The following documentation is an electronically-
submitted vendor response to an advertised
solicitation from the West Virginia Purchasing
Bulletin within the Vendor Self-Service portal at
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transparency of the bid-opening process, this
documentation submitted online is publicly posted
by the West Virginia Purchasing Division at
WVPurchasing.gov with any other vendor
responses to this solicitation submitted to the
Purchasing Division in hard copy format.
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Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

State of West Virginia
Solicitation Response

Proc Folder : 366707

Solicitation Description : Maintenance for Mail Inserters Systems (OT18022)

Proc Type : Central Contract - Fixed Amt

Date issued Solicitation Closes Solicitation Response Version
2017-10-06 SR 0210 ESR10061700000001472 1
13:30:00
LVENDOR
000000218168
PITNEY BOWES INC
Solicitation Number: CRFQ 0210 1SC1800000003
Total Bid : $418,446.36 Response Date: 2017-10-06 Response Time: 13:25:13
Comments:
FOR INFORMATION CONTACT THE BUYER
Stephanie L Gale
(304) 558-8801
stephanie.l.gale@wv.gov
Signature on File FEIN # DATE

All offers subject to all terms and conditions contained in this solicitation
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Line Comm Ln Desc Qty Unit Issue  Unit Price Ln Total Or Contract Amount
1 Contract Item #1: Maintenance for 12.00000 MO $4,572.330000 $54,867.96
MSE 14 Mail Inserting Sys
Comm Code Manufacturer Specification Model #
81111805
4.1.1 Contract Service #1: Maintenance Coverage for Agency-owned Pitney Bowes MSE 14 Mail Inserting System.

Extended Description :

4.1.1.1 The Vendor must provide maintenance coverage for the equipment identified on the attached Exhibit A - Pricing

Page.
Line Comm Ln Desc Qty Unit Issue  Unit Price Ln Total Or Contract Amount
2 Optional Renewal Year 2: Maint. 12.00000 MO $4,709.500000 $56,514.00
MSE 14 Mail Insert Sys
Comm Code Manufacturer Specification Model #
81111805
4.1.1 Contract Service #1: Maintenance Coverage for Agency-owned Pitney Bowes MSE 14 Mail Inserting System.

Extended Description :
4.1.1.1 The Vendor must provide maintenance coverage for the equipment identified on the attached Exhibit A - Pricing

Page.
Line Comm Ln Desc Qty Unit Issue  Unit Price Ln Total Or Contract Amount
3 Optional Renewal Year 3: Maint. 12.00000 MO $4,850.790000 $58,209.48
MSE 14 Mail Insert Sys
Comm Code Manufacturer Specification Model #
81111805
4.1.1 Contract Service #1: Maintenance Coverage for Agency-owned Pitney Bowes MSE 14 Mail Inserting System.

Extended Description :

4.1.1.1 The Vendor must provide maintenance coverage for the equipment identified on the attached Exhibit A - Pricing

Page.
Line Comm Ln Desc Qty Unit Issue  Unit Price Ln Total Or Contract Amount
4 Optiona| Renewal Year 4: Maint. 12.00000 MO $4,996.310000 $59,955.72
MSE 14 Mail Insert Sys
Comm Code Manufacturer Specification Model #
81111805
4.1.1 Contract Service #1: Maintenance Coverage for Agency-owned Pitney Bowes MSE 14 Mail Inserting System.

Extended Description :
4.1.1.1 The Vendor must provide maintenance coverage for the equipment identified on the attached Exhibit A - Pricing

Page.

Page: 2




Line Comm Ln Desc Qty Unit Issue  Unit Price Ln Total Or Contract Amount

5 Contract Item #2: Maintenance for 12.00000 MO $3,762.670000 $45,152.04
MSE 12 Mail Inserting Sys

Comm Code Manufacturer Specification Model #

81111805

Extended Description :  [4.1.2 Contract Service #2: Maintenance Coverage for Agency-owned Pitney Bowes MSE 12 Mail Inserting System with
Pitney Bowes DC Verify File Base Processing Functionality.

4.1.2.1 The Vendor must provide Maintenance coverage for the equipment identified on the attached Exhibit A - Pricing

Page.
Line Comm Ln Desc Qty Unit Issue  Unit Price Ln Total Or Contract Amount
6 Optional Renewal Year 2: Maint. 12.00000 MO $3,875.550000 $46,506.60
MSE 12 Mail Inserting Sys
Comm Code Manufacturer Specification Model #
81111805

Extended Description :  [4.1.2 Contract Service #2: Maintenance Coverage for Agency-owned Pitney Bowes MSE 12 Mail Inserting System with
Pitney Bowes DC Verify File Base Processing Functionality.

4.1.2.1 The Vendor must provide Maintenance coverage for the equipment identified on the attached Exhibit A - Pricing

Page.
Line Comm Ln Desc Qty Unit Issue  Unit Price Ln Total Or Contract Amount
7 Optional Renewal Year 3: Maint. 12.00000 MO $3,991.810000 $47,901.72
MSE 12 Mail Inserting Sys
Comm Code Manufacturer Specification Model #
81111805

Extended Description :  [4.1.2 Contract Service #2: Maintenance Coverage for Agency-owned Pitney Bowes MSE 12 Mail Inserting System with
Pitney Bowes DC Verify File Base Processing Functionality.

4.1.2.1 The Vendor must provide Maintenance coverage for the equipment identified on the attached Exhibit A - Pricing

Page.
Line Comm Ln Desc Qty Unit Issue  Unit Price Ln Total Or Contract Amount
8 Optional Renewal Year 4: Maint. 12.00000 MO $4,111.570000 $49,338.84
MSE 12 Mail Inserting Sys
Comm Code Manufacturer Specification Model #
81111805

Extended Description :  [4.1.2 Contract Service #2: Maintenance Coverage for Agency-owned Pitney Bowes MSE 12 Mail Inserting System with
Pitney Bowes DC Verify File Base Processing Functionality.

4.1.2.1 The Vendor must provide Maintenance coverage for the equipment identified on the attached Exhibit A - Pricing
Page.

Page: 3



EXHIBIT A — Pricing Page
Maintenance for Mail Inserting Systems - OT18022

Note to Vendors: The Pricing Page is locked. Only the column for Unit Cost is unlocked.

Contract ltem Description Unit of Measure Quantity Unit Cost Extended Cost

Contract Service #1: Maintenance Coverage Agency-owned

4.1.1 ) . :
for Pitney Bowes MSE 14 Mail Inserting System

Monthly 12 457233 54,867.96

Optional Renewal Year 2 - Contract Service #1:
4.1.1 Maintenance Coverage for Agency-owned Pitney Bowes Monthly 12 4709.50 56,514.00
MSE 14 Mail Inserting System

Optional Renewal Year 3 - Contract Service #1:
4.1.1 Maintenance Coverage for Agency-owned Pitney Bowes Monthly 12 4850.79 58,209.48
MSE 14 Mail tnserting System

Optional Renewal Year 4 - Contract Service #1:
4.1.1 Maintenance Caverage for Agency-owned Pitney Bowes Monthly 12 4996.31 59,955.72
MSE 14 Mail Inserting System

Contract Service #2: Maintenance Coverage for Agency-
4,12 owned Pitney Bowes MSE 12 Mail Inserting System with Monthly 12 3762.67 45,152.04
Pitney Bowes DC Verify File Base Processing Functionality

Optional Renewal Year 2 - Contract Service #2:
Maintenance Coverage for Agency-owned Pitney Bowes
MSE 12 Mail Inserting System with Pitney Bowes DC Verify
File Base Processing Functionality

Monthly 12 3875.55 46.506.60

Optional Renewal Year 3 - Contract Service #2:
Maintenance Coverage for Agency-owned Pitney Bowes
MSE 12 Mail Inserting System with Pitney Bowes DC Verify
File Base Processing Functionality

Monthly 12 3991.81 47,901.72

Optional Renewal Year 4 - Contract Service #2:
Maintenance Coverage for Agency-owned Pitney Bowes
MSE 12 Mail Inserting System with Pitney Bowes DC Verify
File Base Processing Functionality

Monthly 12 4111.57 49,338.84

Total Cost 418,446.36

first year. Renewal options for years 2, 3, and 4 will be initiated by the Agency, agreed to by the Vendor
‘as Change Orders for subsequent years.

Date: IO/&/Q‘D‘_T




Pitney Bowes Inc.,

pit[’!ey bowes ((@| Through its Document Messaging

Technologies division
37 Executive Drive
Danbury, CT 06810

www.pb.com/us

October 6, 2017

Stephanie L. Gale

Department of Administration Purchasing
2019 Washington St. East

Charleston, WV 25305

RE: Solicitation Number CRFQ 0210 ISC1800000003
Dear Ms. Gale:

Pitney Bowes is pleased to present a response for Solicitation Number CRFQ 0210 ISC1800000003 to
provide service maintenance for Pitney Bowes mail inserting systems. Our response is specifically
constructed from the issued RFQ documented requirements. Foremost, we would like to clarify the
following: This quote does not cover components that have been declared obsolete (e.g. File Based DC
Server and Workstations.)

Additionally, Pitney Bowes Document Messaging Technologies (“DMT”) factory trained service
technicians would provide the State of WV services and support as required by your RFQ.

Should you have any questions or concerns regarding the aforementioned, please contact me at your earliest
convenience. Once again, thank you for allowing Pitney Bowes this opportunity to share our knowledge,
technology and vision with the State of WV.

Sincerely,

Brian Goddard
Customer Service Supervisor
Global Client Service, Americas

M +1740.341.6414

F +1203.460.9288
brian.goddard@pb.com
pitneybowes.com




Purchasing Divison State of West Virginia

X | 2019 Washington Street East
Post Office Box 50130 Request for Quotation

4| Charleston, WV 25305-0130 21 — Info Technology

Proc Folder: 3668707
Doc Description: Maintenance for Mall Inserters Systems (OT18022)
Proc Type: Central Contract - Fixed Amt

Date Issued Solicitation Closes | Solicitation No Version
2017-09-21 2017-10-06 CRFQ 0210 1SC1800000003 1
13:30:00

DEPARTMENT OF ADMINISTRATICN

PURCHASING DIVISION

2019 WASHINGTON ST E

CHARLESTON wv 25305
us

- Vendor Name: Pitney Bowes Inc., through its Document Messaging Technologies division
Address: 37 Executive Drive Danbury, CT 06810
Telephone Number: (203) 792-1600

FOR INFORMATION CONTACT THE BUYER
Stephanle L Gals
(304) 558-8801
stephanie.l.gale@wv.gov
i Y ow .

