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The West Virginia Purchasing Division is soliciting bids on behalf of the West Vi

establish an open end contract for the disaster clean-u
are to be made available to all Bureaus, Offi

Administration

Bureau for Children and Families

Bureau for Child Support Enforcement

Bureau for Behavioral Health and Health Facilities
Bureau for Medical Services

Bureau for Public Health

Office of the Inspector General

rginia Department of Health and Human Resources {WVDHHR} to
p services at various WVDHHR locations throughout the State of West Virginia. All services

ces, and Commissions of the WVDHHR, which are as follows:

INVOICETO -

7 | shIPTO =)
BUYER - 304-857-0209
HEALTH AND HUMAN RESQURCES STATE OF WEST VIRGINIA
OFFICE OF OPERATIONS VARIOUS LOCATIONS AS INDICATED BY ORDER
ONE DAVIS SQUARE, RM 115
CHARLESTON Wv25301 No City WV 99999
us us
Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Disaster Clean-up Services - Region |
Comm Code Manufacturer Specification Model #
76111600
Extended Description :
Disaster Clean-up Services - Region | - see pricing page attached
INVOICE [0 BHIP TO

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
OFFICE OF OPERATIONS

ONE DAVIS SQUARE, RM 115

STATE OF WEST VIRGINIA
VARIOUS LOCATIONS AS INDICATED BY ORDER

CHARLESTON WV25301 No City WV 59999

us us

Line Comm Ln Desc Qty Unit Issue Uniit Price Total Price
2 ﬁ)isaster Clean-up Services - Region

Comm Code Manufacturer Specification Model #
76111600

Extended Description :

Disaster Clean-up Services = Region Il - see pricing page attached.

Page: 2



RVOISETOP S (Ll a0 L s SHIP.TO i Y
BUYER - 304-957-0209 BUYER - 304-957-0209

HEALTH AND HUMAN RESCURCES HEALTH AND HUMAN RESOURGES

OFFICE OF OPERATIONS OPERATIONS DIAMOND PROJECT

ONE DAVIS SQUARE, RM 115 350 CAPITOL ST

CHARLESTON WV25301 CHARLESTON WV 25301
us us

Ling Comm Ln Desc Qty Unit Issue Unit Price Total Price
3 P“isaster Clean-up Services - Region

Comm Code Manufacturer Specification Model #
76111600

Extended Description :
Disaster Clean-up Services - Region Ill - See pricing page attached.

IVCICETO i , TeL% BHIP TO
BUYER - 304-957-0209
HEALTH AND HUMAN RESOURCES STATE OF WEST VIRGINIA
OFFICE OF OPERATIONS VARIOUS LOCATIONS AS INDICATED BY ORDER
ONE DAVIS SQUARE, RM 115
CHARLESTON WV 25301 No City WV 99999
us us
Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
4 Disaster Clean-up Services - Region
\'
Comm Code Manufacturer Specification Model #
76111600
Extended Description :

Disaster Clean-up Services - Region IV - see pricing pages attached.
\

|SCHEDULE OF EVENTS _
Line Event Event Date
1 Questions Due at 3:00 PM EST 2017-05-10
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INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
instructions provide critical information about requirements that if overlooked could lead to
disqualification of a Vendor’s bid. All bids must be submitted in accordance with the provisions
contained in these instructions and the Solicitation. Failure to do so may result in disqualification
of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the
Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.

A pre-bid meeting will not be held prior to bid opening

[1 A NON-MANDATORY PRE-BID meeting will be held at the following place and time:

[JA MANDATORY PRE-BID meeting will be held at the following place and time:

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one person
attending the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. The State will not accept any other form of proof or documentation to
verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list on
the attendance sheet his or her name and the name of the Vendor he or she is representing.
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Additionally, the person attending the pre-bid meeting should include the Vendor’s E-Mail
address, phone number, and Fax number on the attendance sheet. It is the Vendor’s responsibility
to locate the attendance sheet and provide the required information. Failure to complete the
attendance sheet as required may result in disqualification of Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting
are preliminary in nature and are non-binding. Official and binding answers to questions will be
published in a written addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division. Questions must be submitted in writing. All questions
must be submitted on or before the date listed below and to the address listed below in order to
be considered. A wriiten response will be published in a Solicitation addendum if a response is
possible and appropriate. Non-written discussions, conversations, or questions and answers
regarding this Solicitation are preliminary in nature and are nonbinding.

Submitted e-mails should have solicitation number in the subject line.

Question Submission Deadline: MaY 10, 2017, at 3:00 PM EST

Submit Questions to: April Battle, Buyer 22

2019 Washington Street, East

Charleston, WV 25305

Fax: (304) 558-4115 (Vendors should not use this fax number for bid submission)

Email: april.e.battle@wv.gov

3. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid
conference. Only information issued in writing and added to the Solicitation by an official
written addendum by the Purchasing Division is binding.

6. BID SUBMISSION: All bids must be submitted electronically through wvOASIS or signed
and delivered by the Vendor to the Purchasing Division at the address listed below on or before
the date and time of the bid opening. Any bid received by the Purchasing Division staff is
considered to be in the possession of the Purchasing Division and will not be returned for any
reason. The Purchasing Division will not accept bids, modification of bids, or addendum
acknowledgment forms via e-mail. Acceptable delivery methods include electronic submission
via wwQASIS, hand delivery, delivery by courier, or facsimile.
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The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130

A bid that is not submitted electronically through wvOASIS should contain the information
listed below on the face of the envelope or the bid may be rejected by the Purchasing Division.:

SEALED BID: Disaster Clean-Up Services

BUYER: April Battle, Buyer 22

SOLICITATION NO.: CRFQ 0506 HHR1700000007
BID OPENING DATE: May 24, 2017

BID OPENING TIME: 1:30 PM EST

FAX NUMBER: (304) 558-3970

The Purchasing Division may prohibit the submission of bids electronically through wvOASIS at
its sole discretion. Such a prohibition will be contained and communicated in the wvOASIS
system resulting in the Vendor’s inability to submit bids through wvOASIS. Submission of a
response to an Expression or Interest or Request for Proposal is not permitted in wvOASIS.

For Request For Proposal (“RFP”) Responses Only: In the event that Vendor is responding
to a request for proposal, the Vendor shall submit one original technical and one ori ginal cost
proposal plus convenience copies of each to the Purchasing Division at the
address shown above. Additionally, the Vendor should identify the bid type as either a technical
or cost proposal on the face of each bid envelope submitted in response to a request for proposal
as follows:

BID TYPE: (This only applies to CRFP)
[] Technical
[] Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date
and time will result in bid disqualification. For purposes of this Solicitation, a bid is considered
delivered when confirmation of delivery is provided by wvOASIS (in the case of electronic
submission) or when the bid is time stamped by the official Purchasing Division time clock (in
the case of hand delivery).

Bid Opening Date and Time: May 24, 2017, at 1:30 PM EST

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East
Charleston, WV 25305-0130
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8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issued by the Purchasing Division. Vendor should
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum
Acknowledgment Form, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with
the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid
to prevent errors in the evaluation. Failure to type or electronically enter the information may
result in bid disqualification.

10. ALTERNATES: Any model, brand, or specification listed in this Solicitation establishes the
acceptable level of quality only and is not intended to reflect a preference for, or in any way
favor, a particular brand or vendor. Vendors may bid alternates to a listed model or brand
provided that the alternate is at least equal to the model or brand and complies with the required
specifications. The equality of any alternate being bid shall be determined by the State at its sole
discretion. Any Vendor bidding an alternate model or brand should clearly identify the alternate
items in its bid and should include manufacturer’s specifications, industry literature, and/or any
other relevant documentation demonstrating the equality of the alternate items. Failure to provide
information for alternate items may be grounds for rejection of a Vendor’s bid.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,
clarifications, or other proposed modifications in its bid. Exceptions to, clarifications of, or
modifications of a requirement or term and condition of the Solicitation may result in bid
disqualification.

12. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State
Rules §148-1-6.6, communication with the State of West Virginia or any of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Division, is strictly prohibited without prior Purchasing Division
approval. Purchasing Division approval for such communication is implied for all agency
delegated and exempt purchases.

13. REGISTRATION: Prior to Contract award, the apparent successfil Vendor must be
properly registered with the West Virginia Purchasing Division and must have paid the $125 fee,
if applicable.

14. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.

15. PREFERENCE: Vendor Preference may only be granted upon written request and only i
accordance with the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules.
A Vendor Preference Certificate form has been attached hereto to allow Vendor to apply for the
preference. Vendor’s failure to submit the Vendor Preference Certificate form with its bid will

result in denial of Vendor Preference. Vendor Preference does not apply to construction projects.
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16. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any
solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-
37(a)7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-
owned, or minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same
preference made available to any resident vendor. Any non-resident small, women-owned, or
minority-owned business must identify itself as such in writing, must submit that writing to the
Purchasing Division with its bid, and must be properly certified under W. Va. CSR § 148-22-9
prior to contract award to receive the preferences made available to resident vendors. Preference
for a non-resident small, women-owned, or minority owned business shall be applied in
accordance with W. Va. CSR § 148-22-9.

17. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive
minor irregularities in bids or specifications in accordance with West Virginia Code of State
Rules § 148-1-4.6.

18. ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wvOASIS can be accessed and viewed by the Purchasing Division staff
immediately upon bid opening. The Purchasing Division will consider any file that cannot be
immediately accessed and viewed at the time of the bid opening (such as, encrypted files,
password protected files, or incompatible files) to be blank or incomplete as context requires,
and are therefore unacceptable. A vendor will not be permitted to unencrypt files, remove
password protections, or resubmit documents after bid opening to make a file viewable if those
documents are required with the bid. A Vendor may be required to provide document passwords
or remove access restrictions to allow the Purchasing Division to print or electronically save
documents provided that those documents are viewable by the Purchasing Division prior to
obtaining the password or removing the access restriction.

19. NON-RESPONSIBLE: The Purchasing Division Director reserves the right to reject the
bid of any vendor as Non-Responsible in accordance with W. Va. Code of State Rules § 148-1-
5.3, when the Director determines that the vendor submitting the bid does not have the capability
to fully perform, or lacks the integrity and reliability to assure good-faith performance.”

20. ACCEPTANCE/REJECTYON: The State may accept or reject any bid in whole, or in part
in accordance with W. Va. Code of State Rules § 148-1-4.5. and § 148-1-6.4.b.”
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21. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq,

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disciosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.
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GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Award Document signed by the
Purchasing Division Director, or his desi gnee, and approved as to form by the Attorney
General’s office constitutes acceptance of this Contract made by and between the State of West
Virginia and the Vendor, Vendor’s signature on its bid signifies Vendor’s agreement to be bound
by and accept the terms and conditions contained in this Contract.

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Contract.

2.1. “Agency” or “Agencies” means the agency, board, commissjon, or other entity of the State
of West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2. “Bid” or “Proposal” means the vendors submitted response to this solicitation.

2.3. “Contract” means the binding agreement that is entered into between the State and the
Vendor to provide the goods or services requested in the Solicitation.

2.4. “Director” means the Director of the West Virginia Department of Administration,
Purchasing Division.

2.5. “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.6. “Award Document” means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attorney General, that identifies the Vendor as the
contract holder.

2.7. “Solieitation” means the official notice of an opportunity to supply the State with goods or
services that is published by the Purchasing Division.

2.8. “State” means the State of West Virginia and/or any of its agencies, commissions, boards,
etc. as context requires.

2.9. “Vendor” or “Vendors” means any entity submitting a bid in response to the

Solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that
has been awarded the Contract as context requires.
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be
determined in accordance with the category that has been identified as applicable to this
Contract below:

Term Contract

Initial Contract Term: This Contract becomes effective on
award and extends for a period of One(1) - year(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the Agency,
and the Vendor, with approval of the Purchasing Division and the Attorney General’s office
(Attorney General approval is as to form only). Any request for renewal should be submitted to
the Purchasing Division thirty (30) days prior to the expiration date of the initial contract term or
appropriate renewal term. A Contract renewal shall be in accordance with the terms and
conditions of the original contract. Renewal of this Contract is limited to three (3)

successive one (1) year periods or multiple renewal periods of less than one year, provided that
the multiple renewal periods do not exceed thity-six (38) _ months in total. Automatic renewal of
this Contract is prohibited, Notwithstanding the foregoing, Purchasing Division approval is not
required on agency delsgated or exempt purchases. Attorney General approval may be required
for vendor terms and conditions.

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery
order may only be issued during the time this Contract is in effect. Any delivery order issued
within one year of the expiration of this Contract shall be effective for one year from the date the
delivery order is issued. No delivery order may be extended beyond one year after this Contract
has expired.

[ ] Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice
to proceed and must be completed within days.

[] Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor’s
receipt of the notice to proceed and part of the Contract more fully described in the attached
specifications must be completed within days.

Upon completion, the vendor agrees that maintenance, monitoring, or warranty services will be
provided for one year thereafter with an additional successive one year
renewal periods or multiple renewal periods of less than one year provided that the multiple
renewal periods do not exceed months in total. Automatic renewa) of this
Contract is prohibited.

[] One Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered, but in no event will this
Contract extend for more than one fiscal year.

[] Other: See attached.
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4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately
upon receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise
specified, the fully executed Award Document will be considered notice to proceed.

3. QUANTITIES: The quantities required under this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.

[J Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown.

Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

[] Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications included herewith,

[1One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency
to purchase goods or services in the open market that Vendor would otherwise provide under this
Contract if those goods or services are for immediate or expedited delivery in an emergency.
Emergencies shall include, but are not limited to, delays in transportation or an unanticipated
increase in the volume of work, An emergency purchase in the open market, approved by the
Purchasing Division Director, shall not constitute of breach of this Contract and shall not entitle
the Vendor to any form of compensation or damages. This provision does not excuse the State
from fulfilling its obligations under a One Time Purchase contract.

7. REQUIRED DOCUMENTS: All of the items checked below must be provided to the
Purchasing Division by the Vendor as specified below.

[] BID BOND (Construction Only): Pursuant to the requirements contained in W. Va, Code §
3-22-1(c), All Vendors submitting a bid on a construction project shall furnish a valid bid bond
in the amount of five percent (5%) of the total amount of the bid protecting the State of West
Virginia. The bid bond must be submitted with the bid.

[JPERFORMANCE BOND: The apparent successful Vendor shali provide a performance
bond in the amount of - The performance bond must be received by the
Purchasing Division prior to Contract award. On construction contracts, the performance bond
must be 100% of the Contract value.
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[] LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may
provide certified checks, cashier’s checks, or irrevocable letters of credit. Any certified check,
cashier’s check, or irrevocable letter of credit provided in lieu of a bond must be of the same
amount and delivered on the same schedule as the bond it replaces. A letier of credit submitted in
lieu of a performance and labor/material payment bond will only be allowed for projects under
$100,000. Personal or business checks are not acceptable. Notwithstanding the foregoing, West
Virginia Code § 5-22-1 (d) mandates that a vendor provide a performance and labor/material
payment bond for construction projects. Accordingly, substitutions for the performance and
labor/material payment bonds for construction projects is not permitted.

