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Purchasing Division State of West Virginia

2019 Washington Street East Solicitation Response
Post Office Box 50130 P

Charleston, WV 25305-0130

Proc Folder : 348502
Solicitation Description : ADDENDUM 1 PREVENTIVE/CORRECTIVE HVAC MAINTENANCE

Proc Type : Central Master Agreement

Date issued Solicitation Closes Solicitation Response Version
2017-07-27 SR 0613 ESR07271700000000327 1
13:30:00

LVENDOR

000000202408

CASTO TECHNICAL SERVICES INC

Solicitation Number: CRFQ 0613 VNF1800000001

Total Bid :

Comments:

$63,150.00 Response Date: 2017-07-27 Response Time: 10:31:19

FOR INFORMATION CONTACT THE BUYER
Crystal Rink

(304) 558-2402
crystal.g.rink@wv.gov

Signature on File FEIN # DATE

All offers subject to all terms and conditions contained in this solicitation

Page: 1 FORM ID : WV-PRC-SR-001




Line Comm Ln Desc Qty Unit Issue  Unit Price Ln Total Or Contract Amount
1 Preventive Maintenance of all $8,250.00
equipment listed at WV VNF
Comm Code Manufacturer Specification Model #
72151201
Please see attached specifications for more details and list of equipment

Extended Description :

Line Comm Ln Desc Qty Unit Issue  Unit Price Ln Total Or Contract Amount
2 Corrective maintenance $17,400.00
Comm Code Manufacturer Specification Model #
72151201
Please see attached specifications for more details also listed equipment

Extended Description :

Line Comm Ln Desc Qty Unit Issue  Unit Price Ln Total Or Contract Amount
3 Parts $37,500.00
Comm Code Manufacturer Specification Model #
72151201
please see attached specifications for more details. also listed equipment

Extended Description :

Page: 2



CASTO Technical Services

540 Leon Sullivan Way
[ Charleston, WV 25301

304-346-0549
www.castotech.com

To Whom It May Concern:

RE: CRFQ 0613 YNF1800000001

Thank you for allowing Casto Technical Services, Inc. (CTS) the opportunity to provide the attached
proposal for HVAC Maintenance at the Veteran Nursing Facility, located in Clarksburg, WV. After
careful review of the criteria, we feel that we are highly qualified for this project.

For more than 50 years, Casto Technical Services has provided state-of-the-art HVAC services for
various buildings, such as schools, hospitals, prisons, large corporate buildings, and much more. Casto’s
Retrofit & Installation department has worked on many detailed projects. These include, but are not
limited to, chiller replacements, boiler replacements, cooling tower replacements, pump replacements, air
handling unit replacements, and more. By partnering with manufacturers and system suppliers, we deliver
building owners the best solutions for their needs, so they can get the most out of their system. Casto
Technical Services is customer-focused, and once an installation is completed, we will partner with the
customer to provide training, support, and service to ensure that the system is reliable.

Casto isn’t finished once the installation is complete. We have a BAS department who wants to ensure
that the building’s control system is in great working order. These system upgrades include pneumatic
controls to electronic controls; valves, control boards, sensors, thermostats, actuators, and pumps. When
the customer’s BAS system is upgraded, Casto has the ability to remotely monitor the building. By doing
this, we can prevent, diagnose, and assist in solutions to problems without having to send a technician to

the facility.

Our technical capabilities range from basic HVAC technical support (e.g. air filter service, belts,
preventative maintenance, etc.) to problem analysis and repairs on boilers, chillers, air-handling units, and
control systems. Furthermore, we offer intelligent services and energy monitoring that cannot compete
with any other HVAC company in the state. Our technicians have extensive knowledge and training on
the specifications and standards which are frequently used for problem-solving and equipment failure
analysis. Training and continuing education are required for everyone at CTS. Each year, CTS invests
over $300,000 on training our staff members on staying on the cutting edge of HVAC, DDC, energy
management, safety, indoor air quality, new product applications, and engineering.

We make buildings work...BETTER!!!



CASTO Technical Services

CTS is comprised of the following departments:

Operations Staff
s  Service (35 employees)

e Retrofit and Installation (R&I) (12 employees)

e Building Automation Systems (BAS) (5 employees) |
e Intelligent Services (2 employees)

Parts (3 employees)

References

Below are five (5) current customers whom we have had Service Agreements with for at least five ()
years:

Camden Clark Medical Center Ruby Memorial Hospital

800 Garfield Avenue 1 Medical Center Drive
P.O.Box 718 Morgantown, WV 26506
Parkersburg, WV 26102 Mr. Robert Boyce

Mr. Barry Justice 304-680-2016

304-482-2991

Davis & Elkins College Fayette County Schools
100 Campus Drive 111 Fayette Avenue
Elkins, WV 26241 Fayetteville, WV 25840
Mr. Jimmy Owens Mr. David Keffer
304-637-1268 304-663-2001

Thomas Memorial Hospital
4605 MacCorkle Ave, SW
South Charleston, WV 25309
Mr. Bobby Page
304-766-3996

Please note: These references are only a small portion of our current customer base. These Agreements
were selected due to our strong relationship with the customers, and the complexity of the equipment we
maintain at these facilities.

Casto Technical Services, Inc. looks forward to the opportunity to work with you. Any other information
needed will be available upon request.

We make buildings work...BETTER!!!



Purchasing Divison State of West Virginia

2019 Washington Streef East H
Post Ofice Bk 50130 Request for Quotation

o]| Charteston, WV 25305-0130 09 -~ Construction

Proc Foider: 348502

Proc Type: Central Master Agreement

Doc Description: ADDENDUM 1 PREVENTIVE/CORRECTIVE HVAC MAINTENANCE

Date Issued Solicitatlon Closes | Solicitation No Version
2017-07-14 2017-07-27 CRFQ 0613 VNF1800000001 2
13:30:00

BID RECEIVING LOCATION z
BID CLERK

DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON ST E

CHARLESTON wv 25305

us

VENDOR

Vendor Name, Address and Telephone Number: | o
“TecnNCol HECLICED, TNC.
O Leon Sdlivon ULDQLB
MU G520

¢
Dou-H6-0549

FOR INFORMATION CONTACT THE BUYER

Crystal Rink
(304) 558-2402
crystal.g.rink@wv.gov

Signaturexly—l”)"_'k:;\(} (\\[ WM uﬂf’)) FEIN # ﬁclc F‘lo\q | % C

o 7 /07 /17

All offers subject to all terms and conditions contained in this solicitation

Page : 1
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| ADDITIONAL INFORMAITON: ey

The West Virginia Purchasing Divisian is soliciting bids on behalf of WV Veterans Nursing Facility to establish an open-end contract for HVAC
Maintenance per the specifications, terms and conditions as attached.

INVOICE TO Lo SHIP TO

DIVISION OF VETERANS AFFAIRS DIVISION OF VETERANS AFFAIRS

1 FREEDOMS WAY 1 FREEDOMS WAY

CLARKSBURG WV 26301 CLARKSBURG WV 26301

us us
Line Comm Ln Desc ) Qty Unit Issue Unit Price Total Price

1 Preventive Maintenance of all 0.00000 . _ .

equipment listed at WV VNF 12 ﬁ\()ﬁ,\_\'\g 5 3750 2 250 ©°

[Comm Code Manufacturer - Specification Model #

72151201

Extended Description :
Please see attached specifications for mare details and list of equipment

INVOICE TO SHIP TO

DIVISION OF VETERANS AFFAIRS DIVISION OF VETERANS AFFAIRS

1 FREEDOMS WAY 1 FREEDOMS WAY

CLARKSBURG Wv26301 CLARKSBURG WV 26301

us us

Line Comm Ln Desc B Qty Unit Issue Unit Price Total Price

2 Corrective maintenance 0.00000 ) i

BOONS g7 °° 1 1.400.%°

Comm Code Manufacturer Specification Model #
721581201

Extended Description :
Please see attached specifications for more details also listed equipment

INVOICE TO 3 SHIP TO

DIVISION OF VETERANS AFFAIRS DIVISION OF VETERANS AFFAIRS

1 FREEDOMS WAY 1 FREEDOMS WAY

CLARKSBURG WV 26301 CLARKSBURG WV 26301

us us J

Page: 2




Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
3 Parts 0.00000 =
00
377,500
Comm Code Manufacturer Specification Model! #
72151201
Extended Description :

please see attached specifications for more details. also listed equipment

Page: 3



VNF1800000001

Document Description
ADDENDUM 1
PREVENTIVE/CORRECTIVE HVAC
MAINTENANCE

Document Phase
Draft

Page 4
of4

ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions



SOLICITATION NUMBER : CRFQ VNF1800000001
Addendum Number: 1

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation”) to reflect the change(s) identified and described below.

Applicable Addendum Category:
| ] Modify bid opening date and time
[ | Modify specifications of product or service being sought
[ | Attachment of vendor questions and responses
[ | Attachment of pre-bid sign-in sheet

[ | Correction of error

[y] Other

Description of Modification to Solicitation:
1. To change buyer from Jessica Chambers to Crystal Rink

All communication regarding this solicitation shall be sent to Crystal. G.Rink@wv.gov

No other changes at this time

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith,
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/8/2012



Revised 6/8/2012

ATTACHMENT A



ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: VNF1800000001

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: 1 hereby acknowledge receipt of the following addenda and have made the
hecessary revisions to my proposal, plans and/or specification, etc,

Addendum Numbers Received:
(Check the box next to each addendum received)

[ ’)(] Addendum No. | [ 1 Addendum No. 6
[ ] Addendum No. 2 [ 1 Addendum No.7
[ 1 Addendum No. 3 [ 1 Addendum No. 8
[ 1 Addendum No. 4 [ 1 Addendum No.9
[ ] Addendum No.5 [ 1 Addendum No. 10

OO ethacal - QS Ty

Company
/ il ~—
2NV IN\YeTR) N
Authorized Signature
07117
Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing,
Revised 682012




INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
instructions provide critical information about requirements that if overlooked could lead to
disqualification of a Vendor®s bid. All bids must be submitted in accordance with the provisions
contained in these instructions and the Solicitation. Failure to do so may result in disqualification

of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the

Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.

[} A pre-bid meeting will not be held prier to bid opening

[ A NON-MANDATORY PRE-BID meeting will be held at the following place and time:

[¥]A MANDATORY PRE-BID meeting will be held at the following place and time:

Tuesday, July 18, 2017 at 10:00 AM (EST) at the WV Veterans Nursing Facility,
1 Freedoms Way, Clarksburg, WV 26301

All Vendors submitting & bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall resylt in disqualification of the Vendor’s bid. No one person
attending the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. The State will not accept any other form of proof or documentation to

verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list on
the attendance sheet his or her name and the name of the Vendor he or she is representing.

Revised 07/07/2017
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Additionally, the person attending the pre-bid meeting should include the Vendor’s E-Mail
address, phone number, and Fax number on the attendance sheet. It is the Vendor’s responsibility
to locate the attendance sheet and provide the required information. Failure to complete the
attendance sheet as required may result in disqualification of Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting
are preliminary in naturc and are non-binding. Official and binding answers to questions will be
published in a written addendum to the Solicitation prior to bid opening. .

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division. Questions must be submitted in writing. All questions
must be submitted on or before the date listed below and to the address listed below in order to
be considered. A written response will be published in a Solicitation addendum if a response is
possible and appropriate. Non-written discussions, conversations, or questions and answers
regarding this Solicitation are preliminary in nature and are nonbinding,

Submitted e~-mails should have solicitation number in the subject line.

Question Submission Deadline; JUIY 21, 2017 at 9:00 AM (EST)

Submit Questions to: Jessica Chambers

2019 Washington Street, East

Charleston, WV 25305
Fax: (304) 558-4115 (Vendors should not use this fax number for bid submission)

Email: Jessica.S.Chambers@wv.gov

S. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid
conference. Only information issued in writing and added to the Solicitation by an official
written sddendum by the Purchasing Division is binding. -

6. BID SUBMISSION: All bids must be submitted electronically through wvOASIS or signed
and delivered by the Vendor to the Purchasing Division at the address listed below on or before
the date and time of the bid opening. Any bid received by the Purchasing Division staff is
considered to be in the possession of the Purchasing Division and will not be returned for any
reason. The Purchasing Division will not accept bids, modification of bids, or addendum
acknowledgment forms via e-mail. Acceptable delivery methods include electronic submission
via wvOASIS, hand delivery, delivery by courier, or facsimile.

Revised 07/07/2017
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The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130

A bid that is not submitted electronically through wvOASIS should contain the information
listed below on the face of the envelope or the bid may be rejected by the Purchasing Division.:

SEALED BID:
BUYER:
SOLICITATION NO.:
BID OPENING DATE:
BID OPENING TIME:
FAX NUMBER:

The Purchasing Division may prohibit the submission of bids electronically through wvOASIS at
its sole discretion. Such a prohibition will be contained and communicated in the wvOASIS
system resulting in the Vendor’s inability to submit bids through wvOASIS. Submission of a
response to an Expression or Interest or Request for Proposal is not permitted in wvOASIS.

