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The West Virginia Purchasing Division is soliciting bids on behalf of WV ABCA Distrib

qualified compang to provide quarterly preventative maintenance and corrective main
specifications and terms and conditions as attached.

ACCOUNTING DEPARTMENT
ALCOHOL BEVERAGE CONTROL COMMISSION
4TH FLOOR

900 PENNSYLVANIA AVE

ution Center to establish an open-end contract from a
tenance service on a variety of equipment per the

ABCA WAREHOUSE
HUB INDUSTRIAL PARK

97 INDEPENDENT AVE
CHARLESTON W\ 25302 NITRO WV 25143
us us
Line Comm Ln Desc Qty Unit Issue Unit Price Toial Price
1 sr?éligrg;;is Preventive Maintenance g ] 4314, 25
Comm Code Manufacturer Specification Model #
73152100

Extended Description :

Equipment Preventive Maintenance and Repairs. *SEE ATTACHED EXHIBIT A COST SHEET.
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[ADBITIONAL INEC RMAITON:

The West Virginia Purchasing Division is soliciting bids on behalf of WV ABCA Di

A Distribution Center to establish an opan-end contract from a8
qualified company to provide quartorly preventative maintenance and conective

maintenarce service on a vanety of equipment per the
specifications and ferms and condiions as atached..
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Equipment Preventive Maintenance and Repairs. *SEE ATTACHED EXHIBIT A COSY SHEET.
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INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
instruetions provide critical information about requirements that if overlooked could lead to
disqualification of 1 Vendor's bid. All bids must be submitted in accordance with the provisions.
contained in these instructions and the Solicitation, Jailure to do so may result in disqualification
of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,™ “will,” and “shall.” Failure t0 comply with a mandatory term in the
Solicitation will result in bid disquaiification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.

{71 A pre-bid meeting will not be held prior to bid opening

[ 1A NON-MANDATORY PRE-BID meeting will be held at the following place and time:

[1 A MANDATORY PRE-BID meeting will be held at the following place and time:

All Vendors submitﬁng a bid must attend the mandatory pre-bid meeting, Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor's bid. No one person
attending the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid mesting shall serve as the official document
verifying attendance. The State will not accept any other form of proof or documentation to
verify avtendance. Any person attending the pre-bid meeting on behalf of a Vendor must list on
the attendance sheet his or her nanic and the name of the Vendor he or she is representing.
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Additionally, the person attending the pre-bid meeting should inchude the Vendor's I:--Mail
address, phone number, and Fax number on the attendance sheet. It is the Vendor's responsibility
to locate the attendance sheet and provide the required information. Faiture to complete the.
attendance shect as required may result in disqualification of Vendor's bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre~bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at leasi five business days prior 10 a scheduled pre-bid wilt be discussed at
the pre-bid mecting if possible. Any discussions or answers to questions at the pre-bid meeting
are preliminary in natare and are non-binding. Official and binding answers to questions will he
published in & written addendum to the Solicitation prior 1o bid opemng,

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division. Questions must be submitted in writing. All questions
must be submitted on or before the date listed below and to the address listed below in order to
be considered. A written response will be published in 2 Solicitation addendum if a response is
possible and appropriate. Non-written discussions. cenversations, or guestions and answers
regarding this Solicitation are preliminary in nature and are nonbinding.

Submitted e-mails should have solicitation number in 1he subject tine.

QUES“OD Submission Deadline: November 13, 2017 at 900 AM (EST)

Submit Questions to: Michelle L. Childers

2019 Washington Street, Fast

Charleston, WV 25305

Fax: (304) 558-4115 (Vendors should not use this fax aumber for bid subinission)

Email: Michelle L. Childers@wv.gov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the myndatory pre-bid
conference. Only informalion issued in writing and added 1o the Solicitation by an official
written addendum by the Purchasing Division is binding.

6. BID SUBMISSION: All bids must be submitted electronically through wvOASIS or signed
and delivered by the Vendor 1o the Purchasing Division at the address listed beiow on or before
the date and time of the bid opening. Any bid received by the Purchasing Division staff is
considered to be in the possession of the Furchasing Division and will not be returned for any
reason. The Purchasing Division will not accept bids, modification of bids, or addendum
acknowledgment forms via semail, Acceptable delivery methods include clectronic submission
via wvOASIS, hand delivery, delivery by courier; or facsimile.
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The bid delivery addresy is:

Department of Administration, Purchasing Division
2019 Washington Street East

Chatleston, WV 25305-0130

A bid that is not submitted efectronically through wvOASIS should contain the information
listed below on the face of the envelope or the bid may be rejected by the Purchasing Division..

SEALED BID:
BUYER:
SOLICTTATION NO.:
BID OPENING DATE:
BID OPENING TIME:
FAX NUMBER:

The Purchasing Division may prohibit the submission of bids electronically through wvOASIS at
its sole discretion. Such a prohibition will be contained and communicated in the wvOASIS
system resulting in the Vendor's inability to subwnit bids through wvQASIS. Submission of a
response to an Expression or Interest or Request for Proposal is not permitted in wyvQASIS.

For Request For Proposal (“RF7) Responses Only: In the event that Vendor is responding
to a request for proposal, the Vendor shall submit one original technical and one original cost
proposal plus .._.._convenience copies of each w the Purchasing Division at the
address shown abave. Additionally, the Vendor should idenitifv the bid type as either a technical
o cost proposal on the face of each bid envelope submitted in response to a request for proposal
a8 follows:

BIL TYPE: (This only applies to CRFP)
{ ] Technical
[1Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid afier the bid opening date
and time will result in bid disqualification. For purposes of this Solicitation, a bid is considered
delivered when confirmation of delivery is provided by wvOASIS (in the case of electronic
submission) or when the bid is time stamped by the official Purchasing Division time clock (in
the case of hand delivery).

Bid Opening Location: Department of Admimistration, Purchasing Division

2019 Washington Street East
Charleston, WV 25305-0130
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8. ADDENDUM ACKNOWLEDGEMENT': Changes or revisions to this Solicitation will be
made by an official written addendum issued by the Purchasing Division. Vendor should
acknowledge receipt of alf addenda issued with this Solicitation by completing an Addendum
Acknowledgment Form, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with
the bid to expedite document processing.

9. BID FORMATTING: Vendor should typc or electronically enter the information onto its bid
to prevent etrors in the evaluation, Failure to type or electronically enter the information may
result in bid disqualification.

10. ALTERNATES: Any niodel, brand, or specification listed in this Solicitation establishes the
acceptable level of quality only and is not intended to reflect a preference for, or in any way
favor, a particular brand or vendor. Vendors may bid alternates to a listed model or brand
provided that the alternate is at least cqual to the model of brand and complies with the required
specifications. The equality of any alternate being bid shail be determined by the State at its sole
discretion. Any Vendor bidding an alternate model or brand should clearly identify the alternate
stems 1n its bid and should include manufacturer’s specifications, industry literature, and/or any
other relevant documentation demonstrating the equality of the alternate items. Failure to provide
information for alternate items may be grounds for rejection of a Vendor's bid.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,
clarifications, or other proposed modifications in its bid. Exceptions to. clarifications of, or
modifications of a requirement or term and condition of the Solicitation may result in bid
disqualification.

12. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State
Rules §148-1-6.6, communication with the Stute of West Virginia or any of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Division, is strictly prohibited without prior Purchasing Division
approval. Purchasing Dtvision approval for such communication is implied for all agency
delegated and exemnpt purchases.

13. REGISTRATION: Prior to Coniract award, the apparent succsssful Vendor miust be
properly registered with the West Virginia Purchasing Division and must have paid the $125 fee,
if applicable,

14. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor's bid.

15. PREFERENCE: Vendor Preference may only be granted upon written request and only in
accordance with the West Virginis Code § 5A-3-37 and the West Virginia Code of Staze Rules.
A Vendor Preference Certificate form has been attached hereto to allow Vendor to apply for the

preference. Vendor's failure to submit the Vendor Preference Centificate form with its bid will
result in denial of Vendor Preference. Vendor Preference does not apply to construction projects.
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16. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any
salicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-
37(a)7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, wome-
owned, or minority-owned business under W. Va. CSR § [48-22-9 shall be provided the same
preference ade available to any resident vendor. Any non-resident small, women-owned, or
minority-owned business must identify itself as such in writing, must submit that writing to the
Purchasing Division with its bid. and must be properly certified under W. Va. CSR § 148-22-9
prior to contract award to receive the preferences made available to resident vendors. Preference
for a non-resident small, wormen-owned, or minority owned business shall be applied in
accordance with W. Va, CSR § 148-22-9,

17. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive
minor irregularities in bids ot specifications in accordance with West Virginia Code of State
Rules § 148-1-4.6.

18, ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wvOASIS can be accessed and viewed by the Purchasing Division staff
immediately upon bid opening. The Purchasing Division will consider any file that cannot be
immediately accessed and viewed at the time of the bid operting (such as, encrypted files.
password protected files, or incompatible files) ts be blank or incomplete as context requires,
and are therefore unavceptable. A vendor witl not be permitted to unencrypt files, remove
password protections, or resubmit documents afier bid opening to make 3 file viewable if those
documents are required with the bid. A Vendor may be tequired to provide document passwords
or remove access restrictions to allow the Purchasing Division to print or electronically save
documents provided that those documents are viewable by the Purchasing Division prior fo
obtaining the password or removing the access restriction.

3. NON-RESPONSIBLF: The Purchasing Division Director reserves the right to reject the
bid of any vendor as Non-Responsible in accordance with W, Va, Code of State Rules § 148-1-
5.3, when the Director determines that the vendor submitting the bid daes not have the capability
to fully perform, or lacks the integrity and reliability to assure good-faith performance.”

20. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part
in accordance with W. Va: Code of State Rules § 148-1-4.5. and § 148-1-64.b.”
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21. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor's entire response to the
Soficitation and the resulting Contract are public documents.. As public documents, they will be
disclosed to the public following the hid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq.. 5-22-1 et seq.. and
85G-1-1 ¢t seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et séq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, propusal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “tradg
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets™ as defined by West Virginia Code § 47-22-1 et seq. All
submissions aré subject to public disclosure without notice.

22. INTERESTED PARTY DISCLOSURE: ‘W. Va. Code § 6D)-1-2 requires that for
contracts with an actual or estimated value of at least $100.000, the vendor must submit to the.
Purchasing Division a disclosure of interested parties o the contract, prior to contract award.
That disclosure must occur on the form prescribed and approved by the WV Fithics Commission.
A copy of that form is included with this solicitation or can be obtained from the WV Cthics
Commission. "Interested partics™ meuns: (1) A business entity performing work or service
pursuant to, er in furtherance of, the applicable contract, including specifically sub-contractors;
(2) the person(s) who have an ownership interest equal to or greater than 25% in the business
entity performing work or service pursuant to, or in furtherance of, the applicable contract; and
(3) the person or business entity, if any, that served as a compensated broker or intermediary to
actively facilitate the applicable contract or negotiated the terms of the applicable contract with
the state agency: Provided, That subdivision (2) shall be inapplicable if a business entity is a
publicly traded company: Provided. however. That subdivision (3) shall not include persons or
business entities performing legal services related to the negotiation or drafling of the applicable
contract.
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GENERAL TERMS AND CONDITIONS:

L CONTRACTUAL AGREEMENT: Issuance of a Award Document signed by the
Purchasing Division Director. or his designee, and approved as to form by the Attomey
General’s office constitules acceptance of this Contract made by and between the State of West
Virginia and the Vendor. Vendor's signature on its bid signifies Vendor's agreement to be bound
by and accept the terms and conditions contained in this Contract.

2. DEFINITIONS: As used in this Solicitation/Contract, the foliowing terms shall have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Soficitation/Coentract.

2.1 “Agenty™ or “Agencies” means the agency, board, commission, or other entity of the State
of West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2. “Bid” or “Proposal” means the vendors submitted response to this solicitation.

2.5. “Contraet™ means the binding agreement that is entered info between the State and the
Vendor to provide the goods or services requested in the Soficitation.

2.4, “Director” means the Director of the West Virginia Department of Administration,
Purchasing Division.

2.5. “Purchasing Division” means the West Virginia Department of Administration. Purchasing
Division. '

2.6, “Award Document™ means the document signed by the Agency and the Purchasin g
Division, and approved as to form by the Attorney General, that identifies the Vendor as the
contract holder.

2.7. “Solicitation” moans the official notiee of an opportunity to supply the State with goods or
services that is published by the Purchasing Division.

2.8. “State” reans the State of West Virginia and/or any of its agencies, commissions, boards,
etc. as context requires.

2.9, “Vendor” or “Vendors™ means any entity submitting a bid in response to the

Solicitation. the entity that has been selected as the lowest responsible bidder. or the entity that
has heen awarded the Contract as context requires.
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3. CONTRACT TERM: RENEWAL; EXTENSION: The term of this Contract shall be
determined in accordance with thie category that has been identified as applicable to this
Contract below:

Term Contract

Initial Contract Term: This Contract becomes effective on
Uporiawad . .andextends foraperindof Ore¢ty year(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the Agency,
and the Vendor, with approval of the Purchasing Division and the Attorney General's office
(Attorney General approval ix as w form only). Any request for renewal should be submitted to
the Purchasing Division thirty (30) days prior to the expiration date of the initial contract term or
appropriate renewal term. A Contract renewal shail be in accordance with the terms and
conditions of the original contract. Renewal of this Contract is limited to Thee (3)

successive one (1) year periods or multiple renewal periods of less than one year, provided that
the multiple renewal perieds do not exceed Thrty-Sm(38)  muotiths in total. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is not
required on agency delegated or exempt purchases. Attorney Cieneral approval may be required
for vendor terms and conditions.

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery
order may only be issued during the time this Contract is in cffect. Any delivery order issued
within one year of the éxpiration of this Contract shall be effective for one year from the date the
delivery order is issued. No delivery order may be extended beyond one year after this Contract
has expired.

[ Fixed Period Contract: This Contract becomes effective upon Vender’s receipt of the notice
to proceed and must be completed within days.

[ Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor's
receipt of the notice to proceed and part of the Contract more fully described in the attached
specifications must be completed within g ____days.

L'pon completion. the vendor agrees that maintenance, monitoring. or warranty services will be
provided for onc year thereafter with an additional e _____SHCCESSIVE UDE YEAr
renewal périods or multiple renewal periods of less than one year provided that the multiple
renewal penodsdonotexceed . months in total. Automatic renewal of this
Contract is prohibited. ' '

[] Ove Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until ali of the gonds contractad for have been delivered, but i no event will this
Contract extend for more than one fiscal year.

[] Other: See attached.
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4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately
upon réceiving notice {o proceed unless otherwise instructed by the Agency. Unless otherwise
specified, the fully executed Award Document will be considered notice to proceed.

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.

[7] Open End Contract: Quantitics lisied in this Solicitation are approximations only, based on
estimates supplicd by the Agency. It is understood and agreed thut the Contract shall cover the
quaritities actually vrdered for delivery during the term of the Contract, whether more or less
than the quantitics shown. '

[} Serviee: The scope of the service to be provided will be more clearly defined in the
speeifications included herewith.

[J Combined Service and Goods: The scope of the service and deliverabie goods to be
provided will be more clearly defined in the specifications included herewith.

[} One Tizie Purchase: This Contract is for the purchase of a set quantily of goods that are
identified in the specifications included herewith, Once those jtems have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attomney (encral’s office.

6. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency
1o purchase goods or services in the open market that Vendor would otherwise provide under this
Contract if those goods or services are for immediate or expedited delivery in an emergency.
Emergencies shall include, but are not limited to, delays in transportation or an unanticipated
increase in the volume of woik. An emergency purchase in the open market, approved by the
Purchasing Division Director. shall not constitute of breach of this Contract and shall not entitle
the Vendor to any form of compensation or damages. This provision does noi excuse the State
from fulfilling its obligations under a One Time Purchase contract.

7. REQUIRED DOCUMENTS: All of the items checked below must be provided to the
Purchasing Division by the Vendor as specified below.

[]1BID BOND (Construction Only): Pursuant (0 the requirements contained in W. Va. Code §
3-22-1(c), All Vendors submitting a bid on a canstruction project shall furish a valid bid bond
in the amount of five percent (5%) of the total amount of the bid protecting the State of West
Virginie. The bid bond must be submitied with the bid,

[CTIPERFORMANCE BOND: The apparent succesefu! Vandor shall provide & perfurmance
bosdintheamountof __ ~  The performance bond must be received by the
Purchasing Division prior to Conitact award, On construction contracts, the performance bond
must be 100% of the Contract value

Revised 08/31/2017



[0 LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labot/material payment bond in the amount of 100% of the Contract value. ‘The labor/material
payment bond must be delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may
provide certified checks, cashier’s checks, or irrevocable letters of credit. Any certified check,
cashier’s check. or irrevocable letter of credit provided in lieu of a bond must be of the same
amount and delivered on the same schedule as the bond it replaces. A letter of credit submitted in
lieu of a performance and labor/material payment bond will only be allowed fur projeets under
$100,000. Personal or business checks are not acceptable. Notwithstanding the foregoing. West
Virginia Code § 5-22-1 (d) mandates that a vendor provide a performance and labor/material
payment bond for construction projects. Accordingly. substitutions for the performance and
labor/material payment bonds for construction projects is not permitted.

[ MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the muﬁng system. The maintenance bond must be 1ssued and
delivered to the Purchasing Division prior o Contract award,

[J LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division,

O

The apparent successful Vendor shall also furnish proof of any additionat licenses or
certifications contained in the speaifications prior 1o Contract award regardless of whether or riot
that requircment 1s listed above,
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8. INSURANCE: The apparent successful Vendor shall fisrnish proof of the insurance identified
by a checkmark below prior to Contract award. Subsequent to contract award, and prior to the
insurance expiration date, Vendor shall provide the Agency with proof that the insurance
mandated herein hus been continued. Vendor must also provide Agency with immediate notice of
any changes in its insurance policies mandated herein, including but not limited to, policy
cancelation, policy reduction, or change in insurers. The insurance coverages identified below
must be maintained throughout the life of this contract, The apparent successful Vendor shall also
furnish proof of any additional insurance requirements contained in the specifications prior to
Contract award regardless of whether or not that insurance requirement is listed in this section,

Vendor must maintain:

{v] Commercial General Liability Insurance in at least an amount of:

$1.000,000 00 minium

[] Automobile Liability Insurance in at least an amount of

[] Professional/Malpractice/Errors and Omission Insuranee in st least an amount of:

{] Commercial Crime and Third Party Fidelity Insurance in an amount of:

[ Cyber Liability Insurance in an amount of: _

[] Builders Risk Insurance in an amount equal to 100% of the amount of the Contract.