[0 MAINTENANCE BOND: The apparent successful Vendor shail provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division.

Valid West Virginia Contractor's License
(G'H'k.dn.t_,d )

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of whether or not
that requirement is listed above.
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8. INSURANCE: The apparent successful Vendor shail furnish proof of the insurance identified
by a checkmark below prior to Contract award. Subsequent to contract award, and prior to the
insurance expiration date, Vendor shall provide the Agency with proof that the insurance
mandated herein has been continued. Vendor must also provide Agency with immediate notice of
any changes in its insurance policies mandated herein, including but not limited to, policy
cancelation, policy reduction, or change in insurers. The insurance coverages identified below
must be maintained throughout the life of this contract. The apparent successful Vendor shall also
furnish proof of any additional insurance requirements contained in the specifications prior to

.. Contract award regardless of whether or not that insurance requirement is listed in this section.

Vendor must maintain:

Commercial General Liability Insurance in at least an amount of:

$1,000,000.00 per occurrence., (ﬂﬂ'.'ﬁ el cert c (bé""&\

Automobile Liability Insurance in at least an amount of: $500,000.00 per occurrence. C aluched certi \—
CB%e)

[] Professional/Malpractice/Errors and Omission Insurance in at lcast an amount of:

[ Commercial Crime and Third Party Fidelity Insarance in an amount of:

[] Cyber Liability Insurance in an amount of:

[] Builders Risk Insurance in an amount equal to 100% of the amount of the Contract.

O
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9. WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall
comply with laws relating to workers compensation, shall maintain workers’ compensation
insurance when required, and shall furnish proof of workers’ compensation insurance upon
request.

10. LITIGATION BOND: The Director reserves the right to require any Vendor that files a
protest of an award to submit a litigation bond in the amount equal to one percent of the lowest
bid submitted or $5,000, whichever is greater. The entire amount of the bond shall be forfeited if
the hearing officer determines that the protest was filed for frivolous or improper purpose,
including but not limited to, the purpose of harassing, causing unnecessary delay, or needless
expense for the Agency. All litigation bonds shall be made payable to the Purchasing Division.
in lieu of a bond, the protester may submit a cashier’s check or certified check payable to the
Purchasing Division. Cashier’s or certified checks will be deposited with and held by the State
Treasurer’s office. If it is determined that the protest has not been filed for frivolous or improper
purpose, the bond or deposit shall be returned in its entirety.

11. LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount of

for ra ‘
This clause shall in no way be considered exclusive and shall not limit the State or Agency’s
right to pursue any other available remedy.

12. ACCEPTANCE: Vendor’s signature on its bid, or on the certification and signature page,
constitutes an offer to the State that cannot be unilaterally withdrawn, signifies that the product
or service proposed by vendor meets the mandatory requirements contained in the Solicitation
for that product or service, unless otherwise indicated, and signifies acceptance of the terms and
conditions contained in the Solicitation unless otherwise indicated.

13. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified
elsewhere within this Solicitation/Contract by the State. A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so, may result in bid disqualification.

14. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be
made after the delivery and acceptance of goods or services. The Vendor shall submit invoices,
in arrears.

15. PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a
Purchasing Card program, administered under contract by a banking institution, to process
payment for goods and services. The Vendor must accept the State of West Virginia’s
Purchasing Card for payment of all orders under this Contract unless the box below is checked.

[] Vendor is not required to accept the State of West Virginia’s Purchasing Card as payment for
aJl goods and services.
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16. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

17. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess
additional charges that were not either expressly provided for in the solicitation published by the
State of West Virginia or included in the unit price or lump sum bid amount that Vendor is ,
required by the solicitation to provide. Including such fees or charges as notes to the solicitation
may result in rejection of vendor’s bid. Requesting such fees or charges be paid after the
contract has been awarded may result in cancellation of the contract.

18. FUNPING: This Contract shail continue for the term stated herein, contingent upon funds
being appropriated by the Legislature or otherwise being made available. In the event funds are
not appropriated or otherwise made available, this Contract becomes void and of no effect
beginning on July 1 of the fiscal year for which funding has not been appropriated or otherwise
made available.

19. CANCELLATION: The Purchasing Division Dircctor reserves the right to cancel this
Contract immediately upon written notice to the vendor if the materials or workmanship supplied
do not conform to the specifications contained in the Contract. The Purchasing Division Director
may also cancel any purchase or Contract upon 30 days written notice to the Vendor in
accordance with West Virginia Code of State Rules § 148-1-6.1.e.

20. TIME: Time is of the essence with regard to all matters of time and performance in this
Contract,

21. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in
specification manuals, or any other source, verbal or written, which contradicts or violates the
West Virginia Constitution, West Virginia Code or West Virginia Code of State Rules is void
and of no effect.

22. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws,
regulations and ordinances. By submitting a bid, Vendor acknowledges that it has reviewed,
understands, and will comply with all applicable laws, regulations, and ordinances.

23. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s
bid, or in any American Institute of Architects documents pertaining to this Contract are hereby
deleted, void, and of no effect.

24. MODIFICAYYONS: This writing is the parties’ final expression of intent. Notwithstanding
anything contained in this Contract to the contrary no modification of this Contract shall be
binding without mutual written consent of the Agency, and the Vendor, with approval of the
Purchasing Division and the Attorney General’s office (Attorney General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were not
included in the original contract, must be approved by the Purchasing Division and the Attorney
General’s Office (as to form) prior to the implementation of the change or commencement of

work affected by the change.
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25. WAIVER: The failure of either party to insist upon a strict performance of any of the terms
or provision of this Contract, or to exercise any option, right, or remedy herein contained, shall
not be construed as a waiver or a relinquishment for the future of such term, provision, option,
right, or remedy, but the same shall continue in full force and effect. Any waiver must be
expressly stated in writing and signed by the waiving party.

26. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which may appear on any form
documents submitted by Vendor to the Agency or Purchasing Division such as price lists, order
forms, invoices, sales agreements, or maintenance agreements, and includes internet websites or
other electronic documents, Acceptance or use of Vendor’s forms does not constitute acceptance
of the terms and conditions contained thereon,

27. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorney General’s office (as to form only), and any other government
agency or office that may be required to approve such assignments. Notwithstanding the
foregoing, Purchasing Division approval may or may not be required on certain agency delegated
or exempt purchases.

28. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (a) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and
(c) be free from defect in material and workmanship.

29. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

30. BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West
Virginia may deem this Contract null and void, and terminate this Contract without notice.

31. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained from the Agency, unless the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the
Agency’s policies, procedures, and rules. Vendor further agrees to comply with the
Confidentiality Policies and Information Security Accountability Requirements, set forth in

ht_tp://www.state.wv.us/adrnin/purchase/privacy/default.html.
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32. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONF IDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

33. LICENSING: In accordance with West Virginia Code of State Rules § 148-1-6.1.e, Vendor
must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the
West Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia
Insurance Commission, or any other state agency or political subdivision. Upon request, the
Vendor must provide all necessary releases to obtain information to enable the Purchasing
Division Director or the Agency to verify that the Vendor is licensed and in good standing with
the above entities.

34. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Award
Document from any agency of the State of West Virginia, the Vendor agrees to convey, sell,
assign, or transfer to the State of West Virginia all rights, title, and interest in and to all causes of
action it may now or hereafier acquire under the antitrust laws of the United States and the State
of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the State of West Virginia. Such assignment
shall be made and become effective at the time the purchasing agency tenders the initial payment
to Vendor.

35. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without prior understanding, agreement, or connection
with any corporation, firm, limited liability company, partnership, person or entity submitting a
bid or offer for the same material, supplies, equipment or services; (2) that its bid or offer is in all
respects fair and without collusion or fraud; (3) that this Contract is accepted or entered into
without any prior understanding, agreement, or connection to any other entity that could be
considered a violation of law: and (4) that it has reviewed this Solicitation in its entirety;
understands the requirements, terms and conditions, and other information contained herein.
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Vendor’s signature on its bid or offer also affirms that neither it nor its representatives have any
interest, nor shall acquire any interest, direct or indirect, which would compromise the
performance of its services hereunder. Any such interests shall be promptly presented in detail to
the Agency. The individual signing this bid or offer on behalf of Vendor certifies that he or she is
authorized by the Vendor to execute this bid or offer or any documents related thereto on
Vendor’s behalf; that he or she is authorized to bind the Vendor in a contractual relationship; and
that, to the best of his or her knowledge, the Vendor has properly registered with any State
agency that may require registration.

36. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely
liable for the acts and omissions of its employees and agents. Vendor shall be responsible for
selecting, supervising, and compensating any and all individuals employed pursuant to the terms
of this Solicitation and resulting contract. Neither the Vendor, nor any employees or
subcontractors of the Vendor, shall be deemed to be employees of the State for any purpose
whatsoever. Vendor shall be exclusively responsible for payment of employees and contractors
for all wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits,
professional liability insurance premiums, contributions to insurance and pension, or other
deferred compensation plans, including but not limited to, Workers’ Compensation and Social
Security obligations, licensing fees, etc. and the filing of all necessary documents, forms, and
returns pertinent to all of the foregoing.

Vendor shall hold harmless the State, and shall provide the State and Agency with a defense
against any and all claims including, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxes, and employer income tax returns.

37. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the
State and the Agency, their officers, and employees from and against: (1) Any claims or losses
for services rendered by any subcontractor, person, or firm performing or supplying services,
materials, or supplies in connection with the performance of the Contract; (2) Any claims or
losses resulting to any person or entity injured or damaged by the Vendor, its officers,
employees, or subcontractors by the publication, translation, reproduction, delivery,
performance, use, or disposition of any data used under the Contract in a manner not authorized
by the Contract, or by Federal or State statutes or regulations; and (3) Any failure of the Vendor,
its officers, employees, or subcontractors to observe State and Federal laws including, but not
limited to, labor and wage and hour laws.

38. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A-3-104a, all
Vendors are required to sign, notarize, and submit the Purchasing Affidavit stating that neither
the Vendor nor a related party owe a debt iv the State in excess of $1,000. The affidavit must be
submitted prior to award, but should be submitted with the Vendor’s bid. A copy of the
Purchasing Affidavit is included herewith.
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39. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be
utilized by other agencies, spending units, and political subdivisions of the State of West
Virginia; county, municipal, and other local government bodies; and school districts (“Other
Government Entities™). Any extension of this Contract to the aforementioned Other Government
Entities must be on the same prices, terms, and conditions as those offered and agreed to in this
Contract, provided that such extension is in compliance with the applicable laws, rules, and
ordinances of the Other Government Entity. If the Vendor does not wish to extend the prices,
terms, and conditions of its bid and subsequent contract to the Other Government Entities, the
Vendor must clearly indicate such refusal in its bid. A refusal to extend this Contract to the Other
Government Entities shall not impact or influence the award of this Contract in any manner.

0. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not
presently have or acquire an interest, direct or indirect, which would conflict with or compromise
the performance of its obligations hereunder. Vendor shall periodically inquire of its officers,
members and employees to ensure that a conflict of interest does not arise. Any conflict of
interest discovered shall be promptly presented in detail to the Agency.

41. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box below:

Such reports as the Agency and/or the Purchasing Division may request. Requested reports
may include, but are not limited to, quantities purchased, agencies utilizing the contract, total
contract expenditures by agency, ete.

[[] Quarterly reports detailing the total quantity of purchases in units and dollars, along with a
listing of purchases by agency. Quarterly reports should be delivered to the Purchasing Division

via email at purchasing.requisitions@wv.gov.

42. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the
Division of Protective Services shall require any service provider whose employees are regularly
employed on the grounds or in the buildings of the Capitol complex or who have access to
sensitive or critical information to submit to a fingerprint-based state and federal background
inquiry through the state repository. The service provider is responsible for any costs associated
with the fingerprint-based state and federal background inquiry.

After the contract for such services has been approved, but before any such employees are
permitted to be on the grounds or in the buildings of the Capitol complex or have access to
sensitive or critical information, the service provider shall submit a list of all persons who will be
physically present and working at the Capitoi complex to the Director of the Division of
Protective Services for purposes of verifying compliance with this provision. The State reserves
the right to prohibit & service provider’s employees from accessing sensitive or critical
information or to be present at the Capitol complex based upon results addressed from a criminal
background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information.

Revised 04/07/2017



43. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no
contractor may use or supply steel products for a State Contract Project other than those steel
products made in the United States. A contractor who uses steel products in violation of this
section may be subject to civil penalties pursuant to W. Va. Code § 5A-3-56. As used in this
section;

a. “State Contract Project” means any erection or construction of, or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,

or the supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or
such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or
other steel making process. The Purchasing Division Director may, in writing, authorize the use
of foreign steel products if:

¢. The cost for each contract item used does not exceed one tenth of one peicent (.1%) of the
total contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

d. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to
meet contract requirements.
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44. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every
contract or subcontract, subject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works, only
domestic aluminum, glass or steel products shall be supplied unless the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic aluminum,
glass or steel products is unreasonable or inconsistent with the public interest of the State of
West Virginia, (2) that domestic aluminum, glass or steel products are not produced in sufficient
quantities to meet the contract requirements, or (3) the available domestic aluminum, glass, or
steel do not meet the contract specifications. This provision only applies to public works
contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonabie if the cost is more
than twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel
products. If the domestic aluminum, glass or steel products to be supplied or produced in a
“substantial labor surplus area”, as defined by the United States Department of Labor, the cost of
domestic aluminum, glass, or steel products may be unreasonable if the cost is more than thirty
percent (30%) of the bid or offered price for foreign made aluminum, glass, or steel products.
This preference shall be applied to an item of machinery or equipment, as indicated above, when
the item is a single unit of equipment or machinery manufactured primarily of aluminum, glass
or steel, is part of a public works contract and has the sole purpose or of being a permanent part
of a single public works project. This provision does not apply to equipment or machinery
purchased by a spending unit for use by that spending unit and not as part of a single public
works project,

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer
prices including foreign aluminum, glass or steel products after application of the preferences
provided in this provision may be reduced to a price equal to or lower than the lowest bid or
offer price for foreign aluminum, glass or steel products plus the applicable preference. If the
reduced bid or offer prices are made in writing and supersede the prior bid or offer prices, all
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with
this rule.
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DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and the initial point of contact for matters relating to this Contract.