Signature X /%.\,M_— FEng  06-0495050 pate  10/06/2017

All offers subfect to aljterms dnd conditions contalned In this solicitation

Page: 1 FORM ID : WV-PRC-CRFQ-001



The Wast Virginia Purchasing Division is soliciting bids on behalf of West Vlr%nla Offlce of Technologg to establish & malintenance contract for one
(1) Piiney Bowes MSE 14 mall Inserting systern and one {1) Fitney Bowas MSE 12 mail inserting system..

34

IS&C - CHIEF FINANCIAL OFFICER

DEPARTMENT OF ADMINISTRATION DEPARTMENT OF ADMINISTRATION
OFFICE OF TECHNOLOQY BLDA &, 10TH FLOOR
1900 KANAWHA BLVD E, BLDG 5 10TH FLOOR 1800 KANAWHA BLVD E
CHARLESTON WWV25308 CHARLESTON WV 25305
us us
Line Comm Ln Desc Qty Unit lssue Unit Price Total Price
1 Contract ltam #1: Maintenance for 12.00000 MO

~ MSE 14 Mail Inserting Sys
Comm Codp Manufaciurer Spsacliication Model #
81111805
Extended Dascription :

4.1.1 Contract Service #1: Maintananca Coverage for Agency-owned Pitney Bowas MSE 14 Mail Inserling System,
4.1.1.1 The Vendar must provide maintenance coverage for the equipment Identifled on the attached Exhibit A - Pricing Page,

s R B s S

- CHIEF FINANCIAL OFFICER

DEPARTMENT QOF ADMINISTRATION DEPARTMENT OF ADMINISTRATION
OFFICE OF TECHNOLOGY BLDG 5, 10TH FLOOR
1900 KANAWHA BLVD E, BLDG 8 10TH FLOOR 1900 KANAWHA BLVD E
CHARLESTON WV26305 CHARLESTON WV 25305
US e .. UB ..
Line Comm Lo Desc Qty Unit lssue Unit Price Total Price
2 Optional Renewal Year 2: Maint. 12.00000 MO
MSE 14 Mall Ingert Sys
Comm Coda ] Manufacterer Specification Modei #
81111805 '
Extended Dascription !

4.1.1 Contract Service #1: Mdintenance Coverage for Agency-ownad Pltney Bowes MSE 14 Mall Inserting System,
4.1.1.1 The Vendor must provide mainienance coverage for the equipment identified on the attached Exhiblt A - Pricing Pags.

Page: 2




1S&C - CHIEF FINANGIAL OFFICER

DEPARTMENT OF ADMINISTRATION DEPARTMENT OF ADMINISTRATION
OFFICE OF TECHNOLOGY BLDG 6, 10TH FLODR
1900 KANAWHA BLVD E, BLDG 5 10TH FLOOR 1900 KANAWHA BLVD E
CHARLESTON WV25308 CHARLESTON WV 25305
us us
Line Comm Ln Dasc Qty Unit lssue Unit Price Total Price
3 Opfional Renewal Year 3: Maint, 12.00000 MO
MSE 14 Mall Insert Sys
Comm Code Manufagturer Specification Maodol #
81111805
Extended Dascriptlon

4,1.1 Contract Service #1: Maintenance Coverage for Agency-owned Pliney Bowes MSE 14 Mail Inserting System.
4.1.1.1 The Vendor must provide maintenance coverage for the equipmant identified on the attached Exhibit A - Pricing Page,

IS8C « CHIEF FINANGIAL OFFIGER

DEPARTMENT OF ADMINISTRATION DEPARTMENT OF ADMINISTRATION
OFFICE OF TECHNOLOGY BLDG &, 10TH FLOOR
1800 KANAWHA BLVD E, BLD® & 10TH FLOOR 1800 KANAWHA BLVD E
CHARLESTON WV25305 CHARLESTON WV 25305
us us
Line Comm l;n Pesc Qty Unit Issue Unit Price Tolat Price
4 Ontlonal Renewal Year 4 Maint, 12.00000 MO
MSE 14 Mall Ingort Sys - o
Comm Code Manufacturer Specification Model #
81111805
Extended Bescription !

4.1.1 Contract Service #1: Maintenance Coverage for Agancy-owned Piiney Bowas MSE 14 Mall Inserting System.
4.1.1.1 The Vendor must provide malntenance coverage for the equipment identified on the attached Exhibit A - Pricing Page.

IS&GC - CHIEF FINANCIAL QFFICER
DEPARTMENT OF ADMINISTRATION DEPARTMENT OF ADMINISTRATION
OFFICE OF TECHNOLOGY BLDG 5, 10TH FLOOR
1900 KANAWHA BLVD E, BLDG 8 10TH FLOOR 1500 KANAWHA BLVD E
CHARLESTON WV/25905 CHARLESTON WV 25305
us us

Page: 3




Line Comm Ln Desa Qty Unit issue Unlt Price Total Price
5 Contract ltem #2: Maintenance for 12.00000 MO
MSE 12 Mall Ingerting Sys
Comm Code Manufacturer Specification Model #
81111805

Extended Description :

4.1.2 Ganlract Service #2: Maintenance Coverage for Agency-owned Pitney Bowes MSE 12 Mall Inserting System with Pitney Bowes DC Verify
File Base Processing Functionality.
4.1.2.1 The Vendor must provide Malntenance coverage for the equipment identified on the attached Exhibit A - Pricing Page.

Dot I

IS&C - CHIEF FINANGIAL OFFIER
DEPARTMENT OF ADMINISTRATION DEPARTMENT OF ADMINISTRATION
OFFICE OF TECHNOLOGY BLDG 5, 10TH FIL.OOR
1900 KANAWHA BLYD E, BLDG § 10TH FLOOR 1900 KANAWHA BLVD E
CHARLESTON WV25305 CHARLESTON WV 25305
|us us
Line Gomm Ln Desc My Unif Issue Unit Price Total Price
6 Optional Ronewal Year 2: Maint. 1200000 MQ
MSE 12 Mail Insorting Sys
Comm Gade Manufacturar Specification Mode! #
81111806 :

Extended Doscription :
4.1.2 Contract Servica #2: Malntenance Coverage for Agency-owned Pitney Bowas MBE 12 Mall Inserting System with Pitney Bowes DC Verify

File Base Processing Funclionality.
4.1,2.1 The Vendor must provide Malhtenance covaraga for the equiprent identifed on the attached Exhibit A - Pricing Page.

CER ... .

| 196C - CHIEF FINANCIAL OFF

DEPARTMENT OF ADMINISTRATION DEPARTMENT OF ADMINISTRATION
OFFICE OF TECHNOLOGY BLDB 8, 10TH FLOOR
1900 KANAWHA BLVD E, BLDG 6 10TH FLOOR 1800 KANAWHA BLVD E
CHARLESTON WV25305 : CHARLESTON WV 25305
V-8 uUs
Line Commm Ln Desc Qty Unit Issue Unlt Price Tolal Prica
T Optlonal Renewal Year 3; Malint, 12.00000 MO
MSE 12 Mall Inserting Sys
Comm Cods Manufacturer Spacification Modat #
81111805

Extented Descriplion :
4.1.2 Contract Service #2: Malntonanoca Coverage for Agency-owmed Filney Bowes MSE 12 Mall Inaeriing System with Pitney Bowas DC Verify

flle Base Processing Functionality.
4.1.2,1 The Vendor must provide Malntenante coverage for the equipment Identified on the attached Exhibit A - Pricing Page.

Page: 4




DEPARTMENT OF ADMINISTRATION

IS&C - GHIEF FINANCIAL OFFICER
DEPARTMENT OF ADMINISTRATION

OFFIGE OF TECHNOLOGY BLDG 5, 10TH FL.COR
1900 KANAWHA BLVD E, BLDG § 10TH FLOOR 1000 KANAWHA BLVD E
CHARLESTON WV 26305 CHARLESTON WV 26305
us us
Lime Comm L Desc Qty Unit lssua Unit Price Total Price
8 Ogtional Renawal Year 4: Maint, 12.00000 MO
MSE 12 Mall Inserting Sys
Gomm Coda Manufacturar Spacifleation Model #
511118056
Extended Dosoription ¢ .

4.1.2 Contract Service #2: Maintenance Coverage for Agency-owned Pltney Bowes MSE 12 Mail Inserting System with Pitney Bowes DC Verify

File Base Processing Functionallty.

4.1.2.1 The Vendor must provide Malntsnance coverage for the equipment [dentiflad on the attached Exhiblt A - Pricing Page.

1 Technkal Quastions Due

Evont Dats
2017-08-28

Page: 5




INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contat a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
Instructions provide critical information about requirements that if overlooked could lead to
disqualification of a Vendor’s bid. All bids must be submitted in accordance with the provisions
contained in these instructions and the Solicitation. Failure to do so may result in disqualification
of Vendor's bid.

2, MANDATORY TERMS: The Solicliation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the
Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.

A pre-bid meeting will not be held prior to bid opening

[ A NON-MANDATORY PRE-BID meeting will be held at the following place and time:

"'[]A MANDATORY PRE-BID meeting will be held at the following place and time:

All Vendors submitting a bid must attend the mandatory pre-bid meeting, Failure to atiend the
mandatory pre-bid meeting shall result in disqualification of the Vendot's bid. No one person
attending the pre-bid meeting may represent more than one Vendor.

An sttendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. The State will not accept any other form of proof or documentation to
verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list on
the attendance shect his or her name and the name of the Vendor he or she is representing,

Revised 08/31/2017




Additionally, the person attending the pre-bid meeting should include the Vendor’s E-Mail
address, phone number, and Fax number on the attendance sheet, It is the Vendor's responsibility
to locate the attendance sheet and provide the required information. Failure to complete the
aitendance sheet as required may result in disqualification of Vendor’s bid,

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are chatged with
knowing all matters discussed at the pre-bid,

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting
ate preliminary in nature and are non-binding. Officlal and binding answers to questions will be
published in a written addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division, Questions must be submitted in writing, All questions
must be submitted on or before the date listed below and to the address listed below in order to
be considered, A written response will be published in a Solicitation addendum if a response is
possible and appropriate. Non-written discussions, conversations, or questions and answers
regarding this Solicitation are preliminary in nature and are norbinding,

Submitted e-mails should have solicitation number in the subject line,

Question Submission Deadling; Thursday, September 28, 2017

Submit Questions to: Stephanie Gale

2019 Washington Street, Bast

Charleston, WV 25305 ...
Fax: (304) 558-4115 (Vendors should not use this fax number for bid submission)

Email: Stephanle.L.Gale@wv.gov

3. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid
conference. Only information issued in writing and added to the Solicitation by an official
writien addendum by the Purchasing Division is binding,

6. BID SUBMISSION: All bids must be submitted electronically through wvOASIS or signed
and delivered by the Vendor to the Purchasing Division at the address listed below on or before
the date and time of the bid opening, Any bid received by the Purchasing Division staff is
considered to be in the possession of the Purchasing Division and will not be retured for any
reason. The Purchasing Division will not accept bids, modification of bids, or addendum
acknowledgment forms via e-mail. Acceptable delivery methods include electronic submission
via wwOASIS, hand delivery, delivery by courier, or facsimile.

Revised 08/31/2017




The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Strect East

Charleston, WV 25305-0130

A bid that is not submitted elecironically through wvOASIS should contain the information
listed below on the face of the envelope or the bid may be rejected by the Purchasing Division.:

SEALED BID:
BUYER;
SOLICITATION NO.:
BID OPENING DATE:
BID OPENING TIME:
FAX NUMBER:

The Purchasing Division may prohibit the submission of bids electronically through wvOASIS at
its sole discretion, Such a prohibition will be contained and communicated in the wvOASIS
system resulting in the Vendor's inability to submit bids through wvOASIS. Submission of &
response to an Expression or Interest or Request for Proposal is not permitted in wvOASIS.

For Request For Proposal (“RFP”) Responses Only: In the cvent that Vendor is responcing
to a request for proposal, the Vendor shail submit one otiginal technical and one original cost
proposal plus convenience copies of each 1o the Purchasing Division at the
address shown above, Additionally, the Vendor should identify the bid type as either a technical
or cost proposal on the face of each bid envelope submitted in response to a request for proposal
as follows:

BIDTYPE: (This only appliesto CRFPy
[[] Technical
[ Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below, Delivery of a bid after the bid opening date
and time will result in bid disqualification. For purposes of this Solicitation, a bid is considered
delivered when confirmation of delivery is provided by wvOASIS (in the case of electronic
submission) or when the bid is time stamped by the official Purchasing Division time clock (in
the case of hand delivery).

Bid Opening Date and Time: October 6, 2017@ 1:30pm
Bid Opening Location: Department of Administration, Purchasing Division

2019 Washington Street East
Charleston, WV 25305-0130

Revised 08/31/2017




§. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issued by the Purchasing Division. Vendor should
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum
Acknowledgment Form, a copy of which is included herewith, Failura to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with
the bid to expedite document processing,

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid
to prevent errors in the evaluation, Failure to type or electronically enter the information may
result in bid disqualification.

10. ALTERNATES: Any model, brand, or specification Hsted in this Solicitation establishes the
acceptable level of quality only and is not intended to reflect a preference for, or in any way
favor, a particular brand or vendor, Vendors may bid alternates to a listed model or brand
provided that the alternate is at least equal to the model or brand and complies with the required
specifications. The equality of any alternate being bid shall be determined by the State at its sole
discretion. Any Vendor bidding an alternate model or brand should clearfy identify the alternate
items in its bid and should include manufacturer’s specifications, industry literature, and/or any
other relevant documentation demonstrating the equality of the alternate ftems. Failure to provide
information for altetnate items may be grounds for rejection of a Vendor’s bid.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,
clarifications, or other proposed modifications in its bid. Exceptions to, clarifications of, or
modifications of a requitement or term and condition of the Solicitation may result in bid
disqualification.

12. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State
- Rules §148-1-6.6, communication with the State of West Virginia or any of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Divislon, is strictly prohibited without prior Purchasing Division
approval. Purchasing Division approval for such communication is implied for all agency
delegated and exempt purchases.

13. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be
properly registered with the West Virginia Purchasing Division and must have paid the $125 fee,
~ ifapplicable,

14, UNIT PRXCE: Unit prices shall prevail in cases of a discrepanoy in the Vendor’s bid.

15. PREFERENCE: Vendor Preference may only be granted upon written request and only in
accordance with the West Vitginia Code § 5A-3-37 and the West Virginia Code of State Rulss,
A Vendor Preference Certificate form has been attached hereto to allow Vendor to apply for the
preference. Vendor’s failure to submit the Vendor Preference Cettificate form with its bid will

result in denial of Vendor Preference, Vendor Preference does not epply to construction projects.

Reviged 08/31/2017




16. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any
solicitations publicly adveriised for bid, in accordance with West Virginia Code §5A-3-
37(a)(7) and W, Va. CSR § 148-22-9, any non-resident vendor certified as 2 small, women-
owned, ot minority-owned business under W, Va, CSR § 148-22-9 shall be provided the same
preference made available to any resident vendor. Any non-resident small, women-owned, or
minority-owned business must ilentify itself as such in writing, must submit that writing to the
Purchasing Division with its bid, and must be properly certified under W. Va. CSR § 148-22-5
prior to contract award to receive the preferences made available to resident vendors. Preference
for a non-resident small, women-owned, or minority owned business shall be applied in
accordance with W, Va. CSR § 148-22-9,

17. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive
minor irregularities in bids or specifioations in accordance with West Virginia Code of State
Rules § 148-1-4.6,

18. ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wvOASIS can be accessed and viewed by the Purchasing Division staff
immediately upon bid opening, The Purchasing Division will consider any file that cannot be
immediately accessed and viewed at the time of the bid opening (such as, encrypted files,
password protected files, or incompatible files) to be blank or incomplete as context requires,
and are therefore unacceptable. A vendor will not be permitted to unencrypt files, remove
password protections, or resubmit documents after bid opening to make a file viewable If those
documents are required with the bid, A. Vendor may be required to provide document passwords
of remove access restrictions to allow the Purchasing Division to print or electronically save
documents provided that those documents are viewable by the Purchasing Division prior to
obtaining the password or removing the access restriction.

19, NON-RESPONSIBLE: The Purchasing Division Director resetves the right to reject the
bid of any vendor as Non-Responsible in accordance with W. Va, Code of State Rules § 148-1-
3.3, when the Director determines that the vendor submitting the bid does not have the capability
to fully perform, or lacks the integrity and reHability to assurc good-faith performance.”

20. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whol, or in part
in accordance with W, Va. Code of State Rules § 148-1-4.5. and § 148-1-6.4.b.”
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21, YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents, As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq,, 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, ptoposal, or other document to the Purchasing Division constitutes yonr
explicit consent to the subsequent public disclosure of the bid, proposal, or document, The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All
submissions are subject to public disclosure without notice.

22, INTERESTED PARTY DISCLOSURE: W, Va, Code § 6D-1-2 requires that for
contracts with an actual or estimated value of at least $100,000, the vendor must submit to the
Purchasing Division a disclosure of interested parties to the contract, prior to contract award.
That disclosure must occur on the form prescribed and approved by the WV Ethics Commission.
A copy of that form is included with this solicitation or can be obtained from the WV Ethics
Commission. "Interested parties” means: (1) A business entity performing work or service
pursuant to, or in furtherance of, the applicable contract, including specificalty sub-contractors;
(2) the person(s) who have an ownership interest equal to or greater than 25% in the business
entity performing work or service pursuant to, or in furtherance of, the applicable contract; and
(3) the person or business entity, if any, that served as a compensated broker or intermediary to
actively facilitate the applicable contract or negotiated the terms of the applicable contract with
the state agency: Provided, That subdivision (2) shall be inapplicable if a business entity is a
publicly traded company: Provided, however, That subdivision (3) shall not include persons or
business entities performing legal services related to the negotiation or drafting of the applicable
contract.
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GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Award Document signed by the
Purchasing Division Director, or his designee, and approved as to form by the Attorney !
General’s office constitutes acceptance of this Contract made by and between the State of West
Virginia and the Vendor. Vendor's signature on its bid signifies Vendor’s agreement to be bound :
by and accept the terms and conditions contained in this Contract.

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Coniract,

2.1. ®Agency” or “Agencies” means the agency, board, commission, or other entity of the State
of West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract,

2.2, “Bid” or “Proposal” means the vendors submitied response to this solicitation.

2,3, “Coniract” means the binding agreement that is entered into between the State and the
Vendor to provide the goods or services requested in the Solicitation,

2.4. “Director” means the Director of the West Virginia Department of Administration,
Purchasing Division.

2.5, “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.6, “Award Document” means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attorney General, that identifies the Vendor as the
contract holder.

2.7. “Solicitation” means the official notice of an opportunity to supply the State with goods or
services that is published by the Putchasing Division.

2.8. “State” means the State of West Virginia and/or any of its agencies, commisslons, boards,
efc. as context requires.