For Request For Proposal (“RFP”) Responses Only: In the event that Vendor is responding
to a request for proposal, the Vendor shall submit one original technical and one origina) cost
proposal plus convenience copies of each to the Purchasing Division at the
address shown above. Additionally, the Vendor should identify the bid type as either a technical
or cost proposal on the face of each bid envelope submitted in response to a request for proposal
as follows:

BID TYPE: (This only applies to CRFP)
[ Technical
[J Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date
and time will result in bid disqualification, For purposes of this Solicitation, a bid is considered
delivered when confirmation of delivery is provided by wvQOASIS (in the case of electronic
submission) or when the bid is time stamped by the official Purchasing Division time clock (in
the case of band delivery).

Bid Opening Date and Time: July 27, 2017 at 1:30 PM (EST)

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East
Charleston, WV 25305-0130

Revised 07/07/2017
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8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issued by the Purchasing Division. Vendor should
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum
Acknowledgment Form, & copy of which is included herewith, Failure to acknowledge addenda
may result-in bid disqualification. The addendum acknowledgement should be submitted with

the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid
io prevent errors in the evaluation. Failure to type or electronically enter the information may

result in bid disqualification.

10. ALTERNATES: Any model, brand, or specification listed in this Solicitation establishes the
acceptable leve! of quality only and is not intended to reflect a preference for, or in any way
favor, a particular brand or vendor. Vendors may bid alternates to a listed model or brand
provided that the alternate is at Jeast equal to the model or brand and complies with the required
specifications. The equality of any alternate being bid shall be determined by the State at its sole
discretion. Any Vendor bidding an alternate model or brand should clearly identify the alternate
items in its bid and should include manufacturer’s specifications, industry literature, and/or any
other relevant documentation demonstrating the equality of the alternate items. Failure to provide
information for alternate items may be grounds for rejection of a Vendor's bid.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,
clarifications, or other proposed modifications in its bid. Exceptions to, clarifications of, or
modifications of a requirement or term and condition of the Solicitation may result in bid

disqualification.

12. COMMUNICATION LIMETATIONS: In accordance with West Virginia Code of State
Rules §148-1-6.6, communication with the State of West Virginia or any of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Division, is strictly prohibited without prior Purchasing Division
approval. Purchasing Division approval for such communication is implied for all agency
delegated and exempt purchases.

13. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be
properly registered with the West Virginia Purchasing Division and must have paid the $125 fee,

if applicable,

14. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.

15. PREFERENCE: Vendor Preference may only be granted upon written request and only in
accordance with the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules.
A Vendor Preference Certificate form has been attached hereto o allow Vendor to apply for the

preference. Vendor's failure to submit the Vendor Preference Certificate form with its bid will
result in denial of Vendor Preference. Vendor Preference does not apply to construction projects.

Revised 07/07/2017
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16. SMALL, WOMEN-OWNED, OR MINQRITY-OWNED BUSINESSES: For any
solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-
37(2)(7) and W, Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-
owned, or minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same
preference made available to any resident vendor. Any non-resident small, women-owned, or
minority-owned business must identify itself as such in writing, must submit that writing to the
Purchasing Division with its bid, and must be properly certified under W, Va. CSR § 148-22-9
prior to contract award to receive the preferences made available to resident vendors. Preference
for a non-resident small, women-owned, or minority owned business shall be applied in
accordance with W. Va, CSR § 148-22-9.

17. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive
minor irregularities in bids or specifications in accordance with West Virginia Code of State
Rules § 148-1-4.6.

18. ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wvOASIS can be accessed and viewed by the Purchasing Division staff
immediately upon bid opening. The Purchasing Division will consider any file that cannot be
immediately accessed and viewed at the time of the bid opening (such as, encrypted files,
password protected files, or incompatible files) to be blank or incomplete as context requires,
and ere therefore unacceptable. A vendor will not be permitted to unencrypt files, remove
password protections, or resubmit documents after bid opening to make a file viewable if those
documents are required with the bid. A Vendor may be required to provide document passwords
or remove access restrictions to allow the Purchasing Division to print or electronically save
documents provided that those documents are viewable by the Purchasing Division prior to
obtaining the password or removing the access restriction.

19. NON-RESPONSIBLE: The Purchasing Division Director reserves the right to reject the
bid of any vendor as Non-Responsible in accordance with W. Va. Code of State Rules § 148-1-
5.3, when the Director determines that the vendor submitting the bid does not have the capability
to fully perform, or lacks the integrity and reliability to assure good-faith performance.”

20. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part
in accordance with W. Va. Code of State Rules § 148-1-4.5. and § 148-1-6.4.b.”

Revised 07/07/2017
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21. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposel, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All
submissions are subject to public disclosure without notice.

22. INTERESTED PARTY DISCLOSURE: W. Va. Code § 6D-1-2 requires that for
contracts with an actual or estimated value of at least $1 00,000, the vendor must submit to the
Purchasing Division a disclosure of interested parties to the contract, prior to contract award,
That disclosure must occur on the form prescribed and approved by the WV Ethics Commission.
A copy of that form is included with this solicitation or can be obtained from the WV Ethics
Commission. "Interested parties” means: (1) A business entity performing work or service
pursuant to, or in furtherance of, the applicable contract, including specifically sub~contractors;
(2) the person(s) who have an ownership interest equal to or greater than 25% in the business
entity performing work or service pursuant to, or in furtherance of, the applicable contract; and
(3) the person or business entity, if any, that served as a compensated broker or intermediary to
actively facilitate the applicable contract or negotiated the terms of the applicable contract with
the state agency: Provided, That subdivision (2) shall be inapplicable if a business entity isa
publicly traded company: Provided, however, That subdivision (3) shail not include persons or
business entities performing legal services related to the negotiation or drafting of the applicable

contract,

Revised 07/07/2017
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GENERAL TERMS AND -CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issnance of a Award Document signed by the
Purchasing Division Director, or his designee, and approved as to form by the Attorney
General’s office constitutes acceptance of this Contract made by and between the State of West
Virginia and the Vendor. Vendor’s signature on its bid signifies Vendor’s agreement to be bound
by and accept the terms and conditions contained in this Contract.

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shail have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Contract,

2.1. “Agency” or “Agencies” means the agency, board, commission, or other entity of the State
of West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this*Contract,

2.2. “Bid” or “Proposal” means the vendors submitted response to this solicitation,

2.3. “Contract” means the binding agreement that i3 entered into between the State and the
Vendor to provide the goods or services requested in the Solicitation,

2.4, “Director” means the Director of the West Virginia Department of Administration,
Purchasing Division.

2.5. “Purchasing Division” means the West Vitginia Department of Administration, Purchasing
Division.

2.6. “Award Document” means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attorney General, that identifies the Vendor as the

contract holder.

2.7. “Solicitation” means the official notice of an opportunity to supply the State with goods or
services that is published by the Purchasing Division.

1.8. “State” means the State of West Virginia and/or any of its agencies, commissions, boards,
etc. as context requires.

2.9. “Vendor” or “Vendors” means any entity submitting a bid in response to the
Solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that
has been awarded the Contract as context requires.

Revised 07/07/2017
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be
determined in accordance with the category that has been identified as applicable to this
Contract below:

Term Contract

Initial Contract Term: This Contract becomes effective on
Upon Award and extends for a period of cne year(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the Agency,
and the Vendor, with approval of the Purchasing Division and the Attorney General’s office
(Attorney General approval is as to form only). Any request for renewal shouid be submitted to
the Purchasing Divisjon thirty (30) days prior to the expiration date of the initial contract term or
appropriate renewal term. A Contract renewal shall be in accordance with the terms and
conditions of the original contract, Renewal of this Contract js limited to three

successive one (1) year periods or multiple renewal periods of less than one year, provided that
the multiple renewal periods do not exceed 36 months in total, Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is not
required on agency delegated or exempt purchases. Attorney General approval may be required

for vendor terms and conditions.

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery
order may only be issued during the time this Contract is in effect. Any delivery order issued
within one year of the expiration of this Contract shall be effective for one year from the date the
delivery order is issued. No delivery order may be extended beyond one year after this Contract

has expired.

[] Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice
1o proceed and must be completed within ___days.

[] Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor’s
receipt of the notice to proceed and part of the Contract more fully described in the attached
specifications must be completed within . __days,

Upon completion, the vendor agrecs that maintenance, monitoring, or warranty services will be
provided for one year thereafter with an additional successive one year
renewal periods or multiple renewal periods of less than one year provided that the multiple
renewal periods do not exceed _.. . _months in total. Automatic renewal of this

Contract is prohibited.

[1One Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered, but in no event will this
Contract extend for more thap one fiscal year.

[ ]Other: See attached.
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4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately
upon receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise
specified, the fully executed Award Document will be considered notice to proceed,

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.

[[] Open End Contraet: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown.

[] Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

[] Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications included herewith.

[_] One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attomey General’s office.

6. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency
to purchase goods or services in the open market that Vendor would otherwise provide under this
Contract if those goods or services are for immediate or expedited delivery in an emergency.
Emergencies shall include, but are not limited to, delays in transportation or an unanticipated
increase in the volume of work. An emergency purchase in the open market, approved by the
Purchasing Division Director, shall not constitute of breach of this Contract and shall not entitle
the Vendor to any form of compensation or damages. This provision does not excuse the State
from fulfilling its obligations under a One Time Purchase contract.

7. REQUIRED DOCUMENTS: All of the items checked below must be provided to the
Purchasing Division by the Vendor as specified below.

[7] BID BOND (Construction Only): Pursuant to the requirements contained in W. Va. Code §
5-22-1(c), All Vendors submitting & bid on a construction project shall furnish a valid bid bond
in the amount of five percent (5%) of the total amount of the bid protecting the State of West
Virginia. The bid bond must be submitted with.the bid.

PERFORMANCE BOND: The apparent successful Vendor shall provide a performance
bond in the amount of . The performance bond must be received by the
Purchasing Division prior to Contract award. On construction contracts, the performance bond
must be 100% of the Contract value.
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LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be delivered to the Purchasing Division prior to Contract award,

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may
provide certified checks, cashier’s checks, or irrevocable ietters of credit. Any certified check,
cashier’s check, or itrevocable letter of credit provided in lieu of a bond must be of the same
amount and delivered on the same schedule as the bond it replaces. A letter of credit submitted in
lieu of & performance and labor/material payment bond will only be allowed for projects under
$100,000. Personal or business checks are not acceptable. Notwithstanding the foregoing, West
Virginia Code § 5-22-1 (d) mandates that a vendor provide a performance and labor/materia)
payment bond for construction projects. Accordingly, substitutions for the performance and
labor/material payment bonds for construction projects is not permitted,

[ MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division.

O

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of whether or not

that requirement is listed above.
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Vendor must maintain:

Commercial General Liability Insurance in at least an amount of:

R L e
[J Automobile Liability Insurance in at least an amount of _

[ Professional/Malpractice/Errors and Omission Insurance in at Jeast an amount of?

[0 Commercial Crime and Third Party Fidelity Insurance in an amount of:

l___]CyberLinbiIityInsuranceinanamountof: s

[J Builders Risk Insurance in an emount equal to 100% of the amount of the Contract.

0
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9. WORKERS’ COMPENSATION IN SURANCE: The apparent successful Vendor shall
comply with laws relating to workers compensation, shall maintain workers® compensation
insurance when required, and shall furnish proof of workers® compensation insurance upon

request.

including but not limited to, the purpose of harassing, causing unnecessary delay, or needless
expense for the Agency. All litigation bonds shall be made payable to the Purchasing Division.

11. LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount of

B e e —— —— i e,

This clause shall in no way be considered exclusive and shall not limit the State o Agemgﬁ.;
right to pursue any other available remedy.

12, ACCEPTANCE: Vendor’s signature on its bid, or on the certification and signature page,
constitutes an offer to the State that cannot be unilaterally withdrawn, signifies that the product

13. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified
elsewhere within this Solicitation/Contract by the State. A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so, may result in bid disqualification,

14. PAYMENT: Payment in advance is prohibited under this Contract, Payment may only be
made afier the delivery and acceptance of goods or services. The Vendor shall submit invoices,

in arrears,

15. PURCHASING CARD ACCEPTAN CE: The State of West Virginia currently utilizes a
Purchasing Card program, administered under contract by a banking institution, to process
payment for goods and services, The Vendor must accept the State of West Virginia’s
Purchasing Card for payment of all orders under this Contract unless the box below is checked.

