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ADDENDUM AcmomDGEMENT FORM
SOLICITATION NO.: CRFQ VNF1700000008

Instructions: Please acknowledge feceipt of all addenda issued with this solicitation by
completing this addendum acknowledgment form, Check the box next to each addendum
received and sign below. Failure to acknowledge addenda may result in bid disqualification,

Acknowledgment: | hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/pr specification, ete.

Addendum Numbers Received:
(Check the box next to each; addendum received)
Addendum No. 1 [1 Addendum No. 6
“[J'Addendum No, 2 [] Addendum No, 7
[] Addeadum No. 3 (1 Addendum No. 8
1] Addendum No. 4 [} Addendum No, 9
[] Addendum No. 5 (] Addendum No. 10

Tunderstand that fajlyre to confirm the receipt of addenda may be cause for rejection of this bid,
I further understand that any verbal representation made or assumed to be made during any ora]
discussion held between Vendor’s representatives and any state personnel is not binding. Only
the information issued in writing and added to the specifications by an officia] addendum is
binding.

Company

/
j . 4 _
) i sonaoy
Autl{ rized Sighature
{ Y
N 02525 | a0
Date i

NOTE: This addendum acknowledgement should be submitted with the bid to expedite
document processing.

Revised 01/18/2017
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|_Exhibita | CRFQ VNF1700000005
Direct Care Nursing Staffing Bid Sheet
m Dﬁuipﬂnnﬂf!uwcu Estimated Houyg Per Wesk Regular Hourly Rate

Holiday(s) New Yeg
Diy, Christmas Evy

r's Eve, New Years Day,

Memoria| Day,
and Chiistmas Day

4th of July, Labor day,

Holiday(s} New Year's Eve,
Day, Christmas Eve and Ch

New Year's Day,

Memarial Day, dth of Tuiy,|
fistmas Day

Labor bay, Thanksgiving
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N\ P"rchis"la Divison State of West Virginia
Eh | 2019 Washington Streat Eagt
Post Office Bos g0, 0 Request for Quotation

F| Charieston, WV 253050139 28 - Medica}

Proc Foider: 308413
Doc Description, ADDEND)

Proe Type: Central Master re
Solicitation Cloges

iy
T.. C

BID CLERK
DEPARTMENT OF ADMPNISTRATIDN
PURCHASING Bivision

2019 WASHINGTON STE
CHARLESTON

i LR h-*"’i’?ﬁ“"“:“-". .‘" Gl
Vendor Na, Address ang Telephone Number
Nm, P Nehwork T
B i
ij,u shi f‘j W 26302

U 335777

Crystai Rink
(304} 558.2402
crys:al.g.rink@wv.gov

FORM 1D : WV-PRC-CRFQOU1
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DIVISION OF VETERANS AFFAIRS
1 FREEDOMS WAY

THE STATE OF WEST VIRGINIA PURCHASING DIVISION FOR THE AGENCY, THE WEST
SOLICITING BIDS TO ESTABLISH AN OPEN-END CONTRACT FOR DIRECT

Mar 28 2017 12:29am
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1 FREEDOMS WAY
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VIRGINIA VETERANS NURSING FACILITY, IS
CARE STAFFING PER THE ATTACHED,

CLARKSBURG WV 26301 CLARKSBUR(G WV 26301
Us us
Lina Comm Ln Desc Qty Unit lssue Unit Price Total Price
1 REGISTERED NURSE 650.00000 HOUR , B e o =
8 AM TO 2 PM 3500 AL BYD!
[Comm Code Manufacturer Specification Model #
[8:101601 :
J
Extanded Description ;
PLEASE SEE ATTACHED SPECS FOR MORE DETAILS
A R e I e
DIVISION OF VETERANS AFFAIRS DIVISION OF VETERANS AFFAIRS
1 FREEDOMS WAY 1 FREEDOMS WAY
CLARKSBURG WV 26301 CLARKSBURG WV 26304
us us
Line Comm Ln Desc Qty Unlt issue Unit Price Total Price
2 REGISTERED NURSE 500.00000 HOUR - oo )
2PM TO 10 PM 3%, T DY, et
Commn Code Manufacturer Specification Model #
85101601
Extended Description :
PLEASE SEE ATTACHED SPECS FOR MORE DETAILS
i e R e R R B e
DIVISION OF VETERANS AFFAIRS DIVISION OF VETERANS AFFAIRS
1 FREEDOMS WAY 1 FREEDOMS WAY
CLARKSBURG WV26301 CLARKSBURG WV 26301
us us

Page: 2
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From:
Ling Comm Ln Desc Qty Unit Issue Unit Price Total Price
3 REGISTERED NURSE 380.00000 HOUR = - .
10PM TO 6 AM &2 0 Y, (o &
Comm Code Manufacturer Specification Model #
85101601

Extended Description :
PLEASE SEE ATTACHED SPECS FOR MORE DETAILS

DIVISION OF VETERANS AFFAIRS
1 FREEDOMS waY

DIVISION OF VETERANS AFFAIRS
1 FREEDOMS Way

CLARKSBURG WV 26301 CLARKSBURG Wy 26301
LUS us
| Line Comm Ln Desc Qty Unit issua Unit Price Total Price
4 §E$ISTERED NURSE HOLIDAY 312.00000 HOUR LR % |16y ¥
[Comm Code Manufacturer Specification Model #

lainousm

Extended Description :

PLEASE SEE ATTACHED SPECS FOR MORE DETAILS

DIVISION OF VETERANS AFFAIRS
1 FREEDOMS WAY

DIVISICN OF VETERANS AFFAIRS
1 FREEDOMS WAY

CLARKSBURG WV 28301 CLARKSBURG WV 28301

us us

Lina Comm Ln Desc Qty Unit Issue Unit Price Total Price

5 REGISTERED NURSE OVERTIME 13.00000 HOUR | egn & e T e
[Comm Code Manufacturer Specification Model #

85101601

Extended Dascription :

PLEASE SEE ATTACHED SPECS FOR MORE DETAILS

Page: 3
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e Jﬁ.‘» 5??5 e -_;;5';_‘_:1‘3’\5‘,}‘_ RN En B B
DIVISION OF VETERANS AFEAIRS DiVISION OF VETERANS AFFAIRS
1T FREEDOMS WAY 1 FREEDOMS WAY
CLARKSBURG WV 26301 CLARKSBURG WV 26301
us us
Line Comm Ln Desc Oty Unit Issue Unlt Price Totaf Price
6 LICENSED PRACTICAL NURSE 756.00000 HOUR 1 - i : ok &=
8:30 AM TO 8:00 PM & 2,30 ® 4. 570
Comm Code Manufacturer Specification Mode! #
85101801
Extended Description :
PLEASE SEE ATTACHED SPECS FOR MORE DETAILS
S T L B
DIVISION OF VETERANS AFFAIRS DIVISION OF VETERANS AFFAIRS
t FREEDOMS WAY 1 FREEDOMS WAY
CLARKSBURG WV 26301 CLARKSBURG WV 26301
us us
Line Comm Ln Desc Qty Unit issue Unit Price Total Price
7 LICENSED PRACTICAL NURSE 7656.00000 HOUR % 37 Y0 ® A, 57D, F
__B:30 PM TO 8:00AM
Comm Code Manufacturer Specification Model #
85101601
Exterided Gescription :
PLEASE SEE ATTACHED SPECS FOR MORE DETAILS
B ] SR R o P =

DIVISION OF VETERANS AFFAIRS
1 FREEDOMS WAY

DIVISION OF VETERANS AFFAIRS
1 FREEDOMS WAY

CLARKSBURG WV 26301 CLARKSBURG WV 26301

us Us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

8 Hgﬁgis% i$Acﬂc;\|_ NURSE 112.00000 HOUR &q 815 % 5}{ b»DsSEZ,

Page: 4
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Comm Code Manufacturer Specification

Model #

85101601

Extended Description :
PLEASE SEE ATTACHED SPECS FOR MORE DETAILS

DIVISION OF VETERANS AEFAIRS DIVISION OF VETERANS AFFAIRS

1 FREEDOMS WAY 1 FREEDOMS WAY

CLARKSBURG WV 26301 CLARKSBURG WV 26301

us us

Line Comm Ln Desc Qty Unit issue Unit Price Total Price

9 LICENSED PRACTICAL NURSE 13.00000 HOUR oy -

OVERTIME PAY Ryy s % (,3% 75

Comm Code Manufacturer Specification Mode) #

85101601

Extended Description :
PLEASE SEE ATTACHED SPECS FOR MORE DETAILS

3 eay 2.}&?.., S50% IR FihRaIT ) e v :,‘}-:‘_‘ R T ] W

DIVISION OF VETERANS AFFAIRS DIVISION OF VETERANS AFFAIRS

1 FREEDOMS WAY 1 FREEDOMS WAY

CLARKSBURG WV 26301 CLARKSBURG WV 263014

us us

Line Comm Ln Desc Qty Unit lasue Unit Price Total Price

10 CERTIFIED NURSING ASSISTANT  840.00000 HOUR - W - G

7AM TO 3 PM 5 2a3 b | £ 90,

Comm Code Manufacturer Specification Model #

85101601

Extended Description :
PLEASE SEE ATTACHED SPECS FOR MORE DETAILS

Page: 5
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DIVISION OF VETERANS AFFAIRS DIVISION OF VETERANS AFFAIRS

1 FREEDOMS WAY 1 FREEDOMS WAY

CLARKSBURG WV 26301 CLARKSBURG WV 26301

us us

Line Comm Ln Desc Qty Unit lssue Unit Price Total Price I
11 :?E?AT'II%E‘IE: 2L&RS!NG ASSISTANT 840.00000 HOUR & 25,50 & l &"% oo b=
Comm Code Manufacturer Specification Mode! #