)

O
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9. WORKERS® COMPENSATION INSURANCE: The apparent successful Vendor shall
comply with laws relating to workers compensation, shall maintain workers® compensation
insurance when required. and shali furnish proof of workers’ compensation insurance upon
request,

10. LETIGATION BOND: The Director reserves the right to tequire any Veendor that files a
protest of un award to submit a litigation bond in the amount equal to one percent of the lowest’
bid submitted or $5,000, whichever is greater, The entire amount of the bond shall be forfeited if
the bearing officer determines that the protest was filed for frivolous or improper purpose,
including but not limited to, the purpose of harassing, causing unnecessary deldy. or needless
expense for the Agency. All litigation bonds shall be made payable to the Purchasing Division.
In lieu of 2 bond, the protester may submit a cashier’s check or certified choek payable o the
Purchasing Division, Cashier's or certified checks will be deposited with and held by the State
Treasurer’s office. If it is determined that the protest has not been filed for frivolous or improper
purpose, the bond or deposit shali be returned in its entirety.

1. LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount of

for e e s v > - :
This ctause shall in no way be considered exclusive and shall not limit the State or Agency’s
right to pursue any other available remedy.

12. ACCEPTANCE: Vendor's signature on its bid, or on the certification and signature page,
constitutes an offer w the State that cannot be unilaterally withdrawn, signifies that the product
or service proposed by vendor meets the mandatory requirements contained in the Solicitation
for that product or service, unless otherwise indicated, and signifies acceptance of the terms and
cenditions contained in the Soficttation unless otherwise indicated.

13, PRICING: The pricing set forth herein is firm for the life of the Contract, uniess specified
elsewhere within this Solicitation/Contract by the State. A Vendor’s inclusion of price
adjustment provisions in its bid. without an express authorization from the State in the
Solicitation to do so, may result in bid disqualification.

14, PAYMENT: Payment in advance is prohibited under this Contract., Pavment may only be
made after the delivery and acceptance of goods of services. The Vendor shall submit invoices,
in arrears,

15. PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a
Purchasing Card program, administered under contract by a banking institution. to process
_payment for goods and services. The Vendor must accept the State of West Virginia's .
Purchasing Card for payment of all orders under this Contract unless the box below is checked.

{7} Vendor is ot required to accept the State of West Virginia’s Purchasing Card as payment for
all goods and services.
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16. TAXES: The Vendor shalt pay any applicable sales, use, personal property or any other
taxes arising out of this Contract and the wansactions contemplated thereby. The Stute of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes,

17. ADDITIONAL FEES: Vendor is not permitied to charge additional fees or assess
additional charges that were not either expressly provided fur in the solicitation published by the
State of West Virginia or included in the unit price or fump sum bid amiount that Vendor is
required by the solicitation to provide. Including such fees or charges as notes to the solicitation
may result in rejection of vendor’s bid. Requesting such fees or charges be paid afier the
contract has been awarded may result in cancellation of the contract.

18. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds
being appropriated by the Legislature or otherwise being made available. In the event funds are
not appropriated or otherwise made available, this Contract becomes void and of no effect
beginning on July 1 of the fiscal year for which funding has not been appropriated or otherwise
made available.

19. CANCELLATION: The Purchasing Division Ditector reserves the right to cancel this
Contract immediately upon written notice to the vendor if the materials or workmanship supplied
do not conform to the specifications contained in the Contract, The Purchasing Division Director
may also cancel any purchase or Contract upon 30 days written notice to the Vendor in
accordance with West Virginia Code of State Rules § 148-1-6.1.¢.

20. TIME: Tire is of the esscnce with regard to all matters of time and performance in this
Contract.

21. APPLICABLE LAW: This Conitract is governed by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in
specification manuals, or any other source, verbal or written, which contradicts or violates the
West Virginia Constitution, West Virginia Code or West Virginia Code of State Rules is void
and of no effect,

22. COMPLIANCE WITH LAWS: Vendor shall comply with all applicable foderal. state,
and local laws, regulations and ordinances. By submitting a bid, Vendor acknowledges that
it has reviewed, understands, and will comply with all applicable laws, regulations, and
ondinarces. '

23. ARBITRATIGN: Any references made to arbitration contained in this Contract, Vendor's
bid, or in any American Instrtute of Architects documents pertaining to this Contract are hereby
deleted, void. and of no effect.
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24. MODIFICATIONS: This writing is the partics” final expression of intent. Notwithstanding
anything contained in this Contract to the contrary no modification of this Coniract shall be
binding without mutual wriiten consent of the Agency, and the Vendor, with approval of the
Purchasing Division and the Attorney General's office {Attorney General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were not
included in the original contract, must be approved by the Purchasing Division and the Attorney
General's Office (as to form) prior to the implementation of the change or commencement of
work affected by the change.

25. WAIVER: The failure of cither party to insist apon a strict performarce of any of the terms
or provision of this Contract, or to exetcise any optiof, right, or remedy herein contained. shall
not be construed as a waiver or a relinguishment for the future of such term, provision, option,
right. or remedy, but the same shail continue in full force and effect. Any waiver must be

expressly stated in writing and signed by the waiving party.

26. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which mdy appear on any form
documents submitted by Vendor to the Agency or Purchasing Division such as price lists, order
forms, invoices, sales agrecments, or mainlenance agreements, and includes internet websites or
other electronic documents. Acceptance or use of Vendor's forms does not constitute acceptance
of the terms and conditions contained thereon.

27. ASSIGNMENT: Neither this Contract nor any monies due, of to become due hereunder,
may be assigned by the Vendor without the express writien consent of the Agency. the
Purchasing Division, the Attorney General’s office (as to form only), and any other government
agency or office that may be required to approve such assignments, Notwithstanding the _
foregoing, Purchasing Division approval may or may not be required on certain agency delegated
or exempt purchases.

28. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (a) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency: (b} be merchantable and fit for the purpuse intended; and
{c) be free from defect in material and workmanship.

29. STATE EMPLOYEES: State employecs are ot permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

30. BANKRUPTCY: In the event the Vendor files for bankrupicy protection, the Statg of West
Virginia may deem this Contract null and void. and terminate this Contract without notice.

31. PRIVACY  SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained from the Agency, unless the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the
Agency's policies, procedures, and rules. Vendor further agrees 1o comply with the
Confidentiality Policies and Information Security Accountability Requirements, set forth in

diw : in‘purchase/privacy/defanit html.
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32. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Yendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents. they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required.
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq.. 5-22-1 et seq , and
5G-1-1 et seq. and the Freedom of Information Act Wost Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER 10 BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJIECT TO PUBLIC DISCLOSURE.

Submission of any bid. proposal. or uther document to the Purchasing Division constitutes your
-explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret.” “private.” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets™ as defined by West Virginia Code § 47-22-1 el seq. All submissions
are subject to public disclosure without notice.

33. LICENSING: In accordance with West Virginia Code of State Rules § 148-1-6.1.¢, Vendor
must be licensed and in good standing in accordance with any and all state and local laws and
fequirements by any stute or local agency of West Virginia, including, but not limited to, the
West Virginia Secretary of State's Office. the West Virginia Tax Department, West Virginia
Insurance Commission, or any other state agency or pulitical subdivision. Upon request, the
Vendor must provide all necessary releases to obtain information to enabls the Purchasing
Division Director or the Agency to verify that the Vendor is licensed and in good stariding with
the above entities.

34. ANTITRUST: In submitting a bid to, signing a contract with, or accepting & Award
Decument from any agency of the State of West Virginia, the Vendor agrees to convey, sell,
assign. or transfer to the State of West Virginia all rights, title, and interest in and to all causes of
action it may now or hereafter acquire under the antitrust laws of the United States and the State
of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the State of West Virginia. Such assi grument
shall be made and become effective at the time the purchasing agency tenders the initial payment
tn Vendor.

35. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1} that its bid or offer was made without prior understanding, agreement, or connection
witth any corporation, firm, limited Hability company. partnership, person or entity submisting a
bid or offer for the same material, supplies, equipment or services; (2) that its bid or offer is inall
respects fair and without collusion or frand; (3) that this Contract is accepted or entered into
without any prior understanding, agreement, or conpection to any other entity that could be
considered a violation of law: and (4) that it has reviewed this Solicitation in its ¢ntirety:
understands the requirements, tarms and conditions, and other information contained herein.
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Vendor's signature on its bid or offer also affirms that neither it nor its representatives have any
interest, nor shall acquire any interest. direct or indirect, which would compromise the
performance of its services hereunder. Any such intcrests shail be promptly presented in detail to
the Agency. The individual signing this bid or offer on behalf of Vendor certifies thut he or she is
authorized by the Vendor to execute this bid or offer or any documents related thereto on
Vendor's behalf: that he or she is authorized to bind the Vendor in a contractual relationship; and
that, to the best of his or her knowledge, the Vendor has properly registered with any State
agency that may require registration.

36. VENBOCR RELATIONSHIY: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemnplated or created by this Contract. The Vendor as an independent contractor is solely
liable for the acts and omissions of its employees and agents. Vendor shell be responsible for
selecting. supervising, and eompensating any and all individuals employed pursuant to the terms
of this Solicitation and resulling contract. Neither the Vendor, nor any employees or
subcontractors of the Vendor, shall be deemed to be employees of the State for any purpose
whatsoever. Vendor shalt be exclusively responsible for pavment of employees and contractors
for all wages and salarics, taxes, withholding paynicnts, penalties, fees, fringe benefits.
professional Hability insurance premiums, contributions to insurance and pension, or other
deferred compensation plans, including but vot limited to, Warkers® Compensation and Sociai
Security obligations, licensing fees, etc. and the filing of all necessary documents, forms, and
returns pertinent to 8ll of the foregoing.