[] Vendor is not required to accept the State of West Virginia’s Purchasing Card as payment for
all goods and services.
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16. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes atising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

17. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess
additional charges that were not either expressly provided for in the solicitation published by the
State of West Virginia or included in the unit price or lump sum bid amount that Vendor is
required by the solicitation to pravide, Including such fees or charges as notes to the solicitation
may result in rejection of vendor’s bid. Requesting such fees or charges be paid after the

contract has been awarded may result in cancellation of the contract,

18. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds
being appropriated by the Legislature or otherwise being made available. In the event funds are
Dot appropriated or otherwise made available, this Contract becomes void and of no effect
beginning on July 1 of the fiscal year for which funding has not been appropriated or otherwise

made available.

19. CANCELLATION: The Purchasing Division Director reserves the right to cance this
Contract immediately upon written notice to the vendor if the materials or workmanship supplied
do not conform to the specifications contained in the Contract. The Purchasing Division Director
may also cancel any purchase or Contract upon 30 days written notice to the Vendor in
accordance with West Virginia Code of State Rules § 148-1-6.1.e.

20. TIME: Time is of the essence with regard to all matters of time and performance in this
Contract.

21. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in
specification manuals, or any other sourcs, verbal or written, which contradicts or violates the
West Virginia Constitution, West Virginia Code or West Virginia Code of State Rules is void
and of no effect,

22. COMPLIANCE WITH LAWS: Vendor shall comply with all applicable federal, state,
and local laws, regulations and ordinances, By submitting a bid, Vendor acknowledges that
it bhas reviewed, understands, and will comply with all applicable laws, regulations, and
ordinances.

23. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s
bid, or in any American Institute of Architects documents pertaining to this Contract are hereby
deleted, void, and of no effect.
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24. MODIFICATIONS: This writing is the parties® final expression of intent. Notwithstanding
anything contained in this Contract to the contrary no modification of this Contract shall be
binding without mutual written consent of the Agency, and the Vendor, with approval of the
Purchasing Division and the Attorney General’s office (Attormney General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were not
included in the original contract, must be approved by the Purchasing Division and the Attorney
General’s Office (as to form) prior to the implementation of the change or commencement of
work affected by the change.

25. WAIVER:; The failure of either party to insist upon a strict performance of any of the terms
or provision of this Contract, or to exercise any option, right, or remedy herein contained, sha]l
not be construed as a waiver or a relinquishment for the future of such term, provision, option,
right, or remedy, but the same shall continue in full force and effect. Any waiver must be

expressly stated in writing and signed by the waiving party,

26, SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which may appear on any form
documents submitted by Vendor to the Agency or Purchasing Division such as price lists, order
forms, invoices, sales agreements, or maintenance agreements, and includes internet websites or
other electronic documents. Acceptance or use of Vendor’s forms does not constitute acceptance
of the terms and conditions contained thereon,

27. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorney General’s office (as to form only), and any other povernment
agency or office that may be required to approve such assignments, Notwithstanding the
foregoing, Purchasing Division approval may or may not be required on certain agency delegated
or exempt purchases.

28. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (&) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantabie and fit for the purpose intended; and
(c) be free from defect in material and workmanship.

29. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

30, BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West
Virginia may deem this Contract mull and void, and terminate this Contract without notice,

31. PRIVACY, SECURITY, AND CONFIDEN TIALITY: The Vendor agrees that it wil not
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained from the Agency, unless the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the
Agency's policies, procedures, and rules. Vendor further agrees to comply with the
Confidentiality Policies and Information Security Accountability Requirements, set forth in

h_tgp://www.state.wv.us/admin/nm*chase/privacv/default.html.
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DO NOT SUBMIT MATERIAL YOQU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHER WISE NOT SUBJECT TO PUBLIC DISCLOSURE.

are subject to public disclosure without notice.

35. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without prior understanding, agreement, or connection
with any corporation, firm, limited liability company, partnership, person or entity submitting a
bid or offer for the same material, supplies, equipment or services; (2) that its bid or offer is in all
respects fair and without collusion or fraud; (3) that this Contract is accepted or entered into
without any prior understanding, agreement, or connection to any other entity that could be
considered a violation of law; and (4) that it has reviewed this Solicitation in its entirety;
understands the requirements, terms and conditions, and other information contained herein.
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Vendor’s behalf: that he or she is authorized to bind the Vendor in a contractua] relationship; and

that, to the best of his or her knowledge, the Vendar has properly registered with any State
agency that may require registration.

selecting, supervising, and compensating any and all individyals employed pursuant to the terms
of this Solicitation and resulting contract. Neither the Vendor, nor any employees or
subcontractors of the Vendor, shall be deemed to be employees of the State for any purpose
whatsoever. Vendor sha)] be exclusively responsible for Payment of employees and contractors
for all wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits,
Pprofessional liability insurance premiums, contributions to insurance and pension, or other
deferred compensation plans, inchuding but not timited to, Workers® Compensation and Socia]
Security obligations, licensing fees, etc, and the filing of all necessary documents, forms, and
returns pertinent to all of the foregoing,

Vendor shall hold harmless the State, ang shall provide the State and Agency with a defense
against any and ali claimg including, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Socia] Security taxes, and employer income tax returns,

37. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the
State and the Agency, their officers, and employees from and against: (1) Any claims or losses
for services rendered by any subcontract » person, or firm performing or supplying services,
materials, or supplies in connection with the performance of the Contract; (2) Any claims or
losses resulting to any person or entity injured or damaged by the Vendor, itg officers,
employees, ot subcontractors by the publication, translation, reproduction, delivery,
performance, use, or disposition of any data used under the Contract in 8 manner not authorized
by the Contract, or by Federal or State statutes or regulations; and (3) Any failure of the Vendor,
its officers, employees, or subcontractors to observe State and Federa] laws including, but not

limited to, labor and wage and hour laws,

38. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5-22-1(1), the
Contracting public entity shall not award a contract for & construction project to any bidder that
is known to be in default on any monetary obligation owed to the state or a political subdivision
of the state, including, but not limited to, obligations related to payrol] taxes, property taxes,
sales and use taxes, fire service fees, or other fines or fees. Accordingly, prior to contract
award, Vendors are required to sign, notarize, and submit the Purchasing Affidavit to the
Purchasing Division affirming under oath that it js not in default on any monetary obligation
owed to the state or a political subdivision of the state.
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39. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be
utilized by other agenci » spending units, and political subdivisions of the State of West
Virginia; county, municipal, and other Jocal government bodies; and school districts (“Other
Government Entities”). Any extension of this Contract to the aforementioned Other Government
Entities must be on the same prices, terms, and conditions as those offered and agreed to in this
Contract, provided that such extension ig in compliance with the applicable laws, rules, and
ordinances of the Other Government Entity. Ifthe Vendor does not wish to extend the prices,
terms, and conditions of jts bid and subsequent contact to the Other Government Entities, the
Vendor must clearly indicate such refisa] in its bid. A refusal to extend this Contract to the Other
Government Entities shal] not impeact or influence the award of this Contract in any manner.

40. CONFLICT OF INTEREST:; Vendor, its officers or members or employees, shal] not
presently have or acquire an interest, direct or indirect, which would conflict with or compromise

41. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box below:

Quarterly reports detailing the total quantity of purchases in units and dollars, along with a
listing of purchases by agency. Quarterly reports should be delivered to the Purchasing Division

via email at m@hasmg.@msmons@,gov.

42. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the
Division of Protective Services shall require any service provider whose employees are regularly
employed on the grounds or in the buildings of the Capitol complex or who have access to
sensitive or critical information to submit to a fingerprint-based state and federal background
inquiry through the state repository. The service provider is responsible for any costs associated
with the fingerprint-based state and federal background inquiry.

After the contract for such services has been approved, but before any such employees are
petmitted to be on the grounds or in the buildings of the Capitol complex or have access to

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information,
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43. PREFERENCE FOR USE o DOMESTIC STEEL PRODUCTS: Except when

authorized by the Director of the Purchasing Division pursyant to W. Va, Code § 5A-3-56, no

contractor may yge o supply steel products for a State Contract Project other than those gteg)

products made i the United Stateg, A contractor whe uses steel products jp violation of thjs

section may be Subject to cjvi] penalties pursuant to W. Va, Code § SA-3-56. Ag used in this
n:

such Operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer of
other stee] making process, The Purchasing Division Director may, in writing, authorize the use

of foreign stee] Pproducts if:
¢. The cost for each contract jtem used does not exceed one tenth of One percent (] %) of the
i ich
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Purchase of any jtem of machinery or €quipment to be yseq at sites of public works,
domestic aluminum, glass or stee] Products sha]] be Supplied unlegs the Spending officer
determines, in writing, afier the receipt of offers op bids, (1) that the cost of domestic aluminum,
8lass or stee] products ig unreasonable or inconsistent with the public intereg of the State of
West Virginia, (2) that domestic aluminum, glass or stee] Pproducts are not produced in sufficient
quantities to meet the contract requirements, or (3) the availabje domestic aluminum, glass, or
steel do not meet the contract specifications, This provisjon only applies to public workg
contracts awarded in ap amount more thap fifty thousand dollars ($50,000) or public workg
Contracts that require more than tep thousand poynds of steel products,

The cost of domestic aluminym, glass, or stee] products may be unreasonable if the cost is more
than twenty percent (20%) of the big or offered price for foreign made aluminum, Blass, or steej
products. If the domestic aluminum, glass or stee] products to be Supplied or Produced in 5
“substantial labor surplus arca”, g5 defined by the United States Department of Labor, the cost of
domestic aluminym, glass, or stee] products may be unreasonaple if'the eost js more than thirty

reduced bid or offer Prices are made jn writing and Supersede the prior bid or offer pric;:s, all
bids or offers, including the reduced big or offer prices, wi]] be reevaluated in accordance with
this rule,
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applicable contract with the state agency: Provided, That subdivision (2) shall be inapplicable
if a business entity is 5 publicly traded company: Pravided, however, That subdivision (3) shall
not include persons or business entities performing Jega] setvices related to the negotiation or
drafting of the applicable contract. The Agency sha]l submit a Copy of the disclosure to the
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Contractor’s Name: O 5
Contractor’s License

The apparent Successful Vendor mugy furnish a Copy of its contractor’s license prior 1o the
issuance of contract award document.

2. DRUG-FREE WORKPLACE AFFIDAVIT: w. Va. Code § 21-1D-5 Provides that any
solicitation for g public improvement contract requires each Vendor that submits a bid for the
Work to submit ap affidavit that the Vendor has a Written plan for 5 drug-free workplace policy.
If the affidavit i not submitted with the bid submission, the Purchasing Division shal] promptly
request by telephone and electronic maj] that the low bidder and second low bidder provide the
affidavit within one business day of the request. Failure to submit the &ffidavit within one
business day of Teceiving the Tequest shall result i disqualification of the bid, To comply with
this law, Vendor should complete the encloseq drug-free Wworkplace affidavit and submit the

to W, Va. Code 21-ID-2(b) and (k), this provision does not apply t, Public improvement
contracts the valye of which is $100,000 or less or temporary or emergency repairg,

Pursuant to W, v, Code 21-1D-2(b) and (X), this provision does not apply to public
improvement contracts the valye of Wwhich is $100,060 or less or temporary or émergency repairs,
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3. DRUG FREE WORKPLACE REPORT: Pursuant to W. Va. Code § 21-1D-7b, no less than
once per year, or upon completion of the project, every contractor shall provide a certified report
to the public authority which let the contract. For contracts over $25,000, the public authority
shall be the West Virginia Purchasing Division. For contracts of $25,000 or less, the public
authority shall be the agency issuing the contract. The report shall include:

(1) Information to show that the education and training service to the requirements of
West Virginia Code § 21-1D-5 was provided;

(2) The name of the laboratory certified by the United States Department of Health and
Human Services or its successor that performs the drug tests;

(3) The average number of employees in connection with the construction on the public
improvement;

(4) Drug test results for the following categories including the number of positive tests and the
number of negative tests: (A) Pre-employment and new hires; (B) Reeasonable suspicion; (C) Post-

accident; and (D) Random.

Vendor should utilize the attached Certified Drug Free Workplace Report Coversheet when
submitting the report required hereunder. Pursnant to W. Va. Code 21-1D-2(b) and (k), this
provision does not apply to public improvement contracts the value of which is $100,000 or less

of temporary or emergency repairs.

