircipal Saal

{Nama of Principal)

By
(Must be President, Vice President, or
Duly Autherized Agent)
(THhe)

Surety Seal

(Name of Surely)

Attonu.y-In-Faet'

IMPORTANT ~ Surety axecuting bonds must be ficensed in Went Virglnia fo transact surely insurance, mus{ affix its seal, and
must attach a power of attomey with Ite seaf affixed.

PE?
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CONTRACTOR LICENSE

Authorized by the

West Virginia Contractor Licensing Board

Number: WY003500

Classification:

ELECTRICAL
GENERAL BUILDING
HEATING, VENTILATING & COOLING

PLUMBING

RESIDENTIAL
WILLIAMS & SONS CONTRACTING INC
DBA WILLIAMS & SONS CONTRACTING INC
2980 E DUPONT AVE
SHREWSBURY, WV 25015

Date Issued Expiration Date
AUGUST 07, 2017 AUGUST 07, 2018

Lo e St et s p Wa £ ( /1};2-_4---.... —
Authorized Company Signature Chair, West Virginia Contractor
. Licensing Board
BO ARD ‘This license. or a copy thereof, must be posted in a conspicuons place at every construction site where work is heing

werformed. This license number must appear in all advertisements, on all bid submissions and on all fully executed

end binding contracts. This license cannot be assigned or transferred by licensee, Issued under provisions of VWest
Virginia Code, Chapter 21, Article 11.
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[pas sy Be Our O Ckora e

TUE /QCCiﬁEFUT# B o |
l/,t v /«44295 (/\/T'H JHE (/oorE Krine
Ao g
’ C()fo?ﬁc_;-'n_lv?" (s

Cch"* R ¢/CT TirenN |
f:“o /4 {Ql@f @QQ g OR ,“lﬁNﬂyMi‘?N

Jo
€ AR

Foe ™M#A o |
6—“0»1(_,::5/"} no Ve ':.TZ‘!B SHARL

%
I NTE f\n‘}Nc,r-*J» Qr ‘(\)
) kx&E#Db{}5’0@” E’W

)7 p/] CaMS‘T'FZLF‘\’LT\&N pﬁ’ﬂ'ﬁ”ﬁcﬂ—»
iZ

/3,& CAL K p
- B 7 @ ee®
£ . OR C"’Pﬂ ER [uAw 5O
o MAST 8E, ?Um’ C " e vy

THUR THE 5/0 SHEETS, |7 REFERS TO

L/ |
H./- eE QEPFIHQS. &,pa.‘) %-gs

Revised 6782012



THE HUNTINGTON NATIONAL BANK
WE3400

(%) Huntington
300 E Dupont Avenue
Belle, WV 25015
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