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ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions




INSTRUCTICNS TO VENDORS SUBMITTING BiDS

1. REVIEW DOCUMENTS THCOROUGHLY: The attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
Jinstructions provide critical information about requirements that if overlooked could lead to
disqualification of a Vendor’s bid. All bids must be submitted in accordance with the provisions
contained in these instructions and the Solicitation. Failure to do so may result in disqualification
of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the
Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.

A pre-bid meeting will not be held prior to bid opening

[J A NON-MANDATORY PRE-BID meeting will be held at the following place and time:

[0 A MANDATORY PRE-BID meeting will be held at the following place and time:

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one person
attending the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. The State will not accept any other form of proof or documentation to
verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list on
the attendance sheet his or her name and the name of the Vendor he or she is representing.
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Additionally, the person attending the pre-bid meeting should include the Vendor’s E-Mail
address, phone number, and Fax number on the attendance sheet. It is the Vendor’s responsibility
to locate the attendance sheet and provide the required information. Failure to complete the
attendance sheet as required may result in disqualification of Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting
are preliminary in nature and are non-binding. Official and binding answers to questions will be
published in a written addendum to the Solicitation prior to bid opening.

4. VENDCR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division. Questions must be submitted in writing. All questions
must be submitted on or before the date listed below and to the address listed below in order to
be considered. A written response will be published in a Solicitation addendum if a response is
possible and appropriate. Non-written discussions, conversations, or questions and answers
regarding this Solicitation are preliminary in nature and are fionbinding,

Submitted e-mails should have solicitation number in the subject line.
Question Submission Deadline: 01/12/2017 @ 10:00 A.M.

Submit Questions to: Melissa Pettrey

2019 Washington Street, East

Charleston, WV 25305

Fax: (304) 558-4115 (Vendors should not use this fax number for bid submission)

Email: Melissa. K. Pettrey@wv.gov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid
conference. Only information issued in writing and added to the Solicitation by an official
written addendum by the Purchasing Division is binding.

6. BID SUBMISSION: All bids must be submitted electronically through wvOASIS or signed
and delivered by the Vendor to the Purchasing Division at the address listed below on or before
the date and time of the bid opening. Any bid received by the Purchasing Division staff is
considered to be in the possession of the Purchasing Division and will not be returned for any
reason. The Purchasing Division will not accept bids, modification of bids, or addendum
acknowledgment forms via e-mail. Acceptable delivery methods include electronic submission
via wvOASIS, hand delivery, delivery by courier, or facsimile.
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The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130

A bid that is not submitted electronically through wvOASIS should contain the information
listed below on the face of the envelope or the bid may be rejected by the Purchasing Division.:

SEALED BID:
BUYER:
SOLICITATION NO.:
BID OPENING DATE:
BID OPENING TIME:
FAX NUMBER:

The Purchasing Division may prohibit the submission of bids electronically through wvOASIS at
its sole discretion. Such a prohibition will be contained and communicated in the wvOQASIS
system resulting in the Vendor’s inability to submit bids through wvOASIS. Submission of a
response to an Expression or Interest or Request for Proposal is not permitted in wvOASIS.

For Request For Proposal (“RFP”) Responses Only: In the event that Vendor is responding
to a request for proposal, the Vendor shall submit one original technical and one original cost
proposal plus N/A convenience copies of each to the Purchasing Division at the
address shown above. Additionally, the Vendor should identify the bid type as either a technical
or cost proposal on the face of each bid envelope submitted in response to a request for proposal
as follows:

BID TYPE: (This only applies to CRFP)
[[] Technical
[] Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date
and time will result in bid disqualification. For purposes of this Solicitation, a bid is considered
delivered when confirmation of delivery is provided by wvOASIS (in the case of electronic
submission} or when the bid is time stamped by the official Purchasing Division time clock (in
the case of hand delivery).

Bid Opening Date and Time: 01/26/2017 @ 1:30 P.M.

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East
Charleston, WV 25305-0130

Revised 11/30/2016



8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issued by the Purchasing Division. Vendor should
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum
Acknowledgment Form; a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with
the bid to expedite document processing. .

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid
to prevent errors in the evaluation. Failure to type or electronically enter the information may
result in bid disqualification.

10. ALTERNATES: Any model, brand, or specification listed in this Solicitation establishes the
acceptable level of quality only and is not intended to reflect a preference for, or in any way
favor, a particular brand or vendor. Vendors may bid alternates to a listed model or brand
provided that the alternate is at least equal to the mode! or brand and complies with the required
specifications. The equality of any alternate being bid shall be determined by the State at its sole
discretion. Any Vendor bidding an alternate model or brand should clearly identify the alternate
items in its bid and should include manufacturer’s specifications, industry literature, and/or any
other relevant documentation demonstrating the equality of the alternate items. Failure to provide
information for alternate items may be grounds for rejection of a Vendor’s bid.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
shall form the basis of a contractual agreement. Vendor shall clearly mark any eXxceptions,
clarifications, or other proposed modifications in its bid. Exceptions to, clarifications of, or
modifications of a requirement or term and condition of the Solicitation may result in bid
disqualification.

12. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State
Rules §148-1-6.6, communication with the State of West Virginia or any of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Division, is strictly prohibited without prior Purchasing Division
approval. Purchasing Division approval for such communication is implied for all agency
delegated and exempt purchases.

13. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be
properly registered with the West Virginia Purchasing Division and must have paid the $125 fee,
if applicable.

14. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.

15. PREFERENCE: Vendor Preference may only be granted upon written request and only in
accordance with the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules.
A Vendor Preference Certificate form has been attached hereto to allow Vender to apply for the
preference. Vendor’s failure to submit the Vendor Preference Certificate form with its bid will

result in denial of Vendor Preference. Vendor Preference does not apply to construction projects.
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16. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any
solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-
owned, or minority-owned business under W. Va. CSR § 148-22-9 shall be provided the sare
preference made available to any resident-vendor. Any non-resident small, women-owned, or
minority-owned business must identify itself as such in writing, must submit that writing to the
Purchasing Division with its bid, and must be properly certified under W. Va. CSR § 148-22-9
prior to contract award to recejve the preferences made available to resident vendors. Preference
for a non-resident small, women-owned, or minority owned business shall be applied in
accordance with W. Va. CSR § 148-22-9.

17. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive
minor irregularities in bids or specifications in accordance with West Virginia Code of State
Rules § 148-1-4.6.

18. ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wwOASIS can be accessed and viewed by the Purchasing Division staff
immediately upon bid opening. The Purchasing Division will consider any file that cannot be
immediately accessed and viewed at the time of the bid opening (such as, encrypted files,
password protected files, or incompatible files) to be blank or incomplete as context requires,
and are therefore unacceptable. A vendor will not be permitted to unencrypt files, remove
password protections, or resubmit documents after bid opening to make a file viewable if those
documents are required with the bid. A Vendor may be required to provide document passwords
Or remove access restrictions to allow the Purchasing Division to print or electronically save
documents provided that those documents are viewable by the Purchasing Division prior to
obtaining the password or removing the access restriction.

19. NON-RESPONSIBLE: The Purchasing Division Director reserves the right to reject the
bid of any vendor as Non-Responsible in accordance with W. Va. Code of State Rules § 148-1-
5.3, when the Director determines that the vendor submitting the bid does not have the capability
to fully perform, or lacks the integrity and reliability to assure good-faith performance.”

20. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part
in accordance with W. Va. Code of State Rules § 148-1-4.5. and § 148-1-6.4.b.”
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21. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ SA-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.
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GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Award Document signed by the
Purchasing Division Director, or his designee, and approved as to form by the Attorney
General’s office constitutes acceptance of this Contract made by and between the State of West
Virginia and the Vendor. Vendor’s signature on its bid signifies Vendor’s agreement to be bound
by and accept the terms and conditions contained in this Contract.

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Contract.

2.1. “Agency” or “Agencies” means the agency, board, commission, or other entity of the State
of West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2, “Bid” or “Proposal” means the vendors submitted response to this solicitation.

2.3. “Contract” means the binding agreement that is entered into between the State and the
Vendor to provide the goods or services requested in the Solicitation.

2.4. “Director” means the Director of the West Virginia Department of Administration,
Purchasing Division.

2.5. “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.6. “Award Document” means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attorney General, that identifies the Vendor as the
contract holder,

2.7. “Solicitation” means the official notice of an opportunity to supply the State with goods or
services that is published by the Purchasing Division.

2.8. “State” means the State of West Virginia and/or any of its agencies, commissions, boards,
etc. as context requires.

2.9. “Vendor” or “Vendors” means any entity submitting a bid in response to the
y g

Solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that
has been awarded the Contract as context requires.
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3. CONTRACT TERM; RENEWAZ; EXTENSICN: The term of this Contract shall be
determined in accordance with the category that has been identified as applicable to this
Contract below:

[] Term Contract

Initial Contract Term: This Contract becomes effective on

and extends for a period of year(s).
Renewal Term: This Contract may be renewed upon the mutual written consent of the Agency,
and the Vendor, with approval of the Purchasing Division and the Attorney General’s office
(Attorney General approval is as to form only). Any request for renewal should be submitted to
the Purchasing Division thirty (30) days prior to the expiration date of the initial contract term or
appropriate renewal term. A Contract renewal shall be in accordance with the terms and
conditions of the original contract. Renewal of this Contract is limited to
successive one (1) year periods or multiple renewal periods of less than one year, provided that
the multiple renewal periods do not exceed months in total. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is not
required on agency delegated or exempt purchases. Attorney General approval may be required
for vendor terms and conditions.

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery
order may only be issued during the time this Contract is in effect. Any delivery order issued
within one year of the expiration of this Contract shall be effective for one year from the date the
delivery order is issued. No delivery order may be extended beyond one year after this Contract
has expired.

(] Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice
to proceed and must be completed within days.

[ Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor’s
receipt of the notice to proceed and part of the Contract more fully described in the attached
specifications must be completed within days.

Upon completion, the vendor agrees that maintenance, monitoring, or warranty services will be
provided for one year thereafter with an additional successive one year
renewal periods or multiple renewal periods of less than one year provided that the multiple
renewal periods do not exceed months in total. Automatic renewal of this

Contract is prohibited.

One Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered, but in no event will this
Contract extend for more than one fiscal year.

[] Other: See attached.
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4. NOTICE TC PROCEED: Vendor shall begin performance of this Contract immediately
upon receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise
specified, the fully executed Award Document will be considered notice to proceed.

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.

[ Gpen End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown.

[ Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

[[] Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications included herewith.

One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency
to purchase goods or services in the open market that Vendor would otherwise provide under this
Contract if those goods or services are for immediate or expedited delivery in an emergency.
Emergencies shall include, but are not limited to, delays in transportation or an unanticipated
increase in the volume of work. An emergency purchase in the open market, approved by the
Purchasing Division Director, shall not constitute of breach of this Contract and shall not entitle
the Vendor to any form of compensation or damages. This provision does not excuse the State
from fulfilling its obligations under a One Time Purchase contract.

7. REQUIRED DOCUMENTS: All of the items checked below must be provided to the
Purchasing Division by the Vendor as specified below.,

[0 BID BOND (Construction Only): Pursuant to the requirements contained in W. Va. Code §
5-22-1(c), All Vendors submitting a bid on a construction project shall furnish a valid bid bond
in the amount of five percent (5%) of the total amount of the bid protecting the State of West
Virginia. The bid bond must be submitted with the bid.

[[JPERFORMANCE BOND: The apparent successful Vendor shall provide a performance
bond in the amount of . The performance bond must be received by the
Purchasing Division prior to Contract award. On construction contracts, the performance bond
must be 100% of the Contract value.
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[JLABOR/MATERIAL PAVYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may
provide certified checks, cashier’s checks, or irrevocable letiers of credit. Any certified check,
cashier’s check, or irrevocable letter of credit provided in lieu of a bond must be of the same
amount and delivered on the same schedule as the bond it replaces. A letter of credit submitted in
lieu of a performance and labor/material payment bond will only be allowed for projects under
$100,000. Personal or business checks are not acceptable.

[J MAINTENANCE BOND: The apparent successfil Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

[ INSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
prior to Contract award and shall list the state as a certificate holder:

(] Commercial General Liability Insurance: In the amount of
or more.

[] Builders Risk Insurance: In an amount equal to 100% of the amount of the Contract.

O

]
1

O

The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether or not that
insurance requirement is listed above.
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[1LICENSE(S) / CERTiFICATiONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division.

O

O

O

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of whether or not
that requirement is listed above.

8. WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall
comply with laws relating to workers compensation, shall maintain workers’ compensation
insurance when required, and shall furnish proof of workers’ compensation insurance upon
request.

9. LITIGATION BOND: The Director reserves the right to require any Vendor that files a
protest of an award to submit a litigation bond in the amount equal to one percent of the lowest
bid submitted or $5,000, whichever is greater. The entire amount of the bond shall be forfeited if
the hearing officer determines that the protest was filed for frivolous or improper purpose,
including but not limited to, the purpose of harassing, causing unnecessary delay, or needless
expense for the Agency. All litigation bonds shall be made payable to the Purchasing Division.
In lieu of a bond, the protester may submit a cashier’s check or certified check payable to the
Purchasing Division. Cashier’s or certified checks will be deposited with and held by the State
Treasurer’s office. If it is determined that the protest has not been filed for frivolous or improper
purpose, the bond or deposit shall be returned in its entirety.

10. LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount of

for g
This clause shall in no way be considered exclusive and shall not limit the State or Agency’s
right to pursue any other available remedy.
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11. ACCEPTANCE: Vendor’s signature on its bid, or on the certification and signature page,
constitutes an offer to the State that cannot be unilaterally withdrawn, signifies that the product
or service proposed by vendor meets the mandatory requirements contained in the Solicitation
for that product or service, unless otherwise indicated, and signifies acceptance of the terms and
conditions contained in the Solicitation unless otherwise indicated.

12. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified
clsewhere within this Solicitation/Contract by the State. A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so, may result in bid disqualification.

13. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be
made after the delivery and acceptance of goods or services. The Vendor shall submit invoices,
in arrears,

14. PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a
Purchasing Card program, adminjstered under contract by a banking institution, to process
payment for goods and services. The Vendor must accept the State of West Virginia’s
Purchasing Card for payment of all orders under this Contract unless the box below is checked.

[] Vendor is not required to accept the State of West Virginia’s Purchasing Card as payment for
all goods and services.