4. AIADOCUMENTS: All construction contracts that will be completed in conjunction with
architectural services procured under Chapter 5G of the West Virginia Code will be governed by
the ATJA A101-2007 and A201-2007 or the A107-2007 documents, as amended by the
Supplementary Conditions for the State of West Virginia, in addition to the terms and conditions

contained herein,

3. GREEN BUILDINGS MINIMUM ENERGY STANDARDS: In accordance with §22-
29-4, all new building construction projects of public agencies that have not entered the
schematic design phase prior to July 1, 2012, or any building construction project receiving state
grant funds and appropriations, including public schools, that have not entered the schematic
design phase prior to July 1, 2012, shall be designed and constructed complying with the ICC
International Energy Conservation Code, adopted by the State Fire Commission, and the
ANSIVASHRAE/IESNA Standard 90.1-2007: Provided, That if any construction project has a
commitment of federal funds to pay for a portion of such project, this provision shall only apply
to the extent such standards are consistent with the federal standards,
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6. LOCAL LABOR MARKET HIRING REQUIREMENT: Pursuant to West Virginia Code
§21-1C-1 et seq., Employers shall hire at least seventy-five percent of employees for public
improvement construction projects from the local labor market, to be rounded off, with at least two
employees from outside the local labor market permissible for each employer per project,

Any employer unable to employ the minimum number of employees from the local labor market
shall inform the nearest office of the bureau of employment programs' division of employment
services of the number of qualified employees needed and provide a job description of the
positions to be filled.

K, within three business days following the placing of & job order, the division is unable to refer
any qualified job applicants to the employer or refers less qualified job applicants than the
number requested, then the division shall issue a waiver to the employer stating the unavailability
of applicant and shall permit the employer to fill any positions covered by the waiver from
outside the local labor market. The waiver shall be either oral or in writing and shall be issued
within the prescribed three days. A waiver certificate shall be sent to both the employer for its
permanent project records and to the public authority,

Any employer who violates any provision of this article i subject to a civil penalty of one
hundred dollars per day of violation. The West Virginia Division of Labor is responsible
for establishing procedures for the collection of civil penalties.

The following terms used in this section have the meaning shown below,

(1) The term “construction project” means any construction, reconstruction, improvement,
enlargement, painting, decorating or repair of any public improvement let to contract in an
amount equal to or greater than $500,000. The term “construction project” does not include

temporary or emergency repairs;

(2) The term “employee” means any person hired or permitted to perform hourly work for
wages by a person, firm or corporation in the construction industry; The term “employee” does
not include:(i) Bona fide employees of a public authority or individuals engaged in making
temporary or emergency repairs;(ii) Bona fide independent contractors; or(iii) Salaried
supervisory personnel necessary to assure efficient execution of the employee's work;

(3) The term “employer” means any person, firm or corporation employing one or more
employees on any public improvement and includes all contractors and subcontractors;

(4) The term “local labor market” means every county in West Virginia and any county outside of
West
Virginia if any portion of that county is within fifty miles of the border of West Virginia;

(5) The term “public improvement” includes the construction of all buildings, roads, highways,
bridges, streets, alleys, sewers, ditches, sewage disposal plants, waterworks, airports and all
other structures that may be let to contract by a public authority, excluding improvements
funded, in whole or in part, by federal funds.
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7. DAVIS-BACON AND RELATED ACT WAGE RATES:

The work performed under this contract is federally funded in whole, or in part. Pursuant
to 40 USC §276a; 20 CFR Parts 1, 3,5.6and 7, Vendors are required to pay applicable Davis-Bacon

wage rates.
O  The work performed under this contract is not subject to Davis-Bacon wage rates,

8. SUBCONTRACTOR LIST SUBMISSION: In accordance with W. Va. Code § 5.22.1, the
apparent low bidder on a contract valued at more than $250,000.00 for the construction,

such as highway, mine reclamation, water or sewer projects.) The subcontractor list shall be
provided to the Purchasing Division within one business day of the opening of bids for review.

If no subcontractors who will perform more than $25,000.00 of work are to be used to complete
the project, the apparent low bidder must make this clear on the subcontractor list, in the bid
itself, or in response to the Purchasing Division’s request for the subcontractor Jist,

a. Required Information. The subcontractor list must contain the following information:

i, Bidder's name

ii. Name of each subcontractor performing more than $25,000 of work on the
project.

iii. The license number of each subcontractor, as required by W, Va, Code §21-11-
I et, seq.

iv. If applicable, a notation that no subcontractor will be used to perform more than
$25,000.00 of work. (This item iv. is not required if the vendor makes this clear in
the bid itself or in documentation following the request for the subcontractor list,)

b. Subcontractor List Submission Form: The subcontractor list may be submitted in any
form, including the attached form, as long as the required information noted above ig
included. If any information is missing from the bidder’s subcontractor list submission, it
may be obtained from other documents such as bids, emails, letters, etc, that accompany

the subcontractor list submission,
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Bidder's Name: _CASTS nuhsiGAL S2av Lo uc

E, Check this box if no subcontractors will perform more than $25,000.00 of work to complete the

project. -
’E;bcommctor Naimne License Number if Required by
o . W. Va. Code § 21-11-] et. seq. _ !
1 —
! —_— —
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Attach additional pages if necessary
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DESIGNATED CONTACT; Vendor appoints the individual identified in this Section as the
Contract Administrator and the initial point of contact for matters relating to this Contract,

Mm / Saiee, hesves acrt

Ime, Ti 1
%?‘LI%JJ\\QD / qh\j‘% Af‘F:?\ AT =

(Printed Name and Title)
%ro : Lech Syaluon WO Mndesiod WU Q50|
( eSS ~
- - Of)’qq/ L - RO -0
(Phone Number) / (Fax Number)
L CoShedrdn Comnmy _

(email address)

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through wvOASIS, I certify that I have reviewed this Solicitation in its entirety; that I understand
the requirements, terms and conditions, and other information contained herein; that this bid,
offer or proposal constitutes an offer 1o the State that cannot be unilaterally withdrawn; that the
product or service proposed meets the mandatory requirements contained in the Solicitation for
that product or service, unless otherwise stated herein; that the Vendor accepts the terms and
conditions contained in the Solicitation, unless otherwise stated herein; that I am submitting this
bid, offer or proposal for review and consideration; that I am authorized by the vendor to execute
and submit this bid, offer, or proposal, or any documents related thereto on vendor's behalf; that
I am authorized to bind the vendor in a contractual relationship; and that to the best of my
knowledge, the vendor has properly registered with any State agency that may require
registration.

(acde TErhien) Secuces Toee

(Company)

Bt el / Aocl u‘\\t}{)] Sales Aesaant

(Authorized Signature) (Representative Name, Title)

A@:ﬂ | \a0 [ Sydea Aepie +

(Printed Name and Title of Authorized Representative)
a7l

{Date)

J04-2UG-a5uq / OU-HG-9A00 L
(Phone Number) (Fax Number)

Revised 07/07/2017
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SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of WV Veterans Nursing Facility to establish an open-end contract for HVAC
Maintenance.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in section 2 of the General T'erms and Conditions.

21

2.2

23

24

2.5

“HVAC Maintenance” means Preventive Maintenance and Corrective Maintenance
services provided by Vendor under this Contract, and shall not include the addition
of new HVAC equipment to increase the size or coverage area of the existing HVAC

system.

“Preventive Maintenance” means activities that have been specifically identified
on Exhibit B Preventive maintenance is intended to include regularly scheduled
activities that are known and anticipated in advance rather than one-time repairs.

“Corrective Maintenance” includes all work not identified as Preventive
Maintenance on Exhibit B. Corrective Maintenance is intended to cover work
performed on an as-needed basis to identify and correct a malfunction or failure in an
HVAC system, and testing to ensure that equipment is in proper working order after
the repair. Corrective Maintenance under this contract does not include an
individual project that exceeds $25,000 in total value (including both parts and
labor). Any project that exceeds $25,000 in total value must be completed through
the Purchasing Division’s formal competitive bidding process.

“Pricing Pages” means the schedule of prices, estimated quantity, and totals attached
hereto as Exhibit C.

“RFQ” means the official RFQ published by the Purchasing Division and identified
as CRQM VNF 17%07

3. PERFORMANCE REQUIREMENTS: Vendor shall provide Agency with
HVAC Maintenance on an open-end and continuing basis as outlined in this
Contract.

3.1 HYAC Maintenance (Preventive and Corrective)

3.1.1 Vendor shall provide HVAC Maintenance in accordance with
manufacturer’s recommendations and specifications, as well as
industry best practices, at facility.
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312

3.13

3.14

3.15

3.1.6

3.1.7

3.1.8

3.19

Vendor shall furnish and install parts as necessary to keep the
HVAC systems at the facility in proper working order.

Vendor shall furnish all equipment, tools, and parts necessary for
the performance of the HVAC Maintenance, Equipment and tools
will be provided at no cost to the Agency.

Vendor shall provide expendable materials used in the scope of
performing under this Contract at no cost to the Agency. Such items
may include, but are not limited to, grease, cleaning supplies, rags,
etc.

Vendor shall be responsible for replacement of ceiling grid and tiles
should they become soiled or damaged by Vendor at no cost to the
Agency. Agency will make final determination whether to clean or
replace tiles on a case-by-case basis.

Vendor may only remove equipment from service for g period of 24
hours or more with written permission from the Agency. Any
Tequest 1o remove equipment for 24 hours or more must include a
description of the work required and an estimate of the time the
equipment will be out of service.

Vendor shall maintain a continuous 24-hour €mergency telephone
service where they can be reached every day of the week, including

Sundays and Holidays.

Vendor shall not perform any HVAC Maintenance under this
contract without prior approval from Agency.

Vendor shall furnish a warranty of 12 months for all Iabor performed
under this contract.

3.2 Preventive Maintenance:

321

3.2.2

Vendor shall perform Preventive Maintenance on a monthly basis in
accordance with a schedule mutually agreed upon by the Vendor and
Apgency.

Vendor will be compensated for Preventive Maintenance activities
through a monthly fee. Vendor must provide supplies and materials
necessary to perform Preventive Maintenance at no additjonal cost
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to Agency. Any cost for supplies and materials must be included in
the monthly Preventive Maintenance fee.

Vendor shall submit a proposed schedule of all Preventive
Maintenance within 5 days of Vendor being awarded this contract
for approval by Agency, at Agency’s discretion.

3.3 Corrective Maintenance;

KACH |

3.3.2

333

Vendor shall perform Corrective Maintenance as needed to restore
the HVAC Systems to working order. Vendor shall bill for
Corrective Mzaintenance on an hourly basis. Parts for Corrective
Maintenance may be billed using the multiplier bid as described
below.

Vendor shall respund to Corrective Maintenance calls from Agency
by phone or in person within two hours and must arrive on site to
begin performance as soon as possible, but no later than four hours
after Vendor is notified of the request. Vendor may only deviate
from the required four hour response time with written permission
from the Agency.

Corrective Maintenance must be performed between the hours of
8:00 AM. and 3:00 P.M,, Monday through Friday, excluding
Holidays, unless the Agency approves work at another time,

3.3.3.1 Agency may request Corrective Maintenance on an emergency

basis by notifying the Vendor of the emergency. Vendor must
respond to all emergency requests within 1 hour of being
notified of the emergency request end arrive on site to begin
performance no later than two hours after being notified of the
emergency. Emergency requests can be authorized by the
Building and Grounds Manager or Procurement Officer.

3.3.3.2 Corrective Maintenance performed under this Contract shall not
exceed $25,000 per project in total cost. Vendor and Agency are
prohibited from dividing or planning 2 serfes of Corrective

Mairtenance activi
3.34 Parts:

3.3.4.1 Vendor is responsib

ties to circomvent this $25,000 limit.

le for procuring all necessary parts needed

to perform HVAC Maintenance under this Contract within the
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required time frames established herein. Vendor must, however,
obtain advanced approval from Agency prior to purchasing any
part in excess of $2500.00 Freight charges for parts are not
permitted. See section 10.2.2. for more detail on freight charges.

3.3.4.2 Vendor shall maintain a supply or inventory of routinely used
replacement parts for the HVAC equipment utilized by the
Agency. All replacement parts shall be equal to or better than
original manufacturer’s parts, All parts used for replacement for
normal wear or failed parts shall be new and obtained from

authorized parts suppliers of the appropriate equipment
manufacturer,

3.3.4.3 Parts Warranty: The Contractor shall provide a copy of the
manufacturer’s watranty on parts with the invoice.

4. FACILITY ACCESS: The facility identified in this contract may reguire access
cards and/or keys to gain entrance,

4.1 Vendor must identify principal service personnel which will be issued access
cards and/or keys to perform service.

4.2 Vendor will be responsible for controlling cards and keys and will pay
replacement fee, if the cards or keys become lost or stolen,

4.3 Vendor shall notify Agency immediately of any lost, stolen, or missing card or
key.

4.4 Anyone performing under this Contract will be subject to Agency's security
protocol and procedures.

4.5 Vendor shall inform all staff of Agency’s security protocol and procedures,
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5. QUALIFICATIONS:

5.1 Experience: Vendor, or Vendor's employees that will be performing under
this contract, must have successfully maintained HVAC equipment of the type,
character and magnitude currently being utilized by Agency and included on
the list of HVAC equipment, attached hereto as Exhibit B, on two or more
occasions in the last five years. Vendor should provide information confirming
its experience prior to contract award.