2.9, “Vendor” or “Vendors” means any entity submitting a bid in response to the

Solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that
has been awarded the Contrect as context requires,
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be
determined in accordance with the category that has been identified as applicable to this
Contract below:

[v] Term Contract

Initial Contract Term: This Contract becomes effective on
upon award and extends for a period of one (1) vear(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the Agency,
and the Vendor, with approval of the Purchasing Division and the Attorney General's office
(Attorney General approval is as to form only). Any request for renewal should be submitted to
the Purchasing Division thirty (30) days prior to the expiration date of the initial contract term or
appropriate renewal term, A Contract renewal shall be in accordance with the terms and
conditions of the original contract. Renewal of this Contract is limited to tres (3)

successive one (1) year periods or multiple renewal periods of less than one year, provided that
the multiple renewal periods do not exceed hiny-sx(38) _ months in total. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is not
required on agency delegated or exempt purchases, Attomey General approval may be required
for vendor termns and conditions.

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery
otder may only be issued during the time this Contract is in effect. Any delivery order issued
within one year of the expiration of this Contract shall be effective for one year from the date the
delivery order is issued. No delivery order may be extended beyond one year after this Contract
has expired.

[ Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the noticc

‘to proceed and must be completed within days.

[ Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor’s
receipt of the notice to proceed and part of the Contract more fully described in the attached
specifications must be completed within days.

Upon completion, the vendor agrees that maintenance, monitoring, or warranty services will be
provided for one year thereafter with an additional successive one year
tenewal periods or multiple renewal periods of less than one year provided that the multiple
renewal periods do not exceed months in total, Automatic renewal of this
Contract is prohibited.

(] One Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered, but in no event will this
Contract extend for more than one fiscal year,

[]Other: See attached.
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4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately
upon receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise
specified, the fully executed Award Document will be considered notice to proceed.

5, QUANTITIES: The quantities required under this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.

[] Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency, It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown,

Service: The soope of the service to be provided will be more clearly defined in the
specifications included herewith.

[] Combined Service and Goods: The scope of the service and deliverable goads to be
provided will be more clearly defined in the specifications included herewith.

[[] One Time Puxchase: This Contract is for the purchase of & set quantity of goods that are
identified in the specifications included herewith. Once those items have beer delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office,

6. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency
to purchase goods or services in the open market that Vendor would otherwise provide under this
Contract if those goods or services are for immediate or expedited defivery in an emergency.
Emergencies shall include, but are not limited to, delays in transportation or an unanticipated
inorease in the voluine of work. An emergency purchese in the open market, approved by the
Purchasing Division Director, shall ot constitute of breach of this Contract and shall not entitle
the Vendor to any form of compensation or damages, This provision does not excuse the State
from fulfilling its obligations under 2 One Time Purchase contract.

7. REQUIRED DOCUMENTS: All of the items checked below must be provided to the
Purchasing Division by the Vendor as specified below.

[1BID BOND (Construction Only): Pursuant to the requirements contained in W. Va, Code §
3-22-1(c), All Vendors submitting a bid on a constructlon project shall furnish a valid bid bond
in the amount of five percent (5%) of the total amount of the bid protecting the State of West
Virginia. The bid bond must be submitted with the bid,

[JPERFORMANCE BOND: The apparent successful Vendor shall provide a performance
bond in the amount of - The performance bond must be received by the
Purchasing Division prior to Contract award. On construction contracts, the performance bond
must be 100% of the Contract value,
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[JLABOR/MATERIAL PAYMENT BOND: The apparent successfil Vendor shail provide a
labor/material payment bond in the amount of 100% of the Contract value, The labor/material
payment bond must be delivered to the Purchasing Division prior to Contract award,

In lieu of the Bid Bond, Performance Bond, and Labor/Materlai Payment Bond, the Vendor may
provide certified checks, cashier’s checks, or irrevocable letters of credit. Any certified check,
cashier’s check, or irrevocable letter of credit provided in lieu of a bond must be of the same
amount and delivered on the same schedule as the bond it replaces. A Ietter of credit submitted in
lieu of a performance and labor/material payment bond will only be aliowed for projects under
$100,000, Personal or business checks are not aceeptable. Notwithstanding the foregoing, West
Virginia Code § 5-22-1 (d) mandates that & vendor provide a performance and labor/material
payment bond for construction projects. Accordingly, substitutions for the performance and
lebor/material payment bonds for construction projects is not permitted.

[ 1 MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Diviston prior to Contract award.

[J LICENSE(S) / CERTIFICATIONS / PERMITS; In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Divislon,

O

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of whether or not
that requirement is listed above,
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8. INSURANCE: The apparent successful Vendor shall furnish proof of the insurance identified
by a checkmark below priot to Contract award, Subsequent to contract award, and prior to the
insurance expiration date, Vendor shell provide the Agency with proof that the insurance
mandated herein has been contlnued. Vendor must also provide Agency with immediate notlce of
any changes in its insurance policles mandated herein, including but not limited to, policy
cancelation, policy reduction, or change in insurers. The insurance coverages identified below
must be maintained throughout the Iife of this contract. The apparent successful Vendor shall also
furnish proof of any additional insurance requirements contained in the specifications prior to
Contract award regardiess of whether ot not that insurance requirement is listed in this section.

Vendor must maintain:

[J Commercial General Liability Inserance int at least an amount of:

[] Automobile Liability Insurance in at least an amount of*

[] Professional/Malpractice/Exrrors and Omission Insurance in at least an amount of;

[[] Commercial Crime and Third Party Fidelity Insurance in an amount of:

[] Cyber Liability Insurance in an amount of}

[] Builders Risk Xusurance in an amount equal to 100% of the amount of the Contraot.

[
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9. WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall
comply with laws relating to workers compensation, shall maintain workers’ compensation
Insurance when required, and shall furnish proof of workers’ compensation insurance upon
request,

10. LITIGATION BOND: The Director reserves the right to require any Vendor that files a
protest of an award to submit a litigation bond in the amount equal to one percent of the lowest
bid submitted or $5,000, whickever is greater, The entire amount of the bond shall be forfeited if
the hearing officer determines that the protest was filed for fiivolous or improper purpose,
including but not limited to, the purpose of harassing, causing unnecessary delay, or needless
expense for the Agency. All litigation bonds shall be made payable to the Purchasing Division.
In lieu of a bond, the protester may submit a cashier’s check or certified check payable to the
Purchasing Division. Cashier’s or certified checks will be deposited with and held by the State
Treasurer’s office. If it is determined that the protest has not been filed for fiivolous or improper
purpose, the bond or deposit shall be returned in its entirety,

11, LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount of

for . , .
This clauvse shall in no way be considered exclusive and shall not limit the State or Agency’s
right to pursue any other available remedy.

12. ACCEPTANCE: Vendor’s signature on its bid, or on the certification and signature page,
constitutes an offer to the State that cannot be unilaterally withdrawn, signifies that the product
or service proposed by vendor meets the mandatory requirements contalned in the Solicitation
for that product or service, unless otherwise indicated, and signifies acceptance of the terms and
conditions contained in the Solicitation unless otherwise indicated.

13. PRICING: The pticing set forth herein is fiom for the life of the Contract, unless specified
clsewhere within this Solicitation/Contract by the State, A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so, may result in bid disqualification.

14. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be
made after the delivery and acceptance of goods or services, The Vendor shall submit invoices,
in arrears.

15. PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a
Purchasing Card program, administered under contract by a banking institution, to process
payment for goods and services, The Vendor must accept the State of West Virginia's
Purchasing Card for payment of all orders under this Contract unless the box below is checked.

[] Vendor is not required to accept the State of West Virginia’s Purchasing Card as payment for
all goods and services.
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16. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state texes and will not pay or reimburse such taxes.

17. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess
additional charges that were not either expressly provided for in the solicitation published by the
State of West Virginia or included in the unit price or lump sum bid amount that Vendor is
required by the solicitation to provide. Including such fees or charges as notes to the solicitation
may result in rejection of vendor’s bid, Requesting such fees of charges be paid afier the
contract has been awarded may result in cancellation of the contract.

18, FUNDING: This Contract shall continue for the term stated hergin, contingent upon funds
being appropriated by the Legislature or otherwise being made available, In the event funds are
not appropriated or otherwise made available, this Contract becomes void and of no effect
beginning on July 1 of the fiscal year for which funding has not been appropriated or otherwise
made available.

19. CANCELLATION: The Purchasing Division Director reserves the right to cancel this
Contruct immediately upon written notice to the vendor if the materials or workmanship supplied
do not conform to the specifications contained in the Contract, The Purchasing Division Director
may also cancel any purchase or Contract upon 30 days written notice to the Vendor in
accordance with West Virginia Code of State Rules § 148-1-6.1.¢,

20, TIME: Time is of the essence with regard to all matters of time and performance in this
Contract,

21. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in
specification manuals, or any other source, verbal or written, which contradicts or violates the
West Virginia Constitution, West Virginia Code or West Virginia Code of State Rules is void
and of no effeot.

22. COMPLIANCE WITH LAWS: Vendor shall comply with all applicable federal, state,
and local laws, reguiations and ordinances, By submitting a bid, Vendor acknowledges that
it has reviewed, understands, and will comply with all applicable laws, regulations, and
ordinances.

23. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s
bid, or in any Ametican Institute of Architects documents pertaining to this Contract are hereby
deleted, void, and of no effect.

Revised 08/31/2017




24, MODIFICATIONS: This writing is the parties’ final expression of intent, Notwithstanding
anything contained in this Contract to the contrary no modification of this Contract shall be
binding without mutual written consent of the Agency, and the Vendor, with approval of the
Purchasing Division and the Attorney General’s office (Attorney General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were not
included in the original contract, must be approved by the Purchasing Division and the Attorney
General’s Office (as to form) prior to the implementation of the change or commencement of
work affected by the change,

25. WAIVER: The failure of either party to insist upon a strlot performance of any of the terms
or provislon of this Contract, or to exercise any option, right, or remedy herein contained, shall
not be construed as a waiver or & relinquishment for the future of such term, provision, option,
right, or remedy, but the same shall continue in full force and effect, Any waiver must be
expressly stated in writing and signed by the waiving party.

26. SUBSEQUENT FORMS: The terms and conditions contatned in this Contract shall
supersede any and all subsequent terms and conditions which may appear on any form
documents submitted by Vendor to the Agency or Purchasing Division such as price lists, order
forms, invoices, sales agreements, or maintenance agreements, and includes internet websites or
other electronic documents. Acceptance or use of Vendor’s forms does not constitute acceptance
of the terms and conditions contained thereon.

27. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder,
may be assigned by the Vendor without the ¢xpress written consent of the Agency, the
Purchasing Division, the Attorney General’s office (as to form only), and any other government
agency or office that may be required to approve such assignments. Notwithstanding the
foregoing, Purchasing Division approval may or may not be required on certain agency delegated
or exempt purchases, '

28, WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (a) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and
(¢) be free from defect in material and workmanship, _

29. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same,

39, BANKRUPTCY: In the event the Vendor flles for bankruptcy protection, the State of West
Virginia may deem this Contract null and void, and terminate this Contract without notice.

31. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained from the Agency, uniess the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the
Agency’s policies, procedures, and rules, Vendor further agrees to comply with the
Confidentiality Policies and Information Security Accountability Requirements, set forth in

http://www state.wy.us/fadmin/purchase/privacy/default.html.
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32, YOUR SUBMISSION IS A PUBLIC DOCUMENT; Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virglnia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprictary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice,

33. LICENSING: In accordance with West Virginia Code of State Rules § 148-1-6.1.e, Vendor
must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local ageney of West Virginia, including, but not limtied to, the
West Virginia Secretaty of State’s Office, the West Virginia Tax Departiment, West Vitginia
Insurance Commission, or any other state agency or political subdivision. Upon request, the
Vendor must provide all necessary releases to obtain information to enable the Purchasing
Division Director or the Ageney to verify that the Vendor is licensed and in good standing with
the above entities.

34. ANTITRUST: In submitiing a bid to, signing a contract with, or accepting a Award
Document from any agency of the State of West Virginia, the Vendor agrees to convay, sell,
assign, or transfer to the State of West Virginia all rights, title, and interest in and to al] causes of
action it may now or hereafier acquire under the antitrust laws of the United States and the State
of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the State of West Virginta, Such assignment
shall be made and become effective at the time the purchasing agency tenders the initial payment
to Vendor, -

35. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without prior understanding, agreement, or conncotion
with any corporation, firm, limited liability company, partnership, person or entity submitting a
bid or offer for the same material, supplies, equipment or services; (2) that its bid or offer is in all
respects fair and without collusion or fiaud; (3) that this Contract is accepted or entered into
without any prior understanding, agreement, or connection to any other entity that could be
considered a violation of law; and (4) that it has reviewed this Solicitation in its entirety;
understands the requirements, terms and conditions, and other information contained herein.
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Vendor’s signature on its bid or offer also affirms that neither it nor its representatives have any
interest, nor shall acquire any interest, direct or indirect, which would compromise the
performance of its services hereunder. Any such interests shalt be promptly presented in detail to
the Agency. The individual signing this bid or offer on behalf of Vendor certifies that he or she is
authorized by the Vendor to execute this bid or offer or any documents related thereto on
Vendor's behalf; that he or she is authorized to bind the Vendor In a contractual relationship; and
that, to the best of kis or her knowledge, the Vendor has properly registered with any State
agency that may require registration,

36. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract, The Vendor as an independent contractor is solely
liable for the acts and omisslons of its employees and agents, Vendor shall be responsible for
selecting, supervising, and compensating any and all individuals employed pursuant to the terms
of this Solicitation and resulting contract. Neither the Vendor, nor any employees or
subcontractors of the Vendor, shall be deemed to be employees of the State for atty purpose
whatsoever, Vendor shall be exclusively responsible for payment of employees and contractors
for all wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits,
professional liability insurance premiums, contributions to insurance and pension, or other
deferred compensation plans, including but not limited to, Workers® Compensation and Sacial
Security obligations, licensing fees, etc. and the filing of all necessary documents, forms, and
returns pertinent to all of the foregoing,

Vendor shall hold harmless the State, and shall provide the State and Agency with a defense
against any and all claims including, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxes, and employer income tax returns.

37 INDEMNIFECATION: The Vendor agrevs lo indemnify, defend, and hold harmless the
State and the Agency, their officers, and employees from and against: (1) Any claims or losses
for services rendered by any subcontractor, person, or firm performing or supplying services,
materials, or supplies in connection with the performance of the Contract: (2) Any claims or
losses resuiting to any person or entity injured or damaged by the Vendor, its officers,
employees, or subcontractors by the publication, translation, reproduction, delivery,
performance, use, or disposition of any data used under the Contract in a manner not authorized
by the Contract, or by Federal or State statutes or regulations; and (3) Any failure of the Vendor,
 its officers, employees, or subcontractors to observe State and Federal laws including, but not
limited to, labor and wage and hour laws.

38. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5-22-1(i), the
coniracting public entity shall not award a contract for a construction project to any bidder that
is known to be in default on any monetary obligation owed to the state or a political subdivision
of the state, including, but not limited to, obligations related to payroll taxes, property taxes,
sales and use taxes, fire service fees, or other fines or fees. Accordingly, prior to contract
award, Vendors are required to sign, notarize, and submit the Purchasing Affidavit to the
Purchasing Division affirming under oath that it is not in default on any monetary obligation
owed to the state or a political subdivision of the state,

Revised 08/31/2017




39. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be
utilized by other agencles, spending units, and political subdivisions of the State of West
Virginia; county, municipal, and other local government bodies; and school districts (“Other
Government Entities™), Any extension of this Contract to the aforementioned Qther Government
Entities must be on the same prices, terms, and conditlons as those offered and agreed to in this
Contraot, provided that such extension is In compliance with the applicable laws, rules, and
ordinances of the Other Government Entity. If the Vendor does not wish to extend the ptices,
terms, and conditlons of its bid and subsequent contract to the Other Government Entities, the
Vendor must clearly indicate such refusal in its bid. A refusal to extend this Contract to the Other
Government Entities shall not impact or influence the award of this Contract in any manner,

40, CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not
presently have or acquire an Interest, direct or indirect, which would conflict with or compromise
the performance of its obligations hereunder. Vendor shall periodically inquire of its officers,
members and employees to ensure that & conflict of interest does not arise. Any conflict of
interest discoveted shall be promptly presented in detail to the Agency.

41. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box. below:

[ Such reports as the Agency and/or the Purchasing Division may request. Requested reports
may include, but are not limited to, quantities purchased, agencies utilizing the contract, total
contract expenditures by agenoy, etc.

1 Quarterly reports detatling the total quantity of purchases in units and dollars, along with a
listing of purchases by agency. Quarterly reports should be delivered to the Purchasing Division

via email at purchasing.requisitions@wv.gov.

42. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the
Division of Protective Services shall require any service provider whose employees are regularly
employed on the grounds or in the buildings of the Capitol complex or who have access to
sensitive or critical information to submit to a fingerprint-based state and federal background
inquiry through the stato reposttory, The service provider is responsible for any costs associated
with the fingerprint-based state and federal background inquiry.

Afier the contract for such services has been approved, but before any such employees are
permitted to be on the grounds or in the buildings of the Capitol complex or have access to
sensitive or critical information, the service provider shall submit a list of all persons who will be
physically present and wotking at the Capitol complex to the Director of the Division of
Protective Services for purposes of verlfying compliance with this provision. The State reserves
the right to prohibit a service provider’s employees from accessing sensitive or critical
information or to be present at the Capitol complex based upon results addressed fios a ctiminal
background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information,
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43, PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va, Code § 5A-3-56, no
contractor may use or supply steel ptoducts for a State Contract Project other than those steel
products made in the United States. A contractor who uses steel products in violation of this
section may be subject to civil penalties pursuant to W. Va. Code § 5A-3-56, As used in this
section:

a. “State Contract Project” means any erection or construction of, or any addition to, alteration of
or other improvement to any building or siructure, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,
or the supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or
such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or
othet steel making process, The Purchasing Division Ditector may, in writing, authorize the use
of foreign steel products if:

0. The cost for each contract item used does not exceed one tenth of one percent (.1%) of the
total contract cost or two thonsand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

d. The Director of the Purchasing Division determines that specified steel materfals are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to
meet contract requirements.
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44. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W, Va, Code § 5-19-1 et seq., and W, Va. CSR § 148-10-1 et seq., for every
contract or subconiract, subject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works, only
domestic aluminum, glass or steel products shall be supplied unless the spending officer
determines, in writing, afier the receipt of offers or bids, (1) that the cost of domestic aluminum,
glass or steel products is unreasonable or inconsistent with the public interest of the State of
West Virginia, (2) that domestic aluminum, glass or steel products are not produced in sufficient
quantities to meet the contract requirements, or (3) the available domestic aluminum, glass, or
stes] do not mest the contract specifications, This provision only applies to public works
contracts awarded in an amount more than fifty thousend dollars ($50,000) ot public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic atuminum, glass, or steel products may be unreasonable if the cost is more
than twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel
products. If the domestic alumitium, glass or steel products to be supplied or produced in a
“substantial labor surplus area”, as defined by the United States Department of Labor, the cost of
domestic aluminum, glass, or steel products may be unreasonable If the cost is more than thirly
percent (30%) of the bid or offered price for foreign made aluminum, glass, or steel products.
This preference shall be applied to an item of machinery or equipment, as indicated above, when
the item is a single unit of equipment or machinery manufactured primarily of eluminum, glass
or steel, is part of a public works contract and has the sole purpose or of being a permanent part
of a single public works project. This provision does not apply to equipment or machinery
purchased by a spending unit for use by that spending unit and not as part of a single public
works project.

