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Proc Folder:

Doc Description:

Proc Type:

Date Issued Solicitation Closes Solicitation No Version

Request for Quotation
State of West Virginia

2019 Washington Street East
Purchasing Divison

Post Office Box 50130
Charleston, WV 25305-0130 34 Service - Prof

232220

American Sign Language English Interpreter Services

Central Master Agreement

2016-07-29 2016-08-31
13:30:00

CRFQ 0501 DHH1700000001 1

 BID RECEIVING LOCATION

  VENDOR                                                                                                                   

Vendor Name, Address and Telephone Number:

BID CLERK

DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON ST E

CHARLESTON WV 25305

US

FORM ID : WV-PRC-CRFQ-001

All offers subject to all terms and conditions contained in this solicitation

DATEFEIN # Signature X 

FOR INFORMATION CONTACT THE BUYER

Mark A Atkins
(304) 558-2307
mark.a.atkins@wv.gov

Stephenie L. Woodall
12479 Buckhannon Pike
Lost Creek, WV 26385
304-624-3566 (home)
304-838-2946 (cell)

234211555 08/03/16
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 ADDITIONAL INFORMAITON:                                                                                                         

The West Virginia Purchasing Division is soliciting bids on behalf of The West Virginia Commission for the Deaf and Hard of Hearing (WVCDHH)
to establish an open end contract for multiple American Sign Language-English interpreters, per attached documents.

NOTE: This request is covered in part or in whole by Federal Funds.  All bidders will be required to acknowledge and adhere to Attachment_1
Provisions Required for Federally funded Procurements.

 INVOICE TO                                                                                                           SHIP TO

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
WV COMMISSION FOR THE DEAF AND HARD OF HEARING

405 CAPITOL ST, STE 800

CHARLESTON WV25305

US

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
WV COMMISSION FOR THE DEAF AND HARD OF HEARING

405 CAPITOL ST, STE 800

CHARLESTON WV 25301

US

 Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

1 AMER. SIGN LANGUAGE INTERP.
REGION 1 - NORMAL HOURS

50.00000 HOUR

Comm Code Manufacturer Specification Model #

Extended Description :

82112067

4.1. American Sign Language Interpreting Service  Region 1 - normal hours (8:00am - 5 pm)

 INVOICE TO                                                                                                           SHIP TO

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
WV COMMISSION FOR THE DEAF AND HARD OF HEARING

405 CAPITOL ST, STE 800

CHARLESTON WV25305

US

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
WV COMMISSION FOR THE DEAF AND HARD OF HEARING

405 CAPITOL ST, STE 800

CHARLESTON WV 25301

US

 Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

2 AMER. SIGN LANGUAGE INTERP.
REGION 1 - AFTER

94.00000 HOUR

Comm Code Manufacturer Specification Model #

Extended Description :

82112067

American Sign Language Interpreter Service - Region 1 - after hours/weekends;  no holiday time is anticipated.
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 INVOICE TO                                                                                                           SHIP TO

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
WV COMMISSION FOR THE DEAF AND HARD OF HEARING

405 CAPITOL ST, STE 800

CHARLESTON WV25305

US

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
WV COMMISSION FOR THE DEAF AND HARD OF HEARING

405 CAPITOL ST, STE 800

CHARLESTON WV 25301

US

 Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

3 AMER. SIGN LANGUAGE INTERP.
REGION 2 - NORMAL HOURS

50.00000 HOUR

Comm Code Manufacturer Specification Model #

Extended Description :

82112067

4.1  American Sign Language Interpreting Service - Region 2  Normal hours (8:00 am to 5:00 pm)

 INVOICE TO                                                                                                           SHIP TO

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
WV COMMISSION FOR THE DEAF AND HARD OF HEARING

405 CAPITOL ST, STE 800

CHARLESTON WV25305

US

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
WV COMMISSION FOR THE DEAF AND HARD OF HEARING

405 CAPITOL ST, STE 800

CHARLESTON WV 25301

US

 Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

4 AMER. SIGN LANGUAGE INTERP.
REGION 2 - AFTER

94.00000 HOUR

Comm Code Manufacturer Specification Model #

Extended Description :

82112067

American Sign Language Interpreting Service - Region 2
after hours/weekends.  No holiday time is anticipated.

