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[ADDITIONAL INFORMAITON: I o

Addendum No. 1 - To add solicitation documentation inadvertertly omitted from CRFQ STO1700000005.

The WV Purchasing Division for the agency, W\ State Treasurar's Office, is soliciting bids for an open-end contract to provide professional

electronic auction services for the sale of tangible unclaimed property reported to the State Treasurer's Office by financial institutions, per the
attached specifications.

Please Note:  Online bidding has been prohibited for this solictation, therefore, Vendors must provide a paper bid in accordance with Section 6
in the Instructions to Vendars Submitting Bids hereto attached.

INVOICE TD SHIP TO
WEST VIRGINIA STATE TREASURERS OFFICE WEST VIRGINIA STATE TREASURERS OFFICE
322 70TH 8T SE 322 70TH ST SE
CHARLESTON Wv25304 CHARLESTON WV 25304
us us
Line Comm Ln Desc Oty Unit Issua Unit Price Total Price
1 Auction services .00000 LS
Comm Code Manufacturer Specificalion Wodel #
80141705
Extended Description :
Auction ssrvices
[SCAEDLLE OF EVENTS . A
Ling, Event vant Date
1 Technical question deadline by 4:00 pm 2017-05-10
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ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions




SOLICITATION NUMBER: CRFQ — STO1700000005
Addendum Number: 1

The purpose of this addendum is to modify the solicitation identified as CRFQ STO1700000005
(“Solicitation™) to reflect the change(s) identified and described below.

Applicable Addendum Category:
[ 1 Modify bid opening date and time
[ 1 Modify specifications of product or service being sought
[ ] Attachment of vendor questions and responses
[ 1] Attachment of pre-bid sign-in sheet
[ ] Correction of error

[X] Other

Description of Modification to Selicitation:

1. To add the solicitation documentation inadvertently omitted from the original CRFQ
STO1700000005.

Additionai Documeniation: Documentation related to this Addendum (if any) has been included
herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:
1. All provisions of the Solicitation and other addenda not modified herein shall remain in full
force and effect.

b

Vendor should acknowledge receipt of all addenda issued for this Solicitation by completing an
Addendum Acknowledgment, a copy of which is included herewith. Failure to acknowledge
addenda may result in bid disqualification. The addendurn acknowledgement should be
submitted with the bid to expedite document processing.



ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: CRFO ST0O1700000005

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by
completing this addendum acknowledgment form. Check the box next to each addendum
received and sign below. Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

ddendum Nu eceived:
(Check the box next to each addendum received)
[X ] Addendum No. 1 [ ] Addendum No.6
X ] Addendum No. 2 [ ] Addendum No.7
[ ] Addendum No.3 [ 1 Addendum No. 8
[ 1 Addendum No.4 [ ] Addendum No.9
[ 1 Addendum No.S5 [ ] Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid.
[ further understand that that any verbal repregentation made or assumed to be made during any
oral discussion held between Vendor’s representatives and any state personnel is not binding.
Only the information issued in writing and added to the specifications by an official addendum
is binding.

PropertyRoom.com, Inc.

Authorized Signature

% 18,201 F
Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document
processing




INSTRUCTIONS TO VENDORS SUBMITTING BiD$§

1. REVIEW DOCUMENTS THCRCUGHLY: The attached docutnents contain a solicifation
for bids. Please read these instructions and all documents attached in their entirety. These
instructions provide critical information abovt requirements that if overlooked could lead to
disqualification of a Vendor’s bid. Al! bids must be submitted in accordance with the provisions
contained in these instructions and the Solicitation. Failure to do so may result in disqualification
of Vendor's bid.

2, MANIPATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must.” “will,” and “shall.” Failure to comply with a mandatory term in the
Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.

A pre-bid meeting will not be held prior to bid opening

[JA HON-MANBATORY PRE-BID meeting will be held at the following place and time:

[]A MANDATORY PRE-BID meeting will be held at the following place and time:

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one person
attending the pre-bid meeting mav represent mere than one Vendor,

An attendance sheet provided at the pre-bid meeting shall serve as the official document
vetifying attendance. The State will not accept any other form of proof or docurmentation to
verify aitendance. Any person attending the pre-bid meeting on behalf of a Vendor must list on
the attendance sheet his or her hame and the name of the Vendor he or she is representing.
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Additionally. the person attending the pre-bid meeting should include the Vendor’s 0-Mail
address; phone number. and Fax number on the attendance sheet. It is the Vendor's responsibility
to locate the attendance sheet and provide the required information. Failure to complete the
attendance sheet as required may result in disqualification of Vendor's bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who atrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at ihe pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting
are preliminary in nature and are non-binding. Official and binding answers to questions will be
published in a written addendum 10 the Solicitation prior to bid opening.

4. VENDOR QUESTION BEADLINE: Vendors may submit questions relating to this
Solicitation o the Purchasing Division. Questions must be submitted in writing. All questions
must be submitted on or before the date listed below and to the address listed below in order to
be considered. A written response will be published in a Solicitation addendum if a response is
possible and appropriate. Non-written discussions, conversations, or questions and answers
regarding this Solicitation are preliminary in nature and are nonbinding.

Submitted e-mails should have solicitation number in the subject line.

Question Submission Deadline; May 10, 2017 by 4:00 pm

Submit Questions to: Tara Lyle, Buyer Supervisor

2019 Washington Street, Fast

Charleston, WV 25305

Vax: (304} 558-4115 (Vendors should not use this fax number for bid submission}
Email: Tara | Lyle@wv.gov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personne! is not binding, including verbal communication at the mandatory pre-bid
conference, Only information issued in writing and added to the Solicitation by an official
writtent addendur by the Purchasing ivision is binding.

6. BiD SUBMYSSION: All bids must be submitted electronically through wvOASIS or signed
and delivered by the Vemdor to the Purchasing Division at the address listed below on o before
the date and time of the bid opening. Any bid reccived by thé Purchasing Division staff is
considered to be in the possession of the Purchasing Division and will not be returned for any
reason. The Purchasing Division will not accept bids, modification of bids, or addesdum
acknowledgment [orms via c-mail, Acceptable delivery methods include elecironic submission
via wvOASIS. hand delivery, delivery by courier, or facsimile.
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The bid delivery address is: .
Depariment of Administration, Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130

A bid that is not submitied electronically through wvQASIS should contain the information
listed below on the face of the envelope or the bid muy be rejectid by the Purchasing Division.:

SEALED BID:
BUYER:
SOLICITATION NO.:
BID OPENING DATE:
BID OPENING TIMF:
FAX NUMBER:

The Purchasing Division may prohibit the submission of bids electronically through wvOASIS at
its sole discretion. Such a prohibition will be contained and communicaied in the wvOASIS
systeny resulting in the Vendor’s inability to submit bids through wvOASIS. Submission of a
response 10 an Expression or Interest or Request for Proposal is net permitted in wvOASIS,

For Request For Proposal (“RFP”) Responses Only: In the event that Vendor is responding
to a request for proposal. the Vendor shall submiit one original technical and one original cost
proposal plus NA — —...._convenien:e copies of each to the Purchasing Division at the-
address shown above. Additionally, the Vendor should identify the bid type as either a technical
or cost proposal on the face of each bid envelope submitted in response to a request for proposal

as follows

BID TYPE: (This only applies to CRFP)
[[] Technical
[] Cost

7. BiD OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date
and time will resalt in bid disqualification. For purposes of this Solicitation, & bid is considered
delivered when confirmation of delivery is provided by wvQASIS (in the casc of electronic
submission) or when the bid is time stamped by the official Purchasing Division time clock (in
the case of hand delivery).

Bid Opening Date and Time: May 18, 2017 at 1:30 pm
Bid Opening Location: Department of Administraiion, Purchasing Division

2019 Washington Street East
Charleston, WV 25305-0130
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8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issucd by the Purchasing Division. Vendor should
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum
Acknowledgment Form, a copy of which is included herewith. Failure to acknowledge addenda
may resdlt in bid disqualification. The addendum acknowledgement should be submitied with
the bid to expedite document processing.

8. BID FORVMIATTING: Vendor should tvpe or electronically enter the information onto its bid
to prevent errors in the evaluation. Failurc to type or electronically enter the information may
result in bid disqualification.

10. ALTERNATES: Any model, brand, or specification listed in this Solicitation establishes the
acceptable level of quality only and is not intended to reflect a preference for, or in any way
favor, a particular brand or vendor. Vendors may bid alternates to a listed model or brand
provided that the alternate is at least equal to the model or brand and complies with the required
specifications. The equality of any alternate being bid shall be determined by the State at its sole
discretion. Any Vendor bidding an alternate mode] or brand should clearly identify the alternate
items in its bid and should include manufacturcr’s specifications, industry literature, and/or any
other relevant documentation demonstrating the equality of the alternate items, Failure to provide
information for alternatg itenis may be grounds for rejection of a Vendor's bid. '

Ii. EXECEPTIONS AND CLARIFICATICNS: The Solicitation contains the specifications that
shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions.
clarifications. or other proposed modifications in its bid. Exceptions to. clarifications of, er
modifications.of a requircment or term and condition of the Solicitation may result in bid
disqualification,

12, COMMUNICATION LIMITATIONS: In decordance with Wesi Virginia Code of Staic
Rules §148-1-6.6. communication with the State of West Virginia or any of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Division, is strictly prohibited without prior Parchasing Division
approval. Purchasing Division approval for such communication is implied for all agency
delegated and exempt purchases.

13. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be
properly registered with the West Virginia Purchasing Division and must have paid the $125 fee,
if applicable.

i4, TINIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.

15. PREFERENCE: Vendor Preferonce may only be granted upon writtén request and only in
accordance with the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules.
A Vendor Preference Certificate form has been attached hereto to allow Vendor to apply for the
preference. Vendor’s failure to submit the Vendor Preference Certificate form with it<. bid will

result in denial of Vendor Preference. Vendor Prefercnce does not apply to construction projects.
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16. SMALL, WOMEN-CWRED, Gk MINCRITY-OWNED BUSINESSLS: For any
solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-
3Tta)X7) and W, Va. CSR § 148-22-9, any non-resident vendor certified as a small. women-
owned, or minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same
preference made available to any resident vendor, Any non-resident small, women-owned, or
minority-owned business st identify itself as such in writing, must submit that writing to the
Purchasing Division with its bid, and must be properly certified under W. Va. CSR § 148-22-9
priot to contract award to receive the preferences made available to resident vendors. Preference
for a non-resident small, women-owned, or minority awned business shall be applicd in
accordance with W. Va. CSR. § 148-22-9.

i7. WAIVER OF MINCR IRREGULARITIES: The Director reserves the right to waive
minor irregularitics in bids or specifications in accordance with West Virginia Code of State
Rules § 148-1-44.6,

18. ELECTRONIU FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wyQASIS can be accessed and viewed by the Purchasing Division staff
inunediately upon bid opening. The Purchasing Division will consider any file that cannot be
immediately accessed and viewed at the time of the bid opening (such as, encrypted files,
password protected files, or incompatible files) to be blank or incomplete as vontext requires,
and are therefore unacceptable. A vendor will not be permitted to unencrypt files, remove
password protections. or resubmit documents after bid opening to make a fili- viewable if those
documents are requirced with the bid. A Vendor may be required to provide document passwords
or remove aceess restrictions to allow the Purchasing Division to. print or electronically save
documents provided that those documcnts are viewabie by the Purchasing Division prior to
obtaining the password or remaving the access restriction,

19, NOM-RESPONSIBLE: The Purchasing Division Director reserves the right to reject the
bid of any vendor as Non-Responsible in accordance with W. Va. Code of State Rules § 148.1-
5.3. when the Dircctor determines that the vendor submitting the bid does not have the capability
to fully perform, or lacks the integrity and religbility to assure good-faith performance.”