All bids and offers including domestic aluminum, glass or stee! products that exceed bid or offer
prices including foreign aluminum, glass or steel products after application of the preferences
provided in this provision may be reduced to a price equal to or lower than the lowest bid or
offer price for foreign aluminum, glass or steel products plus the applicable preference. If the
reduced bid or offer prices are made In writing and supersede the prior bid or offer prices, all
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with
this rule.
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45, INTERESTED PARTY SUPPLEMENTAL DISCLOSURE: W. Va. Code § 6D-1-2
requires that for contracts with an actual or estimated value of at least $100,000, the vendor
must submit to the Agency a supplemental disclosure of interested parties reflecting any new
or differing interested parties to the contract, which were not included in the otiginal pre-
award interested party disclosure, within 30 days following the completion or termination of
the contract, A copy of that form is included with this solicitation or can be obtained from the
WYV Ethics Commission, "Interested parties” means: (1) A business entity performing work or
service pursuant to, or in furtherance of, the applicable contract, including specifically sub-
contractors; (2) the person(s) who have an ownership interest equal fo or greater than 25% in
the business entity performing work or service putsuant to, or in furtherance of; the applicable
contract; and (3) the person or business entity, if any, that served as a compensated broker or
intermediary to actively facilitate the applicable contract or negotiated the terms of the
applicable contract with the state agency: Provided, That subdivision (2) shall be inapplicable
if a business entity is a publicly traded company: Provided, however, That subdivision (3) shall
not include persons or business entities performing legal services related to the negotiation or
drafting of the applicable contract. The Agency shall submit a copy of the disclosure to the
Ethics Commission within 15 days after receiving the supplemental disclosure of interested
parties.
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DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and the initial point of contact for matters relating to this Contract.

(Name, Title) _
Brian Goddard - Service Manager

(Printed Name and Title)
District 719 PA, WV, USA

(Address)
740-341-6414

(Phone Number) / (Fax Number)
Brian.Goddard@pb.com

(email address)

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through wvOASIS, I certify that I have reviewed this Solicitation in its entirety; that I understand
the requirements, terms and conditions, and other information contained herein; that this bid,
offer or proposal constitutes an offer to the State that cannot be unilaterally withdrawn; that the
product or service proposed meets the mandatory requirements containcd in the Solicitation for
that product or service, unless otherwise stated herein; that the Vendor accepts the terms and
conditions contained in the Solicitation, unless otherwise stated herein; that I am submitting this
bid, offer or proposal for review and consideration; that I am authorized by the vendor to execute
and submit this bid, offer, or proposal, or any documents related thereto on vendor’s behalf; that
I'am authorized to bind the vendor in a contractual relationship; and that to the best of my
knowledge, the vendor has properly registered with any State agency that may require
registration.

Pitney Bowes Inc., through its Document Messaging Technologies division

(Auithorized Signatute) (Representative Name, Title)
Grant Miller - President DMT

(Printed Name and Title of Authorized Representative)

10/06/2017
{Date)

Phone: 1 740.341.6414 Fax:1 203.460.9288
(Phone Number) (Fax Number)
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.:

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by
completing this addendum acknowledgment form, Check the box next to each addendum
received and sign below. Failure to acknowledge addenda may result in bid disqualification,

Acknowledgment: 1 hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box rnext to each addendum received)

[[] Addendum N, 1 [] Addendum No, 6
[] Addendum No. 2 [] Addendum No. 7
[7] Addendum No. 3 [] Addendum No. 8
[] Addendum No. 4 ] Addendum No. 9
[ Addendum No. 5 [[] Addendum No. 10

I understand that failure to confirm the reccipt of addenda may be cause for rejection of this bid.
I further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only
the information issued in writing and added to the specifications by an official addendum is
binding,

Company

Authorized Signature

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite
document processing.

Reviged 08/31/2017




REQUEST FOR QUOTATION
Maintenance for Mail Inserting Systems

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on behalf
of West Virginia Office of Technology to establish a maintenance contract for one (1) Pitney
Bowes MSE 14 mail inserting system and one (1) Pitney Bowes MSE 12 mail inserting system.
The WVOT, identified hereinafter as the Agency, provides centralized mail inserting support
for various State agencies.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in section 2 of the General Terms and Conditions,

2.1 “Buginess Hours” means Monday - Friday 8;00 AM to 5:00 PM EST excluding
weekends and Federal and State holidays, which are as follows:

New Year’s Day (Januaty 1)

Martin Luther King Day (Third Monday in January)
President’s Day (Third Monday in February)
Memerial Day (Last Monday in May) '

West Virginia Day (June 20)

Independence Day (July 4)

Labor Day (First Monday in September)

Columbus Day (Second Monday in October)
Veterans Day (November 11)

Thanksgiving (Fourth Thursday in November)

Day After Thanksgiving (Fourth Friday in November) Christmas
Day (December 25)

e B @ & & % & © 0SB T €

2.2 “Contract Services” means to provide maintenance services on mail inserter systems
as more fully described in these specifications,

2.3 “MSE” means mailstream evolution,

2.4 “Pricing Page” means the pages, contained wvOASIS or attached hereto as Exhibit A,
upon which Vendor should list its proposed price for the Contract Services.

2.5 “Solicitation” means the official notice of an opportunity to supply the State with
goods or services that is published by the Purchasing Division.

3. QUALIFICATIONS: Vendor, or Vendor’s staff if requirements are inherently
limited to individuals rather than corporate entities, shall have the following minimum
gualifications:

1jPage
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REQUEST FOR QUOTATION

Maintenance for Mail Inserting Systems

3.1, The Vendor must be authorized by the manufacturer to provide maintenance
services on the following mail inserting systems. If other than manufacturer,
vendor must provide documentation of authorization from manufacturer upon

request.

3.2, The Vendor must be authorized to provide maintenance on the Agency’s
existing Pitney Bowes Proprietary DC Verify File Base Processing software

platform.

4. MANDATORY REQUIREMENTS:

4.1 Mandatory Contract Services Requirements and Deliverables: Contract Setvices
must meet or exceed the mandatory requirements listed below.

41.1 Contract Service #1: Maintenance Coverage for Agency-owned Pitney
Bowes MSE 14 Mail Inserting System.

41.1.1

4.1.1.2

4113

4.1.14

41.1.5

2lPage
Revised 10/27/2014

The Vendor must provide maintenance coverage for the
equipment identified on the attached Exhibit A — Pricing Page.

The Vendor must provide maintenance coverage Monday — Friday
7am-7pm onsite service response.

The Vendor must provide standby coverage one (1) weekend a
month (2 Friday weekend, each month).

The Vendor must provide telephone support 24 hour by 7 days a
week, 365 days a year, The Vendor must respond to the Agency
site by phone within a maximum of thirty (30) minutes of
notification. Vendor must provide an estimated time of arrival
(ETA). The ETA at the Agenoy’s site must be within maximum of
two (2) hours of the initial call from the Agency.

The Vendor must perform diagnostics upon arrival and begin
providing corrective action within a maximum of two (2) hours
after the service personnel are on site. If the Vendor cannot
identify the problem within two (2) hours after arriving on site, the
Vendor must escalate the problem.

4.1.1.51 The Vendor must provide the Agency a report with &
description of the issue, recommended corrective
action, and a timetable on when the issue will be
resolved.

0118022




REQUEST FOR QUOTATION

Maintenance for Mail Inserting Systems

3|Page
Revised 10/27/2014

4.1.1.6

4.1.1.7

41.1.8

4.1.1.9

The Vendor must provide a written report describing the nature of
the work performed after each service call or occurrence of
preventative maintenance.

The Vendor must be aunthorized to install manufacturers
engineering changes and modifications in a timely manner, at the
Agency’s convenience. The Vendor must inform the Agency
about patches/fixes when they are made generally available,

The Vendor must provide and maintain a parts cabinet at the
Agency’s site,. The Agency and the Vendor will mutually
determine the needed inventory. The Agency’s site is located at:

Building 6 Room B-148
1900 Kanawha Blvd., E.
Charleston, WV 25305

The Vendor must maintain a local parts drop within 25 miles of
the Agency’s site. The parts stored at this location must be those
deemed “critical” or having a tendency to be frequently replaced,
as determined by the manufacturer,

4.1.1.10 Parts not stored locally must be ordered and shipped as follows:

4.1.1.11

4.1.1.12

¥f these is a non-critical problem, with no outage, the parts must
be ordered and received with 24 hours of original problem-
notification,

If there is a critical problem, with outage, the parts must be ordered
and shipped promptly, and must arrive at the Agency’s site within
12 hours of problem diagnosis,

The Agency will be the ultimate authority in deciding if the
problem is critical.

The Vendor’s maintenance program must make any necessary
repairs, replace defective parts, perform preventative
maintenance, install engineering changes and modifications
(including hardware/software updates), and cover all supplies
and/or parts required at no additional cost.

The vendor must assume full responsibility for the delivery,
warranty and maintenance of all equipment and support services
provided under this contract,

0T18022




REQUEST FOR QUOTATION

Maintenance for Mail Insertin@fstems

4.1.2

4|Page
Revised 10/27/2014

4.1.1.13 The vendor must be responsible for supervising and directing the

work under this contract. The use of subcontractors will not
retieve the vendor of sole responsibility for performance under this
contract.

Contract Service #2: Maintenance Coverage for Agency-owned Pitney
Bowes MSE 12 Mail Inserting System with Pitney Bowes DC Verify
File Base Processing Functionality.

4.1.2.1

4.1.2.2

4123

4.1.24

4,1.2.5

4.1.2.6

The Vendor musi provide Maintenance coverage for the
equipment identified on the attached Exhibit A —Pricing Page.

The vendor must provide maintenance coverage Monday — Friday
7am-7pm onsite service response,

The Vendor must provide standby coverage one (1) weekend a
month (2 Friday weekend, each month).

The Vendor must provide telephone support 24 hour by 7 days a
week, 365 days & year, The Vendor must respond to the Agency
site by phone within a maximum of thirty (30) minutes of
notification. Vendor must provide an estimated time of arrival
(ETA). The ETA at the Agency’s site must be within maximum of
two (2) hours of the initial call from the Agency.

The Vendor must perform diagnostics upon arrival and begin
providing corrective action within a maximum of two (2) hours
after the service personnel are on site. If the Vendor cannot
identify the problem within two (2) hours after arriving on site, the
Vendor must escalate the problem.

4.1.2.5.1 The Vendor must provide the Agency a report with a
description of the issue, recommended corrective
action, and a timetable on when the issue will be
resolved.

The Vendor must provide a written report describing the nature of

the work performed after each service call or accurrence of
preventative maintenance.