85101601

Extended Description :

PLEASE SEE ATTACHED SPECS FOR MORE DETAILS

£ 3 TR T TR R PED

DIVISION OF VETERANS AFFAIRS DIVISION OF VETERANS AFFAIRS

1 FREEDOMS WAY 1 FREEDOMS WAY
CLARKSBURG WWV26301 CLARKSBURG WV 26301

us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

12 CERTIFIED NURSING ASSISTANT  672.00000 HOUR £ o S0 ¥ /5 F30 &

11 PM TO 7 AM Ga‘l} /ﬁ
Comm Code Manufacturer Specification Model ¥
85101601
Extended Description :
PLEASE SEE ATTACHED SPECS FOR MORE DETAILS
s ﬁmgm““}’gﬁ' 7 gy e T L

DIVISION OF VETERANS AFFAIRS DIVISION OF VETERANS AFFAIRS

1 FREEDOMS WAY 1 FREEDOMS WAY

CLARKSBURG WV26301 CLARKSBURG WV 36301

us us

Line Comm Ln Desg Qty Unit Issue Unit Price Total Price

13 CERTIFIED NURSING ASSISTANT 312.00000 HOUR e [ - . F==3

HOLIDAY PAY ¥ 330 3 DSED

Page: 6
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Fram:
Comm Code Manufacturer Specification Mode| #
85101601

Extended Description :
PLEASE SEE ATTACHED SPECS FOR MORE DETAILS

DIVISION OF VETERANS AFFAIRS
1 FREEDOMS WAY

DIVISION OF VETERANS AFFAIRS
1 FREEDOMS WAY

CLARKSBURG WV26301 CLARKSBURG WV 26301
us us

Line Comm Ln Dass Qty Unit Issus Unit Price Total Price

14 8525'7'?&? gg\p{asms ASSISTANT  13.00000 HOUR & 33 7% & 43575
Comm Code Manufacturer Specification Model #

85101601

Extended Description :

CERTIFIED NURSING ASSISTANT
OVERTIME PAY

e

ST AT L e
A A T A T P bies

SR

Evant
VENDOR QUESTION DEADLINE

Event Date
2017-03-15

Page: 7
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! Document Phase Document Description Page 8
VNF1700000006 ] Draft ADDENDUM 1 DIRECT CARE STAFFING | of 8

ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions
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From:

SOLICITATION NUMBER: CRFQ VNF170000006
Addendum Number: 1

The purpose of this addendum s to modify the solicitation identified as
(“Solicitation”) to reflect the change(s) identified and described below.

Applicable Addendum Category:
ly'] Modify bid opening date and time
[ 1 Modify specifications of product or service being sought
[¥'] Attachment of vendor questions and responses
[ | Attachment of pre-bid sign-in sheet
[ | Correction of error

Iy | Other

Description of Modification to Solicitation:
1. To extend bid opening date to March 28, 2017 at 1:30 PM EST

2. To provide BAA that was inadvertently excluded from the original solicitation documents

3. To provide answers to vendor questions

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

L.~ All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid 1o expedite document processing.

Revised 6/8/2012
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ATTACHMENT A

Revised 6/8/2012
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DIRECT CARE STAFFING
ADDENDUM 1
QUESTIONS/ANSWER

QL. 4.4 The contract states to provide staff for week to week needs. Will this current contract have the
needs sent out monthly? Or weekly?

Al. They will be sent out Monthly. Please refer to the example calendar attached in OASIS

Q2. 4.23 The previous contract in place states pay rate is double time for listed holiday needs of
Thanksgiving, Christmas and New Year's day only. Will this contract be omitting the double
time paid for Holidays in previous awards? It also states added holidays in addition New Year's
Eve, Memorial Day, July 4 and Labor day and Christmas Eve? Will al! of the above holidays
only be paid at time and a half?

A2. All Holidays will be paid at 1.5 OT Rate.
Q3.4.27 This contract states OT to be paid only after a 40 hour week. Please see 4.3.1.1.1 which states

OT to be paid after 8 hour day. Which reference should we go by that would be the correct way to bill for
staff?  After 8 hours is OT or after 40 hour work week?

A3. OT will be paid after a 40 hour working week. Not sure what you are referencing with 4.3.1.1.1, we
were unable to find this in our specifications,

Q4. Only if answer to above is at 40 hours.. LPNs will not have much opportunity unless approved to
work OT, currently it states LPN are only able to work 3 - 13hour shift giving them 39 hours in total,

A4. Per 4.27 they may acquire OT as long as approved by DON/ADON
Q5. Do we add the weekend coverage 5.00 per hour additional rate on our rate sheet when bidding? Or
do we just have our payrol! department automatically add the weekend coverage 5.00 dollar per hour to

monthly invoices? Docs the $5.00 represent a stipend? and no overtime weekend pay?

AS. Anything invoiced to the WV VNF must be in writing during the bidding process. The additional
$5.00 is added to their regular hourly amount for weekend pay as an incentive,

Q6. Agency Jumping: There is a lot of time and money spent on placing candidates working. Is there a
rule for agency jumping? Will the candidates continued to be allowed to just leave an agency to acquire o
different rate of pay somewhere else without approval? Can something be done about this if it is
contimiing this way?

A6. WV VNF has no provision for agency jumping.

Q7. 4.23 Do the contractors get paid for holidays if they do not work on each of the holidays?
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A7. They will get paid time and a half for any holiday worked. There is not a limit to what number of
holidays staff need to work.

Q8. In the past the contracts awards determined who would get scheduling first. How will this contract
determine how the scheduling will be in the staffing order, if multiple vendors are awarded?

A8. If multiple vendors are awarded, it will be in order of lowest to highest bidder for that
specified position. If lowest bidder cannot provide, the agency will move to the next lowest
bidder and so on.

Q9. (#4.14) Some staff drive from an hour away to work at WVVNF and due to child care or
weather or other circumstances may not be able to make it to every single 20-30 minute meeting;
therefore, could we not continue receiving meeting agendas and/or minutes at the agency office
and obtain staff signatures verifying their understanding of the information provided?

A9. No, according to 4.14 all staff must attend the meetings. There will no longer be meeting
agendas and/or minutes sent to the agency offices.

Q10. (#4.18) If at all possible, agency needs Kronos/Timesheets by Tuesday at noon instead of
Wednesday at noon, so that our employees may continue being paid weekly. Our payroll must
be in to Payroil Company by Thursday (Wed. on holiday week) so that direct deposits hit
employee accounts on Friday.

A10. No, Timesheets will be submitted weekly by Wednesday at noon as per 4.18.

Q11. (#4.19) Our agency policy regarding call-offs requires that all staff needing to call-off must
call off to the agency representative on call, not directly to the facility, because we nced to be
aware of staff trying to call off unexcused and we always try to replace the call-off before calling
the facility, so that we can alert them of the call off and provide a replacement at the same

time. In trying to remain in compliance with all specifications of the contract, agency staff on
call will be the person calling off any call-offs to the supervisor.

It is understood that this should be acceptable since #4.20 states that schedule changes must be
communicated from agency via email or text to the DON/ADON designee two hours prior to
scheduled shift.

All. 4.20 Covers changes to monthly schedule. Call offs will be handled according to 4.19 in
the specifications.
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Q12. (#4.22) Agency will do everything possible to cover all Saturdays/Sundays ¢ach month.
Agency cannot force staff to pick up and cannot guarantee all shifts covered especially if only 8-
hour shifts are permitted.

A12. According to section 4.22 Contracted staff must cover all Saturdays and Sundays each
month,

Q13. (#4.27) In regard to the scheduling of shifts, we have always been allowed to book 12-hour
shifts for aides if we bave a 12-hour shift to back itup. For instance, if we have someone willing
to work 7a-7p instead of just 7a-3p, the DON would ailow this as iong as we had an 11p-7a
person stretch to a 7p-7a to back them up. This would then cover a 3p-11p shift by stretching the
day/night staff both to 12’s instead of just 8’s. We will not have nearly as many staff willing to
work in a facility that no longer allows 12-hour shifts.

Al3. According to 4.27 “No prescheduling of 12 or 16 hour shifts.” This means it will not be on
the schedule. However, with DON/ADON approval it is possible to have a 12 hour shift.

Qi4. Under General Terms & Conditions, (#15) do all agencies have to accept the P-Card? This
costs us extra money to process credit card payments and will imnpact our bid amount. Will this
even be possible, if invoices are at times over $15,000-$20,000 per week?