26, ACCEPTAMNCE/RFJECTION: The State may accept or reject any bid in whole, or in part
in aceordance with W. Va, Code of State Rules § 148-1-4.5, and § 148-1-6.4.b."
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21 YOUR SUBMISSION IS A FUBLIC DOCUMENT: Vendor’s entire response to the
Selicitation and the rcsulting Contract are public documents. As public documents, they will be
disclosed 1o the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et scq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedon of Information Act West Virginia Code §§ 29B-1-1 et seq,

DONOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL. A TRADE
SECRET. OR OTHERWISE NOT SUBJLCT IO PUBLIC DISCLOSURF.

Submission of any bid, proposal. or other document to the Purchasing Division constitutes your
explicit consent to the subséquent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets™ as defincd by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

Revised 04/07//7017



GENERAL TFRMS AND CONDBITIONS:

i. CONTRACTYUAL AGREEMENT: Issuance of a Award Document signed by the
Purchasing Division Director. or his designee. and approved as to form by the Attorney
General’s office constitutes acceptance of this Contract made by and between the State of West
Virginia and the Vendor, Vendor’s signature on its bid signifies Vendor’s agreement to be bound
by and accept the terms and conditions.contained in this Contract.

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shali have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Contract,

2.1. “Agency” or “Agenzies” means the agency, board, commissiou, or other entity of the State
of West Virginia that is identified on the first page vf'the Solicitation or any other public entity
seeking fo procure goods or services under this Contract.

2.2. “Bid” or “Proposal” means the vendors submitted response to this solicitation.

2.3, “Contract” means the binding agreement that is entered itito between the State and the
Vendor to provide the goods or services requested in the Solicitation.

2.4. “Director” means the Director of the West Virginia Department of Administration.
Purchasing Division,

2.5, “Purchasing Wivision” means the West Virginia Department of Administration, Purchasing
Division.

2.6. “Award Document” means the document signed by the Agency and the Purchasing
Division. and approved as to form by the Attorncy Generdl, that identifies the Vendor as the
contract holder.

2.7, “Solicitation” means the official notice of an opportunity to supply the State with goods or
services that is published by the Purchasing Division.

2.8. “State” means the Siatc of West Virginia and/or any of its agencies, commissions, bourds,
etc. as context requires.

2.9. “Vendor™ or “Vendors” means any cntity submitting a bid in response tn the
Solicitation, the entity that has been sclected as the lov.est responsible bidder, orthe entity that
has been awarded the Contract as context requires,
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3. CONTRACT TERM; RENEWAL; EXTEMNSION: The tenm of this Contract shall be
determined in accordance with the category that has been identified as applicable to this
Contract below:

Term Contract

Initial Contract Term: This Contract becomus effective on
Upan award _and extends for a-period of One (1) . yeéar(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the Ageney,
and the Vendor. with approval of the Purchasing Division and the Attorney General’s office
(Attorney General approval is as to form enly). Any request for renewal should be submitted to
the Purchasing Division thirty (30) days prior to the uxpiration datc-of the initial contract term or
appropriate repewal term. A Contiact renewal shall be in accordance with the terms and
conditions of the ariginal contract. Renewal of this Contract is limited to Four ¢
successive one (1) year periods or multiple renewal periods of less than one vear, provided that
the multiple renewal periods do not exceed Forty-Eight (48) months in total. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval i§ not
required on agency delegated o exempt purchascs. Attorney General approval may be required
for vendor terms and conditions.

Lelivery Order Limitations: In the event that this contract permits delivery orders, a delivery
order may only be issucd during the time this Contract is in cffect. Any delivery order issued
within one year of the expiration of this Contract shall be effective for one vear from the date the
delivery order is issucd. Mo delivery order may be extended beyond one year after this Contract

has expired.

[] Fixed Period Contract: This Contract becomes effective upon Vendor's receipt of the notice
to proceed and miust be completed within soiae- days,

[] Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor's
receipt of the notice to proceed and part of the Contract more fully described in the attached
specifications must be completed within . days.

Upon completion, the vendor agrees that maintenance. monitoring. or warranty services will be
provided for one year thereafter with an additional . successive one year
renewal periods or multiple renewal periods of less than one year provided that the multiple
rencwal periods do not exceed months in total. Automatic renewal of this
Contract is prohibited.

[1Gre Time Purchase: The term of this Contract shal! run from the issuance of the Award
Document until all of the goods contracted for have been dulivered, but in no event will this
Contract extend for more than one fiscal year.

[[] Other: See attached,
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4. NOTICE TG PROCELD: Vendor shall begin performance of this Contract immediately
upon reeeiving notice to proceed unlkess otherwise instructed by the Agency. Unless otherwise
specified, the fully exceuted Award Document will be considered notice to proceed.

5, QUANTITTES: The quantities required under this Contract shall be determined in accordance:
with the category that has been identified as applicable to this Contract below,

[7] Gpen End Contraci: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actuaily ordered for delivery during the term of the Contract, whether morc or less
than the quantities shown.

Service: The scope of the service to be provided will be more clcarly defined in the
specifications included herewith,

[[] Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications included herewith.

[] Cne Time Purciisse: This Contract is for the purchase of a set quantity of goods that.are
tdentified in the specifications included herewith. Oncc those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency. Purchasing Division. and Attorney Generat's office.

6. EMILRGENCY PURCIIASES: The Purchasing Division Director may authorize the Agency
to purchase goods or services in the open market that Vundot would otherviise provide under this
Contract if thuse goads or services are for immediate or expedited delivery in an emergency.
Emergencies shall include. but are not limited to, delays in transportation or an unanticipated
increase in the volume of work, An emergency purchase in the open market, approved by the
Purchasing Division Director, shall not constitute of Breach of this Contract and shall not entitle
the Vendor to gny form of compensation or damagcs. This provision does not excuse the State
from fulfilling its obligations under a One Time Purchase contract.

7. REQUIRED DGCUMEMTS: All of the items checked below must be provided to the
Purchasing Division by the Vendor as specified below.

1 BID BONS (Constraciion Crly): Pursuant to the requirements contained in W. Va. Code §
5-22-1(c), All Vendors submitting a bid on a construction project shall furnish a valid bid bond
in the amount of five percent (5%) of the total amount of the bid protecting the State of West
Virginia. The bid bond must be submitted with the bid.

[IPERFCRMANCE BCIND: The apparent successful Vendor shall provide a performance
bond in the amount of - The performance bond must be received by the
Purchasing Division prior to Contract award. On construction contracts, the performance bond
must be 100% of the Contract value.
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[] LABCR/MATERIAL PAYMENT BCMND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be delivered to the Purchasing Division- prior to Contract award.

In lien of the Bid Bond, Performance Bond: and Labor/Material Payment Bond, the Véndor may
provide certified chicks, cashier’s checks, or irrevocable letters of credit. Any certified check,
cashier’s check, or irrevocable letter of credit provided in lieu uf a bond must be of the same
amount and delivered on the same schedule as the bond it replaces. A letter of credit submitied in
lieu of a pertormance.and labor/material payment bond will only be allowed for projecis under
$100.000. Personal or business checks are not acceptable. Notwithstariding, the foregoing, West
Virginia Code § 5-22-1 (d) mandates that a vendor provide a performance and labor/material
payment bond for construction projects. Accordingly. substitutions for the performance and
labor/material payment bonds for construction projects is not permitted.

[J MAINTENANCE BCND: The apparent successful Vendor shall provide a two (2) year
maintenanec bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

[JLICENSE(S) / CERTIFICATIONS / PERWYTS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent saccessful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior-to Contract
award, in a fornt acceptable to the Purchasing Division.

]

The apparent suceessful Vendor shall also furnish proof of any additional licenses or
certifications contained i the specifications prior to Contract award regardless of whether or not.
that requirement is listed above,

Revised 04/07/2017



6. INSURANCI: The apparent successful Vendor shall furnish proof of the insurance identified
by a checkmark below prior to Contract award. Subsequent to contract award. and prior to the
insurance expiration date, Vendor shall provide the Agency with proof that the insurance
mandated herein has been continued. Vendor must also provide Acency with immediate notice of
any changes in its insurance policies mandated hercin, including but not limited to, policy
cancelation. policy reduction, or change in insurers. The insurance.coverages identified below
must be maintained throughout the lifc of this contract. 1he apparent successfil Vendor shall also
furnish proof of any additional insurance requirements contained in the specificalions prior to
Contract award regardless of whether or not that insurance requirement is listed in this section.

Vendor must maintain:

Commercizai General Liability Insurgnce in at least an amount of:
‘9n_e _(.1') Miiligp'anlam per. Owu_Eenoe Two {2) Million Dc’lars. Agyragate per year to inchude C-Jﬂaﬂuai_l_.iih. lt!.__

[1 Automobile Liability Insurance in at least an amount of: —

.
*

[] Professional/Maipractice/Crrors and Qmission Jasurarzee in at least an amount of:

[] Commercial Crime and Third Party Fidelity insurance in an amount of:

[] Cyber Liabitity Insarazce in an amount of: B

[] Builders Risi Insurance in an amount cqual to 100% of the amount of the Contract.

Malpractice Insurance or Errors and Omissions insurance of One (1) Million
Dollars

Property Damage of One (1) Million Dollars

N
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9. WORKERS' COMPRNSATION INSURANCE: The apparent successful Vendor shall
comply with laws relafing to workers compensation, shall maintain workers® compensation
insurance when required, and shall furnish proof of workers® compensation insurarice upon
request.

1€. LITIGATION BOND: The Director reserves the right to require any Vendor that files a
protest of an award to submit-a litigation bond in the amiount equal to one percent of the lowest
bid submitted or $5.000, whichever is greater. The entire amount of the bond shall be forfeited if
the hearing officer determines that the pratest was filed for frivolous or improper purpose;
including but nat limited to, the purpose of harassing, causing unnccessary delay. or needless
expense for the Agency. All Iitigation bonds shall be made payable to the Purchasing Division.
In lieu of a bond, the protester may submit a cashier’s check or certified check payable to the
Purchasing Division. Cashier's or certified checks will be deposited with and held by the State
Treasurer’s office. If it is determined that the protest has not been filed for frivolous or improper
purpose, the bond or deposit shall be returned in its entirety.

11, LiQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount of

This clause shall in o way be considered exclusive and shall not limit the State or Agency s
right to pursue any other available rémedy.

12. ACCEPTANCE: Vendor's signature on its bid, or on the certification and signature page,
constitutes an ofler te the State that cannot be unilaterally withdrawn, signifies that the product
or service proposed by vendor meets the mandatory requirements contained in the Solicitation
for that produet or service, unless otherwise indicated, and signifies acceptance of the terms and
conditions contained in the Solicitation unless otherwise indicated.

13. PRICING: The pricing sct forth herein is tirm for the life of the Confract, unless specified
elsewhere within this Solicitation/Contract by-the State. A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so. may result in bid disqualification,

14, PAYMENT: Payment ir: advance is prohibited under this Contract. Payment may only be
made after the delivery and acceptance of goods or services. The Vendor shall submit invoices,
in arrears.

15. PURTCIIASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a
Purchasing Card program, adininistered under contract by a banking institution. to process

payment for goods and services. The Vendor must ace ept the State of West Virginia's
Purchasing Card for payment of all orders under this Contraci unless the bov below is cheeked.

[ Vendor is not rcqmred to acceptthe State of West Virginia’s Purchasing Card as pavment for
all goods and serviees.
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16. TAXES: The Vendor shall pay any applicable sales. use. personal property or any other
xs arising out of this Contract and the transactions contemplated therehy. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

17. ADDITIONAL FEES: Vendor is not permitted to- charge additional fees or assess
additional charges that were not either expressly provided for in the solicitation published by the
State of West Virginia or included in the unit price or lump sum bid ambunt that Vendor is
required by the solicitation to provide. Including such fees or charges as notes to the solicitation
may result in rejection of vendor’s bid. Requesting such fees or charges be paid afier the
contract has been awarded may result in canecllation of the contract.

18, FUNDING: This Contract shall continue for the term stated herein. contingent upon funds
being appropriated by the Legislature or otherwise being made avaitable. In the event funds are
not appropriated or otherwise madc available. this Contract becomes void and of no effect
beginning on July 1 of the fiscal year for which funding has not been appropriated or otherwise
made available.

19 CANCELLATION: The Purchasing Division Director reserves the right t cancel this
Contract immediately upon written notice to' the vendor if the materials ot workmanship supplied
do not conform to the specifications contained in the Contract. The Purchasing Division Director
may also cancel any purchase or Contract tipon 30 days written nofice io the Vendor in
accordance with West Virginia Code of State Rules § 148-1-6.1.¢.

20. TIME: Time is of the essence with regard to all matters of time and performance in this
Contract.

21, APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia
law without giving effect to-its choice of law principles. Any information provided in
specification manuals. or any other source, verbal or writicn. which contradicts or violates the
West Virginia Constitution, West Virginia Code or West Vinginia Code of State Rules is void
and of no effect.

22, COMPLIANCE: Vendor shall comply with all applicable fedcral, state, and local laws,
tegulations and ordinances. By submitting a bid, Vendor acknowledges that it has reviewed,
understands. and will comply with all applicable laws. regulations. and ordinances.

23, ARBITRATION: Any references made to arbitration contained in this Contract, Vendor's
bid, or in any American Instiwte of Architects documients pertajning to this Contract are hereby
deleted. void, and of no effect.

24. MODIPTCATIONS: This writing is the parties” final eapression of intent. Notwithstanding
anything contained in this Contract to the contrary no modification of this Contract shall be
binding without mutual written consent of the Agency, and the Vendor, with approval of the
Puichasing Division and the Attornéy General’s office {Attorney General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were ot
included in the original contract, must be upproved by the Purchasing Division and the Attorney
General’s Office (as to form) prior to the implementation of the change or commencement of
work affceted by the change.
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2%, WAIVER: The failure of either party to insist upon a striet performance of any of the terms
or provision of this Contract, or to exercise any option, right, or remedy-hercin contained, shall
not be construed as a waiver or a relinquishment for the future of such term, provision, opiion,
right, or remedy, but the same shall continue in full force and effect, Any waiver must be
expressly stated in writing and signed by the waiving party.

26. SUBSEQUENT FORMS: The terms-and conditions contained iy this Contract shall
supersede any and all subsequent terms.and conditions which may appear on any form
documents submitted by Vendor to the Agency or Purchasing Division such as price lists, order
forms, invoices, sales agrecments. or maintenance agreements, and includes internet websites or
other electronic doeuments. Acceptance or use of Vendor’s forms does not constitute acceptance
of the terms and conditions contained thereon.

27. ASSIGNMENT: Neither this Contract nor any monies due. ur to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorncy General’s office (as to form only), and any other government
agency or office that may be required to approve such assignments. Notwithistanding the
foregoing, Purchasing Division approval may or may not be required on certain agency delegated
or exempt purchases,

28. WARRANTY: The Vendor expressly warrants that the goods and’or services covered by
this Contract will: (a) conform to the specifications., drawings, samples. ot other deseription
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and
(¢) be free from defect in material and workmanship.

29, STATE EMPLOYEES: State employecs are not permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

30, BANKRUPTCY: In the event the Vendor filcs for bankrupicy protection. the State of West
Virginia may deem this Contract null and void, and terminaie this Contract without notice.

3i. PRIVACY, SECURITY, AND CONFIDFNTIALITY; The Vendor agreds that it will not
disclose to anyone, direct!y or indirectly, any such personally identiiiable information or other
confidential information gained from the Agency. unless the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the
Agency's policies, procedures, and rules. Vendor further agrees te comply with the
Confidentiality Policies and Information Sceurity Accountability Requiremenis, set forth in
httpi/Awwwe state. wy.s/admin/purchase/privacy/de fault himl.
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32. YOUR SURMTSSION IS A PUBLIC BOCUMENT!: Vendor's catire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 ¢t seq.. 3-22-1 et sey., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DONOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL. A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other-document to the Purchasing Divisien constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential.” “proprietary,” “trade
secrot,” “‘private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets™ as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

33. LICENSING: In accordance with West Virginia Code of State Rules § 148-1-6,1.¢, Vendor
must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia. including. but not limited to. the
West Virginia Secrctary of State’s Office, thc West Virginia Tax Department, West Virginia
Insurance Commission. or any other state agency or political subdivision. Upon request. the
Vendor must provide all necessary releases to obtain infotmation to enable the Purchasing
Division Dircctor or the Agency to verify that the Vendor is ficensed and in good standing with
the ahove entities.

34, ANTITRUST: In submitting a bid to, slgning a contract with, or accepting a Award
Document from any agency of the Statc of West Virginia, the Vendor agrees to eonvey, sell,
assign, crtransfer to the State of West Virginia all rights, title, and interest in and to all causts of
action it may now or hereafter acquire-under the antitrust laws of the United States and the Statc
of West Virginia for price fixing and/or unteasonable restraints of trade relaiing to the particular
commodities or seryices purchased or acquired by the State of West Virginia. Such assignment
shall be made and becomw effective at the time the purcliasing agency tandets the initial payment
to Vendor.

35, VEMBDCOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without pricr understanding. agreement, or connection
with any corporation, firm. limited liability company. partnership. person or entity submitting a
bid ot offer for the same material, supplies, equipment or services; (2) that its bid or offer is in all
respects fair and without collusion or fraud; (3) that this Contract is accepted or entered into
without any prior understanding. agreement, or conncetion o any other eniity that could be
considered a viclation of law; and (4) that it has reviewed this Solicitation in its entirety:
understands the requirements, termis and conditions, and other information contained herein..
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Vendor's signature ot ita bid or offer also affirms that neither it nor its representatives have ang
interest. nor shall acquire any interest, direct or indircct. which would compromisc the
petformance of its services hereunder. Any such interests shall be promptly presented in detail to
the Agency. The individual signing this bid or offer un behalf of Vendor ccrtifies that he or she is
authorized by the Vendor to execute this bid or offer or any documents related thereto on
Vendor's behalf; that he or she is authorized to bind the Vendor in a contractual relationship; and
‘that, to the best of his orherknowledge, the Vendor has properly registered with any State
agenicy thal may require registration.

36. VENDGR RELATIGMSHIP: The relationship of the Vendor io the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee refationship is
contemplated or ereated by this Contract. The Vendor as an independent contractor is solely
liable for the acts and omissions of its employees and agents, Vendor shall be responsible for
selecting, supervising, and compensating any and all individuals employed pursuant to the terms
of this Solicitation and resulting contract. Neither the Vendor, nor any employees or
subcontractors of the Vendor. shall be deemed to be employees of the State for any purpose
whatsoever. Vendor shall be exclusively responsible for payment of employees and contractors
for all wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits,
professional liability insurgnce premiums. contributions to insurance and pension. or other
deferred compensation plans, including but not limited to, Workers” Compensation and Social
Security obligations, licensing fees, etc. and the filing of all necessary documents, forms, and
returns pertinent to all of the foregoing.

Vendor shall hold harmless the State, and shall provide the State and Agency with a defense
against any and all claims including. but not limited to, the foregoing payments, withhoidings,
contributions. taxvs, Social Security taxes, and employer income tax returns.

37. INDEMRIFICATION: The Vendor agrees to indemnify. defend. and hold harinless the
State and the Agency, their officers, and emplovces from and against: (1) Any claims or losses
for services rendered by any subcontractor, person, or firm periorming or supplying services,
materials, or supplies in connection with the performance of the Contract; (2) Any claims or
losses resulting'to any person or entity injured or damaged by the Vendor, its officers.
employees, or subcontractors by the publication, translation, reproduction. delivery,
performance. use, or disposition of any data used under the Contract in a manner not authorized
by the Contract, or by Fedcral or State statutes or regulations; and (3) Any failure of the Vendor,
its officers, employecs, or subcontractors to observe Statc and Federal laws including, but not
limited to. labor and wage-and hour laws.

3. TURCHASING AFFIDAVIT: In accordance with West Virginia Code § SA-3-104. all
Vendors are required to sign, notarize, and submit the Purchasing Affidavit stating that neither
the Vendor nor a related party owe a debt to the State in excess of $1.000. The affidavit must be
submitted prior to award. but should be submitted with the Vendor's hid. A copy of the
Purchasing Affidavit is included herewith.
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39. ADDITTONAL AGENCY AND LOCAL GOVERNMENT USE: This Contraci may be
utilized by other agencies. spending units, and political subdivisions of the State of West
Virginia: county. municipal. and other local government bodies; and school distriets (“Other
Government Entities”). Any extension of this Contract to the aforementioned Other Government
Entities must be on the same prices, terms, and conditions us those offered and agreed to in this
Coutract, provided that such extension is in eompliance with the applicable laws, rules, and
ordinances of the Other Government Entity. I the Vendor does not wish to eatend the prices,
terms, and conditions of its bid and subsequent contract to the Other Government Entities, the
Vendor must clearly indicate such refusal in its bid. A refusal to extend this Conittact to the Other
Government Entities shall not impact or influence the award of this Contract in any manncr.

