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Addendum

Addondum #3 Issued for the following reasons:

1. To modify the bid apening date o December §, 3017 at 1:30 PM, EST,
ée

2. To modify specifications 5.1. and 5.2 as silackad, :
3. To modily the Exhibil A Pricing Page to i discount percentages by Calegory for Hard Cover and Paperback,

4, To publish vendor questicns and agency a
End of Addendum

Request for Quotation
The West Virginia Purchasing Division Is solichtidg bids on behatf of the Wast \ﬁ;qﬁ_r;'i: Library Commission to establish an Opan<End confract

Large Print book and print materials (collectively“Large Print Library Materials”, Contract awarded from this Sclicitation shall cover Eligible

items from Vendor's Catalog,

LIBRARY COMMISSION LIBRARY COMMISSION

CULTURAL CENTER CULTURE CENTER

1900 KANAWHA BLVD E 1900 KANAWHA BLVD E

CHARLESTON WV253(05-0620 CHARLESTON wVv 253050620

us us

ino Comm Ln Uoec Qty Unlit isgwe Unit Prico Yotal Prica
1 Large Print Library Materlals 1.00000 ' EA $21.33 $21.33
Comm Code Manufacturor Specification Model &

14111536  Center Point Large Print Large Print, Library-Bound Hardcover Books  n/a

Extondod Description :

Enter tha Total Bid Costin the commodity line oT wvOASIS and attach the Exhibil A Pricing page

Page: 2
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SOLICITATION NUMBER: CRFQ LIB1860000002
Addendum Number; 03

The purpose of this adden::}n is to modify the solicitation identified as
(“Solicitation™) to reflect thg change(s) identified and described below.

Applicable Addendum Category:
[¢/) Modify bid rtming date and time
{¢'| Modify specifications of product or service being sought
[v'] Atachment qf vendor questions and responses
[ | Amachment qf pre-bid sign-in sheet

| | Correction of error
[ ] Other
Description of Modification to Solicitation:

This addsndum is issued to|modify the solicitation per the attached documentation and the following:

1. To modify the bid opening date to December 5, 2017 at 1:30 PM, EST.

2. To modify specifications $.1. and 5.2 as attached. :

3. To modify the Exhibit A Fricing Page to include discount percentages by Cetegory for Hard Cover
and Paperback.

4, To publish vendor g and agency answers.

No other changes.
Additional Documentatiog: Documentation related to this Addendum (if any) has been
included herewith as Attacment A and is specifically incorporated herein by reference.
Terms and Conditions:

1. All provisions of th¢ Solicitation and other addenda not modified herein shall remain in
full force and effect|

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addgndum Acknowledgment, a copy of which is included herewith.
Failure to acknowlege addenda may result in bid disqualification. The addendum

acknowiedgement shouid be submitted with the bid to expedite document processing.

Revised 6782012

E¥00/€000[F INI¥Yd FONVT INIOd ¥IINAD LTLCBOGLOCT XVA Rd 8S:T LT0Z/80/2T

W L) L7 G g LCLEROGL0z) -pa aay



ATTACHMENT A

o, Rovibed 612012

Cr00/v000 ININd 3DUVI INIOd HINED LZLE89SL0ZT XV Rd 8S:T LT0Z/80/2T

11 I A LLLERYGL0z) -pan a0y



INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation
for bids, Please read thes¢ instructions and all documents attached in their entircty. These
instructions provide critigal information about requirements that if overlooked could lead to
disqualification of a Vendor’s bid. All bids must be submirted i accordance with the provisions
contained in these instructions and the Solicitation. Failure to do so may result in disqualification
of Vendor's bid,

2. MANDATORY TE : The Solicitation may contain mandatory provisions identified by
the use of the words “mugt,” “will,” and “shall.” Failure to comply with a2 mandatory term in the
Solicitation will result in pid disqualification.

3. PREBID MEETING:|The item identified below shall apply to this Solicitation,

[ A pre-bid meeting will not be held prior to bid opening

] A NON-MANDATORY PRE-BID mecting will be held at the following place and time:

[J A MANDATORY PRE-BID meeting wili be held at the following placc and time;

All Vendors submitting a Bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor's bid. No one person
attending the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. The $tate will not accept any other form of proof or documentation to
verify attendance. Any perpon atiending the pre-bid meeting on behalf of a Vendor must list on
the attendance sheet his or fher name and the name of the Vendor he or she is representing.

Revised 08/31/2 0171
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Additionally, the person pttending the pre-bid meeting should include the Vendor's E-Mai)
addtess, phone number, §nd Fax number on the attendanee sheet. It is the Vendor’s responsibility
to locate the attendance gheet and provide the required information. Failure to complete the
attendance sheet as requifed may result in disqualification of Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in, but arc charped with
knowing all matters discyssed at the pre-bid.

Questions submitted at Iqast five business days prior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting
are preliminary in naturejand are pon-binding. Official and binding answers to questions will be
published in a written addendum to the Soljoitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relsting to this
Solicitation to the Purchaging Division. Questions must be submitted in writing. All questions
must be submitted on or Yefore the date listed below and to the address listed below in order to
be considered. A written fesponse will be published in 2 Solicitation addendum if a response is
possible and appropriate. Non-written discussions, conversations, or questions and answers
regarding this Solicitation arc preliminary in nature and are nonbinding.

Submitted ¢-mails shouldjhave solicitation number in the subject line.

Question Submission Dcayd November 8, 2017 at 10;:00 AM EST

Submit Questions to: Michelle Childers, Senior Buyer
2019 Washington Street,
Charleston, WV 25305

Fax: (304) 558-4115 (Vengdors shouid not use this fax number for bid submission)

Email: Michelle.L.Childers@wv.gov

S- VERBAL COMMUN]CATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid
conference. Only informafion issued in writing and added to the Solicitazion by an official
written addendum by the Burchasing Division is binding.

6. BID SUBMISSION: A}l bids must be submitted clectronically through wyQASIS or signed
and delivered by the Vendpr to the Purchasing Division at the address Jisted below on or before
ig opening, Any bid received by the Purchasing Division staff is

Session of the Purchasing Division and will not be returned for any
reason. The Purchasing Division will not accept bids, modification of vids, or addendum
acknowledgment forms vid ¢-mail. Acceptable delivery methods include electronic submission
y, delivery by courier, or facsimile.

Revised 08/31/2017
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The bid delivery address|is:

Department of Admini
2019 Washington Street

tion, Purchasing Division

st

Charleston, WV 25305-0130

A bid that is not submi
listed below on the face

SEALED BID;
BUYER:
SOLICITATION NO.:
BID OPENING DATE:
BID OPENING TIME:
FAX NUMBER:

its sole discretion. Such a

clectronically through wvOASIS should contain the information
the envelope or the bid may be rejected by the Purchasing Division.:

ibition will be contained and communicated in the wwOASIS

The Purchasing Division J'nay prohibit the submission of bids electronically through wvOASIS at

system resulting in the Vi
response to an Expression

to a request for proposal,

or’s inability to submit bids through wvOASIS. Submission of a
or Interest or Request for Proposal is not permitted in wvOASIS.

c Vendor shall submit one original technical and one original cost

For Request For ProposF (“RFP”) Responses Only: In the event that Vendor is responding

proposal plus NA convenience copics of each to the Purchasing Division at the

address shown above, Additionally, the Vendor should identify the bid type as either a technical
or cost proposal on the fage of each bid envelope submitted in response to a request for proposal
as follows:

BID TYPE: (This only applics io CRFF)

[ Technical

[ Cost

7. BID OPENING: Bids dubmitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date

and time will result in bid fisqualification. For purposes: of this Solicitation, a bid is considered
delivered when confitmatipn of delivery is provided by wvOASIS (in the case of electronic

submission) or when the bld is time stamped by the official Purchasing Division time clock (in
the case of hand delivery).

Bid Opening Date and Tinfe: November 15, 2017 at 1:30 PM EST

Bid Opening Location;

Dsrmncnt of Administration, Purchasing Division
2019 Washington Street Egst
Charieston, WV 25305.0130

Revised 08/31/2017
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. WLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official writtgn addendum issucd by the Purchasing Division. Vendor should
acknowledge receipt of all addenda issued with this Soficitation by completing an Addendum
Acknowledgment Form, 3 copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with
the bid 1o expedite docunrent processing.

9. BID FORMATTING{ Vendor should type or electronically enter the information onto its bid
10 prevent crrors in the evpluation, Failure to type or clectronically enter the information may
result in bid disqualificatipn.

10. ALTERNATES: Any model, brand, or specification listed in this Sol icitation establishes the
acceptable level of quality only and is not intended to reflect a preference for, or in any way
favor, a particular brand o vendor. Vendors may bid alterates to a listed model or brand
provided that the alternatis at least equal to the model or brand and complies with the required
specifications. The cqualify of any alterate being bid shall be determined by the State at its sole
discretion. Any Vendor bidding an alterate mode! or brand should clearly identify the altcrnate
items in its bid and should include manufacturer’s specifications, industry literaturc, and/or any
other relevant documentatjon demonstrating the equality of the alternate jtems. Failure to provide
information for alternate ilems may be grounds for rejection of a Vendor’s bid.

11. EXCEPTIONS AND|CLARIFICATIONS: The Solicitation contains the specifications that
shall form the basis of a cqntractual agreement. Vendor shal) clearly mark any cxceptions,
clarifications, or other proposed modifications in its bid. Exceptions to, clarifications of; or
modifications of a requirement or term and condition of the Solicitation may result in bid
disqualification.

12. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State
Rules §148-1-6.6, communication with the State of West Virginia or any of its employces
regarding this Solicitation luring the solicitation, bid, evaluation or award periods, except
through the Purchasing Diision, is strictly prohibited without prior Purchasing Division
approval. Purchasing Divigion approval for such communication is implied for all agency
delegated and exempt purc

13. REGISTRATION: Prjor to Contract awerd, the apparent successful Vendor must be
properly registered with the West Virginia Purchasing Division and must have paid the $125 fee,
if applicable.

14. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor's bid.

15. PREFERENCE: Vendor Preference may only be granted upen written request and oaly in
accordance with the West Yirginia Code § SA-3-37 and the West Virginia Code of State Rules.
A Yendor Preference Certi form has been attached hereto to aliow Vendor to apply for the
preference. Vendor's failurs to submit the Vendor Preference Cenificate form with its bid will

result in denial of Vendor iefcrcncc. Vendor Preference does not apply to construction projects.

Revised 08/31/2017
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16. SMALL, WOMEN-QWNED, OR MINORITY-OWNED BUSINESSES: For any
solicitations publicly advertised for bid, in accordance with West Virginie Code §5A-3-
3%(aX7) and W, Vs. CSR [§ 148-22-9, any non-resident vendor certified as a small, women-
owned, or minority-owned business under W, Va. CSR § 148-22-9 shall be provided the same
preference made availabld to any resident vendor. Any non-resident small, women-owned, or
minerity-owned busincss fnust identify itself as such in writing, must submit that writing to the
Purchasing Division with |ts bid, and must be properly certified under W. Va. CSR § 148-22-9
prior to contract award to {eccive the preferences made available to resident vendors. Preference
for a noneresident small, women-owned, or minority owned business shall be spplied in
accordance with W. Va. OSR § 148-22-9.

17. WAIVER OF MINOR IJRREGULARITIES: The Dirsctor reserves the right to waive
minor irrcgularities in bidg or specifications in accordance with West Virginia Code of State
Rulcs § 148-1-4.6.

18. ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wwOASIS cpn be accessed and viewed by the Purchasing Division staff
immediately upon bid opeping, The Purchasing Division will consider any file that cannot be
immediately accessed and [viewed at the time of the bid opening (such as, encrypted files,
password protected files, or incompatible files) to be blank or incomplete as context requires,
and are therefore unacceptpble. A vendor will not be permitted to unencrypt files, remove

password protections, or rgsubmit documents after bid opening to make a file viewable if those
documents are required with the bid. A Vendor may be required to provide document passwords
or remove access restrictions to allow the Purchasing Division to print or electronically save

documents provided that those documents are viewable by the Purchasing Division prior to
obtaining the password or femoving the access restriction,

19. NON-RESPONSIBLE: The Purchasing Division Director reserves the right to reject the
bid of any vendor as Non-Responsibic in accordance with W. Vg, Code of State Rules § 148-1-
5.3, when the Director detdrmines that the vendor submitting the bid does not have the capability
to fully perform, or lacks the integrity and reliability to assure good-faith performance.”

20. ACCEPTANCE/R

EJECTION: The State may accept or reject any bid in whole, or in part
in accordance with W, Va,

Code of State Rules § 148-1-4.5. and § 148-1-6.4.b.”

Revised 08/31/2017

£700/600003 INTEd HHVT INIOd dHINAD LZLEROSLOZT XV4 Nd 85T LT0E2/50/2T

00d  O0:L0 110 § %ag L{LCRS5L07) pawiacay



21. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resultng Contract arc public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ SA-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Frdedom of Information Act West Vicginia Code §§ 29B-1.1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL. A TRADE
SECRET, OR QTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, sal, or other document to the Purchasing Division constitutes your
explicit consent to the subfsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will flisclose any document labeled “confidential.” “proprictary,” “trade
secret,” “private,” or labcled with any other claim against public disclosure of the documents, to
include any “trade secrets]’ as defined by West Virginia Code § 47-22-] ct seq. All
submissions are subject to public disclosure without notice.

DISCLOSURE: W. Va, Code § 6D-1-2 requires that for
contracts with an actual of estimated value of at least $100,000, the vendor must submit to the
Purchasing Division a distlosure of interested parties to the contract, prior to contract award.
That disclosure must occur on the form prescribed and approved by the WV Ethics Commission.
A copy of that form is incjuded with this solicitation or can be obiained from the WV Ethics
ics™ means: (1) A business entity performing work or service
pursuant to, or in furtheragce of, the applicable contract, inclhuding specifically sub-contractors;
(2) the person(s) who have an ownership interest equal to or greater than 25% in the business
entity performing work orlservice pursuant to, or in furtherance of| the applicable contract; and
(3) the person or busincss fntity, if any, that served as a compensated broker or intermediary to
actively facilitate the applicable contract or negotiated the terms of the applicable contract with
the statc agency: Provided, That subdivision (2) shall be inapplicablc if a business entity is a
publicly traded company: Provided, however, That subdivision (3) shall not include persons or
business entitics performing legal scrvices related to the negotiation or drafting of the applicable
contract,

Revised 08/31/2017
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1. CONTRACTUAL A
Purchasing Division Di

GENERAL TERMS AND CONDITIONS:

MENT: Issuance of 8 Award Document signed by the
» or his designee, and approved as to form by the Attorney

General’s office constitutes acceptance of this Contract made by and between the State of West
Virginia and the Vendor. [Vendor's signature on its bid signifies Vendor's agreement to be bound

by and accept the terms apd conditions contained in this Contract.

2. DEFINITIONS: As

in this Solicitation/Contract, the following terms shal! have the

meanings attributed to thgm below. Additional definitions may be found in the specifications
included with this Solicitation/Contract.

2.1, “Agency” or “Agendies” means the agency, board, commission, or other entity of the State
tified on the first page of the Solicitation or any other public cntity
seeking to procure goods pr services under this Contract,

of West Virginia that is i

2.2. “Bid™ or “Proposal”means the vendors submitted response to this solicitation,

23. “Contrzet” means the binding agreement that is eatered into between the Siate and the
Vendor to provide the godds or services requested in the Solicitation.

2.4. “Director™ means the Director of the West Virginia Department of Administration,

Purchasing Division,

2.5. “Purchasing Divisiop™ means the West Vizginia Department of Administration, Purchasing

Division.

2.6. “Award Document” imeans the document signed by the Agency and the Purchasing
Division, and approved asjto formn by the Attorney General, that identifies the Vendor as the

contract holder,

2.7. “Solicitation” means the official notice of an opportunity to supply the State with goods or
services that is published By the Purchasing Division.

2.8. “State” means the State of West Virginia and/or any of its agencics, commissions, boards,

etc. as context requires.

2.9. “Vendor” or “Vendo

kas been awarded the Con

Reviged 08/31/2017|

* means any cntity submitting a bid in responsc to the
Solicitation, the entity thatjhas been selected as the lowest responsible biddez, or the entity that

4s context requires.
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3. CONTRACT TERM} RENEWAL; EXTENSION: The term of this Contract shall be
determined in accordancg with the category that has been identified as applicable to this

Contract below:

Term Contract

Initial Contract Term: This Contract becomes effective on

upon gward

Renewal Term: This Co

and extends for a period of

one (1)

_year(s).

tract may be rencwed upon the mutual written consent of the Agency,

and the Vendor, with appfoval of the Purchasing Division and the Attorney General’s office

(Attorney General appro
the Purchasing Division
appropriate renewal term
conditions of the origina)
successive onc (1) year

the multiple renewal peri
thys Conteact is prohibi
required on agency dele
for vendor terms and co

Delivery Order Limitati
order may only be issued
within one year of the ex:
delivery order is issued.
has expircd.

] is as to form only). Any request for repewsl should be submited to
irty (30) days prior to the expiration date of the initial contract term or
A Contract renewal shall be in acgordance with the terms and
Renewa! of this Contract is limited to  twee (3)

iods or multiple renewal periods of less than one year, provided that

do not exceed thaysix (3) _ months in total. Automatic renewal of

. Notwithstanding the foregoing, Purchasing Division approval is not
ted or exempt purchases. Atiomncy General approval may be required
itions.

ns: In the cvent that this contract permits delivery orders, a delivery
uring the time this Contract is in effect. Any delivery order issued
ion of this Contract shalj be effective for one year from the date the

delivery order may be cxtended beyond one year after this Contract

[[] Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice
pt

to proceed and must be compieted within

days.

[J Fixed Period Contract with Renewals: This Contract betomes effective upon Vendor’s
receipt of the notice to prdceed and part of the Contract more fully described in the attached

specifications must be completed within

Upon completion, the ven
provided for one year the,
rencwal periods or multipl

renewal periods do not exdeed

Contract is prohibited,

days.

r agrees that maintenance, monitoring, or warranty services will be

with an additional

successive one year

renewal periods.of less than one year provided that the multiple

months in total. Automatic renewa) of this

[] Onc Time Purchase: The term of this Contract shall rur from the issuance of the Award
contracted for have been delivered, but in no event will this

Document unti] all of the
Contract extend for more

[[] Other: See attached.

Revised 08/31/2017
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upon receiving notice to

unless otherwise instructed by the Agency. Unless otherwise

4. NOTICE TO PROC;ED: Vendor shall begin performance of this Contract immediately
A

specified, the fully execu

S. QUANTITYES: The
with the category that

ward Document will be considered notice to proceed.

tities required under this Contract shall be determincd in accordance
been identified as applicable to this Contract below.

Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the |Agency. It is understood and agreed that the Contract shall cover the

quantitics actually or
than the quantitics shown

for delivery during the term of the Contract, whether more or less

[1 Service: The scope of the service to be provided will be more clearly defined in the

specifications included

with.

Combined Service anfl Goods: The scope of the service and deliverable goods to be

provided will be more ¢)

ly defined in the specifications included herewith.

[] One Time Purchase: This Contract is for the purchase of a set quantity of goods that are

identified in the specifieatjons included herewith. Once those items have been delivered, no

additional goods may be procured under this Contract without an appropriate change order
ﬁency, Purchasing Division, and Attorney General’s office,

approved by the Vendor,

6. EMERGENCY PUR(QHASES: Thc Purchasing Division Director may authorize the Agency
s in the open market that Vendor would otherwise provide under this

to purchase goods or scrvite
Crv

Contract if those goods or

ices are for immediate or expedited delivery in an emergency.

