‘*1 Corporate Office:
’, PAc E 889 Mylan Park Lane
: . Morgantown, WV 26501
< enterprises, inc. .
) Yy 304-983-7223
jobs for people with disabilities www.paceenterprises.org

Wednesday, February 15, 2017

BID CLERK

DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION

2019 WASHINGTON ST. E.
CHARLESTON, WV 25305

Dear Sir or Madam:;

Please find here the required information and documents for CRFQ 0313 DEP1700000015 open-
end contract for office paper recycling. Ihave also enclosed a W9 with our FEIN although we
are already in your purchasing system as a vendor.

We have submitted this both by fax and also have provided a copy by overnight delivery to
artive before 1:30 PM on February 16, 2017 as specified. If there are any questions about what
we have submitted please contact me and I will be happy to help in way requested.

Thank You and Best Regards,

Herman .

Herman Pierson

PACE Enterprises, Inc.

889 Mylan Park Lane
Morgantown, WV 26501

P: (304)983-1008

C: (304)376-0036

F: (304)983-2843

“Jobs for People with Disabilities”

2Aed17 09 I5is

TEE £ T o} .
£ Purcnasing Division

SEALED BID: CRFQ DEP1700000015

BUYER: JESSICA S. CHAMBERS

SOLICITATION NO.: CRFQ DEP1700000015

BID OPENING DATE: 2017-02-16

BID OPENING TIME: 13:30:00

FAX NUMBER: (304) 558-4115 BID SUBMISSION NUMBER
PACE FAX NUMBER: (304) 983-2843

PACE Enterprises, Inc. does nat discriminate on the basis of race, color, creed, sex, age, national origin, or disability in the matters of 1
acceptance, determination of services, and employment.

PACE Enterprises is an Agency Member of the United Way of Monongalia and Preston Counties.



. | Purchasing Divison

. 2019 Washington Street East
| Post Office Box 50130
5. 1| Charleston, WV 25305-0130 3

State of West Virginia
Request for Quotation

- Bervice - Misc

Proc Folder: 192526
Do¢ Description: Open-and contract for office paper recycling

Proc Type: Central Master Agreement

Date Issued Solicitation Closes | Solicitation No Version
2017-61-23 2017-02-18 CRFQ 0313 DEP1700000015 %
13:30:00
B0 RECEIVING LOCATION- - .
BID CLERK
DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION
2019 WASHINGTON STE
CHARLESTON wv 25305
us

VENDOR .= i

Vendor Name, Address and Telephone Number:

PACE ENTERPRISES, INC. DBA PACE SHREDDING
889 MYLAN PARK LANE

MORGANTOWN, WV 26501

(304) 983-7223 OR (304) 983-1008

ADDITIONAL LOCATION ADDRESS:

721 CRESCENT ROAD
CHARLESTON, WV 25302

[FOR INFORMATION CONTACT THE BUYER

Jessica S Chambars
{304} 558-0246
jessica.s.chambers@wv.gav

Signature X FEIN#

GATE

All offers subject to all terms and conditions contained in this solicitation

Paga: 1

FORM ID : WV.PRC-CRFQ-001




[ADDITIONAL INFORMATON, .~ . .. AT e =

Request for Quotation

The West Virginia Purchasing Division is soliciting bids on behalf of The West Virginia Departmant of Environmental Protection to establish an
apen-end contract to supply alf transportation, labor and supervision necessary to provide complete recycled office collection services to recycling
program participants. Recycling program paticipants include af entities {isted on Exhibit B and other entities that may be added at a later date.

INVOICE ITO T RN o ST R Lo o AHIETO =
ENVIRONMENTAL PROTECTION STATE OF WEST VIRGINIA
OFFICE OF ENVIRONMENTAL REMEDIATION JOBSITE - SEE SPECIFICATIONS
801 57TH 8T SE
CHARLESTON WV 25304 No City WY 99999
us us
Line Comm Ln Desc Qty Unit lssue Unit Price Total Price
1 Recycdling Services
Comm Coda Manufacturer Specification Model #
76122300
Extendad Description :

Collect and recycle office material per ton
Quantity listed is an estimate for bidding purposes only and is not guaranteed.

VENDOR MUST SUBMIT EXHIBIT A PRICING SHEET.

Page: 2



DEP1700000015

Document Phase
Draft

Document Description
Open-end contract for office paper recyciing

Page 3

ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions



INSTRUCTIONS TO VENDORS SUBMITTING BIDS

L. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
instructions provide critical information about requirements that if overlooked could lead to
disqualification of a Vendor’s bid. All bids must be submitted in accordance with the provisions
contained in these instructions and the Solicitation. Failure to do so may result in disqualification

of Vendor®s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shal].” Failure to comply with a mandatory term in the

Solicitation will result in bid disqualification.
3. PREBID MEETING: The item identified below shall apply to this Solicitation.

A pre-bid meeting will not be held prior to bid opening

[1 A NON-MANDATORY PRE-BID meeting will be held at the following place and time:

[J A MANDATORY PRE-BID meeting will be held at the following place and time:

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor's bid. No one person
attending the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. The State will not accept any other form of proof or documentation to
verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list on
the attendance sheet his or her name and the name of the Vendor he or she is representing.