5.2 Training: Vendor, or Vendor’s employees that will be performing under this
contract, shall be trained and/or certified to provide HVAC Maintenance on the
equipment Jocated at One Freedoms Way Clarksburg WV. Vendor must
provide Agency with documentation satisfactory to verify training and
certification upon request.

5.3 Vendor shall provide a list of five current total maintensnce contracts, valued
at a minimum of $10,000.00 each on HVAC equipment that includes controi
systems with the bid document to include contact names and phone numbers,

5.4 Factory Authorization: Vendor must be authorized by the applicable
manufacturer to perform repair and warranty work on the equipment listed on
Exhibit B.

5.5 Certifications: Vendor shall ensure that all HVAC Maintenance performed
under this Contract is performed by an appropriately licensed individual,
Required licenses may include, but are not limited to the following:

5.5.1 Electricians — WV Electricians License

5.5.2 Plumbers — WV Plumbers License

$.5.3 HVAC - EPA 608 Certification and Apprentice Certification or
Completion of HVAC Vocational Program.

S5.54 WYV Contractor’s License

5.6 Building Codes: At a minimum, the HVAC Maintenance shall comply with
the current editions of the following standards and codes in effect at the time of
performance.

3.6.1 National Electric Code (NEC)

5.6.2 International Building Code (IBC)

5.6.3 International Mechanical Code (IMC)

5.64 Underwriters Laboratories: Products shall be UL-916-PAZX listed.
5.6.5 ANSVASHRAE Standard 135-2004 (BAChnet)

5.6.6 ANSIEIA/CEA-709.1 (LonTalk)

5.6.7 NFPA (National Fire Protection Association)
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6. REPORTS: Vendor shall provide all of the reports as outlined below.

6.1 Preventive Maintenance Log: Vendor shall provide and update a Preventive
Maintenance log in the form of a chart posted in the vicinity of HVAC equipment. The
Preventive Maintenance log must include a listing of all Preventive Maintenance
performed, the name of the individual performing the Preventive Maintenance, the date
it was performed, and the time spent performing the Preventive Maintenance, Vendor
shall also maintain a duplicate maintenance log that Vendor must submit to Agency on

a monthly basis.

6.2 Wiring Diagram: Vendor shall maintain updated wiring diagrams for the HVAC
equipment. Vendor must permanently mount wiring diagrams on full-size display
pancls near the equipment controllers. These wiring diagrams are to remain the
property of the Agency and will be surrendered upon termjnation of this contract.

6.3 Corrective Maintenance Log: Vendor shall maintain a log of all Corrective
Maintenance performed under this Contract. The log must include the name of the
individual performing the Corrective Maintenance, a description of the work
performed, a list of any parts that were repaired or replaced, the total time spent
performing the Corrective Maintenance, and the date and time Corrective Maintenance
was performed. Vendor shall submit a copy of this log to Agency upon Agency’s

request.

6.4 Quarterly and Annusl Reports: Vendor shall provide quarterly reports and annual
summaries to the Agency, and to the Purchasing Division when requested, with a
detailed listing of HVAC Maintenance performed under this Contract during that
period of time. The quarterly and annual reports must include a listing of the hours
worked per project, the cost of hours worked per project, the total of all hours worked
and corresponding cost, a listing of parts utilized per project, the cost of parts utilized
per project, the total parts used for the period, the cost of parts for the period, a grand
total of all costs for the period, and any other information that the Agency or Purchasing
Division may request.

7. TRAVEL: Vendor shall be responsible for all mileage and travel costs, including travel time,
associated with performance of this Contract. Such costs will not be paid by the Agency.
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8. CONTRACT AWARD: This Contract will be awarded to the Vendor meeting the required
specifications that provides the lowest Total Cost on the Pricing Pages.

8.1 Pricing Pages: Vendor should complete the Pricing Pages by inserting the requested
information in the appropriate location and performing the calculations necessary to
arrive at a total cost. The requested information includes: A monthly cost, an hourly
labor rate, a parts multiplicr, a total yearly cost, the total labor cost, the total parts cost,
and the total cost. Vendor should complete the Pricing Pages in their entirety as failure
to do so may result in Vendor's bid being disqualified.

The Pricing Pages contain an estimated number of labor hours and an estimated
cost for parts. The estimates for labor and parts represent an amount that will
be utilized for evaluation purposes only. No future use of the Contract or any
individual item is guaranteed or implied.

Vendor should type or electronically enter the information into the Pricing
Pages to prevent errors in the evaluation. Notwithstanding the foregoing, the
Purchasing Division may correct errors at its discretion.

An example of a properly completed Pricing Page is shown below for reference

purposes only:
Monthly Charge x 12 Months Total Yearly Cost
$200 X 12 = $2.400
Hourly Labor Rate x Estimated Hours = Total Labor Cost
§ 50 200 = $ 10,000
Estimated Parts Cost x  Multiplier Total Parts Cost
$10.000.00 x 1.20 - $_12.000

Total Cost $_24.400
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9. ORDERING:

9.1 Preventive Maintenance Ordering: After award of this Contract Agency and Vendor
shall agree upon a Preventive Maintenance schedule. The Agency shall then issue a
release order against this Contract covering the agreed upon Preventive Maintenance
to be performed.

9.2 Corrective Maintenance Ordering: The Agency shall define the scope of each
Corrective Maintenance project to be performed under this Contract and submit it to
Vendor for a cost quote prior to Vendor's commencement of any work. The cost quote
must detail the intended scope of work required to complete the project and contain an
itemized listing of time and parts that will be required. If the Vendor’s quote is
satisfactory to the Agency, then Agency will issue a release order allowing Vendor to
commence work. This release order shall have a unique number, reference the master
contract number, and detail the scope of work for the project in question. Issuance of
the release order to the Contractor shall be considered authorization to begin work. If
the Agency determines that the cost quote is not satisfactory, then Agency and Vendor
shall work to obtain a satisfactory cost guote by modifying the project, requesting
different parts, performing labor with state employees, or other methods that Agency
and Vendor deem appropriate. Agency shall not issue a release order that allows
Corrective Maintenance performed under this Contract to exceed $25,000 per

project in total cost.

9.3 Vendor is not permitted to perform any work other than that specified on the release
order issued under section 9.1 or 9.2 of this Contract.

9.4 Issuance of multiple release orders to ci vent the $25,000 per project limitation on
Corrective Maintenance is strictly prohibited,

9.5 Change orders that cause Corrective Maintenance to exceed $25,000 per project will
not be permitted.
10. BILLING / PAYMENT:
10.1 Preventive Maintenance; All lshor and parts associated with the
Preventative Maintenance activities must be included in the monthly charge.

Vendor may submit monthly invoices to obtain payment for Preventive
Maintenance.

10.2 Corrective Maintenance:

10.2.1 Labor: Labor for Corrective Maintenance will be billed on a per hour
basis using the number of hours actually worked and the single hourly
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rate bid by vendor. Vendor may include Corrective Maintenance on
its monthly invoices or submit requests for payment of Corrective
Maintenance on a separate invoice provided the work has been
completed,

Parts: Parts for Corrective Maintenance will be billed on a cost plus
basis with the multiplier designated by Vendor on the Pricing Page to

Multiplier
Example  Meaning
0.5 Vendor sells parts to Agency at one-half of Vendor’s
cost
1.0 Vendor sells parts to Agency at Vendor’s cost
1.25 Vendor sells parts to Agency at Vendor’s cost plusa
25% markup,
L5 Vendor sells parts to Agency at its cost plus a 50%
markup.

Notwithstanding the foregoing, Vendor may invoice Agency for expedited or
€mergency delivery of parts provided that the expedited or emergency
delivery was requested by the Agency in advance, the delivery charge is
specifically listed on the billing invoice to the Agency, the Agency pays no
more than the actua] delivery charge, and the actual delivery charge
documentation is included with the invoice.
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11. DEFAULT:
111 The following shall be considered a defanlt under this Contract,

11.1.1 Failure to perform HVAC Maintenance in accordance with the
requirements contained in herein,

11.1.2 Failure to comply with other specifications and requirements contained
herein.

11.1.3 Failure to comply with any applicable law, rule, ordinance, or building
code applicable to thig Contract or HVAC Maintenance generally,

11.1.4 Failure to remedy deficient performance upon request.
11.2 The following remedies shall be available upon defauls.
11.2.1 Cancellation of the Contract,

11.2.2 Cancellation of one or more release orders issyed under this Contract,
11.2.3 Any other remedies available in law or equity,
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EXHIBIT A — Equipment List

Equipment List is to Include:

1.

(1) Trane R Type Condenser
Model # RTAC2004UJONUARNG1NY I DONRAOFN1 INNEOXN
Serial # UOSD01388

(1) Trane Evaporator Unit
CRN # MOG682.SC
Serial # 130335

VAYV Boxes (Variable Air Volume Boxes)
Approximately 180 Throughout the facility

(2) T-Series Climate Changers (Air Handlers)
AH#1 Model # TSCB0OSOUOCO00000000A00A321.5
Serial # K05C32452

AH#2 Model # TSCB066U0C000000000A363.0

Serial # K05C32462

(10) Exhaust Fans (0-5 HP)

(1) Metasys Owner Work Station Standard  (a~us )
(2) Network Automation Engines

(4) Pumps (10-40 HP)

2 are Beldor

2 are GE

(4) UNT Controllers

10. (1950) VMA controllers

11. (2) HW Reheat System (AJAX Boiler INC.)
Semi-Instantaneous Water Heater with Ace Series Temperature Controller.
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EXHIBIT B — AGENCY FACILITIES AND UNITS

Building Automation System
Workstation/Software
Comprehensive Annual Inspection

1. Workstation

a.

b.

C.

d.

€.

Check monitor for Clarity, focus, and color.

Clean Read/Write Heads of removable disk drives.
Cycle Power — Listen for unusual motor bearing noise
Verify proper system restart and hardware status.
Clean exterior surfaces.

2. Software

a.

Review control system for critical follow-up and off-line status indications,
i.e. system error encountered items,

Review System Event Log with customer, discuss controls operational
concerns.

Perform or schedule corrective maintenance procedures as appropriate to
resolve situations noted in the preceding reviews.

Verify correct time and date.

Save/Copy Backup: workstation database, including custom graphics,
expanded messages, and CPL routines.

Building Level controllers (BCV)
Comprehensive Annunal Inspection

1. Control Panel

a.

F@ee o o

Verify secure connections on all internal wiring, LAN, and communication
links.

Check for loose or damaged parts or wiring,

Clean external surfaces of the panel enclosure.

Check for any accumulation of dirt or moisture. Clean as required.
Remove excessive dust from heat sink surfaces.

Verify proper system electrical grollilding.

Verify proper output voltages on control panel power supplies.

Check LED indications to verify proper operation of BCU transmit/receive
activity on the ARCNET LAN,
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Verify LAN communications, if applicable, between work stations and
BCU(s).

Verify that cards are seated and secured

Check UCM wiring trunks and check for possible Error Code indications.
Verify the proper operation of critical control processes and points associated
with this unit and make adjustments as required.

. Check volatile memory available.

Check processor idle time.

Dump the BCU system diagnostic array and analyze,

Run the BCU mini-monitor for each BCU to check for any error statements
and/or codes.

Check modem operation, if applicable.

View the event log and input/output points for any unusual status or override
conditions.

Verify correct time and date.

Check and update holiday schedules, if applicable, and daylight savings time.

Unit Level controllers (DCM, UPCM, PCM, TUC)
Operationsal Inspection

1. General

Verify that UCM is in stable control of the desired value(s).

Change one set point value: verify smooth transition and stable control at the
new set point.

Return set point to original value.

Repeat for each additional control loop.

Verify proper operation of heat, cool, fan, and reversing valve outputs where
applicable.

Verify the proper operation of critical control processes and points associated
with this unit. Make adjustments if necessary.

Field Devices (Sensors, etc.)
Operational Inspection
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1. Field Devices

a. Verify that equipment is being controlled at the appropriate value/control set
point.

b. Verify that control valves and dampers will stroke fully in both directions.

Inspect damper and valve linkages

d. Verify operation of IGV/VFD (Inlet Gnide Vanes/Variable Frequency
Drives).

e. Verify proper communications link operation between the control panel and
external ICS devices.

f. Verify proper communications link operations between the control panel and
other external end devices.

g Verify that temperature-sensing devices are operating within acceptable
limits,

o

Periodic Services

1. Remote Technical Support
a. Provide initial instructions and support to:
1. Make temperature adjustments
2. Make schedule changes.
b. Assist in identification of trouble sources.