Vendor shall hold harmless the State. and shall provide the State and Agency with a defense
against any and all claims including. but not limited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxes, and employer income tax returng

37. INDEMNIFICATION: The Vendor agrees 1o indemnify, defend, and hold harmiess the
State and the Agency. their officers, and employees from and against: (1) Any claims or losses
for services rendered by any subcontractor, petson, or firm performing or supplying services,
materials, or supplies in connection with the performance of the Conteact; (2} Any claims or
losses resulting to any person ur entity injured or damaged by the Vendor, its officers,
employees, or subcontractors by the publication, transtation, reproduction. delivery,
performance, use, or disposition of any data used under the Contract in-a manner not authotized
by the Contract, or by Federal or Staie staiutes or regulations; and (3) Any tuilure of the Vendor,
its officers, employees, or subcontractors to observe State and Faderal laws including, but not
limited to, labor and wage and hour laws.

38. PURCHASING AFFIDAVIT: {n accordance with West V irginia Code § 5-22-1(i), the
contracting public entity shall not award a contract for a construction project to any bidder that
is known to be in default on any monetary obligation owed to the state or a political subdivision
of the stete, including, but not limited to, vbligations related to payroii waxes, property iaxes,
sales and use taxes, fire service fees, or uther fines or fees. Accordingly, prior to contract
award, Vendors are required tw sign. notarize. and submit the Purchasing Affidavit to the
Purchasing Division affirming under oath that it is not in default on any monetary obligation
owed to the state or a political subdivision of the state.
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39. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USFE: This Contract may be
utilized by other agencies, spending units, and political subdivisions of the State of West
Virginia: county, municipal, and other local government badies, and school districts (“Other
Government Entities™. Any extension of this Contract (o the aforementioned Other Gov ernment
Entities must be on the same prices, terms, and conditions as those offered and agreed to in this
Contract, provided that such extension is in compliance with the applicable laws, rules, and
ordinances of the Other Government Entity. 1f the Vendor does not wish to exterd the prices,
terms, and conditions of its bid and subsequent contract o the Gther Government Entities, the
Vendor must clearly indicate such refusal in its bid. A refusal to extend this Contract to the Qther
Government Entities shall not impact or influence the award of this Contract in any manner.

40. CONFLICT OF INTEREST: Vendor. its officers o members or employees, shall not
presently have or acquire an inferest, direct or indirect, which would conflict with or compromise
the performance of its ebligations hereunder. Vendor shall periodically inquire of its officers,
members and employees 1o cnsure that a conflict of intercst does not arise. Any conflict of
intercst discovered shall be promptly présented in detail to the Agency.

41. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
fellowing reports identified by a checked box below:

Such reports as the Agency and/or the Purchasing Division may request. Requested reports
may include, but are not limited to. quantitics purchased, agencies utilizing the contract. total
contract expenditures by agency, etc.

Quatterly reports detailing the total quantity of purchases in units and dollars, along with a
listing of purchases by agency. Quarterly reports should be delivered to the Purchasing Division

via email at purchasing requisitionsi@wy.gov.

42. BACKGROUND CHECK: In accordance with W. Va. Cade $ 15-2D-3, the Director of the
Division of Protective Services shall require any service provider whose employees are regularly
empioyed un the grounds or in the buildings of the Capito! complex or who have acoess to
sensitive or critical information to submit to a fingerprint-based state and federal background
inquiry through the state repository. The service provider is responsible for any costs associated
with the fingerprint-based state and federal background inquiry.

After the contract for such services has been approved, but before any such employvees are
permitted fo be on the grounds or in the buildings of the Capitol complex or have access 10
sensitive or critical information. the service provider shall submit a list of all persons who will be
physically prescrit and working at the Capitol complex to-the Director of the Division of
Protective Services for purposcs of verifying compliance with this provision. The State reserves
the right to prohibit a service provider's employces from accessing sensitive or critical
information or 10 be present ai the Capitol compiex based upon resuits addressed from a criminal
background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 358-9911 for more information.

Revised 08/31/2017



43. PREFERENCE FOR USE OF DOMESTIC STEEL PROBUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no
contractor may use or supply steel products for a State Contract Project other than those steel
products made in the United States. A contractor who uses steef products in violation of this
section may be subject to civil penalties pursuant to W. Va, Code § 5A-3-36. As used in this
section:

a. “State Contract Project™ means any trection or construction of, or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,
or the supply of und materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or afier June 6. 2001,

b. “Steel Products™ means produets rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarfy processed, or processed by a combination of two or more or
such operations, from steel made by the open heath, basic oxygen. electric furnace, Besserner or
other steel making process. The Purchasing Division Director may, in writing, authorize the use
of foreign steel products if:

¢."The cost for each contract item used does not exceed one tenth of one percent (,1%) of the
total corttract cost or two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

d. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably availabie to
meet contracl requirements.
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44, PREFERENCE FOR USE O¥ DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va. Code § 5-19-1 &t seq., and W. Va. CSR § 148-10-1 et seq., for every
contract or subcontract, subject to the limitations contained herein, for the construction,
Teconstruction, alteration, repair, improvement ur maintenances of pubtic works or for the
purchase of any item of machinery or equipment to be used at sites of public works, only
domestic aluminum, glass or steel products shall be supplied unléss the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic shuminum,
‘glass or steel products is unreasonable or inconsistent with the public interest of the State of
West Virginia, (2) that domestic aiuminum, glass or steel products are not produced in sufficient
quantities to meet the contract requirements, or (3) the available domestic aluminum, glass, or
steel do not meet the contract specifications. This provisiun only applies to public works
‘contracts awarded in an amount more than fifty thousund dollars (850,000) or public works
contracts that require more than ten thousand pounds of stee! products,

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more
than twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel
products. If the domestic aluminum, glass or sieel products to be supplied or produced in a
“substantial labor surplus area”, as defined by the United States Department of Labor, the cost of
domestic aluminum, glass, or stecl products may be unreasonable if the cost is more than thirty
percent (30%) of the bid or offered price for foreign made aiuminum, glass, or steel products.
This preference shall be applied to an item of machinery or equipment, as indicated above, when
the item is a single unit of equipment or machinery manufactured primarily of aluminum. glass
or steel, is part of'a public works contract and has the sole putpose or of being a permanent part
of a single public works project. This provision does not apply to equipment or machinery
purchased by 4 spending unit for use by that spending unit and not as part of a single public
works project.

All bids and offers including domestic aluminum. glass or steel products that excecd bid or offer
prices including foreign aluminum, glass or steel products after application of the preferences
provided in this provision may be reduced to a price equal to or lower than the lowest bid or
offer price for foreign aluminum, glass or steel products plus the applicable preference. If the
reduced bid or offer prices are made in writing and supersede the prior bid or offer prices, all
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with
this rule.
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45. INTERESTED PARTY SUPPLEMENTAL PISCLOSURE: W. Va. Code § 6D-1-2
woquires that for contracts with an actual or estimated value of at least $100.000, the vendor
must submit 1 the Agency a supplemental disclosure of interested parties reflecting any new
or differing interested parties to the contract, which were not included in the original pre-
award interested party disclosure, within 30 days following the completion or termination of
the contract. A copy of that form is included with this solicitation or can be obtained from the
WV Ethics Commission, “Interested parties” means: (13 A business entity performing work or
service pursyant to, or in furtherance of, the applicable contract, including specifically sub-
contractors; (2) the person(s) who have an ownership interest equal to or greater than 25% in
the business entity performing work or service pursuani to, or in furtherance of, the applicable
contract; and (3) the person or business cntity, if uny, that served as a compensated broker or
intermédiary to actively facilitate the applicable contract or negotiated the terms of the
applicable contract with the state agency: Provided, That subdivision (2) shall be inapplicdble
if a business entity is a publicly traded company: Provided, however, That subdivision (3) shall
not include persons or business entitics performing legal services related to the negotiation or
drafting of the applicable contract. The Agency shall submit a copy of the disclosure to the
Ethics Commission within 15 days after receiving the supplemental disclosure of interested
parties.
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DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and the initial point of contact for matters relating to this Contract.
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{Name, Title)
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CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through wvOASIS, 1 certify that | have reviewed this Solicitation in its ¢ntirety; that 1 understand
the requirements, terms and conditions, and other information contained herein: that this bid,
offer or proposal constitutes an offer 10 the State that cunnot be unilaterally withdrawn; that the
product or service proposed meets the mandatory requirements contained i the Solicitation for
that product or service. unless otherwise stated herein; that the Vendor accepts the terms and
conditions contained in the Solicitation, unless otherwise stated herein; that | am subsmitting this
bid, offer or proposal fur review and consideration; that 1 am authorized by the vendor to execute
and submit this bid, offer, or proposal, or any documents related thereto on vendor’s behalf: that
I am authorized to bind the vendor in a contractual relationship; and that to the best of my
knowledge, the vendor has properly registered with any State agency that may require
registration.

.._ﬁlhzﬁf ..mfmd?acfi o _Iz:_(. = oo
{Company}
Y427 W‘“p . Mike  Williams o Cucner

{(Adthorized Signature) (Representative Name, Title) i

o Lty willhams ., Farts [lmgger
(Printed Name and Title of Authorized Representative)

~22-]7
(Date)

LOL=329-241¢ [ _(£og-324=7H2H
{Phone Number) (Fax Number)
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REQUEST FOR QUOTATION
Equipment Maintenance

SPECIFICATIONS

PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on behalf
of WY ABCA Distribution Center o establish an epen-end contract from a qualified company to
provide quarterly preventative maintenance and corrective maintenance service on g variety of
equipment as per Exhibit B Equipment List. The objective of this solicitation is to obtain
necessary quarterly preventative maintenance and corrective maintenance service for various
warehouse machinery equipment components on both a scheduled and emergency basis to keep
the equipment operating in accordance with manufacturer's specifications. It is the intent of the
West Virginia Alcohol Beverage Coatrol Administration (WVABCA) 1o have these services
provided on an “on call” “as needed” “as requested” basis, meaning that WVABCA will contact
the successful biider prior to having any service or repair work petformed and, to implement a
quarterly preventive maintenance schedule on the list of equipment.