I5. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

16. ADDITICNAL FEES: Vendor is not permitted to charge additional fees or assess
additional charges that were not either expressly provided for in the solicitation published by the
State of West Virginia or included in the unit price or lump sum bid amount that Vendor is
required by the solicitation to provide. Including such fees or charges as notes to the solicitation
may result in rejection of vendor’s bid. Requesting such fees or charges be paid after the
contract has been awarded may result in cancellation of the contract.

17. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds
being appropriated by the Legislature or otherwise being made available. In the event funds are
not appropriated or otherwise made available, this Contract becomes void and of no effect
beginning on July 1 of the fiscal year for which funding has not been appropriated or otherwise
made available.

18. CANCELLATION: The Purchasing Division Director reserves the right to cancel this
Contract immediately upon written notice to the vendor if the materials or workmanship supplied
do not conform to the specifications contained in the Contract. The Purchasing Division Director
may also cancel any purchase or Contract upon 30 days written notice to the Vendor in
accordance with West Virginia Code of State Rules § 148-1-6.1.e.
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19. TIMZE: Time is of the essence with regard to all matters of time and performance in this
Contract.

20. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in
specification manuals, or any other source, verbal or written, which contradicts or violates the
West Virginia Constitution, West Virginia Code or West Virginia Code of State Rules is void
and of no effect.

21. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws,
regulations and ordinances. By submitting a bid, Vendor acknowledges that it has reviewed,
understands, and will comply with all applicable laws, regulations, and ordinances.

22, ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s
bid, or in any American Institute of Architects documents pertaining to this Contract are hereby
deleted, void, and of no effect.

23. MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding
anything contained in this Contract to the contrary no modification of this Contract shall be
binding without mutual written consent of the Agency, and the Vendor, with approval of the
Purchasing Division and the Attorney General’s office (Attorney General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were not
included in the original contract, must be approved by the Purchasing Division and the Attorney
General’s Office (as to form) prior to the implementation of the change or commencement of
work affected by the change.

24. WATIVER: The failure of either party to insist upon a strict performance of any of the terms
or provision of this Contract, or to exercise any option, right, or remedy herein contained, shall
not be construed as a waiver or a relinquishment for the future of such term, provision, option,
right, or remedy, but the same shall continue in full force and effect. Any waiver must be
expressly stated in writing and signed by the waiving party.

25. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which may appear on any form
documents submitted by Vendor to the Agency or Purchasing Division such as price lists, order
forms, invoices, sales agreements, or maintenance agreements, and includes internet websites or
other electronic documents. Acceptance or use of Vendor’s forms does not constitute acceptance
of the terms and conditions contained thereon.

26. ASSIGNMENT:: Neither this Contract nor any monies due, or to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorney General’s office (as to form only), and any other government
agency or office that may be required to approve such assignments. Notwithstanding the
foregoing, Purchasing Division approval may or may not be required on certain agency delegated
or exempt purchases,
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27. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (a) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and
{c) be free from defect in material and workmanship.

28. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

29. BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West
Virginia may deem this Contract null and void, and terminate this Contract without notice.

30. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained from the Agency, unless the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the
Agency’s policies, procedures, and rules. Vendor further agrees to comply with the
Confidentiality Policies and Information Security Accountability Requirements, set forth in
httyy://www.state. wv.us/admin/purchase/privacy/default.html.

31. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets™ as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

32. LICENSING: In accordance with West Virginia Code of State Rules § 148-1-6.1.e, Vendor
must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the
West Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia
Insurance Commission, or any other state agency or political subdivision. Upon request, the
Vendor must provide all necessary releases to obtain information to enable the Purchasing
Division Director or the Agency to verify that the Vendor is licensed and in good standing with
the above entities.
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33. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Award
Document from any agency of the State of West Virginia, the Vendor agrees to convey, sell,
assign, or transfer to the State of West Virginia all rights, title, and interest in and to all causes of
action it may now or hereafter acquire under the antitrust laws of the United States and the State
of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the State of West Virginia. Such assignment
shall be made and become effective at the time the purchasing agency tenders the initial payment
to Vendor.

34, VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without prior understanding, agreement, or connection
with any corporation, firm, limited liability company, partnership, person or entity submitting a
bid or offer for the same material, supplies, equipment or services; (2) that its bid or offer is in all
respects fair and without collusion or fraud; (3) that this Contract is accepted or entered into
without any prior understanding, agreement, or connection to any other entity that could be
considered a violation of law; and (4) that it has reviewed this Solicitation in its entirety;
understands the requirements, terms and conditions, and other information contained herein.

Vendor’s signature on its bid or offer also affirms that neither it nor its representatives have any
interest, nor shall acquire any interest, direct or indirect, which would compromise the
performance of its services hereunder. Any such interests shall be promptly presented in detail to
the Agency. The individual signing this bid or offer on behalf of Vendor certifies that he or she is
authorized by the Vendor to execute this bid or offer or any documents related thereto on
Vendor’s behalf; that he or she is authorized to bind the Vendor in a contractual relationship; and
that, to the best of his or her knowledge, the Vendor has properly registered with any State
agency that may require registration.

35. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely
liable for the acts and omissions of its employees and agents. Vendor shall be responsible for
selecting, supervising, and compensating any and all individuals employed pursuant to the terms
of this Solicitation and resulting contract. Neither the Vendor, nor any employees or
subcontractors of the Vendor, shall be deemed to be employees of the State for any purpose
whatsoever. Vendor shali be exclusively responsible for payment of employees and contractors
for all wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits,
professional liability insurance premiums, contributions to insurance and pension, or other
deferred compensation plans, including but not limited to, Workers’ Compensation and Social
Security obligations, licensing fees, etc. and the filing of all necessary documents, forms, and
returns pertinent to all of the foregoing.

Vendor shall hold harmless the State, and shall provide the State and Agency with a defense

against any and all claims including, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxes, and employer income tax returns.
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36. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the
State and the Agency, their officers, and employees from and against: (1) Any claims or losses
for services rendered by any subcontractor, person, or firm performing or supplying services,
materials, or supplies in connection with the performance of the Contract; (2) Any claims or
losses resulting to any person or entity injured or damaged by the Vendor, its officers,
employees, or subcontractors by the publication, translation, reproduction, delivery,
performance, use, or disposition of any data used under the Contract in a manner not authorized
by the Contract, or by Federal or State statutes or regulations; and (3) Any failure of the Vendor,
its officers, employees, or subcontractors to observe State and Federal laws including, but not
limited to, labor and wage and hour laws.

37. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A-3-104a, all
Vendors are required to sign, notarize, and submit the Purchasing Affidavit stating that neither
the Vendor nor a related party owe a debt to the State in excess of $1,000. The affidavit must be
submitted prior to award, but should be submitted with the Vendor’s bid. A copy of the
Purchasing Affidavit is included herewith.

38. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be
utilized by other agencies, spending units, and political subdivisions of the State of West
Virginia; county, municipal, and other local government bodies; and school districts (“Other
Government Entities™). Any extension of this Contract to the aforementioned Other Government
Entities must be on the same prices, terms, and conditions as those offered and agreed to in this
Contract, provided that such extension is in compliance with the applicable laws, rules, and
ordinances of the Other Government Entity. If the Vendor does not wish to extend the prices,
terms, and conditions of its bid and subsequent contract to the Other Government Entities, the
Vendor must clearly indicate such refusal in its bid. A refusal to extend this Contract to the Other
Government Entities shall not impact or influence the award of this Contract in any manner.

39. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not
presently have or acquire an interest, direct or indirect, which would conflict with or compromise
the performance of its obligations hereunder. Vendor shall periodically inquire of its officers,
members and employees to ensure that a conflict of interest does not arise. Any conflict of
interest discovered shall be promptly presented in detail to the Agency.

40. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box below: :

Such reports as the Agency and/or the Purchasing Division may request. Requested reports
may include, but are not limited to, quantities purchased, agencies utilizing the contract, total
contract expenditures by agency, etc.

[[] Quarterly reports detailing the total quantity of purchases in units and dollars, along with a
listing of purchases by agency. Quarterly reports should be delivered to the Purchasing Division
via email at purchasing requisitions@wv.gov.
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41. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the
Division of Protective Services shall require any service provider whose employees are regularly
employed on the grounds or in the buildings of the Capitol complex or who have access to
sensitive or critical information to submit to a fingerprint-based state and federal background
inquiry through the state repository. The service provider is responsible for any costs associated
with the fingerprint-based state and federal background inquiry.

After the contract for such services has been approved, but before any such employees are
permitted to be on the grounds or in the buildings of the Capitol complex or have access to
sensitive or critical information, the service provider shall submit a list of all persons who will be
physically present and working at the Capitol complex to the Director of the Division of
Protective Services for purposes of verifying compliance with this provision. The State reserves
the right to prohibit a service provider’s employees from accessing sensitive or critical
information or to be present at the Capitol complex based upon results addressed from a criminal
background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information.

42. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no
contractor may use or supply steel products for a State Contract Project other than those steel
products made in the United States. A contractor who uses steel products in violation of this
section may be subject to civil penalties pursuant to W. Va. Code § 5A-3-56. As used in this
section:

a. “State Contract Project™ means any erection or construction of, or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,
or the supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or
such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or
other steel making process. The Purchasing Division Director may, in writing, authorize the use
of foreign steel products if:

c. The cost for each contract item used does not exceed one tenth of one percent (.1%) of the
total contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

d. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to
meet contract requirements.

Revised 11/30/2016



43. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEERIL: In
Accordance with W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every
contract or subcontract, subject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works, only
domestic aluminum, glass or steel products shall be supplied unless the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic aluminum,
glass or steel products is unreasonable or inconsistent with the public interest of the State of
West Virginia, (2) that domestic aluminum, glass or steel products are not produced in sufficient
quantities to meet the contract requirements, or (3) the available domestic aluminum, glass, or
steel do not meet the contract specifications. This provision only applies to public works
contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more
than twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel
products. If the domestic aluminum, glass or steel products to be supplied or produced in a
“substantial labor surplus area”, as defined by the United States Department of Labor, the cost of
domestic aluminum, glass, or steel products may be unreasonable if the cost is more than thirty
percent (30%) of the bid or offered price for foreign made aluminum, glass, or steel products.
This preference shall be applied to an item of machinery or equipment, as indicated above, when
the item is a single unit of equipment or machinery manufactured primarily of aluminum, glass
or steel, is part of a public works contract and has the sole purpose or of being a permanent part
of a single public works project. This provision does not apply to equipment or machinery
purchased by a spending unit for use by that spending unit and not as part of a single public
works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer
prices including foreign aluminum, glass or steel products after application of the preferences
provided in this provision may be reduced to a price equal to or lower than the lowest bid or
offer price for foreign aluminum, glass or stee] products plus the applicable preference. If the
reduced bid or offer prices are made in writing and supersede the prior bid or offer prices, all
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with
this rule.
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DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contramrator d the initial point of contact for matters relating to this Contract.

critery Managger

(Name, Title) )

Korl weoaver — Tecritood W

(Printed Name and Title)

20 ToomEeon Rd |, &yonferd |, CT, 0U0S
(Address) !

BHU- BRO-33U5 [/ R00-25(-21\ 0
(Phone Number) / (Fax Number)

Karl _weover @ <s€on. com

(email address)

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through wvOASIS, I certify that I have reviewed this Solicitation in its entirety; that I understand
the requirements, terms and conditions, and other information contained herein; that this bid,
offer or proposal constitutes an offer to the State that cannot be unilaterally withdrawn; that the
product or service proposed meets the mandatory requirements contained in the Solicitation for
that product or service, unless otherwise stated herein; that the Vendor accepts the terms and
conditions contained in the Solicitation, unless otherwise stated herein; that I am submitting this
bid, offer or proposal for review and consideration; that I am authorized by the vendor to execute
and submit this bid, offer, or proposal, or any documents related thereto on vendor’s behalf; that
I am authorized to bind the vendor in a contractual relationship; and that to the best of my
knowledge, the vendor has properly registered with any State agency that may require
registration.

Seton

(Company) ’
€®7< SMes WAL

{Authorized Signature) (Rep@ive Name, Title)
Emir Omechodzic Sales Mangoe

(Printed Name and Title of Authorized Representative) J
(Date)

KOO - AN3- 2y j 00 - 2506~ 2N

(Phone Number) (Fax Number)
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REQUEST FOR QUOTATION
Permanent Mobility Impaired Parking Placards

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of West Virginia Division of Motor Vehicles to establish a contract for the one
time purchase of hanging Permanent Mobility Impaired Parking Placards.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them
below. Additional definitions can be found in section 2 of the General Terms and
Conditions.

2.1 “Contract Item” means Permanent Mobility Impaired Parking Placards as more
fully described by these specifications.

2.2 “Pricing Page” means the pages, contained in wvOASIS or attached as Exhibit A,
upon which Vendor should list its proposed price for the Contract Items.

2.3 “Solicitation” means the official notice of an opportunity to supply the State with
goods or services that is published by the Purchasing Division.

2.4 “Color” means the specific colors to be used. Blue is the pantone 293 Blue, White is
the material itself so no white ink will be used and Black is the standard black color.

2.5 “ISA” means the (International) Wheelchair Symbol, consists of a blue square
overlaid in white with a stylized image of a wheelchair. It is maintained as an
international standard ISO 7001 image of the International Commission on
Technology and Accessibility (ICTA) a committee of Rehabilitation International

(RD.
3. GENERAL REQUIREMENTS:

3.1 Mandztory Contract Item Requirements: Contract item must meet or exceed the
mandatory requirements listed below.

3.1.1 Permanent Mobility Impaired Parking Placards

3.1.1.1 Permanent Mobility Impaired Parking Placards colors must be
background in pantone 293 blue, ISA symbol is to be in white,
lettering is to be white, expiration date is to be in black, and
placard number is to be in black.
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REQUEST FOR QUOTATION
Permanent Mobility Impaired Parking Placards

3.1.1.2 Permanent Mobility Impaired Parking Placards numbering must be
serially numbered identically on both sides beginning with
P400001. 1 {(one) capital alpha character “P” and 6 (six) numerical
characters following i.e. P4000001. The printed expiration date
must read JUN 2022 in all capital letters.

3.1.1.3 Permanent Mobility Impaired Parking Placards Size must be 3 %
inches wide by 9 % inches long.

3.1.i.4 Permanent Mobility Impaired Parking Placards material must be
high-low density .023 Polyethylene, guaranteed to absorb no
moisture, smooth 100 grain to prevent smearing or peeling of the
printed design.