2. System Backup
a. Database files will be archived on a regularly scheduled basis.
b. Database files will be maintained on electronic media at a secure location and
provided to owner at no charge upon request,
(Note: Job site telephone linefinternet access is to be furnished and maintained

by the owner.)

Trane Series R Helical Rotary Chiller, A-C
Comprehensive Annual Inspection (Spring Startup)

P45



REQUEST FOR QUOTATION
[CRQM VNF 17*07] HVAC Maintenance

1. General Assembly

a.

"rPEFR ke ap o

J-

Inspect for leaks and report Jeak check result.

- Repair minor leaks as required (e.g. valve packing, flare nuts).

Calculate the refrigerant loss rate and report the results to the customer,
Check the condenser fan motor mounting brackets.

Check tightness of condenser fan motor mounting brackets.

Check the set screws on the fan shafts

Visually inspect the condenser coil for cleanliness

Verify the performance of the fan control inverter VFD, if applicable.
Lubricate bearing as required.

Provide refrigerant as needed

2. Controls and Safeties

a
b.

C.

d.
e.
3. Lubric
a.
b.

Inspect the control panel for cleanliness.

Inspect wiring and connections for tightness and for signs of overheating and
discoloration.

Verify the working condition of all indicator/alarm lights and LED/LCD
displays.

Test oil pressure safety device (as required). Calibrate and record setting.
Test the operation of the chilled water pump starter auxiliary contacts.

ation System

Test oil for acid content and discoloration.
Verify the operation of the oil heaters.

4. Motor and Starter

a.
b.

TP Mme e

Clean the starter cabinet and starter components.

Inspect wiring and connections for tightness and for signs of overheating and
discoloration.

Check the condition of the contacts for wear and pitting.

Check contactors for free and smooth operation.

Check all mechanical linkages for wear, gecurity and clearances.

Verify tightness of the motor terminal connections.

Meg the motor and record the readings.

Verify the operation of the electrical interlocks

Measure voltage and record. Voltage should be nominal voltage +10%

Additiona] Comprehensive Tasks
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Verify the operation of the oil sump heaters.

Verify a full chilled water system.

Start the chilled water pump.

Test the operation of all flow-proving devices on the chilled water circuit.
Start the chiller.

Verify the unit starter panel operation, amperage, and voltage,

Verify the operation of all timing devices.

Check the set point and sensitivity of the chilled water temperature control.
Verify proper operation.

Verify the operation of the current control device.

Check the refrigerant level and correct charge.

Verify the operation of the capacity control slide valves

Verify the operation of the “load” and *“unload™ solenoid valves.

. Verify the lead-lag compressor operation.

Verify the operation of the electronic expansion valves.

Check pressure drop across the oil filter

Verify Clear refrigerant sight glasses

Check oil level

Test the high condenser pressure safety device and record setting
Test the low refrigerant temperature safety device and record setting

Peak Season Operational Inspectional
(Montly, May ~ August)

Check the general operation of the unit

Log the operating temperatures, pressures, voltages, and amperages.

Check the operation of the control circuit.

Check the operation of the lubrication system

Check the operation of the motor and starter,

Analyze the recorded data. Compare the data to the original design conditions
or to previous log data.
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Coil Cleaning
Anpnual Service: Air-Cooled Condensers

Clean air-cooled condenser, using pressurized water and an approved cleaning

solution.
Annual Ojl Acidity Analysis
Periodic Service

Remove oil sample and test, using approved acid test kit

Record results.
Variable Air Volume Box
Comprehensive Annual Inspection
Verify proper air valve operation,

Check and adjust velocity control, if applicable.

Verify proper operation of the VAV dampers, if applicable.

Verify VAV box sequence of operation.

Check and adjust all related controls.

Replaced clogged or dirty air filters, if applicable. Filter will be provided by

WVVNEF.
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Air Handling Units
Comprehensive Annual Inspection

1. General Assembly

FS M pmmo po o p

Inspect the unit for cleanliness

Inspect the fan wheel and shaft for wear and clearance

Check the sheaves and pulleys for wear and alipnment.

Check the belts for tension, wear, cracks, and glazing, Replace as required.
Verify tight bolts, set screws, and locking collars.

Check dampers for wear, security and linkage adjustment.
Clean condensate pan. Add condensate treatment if applicable.
Verify proper operation of the condensate drain.

Verify clean atr filters, Verify clean fans (squirrel cages)
Verify clean coils.

Verify smooth fan operation

2. Lubrication

b.

Lubricate the fan shaft bearings, if applicable.
Lubricate the motor bearings, if applicable.

3, Controls and Safeties

a.

® oo o

Test the operation of the low temperature safety device, if applicable.
Test the operation of the high static pressure safety device, if applicable.
Test the operation of the low static pressure safety device, if applicable.
Check the thermal cutout on electric heaters, if applicable.

Check the step controller, if applicabie.

Check and record supply air and contro} air pressure, if applicable.
Verify the operation of the control system and dampers while the fan is
operating,

4. Motor angd Starter

a.
b.

Clean the starter and cabinet,

Inspect the wiring and connections for tightness and signs of overheating and
discoloration. This includes wiring to the electric heat, if applicable.

Check the condition of the contacts for wear and pitting.

Check the contactors for free and smooth operation.
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Quarterly Operational Inspection

Check the general condition of the fan.

Check the belts for tension, wear, cracks, and glazing.
Verify tight bolts, set-screws, and locking collars.

Verify operation of outside air dampers if applicable.
Inspect condensate pan.

Verify proper operation of outside air dampers if applicable
Inspect condensate pan

Verify proper operation of the condensate drain.

Inspect air filters.

Verify smooth fan operation.

Water Pumps
Comprehensive Annual Inspection

1. General Assembly, Belt Drive

a.

o Ao o

B.

Check Sheaves and pulleys for wear and alignment.

Inspect belts for tension, wear, cracks, and glazing.

Verify that the belt guard is in place and tight.

Verify water flow through the pump.

Check for leaks on the mechanical pump seals, if applicable.
Verify proper drip rate on the pump seal packing, if applicable.
Verify smooth operation of the pump.

2. General Assembly, Direct Drive

bho pe o

B

Check motor shaft and pump shaft for alignment, if applicable.
Inspect the coupling for wear.

Verify that the shaft guard is in place and tight.

Verify water flow through the pump.

Check for leaks on the mechanical pump seals, if applicable.
Verity proper drip rate on the pump seal packing, if applicable.
Verify smooth operation of the pump

3. Lubrication

a
b.

Lubricate the motor bearings as necessary.
Lubricate the pump bearings as necessary.

4. Motor and Starter

a.

Clean the starter and cabinet.
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Inspect wiring and connections for tightness and signs of overheating and
discoloration

Check the condition of the contacts for wear and pitting, if applicable.
Verify tight connections on the motor terminals.

Check the contactors for free and smooth operation.

Verify proper voltage and amperage.

me Ao

Quarterly Operational Inspection

a. Verify smooth operation of the pump.
b. Check for leaks on the mechanical pump seals, if applicable.
c. Verify proper drip rate on the pump seal packing, if applicable.

Exhaust Fans
Comprehensive Annual Inspection

1. General Assembly
8. Inspect fan wheel for wear, security, and clearance.
b. Inspect sheaves and pulleys for wear and alignment.
Inspect belts for tension, wear, cracks, and glazing.
Verify tight bolts, set screws, and locking collars.
Verify smooth operation of the fan.
Log operating conditions after the system has stabilized.
Provide a written report of completed work, operating log, and indicate any
uncorrected deficiencies detected.
2. Lubrication
a. Lubricate the fan bearings.
b. Lubricate the motor bearings.
3. Motor and Starter
a. Clean the starter and cabinet,
b. Inspect the wiring and connections for tightness and signs of overheating and
discoloration.
Check the condition of the contacts for wear and pitting.
Check the contactor for free and smooth operation.
Meg the motor and record the readings.
Check and record volts and amps of the motor.

R e oap

e oo
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REQUEST FOR QUOTATION
[CRQM VNF 17+07] HVAC Maintenance

EXHIBIT C - PRICING PAGES

Preventive Maintenance:
Monthly Charge X 12 months = Total Yearly Charge
3.6 O x 12 $. 8,400,090

Corrective Maintenance:

Hourly Labor Rate X Estimated Hours = Total Labor Cost
$ ®7.co x 200 § 11, 4dee.co
Estimated Parts Cost x Multiplier = Total Parts Cost
$30,000.00 x 25 $ 31,500.00

Total Cost * $ Q‘§‘ i”0O

* Total Cost is calculated by adding the Total Yearly Cost, Total Labor Cost, and the
Total Parts Cost.
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State of West Virginia
PURCHASING DIVISION
Construction Bid Submission Review Form

This list has been provided for informational purposes only and is not to be construed as a complete list of request for
quotation or bidding requirements for any individua! construction project. This list does not and cannof include every ifem,
mistake or oversight thal could cause a contractor’s bid to be disqualified. Rather, this list is intended to draw aftention to
some of the most common problems that the Purchasing Division encounters in the bidding process for construction
brojecis. All potential bidders must read the request for quotation, all additional documents, and all instructions refating
thereto ("Bid Documents®) in their entirety to identify the aclual request for quotation and bidding requirements. Failure to
read the Bid Documents in their entirely and comply with the stated requirements contained thersin may result in bid
disqualification.

—_— _— S ————ee ——

Errors That Shall Be Reason for Immediate Bid Disqualification

Failure to attend a mandatory pre-bid meeting

Failure to sign the bid

Failure to supply a valid bid bond or other surety approved by the State of West Virginia
Failure to meet any mandatory requirement of the RFQ

Failure to acknowledge receipt of Addenda (only if stipulated as mandatory)

Failure to submit bid prior to the bid opening date and time

Federal debarment

State of West Virginia debarment or suspension

DNDN BN

Errors that May Be Reason for Bid Disqualification Before Contract Award

Debt to the State or Political Subdivision (must be cured prior to award)

Workers’ Compensation or Unemployment Compensation delinquency (must be cured prior to
award)

Not registered as a vendor with the State (must be cured prior to award)

Failure to obtain required bonds and/or insurance

Failure to provide the sub-contractor listing within one business day of bid opening or one
business day of the request to do so by the Purchasing Division.

Failure to supply West Virginia contractor’s license number with bid or within one day of
Purchasing Division request to do so.

Failure to supply a signed drug free workplace affidavit with bid or within one day of
Purchasing Division request to do so.

Failure to use the provided RFQ form (only if stipulated as mandatory).

N >

® N o caw

WV-75 Construction Bid Submission Review Form "  Created ﬁzly 7, 2017
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West Virginia Ethics Commission

Disclosure of Interested Parties to Contracts

Pursuant to W. Va. Code § 6D-1-2, a state agency may not enter into a contract, or a series of related contracts,
that has/have an actual or estimated value of $100,000 or more until the business entity submits to the
contracting state agency a Disclosure of Interested Parties to the applicable contract. In addition, the business
entity awarded a contract is obligated to submit a supplementat Disclosure of Interested Parties reflecting any
new or differing interested parties to the contract within 30 days following the completion or termination of the

applicable contract.
For purposes of complying with these requirements, the following definitions apply:

“Business entily” means any entity recognized by law through which business is conducted, including a
sole proprietorship, partnership or corporation.

"Interested parly” or “Interested parties” means:

(1) A business entity performing work or service pursuant to, or in furtherance of, the applicable
contract, including specifically sub-contractors;

(2) the person(s) who have an ownership interest equal to or greater than 25% in the business
entity performing work or service pursuant to, or in furtherance of, the applicable contract.
(This subdivision does not apply to a publicly traded company); and

(3) the person or business entity, if any, that served as a compensated broker or intermediary to
actively facilitate the applicable contract or negotiated the terms of the applicable contract with
the state agency. (This subdivision does not apply to persons or business entities performing
legal services related to the negotiation or drafting of the applicable contract.)

"State agency” means a board, commission, office, department or other agency in the executive, judicial
or legislative branch of state government, inciuding publicly funded institutions of higher education:
Provided, that for purposes of W. Va. Code § 6D-1-2, the West Virginia Investment Management Board
shall not be deemed a state agency nor subject to the requirements of that provision.

The contracting business entity must complete this form and submit it o the contracting state agency prior to
contract award and to complete another form within 30 days of contract completion or termination.