Emergencies shall include] but are not limited to, delays in transportation or an unanticipated

increase in the voiume of
Purchasing Division Dire
the Vendor to any form of
from fulfilling its obligati

Purchasing Division by the Vendor as specified below.

3-22-1(c), All Vendors su
in the amount of five pe
Virginia. The bid bond m

bond in the amount of

t (5%) of the total amount of the

be submitted with the bid.

An emergency purchase in the open market, approved by the
. shall not constitute of breach of this Contract and shall not entitle
pensation or damages. This provision does not excuse the State
under a One Time Purchase contract.

NTS: All of the items checked below must be provided to the
n Only): Pursuant to the requirements contained in W, Va. Code §

itting a bid on a construction project shall fumish a valid bid bond
bid protecting the State of West

: The apparent successful Vendor shall provide & performance
- The performance bond must be received by the

Purchasiag Division pﬁorx Contract award. On construction contracts, the performance bond

must be 100% of the Co;

Revised 08/31/2017
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[J LABOR/MA FAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be defivered to the Purchasing Division prior to Contract award.,

In liev of the Bid Bond, ormance Bond, and Labor/Material Payment Bond, the Vendor may
provide certified checks, ¢ashier’s checks, or irrevocable letters of credit. Any certified check,
cashicr’s check, or irrevogable letter of credit provided in lieu of a bond must be of the same
amount and delivered on fhe same schedule as the bond it replaces, A letter of credit submitted in
licu of 2 performance and|labor/material payment bond will only be allowed for projects under
$100,000. Personal or business checks are not acceptable, Notwithstanding the foregoing, West
Virginia Code § 5-22-1 (d) mandates that a vendor provide a performance and labor/material
payment bond for construgtion projects. Accordingly, substitutions for the performance and

labor/material payment s for construction projects is not permitied.
[J MAINTENANCE : The apparent successful Vendor shall provide a two (2) year
maintenance bond coverinlg the roofing system. The maintenance bond must be issued and

delivered to the Purchasing Division prior to Contract award.

(J LICENSE(S) / CERT|FICATIONS / PERMITS: in addition to anything required under the
Section entitled Licensing] of the General Terms and Conditions, the apparent successful Vendor
shall fumish proof of the fhllowing licenses, certifications, and/or pemits prior to Contract
sward, in a form acceptable to the Purchasing Division.

The spparent successful Vendor shall also furnish proof of any additional Jicenses or
certifications contained in the specifications prior to Contract award regardless of whether or not
that requirement is listed ajove.
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rent successful Vendor shall furnish proof of the insurance identified

t to Contract award, Subsequent to contract award, and prior to the
endor shall provide the Agency with proof that the insurance
mandated herein has been ¢ontinued. Vendor must also provide Agency with immediate notice of
any changes in its insurande policics mandated herein, including but not limited to, policy
cancelatjon, policy reductign, or change in insurers, The insurance coverages identified below
must be maintained throughout the life of this contract, The apparemt successful Vendor shall also
fumish proof of any additi¢nal insurance requirements contained in the specifications prior to
Conftract award regardless pf whether or not that insursnce requirement is listed in this section.

8. INSURANCE: The
by a checkmark below pri
insurance cxpiration date,

Vendor must maintain:

[J Commercial General Eiability Insurance in at least an amount of

[J Automobile Liability Insurance in at least an amount of:

[J Professional/Malpra rrors and Omission Insurance in at least an amount of:

[] Commercial Crime :m* Third Party Fidelity Insurance in 2n amount of:

[J Cyber Liability Insura*ee in an amount of;

[J Builders Risk Insurance in an amount equal to 100% of the amount of the Contract,

D \

)

Revised 08/31/2017

£F00/ST00 MR INI¥d F9YVT INIOd HTINHD LTLEBISLOZT XVI Nd 00:Z7 LT0Z/S0/2T

1 R LLLEROSA07) panacay



SATION INSURANCE: The apparent successful Vendor shall

comply with laws relating to workers compensation, shall maintain workers’ compcnsation
insurance when required, jand shall! furnish proof of workers’ compensation insurance upon

it a litigation bond in the amount equal to one percent of the lowest
hichever is greater. The entire amount of the bond shall b forfeited if
incs that the protest was filed for frivolous or improper purpose,

, the purpose of harassing, causing unnecessary delay, or nesdless

It litigation bonds shall be made payable to the Purchasing Division.
ter may submit a cashier’s check or certified check payable to the
Purchasing Division. Caslfier’s or certified checks will be deposited with and held by the State
Treasurer’s office. If it is determined that the protest has not beea filed for frivolous or improper
purpose, the bond or depokit shall be retumned in its entirety,

bid submitted or $5,000,
the hearing officer de
including but not Jimited

expense for the Agency.
In lieu of a bond, the prot

11. LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount of

for , :
This clause shall in no way be considered exclusive and shall not limit the State or Agency’s
right to pursve any other alailable remedy. '

12. ACCEPTANCE: Ve
constitutes an offer to the

dor’s signature on its bid. or on the certification and signature page,
1ate that cannot be unilaterally withdrawn, signifies that the product
or service proposed by verdor meets the mandatory requirements contained in the Solicitation
for that product or service,junless otherwise indicated, and significs acceptance of the terms and
conditions contained in the Solicitation unless otherwise indicated.

£3. PRECING: The pricing set forth herein is firm for the life of the Contract, unless specified
clsewhere within this Soliditation/Contract by the State. A Vendor's inclusion of price
adjustment provisions in itg bid, without an express authorization from the State in the
Solicitation to do so, may fesult in bid disqualification.

14. PAYMENT: Paymentlin advance is prohibited under this Contract. Payment may only be
made after the delivery an& acceptance of goods or services. The Vendor sha)l submit invoices,
in arrears.

15. PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a
Purchesing Card program, hdministered under contract by a banking institution, to process
payment for goods and ices. The Vendor must accept the State of West Virginia's
Purchasing Card for pa t of all orders under this Contract unless the box below is checked.

[ Vendor is not required tg; accept the State of West Virginia’s Purchasing Card 2¢ payment for
all goods and services. ’
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16. TAXES: The Vendo.
taxes arising out of this
West Virginia is exempt

shall pay any applicable sales, use, personal property or any other
ntract and the transactions contemplated thereby. The State of
m federal and state taxes and will not pay or reimburse such taxes.

17. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess
additional charges that wére not cither expressly provided for in the solicitation published by the
State of West Virginia or fincluded in the unit price or lump sum bid amount that Vendor is
required by the solicitation to provide. Including such fees or charges as notes to the solicitation
may result in rejection of vendor’s bid. Requesting such fees or charges be paid after the
contract has been awarded may result in cancellation of the contract.

18. FUNDING: This Conftract shall continue for the term stated herein, contingent upon funds
being appropriated by the|Legislature or otherwisc being made available. In the cvent funds are
not appropriated or otherwise made available, this Contract becomes void and of no effect
beginning on July 1 of thq fiscal year for which funding has not been appropriated or otherwise

made available.

19. CANCELLATION: Purchasing Division Director rescrves the right to cancel this
Contract immediately upoh written notice to the vendor if the materials or workmanship supplied
do not conform to the spegifications contained in the Contract, The Purchasing Division Director
may also cancel any p or Contract upon 30 days written notice to the Vendor in
accordance with West Virkinia Code of State Rules § 148-1-6.1.¢,

21. APPLICABLE LAW: This Contract is gaverned by and interpreted under West Virginia
law without giving effect % its choice of law prineiples. Any information provided in
specification manuals, or gny other source, verbal or written, which contradicts or violates the
West Virginia Constitution), West Virginia Code or West Virginiz Code of State Rules is void
and of no effect.

22. COMPLIANCE WITH LAWS: Vendor shall comply with all applicable federal, state,
and local laws, regulationd and ordinanccs. By submitting a bid, Vendor ackaowledges that
it has rcviewed, understands, and will cormply with all applicable laws, regulations, and
ordinances.

23. ARBITRATION: Any references made 1o arbitration contzined in ths Contract, Vendor’s
bid, or in any American Inftitute of Architects documents pertaining to this Contract are hereby
deleted, void, and of no eﬂL:l
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24. MODIFICATIONS] This writing is the partics’ final expression of intent. Notwithstanding
anything contained in thik Contract to the contrary no modification of this Contract shall be
binding without mutual written consent of the Agency, and the Vendor, with apptoval of the
Purchasing Division and the Attorney General’s office (Attomey General approval is as to form
only). Any change to exfsting contracts that adds work or changes contract cost, and were not
included in the original cpntract, must be approved by the Purchasing Division and the Attorney
General’s Office (as to ) prior to the implementation of the change or commencement of
work affected by the chagge, :

25. WAIVER: The failuse of cither party to insist upon a strict performance of any of the terms
or provision of this Contrict, or to exereisc! any option, right, or remedy herein contained, shall
not be construed as a waiyer or 3 relinquis}pnent for the future of such term, provision, option,

right. or remedy, but the Jame shall continue in full force and effect, Any waiver must be
expressly stated in writing and signed by the waiving party.

26. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall
supersede any and sll subkequent terms and conditions which may appesr on any form
documents submitted by Yendor to the Agéncy or Purchasing Division such as price lists, order
forms, invoiccs, sales agréements, or maintinance agreements, and includes intemet websites or
viher clectronic documents. Acceptance or bse of Vendor’s forms does not constitute ageeptance
of the terms and conditiors contained thereon.

27. ASSIGNMENT: Neifher this Contractjnor any monics due, or 10 become due hereunder,
may be assigned by the Vendor without the|express written consent of the Agency, the
Purchasing Division, the Attoeney General’s office (as to form only), and any other government
agency or office that may pe required to approve such assignments. Notwithstanding the
foregoing, Purchasing DiVision approval mz_'ly or may not be requircd on certain agency delegated
or excmpt purchases. '

28. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (a) conform to the specifications, drawings, samples, or other description
fumished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and
(c) be free from defact in ial and workmanship.

23. STATE EMPLOYEHRS: State employeis are not permitted to utilize this Contract for
personal usc and the Vendpr is prohibited from permitting or facilitating the same.

30. BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West
Virginia may deem this Cqntract oull and wf:id, and rerminate this Contract without notice.

31. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will ot

disclose to anyone, directiy or indirectly, any such personally identifiable information or other

confidential information giined from the Agency, unless the individual who is the subject of the

information consents to the disclosure in writing or the disclosure is made pursuant to the

Agency’s policies, p res, and rules. Vendor further agrees to comply with the

Confidentiality Policies anfl Information Security Accountability Requirements, set forth in
tp://www.state wy .us/admin/purchase/privac /default.html.
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32. YOUR SUBMISSIQN IS A PUBLIC DOCUMENT: Vendor's cntire response to the
Solicitation and the resulfing Contract are public documents. As public documents, they will be
disclosed to-the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-] et seq.

DO NOT SUBMIT MAT[ERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERW[SE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, sal, or other document to the Purchasing Division constitutes your
explicit consent to the sulisequent public disclosure of the bid, proposal, or document. The
Purchasing Division will flisclose any document labeled “confidential,” “proprietary,” “trade
secret,™ “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets]” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclpsure without notice.

33. LICENSING: In accqrdance with West Virginia Code of State Rules § 148-1-6.1.e, Vendor
must be licensed and in ggod standing in accordance with any and all state and jocal laws and
requirements by any state or local agency of West Virginiz, including, but not limited to, the
West Virginia Sccretary of State's Office, the West Virginia Tax Department, West Virginia
Insurance Commission, orlany other state agency or political subdivision. Upon request, the
Vendor must provide all necessary releases to obtain information to enable the Purchasing
Division Director or the to verify that thc Vendor is licensed and in good standing with
the above entitics.

34, ANTITRUST: In subfnitting a bid to. signing a contract with, or accepting a Award
Document from eny agendy of the State of West Vitginia, the Vendor agrees to convey, sell,
assign, or transfer to the Sfate of West Virginia all rights, title, and interest inand 10 all couges of
action it may now or h r acquire under the antitrust laws of the United States and the State
of West Virginia for price ixing and/or unreasonable restraints of trade relating to the particular
commodities or services pgrchascd or acquired by the State of West Virginia, Such assignment
shall be made and becomeeffective at the time the purchesing agency tenders the initial payment
to Vendor.

\
35. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or §ffer was made without prior understanding, agreement, or connection
with any cotporation, firm| limited liability company, partnership, person or entity submitting a
bid or offer for the same ial, supplies, equipment or services; (2) that its bid or offer is in all
respects fair and without cllusion or fraud; (3) that this Contract is accepted or entered into
without any prior understapding, agreement, or connection to any other entity that could be
considered a violation of Igw; and (4) that it has reviewed this Solicitation in Hs entirety;
understands the requirements, terms and conditions, and other information contained herein.
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Vendor's signature on its{bid or offer also affirms that neither it nor its representatives have any
interest, nor shall acquirelany interest, direct or indirect, which would compromise the
performance of its scrvics hereunder. Any such interests shall be promply presented in detail to
the Agency. The individ‘;rl signing this bid or offer on behalf of Vendor certifics that he or she is
authorized by the Vendor|to execute this bid or offer or any documents related thereto on
Vendor's behalf: that he dr she is authorized to bind the Vendor in a contractual relationship; and
that, to the best of his or Her knowledge, the Vendor has properly registered with any Stare
agency that may require registration.

NSHIP: The relationship of the Vendor to the State shall be that of an
no principal-agent relationship or employer-cmployee relationship is
contemplated or created bly this Contract. The Vendor as an independent contractor is solely
liable for the acts and omissions of its employees and agents. Vendor shall be responsible for
selecting, supervising, and compensating any and all individuals employed pursuant to the terms
of this Solicitation and requlting contract. Neither the Vendor, nor any employees or
subcontractors of the Venglor, shall be deemed to be employecs of the State for any purpose
whatsoever. Vendor shall pe exclusively responsible for payment of employees and contractors
for all wages and salarics, |taxes, withholding payments, penaltics, fees, fringe benefits,
premiums, contributions to insurance and pension, or other
deferred compensation pigns, including but not limited to, Workers® Compensation and Social
Security obligations, licening fees, etc. and the filing of alt necessary documents, forms, and
retums pertinent to all of the foregoing,

36. VENDOR RELATI
independent contractor a

Vendor shall hold harmless the State, and shall provide the State and Agency with a defense
against any and all claims fncluding, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Soci Sccurity taxes, and employer income tax returns.

37. INDEMNIFICATION: The Vendor agrecs to indemnify, defend, and hold hamnless the
State and the Agency, theif officers, and employees from and against: (1) Any claims or losses
for services rendered by afly subcontractor, person, of firm performing or supplying services.
materials, or supplies in connection with the performance of the Contract; (2) Any claims or
losses resulting to any perdon or entity injured or damaged by the Vendor, its officers,
employees, or subeontractgrs by the publication, translation, reproduction, delivery,
performance, use, or dispofition of any data used under the Contract in a manner pot authorized
by the Contract, or by Fedéral or State statutes or regulations; and (3) Any failure of the Vendor,
its officers, employees, or fubcontractors to observe State and Federnl laws including, but not

limited to, labor and wage pnd hour laws.
38. PURCHASING AFFEDAVIT: in accordance with West Virginia Code § 5-22-1(i), the
contracting public entity sHall not award a contract for a construction project to any bidder that

is known to be in default
of the state, including, but
sales and use taxes, fire
award, Vendors are requi
Purchasing Division a
owed to the state or 3 polit

* any monctary obligation owed to the state or a pofitical subdivision
ot limited to, obligations related to payroll taxes, property taxes,

ice fees, or other fines or focs. Accordingly, prior to contract

To sign, notarize, and submit the Purchasing Affidavit to the

ing under oath that it is not in default on any monctary obligation

1 subdivision of the state,
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39. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be

utilized by other agencieg, spending units, and political subdivisions of the State of West
Virginia; county, municigal, and other local government bodies; and school districts (“Other
Government Entitics™). Any extension of this Contract to the aforementioned Other Government

prices, terms, and condjtions as those offered and agreed to in this
Contract, provided that sch extension is in compliance with the applicable laws, rules, and
ordinances of the Other Government Entity, If the Vendor does not wish to extend the prices,
terms, and conditions of is bid and subsequent contract to the Other Government Entities, the
Vendor must clearly indidate such refusal in its bid. A refusal to cxtend this Contract to the Other
Govemment Entities shal not impact or influcnce the award of this Contract in any manner.

Entities must be on the 5.

40. CONFLICT OF I ST: Vendor, its officers or members or employees, shali not
presently have or acquire pn interest, direct or indirect, which would conflict with or compromisc
the performance of its oblfgations hereunder, Vendor shall periodically inquire of its officers,
members and employees % ensure that a conflict of interest does not arise. Any conflict of
interest discovered shall be promptly presented in detail to the Agency.

41. REPORTS: Vendor ghall provide the Agency and/or the Purchasing Division with the
following reports identifiad by a checked box below:

Such reports as the Agéncy and/or the Purchasing Division may request. Requested reports
may include, but are not limited to, quantities purchased, agencies utilizing the contract, total
contract expenditures by agency, etc.

[J Quarterly reports detailing the total quantity of purchases in units and dollars, along with a
listing of purchases by agdncy. Quarterly reports should be delivercd to the Purchasing Division
via email at purchasing.red 20V,

42, BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the
Division of Protective Seryices shail require any service provider whose employees are regularly
cmployed on the grounds ¢r in the buildings of the Capitol complex or who have access to
sensitive or critical informarion to submit to a fingerprint-based state snd foders! background
inquiry through the state r¢pository. The service provider is responsible for any costs associated
with the fingerprint-based ptate and federal background inquiry.

After the contract for such|services has been approved, but before any such employees are
permitted to be on the groynds or in the buildings of the Capitol complex or have access to
sensitive or critical informgtion, the service provider shall submit a list of all persons who will be
physically present and working at the Capitol complex to the Directot of the Division of
Protective Services for putposes of verifying compliance with this provision. The State reserves
the right to prohibit a service provider's empjoyees from accessing sensitive or critical
information or to be presert at the Capitol complex based upon results addressed from a criminal
background check,

Service providers should cpntact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more ifformation.
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USE OF DOMESTIC STEEL PRODUCTS: Except when

of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no
contractor may usc or supply steel products for a State Contract Project other than those steel
products made in the Uniged States. A contractor who uses stee! products in viclation of this
section may be subject to|civil penalties pursuant to W. Va. Code § 5A-3-56. As used in this
section;

a. “State Contract Project]’ means any erection or construction of, or any addition to, alteration of
of other improvement to 3ny building or structure, inchuding, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,
or the supply of and matefials for such projects, pursuant to a contract with the State of West
Virginia for which bids solicited on or after June 6, 2001,

b. “Steel Products” meang products rolled, formed, shaped, drawn, exiruded, forged, cast,
fabricated or otherwise sinilatly processed, or processed by a combination of two or mere or
such operations, from stegl made by the open heath, basic oxygen, electric furnace, Bessemer or
other stecl making procesg. The Purchasing Division Director may, in writing, authorize the use
of foreign steel products iff;

¢. The cost for cach contrjct item used does not excced one tenth of one percent (.1%) of the
total contract cost or two thousand five hundred dollars (32,500.00), whichever is greater. For the
purposes of this section, the cost is the vaiue of the steel product as delivered to the project; or

d. The Director of the hasing Division determines that specified steel materials arc not
produced in the United Stites in sufficient quantity or othcrwise are not reasonably available to
mect contract requiremenis.
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44. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va. [Code § 5-19-1 ct seq., and W, Va. CSR § 148-10-1 et seq., for every
contract or subcontract, shbject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of inery or equipment to be used at sites of public works, only
domestic sluminum, glas} or steel products shall be supplied unless the spending officer
determines, in writing, affer the reccipt of offers or bids, (1) that the cost of domestic aluminum,
glass or steel products is gnreasonable or inconsistent with the public interest of the State of
West Virginia, (2) that dmestic aluminum, glass or steel products are not produced in sufficient
quantities to meet the contract requirements, or (3) the available domestic aluminum, glass, or
stee] do not meet the contfact specifications. This provision only applies to public works
contracts awarded in an afnount more than fifty thousand doltars ($50,000) or public works
contracts that require morf: than ten thousand pounds of steel products.