2. DEFINITIONS: The terms listed below shall have the racamings assigned to them below.
Additional definttions can be found w section 2 of the General Terms and Cond;tions.

2.1 “Contract Item” or “Contract Items™ means the list of stems identified in Section 3.1
below and on the Pricing Pages.

2.2 “Pricing Pages” means the schedule of prices, estimatéd order quantity. and totals
contamed in wvOASIS or attached hereto as Exhibit A Cost Sheet, and used to evaluate
the Solicitation responses.

2.3 “Solicitation” means the official notice of an opportunity to supply the State with
gouds or services that is published. by the Purchasing Division.

2.4 “Preventative Maintenance” means the scheduled inspoctions and the replacement
of parts and material on equipment prior tv the failure or wear-out period of the parts,
components or materials n accordance with the equipment manufacturer’s
specifications and recommendations and any testing required to ensure that
equipment is in proper working order;

2.5 “Corrective Maintenance” means work performed on an “on call” “as needed” “as
requested” basis to correct 2 malfunction or faifure m equipment and testing to ensure
that equipment is in proper working order. Shall 1ot include an midividual project that
exceeds $25,000 w: total value meluding both paits and labor.

2.6 “Testing/Inspection™ mcans examining the equipment to assure proper functioning
according to manufacturer’s gusdelines.
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REQUEST FOR QUOTATION
Equipment Maintenance

2.7 “Competent Mechanic®, as herein stated. shall mean a journeyman mechanie who
has had at least five (5) years' experience maintaining the types of equipment listed in
thiy contract with the proper certification.

2.8 “WYABCA Distribution Center” as herein stated shall mean Warehouse.

2.9 “Inspection” means exanination of systems and equipment to assure optimal
performance.

2,10 “Repair” means restoration of equipment or system to optimal performance.
2.i1  “Holidays” means the days recogmyed by the State of West V irgipia:

New Year's Day (January 1)

Martur Luther King Day (Third Monday in January)
President’s Day (Third Monday m February)
Memorial Day (Last Monday in May)

West Virginia Day (June 20)

Independence Day (July 4)

I.abor Day (First Monday in September)

Columbus Day (Second Monday in October)
Veterans Day (Novemher 11)

Thanksyiving (Fourth Thursday in Nevember)

Day After Thanksgiving (Fourth Friday in November)
Christroas Day {December 25) '

& & 8 @ 8 © @ B O @ @ ¢

3. GENERAL REQUIREMENTS:

3.1 Contract Items and Mandatory Requirements: Vendor shall provide
Agency with the Contract Items histed below on an open-end and
contmuing basis. Contract lterns must meet or exceed the mandatory

requirements as shown below.
3.1.1 Qualifications: Vendor must have the following minimum
qualifications:

2111 Vendor and vendor's staff assigned to this project
must have a minimum of five (5) years of experience
m mspecting, testing, repairing and maintaimng the
types of equipment hsted i this solicitation.
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REQUEST FOR QUOTATION
Equipment Maintenance

3.1.1.2 Compliance with experience requirements will be determined
prior to contract award by the State through references
provided by the Vendor with its bid or upon request. through
knowledge or documentation of the Vendor’s past projects, ot
some other method that the State determines to be acceptable.
Vendor should provide a turrent résumé which includes
information regarding the number of vears of qualification,
expenence and training, and relevant professional education
for everynne that will be assigned to this project. Vendor must
provide any documentation requested by the State to assist in
confirmation of compliance with this provision. References,
documentation, or ether information to confirm compliance
with this experience requirement are preferred with the bid
submission, but may be requested after bid opening and pnior
10 contract award.

.1.4.3 Vendor shall be trained and/or certified to provide inspection,
testing, maintenance and repair/replace services on the types
of equipment listed in this solicitation and must provide
Agency with documentation to verify training and/or
certification upon request. Vendor shall ensure that all work
performed under this Contract is performed by an
appropriately trained and certified indrvidual.

4. MANDATORY REQUIREMENTS

4.1 Mandatory Contract Sérvices Requirements and Deliverables. Contract
Services must meel or exceed the mandatory requirements listed below:

4.1.1

4.1.2

Revised 10/27/2014

Vendor shall render the services to be provided pursuant to this agreement in
compliance with all spplicable Federal, State, and local laws, ordinances, rules,
and regulations.

Vendor will be tequired to maintain a twenty-four (24) hour per day, seven (7)
days per week, 363 days a year emergency telephone contact. Vendor shall

provide a return call to Warehouse Manager, or his designee, within thirty

minutes (30) of receiving the telephone call for service. Vendor shall provide
emergency services to address system and vperational failures arriving on site
within three (3} hours of notification. Vendor shal! provide an emergency

Contact number on the cost sheet.



REQUEST FOR QUOTATION
Equipment Maintenance

4.1.3

414

4.1.5

4.1.6

4.1.7

4.1.8

4.1.9

Vendor will provide a contract manager who will be responsible for the
performance of the work. The name of this person, along with an alternate who
will act for the contract manager when that person is absent, will be designated
in writing to the WV ABCA prior to contract start date. Vendor will provide

telephone numbers for these employees.

All contracted personnel must have valid photo identification before entering:
the warchouse facility and will sign in and sign out.

At the discretion of WVABCA Distribution Center (Warehouse) Warehouse
Manager, any vehicle may be subject to a search that 1s on WVABCA
property.

While at the Warchouse factlity, all vendor personnel shall comply with
applicable safety reqairements of the Occupational Safety and Health Act
{OSHA).

Vendor shall be responsible for all damages to Warehouse facilities and
equipment caused by his/her action.

Vendor recognizes during the course of this contract: interfacing activities
may be conducted by the WVABCA work torces and other contracted parties
that may hinder thewr work. These activitics may include but not be limited to,
extraordinary events, and construction. Vendor will be required to modify or
curtail its operations during these periods and shall promptly comply with any

request(s) by the WVABCA.

All damages to existing fucilities caused by the Vendor or his employee or his
agents shall be repaired or replaced at the Vendor's expense. All damages

caused by the Vendor's acuion or maction shall also be the Vendor’s

responsibility.

4.1.10. Vendor shall {ake appropriate action under this contract conceming any of its

employees, whose conduct or activity shall, in the reasonable exercise or
discretion by the work, be deemed detnmental to the interest of the public
paironizing the premises. Vendor shall take such appropriate action within a
reagonable time following notice from the WVABCA.

4.1.11 The WVABCA reserves the right to deny access o to request removal of any

employee or agent, should such action be considered necessary by the
WVABCA.

4.1.12 Vendor shall not mterfere with the public use of the premuses and shall

Revised 10/27/2014

conduct operations as to offer the least possible obstruction and inconvenience
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to the public or disruption to the peave and quiet of the area within which the
services are performed,

4.1.i3 Vendor shall warrant that only the qualified workmanship and materials shall

be employed in the performance of services for the WVABCA (Sections 3 &
4.1.17) and 1f, within a period of ninety (90) days from the date of acceptance
by the WVABCA, such work or materals or any portion thereof are found to
be defective or faully due to imperfect or faulty workmanship or material, the
Vendor agrees to replace such defective supplies and corfect such defective
work without incurring any expense to the WVABCA.

4.1.14 The qualified Vendor will perform quarterly preventive mamtcnance service

per determined schedule and repairs on an “as requested” basis from
WVYABCA. For WVABCA. bidders should supply references with their Bid
indicating their capabilities to perform such quarterly preventative maintenance
service and necessary reparrs to Exhibit B hst of warchouse equipnaent,

4.1.15 This contract will be based on an on-call hourly fee during the ABCA

Revised 10/27/2014

warchouse normal business hours of 8:00am to 5:00pm. Vendor shall provide
the following on the attached Exhibit A Cost Sheet:

4.1.15.1.1 A bid for quarterly preventative maintenance on all equipment’
listed.

4.1.15.1.2 A bid for the hourly rate of service per hour.

4.1.15.1.3 Additional hoyrs may be necessary on an emergency busis during
weekdays. Response time must be guaranteed within 3 hours of
notification. Vendor should provide an Emergency contact number
on the cost sheet,

4.1.15.1.4 A tnd for the bourly rate on emergency calls during weekdays.

4.1.15.1.5 Additional hours may be necessary on an emergency basis during
weekends and holidays. Response trme must be guaranteed within
4 houss of notification. 'Vendor should provide an emergency
contact niimber on the Exhibit A Cost Sheet.
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4.1.15.1.6 A bud for the hourly rate on emergency calls during weekends and

holidays.

4.1.16 Delivery of Service:

Revised 10/27/2014

4.1.16.% Vendors responding to this solicitation must be able to provide

service twenty-four (24) hours a day, seven (7) days a week, three
hundred sixty-five (365) days a year, including holidays, for the
duration of the agreemeni.

4.1.56.2 Procedures for Normal Working Hours (Routine Service): Request

for services shall originate from and shall be coordinated by the
Warchouse Facility Manager or, his designee, during normal business
hours, 8:00 AM to 5:00 PM EST, Monday through Friday. Any work
ouiside the scope of the specified inspection / maintenance process
will require an estimate for any service proposed. Estimates will be
provided at no cost to the WVABCA.

4.1.16.3 Procedures fur Normal Working Hours (Emergency Service):

Request for services shall originate from and shall be coordinated by
the Warchouse Facility Manager, daring normal business hours, 8:00
AM t0 5.00 PM EST. Monday farough Friday. Vendor shall have 1
service technician on site within three (3) hours of recerving a call for
service unless other arrangements have been made between Vendor
and Warehouse Facility Manager.