3.1.1.5 Permanent Mobility Impaired Parking Placards must be printed
according to specifications contained in Exhibit C. Finished
product must be exact in content, size, and color.

3.1.1.6 Permanent Mobility Impaired Parking Placards will be packaged
1000 per box, shrink wrapped in packs of 100.

3.1.1.7 Vendor must deliver three hundred thousand (300,000) Permanent
Mobility Impaired Parking Placards. Overruns or underruns will
not be accepted.

3.1.1.8 A finished product sample or a detailed color sample on quality
paper, must be submitted with the bid. Once awarded, an actual
placard must be sent to Don Estep at WV DMV, P.O. Box 17010,
Charleston WV 25317 for review before order is processed.

3.1.1.9 Permanent Mobility Impaired Parking Placards must meet Code of
Federal Regulation, Title 23 Highways, Part 1235- Uniform
System for Parking for persons with disabilities guidelines for
States to establish a uniform system for Handicapped Parking,
contained in Exhibit B.

3.1.1.10 Shipping costs must be included in the cost of the placards.
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REQUEST FOR QUOTATION
Permanent Mobility Impaired Parking Placards

4. CONTRACT AWARD:

4.1 Contract Award: The Contract is intended to provide Agencies with a
purchase price for the Contract Items. The Contract shall be awarded to the
Vendor that provides the Contract [tems meeting the required specifications
for the lowest overall total cost as shown on the Pricing Pages.

4.2 Pricing Page: Vendor should complete the Pricing Page by entering the unit
price, then multiplying by quantity to obtain the extended price. Vendor
should complete the Pricing Page in full as failure to complete the Pricing
Page in its entirety may result in Vendor’s bid being disqualified.

Vendor should type or electronically enter the information into the Pricing
Page to prevent errors in the evaluation.

5. PAYMENT:

5.1 Payment: Vendor shall accept payment in accordance with the payment procedures
of the State of West Virginia.

6. DELIVERY AND RETURN:

6.1 Shipment aad Delivery: Vendor shall ship the Contract Items immediately after
being awarded this Contract and receiving a purchase order or notice to proceed.
Vendor shall deliver the Contract Items within ninety (90) working days after
receiving a purchase order or notice to proceed. Contract Items must be delivered
to Agency at 1317 Hansford Street, Charleston WV 25301.

6.2 Late Delivery: The Agency placing the order under this Contract must be notified
in writing if the shipment of the Contract Items will be delayed for any reason. Any
delay in delivery that could cause harm to an Agency will be grounds for
cancellation of the Contract, and/or obtaining the Contract Items from a third party.

Any Agency secking to obtain the Contract Items from a third party under this
provision must first obtain approval of the Purchasing Division.

6.3 Delivery Payment/Risk of Loss: Vendor shall deliver the Contract Items F.O.B.
destination to the Agency’s location,
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REQUEST FOR QUOTATION
Permanent Mobility Impaired Parking Placards

6.4 Returr of Unacceptable Items: If the Agency deems the Contract Items to be
unacceptable, the Contract Items shall be returned to Vendor at Vendor’s expense
and with no restocking charge. Vendor shall either make arrangements for the
return within five (5) days of being notified that items are unacceptable, or permit
the Agency to arrange for the return and reimburse Agency for delivery expenses.
If the original packaging cannot be utilized for the return, Vendor will supply the
Agency with appropriate return packaging upon request. All returns of
unacceptable items shall be F.O.B. the Agency’s location. The returned product
shall either be replaced, or the Agency shall receive a full credit or refund for the
purchase price, at the Agency’s discretion.

6.5 Returz Due to Agency Error: Items ordered in error by the Agency will be
returned for credit within 30 days of receipt, F.O.B. Vendor’s location. Vendor
shall not charge a restocking fee if returned products are in a resalable condition.
Items shall be deemed to be in a resalable condition if they are unused and in the
original packaging. Any restocking fee for items not in a resalable condition shall
be the lower of the Vendor’s customary restocking fee or 5% of the total invoiced
value of the returned items.

7 VENDOR DEFAULT:
7.1 The following shall be considered a vendor default under this Contract.
7.1.1 Tailure to provide Contract Items in accordance with the requirements

contained herein.

7.1.2 Failure to comply with other specifications and requirements contained
herein.

7.1.3 Failure to comply with any laws, rules, and ordinances applicable to the
Contract Services provided under this Contract.

7.1.4 Failure to remedy deficient performance upon request.

7.2 The following remedies shall be available to Agency upon default.
7.2.1 Immediate cancellation of the Contract.

7.2.2 Immediate cancellation of one or more release orders issued under this
Contract.

7.2.3 Any other remedies available in law or equity.
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Permanent Mobility impaired Parking Placards RFQ

Exhibit "A"
Pricing Page
ITEM Description Unit of Measure Unit Price Quantity Extended Price
Permanent Mobitity Impaired - i
1 Parking Placards Each A 300,000 Ib;? 34,000
TOTAL - 3334, 600 |
|

o Vendor should not alter pricing page and should fill out the pricing page as it Is.

The addition or alterations of the pricing page and or addition of commodities

other than those listed on the pricing page online or as an attachment, will result

in disqualification of bid submittal. | |




EXHIBIT "B"

HMHISA cnd FEWA, DOT

within 4 Vvears from the date that a
State's apportionment is redaced pnder
§1225.8, rhe apportionment [or such
Brate shall be Increased by oy amount
érual te the reduetion, ng iHustrared
by appendix A of this part. The te-
seorerd appartionment witl be availabie
to a State. as qulckly as possible, upon
4 determination by NHTSA chat the
Bizte 18 In conformance and notificn-
{ion to Lhe FHWS.

§1225.10 Agpportionment of witlileld
funds a compliange, ‘

If a State Bas not mel the regulie.
menta of 23 U.MC. 168 and Bigdhd of
this part Ly OQctober 1. 2007, the funds
withheld nnder §1225.8 shall begin to
Tapse and will no longer be wvallahle
for npporilonment to the State. in ac-
cordance with appendix A of this bart.

£5228.1)0 Mutificsiion of complisnce.

tar Neghming with FY 2004, YHTSA
and FHWVA will notify 8tates of chalr
eompliance or roAtamplinnee with the
statutars and ternlatory regulrements
of 23 U.8.C. [63 anit this part, hased on
a review of certificarfons received,
Siatexs wil] be required to submit thelr
vertificatiuns on or before Beptembar
30. ta nvoid the withholding of funds in
a flscal veay.

iy Thia pegiflention of compltance
will take place through FHWA s nor-
mal certification of apporcionments
process, I the agencies do not recelve o
certification from a State. by June 15
of any fiscal year. or if the certifl-
uvation does not eanform to the regaire-
mente of 23 U.S.C. 163 ard this part. the
ageavies wil! make ap inlzial deter-
miniation that the State i not in com-

mnve.