The cost of domestic alunpinum, glass, or steel products may be unreasonable if the cost is more
than twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel
products. If the domestic 3luminum, glass or steel products to be supplied or produced in a
“substantial Jabor surplus larea”, as defined by the United States Department of Labor, the cost of
domestic aluminum, glass or stee) products may be unreasonable if the cost is more than thirty
percent {30%) of the bid gr offered price for forcign made aluminum, glass, or steel products.
This preference shall be applied to an item of machinery or equipment, as indicated above, when
the item is a single unit ofjequipment or machinery manufactured primarily of aluminum, glass
or steel, is part of a public|works contract and has the sole purpose or of being a permanent part
of a singlc public works ptoject. This provision does not apply to equipment or machinery
purchased by a spending ynit for use by that spending unit and niot as part of a single public
works project.

All bids and offers includipg domestic ajuminum, glass or ste¢] products that exceed bid or offer
prices including foreign aluminum, glass or steet products after application of the preferences
provided in this provision nay bc reduced to a price equal to or lower than the lowest bid or
offer price for foreign alurhinum, glass or stee products plus the applicable preference. If the
reduced bid or offer priced arc made in writing and supersede the prior bid or offer prices, all
bids or ofTers, including the reduced bid or offer prices, will be recvaluated in accordance with
this rule.

Revised 08/31/2017
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45. INTERESTED PARTY SUPPLEMENTAL DISCLOSURE: W. Va. Code § 6D-1-2
requires that for contracty with an actual or estimated value of at Jeast $100,000, the vendor
must submit to the A a supplemental disclosure of interested partics reflecting any new

or differing intercsted patties to the contract, which were not included in the original pre-
award intercsted party digclosure, within 30 days following the completion or termination of
the contract. A copy of fhat form is included with this solicitation or can be obtained from the
WV Ethics Commission. | "Interested parties” means: (1) A business entity performing work or
service pursuant to, or in ffurtherance of, the applicable contract, including specifically sub-

contractors; (2) the (s) who have an ownership interest equal to or greater than 25% in
the business entity perforining work or service pursuant to, or in furtherance of, the applicable
contract; and (3) the or business cntity, if any, that served as a compensated broker or
intermediary to actively fhcilitate the applicable contract or negotiated the terms of the
applicable contract with the state agency: Provided, That subdivision (2) shall be inapplicable
if a business entity is a p licly traded company: Provided, however, That subdivision (3) shall
not include persons or buginess entities performing legal services related to the negotiation or
drafting of the applicable kontract, The Agency shall submit a copy of the disclosure to the
Ethics Commission withip 15 days after receiving the supplemental disclosure of interested
partics.
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REQUEST FOR QUOTATION
Large Print Library Materials

1. PURPOSE AND S
bebalf of the West \

SPECIFICATIONS

COPE: The West Virginia Purchasing Division is soliciting bids on

lp

irginia Library Commission to establish an Open-End contract Large

Print book and prinmaterials (collectively “Large Print Library Materials”,) The

Contract awarded fi|
Catalog.

DEFINITIONS: T
below. Additional
Conditions,

21

22

24

25

2.6

2.7

2.8

“Catalog” m
and will sell

pm this Solicitation shall cover Eligible Items from Vendor’s

he terms listed below shall have the meanings assigned to them
cieﬁnitions can be found in section 2 of the Genera! Terms and

the price list or sales catalog that includes all items that Vendor can
der this Contract,

“Catalog Prif’ means the lowest price listed for an Eligible Item in Vendor's

box of 200 tissues priced at $4.00 per box has a catalog price of

tclof tissue boxes priced at $400.00 has a catalog price of $400.00).

“Discount P;ﬁuge" means the percentage discount that Vendor will apply to all

Agency purc

of Eligible Items in a given product category

“Discounted

ice” means the price that the Vendor will charge Agencies for the

purchase of Elfgible Items under this Contract, The Discounted Price is the Catalog
Price reduced By the Discount Percentage.

“Discounted Unit Price” means the discounted price of one Unit of an Eligible Item
purchased undpr this Contract. The Discounted Unit Price will only be used for

evaluation

SES.

“Eligible lteﬂ means any item contained in Vendor's catalog that Vendor can and

will sell to the
materials, and

“Pricing P
Percentage,
Exhibit A and

“Solicitation™
goods or servig

State under this Contract and includes generally books, audiovisual
lectronic resources (collectively “Library Materials™.)

" or “Pricing Pages” means the schedule of prices, Discount
usage, and totals contained in wwQASIS or attached hereto as
10 evaluate the Soljcitation responses.

means the official notice of an opportunity to supply the State with
es that is published by the Purchasing Division,

Revised 10/27/2014
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REQUEST FOR QUOTATION
Large Print Library Materials

" means the sum of the bid total column on the Pricing Pages shown
below the bid fotal column and identified as the total bid cost.

2.10 “Unit” means the smallest measurable amount of an Eligible Item and is identified
on the Pricing Pages in the Unit column. The Unit will only be utilized for bid
¢valuation purposes.

2.11 “Unit Price” the price of an individual unit of an Eligible Item as shown on
the Pricing Pa ‘

2.12 “Units Provided for Catalog Price” means the total number of units of an Eligible
Item containefl in the package advertised for sale in Vendor’s Catalog that
corresponds with the Catalog Price. (Ex. A box of 200 nuts advertised in vendor’s
catalog for $4/00 has a Units Provided for Catalog Price of 200. A crate of nuts
advertiscd in Viendor’s catalog for $400.00, each containing 100 boxes with 200 nuts
per box, yields|a Units Provided for Catalog Price of 20,000.)

Revised 10/27/2014
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REQUEST FOR QUOTATION
Large Print Library Materials

3. GENERAL REQUIREMENTS:

3.1 Mandatory
exceed the

[7*]

igible Item Requiremeats: Eligible Items must meet or

requirements listed below.,

t1.1.1 Vendor shall be able to provide Adult Fiction and

Nonfiction large print titles.

3}1.1.2 Vendor shall be able to provide Teen Fiction and

Nonfiction large print titles.

3{1.1.3 Vendor shall be able to provide Juvenile Fiction and

Nonfiction large print titles,

3{1.1.4 The vendor shall operatc a website that provides the

Library Commission with bibliographic information
and stock information as well as the ability 1o create
individual shopping carts that can be managed by a
central administrative account. :

3]1.1.5 The vendor shall provide suggestcd selection lists for

adult fiction, adult nonfiction, teen and juvenile, from
which Library Commission staff may select titles.
These selection lists shall be created by vendor's staff,
rather than by the vendor’s other customers.

3{1.1.6 Vendor shall offer the ability to place standing orders

via its website or some similar means. The Library
Commission shall be able to place standing orders for
new titles, cancel standing order titles, and claim
volumes in standing orders that were not received.

341.1.7 Vendor should provide optional processing services e.g.

plastic jacket applied per item, plastic jacket loose per
item, spine label applied per item, plastic jacket/spine
label applied per item, upon Library Commission
requests.

4. CONTRACT AWA\RD, PERCENTAGE DISCOUNT, CATALOG:

Revised 10/27/2014
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REQUEST FOR QUOTATION
Large Print Library Materials

rd: This Contract is intended to provide the Agency with a
discounted prite on all Eligible Items, The Contract shall be-awarded to the
the Solicitation specifications and provides the lowest
for the Eligible Items listed on the Pricing Pages.

4.2 Discount P tage: Vendor shall quote a single Discount Percentage that
will reduce thellowest price shown in the Catalog for every Eligible Item. The
resulting Discgunted Price shall be the price Agencies pay for purchases of

under this Contract,

incorporate Discount Percentages into its Catalog unless the
shows the Catalog Price and then separately lists the
unt Percentage and the Discounted Price for cach Eligible

The Discount Hercentage and subsequent Dissounted Price derived from that
discount must| take into account any and all fees, charges, or other
miscellaneous fosts that Vendor may require, including delivery charges as
indicated below, because those fees, charges, or other miscellaneous costs
will not be separatcly. The Agency shall only pay the appropriate
Discounted Unjt Price for items purchased under this Contract.

43 Pricing Pages:| Vendor should complete the Pricing Pages by filling in any
th the information requested. The information requested on
for each frequently purchased Eligible ltem includes the
Vendor's Eligible Item manufacturer, the manufacturer's number for each
Eligible Item, Catalog Prices, Units Provided for Catalog Price, Unit Prices,
Discount Percantage, Discounted Unit Prices, and item total costs, The
Veador should inciude the Total Bid Cost. Vendor should complete all
ilfire to complete the Pricing Pages in their entirety may result
in Vendor’s bid being disqualificd,

ngly encouraged to complcte the Pricing Pages through
; ically in Microsoft Excel, Doing so will reduce the
mumber of, and the possibility for, calculation errors. If Vendor is submitting
bid on line Vendor must submit Fricing Page as attachment. TOTAL BID
AMOUNT is the amount Vendor is to cater into wvOASIS commodity line
when submitti The Pricing Pages were created as 2 Microsoft Excel

Revised 10/27/2014
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REQUEST FOR QUOTATION
Large Print Library Materials

document and| Vendor can request an electronic copy for bid purposes by
sending email request to the following  address:
Michelle.L.Chlders@wv.gov.

and insert the priate numbers into the Microsoft Excel spreadshect if

The Purchasing Division reserves the right to take Vendor’s Pricing Pages
Vendor choc:EI:glzomplcte the Pricing Pages in any other way.