4.1.16.4 Procedures for (After Hours Emergency Service). After hours

emergency calls are defined as calls for service between the hours of
5:00 PM and 8:00 AM EST, Monday through Friday, Weekend
emergency calls are defined as calls for service between the hours of
5:00 PM Friday until 8:00' AM ST Monday. Vendor shall have a
service technician on site within thrae (3) hours of receiving a call for
service unless other arrangements have been made between Vendor
and Warehouse Facility Manager,
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4.1.17 Parts and Materials:

Revisad 10/27/20i4

4.1.17.1 All parts and matenials selected by the Vendor shall be approved by
the Warehouse Facility Manager or his appointed designee prior to
apphcation/installation.

4.1.17.2 WYABCA reserves the right to provide materials and/or
components or parts.

4.1.17.3 Vendor must provide all new and unused materials and parts
necessary while maintaining the efficiency and safety as required by
the original manufacturer(s).

4.1.174 Vendor will mamtain warranty information on any components or

paris that have been replaced. report warranty information to
Warehouse Manager, and provide the same maintenance and service
as original component or part when warranty expires.

4.1.17.5 Vendor shall furnish all equipment, tools, tool accessories, personal
safety equipment and supplies necessary to execute the
responsibilities of this Contract and m the performance of these
spectfications. Equipment and tools will be provided by the Vendor
al no cost 1o the WVABCA.

4.1.17.6 Vendor shall provide required materials/parts at cost phus the
proposed percentage mark-up on the Exhibit A Cost Sheet. Copies of
mvoices for required materials/parts shall be submitted with the
Vendor's mvoice and request for reimbursement. Vendor markup
shall not be applied to freight charges.

4.1.17.7 Vendor is responsible for procuring all necessary parts needed to
perform under this Contract within the required tinre frames
established by the WVABCA. Vendor must, however, obtain
advanced written approval from Agency prior to purchasing any
matenials.

4.1.17.8 Work Estimates (Time and Materials): Under contract for work that
is outside the scope of the specified inspection / maintenance process,
Vendor shall furnish the Warchouse Facility Manager with a non-
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binding written estimate of the total cost to complete the work. The
estirpate must mchude the labor rate as specified on the Pricing Page
«of this solicitation, and the total cost of matetials will include the cost
for rental equipment if needed, If the Warehouse F acility Manager
determines that the estimated price 1s not fair and reasonable, the
WYABCA has the right to ask the vendor to re-evaluate the estimate.
If the revised estimate 15 determined to be not fair and reasonable, the
Warehouse Facility Manager reserves the right to obtain additional
quotes from other vendors to justify the reasonableness of the

Vendor's estimate. No individ m! Lorrettive Mamten > Rervice
request will be sued by the Agency under : '

mdrvidual project’s total cost will exceed QQM@Q,

4.1.18 The Vendor shall furnish replacement patts (not available through the
Agency) as required for the corrective and preventive maintenance at the
following percentages:

4.1.18.1.1 Manufactured parts at the Vendor’s purchese cost plus a markup.

4.1.18.1.2 Vendor must obtain prior approval to bill freight charges. Freight
must be approved by ABCA Warehouse Manager.

4.1.18.1.3 Vendor will be responsible for all mileage and travel costs,
mcluding travel time, associated with the performance of this
gontract.

4.1.18.1.4. Vendor will furnish & warranty of 90 days for labor, and 90 days
on parts.

4.1.18.1.5 Not-reusable parts used in the scope of preventive maintenance
shall be supplied by the Vendor at no cost to the Agency. Such
stems may include grease, cleaning supplics, rags, etc

41,1816 The replacement ot tcpair of any equipmeni, assembiies, sub-
assemblies, etc., with a direct invoice cost (more than $250, .00)
must be approved by the Agency 1n advance of their purchase by
the Vendor.

Revised 10/27/2014
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5

4.1.18.1.7 Vendor will provide for all insurance necessary to render Agency
free and harmless from all claims arising from services performed
under this agreement.

4.1.19 INVOICING: An original invoice will be submitted for
payment (in arrears) and must inchude the following information.

4.1.19.1 Copies of all service orders or inspection reports
signed by Agency Representative.

4.1.19.2 Price list or invoice copy for each part provided. Invoice must
include the complete address of vendor, Agency work order number,
and purchase order number of the contract.

4.1.19.3 Successful Vendor 1s responsible for all Freight associated with
providing the services under this solicitation and subsequent contract
unless pre-approved by the Warehouse Manager.

4.1.19.4 All sub contracted invoices must be submitted through the successful
Vendor and must meet all contracted rates and requirements.

4.1.19.5 Submut all invoices to:

ATIN: ACCOUNTING DEPARTMENT

‘West Virgima Alcobol Beverage Control Administration
900 PENNSYLVANIA AVE - 4TH FLOOR
CHARLESTON WV 25302

CONTRACT AWARD:

5.1

Contract Award: The Contract 15 mtended to provide the Agency with a
purchase price on ali Contract Ttems. The Contract shall be awarded to the
Vendor that provides the Contract Services meeting the required
specifications for the lowest overall total cost as shown on the Pricing Page.
The amounts of hours and the aggregate expenditures on both types of
supplied parts are cstimates, used only as a basis for award of the contract.

Revised 10/27/2014
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Actual amounts required during the life of the contract may be greater or
lower.

3.2 Pricing Pages: Vendor should complete the Pricing Page by completing
Vendor’s cost for each service and mul tiplying by quantities provided which will
equal the annual cost of each service. The total costs for each service will be
#dded to determine a Total Bid Amount. Vendor should complete the Exhibit A
‘Cost Sheet 1 full as farlure to complete the Pricing Page in 1ts entirety may result
in Vendor's bid being disqualified.

Vendors who wish to respond to a Centratized Request for Quotation (CRFQ)
online may submit information through the State’s WVOASIS Vendor Self Service
(VSS). Vendors should download the Exhibit “A" - Pricing Page that is attached
separately to the CRFQ and published to the VSS. Vendors must complete this
form with their pricing information and include it as an attachment to their online
response. Vendor must also enter their Total Bid Amount from Exhibit A Cost
Sheet in the wvOASIS commodity line.

If unable to respond online, Vendors must submit the completed Exhibit “A™ —
Cost Sheet in its entirety with their bids prior to the scheduled bid opening, Jdate and
time.

HOURLY VENDOR RATE

Vendors should provide a single Hourly Vendor Rate to cover equipmant
service calls/repairs during Normal Business Hours. The Quantity of 40
hours 1s provided as an estimate only, used only for ev: aluating bids, for
regular business hours. No guaranteed yuantity of requested hours is
assumed, provided, or implied. Agency must pre-approve any hourly rate
charges. Vendors should multiply their bid Vendor Rate times the Quantity
of 40 to calculate the Total for rogular business hours on the Exhibit A Cost
Sheet,

Vendors should provide a single Howly Vendor Rate to cover ¢quipment
service calls/repairs outside the scope of the specified inspection/maintenance
process ontside Normal Business Hours. The Quantity of 4.25 hours is
provided for weekday overtime labor rate, Monday thru Friday, as an
estimate only, used only for evaluating bids. No guaranteed quantity of

Revised 10/27/2014
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requested hours is assumed, provided, or implied. Agency must pre-approve
any hourly rate charges. Vendors should multiply their bid weekday
overtime labor rate times the Quantity of 4.25 to calculate the Total on the
Exhibit A Cost Sheet.

The Quantity of Emergency rate hours is provided. No guaranteed quantity of
requested hours is assumed, provided. or imphied. Ageney must pre-approve
any hourly rate chatges. Vendors should multiply their bid emergency labor
rate times the Quantity of 5.0 to calculate the Total on the Exhibit A Cost
Sheet.

The Quantity of Weekend/Holiday overtime labor rate hours is provided.
No guaranteed quantity of requested hours is assumed, provided, or implied.
Agency must pre-approve any hourly rate charges. Vendors shiould naltiply
their bid weekend/hohiday overtime labor rate times the Quantity of 4 1o
calculate the Total on the Exhibit A Cost Sheet.

PARTS MARKUP

Vendors should provide a ud for therr markup for parts (for which a charge is
allowed per these specifications) provided. If responding on paper using the
Exhubit A Pricing Page, vendors should provide the markup in terms of a
decimal multiplier, as per the following example:

Example Markup bid = 15% Place decimal point in front of percentage digits
to add to 1. Example multiplier would be 1.15, Vendors should then multuply
the multiplier times the provided estimated Cost for parts of $500.00, to arrive
at the Total for Parts on the Exhibit A Pricing Page. The $500.00 is only an
estunate used for evaluating bids. No guaranteed quantity of tequested parts is
assumed, provided, or implied. Agency must pre-approve any parts charges.

TOTAL BID AMOUNT

Bidders should add totals from items A, B. and C to arrive at the “Total Bid
Amount”.

6 PERFORMANCE: Vendor and Agency shall agree upon a schedule for performance of
Contract Services and Contract Services Deliverables, unless such a schedule is already

Rewvised 10/27/2014
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included herem by Agency. In the event that this Contract is designated as an opep-end
contract, Vendor shall perform in accordance with the release orders that may be issued
against this Contract.

7 PAYMENT: Agency shall pay fees established on the Pricing Page. as shown on the
Pricing Page, for all Contract Services performed and accepted. under this Contract.
Vendor shall accept payment in accordance with the payment procedures of the State of
West Virginia. '

8 TRAVEL: Vendor shall be responsible for all mileage and travel costs, including travel
time, associated with performance of this Contract. Any anticipated mileage or fravel
costs may be included in the flat fee or hourly rate listed on Vendor’s bid, but such costs
will not be paid by the Agency separatcly.