Lenove A. Bswen %—O}fL——-c_\,:

(Name, Title)

Lonova A Boweq , Comptvolles,
(Printed Name and Title)

5 Sue Gurt , Suite # A Marbwsbung W.V, 25405
(Address) ’ i

(304) 262 -8100 fl Fax - (304) 2ez-g10%

(Phone Number) / (Fax Number)
< 'Btus?:tdﬂc pY. Com
(email address) '

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through wvOASIS, I certify that I have reviewed this Solicitation in its entirety; that I understand
the requirements, terms and conditions, and other information contained herein; that this bid,
offer or proposal constitutes an offer to the State that cannot be unilaterally withdrawn; that the
product or service proposed meets the mandatory requirements contained in the Solicitation for
that product or service, unless otherwise stated herein; that the Vendor accepts the terms and
conditions contained in the Solicitation, unless otherwise stated herein; that I am submitting this
bid, offer or proposal for review and consideration; that I am authorized by the vendor to execute
and submit this bid, offer, or proposal, or any documents related thereto on vendor’s behalf: that
I 'am authorized to bind the vendor in a contractual relationship; and that to the best of my
knowiedge, the vendor has properly registered with any State agency that may require
registration.

Redka Ventuves, uc dbz "Blu. Tidge Propar by Ruatore
(Company) ’ U =

Wieeer |, Compbroln
(Authorized Signature) (Representative Name, Title)

Lenove A. Bowen ;
(Printed Name and Title of Authorized Representative)

05 10 [z0 |3
(Date) '

(304) 262-8100 /l fax (364) zbz- 8102
(Phone Number) (Fax Number)
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NOQ.: CRFQ 0506 HHR1700000007

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by
completing this addendum acknowledgment form. Check the box next to each addendum
received and sign below. Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

(J Addendum No. 1 [] Addendum No. 6
[] Addendum No. 2 [] Addendum No. 7
[] Addendum No. 3 [] Addendum No. 8
[0 Addendum No. 4 [] Addendum No. 9
[J Addendum No. 5 [T Addendum No. 10

I'understand that failure to confirm the receipt of addenda may be cause for rejection of this bid.
I further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only
the information issued in writing and added to the specifications by an official addendum is
binding.

Company

Authorized Signature

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite
document processing.

Revised 04/07/2017



REQUEST FOR QUOTATION
CRFQ 0506 HHR1700000007
Disaster Clean-Up Services

SPECTFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of the West Virginia Department of Health and Human Resources (WVDHHR) to
establish an open end contract for the disaster clean-up services at various WVDHHR
locations throughout the State of West Virginia.

All services are to be made available to all Bureaus, Offices, and Commissions of the
WYVDHHR, which are as follows:

Administration

Bureau for Children and Families

Bureau for Child Support Enforcement

Bureau for Behavioral Health and Health Facilities
Bureau for Medical Services

Bureau for Public Health

Office of the Inspector General

These county locations will be divided into four (4) regions — see Attachment 2. Vendor may
bid on one region or multiple regions as they so choose.

Vendors are permitted to design their Catalogs however they see fit to meet the requirements
of this solicitation. Vendors should make clear notes on their Catalog(s) to indicate any
exceptions, omissions, etc.

Contract will be awarded to the vendor with the lowest total cost per representative like
services and items listed per region.

Delivery Orders issued from contract awarded as a result of this solicitation may be funded in
whole or in part with Federal Funds and thus this solicitation and its resulting awarded
contract are subject to the requirements of Attachment 1: Provisions Required for Federally
Funding Procurements.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in section 2 of the General Terms and Conditions.

2.1 “Contract Services” means disaster clean-up services. See 2.4.

2.2 “Pricing Page” means the pages, contained on wvOASIS or attached hereto as
Exhibit A, upon which Vendor should list its proposed price for the Contract
Services. Vendor must provide pricing for representative like items listed to allow for
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REQUEST FOR QUOTATION
CRFQ 0506 HHR1700000007
Disaster Clean-Up Services

fair and equitable evaluation and award of the contract. All items in the vendor’s
catalog will be priced and available for use by the agency.

2.3 “Solicitation” means the official notice of an opportunity to supply the State with
goods or services that is published by the Purchasing Division.

2.4 “Disaster Clean-Up Services” means providing all clcan-up necessary in the damage
clean-up from the result of water/fire/smoke damage, vandalism cleanup, biohazard
cleanup, sewage decontamination, deodorization, mold remediation, debris removal,
and other emergency clean-up as needed. Vendor shall follow all local, state and
federal requirements, laws and ordinances for cleanup and disposal.

2.5 “Catalog” means the price list(s) or sales catalog(s) that includes all services and all
necessary items needed to provide services the Vendor can and will perform under
this Contract.

2.6 “Catalog Price” means the lowest price listed for a service and all necessary items to
provide services in the Vendor’s Catalog.

2.7 “Discount Percentage” means the percentage discount that the Vendor will apply to
all Agency purchases of services and necessary items to complete services in a given
service category.

2.8 “Subcontractor Services” means any purchases for equipment, items, or services the

vendor may make in order to complete a job that are not available to the vendor at the
time of any disaster clean-up project under this contract.

3. QUALIFICATIONS: Vendor, or Vendor’s staff if requirements are inherently
limited to individuals rather than corporate entities, shall have the following minimum
qualifications:

3.1. A minimum of 3 years providing similar services.

4. MANDATORY REQUIREMENTS:

4.1 Mandatory Contract Services Requirements and Deliverables: Contract Services
must meet or exceed the mandatory requirements listed below.

4.1.1 Disaster Clean-Up
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REQUEST FOR QUOTATION
CRFQ 0506 HHR1700000007
Disaster Clean-Up Services

Revised 10/27/2014

4.1.1.1 Vendor will be required to respond to disaster events at DHHR
locations which require clean-up services as defined in 24.

4.1.1.2 Vendor will be required to respond with a phone call within one (1)
hour of the initial notification. The Vendor shall call the Director of
Safety, and Loss Management or their designee (phone numbers will
be provided at the time of award).

4.1.1.3 Vendor will be required to be on site within five (5) hours of the
initial notification to determine the scope of work involved. The
vendor must provide an explanation of how it will complete the
disaster clean-up to the Director of Safety, Security, and Loss
Management, or their designee. Vendor will have 48 hours to
complete the clean-up unless written approval with the agency
allows additional time due to extenuating circumstances.

4.1.1.4 Vendor is responsible to provide all staff, equipment, items and tools
necessary to complete the disaster clean-up and legally and properly
dispose of all debris in accordance with all Local, State and Federal law
regarding each clean-up and its contents.

4.1.1.5 Vendor must provide a single point of contact for the Agency.

4.1.1.6 Vendor will provide an estimated cost projection to the Director of
Safety, Security, and Loss Management, or their designee, for each
project, which will include all labor, material, equipment and any
necessary items to perform these services.

4.1.1.7 All Vendor staff must read, complete, and sign a DHHR Contractor
Confidentiality Agreement (Attachment 3) and return it to the
Director of Safety, Security, and Loss Management or their designee
prior award of the contract,

4.1.1.8 All Vendor staff must pass a background check which includes, but
is not limited to a criminal record check on the State and Federal
level. This all must be done at the Vendor’s sole cost. All staff



REQUEST FOR QUOTATION
CRFQ 0506 HHR1700000007
Disaster Clean-Up Services

providing services under this contract must have no record of
convictions for criminal offenses (State and Federal). Any staff
found to have such criminal offenses will not provide services under
this contract. The Vendor must provide an affidavit stating that the
staff member has passed a background check to the Director of
Safety, Security, and Loss Management, or their designee.

S. CONTRACT AWARD:

5.1 Contract Award: The Confract is intended to provide the Agency with
multiple contracts per region for all services and/or items necessary to complete
the disaster clean-up. The Contract shall be awarded progressively from low
bid to high bid to a maximum of five Vendors that meet the solicitation
specifications and provide the lowest total bid cost, per region, for the services
listed on the Pricing Pages. The low bid vendor will be contacted first when a
need occurs. If they can’t meet the five (5) hour turnaround time as described
in Section 4.1.1.3, the next lowest bidder will be contacted and so on until the
need is met. Agency will document all contact with the vendors and their
responses.

5.2 Catalog Submission: It is strongly preferred that the Vendor submit its
Catalog(s) with its bid, but Vendor must submit its Catalog prior to award of
this Contract for evaluation purposes. Vendor may be required by the
Purchasing Division to input its Catalog data into wvOASIS utilizing the format
required by wvOASIS. Vendor’s Catalog, or data from the Catalog entered into
wvOASIS will be used by Agencies to request services under this Contract.

5.3 Catalog Modification: The Purchasing Division may permit Vendor to update
its Catalog at each renewal date. Determination of whether or not to allow a
Catalog update is at the sole discretion of the Purchasing Division. Any request
by Vendor to update its Catalog must include a detailed listing of the following:
(1) any services being removed, Contract Unit Prices for those services,
Agencies’ quantity usage of those services to-date, and total spent to-date by
Agencies on those services; (2) any services being added to the Catalog and the
Contract Unit Price of those services; (3) all changes in the Contract Unit Price
to services, estimated usage relating to items that have changed in price, and the
total impact of the price change on the State; and (4) justification for updating
its Catalog(s). The Purchasing Division may waive the detailed listing
requirement if it finds that doing so is in the best interest of the State. Unless
an updated catalog is approved, the services available under this Contract and
prices for those services shall remain unchanged during the term of this
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REQUEST FOR QUOTATION
CRFQ 0506 HHR1700000007
Disaster Clean-Up Services

Contract. Discount Percentage is firm for the entire life of the Contract and will
not be permitted to be lowered. In the event a new Catalog(s) is approved upon
renewal, Vendor will be responsible for all costs associated with distributing
the new Catalog(s) to any entity requesting one. New catalo gs must be received
by any using Agency within fourteen (14) days after the encumbrance date of
the renewal change order, or the first Agency request for the new Catalog(s),
whichever is later.

5.4 Discount Percentage: Vendor shall quote a single discount percentage that
will reduce the lowest price shown in the Catalog for every service and item
available. The resulting discounted price shall be the price the Agency pays for
services under this Contract.

Vendor shall not incorporate discount percentages into its Catalog unless the
Vendor clearly shows the Catalog Price and then separately lists the applicable
discount percentage and the discounted price for each service and item.

The discount percentage and subsequent discounted price derived from that
discount must take into account any and all fees, charges, or other
miscellaneous costs that the Vendor may require, including delivery charges as
indicated below, because those fees, charges, or other miscellaneous costs will
not be paid separately. The Agency shall only pay the appropriate discounted
price for services and/or items under this Contract.

3.5 Pricing Page: Vendor should complete the pricing page by submitting an
hourly wage for all labor line items, a daily rental fee for all equipment line
items, a percentage mark-up for subcontractor purchases, and a discount
percentage for all services/items available within the Catalog. Vendor should
complete the Pricing Page in full as failure to complete the Pricing Page in its
entirety may result in Vendor’s bid being disqualified.

Vendor should type or electronically enter the information into the Pricing
Pages through wvOASIS, if available, or as an electronic document.

6. PERFORMANCE: Vendor and Agency shall agree upon a schedule for performance of
Contract Services and Contract Services Deliverables, on an as-needed basis. In the event that
this Contract is designated as an open-end contract, Vendor shall perform in accordance with
the release orders that may be issued against this Contract.

7. PAYMENT: Agency shall pay per completed disaster clean-up project as shown on the
Pricing Pages, for all Contract Services and/or items performed and accepted under this
Revised 10/27/2014
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Contract. Vendor shall accept payment in accordance with the payment procedures of the State
of West Virginia.

8. TRAVEL: Vendor shall be responsible for all mileage and travel costs, including travel time,
associated with performance of this Contract. Any anticipated mileage or travel costs may be
included in the flat fee or hourly rate listed on Vendor’s bid, but such costs will not be paid by
the Agency separately.

9. FACILITIES ACCESS: Performance of Contract Services may require access cards
and/or keys to gain entrance to Agency’s facilities. In the event that access cards and/or
keys are required:

9.1. Vendor must identify principal service personnel which will be issued access
cards and/or keys to perform service.

9.2. Vendor will be responsible for controlling cards and keys and will pay
replacement fee, if the cards or keys become lost or stolen.

9.3. Vendor shall notify Agency immediately of any lost, stolen, or missing card or
key.

9.4. Anyone performing under this Contract will be subject to Agency’s security
protocol and procedures.

9.5. Vendor shall inform all staff of Agency’s security protocol and procedures.

10. VENDOR DEFAULT:
10.1. The following shall be considered a vendor default under this Contract.

10.1.1. Failure to perform Contract Services in accordance with the requirements
contained herein.

10.1.2.Failure to comply with other specifications and requirements contained
herein.

10.1.3.Failure to comply with any laws, rules, and ordinances applicable to the
Contract Services provided under this Contract.

Revised 10/27/2014
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10.1.4. Failure to remedy deficient performance upon request.
10.2. The following remedies shall be available to Agency upon default.
10.2.1. Immediate cancellation of the Contract.

10.2.2. Immediate cancellation of one or more release orders issued under this
Contract.
10.2.3. Any other remedies available in law or equity.

11. MISCELLANEOUS:

11.1. Contract Manager: During its performance of this Contract, Vendor must designate
and maintain a primary contract manager responsible for overseeing Vendor’s
responsibilities under this Contract. The Contract manager must be available during
normal business hours to address any customer service or other issues related to this
Contract. Vendor should list its Contract manager and his or her contact information
below.

Contract Manager:
Telephone Number:
Fax Number:
Email Address:

Revised 10/27/2014
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ATTACHMENT 2: DHHR REGIONS AND MAP

Regjon I - Braxton County, Clay County, Calhoun County, Gilmer County,
Wirt County, Jackson County, Roane County, Marion County, Monongalia
County, Marshall County, Tyler County, Wetzel County, Ohio County,
Brooke County, Hancock County, Ritchie County, Pleasants County,
Doddridge County, Wood County

Region II — Boone County, Cabell County, Kanawha County, Lincoln
County, Logan County, Mason County, Putnam County, Wayne County

Region III - Berkeley County, Jefferson County, Morgan County,
Hampshire County, Mineral County, Hardy County, Grand County,
Pendieton County, Harrison County, Lewis County, Upshur County,
Randolph County, Tucker County, Taylor County, Preston County, Barbour
County

Region IV — Fayette County, Greenbrier County, Monroe County,

Pocahontas County, McDowell County, Mercer County, Mingo County,
Nicholas County, Webster County, Raleigh County, Wyoming County

Revised 10/27/2014



Region |

Provide an hourly rate in column A and a discount perctage in decimal form in column B. Multiply the hourly rate {column A) by the discount
percentage (column B) and enter the results as the dollar discount (column C). Subtract the dollar discount (column C)-from the hourly rate
(column A} and enter the result in hourly bid price (column D). Multiply the hourly bid price (column D) by the estimated hours (column E)

and enter the result in the extended price (Column F).