40. CONFLICT OF INTERKEST: Vendor, its officers or members or employees, shail not
presently have or acquire an interest, dircct or indirect, which weuld conflict with or compromise
the performance of its obligations hereunder. Vendor shall periedically inquire of its officers.
members and employees to ensure that a conflict of interest docs not arise. Any contlict of

interest discovered shall be promptly presented in detail to the Agency.

1. REPCRTS: Vendof shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked bax below:

Such reports as the Agenty and/or the Purchasing Division may request. Requested repots
may include. but are not limited to, quantities purchased. agencies utilizing the contract, total
contract expenditures by agency, ete.

[ ] Quarterly reports detailing the total quantity of purchases in units and doliars, along with a
listing of purchases by agency. Quarterly reports should be delivered w the Purchasing Division
via cmail at purchasing.requisitions@: v.gov.

42, BACKGROUND CEHECK: In accordance with W. Va. Code § 15-2D-2. the Director of the
Division of Protective-Services shall require any service provider whose employess are regularly
employed on the grounds or in the buildings of the Capitol complex or who have access to
sensitive or critical information to sibmit to a fingerprim-based state and federal background
inquiry through the state repository. The service provider is responsible for any costs associated
with the fingerprint-based state and federal bachground inquiry.

After the contract for such services has been approved. but before any such cmployees are
permitted te be on the grounds or in the buildings of the Capitol complex or have access to
sensitive or critical informatien, the service provider shall submit a Iist of all persons who will be
physically present and working at the Capitol complex to the Director of the Division of
FProtective Services for purposes of verifying compliance with this provision. The State reserves
the right to prchibit a service provider’s employees from accessing sensitive or critical
information or to be present at the Capitol complex based upon results addressed from a criminal
background check. '

Scrvice providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information.
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43. PREFERENCE FOR USE OF IIOMESTIC STEEL PRODUCTS: Fxcept when
authorized by the Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no
contractor may use or supply steel products for a State Contract Project nther than those steel
products made in the United States. A contractor who uses steel products in violation of this
section may be subject to civil penalties pursuant to W. Va, Code § 5A-3-56. As used in this

section;

a. “State Contract Projeet” means any erection of construction of, or any eddition to, alicration of
or other improvement to any building or structurc, including, bt not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,
or the supply of and matcrials for such projects, pursuant 1o a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001.

b. *Steel Products™ means products rolled. formed, shaped, drawn, extruded, forged. cast,
fabricated or otherwise similarly processed. or processed by a combination of two or more or
such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or
other steel making process. The Purchasing Division Director may. in writing. authorive the use
of foreign steel products if:

c. The cost for each contract item used docs not exceed one tonth of one pereent (.1%) of the
total contract cost or two thousand five hundred dollars ($2,500.001. whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

d. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to
meet-contract requircments.
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44, PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va. Code § 5-19-1 ciseq . uind W. Va. CSR § 148-10-1 et seq.. for every
contract or subcontract, subject to the limitations contained herein, tor the cunstruction,
reconstruction, alteration, repair. improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works. only
domestic. aluminum. glass or steel products shall be supplied unlcss the spending officer
déteérmines, in writing, after the receipt of offers or bids, (1) that the cost of domestic atuminum.
glass or steel products is unreasonable or irieonsistent with the public interest of the State of
West Virginia, {2) that domestic aluminum, glass or steel products are not produced in sufficient
quantities to meet the contrict fequircments, or (3) the available domestic aluminum, glass, or
steel do not meet the contract specifications. This provision only applies to public works
contracts awarded in an-amount more than fifty thousand dollars ($50,000) or public works
contracts that require mere than ten thousand pounds uf steel preducts,

The cost of domestic alumimum, glass. or steel products may be unrcasonable if the cost is more
than iwenty perecnt (20%) of the bid or offered price for foreign made aluminum, glass, or steel
produets. If the domestic aluminum, glass or stecl products to be supplied or produced in a
“substantial labor surplus area™, as defined by the United States Department of Labor, the cost.of
domestic aluminum, glass, or stec.products may be unreasonable if the cost is morc than th irty
percent {30%) of the bid or offered price for foreign made aluminum, glass, or steel products,
This preference shall be applied to an item of machinery or equipment, as indicated above, when
the item is a single unit of cquipment or machinery manufactured primarily of aluminum, glass
orsteel. is part of a public works contract and hus the solo purpose or of heing a permanent part
of a single public works project. This provision does not apply to cquipment ormachinery
purchased by a spending unit for use by that spending unit and not as part of a single public
‘works project,

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer
prices including foreign aluminum, glass or steel products aficr application of the preferences
provided in this provision may be reduced to a price equal to or lower than the lowest bid or
offer price for foreign aluminum. glass or stee! products plus the applicable preference., If the
reduced bid or offer prices arc made in writing and supersede the prior bid or offer prices. all
bids or offers, including the reduced bid or oifer prices. will be reevaluated in accordance with

this rule.
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[ADDITIONAL INFORMAITON:

Addendum No. 2 - To provide responses to vendor questions and move the bid opening from 05/18/2017 to 05/24/2017. See attached pages.

Rk * RGO AR

Please Note: Online bidding has been prohibited for this solicitation, therefore, Vendors must provide a paper bid in accordance with Section &
in the Instructions to Vendors Submiifting Bids.

[INVOICE TO $HIP TO
WEST VIRGINIA STATE TREASURERS OFFICE WEST VIRGINIA STATE TREASURERS QFFICE
322 70TH ST SE 322 70TH ST 8€
CHARLESTON WV 25304 CHARLESTON WV 25304
us us
Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Auction services 0.00000 LS
Comm Code Manufacturer Specification Model #
80141705
Extended Description :

Auction services

| BCHEDULE OF EVENTS
Line Event Event Date
1 Technical question deadline by 4:00 pm 2017-05-10

Page: 2
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ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions




SOLICITATION NUMBER: CRFQ STO1700000005

Addendum Number: 1

The purpose of this addendum is to modify the solicitation identified as CRFQ ST01700000005 (“Solicitation™)
to reflect the change(s) identified and described below.

Applicable Addendum Category:
[ X] Modify bid opening date and time
[ 1 Modify specifications of product or service being sought
[X] Attachment of vendor questions and responses
.:[ 1  Attachment of pre-bid sign-in sheet
[ ] Correction of error

[ ] Other

Description of Modification to Solicitation:
1. To provide responses to vendor questions.

2. To move the bid opening from 05/18/2017 to 05/24/2017.

Additional Documentation: Documentation related to this Addendum (if any) has been included herewith as
Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:
1. All provisions of the Solicitation and other addenda not modified herein shall remain in full force and
effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by completing an
Addendum Acknowledgment, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with the bid to
expedite document processing.



ATTACHMENT A
ADDENDUM NO. 2 - CRFQ ST01700000005

QUESTIONS:
QI:  Under Section 5.2 Pricing Page the solicitation instructs vendors to “type or electronically enter

Al:

Q2:

Q3:

®

Ad:

Qs:

A5

the information into the Pricing Page through wvOQasis. ...”

Doesn’t this contradict the instruction for paper responses only? Doesn’t fax submission amount
to electronic submission as opposed to paper responses?

In lieu of fax submittal, may proposers email pdf copies of their proposals to satisfy the hard copy
requirement. Email is more reliable and less prone to transmission line errors.

To delete the following sentence in Section 5.2 of the specifications —

Vendor should type or electronically enter the information into the Pricing Pages
through wvQASIS, if available, or as an electronic document

Oniine bidding has been prohibited in wvOASIS. As stated in Section 6 of the Instructions to
Vendors Submitting Bids, “[t]he Purchasing Division will not accept bids, modification of bids,
or addendum acknowledgement forms via e-mail.”

The insurance requirement for Property Damage coverage of $1,000,000 is out of line with what
the actual property value in the possession of the contractor would be at any one time. The actual
value of property base on the $90,000 estimate for pricing purposes is considerably less than
$90,000.

Wouldn’t coverage of $100,000 be ample considering the estimated quantities? Proposers will
just have to build the cost of excess insurance into their pricing model for which the State will
ultimately end up paying.

The Insurance requirement is amended to $250,000.

17. Additional Fees Does this clause mean that a buyer's premium cannot be charged to the
buyer?

No, but the State Treasurer’s Office is not responsible for any buyer’s premium.

4.1.28 Does this clause mean that anctioneer can charge a buyer's premium, but STO has no
responsibility for collecting or payment of such buyer's premium.

Yes, that is correct.

Since our company sells escheated safety deposit box contents for a significant number of
financial institutions, can your goods be sold within auctions of other financial institutions
goods.

No.



Q6:  33.Licensing Can your licensing requirements be met or fulfilled concurrently or aftera
contract is awarded?

A6:  Vendors may bid without obtaining the licensing but all such requirements must be met prior to
contract award.

Q7:  If we have additional fees, may we add them to the pricing sheet, or will the bid be rejected if we
do so0?

A7:  Please see Section 17 of the General Terms and Conditions. Vendor should not include
additional fees.

Q8:  This RFQ mostly fits our business model, but some processes are different. Can we submit
detailed altemative solutions for consideration by the State?

A8:  As stated in Section 4.1, Vendor must meet or exceed the mandatory requirements, Any
exceptions, clarifications or modifications of a requirement or term and condition may result in
bid disqualification in accordance with Section 11 of the General Terms and Conditions.

Q9:  If we have exceptions or alternatives, what is the desired format for submitting those exceptions
to the State for consideration?

A9:  See Section 11- Exceptions and Clarifications — in the Instructions to Vendors Submitted Bids.
Q10: Please clarify the desired submission format for the RFQ.

a. Shouid the entire Solicitation Document be filled out and returned or only the sections
requiring answers to be provided?

Al0: Please refer to Section 1 of the Instructions to Vendors Submitting Bids portion of the CRFQ
issued under Addendum No. 1 dated May 3, 2017.

Q11: Will our bid still be accepted if we only send a quote for non-firearms or are firearms auctions a
non-negotiable requirement of the winning vendor?

All: Vendor must meet all mandatories of the Solicitation including the sale of firearms.
Vendor’s bid must include a quote for the sale of firearms.