§1283,12 Procedures rffscting Srates
In noncomplinnce, ’

(81 IBuch fiseal year, ench State detes
mined to be in noncompliance with 28
UB.C, 183 and this part. based on
NHTSA anmd PHWA's preliminary e
view of {te cerrification, will be agvised
of the anmount of funds expected to be
withheld under E1225.8 from apportion-
ent. &8 part of the advance notice nf
apportionments  regulled  under 23
V.B.C. 104ie). which Is erdinarily lssued
on July I of each fizcal year,

Bhawing
Stales will hove until Seprember 30 to

PL 1235

vy IF RITSA and PHWA deterinide
that &ny State is 1ot i edmplianee
with 23 DVB.C. 163 and this ginrt. Laged
o the agencies” preliminary review,
the State may submin docamentation
why it i in complinnos,

tebut the Initial detorminaion or w

“come into compliance with 23 (.50,
-4nd this part. Documentation shall Le

submitted through NHTSA's Regions)
Adminiztinlers, whe will refer the re.
qaests o appropriate NHTSA and
FHWA offices far veviaw, ,

_ict Bach fiscal year, ench State deter-
mined nol Lo e 1o vompllance wilh 23
U.S.C. 183 and this pavt. Based on
NHTSA s and FPINWA'E flnal detesmina.
tion, will receive nolice of the .funda
being withheld under §1235.8 from -
poartfonment, ar part af the certifi-
cation  of apportisnments reguired
under 23 U.S.C. i0de), which normally

‘dreurs on October 1 of snch fscal yenr,

ARFENDIN A TO PART 1025 - BFFEUTS oF
THE 0.08 BAC BANCTION PROCRAM ON
NON-COMPLYING STATES

-EFFECTS OF THE 0.08 BAC Sancrion
~ PROGHAR ON NON-COMPLYING STATES

R winnoio Lapse
20 L 2%
a0l . . %
2005 .. L
FoOF . 8!
205 . ., 8 ! 2°c withheld in Fygd
s SN & 4% withhek in FYDE,
2010 ., .| B ! 6% wiltiod ir. FYQE,
i1 | 8} #°, witthaki in FYp?.
w2 § | 8% whithe in F¥DE,

PART 1236—UMIFORMV SYSTEL: FOR
PARKING £OR PERSONS WITH
DISAGILITIES

aeg;

12351 Purpose.

12382 Definivions.

12853 Speciai Yicense plates. .

12354 Removatie windghleld plasards,

IS Temporary  remuvable  windshie)d
nacapds,

12856 Parkloy.

12357 Purking spuce desiyn, construction,
and designation.

1238 Reviprocihiy,

ARTESDIN & TO PART 1235--8AMPLE REMOV.
ARLK WINBYREELT Frarauh



EXHIBIT "B"

NHTSA o1 FEWA, DOT

‘within 4 veats from the date that a
Stale’s apportionment is reduced fader
§1225.8, the apportionmient for such
Brate shall be Incteaned by an amount
égual to the veduetion, as {[Instrated
hy appendis A of this part. The te-
stored appertionment will be avatiable
to & Beate, as quickly as possible, upob
a determination by NHTSA chat the
Btute ts In conformance and notificn-
i to the FHWA,

§1225.10 Apportionment of withield
funds c-ffar compliance. )

if a Btate has not met the reguire.
menta of 29 ULS.C, 163 and §129%4 of
thia pare by October 1. 2007. the funds
sithhield under §1225.8 shall begin to
Inpee unt will ne longer be avallahic
for appurtinament to the Suate. I fc-
cordances with appendix A of this pari.

£192511 Naotification of complisnce,

tar Begmaing with FY 2004, NETSA
and FHWA w1l notify States of thelr
esmpliance or nondomplinnee with the
statutory and rewulatory sequirements
of 23 U,8.0C. 163 and this part. based on
2 review of cercifications received.
Blates will be requdred to sulmit thelr
verkificativns on or before Seplembar
30, to avold the withholding of funds {n
a fletal yvear.

1y Thia noufleatioh of compllance
will ke flace through FHWA'R nor-
mal certification of apportiohments
mocess, If the agencles o not receive o
cerrification from a State, by Jone 15
of any fiscal year. or if the certifl-
eazion does not conform o the veynire-
ments of 23 U.S.C. 163 and this part. the
agencies wil! make an inktial deter-
mination that the State 15 not in com-
pHance.

5323512 Procedures oifoeting Otates
in noncompliznce.

tay Bach fiscal year, ench State deter-
minetd to e in nopcompliapnce with 28
US.C. 183 and this part. based on
NHTSA and FHWA's preliminary ine
view of {1s certification, will be advised
of the amount of funds expected to be
withheld under £1235.8 fvom spportion-
ment. as part of the advanee notice nf
apportionments  regulied . under 23
U.8.C. 1041e}, which Is ordinnrily issued
on July | of each fisesl year,

PL %38

) I NUTSA apd FHWA déterinine
that @ny¥ State I8 1ot in compliance
with 23 LL8.C, 163 and this part. based
£ the agenclex” pegliminary review,
the State may submir documentatinn
ghowing why st iz in complinnce.

‘States will have antil September 30 to

Yebur the initiat detwsrmination er w

‘come Iinte compliance with 23 (.5.C.
-and this part. Documentation shall be

Subritted through NHTS8A's Regional
Atdministiators, who will vefer the re-
quests o appropriate NHTBA and
FHWA offices for reviaw, )

101 Bagh fiseal year. aoch State dekar-
mined noL Lo he In complisnve with 23
L.8.C. 163 and this part. based won
NHTSA's apd FHWA's flos! determina.
tlon, will receive nolfce of the .fandx
betng withheld undor §1225:8 from wp-
portioament, as part aof the oertifl-
cation  of apportionmonts reguired
apder 23 U.S.C. 104e), which normally

“Greurs on October I of each fisond yeur,

AVFENDIN A TO PART 1206 « BEFBEErS ow
THE 0.08 BAC SANCTION PROCGRAM OX
NON-COMPLYING STATES

-EFFECTS OF THE 0.08 BAC Sancrion
PROGHAR ON NON-COMPLYING STATES

Fistioh
vea - Phinhols Lepse
A0 . 2%
o8 .. 4
005 . &
;|or . L a;
| 8 | 2% withhelg In Y04
i B 4% v in FY03,
T T, B | 6% withhok in FY0E,
- 1L 8 7 8% withhald in FYp7.
o2 § ; B withhild in FYDR.

PART 1235—UKIFORM SYSTEM $OR
PARKING FOR PERSONS WITH
DISAGILITIES

See:

1281
1238.2
¥ius.a

Purposc.,

Definicions.

Special license plates. )

122854 Removakic wintshield placards.

¥ESA Temporary  eemovable  wiladsheld
placards,

12858 Parkloy.

12359 Purking wpate desiym, comstroction,
and dealgnation

12358 Reclprochy,

ALCESIS X TQ PART I1255--BAMPLE Remove
ABLE WiNESHEIELY Pratanh



§1235.1

APEENIIX B O Paxy 1285- Bampiy 13
PORATY HIMOVCABLE WINDSHIELD PLACARL
AUTHORIYT Pab L. Job-B4E 102 Brav. 3335
13923y, 23 ULS.C, 10012y MM, 105, X089 11400,
4898, 217, 317, 815, and 40205 23 UFR 132 and
1204.4; and 49 R J.48(b.

SowRCE: 58 FROI032%, Mar. JE 588 mlens
uvtkirwise noved.

§12356.1 Purpase.