Al4. Upon request from the WV VNF orders below $2,500.00 could be processed through the
PCard Process. However, in most instances, the Vendor will be issued a check through the

wvOASIS system.

Q15. Who isfare the Incumbent(s)?

Al5. Requesting copies of previously awarded contracts, other solicitations, or documents
related to previous contracts through the question and answer process included in this solicitation
is not appropriate. Requests for documentation of this nature can be obtained by interested
parties through a Freedom of Information Act request.

Q16. What is the Annual Spend/Hours?

Al6. Refer to answer Al5.

Q17. What are the current Bill Rates for RN, LPN & NA?

Al7. Refer to answer AlS.
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Q18. 4.4 “Successfil vendor must provide healthcare staffing as requested by the Facility to be
compatible with week-to-week needs, this to include all weekends and holidays. Assignments
also may be for specified periods of times as agreed upen in writing. All schedules must be
submitted in the attached calendar format only.” Can you confirm how the needs will be sent to
the vendor(s)? Monthly? To all vendors at one time; if multiple vendors are awarded?

Al8. These will be sent via email on a monthly basis. If multiple vendors are awarded, it will
be in order of lowest to highest bidder for that specified position. If lowest bidder cannot
provide, the agency will move to the next lowest bidder.

Q19. 4.16 States that “All new staffing agency employees are required to have a 30 hour
Alzheimer’s Training provided by the WV Veterans Nursing Facility”; additionally, an 8 hour
recertification shall be done annually. Can you confirm if this is paid for?

A19. Yes, the certification and recertification is paid for.
Q20. Can you tell me the “length of time” a staff member needs to be away from the facility to
be considered “New” and have to go through a 30 hour Alzheimer's Training class vs, a

recertification?

A20. Certification is to be renewed annually. Anyone who does not have a current
recertification would be required to attend the 30 hour certification training.
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WV STATE GOVERNMENT
HIPAA NESS ASSOCIATE ADDENDUM

This Heaith Insurance Portabilty and Accountabilty Act of 1996 {hereafter, HIPAA)
Business Associate Addendum ("Addendum”) is made a part of the Agreement (“Agreement”)
by and between the State of West Virginia ("Agency"), and Business Associate ({"Associate”),
and Is effective as of the date of execution of the Addendum.

The Assoclate performs cerlain services on behalf of or for the Agency pursuant to the
underlying Agreement that requires the exchange of Information including protected health
information protected by the Health Insurance Poriability and Accountability Act of 1996
("HIPAA"), as amended by the American Recovery and Reinvestment Act of 2009 (Pub. L. No,
111-5) [the “"HITECH Act”), any associated regulations and the federa regulations published at
45 CFR parts 160 and 164 (scmetimes collectively refemed to as “HIPAA"). The Agency is a
“Covered Enftity” as that term s defined in HIPAA, and the parties to the underlying Agreement
are entering into this Addendum to establish the responsibilities of both parties regarding
HIPAA-tovered information and to bring the underlying Agreement into compliance with HIPAA,

Whereas it Is desirable, in order to further the continued efficient operations of Agency lo
disclose to its Assoclate cerimin information which may contain confidential individually
ientifiable health Information (hereafter, Protected Health Information or PHI}; and

Whereas, it Is the desire of both parties that the confidentiality of the PHI disclosed
hereundsr bg maintained and treated in accordance with all applicable laws relating to
confidentiality, including the Privacy and Security Rules, the HITECH Act and its associated
regulations, and the parties do agree to at all times treat the PHI and interpret this Addendum
consistent with that desire.

NOW THEREFORE: the parties agree that in consideration of the mulual promises
herein, in the Agreement, and of the exchange of PH! hereunder that:

1. Definitions. Terms used, but not otherwise defined, in this Addendum shall have the same
meaning as those terms in the Privacy, Security, Breach Notification, and Enforcement
Rules at 45 CFR Part 160 and Part 164.

a. Agency Procurement Offleer shall mean the appropriate Agency individual

listed at. hitp:/fwww. state wyv. us/admin/purchase/vre/agencyli. himl.

b. Agent shall mean those person(s) who are agent(s) of the Business Assaciate,
in accordance with the Federal commeon law of agency, as referenged in 45 CFR

§ 160.402{c).

c. Breach shall mean the acquisition, access, use of disclosure of protected health
information which compromises the security or privacy of such information,
except as excluded in the deflnition of Breach in 45 CFR § 164.402.

d, Business Associate shall have the mesning given to such term in 45 CFR §
i60.103.

e. HITECH Act shall mean the Health information Technology for Econemic and
Cilnical Health Act. Public Law No. 111-05. 111" Congress (2009).
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Privacy Rule means the Standards for Privacy of individuatly ldentifiable Health
information found at 45 CFR Parts 160 and 184.

Protected Health Information or PHI shall have the meaning given to such term
in 45 CFR § 160.103, Iimited to the information created or received by Associate
from or oh behalf of Agency.

Security Incident means any known successful or unsuccessful attempt by an
authorized or unauthorized individual to inappropriately use, disclose, modify,
access, of destroy any information or interference with system operations in an
information system.

Security Rule means the Security Standards for the Protection of Electronic
Protecled Health Information found at 45 CFR Parts 160 and 184,

Subgontractor means 2 person t¢ whom a business associale delegates a
function, activity, or service, other than in the capacity of a member of the
workforce of such business associate,

2. Permitted Uses and Disclosures.

PHI Described. Thie means PH! created, received, maintained or transmifted on
behalf of the Agency by the Associate. This PH] is governed by this Addendum
and is limited to the minimum necessary, to complete the tasks or to provide the
services associated with the terms of the original Agreement, and is dascribed in
Appendix A.

Purposes. Except as ctherwise limiled in this Addendum, Associate may use or
disclose the PHI on behalf of, or to provide services o, Agency for the purposes
necessary to complete the tasks, or provide the services, associated with, and
required by the terms of the original Agreement, or as required by iaw, if such
use or disclosure of the PH! would not violate the Privacy or Security Rules or
applicable state law if done by Agency or Associate, or violate the minimum
necessary and related Privacy and Security policies and procedures of the
Agency. The Associate is directly liable under HIPAA for impernlssibie uses and
disclosures of the PH) it handles on behalf of Agency.

Further Uses and Disclosures. Except as otherwise limited in this Adgendum,
the Associate may disclose PHI 1o third parties for the purpose of its own proper
management and administration, or as required by law, provided that (i) the
disclosure is required by law, or (i) the Asscciate has obtained from the third
party reasonable assurances that the PHI will be held confidentially and used or
further disclosed only as required by law or for the purpose for which it was
disciosed to the third party by the Associate; and, (i) an agreement to nofify the
Assoclate and Agency of any instances of which it (the third perty) is aware in
which the confidentiality of the information has been breached. To the exient
practical, the information should be in a limited data set or the minimum
necessary information pursuant to 45 CFR 8 1684.502, or take other messures as
necessary to satisty the Agency's obligations under 45 CFR § 164.502,
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3. Obligations of Associate.

Stated Purposes Only. The PHI may not be used by the Associate for any
purpose other than as slated in this Addendum or as required or permitied by
law,

Limited Disclosure. The PHI is confidential and will not be dieclosed by the
Associate other than as stated in this Addendum or as required of permitled by
law. Associate Is prohibited from directly or indirectly receiving any remuneration
in exchange for an individual's PH! unless Agency gives wiitten approval and the
individual provides a valid authorization. Assoclate will refrain from marketing
activities that would violate HIPAA, Including specifically Section 13406 of the
HITECH Act. Associate will report to Agency any use or disclosure of the PHI,
including any Security Incident not provided for by this Agreement of which it
becomes aware.

Safeguards. The Assoclate will use appropriate safeguards, and comply with
Subpart C of 45 CFR Part 184 with respect to eleclronic protected heslth
information, to prevent use or disc¢losure of the PHI, except as provided for in this
Addendum. This shalt include, but not be limited to:

i Limitation of the groups of its workforce and agents, to whom the PHi is
disclosed to those reasonably required to accomplish the purposes
stated in this Addendum, and the use and disclosure of the minimum
PH! necessary or a Limited Data Set;

ii. Appropriate notification and training of its workdorce and agents in order
to protect the PHI from unauthorized use and disclosure;

1. Maintenance of a comprehensive, reasonable and appropriate written
PHI privacy and security program that includes administrative, technical
and physical safeguards appropriate to the size, nature, scope and
complexity of the Assoclate's operations, in compliance with the Security
Rule,

iv. In accordance with 45 CFR §§ 164.502(e)(1)(il) and 164.308(b){2), if
applicable, ensure thal any subcontractors that create, receive,
maintain, or transmit protected health information on behalf of the
business assoclate agree to the same restrictions, condlfions, and
requirements that apply to the business associate with respect to such

information,

Compliance With Law. The Associale will not use or disclose the PHI in a
manner in violation of existing iaw and specifically net in viclation of laws relating
to confidentiality of PH!, including but not limited to, the Privacy and Security

Rules.

Mitigation. Associate agrees to mitigats, fo the extent practicable, any harmful
effect that is known to Associate of a use or disclosure of the PHi by Associate in
vigiation of the requirements of ifiis Addendum, and report s mitigation activily
back to the Agency.
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Support of Individual Rights.