OTHER INFORMATION:

1. The bid opening has moved from 05/18/2017 to 05/24/2017. The bid opening time remains at 1:30
pm.

2. The current contract, STO12009, is attached for reference and informational purposes. See Exhibit A.
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GENERAL TERMS & CONDITIONS
PURCHASE ORDER/CONTRACT

1. AGQEPTANGE: Seller ghall be bound by this ordsr and its terms and conditions upon receipt of this order.

z'muwél E:umdofmesmmmv:mmhhmmmunMnofmF'um;:'m
Division and dufies under Emitation the valldm
Pmmmt

3. NON-FUNDING: Mmpm«mmmmmmhmMnm“mbe
mhnsdkrﬂmhnmo!mam upon funds appropriatad by the
or otherwisa being mads avallabla. In the event funds are not appro or otherwisa avallable
i sefvicas or geads, this Purchass Ordar/Contract hacomes void and of no effsct Juna 30.
4. WGE Safler shall comply with all fadsral, stats and local faws, regulations and ondinances Including,
butnot {o, the prevaiiing wage rates of the"'WV Divisien of Labor.

MODIFICATIGNS; This willing Is the parties’ final expression of intant  No modification of this order shall be
mmwhhmwmm

8. ASSIGNMENT: Naither this Ordsr nor any monies dus, or to becoms due hersunder may be assigned by the
mmmmhm

WAIIBANTY. mwrmdymhmam“ﬂrmm;mmdbymhmbwm
Luysr; ‘db‘bamm andﬁtfnrmpurpmlnbndod. and/or [c‘_ lme!mmdofnctlnmahﬂa‘;and

FION: maMdWMmmmyPumwmmmmmaysm
noﬂoeh heo sallar.

n.ﬂm &PRIBB Prices those stated in this oder. No hmuﬂlbnmplad
mﬂmﬂwﬁnm Buyer. mgondcermdmllbac on or before the

spedhd!nmleomr

10. LATE PAYMENTS: bamadeaihrmada!l\mydgoodaormbes Intorest may be paid

on late payments hmﬁmwm\ﬂm

1&1&!3 ‘I'heSIahd%ﬂﬁuhhkwm%mmmmsandwﬂnmpaywmmm
B8 taxes.

12. RENEWAL: Any reference to automatic ranswal is hereby deisted. The Contract may ba renewed only upon
mutual weitten agreement of the parfies.

13. BANKRUPTCY: Inmsmnllhevandwlmntrmrmashrbalm protaction, the State doam this
mm"unmdvou.mdhmmaudlwnmmm P may

HIPAA BUSINESS A‘SE?GMTE ADDEIWH ‘Nmmla ‘State Govamment HIPAA Businass Assoclate
Aﬁendum {BAA), mﬂwﬁl Gonoml, Is usfadmin/purchasoivre/hipaaitmi

heraby agreement providad that Ih definifon of a Cover Enfily
?:gcgn 5160.103)1"::!';?59 disclasing Prohnn'hd Hoalth Inhmnﬂnn 5180 10;} o the vendor. *

15. CONFIDENTJALITY: The vendor agreas that he or she will not disclosa to anyone, ahm:ln
WWWWOMWWMMW
_mbhqtdﬁetﬂnnn:!nnmnmhbm &émm;mamtsm t

N , and rules. Vandor further ag oonp

_ m untabifity Requirements, sotiaﬂhlnhﬂp’ .atate WV.L mmmmmmmcmmmm.

16, LICENSING: demmuﬁbsllnamadand mnm mﬂwnndallmhmdhealhwsand
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Percentage of Sales
Price response shouid be based on a percentage of sales for providing the services and materials as
described in Part 3 of the RFQ,

Bidders may use the estimate of total gross annual sales of $90,000. This amount, along with those
beiow, is only an estimate and shall not be construed as to being a promise or exact pending value of
items to be sold; payment wiil be made on actual quantity and/or sell of items.

Award will be made by combining the tatal estimated sales of jtems A and B,

A. Al ltems excopt Firearms:

27 %

- B. Flrearms:

27 %




DESIGNATED CONTACT: Vendor appoints the individual identificd in this Section as the
Contract Administrator and the initial point of contact for matters relating to this Contract.

Kathryn Coles, Director, Contracts & Client Success
(Name, Title)
_Kathryn Coles, Director, Contracts & Client Success
(Printed Name and Title)
~5257 Buckeystown Pike, Suite 475, Frederick, MD 21703
(Address)
240-751-9119 /240-230-0229
(Phone Number) / (Fax Number)
kathryncoles@propertyroom.com
{email address)

CERTIFICATION AND SIGMATURE: By signing helow. or submitting documentation
through wvQASIS. I certify that I have reviewed this Solicitation in its entircty; that | undersiand
the requirements, terms and conditions, and other information contained herein; that this bid.
offer or proposal constitutes an offer to the: State that cannot be unilaterally withdrawn; that the
product or service proposed meets the mandatory requirements contained in the Solicitation for
that product or scrvice, unless otherwise stated herein; that the Vendor accepts the terms and
conditions contained in the Solicitation. unless otherwisc stated herein; that 1 am submitting this
bid, offcr or proposal for review and consideration; that | am authorized by the vendor to execute
and submit this bid. offer, or proposal. or any documents related thireto on vendor's behalf; that
1 am authorized to bind the vendor in a contravtual relationship; and that to the best of my
knowledge, the vendor has properly registered with any State agency that may require
registration.

PropertyRgem.com, Inc.

_Andrew J. Nash, President & CEO —

{Printed Namv and Title of Authorized Representative)

___”“\wj \D.,20\%

(Date)

1240-575-1239 / 240-230-0229
(Phone Number) (Fax Number)

Revised D4/07/2017



REQUEST FOR QUOTATION
CRFQ STT170083GI05 ~Professional Electronic Auction Services

. FURPOSE AND SCOPT: The West Virginia Purchasing Division is soliciting bids on behaif
of the West Virginia Stite Treasurer’s Officc, Unclaimed Property Division (“STO”) to
establish a contract for Professional Electronic Auction Services for the sale of tangible
unclaimed property reported to the STO by financial institutions; from safe deposit boxes;
other safekecping repositories; orlaw enforcement agencies. Thise serviees are intended to
carry out the provisions of the West Virginia Uniform Unclaimed Property Act and the
Unclaimed Stolen Property Held by Law-Enforcement Agencies (the “Act™); set forth in West
Virginia Code § 36-8-1, et. seq., West Virginia Code § 36-8A-1, et. seq., and corresponding
legislative rules. promulgated at 112 CSR 5. The STO is authorized by W.Va. Code section
§12-3A-7 to sell items by electronic means; such sales are deemed to be a sale of property
within the state of West Virginia.

1.1. Operational Information

‘The STO currently receives the conterits of safe deposit boxes each year. Many of the
contents are papers with no apparent market value, while other items have marginal to
significant market value.

The STO inventories the items, separating the contents baving market value from the
papers with no apparent market value. The owner information along with the inventory
for the respective safe depuosit box is entered into the STO in-housc computer system. An
advertisement is placed with the name and last known address of the listed owner in a paper
in the state. If the owner is rot reunited with his/her safe deposit box, the contents become
eligible for auction.

The STO also receives unclaimed property from state law enforcement agencies. Once
reported by the law enforcement agencies, the STO processes the items similar to any
tangible item received; separating {irearms, from other tangible itcms of value and entering
inio the in-house computer system. Advertising is not required on law enforcement iteriis,
making them immediately eligible for auetion.

Generally, items that are received fall into the category listings below. The listing is not
intended to be all inclusive, but to present a sample of the types of items that would
typically be available for sale at an anction

a. Jewelry: Bracelets, carrings, necklaces, peridants, and rings. Some of the jewelry
is marked with the gold content while some of the items are costume jewelry.

b. Coins: Collectible coins, coins with silver content, bullion coins, gold coins.
foreign coing. commemorative coins, mint sets, proof sets. The conditions of
these coins.have a large variance.



REQUEST FOR QUOTATION
CRFQ STO17560000095 -Professionai Llectronlc Auctior Sevvices

2

B

©. Currency: Foreign currency, silver certificates, confederate money, large notes.
The condition of the currency has a large vatiance.

d. Stamps: Foreign stamps, postmarked stamps, un-postmarked stamps, sheets. The
condition of these stamps has a large variance.

e. Waiches: Pocket watches, watch fobs, wrist watches, ladies watches. The
condition of these watches has a large variance.

f Other: There are often other items such as tableware, collectable cards, jewelry
boxes, books, and firearms that arc offcred for sale.

The majority of firearms and related property such as ammunition and cases are sold
periodically onsite by the STO and additional Vendors as nceded. This RFQ does not request
services for these on-site auctions as such services, if needed, are bid out separately. However,
on oGedsion it may be necessary for firearms to be placed on the onlinc auction.

The STO anticipates approximately 300 lots to be sold per year, during the next year. Each
auction should last a minimum of 14 days. During fiscal year 2016, the auctions included 270
lots, selling for a total of $56,735.

Although an attempt has been miade to provide accurate and up-to-date information, the State
of West Virginia does not warrant or represent that the background information provided
herein reflects all existing conditions related to this RTQ. Additional information regarding
uriclaimed property is available on the STO website, htip:s/vww 32w, slo.com’.

DEFIMITIONS: The terms listed below shall have the meanings assigned to them below.
Additional definitioris can be found in section 2 of the General Terms and Conditions.

2.1 “Contract Services” means conducting elcetronic auctions on behalf of the STO for
the sale of tangible unclaimed property reported to the STO by financial institutions
from safe deposit boxes; other safckeeping repositories; or law enforcement ageneics.
The purpose of the auction is to sell, in accordance with state law, abandoned or
unclaimed propertics, which are stored by the STO, as more fully described in thesc
specifications.

2.2 “Pricing Page™ means the pages, contained wvQASIS or attached hereto as Exhibit A,
upon which Vender should list its proposed price for the Contract Services.

2.3 “Solicitation” means the official notice of an opportunity to supply the Statc with
goods or services that is published by the Purchasing Division.



REQUEST FOR QUOTATION
CRFQ $TO1700200005 -Professionzl Electrozic Auction Services

_— i

3. QUALIFICATIONS: Vendor, or Vendor’s staff if requirements arc inhercntly
limited to individuals rather than corporate entities, shall have the following minimum
qualifications:

3.1. Vendor, or their agent, must have all authorizations, licenses, pemits and
certifications as may be required under federal, state or local law to perform the
services specified under this contract, including a Federal Firearms license;

3.2. Vendor must have at least three (3) years® experience in conducting electronic
auctions of a similar nature to those contemplated herein.

3.3. Vendor must be able to demonstraic/provide proof, via references, samples,
reparts, etc. that it has contracts, or has had coritracts, in place to auction items
of a similar nature to those contemplated herein. Please complete the
References & Site Requirements Submission form, included as Exhibit B. All
or none of these clients may be contacted by members of the evaluation
committec to determine the ability of the Vendor and the level of satisfaction
with the Vendor. The STO rescrves the right to contact any person or entity it
believes prudent and to inquire about the Vendor.

4. MANDATORY REQUIREMENTS:

4.1 Mandatory Contract Services Requirements and Deliverables: Contract Services
must meet or exceed the mandatory requirements listed below. The Vendor must
provide an affirmative statcment in its response that it shall muct the following
requirements and provide the Services described:

4.1.1  Vendor shall make available upon request a full range of live, live-
webcast arid 24/7 onlineg, intetnct-only auctions.

