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northAmerican

VAN LINES

EVANS TRANSFER & MOVERS, Inc.

I-79 Exit 125/ At. 73 North
PO, Box 2324
CLARKSBURG, WV 26302-2324
304/592-2765 » 800/201-7808 » 304/296-0204

To: State of WV Purchasing Fromn: Annis Papa
Pages: 3
Fax: 304-558-3970

RE: Rehab Services & Surplus Date: September9, 2016

Sealed Bid:: tlé‘rksburg District Mova
L . - 09/0%716 19300823

Buyer: Michelle Chifders 304-558-2053 - H Puprehasing Division

Solicitatlon No-CRFC10932 DRS1700000003

Bid Opening date: September 13, 2016

Bid Opening Time: 13:30:00

Fax No: 204-592-1549

N

« AGENT For northAmerican, van Lines

RECEIVED TIME SEP. 9. 2:57PM .-
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N g:;:iwslnhg Dlvlso;‘ ¢ Eat State of West Virginla
\ aehingon Street Eas A

. Y2 Poat Offico Box 80130 Requsst for Quotation

#/xj| Charleston, WV 26335.0130 27 — Miscellaneous

Proc Folder: 240708
Doc Dessription: ADDENDUM 4 - CLARKSBUR® DISTRICT OFFICE MOVE
Proc Type: Contral Purchage Order

Date Issued Sollchation Closes | Solicltation No Version
2016-09-07 2018-08-13 CRFQ 0932 DRS1700000003 5
13:30:00

BID CLERK

DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2010 WASHINGTON ST B

CHARLESTON Wy 25305
Us

Vendor Name, Address and Telephona Numbar:

T

FOR INFORMATIOR CONTAGT THE BUYER
Michelle L. Childers

(304) 558-2082
michelle..childers@wv.gov

~

m%@% /@/%-—— s 55 DR -329C  omme 2/7// ¢

All affers subjact to all terms and conditions contalned In this solicitation

Page ! 1 FORM ID : WV-PRC-CRFQ-001

RECEIVED TIME _SEP. 9. 2:57PM
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Addendum
Addendum No. 04 issued 1o Rublish and disuibute the attached Information to the vendor community.
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The West Vlr?in!a State Purchasing Division is soliciting bids, on behalf of the Dlvision of Rehabllitstion Services {(WVDRS), 1o establish
ong-lime contract for professional moving sevices to relocale the WWDRS Whesling Branch Office from 107 Cambridge Place, Bridgeport, wv

26330 to 153 West Main Street, Clarkshurg, WV 26301-2863. In addltion, vandor will move surplus ems flom the existing office to the WV State
Agency for Surplus Property, 2700 Charles Avenue, Dunbar, WV 25084, The tenlative move date is scheduled for Seaptember 8-0, 2016,

SUPPORT SERVICES CLARKSBURG BRANGH OFFICE

DIVISION OF REHABILITATION SERVICES DIVISION OF REHABILITATION SERVICES

107 CAPITOL ST 107 CAMBRIDGE PLACE

CHARLESTON Wv25301 BRIDGEPORT WV 26330

Us Us '

Line Comm Ln Degg Qty Unlit Izgue Unit Price ,. Jofal Price

q RELOCATION SERVlCES . 1.00000 LS 3 gz ‘
| Y FA00%=

Comm Code " Manufacturer : Specification i Model #
78101804 '

Exiended Dageoription ;
PER THE ATTACHED SPECIFICATIONS

Paga: 2

- RECEIVED TIME SEP. 9. 2:57°M
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ADDENDUM ACKNOWLEDGEMENT FORM-
SOLICITATION NO.:

Instructions: Please acknowledge }eoeipt of all addenda issued with this solicitation by comialeting this
addendum acknowledgment form. Check the box next to each addendum received and sign below,
Failure to acknowledge addenda may result in bid disqualification.

Ackpowledgment: I hercby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Nuinbers Received:

(Check the box next to each addendum received)

[+ Addendum No. 1 [ 1 Addendum No. 6
7 A::idendwn No, 2 [ ] AddendumNo.7
[ ]  Addendum No. 3 [ 1 AddendumNo.8
[b]/ Addendym No. 4 [ ] Addendum No.9

[ 1 Addendum No, 5 [ 1 Addendum No. 10

1 understand that failure to confirm the receipt of addenda may be cause %r rejection of this bid. .1
further understand that any verbal representation made orassumed to be sade during’any oral
.discussion held between Vendor’s representatives and .any state personnel is not Bihdipg. Only the ~

information issued in writing and added to the speciﬁcatiﬁ:ns by an official dddendum i§ binding.

R Evenst Aaugs ik
Boni D

Authorized Signatuze

77~/

Date

L)

NOTE: This addendum acknowledgement stiould be submitted with the bid to expedite docurhent processing,
Revised 6/8/2012 - .

_RECEIVED TIME SEP. 9. 2:57PM
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5)| Post Office Box 50130 Request for Quotation
Charleston, WV 253050130 27 — Miscellaneous

Proc Folder: 240706
Doc Description: ADDENDUM 3 - CLARKSBURG DISTRICT OFFICE MOVE

Proe Type: Central Purchase Order

Date Issued  Solicitation Gloses | Solicitation No Verslon
2016-09-01 2016-09-13 CRFC} 0932 DRS1700000003 4
13:30:00

BID CLERK _

DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON ST E

CHARLESTON wv 25305

us

Vendor Name, Address and Telephons Number:

& varna TRANS FEL 5 'SP Isv RS
5//‘94 Ep 7324 |
Bricsbarg, Wl 2630/
304-5FR -4 765

FOR INFORMATION CONTACT THE BUYER

Michelle L. Childers
(304) 558-2063
michelie.l.childers@wv.gov

'SIgnalmx%d/ éfﬂ rene S55-0 34 -3290 DATE ?/ //@

All offers subject to all ferms and condiflons contalied in this sollcltation

Page: 1 FORM ID : WW-PRC-CRFQ-001



Addendum

Addendum No. 03 [ssued to .Bublfsh and distribute the attached information lo the vendor community.
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The West Virginia State Purchasing Division Is sollciting bids, on behalf of the Divislon of Rehabilitation Services {WVDRS}, to establish a
one-fime contract for professional moving services to relocate the WVDRS Whaeling Branch Office frem 107 Cambridge Place, Bridgeport, WV
26330 lo 153 West Main Street, Clarksburg, WV 26301-2963. in addition, vendor will move surplus items from the existing offica 1o the WV State
Agency for Surplus Properly, 2700 Charles Avenue, Dunbar, WV 25064, The tentative move date Is s¢haduled for September 8-9, 2016.

SUPPORT SERVICES ' CLARKSBURG BRANCH OFFICE

DIVISION OF REHABILITATION SERVICES DIVISION OF REHABILITATION SERVICES

107 CAPITOL ST 107 CAMBRIDGE PLACE

CHARLESTON Wv25301 BRIDGEPORT WV 26330

Us us

Line "~ Comm Ln Desc Qty Unit Issue Unlt Price : Tntaj Price

1 i ’ RELOCATION SERVICES 1.00000 Ls . . y Py R

] /6,980

COMI:I'I Code ' Manufacturer . Speclficatlon . Model # : B L
78101804 -
Extended Descripfion

PER THE ATTAGHED SPECIFICATIONS

Page: 2



SOLICITATION NUMBER: CRFQ DRS1700000003
Addendum Number: 03

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation™) to reflect the change(s) identified and described below.

Applicable Addendum Category:
| | Maodify bid opening date and time
1y | Modify specifications of product of service being sought
| | Attachment of vendor questions and responses
[ | Attachment of pre-bid sign-in sheet
[ | Correction of error .

[ | Other

Description of Modification to Solicitation:
This addendum is issued to modify the solicliation per the attached documentation and the following:

1. To modify the move date and to replace specification 4.1.10 as attached.

No other changes.

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect,

N

2, Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing,

. Reviged 6/8/2012
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ADDENDUM 3
DRS1700600003

To inform vendors that the tentalive move daic will not be September 8-9 as stated in the first
paragraph of the Specifications. The move date will be set upon mutual agreement of the parties

upoh award.
To delete specification 4.1.10 in its entirety and replace with the following:

4.1.10 Vendor must complete moving items to the new location in one day. Removal of the
items from the present locatjon o be taken to Surplus Property will be done on a separate
day. At the present time, Surplus Property is unable to accept the items on the expected
date of the office move to the new location. The Agency will contact the vendor with the
date that Surplus will accept the items to schedule the pickup and delivery to Surplus
Property as soon as it is known after award of the contract, The surplus items must be
removed from the present location by September 30, 2016. The requirement, per item 3
Fixed Period Contraci, for the work to be corapleted within 5 calendar days of receipt of
the Notice to Proceed will niot include the gap in time btj:J:»'veen pickup and delivery of the
iterns to the new office and pickup and delivery of items to Surplus Property. The 5 day
count will te-commence upon receipt of the second Notice to Proceed for the surplus

propetty items move.

N2 OTHER ADDITIONS
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Docurten: Phase
Final

Document Description
ADDENDUM 3 - CLARKSBURG DISTRICT
OFFICE MOVE

Pege 3
of 3

ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions




ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.:

Instruetions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form, Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessaty tevisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:

(Check the box next to each addendum received)

[¢/] Addendum No. 1 [ 1 Addendum No. 6
[¢#] Addendum No. 2 [ ] AddendumNo.7
[¥] Addendum No. 3 [ ] Addendum No.8
[ ] Addendum No. 4 [' 1 Addendum No. 9
[ ] Addendum No.5 [ 1 Addendum No, 10

 understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s tepresentatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

‘ Compan & ,
- Authorized Sigﬁ'ature \

G—/—)6

Date

- NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.
evised 6R/2012
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FAX:

Pages: 34
FAX: 204-558-3970

RE: Rehab Services & Surpiug

Bid opening time: §1:30P

Fax No: 304-592-1545

To: State of WV Furchiasing Dept,

AdD hAmeri
(w' nort Nkl L!umﬂcan‘

EVANS TRANSFER & MOVERS, Inc.

}-79 Exit 125/ Rt. 73 North
PO. Box 2324
CLARKSBURG, WV 26302-2324

304/592-2765 » B00/201-7808 » 304/296-0204

From: Annis Papa

Data: 8/26/16

Sealed bid: Clarksburg District Mowve
Buyer: Michielle Chiiders 204-558-2062
Solicitation No- CRRQ 0932 DRS1700000005

Bid opening déte:  geptember 13,2016

i}?fﬁi;’ié 10:i4: i9
3 2 £ N N
# Purchasing Divisign

AGENT For northAmerican.van LINES



5N Purchasing Divison State of West Virginia
| 2019 Washington Street East

; i
;.| Post Office Box 50130 Request for Quotation
Charleston, WV 25305-0130 27 — Miscellaneous

Proc Folder: 240706

Doc Description: CLARKSBURG DISTRICT OFFICE MOVE
Proc Type: Central Purchase Order

Date Issued Solicitation Closes | Solicitation No Version
2016-08-01 2(016-08-30 CRFQ 0932 DRS1700000003 1
13:30:00
BID:RECEIVING'LOCATION, 0 ™ 7w 7 7% L3 .
BID CLERK

DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION

2019 WASHINGTON ST E

CHARLESTON wv 25305

us

[veNpoR SN | AR TN e B
Vendor Name, Address and Telephone Number: - -

Lrans TRANS FER 7 /71008 RS
P20.Box A32Y
ClpvKsburg W V. 2630/

04593 - 4765

FOR INFORMATION CONTACT THE BUYER

Michelle L Childers
(304) 558-2063
michelle.l.childers@wv.gov

Signature X %@d/

i 559 30-3296 e AT /6
All offers subject to all terms and conditions contéfined in this solicitation /7 /

Page: 1 FORM ID : WV/-PRC-CRFQ-001



[ADDITIONACINFORMAITON: .

The West Virginia State Purchasing Division is scliciting bids, on behaif of the Division of Rehabilitation Services (WVDRS), to establish a
one-time contract for professional moving services ta relocate the WVDRS Wheeling Branch Office from 107 Cambridge Place, Bridgeport, WV
26330 to 153 West Main Street, Clarksburg, WV 26301-2963. In addition, vendor will move surplus items fram the existing office to the WV State
Agency for Surplus Property, 2700 Charles Avenue, Dunbar, WV 25064, The tentative move date is scheduled for September 8-9, 20186,
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SUPPORT SERVICES
DIVISION OF REHABILITATION SERVICES

CLARKSBURG BRANCH OFFICE
DIVISION OF REHABILITATION SERVICES

107 CAPITOL ST 107 CAMBRIDGE PLACE

CHARLESTON WV25301 BRIDGEPQORT WV 28330

us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

1 RELOCATION SERVICES 1.00000 LS oY

/e, 780

Comm Code Manufacturar Specification Model #
78101804

Extended Description :
PER THE ATTACHED SPECIFICATIONS

Page: 2
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Document Phase
Draft

Document Description
CLARKSBURG DISTRICT OFFIiGE MOVE

Page 3

ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions




INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
instructions provide critical information about requirements that if overlooked could lead to
disqualification of a Vendor’s bid. All bids must be submitted in accordance with the provisions
contained in these instructions and the Solicitation. Failure to do so may result in disqualification

of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the

Solicitation will result in bid disqualification.
3. PREBID MEETING: The item identified below shall apply to this Solicitation.

[] A pre-bid meeting will not be held prior to bid opening

[1A NON-MANDATORY PRE-BID meeting will be held at the following place and time:

A MANDATORY PRE-BID meeting will be held at the following place and time:

Date: August 9, 2016
Time: 1:30pm est.

Clarksburg District Office
107 Cambridge Place
Bridgeport, WV 26330

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one person

attending the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance, The State will not accept any other form of proof or documentation to
verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list on
the attendance sheet his or her name and the name of the Vendor he or she is representing,

Revised 05/04/2016



Additionally, the person attending the pre-bid meeting should include the Vendor’s E-Mail
address, phone number, and Fax number on the attendance sheet. It is the Vendor’s responsibility
to locate the attendance sheet and provide the required information. Failure to complete the
attendance sheet as required may result in disqualification of Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who artive after the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting
are preliminary in nature and are non-binding. Official and binding answers to questions will be
published in a written addendum to the Solicitation prior to bid opening. .

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division. Questions must be submitted in writing. All questions
must be submitted on or before the date listed below and to the address listed below in order to
be considered. A written response will be published in a Solicitation addendum if a response is
possible and appropriate. Non-written discussions, conversations, or questions and answers
regarding this Solicitation are preliminary in nature and are nonbinding.

Submitted e-mails should have solicitation number in the subject line.

Question Submission Deadline: ~ August 17, 2016 @ 9:00 AM EST.

Submit Questions to: Michelle Childers

2019 Washington Street, East

Charleston, WV 25305

Fax: (304) 558-4115 (Vendors should not use this fax number for bid submission)
Email: Michelle.L.Childers@wv.gov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid
conference, Only information issued in writing and added to the Solicitation by an official
written addendum by the Purchasing Division is binding,

6. BID SUBMISSION: All bids must be submitted electronically through wvOASIS or signed
and delivered by the Vendor to the Purchasing Division at the address listed below on or before
the date and time of the bid opening. Any bid received by the Purchasing Division staff is
considered to be in the possession of the Purchasing Division and will not be returned for any
reason. The Purchasing Division will not accept bids, modification of bids, or addendum
acknowledgment forms via e-mail. Acceptable delivery methods include electronic submission
via wvOASIS, hand delivery, delivery by courier, or facsimile.

Revised 05/04/2016



The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130

A bid that is not submitted electronically through wvQASIS should contain the information
listed below on the face of the envelope or the bid may be rejected by the Purchasing Division.:

SEALED BID:
BUYER:
SOLICITATION NO.:
BID OPENING DATE:
BID OPENING TIME:
FAX NUMBER:

The Purchasing Division may prohibit the submission of bids electronically through wvOASIS at
its sole discretion. Such a prohibition will be contained and communicated in the wwOASIS
system resulting in the Vendor’s inability to submit bids through wvOASIS. Submission of a
response to an Expression or Interest or Request for Proposal is not permitted in wvOASIS.

For Request For Proposal (“RFP”) Responses Only: In the event that Vendor is responding
to a request for proposal, the Vendor shall submit one original technical and one original cost
proposal plus N/A convenience copies of each to the Purchasing Division at the
address shown above. Additionally, the Vendor should identify the bid type as either a technical
or cost proposal on the face of each bid envelope submitted in response to a request for proposal
as follows:

BID TYPE: (This only applies to CRFP)
[ Technical
[] Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date
and time will result in bid disqualification. For purposes of this Solicitation, a bid is considered
delivered when confirmation of delivery is provided by wvOASIS (in the case of electronic
submission) or when the bid is time stamped by the official Purchasing Division time clock (in
the case of hand delivery).

Bid Opening Date and Time: August 30, 2016 @ 1:30 PM EST.

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East
Charleston, WV 25305-0130

Revised 05/04/2016



8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issued by the Purchasing Division. Vendor should
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum
Acknowledgment Form, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with

.the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid
to prevent errors in the evaluation. Failure to type or electronically enter the information may

result in bid disqualification.

10. ALTERNATES: Any model, brand, or specification listed in this Solicitation establishes the
acceptable level of quality only and is not intended to reflect a preference for, or in any way
favor, a particular brand or vendor. Vendors may bid alternates to a listed model or brand
provided that the alternate is at least equal to the model or brand and complies with the required
specifications. The equality of any alternate being bid shall be determined by the State at its sole
discretion. Any Vendor bidding an alternate model or brand should clearly identify the alternate
items in its bid and should include manufacturer’s specifications, industry literature, and/or any
other relevant documentation demonstrating the equality of the alternate items. Failure to provide
information for alternate items may be grounds for rejection of a Vendor’s bid.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,
clarifications, or other proposed modifications in its bid, Exceptions to, clarifications of, or
modifications of a requirement or term and condition of the Solicitation may result in bid

disqualification.

12. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State
Rules §148-1-6.6, communication with the State of West Virginia or any of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Division, is strictly prohibited without prior Purchasing Division
approval. Purchasing Division approval for such communication is implied for all agency
delegated and exempt purchases.

13, REGISTRATION: Prior to Contract award, the apparent successful Vendor must be
properly registered with the West Virginia Purchasing Division and must have paid the $125 fee,

if applicable.
14. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.

15. PREFERENCE: Vendor Preference may only be granted upon written request and only in
accordance with the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules,
A Vendor Preference Certificate form has been attached hereto to allow Vendor to apply for the
preference. Vendor’s failure to submit the Vendor Preference Certificate form with its bid will
result in denial of Vendor Preference. Vendor Preference does not apply to construction projects.

Revised 05/04/2016



16. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any
solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-
owned, or minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same
preference made available to any resident vendor. Any non-resident small, women-owned, or
minority-owned business must identify itself as such in writing, must submit that writing to the
Purchasing Division with its bid, and must be properly certified under W. Va. CSR § 148-22-9
priot to contract award to receive the preferences made available to resident vendors. Preference
for a non-resident small, women-owned, or minority owned business shall be applied in
accordance with W. Va. CSR § 148-22-9.

"17. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive
minor irregularities in bids or specifications in accordance with West Virginia Code of State

Rules § 148-1-4.6.

18. ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wvOASIS can be accessed by the Purchasing Division staff immediately upon bid
opening. The Purchasing Division will consider any file that cannot be immediately opened
and/or viewed at the time of the bid opening (such as, encrypted files, password protected files,
or incompatible files) to be blank or incomplete as context requires, and are therefore
unacceptable. A vendor will not be permitted to unencrypt files, remove password protections, or
resubmit documents after bid opening if those documents are required with the bid.

19. NON-RESPONSIBLE: The Purchasing Division Director reserves the right to reject the
bid of any vendor as Non-Responsible in accordance with W, Va. Code of State Rules § 148-1-
3.3, when the Director determines that the vendor submitting the bid does not have the capability
to fully perform, or lacks the integrity and reliability to assure good-faith performance.”

20. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part
in accordance with W. Va, Code of State Rules § 148-1-4.5. and § 148-1-6.4.b.”

21. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

Revised 05/04/2016



GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of 2 Award Document signed by the
Purchasing Division Director, or his designee, and approved as to form by the Attorney
General’s office constitutes acceptance of this Contract made by and between the State of West
Virginia and the Vendor. Vendor’s signature on its bid signifies Vendor’s agreement to be bound
by and accept the terms and conditions contained in this Contract.

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the
meanings attributed to them below. Additional definitions may be found in the specifications

included with this Solicitation/Contract.

2.1. “Agency” or “Agencies” means the agency, board, commission, or other entity of the State
of West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2. “Bid” or “Proposal” means the vendors submitted response to this solicitation.

2.3, “Contract” means the binding agreement that is entered into between the State and the
Vendor to provide the goods or services requested in the Solicitation.

2.4, “Director” means the Director of the West Virginia Department of Administration,
Purchasing Division.

2.5, “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.6. “Award Document” means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attorney General, that identifies the Vendor as the

contract holder.

2.7. “Solicitation” means the official notice of an opportunity to supply the State with goods or
services that is published by the Purchasing Division.

2.8. “State” means the State of West Virginia and/or any of its agencies, commissions, boards,
etc. as context requires.

2.9. “Vendor” or “Vendors” means any entity submitting a bid in response to the
Solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that

has been awarded the Contract as context requires.
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract-shall be
determined in accordance with the category that has been identified as applicable to this

Contract below:
[] Term Contract

Initial Contract Term: This Contract becomes effective on

and extends for a period of year(s).
Renewal Term: This Contract may be renewed upon the mutual written consent of the Agency,
and the Vendor, with approval of the Purchasing Division and the Attorney General’s office
(Attorney General approval is as to form only). Any request for renewal should be submitted to
the Purchasing Division thirty (30) days prior to the expiration date of the initial contract term or
appropriate renewal term. A Contract renewal shall be in accordance with the terms and
conditions of the original contract. Renewal of this Contract is limited to
successive one (1) year periods or multiple renewal periods of less than one year, provided that
the multiple renewal periods do not exceed months in total. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is not
required on agency delegated or exempt purchases. Attorney General approval may be required

for vendor terms and conditions.

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery
order may only be issued during the time this Contract is in effect. Any delivery order issued
within one year of the expiration of this Contract shall be effective for one year from the date the
delivery order is issued. No delivery order may be extended beyond one year after this Contract

has expired.

Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice
to proceed and must be completed within five (5) calendar days.

[ Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor’s
receipt of the notice to proceed and part of the Contract more fislly described in the attached
specifications must be completed within days.

Upon completion, the vendor agrees that maintenance, monitoring, or warranty services will be
provided for one year thereafter with an additional successive one year
rencwal periods or multiple renewal periods of less than one year provided that the multiple
renewal periods do not exceed months in total. Automatic renewal of this

Contract is prohibited.

[] One Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered, but in no event will this
Contract extend for more than one fiscal year.

[[] Other: See attached.
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4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately
upon receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise
specified, the fully executed Award Document will be considered notice to proceed.

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.

[[] Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less

than the quantities shown.

Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith,

[] Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications included herewith.

[[J One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attomey General’s office.

6. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the
Agency to purchase goods or services in the open market that Vendor would otherwise provide
under this Contract if those goods or services are for immediate or expedited delivery in an
emergency. Emergencies shall include, but are not limited to, delays in transportation or an
unanticipated increase in the volume of work. An emergency purchase in the open market,
approved by the Purchasing Division Director, shall not constitute of breach of this Contract and
shall not entitle the Vendor to any form of compensation or damages. This provision does not
excuse the State from fulfilling its obligations under a One Time Purchase contract.

7. REQUIRED DOCUMENTS: All of the items checked below must be provided to the
Purchasing Division by the Vendor as specified below.

[] BID BOND (Construction Only): Pursuant to the requirements contained in W. Va. Code §
5-22-1(c), All Vendors submitting a bid on a construction project shall furnish a valid bid bond
in the amount of five percent (5%) of the total amount of the bid protecting the State of West
Virginia. The bid bond must be submitted with the bid.