This form was created by the State of West Virginia Ethics Commission, 210 Brooks Street, Suite 300,
Charleston, WV 25301-1804. Telephone: (304)558-0664; fax: (304)558-2169; e-mail: ethics@wv.gov; websile:

www.ethics.wv.qov,
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West Virginia Ethics Commission

Disclosure of Interested Parties to Contracts

Contracting business entity: ﬂﬂ‘i’t{\ TE{ ‘\'\W("Ok Cl)ﬂ‘l ACES, Ine

adaress: QUG Laony, 2y llivan Loy Chorteden i Q520
Contracting business entity’s authorized agent: A”‘)r* f\ Q0 QO

Address: OO | ooy Tralliuan (4 $ehil (‘erE%\m Wi A5
Number or title of contract: _\/L)1— PO 00|
Type or description of contract: /\)MTUP / (occenia e HUG(‘ Maindenaone
Governmental agency awarding contract: _\\J\/ qm’ (‘,‘(Y‘F{\(‘}:) 'FW\/ ‘%\m

Names of each Interested Parly to the contract known or reasonably anticipated by the contracting business

entity (aflach additional pages if neoessa:y) .
(o echneel Scuces L0

Signature: me C QJ’Y\@ Date Signed: 7/ J Q'7/ 17
0 Check here if this is a Supplemental Disclosure.
Verification
State of \\JOSE 1/, mm\(L , County of _ YA dYY
A"}r A ﬁ\\ u\bl B , the authorized agent of the

contrnctmg business entity listed above, being duly sworn, acknowledges that the Disclosure herein is being
made under oath and under the penalty of perjury.

Taken, sworn fo and subscribed before me this a? 2 day of 0 /LéJ/ 7.
o Ofica
%m LY.

Notary Public's Signature

To be completed by State Agency:
Date Recsived by State Agency:
Date submitted to Ethics Commission:

Governmental agency submitting Disclosure:
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wv-23
Approved / July 7, 2017

State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginla Code §21-1.D-5

STATE OF WEST VIRGINIA,
county ofF o O-WIT:

I, A\Qﬂ\ MCQ , after being first duly sworn, depose and state as follows:

1. Iam an employee of (asin ecnoecad Semiices, and,

(Company Name)

2. Ido hereby attest that (0=~ oo ROUICES

{Company Name)

maintains & written plan for a drug-free workplace policy and that such plan and
policy are in compliance with West Virginia Code §21-1D.

The above statements are sworn to under the penalty of perjury.

Printed Name: 143(‘.) ﬂ 18] ——

-

Signature: QD 1 () 7\. ;'Y\["j,fiﬁj
Title: Cnles Aesick v
Company Name: [\l Alzavalca)l .C‘Ptj“( e
Date: 7/ 7//"7

Taken, subscribed and sworn to before me this .7 7 day of f-j /p%/ o _,'7_:5 O/ '7 .
By Commission explres /- /Y- 73 ﬂ

/] / ’ .
(Seal) i S .72\0 Q bl

(ﬁ{ ry Public)

Rev. July 7, 2017
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Wv-72
Approved / Revisad 08/01/15

State of West Virginia
Purchasing Division

CERTIFIED DRUG-FREE WORKPLACE REPORT COVERSHEET

In accordance with West Virginls Code § 21-1D-7b, no less than once per year, or upon completion of the
project, every contractor shall provide a certified report to the public authority which let the contract. That report
mustinclude each of the items identified below In the Required Report Content section,

Instructions: Vendor should complete this coversheet, attach it to the required report, and submtt it to the
appropriate locdtion as follows: For contracts more than $25,000, the report should be mailed to the West
Virginia Purchasing Division at 2019 Washington Street East, Charleston, WV 25305, For contracts of $25,000
or less, the vendor should mall the report to the public authority issuing the contract.

Contract Idenfification:
Contract Number: ﬂ?\VQ OGN NS eeeess)

Contract Purpose: QTJU@E'\HU’Q. / Cocrecnive . HURC Hﬁiﬂ*ﬁ’ﬂ@f“ﬂ‘ff
Agency Requesting Work: "W\ \e\crone, \JUCC&{\\C\J r\;-or"ll&\!/

Regquirsd Report Content: The attached report must include each of the items listed below, The vendor
should check each box as an indication that the required information has been included in the attached report.

Information indicating the education and training service to the requirements of West Virginia Code §
21-1D-5 was provided;

ﬂ/ Name of the laboratory certified by the United States Department of Health and Human Services or its
successor that performs the drug tests;

:?Verage humber of employees in conhection with the construction on the public improvement:

Drug test results for the following categories including the number of positive tests and the number of
negative tests: (A) Pre-employment and new hires; (B) Reasonable suspicion; {C) Post-accident; ang

(D) Random.,

Vandor Contact Information:

Vendor Name: (_G=av0)  Kehnonl O)F’('Ui(*fi:[m Vendor Telephone: ?QQJSKJG:OSL{Q

Vendor Address: “Y-() Loy Y wen unu) Vendor Fax: jQQ HIG-8970
("\"ﬁdeﬂcﬂl WV_570 Vendor E-Mail:c\ in\000) 0 Cam
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CASTO TECHNICAL SERVICES, INC.

W. VA, ALCOHOL & DRUG-FREE WORKPLACE ACT POLICY

Introduction?

Casto Technical Services (“CTS") is committed to maintaining a drug and alcohol-free workplace. Drug and alcohol use, and/or the unlawful
possession or use of controlled substances directly affects job performance, threatens the safety of co-workers, other workers, and the public, and
is inconsistent with the behavior expected of a CTS employee. CTS believes that a working environment, free of drug and alcohol use, is healthier,
safer, more productive, and is a condition desired by most employees and their families. Therefore, employees must adhere to the following:

e The unlawful use, possession, manufacture, distribution, sale or dispensation of drugs on company premises or while
conducting company business off premises is strictly forbidden.

»  The possession or use of alcohol on company premises or while conducting company business is strictly forbidden.

s  Being under the influence of alcohol or an illegal substance on company premises, or while conducting company business, or
while driving a company supplied vehicle is strictly forbidden.

e  Employees whose physician has prescribed a drug or controlled substance that might adversely affect their ability to perform
their work must provide a written statement from their doctor.

= Any use, possesston, manufacturing, distribution, sale or dispensation of illegal drugs off premises and off company time that
adversely affect the individual's work performance, his or her own or others' safety at work, or the company=s reputation in
the community is strictly forbidden.

¢ Failure to adhere to the requirements of any drug treatment or counseling program in which the employee is enralled is
grounds for disciplinary action, up to and including termination.

e  Violations of this policy will result in disciplinary action, up to and including termination, and may have legal consequences.

Applicability

CTS will conduct drug and alcohol testing of employees engaged in safety-sensitive duties or working in construction on state public improvements
pursuant to the provisions of the W, Va. Alcohol & Drug-Free Workplace Act.

CTS will also conduct pre-employment testing of employees hired to engage in the same work.

Policy Coordinator

Any guestions or comments concerning this policy should be directed to the employee’s job superintendent or to the company’s alcohol & drug-
free workplace policy coordinator, Amanda Doss . The policy coordinator’s address and telephane number is listed

below:

Casto Technical Services, Inc.
540 Leon Sullivan Way

P. 0. Box 627

Charleston, West Virginia 25322
(304) 346-0549

Types of Drug & Alcohol Testing

1. PRE-EMPLOYMENT DRUG TESTING: CTS shall conduct pre-employment drug testing of all new employees hired to perform safety-
sensitive duties. If the newly hired employee does not pass the drug test, then the employee is not eligible for employment with the company.

2. RANDOM DRUG TESTING: CTS shall conduct random drug testing that annually tests at least ten percent (10%) of the company
employees who perform safety- sensitive duties.

3. POST ACCIDENT DRUG OR ALCOHOL TESTING: CTS shall conduct a drug or alcohol test of any employee who may have caused or
contributed to an accident while conducting job duties where reasonable cause exists to suspect that the employee may be intoxicated or under
the influence of a controlied substance not prescribed by the employee's physician. The drug or alcohol test shall be conducted as soon as possible
after the accident occurs and after any necessary medical attention has been administered to the employee.

! Casto Technical Services incorporates by reference the provisions of the W. Va. Alcohol and Drug-Free Workplace Act {W. Va. Code Section 21-1D-1 et seq.) as if
specificaily addressed herein, including the definitions set forth in Section 21-1D-2.



4, REASONABLE CAUSE DRUG OR ALCOHOL TESTING: CTS shall conduct a drug or alcohol test of any employee when there is reasonable
cause to believe that the employee has reported to work or is working under the influence of a drug of abuse or alcohol.

Medical Review Officer

1. CTS shall designate a qualified Medical Review Officer (“MRO”) ta review and interpret laboratory results.

2. The MRO will determine whether there is a legitimate medical explanation for a laboratory-confirmed positive, adulterated, or
substituted result; and review and report a verified result in a timely and confidential manner.

3. The MRO shall review all drug tests yielding a positive result.

4, The MRO shall review collection and testing procedures to help ensure that appropriate procedures are being followed.

Testing Protocols

1 Al drug tests performed shall be conducted by a laboratory certified by the United States Department of Health and Human Services or
its successor.

2. Urine speciments of individuals shall be collected in a scientifically or medically approved manner and under reasonable and sanitary
conditions.
3. The collection and testing of urine specimens will be done with due regard for the privacy of the individual being tested and in a manner

reasonably calculated to prevent substitutions or interference with the collection and testing of specimens.

4. Documentation of urine specimens will be done through procedures that reasonably preclude the possibility of erroneous identification
of test results, and that provide the individual being tested a reasonable opportunity to furnish information identifying any prescription or
nonprescription drugs used by the individual in connection with a medical condition to the Medical Review Officer.

5. The collection, maintenance, storage, and transportation of urine specimens will be done in a manner that reasonably precludes the
possibility of contamination or adulteration of the specimens.

6. The testing of a urine specimen of an individual to determine if the individual ingested, was injected, or otherwise introduced with a
drug of abuse, will be done  in a manner that conforms to scientifically accepted analytical methods and  procedures that include verification
and confirmation of any positive test result by gas chromatography or mass spectrometry.

7. Alcoho testing will be done in a scientifically or medically approved manner, which will include an approved screening device (saliva
swap, breath tube) or an Evidential Breath Testing device (breathalyzer). All confirmation alcohol testing will be done with an Evidential Breath
Testing device.

Designated Testing or Collection Site

1. Drug Testing: CTS shall designate appropriate sites to be used for the collection of urine samples. The collector shall be responsible for
maintaining collection site security and integrity as followed in federally mandated drug and alcohol testing programs or otherwise accepted as the
industry standard.

2. Alcohol Testing: CTS shall designate appropriate sites to be used for alcohol testing.

Employee Preparation for Testing

1. When an employee is notified of selection for testing, he or she must proceed immediately to the collection site.

2. Employee must have photo identification.

3. Employees may be accompanied to the collection or testing site.

4. Collectors and Breath Alcohol Technicians may come to the worksite to collect specimens, without advanced notice.

Laboratory

For testing urine samples, CTS will use LabCorp , as its primary testing laboratory. This laboratory is a DHHS-

certified laboratory. CTS may at its discretion, designate another laboratory for urine testing,

The laboratory shall receive, analyze, and report laboratory confirmed results to the MRO.



Reasonable Cause Suspension from Safety-Sensitive Duties

If CTS has reasonable cause to believe an employee is under the influence of a drug of abuse or alcohol at work and requires the employee to take
a drug or alcohol test, the employee shall immediately be suspended from performing safety-sensitive tasks until such time as a drug or alcohol
test is performed and results of that test are available.

Nine-Panel Drug Screen?

1. Initial Screening Test
Cutoff Level
Drugs nanograms per milliliter (ng/ml
Amphetamines 1,000
Barbiturates 300
Benzodiazepines 300
Cannabinoids (marijuana) 50
Cocaine Metabolites 300
Methadone 300
Opiate metabolites 300
Hydrocodone
Hydromorphone
Oxycodone
Phencyclidine 25
Propoxyphene 300
2. Confirmatory Test
Cutoff Level
Drugs nanograms per milliliter (ng/ml
Amphetamines 500
Barbiturates 300
Benzodiazepines 300
Cannablnoids {marijuana) 15
Cocaine Metabolites 150
Methadone 300
Opiate metabolites 300
Hydrocodone
Hydromorphone
Oxycadone
Phencyclidine 25
Propoxyphene 300
3. Any employee testing positive for a drug of abuse shall be discharged.
Alcohol Screening
1. If the initial alcohol screening test shows an alcohol concentration of less than 0.02, the testing procedure is completed.
2. If the alcohol concentration is 0.02 or greater, then there will be a separate confirmation test conducted using an Evidential Breath

Testing device.

The breath alcohol technician will wait 15 minutes, but not more than 30 minutes, before conducting the confirmation test.

During this time, the employee is not allowed to eat, drink, smoke, belch, put anything in his or her mouth or leave the testing

area.

3. 0.04 or greater:

I These cut-off levels are federally-recognized standards.