‘The purpose of this part iste provide
-gnidelines to Btates for the establish-
ment of a uniform system for handi-
vapped parking for persops with dis-
abhilitiezs to enhance aceess and the
sifety of persons ith disabilities
which Mmit or bmpair the ahility to
walk.

1123862 Definitions.
_Feams psed in this part are defined as
fallows: . .

ta) Internationel  Spwbal of  deoesy
means tho 2ymhol adopted by Rehabiti-
tation Tnlernational in 1968 at its Blov-
vnth World Congress on Rehabilitation
4% the Disabled.

1) Ferzons with disobilibies sehich lonit
¢ impair the abilily to walk moeans per-
sins who, as determinad by a licensad
Pphysician:

(1) Cannot walk two hundred feet
withoul stopping to rost: 6r

12) Cannot walk without the usc of,
o1 gssigtance from, a brace, cane,
cruteh, anothes person, prosthetiv do-
vide. wheelchair, or other pssistive da-
vice; oy )

G Are restricted by lung discare to
such an extent Lhal the person’s forced
frespiratory) expiratory valame for one
second, when measured by spirometey,
1z less than one liter, or the arterial
oxygen tension is less than sixty mm
he on room atr at rest; or

{4) U'se portable oxveen; or

18) Have & cardiac condirion to the
€xtent thati the person’s fanclionad
limitations cre classifisd in severity as
Class III or Class IV according Lo
standards set by the American Heart
Association: or

(6} Ara severely limited in their abil-
ity to walk due vo an arthritic. neuro-
logical. or orthopedic condition.

(¢ Spectal lficens: plate means & -
cense plate that displays the Inter-
fnational Symbol of Aceess:

23 CFR-Ch. # (4-1-11 Edition)

) In # volor that coetrasts o tho
baskeround, and

v2; In the same size as the lutters apd
¢ nombers on the plate.

1d)  Hemoredble windshield  plvsrd
meang A two-sided, banger-style
plarard which inelodes on each side:

11) The Imtsrpational Symbol of Ac-
cess, which ig at least three inches in
helght, centered on the pincard, and is
white on a blee shisld;

(2) An identification number;

13y A date of expiration; and

-{4) The geal or cther identification of
the issuing authority.

(v} Temporay rémovable yindskield
plucurd means a two-sided, haneer-
st¥le placAard which includes on pach
side:

ili The Icisvhational Symbhol o Ac-
oess, which is pt least three inches in
hdght. cenlered on the placard, and is
white on a red shield:

12) An identillcation number;

i2) A date of expiration; and

(41 The sgal or othep Identification of
the isguing suthority.

§12485.8 Bpecial Yicenise piates,

s&) Upon spplication of a peigon with
# dinabilivy which limive or impairs the
ability to walk. sach Brate shall issue
wpnreial license plates for the wvehicle
which js registered in the applicant's
name. The initial application ghall be
ascompanied by the certification of o
Heensed physician that the applicant
meete the §1235.2(b) definition of per-
zons with disabilities which kHmit or
impair the abflity o walk. 'The
f8yuance of a spaeial Hoerse plate skall
not preclude the issnance of g remov-
able windshield placard,

tby Upon application of an organiza-
tion, each Btate ghall issue special li-
cense plates for the vehicle registersd
tn the applicant’s name if the vehicle (s
primarily used Lo transport persons
with disabil{ties which Ymit or impalr
the ability to waik. The application
shali inciuds a certification by the ap-
pHeant, under eriterda to he deter-
mined by the State, that thw vehicle ig
primarily used io transport persons
with digabilities which Hmit or impailr
the ability to walk.

(¢} The fee for the isszance of 4 spe--
¢ial license plate shall not exveed the

522
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*ve charged for a s<imilar license plate
fa the same class vehicle,

§1285.4 Removable windshield pice
‘ :

(a) The State svstem skall poovide
fur the Issuance and perindic renewal wf
u removable windshield niscard, upon
the applicatien of a person with a ¢is-
ability which Umita or impairs the
ability to walk. The State system rhall
renuire that the isewning arthority
shall, upon request, fssue one addi-
tional placard to applicanis who do not
‘have special license plates,

{ln The initial application shiall he

cocompanied by the certification of g
Heensed physician that the applicant
meets the §1235.2(0) defirition of per-
sons with disabilities which Hmit or
impair the ability to walk.

{c) The State system shall senuire
that the removable windshield plazard
Js displayed in such n manner that it
may be viewed from the froni and rea
of the vehicle by hangiog it fvom the
front windshield rearview mirvor of a
vehicle utilizing a parking space re-
served for persons with disabilities.
When there is no reacview mirror, the
Mapgard shall be displayed on the dash-
Loard,

212955 Tempovary removeble wind-
shield placards.

12} The State system shall poovide
for the issuance of a temnporary remov-
able windshisld placard. upon the ap-
plication of a person with & disability
which limile or impuirs the ability tn
walk, The Btate system shall require
that the issuing authority issue, upon
regquest, one additiopal temporrry 1o-
movable wlndsbield placard te appli-
CAntE.

{uy The &iave system ghall reruire
that the application shall be accom-
panied Ly the certification of a li-
cénsed physician that the applicant
meets the §1235.2:1 definiiion of per-
song with disatdlities which 1imdt or
impair the ability to waik. The certifi-
ration shall also inelpde the period of
time that the physician determines the
appluant will have the diadbﬂ]hs net.
L0 exaeed Rix months

{c} The State system shall regurire
that the temporatry removable wind-
shield placard is displayed in such a

§1235.7

masner that b may Le < iswed o The
frort and rear of vhe vehicle by hane-
fug it from the fron* windshield rear-
view mbor of & vehicle. otillzing a
parking space reserved {or persons with
disabilitics. When there s no vearview
rairror, the placard shall be displayed

‘on Lhe dashboard.

(&) The State syrtem shell reguire
thét the temporary removakble wind-
shield placard shall be valid for 2 pe-
riotl of time for which the physician
has determined that the appieant will
kave the dizability, not to exceed six
smonths from the date of isruanca,

$1295.8 Perking.

wpecial license plater, remdvable
windshield placards, or temporary re-
moyable windshield placards displaping
the International Symbol of Access
siall be the only recognized means of
identifving vehicles permitted tn uti-
lize parking spaces reserved Tor persans
with disabilities which limii or {mpair
the ability to walk.

EI236.7 Parhking spoce design,
structton, smgd designatmn.gr'

‘te) Bnch Mtate shall estal/ish design,
cogstruction, and designation stand-
avds for parkine spaces reserved for
persons with disabilities. under criteria
to be determined by the Siate. These
standayds shali:

(11 Enszure that parking spaces are ac-
cesasible to, and asable by, persons with
dizabiiities which Mmiit or impair the
ability to walk:

£2: Enarre the satety of peisons with
digabilities which it or impair the
ability to wxlk who use Lhese spaces
anfl theli at{onpanying accessible
routes: and

{H PBnsure vplHorm sign. stancads
which comply with those prescribizd by
the “danual on Uniform Traffic Con-
trol Devices jor Bireets and Higbways™
(23 OFR payt 655, subpart ¥ to des-
ighiate parkine spaces reserved for por-
sons with disabilities which limit oy
impair the ability to walk.