[ JPERFORMANCE BOND: The apparent successful Vendor shall provide a performance
bond in the amount of - The performance bond must be received by the

Purchasing Division prior to Contract award. On construction contracts, the performance bond
must be 100% of the Contract value.
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[T LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be delivered to the Purchasing Division prior to Contract award.

In lien of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may
provide certified checks, cashier’s checks, or irrevocable letters of credit. Any certified check,
cashier’s check, or irrevocable letter of credit provided in lien of a bond must be of the same
amount and delivered on the same schedule as the bond it replaces. A letter of credit submitted in
lieu of a performance and labor/material payment bond will only be allowed for projects under

$100,000. Personal or business checks are not acceptable.

[1MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

INSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
prior to Contract award and shall list the state as a certificate holder:

Commercial General Liability Insurance: In the amount of _1,000,000.00
Or more.

[] Builders Risk Insurance: In an amount equal to 100% of the amount of the Contract.

Automobile Liability Insurance $500,000.00 or more.

Workers' Compensation Insurance

O

The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether or not that
insurance requirement is listed above.
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[JLICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division.

[

O

O

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of whether or not

that requirement is listed above.

8. WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall
comply with laws relating to workers compensation, shall maintain workers’ compensation
insurance when required, and shall furnish proof of workers’ compensation insurance upon

request.

9. LITIGATION BOND: The Director resetves the right to require any Vendor that files a
protest of an award to submit a litigation bond in the amount equal to one percent of the lowest
bid submitted or $5,000, whichever is greater. The entire amount of the bond shall be forfeited if
the hearing officer determines that the protest was filed for frivolous or improper purpose,
including but not limited to, the purpose of harassing, causing unnecessary delay, or needless
expense for the Agency. All litigation bonds shall be made payable to the Purchasing Division.
In lieu of a bond, the protester may submit a cashier’s check or certified check payable to the
Purchasing Division. Cashier’s or certified checks will be deposited with and held by the State
Treasurer’s office. If it is determined that the protest has not been filed for frivolous or improper
purpose, the bond or deposit shall be returned in its entirety.

10. LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount of

for .
This clause shall in no way be considered exclusive and shall not limit the State or Agency’s

right to pursue any other available remedy.
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11. ACCEPTANCE: Vendor’s signature on its bid, or on the certification and signature page,
constitutes an offer to the State that cannot be unilaterally withdrawn, signifies that the product
or service proposed by vendor meets the mandatory requirements contained in the Solicitation
for that product or service, unless otherwise indicated, and signifies acceptance of the terms and
conditions contained in the Solicitation unless otherwise indicated.

12. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified
clsewhere within this Solicitation/Contract by the State. A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so, may result in bid disqualification.

13. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be
made after the delivery and acceptance of goods or services. The Vendor shall submit invoices,

in arrears.

14. PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a
Purchasing Card program, administered under contract by a banking institution, to process
payment for goods and services. The Vendor must accept the State of West Virginia’s
Purchasing Card for payment of all orders under this Contract unless the box below is checked.

Vendor is not required to accept the State of West Virginia’s Purchasing Card as payment for
all goods and services.

15. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

16. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess
additional charges that were not either expressly provided for in the solicitation published by the
State of West Virginia or included in the unit price or lump sum bid amount that Vendor is
required by the solicitation to provide. Including such fees or charges as notes to the solicitation
may result in rejection of vendor’s bid. Requesting such fees or charges be paid after the
contract has been awarded may result in cancellation of the contract.

17. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds
being appropriated by the Legislature or otherwise being made available. In the event funds are
not appropriated or otherwise made available, this Contract becomes void and of no effect
beginning on July 1 of the fiscal year for which funding has not been appropriated or otherwise

made available.

18. CANCELLATION: The Purchasing Division Director reserves the right to cancel this
Contract immediately upon written notice to the vendor if the materials or workmanship supplied
do not conform to the specifications contained in the Contract. The Purchasing Division Director
may also cancel any purchase or Contract upon 30 days written notice to the Vendor in
accordance with West Virginia Code of State Rules § 148-1-5.2.b.
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19. TIME: Time is of the essence with regard to all matters of time and performance in this
Contract.

20. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in

specification manuals, or any other source, verbal or written, which contradicts or violates the
West Virginia Constitution, West Virginia Code or West Virginia Code of State Rules is void

and of no effect.

21. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws,
regulations and ordinances. By submitting a bid, Vendor acknowledges that it has reviewed,

understands, and will comply with all applicable laws, regulations, and ordinances.

22. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s
bid, or in any American Institute of Architects documents pertaining to this Contract are hereby

deleted, void, and of no effect.

23. MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding
anything contained in this Contract to the contrary no modification of this Contract shall be
binding without mutual written consent of the Agency, and the Vendor, with approval of the
Purchasing Division and the Attorney General’s office (Attorney General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were not
included in the original contract, must be approved by the Purchasing Division and the Attorney
General’s Office (as to form) prior to the implementation of the change or commencement of

work affected by the change.

24. WAIVER: The failure of either party to insist upon a strict performance of any of the terms
or provision of this Contract, or to exercise any option, right, or remedy herein contained, shall
not be construed as a waiver or a relinquishment for the future of such term, provision, option,
right, or remedy, but the same shall continue in full force and effect. Any waiver must be

expressly stated in writing and signed by the waiving party.

25. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which may appear on any form
documents submitted by Vendor to the Agency or Purchasing Division such as price lists, order
forms, invoices, sales agreements, or maintenance agreements, and includes internet websites or
other electronic documents. Acceptance or use of Vendor’s forms does not constitute acceptance

of the terms and conditions contained thereon.

26. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorney General’s office (as to form only), and any other government
agency or office that may be required to approve such assignments. Notwithstanding the
foregoing, Purchasing Division approval may or may not be required on certain agency delegated

or exempt purchases.
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27. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (a) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and
(c) be free from defect in material and workmanship.

28. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

29. BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West
Virginia may deem this Contract null and void, and terminate this Contract without notice.

30. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained from the Agency, unless the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the
Agency’s policies, procedures, and rules. Vendor further agrees to comply with the
Confidentiality Policies and Information Security Accountability Requirements, set forth in

hgp_://www.state.wv.us/admin/purchasc/privacy/default.html.

31. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. * As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ SA-3-1 et seq., 5-22-1 et seq., and
3G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONF IDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions

are subject to public disclosure without notice.

32. LICENSING: In accordance with West Virginia Code of State Rules § 148-1-6.1.¢, Vendor
must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the
West Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia
Insurance Commission, or any other state agency or political subdivision. Upon request, the
Vendor must provide all necessary releases to obtain information to enable the Purchasing
Division Director or the Agency to verify that the Vendor is licensed and in good standing with

the above entities.
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33. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Award
Document from any agency of the State of West Virginia, the Vendor agrees to convey, sell,
assign, or transfer to the State of West Virginia all rights, title, and interest in and to ail causes of
action it may now or hereafter acquire under the antitrust laws of the United States and the State
of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the State of West Virginia. Such assignment
shall be made and become effective at the time the purchasing agency tenders the initial payment

to Vendor.

34. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without prior understanding, agreement, or connection
with any corporation, firm, limited liability company, partnership, person or entity submitting a
bid or offer for the same material, supplies, equipment or services; (2) that its bid or offer is in al]
respects fair and without collusion or fraud; (3) that this Contract is accepted or entered into
without any prior understanding, agreement, or connection to any other entity that could be
considered a violation of law; and (4) that it has reviewed this Solicitation in its entirety;
understands the requirements, terms and conditions, and other information contained herein.

Vendor’s signature on its bid or offer also affirms that neither it nor its representatives have any
interest, nor shall acquire any interest, direct or indirect, which would compromise the
performance of its services hereunder. Any such interests shall be promptly presented in detail to
the Agency. The individual signing this bid or offer on behalf of Vendor certifies that he or she is
authorized by the Vendor to execute this bid or offer or any documents related thereto on
Vendor’s behalf; that he or she is authorized to bind the Vendor in a contractual relationship; and
that, to the best of his or her knowledge, the Vendor has propetly registered with any State

agency that may require registration.

35. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely
liable for the acts and omissions of its employees and agents. Vendor shall be responsible for
selecting, supervising, and compensating any and all individuals employed pursuant to the terms
of this Solicitation and resulting contract. Neither the Vendor, nor any employees or
subcontractors of the Vendor, shall be deemed to be employees of the State for any purpose
whatsoever. Vendor shall be exclusively responsible for payment of employees and contractors
for all wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits,
professional liability insurance premiums, contributions to insurance and pension, or other
deferred compensation plans, including but not limited to, Workers’ Compensation and Social
Security obligations, licensing fees, etc. and the filing of all necessary documents, forms, and

returns pertinent to all of the foregoing.

Vendor shail hold harmless the State, and shall provide the State and Agency with a defense
against any and all claims including, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxes, and employer income tax returns.
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36. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the
State and the Agency, their officers, and employees from and against: (1) Any claims or losses
for services rendered by any subcontractor, person, or firm performing or supplying services,
materials, or supplies in connection with the performance of the Contract; (2) Any claims or
losses resulting to any person or entity injured or damaged by the Vendor, its officers,
employees, or subcontractors by the publication, translation, reproduction, delivery,
performance, use, or disposition of any data used under the Contract in a manner not authorized
by the Contract, or by Federal or State statutes or regulations; and (3) Any failure of the Vendor,
its officers, employees, or subcontractors to observe State and Federal laws including, but not

limited to, labor and wage and hour laws.

37. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A-3-10a, all
Vendors are required to sign, notarize, and submit the Purchasing Affidavit stating that neither
the Vendor nor a related party owe a debt to the State in excess of $1,000. The affidavit must be
submitted prior to award, but should be submitted with the Vendor’s bid. A copy of the

Purchasing Affidavit is included herewith.

38. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be
utilized by other agencies, spending units, and political subdivisions of the State of West
Virginia; county, municipal, and other local government bodies; and school districts (“Other
Government Entities”). Any extension of this Contract to the aforementioned Other Government
Entities must be on the same prices, terms, and conditions as those offered and agreed to in this
Contract, provided that such extension is in compliance with the applicable laws, rules, and
ordinances of the Other Government Entity. If the Vendor does not wish to extend the prices,
terms, and conditions of its bid and subsequent contract to the Other Government Entities, the
Vendor must clearly indicate such refusal in its bid. A refusal to extend this Contract to the Other
Government Entities shall not impact or influence the award of this Contract in any manner.

39. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not
presently have or acquire an interest, direct or indirect, which would conflict with or compromise
the performance of its obligations hereunder. Vendor shall periodically inquire of its officers,
members and employees to ensure that a conflict of interest does not arise. Any conflict of
interest discovered shall be promptly presented in detail to the Agency.

40. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box below:

[] Such reports as the Agency and/or the Purchasing Division may: request. Requested reports
may include, but are not limited to, quantities purchased, agencies utilizing the contract, total

contract expenditures by agency, etc.

[] Quarterly reports detailing the total quantity of purchases in units and dollars, along with a
listing of purchases by agency. Quarterly reports should be delivered to the Purchasing Division

via email at purchasing.reguisitions@wv.gov.
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41. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the
Division of Protective Services shall require any service provider whose employecs are regularly
employed on the grounds or in the buildings of the Capitol complex or who have access to
sensitive or critical information to submit to a fingerprint-based state and federal background
inquiry through the state repository. The service provider is responsible for any costs associated
with the fingerprint-based state and federal background inquiry.

After the contract for such services has been approved, but before any such employees are
permitted to be on the grounds or in the buildings of the Capitol complex or have access to
sensitive or critical information, the service provider shall submit a list of all persons who will be
physically present and working at the Capitol complex to the Director of the Division of
Protective Services for purposes of verifying compliance with this provision. The State reserves
the right to prohibit a service provider’s employees from accessing sensitive or critical
information or to be present at the Capitol complex based upon results addressed from a criminal

background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information.

42. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va, Code § 5A-3-56, no
contractor may use or supply steel products for a State Contract Project other than those steel
products made in the United States. A contractor who uses steel products in violation of this
section may be subject to civil penalties pursuant to W. Va. Code § 5A-3-56. As used in this

section:

a. “State Contract Project” means any erection or construction of, or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,

or the supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or
such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or
other steel making process. The Purchasing Division Director may, in writing, authorize the use
of foreign steel products if:

c. The cost for each contract item used does not exceed one tenth of one percent (.1%) of the
total contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

d. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to

meet contract requirements.
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43. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every
contract or subcontract, subject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works, only
domestic aluminum, glass or steel products shall be supplied uniess the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic aluminum,
glass or steel products is unreasonable or inconsistent with the public interest of the State of
West Virginia, (2) that domestic aluminum, glass or steel products are not produced in sufficient
quantities to meet the contract requirements, or (3) the available domestic aluminum, glass, or
steel do not meet the contract specifications. This provision only applies to public works
contracts awarded in an amount more than fifty thousand dollars ($5 0,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more
than twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel
products. If the domestic aluminum, glass or steel products to be supplied or produced in a
“substantial labor surplus area”, as defined by the United States Department of Labor, the cost of
domestic aluminum, glass, or steel products may be unreasonable if the cost is more than thirty
percent (30%) of the bid or offered price for foreign made aluminum, glass, or steel products.
This preference shall be applied to an item of machinery or equipment, as indicated above, when
the item is a single unit of equipment or machinery manufactured primarily of aluminum, glass
or steel, is part of a public works contract and has the sole purpose or of being a permanent part
of a single public works project. This provision does not apply to equipment or machinery
purchased by a spending unit for use by that spending unit and not as part of a single public

works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer
prices including foreign aluminum, glass or steel products after application of the preferences
provided in this provision may be reduced to a price equal to or lower than the lowest bid or
offer price for foreign aluminum, glass or steel products plus the applicable preference. If the
reduced bid or offer prices are made in writing and supersede the prior bid or offer prices, all
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with

this rule,
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REQUEST FOR QUOTATION
PROFESSIONAL MOVING SERVICES

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia State Purchasing Division is soliciting bids,

on behalf of the Division of Rehabilitation Services (WVDRS), to establish a one-time
contract for professional moving services to relocate the WVDRS Wheeling Branch Office

from 107 Cambridge Place, Bridgeport, WV 26330 to 153 West Main Street, Clarksburg,
WYV 26301-2963. In addition, vendor will move surplus items from the existing office to the
WYV State Agency for Surplus Property, 2700 Charles Avenue, Dunbar, WV 25064. The

tentative move date is scheduled for September 8-9, 2016.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in section 2 of the General Terms and Conditions.

2.1 “Contract Services” means professional moving services throughout the State of West
Virginia as more fully described in these specifications.

2.2 “Pricing Page” means the pages, contained wvOASIS or attached hereto as Exhibit A

2.3 “Solicitation” means the official notice of an opportunity to supply the State with goods
or services that is published by the Purchasing Division.

3. QUALIFICATIONS: Vendor, or Vendor’s staff if requirements are inherently
limited to individuals rather than corporate entities, shall have the following

minimum qualifications:

3.1 Vendors must have a minimum of three (3) years of relevant experience in commercial
office moving including but not limited to packing and moving boxes, padding
equipment, loading and unloading of all office furniture, equipment and supplies,
(including computer and data center equipment) and files/records.

3.3 Vendors are responsible for the actions of all employees regardless of whether they are
payroll or contracted employees. The use of non-payroll, “cash labor” employees is
prohibited. Vendors are responsible for knowing the backgrounds, skills and abilities of

all employees assigned to State Agency moving services.

3.4 All vendor employees must be uniformly attired and clearly identifiable with the moving
company name. Supervisors must be identified as such and clearly distinguishable.
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REQUEST FOR QUOTATION
PROFESSIONAL MOVING SERVICES

3.5 Vendor must be registered to conduct business in the State of West Virginia.

3.6 Vendor must be insured.

4. MANDATORY REQUIREMENTS:

4.1 Mandatory Contract Services Requirements and Deliverables: Contract
Services must meet or exceed the mandatory requirements listed below.

4.1.1 Vendor must provide a closed, weather proof, and locked secure vehicle(s)
capable of relocating furniture, equipment, and boxes (see Attachment A
for a list of items) from the existing location to the new location and

Surplus Property.

4.12 Vendor must provide all moving blankets moving pads, moving straps,
moving dollies, hand trucks, or any other items necessary to move the
furniture & equipment without loss or damage.

4.1.3 Vendor must utilize padding and all other relevant procedures to prevent damage
to all building interiors, exteriors, exterior grounds, including but not limited to
doors, door facing, walls, floor surfaces, elevators, building exteriors, parking lots
and other areas involved in the move. Any damage incurred in the move to the
above areas shall be the responsibility of the vendor. The vendor shall pay the
agency for any repairs resulting from said damages.

4.1.4 Any open file library cabinets, filled file cabinets or equipment with loose or
movable parts shall be secured by shrink wrap.

4,1.5 Vendor shall protect all furniture, equipment and boxes from inclement weather
conditions throughout the move duration.

4.1.6 Vendor must take all measures to safely, securely and confidentially move
and transport all records and materials considered confidential. All
confidential materials and records must be transported in locked secure
vehicles and include continuous oversight, security and control while in the
possession of the vendor. The Agency will be responsible for packing and

marking all boxes containing confidential material.

Revised 10/27/2014
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DIVISION OF REHABILITATION SERVICES
REQUEST FOR QUOTATION
PROFESSIONAL MOVING SERVICES

4.1.7 The current office is located on the first floor. The new office is located on
the fourth floor with access to a freight elevator.

4.1.8 Per the Department of Administration, the move date is to be September 8-9,
2016. The agency and vendor must coordinate the move with other agencies
moving into the building during the same time period. A precise move date
will be determined upon mutual agreement of the agency and vendor.

4,19 Laborers must be capable of moving items up to 50 pounds without
assistance.

4.1.10 Vendor must be able to complete the move-in fo the new location in 1 day.
Removal of the items from the present location to be taken to Surplus
must be completed on the same day, but the vendor will be allowed longer
to make the delivery to Surplus Property in Dunbar, if needed. The
delivery date to Surplus Property will be coordinated through the
Agency’s Surplus Property Manager and vendor will be informed of the
date that Surplus Property will accept the delivery. This is expected to be
within 1-3 days of the initial move. Vendor must store and transport the
surplus property, in accordance with the specifications above.

4.1.11 Vendor will provide a lump sum cost for the move.

4.1.12 The vendor shall provide a minimum of 300 red and 300 green stick-on
identification tags. The agency will identify items going to the new location with
green tags and items going to Surplus Property with red tags. Any vendor not
having green or red tags may use any color or shape design that is easily visually
identifiable to differentiate the intended locations. The agency shall be
responsible for attaching vendor provided tags to all furniture and equipment to be
moved to identify the location to be moved to.

4.1.13 Vendor is to provide 30 boxes for employees to fill at least three (3) days
prior to the move. The office already has 50 boxes that will be filled. The
vendor will be responsible for moving all 80 of the boxes to the new

location.

5. CONTRACT AWARD:

5.1 The Contract is intended to provide Agencies with a purchase price for the
Contract Services, The Contract shall be awarded to the Vendor that

Revised 10/27/2014
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DIVISION OF REHABILITATION SERVICES
REQUEST FOR QUOTATION
PROFESSIONAL MOVING SERVICES

provides the Contract Services meeting the required specifications for the
lowest overall Total Bid Amount as shown on the Pricing Pages (Exhibit

A).

5.2 The Contract shall be awarded to the Vendor that provides the Contract
Services meeting the required specifications and lowest Total Bid Amount.

5.3 Vendor should complete the Pricing Page by completing the attached
pricing pages (Exhibit A). Vendor must complete the Pricing Page in full
as failure to complete the Pricing Page in its entirety may result in Vendor’s

bid being disqualified.

5.4 Vendor should type or electronically enter the information into the Pricing
Page through wvQASIS, if available, or as an electronic document. In most
cases, the Vendor can request an electronic copy of the Pricing Page for bid
purposes by sending an email request to the following address:

michelle.l.childers@wv.gov

6. PERFORMANCE: Vendor and Agency shall agree upon a schedule for performance of
Contract Services and Contract Services Deliverables, unless such a schedule is already

included herein by Agency.

7. PAYMENT: Agency shall pay a flat fee as shown on the Pricing Pages, for all Contract
Services performed and accepted under this Contract. Vendor shall accept payment in
accordance with the payment procedures of the State of West Virginia.

8. TRAVEL: Vendor shall be responsible for all mileage and travel costs, including travel
time, associated with performance of this Contract. Any anticipated mileage or travel
costs may be included in the flat fee or hourly rate listed on Vendor’s bid, but such costs

will not be paid by the Agency separately.

9. FACILITIES ACCESS: Performance of Contract Services may require access
cards and/or keys to gain entrance to Agency’s facilities. In the event that access

cards and/or keys are required:

9.1 Vendor must identify principal service personnel which will be issued access
cards and/or keys to perform service.

Revised 10/27/2014



DIVISION OF REHABILITATION SERVICES
REQUEST FOR QUOTATION
PROFESSIONAL MOVING SERVICES

9,2 Vendor will be responsible for controlling cards and keys and will pay
replacement fee, if the cards or keys become lost or stolen.

9.3 Vendor shall notify Agency immediately of any lost, stolen, or missing card
or key.

9.4 Anyone performing under this Contract will be subject to Agency’s security
protocol and procedures.

9.5 Vendor shall inform all staff of Agency’s security protocol and procedures.
10 VENDOR DEFAULT:

10.1 The following shall be considered a vendor default under this Contract.

10.1.1Failure to perform Contract Services in accordance with the requirements
contained herein.

10.1.2 Failure to comply with other specifications and requirements contained herein.

10.1.3 Failure to comply with any laws, rules, and ordinances applicable to the Contract
Services provided under this Contract.

10.1.4Failure to remedy deficient performance upon request.
10.2 The following remedies shall be available to Agency upon default.
10.2.1 Immediate cancellation of the Contract.

10.2.2 Immediate cancellation of one or more release orders issued under this Contract.

10.2.3 Any other remedies available in law or equity.

11 CONTRACT MANAGER: During its performance of this Contract, Vendor must
designate and maintain a primary contract manager responsible for overseeing Vendor’s
responsibilities under this Contract. The Contract manager must be available during normal
business hours to address any customer service or other issues related to this Contract.

Vendor should list its Contract manager and his or her contac;i%nation below.

Contract Manager: /47 NS 7 APA
Telephone Number: 3o #-592-3 765

Revised 10/27/2014
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EXHIBIT A

DIVISION OF REHABILITATION SERVICES
CLARKSBURG OFFICE RELOCATION

Unit of
ltem Description Measure Qty Unit Cost Extended Cost
2 09
4.1 Move Lump Sum 1 $ /é; ?f@ - |s /é, 9?0 -
Total Bid Amount 00
For Move s /b, 70"

8¢



weto State of West Virginia 29
wnens  VENDOR PREFERENCE CERTIFICATE

Certification and application is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opporiunity for qualifying vendors to request (at the time of bid}
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Vendor Preference, if applicable.

1, Application is made for 2.5% vendor preference for the reason checked:
Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-

ing the date of this certification; or,
Bidder is a partnership, assaciation or corporation resident vendor and has maintained its headquarters or principal place of

business continuously in West Virginia for four (4) years immediately preceding the date of this certification;

Bidder is a resident vendor partnership, association, or corporation with at least eighty percent of ownership interest
of bidder held by another entity that meets the applicable four year residency requirement; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headguarters or principal place of business within West Virginia continuously for the four (4)

years immediately preceding the date of this certification; or,

Application is made for 2.5% vendor preference for the reason checked:
Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years

immediately preceding submission of this bid; or,

Application is made for 2.5% vendor preference for the reason checked:

Bidder is a nonresident vendor that employs a minimum of one hundred state residents, or a nonresident vendor which
has an affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia and
employs a minimum of one hundred state residents, and for purposes of producing or distributing the commodities or
completing the project which is the subject of the bidder’s bid and continuously over the entire term of the project, on
average at least seventy-five percent of the bidder's employees or the bidder’s affiliate’s or subsidiary’s employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years and the

vendor's bid; or,

Application is made for 5% vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions {1} and (2) or subdivision (1) and (3} as stated above; or,

Application is made for 3.5% vendor preference who is a veteran for the reason checked:

Bidderis an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the daie on which the bid is
submitted; or,

Application is made for 3.5% vendor preference who is a veteran for the reason checked:

Bidderis a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commedities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

7. Application is made for preference as a non-resident small, women- and minority-owned business, in accor-
dance with West Virginia Code §5A-3-59 and West Virginia Code of State Rules.

|Zj Bidder has been or expects to be approved prior to contract award by the Purchasing Division as a certified small, women-
and minority-owned business.