Vendor must furnish all material, labor, equipraent and supplies
necessary to perform the services required herein, unless otherwise
specified herein or agreed to in writing by the parties.

N
(281
bt

4.1.3 Vendor must accept responsibility and provide adequate security for
all STO items in their posscession.

4,14 Vendor must maintain sufficient procedurcs and capabilities to
ensure the timely and accurate backup and full recovery for all
computers and other date storage systems related to its performance
of this contract.



REQUEST FOR QUOTATION
CRFQ STOC1700000605 -Professionz] Electronic Auction Services

4.1.5 Vendor must determine which items appear to be of sufficient value

ta require further grading or appraising.

+£.1.6 Vendor must obtain grading or appraising from a qualified appraiser
for those items requiring grading or appraising. A qualified
appraiser in an accredited member of a nationally recognized
appraisal organization such as the American Society of Appraiscrs,
as well as a Gradate Gemologist of the Gemological Institute of
America (GIA) or & Fellow of the Gemological Association of Great
Britain. Vendor must be able to provide the appraiser’s credentials

upen request.

items for the onling sale.

11,7 Vendor shall create photographs and descriptive text and post the

4.1.8 ‘Whilc the desire is to sell to the highest bidder, STO reserves the
right to set minimum bid requirements and refuse bids deemed

inadequate.

4,1.9  Vendor shall initiate and cxecute an online auction website which
supports this auction endeavor and supports all aspects of the
auction process to include descriptions and photographs of the
auction items, payment mcthods approved by the Treasurer, and
maintaining an auction page/store to post items for sale, shipping
policies, and. other buyers® fees. The name of the account shall be
approved by the STO prior to final adoptions. Items may be added

to this Listing at the sole discretion of the STC.

4,1.10 Vendor shall maintain a listing of potential bidders whom Vendor

will notify of auctions.

4.1.11 Vendor shall insure and ship the items to the successful hidder
uaitless otkerwise gpecified by _the STO. STO shail not be
responsible for paying for shipping to bidders. Any fecs imposed on
the buyer must be reasonable. Vendor is responsiblc for complying
with all state and federal laws governing the shipping/transfer of

firearms,



REQUEST FOR QUOTATION

CRFQ STT1700200C05 -Professions] Tiectrenic Anction Services

4,1.i2 In accordance with W. ¥Ya. Code § 36-8A-5(d), Vendor musi sell

e

4.1.16

4.1.17

firearms to persons licensed as firearms collectors, dcalers,
inporters or manufacturers under the provisions of 18 U. S. C.
§8§921 et seq. and authorized to receive firearms under the tcrms of
their license.

> Vendor shall have the capability of an adequate system to manage

inventory from the STO.

t Vendor shall be required to review all E-comimerce online company

policies, procedures, licensing agreements -and user agreements to
advise the STO on any potential adverse issues with selling its itcms
in this online environmient. In the avent that Vendor deterniines that
an item is ineligiblc for sale online, Vendor shall netify the STO and
suggest options and alternatives specific 1o the ineligibility of the
tangible item(s).

Vendor shall provide the STO with up to 26 auctions per year, with
the specific number to be agreed upon between the partics. Timing
and duration of the auctions shall be agrecd upon between the STO
and the Vendor.

Upon successful gompletion of the monthly/weckly online sales,
Vendor shall provide an electronic file to the STO listing the gross
and net sale prices, detailed charges for each property item, and any
property coding required by the STO to match proceeds back to
original owner records. Said file must be in a format compatible and
usable by the Treasurer’s computer systems and operations.

Vendor shall provide the following reports:

i.1.17.3 Auction Status Report a complete detailed
accounting of total salcs, sales tax, buyer’s premium,
expenses, total duc from buyers, total paid by buyers, total
commissions earncd, net due to state, ete.



REQUEST FOR QUOTATION
CRFC 8TC1700905005 -Professivnal Elecirozic Aunction Services

-

4.1.17.2 Consignor Financial Statement — a lot by lot
summary of cach individual consignor of buyer. company,
address, telophone, winning bid price, tax, and total amount
due by lot number.

4.1,17.3 Consignor Summary Report - a line item report by
Consignor # (Property ID #) with total sales by consignor,
commissions by consignor, other fees or expenses and total
amount due for the anction.

4.1,17,4 Lot Sales Report-— areport in lot number order with
a description, the buyer and the winning bid for cach lot.

4.1.17.5 Unsold 1ot Report - a list of lots that were not sold
and/or collected in the auction.

4.1.17.6 Active Buyers Report - a list of buyers in buycr
number order with their name, address, telephone and fax
numbers, user name and total purchased.

4,1.17.7 Buyer Payment Report — same infbrmatiot as Active
Buyers Report but with actual payment received and payment
type.

4.1.17.8 Auction Results Spreadshect -- this report provides
workshects sorted by Tot number and by SD Box Number (or
ather identifying number designed by the STO). The column
heading and data may be customized to the STO’s nceds.
Column heading from a typical Auction Results Spreadshest
inplude, but are not limited to the following:



REQUEST FOR QUOTATION

CRFG STT1799005095 -Professional Blecironic Auction Bervices

4.1.18

4.1.19

4.1.22

i

Box Number

SD Box Number
Property ID

Lot Number

Price

Price Paid For Lot

Sale Proceeds, Per ftem
Percentage of Start Price
Commission

Net To Consignor
Description

Notes

Vendor shall remove sctiled items from the online auction on the
day the auction ends.

Using a Microsoft Excel spreadsheet template provided by the
WVSTO, Vendor shall enter appraisal values, graded values, and
auction procceds for each item/lot. Vendor shall provide the
completed spreadsheet to the WVSTO. See sampie attached and
identified as Exhibit C.

Vendor must agree that its employecs and their family members are
prohibited {rom bidding in the auction process.

1 Vendor shall collect and remit applicable sales taxes due to the WV

Department of Revenue in accordance with their policies and
procedures, uniess the purchaser is {ax-exempt. In order for an
individual or company not to bz charged State sales tax, evidence of
tax-exemption must be on file.

Vendor shall have in place a computerized auction program capable
of:
4,1,22.1 Listing all items to be auctioned (identifying items
by lot number and safekeeping 1D numbet);

4.1.22.2 Identifying salc item. amount and purchaser;



REQUEST FOR QUOTATION

CREQ §TC1700600005 -Professional Fleetronic Auciion Services

4,323

a9
ey
»

4,325

4.1.26

= w.

4,1.22.3 Printing a receipt for the purchascr with the details of
sale, as provided more specifically below;

1,724 Importing and exporting & spreadsheet in Microsoft
Excel format with appraised valucs and graded values and
another with auction proceeds of items, based upon an Excel
template to be provided by the STQ; and

4.3.22.5 Sending e-mails to registered usets notifying them of
auctions,

Vendor must provide each buyer or purchaser with a receipt that
includes: the date of the sale; a description of the item or lot; the
price paid for the item or lot purchased; and the name, liccnse
number and permancnt address of the Vendor. The Vendor shall
retain a copy of issued receipts for his or her records for a minimum
of twelve (12) months.

Retain all records pertaining to the sale of firearms in accordance
with state and. federal law. Vendor shall have the ability to make all
records pertaining to fifcarms available upon request pursuant to
state and federal law.

Accept responsibility for all money generated from the sale. Vendor
shail remit the total amount of the sales (except amounts paid for
buyers premiums, shipping, handling, insurance, and sales tax) to
the STO by ACH or by certified check within twenty banking days
from the date of auction along with a detailed list of auction items,
containing lot numbers, safekeeping identification numbers, a brief
description of the items, buyer’s numbers and auetion prices for
¢ach item sold.

At the same time, Vendor shall submit an invoice for its fecs, as
outlined on the Pricing Page. to the STO for payment

The ST0 will, at its expense, insure and ship the unclaimed assets to
Vendor via an agreed-upon mail service. STO personnel will prepare an
accurate shipping manifest for thé conlents of each box of assets and will
enclose the manifest in that box.
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4.:1.27 Vendor shall, at its expense, insurc and ship the unclaimed assets to
STO in the cvent of the cxpiration of this Agreement, its resignation
or termination pursuant to the terms of this Agrecment.

4,£.28 S0 has no responsibility for payment of either Appraisal Fees or
for any part of a Bidder’s premium or a Buyer’s premium.

4.1.29 Finality of sale: All property shall be sold “as is” and “where is.”
The STO does not make a warranty of any kind implied or express,
as to the condition of the articles offered for sale. All sales are final.
All advertising materials shall include this disclaimer. All
transactions are strictly between bidder and Vendor and shall not
involve the STO.

4.1,3G The Vendor must preserve the integrity of STO security and
confidentiality. If the Vendor is engaged in handling confidential
information, it shall exercise appropriate security precautions. The
Vendor shall maintain as. confidential ali information concerning a
Holder’s property. Pursuant to W.Va. Codc §36-8-25, unclaimed
property records are confidential and not subject to the West
Virginia Freedom of Information Act, W.Va, Code §29B-1-1 et seq.
See Attachment 3, WVSTO Confidentiality and Non-Disclosure
form. This form will be required to be completed prior to contract
award,

5, CONTRATTY AWARD:

5.1 Coatract Award: The Contract is intended to provide Agency with a purchase
price for the Contract Services. The Contract shall be awarded to the Vendor
that provides the Contract Scrvices mecting the required specificaiions for the
lowest overall total cost as shown on the Pricing Pages.

5.2 Pricing Page: Vendor should complete the Pricing Page by providing a
peércentage of sales and then multiplying by the estimated number of annual
sales to get an total cost per line itemt. The vendor should add the total for Iten
A and B io get the overall total cost, 'Vendor should compiete the Pricing Page
in full as failurc to complete the Pricing Page in its entirety may result in
Vendor’s bid being disqualified. Cnlice bicdine hes been prohibited for
iitis: solicitetion, therefore, Vepdors mpast nrovide a paper bid in

accerdance with Section 6 in the Instructions (¢ Vendors Siubmitting Bids

pereto ettached, If snbmitiing the bid by facsimile, the number is
304-558-397¢.
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T

8.

Vendor should type or electronically enter the information into the Pricing
Pages through wvOASIS, if available, or as an ulectronic document

PRERFORWMIANCE: Vendor and Agency shall agree upon & schedule for performance of

Contract Services and Contract Services Deliverables, unless such a schedule is already
included herein by Agency. In the event that this Contract is designated as an open-end
contract, Vendor shall perform in accordance with the release orders that may be issued against
this Contract.

PAYMENT: Agency shall pay a percentage of sales, as shown on the Pricing Pagc, for all

Contract Services performed and accepted under this Contract. Vendor shall accept paymaent
in accordance with the payment procedures of the State of West Virginia.