Access to PHL. Associate shall make the PHI maintained by Assoclate
or its agents or subconiractors In Designaled Record Sets avaliable to
Agency for inspection and copying, end in electronic format, if
requested, within ten (10) days of a request by Agency to enable
Agency o fulfill its obligations under the Privacy Rule, including, but not
limited to, 45 CFR § 164.524 and consistent with Section 13405 of the
HITECH Act.

Amendment of PHI. Within ten (10) days of receipt of a request from
Agency for an amendment of the PHi or a record about an individual
contained in a Designated Record Sel, Associate or s agenis or
subcontractors shall make such PHI available to Agency for amendment
and incorperate any such amendment to enable Agency to fulfill its
obligations under the Privacy Rule, including, but not limited to, 45 CFR
§ 164.526.

Accounting Rights. Within ten (10) days of notice of a request for an
accounting of disclosures of the PHI, Associate and ils agents or
subcontraciors shall make available to Agency the documentation
requited to provide an acecunting of disclosures to enable Agency to
fulfill its cbligations under the Privacy Rule, including, but not limited to,
45 CFR §164.528 and consistent with Section 13405 of the HITECH
Act. Associate agrees to document disclosures of the PHI and
information related to such disclosures as would be required for Agency
to respond to a request by an individual for an accounting of disclosures
of PHI in accordance with 45 CFR § 164.528. This should include a
process that allows for an accounting to be collected and maintained by
Associate and its agents or subcontractors for at least six (6} years from
the dale of disclosure, of longer if required by state law. At a minimum,
such documentatian shall include:

. the date of disclosure;

. the name of the entity or person who received the PHI, and
if known, the address of the entity or person;

. a brief description of the PH) disclosed; and

. a brief statement of purposes of the disclosure ihat

reasonably informs the individual of the basis for the
disclosure, or a copy of the individual's authorization, or a
copy of the written request for disclosure.

Request for Restrlction. Under the direction of the Agency, ahide by
any individual's request fo restrict the disclosure of PHI, consistent with
the requirements of Section 13405 of the HITECH Act and 45 CFR §
164.522, when the Agency determines to do so {except as required by
law) and if the disciosura is to a heaith plan for payment or health care
cperations and it perteins tc a health care ftem or service for which the
health care provider was paid in full “out-of-pockel.”

fmimediate Discontinuance of Use or Disclogure, The Assoclate will
immediately discontinue use or disclosure of Agency PHI pertaining to
any individual when so requested by Agency. This includes, bt is not
limited to, cases in which an individua! has withdrawn or modified an
authorization to use or disclose PHL.

4
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Retention of PHI. Notwithstanding section 4.a. of this Addendum, Associate and
its subcontractors or agents shall reiain all PHI pursuant to state and federal law
and shall continue fo maintain the PHI required under Section 3.f. of this
Addendum for a period of slx (8) years afler termination of the Agreement, or
fonger if requirad under state [aw.

Agent's, Subcontractor's Compliance. The Associate shall notify the Agency
of all subcontracts and agreements relating to the Agreement, where the
subgontractor or agent receives PHI as described in section 2.a. of this
Addendum. Such notification shall accur within 30 (thirty) calendar days of the
execution of the subcontract and shall be delivered to the Agency Procurement
Officer. The Assoclate will ensure that any of its subcontractors, to whom il
provides any of the PHI it roceives hereunder, or to whom it provides any PHI
which the Associate creates or receives on behall of the Agency, agree to the
restrictions and conditions which apply to the Associate hereunder, The Agency
may request copies of downstream subcontracts and sgreements to determine
whether all restrictlons, terms and conditions have been flowed down. Failure to
ensure that downstream contracts, subcontracts and agreements contain the
required restrictions, terms and conditions may result in termination of the
Agreement.

Federal and Agency Access. The Associate shall make its internal practices,
books, and records relating to the use and disclosure of PHI, as well as the PHI,
received from, or created or received by the Associale on behalf of the Agency
available o the U.S. Secratary of Health and Human Services consistent with 45
CFR § 164.504. The Associale shall alsc make (hese racords available to
Agency, or Agency’s contractor, for periodic audit of Associate’s compliance with
the Privacy and Security Rules. Upon Agency's request, the Associate shall
provide proof of compliance with HIPAA and HITECH data privacy/protection
guidelines, certificaiion of & secure network and other assurance relative fo
compliance with the Privacy and Security Rules. This seclion shall also apply to
Associate's subcontractors, if any.

Security. The Associate shall take all steps riecessary to ensure the continuous
security of all PH1 and data systems centaining PH!.  In addition, compilance with
74 FR 18006 Guidance Specifylng the Technologies and Methodologies That
Render PHI Unusable, Unreadable, of Indecipherable to Unauthorized
Individuals for Purposes of the Breach Notification Requirements under Section
13402 of Title X1l is required, lo the extant practicable. if Associate chooses not
to adopt such methodologies as defined in 74 FR 19006 to secure the PHI
governed by this Addendum, it must submit such written rationale, including its
Security Risk Analysis, to the Agency Procurement Officer for review prior to the
execution of the Addendum. This review may take up to ten (10) days.

Notification of Breach. During the term of this Addendum, the Associate shall
notify the Agency and, unless otherwise directed by the Agenoy In writing, the
WV Office of Technology immediately by e-mail or web form upon the discovery
of any Breach of unsecured PHI; or within 24 hours by e-mall or web form of any
suspected Security Incident, intruslon or unauthorized use or disclosure of PHI in
violation of this Agreement and this Addendum, or polential loss of confidentiel
data affecting this Agreement. Notification shalt be provided to the Agency

Procurement Officer at www.state wv.us/admin/purchasel/vre/agencyli.him and,
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unless otherwise directed by the Agency in writing, the Office of Technology at

incident@wv.gov or hitps./apps.wy.gov/otirDetault. aspx,

The Associate shall immediately investigate such Security Incident, Breach, or
unauthorized use or disclosure of PHI or confidentlal data. Within 72 hours of the
discovery, the Associate shall notify the Agency Procurement Officer, and, unless
atherwise directed by the Agency in writing, the Office of Technalogy of: (a) Date
of discovery; (b) What data elements were involved and the extent of the data
involved in the Breach; (¢} A description of the unauthorized persons known or
reasonably believed io have improperly used or disclosed PHI or confidential
data; (d) A description of whera the PHI or confidential data is believed to have
baen improperly transmitted, sent, or utilized; (&) A description of the probable
causes of the Improper use or disclasure; and () Whether any faderal or siate
laws requiring individual notifications of Breaches are briggered,

Agency will coordinate with Associate to determine additional specific actions
that will be required of the Associate for mitigation of the Breach, which may
include notification to the individual or other authorities.

Alt associated costs shalf be borne by the Associate. This may include, but nat
be limited to costs associated with notifying affected individuals,

If the Assoclate enters into a subcontract reiating to the Agreement where the
subcontractor or agent receives PH{ as described in section 2.a. of this
Addendum, all such subcontracts or downstraam agreements shall contain the
same incident nolification requirements as contained herein, with reporting
directly to the Agency Procurement Officer. Failure to inciude such requirement
in any subcantrael or agreement may result in the Agency's termination of the

Agreement.

Ass|stance I Litigation or Adminisfrative Proceedings. The Associate shal|
make iself and any subcontractors, workforce or agents assisting Associate in
the performance of its obligations under this Agreement, available to the Agency
at no cost to the Agency to festify as witnesses, or otherwise, in the evenl of
litigation or administrative proceedings being commenced against the Agency, its
officers or employees based upon claimed violations of HIPAA, the HiPAA
regulations or other laws relating to security and privacy, which involves inaction
or actions by the Associate, except where Associate or its subcontractor,
workforce or agent is a named as an adversa parly.

4. Addendum Administration.

Term. This Addendum shall terminate on termination of the underlying
Agreement or oh the date the Agency terminates for cause as authorized in
paragraph {c) of this Section, whichever is sooner.

Duties at Termination. Upon any termination of the underilying Agreement, the
Associate shall retum or destroy, at the Agency's option, all PHI received from, or
created or received by the Associate on behalf of the Agency thet the Associate
still malntains in any form and retain ne copies of such PHI or, ¥ such return or
destruction is not feasible, the Associate shall extend the protections of this
Addendum to the PHI and limit further uses and disclosures 1o the purposes that
make the return or destruction of the PHI infeasible, This shall also apply to ail
agents and subcontractors of Associate. The duty of the Associate and its agents
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and subcontractors 1o assist the Agency with any HIPAA required accounting of
disclosures survives the termination of the underlying Agreement.

Termination for Cause. Associate authorizes termination of this Agreement by
Agency, if Agency determines Associate has violated a material term of the
Agreement. Agency may, at its sole discretion, allow Associate a reasonable
period of fime to cure the materlaf breach before termination.

Judicial or Administrative Proceedings. The Agency may terminate this
Agreemant if the Associate is found guilty of a criminal violation of HIPAA. The
Agency may terminate this Agreement if a finding or stipufation that the Associate
has violated any standard or requirement of HIPAA/HITECH, or other security or
privacy laws is made Iin any administrative or c¢hl proceeding in which the
Associate is a party or has been joined, Associate shall be subject to prosecution
by the Depariment of Justica for violations of HIPAAHITECH and shall be
responsible for any and all costs associated with prosecution.