5. Cataiog:

5.1 Submission. Vendor must submit its Catalog prior to award of this Contract
for evaluation purposes. Vendor shall also mail the Catalog frec of charge to
any Agency desiring 10 use this Contract if the Catalog is not cletctronically
entered into ASIS. Vendor may be required to input its Catalog data into
WVOASIS utilizing the format required by wvOASIS. Copies of the Catalog
may also be rdquested in an electronic format.. Vendor's Catalog, or data
from the Catalpg entered into wvOQASIS will be used by Agencies to order
Eligiblc Items gmder this Contract.

Vendor should| identify all items listed on the Pricing Pages by circling or
highlighting itemns in its Catalog and earmarking, tabbing, or listing the
pages for thosq items, 1o assist in the evaluation and verification of the bids
and pricing. If any discrepancies exist between the Pricing Pages and the
actual price listed in the Catalog, the actual price shall prevail and the Pricing
Pages may be |corrected by the Purchasing Division buyer for evaluation
purposes.

5:2 Catalog Modification. The Purchasing Division may permit Vendor to
update its Catalog at each rencwal date. Determination of whether or not to
allow a Catalog update is at the sole discretion of the Purchasing Division.
Any request by Vendor to update its Catalog must include a detailed listing
of the following: (1) any Eligible Items being removed, Discounted Unit

items, Agencies quantity usage of those items, and total spent
by Agencies on{those items; (2) any Eligible Items being added to the Catalog
and the Discounted Unit Price of those items; (3) all changes in the
Discounted Unit Price to Eligible Items, estimated usage relating to items that
have changed ih price, and the total impact of the price change on the State;
and (4) justificqtion for updating its Catalog. The-Purchasing Division may
waive the detafled listing requirement if it finds that doing so is in the best
interest of the Sate. Unless an updated catalog is approved, the Eligible Items
available under this Contract and prices for those items shall remain
unchanged during the term of this Contract.

Revised 10/27/2014
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REQUEST FOR QUOTATION
Large Print Library Materials

Revised 10/27/2014
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6. ORDERING AND PAYMENT:

6.1 Ordering: Vehdor shall accept orders through wvOASIS, regular mail, facsimile, e-

6.2

mail, or any
to, accept on-hi

hay the ability|to

description of
ordering syst
conform to
ensure that its
orders on-line,

Vendor shall p
portal/website,
Division to

Invoicing and
invoice submi

written forms of communication. Vendor may, but is not required
orders through a secure internet ordering portal/website. If Vendor
accept onsline orders, it should include in its response a brief
W Agencies may utilize the on-line ordering system. Any on-line
must have the capability to restrict prices and available items to

Catalog originally submitted with this Solicitation. Vendor shall

line ordering system is properly secured prior to processing Agency

vide the Purchasing Division with access to its internet ordering

if one will be used under this Contract, to allow the Purchasing

that the requirements of this Contract are being met.

Payment: Vendor shall indicate the discount received on each

for payment. Vendor shall accept payment in accordance with the

payment procedures of the State of West Virginia, Methods of acceptable payment

must include
permitted

West Virginia Purchasing Card, Payment in advance is not

this Contract.

7. DELIVERY AND RETURN:

7.2

a minimum del{very

Agency at West
Division, 1900

Late Delivery:
notified in writi
delivery that co
of the delayed o

shall deliver standard orders within 14
orders are received. Vendor shall deliver cmergency
orking days afier orders are received. Vendor shall ship ali
with the above schedule and shall not hold orders until
quantity is met. Eligible Items must be delivered to
irginia Library Commission, ATTN: State Library Services
awha Blvd. E, Culture Center, Charleston, WV 25305.

The Agency placing the order under this Contract must be

if orders will be delayed for any reason. Any delay in
Id cause harm to an Agency will be grounds for cancellation
f, and/or obiaining the items ordered from a third party.

INIYd HO¥YT INIOd WAINAD
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REQUEST FOR QUOTATION
Large Print Library Materials

73

74

7.5

of the Purchasing Division.

Delivery Payment/Risk of Loss: Standard order delivery shall be F.Q,B.
destination to|the Agency’s location. Vendor shall include the cost of
standard order Jelivery charges in its bid pricing/discount and is not permitted
to charge the Bgency separately for such delivery. The Agency will pay
delivery charggs on all emergency orders provided that Vendor invoices those
delivery costs # a separate charge with the original freight bill attached to the
invoice.

cceptable Items: Items that Agency deems unacceptable
to Vendor at Vendor's expense and with no restocking
charge, Vendor shall either make arrangements for the retura within five (5)

days of being potified that iterns arc unacceptable, or permit the Agency to

arrange for th
original pack:

Return Due to|Agency Error: Items ordered in error by the Agency will be

it within 30 days of receipt, F.O.B. Vendor's location,
charge a restocking fee if retumed products are in a resalable
shall be deemed to be in 2 resalable condition if they are
original packaging. Any restocking fee for items not in a
resalable condition shali be the lower of the Vendor’s customary restocking
fee or 5% of th¢ total invoiced value of the retumed items,

8. VENDOR DEFAULT:

8.1 The following shall be considered 2 vendor defanlt under this Contract,

811 F
conhtained herein,

by

eking to obtain items from a third party under this provision must first

lure o provide Eligible Items in accordance with the requirements

Revised 10/27/2014
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8.13  Fajlure to comply with any laws, rules, and ordinances applicable to the
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REQUEST FOR QUOTATION
Large Print Library Materials

8.14 FJilurc to remedy deficient performance upon request.
8.2 The following meedies shall be available to Agency upon default,
32.1 Imimediate cancellation of the Contract.

8.2.2 ediate cancellation of one or more release orders issued under this

ntract,

823 y other remedies available in law or equity.

9. MISCELLANEOUS:

9.1 No Substitutions: Vendor shall supply only Eiigibie Items contained in its Catalog
submitted in to the Solicitation or an updated Catalog approved by the
Purchasing Division as described above. Vendor shall not supply substitute items,

92 Vendor Supply: Vendor must carry sufficient inventory of the Eligible Items being
offered to fulfill its obligations under this Contract. By signing its bid, Vendor
certifies that it 4an supply the Eligible Ttems contained in its bid response.

9.3 Reports: Vendor shall provide quarterly reports and annual summaries to the
Agency showing the Agency’s items purchased, quantities of items purchased, and
total dollar valye of the items purchased. Vendor shall also provide reports, upon

ing the items purchased during the term of this Contract, the quantity

of those items, and the total value of purchases for each of those
items. Failure|to supply such reports may be grounds for cancellation of this

. Contract.

9.4 Contract Mangger: During its performance of this Contract, Vendor must designate
and maintain 4 primary contract ranager responsible for overseeing Vendor's
responsibilities pnder this Contract. The Contract manager must be availablc during

hours to address any customer service or other issues related to this

Contract. Vendpr should list its Contract manager and his or her contact information
below.
] -
Contract Mznzager: Kimheyis
Telephone Number: - :
Fax Number: (30 R~
Email Address: ¥stark® servier pointlasngorirh com
Revised 10/27/2014
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Addendum No. 3 ~ Specificption Change

S. Catalog:

5.1 Submission. Ventlor may be required to submit its Catalog prior to award of
this Contract for evaluation purposes. Vendor may submit link to online catalog
or mail the Catalqg free of charge to any Agency desiring to use this Contract
if the Catalog is|not cletctronically entered into wvOASIS. Copies of the
Catalog may also|be requested in an electronic format. Vendor's Catalog, or
dats from the 0g entered into wvQASIS will be used by Agencies to order
Eligible Items under this Contract.

Vendor should identify all items listed on the Pricing Pages by circling or
highlighting items in its Catalog and earmarking, tabbing, listing the
pages for those itdms, or attaching link from online catalog or Vendor’s website
to assist in the evajuation and verification of the bids and pricing. Eligibie Items
and Vendor’s submitted price to be verified using ISBN number on Exhibit A
Pricing Page. Iflany discrepancies exist between the Pricing Pages and the
actual price listed in the Catalog, the actual price shall prevail and the Pricing
Pages may be cprrected by the Purchasing Division buyer for evaluation
purposes.

5.2 Catalog Modification. The pricing of individual Eligible Items in 2 catalog will

be updated by Vi from time to time, but the quoted Percentage Discount
and Eligible Items|iisted in a Cataiog wili remain unchanged.
£¥00/€200() INI¥d 35V INIOd HAINAD L2L€89SL02T XVd Rd £0:2 LT02/$0/2T
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Q1) Which West Virginia entiti

Al) The West Virginia Lib

Vendor Questions and Agency Answers
CRFQ LIB180G0OO0002
Large Print Library Materials

will be receiving books through these contracts?

Commission will be receiving the books for their Speclal Services

Division’s Library for the Blind and Physically Handicapped.

Q2} What are the estimated vglues for both the Print Library Materlal and the Large Print Material

contracts?

A2) The law forblds disclosure of budgeted amount.

Q3) Does the Purchasing Divis

plan to award these contracts to one or multiple vendors?

A3) This contract will be E&Larded to one vendor.

Q4) The publishing industry divides books into classes according to the nature and binding type of the
book. Vendors issue diffefent discounts for the different binds available (hardcover, paperback,
etc.). Because your pricing sheet is In Excel format and only accepts one discount ~ how can we
offer the applicable discoynts for large print material? We would like to attach a list of discounts to
our response, however, this cannot be done in the format of your pricing sheet.

M) The Exhibit A Pricing Page has been revised to accommodate categories for Hard Cover and

Paperback.

Q5) Wil this be a single award fontract or will this allow for multiple vendors?

AS) Refer to answer A3,

Q6) Who Is the intended audiepce of this contract? All public libraries in the state? Would school libraries
use this contract? It Is not clear in the bid document who would be using this contract and what the

projected spend might be.

AB) Refer to answer Al

LV00/7C00 R INT¥d
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DESIGNATED CONTALT: Vendor appoints the individual identified in this Section as the
Contract Administrator anfl the initial point of contact for matters relating to this Contract.