Example

1. Project Manager

2.  Assistant Project Manager
3.  Project Estimator

4.  Health Safety Officer

5.  Restoration Technician

6.  Mold Technician

7.  Asbestos/Lead Techniclan

8. Ceneral Labor

Total Labor

A B c D E F
(A*B) (A-C) D*E)
Hourly Discount Dollar Hourly Estimated Extended
Rate Percentage Discount Bid Price Hours Price
$100.00 10.00% $10.00 $90.00 40 $3,600.00
(A"B) {A-C) (D"E)
Hourly Discount Dollar Hourly Estimated Extended
Rate Percentage Discount Bid Price Hours Price
-~ s 40
40
< 40
40
40
40
45
40,




Region 1l

Provide an hourly rate in column A and a discount perctage in decimal form In column B. Muttiply the hourly rate {column A) by the discount
percentage (column B) and enter the resilts as the dollar discount {column C). Subtract the dollar discount (column C) from the hourly rate
(column A) and enter the result in hourly bid price (column D). Multiply the hourly bid price (column D} by the estimated hours (column E)
and enter the result in the extended price (Column F),

Example A B c D E F
(A*B) {A-C) (D*E)
Hourly Discount Dollar Hourly Estimated Extended
Rate Percentage Discount Bid Price Hours Price
$100.00 10.00% $10.00 $90.00 40 $3,600.00
(A*B) (A-C) {L*E)
Houry Discount Dollar Hourly Estimated Extended
Rate Percentage Discount Bid Price Hours Price
1:  Project Manager - 40
2.  Assistant Project Manager 40|
3.  Project Estimator 40/
4.  Health Safety Officer 40
5.  Restoration Technician 40
6. Mold Technician 40/
7.  Asbestos/Lead Technician 40
8.  General Labor 40
Total Labor




Reglon lll

Provide an houriy rate in column A and a discount perctage in decimal farm In column B. Multiply the hourly rate (column A) by the discount

percentage (column B) and enter the resuits as the dollar discount {column C

). Subtract the dofiar discount {column C} from the hourly rate

(column A) and enter the rasult in hourly bid price (column D). Muitiply the hourly bid price {column D) by the estimated hours (column E)

and enter the result in the extended price {Calumn F).

Example A B c D E F
(A*B) {A-C) (D*E)
Hourly Discount Dollar Hourly Estimated Extended
Rate Percentage Discount Bid Price Hours Price
$100.00 10.00% $10.00 $90.00 40 $3,600.00
s E B
(A* B) (A- C) (D" E}
Hourly Discount Dollar Hourly Estimated Extended
Rate Percentage Discount Bid Price Hours Price
1. Project Manager 40
2.  Assistant Project Manager 40
3.  Project Estimator 40
4. Health Safety Officer 40
5. Restoration Technician 40
6. Mold Technician 40
7.  Asbestos/Lead Technician 40
8.  General Labor 40

Total Labor




Provide an hourly rate In column A and a discount perctage in decimal fo
percentage {column B) and enter the results as the dollar discount
(column A) and enter the result in hourly bid price (column D). Mul

Region Iv

and enter the result in the extended price (Column F}.

Example

1.  Project Manager

2.  Assistant Project Manager
3.  Project Estimator

4,  Health Safety Officer

5.  Restoration Technician

6. Mold Technician

7. Asbestos/Lead Technician
8.  General Labor

Total Labor

rm in column B. Muitiply the hourly rate (column A) by the discount
(column C). Subtract the dollar discount (column C) from the hourly rate
tiply the hourly bid price (column [) by the estimated hours (column E)

A B C D E F
(A*B) (A-C) (D*E)
Hourly Discount Dollar Hourly Estimated Extended
Rate Percentage Discount Bid Price Hours Price
$100.00 10.00% $10.00 $90.00 40 $3,600.00
(A " B} (A-C) (D *E)
Hourly Discount Dollar Hourly Estimated Extended
Rate Percentage Discount Bid Price Hours Price
40
40
40
48
40
40
40
40




West Vlrginia Department of Heaith and Hurnan Resources
Contractor/Volunteer Confidentiality Statement (CVCS)
Effective: Aug. 6, 2009

Page 1 of 2

1,

I understand that I will have access to confidential records and information
which is protected by iaw, legislative rules and/or the Department of Health
and Human Resources (DHHR).

I understand that because of my position I may have access to confidentiai
information collected by various agencies and programs of the Department
unrelated to my own duties, Including the ability to grant others access to
confidential information,

Confidential Information includes, but is not limited to, demographic,
medical, and financial information, as well as results of special studies and
sources of Information. Confidential information may consist of verbal
communications or be stored in written, printed, or computerized databases,
and includes images as well as text, release of which would or might
constitute an invasion of privacy for the individual concerned. Further, this
poilcy applies to all staff, with or without current access to confidential data
and informatlon which is stored electronically, in hard copy, and/or the
forms, papers and/or other media used to transmit, replicate, copy or
disseminate any, private, or otherwise confidential information.

I agree to abide by all confidentiality provisions and restrictions applicable to
specific databases containing personally identifiable or otherwise confidential
information. Confidentiality provisions and restrictions may include law,
regulations, DHHR or Office policies. If database specific release provisions
and restrictions do not exist, then 1 will only share personally identifiable
data or other confidential information (1) in the context of a legitimate work
situation, and/or (2) with staff who are known by me to have prior
authorization by my superior to have access to the data. All the above
applies to release of data in total or fragmented form. Further, I will not
misuse any media, documents, forms, or certificates in any manner which
might compromise confidentiality or otherwise be illegal or against agency
policies (altering a record, using a certificate improperly, etc.)

I understand that if I have any questions about the confidentiality of
Information or its release, it is my responsibility to request clarification from
my immediate supervisor. If I am directed to release information in which I
feel to be a questionable release or circumstance I may request written
authorization from my supervisor at any time. may also require a written
request from all data requesters.

I agree to use my special access to information only as is absolutely
necessary to administer the system(s) for which I am responsible, and will
not obtain or attempt to obtain confidential information for any unauthorized
persons or uses.



West Virginia Department of Health and Human Resources
Contractor/Volunteer Confidentiality Statement (CvCs)
Effective: Aug. 6, 2009

Page 2 of 2

7.

10.

11,

I understand that all access to confidential information is subject to
monitoring and audit.

I understand that even when I no longer have access to records at the West
Virginia DHHR, I am bound by this document and must continue to maintain
the confidentiality of information to which I previously had access,

I have read and will abide by the West Virginia Computer Crime and Abuse

Act, WV Code 61- 3C-1 through 61-3C-21 and West Virginia Code, Sections
9-2-5 and 49-7-1, 1 understand that a security violation in any of the above
may result in criminal prosecution according to the provisions of the above
identified laws

I have read and will abide by the provisions of all DHHR and IT Policies and
Operating Procedures; Common Chapters Manual Chapter 200
(Confidentiality); DHHR Policy Memorandum 2104 (Guide to Progressive
Discipiine). I understand that a violation In any of these policies may resuilt
In removal from DHHR sites for first offense, as well as possible civil and/or
criminal liability for me.

My signature certifies that I understand and will abide by the statements
contained in this document.

Contractor/Volunteer (Print Name)

Company

Contractor/Volunteer (Signature) Date

DHHR Office Director/Designate (Signature) Date



ATTACHMENT 1

Provisions Required for Federally Funded Procurements

1. Federal Funds: This purchase is being funded in whole or in part with Federal
Funds and is subject to the requitements established in 2 CFR § 200. Pursuant
to 2 CFR § 200,317 the provisions of 2 CFR §§ 200.322 and 200.326 are
expressly included in this solicitation below and incorporated into-any contract
resulting from this solicitation by reference. '

2. 2 CFR §200.322 Procuremenit of recovered materials: A non-Federal entity
that is 4 state agency or agency of a political subdivision ofa state and its
coniraciors must.comply with section 6002 of the Solid Waste Disposal Act, as
amended by the Resource Conservation and Recovery Act. The requirements of
Section 6002 include procuring only items designated in guidefines of the
Environmental Protection Agernicy (EPA) at 40 CFR part 247 that contain the
highest percentage of recovered materials practicable, consistent with
maintaining a satisfactory level of competition, where the purchage price of the
item exceeds $10,000 or the value of the quantity acquired during the preceding
fiscal year exceeded $10,000; procuring solid waste management services in a
manner that maximizes energy and resource recovery, and establishing an
affirmative procurement program for procurement of recovered materiais
identified in the EPA guidelines.

3. §200.326 Contract provisions: Pursuant to the requirements contained in 2
CFR §§ 200.317 and 200.326, the following provisions are included any contract
resuiting from this solicitation, to the extent that the provisions are applicable.

(A) At a minimum, the administrative, contractual, or legal remedies
contained in W. Va. CSR § 148-1-5 and the applicable definitions contained in
W. Va. CSR § 148-1-2 apply to any contract resulting from this solicitation in
instances where contractors violate or breach contract ferms for contracts for
more than the simplified acquisition threshold currently set at $150,000 (which
is the infiation adjusted amount determined by the Civilian Agency Acquisition
Council and the Defense Acquisition Regulations Council (Councils) as
authorized by 41 U.S.C. 1908).,

West Virginia Code of State Rules § 148-1-5 states:

§ 148-1-5, Remedies.

5.1. The Director may require that the spending unit attempt to resolve any
issues that it may have with the vendor prior to pursuing a remedy
contained herein. The spending unit musi document any resolution efforts
and provide copies of those documents to the Purchasing Division,

5.2. Contract Cancellation.



5.2.a. Cancellation. The Director may cancel a purchase or contract
immediately under any one of the following conditions including, but not

limited to:
5.2.a.1, The vendor agrees to the cancellation;

5.2.a.2. The vendor has obtained the contract by fraud, collusion,
conspiracy, or is in conflict with any statutory or constitutional provision of
the State of West Virginia;

5.2.a.3. Failure to honor any contractua! term or condition or to honor
standard commercial practices;

5.2.a.4. The existence of an organizational conflict of interest is identified;

5.2.a.5. Funds are not appropriated or an appropriation is discontinued by
the legislature for the acquisition.

5.2.a.8. Violation of any federal, state, or locai law, regulation, or
ordinance.

5.2.b. The Director may cancel a purchase or contract for any reason or
ho reason, upon providing the vendor with 30 days’ notice of the
cancellation.

5.2.c. Opportunity to Cure. In the event that a vendor fails to honor any
contractual term or condition, or violates any provision of federal, state, or
local law, regulation, or ordinance, the Director may requesi that the
vendor remedy the contract breach or legal violation within a time frame
the Director determines to be appropriate. if the vendor fails to remedy
the contract breach or legal violation or the Director determines, at his or
her sole discretion, that such a request is unlikely to yield a satisfactory
resuit, then he or she may cancel immediately without providing the
vendor an opportunity to perform a remedy.

-6.2,d. Re-Award. The Director may award the cancelled contract to the
next lowest responsible bidder (or next highest scoring bidder if best value
procurement) without a subsequent solicitation if the foltowing conditions

are met:

5.2.d.1. The next lowest responsible bidder (or next highest scoring
bidder if best value procurement) is able to perform at the price contained

in its original bid submission, and

5.2.d.2. The contract is an open-end contract, a one-time purchase
contract, or a contract for work which has not yet commenced.



Award o the next lowest responsible bidder (or next highest scoring
bidder if best value procurement) will not be an option if the vendor's
failure has in any way increased or significantly changed the scope of the
original contract. The vendor failing to hofior contractual and legal
obligations is responsible for any increase in cost the state incurs as a
result of the re-award.

5.3. Non-Responsible. If the Director believes that a vendor may be non-
responsible, the Director may request that a vendor or spending unit
provide avidence that the vendor eliher does or does not have the
capability to fully perform the contract requirements, and the integrity and
reliabiiity necessary to assure good faith performance. If the Director
determines that the vendor is non-responsible, the Director shall reject
that vendot’s bid and shall riot award the contract to that vendor. A
determination of non-responsibility must be evaluated on a case-by-case
basis and can only be made after the vendor in question has submitted a
bid. A determination of non-responsibility witl only extend to the contract
for which the vendor has submitted a bid and does not operate as a bar
against submitting future bids.

5.4. Suspension.

5.4.2. The Director may suspend, for a period not to exceed one (1) year,
the right of a vendor to bid on procurements issted by the Purchasing
Division or any state spending unit under its authority if:

5.4.a.1. The vendor has exhibited a pattern of submitting bids and then
requesting that its bid be withdrawn after bids have been publicly opened.
For purposes of this provision, a pattern is two or more instances in any
12 month period.

5.4.a.2. The vendor has exhibited a pattern of poor performance. in
fulfilling his or her contractual obligations to the State. Poor performance
includes, but is not limited to, two or more instances of any ofthe -
following: violations of law, reguiation, or ordinance; failure to deliver
timely; failure to deliver quantities ordered: poor performance reports; and
failure to deliver commodities, services, or printing at the Quality level
required by the contract.

5.4.a.3. The vendor has breached a contract issued by the Purchasing
Division or any state spending unit under iis authority and refuses to

remedy that breach.

5.4.a.4. The vendor’s actions have given rise to one or more of the
grounds for debarment listed in section 5A-3-334.



5.4.b. Vendor suspension for the reasons listed in section 5.4 above shall
occur as follows:

5.4.b.1. Upon a determination by the Director that a suspension is
warranted, the Director will serve a notice of suspension to the vendor,

5.4.b.2. A notice of suspension must inform the vendor:

5.4.b.2.A. Of the grounds for the suspension;

5.4.b.2.8. Of the duration of the suspension;

5.4.b.2.C. Of the right to request a hearing contesting the su;pension;

5.4.b.2.D. That a request for a hearing must be served on the Director no
later than five (5) working days of the vendor's receipt of the notice of
suspension;

5.4.b.2.E. That the vendor's failure to request a hearing no later than five
(5) working days of the receipt of the notice of suspension will be deemed
a waiver of the right to a hearing and result in the autoratic enforcement
of the suspension without further notice or an opportunity to respond; and

5.4.b.2.F. That a request for a hearing must include an explanation of why
the vendor believes the Director's asserted grounds for suspension do not
apply and why the vendor shouid not be suspended.

5.4.b.3. A vendor's failure to serve a request for hearing on the Director
no later than five (5) working days of the vendor’s teceipt of the notice of
suspension will be deemed a waiver of the right to a hearing and may
result in the automatic enforcement of the suspension without further
notice or an opportunity to respond.5.4.b.4. A vendor who files a timely
request for hearing but nevertheless fails to provide an explanation of why
the asserted grounds for suspension are inapplicable or should not result
in a suspension, may result in a denial of the vendor's hearing reguest.