Survival, The respective rights and obligations of Associate under this
Addendum shall survive the termination of the underlying Agreement,

6. General Provisions/Qwnership of PHI,

Retention of Ownership. Ownership of the PHI resides with the Agency and is
to be returned on demand or destroyed at the Agency's option, at any time, and
subject to the restrictions found within section 4.b. above.

Secondary PHI. Any dala or PHI generated from the PHI disclosed hereunder
which would permit identification of an individua! must be held confidential and is
also the preperty of Agency.

Electronic Transmission. Except as permitted by law or ihis Addendum, the
PHI or any data generated from the PHI which would parmit identification of an
individual must not be transmitted to another party by electronic or other means
for additional uses or disclosures not autherized by this Addendum or ta angther

contractor, or allied agency, or affiliate without prior written approval of Agency.

No Sales. Reports or data containing the PHI may not be sold without Agency's
or the affected individual's written consent.

No Third-Party Beneficiaries. Nothing express or implied in this Addendum is
intended to confer, nor shall anything hereln confer, upon any person other than
Agency, Associate and thelr respective successors or assigns, any rights,
remedies, obligations or liahilities whatsoever.

Intarpretation. The provisions of this Addendum shall prevail over any
provisions in the Agreement that may conflict of appear inconsistent with any
provisions in this Addandum. Tha interpretation of this Addendum shall be made
under the laws of the state of Waest Virginia.

Amendment. The parlles agree that to the extant necessary to comply with
applicable law they wilt agree to further amend this Addendum.

Additional Terms and Conditions. Additional discretionary terms may be
included in the release order or change order process.

7
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AGREED:
Name of Agency: WY VETERANS NURSING FACILITY Name of Associate:_ |40 A f%n LM hu i
Signature: Signature: ()J"’Muhn a/\j LA
Tille____ Title: ? reindent
Date: Date;___ 03 V} \r

Form - WVBAA-012004
Amended 08.26.2013
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From:

Appendix A

(To be complsted by the Agency's Procurement Officar prior to the exeoution of the Addendum,
and shail be made a parl of the Addendum. PH! no! identified prior to execution of the
Addendum may only be added by amending Appendix A and the Addendum, via Change

Order.)
> NSy Nt el

Name of Associate:

Name of Agency:;

Describe the PHI (do not include any aciual PHI). i not applicable, please indicate the same.

PHi is any information that could or would be communicated electronically, verbally, or written that
contained resident information. This information would include, but not limited to, treatment,
medications, diagnosis, and personal information such as birthdates, social security numbers, phone
numbers, trust fund balances, family contact information, and monthly assessment costs.
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ADDENDUM ACKNOWLEDGEMENT FORM
SQLICITATION NQ.: VNF1700000006

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

;\‘ﬁ] Addendum No. | [ ] Addendum No.6
[ ] Addendum No. 2 [ 1 Addendum No.7
[ 1 Addendum No.3 [ 1 Addendum No.8
[ 1 Addendum No.4 [ 1 AddendumNo.9
[ 1 Addendum No. 35 [ 1 Addendum No.10

1 understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. 1
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor's representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

\LS Nars il M&"{’Lom it f;f,

Company

A /)&A fzﬂ Lfr”‘

Al.ithonzed Signature

\_,-

:\'\
Ll %. ]

‘Date’

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.
Revised 6/8/2012
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REQUEST FOR QUOTATION
CRFQ VNF1700000006
Direct Care Staffing Services

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of WV Veterans Nursing Facility to establish an open-end, multiple award contract for
Registered Nurse(s), Licensed Practical Nurse(s), Health Services Worker(s) (Certified
Nursing Assistant) to comply with staffing needs of the State owned and operated facility.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in section 2 of the General Terms and Conditions.
2.1 “Contract Item” means the list of items identified in Section 3, Subsection 1 below.

2.2 “Pricing Pages” meaps the schedule of prices, estimated order quantity, and totals
attached hereto as Exhibit A and used to evaluate the RFQ.

2,3 “Solicitation” means the official notice of an opportunity to supply the State with
goods or services that is published by the Purchasing Division.

2.4 “DON” means Director of Nursing

2.5 “ADON” means Assistsat Director of Nursing

2.6 “RN” means Registered Nurse.

2,7 “LR?K” means Licensed Praciical Nurse.

2.8 “CNA” means Certified Nursing Assistant and also refers to HSW.
2.9 “HSW” means Health Services Worker and also refers to CNA.
2.10  “Agency” means West Virginia Veterans Nursing Facility

2.11 *“Staffing Agency” means the awarded vendor.

Revised 02/17/17
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REQUEST FOR QUOTATION
CRFQ YNF1700000006
Direct Care Staffing Services

3. QUALIFICATIONS: Vendor must provide the following documentation 14 days
prior to beginning employment. No Staff will be allowed to begin employment until
this documentation is provided and verified by the WV Veterans Nursing Facility.
See Attachment A checklist,

3.1. RN's must hold a valid WV Registered Nurse License,

3.2. LPN’s must hold a valid WV Licensed Practical Nurse License.

3.3. CNA’s must hold a valid Certification as a WV Certified Nurse Assistant.
3.4. Must have knowledge of Federal & State Long Tenm Care (L.TC) regulations.

3.5. Must have a current Cardiopulmonary Resuscitation (CPR) Card.

4. GENERAL REQUIREMENTS: Confract Items and Mandatory Requirements:
Vendor shall provide Agency with the Contract Items listed below on an open-end and
continuing basis. Contract Items must meet or exceed the mandatory requirements as shown
below.

4.1 Registered Nurses Services: Vendor shall provide documentation to the WVVNF
facility prior to being pliaced in faciiity for work, background checks throngh WV
Cares and drug screenings along with a2 competency assessment which includes age-
specific and cultural competencies for services provided for resident. RN(s) must
have at least (1) year of working experience in the arca assigned. Completed
application or resume as proof of experience.

4.1.1 RN(s) must be licensed and is good standing with the West Virginia Board
of Nurses.

4.1.2 RN(5) could oversee the work of other (RN's), (LPN's), (CNA’s), as
assigned.

4.1.3 RN(s) must participate in Interdisciplinary Care Plan Team Meetings to
develop Individualized Care/Treatment Plans, direct copsultations, receive

and give recommendations to and from other disciplines to maximize care of
resident as requested.

4.1.4 RN(s) must administer medications as prescribed by treating Physician(s).

Revised 02/17/17



From:

Mar 28 2017 12:33am

P030

03/27/2017 20:46 #6546 P.O30/046

REQUEST FOR QUOTATION
CRFQ VNF1700000006
Direct Care Staffing Services

4.1.5 RN(s) must ensure documentation into patient’s electronic medical records
or paper chart are entered in 2 timely manner per the policies, procedures
and common practices of the facility. Proper methods of documentation

will be discussed in greater detai] during the facility orientation.

4.1.6 RN(s) must oversee all medical related emergencies.

4.1.7 RN(s) will provide for the emotional and physical comfort and safety of the
residents.

4.1.8 RN(s) must respond to inquiries of family members, advocates and other
interested parties, ensuring adherence to the State and Federal
Confidentiality Laws, and the HIPPA Regulations.

4.1.9 RN(s) must adhere to the mandatory overtime policy and guidelines set by
the facility.

4.1.20 If an RN is sent in to replace & LPN or a CNA, they must be billed and paid
LPN or CNA wages for that shift.

4.2 Licensed Practical Nurse(s) Services

4.2.1 LPN(s) must be licensed and in good standing with thc West Virginia Board
of Nurses.

4,2.2 LPN(s) must assist professional nursing and medical staff in providing
direct nursing care to patients, including medical treatments, administering
medications, giving injections, and assisting in care planning and recording.

4.2.3 LPN(s) must take and record temperatures, blood pressure, pulse and
respirations; collect specimens for testing; administer medication
according to the Physician Order.

4.2.4 LPN(s) must ensure documentation into patient’s electronic
medical records or paper chart are entered in a timely manner per the
policies, procedures and common practices of the facility. Proper methods
of documentation will be discussed in greater detail during the facility
erientaiion.

4.2.5 LPN(s) must screen residents and recard medical information; assist
physician and registered nurse in examinations and treatments; set up and

Revised 02/17/17
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REQUEST FOR QUOTATION
CRFQ VNF1700000006
Direct Care Staffing Services

clean examination area; give injections and immunizations; instruct
residents in the use of medications and possible side effects.

4,2.6 LPN(s) will provide for the emotional and physical comfort and safety of
the residents.

4.2.7 LPN(s) must assist patients (residents) with activities of daily living such
as grooming and personal hygiene.

4.2.8 LPN(s) must respond to inquirics of family members, advocates and other
interested parties to ensure adherence to State and Federal
Confidentiality Laws and the HIPPA regulations.