JAdmin

’

, Title)

Kim

iy Stark, Admirjistrator

(Printed Name and|Title)
PQ Box 1, 600 Brooks|Road, Thorndike, ME 04966

(Address)
1(800)929-9108 /(207

) 568-3727

(Phone Number) /

intis

ax Number)
rint.com

(email address)

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation

that I have reviewed this Solicitation in its entircty; that | understand
conditions, and other information contained herein; that this bid,

an offer to the State that cannot be unilatcrally withdrawn; that the
meets the mandatory requirements contained in the Solicitation for

through wvOASIS, I certi
the requircments, terms

offer or proposal consti
product or service propos

that product or service, unless otherwise stated herein; th
conditions contained in the|Salicitation,

bid, offer or proposal for

and submit this bid, offer, dr

I'am authorized to bind the
knowledge, the vendor has
registration,

Center Point Large Print

at the Vendor accepts the terms and
unless otherwise stated herein; that I am submitting this

iew and consideration; that I am authorized by the vendor to execute

proposal, or any documents related thereto on vendor’s behalf: that
vendar in a contractual relationship; and that to the best of my
properly registered with any State agency that may require

(Company)

%%%; Sign’gmre) (Re trescnmivc Name, Title)

(Pnnﬂ Narmne and Title of

120052017

Authorized Representative)

(Date)

_(800)229-9108 / (207) 568-3727

(Phone Number) (Fax Numpcr)

Revised 08/31/2017
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Disclosur,

Parties reflecting any new or

West Virginia Ethics Commission

differing interested parties to the contract within 30 days following the

completion or termination of the applicable contract.

For purposes of complying with

these requirements, the following definitions apply;

‘Business éntity” means any .afmty recognized by law through which business is condueted, including a
"B

sole proprietorship, parinersh

*Interosted party” or “Interested

or ¢orporation,

parlies” means:

(1) A business entlty performin,
including specifically sub-c

(2) the person(s) who have a
performing work or setvice
does not apply to a publicly

(3) the person or business enti
facilitate the applicable ¢o
{This subdivision does noi

work or service pursuant to, or in furtherance of, the applicable contract,

ntractors;

ownership interest equal to or greater than 25% in the business entity
rsuant to, or in furtherance of, the applicable contract, (This subdivision
ded company); and

 If any, that served as a compensated broker or intermediary to actively

ct or negotiated the terms of the applicable contract with the stste agency.

pply to persons or business entities performing legal services related to

the negotiation or drafting of the applicable contract.)

“Stale agency” means a board,

or legislative branch of state
Provided, that for purposes of
shall not be deemed a state ag

The contracting business entity
to contract award and to comp

This form was croeated by the

Charfeston, Wv 25301-1804, To

website; www.athics. wv.gov.

C¥00/9¢00 3

%
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commission, office, department or other agency in the executive, judicial
emment, including publicly funded institutions of higher education:
. Va, Code § 6D-1-2, the West Virginin Investment Management Board
ncy nor subject to the requirements of that provision.

ust complete this form and submit it to the contracting state agency prior
another form within 30 days of contract completion or termination.

of West Virginia Ethics Commission, 210 Brooks Street, Suite 300,
phone; (304)558-0664; fax: (304)558-2169; e-mail: ethics@wv.gov;

Revised October 7, 2017
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West Virginia Ethics Commission
Disclosure of Interested Parties to Contracts
(Required by W, Va. Cods § 8D-1-2)

Contracting Business Entity: Canter|Point Large Frint Address: PO Box 1, 600 Brooks Road, Thorndike, ME 04986
Authorized Agent: Kimborly Stork Address; PO Box 1. 600 Brooks Road, Thorndlke, ME 04986
Contract Number; CRFQ 0433 L1B1§00000002 Contract Description: -arge Print Library Materisis

Govarnmental agency awarding coptract; Wmmmﬂ

O Checkhereifthlsis a Supplemental Disclosure

List the Names of Interested Parties tothe contract which are kniown or reasonably anticipated by the contracting business
entity for each category below (attach|additional pages ¥ necessary):

1. Subcontractors or other entiti performing work or service under the Contract
d Check here if none, otherwise li entity/individual names below.

2. Any person or entity who owns IS% of more of contracting entity (not applicable to publicly traded entities)
CJ Check here if none, otherwise Ji t entity/individual names below.

Pou Gage i | Presfident

3. Any person or entity that facil;{ted. Or Negotiated the terms of, the applicable contract (excluding legal

services related to the negotiatidn or drafting of the applicable contract)
Check here If none, otherwise i entity/individual names below.

Signature;, M/\. Date Signed: 12/05/2017

Notary Verification

State ofm , County of __{/ Daddo

l, ‘ !I { ‘(fl{ei g | I 4 La v, (ﬂw  the authorized agent of the contractifx_‘g'Q_i:ﬂsiné;g""--._
entity listed alove, being duly sworn, Jcknowiedge that the Disclosure herein is being made under oath an‘-d_;i‘:gdm
penalty of perjury. : ]

.
Pt .

A}

+

v D =3
Taken, swom to and subscribed before|me this =~ > . day of Dﬂ ey ..02_0..'?] [ty
n.. Ty ; / ‘HoT -
P‘J\/U)hq W%—(’MW - = st
' ~ Notary Public's Signature T
To be completed by State Agency: RMICHELLE LARRABEE‘ ----------
Date Received by State Agency: Nota:y Puliic, 14~
Date submitted to Ethics Commission: My Commisslon Expires iy 22, 2019
Governmental agency submitting Discldsure:
Revisad October 7, 2017
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Wwv.10

State of West Virginia

ers " VEND PREFERENCE CERTIFICATE

=

Application Is made for 2.55
Bidder is an individyal residen
ing the date of this certificatio
Bidderisapamership._ SO

Bidder Is a resident vendor pprinership, assoclation, or corporation with at ieast eighty percent of ownership interest
of bidder held by another ent that meets the applicable four year residency requirement; or,

Bidder is a nonvesident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its Heg dquanters or principal place of bysiness within West Virginla continuously for the four 4
yoars immediateiy praceding the date of this certification; or,

Appiication is made for 2.59%
Bidi'arisaresidanlvebne'dorw 0
working on the project bein biarsresidenlsofWeetVnrginiamhaveresidedinmestateconﬁnumlylormem ars
immediately preceding s - is e

Application is made for 2.59 vendor preference for the reason checked:

Bidder is a nonresident vendod that employs & minimum of one hundred state residents, ora nonrasident vendor which

has an affiliate or subsidiary wihich mainiains its headquarters or principal place of business within West Virginia ang
S & rrini %0 state residenits, and for purpases of producing or distributing the commodities or

completing the project which ik the subject of the bidder's bid and continuously over the entire term of the project, on

average at least seventy-five porcent of the bidder's employees or the bidder's aftiliate’s or subsidiary’s employess are

residents of Waest Virginia wholhave resided in the state continuously for the two immediately precading years and the

vendor's bid; or,
Application Is made for S%r;&:nr preferance for the reason checked:
Bidder meets either the requi tof both subdivisions {1) and (2) or subdivision (T)and (3) as stated above; or;
sgplleaﬂon Is mads for 3.5%|vendor preference who is a veteran for the reason checked:

der is anindividual resident rwtnlsaveteranoﬂheUnMadMesarmedforcas.memarvesormehhﬁonalGuard
angm hlid resided in West Virgi?ia continuously for the four yaars immediately preceding the date on whish.the bidis
st » O,

6. Application Is made for 3.5% ive prelereneewhois-velaraniorthereason checked:

L] Bidderis  residem vendor who savemranofmumedsmesarmaarorces.ﬂwresawesormeNa:ionaaGuard,u,hr
puposes of producing or distribwti memmmodiﬁasormmplaﬁngIhspmjedwhid:lstmsnbjeetdmevemrsbadand
continuousty over the entire terth of the project, on average af ieast seventy-five percent of the vendor's employees arg
residents of West Virginia who have resided inﬁuesmacmﬂnuously!ormehvoimmediatelypreoedimyears.

7. Application is made for prefeps asanm«sidemamau.womn-andmlmrilywnodhuslms.lnmr-
dance with Wast Virginia Coc §5A-3-39 and WastV‘trgmcodoofSlafeRules.

[ Bidder has been or expects to approvedpdomeonmawardbymePuru'uasingmvislonasaoeniﬁedsmaﬂ.women-
and minority-owned business, .

BidderunderstandslfﬂmeSecretaryof gve uedetemunasthataBndderraoelvupgprefarencehasfadedtooonmuelomeetme

requirements for stich preference, the Sodre

or (b) assess a penalty against such Biddkr in an amount not o excesd 5% of the bid amount and that such penalty will be paid 10
the contracting agency or deducted from Y unpaid balance on the contract or purchase order,

By submission of this certificate, Bigder a:
authorizes the Depariment of Revenue to di
the required business taxes, provided tha

Bldder hereby certifies that this certifijz
and if anything contained within this clrtif

men Kimbel'ly Stark

ing Divisi
Sbnod%:&%
Date:  12/05/2017 Title: Admini r

- lstmeandawnueinallmspecls;andmama contractis Issued to Bidder
ole changes during the term of the contract, Bldder wili notity the Purchas-
ion in writing immediately.

'cnmnywmmdm rsmacmw,mmmmmm.
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AFFIX SEAL HERE Netarg [Pubiiz. 2o *% .dUOTAHY PUBLIC
My Commissior] Expirss My 22,207
Purchesing AWidavit (Revisod 08/01/2015)
€Y00/BL00 INI¥d F3UVT INIOd FIINAD LTLEBRBSLOZT XVd Wd $0:Z LT0Z/50/31
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. va. Code A-3-108, no eontract or renewal of any contract may be awarded by the state or any
of lts poiitical subdivisions to any or or prospactive vendor when the vendor or prospective vendor or a related party
to the vendor or prospective vendor s a debtor and; (1) the debt owed Is an amount greater than one thousand dollass in
the aggragate; or (2) the debtor is in mployer default.