5.4.b.5. Within five (5) working days of receiving the vendor's request for
a hearing, the Director will serve on the vendor a notice of hearing that
includes the date, time and piace of the hearing.

5.4.b.6. The hearing will be recorded and sn official record prepared,
Within ten (10) working days of the conclusion of the hearing, the Director
will issue and serve on the vendor, a written decision either confirming or
reversing the suspension.



5.4.c. Avendor may appeal a decision of the Director to the Secretary of
Administration. The appeal must be in writing and served on the Secretary
no later than five (5) working days of receipt of the Director's decision.

3.4.d. The Secretary, or his or her designee, will schedule an appeal
hearing and serve on the vendor, a notice of hearing that includes the
date, time and place of the hearing. The appeal hearing will be recorded
and an official record prepared. Within ten (10) working days of the
conclusion of the appeal hearing, the Secretary will issue and serve on the
vendor a written decision either confirming or reversing the susbension.

3.4.e. Any notice or service related to suspension actions or proceedings
must be provided by certified mail, return receipt requested,

5.5. Vendor Debarment. The Director may debar a vendor on the basis of
one or more of the grounds for debarment contained in West Virginia
Code § 5A-3-33d or if the vendor has been declared ineligible to
participate in procurement related activities under federal laws and

regulation.

5.5.a. Debarment proceedings shall be conducted in accordance with
West Virginia Code § 5A-3-33¢ and these rules. A vendor that has
received notice of the proposed debarment by certified mail, return receipt
requested, must respond to the proposed debarment within 30 working
days after receipt of notice or the debarment will be instituted without
further notice. A vendor is deemed to have received notice,
notwithstanding the vendor's failure to accept the ceriified mall, if the Jetter
is addressed to the vendor at its last known address. After considering
the matter and reaching a decision, the Director shalt notify the vendor of
his or her decision by certified mail, return receipt requested.

5.5.b. Any vendor, other than a vendor prohibited from participating in
federal procurement, undergoing debarment proceedings is permitted to
continue participating in the state’s procurement process until a final
debarment decision las been reached. Any contract that a debarred
vendor obtains prior to a final debarment decision shall remain in effect for
the current term, but may not be extended or renewed. Notwithstanding
the foregoing, the Director may cancel a contract held by a debarred
vendor if the Direcfor determines, in his or her sole discretion, that doing
so is in the best interest of the State. A vendor prohibited from
participating in federal procurement will not be permitied to participate in
ihe state’s procurement process during debarment proceedings.

3.5.c. If the Director’s final debarment decision is that debarment is
warranted and notice of the final debarment decision is mailed, the
Purchasing Division shall reject any bid submitted by the debarred vendor,



including any bid submitted prior to the final debarment decision if that bid
has not yet been accepted and a contract consummated, 55.d.
Pursuant to West Virginia Code section 9A-3-33e(e), the length of the
debarment period will be specified in the debarment decision and will be
for a period of time that the Director finds necessary and proper to protect
the public from an irresponsible vendor.

5.5.e. List of Debarred Vendors. The Director shaii maintain and publicly
post a list of debarred vendors on the Purchasing Division’s website.

56. Damages.

5.8.a. A vendor who fails to perform as required under a contract shall be
liable for actual damages and costs incurred by the state,

5.6.b. If any commodities delivered under a contract have been used or
consumed by a spending unit and on testing the commodities are found
not io comply with specifications, no payment may be approved by the
Spending Unit for the merchandise until the amount of actual damages
incurred has been determined.

5.6.c. The Spending Unit shall seek to collect damages by following the
procedures established by the Office of the Attorney General for the
collection of delinquent obligations.

(B) At a minimum, the termination for cause and for convenience provisions
contained in W. Va. CSR § 148-1-5.2 and the applicable definitions
contained in W. Va. CSR § 148-1-2 apply to any contract in excess of
$10,000 resulting from this solicitation.

West Virginia Code of State Rules § 148-1-5.2 states:

5.2. Contract Cancellation.

5.2.a. Cancellation. The Director may cancel a purchase or contract
immediately under any one of the foliowing conditions including, but not
limited to:

3.2.a.1. The vendor agrees to the cancellation;

5.2.a.2. The vendor has obtained the contract by fraud, coliusion,

conspiracy, or is in conflict with any statutory or constitutional provision of
the State of West Virginia;



5.2.a.3. Failure to honor any contractual term or condition or to honor
standard commercial practices;

5.2.a.4. The existence of an organizational conflict of interest is identified:

5.2.a.5. Funds are not appropriated.oran appropriation is discontinued by
the legisiature for the acquisition.

5.2.a.8. Violation of any federal, state, or local law, regulation, or
ordinance.

5.2.b. The Director may cancel a purchase or contract for any reason or
ne reason, upon providing the vendor with 30 days’ notice of the

cancellation.

5.2.c. Opportunity to Cure. In the event that a vendor fails to honor any
contractual term or condition, or violates any provision of federal, state, or
focal law, regulation, or ordinance, the Director may request that the
vendor remedy the contract breach or legal violation within a time frame
the Director determines to be appropriate. If the vendor fails to remedy
the contract breach or legal violation or the Director determines, at his or
her sole discretion, that such a request is unlikely to yield a satisfactory
result, then he or she may cancel immediately without provid ing the
vendor an opportunity to perform a remedy.

{C)Equal Employment Opportunity. Except as otherwise provided under 41
CFR Part 60, all contracts that meet the definition of “federally assisted
construction contract” in 41 CFR Part 60-1.3 must include the equal
opportunity clause provided under 41 CFR 60~1.4(b}, in accordance with
Executive Order 11246, “Equal Employment Opportunity” (30 FR 12319,
12935, 3 CFR Part, 196419865 Comp., p. 339), as amended by Executive
Order 11375, “Amending Executive Order 11246 Relating to Equal
Employment Opportunity,” and implementing regulations at 41 CFR part
60, “Office of Federal Contract Compliance Programs, Equal Employment
Opperiunity, Department of Labor.”

41 CFR § 60-1.3 defines “Federally assisted construction contract” as any
agreement or modification thereof between any applicant and a person for
construction work which is paid for in whole or in part with funds obtained
from the Government or borrowed on the credit of the Government
pursuant to any Federal program involving a grant, contract, loan,
insurance, or guarantee, or undertaken pursuant {0 any Federal program
involving such grant, contract, loan, insurance, or guarantes, or any
application or modification thereof approved by the Government for a
grant, contract, loan, insurance, or guarantee under which the applicant

itself participates in the construction work,



Accordingly, to the extent that this contract meets the definition of

“federally

asgisted construction contract” under 41 CFR Part 60~1.3, the following

clause is included:

41 CFR 60-1.4 - Equal opportunity clause. (b) Federally assisted

construction contracts.

In accordance with the requirements of described above, and except as

otherwise provided in the applicable regulations, the following language is

hereby incorporated into any contract resuiting from ihis solicitation
involving federally assisted construction which is not exempt from the

requirements of the equal opportunity clause:

The applicant hereby agrees that it will incorporate or cause to be
incorporated into any contract for construction work, or modification
thereof, as defined in the regulations of the Secretary of Labor at 41
CFR Chapter 60, which is paid for in whole or in part with funds
obtained from the Federal Government or borrowed on the credit of
the Federal Government pursuant to a grant, contract, loan
insurance, or guarantee, or undertaken pursuant to any Federal
program involving such grant, contract, loan, insurance, or
guarantee, the following equal opportunity clause:

During the performance of this contract, the contractor agrees as
follows;

(1) The contractor will not discriminate against any employee or

applicant for employment because of race, color, religion, sex, or
national origin. The contractor will take affirmative action to ensure
that applicants are employed, and that employvees are treated
during employment without regard to their race, color, religion, sex,
or national origin. such action shall inciude, but not be fimited to the
following: Empioyment, upgrading, demotion, or transfer:
recruitment or recruitment advertising; layoff or tarmination: rates of
pay or other forms of compensation: and selection for training,
including apprenticeship. The contractor agrees to post in
conspicuous places, available to employees and applicants for
employment, notices to be provided setting forth the provisions of

this nondiscrimination clause.

(2) The contractor will, in 2} solicitations or advertisements for

employees placed by or on behalf of the contractor, state that all
qualified applicants will receive considerations for employment
without regard to race, color, religion, sex, or national origin.



(3) The contractor will send to each labor union or representative of
workers with which he has a collective bargaining agreement or
other contract or understanding, a notice to be provided advising
the said labor union or workers' representatives of the contractor's
commitments under this section, and shall post copies of the notice
in conspicuous places available to employees and applicants for
employment.

(4) The contractor will comply with all provisions of Executive Order
11246 of September 24, 1965, and of the rules, regulations, and
refevant orders of fhe Secretary of Labor.

(5) The contractor will furnish all information and reports required by
Executive Order 11246 of September 24, 1965, and by rules,
regulations, and orders of the Secretary of Labor, or pursuant
thereto, and will permit access to his books, records, and accounts
by the administering agency and the Secretary of Labor for
purposes of investigation to ascertain compliance with such rules,
regulations, and orders.

(6) in the event of the contractor's noncompliance with the
nondiscrimination clauses of this contract or with any of the said
rules, regulations, or orders, this contract may be canceled,
terminated, or suspended in.whole or in part and the contractor
may be declared ineligible for further Goveinment contracts or
federally assisted construction contracts in accerdance with
procedures authorized in Executive Order 11246 of Sepfember 24,
1965, and such other sanctions may be imposed and remedies
invoked as provided in Executive Order 11246 of September 24,

1965, or by rule, regulation, or order of the Secretary of Labor, or
as otherwise provided by law.

(7) The confracior will include the portion of the sentence immediately
preceding paragraph (1) and the provisions of paragraphs (1)-
through (7) In every subcontract or purchase order unless
exempted by rules, régulations, or orders of the Secretary of Labor
issued pursuant to section 204 of Executive Order 11246 of
September 24, 1965, so that such provisions will be binding upon
each subcontractor or vendor. The contractor will take such action
with respect to any subcoritract or purchase order as the
administering agency may direct as a means of enforcing such
provisions, including sanctions for noncompliance: Provided,
however, That in the event a coniracior becomes involved in, or is
threatened with, litigation with a subcontractor or vendor as a result
of such direction by the administering agency the contractor may



request the United States to enter into such litigation to protect the
interests of the United States.

The applicant further agrees that it will be bound by the above
equal opportunity clause with respect to its own employment
practices when it participates in federally assisted construction
work: Provided, That if the applicant so participating is a State or
local government, the above equal opportunity clause is not
applicable to any agency, instrumentality or subdivision of such
government which does not participate in work on or under the
contract.

The applicant agrees that it will assist and cooperate actively with
the administering agency and the Secretary of Labor in obtaining
the compliance of contractors and subcontractors with the equal
opportunity clause and the rules, regulations, and relevant orders of
the Secretary of Labor, that it will furnish the administering agency
and the Secretary of Labor such information as they may require for
the supervision of such compliance, and that it will otherwise assist
the administering agency in the discharge of the agency's primary
responsibility for securing compliance.

The applicant further agrees that it will réfrain from entering into any
contract or contract modification subject to Executive Order 11246
of September 24, 1985, with a contractor debarred from, or who
has not demonstrated eligibility for, Government contracts and
federally assisted construction contracts pursuant to the Executive
order and will carry out such sanctions and penalties for violation of
the equal opportunity clause as may be imposed upon contractors
and subcontractors by the administering agency or the Secretary of
Labor pursuant to Part Ii, Subpart D of the Executive order. In
addition, the applicant agrees that if it fails or refuses to comply with
these undertakings, the administering agency may take any or all of
the following actions: Cancel, terminate, or suspend in whole or in
part this grant (contract, loan, insurance, guarantee); refrain from
extending any further assistance to the applicant under the program
with respect to which the failure or refund occurred until satisfactory
assurance of future compliance has been received from such
applicant; and refer the case to the Department of Justice for
appropyiate legal proceedings.

(D)Davis-Bacon Act, as amended (40 U.8.C.3141--3148). Any construction
contract resulting from this solicitation hereby requires compliance with the
Davis-Bacon Act (40 U.S.C.3141-3144, and 3146-3148) as
supplemented by Department of Labor regulations (29 CFR Part 5, “Labor



Standards Provisions Applicable to Contracis Covering Federally
Financed and Assisted Construction™). In accordance with the statute,
contractors are required to pay wages to laborers and mechanics at a rate
not less than the prevailing wages specified in a wage determination made
by the Secretary of Labor. In addition, contractors are required to pay
wages not less than once a week.

Any construction contract resulting from this solicitation hereby requires
compliance with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as
supplemented by Department of Labor regulations (28 CFR Part 3,
"Coniracfors and Subcontractors on Public Building or Public Work
Financed in Whole or in Part by Loans or Grants from the United States”).
The Act provides that each contractor or subrecipient are prohibited from
inducing, by any means, any person empioyed in the construction,
completion, or repair of public work, {o give up any part of the
compensation to which he or she is otherwise entitied.

(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701
3708). Where applicable, any contract resulting from this solicitation in
excess of $100,000 that involve the employment of mechanics or
laborers hereby requires compliance with 40 U.S.C. 3702 and 3704, as
supplemented by Department of Labor regulations (29 CFR Part 5).
Under 40 U.S.C. 3702 of the Act, each contractor is required to compute
the wages of every mechanic and taborer on the basis of a standard
work week of 40 hours. Work in excess of the standard work week is
permissible provided that the worker is compensated at a rate of not less
than one and a half times the basic rate of pay for all hours worked in
excess of 40 hours in the work week. The requirements of 40 U.S.C.
3704 are applicable to construction work and provide that no laborer or
mechanic must be required to work in surroundings or under working
conditions which are unsanitary, hazardous or dangerous. These
requirements do not apply to the purchases of supplies or materials or
articles ordinarily available on the open market, or contracts for
transportation or transmission of intelligence,

(F) Rights to Inventions Made Under a Contract or Agreement. If the
Federal award meets the definition of “funding agreement’ *under 37 CFR
§ 401.2 (a) and the recipient or subrecipient wishes to enter into a
contract with a small business firm or nonprofit organization regarding the
substiiution of parties, assignment or performance of experimental,
developmental, or research work under that “funding agreement,” the
recipient or subrecipient must comply with the requirements of 37 CFR
Part 401, “Rights to Inventions Made by Nonprofit Organizations and
Small Business Firmms Under Government Grants, Contracts and
Cooperative Agreements,” and any implementing regulations issued by

the awarding agency.



(G) Clean Air Act (42 U.S.C. 7401~7671q.) and the Federal Water
Poliution Control Act (33 U.S.C. 1251—1 387), as amended— Any
contract resulting from this solicitation in excess of $150,000 hereby
requires compliance with all applicable standards, orders or regulations
issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the

Federal Water Pollution Control Act as amended (33 U.8.C.1251-1387).