(b} The design, construciiomn, and al-
teration of parking spaces ressived for
prrsers with disabflities for which Fed-
cral fundy participate must meet the
Uniform Federal Accessibility Stand-
R148,

eof-

a23



§1235.8 #3.CFR Ch, It (4-1-11 Edition)

512358 Heelprosity. heen issued Ly issning asthorities wf -
. ‘ : viher States and eountries, for the pur-
: Btz 3 & g NN . . o i N
ﬁz‘rfbf:‘ 1E’;i?_%i;ﬁiﬂ;’hml];ggimzfp;:;_ pose of identifying vehicles permitted
3 ‘” N ! El : ¢ r)l;];i'ld - "} ‘Lo ulilize parking spaces les2rved for
'pcxia.:\ “;'":Dl‘fa i ’]" y ¢ . i‘ff"ﬁ“ ¥ persons with diuatilities which Hmit or
wnd special license plates which N&ave  lpuagp the ability to walk.
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AFPENEIY A TO PART 1235-- SaMFLEL, HEMOVARLY WINDSHIELL PLACARD
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Pt. 1235, App. B 23 CFR Ch. 0 (4~1-1} Edifion)

AFPENDIX B To PART 1255—SAMPLE T SMPORARY RUMOVABLE WHIISHIDLD PLACAKD
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EXHIBIT C

16 PT |
KELVETICA = ~ |16 PT
BOLD IMPORTANT: REMOVE BEFORE E‘Eg-lfggcﬂ
CONDENSED | DRIVING VEHICLE CONDENSED
18 PT
Disabled Persons Parking e,
BOLD
24 PT
HELVETICA
BOLD
24 PT HELVETICA
| BOLD CONDENSED
16 PT HELVETICA
75 PT _ i |20tD
HELVETICA \ EXPI res ll . | CONDENSED, 75%
BOLD | |HORIZONTAL
CONDENSED, SCALE
8024
HORIZONTAL 22 PT HELYETICA
SCALE EOLD CONDENSED,
108% HORIZ SCALE
i'*' i 11 PT
; HELVETICA
BOLD
www, transportation, wrv.gov/dmy CONDENSED

s WS AN




STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Gode §5A-3-10a, no contract or renewal of any contract may be awarded by the state or any
of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party
to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand dollars in
the aggregate; or (2) the debtor is in employer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to
chapter eleven of the W. Va. Code, workers’ compensation premium, permit fee or environmental fee or assessment and
the matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not
in default of any of the provisions of such plan or agreement.

DEFINITICNS:

“Dabt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulied workers’
compensation premium, penalty or other assessment presently delinquent or due and required to be paid to the state
or any of its political subdivisions, including any interest or additional penalties accrued thereon.

“Employer default” means having an outstanding balance or liability to the old fund or to the uninsured employers’
fund or being in policy default, as defined in W. Va. Code § 23-2¢-2, failure to maintain mandatory workers'
compensation coverage, or failure to fully meet its obligations as a workers' compensation self-insured employer. An
employer is not in employer default if it has entered into a repayment agreement with the Insurance Commissioner
and remains in compliance with the cbligations under the repayment agreement.

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company
or any other form or business association or other entity whatsoever, related to any vendor by blood, marriage,
ownership or contract through which the party has a relationship of ownership or other interest with the vendar so that
the party will actually or by effect recsive or control a portion of the benefit, profit or other consideration from
perfcrmance of a vendor contract with the party receiving an amount that meets or exceed five percent of the total
contract amount.

AFFIRMATION: By signing this form, the vendor’s authorized signer affirms and acknowledges under penaity of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined
above and that neither vendor nor any related party are in employer default as defined above, unless the debt or
employer defauli is permitted under the exception above.

WITNESS THE FOLLOWING SIGMATURE:
Vendor's Name: 5 e+0 A

Authorized Signature: % ("@C)/ Date: \ -2 ~ ]7

State of ﬂeuo L!Of <
County of 8’“-' c , to-wit:
o
Taken, subscribed, and sworn to before me this Q day of J OJ’]UC!J"\ , 20D
My Commission expires (\—Md" ‘8 ) ZOD.

J
AFFIX SEAL HERE ZARENL.PERTLLO  NOTARY PUBLIC f’éﬂ/w bﬂ @&/ lo

Tot:ry Public, State of Huw Yoot
’ Quatified in Egic Cowiy
Iy Commission Expires C2/- 2ol
© Reg# 01PE62730 58

Purchasing Affidavit (Revised 08/01/2015)



wvao State of West Virginia
Shes o VENDOR PREFERENCE CERTIFICATE

Certification and application is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does notapply to
construction contracts). West Virginia Coae, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the Wast Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Vendor Preference, if applicable.

1. Epplication is made for 2.5% vencor preference for the reason checlced:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4} years immediately preced-
ing the date of this certification; or,

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this cerfification;

Bidder is a resident vendor partnership, association, or corporation with at least eighty percent of ownership interest
of bidder held by ancther entity that meets the applicable four year residency requirement; or,

Bidderis a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four {4)
years immediately preceding the date of this certification; oz,

0O

F.pplication is made for 2.5% vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the coniract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continucusly for the two years
immediately preceding submission of this bid; or,

D.N'

Lpplicaiion is made for 2.5% vendor preferencz for the reasor: checlied:

Bidder is a nonresident vendor that employs a minimum of one hundred state residents, or a nonresident vendor which
has an affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia and
employs a minimum of one hundred state residents, and for purposes of producing or distributing the commodities or
completing the project which is the subject of the bidder's bid and continuously over the entire term of the project, on
average atleast seventy-five percent of the bidder's employees or the bidder’s affiliate’s or subsidiary’s employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years and the
vendor's bid; o,

Ipplication is made for 5% vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and {2) or subdivision (1) and (3) as stated above; or,

Application is made for 3.5% vendcr preference who is a veteran for the reason checkad:

Bidder is anindividual resident vendor who is a veteran of the United States armed forces, the reserves or the Nafional Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

ID:n D.h

Apnlicailon is made for 3.5% vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commaodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor’s employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

D.m

7 Application is made for preference as a non-tesident smal!, women- and minority-owned business, in accor-
dance witk: West Virginia Code §5A-3-59 and West Virginia Code of State Rules,

]:l Bidder has been or expects to be approved prior to contract award by the Purchasing Division as a certified small, women-
and minotity-owned business.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Direcior of Purchasing to: (a) rescind the contract or purchase order;
or (b) assess a penalty against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to
the contracting agency or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Bidder hereby certifies that this certificate is true and zccurate in all respects; and that if a contract Is issued to Bidder
and if anything contained within this certificate changes during the ierm of the contract, Bidder will notify the Purchas-
ing Division In writing immediately.

Bidde:: Signed:

Date: Tiile:

*Check any combinalion of preference consideration(s) indicafed above, which you are entitled to receive.




ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.:

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by
completing this addendum acknowledgment form. Check the box next to each addendum
received and sign below. Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addénda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[ Addendum No. 1 [] Addendum No. 6
] Addendum No. 2 [] Addendum No. 7
] Addendum No. 3 [] Addendum No. 8
[] Addendum No. 4 [[1 Addendum No. 9

[] Addendum No. 5 [J Addendum No. 10

T understand that failure to confirm the receipt of addenda may be cause for rejection of this bid.
I further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only
the information issued in writing and added to the specifications by an official addendum is
binding.

Company

Authorized Signature

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite
document processing.

Revised 11/30/2016