4.2.9 LPN(s) must adhere to the mandatory overime policy and guidelines set
by the facility.

4.2.10 If an LPN is sent to replace a CNA they must be billed and paid CNA
wages for that shift.

43 Certified Nursing Assistant Services

43.1

43.2

433

434

4.3.5

4.3.6

CNA(s) must be certified and in good standing with the West Virginia
Nurse Aide Registry.

CNA(s) will be responsible for direct care services to residents in 2
Nursing Home Long Term Care Setting.

CNA(s) must provide support and assistance with daily activities as
directed by supervisor,

CNAs must adhere to the mandatory overtime policy and guidelines set
by the facility.

CNAs must have a high school diploma or GED.

CNA’s must ensure timely documentation into resident’s electronic
medical records or the paper chart, per the policies, procedures and
common practice of the facility. Detaiied information will be discussed
in greater detail during the facility orientation.

4.4 Successful vendor must provide healthcare staffing as requested by the Facility to
be compatible with week-to-week needs, this to include all weekends and holidays.

Revised 02/17/17
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REQUEST FOR QUOTATION
CRFQ VNF1700000006
Direct Care Staffing Services

43

4.6

4.7

4.8

assignments also may be for specified period of times as agreed upon in Wwriting.

All schedules must be submitted in the attached calendar format only.

Successful vendor must provide hourly rates that are inclusive of all federal,
State and local withholding taxes, social security and Medicare taxes, as
well as all unemployment compensation, workers compensation, general
and professicnal liability premiums.

Successful vendor shall provide the Facility with information on gach
healthcare staff member according to the state and federal standards,
including applications and WV Cares background check. The information
must be submitted to the Agency before the staff member reports to work
and must be sent to the facility along with the following: CPR
Certification, references, confidentiality agreement, and other requested
documents, such as current physical examination, immunization records,
negative 13-panel drug screening and licensure confimation. No nurse
providing services to the Facility under this agreement will have been
investigated and substantiated by the Board of Nursing or currently subject
to discharge results from an investigation by the Board of Nursing.

Successful vendor and Thealthcare staff must comply with all
Agency/Fecility policies and procedures.

Successful vendor shall ensure the following regarding the staff to be
provided. This documentation is to be to the DON 14 days prior at
beginning employment. No staff will be allowed to begin employment until
this documentation is provided and verified by the WV Veicrans Nursing
Pacility. Checklist is provided in the attachments.

4.8.1 Has completed the required training and education for the position in

which the vendor’s erployee has been submitted for.

482 The Vendor's employee possess a valid certification and/or professional
license with the State of West Virginia for the position the employee is

being submitted.

4.8.3 Moet current Agency immunization requirements for purified protein
derivative (PPD) and Hepatitis B Series. Upon request, vendor must

provide copies of immunization results.

Revised 02/17/17
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REQUEST FOR QUOTATION
CRFQ VYNF1700000006
Direct Care Staffing Services

4.9 If Agency requests a CNA and a Registered Nurse and/or Licensed Practical Nurse
is provided instead, the Agency will only agree to pay CNA rate. If an LPN ig
requested and a Registered Nurse if provided instead, the Agency wilt only agree to
pay LPN rate.

4.10 Vendor will agree to provide required number of staff needed for a shift
orfand assignment at least two (2) hours prior to the start of the shift or
assignment to be wotked. If a staffing agency’s employee calls off, that
staffing agency must fill the shift.

4.11 All agency staff are required to cooperate fully with any investigators
without any delay.

4.12 All employees must adhere to the policies and procedures of ouwr facility,
including attendance, tardiness and mandation. Facility will discipline staff
per our policy and procedures. All disciplinary actions given by the facility
will be sent to the staffing agency.

4.13 WV Veterans Nursing Facility will pay the Agency for Lunch breaks.

4.14 All staffing agency’s employees must attend mandatory meetings and in-services.
If staff miss more than (2) meetings per year they will be aeked not to retum.

4.15 All employee paperwork must be sent to and approved by facility prior to an
employee beginning orientation.

4.16 All pew staffing agency employees are required to have 30 hour Alzheimer’s
Training provided by WV Veterans Nursing Facility. Thereafter, as an atnual
recertification requirement, employees must also complete (8) hours of
Alzheimer’s training.

4.17 The awarded vendors must provide an emmployee roster quarterly. The awarded
vendor must update all employee personal files annually and a copy sent to the
facility.

4.18 Employee’s timesheets must be sent to the staffing agencies weekly by noon on
Wednesday. Timesheet dates will be totaled from Sunday to Saturday. All missing
punches will have to be turned into the WV Veterans Nursing Facility weekly by
Monday at 4:00 pm. All employees must follow the policy and procedures for
punching in and out when leaving the building. This policy will be discussed
during the orientation.

Revised 02/17/17
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REQUEST FOR QUOTATION
CRFQ VN¥1700000006
Direct Care Staffing Services

4.19 Employecs are to report off personally to the facility and must speak to the RN
Supervisor and also call their staffing agency two (2) hours prior to their scheduled
shift.

4.20 Any schedule changes must be communicated by email or text to DON/ADON or
designee two (2) hours prior to scheduled shift.

4.21 Employees are to follow the chain of command set forth at our facility. They need
to take issues to the LPN, then RN supervisor, then RN unit manager, then the
ADON and DON.

4.22 Contracted staff must cover ALL Saturdays and Sundays each month. We do not
konor any restrictions on lifting or limited hours for contracted staff,

4.23 Holidays paid include New Year’s Eve, New Year's Day, Memorial Day, July 4,
Labor Day, Thanksgiving Day, Christmas Eve, and Christmas Day. The holiday
time sterts at 12 midnight on the eve and ends at 23:59 on the day. Pay rate will be
time and a half for said paid holidays.

4.24 Successful vendor must incorporate into the bid all-inclusive fees, any anticipated
costs and travel related expenscs, administrative and overhead cost.

4.25 Facility will not allow any previous employee who was dismissed for diseiplinary
or performance reasons by a State facility or office to return and work through the

staffing vendor.

4.26 The vendor shall submit weekly invoices, in arrears, on a weekly basis, fo the
Business Office at the West Virginia Veterans Nursing Facility for all services
provided pursuant to the terms of the contract. For tracking purposes only, the
Vendor will provide the Agency a weekly spreadsheet to complete hours worked.
These spreadsheets are collected weekly by the Business Office. The Agency
reserves the right fo reject any or all invoices for which proper documentation has
not been provided. The vendor will be notified within ten (10) working days of
any invoice deficiencies.

4.27 WV Veterans Nursing Facility agrees to pay overtime to the awarded Vendor for
RNs, LPNs, and HSWs for hours in excess, as defined as any hours over regular 40
hour schedule per weck, will be considered overtime. The vendor/staffing agency
will be paid the additional rate listed under the overtime portion on the bid sheet.
LPNs shall not exceed more than three (3) thirteen hour shifts per week unless
approved by the DON/ADON in writing, This can be by email. Email must be
attached to time sheets. An additional $5.00 per hour will be paid on weekends for
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REQUEST FOR QUOTATION
CRFQ VNF1700000006
Direct Care Staffing Services

all staffing agency staff providing weekend coverage. No prescheduling 12 or 16
hour shifts. WV Veterans Nursing Facility reserves the right to cancel any shift. It
shall notify the Vendor of such cancellation no less than two (2) hours prior to the
scheduled start of the shift.

4.28 Vendor Shall provide an emergency phone number. This phone mumber
shall serve as a contact that can be reached 24 hours a day 7 days a week.
In the event of 2 no answer, the vendor must return call within thirty (30
minutes).

4.29 Upon award of contract, Vendor shall come to the WV VNF to meet all
staff and tour the facility.

5. CONTRACT AWARD:

5.1 Contract Award: The Contract is intended to provide Agency with a
purchase price for the Contract Services. The Contract shall be awarded
to the Vendor that provides the Contract Services meeting the required
specifications for the lowest overall total cost as shown on the Pricing
Pages. Notwithstanding the foregoing, the Purchasing Division reserves
the right to award this contract to multiple vendors if it deems such action
i necessary.

5.2 Pricing Page: Vendor shounld complete the Pricing Page (Exhibit A) by
providing the regular hourly rate and multiplying by the estimated hours
per week for the total hourly rate for the following positions: RNs, LPNs
and CNAs. Vendor should complete the Pricing Page in full as failure to
complete the Pricing Page in its entirety may result in Vendor’s bid being
disquelified.

The Pricing pages contain a list of the Contract positions and estimated hours.
The estimated hours for each position represent the approximate volume of
anticipated hours only. No future use of the contract or any individual item is
guaranteed or implied.

5.3 Vendor should type or electronically enter the information into the Pricing
Pages through wvQASIS, if available, or es an clectronic document. In
most cases, the Vendor can request an electronic copy of the Pricing Pages
for bid purposes by sending an email request to the following address:

Crystal Rink at crystal.g rink@wv.gov
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16. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

17. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess
edditional charges that were not either expressly provided for in the solicitation published by the
State of West Virginia or included in the unit price or lump sum bid amount that Vendor is
required by the solicitation to provide. Including such fees or charges as notes to the solicitation
may result in rejection of vendor’s bid. Requesting such fees or charges be paid after the
contract has been awarded may result in cancellation of the contract.