(H) Debarment and Suspension (Executive Orders 12549 and 12689)—
Any contract resulting from this solicitation will o be awarded fo parties
listed on the government wide Excluded Parties List System in the
System for Award Management (SAM), in accordance with the OMB
guidelines at 2 CFR 180 that implement Executive Orders 12549 (3CFR
Part 1986 Comp., p. 188) and 12689 (3 CFR Part 1989 Comp., p. 235),
“Debarment and Suspension.”

(1) Byrd Anti-Lobbying Amendment (31 U.S.C. 1362)— Any contract
resuiting from this solicitation requires compliance with the Byrd Anti-
Lobbying Amendment (31 U.S.C. 1352). Contractors that apply or bid for
an award of $100,000 or more must file the required certification. Each tier
certifies to the tier above that it will not and has not used Federal
appropriated funds to pay any person or organization for influencing or
attempting to influence an officer or employee of any agency, a member of
Congress, officer or employee of Congress, or an employee of a member
of Congress in connection with obtaining any Federal contract, grant or
any other award covered by 31 U.S.C. 1352. Each tier must also disclose
any lobbying with non-Federal funds that takes piace in connection with
obtaining any Federal award. Such disclosures are forwarded from tier to
tier up to the non-Federal award.
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state or any
of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a relateq party
to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand dollars in
the aggregate; or (2) the debitor is in employer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to
chapter eleven of the W. Va. Code, workers’ compensation premium, permit fee or environmental fee or assessment and
the matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not
in default of any of the provisions of such plan or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit viciation, license assessment, defaulted workers’
compensation premium, penalty or other assessment presently delinquent or due and required to be paid to the state
orany of its political subdivisions, including any interest or additional penalties- accrued thereon.

“Employer default” means having an outstanding balance or liability to the old fund or to the uninsured employers'
fund or being in policy default, as defined in W. Va. Code § 23-2¢-2, failure to maintain mandatory workers'
compensation coverage, or failure to fully meet its obligations as a workers' compensation self-insured employer. An
employer is not in employer default if it has entered into a repayment agreement with the Insurance Commissioner
and remains in compliance with the obligations under the repayment agreement.

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company
or any other form or business association or other entity whatsoever, related to any vendor by blood, marriage,

the party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the pary receiving an amount that meets or exceed five percent of the total
cantract amount.

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowledges under penalty of
law for false swearing (W, Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined

above and that nelther vendor nor any related party are in employer default as defined above, unless the debt or
employer default is permitted under the exception above,

WITNESS THE FOLLOWING SIGNATURE:

Vendor's Name:

Authorized Signature: Date:

State of

County of , to-wit:

Taken, subscribed, and sworn to before me this ___ day of .20,

My Commission expires 20 .

AFFIX SEAL HERE NOTARY PUBLIC

Purchasing Atfidavit (Revised 08/01/2015)



weto State of West Virginia
TEhans VENDOR PREFERENCE CERTIFICATE

Certification and application is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Vendor Preference, if applicable.

Application is made for 2.5% vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification: o,

Bidder is a partnership, assoclation or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification;

Bidder is a resident vendor partnership, association, or corporation with at least eighty percent of ownership interest
of bidder held by another entity that meets the applicable four year residency requirement; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintainedits headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

Application is made for 2.5% vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

Application is made for 2.5% vendor preference for the reason checked:

Bidder is a nonresident vendor that employs a minimum of one hundred state residents, or a nonresident vendor which
has an affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia and
employs a minimum of one hundred state residents, and for purposes of producing or distributing the commodities or
completing the project which is the subject of the bidder's bid and continuously over the entire term of the project, on
average at least seventy-five percent of the bidder's employees or the bidder’s affiliate’s or subsidiary’s employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years and the
vendor’s bid; or,

Application is made for 5% vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1} and (2) or subdivision (1) and (3) as stated above; or,

Application is made for 3.5% vendor preference who is a veteran for the reason checked:

Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

Application is made for 3.5% vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or compieting the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

7. Application is made for preference as a non-resident small, women- and minority-owned business, in accor-
dance with West Virginia Code §5A-3-59 and West Virginia Code of State Rules.

|: Bidder has been or expects to be approved prior to contract award by the Purchasing Division as a certified small, women-
and minority-owned business.

Bidder understands if the Secretary of Revenus dstermines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: {a) rescind the contract or purchase order;
or {b) assess a penalty against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to
the contracting agency or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disciose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner o be confidential.

Bidder hereby certifies that this certificate is true and accurate in all respects; and that if a contract is Issued to Bidder
and if anything contalned within this certificate changes during the term of the contract, Bidder will notify the Purchas-
ing Division in writing immediately.

Bidder: Signed:

Date: Title:
*Check any combination of preference consideration(s) indicated above, which you are entitied to receive.
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1, Natalie E. Tennant, Secretary of State of the
State of West Virginia, hereby certify that

RODKA VENTURES, LLC

has filed a "Certificate of Registration of Trade Name” in my office according io the pro‘iisions
of Chapter 47 of the West Virginia Code and was found to conform 1o law.

Therefore, T hereby issue this

CERTIFICATE OF REGISTRATION OF TRADE, NAME

authorizing it to transact business in West Virginia under the assumed name of

BLUERIDGE PROPERTY RESTORE

Given under my hand and the
Great Seal of the State of
West Virginia on this day of
February 21, 2014

Secretary of State




WEST VIRGINIA
STATE TAX DEPARTMENT

SINESS REGISTRATION
CERTIFICATE "

ISSUED TO:
RODKA VENTURES LLC
DBA BLUE RIDGE PROPERTY RESTORE
5SUECT A~
MARTINSBURG, WV 25405-5200

B Bs
B =
[ I WE O

BUSINESS REGISTRATION ACCOUNT NUMBER: 1010-3738

This certificate is issued on:

This certificate is issued by
the West Virginia State Tax Commissioner
in accordance with Chapter 11, Article 12, of the West Virginia Code

The person or organization identified on this certificate is registered
fo conduct business in the State of West Virginia at the location above.

This certificate shall be permanent untit cessation of the business for which the certificate of registration
was granted or until it is suspended, revoked or cancelled by the Tax Commissioner.

Change in name or change of location shall be considered a cessation of the business and a new
certificate shall be required.

TRAVELING/STREET VENDORS: Must carry a copy of this certificate in every vehicle operated by them.
CONTRACTORS, DRILLING OPERATORS, TIMBER/LOGGING OPERATIONS: Must have a copy of
this certificate displayed at every job site within West Virginia.

atloos v.4
L1289548096



Client#: 47964 ROD/

VE
ACORD. CERTIFICATE OF LIABILITY INS URANCE oA2201T
i A AN CoATEes s s Lo T B opeion
ith-Nadenbousch Ins./CT )

110 South George Strect Suite ALTER THE GOVERAGE ATEORIES S T a SXTEND OR
Charles Town, WV 25414
304 725-1081 INSURERS AFFORDING COVERAGE NAIC #
INSURED INsURer &: Westfield Insurance Company 24112

Rodka Ventures, LLC DBA INSURER &

Blue Ridge Property Restore e — )

5 Sue Court, Sulte A INSURER D

Martinsburg, WV 25405 INSURER E:
COVERAGES

THE POLICIES OF INSURANGE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR

MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SURJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

TR TYPE OF INSURANGE POLICY NUMBER PR e FeCTIVE [FOLICY EXPIRATION LIk
A | X | ceveraL ussiLTY CWP4782420 o407 04/10/18 EACH OCCURRENCE $1.000,000
X _| COMMERCIAL GENERAL LIABILITY m $100,000
Immmsmue OCCUR MED EXP {Any one parsor) | $5,000
PERSONAL & ADV INJURY | 5%,000,000
:| GENERAL AGGREGATE 52,000,000
GEN'. AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG | 1,000,000
pouey] JBF [ Jioc
| AUTOMOBILE LIABILITY COMBINED SINGLELIMIT | ¢
|___[ANYAUTO {Ex accident)
|| ALL OWNED AUTOB BODILY INJURY s
|| scrEpuLED auTos {Per person)
| | HIRED AUTOS BODILY INJURY $
|| NON-OWNED AuTOS (Por scpident)
| PROPERTY DAMAGE $
{Per acciden)
GARAGE LIABILITY AUTO ONLY - EA ACCIDENT | §
q ANY AUTO OTHER THAN EAACC | $
AUTO ONLY: A6 | s
EXCESSMUMBRELLA LIABILITY EAGH OCCLIRRENGE s
DCCUR D CLAIMS MADE AGGREGATE $
$
DEDUCTIBLE ]
| RETENTION g - §
womans @mﬁmu e WC STATU- O
ANY PROPRIETORPARTNER/EXECUTIVE EOEACHIECEReNT $
OFFICERMEMBER EXCLUGED? EL. DISEASE - EA EM $
S L2, doeate Uniiar EL. DISEASE - POLICY LIMIT | §

OTHER

BESCRIPTION OF OPERATIONS / LOCATIONS f VEHICLES / EXCLUSIONS ADGED BY ENDORSEMENT | SPECIAL PROVISIONS
Alacrity Services LLC and its officers,employees and agents are added as Additional Insured to the General
Liability as respects premises Rability of the named insurad.

Personal Property of Others : $250,000 (Special Form-CP0010) Deductible $5000.

Balleee From IM7555 is part of Policy Forms Schedule

In transit limit of $75,000. {Porperty of Others)

CERTIFICATE HOLDER CANCELLATION

] o
e .

ACORD 25 (2001/08) | of 1 #S43442/M43441 SAE @ ACORD GORPORATION 1988



|
ACORD" CERTIFICATE OF LIABILITY INSURANCE 03242017

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRAGT BETWEEN THE ISSUING INSURER{S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE GERTIFICATE HOLDER.

IMPORTANT: If the certificals holder Is an ADDITIONAL IHSURFD. the policy{fes) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this cartificate does not confer rights to the
certificate holder in Heu of such endorsement(s),

PRODUCER WTE BOB SNYDER
D ROBERT SNYDER %ﬁ%‘fzwon ] R iy 304-728-0777
StateFarm 211 N GEORGE ST | ADDNESS: bob.snyder.bvc3@statetarm,com
&’ CHARLES TOWN WV 25414 INSURERS) AFFORDING COVERAGE NG &
_ InsureR A ;Slate Farm Mutusal Aulomoblle Insurance Compary 25178
NBURED RODKA VENTURES, LLC INSURER 8 :
DBA BLUE RIDGE PROPERTY RESTORE INSURRR C :
SSUECT, SUTEA INSURER D :
MARTINSBURG WV 25405 INSURKRE ;
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANGE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

: ~—FADDLISUBR] — FOLICY EFF |
i Uil ] IWVD| . POLICYNUMBER m&ﬁm&@m Lnerrs
COMMERCIAL GENERAL LIABILITY EALH OCCURKENCE s
CLAIMS MADE D OCCUR PREMISES [Ea Deciem s
b MED EXP {Ary one person) | ]
L PERSONAL S ADVINJURY |8
| GENT AGGREQATE LIMIT APPLIES PER; . GENERAL AGGREGATE s
FRO-
- FOI.IOYD JECT D Loc PRODUGYS - COMPIOP AGG | $
OTHER: [
A | AUTOMOBILE LIABIITY 036 0137-D1248H 0411212017 | H0M22047 LT Tg
RS Ay AuTo oo 057 4677-D1248C 041422017 | 1041212017 | BODILY BUURY (Per porson) | § 1,000,000
[ Auos ros 057 9980-D1248A | 04122017 | 10/1212017 | BOOLY WARY (Por wcmcery | 8 b
X | mRED AUTDS AUTOE | For accldert] s 1,000,600
— 057 9991-D12-48E V4122047 | 1011212017 :
| UMBRELLAEIAR | {necun EACH OCCURRENCE $
EXCESS LA CLAIMS-MADE AGGREGATE | ]
pep | | revennons $
WORKERS COMRENSATION -
AND EMPLOYERS' LIABILITY yin M
PROPRIETOR/PARTNER/EXECUT . EACH IDENT
OFFICERMEMEER Ex0) Do TV [ liwa | EL EACH ACC s
('Hlnﬂltﬂﬂll !“lm El. DISEASE -EA ]
D AP TION OF SPERATIONS bekow EL DISEASE - POLICY LIIT | &

PESCRIPTION OF DPERATIONS / LOCATIONS / VEWICLES (ACORD 101, Additiorial Remarks Schedule, may bo attachad If mors apaoe b required)

The following policy provisions and/or endorsements form part of the policies of insurance represented by this certificate of insurancs, The terms contained in
the policies and/or endorsements supersade ths representations made herein. Etectronic copies of the policy provisions andier endorsements fisted below are
available by emalling: certificates@bmbinc.com

General Liability:

Blanket additional insured Ongoing Operations per form #OBENVGE301 02 11 - ARBWC

CERTIFICATE HOLDER CANCELLATION
~CERTIFICATE H

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLEC BEFORE
THE EXPIRATION DATE THEREQF, NOTICE WL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

T e

i

© 1888-2014 ACORD CORPORATION. All rights resarved,
ACORD 25 (2014101) The ACORD name and toga are registered marks of ACORD 1001486 1328409 02-04-2014



P N DATE (MMDDIYYYY}
A!COR, D CERTIFICATE OF LIABILITY INSURANCE 03/24/2017

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. H SUBROGATION IS WAIVED, subject to
the terms and conditions of tha policy, certaln policies may require an andorsement. A statement on this certificate does nat confar rights to the
certificate holdsr in lieu of such andorsemeant(s).