Bidder understands if the Secretary of Revenue detérmines that a Bidder receiving preference has failed to continue to meet the

requirements for such preference, the Secretary may order the Director of Purchasing to: (&) rescind the contract or purchase order;

or (b) assess a penalty against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to

the contracting agency or deducted from any unpaid balance on the contract or purchase order.

By submission of this ceriificate, Bidder agrees fo disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information

dsemed by the Tax Commissioner to be confidential.

Bidder hereby certifies that this certificate is true and accurate in all respects; and that if a contract is issued to Bidder
and if anything contained within this certificate changes during the term of the contract, Bidder will notify the Purchas-

ing Divisign in writing immediately. { )
Bidder: g%ﬂ/, Signed: W % “y}ﬁ anat
Date: af/ AS5//6 titer_ e/,

*Check any combination of preference consideration(s) indicated abave, which you are entitied to receive.
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DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and the mwt of contact for matters relating to this Contract.

%ww% apt, VOM

:;t:!‘?'/_c /? 70,9;/9-, /D/'ES

R dTl?j;z;z ﬁm%% Iwaczoy

(Address) .
FOY - 5% ~d 765 F0Y¥-59d /G H#£ G

(Phone Number) / (Fax Number)
JWM»%/ ’ /C/Wf/

(emailaddress)

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through wvOASIS, I certify that I have reviewed this Solicitation in its entirety; that I understand
the requirements, terms and conditions, and other information contained herein; that this bid,
offer or proposal constitutes an offer to the State that cannot be unilaterally withdrawn; that the
product or service proposed meets the mandatory requirements contained in the Solicitation for
that product or service, unless otherwise stated herein; that the Vendor accepts the terms and
conditions contained in the Solicitation, unless otherwise stated herein; that I am submitting this
bid, offer or proposal for review and consideration; that I am authorized by the vendor to execute
and submit this bid, offer, or proposal, or any documents related thereto on vendor’s behalf;, that
I am authorized to bind the vendor in a contractual relationship; and that to the best of my
knowledge, the vendor has properly registered with any State agency that may require

registration.

WWﬁ%HM
/éw%u/

(Authonzed Signature) (Representafive Name, Title)

/4/7;7/'5 )? /gg«py. ﬁ’as

(Printed Name and Title of Authorized Representative)

S/AEN b

(Date)

F0Y-5G2-2 705 IO -597-/)5¢45

(Phone Number) (Fax Number)

Revised 05/04/2016
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state or any
of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party
to the vendor or prospective vendor is a debtor and: {1) the debt owed is an amount greater than one thousand dollars in

the aggregate; or (2) the debtor is in employer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to
chapter eleven of the W. Va. Code, workers' compensation premium, permit fee or environmental fee or assessment and
the matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not

in default of any of the provisions of such plan or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’
compensation premium, penalty or other assessment presently delinquent or due and required to be paid to the state
or any of its political subdivisions, including any interest or additional penalties accrued thereon.

“Employer default” means having an outstanding balance or liability to the old fund or to the uninsured employers'
fund or being in policy default, as defined in W, Va. Code § 23-2¢-2, failure to maintain mandatory workers'
compensation coverage, or failure to fully meet its obligations as a workers' compensation self-insured employer. An
employer is not in employer default if it has entered into a repayment agreement with the Insurance Commissioner
and remains in compliance with the obligations under the repayment agreement.

“Related party” means a party, whether an individual, corporation, partnership, association, limited lability company
or any other form or business association or other entity whatsoever, related to any vendor by blood, marriage,
ownership or contract through which the party has a relationship of ownership or other interest with the vendor so that
the party will actually or by effect receive or contro! a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the total

contract amount,

AFFIRMATION: By signing this form, the vendor’s authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined
above and that neither vendor nor any related party are in employer default as defined above, unless the debt or

employer default is permitted under the exception above.

WITNESS THE FOLLOWING SIGNATURE:

Vendor's Name: f Yt ps/ MM Z ﬁZ[Z‘M Véw/
Authorized Signature:@ /€ a’%ﬂ, Date: g A?—é‘/ / é

State of \y\/e St \/I' V‘:} RARYY)

County of l-—lra viiSom , to-wit:
Taken, subscribed, and sworn to before me this &%’;y of A-"lj w3 . 20 B
My Commission expires 0 tasber |\ , 2008

AFFIX SEAL HERE NOTARY PUBLIC 1(20\4 % Vb’\_‘

Purchasing Affidavit (Revised 08/01/2015)

NOTARY PUBLIC OFFICIAL SEAL

O STATE OF WEST VIRGINIA

i) ROSS PHILLI® VERNON {

% 1217 VAN SUREN 8T s

S575¢  CLARKSSURG, WV 26301 }
WY COMSSION EXPRES OCTOBER 1, 2003 )
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MMDD/YYYY)
04/20/2016

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED A8 A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFIGATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLIGIES
BELOW. THI8 CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER{S), AUTHORIZED

WPORTANT: If tho cortificate holder Is an ADDITIONAL INSURED, the poucﬂlu) muat have ADDITIONAL INSURED provislons or be endorsed.
[t SUBROGATION I8 WAIVED, subject to the terms and conditlons of the policy, certain policies may require an endorsement. A statement on
this carificate does not confer rights to the certiflcate holder In llou of such endorsement(s).

FRODUCER
o v " 00007 TR e
Charleston, WV 25301 AR .
: - INSURER{S) AFFORIHNG COVERAGE ___NAMCH
msuRer o ; BrICksireet 12372
'E:::: Transfar & Movers Inc - .
PO Box 626 i
Poca, WV 25169 I
MSURERE :
: Fi
- COVERAGES CERTIFICATE NUMBER: . REWVISION NUMBER: —
: POLICY PERIOD

JHIS IS TO CERTIFY THAT THE POLICIES OF INSURANGE LISTED BELOW HAVE BEEN ISSUED 7O THE INSURED NAMED ABOVE FOR THE

INDICATED. -NGTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DE
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LiMITS SHOWN MAY HAVE BEEN REDUGED BY PAID CLAIMS.

SGRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

R EIPE OE DURACE mmm_mm -k

COMMERCIAL GENERAL LABILITY ' ' EACH OCCURRENCE N

Veramsaunce [ ] oceur PREM $

MED EXP {Any one person) [}

j | PERsONAL s ADVINARY |8

" | BEN AGGREGATE LIMIT APPUIES PER: GENERALAGGREGATE |3

_mvlj% [Juoe PROCUCTS - COMPIOPAGO :

ER:

A_ml.!l.lllll.l“ ) H 3

| ] airave ) BODILY INJURY (Per porsan) | $

[ E}‘&?""—” §euen BODILY IAAURY (Poe secknt] §

|_{ autos oy AUTOS ONLY .

¥

[ Jumeneuainn OCCUR | eacnoccurmEnce $
EXCESS LIAB * | CLAIMS-MADE + | AGGREGAYE ] N

+&L.Lmeumu= ' s
VIORKERS COMPENSATI 12011 20 <
¥ L WCB1022120 27672016 | 27512017 | X |Goane | 1ER" .
ANYPROPRIETOR/PARTNER/EXECUTIVE ELEACHACCIOENT |3 100,000 -

OFFICERMEMBER EXCLUDED? NiA o

*|tMandstery In K} o ) - | E:L DISEABE - EA EMPLOYEE] § 500,000
"ﬂﬂ"ﬂf’ﬁhﬂmgggmmhg E.L DISEASE . POLICY LIMIT | 100,000

" | DESCRIPTION OF GPERATIONS { LOCATIONS /VEIICLES [ACORD 101, Addiional Remarks Scheduis, may be slached N more space ls rquired)

GERTIFICATE HOLDER

CANCELLATION _

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELVERED N

ACCORDANCE WITH THE POLICY PROVISIONS. > o

AUTHORZED REPRESENTATIVE

ACORD 25 (2018/03)

©1988-2015 ACORD CORPORATICN. All rights reserved.

The ACORD name and logo are registered marks of ACORD



A@ CERTIFICATE OF LIABILITY INSURANCE 6/29/2016 .

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE GOVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE QOF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

certificate holder In lleu of such endorsement(s).

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies} must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditlons of the policy, certain policies may require an endorsement. A statement on this certificate does notconfer rights to the

PRODUGCER

CONTACT 12008 Doka

Rodgers Insurance Croup PHONE =~ . (412)922-1651 | T8 woy: ta12) 922-5117
Foster Plaza V | ADORESS; 1doka@rodgersgrp. con

651 Holiday Drive , INSURER(S) AFFORDING COVERAGE NAIC #
Pittsburgh PA 15220 msurerA Granite State Insurance Co 3809
INSURED ‘ msurers National Union Fire 9445
Cantral Van & Storage Of Charleston Inec. WSURERG : ' 5
Evans Transfer & Movers Inc. INSURERD :

Evans Van & Storage LLC Box 2343 INSURERE :

Clarksburg WV 26302-2343 INSURERF :

COVERAGES CERTIFICATE NUMBERCL1662417910 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWATHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TQ WHICH. THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

E"% TYPE OF INSURANCE gy POLICY NUMBER SR | dea e s
| GENERAL LIABILITY EACH OCCURRENCE 3 1,000,000
| X | COMMERCIAL GENERAL LIABILITY . . | PREMISES [ octurence) | 3 100,000
A cLams-mape | X | occur D2LX06798B3931 [6/25/2016 r/ 25/2017 | ugp EXP (Any one persotl) | $ 5,000,
: ' PERSONAL & ADVINJURY |3 1,000,000
: GENERAL AGGREGATE 3 2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER; PRODUCTS - COMPIOP AGG | § 2,000,000]
X ] poucy [ ] PRS: Loc 3
OMBINED SINGLE CIMIT | 3
[ auTomoan.s LiBiLiTy Eagcten o " |y ‘1,000,000
NE™ . BODILY INJURY (Perperscr) | $ -
ALL OWNED SCHEDULED P2CA0132277321 /25/2016 [6/25/2017 | BODILY INJURY (Per accident| $
-— AUToS NON-OWNED r PROPERTY DAMAGE
|| HIRED AUTOS AUTOS | (Par accidant) hd
Metical Exparise s
| X {umereLLaLae | [occur EACH OCCURRENGE 3 1,000,000|
B EXCESS LIAB | cLamis-maDE AGGREGATE _ 3 1,000,000
oep | X | rerenmions 10,000 lzsunomssuzvi /25/2016 6/25/2017 ‘ A A
WORKERS COMPENSATION . I WE STATU [ o
AND EMPLOYERS' LIABILITY - YIN : LER
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L EACH ACCIDENT $
FFICERMEMBER EXCLUDED? NiA
(Ilmdm:ry NH) EL DISEASE - EA EMPLOYEH §
dancribs.under
DESCRPTION OF opggw'lons below EL DISEASE - POLICY LIMIT Is
A |Motor Truck Cargé P2LX0679883931 [p/25/2016 [6/25/2017 | Limk Per Venile $200,000
Deductilble $5,000

Evidenca of Insurance

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES {Attach ACORD 101. Additional Remarks Schedule, if more lplel s r.qull'ldl

CANCELLATION

CERTIFICATE HOLDER
—

SHOULb ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS. .

AUTHORIZED REPRESENTATIVE

Andrew Rodgers /LD 0-3..——-1:@1"‘

ACORD 25 (2010/08)
INKO2E 01005 n1

©1988-2010 ACORD CORPORATION. All rights reserved.

Thn ACNRN noma and lnnn ara ranistarad morke nf ANNRND



2 Z;;;fﬁsinlg Di;risosnt © East State of West Virginia
3 ashington streetl £as! .
|| Post Office Box 50130 Request for Quotation

il Charleston, WV 25305-0130 27 — Miscellaneous

Proc Folder: 240706

Doc Description: ADDENDUM 1 - CLARKSBURG DISTRICT OFFICE MOVE
Proc Type: Central Purchase Order

Date Issued Solicitation Closes | Solicitation No Version

2016-08-10 2016-08-30 CRFQ 0932 DRS1700000003 2
13:30:00

SID REGEIVINGLOCATION _

BID CLERK

DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON ST E

CHARLESTON Wwv 25305
us

VENDOR

Vendor Name, Address and Telephone Number:

FOR INFORMATION CONTACT THE BUYER
Michelle L Childers

(304) 558-2063
michelle.).childers@wv.gov

Signature X FEIN # DATE

Al offers subject to all terms and conditions contained in this solicitation

Page: 1 FORM ID : WV-PRC-CRFQ-001




JADDITIONALINFORMAITON: = .~ ~ . . YA ‘ L NE R P |

Addendum

Addendum No. 01 issued to publish and distribute the attached Information to the vendor community.

The Woest Virginia State Purchasing Division is soliciting bids, on behalf of the Division of Rehabilitation Services (WVDRS), to establish a
one-time contract for professional moving services to relocate the WVDRS Wheeling Branch Office from 107 Cambridge Place, Bridgeport, WV
26330 to 153 West Main Street, Clarksburg, WV 26301-2963, In addition, vendor will move surplus items from the existing office to the WV State
Agency for Surplus Property, 2700 Charles Avenue, Dunbar, WV 25064. The tentative move date is scheduled for September 8-9, 2016.

g R R [ sHIPTO PN - !
SUPPORT SERVICES CLARKSBURG BRANCH OFFICE

DIVISION OF REHABILITATION SERVICES DIVISION OF REHABILITATION SERVICES

107 CAPITOL ST 107 CAMBRIDGE PLACE

CHARLESTON Wv 25301 BRIDGEPORT WV 28330

us us

Line Comm Ln Des¢ Qty Unit Issue. Unit Price Total Price

1 RELOCATION SERVICES 1.00000 LS
Comm Code Manufacturer Specification Model #
78101804

Extanded Description :
PER THE ATTACHED SPECIFICATIONS

Page: 2




SOLICITATION NUMBER : CRFQ DRS1700000003
Addendum Number: 01

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation”) to reflect the change(s) identified and described below.

Applicable Addendum Category:
[ ] Modify bid opening date and time
[y | Modify specifications of product or service being sought
[ | Attachment of vendor questions and responses
[¢] Attachment of pre-bid sign-in sheet
{ | Correction of error

[ ] Other

Description of Modification to Solicitation:

This addendum is issued to madify the solicitation per the aiiached documentation and the following:

1. To provide clarifications to specifications 4.1.12, 4.1.13 and Attachment A listed as items 1-3 on the
following Addendum page.

2. To publish the pre-bid sign-in sheet.

No other changes.

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2 Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowlédge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/8/2012



ATTACHMENT A

Revised 6/8/2012



DRS1700000003

ADDENDUM # 01

To provide the following clarifications:

1. The first sentence of specification 4.1.12 is deleted. The agency does not need to have the
vendor provide stickers. Employees have already obtained stickers and applied them to the
items to be moved.

2. The number of boxes required in specification 4.1.13 is changed from 30 boxes to 50 boxes to be

provided by the vendor, with a tota! of 100 boxes to be moved.

3. Attachment A is revised per the attached. One more 6’ wall locker will be moved to Clarksburg
resulting in one less to be taken to Surplus Property. One more 3 shelf open book case will be
moved to Clarksburg resulting in one less to be taken to Surplus Property.

4. To provide a copy of the Pre-Bid Meeting sign-in sheet per the attached.

NO OTHER CHANGES



item totals going to new Clarksburg site

~ATTACHMENT A

Item totals going to Surplus

Description Quantity
4 drawer file cabinet 31
Computers ' 20
&’ Desk/table 5
6" Wall lockers 3

3 shelf open book case

Rolling armed black chair

Fixed base armed black
chair

Rolling radiator

Small refrigerator

Coat Rack

2 Drawer wood lateral file
cabinet

W SRS E RN

Big screen TV on stand

N

White board

=

Computer/teleconference
unit

[

Kitchen chair

Folding WC

Wheeled dolly

Shredders

Unit printer

Bizhub

2 Door 3' phone stand

Y P P TR SR E N )

refrigerator

Description Quantity
Rolling armed black 49
chairs
L shaped desk with 9
L return
L shaped desk with 4
R return
6’ Wali locker 4
3 drawer metal 6
cardex file
15"%"16"5”"
Coat rack 6
3 shelf open 18
hookcase
Fixed base armed 31
black chair
Desk with center 2
Drawer and 3 each
L and R drawers
6’ desk/table 7
6’ table 15
&' conference room 1
table
Credenza 2
Full size 1
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SIGN !N SHEET

PLEASE PRINT

* PLEASE BE SURE TO PRINT LEGIBLY - IF POSSIBLE, LEAVE A BUSINESS CARD

FIRM & REPRESENTATIVE NAME

MAILING ADDBESS

Page_ / of !
Date: X -F

TELEPHONE & FAX
NUMBERS
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Rep:
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TOLL
FREE
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APAp4 @ r_em%q[ Vi |, Lo
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Comipany: PHONE
TOLL
Rep: FREE
|
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Company: PHONE
TOLL
Rep: FREE
Email Address: FAX
Company: PHONE
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Rep: FREE
FAX

Email Address:




ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.:

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[ l/] Addendum No. 1 [ ] Addendum No.6
[ ] Addendum No.2 [ 1 Addendum No.7
[ 1 Addendum No.3 [ ] Addendum No.38
[ ] Addendum No.4 [ ] Addendum No.9
[ 1 Addendum No.5 [ ] Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

Company,

Sonair A

Authori#d Signature

,5/7/ I5/g

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.
Revised 6/8/2012



SOLICITATION NUMBER: CRFQ DRS17060000003
Addendum Number: 2

The putpose of this addenduin is to modify the solicitation identilied as DRS1700000003 (“Solicitation”) to
reflect the change(s) identified and desoribed below.

Applicable Addendum Category:
[X ] Modify bid opening date and time
[ 1 Modify specifications of product or service being sought
[ ] Attachment of vendor questions and responses
[ 1 Autachment of pre-bid sign-in sheet
[ 1 Cortection of error

[ ] Other

Description of Modification to Solicitx;.t.i;;;"" S
This addendum is issued to modify the solicitation’ per the attached docume:itation and the

following:

I. The bid opening has moved from 08/30/2016 to 09/13/2016. The bid opening time remains at
1:30 PM.

No oiher changes.

Additional Docamentation; Documentation related to this Addendum (if any) has been included herewith as
Attachment A and is specifically incorporated herein by reference:

Terms and Conditions:
1. All provisions of the Solicitation and other addenda not modified herein shall remain in full force and

effect,

2. Vendor should acknowledge receipt of ail addenda issued for this Solicitalion by completing an
Addenduam Acknowledgment, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with the bid to

expedite document processing.

AY




ADDENDUM ACKNOWLEDGEMENT FORM

SOLICITATION NO,: CRFQ DRS1700000003

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgmerit: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to niy proposal, plans and/or specification, ete,

Addendum Numbers Received:

{Check the box next to each addendum received)

[ V{ Addendum No. 1 [ 1 Addendum No. 6
[Vf Addendum No. 2 [ 1] Addéndum No. 7
i ]AddcndumNOB[] Addeﬁdu|11No‘ 8
[ ] Addendum No. 4 [ 1 Addendum No. 9
{ ] AddendumNo.5 { 1 Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. T
further understand that that any verbal representation made or assumed to-be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding, Only the
information issued in writing and added to the specifications by an official addendum is binding,

- Company 7 ‘

. - ,f\uthorizcd Si
&//50/l
/ Date

NOTE: This'addendum acknowledgement should be submitted with the bid to expedite docuinent processing.
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northAmerican
( A Vaind LSER

EVANS TRANSFER & MOVERS, Inc.

1-7¢ Exit 125 / Rt. 73 North
PO. Box 2324
CLARKSBURG, WV 26302-2324
304/592-2765 » 500/201-7808 » 304/296-0204

FAX:

To: State of WV Purthasing Dept. from: Annis Papa
Pages: 34

FAX: 304-558-897G  Date: 8/26/16

RE: Rehek Services & Surpius

is,ffféf’ia‘i 1630335
S Purchasing Divizs on

Sealed bid: Clerksburg District Move

Buyer: Michelle Childers 204-558-2063
Solicitation No- CRFQ 0932 DRS1706000003
Bid opening date: August 30, 2016

Bid opening time: (01:30PM

Fax No:; 304-592-1543

N

AGENT FOR northAmerican.vaN LINES

RECEIVED TIME AUG. 26, 3:54PM
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T o

%, | Purchasing Divison State of West Virginia
%| 2019 Washington 8treot East Regquest for Quotation
>} Post Office Box 50130 .

#%, §f Charleston, WV 25305-0130 27 — Miscollaneous

Proc Folder; 240706
Doc Descrigtion: CLARKSBURG DISTRICT OFFICE MOVE

Proc Type: Central Purchase Order

Date lssuad Sollcitation Closes | Solicitatlon No _ Version
2018-08-01 2016-08-30 CRFQ 0932 DRS4700000003 1
13:30:00

BIRECEN NGO ATIC
BID CLER
DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON ST E

CHARLESTON WV 25305
uUs

Vondor Name, Address and Telephone Number: ;-
Lvans TRAnS FER 1 /M0VERS
20 Box A3AY
CiavKsbarg W V. 2630/
Fo04-59A-A765

FOR INFORMATION CONTACT THE BUYER

Michelle L Childers
(304) 558-2063
michelle.l.childers@wv.gov

Signature X W A FENE S S -4 38 -‘EZ ﬁ é DATE _gé 5///é

All offers subject to ali terms and conditions contéiined In this sollc/tation

Page: 1 FORM ID - WW-PRC-CRFG-001

RECEIVED TIME AUG. 26.  3:54PM
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The West Virginla State Purchasing Division is solicili

one-lime confract for professional moving services to T
26330 to 153 West Maln Street, Clarksburg, WV 26301
Agency for Surplus Property, 2700 Charies Avenus, Dunbar,

SUPPORT SERVICES
DIVISION OF REHABILITATION SERVICES
107 CAPITOL ST

ng bids,
elocate the WVDRS

CLARKSBURG BRANCH OFFICE
DIVISION OF REHABILITATION SERVICES
107 CAMBRIDGE PLACE

ds, on behalf of the Division of Rehabililation Services (WVDRS), to establish a

Wheeling Branch Office from 107 Cambridge Place, Bridgeport, WV
-2083. In addition, vendar will move surplus items from the existing office to the WV State
WV 25084. The tentative move date is scheduled for Saptember 8-9, 2016.

CHARLESTON Wwv 25301 BRIDGEPORT WV 26230
us us
Line Comm Ln Desc Qty Unit Issue. Unit Prige ‘Total Price
1 RELOCATION SERVICES 1.00000 LS a7
/6, 780
Comm Code Manufacturer $pecifieation Model #
78101804
Extended Description :
PER THE ATTACHED SPECIFICATIONS
Page: 2
RECEIVED TIME AUG. 26. 3:H4PM




Aug. 26. 2016 2:51PM

No. 2423

DRS1700000003

Document Phase

Draft

Document Description
CLARKSBURG DISTRICY OFFICE MOVE

Page 3

ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions

RECEIVED TIME AUG. 26. 3:54PM

P.

4
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INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROQUGHLY: The attached doctuments contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
instructions provide critical information about requitements that if overlocked could lead to
disqualification of a Vendor’s bid. All bids must be submitted in accordance with the provisions
contained in these instructions and the Solicitation. Failure to do so may result in disqualification
of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and *shall.” Failure to comply with a mandatory term in the
Soljcitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.