A confirmed test result of 0.04 or greater shall result in disciplinary action up to and including discharge. If the employee is not
discharged, any return to duty will be contingent on successful completion of the company’s return to duty program,  which may  include
evaluation by a substance abuse professianal, successful completion of any education, counseling or treatment prescribed by the substance abuse
professional prior to returning to work, and provide a negative test result for drugs and a breath test less than 0.02 of alcohol. If the employee is
not discharged, he or she shall be subjected to random drug and alcohol testing at any time for one year after the positive test.

4, 0.08 or greater:

A confirmed test result of .08 or greater will result in immediate discharge.

Contesting Positive Results

1. Drug Testing

An employee may contest a positive drug test result by contacting the MRO within seventy-twe (72} hours of notification of a positive
result.

Challenge testing will be performed on the untested second portion of the split sample. The employee may request that the MRO direct
that a different certified laboratory perform the test.

There are no cut-off levels applicable to the split sample testing.

The employee must pay any costs or fees associated with the chalienge test.

2. Alcohol Testing
Anemployee may contest a positive alcohol test by contacting the MRQ within twenty-four (24} hours of notification of a positive result.

The MRO shall review the alcohol testing procedure and examine any alternate medical explanations for a positive test resutt and report
any findings to the Policy Coordinator. Thereafter, CTS will review the matter and make a decision concerning the employee’s status.

Refusing to Consent to Testing

1. Employees refusing to consent to drug or alcohol testing shall be discharged from employment.

2. A newly hired employee that refuses to consent to pre-employment drug testing shall na longer be eligible for employment with the
company.

3. If an employee is caught adulterating a drug or alcohol test, the employee shall be discharged from employment,

3 If anewly hired employee is caught adulterating a pre-employment drug test, the employee shall no longer be eligible for employment

with the company.

Employee Assistance

1. CTS shall provide to any employee testing positive for a drug of abuse or alcohol, a list of community resources where employees may
seek assistance for themselves or their families.

2. CT5 shall assist an employee who voluntarily acknowledges that the employee may have a substance abuse problem by providing a list of
community resources where employees may seek assistance for themselves or their families.

3. See attached List of Community Resources where employees may seek assistance for themselves or their families.

Emplovee Training

1 Employee Training

CTS will provide within six {6) weeks of new employment, at least two {2} hours of drug-free workplace employee education for all
employees unless the employee has already received such training at anytime within a prior two-year period.

The employee shall participate in drug-free workplace employee education at least biannually thereafter.

The employee education shall include, but may not be limited to the following:



a) Explanation about the content of the company’s alcohol and drug-free workplace policy.

b) Employees shall have the opportunity to ask questions regarding the policy.

) Employees shall receive a hard copy of the written policy.

d) Employees shall sign a document acknowledging receipt of the hard copy of the written policy.

e) Employees shall receive a specific explanation of the basics of drugs and alcohol abuse, including, but not limited to the disease

model, signs and symptoms associated with substance abuse, and the effects and dangers of drugs or alcohol in the workplace.

f) Employees shall receive a list of community resources where employees may seek assistance for themselves or their families.
2. Supervisor Training

CTS will provide at least two (2) hours of drug-free workplace supervisor training for supervisory employees and annually thereafter. The

supervisor training shall include the following:
a) How to recognize a possible drug or alcohol problem;
b} How to document behaviors that demonstrate a drug or alcohol problem;
c) How to confront employees with the problem from observed behaviors;
d) How to initiate reasonable suspicion and post-accident testing;
e) How to handle the procedures assoclated with random testing;
f) How to make an appropriate referral for assessment and assistance; and
g How to follow up with employees returning to work after a positive test. -

Confidentiality and Recordkeeping

1. All drug and alcohal testing information specifically related to individual employees is confidential and should be treated as such by

anyone authorized to review or compile program records.

2. No information about any individual test result shall be released without written authorization of the tested employee with the exception
of the following: The W. Va. Alcohol and Drug-Free Workplace Act does provide for inspection of records by the public authority which let the

contract and its officers and agents.

List of Community Resources

Henry R. Bussey, MA

218 D. Street

South Charleston, WV 25303
(304) 720-3835

Dr. Ralph Smith

Charleston Psychiatric Group, Inc.
2008 Kanawha Boulevard East
Charleston, WV

(304) 344-0349

Peoplework Solutions
497 1t Avenue, South
Mitro, WV

(304) 722-9119

Psychological Consultation & Assessment
202 Glass Drive
Cross Lanes, WV

{304) 776-7230

Kanawha Pastoral Counseling Center, Inc.
16 Broad Street

Charleston, WV

(304) 346-9689 or 800-340-9680

Shawnee Hills, Inc.

Various Locations

Charleston (304) 345-4800
Boone County {304} 369-1930
Clay County (304) 587-4205
Putnam County {304) 757-1000

New Hope Christian Counseling Center
5130 MacCorkle Avenue SE
Charleston WV

(304) 926-8600



CASTO TECHNICAL SERVICES, INC.,

Acknowledgment

| have received a copy of the Casto Technical Services’ W. Va. Alcohol and Drug-Free Workplace Act Policy. | have reviewed this Policy, understand
its requirements, and agree, without reservation, to follow this Policy. | further understand that this Policy is not a contract of employment and |
am an “at-will” employee.

Signature Date

Witness Date



Agency Veterans Affairs
REQ.P.O#_VNF 1800000001

BID BOND
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned, Casto Technical Services, Inc.
of Charleston y wv , as Principal, and Western Surety Company
of Chicago IL , @ corporation organized and existing under the laws of the State of
SD with its principal office in the City of Chicago , as Surety, are held and firmly bound unto the State

of West Virginia, as Obliges, in the penal sum of Five Percent of Amount Bid $___ 5% ) for the payment of which,
well and truly to be made, we jointly and severally bind ourselves, our heirs, administrators, executors, successors and assigns.

The Condition of the above obligation is such that whereas the Principal has submitted to the Purchasing Section of the
Department of Administration a certain bid or proposal, attached hereto and made a part hereof, to enter into a contract in writing for
CRFQ 0613 VNF 1800000001 HVAC/Maintenance - According to Plans and Specifications

NOW THEREFORE,
(a) If sald bid shall be rejected, or
(b) If said bid shall be accepted and the Principal shall enter into a contract in accordance with the bid or proposal

attached hereto and shall fumish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform
the agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in
full force and effect. it is expressly understood and agreed that the liability of the Surety for any and all ¢claims hereunder shall, in no

event, exceed the penal amount of this obligation as hereln stated.

The Surety, for the value received, hereby stipulates and agrees that the obligations of said Surety and its bond shall be in no
way Impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surety does hereby

waive notice of any such extension.

WITNESS, the following signatures and seals of Principal and Surety, executed and sealed by a proper officer of Principal and
Surety, or by Principal individually if Principal is an individual, this__27th __day of July , 2017

Casto Technical Services, Inc/ ™,

Principal Seal :
Wmncﬁm) .,
By v

{Must be President, Vice President, or
Duly Authorized Agent)

o

" (Titls)
Sursty Seal Western Surety Company
{Name of Surety)
By: ) , X

Kimberly J. Wilkinsort, WV Residerit Agent ~ Attomey-in-Fact

IMPORTANT - Surety executing bonds must be licensed in West Virginia to transact surety insurance, must affix its seal, and
must aftach a power of attorney with its seal affixed.



Western Surety Company

POWER OF ATTORNEY APPOINTING INDIVIDUAL ATTORNEY-IN-FACT

Know All Men By These Presents, That WESTERN SURETY COMPANY, a South Dakota corporation, is a duly organized and existing corporation
having its principal office in the City of Sioux Falls, and State of South Dakota, and that it does by virtue of the signature and seal herein affixed hereby

make, constitute and appoint

Kimberly J Wilkinson, Patricia A Moye, Gregory T Gordon, Individually

of Charleston, WYV, its true and lawful Attorney(s)-in-Fact with full power and authority hereby confemed to sign, seal and execute for and on its behalf
bonds, undertakings and other obligatory instruments of similar nature

- In Unlimited Amounts -

and to bind it thereby as fully and to the same extent as if such instruments were signed by a duly authorized officer of the corporation and all the acts of said
Attorney, pursuant to the authority hereby given, are hereby ratified and confirmed.

This Power of Attorney is made and executed pursuant to and by authority of the By-Law printed on the reverse hereof, duly adopted, as indicated, by
the shareholders of the corporation.

In Witness Whereof, WESTERN SURETY COMPANY has caused these presents to be signed by its Vice President and its corporate seal to be
hereto affixed on this 27th day of March, 2017.

WESTERN SURETY COMPANY

§ {3 f‘i;
s £
) : 7

aul T. Bruflat, Vice President

State of South Dakota s
County of Minnehaha

On this 27th day of March, 2017, before me personally came Paul T. Bruflat, to me known, who, being by me duly sworn, did depose and say: that he
resides in the City of Sioux Falls, State of South Dakota; that he is the Vice President of WESTERN SURETY COMPANY described in and which executed
the above instrument; that he knows the seal of said corporation; that the seal affixed to the said instrument is such corporate seal; that it was so affixed
pursuant to authority given by the Board of Directors of said corporation and that he signed his name thereto pursuant 1o like authority, and acknowledges

same to be the act and deed of said carporation.

My commission expires J.MOHR

June 23,2021 GO B Q_”?’)/? W}

1. Mohr, Notary Public
CERTIFICATE

I, L. Nelson, Assistant Secretary of WESTERN SURETY COMPANY do hereby certify that the Power of Attomey hereinabove set forth is still in
force, and further certify that the By-Law of the corporation printed on the reverse hereof is still in force. In testimony whereof I have hereunto subscribed

my name and affixed the seal of the said corporation this _il% day of \T 4 =7y
REF
ﬁa%% WESTERN SURETY COMPANY

[ %\‘Sr IS o‘z'
3 Y
“'\w i G

L. Nelson, Assistant Secretary
Form F4280-7-2012



STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

CONSTRUCTION CONTRACTS: Under W. Va. Code § 5-22-1(i), the contracting public entity shall not award a
construction contract to any bidder that is known to be in default on any monetary obligation owed to the state or a
political subdivision of the state, including, but not limited to, obligations related to payroll taxes, property faxes, sales and
use taxes, fire service fees, or other fines or fees,

ALL OTHER CONTRACTS: Under W. Va. Code §5A-3-10a, no cantract or renewal of any contract may be awarded by
the state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vender or
a relsted party to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one
thousand dollars in the aggregate; or (2) the debtor is in employer default.

DEFINITIONS:

“Debt” means any assessment, premium, penally, fine, tax or other amount of maney owed to the state or eny of its political
subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compensation premium, penalty
or other assessment presently delinquent or due and required to be paid to the state or any of its political subdivisions, including

any inferest or additional penalties accrued thereon,

“Employsr default” means having an outstanding balance ar liabiiify to the oid fund or to the uninsured employers' fund or belng
in policy default, as defined in W. Va, Code § 23-2c-2, failure to maintain mandatory workers' compensation covarage, or fallure fo
fully meet its cbligations as a workers' compensation self-insured employer. An employer is not in employer default if it has entered
into & repayment agresment with the Insurance Commissioner and remains in compliance with the abligations under the

repayment agreement.

“Related party” means a parly, whether an Individual, corporation, partnarship, association, limited fability company or any other
farm or business assoclation or other entity whatsoever, refated to any vendor by blood, marriage, ownership or coniract through
which the party has a relationghip of ownership or other inferest with the vendor so that the party will actually or by effect receive or
control a portion of the benefit, profit or other consideration from performance of a vendor contract with the parly receiving an
amount that meets or exceed five percent of the total contract amount.

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowledges under penalty of
law for false swearing (W, Va, Code §61-5-3) that: (1) for construction contracts, the vendor Is not In defauit on
any monetary obligation owed to the state or a political subdivision of the state, and (2) for all other contracts,
that neither vendor nor any related party owe a debt as defined above and that naither vendor nor any related
parly are In employer default as defined above, unless the debt or employer default Is permlited under the

excaption above,
WITNESS THE FOLLOWING SIGNATURE:

it —

VendorsName:/‘ OSC 6y G S Cadl €= la s

.\.-
—
/_ j

P S .
Authorized Signature: A“ W & \ JUumucys Date:j/i.\l ?_/ 17

State of W/ | |

County of"f-{g NAu /N , to-wit: 7

Taken, subscribed, and sworn to before me thisf_?(-_” day of Jr/_pgu’_

My Commission expires / -/ 4’.2 0L 3 _,‘/%D& 4 /2

/] | / /17
AFFIX SEAL HERE NOTARY PUBLIC \Ji*i_/ QA M ; /é’f{__

AT Otficia) Spal

h S8 Notay Publ, Sists Of West Viginia
CAEE B Jutlth L Fields
wu 375 Loatharwood Road

e Clondenin WY 25045 P60