PRODUCER  SONACT BOB SNYDER
D ROBERT SNYDER PHONE _  304.725-7077 T TR, gy 3047280777
StateFarm 211 N GEORGE ST mmbob.snyder.bvﬁ@mmmmm
& CHARLES TOWN WV 25414 INSURER{S} AFFORDING COVERAGE NARZ®
* INSURER 4 ;State Farm Mutual Automobile Insurance Company 5178
iNSURED RODKA VENTURES, LLC INSURER & :
DBA BLUE RIDGE PROPERTY RESTORE INSURERE ;
S5SUECT, SUITEA | INBURER D :
MARTINSBURG WV 25405 INSURERE :
F:

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:
THIS 5 TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRAGT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

ke TYPE OF mauRANCE paag —  BRiath vy | daeesn __unre
| COMMERCIAL GENERAL LIABILITY | EACH OCQURRENCE [}
_Jcramsanoe [ ] ocowr s
MED EXP {Any one | ]
j PERSONAL & ADV INJURY | 3
BEN AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE 5
poucr [ |3 [ Jeoc PRODUCTS - COMPIOP AGG | $
OTHER: §
| A | auTomoss sty 068 4876-D12.48B 041212017 | 1011272017 | OMERED SNGLE LT |y
23 ool SCHEDULED 076 0422-D12-48C 0411212017 | 101122017 | BOPILY INJURY (Por perscry | $ 1,000,000
| auvos ] Ageee 098 1671-D1248A | 0411212017 | tor2e2017 | SODLYMURY Por sccidong)| § b e
[ 2 | mep autos AuTos 098 8504-D12-488 041212017 | 10v1 202017 |(Berscdaont) : ==
|| UMBRELLA LiAH OLCUR | EACH OCCURRENGE s
EXCESS LIAB CLAIMS-MADE AGGREGATE )
DED ] lﬂETENTIONI $
WORKERS COMPENSATION
m::omemmmwm LEL] E.L. EACH ACCIDENT $
m N CDEDT nar . E.L. DISEASE -EA EMPLOYEH 3
w#mmw EL DISEASE - POLICY LIIT | 8

DEIWPTDNOFBPHATWSILDCATIDHSIWMRDNL Additons Remarks Scheduts, may ba yitached ¥ mare spica is mquived)

The following policy provisions and/or endersements form part of the policles of insurance represented by this cerdificate of insurance. The terms contained in
the policies and/or endorsements supersade the representations made hersin. Electronic copies of the policy pravisions and/or endorsements listed below are
avallable by amailing: certificates@bmbing.com

Genaral Liability:

Blanket gdditional insured Ongaing Operations per forr #OBENVGES01 02 11 - ARBWC

See Attached...

CERTIFICATE HOLDER CANCELLATION
[ T

SHOULD ANY OF THE ABOVE DESGRIBED POLICIES BE CANCELLED BEFGRE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED M
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHOREZED Ri TATIVE

© 1588-2014 ACORD CORPORATION, Al rights reserved.
ACOQRD 25 {2014/0%) The ACORD name and logo are regiatered marks of ACORD 1001486 132840.8 02-04.-2014
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Form W-9 Request for Taxpayer Give Form to the

{Rev. Decamber 2014) = = wox = requester. Do not
Departmeet of e Trasasy Identification Number and Certification send to the IRS.
Intemal Revenue Service

2 ousiness name/disregarded entity name. i ym aboua ]

X for federal ification; chac of the following seven boxes: 4 Exemptions [codes apply only to
L . . . certain entities, not individuals; see
Individual/sole proprietor or C Comoration Corporation nership .Trustlestate instructions on page 3):
ingie-member LLC Exempt te {if any)
.iimitacl liability company. Enter the tax classification (G=C corporation, $=5 corparation, P=partnership) » pay —
Note. For a single-member LLG that is disregarded, do nat check LLC; check the appropriate box in the line above for | EX8Mption fram FATCA reporting
the tax classification of the single-member owner. code (if any)
| Other {ses instructions) » fAppiies to accotrls maintsined outside the LS|

Print or type
See Specific Instructions on page 2.

A, TILIE SO ) |1 2 [CHPLIOTIA)

Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TiN provided must match the name given online 1 toavoid | Social security number
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is vour employer identification number (EIN). If you do not have a number, see How fo get a
TIN on page 3.

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for
guidelines on whose number to enter.

Certification
Under penalties of perjury, | certify that:
1. The number shown on this form is my comect taxpayer identification number {or | am waiting for a number to be issued to me); and
2. | am not subject to backup withholding because: (8)  am exempt from backup withholding, or {b} 1 have not been notified by the Intemal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am
no longer subject to backup withholding; and
3. lam a U.8. citizen or other U.S. person {defined below); and
4. The FATGA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct,

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report ali interest and dividends on your tax retumn. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the
instructions on page 3.

Sign | signature of
Here U.S. person

Date >

General Instructi®? ) _—— (-t r’rggr?) 198d (home morigage interest), 1098-E (student loan interest), 1008-T
U}
Section references are to the Intemal Revenus Code unless otherwise nated, * Form 1099-G {eanceled debt)
Future developments. information about developments affecting Form W-9 (such o
as lagislation & } aifter we rol ) is at irs.govifwd. * Form 1099-A (acquisition or abandonment of secured property)
Use Form W-g only If you are 3 U.S. person (including a resident aken), to
Purpose of Form provide your correct TIN.
An indlividual or entity (Form W-g requester) who is required to file an information # you do rot retum Form W-9 to the requester with a TIN, you might b subject
return with the IRS must obtain your correct taxpayer identification nurnber (TIN) to bachup withholding. See What is backup withhoiding? on page 2.
whlwaﬂ% be y:’ur social security S;nggt(issm. |ngdmg%l taxpayer Iol:!entiﬁcation By signing the filled-out form, you:
num| N}, adoption taxpayer identi on num| N), or employer s . . i
identification number (EIN), to report or an information retum the amount paid to . keci:;tutf:dt)hat e TIN you are giving is correct (or you are waiting for a number
you, or other amount reportable on an information return, Examples of information i . ) )
retums include, but are not imited to, the following: 2, Certify that you are not subject to backup withhoiding, or
= Form 1089-INT (interest eamed or paid) 3. Claim exsmption from backup withholding if you are a U.SI. exampt Hp:ryeaf If
o, . applicable, you are also certifying that as a U.S. person, your allocable share o
* Form 1089-DiV (dividends, including those from stocks or mutual funds) any parinership income from LS. trade or business is ot subject to the
* Form 1099-MISG (various types of income, prizes, awards, or gross proceeds) withholding tax on foreign partners' share of effectively cannected income, and
* Form 10989-B (stock or mutual fund sales and certain other transactions by 4. Certify that FATCA codefs) entered on this form (if any) indicating that you are
brokers) exempt frorn the FATCA reporting, is correct. See What is FATCA reporting? on
= Form 1099-S (proceeds from real estate transactions) page 2 for further informaticn.

* Form 1089-K (merchant card and third party network transactions)

Cat. No. 10231X Form W9 Rev. 12-2014)
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Note. if you are a U.S. person and a requester gives you a form other than Form
-9 to request your TIN, you must use the requester’s form if it is substantially
simdlar to this Form wW-9.

Definition of a U.S. person. For faderal tax Ppurposas, you are considered a U.S.
person if you are:
* An individual who is a U.S. citizen or U.S. resident alien;

* A partriership, corporation, company, or association created or organized in the
United States or under the laws of the United States;

* An estate {other than a foreign estate): or
* A domestic frust (as defined in Regulations section 201.7701 -7

Special nules for partnerships. Partnerships that conduct a trade or business in
the United States are generally raquired to pay a withholding tax under section
1446 on any foreign partners” share of i connected taxable income from
such business. Further, in certain cases where a Farm W-0 has not been received,
the rules under section 1446 require a parinership to presume that a pariner is a
fareign person, and pay the section 1446 withholding tax. Therefore, if you are a
U.S. person that is a partner in a partnership conducting a trada or business in the
United States, provide Form W-2 1o the partnership to establish your U.S. status
and avoid section 1446 withholding on your share of partnership income.

in the cases below, the following person must give Form W-9 1o the partnership
for purposes of establishing its U.S. status and avoiding withholding on its
aliocable share of net income from the partnership conducting a frade or business
in the United States: ’

* In the cass of a disregarded entity with a U.S. owner, the U.S. owner of the
disregarded entity and not the entity;

* In the case of a grantor trust with a U.S. grantar or other U.S. owner, generally,
the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and

¢ In the casae of a U.S. trust (other than a grantor trusf), the U.S. trust (other than a
grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the ULS. branch of a foreign bank
that has elected to be treated as a U.S. person, do not use Form W-9. Instead, use
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax
on Nonresident Aliens and Foreign Entities).

Nonresident allen who becomes a resident alien. Generally, only a nonresident
alien individual may use the terms of a tax treaty to reduce or eliminate U.S. tax on
certain typss of income. However, most tax treaties contain a provision known as
a "saving clause.” Exceptions specified in the saving clause may permit an
exemption from tax to continue for certain typas of income even after the payee
has otherwise become a U.S. resident alien for tax purposes.

If you are a L.S. resident alien who is relying on an exception contained in the
saving clause of a tax treaty to claim an exemption from U.S. tax on certain
of incoms, you must attach a statement to Form W-9 that specifies the following
five tems:

1. The treaty country. Generally, this must be the same treaty under which you
claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the saving
clause and its exceptions.

4. The type and amount of income that qualifies for the exempticn from e

3. Sufficient facts to justify the exemption from tax under the terms of the treaty
article.

Example. Article 20 of the U.S.-China income tax ireaty allows an exemption
from tax for schofarship income received by a Chinese student temporarily present
in the United States. Under U.S. law, this student will become a resident alien for
tax purposes if hie or her stay in the United States exceeds 5 calendar years.
However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April 30,
1984) allows the provisions of Article 20 to continue to apply even after the
Chinese student becomes a resident alien of the United States. A Chinese student
wha quaiifies for this exception (under paragraph 2 of the first protocol) and is
relying on this excaption to claim an exemption from tax on his or her scholarship
or fellowship income would attach to Form W-9 a statement that includes the
information described above to support that examption.

If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persons making certain payments to you must
under certain conditions withthold and pay to the IRS 28% of such payments. This
is called “backup withholding.” Payments that may be subject to backup
withholding include interest, tax-exempt interegt, dividends, broker and barter
exchange transactions, rents, royalties, nonemployee pay, payments mads in
settlernent of payment card and third party network transactions, and certain
payments from fishing boat operators. Real estate transactions are not subject to
backup withholding.

You will not be subject to backup withholding on payments you receive if you
give the requester your correct TIN, make the proper certifications, and report all
your taxable interest and dividends on your tax return.

Payments you receive will be subject 1o backup withholding if:
1. You do not furnish your TIN to the requester,

2. You do not cartify your TIN when raquired (see the Part Hl instructions on page
3 for detailg),

3. The IRS tells the requester that you furnished an incomect TIN,

4. The RS tells you that you are subject to backup withholding because you did
not raport all your interest and dividends on your tax retum {for reportable interest
and dividands only), or

S. You do not certify to the requester that you are not subject to backup
withholding under 4 above (for raportable interest and dividend accounts opened
after 1983 only).

Certain payeas and payments are exempt from backup withholding. See
payes code on page 3 and the separate Instructions for the Requester of Form
W-9 for more information.

What is FATCA reporting?

The Foreign Account Tax Compliance Act FATCA) requires a participating foreign
ﬁngncia] institution to report gll United States account holdera that ane_apeciﬁed

Updating Your Information

You must provide updated information to any person to whom you claimed to be
an exempt payae if you are no longer an exempt payee and anticipate recaiving
reportable payments in the future from this person. For example, you may need to
provide updated information if you are a ¢ corporation that elects to bean S
corporation, or if you no longer are tax exempt. In addition, you must furnish a new
Form W-9 if the name or TIN changes for the account; for example, if the grantor
of a grantor trust dies,

Penaities

Failure to furnish TIN. I you fail to furnish your correct TIN to a requester, you are
subject to a penalty of $50 for each such failure unless youwr failure is due to
reasonable cause and not to wiltiul neglect. )

Civil penalty for faise information with respact ta withholding. If you make a
faise statement with no reasonable basis that results in nop backup withholding,
you are subject to a $500 penalty.

Criminal penalty for falsifying information. Wilifully falsifying certifications or
affrmations may subject you to criminal penalties including fines and/or
imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of federal law,
the requaster may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the Tollowing on this line; do not leave this fine blank. The
name should match the name on your tax return,

If this Form W-9 iz fora joint account, list first, and then circle, the name of the
person or antity whose number you entered in Part | of Form W-9.

a. Individual. Generally, anter the name shown on your tax retumn. if you have
changed your last name without informing the Social Security Administration (SSA)
of the nama change, enter your first name, the last name as shown on your social
security card, and your new last nams.

Note. ITIN applicant: Enter your individual name as it was entered on your Form
W-7 application, line 1a. This should also be the same as the name you entered on
the Form 1040/1040A/1040EZ you filed with your application,

b. Sole proprietor or single-member LLE. Enter your individual name as
shown on your 1040/10404/1040EZ on line 1. You may enter your busiress, trada,
or “doing business as” (DBA) nama on line 2.

¢. Partnership, LLC that is not a single-member LLC, € Corporation, or §
Corporation. Enter the entity's name as shown on the entity's tax retum on ling 1
and any business, trade, or DBA name on line 2.

d. Other entities. Enter your name as shown on required L.S, federal tax
daocuments on iine 1. This name should match the name shown on the charter or
other legal document creating the entity. You may enter any business, trade, or
DBA name on line 2.

e Disregarded entity. For U.5. faderal tax purpases, an entity that is
dismgardedasanentﬂysapamteﬁnmifsownerish’eatedasa“disregarded
entity.” See Regulations section 301.7701 -2(c){2)iil). Enter the owner's name on
line 1. The name of the entity entered on line 1 should never be a disregarded
entity. The name on line 1 should be the name shown on the income tax retum on
which the income should be reportad. For example, if a foreign LLC that Is treated
as n disregarded entity for U.S. federal tax purposes has a single owner that is a
U.S. parson, the LS. owner's name is required to be provided on line 1. If the
direct owner of the entity is also a disregarded entity, enter the first owner that is
not disregarded for federal tax purposes. Enter the disregarded entity's name on
line 2, *Business name/disragarded entity name.” if the owner of the disregarded
entity is a foreign person, the owner rmust complete an appropriate Form W-8
instead of a Form W-9. This is the case even if the foreign person has a LS. TIN.
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tine 2

If you have a business name, frade name, DBA name, or disregarded entity name,
you may enter it on line 2.

Line 3

Check the appropriate box in line 3 for the U.S. federal tax classHication of the
person whose name is entered on line 1. Check anly one box in line 3.

Limited Liability Company {LLC). If the name on line 1 is an LLC treated as a
partnership for U.S. federal tax purposes, check the “Limited Liability Compary”
box and enter “P" in the space provided. If the LLG has filed Form 8832 or 2553 to
be taxed as a corporation, check the “Limited Liability box and in the
space provided enter “C” for C corporation or “S” for S corporation. If it is a
single-member LLC that is a di ed entity, do not check the “Limited Liability
Company” box; instead check the first box in line 3 “Individual/sole proprietor or
single-member LLC.®

Line 4, Examptions

If you are exempt from backup withholding and/or FATCA reporting, enter in the
appropriate space in line 4 any code(s) that may apply to you.

Exempt payee code.

* Generally, individuals including sole proprietors) are not exempt from backup
withholding.

* Except a5 provided below, corporations are exempt from backup withholding
for certain payments, including interast and dividends.

* Corporations are niot exempt from backup withhalding for paymants made in
settiement of payment card or third party netwark transactions.