TRKAVEL: Vendor shall be responsible for all mileage and travel costs, including travel time,
associated with performance of this Coritract. Any anticipated milcage or travel costs may be
included in the flat fee or hourly rate listed on Vendor’s bid, but such costs will not be paid by
the Agency separately.

FATILITIES ACCESS: Performance of Contract Services may require access cards
and/or keys to gain entrance to Agency’s facilitics. In the cvent that aceess cards and/or
keys arc required:

9.1. Vendor must identify principal service personnel which will be issued access
cards and/or keys to perform service.

9.2, Vender will be responsible for controlling cards and keys and will pay
replacement fec, if the cards or keys become lost or stolen.

9.3. Vendor shall notify Agency immediately of any lost, stolen, or missing card or
key.

9.4. Anyone performing under this Contract will be subject to Agency’s security
protocol and procedures.

9.5. Veridor shall inform all staff of Agency’s security protocol and procedures.

10. VENDCOR DEFAULT:

19.1. The following shall be considered a vendor default under this Contract.

18.1.1. Failure to perform Contract Services in accordance with the requirsments
contained hergin.
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12.1.2.Failure to comply with other specifications and requircments contained
herein.

10.1.3.Failure to comply with any laws, rules, and ordinances applicable to the
Contract Services provided under this Contract.

19.1.4. Failure to remedy deficient performance upon request.
10.2. The following remcdies shall be available to Agency tpon default.

1C.2.1. Immediate cancellation of the Contract.

10.2.2, Immediate cancellation of one or more relcase orders issued under this

Contract. 7
10.2.3. Any other remedies available in law or equity.

11 MISCELLANEQUS:

11.1. Ceniract Mansger: During its performance of this Contract, Vendor must designate
and maintain a primary contract. manager responsible for overseeing Vendor’s
responsibilitics under this Contract. The Contract manager must be available during
normal business hours to address any customer servicc or other issues related to this
Contract. Vendor should list its Contract manager and his or her contact information

below.

Contract Manager: Kathryn Coles

Telephone Wuraber: 240-751-9119

TFax Namber; 240-230-0229 ___
Emeil Address: kathryncoles@propertyroom.com
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EXHIBIT A
Priciug Pags

Vendor Nigme: PropertyRoom.com, Inc. o B -

Vendor sheail ¢omplete this Pricing Page and submit it witk its bid.
Percentage of Sales
Price response should be based on a percentage of sales for providing the services and materials
as described in Section 4 of the RT'Q.
Bidders may use the estimate of total gross annual sales of $90,000. This amount, along with those
below, is only an ¢stimate and shall ot be construed as to being a promise or exact pending value
of items to be sold; payment will be made on-actual quantity and/or sell of items.
Awzrd wiil be made by combining the total estimisted sales of itexis A and B.

A. Allitems except Firearms:

50 % x $80,000 estimate of annual gross sales — $_40,000.00

B. Firearms:

50 % x  $10.000 estimate of annual gross sales = § _5,000.00

C. OVERALL TOTAIL COST OF ITEMS A and B $ 45,00(_).00

Note:_all fees not specificaliy nrovided for abeve, including any travel-related costs of Vendor,
must be included in the above fee structure.

T - ey

Vendor- hereby covenants, agrees and acknowlc,dgcs that Vendor will provide the Services |j
specified in the RFQ and eontained in its Bid Response for the amount(s) proposed on this Cost

Andrew J. Nash
Printed Name
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Exhibit 3

REFERENCES & SITE REQUIREMENTS
EXFITBIT B
RFQ#

List three (3) references for which you have provided similar auction services within the past
twelve (12) months.

1. Client Name: City of Chicago, IL Police Department -
Contact: Lt. Liz Glatz ____ Title: Property Clerk -

Address: 1011 South Harmon Avenue — = e
City: Chicago  stae: IL ZIP: 60624 |
Phoner 312-746-6762  Amnction Conducted: Octobet 2011 - piresenf

Augtion Location: On-going surplus property online auctions
Total Sales: $2,742,023.00 S

2. Client Name; Las Vegas Metro, NV Police Department / Clark County Treasurer's Office

Contact: Melisse Huffmaster ~ Title: Director -
Address: 3201 Technology Court L ~

Cityr LasVegas ~~ Swate NV ZIp: 89110

Phone: 702-828-3488 Auction Conducted: March 2008 - présent

Auction Location: On-going surplus property auctions for the Clark County Treasurer's Office

and Las Vegas Metro PD's property and evidence rooms
T'otal Sales: $1,876,31000 ~ - -~ —

3, Client Name: Houston, TX Police Department

Contact: Sgt. Michael Lundholm Title: P&E Supervisor :
Address: 1202 Washington Avenue S
City: Houston State: TX ZIP: 77602

Phone: 832-394-4008 Auction Conducted: February 2007 - present

Auction Location: On-going surplus property auction for the Houston Police Department.

Total Sales: $979,022 _ )
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Exlihit B (cont)

REFEREMCES & SITE REQUIRENENTS
EXIIIRIT B
REQ#
Sample
Samples

Please provide a sample Web page with comparable items listed for sale.

L SPECIAL REQUIREMENTS FOR SITE

Attach an explanation of any special site requircments.

Please see attached pages for a sample of our webpage and a description of otir services and offerings.
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Exhibit B (cont.) - Reference & Site Requirements
Sample: Please provide a sample Web page with comparable items listed for sale.

We maintain our own website for auctioning off client agency property. We also have our website
on a mobile application to allow for easy access to our auction listings and increase bidder
participation. We have a totai of 1.7 million registered users and average hundreds of new
registered users daily.

PropertyRoom.com implements a methodical, disciplined and consistent marketing approach to
create awareness and drive consumers to surplus property and equipment in our online auctions.
Utilizing channels such as email, pay per click advertising, social and blog postings, and display
advertisements to name a few, the Marketing Group at PropertyRoom.com communicates to
customers nationwide on a daily basis making them aware of items from client agencies up for
auction on the site. We regularly employ the marketing tactic of tie-in links with other sites,
including but not limited to other auction sites. We identify sites with relevant visitors to drive
bidding traffic to listings. With a house list of 1.7 million registered bidders supplemented by a
nationwide audience, our communication strategy drives traffic to our site and client assets. Our
Marketing Group creates and pushes out relevant content to bidders 24/7/365.

Please see below and on the following pages for examples of our website homepage, site pages
for property and our mobile site.

Wasppinais P Figl
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Several photos are taken to accurately depict the property - depending on the type of property.
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Description of Services

Summary

With 18+ years' experience in online auctions and more than 1.7 million registered bidders, the
latest online auction technology, and a management team with government, municipality, law
enforcement, ecommerce and live & online auction experience, PropertyRoom.com is aiready the
choice of more than 3,000 government agencies nationwide.

Clearing out seized, found, unclaimed, stolen, recovered and retired property and evidence will no
longer be a challenge for our clients. PropertyRoom.com takes the entire process off of our client’s
plate with our online auction service. We keep assets moving and provide a comprehensive audit
trail. We pick-up, process, and provide customer service and fulfillment, while the Client can
reduce storage requirements, accelerate property release, free up time for more mission critical
work, and receive more proceeds for each department. With more than 1.7 million registered
bidders, the latest online auction technology, and a management team with law enforcement
experience, PropertyRoom.com is already the choice of mere than 3,000 government agencies
nationwide,

With our solution we make it remarkably easy to manage, sell, and buy surplus assets. We provide
one reliable source, turn-key service and a detailed audit trail.

PropertyRoom.com solutions provide several benefits to clients:

« Convenience - We help you clear out abandoned, seized, forfeited, impounded and fleet
assets with our online auction services.

* Security - We employ our proprietary tracking methods to secure dient asset information.

e Auction Participation - Our national online auctions draw more bidders 24/7/365 than live
or online, local auctions.

» Higher Proceeds - Our clients can realize higher net proceeds as compared to their
traditional local, live webcast auctions.

e Lower Costs - With a full service offering, we free-up municipal workers to do their core
jobs. Our system also reduces storage and handling costs.

e Transparent Reporting - Gives you 24/7/365 status on your assets.

Propesed Service

Our Property & Evidence Disposition Services (Portables Service) is a streamlined process of
auctioning surnlus property online while maximizing sales. It requires very little effort from the
Client as we will handle all the auctions of abandoned, seized, and recovered property on our
website www.PropertyRoom.com. We work with client agencies to decide the necessary pickup
frequency and then schedule at the client’s desired location. At the time of pickup, property is
bulked together and loaded onto our truck before being dropped off at the closest

Page 4 of 9
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PropertyRoom.com warehouse. Client agencies can track ail assets and payments listed under
their agency through our online client tracking system, Agency Web.

We photograph and list the assets on the website for our client agencies. At PropertyRoom.com
we take care of the auctioning process for vou, so all vou have to do is cash the check. We monitor

bidder patterns versus listings available for auction to enhance the supply and demand balance.
Our system tracks website traffic and knows when to put the right assets to auction. We work the
market for you so you can get the most out of each sellable item in your inventory.

After our Client Success department schedules a pickup with the Client, the assets go through the
follow process.

Property Pick-up & Evaluation

Regularly scheduled pick-ups by our fleet of trucks

We supply manifest forms and customized, account specific bar code labels
Photographing, cleaning, sorting, and assessing the condition of assets
Reasonable repairs of high value assets to maximize return

Research and evaluation of assets to enhance their salability

Appraisals or certification when we feel that would increase bidding interest
Live bidder customer support for your agency during business hours

Online Auction

L]

Offer your property to our more than 1.7 million registered bidders

Conduct online auction using our proprietary technology

Process payments from successful bidders either by credit card, PayPal, or wire transfer
Ship assets to purchasers

24/7/365 email support to customers

Consistent marketing support to increase visibility and end value

Post Auction Accountability

Benefits

Remit payments to you each month
Detailed audit trail for all property provided to us
Online reports availabie to you 24/7/365 for your internai reporting and accountability

requirements
Additional Added Service: Return of lost or stolen assets when citizens prove any asset

on our site is rightfully theirs

Disciplined purges of your property and evidence rooms

Page 50f 9
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* Freed up time for more mission critical work

* Higher returns on property sales from attracting more and better bidders

* Detailed audit reports to maintain tight accountability on the assets you are responsible
for protecting

Exceptions to Bid Conditions and Specifications

1. Section 1.1 Operational Information under “Specifications”
a. "The 5TO anticipates approximately 300 lots to be soid per year, during the next
year. Each auction should last a minimum of 14 days. During fiscal year 2016, the
auctions inciuded 270 lots, selling for a total of $56,735.”

PropertyRoom.com has a standard system and process for launching auctions onto the
website. Auctions on our website typically run for 3 - 5 days depending on the type of
asset. The ionger an item runs oniine the iess interested bidders become and often
forget to continue to bid on the item. We recommend our standard process of running
auctions in the 3-5 day range and not 14 days.