] A pre-bid meeting will not be held prior to bid opening

[0 A NON-MANDATORY PRE-BID meeting will be held at the following place and time:

A MANDATORY PRE-BID meeting will be held at the following place and time:

Date: August 9, 2016
Time: 1:30pm est,

Clarksburg District Office
107 Cambridge Place
Bridgeport, WV 26330

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in. disqualification of the Vendor’s bid. No one petson

attending the pre-bid meeting may represent more than one Vendor.
An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance, The State will not accept any other form of proof or documentation to

verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list on
the attendance sheet his or her name and the name of the Vendor he or she is representing.

Revised 05/04/2016

RECEIVED TIME AUG. 26,  3:54PM
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Additionally, the person attending the pre-bid meeting should include the Vendor’s E-Mail
address, phone number, and Fax number on the attendance sheet. It is the Veador’s responsibility
to Jocate the attendance sheet and provide the required information. Failure to complete the
attendance sheet as required may result in disqualification of Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
statting time but prior to'the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days ptior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting
are preliminary in nature and are non-binding. Official and binding answers to questions will be
published in a written addendum to the Solicitation prior to bid opening..

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division. Questions must be submitted in writing. All questions
must be submitted on or before the date listed below and to the address listed befow in order o
be considered. A written response will be published in a Solicitation addendum if a response is
possible and appropriate. Non-written discussions, conversations, or questions and answers
regarding this Solicitation are preliminary in natute and are nonbinding.

Submitted e-mails should have solicitation number in the subject line.

Question Submission Deadline: ~ August 17, 2016 @ 9:00 AM EST.

Submit Questions to: Michelle Childers

2019 Washiugton Street, East

Charleston, WV 25305

Fax: (304) 558-4115 (Vendors should not use this fax numbex for bid submission)
Email: Michelte.L.Childers@wv.gov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid
conference. Only information issued in writing and added to the Solicitation by an official
written eddendum by the Purchasing Division is binding.

6. BID SUBMISSION: All bids must be submitted electronically through wvQOASIS or signed
and delivered by the Vendor to the Purchasing Division at the address listed below on or before
the date and time of the bid opening. Any bid received by the Purchasing Division staff is
considered to be in the possession of the Purchasing Division and will not be returned for any
reason. The Purchasing Division will not accept bids, modification of bids, or addendum
acknowledgment forms via e-inail. Acceptable delivery methods include electronic submission
via wvOASIS, hand delivery, delivery by coutier, or facsimile.

Revised 05/04/2016

RECEIVED TIME AUG 26.  3:54PH
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The bid deljvery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130

A bid that is not submitted electronically through wvOASIS should contain the information
listed below on the face of the envelops or the bid may be rejected by the Purchasing Division.:

SEALED BID:
BUYER:
SOLICITATION NO.:
BID OPENING DATE:
BID OPENING TIME:
FAX NUMBER:

The Purchasing Division may prohibit the submission of bids electronically through wvOASIS at
its sole discretion. Such a prohibition will be contained and communicated in the wvOASIS
system resulting in the Vendor’s inability to submit bids through wvOASIS. Submission of a
response to an Expression or Interest or Request for Proposal is not permitted in wvOASIS.

For Request For Proposal (“RFP”) Responses Only: In the event that Vendor is responding
to a request for proposal, the Vendor shall submit one original technical and one original cost
proposal plus NIA | convenience copies of each to the Purchasing Division at the
address shown above. Additionally, the Vendor should identify the bid type as either a technical
or cost proposal on the face of each bid envelope submitted in response to a request for proposal
as follows:

BID TYPE: (This only applies to CRFP)
[[] Technical
[ Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date
and time will result in bid disqualification. For purposes of this Solicitation, a bid is considercd
delivered when confirmation of delivery is provided by wvOASIS (in the case of electronic
submission) or when the bid is time stamped by the official Purchasing Division time clock (in
the case of hand delivery).

Bid Opening Date and Time: August 30, 2016 @ 1:30 PM EST.

Bid Opening Location: Department of Administration, Purchasing Division ’

2019 Washington Street East
Charleston, WV 25305-0130

Revised 05/04/2016

RECEIVED TIME AUG. 26. 3:H4PM
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8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation wil] be
made by an official written addendum issued by the Purchasing Division. Veador should
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum
Acknowledgment Fortn, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with

the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the infottation onto its bid
to prevent errors in the evaluation. Failure to type or electronically enter the information may

result in bid disqualification.

10. ALTERNATES: Any model, brand, or specification listed in this Solicitation establishes the
acceptable level of quality only and is not intended to reflect a preference for, or in any way
favor, a particular brand or vendor. Vendors may bid alternates to a listed model or brand
provided that the alternate is at least equal to the model or brand and complies with the required
specifications. The equality of any alternate being bid shall be determined by the State ar its sole
discretion. Any Vendor bidding an alternate model or brand should clearly identify the alternate
itens in its bid and should include manufacturer’s specifications, industry literature, and/or any
other relevant documentation demonstrating the equality of the alternate items. Failure to provide
information for alternate items may be grounds for rejection of a Vendor’s bid.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
shall form the basis of a contractua] agreement. Vendor shall clearly mark any exceptions,
clarifications, or other proposed modifications in its bid. Exceptions to, clarifications of] or
modifications of a requlrement or term and condition of the Solicitation may result in bid

disqualification.

12. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State
Rules §148-1-6.6, communication with the State of West Virginia or any of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Division, is strictly prohibited without prior Purchasing Division
approval. Purchasing Division approval for such communication is irnplied for all agency
delegated and exempt purchases.

13. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be
properly registered with the West Virginia Purchasing Division and must have paid the $125 fee,

if applicable.
14, UNIT PRICE: Unit prices shall prevail in cases of a discrepaucy in the Vendot’s bid.

1S, PREFERENCE: Vendor Preference may only be granted upon written request and only in
accordance with the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules.
A Vendor Preference Certificate form has been attached hereto to allow Vendor to apply for the
preference. Vendor’s failure to submit the Vendor Preference Certificate form with its bid will
result in denial of Vendor Preference. Vendor Preference does not apply to construction projects.

Revised 05/04/2016

RECEIVED TIME AUG. 26. 3:H4PM
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16. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any
solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-

37(2)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-
owned, or minotity-owned business under W, Va. CSR § 148-22-9 shall be provided the same
preference made available to any resident vendor. Any non-resident small, women-owned, or
minority-owned business must identify itself as such in writing, must submit that writing to the
Purchasing Division with its bid, and must be properly certified under W. Va. CSR § 148-22-9
prior to contract award to receive the preferences made available to resident vendors. Preference
for & non-resident small, women-owned, or minority owned business shall be applied in
accordance with W. Va. CSR § 148-22-9.

*17. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to wajve
minor irregularities in bids or specifications in accordance with West Virginia Code of State

Rules § 148-1-4.6.

18. ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wvOASIS can be accessed by the Purchasing Division staff immediately upon bid
opening. The Purchasing Division will consider any file that cannot be immediately opened
and/or viewed at the time of the bid opening (such as, encrypted files, password protected files,
or incompatible files) to be blank or incomplete as context requires, and are therefore
unacceptable. A vendor will not be permitted to unencrypt files, remove password protections, or
resubmit documents after bid opening if those documents are required with the bid.

19, NON-RESPONSIBLE: The Purchasing Diviston Director reserves the right to reject the
bid of any vendor a Non-Responsible in accordance with W. Va. Code of State Rules § 148-1-
5.3, when the Director determines that the vendor submitting the bid does not have the capability
to fully perform, or lacks the integrity and reliability to assure good-faith performance.”

20. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part
in accordance with W. Va, Code of State Rules § 148-1-4.5. and § 148-1-6.4.b.”

21. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-] et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

Revised 05/04/2016

RECEIVED TIME AUG. 26. 3:54PM
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GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: [ssuance of a Award Document signed by the
Purchasing Division Director, or his designee, and approved as to form by the Attorney
General’s office constitutes acceptance of this Contract made by and between the State of West
Virginia and the Vendor. Vendor’s signature on its bid signifies Vendor’s agreement to be bound
by and accept the terms and conditions contained in this Contract.

2. DEFINITIONS: As used in this Selicitation/Contract, the following tetms shall have the
meanings attributed to themn below. Additional definitions may be found in the specifications
included with this Solicitation/Contract.

2.1. “Agency” or “Agencies” means the agency, board, commission, or other entity of the State
of West Virginia that s identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2. “Bid” or “Proposal” means the vendors submitted response to this solicitation.

2.3. “Contract” means the binding agreement that is entered into between the State and the
Vendor to provide the goods or services requested in the Solicitation.

2.4, “Director” means the Director of the West Virginia Department of Administration,
Purchasing Division.

2.5. “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.6. “Award Document” means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attorney General, that identifies the Vendor as the

contract holder.

2.7. “Solicitation® means the official notice of an opportunity to supply the State with goods or
services that is published by the Purchasing Division.

2.8. “State” means the State of West Virginia and/or any of its agencies, commissions, boards,
etc. as context requires.

2.9. “Vendor” or “Vendors” mneans any entity submitting a bid in response to the
Solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that
has been awarded the Contract as context requires.

Revised 05/04/2016
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract-shall be
determined in accordance with the category that has been identified as applicable to this

Contract below:
[] Term Contract

Initial Contract Term: This Contract becomes effective on

and extends for a period of vear(s).
Renewal Term: This Contract may be renewed upon the mutual written consent of the Agency,
and the Vendor, with approval of the Purchasing Division and the Attorney General’s office
(Attorney General approval is as to form only). Any request for renewal should be submitted to
the Purchasing Division thirty (30) days prior to the expiration date of the initial contract term or
appropriate renewal term. A Confract renewal shall be in accordance with the terms and
conditions of the original contract. Renewal of this Contract is limited to
successive one (1) year periods or multiple renewal periods of less than one year, provided that
the multiple renewal periods do not exceed months in fotal. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is not
required on agency delegated or exempt purchases. Attorney General approval may be required
for vendor terms and conditions.

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery
order may only be issued during the time this Contract is in effect. Any delivery order issued
within one year of the expiration of this Contract shall be effective for one year from the date the
delivery order is lssucd No delivery order may be extended beyond one year after this Contract

has expired.

Fixed Period Contract: This Contract becomes effective upon Vendor's receipt of the notice
fo proceed and mnst be completed within five (5) calendar days.

[ ] Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor’s
receipt of the notice to proceed and part of the Contract more fully described in the attached
specifications manst be completed within days.

Upon completion, the vendor agrees that maintenance, monitoring, or warranty services will be
provided for one year thereafter with an additional successive one year
renewal periods or multiple renewal periods of less than one year provided that the multiple
renewal periods do not exceed months in total. Automatic renewal of this

Contract is prohibited.

[1 One Time Purchase: The term of this Contract shall run from the issnance of the Award
Document until all of the goods confracted for have been delivered, but in no event will this
Contract extend for more than one fiscal year.

[] Other: Sce attached.
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4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately
upon receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise
specified, the fully executed Award Document will be considered notice to proceed.

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.,

] Open End Contract: Quantities listed in this Solicitation are approXimations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more of less

than the quantitics shown.

Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

[[] Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications inclnded herewith.

[[10ne Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, tio
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the
Agency to purchase goods or services in the open market that Vendor would otherwise provide
under this Contract if those goods or services are for immediate or expedited delivery in an
emergency. Emergencies shall include, but ate not limited to, delays in tiansportation or an
unanticjpated increase in the volume of wotk. An emergency purchase in the open market,
approved by the Purchasing Division Director, shall not constitute of breach of this Contract and
shall not entitle the Vendor to any form of compensation or damages. This provision does not
excuse the State from fulfilling its obligations under a One Time Purchase contract.

7. REQUIRED DOCUMENTS: All of the items checked below must be provided to the
Purchasing Division by the Vendor as specified below.

[1 BID BOND (Construction Only): Pursuant to the requirements contajned in W. Va. Code §
3-22-1(c), All Vendors submitting a bid on a coustruction project shall furnish a valid bid bond
in the amount of five percent (5%) of the total amount of the bid protecting the State of West
Virginia. The bid bond must be submitted with the bid.

[JPERFORMANCE BOND: The apparent successful Vendor shall provide a performance
bond in the amount of . . The performance bond must be received by the
Purchasing Division prior to Contract award. Or construction contracts, the performance bond
must be 100% of the Confract value.
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[[J LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may
provide certified checks, cashier’s checks, or irrevocable letters of credit. Any certified check,
cashier’s check, or irrevocable letter of credit provided in lien of 2 bond must be of the same
amount and delivered on the same schedule as the bond it replaces. A letter of credit submitted in
lieu of a performance and labor/material payment bond will only be allowed for projects under
$100,000. Personal or business checks are not acceptable.

1 MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award,

INSURANCE: The apparent successful Vendor shall furnish proof of the following msurance
prior to Contract award and shall list the state as a certificate holder:

Commercial Geperal Liability Insurance: In the amount of _ 1.000,600.00
or 1noTe.

[ Builders Risk Insurance: In an amount equal to 100% of the amount of the Contract.

Automobile Liability Insurance $500,000.00 or more.

Workers' Compensation Insurance

O

The apparent successful Vendor shall elso furnish proof of any additiona) insurance requiremnents
contained in the specifications prior to Contract award regardless of whether or not that
insurance requirement is listed above.

Revised 05/04/2016 9
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[_JLICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a fonm acceptable to the Purchasing Division.

1

3

Ll

The apparent successful Vendor shall also furaish proof of any additionat licenses or
certifications contained in the specifications prior to Contract award regardless of whether or not
that requirement is listed above. '

8. WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall
cormply with laws relating to workers compensation, shall maintajn workers® compensation
insurance when required, and shall furnish proof of workers® compensation insurance upon

request.

9. LITIGATION BOND: The Director reserves the right to require any Vendor that files a
protest of an award to submit a litigation bond in the amount equal to one percent of the lowest
bid submitted or $5,000,.whichever is greater. The entire amount of the bond shall be forfeited if
the hearing officer determines that the protest was filed for frivolous or improper purposs,
including but not limited to, the purpose of harassing, causing unnecessary delay, or needless
expense for the Agency. All litigation bonds shall be made payable to the Purchasing Division.
In lieu of a bond, the protester may submit a cashier’s check or certified check payable to the
Purchasing Division. Cashier’s or certified checks will be deposited with and held by the State
Treasurer’s office. If it is determined that the protest has not been filed for frivolous or improper
purpose, the bond or deposit shall be returned in its entirety.

10. LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount of

for .
This clause shall in no way be considered exclusive and shall not limit the State or Agency’s

right to pursue any other available remedy.
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11. ACCEPTANCE: Vendor’s signature o its bid, or on the certification and signature page,
constitutes an offer to the State that cannot be unilaterally withdrawn, signifies that the product
or service proposed by vendor meets the mandatory requirements contained in the Solicitation
for that product or service, unless otherwise indicated, and signifies acceptance of the terms and
conditions contained in the Solicitation unless otherwise indicated.

12. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified
elsewhere within this Solicitation/Contract by the State. A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so, may result in bid disqualification.

13. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be
made after the delivery and acceptance of goods or services. The Vendor shall submit invoices,

In arrears.

14. PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a
Purchasing Card program, adiniuistered under contract by a banking institution, to process
payment for goods and services. The Vendor must accept the State of West Virginia’s
Purchasing Card for payment of all orders under this Contract nuless the box below is checked.

Vendor is not required to accept the State of West Virginia’s Purchasing Card as payment for
all goods and services.

15. TAXES: The Vendor shall pay eny applicable sales, use, personal property or any other
taxes arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

16. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess
addijtional charges that were not either expressly provided for in the solicitation published by the
State of West Virginia or included in the unit price or lump sum bid amount that Vendor is
required by the solicitation to provide. Including such fees or charges as notes to the solicitation
may result io rejection of vendor’s bid. Requesting such fees or charges be paid after the
contract has been awarded may result in cancellation of the contract.

17. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds
being appropriated by the Legislature or otherwise being made available. In the event funds are
not appropriated or otherwise made available, this Contract becomes void and of no effect
beginning on July 1 of the fiscal year for which funding has not been appropriated or otherwise
made available.

18. CANCELLATION: The Purchasing Division Director reserves the right to cancel this
Contract immediately upon written notice to the vendor if the materials or workmanship supplied
do not conform to the specifications contained in the Contract. The Purchasing Division Director
may also cancel any purchase or Contract upon 30 days written notice to the Vendor in
accordance with West Virginia Code of State Rules § 148-1-5.2.b.
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19. TIME: Time is of the essence with regard to all matters of time and performance jn this
Contract.

20. APPLICABLE LAW: This Contract {s governed by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in

specification manuals, or any other source, verbal or written, which contradicts or violates the
West Virginia Constitution, West Virginia Code or West Virginia Code of State Rujes is void

and of no effect. -

21. COMPLIANCE: Vendor shal] comply with af applicable federal, state, and local [aws,
regulations and ordinances. By submitting a bid, Vendor acknowledges that it has reviewed,
understands, and will comply with all applicable laws, regulations, and ordinatices,

22, ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s
bid, or jn any American Institute of Architects documents pertaining to this Contract are hereby
deleted, void, and of no effect.

23. MODIFXCATIONS: This writing is the parties’ final expression of intent, Notwithstanding
anything contained in this Contract to the contrary no modification of this Contract shaj] be
binding without mutual written consent of the Agency, and the Vendor, with approval of the
Purchasing Division and the Attomey General’s office (Attorney General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were not
included in the original contract, must be approved by the Purchasing Division and the Attomey
General’s Office (as to form) prior to the implementatlon of the change or commencement of

work affected by the change.

24. WAIVER: The failure of ejther party to insist upon a strict performatce of any of the terms
or provision of this Contract, or to exercise apy option, right, or remedy herein contained, shall
not be construed as a waiver or a relinquishment for the future of such term, provision, option,
right, or remedy, but the same shall contie in full force and effect. Any waiver must be
expressly stated in writing and signed by the Wwaiving party.

25. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which may appesr on any form
documents submitted by Vendor o the Agency or Purchasing Division such as price lists, order
forms, invoices, sales agreements, or maintenance agreements, and includes internet websites or
other electronic documents. Acceptance or use of Vendor’s forms does not constitute acceptance
of the terms and conditions contained thereon.

26. ASSIGNMENT:; Neither this Contract nor any monies due, or to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorney General’s office (a5 to form only), and any other government
agency or office that may be required to approve such assignments. Notwithstanding the
foregoing, Purchasing Division approval may or may not be required on certain agency delegated
or exempt purchases.
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27. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (a) conform to the specifications, drawings, samples, or other desctiption
fumished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and
(¢) be free from defect in material and workmanship.

28. STATE EMPLOYEES: Statc employees are not permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

29. BANKRUPTCY: In the event the Vendor files for bankiuptcy protection, the State of West
Virginia may deem this Contract null and void, and terminate this Contract without notice.

30. PRIVACY, SECURITY, AND CONFIDENTIALXTY: The Vendor agrees that it will not
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained from the Agency, unless the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the
Agency’s policies, procedures, and rules. Vendor further agrees to comply with the
Confidentiality Policies and Information Security Accountability Requirements, set forth in

hitp://www.state. wv.us/admin/purchase/privacy/default.htm].

31. YOUR SUBMISSTON IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. - As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confideatial,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets™ as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice,

32. LICENSING: In accordance with West Virginia Code of State Rules § 148-1-6.1.e, Vendor
must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited 10, the
West Virginia Secretary of State’s Office, the West Vitginia Tax Department, West Virginia
Insurance Commission, or any other state agency or political subdivision. Upon request, the
Vendor must provide all necessary releases to obtain information to enable the Purchasing
Division Director or the Agency to verify that the Vendor is licensed and in good standing with

the above entities.
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33. ANTITRUST: In submitting 2 bid to, signing a contract with, or accepting a Award
Document from any agency of the State of West Virginia, the Vendor agrees to convey, sell,
assigu, or transfer to the State of West Virginia all rights, title, and interest in and to ai] causes of
action it may now or hereafter acquire under the antitrust laws of the United States and the State
of West Virginia for price fixing and/or unreasonable restraiats of trade relating to the particular
commodities or services purchased or acquired by the State of West Virginia. Such assignment
shall be made and become effective at the time the purchasing agency tenders the initial payment

to Vendor.

34. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without prior understanding, agreement, or connection
with any corporation, firm, limited liability company, partnership, person or entity submitting a
bid or offer for the same material, supplies, equipment or services; (2) that its bld or offer is in all
respects fair and without collusion or fraud; (3) that this Contract is accepted or entered into
without any prior understanding, agreement, or connection to any other entity that could be
considered a violation of law; and (4) that it has reviewed this Solicitation in its entirety;
understands the requirements, terms and conditions, and other information contained herein.

Vendor’s siguature on its bid or offer also affirms that neither it nor its representatives have any
interest, nor shall acquire any interes t, direct or indirect, which would compromise the
performance of its services hereunder. Any such interests shall be promptly presented in detail to
the Agency. The individual signing this bid or offer on behalf of Vendor certifies that he or she is
authorjzed by the Vendor to execute this bid or offer or any documents related thereto on
Vendor’s behalf; that he or she is authorized to bind the Vendor in a contractual relationship; and
that, to the best of his or her knowledge, the Vendor has properly registered with any State
agency that may require registration.

35. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall bs that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely
liable for the acts and omissions of its employees and agents. Vendor shall be responsible for
selecting, supervising, and compensating any and all individuals employed pursuant to the terms
of this Solicitation and resulting contract. Neither the Vendor, nor any employees or
subcontractors of the Vendor, shall be deemed to be employees of the State for any purpose
whatsoever. Veudor shall be exclusively responsible for payment of employees and contractors
for all wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits,
professional liability insurance premiums, contributions to insurance and pension, or other
deferred compensation plans, including but not limited to, Workers’ Compensation and Social
Security obligations, licensing fees, etc. and the filing of all necessary documents, forms, and
returns pertinent to all of the foregoing.

Vendor shall held harmiess the State, and shall provide the State and Agency with a defense
against any and all claims including, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxes, and employer income tax returns.
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36. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and ho!d harmless the
State and the Agency, their officers, and employees from and against: (1) Any claims or losses
for services rendered by any subcontractor, person, or firm performing or supplying services,
materials, or supplies in connection with the performance of the Contract; (2) Any claims or
losses resulting to any person or entity injured or damaged by the Vendor, its officers,
employees, or subcontractors by the publication, translation, reproduction, defivery,
performance, use, or disposition of any data used under the Contract in a manner not authorized
by the Contract, or by Federal or State statutes or regulations; and (3) Auy failure of the Vendor,
its officers, employees, or subcontractors to observe State and Federal laws including, but not
limited to, labor and wage and hour laws.

37. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A-3-104, all
Vendors are required to sign, notarize, and submit the Purchasing Affidavit stating that neither
the Vendor nor a related party owe a debt to the State in excess of $1,000. The affidavit must be
submitted prior to award, but should be submitted with the Vendor’s bid. A copy of the
Purchasing Affidavit is included herewith.

38, ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be
utilized by other agencies, spending units, and political subdivisions of the State of West
Virginia; county, municipal, and other local governtnent bodies; and school distticts (“Other
Govemnment Entities”). Any extension of this Contract to the aforementioned Other Government
Entities must be on the same prices, terms, and conditions as those offered and agreed to in this
Contract, provided that such extension is in compliance with the applicable laws, rules, and
ordinances of the Other Government Entity. If the Vendor does not wish to extend the prices,
terms, and conditions of its bid and subsequent contract to the Other Govermment Entities, the
Vendor must clear]y indicate such refuisal in its bid. A refusal to extend this Contract to the Other
Government Entitics shall not impact or influence the award of this Contract in any manner.

39. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not
presently have or acquire an interest, direct or indirect, which would conflict with or compromise
the performance of its obligations hereunder. Vendor shall periodically inquire of its officers,
members and employees to ensure that a conflict of interest does not arise. Any conflict of
interest discovered shall be promptly presented in detsil to the Agency.

40. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box below:

[] Such reports as the Agency and/or the Purchasing Division mayrequest. Requested reports
mey include, but are not fimited to, quantities purchased, agencies utilizing the contract, total
contract expenditures by agency, etc.