18. FUNDING: This Contract shall continue for the term stated herein, contingent upon fumds
being appropriated by the Legislature or otherwise being made available. In the event funds are
not appropriated or otherwise made available, this Contract becomes void and of no effect
beginning on July 1 of the fiscal year for which funding has not been appropriated or otherwise
made available.

19. CANCELLATION: The Purchasing Division Director reserves the right to cancel this
Contract immediately upon written notice to the vendor if the materials or workmanship supplied
do not conform to the specifications contained in the Contract. The Purchasing Division Director
may also cancel any purchase or Contract upon 30 days written notice to the Vendor in
accordance with West Virginia Code of State Rules § 148-1-6.1¢.

20, TIME: Time is of the essence with regard to all matters of time and performance in this
Contract,

21. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in
specification manuals, or any other source, verbal or written, which contradicts or violates the
West Virginia Constitution, West Virginia Code or West Virginia Code of State Rules is void
&nd of no effect.

22. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws,
regulations and ordinances. By submitting 8 bid, Vendor acknowledges that it has reviewed,
understands, and will comply with all applicable laws, regulations, and ordinances.

23. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s
bid, or in any American Institute of Architects documents pertaining to this Contract are hereby
deleted, void, and of no effect.

24, MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding
anything contained in this Contract to the contrary no modification of this Contract shall be
binding without mutual written consent of the Agency, and the Vendor, with approval of the
Purchasing Division and the Attorney General’s office (Attorney General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were not
inciuded in the original contract, must be approved by the Purchasing Division and the Attorney
General’s Office (as to form) prior to the implementation of the change or commencement of

work affected by the change.
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25. WAIVER: The failure of either party to insist upon a strict performance of any of the terms
or provision of this Contract, or to exercise any option, right, or remedy herein contained, shall
not be construed as a waiver or a relinquishment for the future of such term, provision, option,
right, or remedy, but the same shall continue in full force and effect. Any waiver must be
expressly stated in writing and signed by the waiving party.

26. SUBSEQUENT ¥ORMS: The terms and conditions contained in this Contract shall
supersede any and ail subsequent terms and conditions which may appear on any form
documents submitted by Vendor to the Agency or Purchasing Division such as price lists, order
forms, invoices, sales agreements, or maintenance agreements, and includes internct websites or
other electronic documents. Acceptance or use of Vendor’s forms does not constitute acceptance
of the terms and conditions contained therson.

27. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorney General’s office (as to form only), and any other government
agency or office that may be required to approve such assignments. Notwithstanding the
foregoing, Purchasing Division approval may or may not be required on certain agency delcgated
or exempt purchases.

28. WARRANT'Y: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (a) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and
(c) be free from defect in material and workmanship.

29, STATE EMPLOYEES: State employees are not permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

30. BANKRUPTCY: In the event the Vendor files for bankruptey protection, the State of West
Virginia may deem this Contract null and void, and terminate this Contract without notice.

31. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained from the Agency, unless the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the
Agency’s policies, procedures, and rules. Vendor further agrees to comply with the
Confidentiality Policies and Information Security Accountability Requirements, set forth in
Jiwww.state 1S in/purchase/privacy/default.html.
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32. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor's entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 st seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disciose any document labeled “confidential,” “proprictary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

33, LICENSING: In accordance with West Virginia Code of State Rules § 148-1-6.1.¢, Vendor
must be licensed and in good standing in accordance with any and aii state and jocai laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the
West Virginia Secretary of State's Office, the West Virginia Tax Department, West Virginia
Insurance Comrnission, or any other state agency or political subdivision, Upon request, the
Vendor must provide all necessary releases to obtain information to enable the Purchasing
Division Director or the Agency to verify that the Vendor is licensed and in good standing with
the above entitics.

34. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Award
Document from any agency of the State of West Virginia, the Vendor agrecs to convey, sell,
assign, or transfer to the State of West Virginia all rights, title, and interest in and to all causes of
action it may now or hereafter acquire under the antitrust laws of the United States and the State
of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the State of West Virginia. Such assignmet
shall be made and become effective at the time the purchasing agency tenders the initial payment
to Vendor.

35. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without prior understanding, agreement, or connection
with any corporation, firm, limited liability company, partnership, person or entity submitting a
bid or offer for the same material, supplies, equipment or services; (2) that its bid or offer is in all
respeots fair and without collusion or fraud; (3) that this Contract is accepted or entered into
without any prior understanding, agreement, or connection fo any other entity that could be
considered 2 violation of law; and (4) that it has reviewed this Solicitation in its entirety;
understands the requirements, terms and conditions, and other information contained herein.
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Vendor’s signature on its bid or offer also affinns that neither it nor its representatives have any
interest, nor shall acquire any interest, direct or indirect, which would compromise the
performance of its services hereunder. Any such interests shall be promptly presented in detail to
the Agency. The individual signing this bid or offer on behalf of Vendor certifies that he or she is
authorized by the Vendor to execute this bid or offer or any documents related thereto on
Vendor's behalf; that he or she is authorized to bind the Vendor in a contractual relationship; and
that, to the best of his or her knowledge, the Vendor has properly registered with any State
agency that may require registration.

36. VENDOR RELATIONSHIP; The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor 2s an independent contractor is solely
liable for the acts and omissions of its employees and agents, Vendor shall be responsible for
selecting, supervising, and compensating any and all individuals employed pursuant to the terms
of this Solicitation and resulting contract. Neither the Vendor, nor any employees or
subcontractors of the Vendor, shall be deemed to be employees of the State for any purpose
whatsoever. Vendor shall be exclusively responsible for payment of employees and contractors
for all wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits,
professional liability insurance premiums, contributions to insurance and pension, or other
deferred compensation plans, including but not limited to, Workers’ Compensation and Social
Security obligations, licensing fees, etc. and the filing of all necessary documents, forms, and
returns pertinent to all of the foregoing.

Vendor shall hold harmless the State, and shall provide the State and Agency with & defense
against any and all claims including, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxes, and employer incomne tax returns.

37. INDEMNIFICATION: The Vendor agrees to indemmify, defend, and hold harmless the
State and the Agency, their officers, and employees from and against: (1) Any claims or losses
for services rendered by any subcontractor, person, or firm performing or supplying services,
matetials, or supplies in connection with the performance of the Contract; (2) Any claims or
losses resulting to any person or entity injured or damaged by the Vendor, its officers,
employees, or subcontractors by the publication, translation, reproduction, delivery,
performance, use, or disposition of any data used under the Contract in a manner not authorized
by the Contract, or by Federal or State statutes or regulations; and (3) Any failure of the Vendor,
its officers, employees, or subcontractors to observe State and Federal laws including, but not
limited to, labor and wage and hour laws.

38. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A-3-10a, all
Vendors are required to sign, notarize, and submit the Purchasing Affidavii simiing that neither
the Vendor nor a related party owe a debt to the State in excess of $1,000. The affidavit must be
submitted prior to award, but should be submitted with the Vendor’s bid. A copy of the
Purchasing Affidavit is included herewith.
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39, ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be
utilized by other agencies, spending units, and political subdivisions of the State of West
Vitginia; county, muaicipal, and other local government bodies; and school districts (“Other
Government Entities™). Any extension of this Contract to the aforementioned Other Government
Entities must be on the same prices, terms, and conditions as those offered and agreed to in this
Contract, provided that such extension is in compliance with the applicable laws, rules, and
ordinances of the Other Government Entity. If the Vendor does not wish to extend the prices,
terms, and conditions of its bid and subsequent contract to the Other Government Entities, the
Vendor must clearly indicate such refusal in its bid. A refusal to extend this Contract to the Other
Government Entities shall not impact or influence the award of this Contract in any manner.

40. CONFLICT OF INTEREST: Vendor, its officers or members or employces, shall not
presently have or acquire an interest, direct or indirect, which would conflict with or compromise
the performance of its obligations hereunder. Vendor shall periodically inquire of its officers,
members and employees to ensure that & conflict of iaterest does not arise. Any conflict of
interest discovered shall be promptly presented in detail to the Agency.

41. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box below:

Such reports as the Agency and/or the Purchasing Division may request. Requested reports
may include, but are not limited to, quantities purchased, agencies utilizing the contract, total
contract expenditures by apency, etc.

[ Quarterly reports detailing the total quantity of purchases in units and dollars, along with a
listing of purchases by agency. Quarterly reports should be delivered to the Purchasing Division
via emai) at ing.requisiti gov.

42. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the
Division of Protective Services shall require any service provider whose employees are regularly
employed on the grounds or in the buildings of the Capitol complex or who have access to
sensitive or ctitica} information to submit to a fingerprint-based state and federal background
inquiry through the state repository. The service provider is responsible for any costs associated
with the fingerprint-based state and federal background inguiry.

After the contract for such services has been approved, but before any such employees are
permitted to be on the grounds or in the buildings of the Capitol complex or have access to
<ensitive or critical information, the service provider shall submit a list of all persons who will be
physically present and working at the Capitol complex to the Director of the Division of
Protective Services for purposes of verifying compliance with this provision. The State reserves
the right to prohibit a service provider’s smployees from accessing sensitive or critical
information of to be present at the Capito! complex based upon results addressed from a criminal
background check.