 INVOICE TO                                                                                                           SHIP TO

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
WV COMMISSION FOR THE DEAF AND HARD OF HEARING

405 CAPITOL ST, STE 800

CHARLESTON WV25305

US

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
WV COMMISSION FOR THE DEAF AND HARD OF HEARING

405 CAPITOL ST, STE 800

CHARLESTON WV 25301

US

 Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

5 AMERI.SIGN LANGUAGE INTERP.
REGION 3 - NORMAL HOURS

50.00000 HOUR



Page : 4

Comm Code Manufacturer Specification Model #

Extended Description :

82112067

4.1  American Sign Language Interpreting Services - Region 3  Normal hours (8:00 am to 5:00 pm)

 INVOICE TO                                                                                                           SHIP TO

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
WV COMMISSION FOR THE DEAF AND HARD OF HEARING

405 CAPITOL ST, STE 800

CHARLESTON WV25305

US

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
WV COMMISSION FOR THE DEAF AND HARD OF HEARING

405 CAPITOL ST, STE 800

CHARLESTON WV 25301

US

 Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

6 AMER. SIGN LANGUAGE INTERP.
REGION 3 - AFTER

94.00000 HOUR

Comm Code Manufacturer Specification Model #

Extended Description :

82112067

American Sign Language Interpreting Service - Region 3 - after hours/weekends.  No holiday time is anticipated.

 INVOICE TO                                                                                                           SHIP TO

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
WV COMMISSION FOR THE DEAF AND HARD OF HEARING

405 CAPITOL ST, STE 800

CHARLESTON WV25305

US

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
WV COMMISSION FOR THE DEAF AND HARD OF HEARING

405 CAPITOL ST, STE 800

CHARLESTON WV 25301

US

 Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

7 AMER. SIGN LANGUAGE INTERP.
REGION 4 - NORMAL HOURS

50.00000 HOUR

Comm Code Manufacturer Specification Model #

Extended Description :

82112067

4.1  American Sign Language Interpreting Service - Region 4 Normal hours (8:00 am to 5:00 pm)
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 INVOICE TO                                                                                                           SHIP TO

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
WV COMMISSION FOR THE DEAF AND HARD OF HEARING

405 CAPITOL ST, STE 800

CHARLESTON WV25305

US

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
WV COMMISSION FOR THE DEAF AND HARD OF HEARING

405 CAPITOL ST, STE 800

CHARLESTON WV 25301

US

 Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

8 AMER. SIGN LANGUAGE INTERP.
REGION 4 - AFTER

94.00000 HOUR

Comm Code Manufacturer Specification Model #

Extended Description :

82112067

American Sign Language Interpreting Service - Region 4 - After hours/weekends.  No holiday time is anticipated.

 INVOICE TO                                                                                                           SHIP TO

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
WV COMMISSION FOR THE DEAF AND HARD OF HEARING

405 CAPITOL ST, STE 800

CHARLESTON WV25305

US

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
WV COMMISSION FOR THE DEAF AND HARD OF HEARING

405 CAPITOL ST, STE 800

CHARLESTON WV 25301

US

 Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

9 AMER. SIGN LANGUAGE INTERP.
REGION 5 - NORMAL HOURS

50.00000 HOUR

Comm Code Manufacturer Specification Model #

Extended Description :

82112067

4.1  American Sign Language Interpreting Services - Region 5 Normal hours (8:00 am to 5:00 pm)

 INVOICE TO                                                                                                           SHIP TO

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
WV COMMISSION FOR THE DEAF AND HARD OF HEARING

405 CAPITOL ST, STE 800

CHARLESTON WV25305

US

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
WV COMMISSION FOR THE DEAF AND HARD OF HEARING

405 CAPITOL ST, STE 800

CHARLESTON WV 25301

US

 Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

10 AMER. SIGN LANGUAGE INTERP.
REGION 5 - AFTER

94.00000 HOUR
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Comm Code Manufacturer Specification Model #

Extended Description :

82112067

American Sign Language Interpreting Service - Region 5 - After hours/weekends.  No holiday time is anticipated.