[] Quarterly reports detailing the total quantity of purchases in units and dollars, along with a
listing of purchases by agency. Quarterly reports should be delivered to the Purchasing Division

via email at purchasing.requisitions@wv.gov.
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41. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the
Division of Protective Services shall require any service provider whose employees are regularly
employed on the grounds or in the buildings of the Capitol complex or who have access to
sensitive or critical information to submit to a fingerprint-based state and federal background
inquiry through the state repository. The service provider is responsible for any costs associated
with the fingerprint-based state and federal background inquiry.

After the confract for such services has been approved, but before any such employees are
permitted to be on the grounds or in the buildings of the Capitol complex or have access to
sensjtive or ctitical informatjon, the service provider shall submit a list of all persons who will be
physically present and working at the Capitol complex to the Director of the Division of
Protective Services for purposes of verifying compliance with this provision. The State reserves
the right to prohibit a service provider’s employees from accessing sensitive or critical
information or fo be present at the Capitol complex based upon results addressed from a criminal

background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information.

42. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no
contractor may use or supply steel products for a State Contract Project other than those steel
products made in the United States. A contractor who uses steel products in violation of this
section may be subject to civil penalties pursuant to W. Va, Code § SA-3-56. As used in this

section:

a. “State Contract Project” means any ercction or construction of, or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, roads or
highways, or the installation of any heating or cooling ot ventilating plants or other equipment,
or the supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or
such operations, from sieel made by the open heath, basic oxygen, electric furnace, Bessemer or
other steel making process. The Purchasing Division Director may, in writing, authorize the use
of foreign steel products if:.

c. The cost for each contract item used does not exceed one tenth of one percent (.1%) of the
total contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; ot

d. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to
meet confract requirements.
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43, PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every
contract or subcontract, subject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works ot for the
purchase of any item of machinery or equipment to be used at sites of public wotks, only
domestjc aluminum, glass or steel products shall be supplied unless the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic aluminum,
glass or stee] products is unreasonable or inconsistent with the public interest of the State of
West Virginia, (2) that domestic aluminum, glass or steel products are not produced in sufficient
quantities to meet the contract requirements, or (3) the available domestic aluminum, glass, or
steel do not meet the contract specifications. This provision only applies to public works
contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steef products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more
than twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel
products. If the domestic aluminum, glass or steel products to be supplied or produced in a
“substantial labor sutplus area”, as defined by the United States Department of Labor, the cost of
domestic aluminum, glass, or steel products may be unreasonable if the cost is more than thirty
percent (30%) of the bid or offered price for foreign made aluminum, glass, or steel products.
This preference shall be applied to an item of machinery or equipment, as indicated above, when
the item is a single unit of equipment or machinery manufactured primarily of aluminum, glass
or steel, is part of a public works contract and has the sole purpose or of beiug a penmanent part
of a single public works project. This provision does not apply to equipment or machinery
purchased by a spending unit for use by that spending unit and not as part of a single public
works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer-
prices including foreign aluminum, glass or steel products after application of the preferences
provided in this provision may be reduced to a price equal to or lower than the lowest bid or
offer price for foreign aluminum, glass or steel products plus the applicable preference. If the
reduced bid ot offer prices are made inh writing and supersede the prior bid or offer prices, all
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with

this rule.
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DIVISION OF REHABILITATION SERVICES
REQUEST FOR QUOTATION '
PROFESSIONAL MOVING SERVICES

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia State Purchasing Division is soliciting bids,
on behalf of the Division of Rehabilitation Services (WVDRS), to establish a one-time
contract for professional moving services to relocate the WVDRS Wheeling Branch Office
from 107 Cambridge Place, Bridgeport, WV 26330 to 153 West Main Street, Clarksburg,
WV 26301-2963. In addition, vendor will move surplus items from the existing office to the
WV State Agency for Surplus Property, 2700 Charles Avenue, Dunbar, WV 25064, The
tentative move date is scheduled for September 8-9, 2016.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in section 2 of the General Terms and Conditions.

2.1 “Confract Services” means professional moving services throughout the State of West
Virginia as more fully described in these specifications.

2.2 “Pricing Page” means the pages, contained wvOASIS or attached hereto as Exhibit A

2.3 “Solicitation” means the official notice of an opportunity to supply the State with goods
or services that is published by the Purchasing Division.

3. QUALIFICATIONS: Vendor, or Vendor’s staff if requirements are inherently
limited to individuals rather than corporate entities, shall have the following

minimum qualifications:

3.1 Vendors must have a minimum of three (3) years of relevant experience in commercial
office moving including but not limited to packing and moving boxes, padding
equipment, loading and unloading of all office furniture, equipment and supplies,
(including computer and data center equipment) and files/records.

3.3 Vendors are responsible for the actions of all employees regardless of whether they are
payroll or contracted employees. The use of non-payroll, “cash labor” employees is
prohibited. Vendors are responsible for knowing the backgrounds, skills and abilities of
all employees assigned to State Agency moving services,

3.4 All vendor employees must be uniformly attired and clearly identifiable with the moving
company name. Supervisors must be identified as such and clearly distinguishable.
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DIVISION OF REHABILITATION SERVICES
REQUEST FOR QUOTATION
PROFESSIONAL MOVING SERVICES

3.5 Vendor must be registered to conduct business in the State of West Virginia.

3.6 Vendor must be insured. -
4. MANDATORY REQUIREMENTS:

4.1 Mandatory Contract Services Requirements and Deliverables: Contract
Services must meet or exceed the mandatory requiremnents listed below.

4.1.1 Vendor must provide a closed, weather proof, and locked secure vehicle(s)
capable of relocating furniture, equipment, and boxes (see Attachment A
for a list of items) from the existing location to the new location and
Sutplus Property.

4.12 Vendor must provide all moving blankets moving pads, moving straps,
moving dollies, hand trucks, or any other items necessary to move the
furniture & equipment without loss or damage.

413 Vendor must utilize padding and all other relevant procedures to prevent damage
to all building interiors, exteriors, extetior grounds, including but not limited to
doors, door facing, walls, floor surfaces, elevators, building exteriors, parking lots
and other areas involved in the move. Any damage incurred in the move to the
above areas shall be the responsibility of the vendor. The vendor shall pay the
agency for any repairs resulting from said damages.

434 Any open file library cabinets, filled file cabinets or equipment with loose or
movable parts shall be secured by shrink wrap.

4.1.5 Vendor shall protect all furniture, equipment and boxes from inclement weather
conditions throughout the move duration.

4.1.6 Vendor must take all measures to safely, securely and confidentially move
and transport all records and materials considered confidential. All
confidential materials and records must be transported in locked secure
vehicles and include continuous oversight, security and control while in the
possession of the vendor. The Agency will be responsible for packing and

marking all boxes containing confidential material,

Revised 10/27/2014

RECEIVED TIME AUG. 26, 3:54PM
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4.1.7 The cumrent office is located on the first floor. The new office is located on

4.1.8

4.1.9

4.1.10

4.1.11

the fourth floor with access to a freight elevator.

Per the Department of Administration, the move date is to be September 8-9,
2016. The agency and vendor must coordinate the move with other agencies
moving into the building during the same time period. A precise move date
will be determined upon mutual agreement of the agency and vendor.

Laborers must be capable of moving items up to 50 pounds without
assistance.

Vendor must be able to complete the move-in to the new location in 1 day.
Removal of the items from the present location to be taken to Surplus
must be completed on the same day, but the vendor will be allowed longer
to make the delivery to Surplus Property in Dunbar, if needed. The
delivery date to Surplus Property will be coordinated through the
Agency’s Surplus Property Manager and vendor will be informed of the
date that Surplus Property will accept the delivery. This is expected to be
within 1-3 days of the initial move. Vendor must store and transport the
surplus property, in accordance with the specifications above.

Vendor will provide a lump swn cost for the move.

4.1.12 The vendor shall provide a sminimum of 300 red and 300 green stick-on

4.1.13

identification tags. The agency will identify items going to the new location with
green tags and items going to Surplus Property with red tags. Any vendor not
having green or red tags may use any color or shape design that is easily visually

identifiable to differentiate the intended locations. The agency shall be
responsible for attaching vendor provided tags to all furniture and equipment to be

moved to identify the location to be moved to.

Vendor is to provide 30 boxes for employees to fill at least three (3) days
prior to the move. The office already has 50 boxes that will be filled. The
vendor will be responsible for moving all 80 of the boxes to the new
location.

CONTRACT AWARD:

5.1 The Contract is intended to provide Agencies with a purchase price for the
Contract Services. The Contract shall be awarded to the Vendor that

Revised 10/27/2014

RECEIVED TIME AUG. 26. 3:54PM
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5.2

53

5S4

6. PERFORMANCE: Vendor and Agency shall agree upon a schedule for performance of
Contract Services and Contract Services Deliverables, unless such a schedule is already

provides the Contract Services meeting the required specifications for the
lowest overall Total Bid Amount as shown on the Pricing Pages (Exhibit
A).

The Contract shall be awarded to the Vendor that provides the Contract
Services meeting the required specifications and Iowest Total Bid Amount.

Vendor should complete the Pricing Page by completing the attached
pricing pages (Exhibit A). Vendor must complete the Pricing Page in full
as failure to complete the Pricing Page in its entirety may result in Vendor’s
bid being disqualified.

Vendor should type or electronically enter the information into the Pricing
Page through wvOASIS, if available, or as an electronic document. In most
cases, the Vendor can request an electronic copy of the Pricing Page for bid
purposes by sending an email request to the following address:

michelle.l.childers(@wv.gov

included herein by Agency.

7. PAYMENT: Agency shall pay a flat fee as shown on the Pricing Pages, for all Contract
Services performed and accepted under this Contract. Vendor shall accept payment in

accordance with the payment procedures of the State of West Virginia.

8. TRAVEL: Vendor shall be responsible for all mileage and travel costs, including travel
time, associated with performance of this Contract, Any anticipated mileage or travel
costs may be included in the flat fee or hourly rate listed on Vendor’s bid, but such costs

will not be paid by the Agency separately.

9, FACILITIES ACCESS: Performance of Contract Services may require access
cards and/or keys to gain entrance to Agency’s facilities. In fhe event that access
cards and/or keys are required:

9.1 Vendor must identify principal service personnel which will be issued access

cards and/or lceys to perform service.

Revised 10/27/2014

RECEIVED TIME AUG. 26.  3:H4PM
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9.2 Vendor will be responsible for controlling cards and keys and will pay
replacement fee, if the cards or keys become lost or stolen.

9.3 Vendor shall notify Agency immediately of any lost, stolen, or missing caxd
orkey.

9.4 Anyone performing under this Contract will be subject to Agency’s security
protocol and procedures.

9.5 Vendor shall inform all staff of Agency’s security protocol and procedures.
10 VENDOR DEFAULT:

10.1 The following shall be considered a vendor default under this Contract.

10.1.1Failure to perform Contract Services in accordance with the requirements
contained herein.

10.1.2 Failure to comply with other specifications and requirements contained herein.

10.1.3 Failure to comply with any laws, rules, and ordinances applicable to the Contract
Services provided under this Contract.

10.1.4Failure to remedy deficient performance upon request.
10.2 The following remedies shall be available to Agency upon default.
10.2.1 immediate cancellation of the Contract.

10.2.2 Immediate cancelliation of one or more release orders issued under this Contract.

10.2.3 Any other remedies available in law or equity.

11 CONTRACT MANAGER: Durng its performance of this Contract, Vendor must
designate and maintain a primary contract manager responsible for overseeing Vendor’'s
responsibilities under this Contract. The Contract manager must be available during normal
business hours to address any customer service or other issues related to this Contract.
‘Vendor should list its Contract manager and his or her contactiﬁ'nation below.

Contract Manager: 47 nis 74724
Telephone Number: I #-592-3 765

Revised 10/27/2014

RECEIVED TIME AUG. 26.  3:54PM
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Fax Number: \)204‘1’5?0? ok 7
Eniail Address: %&@Wﬁbﬁ{ . @t/

Revised 10/27/2014

RECEIVED TIME AUG. 26. 3:54PM

26



Aug. 26. 2016 2:50°M No. 2423 P, 28

ATTACHMENT A

_hestription T “Huantity
A drawer file cabingl T 31 Rolliftg drsietiblack | 49
T
5
2
3

JDeseliption | Quantity

Gomputers o chales
g Dgsl/table L shaped desk with | oy
| 6"walllockers | metuis -
__& shelf open ook ¢ate. _ L shaped desk with q
_Rolling armad hlack chajr 20 ‘ . Rretym
' Fixed base stmed blagk | ' & Wall locker

. N R 3 drawer netsl
Roling radiator | ' cardex file

| Swdlrefigerator F s

__ CoanBaek et rack :

.2 Drawer woad lateraf filg | 3shelfopen | N

: tabinat ) hookease

Big screan 1V onatany - Fixed base armed | 51
. Whitebsard 1 ‘hlack whiair .
- Computer/tetecanierenie | | Desk witheenter | 2
. epit . Dravier and @ wach |
Ritchen ehair . | Land R driiwais

i

i

o | [ R b

§2sd

%
FoldingWg N %' desk/fable A
Whegled dofly 2 L~ ®able i
Shradders i 1:6° conferance room i
it pinter A table -
. _ Bizhub £l L. Fredendy N
|__2:bopra” phopg:stand 1 i Flisie i
" L refriperdtor .
e - e — by s pr

RECEIVED TIME AUG. 26, 3:54PM



WdvG: €

EXHIBIT A

DIVISION OF REHABILITATION SERVICES
CLARKSBURG OFFICE RELOCATION

9090y JNTL QIATI03Y

Unit of
Item Description Measure Qty Unit Cost Extended Cost
2 29
4.1 Move Lump Sum il $ /é, 750 - |3 /é, 970 .
Total Bid Amount £0
For Move $ /é, 780
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WV-10 ‘ State of West Virginia 29
s " VENDOR PREFERENCE CERTIFICATE

Certification and application is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not applyto
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference s an evaluation method only and will be applied only to the cost bid in
accordance with the Wes! Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Vendor Preference, if applicable.

Application Is made for 2.5% vendor preference for the reason checked:

Bidderis an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,

Bidder s a pantnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continucusly in West Virginia for four (4} years immediately preceding the date of this certification;

Bidder is a resident vendor partnership, association, or corporation with at least eighty percent of ownership interest
of bidder held by anothar entity that meets the applicable four year residency requirement; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

Application Js made for 2.5% vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

Application is made for 2.5% vendor preference for the reason checked:

Bidder is a nonresident vendor that employs a minimum of one hundred state residents, or a nonresident vendor which
has an affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia and
employs a minimum of one hundred state residents, and for purposes of producing or distributing the commodities or
completing the project which is the subject of the bidder's bid and continuously over the entire term of the projsct, on
average atleast seventy-five percent of the bidder's employees or the bidder's affiliate’s or subsidiary's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years and the
vendor's bid; or,

Application is made for 5% vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

Application is made for 3.5% vendor preference who Is a veteran for the reason checked:

Bidder is an individual resident vendor whois a veteran of the United States armed forces, the reserves orthe National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

Application is made for 3.5% vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the raserves or the National Guard, if, for
pupeses of producing or distributing the commeodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immecdiately precading years.

7. Application is made for preference as a non-resident small, women- and minority-owned buslness, In accor-
dance with West Vitginla Code §5A-3-69 and West Virginla Code of Slale Rules.

@ Bidder has been or expects ta be approved prior to contract award by the Purchasing Division as a cerfified emall, wornen-
and minority-owned business,

Bidder understands if the Secretary of Revenue detérmines that a Bidder receiving preference has failed to cantinue to meel the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) rescind the contract or purchase order;
or (b) assess a penally against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to
the contracting agency or deducted from any unpald balance on the contract or purchase order,

By submission of this cerlificate, Bidder agrees to disclose any reasonably requested information to the Purchasging Division and
authorizes the Depariment of Revenue ta disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such infommation does not contain the amounts of taxes pald nor any other information
deemed by the Tax Commissioner to be confidential.

Bldder hereby certifies that this certificate is true and accurate In all respects; and that If a contract Is issued to Bidder
and if anything contalned within this certificate changes duting the ferm of the contract, Bidder wili notify the Purchas-

ing Diviglan In writing immediately. {
gﬁm Slgned: @W

Bidder: . )é) p o’
Date: Y4 A5G Title: %W,

/7
*Chack any eombinallon of preference consideralion(s) Indicated above, which you are entilled to receive.

RECEIVED TIME AUG. 26.  3:54PM
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.:

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by
completing this addendum acknowledgment form. Check the box next te each addendum
received and sigu below. Failure to ackniowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[] Addendum No. 1 [] Addendum No. 6
[J Addendum No. 2 ["] Addendum No. 7
(] Addendum No. 3 [ Addendum No. 8
[J Addendum No. 4 [[] Addendum No. 9
[[] Addendum No. 5 [1 Addendum No. 10

I understand that fajlure to confirm the receipt of addenda may be cause for rejection of this bid.
I further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personne] is not binding. Only
the information issued in writing and added to the specifications by an official addendum is
binding.

Company '

Authorized Signature
2: S//é

Date 4

NOTE: This addendum acknowledgement should be submitted with the bid to expedite
document processing.

Revised 05/04/2016

RECEIVED TIME AUG. 26. 3:H4PM
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DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and the inwt of contact for matters relating to this Contract.

C oy e

(Address) } | 7 =
FOY-FF1-A 765 FOY- 592 /54 F
(Phone Number) / (Fax Number)
7

CERTIFICATION AND SIGNATURE: By signing below, or submiftting documentation
through wvQASIS, I certify that I have reviewed this Solicitation in its entirety; that I understand
the requirements, terms and conditions, and other information contained herein; that this bid,
offer or proposal constitutes an offer to the State that cannot be unilaterally withdrawn; that the
product or service proposed meets the mandatory requirements contained in the Solicitation for
that product or service, unless otherwise stated herein; that the Vendor accepts the terms-and
conditions contained in the Solicitation, unless otherwise stated herein; that ] am submitting this
bid, offer or proposal for review and consideration; that I am authorized by the vendor to execute
and submit this bid, offer, or proposal, or any documents related thereto on vendor’s behalf; that
I am authorized to bind the vendor in a contractual relationship; and that to the best of my
knowledge, the vendor has properly registered with any State agency that may require
registration.

KJM/

(Authouzed Signhature) (Representafive Name, Title)

/017/9/'; f? /gﬁqoﬁl-jarc.s

(Printed Name and Title of Authorized Representative)

/A5 b

(Date) /

Jo4-592-2905 J0Y-597-)545

(Phone Number) (Fax Number)

Revised 05/04/2016

RECEIVED TIME AUG. 26. 3:54PM
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code 8§5A-3-10a, no contract or renewal of any contract may be awarded by the state or any
of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party
to the vendor or prospeclive vendor is a debtor and: (1) the debt owed Is an amount greater than one thousand dollars in
the aggregate; or (2) the debtor is in employer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to
chapter eleven of the W. Va. Cods, workers' compensation promium, permit fee or environmental fee or assessment and
the matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not
in default of any of the provisions of such plan or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgmenl, fine, permit violallon, license assessment, defaulled workers'
compensation premium, penally or other assessment presently delinquent or dug and required to be paid to the state
or any of its political subdivisions, including any interest or additional penalties accrued thereon.

“Employer default” means having an outstanding balance or liabllity to the old fund or to the uninsured employers’
{und or being in policy default, as defined in W. Va. Code § 23-2¢-2, failure to maintain mandatory workers'
compensation coverage, or failure to fully meet its obligations as a workers' compensaltion sell-insured employer. An
employer [s not in employer default if it has entered into a repayment agreemant with the Insurance Commissioner
and remains in compliance with the obligations under the repayment agreemsnt.

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability cormpany
or any other form or business association or other entity whatseever, related fo any vendor by blood, marriage,
ownership or contract through which the party has a relationship of ownership or other interest with the vendor so that
the party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or excesd five parcent of the total

contract amount,

AFFIRMATION: By slgning this form, the vendor's authorized signer afflrms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any refated party owe a debt as defined
above and that neither vendor nor any related party are in employer default as defined above, unless the debt or
employer default 15 permitted under the exception above.

WITNESS THE FOLLOWING SIGNATURE:
Vendor's Name: };,W M g W vé"’C/;

Authorized Signature; M%l/, Date: g A& / )7

State of \’\/ﬁ’ st Vi Vgyniq

County of l—-knrr 8o , to-wit:
Taken, subscribed, and sworn to before me this &‘}'g;y of Auj I 201 %
My Commisslon expires 00&5&(‘ L , 2008

AFFIX SEAL HERE NOTARY PUBLIC 1@9\4 % Ve

o Purchasing Aflidavit (Revised 08/01/2015)

NOTARY PUBLIC OFFICIAL BEAL

S\ BTATE OF WEST VIRGINIA
) ROSS PHILLIP VERNON

4797 VAN BUREN &7

g CLARMSBURG, WV 28301 )
1Y COMRISIION EXPRES OCTORER Y, 2013

RECEIVED TIME AUG. 26, 3:54FM .
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CERTIFICATE OF LIABILITY INSURANCE

No. 2423 P 34

PATE (WHIDOIYTTY)
0472012016 .

THI3 CERTIFICATE i 18BUED A8 A MATTER OF INFO
CERTIFICATE DOEB NOT AFFIRMATIVELY OR NEGATIVE
BELOW. THIB CERYIFICATE OF INBURANCE DOES
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the cortificate holder le an ADDITIONAL INGURED, the pollcy(les

(1 BUBROGATION 15 WAIVED, subject to the tarms and condilons of the policy,
tnls cortificate does not confer vights to the cerlificate holder in Ilow of wuch endors

PROCUCER

Garlow Insurance Agency, Ing,
1247 Quarrier Streel

AMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
LY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLIGIES
NOT CONSTITUTE A CONTRACT BETWEEN THE I98UING INSURER(3), AUTHORIZED

Kl isad
Fi ANED
| ATORKSS:

) musel have ADDITIONAL INBURED provisions of b endorsed.
certaln pelicles may require an sndoresment. A atatement on

ameni(s).

TR 1101:(304)347-8073

NAICE

Charleston, WV 25301 -
—B_'_;MO_I_U!S_M

wpgneaa; Sroksieet 12372
MHAURED MIURER D :
- Evans Tranafor & Movers (nc DISUARRA €1
PO Box 626 WLVRERD:
Poca, WV 25159 =
| BisureRE:

F1

- COVERAGES CERTIFICATE NUMBER: ) : REVISION NUMAER:
, STED BELDW HAVE BEEN ISSUED 70 THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

TS I8 TO CERTIFY THAT THE POLICIES OF INSURANCE LT
MNDICATED. 'NOTWITEGTANOING ANY REQUIREMENT, TERM OR CONDITIOR OF
BY THE POLICIES DEGCRIBEQ HEREIN IS SUBJECT TO ALL THE TERMS,

ANY CONTRACT OR OTHER DOCUMENT WiTM RESPECT TO WHICH THIS

CERTIFICATE MAY BE ISSUED OR MAY FERTAIN, THE INSURANGE AFFORDED
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOVWN MAY HAVE BEEN REDUCED BY PAID CLAIMB. g
TYPE OF INSHRANCE Hsnlav | . POLICY NUMBER LIMTE -
COMMERCIAL OENERAL LIABILITY r— BACH QUCURRENCE s
| cLams seans OOTUR : [
’ MED EXF {Asty vl paresn) ¢
j PERSONAL L ADVINAMY |3
" | cer AaBREGATE LMIT APPLIEB PER: [ GENSRAL AGGREDATE ]
roucr{ 1588 [ PRODUCTS - CONPIOPAGE | 8
OTHER: ’
AVTONQEN ENARILITY :
' q o il BODILY (NJURY (Par pirzon) | 3
] &mﬁ"m\r SCHEDULED BODAY R e sckirt| &
| Auroe are AUTOS ONLY | cewr pcaidont) :
UESRELLALUAD || ocoun | each occunmEnce s
| ixcuns uam | cLanigatans AGAREGATE 3 -
) . |
A [T s ” WoBTOZZIZ0 ¢ 2573008 | 22007 | % ponwre | B0 | - .
AXIPROPRILIORP AR THER/EXECUTWE Wik . ELBACHACTIOBNY - |9 100,000
'lewy“:un . . £:L DIGBAGE - EA EMPLOYEE] 3 500,000
crudtons b E.L OIBEAZE.- POUCY UMIT | § 100,000

" [OB3 CRIPTION OF OPERATIONS LICATIOND /NSHICLES (ACORD 164, Adctlonn! Remarks Schedule, may tw atiiehod I more space s qUred)

_CERTIFICATE HOLDER

CANCELLATION

SHOULD ANY OF THE ABOVE DESGRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION RATE THERECY, NOTOE WL BE PELIVERED N
ACCORDANCE WITH THE POLICY PROVIDIONS. = ot

AUTHONZED REPREDENTATIVE

Mal D Clark,

ACORD 28 (2018/03)

RECEIVED TIME

©4580-2018 ACORD CORPORATION. All rights reserved.