EXCEPTION: The prohibhion listed does not apply where a vendor has contosted any tax administered pursuant to
chapter alaven of the W. Va, Code, orkers’ compensation Prétium, permit fee or environmental fee or assessment and
the matter has not become final or i

in defautt of any of the provisiens of

DEFINITIONS:

“Debt” means any assessment, ipremium, penalty, fine, tax or other amount of money owed to the state or any of its
poiitical subdivisions because lof s judgment, fine, permit violation, license assessment, defaulted workers'
compensation premium, penalty pr other assessment presently delinquent or due and required fo be paid to the state
or any of its political subdivisions including any Interest or additional penalties accrued therean,

“Employer default” means hav. 9 an outstanding balance or liability 10 the old fund or 1o the uninsured employers'
fund or being in policy defautt, asidefined in W. Va. Code § 23-2¢-2, failure to maintain mandatory workers'
compensation coverage, or faliurd to fully meat ite ebllgstions a5 & workers' compensation self-insured employer. An
employer is not in employer it # it has entered into a repayment agreement with the Insurance Commissioner
and remains in compliance with obligations under the repayment agreement.

“Related party™ means a party, whether an individual, corporation, partnership, assaciation, limited liability company
or any other form or business gssociation or other entity whatsoever, related to any vendor by blood, marmiage,
ownership or contract through wi the party has a relationship of ownership or other Interest with the vendor sa that
the parly will actually or by e feceive or control a portion of the benefit, profit or other consideration from
performance of a vendor contrack with the party receiving an amount that meets or exceed five percent of the total
contract amount.

AFFIRMATION: By signing this fo » the vendor's authorized sigrer affirms end EORNOWIEdges under penaity of
iaw for foise swearing (W, Va. Co §61-5-3) that nelther vendor nor any related party owe a debt as defined
above and that nelther vendor nor ny related party are In employer default as defined above, unless the debt or
employer defaull Is permitted undel the exception above.

WITNESS THE FOLLOWING SIGN URE:
Vendor's Name: Conter Point Large Pint

Authorized Signature: ‘ i "1\/(_, Date: 12/05/2017
swte of (V@ iod . ___ o
Taken, subscribed, and swom to befor me this O _day of Qetamosyr 2017, - _\':‘ _ '

3-9'7 9\0{0} . 20

Srpi®

My Commission expires Y] 0“3’

MICHTLLE LARRATTE
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ExhibH A - Pricing Page Prind Library Maledals

VENOORS SHOULD COMPLETE ALL COLUMNS

B3 R s R

Pricing Paga Enigible (tem Description Bid Total Calewlation

Estimated Oiscounted
Unit Oty

9731583244513 W%
[As0ss 10 Rio Brave RWSwre 9731683244523 ’ s:un L 13 §20.97 ezch 120 §2097 $2087
Beyond Fort Hzrth. Piler Drasor STELGETIMETS wgs 1. m . §1308 52097 sach 100 52057 20587
Sick Koney Gles Tppase gTatesL2E88 . mas :'-_3 os $1438 $21.87 soh 1| snsr s21.87
Desh Ras ta Rais 7316545200 - smas “r §14.30 $2157 eath 1.00 sitst sz1.87
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DA 308y

LLEREL0T)

ITITBET2LLS1D 90 o% 5.00
[Az-oss £:5 o Bravo R W, Skne 7RS4 4000 . % $0.00 5000 sach 190
Beyond Fort Harmh Petar Oganzn W7AISEEA3TS TR S $0.00 5000 each | s .00
Stek Movey Gles Topets 791563224382 ' o $0.00 50.00 sach 120]  sa00 $0.00
Daath Riéas #a Rais dares L Gafin §78158024529 o 0% 30.00 50.00 ezch o] soco 50.00
| Total Bid Cost | $106.65
List of Plscount Percentiages:
J:_'_?% - Catugory DIECONIECETAGE lE:t&nﬂH:;manolunn por]
T —HaEgtover —=on =
] Papwback % 350

Yendors should complets the contract coordinator Information belowe:

v frint wowe. 1§00 -409-9/0Y
g w207 Hlpk-3727
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CENTPOI-01 ___HBARRINGTON
ACORD CERTIFICATE OF LIABILITY INSURANCE "ot

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONEERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER{S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE GERTIFICATE HOLDER.

IMPORTANT: I the cortificate holdor is an AQDITIONAL INSURED, the policy(les) must have ADDITIONAL INSURED provisions or bo andorsed.
it SUBROGATION IS WAIVED, subjoct to thd torms and conditions of tho policy, cortaln policios may roquire an ondorsomont. A statement on
this cortificate doos not confor rights to the carfificate holdor in liau of such endorsoment(s).

PRODUCER SSNIACT Hannah Barrington
7808 Rooray " Agoncy ’ﬁ"".'#.. L | 4%, ot
Cumbariand Foreside, ME 04110 .
I INSURER(S) AFFORDING COVERAGE. NACEH |
msvier A ; Hartford Insurance Company
INSURED msyrek o ; Maine Employers Mutual Ins. 11149
gunhr Point Ine INSURER C :
Thameive, ME 0400 DL
INSURER F -
_COVERAGES o E NUMBER:. REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INBURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER COCUMENT WITH RESPECT TQ WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED 8Y THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SLICH POLICIES, LIMITS SHOWN MAY HAVE BEEN REDUGED BY PAID CLAIMS.

e TYPE OF INSURANGE ARoLISuON POLICY NUMBER (MDA ) | AR Prr) LTS
A x COMMERCIAL GENERAL LIABILITY EACH OCCURRENGE s 1p°°°|°°_°
| camsmace [ X ] occur 04SBAUL1146 05/0172017 | 05/09/2013 RENTED o | 300,000
) 10,000
- | PRSONAL & ADV INUURY.. | § 1,000,000
NL AG \TE LIMIT PER; CENERAL AGGREGATE | 3 2,000,000
Poucy| 5% [ Joe HODMCTS-COMPIOPAGG |3 400,000
QTHCR: ]
-3 AUTOMODILE LIANLITY EEJNEDSINGLEUMIT ‘ 1.0”,000
[ X anv puro 0CUECIY1487 02M5/2097 | 0211572018 | popuy ury Pepenen |$
L R0 Cony AEgueD ‘ ooy muure e scionn 3
MONLY . #BM“&EQ (;%mlﬂm?m 3
$
A | X|umeraaums | X | occun [ — P 5,000,000|
EXCESS LAD CLAIMS-MADE B4SBAUL1146 OSIOVZ0T7 | 0SI0U2018 [, ool oo s 5,000,000
oro | X | rorowrions 10,000 s
FER_ . OiH
B R Sy o X[ Ehme | [
atey PROPLTONFARTNERENECUTVE T 1810109650 0UOVI0NT OVOU2018 [ o e i [ 500,000
mncummnﬁu BXCLUORDT [ NIA g ~ 500,000
ool | £ oiscast-carwrovee s . 900,000)
DESYRIETON G B4 RISRASL-rOLCY LMY | 5 500,000

DRESCRIPTION OF OPERATIONS ! LOCATIONS | VEHICLES [ACH 191, Adeitionsl 3 d may bo hod f more spadae i required)
_CERTIEICATE HOLDER CANCELLATION
SHOULD ANY OF THE ABGVE DESRCER'IFBEO %ﬂmicazcgl.ﬁﬁbﬁ:?le
™ IRATION OF, N N
Degparimant of Administration NECORDANCE WITH THE & POLICY PROVISIONS.
Purchasing Divislon
2019 Washington St. E
Charloston, WY 253058 AUTHORIZED REPRESENTATIVE
] § 5 ; rd
ACORD 25 (2016/03) © 1988-2015 ACORD CORPORATION. All rights reserved.
The ACORD name and logo are registered marks of ACORD
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AD UM ACKNOWLEDGEMENT FORM
OL TION NO.: LIB IF0000MOR,

Instractions: Please acl ledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: [ hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my pﬁ'oposal, plans and/or specification, etc.

Addendum
(Check the box next to

ived:
addendum received)

(V] Addendum Nio. 1 [ 1 Addendum No.6

] Addendum )Tlo.z [ 1 Addendum No.7
[v/] Addendum No.3 [ ) Addendum No.8
[ ] Addendum No.4 [ 1 AddendumNo.9
[ 1 Addendum Wo.5 [ 1 AddendumNo. 10

I understand that failure to tonfirm the receipt of addenda may be cause for rejection of this bid. I
further understand that any|verbal representation made or assumed to be made during any oral
discussion held between Véndor's representatives and any state personnel is not binding. Only the
information issued in writigg and added to the specifications by an official addendum is binding.

Center Polnt Large Print
Company

ﬁuw Signatur=s

12105/2017
Date

NOTE: This addendum acknowlddgement should be submitted with the bid to expedite document processing.
Reviged G/2/2012
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Instructions: Please ackn
completing this addendu
received and sign below,

Acknowledgment: I here

APDENDUM ACKNOWLEDGEMENT FORM

SOLICITATIONNO.: CRPHY 0433 LIB I§0000D00Z-

ledge receipt of all addenda issued with this solicitation by

acknowledgment form. Check the box next to cachi addendum
ailure to acknowledge addenda may result in bid disqualification,

acknowledge receipt of the following addenda and have made the
necessary revisions to my [proposal, plans and/or specification, ctc.

Addendum Numbers Recdived:

(Check the box next 10

dAddendum No.,|!
ddendum No. 2
Addendum No.[3
[J Addendum No. L4
] Addendum No. |5

addendum received)

[ Addendum No. 6
] Addendum No. 7
0 Addendum No. 8
[] Addendum No. 9
[3 Addendum No, 10

I understand that failure to| confirm the receipt of addenda may be cause for rcjcction of this bid,

discussion held between
the information issued in
binding.

1 further understand that %

Canter Polint Large Print

verbal representation made or assumed to be made during any oral
dor’s represcntatives and any state personnel is not binding, Only
iting and added to the specifications by an official addendum is

Company

1200672017

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite

document processing.

Revised 08/31/2017
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