 INVOICE TO                                                                                                           SHIP TO

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
WV COMMISSION FOR THE DEAF AND HARD OF HEARING

405 CAPITOL ST, STE 800

CHARLESTON WV25305

US

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
WV COMMISSION FOR THE DEAF AND HARD OF HEARING

405 CAPITOL ST, STE 800

CHARLESTON WV 25301

US

 Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

11 AMER. SIGN LANGUAGE INTERP.
REGION 6 - NORMAL HOURS

50.00000 HOUR

Comm Code Manufacturer Specification Model #

Extended Description :

82112067

4.1  American Sign Language Interpreting Service - Region 6 - Normal hours (8:00 am to 5:00 pm)

 INVOICE TO                                                                                                           SHIP TO

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
WV COMMISSION FOR THE DEAF AND HARD OF HEARING

405 CAPITOL ST, STE 800

CHARLESTON WV25305

US

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
WV COMMISSION FOR THE DEAF AND HARD OF HEARING

405 CAPITOL ST, STE 800

CHARLESTON WV 25301

US

 Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

12 AMER. SIGN LANGUAGE INTERP.
REGION 6 - AFTER

94.00000 HOUR

Comm Code Manufacturer Specification Model #

Extended Description :

82112067

American Sign Language Interpreting Service - Region 6 - After hours/weekends.  No holiday time is anticipated.

 SCHEDULE OF EVENTS                                                                                                        

EventLine Event Date
1 Technical Questions due by 4:00 pm EST 2016-08-15





EXHIBIT_A

Pricing Page

CRFQ 0501 DHH1700000001

American Sign Language - English Interpreter

Item # *Estimated Annual

Quantity: Description Unit Cost Extended Cost

1.          4.1   50 hours Region 1 - American Sign Language Interpreter Service Hourly Rate $_________(x 50 =) $_________

Estimated normal hours (8:00am - 5pm)

2.   94 hours Region 1 - Estimated after hours/weekends; no holiday time is anticipated $_________( x 94 =) $_________

Region 1 $_________

3.          4.1   50 hours Region 2 - American Sign Language Interpreter Service Hourly Rate $_________(x 50 =) $_________

Estimated normal hours (8:00am - 5pm)

4.   94 hours Region 2 - Estimated after hours/weekends; no holiday time is anticipated $_________( x 94 =) $_________

Region 2 $_________

5.          4.1   50 hours Region 3 - American Sign Language Interpreter Service Hourly Rate $_________(x 50 =) $_________

Estimated normal hours (8:00am - 5pm)

6.   94 hours Region 3 - Estimated after hours/weekends; no holiday time is anticipated $_________( x 94 =) $_________

Region 3 $_________

7.          4.1   50 hours Region 4 - American Sign Language Interpreter Service Hourly Rate $_________(x 50 =) $_________

Estimated normal hours (8:00am - 5pm)

8.   94 hours Region 4 - Estimated after hours/weekends; no holiday time is anticipated $_________( x 94 =) $_________

Region 4 $_________

9.          4.1   50 hours Region 5 - American Sign Language Interpreter Service Hourly Rate $_________(x 50 =) $_________

Estimated normal hours (8:00am - 5pm)

10.   94 hours Region 5 - Estimated after hours/weekends; no holiday time is anticipated $_________( x 94 =) $_________

Region 5 $_________

11.        4.1   50 hours Region 6 - American Sign Language Interpreter Service Hourly Rate $_________(x 50 =) $_________

Estimated normal hours (8:00am - 5pm)

12.   94 hours Region 6 - Estimated after hours/weekends; no holiday time is anticipated $_________( x 94 =) $_________

Region 6 $_________

*The estimated number of hours listed on the cost sheet are for bidding purposes only. The vendor will be required to provided actual 

quanitites needed, be it more or less.

Evaluation and Award Criteria:  This s a progressive award contract and the award will be made to the Vendors with the lowest Grand

Total per region tothe highest Grand Total(respectively) meeting the required mandatory specifications.  Example:  Lowest will be 

Vendor "A", second lowest will be Vendor "B" and so on.

Use of this contract will work the same.  Agency must contact the lowest bid first and if they cannot provide the agency needs for the

particular venue scheduled, Agency will then contact the next lowest bidder and so on, until the needs of the agency have been met.

Multiple interpreters may be utilized progressively per venue as required by the WVCDHH.

Vendor    Name:___________________________                                                          Vendor Order Address:_______________________

Please Print

Vendor  "Remit to"  Address:________________________

Vendor    Phone #:_______________    Vendor Fax #:_____________    Vendor E-mail Address:_________________

Vendor Signature:______________________________               Date:_________________________

                                 ________________________

                                 _________________________

                                          ________________________

                                          ________________________

Total Cost per Region

80 4,000

80 7,520
11,520

80 4,000

80 7,520
11,520

80

80

80

80

80

80

80

80

4,000

7,520

4,000

7,520

4,000

7,250

4,000

7,520

11,520

11,520

11,520

11,520

Stephenie L. Woodall

12479 Buckhannon Pike
Lost Creek, WV 26385

12479 Buckhannon Pike
Lost Creek, WV 26385

304-624-3566 (home)
304-838-2946 (cell)

stephenie.woodall@gmail.com

08/03/16



State of West Virginia

VENDOR PREFERENCE CERTIFICATE

Certification and application is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Vendor Preference, if applicable.

1. Application is made for 2.5% vendor preference for the reason checked:
____ Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-

ing the date of this certification; or,
____ Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of

business continuously in West Virginia for four (4) years immediately preceding the date of this certification;

____ Bidder is a resident vendor partnership, association, or corporation with at least eighty percent of ownership interest
of bidder held by another entity that meets the applicable four year residency requirement; or,

____ Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

2. Application is made for 2.5% vendor preference for the reason checked:
____ Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees

working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

3. Application is made for 2.5% vendor preference for the reason checked:
____ Bidder is a nonresident vendor that employs a minimum of one hundred state residents, or a nonresident vendor which

has an affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia and
employs a minimum of one hundred state residents, and for purposes of producing or distributing the commodities or
completing the project which is the subject of the bidder’s bid and continuously over the entire term of the project, on
average at least seventy-five percent of the bidder’s employees or the bidder’s affiliate’s or subsidiary’s employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years and the
vendor’s bid; or,

4. Application is made for 5% vendor preference for the reason checked:
____ Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

5. Application is made for 3.5% vendor preference who is a veteran for the reason checked:
____ Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard

and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

6. Application is made for 3.5% vendor preference who is a veteran for the reason checked:
____ Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for

purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’s bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor’s employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

7. Application is made for preference as a non-resident small, women- and minority-owned business, in accor-
dance with West Virginia Code §5A-3-59 and West Virginia Code of State Rules.

____ Bidder has been or expects to be approved prior to contract award by the Purchasing Division as a certified small, women-
and minority-owned business.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) rescind the contract or purchase order;
or (b) assess a penalty against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to
the contracting agency or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Bidder hereby certifies that this certificate is true and accurate in all respects; and that if a contract is issued to Bidder
and if anything contained within this certificate changes during the term of the contract, Bidder will notify the Purchas-
ing Division in writing immediately.

Bidder: _______________________________________ Signed: _______________________________________

Date: _________________________________________ Title: __________________________________________

*Check any combination of preference consideration(s) indicated above, which you are entitled to receive.

WV-10
Approved / Revised
12/16/15



 REQUEST FOR QUOTATION 

 CRFQ DHH1700000001  

 American Sign Language - English Interpreter 

 

    

     

Revised 10/27/2014 

 

 

SPECIFICATIONS 

 

 

1. PURPOSE AND SCOPE:  The West Virginia Purchasing Division is soliciting bids on 

behalf of The West Virginia Commission for the Deaf and Hard of Hearing (WVCDHH) to 

establish an open end contract for multiple American Sign Language-English interpreters. 

 

NOTE: This request is covered in part or in whole by Federal Funds.  All bidders will be 

required to acknowledge and adhere to Attachment 1 – “Provisions Required for Federally 

funded Procurements”. 

 

2. DEFINITIONS:  The terms listed below shall have the meanings assigned to them below.  

Additional definitions can be found in section 2 of the General Terms and Conditions. 

 

2.1 “Contract Services” means interpreting services intended to facilitate 

communication for staff, board members and participants during training sessions, 

meetings, workshops, conferences, public meetings and other activities as needed, as 

more fully described in these specifications. 

 
2.2 “Pricing Page” means the pages, contained wvOASIS or attached hereto as Exhibit 

A, upon which Vendor should list its proposed price for the Contract Services.    

 

2.3 “Solicitation” means the official notice of an opportunity to supply the State with 

goods or services that is published by the Purchasing Division. 

 

2.4 “Regions” means the geographical areas designated in Attachment_4 and lists all the 

counties included in each region that the Agency will be requesting interpreters. 

 

 

3. QUALIFICATIONS:  Vendor, or Vendor’s staff if requirements are inherently 

limited to individuals rather than corporate entities, shall have the following 

minimum qualifications: 

 

3.1. Certification or screening level, and registration with the West Virginia 

Registry of Interpreters (WVRI), valid for community interpreting. 

 

3.2. Eligible interpreters shall hold national certification as recognized by the 

National Association for the Deaf (NAD)/the Registry of Interpreters for the 

Deaf (RID) and the WVCDHH, or an adequate and valid screening level 

awarded through the Virginia Quality Assurance Screening (VQAS), as 

determined by requirements for the WVRI, or credentials from another state.  
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4. MANDATORY REQUIREMENTS: 

 

4.1 Mandatory Contract Services Requirements and Deliverables:  Contract Services 

must meet or exceed the mandatory requirements listed below.  

 

4.1.1 Proof of Qualifications 

 

4.1.1.1 Proof of Certification or Screening level must be provided prior to 

delivery order. 

 

4.1.1.2 Proof of registration with the WVRI must be provided prior to 

delivery order. 

 

 

4.1.2 Adherence to Expectations Set Forth by the WVCDHH 

 

4.1.2.1 American Sign Language – English Interpreters contracted with 

the WVCDHH must adhere to the RID Code of Professional 

Conduct (CPC). A copy of the RID-CPC is attached, see 

Attachment_3.  

 

4.1.2.2 American Sign Language – English Interpreters contracted with 

the WVCDHH must arrive a minimum of fifteen (15) minutes 

prior to scheduled assignments for a team meeting to establish 

roles, and attend an assignment briefing by WVCDHH staff.   

 

4.1.2.3 American Sign Language – English Interpreters contracted with 

the WVCDHH must meet with their team (if applicable) after the 

assignment to provide feedback for team members.  

 

4.1.2.4 American Sign Language – English Interpreters contracted with 

the WVCDHH will be provided with materials relating to the 

assignment (i.e. Board meeting packets) a minimum of two days 

prior to the assignment.  Interpreters must keep all information 

confidential.  
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4.1.2.5 American Sign Language – English Interpreters contracted with 

the WVCDHH must provide WVCDHH staff with written 

feedback, as requested, on making the assignment environments 

more conducive for successful facilitation of communication.  

 

5. CONTRACT AWARD: 

 

 

5.1 Contract Award:  The Contract is intended to provide Agency with a 

purchase price for the Contract Services.  The Contract shall be awarded 

progressively for up to six (6) Vendors per Region that agree to provide the 

Contract Services meeting the required specifications from the lowest to the 

highest overall total cost as shown on the Pricing Pages.  The vendor with the 

lowest overall total cost in each Region will be contacted first.  If unable to 

provide services, the next overall lowest cost vendor will be contacted.  This 

method of selection will continue until the Agency has filled all the required 

positions and the needs of the Agency have been met. 

 

 
5.2 Pricing Page:  Vendor should complete the Pricing Page(s) by completing the 

Vendor’s hourly rate for each region you wish to provide the Contract 

Services for at the Unit Price (please note that there are two (2) commodity 

lines per Region). If responding in WVOasis, the Extended Price will 

calculate automatically. Vendor should complete the Pricing Page(s) in each 

region for which they will provide the Contract Services in full as failure to 

complete the Pricing Page(s) for each Region services are to be provided in its 

entirety may result in Vendor’s bid being disqualified.  

 

If responding on paper, Vendor should complete the attached pricing page(s) 

Exhibit_A by entering the hourly rate in the Unit Cost line.  Then multiply the 

Unit Cost by the Estimated Quantity and enter this amount as the Extended 

Cost for each commodity line.  Then add the Extended Cost (two commodity 

lines) for each region bid and enter that amount for the Region Cost.     

 

Vendor should type or electronically enter the information into the Pricing 

Pages through wvOASIS, if available, or as an electronic document.  In most 

cases, the Vendor can request an electronic copy of the Pricing Pages for bid 

purposes by sending an email request to the following address: 

Mark.A.Atkins@wv.gov.  
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6. PERFORMANCE:  Vendor and Agency shall agree upon a schedule for performance of 

Contract Services and Contract Services Deliverables, unless such a schedule is already 

included herein by Agency.  In the event that this Contract is designated as an open-end 

contract, Vendor shall perform in accordance with the release orders that may be issued 

against this Contract.        

 

 

7. PAYMENT:  Agency shall pay the hourly rate as shown on the Pricing Pages, for all 

Contract Services performed and accepted under this Contract.  Vendor shall accept payment 

in accordance with the payment procedures of the State of West Virginia.  

 

8. TRAVEL:  Vendor shall be responsible for all mileage and travel costs, including travel 

time, associated with performance of this Contract.  Any anticipated mileage or travel costs 

may be included in the flat fee or hourly rate listed on Vendor’s bid, but such costs will not 

be paid by the Agency separately.     

 

Note: To determine an adequate hourly rate, prospective vendors may view the attached 

sheet of established future Board Meetings locations, see Attachment_2.  Candidates may 

determine an hourly rate for each region, which would include their expenses for traveling to 

the specific location of the Board Meeting.  The WVCDHH may contact interpreters for 

assignments in each region in the order of low bid to high progressively until the number of 

interpreters needed for the assignment can be obtained.  

 

9. FACILITIES ACCESS:  Performance of Contract Services may require access 

cards and/or keys to gain entrance to Agency’s facilities.  In the event that access 

cards and/or keys are required: 

 

9.1. Vendor must identify principal service personnel which will be issued access 

cards and/or keys to perform service.   

 

9.2. Vendor will be responsible for controlling cards and keys and will pay 

replacement fee, if the cards or keys become lost or stolen.   

 

9.3. Vendor shall notify Agency immediately of any lost, stolen, or missing card or 

key.   

 

9.4. Anyone performing under this Contract will be subject to Agency’s security 

protocol and procedures. 

 

9.5. Vendor shall inform all staff of Agency’s security protocol and procedures.   
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10. VENDOR DEFAULT: 

 

10.1. The following shall be considered a vendor default under this Contract. 

 

10.1.1. Failure to perform Contract Services in accordance with the requirements 

contained herein. 

 

10.1.2. Failure to comply with other specifications and requirements contained 

herein. 

 

10.1.3. Failure to comply with any laws, rules, and ordinances applicable to the 

Contract Services provided under this Contract. 

 

10.1.4. Failure to remedy deficient performance upon request. 

 

10.2. The following remedies shall be available to Agency upon default. 

 

10.2.1. Immediate cancellation of the Contract. 

 

10.2.2. Immediate cancellation of one or more release orders issued under this 

Contract. 

10.2.3. Any other remedies available in law or equity. 

 

 

11. MISCELLANEOUS:  

 

11.1. Contract Manager:  During its performance of this Contract, Vendor must 

designate and maintain a primary contract manager responsible for overseeing 

Vendor’s responsibilities under this Contract.  The Contract manager must be 

available during normal business hours to address any customer service or other 

issues related to this Contract.  Vendor should list its Contract manager and his or 

her contact information below. 