0T18022




REQUEST FOR QUOTATION

Maintenance for Mail Ins erﬁng_ﬁystems
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4.1.2.7

4.1.2.8

4.1.2.9

The Vendor must be authorized to install manufactarers
engineering changes and modifications in a timely manner, at the
Agency’s convenience, The vendor must inform the Agency
about patches/fixes when they are made generally available.

The Vendor must provide and maintain a parts cabinet at the
Agency’s site. The Agency and the vendor will mutually
determine the needed inventory. The Agency’s site is located at:

Building 6 Room B-148
1900 Kanawha Blvd., E.
Charleston, WV 25305

The Vendor must maintain a looal parts drop within 25 miles of
the Agency’s site. The parts stored at this location must be those
deemed “critical” or having a tendency to be frequently replaced,
as detettmined by the manufactuter.

4.1.2.10 Parts not stored locally must be ordered and shipped as follows:

4.1.2.11

4.1.2.12

If there is a non-critical problem, with no outage, the parts must
be ordered and received with 24 hours of original problem-
notification.

Ifthere is a critical problem, with outage, the parts must be ordered
and shipped prompitly, and must arrive at the Agency’s site within
12 hours of problem diagnosis.

The Agency will be the ultimate authority in deciding if the
problem is critieal.

The Vendor’s maintenance program must make any necessary
repairs, replace defective parts, perform preventative
maintenance, install engineering chenges and modifications
{including hardware/software updates), and cover ell supplies
and/or parts required at no additional cost.

The Vendor must assume full responsibility for the delivery,
warranty and maintenance of all equipment and support services
provided under this contract,
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REQUEST FOR QUOTATION
Maintenance for Mail Inserting Systems

4.1.2.13 The Vendor must be responsible for supervising and directing the
work under this contract. The use of subcontractors will not
relieve the vendor of sole responsibility for performance under this
contract,

5. CONTRACT AWARD:

51 Contract Award: The Contract is intended to provide Agencies with a purchase
price on all Contract Items. The Contract shall be awarded to the Vendor that provides
the Contract Items meeting the required specifications for the lowest overall fotal cost
as shown on the Pricing Pages.

CONTRACT WILL BE EVALUATED ON ALL LINES BUT ONLY
AWARDED ON FIRST YEAR.

Renewal options for years 2, 3, and 4 will be initiated by the Agency, agreed to by
the Vendor and processed by the West Virginia Purchasing Division as Change
Orders for subsequent years.

5.2 Pricing Pages: Vendor should complete the Pricing Pages by entering a monthly
rate for each contract item. Vendor should complete the Pricing Pages in their entirety
as faiture to do so may result in Vendor’s bids being disqualified.

See pricing example on ne.ﬂ page

6jPage
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REQUEST FOR QUOTATION
Maintenance for Mail Inserting Systems

6.

7.

Pricing Example 1
L . . EXHIBITA-PricingPage
af ....... Muintenance for Mall Insecting Systems - OT1B022
Contract Serviee #1: Maintenanes Covnags Agency-
4.1.4 owned for Pimay Bower MSE 14 Muil Insecting Monthly 12 102,00 £.200.00

System

Dptianal Renewal Year 2 - Contract Service #1:
4.1t Malatenenes Covetage fur Agency-cwoed Pilnsy Slonthly 12 0.00
Poweg MSK 14 hMail Tnverting Sysism

Optione) Renewal Year 3 - Coxtract Servics #1:
4.1.1 Maintenance Coverags for Agency: awnad Bliney Nonthly 12 0.0
Bowes MSE {4 Mall Tesarting Syetem

Gptfonel Renewal Year 4 - Contract Service #1:
414 Masionance Coverage for Agency-awned Pituey Monthiy 1 0.00
Howss MSE 14 Mal Tnserting Systam

Controet Servles #22 Naintenanca Coverags Tor
Ageacy-owned Piinoy Bowes MSH 12 hiull Faserting
Systesss with Pty Bowes DC Yesity Fio Bazo Mionthly 12 800
Processing Fuuctfonality

412

Vendor should elecironically enter the information into the Pricing Pages
through wvOASIS, if available, or as an electronic document. In most cases,
the Vendor can request an electronic copy of the Pricing Pages for bid purposes
by sending an email request to the following address: Stephanie L Gale@wv.gov,

PERFORMANCE: Vendor and Agency shall agree upon a schedule for performance of
Contract Services and Contract Services Deliverables, unless such a schedule is already
included herein by Agency, In the event that this Contract is designated as an open-end
contract, Vendor shall perform in accordance with the release orders that may be issued against
this Contract.

PAYMENT: Agency shall pay a monthly fee as shown on the Pricing Pages, for all Contract
Services performed and accepted under this Contract. Vendor shall accept payment in
accordance with the payment procedures of the State of West Virginia,

TRAVEL: Vendor shall be responsible for all mileage and travel costs, including travel time,
associated with petformance of this Contract. Any anticipated mileage or travel costs may be
included in the flat fee or hourly rate listed on Vendor’s bid, but such costs will not be paid by
the Agency separately,

FACILITIES ACCESS: Performance of Contract Services may require access cards
and/or keys to gain entrance to Agency’s facilities. In the event that access cards and/or
keys are required:

7|Page
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REQUEST FOR QUOTATION
Maintenance for Mail Inserting Systems

9.1. Vendor must identify principal service personnel which will be issued access
cards and/or keys to perform service.

9.2. Vendor will be responsible for controlling cards and keys and will pay
replacement fee, if the cards or keys becore lost or stolen.

9.3. Vendor shall notify Agency immediately of any lost, stolen, or missing card or
key.

9.4. Anyone performing under this Contract will be subject to Agency’s security
protocol and procedures.

9.5. Vendor shall inform all staff of Agency’s security protocol and procedures.

19. VENDOR DEFAULT:
10.1. The following shall bs considered a vendor defeult ynder this Contract.

10.1.1.Failure to perform Contract Setvices in accordance with the requirements
contained herein,

10.1.2.Failure to comply with other specifications and requirements contained
- herein, :

10.1.3,Failure to complyh with any laws, rules, and erdinances applicable to the
Contract Services provided under this Contract.

10.1.4. Failure to remedy deficient performance upon request.
10.2. The following remedies shall be available to Agency upon default.
10.2.1. Immediate cancellation of the Contract. |
10.2.2. Immediate cancellation of one or more release orders issued under this

Contract.
10.2.3. Any other remedies available in law or equity.

11. MISCELLANEOQUS:

B|Page
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REQUEST FOR QUOTATION
Maintendance for Mail Inserting Systems

11.1, Contract Manager: During its performance of this Contract, Vendor must designate
and maintain a primary confract manager responsible for overseeing Vendor’s
responsibilities under this Contract. The Contract manager must be availeble during
normal business hours to address any customer service or other issues related to this
Contract. Vendor should list its Contract manager and his or ber contact information

below,

Contract Manager: Brian S Goddard

Telephone Number: _ | 740.341.6414

Fax Number: 1203.460.9288

Email Address: brian.goddard@pb.com

9|Page
Revised 10/27/2014 0718022




EXHIBIT A — Pricing Page
Maintenance for Mail Inserting Systems - OT18022

Note to Vendors: The Pricing Page is locked. Only the column for Unit Cost is unlocked.

Contract Service #1: Maintenance Coverage Agency-owned

bl for Pitney Bowes MSE 14 Mail Inserting System iy B Vs
Optional Renewal Year 2 - Contract Service #1:
4.1.1 Maintenance Coverage for Agency-owned Pitney Bowes Monthly 12 0.00

MSE 14 Mail Inserting System

Optional Renewal Year 3 - Contract Service #1:
41.1 Maintenance Coverage for Agency-owned Pitney Bowes Monthly 12 0.00
MSE 14 Mail Inserting System

Optional Renewal Year 4 - Contract Service #1:
4.1.1 Maintenance Coverage for Agency-owned Pitney Bowes Monthly 12 0.00
MSE 14 Mail Inserting System

Contract Service #2: Maintenance Coverage for Agency-
412 owned Pitney Bowes MSE 12 Mail Inserting System with Monthly 12 0.00
Pitney Bowes DC Verify File Base Processing Functionality

Optional Renewal Year 2 - Contract Service #2:
Maintenance Coverage for Agency-owned Pitney Bowes
MSE 12 Mail Inserting System with Pitney Bowes DC Verify
File Base Processing Functionality

4,12 Monthly 12 0.00

Optional Renewal Year 3 - Contract Service #2:
Maintenance Coverage for Agency-owned Pitney Bowes
MSE 12 Mail Inserting System with Pitney Bowes DC Verify|
File Base Processing Functionality

412 Monthly 12 0.00

Optional Renewal Year 4 - Contract Service #2:
Maintenance Coverage for Agency-owned Pitney Bowes
1MSE 12 Mail Inserting System with Pitney Bowes DC Verify
File Base Processing Functionality

412 Monthly 12 0.00

Total Cost 0.00

10/06/2017

Date:




CRFQ 0210 ISC1800000003

RFQ No.
STATE OF WEST VIRGINIA
Purchasing Division
PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Gode §5A-3-10a, no contract or renewal of any coniract may be awarded by the state or any
of fts poiitical subdivisions ta any vendor or prospective vendor when the vendor or prospective vander or a related party
to the vendor or prospectiva vendor Is a debtar and: (1) the debt owed Is an amount greater than ane thousand dollars In
the apgragate; or (2} the debtor is in employer default.

EXCEPTION: The prohibltion llsted abave does not apply where a vendor has contested any tax administered pursuant fo
chaptsr eleven of the W. Va. Code, workers' compensation premium, permit fee or environmental fee or assessment and
the matter hes not become final or where ths vendor has entered into 2 payment pian or agresment and ths vendor Is not
in defauit of any of the provislons of such plan or agrsement.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or ather amaunt of money owed to the state or any of its
political subdivisions because of a Judgment, fine, permit violation, Hcenss =ssessment, defaulted workers'
compensation premium, penalty or other assessment presently delinquent or due and required to be pald to the state
ar any of its political subdivisions, Including any intereet or additional penalties accrued thereon,

“Employer default” maans having an outstanding balance or liabllity to the old fund or ta the uninsured employers'
fund or belng {n policy defautlt, as defined in W. Va. Coda § 23-20-2, failure to malntain mendatory workers’
compensation coverage, or fallure to fully mest its obligations es a workers' compensation self-Insured employer. An
emplover [s nat In employer default If It has entered Inta a repayment agreement with the Insurence Commissioner
and remains In complianca with the obligetions under the repayment agreement.