The ACORD namo and logo ave rogisiered marke of AGORD

AU, 26,

3:54PM
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ACORD"'
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CERTIFICATE OF LIABILITY INSURANCE

No. 2423 P, 35

DATE {MM/DDIYYYY)
6/29/2016

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS 19SUED AS A MATTER OF INFORMATION DNLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER TME COVERAGE AFFORDED BY THE POLICIES
UELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

contificate holder In lleu of such endomement{s).

e e ey gl et i
IMPORTANT: If the cerifiicate holder Is an ADDH'IONAL INSURED, the poliey(les) musl bs andorsed. if SUBROGATION IS WAIVED subjoct to
the terms and conditions of the pollcy, certaln policfes may require an endorsement. A statement on this certificate does not'confer rights to the

PRODUCER "u:mﬁ'."" Lance Doka _

Rodgers Insurance Group PRONE (412} 922-1651 [ 78 poy, 1832 9an-5117
Fostar Plaza V ) mldokl@rodgo:sgrp . com

651 Holiday Drive s INSURER(S) AFFORDING COVERAGE NAIC
Pittsburgh PA 15220 luaunﬁnaGran:l.ta State Insurance Co E?-BOB
INSURED inourer B National Union Fire 9445
Central Van § Storage Of Charleston Ino. MIURER G %
Evans Tranafer & Movers Ino. INSURER D :

Evang Van & Storage LLC Hox 2343 INSURER E !

Clarksburg WV "26302-2343 INGURERF :

COVERAGES CERTIFI{CATE NUMBERCL1662417810 REVISION NUMBER:

THIS 15 TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED., NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION GF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WMICH, THIS |
CERTIFIGATE MAY RE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH' PDLICIES LIMITS SHOWN MAY HAVE BEEN REQUCED BY PAID CLAIMS.

VOLIGY ELT. | FOLIGY EXP-
LIMMRRAOOT | (WADDIYYYY)

[ K1) TYPE OF INSURANCE INER VWYD POLICY NUMBER LIMTH
| GENERAL LABILTY EACH OCCURRENGE 3 1,000,000
I DANAGE TORERIED -
X | COMMERCIAL OENERAL LIABILITY ) | PREMISES [Ea octurmence) ? 100,000
A | cramsmace OCCUR DILX0ET9682531 [6/25/2016 [6/25/2017 | yen exp Any onepersod) | § 5,000
L . PERSONAL & ADVINJURY | 3 1,000,000
L QGENERAL AGGREGATE 'y 2,000,000
GENL AGGREQATE LIMIT APPLIES PER: PROBUCTS - COMP/OP AGG | 3 2,000,000
X | roricy B Loe . 8
| AUTOMOBILE LiABILITY [ o AT [ ‘1,000,000
A i ANY AUTO ' . QODILY INJURY (Por paraon) | 3
%&WNED iﬁ_’%gUlED K2CAD1IA2277321 #/25/2016 [6/25/2017 | aopDILY INJURY (Por pexadony] 3
|| HiRED AYTOS :‘ST'O%"“"ED ROPERTY 5
7 Medical Expenan L
. | X {umMeRELLALKG | | occur EACH OCCURRENCE ] 1,000,000
B EXCETS LIAB c%mj AGOREGATE, $ - 1,000,000
pep | X | merenmions 10,000 psUD0166974271 [6/25/2016 l6/25/2017 $
WORKERS COMPENGATION ]Iﬂmﬂxgr A:Mw[-[s' | Ié-m_
AND EMPLOYERS' LIABILITY YiN L'ER.
ANy gnnpms;gnm&nw%ecunve nial £\ EACH ACCIDENT s
(Mandatory in NH) €.L. DIBEASE - FA EMPLOYEH §
DLSCAIPTION OF §
T RIPTION OF QPERATIONS below E.L. DISEASE - POLICY LIMIT I ]
A (Motor Truck Caxge DILX0679883931 (/25/2016 [6/25/2017 | it porvenie $200,000
Deduciivie §5,000

Evidancae of Insurance

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101 Additional Remarks Schedule, f more space I required)

CERTIFICATE HOLDER

CANCELLATION

SHOULD ANY OF THE ABOYE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION OATE THEREOF, NOTICE WILL BE DELWVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

Andrew Bodgers/LD Q—L-FW

ACORD 25 (2010/05)
. INSO2H 201008 At

RECEIVED TIME. AUG. 26. 3:H4PM

[

©1963-2010 ACORD CORPORATION. ARl rights reserved.

'l‘i_'n. ANNRN nama and baen ora ranlatarad marka ~f ACORN
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/-""\ DATE-(MMDDIYYYY)
CORD CERTIFICATE OF LIABILITY INSURANCE 6/29/2016

THIS CERTIFICATE 1S ISBUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANGE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. : _
TMPORTANT: H the certificate holder 1= an ADDITIONAL INSURED, the policy(les) must ba endorsed. il SUBROGATION IS ‘{VAIV_ED, subject to

the {erms and conditions of the policy, certaln policies may require o endorsement. A statement on this certificate doas nof'confer righta to the
cortificate holder In lisu of such endorsament(s).

PROTAICER. | CORIACT 15000 Doka )
Reodgers Insuxance Group PHONE _ (412) §22-1651 | T o)y ta12) 922-5127
Foster Plaza V | Acbtigss; 1dokedrodgersgrp. 0OB
651 Holiday Drive 5, ‘ . INSURER(S) AFFORDING COVERAGE * NAIC §
Pittsburgh PA 15220 weuRERA STanite State Tnsurance Co 3809
INSURED _ msunerp National Union Fire 19445
Central Van & Storage Of charlaston Inc. AIRER € : ] I
Evans Tranafer & Movers Inac. INSURER D :
Evans Van & Storage LLC Box 2343 INSURER £ 3
Clarcksburg Wv 26302-2343 INSURERE :
COVERAGES CERTIFICATE NUMBERCL166241791 REVISION NUMBER:

THIS 18 TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW MAVE BEEN ISSUED TO THE INSURED NAMED AROVE FOR THE POLICY PERIOD

INDICATED. NOTWATHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF AMY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH. THIS |
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POUICIES DESCRIBED MEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND GONBITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS, .

[41]

N TYPE OF INSURANCE e P FF [ FEeY I poves
ENERAL LIABILITY . EACH OCCMRENCE $ 1' 000 ,000
- I TANARE 10 FENTED -
X | COMMERGIAL GENERAL LIABILITY ) | PREVIGES (En ccoumence) [ 8 100,000
A | cams e E.nﬂ oCGUR DZIX0679883931 /2572016 (6/25/2017 {yg0 Exp (Any ono persod) | 3 5,000
| : ‘ PERSONAL & ADV INJURY 19 1,000,000
- . QEMERAL AGGREGATE 5 2,000,000
GENL AGBREGATE LIMIT APPLIES PER: PRODUCTS - COMPIOP AGO | 8 2,000,000
x| poucr| | 0PSF 10¢ . B
AUTOMOBAE LIABILITY fgﬂﬂ!.‘_ "l 1.000,000
A _}F ANY AUTO ' BODILY INJURY (Por pamen) | §
=] :hwen SGHEOULED p2CA0132277321 /25/2016 ra/aa/zoﬂ BOOILY INJURY {Per accident} | &
| NON-DIWNED [ THOPERTY DAMAGE %
| | vinED AUTOS AUTOS | {Poraceiianll
. - :
3 | UMBRELLA LIAB OCCUR A EAGH QCQURRENCE $ 1,000,600
B EXCESS LIAD CLAIME MADE ' AGOREGATE s 1,000,000
en | X% ONY 10,000 R OUDOLE6074271 /2572016 [6/25/2017 . =
WORMERS COMPENEBATION ) VW GTATU. BIH.
AND EMPLOYERS' LIABRLITY - YN . _|mumu3 1_[.53
ANY PROPRIETOR/PARTN CUTIVE E. AGCIDENT
oﬁﬂu&gﬁsmzn ExcwnEE‘J . D NiA : : L FAGH ACCI 3
{Mandalory in HH) ] . | EL. CISEASE - EA EMPLOYEH §
ugémmﬂur . i
DEECRIPTION OF OPERATIONS taiow EL. DISEASE . POLICYUMIT| 9
A |Motor Teuok Carge - 02LX06TSRPINIL /25/2016 [6/25/2017 | Lirit Per Vehitio . 5200,000
‘ Deductibia . $5,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEMICLES (Aftach AGORD 101, Additienil Remarks Scheduly, If mors space » required)
Evidence of Ineurance

_CERTIFICATE HOLDER CANCELLATION

e

SHOULD ANY OF THE ABOVE DESCRIBED FOLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERER IN
ACCOROANCE WITH THE POLICY PROVISIONS,

AUTHORIZED REFRESENTATIVE
Andrew Rodgecs/LD Q»F S
ACORD 25 (2010/06) i © 1889-2010 ACORD CORPORATION. All rights reserved.
INKO25 mannss ne Tha ANNRAN npma anrt Innn ara rantatarard marke ~f ACOHRAN .. )

RECEIVED TIME AUG. 26, 3:H(°M
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f

adi :
( — northAmerican,

VAN LINES

EVANS TRANSFER & MOVERS, Inc.

I-79 Exit 125/ Rt. 73 North
PO.Box 20824
CLARKSBURG, WV 26302-2324
304/692-2765 « 800/201-7808 » 304/296-0204

FAX:

To: State of WV Purchasing Depl. From: Annis Papa
Pages: 34

FAX: 304-558-397C Date: 8/26/16

RE: Rehab Services & Surplus

Sealéd bid: Clarksburg District Move

Buyer: Michelle Childers 304-558-2063
Solicitation No- CRFQ 0932 DRS17G0000003
Bid opening date: August 30,2016

Bid opening time: 01:30PM

Fax No: 3G4-582-1542

AGENT Fop northAmerican,van LINES

RECEIVED TIME AUG. 26.  3:44PM
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i%5, | Purchasing Divisan State of West Virginia
4| 2019 Washington Street East Request for Quotation
>} Post Office Box §0130
#| Charleston, WV 26305-0130 27 - Miscellaneous
Proc Folder: 240706
Doe Deseription: CLARKSBURG DISTRICT OFFICE MOVE
Proc Type: Ceontral Purghase Qrder
Date Issued Solictation Closes | Solicitation No Varsien
2016-08-01 2016-08-30 CRFQ 0932 DRS1700000003 1
13:30:00

BID CLERK

DEFPARTMENT OF ADMINISTRATION
PURCHASING DIVISION

2019 WASHINGTON ST E
CHARLESTON wv 25306
us

Vendor Name, Addrees and Telephong Number: -

Lvans TRANS FER S ocE RS
20.Box AIAY
ClpvAKsba rd W, V. 2630/
FOY-5 GA~ 4769

FOR INFORMATION CONTACT THE BUYER
Michelle L. Childers

{(304) 558-2063
michelle.l.childers@wv.gov

Slgnatura X W M"" FEIN # 55-“‘/_.527*;?2 gé

All offers subject to all terms and conditions contéined in this solieltation

Page: 1

RECEIVED TIME AUG. 26. 3:44PM

DATE gé 5"///é

FORM ID : WV-PRC-CRFQ-01
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AR A

The West Virginia State Purchasing Division fa soliciting bids, on behalf of the Division of Rehabilitation Services (WVDRS), to eatablish a
ong-time conlract for professional moving services to relocate the WVDRS Wheeling Branch Office from 107 Cambridge Place, Bridgeport, WV
26330 to 1563 West Main Streat, Clarksburg, WV 26301-2963. In addition, vendor will move surplus items from the existing office to the WV State
Agency for Surplus Property, 2700 Charles Avenue, Dunbar, WV 25064. The tentative move date is scheduled for September 8-9, 2018,

SUPPORT SERVICES CLARKSBURG BRANCH OFFICE

DIVISION OF REHABILITATION SERVICES DIVISION OF REHABILITATION SERVICES

107 CAPITOL 8T 107 CAMBRIDGE PLACE

CHARLESTON WV25301 BRIDGEPORT WV 26330

us us

Line Comm Ln Desc Qty Unit 1ssue Unlt Prige Tolal Price

1 RELOCATION SERVICES 1.00000 LS oY

/4, 980

Comm Cods Manufacturer Spaclficatlon ) Model #
78101004

Extended Description :
PER THE ATTACHED SPEGCIFICATIONS -

Page: 2

RECEIVED TIME AUG. 26.  3:44PM
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Document Phase | Document Description Page 3
Draft CLARKSBURG DISTRICT OFFICE MOVE

DRS4700000003

ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions

RECEIVED TIME AUG. 26.  3:44PM
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INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
instructions provide critical informatjon about requirements that if overlooked could lead to
disqualification of 2 Vendor’s bid. All bids must be submitted in accordance with the provisions
contained in these instructions and the Solicitation. Failure to do so may result in disqualification
of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the
Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.

[[] A pre-bid meeting will not be held prior to bid opening

[1 A NON-MANDATORY PRE-BID meeting will be held at the following place and time:

A MANDATORY PRE-BID meeting will be held at the following place and time:

Date: August 9, 2016
Time: 1:30pm est.

Clarksburg District Office
107 Cambridge Place
Bridgeport, WV 26330

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one person
attending the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. The State will'not aceept any other form of proof or documentation to

verify attendance. Any person atending the pre-bid meeting on behalf of a Vendor must list on
the attendance sheet his or her hame and the name of the Vendor he or she is representing.

Revised 05/04/2016

RECEIVED TIME AUG, 26, 3:44PM
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Additionally, the person aftending the pre-bid meeting should include the Vendor’s E-Mail
address, phone number, and Fax number on the attendance sheet. It is the Vendor’s responsibility
to locate the attendance sheet and provide the required information. Failure to complete the
attendance sheet as required may result in disqualification of Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre~bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be djscussed at
the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting

are preliminary in nature and are non-binding. Official and binding answers to questions will be
published in a written addendum to the Solicitation prior to bid opening. .

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division, Questions must be submitted in writing. All questions
must be submitted on or before the date listed below and to the address listed below in order to
be considered. A written response will be published in a Solicitation addendum if a response is
possible and appropriate. Non-written discussions, conversations, or questions and answers
regarding this Solicitation are preliminary in nature and are nonbinding.

Submitted e-mails should have solicitation number in the subject line.

Question Submission Deadline: ~ August 17,2016 @ 9:00 AM EST.

Submit Questions to: Michelle Childers

2019 Washington Strect, East

Charleston, WV 25305

Fax: (304) 558-4115 (Vendors should not use this fax number for bid submission)
Email; Michells.L.Childers@wv.gov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid
conference. Only information issued in writing and added to the Solicitation by an official
written addendum by the Purchasing Division is binding.

6. BID SUBMISSION: All bids must be submitted electronically through wvQASIS or signed
and delivered by the Vendor to the Purchasing Division at the address listed below on or before
the date and time of the bid opening. Any bid received by the Purchasing Division staff is
considered to be in the possession of the Purchasing Division and will not be returned for any
reason. The Purchasing Division will not accept bids, modification of bids, or addendum
acknowledgment forms via e-mail. Acceptable delivery methods include electronic submission
via wvOASIS, hand delivery, delivery by courier, o facsimile.

Revised 05/04/2016

RECEIVED TIME AUG. 26.  3:44PM
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The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130

A bid that is not submitted electronically 'through wvOASIS should contain the informatton
listed below on the face of the envelope or the bid may be rejected by the Purchasing Division.:

SEALED BID:
BUYER:
SOLICITATION NO.:
BID OPENING DATE:
BID OPENING TIME:
FAXNUMBER:

The Purchasing Division may prohibit the submission of bids electronically through wvOASIS at
its sole discretion. Such a prohibition will be contained and communicated in the wwOASIS
system resulting in the Vendor’s inability to submit bids through wvOASIS. Submission of a
response to an Expression or Interest or Request for Proposal is not permijtted in wvOASIS.

For Request For Proposal (“RFP”) Responses Only: In the event that Vendor is responding
to a request for proposal, the Vendor shall submit one original technical and one original cost
proposal plus NiA convenience copies of each to the Purchasing Division at the
address shown above. Additionally, the Vendox should identify the bid type as either a technical
or cost proposal on the face of each bid envelope submitted in response to a request for proposal
as follows:

BID TYPE: (This only applies to CRFP)
[] Technical
[1Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date
and time will result in bid disqualification. For purposes of this Solicitation, a bid is considered
delivered when confirmation of delivery is provided by wvOASIS (in the case of electronic
submission) or when the bid is time stamped by the official Purchasing Division time clock (in
the case of hand delivery).

Bid Opening Date and Time: August 30, 2016 @ 1:30 PM EST.

Bid Opening Location: Department of Administration, Purchasing Division

2019 Washington Street East
Charleston, WV 25305-0130

Revised 05/04/2016

RECEIVED TIME AUG. 26. 3:44PM
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8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issued by the Purchasing Division. Vendor should
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum
Acknowledgment Form, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendun acknowledgement should be submitted with
the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid
to prevent errors in the evaluation. Failure to type or electronically enter the information may

result in bid disqualification.

10. ALTERNATES: Any model, brand, or specification listed in this Soljcitation establishes the
acceptable level of quality only and is not intended to reflect a preference for, or in any way
favor, a particular brand or vendor. Vendors may bid alternates to a listed model or brand
provided that the alternate is at least equal to the model or brand and complies with the required
specifications. The equality of any alternate being bid shal] be determined by the State at jts sole
discretion. Any Vendor bidding an alternate model or brand should clearly identify the alternate
items in its bid and should include manufacturer’s specifications, industry literature, and/or any
other relevant documentation demonstrating the equality of the alternate items. Failure to provide
information for alternate items may be grounds for rejection of & Vendor’s bid.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
shal] form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,
clarifications, or other proposed modifications in its bid. Exceptions to, clatifications of, or
modifications of a requirement or term and condition of the Solicitation may result in bid

disqualification.

12. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State
Rules §148-1-6.6, communication with the State of West Virginia or any of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Division, is strictly prohibited without prior Purchasing Division
approval. Purchasing Division approval for such communication is implied for all agency
delegated and exempt purchases.

13. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be
properly registered with the West Virginia Purchasing Division and must have pajd the §125 fee,

if applicable.
14. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendot’s bid.

15. PREFERENCE: Vendor Preference may only be granted upon written request and only in
accordance with the West Virginia Code § 5A-3-37 and the West Virginja Code of State Rules.
A Vendor Preference Certificate form has been attached hereto to allow Vendor to apply for the
preference. Vendor’s failure to submit the Vendor Preference Certificate form with its bid will
result in denial of Vendor Preference. Vendor Preference does not apply to construction projects,

Revised 05/04/2016

RECEIVED TIME AUG. 26. 3:44PM
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16. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any
solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-
owned, or minotity-owned business under W. Va. CSR § 148-22-9 shall be provided the same
preference made available to any resident vendor. Any non-resident small, women-owned, or
minority-owned business must identify itself as such in writing, must submit that writing to the
Purchasing Division with its bid, and must be properly certified under W. Va. CSR § 148-22-9
prior to contract award to receive the preferences made available to resident vendors. Preference
for a non-resident small, women-owned, or minority owned business shall be applied in
accordance with W. Va. CSR § 148-22-9.

*17. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive
minor irregularities in bids or specifications in accordance with West Virginia Code of State

Rules § 148-1-4.6.

18. ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wvOASIS can be accessed by the Purchasing Division staff immediately upon bid
opening. The Purchasing Division will consider any file that cannot be immediately opened
and/or viewed at the time of the bid opening (such as, encrypted files, password protected files,
or incompatible files) to be blanlk or incomplete as context requires, and are therefore
unacceptable. A vendor will not be permitted to unencrypt files, remove password protections, or
resubmit documents after bid opening if those documents are required with the bid.

19. NON-RESPONSIBLE: The Purchasing Division Director reserves the tight to reject the
bid of any vendor as Non-Responsibje in accordance with W, Va. Code of State Rules'§ 148-1-
5.3, when the Director determines that the vendor submitting the bid does not have the capability
to fully perform, or lacks the integrity and reliability to assure good-faith performance.”

20, ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part
in accordance with W. Va, Code of State Rules § 148-1-4.5, and § 148-1-6.4.b.”

21. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ SA-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” *“trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notjce.

Revised 05/04/2016
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GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Award Document signed by the
Purchasing Division Director, or his designee, and approved as to form by the Attorney
General’s office constitutes acceptance of this Contract made by and between the State of West
Virginia and the Vendor. Vendor’s sighature on its bid signifies Vendor’s agreement to be bound
by and accept the terms and conditions contained in this Contract.

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Contract.

2.1. “Agency” or “Agencies” means the agency, board, commission, or other entity of the State
of West Virginia that is identified on the first page of the Solicitation or any other public entity
secking to procure goods or services under this Contract.

2.2. “Bid” or “Proposal” means the vendors submitted response to this sclicitation.

2.3. “Contract” means the binding agreement that is entered into between the State and the
Vendor to provide the goods or services requested in the Solicitation.

2.4. “Director” means the Director of the West Virginia Department of Administration,
Purchasing Division.

2.5. “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.6. “Award Document” means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attomey General, that identifies the Vendor as the

contract holder.

2.7. “Solicitation” means the official notice of an opportunity to supply the State with goods or
services that is published by the Purchasing Division.

2.8. “State” means the State of West Virginia and/or any of its agencies, commissions, boards,
etc. as context requires.

2.9. *“Vendor” or “Vendors” means any entity submitting a bid in response o the
Solicitation, the entity that has been selected as the lowest responsible biddet, or the entity that

has been awarded the Contract as context requires.

Revised 05/04/2016
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract -shall be
defermined in accordance with the category that has been identified as applicable to this

Contract below:
[] Term Contract

Initial Contract Term: This Contract becomes effective on

and extends for a period of year(s).
Renewal Term: This Contract may be renewed upon the mutual written consent of the Agency,
and the Vendor, with approva] of the Purchasing Division and the Attomey General’s office
(Attorney General approval is as to fotm only). Any request for renewal should be submitted to
the Purchasing Division thirty (30) days prior to the expiration date of the initial contract term or
appropriate renewal term. A Contract renewal shall be in accordance with the terms and
conditions of the original contract. Renewal of this Contract is Jimited to
successive one (1) year periods or multiple renewal periods of less than one year, provided that
the multiple renewal periods do not exceed months in total. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is hot
required on agency delegated or exempt purchases. Attomney General approval may be requjred
for vendor terms and conditions.

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery
order may only be issued during the time this Contract is in effect, Any delivery order issued
within one year of the expiration of this Confract shall be effective for one year from the date the
delivery order is issued, No delivery order may be extended beyond one year after this Contract

has expired.

Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice
to proceed and must be completed within five (5) calendar days.

[] Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor's
receipt of the notice to proceed and part of the Contract more fully described in the attached
specifications must be completed within days.

Upon completion, the vendor agrees that maintenance, monitoring, or warranty services will be
provided for one year thereafter with an additional successive one year
renewal periods or multiple renewal periods of less than one year provided that the multiple
renewal periods do not exceed months in total. Automatic renewal of this

Contract is prohibited.

[] One Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered, but in no event will thjs
Contract extend for more than one fiscal year.

[[] Other: See attached.

Revised 05/04/2016
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4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately
upon receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise
specified, the fully executed Award Document will be considered notice to proceed.

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.

[] Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplicd by the Agency. It is understood 'and agreed that the Contract shall cover the
quantities actually ordered for delivery duting the term of the Contract, whether more or less
than the quantities shown.

Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

[] Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications included herewith.

[[] One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Veundor, Agency, Purchasing Division, and Attorey General’s office.

6. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the
Agency to purchase goods or services in the open market that Vendor would otherwise provide
under this Contract if those goods or services are for immediate or expedited delivery in an
emergency. Emergencies shall include, but are not limited to, delays in transportation or an
unanticipated increase in the volume of work. An emergency purchase in the open market,
approved by the Purchasing Division Director, shall not constitute of breach of this Contract and
shall not entitle the Vendor to any form of compensation or damages. This provision does not
excuse the State from fulfilling its obligations under a One Time Purchase contract.

7. REQUIRED DOCUMENTS: All of the jtems checked below must be provided to the
Purchasing Division by the Vendor as specified below.

[[] BID BOND (Construction Only): Pursuant to the requirements contained in W. Va. Code §
5-22-1(c), All Vendors submitting a bid on a construction project shall furnish a valid bid bond
in the amount of five percent (5%} of the total amount of the bid protecting the State of West
Virginia. The bid bond must be submitted with the bid.

[JPERFORMANCE BOND: The apparent successful Vendor shall provide a performance
bond in the amount of - The petformance bond must be received by the

Purchasing Division prior to Contract award. On consfruction contracts, the performance bond
must be 100% of the Contract value.
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[ ] LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may
provide certified checks, cashier’s checks, or irrevocable letters of credit. Any certified check,
cashier’s check, or irrevocable letter of credit provided in lieu of a bond must be of the same
amount and delivered on the same schedule as the bond it replaces. A letter of credit submitted in
lieu of a performance and labor/material payment bond will only be allowed for projects under
$100,000. Pessonal or business checks are not acceptable.

[ MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and

delivered to the Purchasing Division prior to Contract award.

INSURANCE: The apparent successful Vendor shall farnish proof of the following insurance
prior to Contract award and shall list the state as a certificate holder:

Commercjal General Liability Insurance: In the amount of __1,000,000.00
0T Imore.

[} Builders Risk Insurance: In an amount equal to 100% of the amount of the Contract.

Automobile Liability Insurance $500,000.00 or more.

Workers' Compensation Insurance

O

The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether or not that
insurance requirement is Jisted above.

Revised 05/04/2016 9
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[ 1LICENSKE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division.

[

3

I

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications ptior to Contract award regardless of whether or not

that requirement is listed above.

8. WORKERS’ COMPENSATION INSURANCE: The apparent successfiul Vendor shall
comply with laws relating to workets compensation, shall maintain workers’ compensation
insurance when required, ‘and shall furnish proof of workers’ compensation insurance upon
request.

9. LITIGATION BOND: The Director reserves the right to require any Vendor that files a
protest of an award to submit a litigation bond in the amount equal to one percent of the lowest
bid submitted or $5,000, whichever is greater. The entire amount of the bond shall be forfeited if
the hearing officer determines that the protest was filed for frivolous or improper purpose,
including but not limited to, the purpose of harassing, causing unnecessary delay, or needless
expense for the Agency. All litigation bonds shall be made payable to the Purchasing Division.
In lieu of a bond, the protester may submit a cashier’s check or certified check payable to the
Purchasing Division. Cashier’s or certified checks will be deposited with and held by the State
Treasurer’s office. If it is determined that the protest has not been filed for frivolous or improper
purpose, the bond or deposit shall be returned in its entirety.

10. LIQUIDATED DAMAGES: Vendor shall pay liquidated darmages in the amount of

for _ .
This clause shall in no way be considered exclusive and shall not limit the State or Agency's

right to pursue any other available remedy.
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11. ACCEPTANCE: Vendor’s signature on its bid, or on the certification and signature page,
constitutes an offer to the State that cannot be unilaterally withdrawn, signifies that the product
or service proposed by vendor meets the mandatory requirements contained in the Solicitation
for that product or service, unless otherwise indicated, and signifies acceptance of the terms and
conditions contained in the Solicitation unless otherwise indicated.

12. PRICXNG: The pricing set forth herein is firm for the life of the Contract, unless specified
elsewhere within this Solicitation/Contract by the State. A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so, may result in bid disqualification.

13. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be
made after the delivery and acceptance of goods or services. The Vendor shall submit invojces,

in arrears.

14. PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a
Purchasing Card program, administered under contract by a banking institution, to process
payment for goods and services. The Vendor must accept the State of West Virginia’s
Putchasing Card for payment of all orders under this Contract unless the box below is checked.

Vendor is not required to accept the State of West Virginia’s Purchasing Card as payment for
all goods and services.

15. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

16. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess
additional charges that were not either expressly provided for in the solicitation published by the
State of West Virginia or included in the unit price or lump sum bid atnount that Vendor is
required by the solicitation to provide. Including such fees or charges as notes to the solicitation
may result in rejection of vendor’s bid. Requesting such fees or charges be paid after the
contract has been awarded may result in cancellation of the contract.

17. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds
being appropriated by the Legislature or otherwise being made available. In the event funds are
not appropriated or otherwise made available, this Contract becomes void and of no effect
beginning on July 1 of the fiscal year for which funding has not been appropriated or otherwise
made avajlable.

18. CANCELLATION: The Purchasing Division Director reserves the right to cancel this
Contract immediately upon written notice to the vendor if the materials or workmanship supplied
do not conform to the specifications contained in the Contract. The Purchasing Division Director
may also cance| any purchase or Contract upon 30 days written notice to the Vendor in
accordance with West Virginia Code of State Rules § 148-1-5.2.b.
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19. TIME: Time is of the essence with regard to all matters of time and performance in this
Contract.

20. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia
law without giving effect to its choice of Jaw principles. Any information provided in

specification manuals, or any other source, verbal or written, which contradicts or violates the
West Virginia Constitution, West Virginia Code or West Virginia Code of State Rules is void

and of no effect.

21, COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws,
regulations and ordinances. By subtnitting a bid, Vendor acknowledges that it has reviewed,
understands, and will comply with all applicable laws, regulations, and ordinances.

22. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s
bid, or in any Ametican Institute of Architects documents pertaining to this Contract are hereby
deleted, void, and of no effect.

23. MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding
anything contained in this Contract to the contrary no modification of this Contract shall be
binding without mutual written consent of the Agency, and the Vendor, with approval of the
Purchasing Division and the Attorney General’s office (Attorney General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were ot
included in the original contract, must be approved by the Purchasing Division and the Attorney
General’s Office (as to form) prior to the implementation of the change or coramencement of

work affected by the change.

24, WAIVER: The failure of either party to insist upon a strict performance of any of the terms
or provision of this Contract, or to exercise any option, right, or remedy herein contained, shall
not be construed as a wajver or a relinquishment for the future of such term, provision, option,
right, or remedy, but the same shall continue in full force and effect. Any waiver must be

expressly stated in writing and signed by the waiving party.

25. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which may appear on any form
documents submitted by Vendor to the Agency or Purchasing Division such as price lists, order
forms, invoices, sales agreements, or maintenance egreements, and includes internet websites oy
other electronic documents. Acceptance or use of Vendor’s forms does not constitute acceptance

of the terms and conditions contained thereon.

26. ASSIGNMENT: Neither this Coutract nor any monies due, or fo become due hereunder,
may be assigned by the Vendor without the CXpress written consent of the Agency, the
Purchasing Division, the Attorney General’s office (as to form only), and any other govemment
agency or office that may be required to approve such assignments. Notwithstanding the
foregoing, Purchasing Division approval may or may not be required on certain agency delegated
or exempt purchases,
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27. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Confract will: (a) conform to the specifications, drawings, samples, or other description
fumnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and
(c) be free from defect in material and workmanship.

28. STATE EMPLOYEES: State employees are not petmitted to utilize this Contract for
petsonal use and the Vendor is prohibited from permitting or facilitating the same.

29. BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West
Virginia may deem this Contract null and void, and terminate this Contract without notice.

30. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained from the Agency, uniess the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the
Agency’s policies, procedures, and rules. Vendor further agrees to comply with the
Confidentiality Policies and Information Security Accountability Requirements, set forth in

httg:/fwww.state.\w.us/admin/gurchase/grivacy/defa.ult.html,

31. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor's entire response to the
Solicitation and the resulting Contract are public documents. ‘As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-] et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE,

Submission of any bid, proposal, or other document 1o the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

32. LICENSING: In accordance with West Virginia Code of State Rules § 148-1-6.1.¢, Vendor
must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the
West Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia
Insurance Commission, or any other state agency or political subdivision. Upon request, the
Vendor must provide all necessary releases to obtain information to enable the Purchasing
Division Director or the Agency 1o verify that the Vendor is licensed and in good standing with
the above entities,
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33. ANTITRUST: Iu submitting a bid to, signing a contract with, or accepting a Award
Document from any agency of the State of West Virginia, the Vendor agrees to convey, sell,
assign, or transfer to the State of West Virginia all rights, title, and interest in and to al} causes of
action it may now or hereafter acquire under the antitrust laws of the United States and the State
of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the State of West Virginia. Such assignment
shall be made and become effective at the time the purchasing agency tenders the initial payment
to Vendor.

34. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without prior understanding, agreement, or connection
with any corporation, firm, limited liability compatly, partnership, person or entity submitting a
bid or offer for the same material, supplies, equipment or services; (2) that its bid or offer is in all
respects fair and without collusion or fraud; (3) that this Contract is accepted or entered into
without any prior understanding, agreement, or connection to any otlier entity that could be
considered a violation of law; and (4) that it has reviewed this Solicitation in its entirety;
understands the requirements, terms and conditions, and other information contained herein.

Vendor’s signature on its bid or offer also affirms that neither it nor its representatives have any
interest, nor shall acquire any interest, direct or indirect, which would compromise the
performance of its services hereunder. Any such interests shall be promptly presented in detail to
the Agency. The individual signing this bid or offer on behalf of Vendor certifies that he of she is
authorized by the Vendor to execute this bid or offer or any documents related thereto on
Vendor’s behalf; that he or she is authorized to bind the Vendor in a confractual relationship; and
that, to the best of his or her knowledge, the Vendor has properly registered with any State
agency that may require registration. ‘

35. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract, The Vendor as an independent contractor is solely
lizble for the acts and omissions of its employees and agents. Vendor shall be responsible for
selecting, supervising, and compensating any and all individuals employed pursuant to the terms
of this Solicitation and resulting contract. Neither the Vendor, nor any employees or
subcontractors of the Vendor, shall be deemed to be employees of the State for any purpose
whatsoever. Vendor shall be exclusively responsible for paymaent of employees and contractors
for all wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits,
professional liability insurance premiums, contributions to insurance and pension, or other
defetred compensation plans, including but not limited to, Workers’ Compensatjon and Socia]
Security obligations, licensing fees, etc. and the filing of all necessary documents, forms, and
returns pertinent to all of the foregoing.

Vendor shall hold harmless the State, and shall provide the State and Agency with a defense
against any and alf claims inciuding, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxes, and employer income tax returns.
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36. INDEMNIFICATION: The Vendor agrees to indemuify, defend, and hold harm|ess the
State and the Agency, their officers, and employees from and against: (1) Any claims or losses
for services rendered by any subcontractor, person, or firm performing or supplying services,
materials, or supplies in conneotion with the performance of the Contract; (2) Any claims or
losses resulting to any person or entity injured of damaged by the Vendor, its officers,
employees, or subcontractors by the publication, translation, reproduction, delivery,
performance, use, or disposition of any data used under the Contract in a manner not authotized
by the Contract, or by Federal or State statutes or regulations; and (3) Any failure of the Vendor,
its officers, employees, or subcontractors to observe State and Federal aws including, but not
litnited to, labor and wage and hour laws.

37. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § SA-3-104a, all
Vendors are required to sign, notarize, and submit the Purchasing Affidavit stating that peither
the Vendor nor a related party owe a debt to the State in excess of $1,000. The affidavit must be
submitted prior to award, but should be submitted with the Vendor’s bid. A copy of the

Purchasing Affidavit is included herewith.

38. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be
utilized by other agencies, spending units, and political subdivisions of the State of West
Virginia; county, municipal, and other local government bodies; and school districts (“Other
Govemment Entities”). Any extension of this Contract to the aforementioned Other Government
Entities must be on the same prices, tesms, and conditions as those offered and agreed to in this
Confract, provided that such extension is in compliance with the applicable laws, rules, and
ordinances of the Other Government Entity. If the Vendor does not wish to extend the prices,
terms, and conditions of its bid and subsequent contract to the Other Government Entities, the
Vendor must clearly indicate such refusal in its bid. A refusal to extend this Confract to the Other
Government Entities shall not impact or influence the award of this Contract in any manner.

39. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not
presently have or acquire an interest, direct or indirect, which would conflict with or compromise
the performance of its obligations hereunder. Vendor shall periodically inquire of its officers,
members and employees to ensure that a conflict of interest does not arise. Any conflict of
Interest discovered shall be promptly presented in detail to the Agency.

40. REPORTS: Vendor shall provide the Agency and/or the Purchasing Divisiot with the
following reports identified by a checked box below:

[[] Such reports as the Agency and/or the Purchasing Division may-request. Requested reports
may include, but are not limited to, quantities purchased, agencies utilizing the contract, total

contract expenditures by agency, etc.

[J Quarterly reports detailing the total quantity of purchases in units and doliars, along with a
listing of purchases by agency. Quarterly repotts should be delivered to the Purchasing Division
via email at purchasing requisitions@wy.gov.
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41. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the
Division of Protective Services shall require any service provider whose employees are regularly
employed on the grounds or in the buildings of the Capitol complex or who have access to
sensitive or critical information to submit to a fingerprint-based state and federal background
inquiry through the state repository. The service provider is responsible for any costs associated
with the fingerprint-based state and federal background inquiry.

After the contract for such services has been approved, but before any such employees are
permitted to be on the grounds or in the buildings of the Capitol complex or have access to
sensitive or eritical information, the service provider shall submit a list of all persons who will be
physically present and working at the Capitol complex to the Director of the Division of
Protective Services for purposes of verifying compliance with this provision. The State reserves
the right to prohibit a service provider’s employees from accessing sensitive or critical
information or to be present at the Capitol complex based upon results addressed from a criminal
background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information.

42. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no
contractor may use or supply steef products for a State Contract Project other than those steel
products made in the United States. A contractor who uses steel products in violation of this
section may be subject to civil penalties pursuant to W. Va. Code § 5A-3-56. As used in this

section;

a. “State Contract Project” means any erection or construction of, or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,

or the supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products” means producis rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or
such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or
other steel making process. The Purchasing Division Director may, in writing, authorize the use
of foreign steel products if:

¢. The cost for each contract item used does not exceed one tenth of one percent (.1%) of the
tota] contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

d. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to
meet contract requirements.
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43, PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va, Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every
contract or subcontract, subject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement ot maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works, only
domestic aluminum, glass or stee] products shall be supplied unless the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic aluminum,
glass or steel products is unreasonable or inconsistent with the public interest of the State of
West Virginia, (2) that domestic aluminum, glass or steel products are not produced in sufficient
quantities to meet the contract requirements, or (3) the available domestic aluminum, glass, or
steel do not meet the contract specifications. This provision only applies to public works
confracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or stee] products may be unreasonable if the cost is more
than twenty percent (20%) of the bid. or offered price for foreign made aluminum, glass, or stee]
products. If the domestic aluminum, glass or steel products to be supplied or produced in a
“substantial labor surplus area”, as defined by the United States Department of Labor, the cost of
domestic aluminum, glass, or steel products may be unreasonable if the cost is more than thirty
percent (30%) of the bid or offered price for foreign made aluminum, glass, or steel products,
This preference shall be applied to an item of machinery or equipment, as indicated above, when
the item is a single unit of equipment or machinery manufactured primarily of aluminum, glass
or steel, is part of a public works contract and has the sole purpose or of being a permanent part
of a single public works project. This provision does not apply to equipment or machmery
purchased by a spending unit for use by that spending unit and not as part of a single public

works project.

All bids and offers including domestic aluminum, glass or stee] products that exceed bid or offer
prices including foreign aluminum, glass or steel products after application of the preferences
provided in this provision may be reduced to a price equal to or lower than the Jowest bid or
offer price for foreign aluminum, glass or steel products plus the applicable preference. If the
reduced bid or offer prices are made in writing and supersede the prior bid or offer prices, all
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with

this rule.
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DIVISION OF REHABILITATION SERVICES
REQUEST FOR QUOTATION '
PROFESSIONAL MOVING SERVICES

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia State Purchasing Division is soliciting bids,
on behelf of the Division of Rehabilitation Services (WVDRS), to establish a one-time
contract for professional moving services to relocate the WVDRS Wheeling Branch Office
from 107 Cambridge Place, Bridgeport, WV 26330 to 153 West Main Street, Clarksburg,
WV 26301-2963. In addition, vendor will move surplus items from the existing office to the
WYV State Agency for Surplus Property, 2700 Charles Avenue, Dunbar, WV 25064, The
tentative move date is scheduled for September 8-9, 2016.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in section 2 of the General Terms and Conditions.

2.1 “Contract Services” means professional moving services throughout the State of West
Virginia as more fully described in these specifications.

2.2 “Pricing Page” means the pages, contained wvOASIS or attached hereto as Exhibit A

2.3 “Solicitation” means the official notice of an opportunity to supply the State with goods
or. services that is published by the Purchasing Division.

3. QUALIFICATIONS: Vendor, or Vendor’s staff if requirements are inherently
limited to indjviduals rather than corporate entities, shall have the following
minimum qualifications:

3.1 Vendors must have a minimum of three (3) years of relevant experience in commercial
office moving including but not limited to packing and moving boxes, padding
equipment, loading and unloading of all office furniture, equipment and supplies,
(including computer and data center equipment) and files/records.

3.3 Vendors are responsible for the actions of all employees regardless of whether they are
payroll or contracted employees. The use of non-payroll, “cash labor” employees is
prohibited. Vendors are responsible for knowing the backgrounds, skills and abilities of
all employees assigned to State Agency moving services.

3.4 All vendor employees must be uniformly attired and clearly identifiable with the moving
company name. Supervisors must be identified as such and clearly distinguishable.
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DIVISION OF REHABILITATION SERVICES
REQUEST FOR QUOTATION
PROFESSIONAL MOVING SERVICES

3.5 Vendor must be registered to conduct business in the State of West Virginia.
3.6 Vendor must be insured.
4. MANDATORY REQUIREMENTS:

4.1 Mandatory Contract Services Requirements and Deliverables: Contract
Services must meet or exceed the mandatory requirements listed below.

4.1.1 Vendor must provide a closed, weather proof, and locked secure vehicle(s)
capable of relocating furniture, equipment, and boxes (see Attachment A
for a list of items) from the existing location to the new location and
Surplus Property.

4.1.2 Vendor must provide all moving blankets moving pads, moving straps,
moving dollies, hand trucks, or any other items necessary to move the
furniture & equipment without loss or damage.

4.1.3 Vendor must utilize padding and all other relevant procedures to prevent damage
to all building interiors, exteriors, exterior grounds, including but not limited to
doors, door facing, walls, floor surfaces, elevators, building exteriors, parking lots
and other areas involved in the move. Any damage incurred in the move to the
gbove areas shall be the responsibility of the vendor. The vendor shall pay the
agency for any repairs resulting from said damages.

4.1.4 Any open file library cabinets, filled file cabinets or equipment with loose or
movable parts shall be secured by shrink wrap.

4.1.5 Vendor shall protect all furniture, equipment and boxes from inclement weather
conditions throughout the move duration.

4.1.6  Vendor must take all measures to safely, securely and confidentially move
and transport all records and materials considered confidential. All
confidential materials and records must be transported in locked secure
vehicles and include continuous oversight, security and control while in the
possession of the vendor. The Agency will be responsible for packing and

marking all boxes containing confidential material.
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REQUEST FOR QUOTATION
PROFESSIONAL MOVING SERVICES
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4.1.7

The current office is located on the first floor. The new office is located on
the fourth floor with access to a freight elevator.

4.1.8 Per the Department of Administration, the move date is to be September 8-9,

4.1.9

41.10

4.1.11

4.1.12 The vendor shall provide a minimum of 300 red and 300 green stick-on
identification tags. The agency will identify items going to the new location with
green tags and items going to Surplus Property with red tags. Any vendor not
having green or red tags may use any color or shape design that is easily visually
identifiable to differentiate the intended locations. ~ The agency shall be
responsible for attaching vendor provided tags to all furniture and equipment to be

4.1.13

2016. The agency and vendor must coordinate the move with other agencies
moving into the building during the same fime period. A precise move date
will be determined upon mutual agreement of the agency and vendor.

Laborers must be capable of moving items up to 50 pounds without
assistance.

Vendor must be able to complete the move-in to the new location in 1 day.
Removal of the items from the present location to be taken to Surplus
must be completed on the same day, but the vendor will be allowed longer
to make the delivery to Surplus Property in Dunbar, if needed. The
delivery date to Swplus Property will be coordinated through the
Agency’s Surplus Property Manager and vendor will be informed of the
date that Surplus Property will accept the delivery. This is expected to be
within 1-3 days of the initial move. Vendor must store and transport the
surplus property, in accordance with the specifications above.

Vendor will provide 2 lump sum cost for the move.

moved to identify the location to be moved to.

Vendor is to provide 30 boxes for employees to fill at least thxee (3) days
prior to the move. The office already has 50 boxes that will be filled. The
vendor will be responsible for moving all 80 of the boxes to the new
location.

CONTRACT AWARD:

5.1 The Contract is intended to provide Agencies with a purchase price for the
Contract Services. The Contract shall be awarded to the Vendor that

Revised 10/27/2014

RECEIVED TIME AUG. 26. 3:44PM
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5.2

53

5S4

PERFORMANCE: Vendor and Agency shall agree upon a schedule for performance of
Contract Services and Contract Services Deliverables, unless such a schedule is already

provides the Contract Services meeting the required specifications for the

lowest overall Total Bid Amount as shown on the Pricing Pages (Exhibit
A).

The Contract shall be awarded to the Vendor that provides the Contract
Services meeting the required specifications and lowest Total Bid Amount.

Vendor should complete the Pricing Page by completing the attached
pricing pages (Exhibit A). Vendor must complete the Pricing Page in full
as failure to complete the Pricing Page in its entirety may result in Vendor’s
bid being disqualified.

Vendor should type or electronically enter the information inte the Pricing
Page through wvOASIS, if available, or as an electronic document. In most
cases, the Vendor can request an electronic copy of the Pricing Page for bid
purposes by sending an email request to the following address:

michelle ! childers@wv.gov

included herein by Agency.

PAYMENT: Agency shall pay a flat fee as shown on the Pricing Pages, for all Contract
Services performed and accepted under this Contract. Vendor shall accept payment in

accordance with the payment procedures of the State of West Virginia.

TRAVEL: Vendor shall be responsible for all mileage and travel costs, including travel
time, associated with performance of this Contract. Any anticipated mileage or travel
costs may be included in the flat fee or hourly rate listed on Vendor’s bid, but such costs

will not be paid by the Agency separately.

FACILITIES ACCESS: Performance of Contract Services may require access
cards and/or keys to gain entrance to Agency’s facilities. In the event that access

cards and/or keys are required:

9.1 Vendor must identify principal service personne] which will be issued access

cards and/or keys to perform service.

Revised 10/27/2014

RECEIVED TIME AUG. 26. 3:44°M
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9.2 Vendor will be responsible for controlling cards and keys and will pay
replacement fee, if the cards or keys become lost or stolen.

0.3 Vendor shall notify Agency immediately of any lost, stolen, or missing card
or key.

9.4 Anyone performing under this Contract will be subject to Agency’s security
protocol and procedures.

9.5 Vendor shall inform all staff of Agency’s security protocol and procedures.
10 VENDOR DEFAULT:

10.1 The following shall be considered & vendor default under this Contract.

10.1.1Failure to perform Coniract Services in accordance with the requirernents
contained herein.