Service providers should contact the West Virginie Division of Protective Services by phone at
(304) 558-9911 for more information.
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43. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no
contractor may use or supply steel products for a State Contract Project other than those steel
products made in the United States. A contractor who uses steel products in violation of this
section may be subject to civil penalties pursuant to W. Va. Code § 5A-3-56. As used in this
section:

a. “State Contract Project” means any etection or construction of, or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,
or the supply of and materials for such projects, pursuant to & contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products” means products rotled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or
such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or
other steel making process. The Purchasing Division Director may, in writing, authorize the use
of foreign steel products if:

c. The cost for each contract item used does not exceed one tenth of one percent {.1%) of the
total contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the stee! product as delivered to the project; or

d. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwisc are not reasonably available to
meet contract requirements.
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44. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq,, for every
contract ot subcontract, subject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public wotks, only
domestic aluminum, glass or steel products shalt be supplied unless the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic aluminum,
glass or sisel products is unreasonable or inconsistent with the public interest of the State of
West Virginia, (2) that domestic aluminum, glass or steel products are not produced in sufficient
quantities to meet the contract requirements, or (3) the available domestic gluminum, glass, or
steel do not meet the contract specifications. This provision only applies to public works
contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steci products may be unreasonable if the cost is more
fhan twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel
products. If the domestic aluminum, glass or steel products to be supplied or produced ina
“substantial labor surplus ares”, as defined by the United States Department of Labor, the cost of
domestic aluminum, glass, or steel products mey be unreasonable if the cost is more than thirty
percent {30%) of the bid or offered price for foreign made aluminum, glass, or stee! products.
This preference shall be applied to an item of machinery or equipment, as indicated above, when
the item is a single unit of equipment or machinery manufactured primarily of aluminum, glass
or steel, is part of a public works contract and has the sole purpose or of being a permancnt part
of a single public works project. This provision does not apply to equipment or machinery
purchased by a spending unit for use by that spending unit and not as part of a single public
works project.

All bids and offers including domestic aluminum, giass or steel products that exceed bid or offer
prices including foreign aluminum, glass or steel products after application of the preferences
provided in this provision may be reduced to a price equal to or lower than the lowest bid or
offer price for foreign aluminum, glass or steef products plus the applicable preference. If the
reduced bid or offer prices are made in writing and supersede the prior bid or offer prices, all
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with
this rule.
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DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and ﬂge initial point of contact for matters relating to this Contract.
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CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through wvOASIS, 1 certify that I have reviewed this Solicitation in its entirety; that ] understand
the requirements, terms and conditions, and other information coniained herein; that this bid,
offer or proposal constitutes an offer to the State that cennot be unilaterally withdrawn; that the
product or service proposed meets the mandatory requirements contained in the Solicitation for
that product or service, unless otherwise stated herein; that the Vendor accepts the terms and
conditions contained in the Solicitation, unless otherwise stated herein; that I am submitting this
bid, offer or proposal for review and consideration; that I am authotized by the vendor fo execute
and submit this bid, offer, or proposal, or any documents related thereto on vendor’s behalf; that
I am avthorized to bind the vendor in a contractual relationship; and that to the best of my
knowledge, the vendor has properly registered with any State agency that may require

registration.
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Rev. 04/14 State of West Virginia |
WENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Codse, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendars to request {at the time of bid}
praference for thelr residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance wih the Wast Virginia Code. This certfficate for application Is to be used to request such preference. The Purchasing
Division will make the determination of the Vendor Preference, if applicable.

1. Application ls made for 2.5% vendor preference for the reason checked:
/ Bidder is an individual resident vendor and has resided continuously in Waest Virginia for four (4) years immediately preced-

ing the date of this certification; or,

_V/_  Bidderis a partnarship, association or corporation reskiant vendor and has meintained ts headquarters or principal place of
business continuously in West Virpinia for four (4) years immecliately precading the date of this certification; or 80%ofthe
ownership inerest of Bidder is held by another individual, parinership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidkier Is a nonresident vendor which has an affiliate or subsidiary which empioys a minimum of one hundred state residerts
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
- years Immediately preceding the date of this ceriification; of,

Appiication Is made for 2.5% vendor preferance for the reason checked:

V' Bidder s a resident vendor wha certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residanis of West Virginia who have resided in the state continuously for the two years
immediaioly preceding submission of this bid; o6,

Application is made for 2.5% vendor preferance for the resson checked:
Bicider is & nonresident vendor employing a minimum of one hundred state residents or is a nonresident verxdor with an
affiiate or subskdiary which maintains its headquarters or principal place of business within West Virginia empioying a
minimum of one hundred siate residents who certifies that, during the Ife of the contract, on average at ieast 75% of the
employees or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginia who have resided in the state
continuously for the two years immediately praceding submission of this bid; or,
4, \/ Appiicailon is made for 5% vendor preference for the reason checked:

Bidder mess aither the requirement of both subdivisions (1) and (2) or subdivision (1) and {3) as stated above; or,

5. Appllmtlonlsnudeforas%vmmwhohavmmrﬂnmncm:

Bidder is an individusl resident vendor who is a veteran of the United States armed forces, the reserves orthe National Guard
and has resided in West Virginia continuously for the four yeams immediately preceding the date on which the hid is
submitted; or,

Application s made for 3.6% vendor preference who lg a veteran for the reason checked:

Bidder is a resident vendor who is a veleran of the United States armed forces, the reserves or the National Guard, H, for
purposss of producing or distributing the commodities or complating the project whichis the subject of the vendor's bid and
wontinuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately praceding years.

7. Application is made for preference as a non-regident smal, women- and minority-owned business, in accor-
/danawlth Weast Virginia Code §5A-3-50 and West Virginia Code of State Rules.
Bkider has been or expects to be approved prior to contract award by the Purchasing Division as a certified small, women-
and minority-owned business.

Bidder understands if the Secretary of Revenue determines that a Bidder recelving preference has failed 1o continue to meet the
requirements for such prefarence, the Secretary may order the Diractor of Purchasing 10: {a) reject the bid; or {b) assess a penaty
agalnst such Bidder in an amount riot to exceed 5% of the bid amount and that such penaity will be paid 1o the contracting agency
or deductsd from any unpaid balance on the contract or purchass ordsr.

By submission of this certificate, Bidder agrees to disciose any reasonably requested information to the Purchasing Division and
authorizes the Departmant of Pevenueto disciosa to the Director of Purchasing appropriate information varifying that Bidder has pakd
the required business taxes, provided that such information does not contain the armounis of taxes paid nor any cther information
doemed by the Tax Commissioner to be confidential.

Under penalty of law for false sweering (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and acourste In all respects; and that If a contract Is issued to Bldder and If anything contained within this certificate
changes during the term of the contract, Bidder will notify the Pu ng Dlv;gim In ,;pmﬁlng immediately.
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-108, no contract or renewal of any contract may be awarded by the stale or any
of s paliical subdivisions ta any vendor or prospective vendor when the vendor or prospsctive vendor or a related parly
1o the vendor or prospective vendor is a debtor and: (1) the debt owed is an amaunt greater than one thousand dollars in
the eggregate; or (2) the debtor is in employer defeult.

EXCEFTION: The prohibition listed above does not apply where a vendor has contested any tex administered pursuant to
chapter eleven of the W. Va. Code, workers' compensation premiumn, permit fse or environmental fee or sasessment and
the matter has not become finai or where the vendor has enterad into a payment pian or agreement and ths vendor is not
in default of any of the provisiens of such plan or agreement.

DEFINITIONS:

“Debt" means any assessment, premium, penally, fine, tex or other amount of money owed to the etato of any offis
political subdivisions because of a Judgment, fine, permit violation, license assessmant, defaulted workers’
compensatlon premium, penalty or other assessment presently delinquent or due and required t¢ be paid to the stale
or any of its polilical subdivisions, Including sny interest or additiona! penaliies accrued thereon,

“Employer default” means having an cutstending balance or liabllity to the old fund or to the uninsured smployers’
fund or being in policy defaul, as defined in W. Va, Code § 23-2c-2, failure fo maintain mandatory workers'
compensation coverage, or failure to fully mest its obfligations as a workers’ compensation self-insured employer. An
employer is not in employer defat if it has entered into a repayment agreement with ihe Insurance Commissioner
and remains In compliance with the obligations under the repayment agresment.

“Related party” means a parly, whether an individual, corporation, partnership, asacciation, imitad liability company
or any other fan or business associatien or other entity whatsoaver, related to any vendor by blood, marrage,
pwnership or contract through which the party has a relationship of ownership or other interest with the vendor so that
the party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor confract with tha party recelving an amaount that meets or exceed five percent of the total
contract amount.

AFFIRMATION: By signing this form, the vendor’s authorized signer affirma and acknowledgee under penalty of
law for false swearing (W. Ve. Code §61-5-3) that neither vandor nor any related party owe a debt as defined
above and that neither vendor nor any related party are in employer defauit as defined above, unless tha debt or
employer default Is permitted under the exception above.
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