2. Section 4.4.14 - “Vendor shall be required to review all E-commerce online company
policies, procedures, licensing agreements and user agreements to advise the STO on any
potential adverse issues with selling its items in this online environment.”

PropertyRoom.com has a list of items that are prohibited from being auctioned on our
website as well as items that may be auctioned using a different method. Once items have
been cleared for auction by STO and are acceptable on our website for auction,
PropertyRoom.com is not responsible for any item that may or may not be eligible for sale
online.

3. Section 4.1.17 - 'Vendor shall provide the following reports...”

Please see below for the list of reports PropertyRoom.com will provides via online
reporting tool, AgencyWeb which is available 24/7/365 to all clients:

Reporting Options

« The property sold during the prior month, all relevant amounts for winning bid, sales
tax, credit card costs, and agency share of proceeds

o The property consigned for sale during the month

e The total amount of proceeds collected during the month

< The property, if any, inventoried at the end of the month

* Any and all relevant make, model, or other identification provided on the auction
manifest
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The State’s net proceeds and PropertyRoom.com’s net proceeds during the
preceding month

Cumulative year-to-date totals for sales proceeds, the State’s proceeds and
PropertyRoom.com’s proceeds

All required State reference numbers and identifying information to permit
recenciliation, including manifest date, page and line number, case ID, and State
auction reference number.

Custom reporting options are available for client agencies needing more detailed
and broken down information for the previous month.

Features:
The following details some of the features of Agency Web.
Pre-Auction Tracking

The State can track current status and ultimate disposition of each item by bar-code
number on Agency Web.

Auction Tracking

The State will be able to track every asset live on the auction site once an assignment
has been made.

Post-Auction Tracking & Reporting

Agency Web also serves as a means of accessing financial information for client
agencies. After month-end recondiliation, the system offers the most recent account
information, including check amount and supporting detail. Further, Agency Web
delivers historical data, allowing reporting of account information, such as monthiy
payments prior to the most recently concluded month. We provide continuous training
on the use of Agency Web to contracted agencies.

4. Section 4.1.19 - Using a Microsoft Excel spreadsheet template provided by the WVSTO,
Vendor shall enter appraisal vaiues, graded values, and auction proceeds for each
itern/lot. Vendor shall provide the completed spreadsheet to the WVSTO. See sample
attached and identified as Exhibit C.

PropertyRoom.com may provide appraisals on high value items, but this will not be
completed on all items received from STO.

5. Section 4.1.25 - “Vendor shali remit the totai amount of the sales (except amounts paid for
buyers premium s, shipping, handiing, insurance, and sales tax) to the STO by ACH or by
certified check within twenty banking days form the date of the auction...”

PropertyRoom.com launches hundreds of auctions a day and auctions are available to
bidders 24/7/365. In the course of our reguiar process, we will auction items throughout
the month for STO, so auctions will close throughout the month on a regular basis.

Page 7 of 9
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PropertyRoom.com has a standard process for remitting net proceeds to all our agency
clients. Once a month, PropertyRoom.com reconciles all auction assets closed and paid for
the previous calendar month and prepares payment to client agencies for net proceeds
less any applicable fees and PropertyRoom.com's commission percentage of the winning
bid. We mail checks to each of our client agencies based on the reconciliation for the
previous calendar month results. This occurs on or around the middle of the following
month once ali returns and chargebacks have been reconciled in our Accounting
Department and reports have been finalized. Once reports are finalized, STO will be able to
access and view reports in our online reporting system.

Page 8 of ©
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. PROPERTYROCM.com

PropertyRoom.com, Inc. Federal Firearms License

Federal Firearms License
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REQUEST FOR QUOTATION
CRFZ STO1706G09C05 -Professional Electironic Auncticn Services

Bxhibit C
Sample Appraisal Spreadsheet.
{auctinnenr will provide Appraisal Vaiue and Appraiser Descript.on)
APPRAISAL| BROPERT Y | SAFEREER| APPRABALT ™ T it T
Box¥| o | _i D DESCRIPTION cooe | VALUE [COUNT| APPRAISER_DESCRPTION
| 12 22 | 995431 | 27121 |(4) Roosevelt Type Dime Sitver |{(Ooins o | 4 |
12 22| 996431 | 27122 |{4)Roosevelt TypeGimeSiver{Coins | 0 | 4 .
12 22 985431 | 27123 |(5) coinsin plasticcase consstifCoins. g 1
42 2 995431 | 27124 1982 George Washingion Comn|Commer; 0 1 .
12 22 | 905431 | 27125 |1787-1987 USConditution BicerlCommed 0 1
[ 12 | 22 | 965667 | 2¢291 |one pocket knife with biackharfMisc fiel 0 | 2
12 | 22 |[1004795| 27305 {1934 A SeriesJackson Type Twe|Qurrengy 0 1
12 22 | 1004790 | 27308 [1963BSorieskeffersonTypeTurrency 0 | 1 .
12 22 1004709 | 27313 |1935 D Series Washington Type|Quirency 0 1 . o
12 7] 1004799 | 27314 |(2) Peace Type Siver Dollar con|Coins 0 ? B
Sample Proceeds Spreadshest
(ructiomser wil provida o2 number aid proceeds]
AUGTION] AUCTION
L0 LoT _LoT_ko | PROCEEDS
24 |1059
24 1090
24 11060
24 1088
24 11081
24 |1078 )
24 |10r7
24 |1078
24 {1078
24 080
24 |1081
24 [1082 ]



STATE OF WEST VIRGINIA
Purchasing Divisign

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state or any
of its political subdivisions to any vendor or prospective vendor when the vendor ot prospective vendor or a related party
to the vendor or prospective vendor i$-a debtor and: (1) the debt owed is an amotunt greater than one thousand dellars in
the. aggregate; or (2) the debtor is in employer dsfault.

EXCEPTION: The profiibition listed above does not apply where a vendor has contested any tax administered pursuant to
chapter eloven of the W, Va. Code, workers' compensation premium, permit fee or environmental fee or assessment and
the matter has not becomie final or where the vendor has entered info a payment plan or agreement and the vendor is not
in default of any of the provisions of such plan or agreemerit.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
polltical subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’
compensation premium, penalty or other assessment presently delinquent or due and réquired to be paid to the state
or any of its political subdivisions, including any interest or additional penalties accrued thereon.

“Emplayer default” means having an outstanding balance or liability to the old fund or to the uninsured employers'
fund or being in poliey default, as defined in W. Va. Code § 23-2c-2, failure to maintain mandatory workers'
compensation coverage, or failure to fully meet its obligations as a workers’ compensation self-insured employer. An
employer is not in employsr default if it has entered into a repayrient ggreement with the Insurance Commissioner
and remains in-compliance with the obligations under the repayment agreernent.

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company
or any other form or business association or other entity whatsoever, related to any vendot by blood, marriage,
ownership or contract through which the party has a relationship of ownership or other interest with the vendor so that
the party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
petformance of .a vendor contract with the party receiving an amount that meets or exceed five percent of the total

contract amount.

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowledges under penalty of
law for false swearing {W. Va. Cade §61-5-2) that neither vendor nor any related party owe a debt as defined
above and that neither vendor nor any related party are in emplioyer default as defined above, unless the debt or
employer default Is permitted under the axception above.

WITNESS THE FOLLOWING SIGNATURE:
Vendor's Name: PropertyRoony@n, Inc. /

Authotized Signature:

County of
Taken, subscribed, and sworn to before me thig _1_5_ day of 'an N s 20ﬁ

My Comniission expires Z.L, 20___.
i

AFFIX SEAL HERE

" KATHRYN MARIE REYES
NOTARY PUBLIC
MONTGOMERY NCDOUNTY

MARY
MY COMMISSION EXPIRES JUNE 29, 2056




wvwo State of West Virginia
dhes o VENDOR PREFERENCE CERTIFICATE

Certification and application is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply 1o
construction coftracts). West Virginta Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status, Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for appiication is to be used o request such preference. The Purchasing
Division will make the determination of the Vendor Preference, if applicable.

Application is made for 2,5% vendor preference for the reason checked:

Bidderis an individual resident vendor and has resided continuously in West Virginia fot four (4) years immediately preced-
ing the date of this carlification; or, ‘
Bidder is-a pariniership, assaclation or corporation resident vendor anid has maintairied its headquarters or principal place of
business continuously in West Virginia for four {4) years immediately preceding the date of this certification:

Bidder is'a resident vendor partnership, association, or corporation with at least eighty percent of ownership interest
of bidder held by another entity that meets the applicable four year resid ehcy requirement; or,

Bidder is a nonresident vender which has an affiiate or subsidiary which employs a minimum of ons hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the-four (%)
years immediately preceding the date of this certification: of,

Application is made for 2.5% vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; of,

Application is made for 2.5% vendor preference for the reéason checked:

Bidder is.a nonresident vendor that employs a minimum of one hundred state residents, or a nonresident vendor which
has an affiliate or subsidiary which faintaing its headquarters or principal place of business within West Virginia and
employs a minimum of ene hundred state residents, and for purtioses of preducirig or distributing the commodities or
completing the project which is the subject of the bidder’s bid and continuously over the entire term of the project, on
average at least seventy-five percent of the bidder's employees or the bidder's affliiate’s or subsidiary's employees are
residents of West Virginia who have resided in the state continuously for the twa immediately preceding years andthe
vendor’s bid; or,

Application is made for 5% vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions {1) and (2) or subdivision (1) and (3} as stated above; or,

Application Is made for 3.5% vendor preference who is a veteran for the reason checked:

Bidder is anindividual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virgihia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

Appilication is made for 3.5% vendor prefererice who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed torees, the raserves of the National Guatrd, if, for
purposes of producing or distributing the commaodities or completing the project which is the subject of the veridor's bid and
continuously over the entire tei of the project, on avarage at least seventy-five parcent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

7. Application is made for preference as a non-resident small, women- and minority-owned business, In accor-

dance with West Virginia Cade §5A-3-59 and West Virginia Code of State Rules.
1 Bidder has been or expecis to be approved prior to contract award by the Purchasing Division as a certified small, women-
and minority-owned business.
Bidder understands if the Secretary of Revenue determines that a Bigder receiving preference has failed to continue to meet the
requirements for such preference, the Secratary may order the Director of Purchasing to: {a) rescind the contract or purchase order:
or(b) assess a penalty against such Bidder in anamount not td exceéd 5% of the bid amount and that such penalty will be paid to
the.contracting agency or deducted from any unpaid balance on the Gontract or purchase order.
By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchas ng Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does nat contain'the amounts of taxes paid nor ariy 6ther information
deemed by the Tax. Commissioner to bve confidential.
Bidder hereby certifies that this certificate is true and accurate in all respects; and that if a contract is issued to Bidder
and if anything contained within this certificate changes during the term of the contract, Bidder will notity the Purchas-
ing Division in writing immediately.

Bidder: Signed:

Date: Title:
“Check any coimbination of prefersrice consideration(s) indicated above, which you are entitled to recelve.
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