10.1.2 Failure to comply with other specifications and requirements contained herein.

10.1.3 Failure to comply with any laws, rules, and ordinances applicable to the Contract
Services provided under this Contract.

10.1.4 Failure to remedy deficient performance upon request.
10.2The following remedies shall be available to Agency upon default.
10.2.1 Immediate cancellation of the Contract.

10.2.2 Immediate cancellation of one ot more release orders issued under this Contract.

10.2.3 Any other remedies available in law or equity.

11 CONTRACT MANAGER: During its performance of this Contract, Vendor must
designate and maintain a primary contract managet responsible for overseeing Vendor’s
responsibilities under this Contract. The Contract manager must be available during normal
business hours to address any customer service or other issues related to this Contract.
Vendor should list its Contract manager and his or her contactiﬁnation below.

Contract Manager: 47 nis 7498
Telephone Number: 0 4-5FA- A 7G5

Revised 10/27/2014

RECEIVED TIME AUG. 26.  3:44PM
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Fax Number: _%4"5?3 /547
Email Address: %Ma_ﬂf_m%f_@ﬂ/

Revised 10/27/2014

RECEIVED TIME AUG. 26.  3:44FN
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ltern Description Measure Qty Unit Cost Extended Cost
. 0¢
4.1 Move Lump Sum 1 $ /@; 750 - |3 '/é, 980 .
Total Bid Amount 50
For Move s /b, 980
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e P YENDOR PREFERENCE CERTIFICATE

Certiffoation and application is hereby made for Preference in accordance with West Virglnia Code, §5A-3-37. {Does notapply to
cohstruction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendars to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with lhe West Virginia Code. This certificate for application is to be used 1o request such preference. The Purchasing
Division will make the determination ofthe Vendor Preference, if applicable.

Applicatlon Is made for 2.5% vendor preference for the reason checked:

Bidderis an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,

Bidderis a partnership, association or corporation resident vendor and has maintained its headquarters or principal ptace of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification;

Bidder is a resident vendor partnership, association, or corporation with at feast eighty percent of ownership interest
of bidder held by another entity that meats the applicable four year residency requirement; or,

Bidderis anonresident vendor which has an affifiate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this cerification; o,

Application is made for 2.6% vendor preference for the reason checked:

Bidder Is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

Applicatlon Is made for 2.5% vendor preference for the reason checked:

Bidder is a nonresident vendor that employs a minimum of one hundred state resldents, or a nonresident vendor which
has an affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia and
employs a minimum of one hundred state residents, and for purposes of producing or distributing the commodities or
completing the projsct which is the subject of the bidder's bid and continuously over the entire term of the project, on
average at least seventy-five percent of the bidder's employees or the bidder's affiliate’s or subsidiary's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years and the
vendor's bid; or,

Application is made for 5% vendor preference for the reason checked:
Bidder mests either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

Application is made for 3.5% vendor preference who is a velaran for the reason checked:
Bidder s aninclividual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is

submitted; or,

Application Is made for 3.6% vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a vetaran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at sast seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

7. Application is made for preference as a non-resident small, women- and minotity-owned business, in accor-
dance with West Virginia Code §5A-3-59 and West Virginia Code of State Aules.

@ Bidder has been or axpects to be approved prior to contract award by the Purchasing Division as a certified smail, women-
and minority-owned business.

Bidder understands if the Secretary of Revenue determines that a Bidder recelving preference has failed to continue to meet the

requirements for such preference, the Secretary may order the Director of Purchasing to: {a} rescind the contract or purchase order;

or (b) assess a penalty against such Bidder in an amount not to exceed 5% of the bid amourt and that such penalty will be paid to

the contracting agency or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees fo disclose any reasonably requested information fo the Purchasing Division and
authorizes the Department of Revenue to disclose fo the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such infermation does rot contain the amounts of taxes paid nor any other information
deemead by the Tax Gommissioner to be confidential,

Bidder hareby certifies that this ceriificate is true and accurate in all respef:ts; and that If a contract |s issued to Bidder
anhd If anything contalned within this certificate changes during the term of the contract, Bidder will notify the Purchas-

In writing ljnmediately. .
gﬁﬂl'l,lmfgv’q"o".'3ignecl: )€ Aysf) o
7 BE//6 Title: e/,

s
*Gheck any combination of preference consideralion(s) Indleated above, which you are entified fo receive.

RECEIVED TIME AUG 26 3:44PM
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.:

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by
completing this addendum acknowledgment form. Check the box next to each addendum
received and sign below. Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[} Addendum No. 1 [] Addendum No. 6
[ Addendum No. 2 [] Addendum No. 7
[J Addendum No. 3 [J] Addendum No. &
[[] Addendum No. 4 [T Addendum No. 9
[J Addendum No. 5 [ ] Addendum No. 10

T understand that failure to confirm the receipt of addenda may be cause for rejection of this bid.
I further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only
the information issued in writing and added to the specifications by an official addendum {s

binding.

Company

Authorized Signature
éf//é

S
Date 4

NOTE: This addendum acknowledgement should be submitted with the bid o expedite
document processing.

Revised 05/04/2016

RECEIVED TIME AUG. 26. 3:44PM
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DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and the initial pv‘ t of contact for matters relating to this Contract,

- s
dTmej a2 £ES
y ﬂ%_ﬂ[w 30/
(Addrcss)

FOY ~ 5T~ J 765 Fo04-S59R /54 S
(Phonc Number) / (Fax Nurnber)

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through wvOASIS, I certify that I have reviewed this Solicitation in its entirety; that I understand
the requirements, terms and conditions, and other information contained herein; that this bid,
offer or proposal constitutes an offer to the State that cannot be unilaterally withdrawn; that the
product or service proposed meets the mandatory requirements contained in the Solicitation for
that product or service, unless otherwise stated herein; that the Vendor accepts the terms-and
conditions contained in the Solicitation, unless otherwise stated herein; that I am submitting this
bid, offer or proposal for review and consideration; that I am authorized by the vendor to execute
and submit this bid, offer, or proposal, or any documents related thereto on vendor’s behalf; that
I am authorized to bind the vendor in a contractual relationship; and that to the best of my
knowledge, the vendor has properly registered with any State agency that may require
registration.

(Authorized Signature) (Representafive Name, Title)

4/7/?/.: /? /D7 AL A )0/,&5_

(Printed Namg and Title of Authorized Representative)

SIA5 S b

(Date) 7

F0Y-5573-29ns. 04 -597-/545

(Phone Number) (Fax Number)

Revised 05/04/2016

RECEIVED TIME AUG. 26.  3:44PV
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the sfate or any
of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related parly
10 the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand dollars in
the aggregate; or (2) the debtor is in employsr default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to
chapter eloven of the W. Va. Code, workers' compensation pramium, permit fee or environmental fee or assessmont and
the matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not

in default of any of the provisions of such plan or agreement,
DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, llcense assessment, defaulted workers'
compensallon premiumn, penalty or other assessment presently delingquent or due and required to be paid to the state
or any of its political subdivisions, including any interest or additional penalties accrued therson,

“Employer default” means having an outstanding balance or liability to the old fund or to the uninsured employers’
fund or being in policy default, as defined in W. Va. Code § 23-2¢-2, fallure to maintain mandatory workers'
compengation coverage, or failure to fully meet its obligations as a workers' compensation self-insured employer. An
employer Is not in employer default If it has entered into a repayment agreement with the Insurance Commissioner
and remains in-compliance with the obligations under the repayment agreement.

“Related party” means a party, whether an individual, corporation, partnership, association, limited fiability company
or any other form or business association or other entily whatsoever, related to any vendor by blood, marriage,
ownership or contract through which the party has a relationship of ownership or other interest with the vendor so that
the party will actually or by offect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party recelving an amount that meets or exceed five percent of the total

contract amount.

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt aé defined
above and that neither vendor nor any related party are in employer default as defined above, uniess the debt or
employer default is permitted under the exception above.

Authorized Signature:

State of \v\/e st Vi V‘\fll ynig

County of Ura Vi Son , to-wit:
Taken, subscribed, and sworn to before me this &ﬂi(a\y of Auj S 201 %
My Commission expires Oeabe 1\ . 20R

AFFIX SEAL HERE NOTARY PUBLIC ]Qaw @%) Vb’\-__..

Purchasing Affldavit (Revised 08/01/2015)

NOTARY PUBLIC OFFICIAL BEAL
D\ GTATE OF WEST VIRGINIA
ROSS PHILLIP VEANON
_ 4217 VAN BUREN 87
e/  CLARKSBURG, WY 29lot
EHY COMMBSION EXPRES OCTORER A1, 2023

RECEIVED TIME  AUG. 26, 3:44PM
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CERTIFICATE OF LIABILITY INSURANCE

No. 2421 P, 34

DATE (MWDDATYYY}
04/20/2016 .

CERTIPIGATE DOEB NOT AFFIR
BELOW. THIS CERTIRCATE OF INSURANCE
REPRESENTATIVE OR PRODUCER, AND THE C

IMPORTANT:
it QUBROGATION I3 WAIVED, subject to the ta
this certificate doss nol conler i

| THIS CERTIFICATE IB ISSUED AS A MATTER OF fNFORMATION ONLY
MATIVELY GR NEGATIVALY. AMEND,

H the cerlificate holder Is an ADDITIO
rms and condiilons of the pollcy,

fghis {o the conlfioste holder In liou of such endorsement(s).

AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLIGIES

DOES NOT CONSTITUTE A CONTRACT BETWEEN THE IBSUING INSURER(S), AUTHORIZED

ERTIFICATE HOLDER. . .
NAL INBURED, the polloy(ios) musi have ADDITIONAL
ceneln polictes may require an endorsemen

M
{NBURED provistone of be endorsed,
t A slatement on

EXCLUSIONS AND CONDITIONS OF SUCH POUCIES.

PRODUCER .
Garlow Inaurance Agency, Inc. E (304)347-0072 @: {304]347-8073
1217 Quarsrier Svoet mﬂﬂ(— ) : 1L
Charleaton, WV 25301 | AGRERGS -

: < __‘ﬁ_-w,ﬁlw%ﬂt | NAD#
ISURERA ¢ freel 12372
HAURED EUAZRRA:
Evans Tronefor & Movars Inc DEURIAC :
PO Box 626 o
Poca, WV 26150 woyagao:
INSURERE ;
e - | iggynane.
- CQVERAGES Q_E_RIIFICATE NUMBER: . REVISION NUMBER:
7% 15 10 CERTUY THAT THE FOLICIES OF INGURANGE LIGTED BELOW HAVE BEEN (SSUEO TO THE INBURED NAMEG ABOVE FOR THE POLICY PERIOD
INDIGATED. ‘NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY GONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICK THIS
CERTIFICATE MAY DE ISSUED OR MAY PERTAIN, THE INSURANGE AFFORDED BY THE POLICIES OESORIBED HEREIN 18 SUBJECT TO ALL THE TERMS,

LVITS SHOVIN MAY HAVE BEEN REDUCED BY PAID CLATMS.

ﬁ TYPE OF WIURANCE PCLICY HUNBER umTa
COVMBACIAL GENGRAL LIABILITY . EACH OCCURRENCE [
| cLams.ne Ij OCCUR . E 5
] MEQ EXP {Aay orwporson) | &
- PERSONAL S ADVINURY 14
GENL ABGREGATE LT APPUES PER! QENERAL AGOREGATE )
roucr || B Loc PRODLICTS - COUPOPAGG | 8
OTHER: : L
| AVTOUORARLABILIFY T [y
1 ANY AUTO . BODILY NAURY (Perparean) | §
)_ Riros ovay gmlmemn BODILY INJIRY (Por scckdant}| 3
pri 23 v ¢
- oy AUTOS ONLY IPof etk
. , §
- umpApiLALIAR | | gocyR EASHOCCURRENCE §
EXCEND LAD | GUAIMS MADE AGQREGATE 3 -
i3 s
WORKERS GOMPENSATION ; B BI04 M— 5 :
A e ity " WCB1022120 2/5/2018 | 26/2017 . i
_ mmmﬁm &twnmwmm NIA £ BACH ACCIDENT . s 100,000 -
(Mancatery o Wit) o . A DISEASE - EABMPL $ 500,000
: TIONS bul £.L DISEASE - POLICY LIMIT | 3 100,000

[ omacrPToN OF OP ERATIOND / LOCATIONS / FIGCLES (ACORD 101, AddRions) Remaske Ssiwdude, may b0 slschvd fmere space s mqrirec)

CERTIFIGATE HOLDER

CANCELLATION

BHOULD ANY OF THE ABOVE DESGRIBED POLICIES BE CANCHLUED BEFORE
THE EXPIRATION DATE TREREOF, NOTOE WAL RE DILWVERED W
ACCORDANCE WITH THE POLICY PROVISION). = w t

AUTHORIED REPREJENTATIVE

B

AGORD 26 (2016/03) The A

RECEIVED TIME AUG. 26.

 1968-2016 ACORD CORPORATION. All rights teserved.
CORD name and logo are regisierad marks of ACCRD

3:44PM
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ACORE  GERTIFICATE OF LIABILITY INSURANCE S

THIS CERTIFICATE IS ISBUED AS A MATTER OF INFORMATION DNLY AND CONFERS NG RIGHTS UPON THE CERTIFICATE NMOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW. THIS CERTIFICATE OF RSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the cartificate hoider ks an ADDITIONAL INSURED, the pollcy{les) mual be endorsed, if SUBROGATION IS WAIVED, subject to
the terms and conditions of the poficy, certaln policfes may require an endorsement. A statsment on this ceitificate does not "confer rights to the

cerlificate hoider In flou of such endorsement(s).

PRODUGER Lﬁauﬁ.mci Lanca Doka

Rodgera Insuranca Group PHONE _ (412) 922-1651 [EAE o, 1012) 922-5117
Foster Plaza V '%ﬂkaﬂroﬂguﬁgm com

651 Holiday Drive n INSURER{A} AFFORDING COVERAGE E NAIG
Pittsburgh PA 15220 msuaEnAGran:l.te State Insurance Co 23805
INGURED MgyRER National Union Fire 194458
Central Van & Storage Of Charleston Inc. WAURERC : "
Evans Transfer & Movars Inec. | INSURER D :

Evana Van & Storage LLC Box 2343 | NguRERE ;

Clarksburg WV "26302-2343 INSURERF ;

COVERAGES CERTIFICATE NUMBERCL1662417510 REVISION NUMBER:

THIS IS TO CERTIFY THAY THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

INDICATED., NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH. THIS |

CERTIFICATE MAY BE iSSUED OR MAY PERTAIN, THE INSURANCE AFFORDED @Y THE POLICIES DESCRIBED HEREIN IS SUBIECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. UMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

ki TYPE OF INSURANGE ieR WD povicynuEn | RD | GG _Lws
| GENERAL LUBILITY . EAGH OCOURRENCE ) 1,000,000
| % | COMMERCIAL GENERAL LIABILITY - Ls | PAEMIBES i3 oourerow) | 9 100,000
A CLAIMS-MADE El OGGUR D2LX067580393] /25/2016 [6/25/2017 | yepexp (Any oo porsot) | 5,000
- i PERSONAL & ADV INJURY | § 1,000,000
| GENERAL AGGREGATE 3 2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: - PRODVCTS -COMPIOPAGG [ 87 2,000, 000,
—] POMCY PRO- CMEM 4 -
| AuToMoRILE meu.mr ' | (B8 gecidenty s 1,000,000
A X | anv auTo . ' BODILY lNJUﬂY(Pmpunm} 5
T ALL OWNED SENEDILED bzono13227731 [6/25/2016 [6/25/2017 [GODILY MJURY (Parvoddert)| 5
| NONLOWRED 3
HIRED AUTOS AUTOS . EeLagtidenl)
1 Madesi Expenss 5
| X | UMBRELLA LiaB OCCUR . EACH OCCURRENCE 5 1,000,000
p [ |oemsue [ ] coumsamos ' AGORECATE _ s 1,000,000
gso | X [pevenmons 10,000 |  peupoisssrazm [6/28/2016 |6/25/2017 =
WORNEAS COMPENSATION i | WC STATU- | F TH-
AND EMPLOYBRS' LIARILITY YN £8,
. .
AY Pnopiﬁ;gﬁm&memcu VE [ ]|wsa . Bl BACH ACCIDENT 5
(u.m ) . . | EL. DISEASE - EA EMPLOYEH 9
mdﬂ
D&RIPTION OF OFERATIONS belew E.L. DISEASE - POHGY LMIT §
A [Motor Truck Cargo : 02LX0679903931 [8/25/2016 (6/25/2017 | Limit Par vanize . $200,000
Deductitia . §5,000

OESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD £01, Additioniat Ramarics Schadule, if mors wpate s required)
Evidenca of Ingurancea

CERTIFICATE HOLDER ' CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
~ THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED AREPRESENTATIVE

Andrew Rodgars/LD 0...).,_.1:-' Q.,nfu—

ACORD 25 (2010/08) ©1988-2010 ACORD CORPORATION. All rights reserved.
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EVANS TRANSFER & MOVERS, Inc.

I-79 Exit 125/ At. 73 North -
PO. Box 2324
CLARKSBURG, WV 26302-2324
304/592-2765 » 800/201-7808 » 304/296-0204

FAX:

To: State of WV Purchasing Depl. From: Annis Papa
Pages: 34

FAX: 304-558-3900 Daze: 8/26/16

RE: Rehab Services & Surpius

Sealed kid: Clerksburg District Move

Buyer: Michelle Childers 304-558-2063
Solicitation No- £RFQ 0932 DR51700000003
Bid opening date: August 30, 2016

Bid opening time: 01:30PM

Fax No: 364-592-1543

\

AGENT FOR northAmerican,van LiNes
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IEET 5, Purchasing Divison State of West Virginia
% ashington Slireet Eas
§| Pogt Cffice Box {0130 Request for Quotation
;8999 | Charleston, WV 25305-0130 27 ~ Miscellaneous
Proc Foider: 240706
Doc Description: CLARKSBURG DISTRICT OFFICE MOVE
Proc Type: Central Purchase Qrder
Date Issued Solicitation Clozes | Solicltation No Version
2016.08-01 2016-08-30 CRFQ 0932 DRS1700000003 1
13:30:00

BID CLERK

DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON STE

CHARLESTON wv 25305
us

Vendor Name. Addross nd Telephone Number: -
Lrans TEARS FER 7 /NOVERS
P0.Box A32Y
CroyKsbarg WV ae30/
FOY4 -5 9A~-A 7T

FOR INFORMATION CONTACT THE BUYER
Michelle L Childers

{304) 558-2063

michelle.l childers@wv.qov

Signature X W Mﬂ-’ FEN# 5 5 ~4 32?_13&%

Al offers sublect ta all terms and condilions contfined In this solisitation

Page: 1

RECEIVED TIME AUG 26. 3:42PM
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Tho Wesl Virginia State Purchasing DIvision is soliciting bids, on behalf of the Division of Rehabilitation Services (WVDRS), to establish a
one-time contract for professional moving services to relocate the WVYDRS Wheeling Branch Office from 107 Cambridge Place, Bridgeport, WV
26330 to 153 West Main Streel, Clarksburg, WV 28301-2963, |n addition, vendor will move surplus items from the existing office to the WV State
Agency for Surplus Property, 2700 Charles Avenue, Dunbar, WV 25064, The tentative move date is schaduled for September B-8, 2016,

CLARKSBURG BRANCH OFFIC

DIVISION OF REHABILITATION SERVICES DIVISION OF REHABILITATION SERVICES

107 CAPITOL ST 107 CAMBRIDGE PLACE

CHARLESTON Wv25301 BRIDGEPORT WV 28330

us us

Line Comm Ln Desc Qty Unit Issue Unlt Price Total Price

1 RELOCATION SERVICES 1.00000 LS d ¥

/6, 980

Comm Code Manufacturer . Spocification Nodel #
78101804 '
Extonded Deagription : i

FPER THE ATTACHED SPECIFICATIONS

Page: 2
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INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
instructions provide critical information about requirements that if overlooked could lead to
disqualification of a Vendor’s bid. All bids must be submitted in accordance with the provisions
contained in these instructions and the Solicitation. Failure to do so may result in disqualification
of Vendor’s bid,

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the
Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.

['1 A pre-bid meeting will not be held prior to bid opening

[J A NON-MANDATORY PRE-BID meeting will be held at the following place and time:

[7}] A MANDATORY PRE-BID meeting will be held at the following place and time:

Date: August9, 2016
Time: 1:30pm est.

Clarksburg District Office
107 Cambridge Place
Bridgeport, WV 26330

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result In disqualification of the Vendor’s bid. No one person
attending the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance, The State will not accept any other form of proof or documentation to

verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list on
the attendance sheet his or her name and the name of the Vendor he or she is representing.

Revised 05/04/2016

RECEIVED TIME AUG. 26.  3:42PM
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Additjonally, the person attending the pre-bid meeting should include the Vendor’s E-Mait
address, phone number, and Fax number ou the attendance shect. It is the Vendor’s responsibility
to locate the attendance sheet and provide the required information. Failure to complete the
attendance sheet as required may result in disqualification of Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at ieast five business days prior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting
are preliminary in nature and are non-binding. Official and binding answers to questions will be
published in a written addendum to the Solicitation prior to bid opening. .

4, VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division. Questions must be submitted in writing. All questions
must be submitted on or before the date listed below and to the address listed below in order to
be considered. A written response will be published in a Solicitation addendum if & response is
possible and appropriate. Non-written discussions, conversations, or questions and answeys
regarding this Solicitation are preliminary in nature and are nonbinding.

Submitted e-mails should have solicitation number in the subject line.

Question Submission Deadline: ~ August 17, 2016 @ 9:00 AM EST.

Submit Questions to; Michelle Childers

2019 Washington Street, East

Charleston, WV 25305

Fax: (304) 558-4115 (Vendors should not use this fax number for bid submission)
Email: . Michelle.L.Childers@wv.gov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid
conference, Only information issued in writing and added to the Solicitation by an official
written addendum by the Purchasing Division is binding.

6. BID SUBMISSION: All bids must be submitted electronically through wvOASIS or signed
and delivered by the Vendor to the Purchasing Division at the address listed below on or before
the date and time of the bid opening. Ay bid received by the Purchasing Division staff is
considered to be in the possession of the Purchasing Division and will not be returned for any
reason. The Purchasing Division will not accept bids, modification of bids, or addendum
acknowledgment forms via e-mail. Acceptable delivery methods include electronic submission
via wvOASIS, hand delivery, delivery by courier, ot facsimile.

Revised 05/04/2016
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The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

Chatleston, WV 25305-0130

A bid that is not submitted electronically through wvOASIS should contain the information
listed below on the face of the envelope or the bid may be rejected by the Purchasing Division.:

SEALED BID:
BUYER:
SOLICITATION NO.:
BID OPENING DATE:
BID OPENING TIME:
FAX NUMBER:

The Purchasing Division may prohibit the submission of bids electronically through wvOASIS at
its sole discretion. Such a prohibition will be contained and communicated in the wwOASIS
system resulting in the Vendor’s inability to submit bids through wvOASIS. Submission of a
response to an Expression ot Interest or Request for Proposal is not permitted in wvOASIS.

For Request For Proposal (“RFP”) Responses Only: In the event that Vendor is responding
to a request for proposal, the Vendor shall submit one original technical and one original cost
proposal plus N/A convenience copies of each to the Purchasing Division at the
address shown above. Additionally, the Vendor should identify the bid type as either a technical
or cost proposal on the face of each bid envelope submitted in response to a request for proposal
as follows:

BID TYPE: (This only applies to CRFP)
[ Technical
[] Cost

7. BID OPENING: Bids submitted in response to this Solicitation wiil be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date
and time will result in bid disqualification, For purposes of this Solicitation, a bid is considered
delivered when confirmation of delivery is provided by wvOASIS (in the case of electronic
submission) or when the bid is time stamped by the official Purchasing Division time clock (in
the case of hand delivery).

Bid Opening Date and Time: August 30, 2016 @ 1130 PM EST.
Bid Opening Location: Department of Administration, Putchasing Division /

2019 Washington Street East
Charleston, WV 25305-0130

Revised 05/04/2016
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