9 FACILITIES ACCESS: Performance of Contract Services may require access
to Agency’s facilities. In the event that access is required:

9.1 Vendor must dentify principal service personnel who must sign i to
perform service and netify the Warehouse Manager or his designee that
he’she 1s present on the premises.

9.2 Anyone performing under this Contract will be subject to Agency's security
protocol and procedures.

9.3 Vendor shall inform all staff of Agency’s security protocol and procedures.

16 VENDOR DEFAULT:

10.1  The following shall be considered a vendor defauit under this Contract,

10.1.1 Failure to: provide Contract ltems: in accordance with the requirements
conlained herem.

10.1.2 Failure to comply with other spectfications and requirements contained herein,

10.1.3 Fuilure to comply with any laws, rules, and ordinances applicable to the
Contract Services provided under this Contract,

Revised 1072772014
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10.1.4 Failure to remedy deficient performance upon request.
10.2 The following remedies shall be availabie fo Agency upon default.
10.2.2 Immediate cancellation of the Contract.

10.2.3 Immediate cancellation of one or more release orders issued under this
Contract.

10.2.4 Any other remedies available in law or equity.
11  MISCELLANEOUS:

11.1 No Substitutions: Vendor shall supply only Contract Items submitted in response
to the Solicitation unless a contract modification is approved i accordance with the
provisions contained in this Clontract.

11.2 Vendor Supply: Vendor must carry sufficient inventory of the Contract Items being
offered to fulfill its obligations under this Contract By signing 1ts bid, Vendor
certifies that it can supply the Contract [teins conitained in s bid response.

11.3 Reports: Vendor shall provide quarterly reports and annual summaries to the Agency
showing the Agency's items purchased, quantities of tems purchased, and total dollar
value of the items purchased. Vendor shail also provide reports, upon request,
showing the items purchased during the term of this Contruct, the quantity purchased
for each of those items, and the total value of purchases for each of those items.
Failure to supply such reports may be grounds for canceflation of this Contract.

11.4 Contract Manager: During its performance of this Contract, Vendor must designate
and mamtain a primary contract ‘manager responsible for overseeing Vendor's
responsibilities under this Contract. The Contract manager must be available during
normal business hours to address any customer service or other issues related to this
Contract. Vendor should list its Contract manager and his or her coniact information
below,

Contract Manager: _ /4 balliams

Telephone Number: £o6-329-24/9 _
Fax Number: LLk— 324 - 24

Email Address: it g ot prody cfs iygzm

Revised 10/27/2014
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WYABCA WAREHOUSE EQUIPMENT
MAINTENACE SERVICF, AND REPAIRS

EXHIBIT A: COST SEEET: Complete
WVABCA Warehouse Equipment Preventative and Corrective Mantenance Service

Per Qtr. Annus] Total
Quarterly Preventative
Maintenance per quarter: $23wp0 x4 = § 120000 (A)
Co e Maintenance Hourly Rate
Per Hour Rate X Estimated Hours - Extended Cost
Regular Labor rate $ 7900 40 § 31l8c.60
Weekday Overtime
Labor rate $ 9300 4.25 $_ 39525
Emergency Rates  § 9.0 3 $ 445,00
Weekend/Holiday
Overtime Labor rate  § 200 4 $_Hug.00
Total = § & H(E 00 (B)
Parts Markup
CostforParts X  Parts Mark-Up = Estimated Cost for Parts
(Estimated) Lxpressed as Multiplier
20% markup = 1.20
15% markup = 1.15
10% markup = | 10
5% murkup = 1 85
$500.00 X _1L3n. = 8 _£50.00 ()

Total Bid Cost Amount (A+B+C) $_ig 318, 25



REQUEST FOR QUOTATION
WVABCA WAREHOUSE EQUIPMENT
MAINTENACE SERVICE AND REPAIRS

VENDORNAME: _fo,.0- oducts  Tne, .
VENDOR SIGNATURE: /% /xd//L |

DATE: _ [{-22~]7

PHONE NUMBER: 0% -329-24]9
FAX NUMBER: _60€~ 324 - 7434/

EMAIL: M&ijﬂﬁ A: Y. tom
WEEKDAY EMERGENCY NUMBER: _ £06 - 923- 0135

WEEKEND & HOLIDAY EMERGENCY NUMBER: 06 - 923 ~0(35




Warehouse Equipment List (8/9/2617)

MODEL

RHE8
RH66

RH66

JT-21
FG258T-16
TEGCU25
MT15
NH-SPEC-30*
NH-SPEC-30*
NH-8PEC-30*
NH-SPEC-30*
NH-SPEC-30*
NH-SPEC-30*
NH-SPEC-30*
NH-SPEC-30*
NH-SPEC-30"
NH-SPEC-20*
NH-SPEC-30*
TFGCU25
V-378-F2
R30XMS2
CARRYALL Il
S50FT
R30XMS2
BCX25
MWES
MWE31
MWE31
ERCO50JAN36S
0S030BBN24SV
CBDT30T
CBDT30T
B230NO2720F
B230N02719F
MW-D0408
MW.-00410
HYBBOZAC
HYBBOZAC
HYBBOZAC
HYBBOZAG
HYBBOZAC

Exhibit B

SN

13090
13098
13142
14781
204687A
62562
T15-16814.
7850
7851
7852
7853
11335
9491
11333
8460
9488
41334
8489
81370
C34221-D201
D174N02306A
EQ0D4-86443
F187V08208D
D174N02365A

GX230-0459-7500
MWE3325346001
MWE3325346002
MWE3325346003

N505236
N520484

XCBD30T13001

*CBD30T13002

B60ZAC
BEOZAC
GC25p-5
GC25P-5
B230NO3435H
BZ30NO3421H
B230N0O3425H
B230NO3422H

B230NO3428H

B230NO3427H

DESCRIPTION

DOCKBOARD
DOCKBOARD
DOCKBOARD
STRECHWRAP
FORKLIFT
FORKLIFT
SCRUBBER
DOCKBOARD
DOCKBOARD
DOCKBOARD
DOCKBOARD
DOCKBOARD
DOCKBOARD
DOCKBOARD
DOCKBOARD
DOCKBOARD
DOCKBOARD
DOCKBOARD
FORKLIFT
ENGINE
STOCK PICKER
CART
FORKLIFT
STOCK PICKER
FORKLIFT
PALLET JACK
PALLET JACK
PALLET JACK
FORKLIFT
STOCK PICKER
PALLET JACK
PALLET JACK
PALLET JACK
PALLET JACK
FORK TRUCK
FORK TRUCK
PALLET JACK
PALLET JACK
PALLET JACK
PALLET JACK
PALLET JACK
PALLET JACK

MFG

RITEHITE
RITEHITE
RITERITE
ITW MIMA
KOMATSU
TOYOTA
TENNANT
NORDOCK
NORDOCK
NORDOCK.
NORDOCK
NORDOCK
NORDOQCK
NORDOCK
NORDOCK
NORDOCK

NORDOCK

NORDOCK
TOYOTA
CUMMINS
HYSTER

CLUB CAR
HYSTER
HYSTER
CLARK
KOMATSU
KOMATSU
KOMATSU
YALE

YALE

XILIN ELECTRIC
XILIN ELECTRIC
HYSTER
HYSTER
DOOSAN

MH EQUIPMENT
MH EQUIPMENT
MH EQUIPMENT:
MH EQUIPMENT
MH EQUIPMENT
MH EQUIPMENT
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HP2100X-A 010710-2XAH-8583  STRETCHWRAPR COUSINS

HSLG143 08095473E LINEAR CONTROLLER

HSLG143 08095473E LINEAR CONTROLLER

HSLG143 0BO9B473E GATE GLIDE ROLLER

HSLG 143 080954735 GATE GLIDE ROLLER

HSLG 143 08095473E GATE GLIDE ROLLER

HSLG143 08095473E GATE GLIDE ROLLER

HSLG143 0B0B5473E GATE GLIDE ROLLER

HSLG143 08095473 GATE GLIDE ROLLER

HSLG143 08095473 GATE GLINDE ROLLER

H3LG143 08005473E GATE GLIDE ROLLER

HSLG143 0B095473E GATE GLIDE ROLLER

HSLG143 08095473E GATE GLIDE ROLLER
FG255MT-16 A4T0124 Tagh 10428 FORK TRUCK KOMATSY
FG258HT-16 A470127 Tagh 10430 FORK TRUCK KOMATSU

NOTE: Additional equipment may be added and will become part of this service agreement.
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

CONSTRUCTION CONTRACTS: Under W Va Code § 5-22-1(i), the contracting public entity shall not award a
‘construction. contract to any bidder that is known to. be in default on any monetary obligation owed fo the state or a
political subdivision of the state, ncluding, but nat limited to, ohiigations. related to payroll taxes, propesty taxes, sales and
use laxes, fire service fees, or othar fines orfees.

ALL OTHER CONTRACTS: Under W Va Code §5A-3-10a, no contract or renewal of any contract may be awarded by
the state or any of its poliitical subdivisians to any vendor or prospective vendor when the vendor or prospective vendor ar
a refated parly to the vendor of prospective vandor is a debtor and’ {1) the debt owed is an amount greater than one
thousand dollars in the aggregate: or {2) the debtor is in employer default.