“Related party™ maans a party, whether an individual, comporation, parinership, assaciation, limited llabliity company
or eny other form or business association or other entity whatsoever, related to any vendor by blood, mariage,
ownership or contract through which the party has a relationahip of ownership or other Interest with the vendar so that
the party will actually or by effect receive or control a portion of the bensfit, profit or other consideration from
performance of a vendar contract with the party raceiving an amount that meets or sxceed five percent of the total
contract amount.

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknewledges under penalty of
law for falss swearing (. Va. Code §61-5-3) that neither vandor nor any related party owa a debt as defined
abova and that neither vendor nor any refated party are in employer default as defined above, unloss the debt or
employer default s permitted under the axeaption above.

WITNESS THE FOLLOWING SIGNATURE:

Vendor's Name: Pitnyfj?:o%s Inc/.ﬂh}?ugh/ts Document Messaging Technologies division

Authorized Signature: Data: 10/06/2017

State of Comwht:tﬁ'
County of %‘(g \G\d , to-wit:

Taken, subscribed, and swomn to before me thls‘ihday of C,)c-‘v\:c(' 2007
My Commission expires 04 /30 2090
AFFIX SEAL HERE NOTARY PUBLIC
MARJORIE KENNEY
NOTARY PUBLIC OF CONNECTICUT

My Comemission Expires 4/30/2020



Rav. 0414 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certiication and appfication* is hereby made for Preferance in accordance with Wast Virginla Code, §5A-3-37. (Does not apply 1o
conslriction contracts). West Vinginia Code, §5A-3-37, pravides an opportunity for qualifying vendors ta request {at the time of bid)
preference for their residency status. Such preference Is an evaluation method only and will be applied only to tha cost bid in
aocordance withthe West Virginfa Coda. This cerificate for application 18 to he used to request such praference. The Purchasing
Divisionwill make the determination of the Vendor Prafarance, If applicable,

1. Application ls made for 2.5% vendor preference for the reason checked:

.. Bioderls an Indlvidual reskdent vendor and has resided confinuousty in West Virginla for four {4) years Immediately preced-
ing thedate of this cariifloation; or,
Bidider | & parinership, assoclation or corporation resident vendor and has maintained its headquerers or prinoipal place of
businass continuously In West Virginla for four (4) years immediately pracading the date of this certiication: or 80% of the
ownershipinterest of Bidder Is held by anothay indiviiual, parinership, association or corporation resklent vendor who has
maintzined s headu?uarters or principal place of business continuously in West Virginka for four (4} years immediately
preceding tha date of this certification; or,
Bidder s a nonresident vendorwhich has an affliate or subsidiary which employs a minfmum of one hundred stata residents
and which has malntalned its heackjuarters or pringipal place of business within West Virginia continuously for the four (4)
yaars imimediataly praceding the date of this certiftzation; or,

2, Application Is matie for 25% ventior prefarence for the reason chevkad;

Bidder is & resident vendor who certifies that, during the Ifa of the cantract, on average at least 75% of the employess

waorking on the project being bld are residents of West Virginla who have resided in the state continucusly for the two years

immediately preceding submission of this bid; or,

3, Application is made for 2.5% vendor preference for the reason citecied:

...  Bidderis anonresident vendor employing a minimum of onie hurdred state residents or Is @ nonresldant vendor with an
affilate or subskdiary which maintains its headquarters ar prinoipal place of business within West Virginta employing &
minimum of one hundred siate residents who certifies that, during the e of the contract, on average at least 75% of the
employees or Biddsr's affillate’s of subsidiary’s employees ane rasldants of West Virginia who have resided i the state
continuousty for the two years immediately preceding submisalon of this bid; or,

4, Application {a rada for 5% vendor praference for the reason checked:
Blider meats elther the requirement of both subdivslons (1) and {2) or subdivislon (1) and (3) as stated above; or,

b. Application is made for 3.5% vendor preference who la a vateran for the reason checked:

Biddar Is anindividual resident vendor who [s a veteran of the Unitad States anmed frees, the reserves or the National Guard
ang hi?tid resided in West Virginia continuously for the four years Immediataly preceding the date on which the bid Is
submitted; o,

6. Applicstion Is made for 3.5% vendor preference wha [ a veteran for the reason chacked:

Bidder is & resident vendor wha ia a vateran of he United States armed forces, the reserves orthe National Guard, If, for
purposes of praducing or distributing the commadities sreempisting the project which is tha subject of the vendar's bid and
continuously over tha enitiva term of the projsct, o average at least seventy-five peroant of the vendor's employess are
resldants of West Virginia who have resldad I the stale continuously for the two Immeolately precsding years,

7. Application Ia made for prefarance as a non-reskient emall, women- and minority-owned busineas, In accor-
dance with West Virginia Code §5A-3-59 and Was! Virginfa Code of State Rufes.

Bldder has been or expects to be approved prior to contract award hy the Purchasing Division asa certified small, womer
and minority-owned business. '

Bidder urerstands if the Sacretary of Revenua determines that a Bidder recelving preference has falled to continue to mest the
rerjuiraments for such prefrance, the Sacretary may arder the Dirsotor of Purchasing to: (a) raject the bid; or (b) ass08s 2 panalty
against such Biddar in an amount not bz excaad 5% of the bid amaount and that such penalty will be pak to the contrecting agercy
or deducted from any unpald batance on the contract or purchase order,

By submisslon of this cerfificate, Bidder agrees to discloss any reasonably requested information fo the Purchasing Divisian and
authorizes the Department of Revenue to disclose tothe Director of Purchasing appropriate information verifying that Bidder has pald
the required business taxes, provided that such information does not contain the amounts of taxes pald nor any other information
deamed by the Tax Commlssioner to be confidential,

Unscler penalty of Iaw for false swaaring (Wost Vinginla Code, §61-5-3), Bidder heraby vertifien thed this certificate Is true
and aceurnta In all respscts; and that If a contraot Is issued to Bidder and If anything contatned within this certiticate
changes during the term of the coniract, Biddor will notify the Purchasing Division In writing Immediatoly.

Bidder: Slgned:
Dale: Title:

P




West Virginia Ethics Commission

Disclosure of Interested Parties to Contracts

Pursuant to W. Va. Code § 8D-1-2, a state agency may not enter into a contract, or a serles of related contracts,
that hasthave an actual or estimated value of $100,000 or more untl the business entity submits to the
contracting state agency a Disclosure of Interested Parties to the applicable contract. |n addition, the business
entity awerded a contract Is obligated fo submit a supplemental Disciosure of Interested Parties reflecting any
new or differing interested parties to the contract within 30 days following the completion o termination of the
applicable contract.

For purpases of complying with these requirements, the following definitions apply:

‘Business entity” means any entity recognized by law through which business is conducted, including a
sole proprietorship, partnership or cerporation.

"Interested party” or “Inferested parties " means:

(1) A business entity performing work or service pursuant to, or in furtherance of, the applicable
contract, including specifically sub-contractors;

(2) the person(s) who have an ownership interest equal to or greater than 25% in the businegs
entity performing work or sarvice pursuant to, ar in furtherance of, the applicable contract.
(This subdivision does not apply to a publicly traded company); and

(3) the person or business entity, if any, that served as a compensated broker or intermediary to
actively facilitate the applicable contract or negotiated the terms of the applicable contract with
the state agency. (This subdivision dues not apply to persons or business entities perfarming
legal services related to the negotiation or drafting of the applicable contract.)

"State agerncy” means a board, commission, office, department or other agency In the executive, judicial
or legislative branch of state government, including publicly funded institutions of higher education:
Provided, that for purposes of W, Va. Code § 6D-1-2, the West Virginia investment Management Board
shall not be deemed a state agency nor subject to the requirements of that provision.

The contracting business entity. must complete this form and submit it to the contracting state agency prior to
contract award and o complete another form within 30 days of contract completion or termination,

This form was crealed by the State of West Virginla Ethics Commission, 210 Brooks Street, Suite 300,
Charlaston, WV 26301-1804. Telephone: (304) 558-0664; fax: (304)558- 2169; e-mail: sthics@wv.gov; website:

www.athics. wv.qov.




West Virginia Ethics Commission
Disclosure of interested Parties to Contracts

Contracting business entity : Pitney Bowes Inc., through its Document Messaging Technologies division

37 Executive Drive Danbury, CT 06810

Address:

Contracting business entity's authorized agent: __ Grant Miller

37 Executive Drive Danbury, CT 06810

Address:

Number or title of contract: SREQ 1 1SN0

Type or description of contract: __ Maintenance for Mail Inserter Systems

Governmental agency awarding contract: Department of Administration Purchasing - State of West Virigna

Names of each Interested Party to the contract known or reasonably anticipated by the contracting business
entity (affach additional pages if necessary). /A

/é// Y,
Signature: b%/— Date Signed:___ 10/06/2017
= It ®

[0 Check here if this is a Supplemental Disclosure.

Verificatio
State of __O@ML\T]’ , County of 4%':(’? e \d

i, G{‘m\-\- MiNec ,t he authorized agent of the

contracting business entity listed above, being duly swom, acknowledges that the Disclosure herein is being
made under oath and under the penalty of perjury.

Taken, swom to and subscribed before me this (D—h" day of _( DQD hg(‘ , _&Ij

“ARJORIE KENNEY
=Y PUBLIC OF CONNECTICUT 2 -
ormission Expires 4/30/2020 Notary Public's Signatlke

To be complefed by State Agency:
Date Received by State Agency:

Date submitted to Ethics Commission:

Governmental agency submitting Disclosure:




