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The following documentation is an electronically-
submitted vendor response to an advertised
solicitation from the West Virginia Purchasing
Bulletin within the Vendor Self-Service portal at
wvOASIS.gov. As part of the State of West
Virginia’s procurement process, and to maintain the
transparency of the bid-opening process, this
documentation submitted online is publicly posted
by the West Virginia Purchasing Division at
WVPurchasing.gov with any other vendor
responses to this solicitation submitted to the
Purchasing Division in hard copy format.
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Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

State of West Virginia
Solicitation Response

Proc Folder : 265346

Solicitation Description : Overhead, Archival Document Scanner, large format.

Proc Type : Central Purchase Order

Date issued

Solicitation Closes

Solicitation Response

Version

2016-11-30
13:30:00

SR 0432 ESR11301600000002460

1

LVENDOR

000000193364
CROWLEY MICROGRAPHICS

Solicitation Number:

Total Bid :

Comments:

$75,792.00

CRFQ 0432

DCH1700000010

Response Date: 2016-11-30 Response Time:

09:46:41

FOR INFORMATION CONTACT THE BUYER
Michelle L Childers

(304) 558-2063
michelle.l.childers@wv.gov

Signature on File

FEIN #

DATE

All offers subject to all terms and conditions contained in this solicitation

Page: 1

FORM ID : WV-PRC-SR-001




Line Comm Ln Desc Qty Unit Issue  Unit Price Ln Total Or Contract Amount
1 Overhead, Archival Document 1.00000 EA $75,792.000000 $75,792.00
Scanner, large format.
Comm Code Manufacturer Specification Model #
43211711
Overhead, Archival Document Scanner, large format.

Extended Description :

Comments: The holidays may delay delivery.

Page: 2



W-9
Form
(Rev. December 2014)

Department of the Treasury
Inteenal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax return). Name is required on this line; do nol leave this tine blank.

2 Business name/disregarded entity narne, If cifferent frorm above

Ofher {500 Instruciions) »

Limited liablity company. Enter the tax classification {C=C corporation, $=S corporation, P=partnership)
4 e ST Exemption from FATCA reporting

Nate. For a single-membaer LLC that is disregarded, do not check LLC; check the appropriate box in the iine above for

the tax classification of the single-member owner.

3 Check appropriate box for federal tax classification; of the following seven boxes: 4 Exemptions {codes apply only to
|ndh§¢mmmaprletaror C Corporation § Corporation - Partnership .Truscfasme m‘:mw;:%’g S
single-member LLC Exempt payes code {if any)

code (if any}
Appliss lo sccounts msntained sitside e U S )

§ Address {number, street, and apt. or suite no.}

Requester's name and address (optional)

6 Ciy, stats, and ZIP ¢ode

Print or type
See Specific Instructions on page 2.

7 List account numberis) here (optional)

IEEXXN Taxpayer identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number {SSN). However, for a :
residant alien, sole propristor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN on page 3.

Note. If the account is in more than one name, see the instructions for line 1 and the chant on page 4 for

guidelines on whose number to enter.

Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number {or | am waiting for a number o be issued to me); and

2 Iamnotwbiect to backup withholding because: (a) | am exempt from backup withhoiding, or (b} 1 have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report alf interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3. lama U.S. citizen or other U.S. person (defined below); and

4. The FATCA codel(s) entered on this form (if any; indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject tc backup withhoiding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For morigage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA}, and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.

Sign | signature of
Here U.S. person >

General Instructions

Saction references are to the Interal Revenue Code uniess otherwise noted.

Future developments. information about developments affecting Form W-3 {such
as legisiation enacted after we release it) is at www.irs.gov/fiw9,

Purpose of Form

An individual or entity (Form W-3 requester) who is required to file an information
return: with the IRS must obtain your comrect taxpayer identification number (TIN)
which may be your social security number {SSN), individual laxpayer identification
number (ITIN), adoption taxpayer identification number (ATIN), or employer
identification number (EIN), 1o report on an information return the émount paid to
you, or other amount on an information retum. Exampies of information
returns include, but are not limited 1o, the foliowing:

* Form 1098-INT (interest eamed or paid)

+ Form 1099-DIV {dividends, including those from stocks or mutual funds)

* Form 1099-MISC {various types of income, prizes, awards, or gross proceeds)
» Form 1099-8 {stock or mutual fund sales and certain other transactions by
brokers) ;

» Form 1089-8 (proceeds from real estate transactions)

« Form 1099-K {merchant card and third party network transactions}

futior)
s Form 1088-C (canceled debt)
» Form 1099-A (acquisition or abandonment of secured property)

Use Form W-8 only
provide your correct

# you do not return Form W-9 fo the requester with & TIN, you might be subject
fo backup withhoiding. See Whal is backup withholding? on page 2.

By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for 4 number
to be issued),

z.owfymnywmnMwbiecuomckupwﬂmw.or

3. Claim exemption from backup r. Hyouarea US. "e&p‘ payee' if
applicable, you are also certifying that as a U.S. person, your allocable share o
anypadmrampizwmﬁwaus irweorbmmismwbmzoﬂm
withholding tax on forsign partners’ share of effectively connected Income, and

4. cmnymrﬂcamnmwmmmmmmmmtywm
exampt from the FATCA reporting, is correct. See What is FATCA reporting? on
page 2 for further information.

Twyouaeau,s person inciuding a resident alienj, to

Cat. No. 10231X

Form W-8 [Rev. 12-2014)



The Crowley Company
5111 Pegasus Court - Suite M
Frederick, MD 21704

(240) 215-0224 fax: (240) 215-0234
www.TheCrowleyCompany.com

Quotation

Date: 11/23/12016
Quotation #: 14000A0
Customer 1D:
Quotation valid until: 12/23/12016
Prepared by: Robert Harris

shipTo:  West Virignia State Archives
1900 Kanawha Blvd. East
Charleston WV

(304) 558-0230
Chuck Ocheltree
Equipment - Consolidated Quote )
Qaty Part No. Description 8 Unit Cost Total Cost
1.00 HX-4772 / HX-4905 |Zeutschel OmniScan OS 12000 A1 Color Scanner 75,792.00 $ 75,792.00
Fast - high performance table-top scanning system for books, newspapers and
large documents for scanning with or without glass plate (max. book thickness
170 mm / 6.7 in. without glass plate)
- max. size of originals: > DIN A1 / D-Size 846mm x 600mm (33.4 in. x 23.6 in.)
-100-600 dpi resolution, corner to corner [
- superior image quality with high resolution CCD and precision lens
. 36-bit color, 12-bit grayscale, 1-bit bitonal
- fast scanning (A1/300dpi): approx. 5 sec. (color); approx. 2 sec. (grayscale);
approx. 1 sec, (bitonal) |
- Omniscan 12 Basic Module, 64 bit
- Foot pedal for exposure
1.00 M-3884 23" TFT monitor, mounted to column 1,120.00 Included
1.00 SW-2030 Software Module Multithread, for higher productivity 1,115.00 Included
1.00 SW-2000 Software Module IMAGING KIT 4,720.00 Included
Job management, multi-tasking, automatic masking, page splitting, cropping,
deskewing, black-border removal, sharpening, unsharp masking, despeckle, etc.
1.00 SW-2001 Software Module Book curve correction 2,350.00 Included
1.00 SW-2015 Software Module OCR 540,00 Included
1.00 HX-4751.01 Perfect book (factory installed) - replaces Software Module Book curve correction 4,100.00 Included
3D Book curve correction, book shadow removal, thumb removal, deskewing
automatic masking, automatic intelligent page splitting
1.00 CM-INSTALL-LV2  |On-Site Installation and Training - Level 2 - up to two days onsite 3,400.00 Icluded
1.00 ZE-FREIGHT Shipping - Tailgate Delivery to Loading Dock. Inside delivery is additional. Included Included
TOTAL | § 75,792%
Optional Accessories / Consumables
aty Part No, Description Unit Cost Total Cost
ADDITIONAL OPTIONS AVAILABLE UPON REQUEST
o
Optional Maintenance / Support
aty Part No. Description - Unit Cost : Total Cost
ADDITIONAL OPTIONS AVAILABLE UPON REQUEST .
— —

THANK YOU FOR YOUR BUSINESS!

www.TheCrowleyCompany.com
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“Nothing is stronger
than an idea whose
time has come.”

Victor Hugo (1802-1885)

Form follows function. Innovative design,

the latest lighting technology and easy-to-
use functions are the features of our new
generation of A1 scanners. Everything you
need to digitize large-format documents,
books and maps. The OS 12000 A1 high
precision scanner is the ideal, future-proof
solution. The rear, glare-free illumination and
the intuitive operating system, with monitor
image viewing, provide perfect results. Faulty
scans and uneven illumination are thus
things of the past.The OS 12000 range is
particularly kind to documents and is user-
friendly thanks to its very high processing
speed. The low level of light emission does
not just protect valuable documents but also
makes handling safe, efficient, and ergono-
mically functional. With its functional form,
the OS 12000 makes scanning child's play. It
combines innovation and intuition in a unique
way — and wins everyone over with its top

design.

Product advantages

M high scan speed

ROl-scan feature (imitation of scan area)

high productivity

best results with automatic

color management

Perfect Book — 3D scan technology

for perfect book curve correction and

automatic document detection

no UV/IR radiation

low exposure to light (illumination will

only be activated when scanning)

no reflections with high gloss originals

excellent cost-performance ratio



Specifications

Description: overhead tabletop scanner
for books, newspapers, and large-format
documents (certificates, drawings, maps)
Scan area: 846 x 600 mm

(> DIN A1, D-size)

Book cradle: maximum book thickness
170 mm, book cradle with glass plate
(scanning with and without glass plate)
Auto focus approx. 50 mm

Scan mode:

36 bit color / output 24 bit color,

12 bit gray / output 8 bit gray,

1 bit b&w / output 1 bit b&w

Maximum resolution: 100 - 600 ppi
Scan speed:

5 seconds / 300 ppi (A1 color)

Scanner interface: Firewire

Perfect Book (optional): 3D scan
technology for perfect book curve correction
and automatic document detection

Data display: all standard formats,

e.g. Tiff uncompressed, TIFF G4, JPEG,
JP2, Multipage Tiff, PDF, BMP, PCX, PNG
User software: software OS 11 and/or

OS 12 for high productivity

Image processing/image enhancement
software (optional):

integrated color management, contrast
improvement, image rotation, despeckle,
deskewing, cropping, masking, b&w
scanning with dynamic threshold, etc
Power requirements: 230 V, 50/60 Hz,
1.1 A, other voltages on request
Dimensions:

(wxdxh): 1130 mm x 1050 mm x

1500 mm; foot print 940 x 840 mm We reserve the right to make technical
Accessories: changes without notice.

PC, monitor, workstation

ZEUTSCHEL

The Future of the Past.



www. kraas-lachmann.com (en-07/2014)

If you are looking for a perfect solution for digitization
and preservation of valuable cultural assets and
documents, talk to us. For 50 years we have been
managing all processes of document capturing,
archiving, processing and provision of digital data
with our analog and digital systems for scanning
and microfim technology at the highest level,

QOur systems are used worldwide by renowned
archives, libraries, universities, land registries as well

as commercial enterprises and service providers.

The Future of
the Past

;4 ZEUTSCHEL

Zeutschel GmbH - Heerweg 2 - 72070 Tubingen
Tel.: +4970719706-0 - Fax: +4970719706-44
info@zeutschel.de - www.zeutschel.com



Purchasing Divison State of West Virginia

2019 Washington Street East i
Post Office Eax 50130 Request for Quotation

Charleston, WV 25305-0130 21 — Info Technology

Proc Folder: 265346
Doc Description: Qverhead, Archival Document Scanner, large format.

Proc Type: Central Purchase Order

Date Issued Solicitation Closes | Solicitation No Version
2016-11-02 2016-11-30 CRFQ 0432 DCH1700000010 1
13:30:00

DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON ST E

CHARLESTON WV 25305
us

Vendor Name, Address and Telephone Number:
Crowley Micrographics dba The Crowley Company

5111 Pegasus Ct.
Suite M

Frederick, MD 21704
(240) 215-0224

FOR INFORMATION CONTACT THE BUYER

Michelle L Childers
(304) 558-2063
michelle.l.childers@wv.gov

| S ;
SignatureX% 7S /0:1 /]  FENg 52-1172395 pate //-23-/(

All offers subject to all terms and confditions contaifred in this solicitation

Page: 1 FORM ID : WV-PRC-CRFQ-001



Request for Quotation

The West Virginia Purchasing Division is soliciting bids on behalf of the West Virginia Division of Culture and History to establish a contract for the
one time purchase of an Overhead Digital Book/Document Scanner Table Top and related Digital Capturing Software.

RECEIVING DEPARTMENT
DIVISION OF CULTURE & HISTORY
CULTURAL CENTER

1900 KANAWHA BLVD E

all L

CULTURAL CENTER
1900 KANAWHA BLVD E

RECEIVING DEPARTMENT
DIVISION OF CULTURE & HISTORY

CHARLESTON WWV25305-0300 CHARLESTON WV 25305-0300

us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

1 Overhead, Archival Document 1.00000 EA $75,792.00 $75,792.00
Scanner, large format.

Comm Code Manufacturer Specification Model #

43211711 Zeutschel Color Scanner OmniScan OS 12000 Al

Extended Description :
Overhead, Archival Document Scanner, large format.

Page: 2



Document Phase
DCH1700000010 Draft

Document Description Page 3
Overhead, Archival Document Scanner,

large format.

ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions



INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
instructions provide critical information about requirements that if overlooked could lead to
disqualification of a Vendor’s bid. All bids must be submitted in accordance with the provisions
contained in these instructions and the Solicitation. Failure to do so may result in disqualification

of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the

Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.

A pre-bid meeting will not be held prior to bid opening

[] A NON-MANDATORY PRE-BID meeting will be held at the following place and time:

[] A MANDATORY PRE-BID meeting will be held at the following place and time:

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one person

attending the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. The State will not accept any other form of proof or documentation to
verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list on
the attendance sheet his or her name and the name of the Vendor he or she is representing.

Revised 09/09/2016



Additionally, the person attending the pre-bid meeting should include the Vendor’s E-Mail
address, phone number, and Fax number on the attendance sheet. It is the Vendor’s responsibility
to locate the attendance sheet and provide the required information. Failure to complete the
attendance sheet as required may result in disqualification of Vendor’s bid.

All Yendprs should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting
are preliminary in nature and are non-binding. Official and binding answers to questions will be
published in a written addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division. Questions must be submitted in writing. All questions
must be submitted on or before the date listed below and to the address listed below in order to
be considered. A written response will be published in a Solicitation addendum if a response is
possible and appropriate. Non-written discussions, conversations, or questions and answers
regarding this Solicitation are preliminary in nature and are nonbinding.

Submitted e-mails should have solicitation number in the subject line.

Question Submission Deadline: ~ November 16, 2016 at 9:00 AM EST

Submit Questions to: Michelle Childers, Senior Buyer

2019 Washington Street, East

Charleston, WV 25305

Fax: (304) 558-4115 (Vendors should not use this fax number for bid submission)
Email: michelle.l.childers@wv.gov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid
conference. Only information issued in writing and added to the Solicitation by an official

written addendum by the Purchasing Division is binding.

6. BID SUBMISSION: All bids must be submitted electronically through wvOASIS or signed
and delivered by the Vendor to the Purchasing Division at the address listed below on or before
the date and time of the bid opening. Any bid received by the Purchasing Division staff is
considered to be in the possession of the Purchasing Division and will not be returned for any
reason. The Purchasing Division will not accept bids, modification of bids, or addendum
acknowledgment forms via e-mail. Acceptable delivery methods include electronic submission

via wvOASIS, hand delivery, delivery by courier, or facsimile.

Revised 09/09/2016



The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130

/3_\ bid that is not submitted electronically through wvOASIS should contain the information
listed below on the face of the envelope or the bid may be rejected by the Purchasing Division.:

SEALED BID:
BUYER:
SOLICITATION NO.:
BID OPENING DATE:
BID OPENING TIME:
FAX NUMBER:

The Purchasing Division may prohibit the submission of bids electronically through wvOASIS at
its sole discretion. Such a prohibition will be contained and communicated in the wwvOASIS
system resulting in the Vendor’s inability to submit bids through wvOASIS. Submission of a
response to an Expression or Interest or Request for Proposal is not permitted in wvOASIS.

For Request For Proposal (“RFP”) Responses Only: In the event that Vendor is responding
to a request for proposal, the Vendor shall submit one original technical and one original cost
proposal plus NIA convenience copies of each to the Purchasing Division at the

address shown above. Additionally, the Vendor should identify the bid type as either a technical
or cost proposal on the face of each bid envelope submitted in response to a request for proposal

as follows:

BID TYPE: (This only applies to CRFP)
[[] Technical
[] Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date
and time will result in bid disqualification. For purposes of this Solicitation, a bid is considered
delivered when confirmation of delivery is provided by wvOASIS (in the case of electronic
submission) or when the bid is time stamped by the official Purchasing Division time clock (in

the case of hand delivery).

Bid Opening Date and Time: November 30, 201 6 at 1:30 PM EST

Bid Opening Location: Department of Administration, Purchasing Division

2019 Washington Street East
Charleston, WV 25305-0130

Revised 09/09/2016



8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issued by the Purchasing Division. Vendor should
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum
Acknowledgment Form, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with

the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid
to prevent errors in the evaluation. Failure to type or electronically enter the information may

result in bid disqualification.

10. ALTERNATES: Any model, brand, or specification listed in this Solicitation establishes the
acceptable level of quality only and is not intended to reflect a preference for, or in any way
favor, a particular brand or vendor. Vendors may bid alternates to a listed model or brand
provided that the alternate is at least equal to the model or brand and complies with the required
specifications. The equality of any alternate being bid shall be determined by the State at its sole
discretion. Any Vendor bidding an alternate model or brand should clearly identify the alternate
iterns in its bid and should include manufacturer’s specifications, industry literature, and/or any
other relevant documentation demonstrating the equality of the alternate items. Failure to provide
information for alternate items may be grounds for rejection of a Vendor’s bid.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,
clarifications, or other proposed modifications in its bid. Exceptions to, clarifications of, or
modifications of a requirement or term and condition of the Solicitation may result in bid

disqualification.

12. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State
Rules §148-1-6.6, communication with the State of West Virginia or any of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Division, is strictly prohibited without prior Purchasing Division
approval, Purchasing Division approval for such communication is implied for all agency

delegated and exempt purchases.

13. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be
properly registered with the West Virginia Purchasing Division and must have paid the $125 fee,

if applicable.

14. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.

15. PREFERENCE: Vendor Preference may only be granted upon written request and only in
accordance with the West Virginia Code § SA-3-37 and the West Virginia Code of State Rules.
A Vendor Preference Certificate form has been attached hereto to allow Vendor to apply for the
preference. Vendor’s failure to submit the Vendor Preference Certificate form with its bid will
result in denial of Vendor Preference. Vendor Preference does not apply to construction projects.

Revised 09/09/2016



16. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any
solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-
owned, or minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same
preference made available to any resident vendor. Any non-resident small, women-owned, or
minority-owned business must identify itself as such in writing, must submit that writing to the
Purchasing Division with its bid, and must be properly certified under W. Va. CSR § 148-22-9
prior to contract award to receive the preferences made available to resident vendors. Preference
for a non-resident small, women-owned, or minority owned business shall be applied in

accordance with W. Va. CSR § 148-22-9.

17. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive
minor irregularities in bids or specifications in accordance with West Virginia Code of State

Rules § 148-1-4.6.

18. ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wvOASIS can be accessed by the Purchasing Division staff immediately upon bid
opening. The Purchasing Division will consider any file that cannot be immediately opened
and/or viewed at the time of the bid opening (such as, encrypted files, password protected files,
or incompatible files) to be blank or incomplete as context requires, and are therefore
unacceptable. A vendor will not be permitted to unencrypt files, remove password protections, or
resubmit documents after bid opening if those documents are required with the bid.

19. NON-RESPONSIBLE: The Purchasing Division Director reserves the right to reject the
bid of any vendor as Non-Responsible in accordance with W. Va. Code of State Rules § 148-1-
5.3, when the Director determines that the vendor submitting the bid does not have the capability
to fully perform, or lacks the integrity and reliability to assure good-faith performance.”

20. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part
in accordance with W. Va. Code of State Rules § 148-1-4.5. and § 148-1-6.4.b.”

21. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ SA-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

Revised 09/09/2016



GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Award Document signed by the
Purchasing Division Director, or his designee, and approved as to form by the Attorney
General’s office constitutes acceptance of this Contract made by and between the State of West
Virginia and the Vendor. Vendor’s signature on its bid signifies Vendor’s agreement to be bound
by and accept the terms and conditions contained in this Contract.

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Contract.

2.1. “Agency” or “Agencies” means the agency, board, commission, or other entity of the State
of West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2. “Bid” or “Proposal” means the vendors submitted response to this solicitation.

2.3. “Contract” means the binding agreement that is entered into between the State and the
Vendor to provide the goods or services requested in the Solicitation.

2.4, “Director” means the Director of the West Virginia Department of Administration,
Purchasing Division.

2.5. “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.6. “Award Document” means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attorney General, that identifies the Vendor as the

contract holder.

2.7. “Solicitation” means the official notice of an opportunity to supply the State with goods or
services that is published by the Purchasing Division.

2.8. “State” means the State of West Virginia and/or any of its agencies, commissions, boards,
etc. as context requires.

2.9. “Vendor” or “Vendors” means any entity submitting a bid in response to the
Solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that

has been awarded the Contract as context requires.
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be
determined in accordance with the category that has been identified as applicable to this
Contract below:

[[] Term Contract

Initial Contract Term: This Contract becomes effective on

and extends for a period of year(s).
Renewal Term: This Contract may be renewed upon the mutual written consent of the Agency,
and the Vendor, with approval of the Purchasing Division and the Attorney General’s office
(Attorney General approval is as to form only). Any request for renewal should be submitted to
the Purchasing Division thirty (30) days prior to the expiration date of the initial contract term or
appropriate renewal term. A Contract renewal shall be in accordance with the terms and
conditions of the original contract. Renewal of this Contract is limited to
successive one (1) year periods or multiple renewal periods of less than one year, provided that
the multiple renewal periods do not exceed months in total. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is not
required on agency delegated or exempt purchases. Attorney General approval may be required

for vendor terms and conditions.

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery
order may only be issued during the time this Contract is in effect. Any delivery order issued
within one year of the expiration of this Contract shall be effective for one year from the date the
delivery order is issued. No delivery order may be extended beyond one year after this Contract

has expired.

[] Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice
to proceed and must be completed within days.

[] Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor’s
receipt of the notice to proceed and part of the Contract more fully described in the attached

specifications must be completed within days.

Upon completion, the vendor agrees that maintenance, monitoring, or warranty services will be
provided for one year thereafter with an additional successive one year

renewal periods or multiple renewal periods of less than one year provided that the multiple
renewal periods do not exceed months in total. Automatic renewal of this

Contract is prohibited.

One Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered, but in no event will this

Contract extend for more than one fiscal year.

[[] Other: See attached.

Revised 09/09/2016
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1.

4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediateiy
upon receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise
specified, the fully executed Award Document will be considered notice to proceed.

S. QUANTITIES: The quantities required under this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.

[]Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less

than the quantities shown.

[[] Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

[ ] Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications included herewith.

One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the
Agency to purchase goods or services in the open market that Vendor would otherwise provide
under this Contract if those goods or services are for immediate or expedited delivery in an
emergency. Emergencies shall include, but are not limited to, delays in transportation or an
unanticipated increase in the volume of work. An emergency purchase in the open market,
approved by the Purchasing Division Director, shall not constitute of breach of this Contract and
shall not entitle the Vendor to any form of compensation or damages. This provision does not
excuse the State from fulfilling its obligations under a One Time Purchase contract.

7. REQUIRED DOCUMENTS: All of the items checked below must be provided to the
Purchasing Division by the Vendor as specified below.

[[]BID BOND (Construction Only): Pursuant to the requirements contained in W. Va. Code §
5-22-1(c), All Vendors submitting a bid on a construction project shall furnish a valid bid bond
in the amount of five percent (5%) of the total amount of the bid protecting the State of West
Virginia. The bid bond must be submitted with the bid.

[ JPERFORMANCE BOND: The apparent successful Vendor shall provide a performance
bond in the amount of - The performance bond must be received by the

Purchasing Division prior to Contract award. On construction contracts, the performance bond
must be 100% of the Contract value.
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[] LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material

payment bond must be delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may
provide certified checks, cashier’s checks, or irrevocable letters of credit. Any certified check,
cashier’s check, or irrevocable letter of credit provided in licu of a bond must be of the same
amount and delivered on the same schedule as the bond it replaces. A letter of credit submitted in
lieu of a performance and labor/material payment bond will only be allowed for projects under
$100,000. Personal or business checks are not acceptable.

[ 1 MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and

delivered to the Purchasing Division prior to Contract award.

[JINSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
prior to Contract award and shall list the state as a certificate holder:

[J Commercial General Liability Insurance: In the amount of
or more.

[ ] Builders Risk Insurance: In an amount equal to 100% of the amount of the Contract.

i

The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether or not that
insurance requirement is listed above.

Revised 09/09/2016
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1.3

[[] LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division.

O

]

O

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of whether or not

that requirement is listed above.

8. WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall
comply with laws relating to workers compensation, shall maintain workers’ compensation
insurance when required, and shall furnish proof of workers’ compensation insurance upon

request.

9. LITIGATION BOND: The Director reserves the right to require any Vendor that files a
protest of an award to submit a litigation bond in the amount equal to one percent of the lowest
bid submitted or $5,000, whichever is greater. The entire amount of the bond shall be forfeited if
the hearing officer determines that the protest was filed for frivolous or improper purpose,
including but not limited to, the purpose of harassing, causing unnecessary delay, or needless
expense for the Agency. All litigation bonds shall be made payable to the Purchasing Division.
In lieu of a bond, the protester may submit a cashier’s check or certified check payable to the
Purchasing Division. Cashier’s or certified checks will be deposited with and held by the State
Treasurer’s office. If it is determined that the protest has not been filed for frivolous or improper
purpose, the bond or deposit shall be returned in its entirety.

10. LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount of
N/A

for .
This clause shall in no way be considered exclusive and shall not limit the State or Agency’s

right to pursue any other available remedy.
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11. ACCEPTANCE: Vendor’s signature on its bid, or on the certification and signature page,
constitutes an offer to the State that cannot be unilaterally withdrawn, signifies that the product
or service proposed by vendor meets the mandatory requirements contained in the Solicitation
for that product or service, unless otherwise indicated, and signifies acceptance of the terms and
conditions contained in the Solicitation unless otherwise indicated.

12. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified
clsewhere within this Solicitation/Contract by the State. A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so, may result in bid disqualification.

13. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be
made after the delivery and acceptance of goods or services. The Vendor shall submit invoices,

in arrears.

14. PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a
Purchasing Card program, administered under contract by a banking institution, to process
payment for goods and services. The Vendor must accept the State of West Virginia’s
Purchasing Card for payment of all orders under this Contract unless the box below is checked.

[_] Vendor is not required to accept the State of West Virginia’s Purchasing Card as payment for
all goods and services.

15. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

16. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess
additional charges that were not either expressly provided for in the solicitation published by the
State of West Virginia or included in the unit price or lump sum bid amount that Vendor is
required by the solicitation to provide. Including such fees or charges as notes to the solicitation
may result in rejection of vendor’s bid. Requesting such fees or charges be paid after the

contract has been awarded may result in cancellation of the contract.

17. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds
being appropriated by the Legislature or otherwise being made available. In the event funds are
not appropriated or otherwise made available, this Contract becomes void and of no effect
beginning on July 1 of the fiscal year for which funding has not been appropriated or otherwise

made available.

18. CANCELLATION: The Purchasing Division Director reserves the right to cancel this
Contract immediately upon written notice to the vendor if the materials or workmanship supplied
do not conform to the specifications contained in the Contract. The Purchasing Division Director
may also cancel any purchase or Contract upon 30 days written notice to the Vendor in
accordance with West Virginia Code of State Rules § 148-1-6.1.¢.
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19. TIME: Time is of the essence with regard to all matters of time and performance in this
Contract.

20. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in

specification manuals, or any other source, verbal or written, which contradicts or violates the
West Virginia Constitution, West Virginia Code or West Virginia Code of State Rules is void

and of no effect.

21. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws,
regulations and ordinances. By submitting a bid, Vendor acknowledges that it has reviewed,
understands, and will comply with all applicable laws, regulations, and ordinances.

22. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s
bid, or in any American Institute of Architects documents pertaining to this Contract are hereby

deleted, void, and of no effect.

23. MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding
anything contained in this Contract to the contrary no modification of this Contract shall be
binding without mutual written consent of the Agency, and the Vendor, with approval of the
Purchasing Division and the Attorney General’s office (Attorney General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were not
included in the original contract, must be approved by the Purchasing Division and the Attorney
General’s Office (as to form) prior to the implementation of the change or commencement of

work affected by the change.

24. WAIVER: The failure of either party to insist upon a strict performance of any of the terms
or provision of this Contract, or to exercise any option, right, or remedy herein contained, shall
not be construed as a waiver or a relinquishment for the future of such term, provision, option,
right, or remedy, but the same shall continue in full force and effect. Any waiver must be
expressly stated in writing and signed by the waiving party.

25. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which may appear on any form
documents submitted by Vendor to the Agency or Purchasing Division such as price lists, order
forms, invoices, sales agreements, or maintenance agreements, and includes internet websites or
other electronic documents. Acceptance or use of Vendor’s forms does not constitute acceptance

of the terms and conditions contained thereon.

26. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorney General’s office (as to form only), and any other government
agency or office that may be required to approve such assignments. Notwithstanding the
foregoing, Purchasing Division approval may or may not be required on certain agency delegated

or exempt purchases.
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27. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (a) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and

(c) be free from defect in material and workmanship.

28. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

29. BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West
Virginia may deem this Contract null and void, and terminate this Contract without notice.

30. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained from the Agency, unless the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the
Agency’s policies, procedures, and rules. Vendor further agrees to comply with the
Confidentiality Policies and Information Security Accountability Requirements, set forth in
http://www.state.wv.us/admin/purchase/privacy/default.html.

31. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets™ as defined by West Virginia Code § 47-22-1 et seq. All submissions

are subject to public disclosure without notice.

32. LICENSING: In accordance with West Virginia Code of State Rules § 148-1-6.1.¢, Vendor
must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the
West Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia
Insurance Commission, or any other state agency or political subdivision. Upon request, the
Vendor must provide all necessary releases to obtain information to enable the Purchasing
Division Director or the Agency to verify that the Vendor is licensed and in good standing with

the above entities.
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33. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Award
Document from any agency of the State of West Virginia, the Vendor agrees to convey, sell,
assign, or transfer to the State of West Virginia all rights, title, and interest in and to all causes of
action it may now or hereafter acquire under the antitrust laws of the United States and the State
of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the State of West Virginia. Such assignment
shall be made and become effective at the time the purchasing agency tenders the initial payment

to Vendor.

34. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without prior understanding, agreement, or connection
with any corporation, firm, limited liability company, partnership, person or entity submitting a
bid or offer for the same material, supplies, equipment or services; (2) that its bid or offer is in all
respects fair and without collusion or fraud; (3) that this Contract is accepted or entered into
without any prior understanding, agreement, or connection to any other entity that could be
considered a violation of law; and (4) that it has reviewed this Solicitation in its entirety;
understands the requirements, terms and conditions, and other information contained herein.

Vendor’s signature on its bid or offer also affirms that neither it nor its representatives have any
interest, nor shall acquire any interest, direct or indirect, which would compromise the
performance of its services hereunder. Any such interests shall be promptly presented in detail to
the Agency. The individual signing this bid or offer on behalf of Vendor certifies that he or she is
authorized by the Vendor to execute this bid or offer or any documents related thereto on
Vendor’s behalf; that he or she is authorized to bind the Vendor in a contractual relationship; and
that, to the best of his or her knowledge, the Vendor has properly registered with any State

agency that may require registration.

35. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely
liable for the acts and omissions of its employees and agents. Vendor shall be responsible for
selecting, supervising, and compensating any and all individuals employed pursuant to the terms
of this Solicitation and resulting contract. Neither the Vendor, nor any employees or
subcontractors of the Vendor, shall be deemed to be employees of the State for any purpose
whatsoever. Vendor shall be exclusively responsible for payment of employees and contractors
for all wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits,
professional liability insurance premiums, contributions to insurance and pension, or other
deferred compensation plans, including but not limited to, Workers’ Compensation and Social
Security obligations, licensing fees, etc. and the filing of all necessary documents, forms, and

returns pertinent to all of the foregoing.

Vendor shall hold harmless the State, and shall provide the State and Agency with a defense
against any and all claims including, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxes, and employer income tax returns.
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36. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the
State and the Agency, their officers, and employees from and against: (1) Any claims or losses
for services rendered by any subcontractor, person, or firm performing or supplying services,
materials, or supplies in connection with the performance of the Contract; (2) Any claims or
losses resulting to any person or entity injured or damaged by the Vendor, its officers,
employees, or subcontractors by the publication, translation, reproduction, delivery,
performance, use, or disposition of any data used under the Contract in a manner not authorized
by the Contract, or by Federal or State statutes or regulations; and (3) Any failure of the Vendor,
its officers, employees, or subcontractors to observe State and Federal laws including, but not

limited to, labor and wage and hour laws.

37. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A-3-10a, all
Vendors are required to sign, notarize, and submit the Purchasing Affidavit stating that neither
the Vendor nor a related party owe a debt to the State in excess of $1,000. The affidavit must be
submitted prior to award, but should be submitted with the Vendor’s bid. A copy of the
Purchasing Affidavit is included herewith.

38. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be
utilized by other agencies, spending units, and political subdivisions of the State of West
Virginia; county, municipal, and other local government bodies; and school districts (“Other
Government Entities”). Any extension of this Contract to the aforementioned Other Government
Entities must be on the same prices, terms, and conditions as those offered and agreed to in this
Contract, provided that such extension is in compliance with the applicable laws, rules, and
ordinances of the Other Government Entity. If the Vendor does not wish to extend the prices,
terms, and conditions of its bid and subsequent contract to the Other Government Entities, the
Vendor must clearly indicate such refusal in its bid. A refusal to extend this Contract to the Other
Government Entities shall not impact or influence the award of this Contract in any manner.

39. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not
presently have or acquire an interest, direct or indirect, which would conflict with or compromise

the performance of its obligations hereunder. Vendor shall periodically inquire of its officers,
members and employees to ensure that a conflict of interest does not arise. Any conflict of
interest discovered shall be promptly presented in detail to the Agency.

40. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box below:

Such reports as the Agency and/or the Purchasing Division may request. Requested reports
may include, but are not limited to, quantities purchased, agencies utilizing the contract, total

contract expenditures by agency, etc.

[[] Quarterly reports detailing the total quantity of purchases in units and dollars, along with a
listing of purchases by agency. Quarterly reports should be delivered to the Purchasing Division

via email at purchasing.requisitions(@wv.gov.
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41. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the
Division of Protective Services shall require any service provider whose employees are regularly
employed on the grounds or in the buildings of the Capitol complex or who have access to
sensitive or critical information to submit to a fingerprint-based state and federal background
inquiry through the state repository. The service provider is responsible for any costs associated
with the fingerprint-based state and federal background inquiry.

After the contract for such services has been approved, but before any such employees are
permitted to be on the grounds or in the buildings of the Capitol complex or have access to
sensitive or critical information, the service provider shall submit a list of all persons who will be
physically present and working at the Capitol complex to the Director of the Division of
Protective Services for purposes of verifying compliance with this provision. The State reserves
the right to prohibit a service provider’s employees from accessing sensitive or critical
information or to be present at the Capitol complex based upon results addressed from a criminal

background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information.

42. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no
contractor may use or supply steel products for a State Contract Project other than those steel
products made in the United States. A contractor who uses steel products in violation of this
section may be subject to civil penalties pursuant to W. Va. Code § 5A-3-56. As used in this

section:

a. “State Contract Project” means any erection or construction of, or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,
or the supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products™ means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or
such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or
other steel making process. The Purchasing Division Director may, in writing, authorize the use
of foreign steel products if:

c. The cost for each contract item used does not exceed one tenth of one percent (.1%) of the
total contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

d. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to

meet contract requirements.
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43. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every
contract or subcontract, subject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works, only
domestic aluminum, glass or steel products shall be supplied unless the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic aluminum,
glass or steel products is unreasonable or inconsistent with the public interest of the State of
West Virginia, (2) that domestic aluminum, glass or steel products are not produced in sufficient
quantities to meet the contract requirements, or (3) the available domestic aluminum, glass, or
steel do not meet the contract specifications. This provision only applies to public works
contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more
than twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel
products. If the domestic aluminum, glass or steel products to be supplied or produced in a
“substantial labor surplus area”, as defined by the United States Department of Labor, the cost of
domestic aluminum, glass, or steel products may be unreasonable if the cost is more than thirty
percent (30%) of the bid or offered price for foreign made aluminum, glass, or steel products.
This preference shall be applied to an item of machinery or equipment, as indicated above, when
the item is a single unit of equipment or machinery manufactured primarily of aluminum, glass
or steel, is part of a public works contract and has the sole purpose or of being a permanent part
of a single public works project. This provision does not apply to equipment or machinery
purchased by a spending unit for use by that spending unit and not as part of a single public

works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer
prices including foreign aluminum, glass or steel products after application of the preferences
provided in this provision may be reduced to a price equal to or lower than the lowest bid or
offer price for foreign aluminum, glass or steel products plus the applicable preference. If the
reduced bid or offer prices are made in writing and supersede the prior bid or offer prices, all
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with

this rule.
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REQUEST FOR QUOTATION
Overhead Digital Book/Document Scanner Table Top and Software

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of the West Virginia Division of Culture and History to establish a contract for the
one time purchase of an Overhead Digital Book/Document Scanner Table Top and

related Digital Capturing Software.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them
below. Additional definitions can be found in section 2 of the General Terms and

Conditions.

2.1 “Contract Item” means Overhead Digital Document Scanner Table Top, and related
Digital Capturing Software as more fully described by these specifications.

2.2 “Pricing Page” means the pages, contained in wvOASIS or attached as Exhibit A,
upon which Vendor should list its proposed price for the Contract Items.

2.3 “Solicitation” means the official notice of an opportunity to supply the State with
goods or services that is published by the Purchasing Division.

2.4 “CCD” means Charge Coupled Device a device for the movement of electrical
charge, usually from within the device to an area where the charge can be
manipulated.

2.5 “CCD Line Sensor” means a solid-state device that converts an optical image into a
digital signal in a line-by-line fashion.

2.6 “dpi” means Dots per inch.

2.7 “ISO” means International Organization for Standardization, Chemin de Blandonnet
8, CP 401,1214 Vermier, Geneva,Switzerland

2.8 “format A1” means ISO paper size Al (594 mm x 841mm , 23.4in x 33.1 in)

2.9 “LED” means Light Emitting Diode.

2.10“LUX” means a unit of illuminance and luminous emittance, measuring luminous
flux per unit area. It is equal to one lumen per square meter.

2.11“Metadata” means "data [information] that provides information about other data"
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Overhead Digital Book/Document Scanner Table Top and Software

2.12

2:13

2.14

2.15

2.16

2.17

2.18

2.19

2.20

221

2.22

“ICC” Means International Color Consortium; an organization providing an
open, vendor-neutral, color management standard that functions transparently
across all operating systems and software packages.

“ICC Profile” means a set of data that characterizes a color input or output
device, or a color space, according to standards promulgated by the International

Color Consortium (ICC).

“FADGI” means Federal Agencies Digitization Guidelines Initiative; a
collaborative effort by federal agencies to define common guidelines, methods,
and practices for digitizing historical content.

“FADGI GUIDELINES” Means “Technical Guidelines for Digitizing Cultural

Heritage Materials”
(http:/twww.digitizationguidelines. gov/euidelines/FADGI _Still Image Tech Gui

delines 2016.pdf)

“NARA” means National Archives and Records Administration, 8601 Adelphi
Road, College Park, MD 20740, USA.

“NARA GUIDELINES »” Means “NARA Guidelines for Digitizing Archival

Materials for Electronic Access”
(hitps://www.archives.gov/files/preservation/technical/guidelines.pdf)

“METAMORFOZE?” is the Netherlands' national program for the preservation
of paper heritage.

“METAMORFOZE GUIDELINES” Means “Metamorfoze Preservation

Imaging Guidelines”
(https://www.metamorfoze.nl/sites/metamorfoze.nl/files/publicatie documenten/
Metamorfoze Preservation Imaging Guidelines 1.0.pdf)

“TIFF” Means Tagged Image File Format.

“ JPG” Means a file format that commonly uses a method of compression for
digital images; created by the Joint Photographic Experts Group (JPEG)

“JPEG 2000” Means a file format that commonly uses a method of compression
for digital images. It supersedes the JPG format,

“PNG” Means Portable Network Graphics a raster graphics file image format.
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2.24

2.25

2.26

2.27

2.28

2.29

2.30

“BMP” Means bitmap image file or device independent bitmap (DIB) a raster
graphics image file format.

“PCX” Means PiCture eXchange, an image file format.

“ PDF” Means Portable Document FFormat; a file format used to present
documents in a manner independent of application software, hardware, and

operating systems.

“XML” Means Extensible Markup Language (XML) a markup language that
defines a set of rules for encoding documents in a format that is both human and

machine-readable.

“DESKEW?” means the process of straightening an image that has been scanned
or photographed crookedly.

“DESPECKLE?” means the process of removing speckles from a scanned image
to improve legibility.

“UNSHARP MASK” Means an image sharpening technique, often available in
digital image processing software. The "unsharp" of the name derives from the
fact that the technique uses a blurred, or "unsharp", negative image to create a
mask of the original image.

3. GENERAL REQUIREMENTS:

3.1

Mandatory Contract Item Requirements: Contract Item must meet or exceed the

mandatory requirements listed below.

3.1.1 Overhead Digital Document Scanner

3.1.1.1 Overhead Scanning Device
3.1.1.1.1 The Scanning device must use CCD Line Sensors to

convert optical images to digital signals.

3.1.1.1.2 The Scanning device must have an internal, 36-bit scan
mode with an output in:

3.1.1.1.2.1 24 bit Coler

Revised 10/27/2014
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Revised 10/27/2014

3.1.1.1.3

3.1.1.1.4

3.1.1.15

3.d.1.1b

3.1.1.1.7

3.1.1.1.8

3:1.1:1,9

3.1.1.1.2.2 8 bit Gray
3.1.1.1.2.3 1 bit Black/White

The Scanning device must have a minimum of two (2)
cameras for book curve correction.

The Scanning device must use only one (1) camera for
capturing the entire scan area. Image stitching using
several cameras is not acceptable.

The Scanning device must produce a real optical
resolution from 600dpi x 400dpi on format Al

The scan speed must be less than six (6) seconds at
300dpi.

The scanning capture direction must be perpendicular
to a book fold to insure the capture of whole
information deep in the book spine.

The Optical axis of the Scanning Device shall be
arranged to avoid reflection from glossy documents into
the scanner optic.

The Scanner shall come equipped with a glass plate for
flattening documents or books for scanning and the
scanner shall allow scanning with or without the glass

plate.

3.1.1.1.9.1 The glass plate shall raise or lower
manually, using buttons or foot pedals, and
should automatically raise after completion

of scan.
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3.1.1.1.10

3d.1::11

3.1.1.1.12

3:1:1:1.13

3.1.1.2 Lighting

3.1.1.2.1

310152

3.1.1.2.3

Revised 10/27/2014

3.1.1.1.9.2 The glass plate shall be motorized to allow
for different opening angles to optimize
turning pages between scans.

To secure color accuracy, the Scanner shall provide two
(2) ICC profiles, one for scanning with glass over the
document, one scanning without glass over the
document.

3.1.1.1.10.1 During document scanning the ICC
profiles shall activate automatically.

To insure consistent image quality the Scanner shall be
equipped with an automatic calibration process that
runs repeatedly without intervention by the user.

The Scanner table worktop dimension shall be a
minimum of 846 mm (33-5/16 inches) wide x 600 mm
(23-5/8 inches) deep to allow for the scanning of large
format documents such as newspapers and architectural

prints.

The Scanner shall be compliant with FADGI, NARA,
and METAMORFOZE  preservation  imaging
guidelines.

The Scanner must have an integrated lighting system
independent from ambient light.

The Scanner must use LED cold light with no infrared
or ultraviolet emissions.

The integrated lighting system must only be on when a
document is scanned to avoid excessive lighting charge

to the document.
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3.1.1.2.4 The lighting charge shall be no more than two (2)
lux/hour to avoid light exposure damage to Archival

documents.

3.1.1.2.5 The lighting system of the Scanner shall be arranged to
avoid reflection from glossy documents into the scanner

optic.

3.1.2 Book Cradle

3.1.2.1 The Book Cradle shall be intelligent; having the capability to
adjust itself in accordance to the pages of a scanned book being
flipped. The left cradle plate lowering and the right plate raising as
the book weight shifts from one side to the other as the pages are
flipped from right to left providing a gentle treatment of archival

originals.

3.1.2.2 The Book Cradle shall handle a maximum book thickness of 170
mm (6-11/16 inches).

3.1.2.3 The Book Cradle shall have independent left and right plates that
can be moved laterally and vertically.

3.1.3 Digital Document Scanner Capturing Software

3.1.3.1 The Capturing software shall be compatible with Windows 7 64-
bit, Windows 8 64-bit, and Windows 10 64-bit.

3.1.3.2 The software shall be able to export images in different formats
like TIFF, TIFF G4, TIFF Multipage, JPG, JPEG 2000, PNG,
BMP, PCX, PDF, PDF/A, PDF Multipage, and XML.

3.1.3.3 The software shall be able to create multiple images from one scan.

3.1.3.4 The numbering of the image files shall be free, configurable and

support up to thirty (30) digits or characters, including an
incremental counter of up to five (5) digits.
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3.1.3.5 The software shall have the capability of working under ICC
standard rules to allow for a real visualization of the image colors.

3.1.3.6 The sofiware shall have the capability of integrating an ICC profile
for connected devices like the Digital Document Scanner,

monitors, and printers.

3.1.3.7 The software shall have book curve correct capability.

3.1.3.8 Software Capture Workflow:

3.1.3.8.1 Software shall have the ability to generate multiple
clips.

3.1.3.8.1.1 Each clip shall have the capability of being
configured with its own resolution, format,

and image treatment.

3.1.3.8.2 Software shall have the ability to read book pagination
(Arabic numerals) to recognize if a page is missing or

unnumbered.

3.1.3.9 Image Treatment:

3.1.3.9.1 Software must have the ability to adjust Image
Treatment “on the fly” during scanning process.

3.1.3.9.2 Software must be able to treat image with a dedicated
ICC profile.

3.1.3.9.3 Software shall have image treatment filters such

deskew, despeckle, sharpen, unsharp mask, gamma
correction, and insertion of a document stamp.

3.1.3.10 Metadata:

3.1.3.10.1 Software shall allow option of automatic or manual
integration of Metadata.

Revised 10/27/2014
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3.1.3.10.2 Software shall have the capability of inserting
information on document structure during the capture

process.

3.1.3.11 Quality Control:

3.1.3.11.1 Software shall have the capability of presenting a
scanned image to a separate, calibrated monitor for

quality control.

3.2 Set-up and Configuration:

3.2.1 Upon delivery of the equipment to the Agency, the Vendor shall
assemble the components, load and configure the Digital Document
Scanner Capturing Software, test the equipment and software to insure
proper operation, and provide instruction to Archival staff.

3.3 Warranty:

3.3.1 Overhead Scanner must have a 90-day warranty on: parts; labor; shipping;
on-site visits as necessary; 24-hour response time; and priority scheduling.

4. CONTRACT AWARD:

4.1 Contract Award: The Contract is intended to provide Agencies with a
purchase price for the Contract Items. The Contract shall be awarded to the

Vendor that provides the Contract Items meeting the required specifications
for the lowest overall total cost as shown on the Pricing Pages.

4.1.1 Vendor should provide with their bid a copy of any and all Software
Terms and Conditions or licenses that the State of West Virginia or the
Agency will have to agree to or accept as a part of this solicitation.
This information will be required before Purchase Order is issued.

4.2 Pricing Page: Vendor should complete the Pricing Page by filling out the
Pricing Page completely and following the instruction on the Pricing page to
arrive at a Total Bid Amount. Vendor should complete the Pricing Page in full

Revised 10/27/2014
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as failure to complete the Pricing Page in its entirety may result in Vendor’s
bid being disqualified.

Vendor should type or electronically enter the information into the Pricing
Page to prevent errors in the evaluation.

5. PAYMENT:

5.1 Payment: Vendor shall accept payment in accordance with the payment procedures
of the State of West Virginia.

6. DELIVERY AND RETURN:

6.1 Shipment and Delivery: Vendor shall ship the Contract Items immediately after
being awarded this Contract and receiving a purchase order or notice to proceed.
Vendor shall deliver the Contract Items within thirty (30) working days after
receiving a purchase order or notice to proceed. Contract Items must be delivered
to Agency at 1900 Kanawha Boulevard East, The Culture Center, Charleston, West

Virginia, 25305, USA

6.2 Late Delivery: The Agency placing the order under this Contract must be notified
in writing if the shipment of the Contract Items will be delayed for any reason. Any
delay in delivery that could cause harm to an Agency will be grounds for
cancellation of the Contract, and/or obtaining the Contract Items from a third party.

6.3 Delivery Payment/Risk of Loss: Vendor shall deliver the Contract Items F.O.B.
destination to the Agency’s location.

6.4 Return of Unacceptable Items: If the Agency deems the Contract Items to be
unacceptable, the Contract Items shall be returned to Vendor at Vendor’s expense
and with no restocking charge. Vendor shall either make arrangements for the
return within five (5) days of being notified that items are unacceptable, or permit
the Agency to arrange for the return and reimburse Agency for delivery expenses.
If the original packaging cannot be utilized for the return, Vendor will supply the
Agency with appropriate return packaging upon request.  All retumns of
unacceptable items shall be F.O.B. the Agency’s location. The returned product
shall either be replaced, or the Agency shall receive a full credit or refund for the

purchase price, at the Agency’s discretion.

Revised 10/27/2014
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6.5 Return Due to Agency Error: Items ordered in error by the Agency will be
returned for credit within 30 days of receipt, F.O.B. Vendor’s location. Vendor
shall not charge a restocking fee if returned products are in a resalable condition.
Items shall be deemed to be in a resalable condition if they are unused and in the
original packaging. Any restocking fee for items not in a resalable condition shall
be the lower of the Vendor’s customary restocking fee or 5% of the total invoiced

value of the returned items.

7 VENDOR DEFAULT:
7.1 The following shall be considered a vendor default under this Contract.

7.1.1 Failure to provide Contract Items in accordance with the requirements
contained herein.

7.1.2  Failure to comply with other specifications and requirements contained
herein.

7.1.3 Failure to comply with any laws, rules, and ordinances applicable to the
Contract Services provided under this Contract.

7.1.4 Failure to remedy deficient performance upon request.

7.2 The following remedies shall be available to Agency upon default.

7.2.1 Immediate cancellation of the Contract.

7.2.2 Immediate cancellation of one or more release orders issued under this
Contract.

7.2.3 Any other remedies available in law or equity.

Revised 10/27/2014
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Exhibit "A"
Pricing Page

Overhead Digital Book/Document Scanner Table Top and Software

ITEM Description Quantity Total Bid Amount
1 Overhead Digital Book/Document Scanner Table Top and related Digital Capturing " $75 792,00
Software

Total Bid Amount to include all Shipping, Transportation, set-up,

and configuration costs

I€E
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State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Vendor Preference, if applicable.

Rev. 04/14

1. Application is made for 2.5% vendor preference for the reason checked:
Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-

ing the date of this certification; or,
rporation resident vendor and has maintained its headquarters or principal place of

Bidder is a partnership, association or co
business continuously in West Virginia for four (4) years immediately preceding the date of this certification: or 80% of the
association or corporation resident vendor who has

ownership interest of Bidder is held by another individual, partnership,
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,
Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,
2. Application is made for 2.5% vendor preference for the reason checked:

of the employees

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75%
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years

immediately preceding submission of this bid; or, .
3. Application is made for 2.5% vendor preference for the reason checked:
ts or is a nonresident vendor with an

. Bidder is a nonresident vendor employing a minimum of one hundred state residen
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia empioying a

minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate's or subsidiary’s employees are residents of West Virginia who have resided in the state

continuously for the two years immediately preceding submission of this bid: or,
Application is made for 5% vendor preference for the reason checked:

4,

_____ Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

5. Application is made for 3.5% vendor preference who is a veteran for the reason checked:
Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

6. Application is made for 3.5% vendor preference who is a veteran for the reason checked:
Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for

purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Application is made for preference as a non-resident small, women- and minority-owned business, in accor-
dance with West Virginia Code §5A-3-59 and West Virginia Code of State Rules.
Bidder has been or expects to be approved prior to contract award by the Purchasing Division as a certified small, women-

and minority-owned business.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
g to: (a) reject the bid; or (b) assess a penalty

requirements for such preference, the Secretary may order the Director of Purchasin
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency

or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other infarmation
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby cerlifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate

changes during the term of the contract, Bidder will notify the Purchasing Division in riting immediately.
1} r’—
Bidder: The Crowley Company Signed: B ’v’aﬂ

Date: “ 'Z%‘ lto Title: Business Development Manager




ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.:

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by
completing this addendum acknowledgment form. Check the box next to each addendum
received and sign below. Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[] Addendum No. 1 [] Addendum No. 6
[] Addendum No. 2 [[] Addendum No. 7
[] Addendum No. 3 [] Addendum No. 8
[ Addendum No. 4 [] Addendum No. 9
[] Addendum No. 5 [] Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid.

I further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only
the information issued in writing and added to the specifications by an official addendum is

binding.

Crowley Micrographics dba The Crowley Company

Company

(RQQ&JQ'% Mwu.ﬁ) /75

Authorized Signature

[(-23%- 1

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite
document processing,

Revised 09/09/2016
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DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and the Zlilpomt of contact for matters relating to this Contract.

@&'Q u,\%‘ 3

(Name, Title)

Robert Harris, Business Development Manager

(Printed Name and Title)
5111 Pegasus Ct., Suite M. Frederick, MD 21704

(Address)
(434) 944-7612/(240) 215-0234

(Phone Number) / (Fax Number)

roberth@thecrowleycompany.com

(email address)

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through wvOASIS, I certify that I have reviewed this Solicitation in its entirety; that I understand
the requirements, terms and conditions, and other information contained herein; that this bid,
offer or proposal constitutes an offer to the State that cannot be unilaterally withdrawn; that the
product or service proposed meets the mandatory requirements contained in the Solicitation for
that product or service, unless otherwise stated herein; that the Vendor accepts the terms and
conditions contained in the Solicitation, unless otherwise stated herein; that I am submitting this
bid, offer or proposal for review and consideration; that I am authorized by the vendor to execute
and submit this bid, offer, or proposal, or any documents related thereto on vendor’s behalf; that
I am authorized to bind the vendor in a contractual relationship; and that to the best of my
knowledge, the vendor has properly registered with any State agency that may require

registration.

Crowley Micrographics dba The Crowley Company

(Company)

?&/L,ou/ //E? /%m///

(Authorized Signature) (Representative Name, Title)

Robert Harris, Business Development Manager
(Printed Name and Title of Authorized Representative)

(-93-/(,

(Date)

(240)215-0224/(240)215-0234
(Phone Number) (Fax Number)

Revised 09/09/2016
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10a, no cantract or renewal of any contract may be awarded by the state or any
of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party
to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand dollars in

the aggregate; or (2) the debtor is in employer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to
chapter eleven of the W. Va. Code, workers' compensation premium, permit fee or environmental fee or assessment and
the matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not
in default of any of the provisions of such plan or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’
compensation premium, penalty or other assessment presently delinguent or due and required to be paid to the state
or any of its political subdivisions, including any interest or additional penalties accrued thereon.

“Employer default” means having an outstanding balance or liability to the old fund or to the uninsured employers'
fund or being in policy default, as defined in W. Va. Code § 23-2¢-2, failure to maintain mandatory workers'
compensation coverage, or failure to fully meet its obligations as a workers' compensation self-insured employer. An
employer is not in employer default if it has entered into a repayment agreement with the Insurance Commissioner
and remains in compliance with the obligations under the repayment agreement.

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company
or any other form or business association or other entity whatsoever, related to any vendor by blood, marriage,
ownership or contract through which the party has a relationship of ownership or other interest with the vendor so that
the party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the total

contract amount.

AFFIRMATION: By signing this form, the vendor’'s authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined
above and that neither vendor nor any related party are in employer default as defined above, unless the debt or
employer default is permitted under the exception above.

WITNESS THE FOLLOWING SIGNATURE:
Vendor's Name: Crowley Micrographics dba The Crowley Company

Authorized Signature:?t}&u\}& % b‘z -7[’ Date: //’}3 "/(a

State of ﬂ/}/}fif ¢} / 4An o /
i T l v / AL
County of ifﬂ’d@r‘f(l/& , to-wit:

e y
Taken, subscribed, and sworn to before me this@,)_.i day of /l/(‘:] Vﬁm b/ [ ; 20‘44
My Commission expires _j j#jﬂ() + /7; 5/”)\/) /? .20 . ;

(W.

y ,"

NOTARY PUBLIC / 0 s .
h o7 vt

AFFIX SEAL HERE
o Purchasing Am’rﬁﬂ%v{sed 08/01/2015)
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