EXCEPTION: The prohibition iisted above doss not #pply where a vendor Has contested any tax admnistared pursuant to céwpter
eleven of the W Va. Code workers' campensation premium, permit fee or environmental fes or assessiment and the matler has
not become final or where the vengor has entered into a Payment plan or agreement and the vendor 18 nof in default of any of the

provisiwns of such plan or agreement:
BEFINITIONS:
“Debt” means any asvessment prefmum, penalty. fing, tax or other amount of money owod to the state or any of its political

“Employer dafault” means having an outstanding balance oriability to the old fund or to the uninsured employers' fund or being
in policy default, a8 defined m W Va. Cods § 23-2¢-2. failure to maintain mandatory workers' compensation ooverage, or failure to
fully maet its oblgations as a workers' compensation saif-nsured empioyer An employer is not in employer default if t has entersd
irto a repayment agreemant with the insurance Commissioner and Temains i cormpliance with the obligations under the:
repayment agreement,

“Related party” means a pary, whether an individual, coreration, partnerstip, association, fimited liability company or any other
form or business association or other entily whatsoever, related to any vendor by blood, marmage, ownership or contract through
which the party has a refationship of ownership or othar interest with the vendor so that the party wilf actually or by effect recelve or
cuntrol @ portion of the benefit, profit or other consideration from performance of g vedor contract with the party recaning an
amount that meets or exceed five percent of the tolal contract amount -

AFFIRMATION: By sighing this form, the vendor's authorized signer affirms and acknowledges under penaity of
law for faise swearing (W. Va. Code §61-5-3) that: (1) for construction contracts, the vendor is not in default on
any monutary obligation owed to the state. or a palitical subdivision of the state, and (2) for ali other contracts,
that neither vendor nor any related party owe a debt as defined above and that neither vendor nor any related
party are in employer dofault as defined above, unless the debt or amployer default is permitted under the
exception above,

WITNESS THE FOLLOWING SIGNATURE:

Vendor's Name IN; _ . .
Authorized Signature: /(25 Date: _ [/-22-/7
Stato of ___KPnjucky

county of__ Loy o fowik |

Taken, subscribed, and sworm to before me this may of _ A/yv&ﬁbff‘ o - L20/7.
My Comssion expires _ I 'd’ A0 . .20

NOTARY PUBLIC Xondit, (1) .
.
Purchasing Affidavit (Revised 0707/501 7}




Aw;;tw _— State of West Virginia

e VENDOR PREFERENGE CERTIFICATE

Application is made for 2.5% vendor preference for the reascn checked: )

Bidder 15 an indidusd resident vendor and has resided continuously in West Vimginia, or bidder is a parthership, associaion
or corporation resident vendor and has maintained its headquarters or principal plage of business continuously in West
Virginia, for four (4) years immediately preceding the date of this certificanion: or,

Bidder is a resident vendor parinership, association, or corporation with at least eighty percent of ownership interest
of bidder held by another entity that meets the applicable four year residency requirement; or,

£

] Bidderis anonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately praceding the date of this certfication; or,

Application is made for 2.5% vendor preference for the reason checied:

Bidder 15 a resident vendor who certifies that, duning the hfe of the contract, on average at least 75% of the employees
working on theproject being bid are residents of West Virginia wha have resided i the state continuously for the two years:
immediately preceding submission of this bid, or,

Application is made for 2.5% vendor preference for the reason checked:

Bidder is a nonresident vendor that employs a minimum of one hundred state residents. or a nonresident vender which
has an affiliate or subsidiary wiich maintains its headyuarters or principal place of business within West Virginia and
employs a minimum of one hundred state residents. and for purposes of producing or distnbuting the commodities or
compieting the project which 1s the subject of the bidder's bid and continuously over the entire term of the project, on
average at least seventy-five percent of the bidder s employess or the bidder's affiliate’s or subsidiary's employees are
mﬁﬂ:ms t::i West Virginia who have resided in the state continuausly for the two immediately preceding years and the
vendor's bid. or,

Application is made for 5% vendor preference for the reason chucked:
Bidder meets either the requirement of both subdivisions {t}and (2) or subdivision (1) and {3t as stated above, o,

-Appiication is made for 3.5% vendor preference who Is a veteran for the reason checked:

Bidder s an individual resident vendor who is a viteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the-four years immediately preceding the date on which the bid is
submiiied, or,

Application is made for 3.6% vendor prefererice who Is a veteran for the reason checked:;

b -Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves orthe National Guard, #, for
purposes of producirig or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, oh average at least seventy-five percent of the vendor's employées are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years

7. Application is made for preferencs as a non-resident small, women- and minority-owned business, in accor-
dance with West Vinginia Code §5A-3-59 and West Virginia Codé of State Rules.

f:] Bidder hus been orexpects tobe approved prior to contract award by the Purchasing Division a3 a certified small, women-
and minority-owned business

Bidder understands if the Secretary of Revenue determines that g Bidder raceiving preference has failed to continue to meet the

requirements for such preference, the Secretary may orderthe Director of Purchasing to: (a) rescind the contract or purchase order:

or (b) assess 2 penalty agsinst such Bidder in an amourtt not o exceed 5% of the bid amount and that such pensity will be paidto

thie contracting agency or deducted from any unpaid balance on the contrict or purchase order,

By submission of this certriicate, Bidder agrees to disclose any reasanably requested inforration to the Purchasing Division and
authorzes the Department of Revenue to disclose to the Director of Purchasing appropnate information verfying that Bidder hiss paid

[rIr

Bidder herehy certifies that this certificate is true and accyrate in all respects; and that if a contract is issued to Bidder
and if anything contained within this certificate changes during the term of the contract, Bidder will notify the Purchas-

ing Division in writing immediately,
Bidder: i~ it _  Signed: /77 | L/
Date: __|/=22-17  Tite:__farts ..ﬂwjef

*Check any combnation of preference consideration(s) indicated above. which you are entitied to receive.



West Virginia Ethics Commission

Disciosurs of interestad Parties to Contracts

Pursuant to W. Va. Code § 6D-1-2, & state agency may not enter into a contract, or a serieg of reiated contracts,
that has/have an actual or estimated value of $100,000 or more until the business entty submits to the
contracting state agency a Disclosure of inferested Parties to the appiicable contract. In addition, the business
entity awarded a contract is obligated to submit a supplemental Disclosure of Interested Parties reflecting any
new or differing interested parties to the contract within 30 days following the completion or termination of the
applicable contraci

For purposes of complying with these requirements, the following definitions apply

"Business entify” means any entity recognized by iaw through which business is conducted, including a
sole proprietorship, parinership or corporation

"Interestod parly” or *Inferested parties” means:

(1} A business entity performing work or service pursuant to, or in furtherance of, the applicable
contract, including specifically sub-contractors:

(2) the person(s) who have an ownership interest equal to or greater than 25% in the business
entity peiforming work or service pursuant to, or in furtherance of, the applicabls contract

. (This subdivision does not apply to a publicly traded company); and

(3) the person or business entity, if any, that served as a compensated broker or intermediary to
actively facilitate the applicable contract or hegotiated the terms of the applicable contract with
the state agency. (This subdivision does not apply to persons or business entities performing
legal services related to the negotiation or drafting of the applicable contract }

"State agency” means a board, commission, office, department or other agency in the executive, judicial
or legislative branch of state government, including publicly funded institutions of higher education:
Provided. that for purposes of W Va. Code § 6D-1-2, the West Virginia Investment Management Board
shall not be deemed a state agency nor subject to the requirements of that provision.

The contracting business entity must complete this form and submit it to the contracting state agency prior fo
contract award and to complete another form within 30 days of contract compietion or termnation

This form was created by the State of West Virginia Ethics Comimission, 21 0 Brovks Street, Suits 300,
Charleston, WV 25301-1804. Telephone: (304)558-0664, fax: (304)558-2169, e-mail- gihics@wy qov; website
www ethics wv gov.



West Virginia Ethics Commission
Disclosure of Interesied Parties to Contracis

Contracting business entity. __{ore~ Froducts Lne. | _ .
Address: _£,0, Box  l£3 e 3225 Creenus /ue /45’”4&4_/; /g, “llos
Contracting business entity's authorized agent. __/%#s. b/ llrams ,
Address: £,0, fex, 163 3225 Greenap Ave, A’SA/dm/_ /g, Y/l6S
Number or title of contract. __(CR F (2 0705 AB IS 0002 6006, .
Type or description of contract: __harglayse _Eaut:.emenf' Lrointerance. ¢ éegafr,. Sjerv;ﬁe y

Governmentat agency awarding contract . SHafe  of L est Vfr;fn@f _Purdl m' g Qiﬂ"‘f;ah

Names of each Interested Party to the contract kriown or reasonably anticipated by the contracting business
entity (attach additional pages if necessary):

Signature: W % R . DateSigned:__I1-22~)7

il Check here if this is @ Supplemental Disclosure

, Verification
$iﬁt9 Of_ﬁﬂﬂ‘&% -Cﬂuni}fﬁf.é@.@ A — , -
I, Matt  Lalliems ) , the authorized agent of the

contracting business entity listed above, being duly swom, acknowledges that the Disclosure herein is beirig
made under oath and under the penalty of perjury.

Taken, sworn to and subscribed before me this ng-d ... dayof Aoverbe- 2017

E ' &ota?y Public’s Signature

To be compieted by State Agericy:
Date Received by State Agency:
Date submitted to Ethics Commission’
Governmental agency subrmitting Disclosure:




MEMORANDUM FOR VEMDORS DOING BUSINESS
WITH THE STATE OF WEST VIRGINIA

BID SUBMITTAL:

er place your company may
have set up to filter your e-mails. '

Solicitations out for bid can be viewed by going to wvoasis.gov, click on Vendor

Self Service (on the right), then click on Public Access
the site has loaded, the solicitations are on the

‘ {on the bottom left). Onice
left-harid side providing the

commodity or service and the solicitation number (Example: CRFQ:
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Find the solicitation and click on Detalls, there you will need to click on
attachments to find the specifications, terms and conditions, etc.