 

Contract Manager:  ______________________  

Telephone Number:  ________________________ 

Fax Number:  ______________________________ 

Email Address:  ____________________________ 

 

 

Stephenie L. Woodall
304-624-3566 (home) , 304-838-2946 (cell)

stephenie.woodall@gmail.com
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Stephenie L. Woodall

Stephenie L. Woodall

12479 Buckhannon Pike  Lost Creek, WV  26385

304-624-3566 (home) , 304-838-2946 (cell)

stephenie.woodall@gmail.com

Stephenie L. Woodall

08/03/16

304-624-3566 (home) , 304-838-2946 (cell)
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Proc Folder :

Solicitation Description :

Proc Type :

Date issued Solicitation Closes Solicitation Response Version

Solicitation Response

Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130
Post Office Box 50130

State of West Virginia

232220

ADDENDUM_1: American Sign Language English Interpreter

Central Master Agreement

2016-08-31

13:30:00

SR 0501 ESR08031600000000470 1

 VENDOR

000000138516

STEPHENIE L WOODALL

Comments:

Total Bid : Response Date: Response Time:Total Bid : 

Solicitation Number: CRFQ 0501 DHH1700000001

$69,120.00 2016-08-17 18:34:09

FOR INFORMATION CONTACT THE BUYER

Signature on File FEIN # DATE

All offers subject to all terms and conditions contained in this solicitation

FORM ID : WV-PRC-SR-001

Mark A Atkins

(304) 558-2307
mark.a.atkins@wv.gov
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 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

1 AMER. SIGN LANGUAGE INTERP.
REGION 1 - NORMAL HOURS

50.00000 HOUR $80.000000 $4,000.00

82112067

4.1. American Sign Language Interpreting Service  Region 1 - normal hours (8:00am - 5 pm)

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

2 AMER. SIGN LANGUAGE INTERP.
REGION 1 - AFTER

94.00000 HOUR $80.000000 $7,520.00

82112067

American Sign Language Interpreter Service - Region 1 - after hours/weekends;  no holiday time is anticipated.

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

3 AMER. SIGN LANGUAGE INTERP.
REGION 2 - NORMAL HOURS

50.00000 HOUR $80.000000 $4,000.00

82112067

4.1  American Sign Language Interpreting Service - Region 2  Normal hours (8:00 am to 5:00 pm)

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

4 AMER. SIGN LANGUAGE INTERP.
REGION 2 - AFTER

94.00000 HOUR $80.000000 $7,520.00

82112067

American Sign Language Interpreting Service - Region 2
after hours/weekends.  No holiday time is anticipated.
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 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

5 AMERI.SIGN LANGUAGE INTERP.
REGION 3 - NORMAL HOURS

50.00000 HOUR $80.000000 $4,000.00

82112067

4.1  American Sign Language Interpreting Services - Region 3  Normal hours (8:00 am to 5:00 pm)

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

6 AMER. SIGN LANGUAGE INTERP.
REGION 3 - AFTER

94.00000 HOUR $80.000000 $7,520.00

82112067

American Sign Language Interpreting Service - Region 3 - after hours/weekends.  No holiday time is anticipated.

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

7 AMER. SIGN LANGUAGE INTERP.
REGION 4 - NORMAL HOURS

50.00000 HOUR $80.000000 $4,000.00

82112067

4.1  American Sign Language Interpreting Service - Region 4 Normal hours (8:00 am to 5:00 pm)

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

8 AMER. SIGN LANGUAGE INTERP.
REGION 4 - AFTER

94.00000 HOUR $80.000000 $7,520.00

82112067

American Sign Language Interpreting Service - Region 4 - After hours/weekends.  No holiday time is anticipated.
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 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

9 AMER. SIGN LANGUAGE INTERP.
REGION 5 - NORMAL HOURS

50.00000 HOUR $80.000000 $4,000.00

82112067

4.1  American Sign Language Interpreting Services - Region 5 Normal hours (8:00 am to 5:00 pm)

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

10 AMER. SIGN LANGUAGE INTERP.
REGION 5 - AFTER

94.00000 HOUR $80.000000 $7,520.00

82112067

American Sign Language Interpreting Service - Region 5 - After hours/weekends.  No holiday time is anticipated.

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

11 AMER. SIGN LANGUAGE INTERP.
REGION 6 - NORMAL HOURS

50.00000 HOUR $80.000000 $4,000.00

82112067

4.1  American Sign Language Interpreting Service - Region 6 - Normal hours (8:00 am to 5:00 pm)

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

12 AMER. SIGN LANGUAGE INTERP.
REGION 6 - AFTER

94.00000 HOUR $80.000000 $7,520.00

82112067

American Sign Language Interpreting Service - Region 6 - After hours/weekends.  No holiday time is anticipated.
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