* Corporations are not exempt from backup withholding with respect to attorneys
fees or gross proceeds paid to attorneys, and corporations that provide medicai or
hedlth care services are not exempt with respect to payments reportable on Form
1089-MISC.

The following codes Identify payees that are exermpt from backup withholding.
Enter the appropriate code in the space in line 4.

1—An arganization exempt fram tax under saction 501(a), any IRA, or a
custodial account under section 403(b)(7) if the account satisfies the requirements
of section 401(f(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or possession, or
any of their political subdivisions or instrumentalities

4~—A foreign govemment or any of its political subdivisions, agenties, or
instrumentalities

b—A corporation

8—A dealer in securities or commodities required to register in the United
States, the District of Columbiz, or a U.S. commonwesalth or possession

7—A futures commission merchant registered with the Commodity Futures
Trading Commigsion

8—A real estate investment trust

9—An entity registered at all times during the tax year under the Investment
Cormnpany Act of 1940

10—A commen trust fund operated by a bank under section 584(a)
11—A financial institution

12—A middieman known in the investment community as a nominee or
lan

13—A trust exempt from tax under section 664 or describad in section 4047

The following chart shows types of payments that may be exempt from backup
withholding. The chart applies to the exempt payees listed above, 1 through 13,

IF the payment is for . . . THEN the payment is exempt for . . .

Interest and dividend payments All exempt payees except
for 7

Broker transactions Exempt payses 1 through 4 and 6
through 11 and all C corporations. S
corporations must not enter an exempt
payee code because they are exempt
only for sales of noncovered securities
acquired prior to 2012,

Barter exchangs transactions and Exampt payees 1 through 4

patronage dividends

Payments over $600 required to be \ Generally, exempt payses

reported and direct sales over $5,000' | 1 through 5°

Payments made in settlement of Exempt payees 1 through 4

payment card or third party network

transactions

" See Form 1099-MISC, Miscellaneous income, and its instructions,

*However, tha following payments made to a comporation and reportable on Form
1099-MISC are not exempt from backup withholding: medical and health care
payments, attorneys’ fees, gross proceeds paid to an attormey reportable under
section 6045(f), and payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify payees

that are exempt from reporting under FATCA. These codes apply to persons

submitting this form for accounts maintained outside of the United States by
certain fareign financial institutions, Therefore, if you are only submitting this form
for an account you hold in the United States, you may leave this field blank.

Consult with the person requesting this form if you are uncertain if the financial

institution is subject to these requirements. A requester may indicate that a code is

hot required by providing you with a Form W-9 with “Not Applicable™ (or any
similar indicaticn) written or printed on the line for a FATGA, exemption coda.

A—An organization exempt from tax under section 501 (a} or any individual
retirement plan as defined in section 7701(2}37}

B—The United States or any of its agancies or instrumentalities

C—A state, the District of Columbia, a U.S. commonweaith or possession, or
any of their palitical subdivisions or instrumentalities

D—A corparation the stock of which fs regulariy traded on ane or more
established securities markets, as described in Regulations section
1.1472-1{e) (1)@

E—A corporation that is a member of the same expanded affillated group as a
comporation described in Regulations section 1,1472-1 o)1)t

F~A dealer in securities, commodities, or derivative financial instruments
{including notional principal contracts, futures, forwards, and options) that is
registered as such under the laws of the Unfted States or any state

G—A real estate investrnent tryst

H—A regulated investment company as defined n section 851 or an entity
registered at all times during the tax year under the Investment Company Act of
1940

1—A commaon trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section 4947(ax1)
M—A tax exempt trust under a section 403(b) plan or gection 457(g) plan

Note. You may wish to consult with the financial inetitution requesting this form to
determine whether the FATCA code and/or exempt payee code should be
completed,

Line 5

Enter your address (number, strest, and apartment or suite number). This is whers
the requester of this Form W-2 will mail your information returns.

Line 6
Enter your city, state, and ZIP code.

Part |. Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. IF you are a resident alien and you do not
have and are not eligible to get an SSN, your TN is your IRS Individual texpayer
identification number (ITIN). Enter it in the social security number box. I you do not
have an ITIN, see How to get a TIN below.

If you are a sole propristor and you have an EIN, you may enter either your SSN
or EIN. However, the IRS prefers that you use your SSN.

I you are a single-member LiC that is disregarded as an entity separate from its
owner (see Limited Liability Company (LLC) on this page}, enter tha owner’s SSN
{or EIN, if the owner has one), Do not enter the disregarded entity’s EIN, ff the LLC
is classified as a corporation or parinership, enter the entity's EIN.

Note. See the chart on pags 4 for further clarification of name and TIN
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply
for an SSN, get Form 55-5, Application for a Social Security Card, from your local
S84 office or get this form online at www.ssa.gov. You may also get this form by
calling 1-800-772-1218. Use Form W-7, Application tor IRS Individual T
identification Number, to apply for an [TIN, or Form 854, Application for Employer
Identification Number, to apply for an EIN. You can apply for an EIN cnline by
accessing the IRS website at www.irs.gov/businesses and clicking on Employer
Identification Number (EiN} under Starting a Business. You can get Forms W-7 and
$5-4 from the IRS by visiting IRS gov or by calling 1-B00-TAX-FORM
(1-800-829-3678).

If you are asked to complete Form W-9 but do not have a TIN, apply for 2 TIN
and write “Appiied For” in the space for the TIN, sign and date the form, and give it
to the requester. For interest and dividend payments, and certain payrments made
with respect to readily tradable instruments, generally you will have 60 days to get
aTIN and give it o the requester befors you are subject to backup withholding on
payments.meso-daymledoesnotapplytoomertypasofpaymerm You will be
subject to backup withholding on all such payments until you provide your TIN to
the requester.

Note. Entering “Applied For” means that you have already applisd for a TIN or that
you intend to apply for one soon.

Caution: A disregarded 1.5, entily that has a foreign owner must use the
appropriate Form W-8.
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Part Il. Cortification

To establish 1o the withholding agent that you are a U.S. parson, or resident alien,
sign Form W-9. You may be requested to sign by the withholding agent even if
items 1, 4, or 5 below indicate otherwise.

For a joint account, only the person whose TIN is shown in Part | should sign
(when required). In the case of a disregarded entity, the person identifisd on line 1
must sign. Exempt payees, see Exampl payoe cods earfier.

Signature requirements. Complete the certification as indicated in items 1
through 5 bslow.

1. Interest, dividend, and barter exchange accounts opened before 1984
and broker accounts considered active during 1983, You must give your
correct TIN, but you do not have to sign the certification.

2 Interest, dividend, broker, and barter exchange accounts opened after
1983 and broker accounts considerad inactive during 1983. You must sign the
certification or backup withholding will apply. If you are subject to backup
withhalding and you are merely providing your correct TIN to the requester, you
must cross out item 2 in the certificaticn before signing the form.

3. Real estate transactions. You must sign the certification. You may cross out
item 2 of the certification.

4. Other paymants. You must give your corract TIN, but you do not have te sign
the certification unless you have been notified that you have previously given an
incorrect TIN. “Other payments” include payments made in the course of the
requester's trade or business for rents, royalties, goods {other than bills for
merchandise), medical and heslth care services (including payments to
corporations), payments to a nonemployee for services, payments made in
settlernent of payment card and third party network transactions, payments to
certain fishing boat crew members and fishermen, and gross proceeds paid to
attomeys (including payments to corporations).

5. Mortgage interest pald by you, acquisition or sbandonment of secured
property, cancellation of debt, qualified tuition program payments {under
section 520), IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pansfon distributions. You must give your correct TIN, but you
doe not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:
1. Individual The individuat
2. Two or more individuals {joint The actual owner of the account or,
account) if combined funds, the first
individual on the account’
3. Custodian account of a minor The minor*
(Uniform Gift to Minors Act)
4. a. The usual revocable savings The grantor-trustes’
trust (grantor is also trustee)
b. So-called trust account that is The owrner'
nat a legal or valid trust under actusl
state law
5. Sole proprietorship or disregarded | The owner®
antity owned by an individual
6. Grantor trust filing under Optional The grantor*

Form 1088 Filing Method 1 (see
g)egulations section 1.671-4Mb)2))
)

For this type of account: Give name and EIN of:
7. Disregarded entity not owned by an | The owner
individual
8. A valid trust, estate, or pensiontrust | Legal entity*
9. Corporation or LLC elacting Tha corporation
corporate status on Form 8832 or
Form 2553
10, Association, club, religious, The organization
charitable, educational, or other tax-
exempt organization
11. Partnership or multi-member LLC The partnership
12. A broker or registered nominee The broker or nomines
13. Account with the Department of The public entity
Agriculture in the name of a public
entity (such as a state or local
government, schoaot district, or
prison) that receives agricultural
program payments
14. Grantor trust filing under the Form The trust

1041 Filing Method or the Gptional
Form 1089 Filing Method 2 (see
Fé)egulationa section 1.671-4(b)(2)f)
(B))

' List first and circle the name of the persan whose number you furnish. If only one personon a
joint account has an SSN, that person’s numbar must be fumishad.

* Gircle the minar's name and furnish the minor's SSN,

a\'uu must show your Individual name and you may also enter your business or DBA name on
the “Business name/disregarded antity” name line. You may use aither your SSN or EIN (if you
have ong), but the IRS encourages you to use your 8SN.

* List first and ¢lrcle the nama of the trust, estate, ar pension trust. {Do not fumnish tha TINof the
personal representative or trustes unless the legal antity itself Is not designated Inthe account
title.) Also see Special rues for partnerships on page 2.

*Note. Grantor also must provide a Form W-8 to trustes of trust,

Note. If no name is circled when mare thart one name is listed, the number will be

considered to be that of the first name listed,

Secure Your Tax Records from Identity Theft

Identity theft occurs when someone uses your personal information such as your
name, SSN, or other identifying Information, without your permission, to commit
fraud or other crimas. An identity thief may use your SSN to get a job or may file a
tax retum using your SSN to receive a refund.

To reduce your risk:
* Protect your SSN,
* Ensure your employer is protecting your SSN, and
* Be carefuyl when choosing & tax preparer.
If your tax records are affected by identity theft and you receive a notice from

the IRS, respond right away to the name and phone number printed on the IRS
notice or leter.

If your tax records are not currently affected by identity theft but you think you
are at risk due 1o a lost or stolen purse or wallet, questionable credit card activity
or credit report, contact the IRS Identity Theft Hotline at 1-800-808-4490 or submit
Form 14039,

For more information, ses Publication 4535, Identity Theft Prevention and Victim
Assistance.

Victims of identity thaft who are experiencing economic harm or a system
problem, or are seaking help in resolving tax problems that have not beern resolved
through normal channeis, may be eligible for T Advocate Service (TAS)
assistance. You can reach TAS by calling the TAS toll-fres case intake line at
1-B77-777-4778 or TTY/TDD 1-800-828-4059.

Protect yourself from suspicious emails or phishing schemes. Phishing is the
creation and use of email and websites designad to mimic legitimate business
emails and websites. The most common act s sending an email to a user falsely
claiming to be an established legitimate enterprise in an attempt to scam the user
into surrendering private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does
not request parsonal detailed information through email or ask taxpayers for the
PIN numbers, passwords, or similar secret access information for their credit card,
bank, or other financial accounts,

If you receive an unsolicited ernail claiming to be from the IRS, forward this
message o phishing@irs.gov. You may also repart misuse of the IS name, logo,
or other IRS p to the Treasury Inspector General for Tax Administration
(TIGTA) at 1-B00-386-4484. You can forward suspicious emails to the Federal
Trade Commission at: spam@uce.gov or contact them at www. ftc.goviidtheft or
1-877-IDTHEFT (1-877- 8.

Visit IRS.gov to leamn more about identity theft and how to reduce your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your comect
TIN fo persons (including federal agencies) who are required to file information
retums with the IRS to report interest, dividends, or certain other income paid to
you; mortgage interest you paid; the acquisition or abandonment of secured
property; the cancallation of debt; or contributions you made to an 1RA, Archer
MSA, or HSA. The person collecting this form uses the information on the form to
fila information raturns with the IRS, reparting the above information. Routine uses
of this information include giving it to the Department of Justice for civil and
criminal litigation and to cities, states, the District of GColumbla, and U.S.
commonwealths and possessions for use in administering their laws. The
information also may be disclosad to other countries under a treaty, to federal and
state agencies to enforce civil and criminal laws, or to federal law enforcement and
intelligence agencies to combat terrorism. You must provide your TIN whether or
not you are required to file a tax returmn. Under section 3406, payers must generally
withhold a of taxable interest, dividend, and certain other payments to
a payee who doas not give a TIN to the payer. Certain penalties may also apply for
providing false or fraudulsnt information.



N N PRODUCER:
BI]_CI(SU‘eet Smith-Nadenbousch Insurance

' INSURANCE 110_S.GeorgeStreet
4700 e v .. dws&m.mwnh - Charles Town, WV 25414
CERTIFICATE HOLDER: INSURED:
Thie q Ww.v. Rodka Ventures LLC
. DBA Blue Ridge Property Restore
Zolg Washmﬂ{'uv\ 5*’"-'—'3', East 5Sue Court, Suite A
Charleston , W. Y. 25305 Martinsburg, WV 25405

CERTIFICATE OF INSURANCE

palicy below. Coverage is contingent on the insured's compliance with policy conditions ang premium
payment.

If the policy is canceled before the expiration date, BrickStreet Mutual Insurance Company will endeavor
to mail a written notice

to the ificate holder within 30 days of cancelation. Failure to mail the notice
shall impose no obligation or liability of any kind upon BrickStreet Mutual Insurance Company.

POLICY NUMBER: WCB1015387 DATE CERTIFICATE ISSUED: 03/28/2017
POLICY EFFECTIVE DATE: 02/28/2017 POLICY EXPIRATION DATE: 02/28/2018
WORKERS COMPENSATION AND EMPLOYERS LIABILITY

LIMITS / COVERAGE
fX] WORKERS COMPENSATION - STATUTORY LIMITS
{X] EMPLOYERS LIABILITY LIMITS:
BODILY INJURY BY ACCIDENT: $500,000.00 EACH ACCIDENT
BODILY INJURY BY DISEASE: $500,000.00 POLICY LiMIT
BODILY INJURY BY DISEASE: $500,000.00 EACH EMPLOYEE

[ WV BROAD FORM EMPLOYERS LIABILITY ENDORSEWMENT -
COVERAGE FOR WV CODE 23-4-2(d)(2)(ii)

{1 FEDERAL COAL MINE HEALTH AND SAFETY ACT COVERAGE ENDORSEMENT -
COVERAGE FOR WV CODE 23-4b.1 - FEDERAL BLACK LUNG COVERAGE

COl1
(Ed. 4-06)