Revised 01/18/2017



Additionally, the person attending the pre-bid meeting should include the Vendor’s E-Mail
address, phone number, and Fax number on the attendance sheet. It is the Vendor’s responsibility
to locate the attendance sheet and provide the required information. Failure to complete the
attendance sheet as required may result in disqualification of Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting
are preliminary in nature and are non-binding. Official and binding answers to questions will be
published in a written addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division. Questions must be submitted in writing. All questions
must be submitted on or before the date listed below and to the address listed below in order to
be considered. A written response will be published in a Solicitation addendum if a response is
possible and appropriate. Non-written discussions, conversations, or questions and answers
regarding this Solicitation are preliminary in nature and are nonbinding.

Submitted e-mails should have solicitation number in the subject line.

Question Submission Deadline: February 3, 2017 at 9:00 AM EST.

Submit Questions to: Michelle Childers

2019 Washington Street, East

Charleston, WV 25305
Fax: (304) 558-4115 (Vendors should not use this fax number for bid submission)

Email: Michelle.L.Childers@wv.gov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid
conference. Only information issued in writing and added to the Solicitation by an official
written addendum by the Purchasing Division is binding.

6. BID SUBMISSION: All bids must be submitted electronically through wvOASIS or signed
and delivered by the Vendor to the Purchasing Division at the address listed below on or before
the date and time of the bid opening. Any bid received by the Purchasing Division staff is
considered to be in the possession of the Purchasing Division and will not be returned for any
reason. The Purchasing Division will not accept bids, modification of bids, or addendum
acknowledgment forms via e-mail. Acceptable delivery methods include electronic submission
via wvOASIS, hand delivery, delivery by courier, or facsimile.

Revised 01/18/2017



The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130

A bid that is not submitted electronically through wvOASIS should contain the information
listed below on the face of the envelope or the bid may be rejected by the Purchasing Division.:

SEALED BID;
BUYER:
SOLICITATION NO.:
BID OPENING DATE:
BID OPENING TIME:
FAX NUMBER:

The Purchasing Division may prohibit the submission of bids electronically through wvOASIS at
its sole discretion. Such a prohibition will be contained and communicated in the wvOASIS
system resulting in the Vendor’s inability to submit bids through wvQASIS. Submission of a
response to an Expression or Interest or Request for Proposal is not permitted in wvOASIS.

For Request For Proposal (“RFP”) Responses Only: In the event that Vendor is responding
to a request for proposal, the Vendor shall submit one original technical and one original cost
proposal plus NA convenience copies of each to the Purchasing Division at the
address shown above. Additionally, the Vendor should identify the bid type as either a technical
or cost proposal on the face of each bid envelope submitted in response to a request for proposal

as follows:

BID TYPE: (This only applies to CRFP)
[ Technical
[ Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date
and time will result in bid disqualification. For purposes of this Solicitation, a bid is considered
delivered when confirmation of delivery is provided by wvOASIS (in the case of electronic
submission) or when the bid is time stamped by the official Purchasing Division time clock (in
the case of hand delivery).

Bid Opening Location: Department of Administration, Purchasing Division

2019 Washington Street East
Charleston, WV 25305-0130

Revised 01/18/2017



8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issued by the Purchasing Division. Vendor should
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum
Acknowledgment Form, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with

the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid
to prevent errors in the evaluation. Failure to type or electronically enter the information may

result in bid disqualification.

10. ALTERNATES: Any model, brand, or specification listed in this Solicitation establishes the
acceptable level of quality only and is not intended to reflect a preference for, or in any way
favor, a particular brand or vendor. Vendors may bid alternates to a listed model or brand
provided that the alternate is at least equal to the model or brand and complies with the required
specifications. The equality of any alternate being bid shall be determined by the State at its sole
discretion. Any Vendor bidding an altemnate model or brand should clearly identify the alternate
items in its bid and should include manufacturer’s specifications, industry literature, and/or any
other relevant documentation demonstrating the equality of the altemnate items. Failure to provide
information for alternate items may be grounds for rejection of a Vendor’s bid.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,
clarifications, or other proposed modifications in its bid. Exceptions to, clarifications of, or
modifications of a requirement or term and condition of the Solicitation may result in bid

disqualification.

12. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State
Rules §148-1-6.6, communication with the State of West Virginia or any of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Division, is strictly prohibited without prior Purchasing Division
approval. Purchasing Division approval for such communication is implied for all agency
delegated and exempt purchases.

13. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be
properly registered with the West Virginia Purchasing Division and must have paid the $125 fee,

if applicable.
14. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.

15. PREFERENCE: Vendor Preference may only be granted upon written request and only in
accordance with the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules.
A Vendor Preference Certificate form has been attached hereto to allow Vendor to apply for the
preference. Vendor’s failure to submit the Vendor Preference Certificate form with its bid will

result in denial of Vendor Preference. Vendor Preference does not apply to construction projects.

Revised 01/18/2017



16. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any
solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-
37(a)(7) and W, Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-
owned, or minority-owned business under W. Va, CSR § 148-22-9 shall be provided the same
preference made available to any resident vendor. Any non-resident small, women-owned, or
minority-owned business must identify itself as such in writing, must submit that writing to the
Purchasing Division with its bid, and must be properly certified under W. Va. CSR § 148-22-9
prior to contract award to receive the preferences made available to resident vendors. Preference
for a non-resident small, women-owned, or minority owned business shall be applied in

accordance with W. Va. CSR § 148-22-9,

17. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive
minor irregularities in bids or specifications in accordance with West Virginia Code of State

Rules § 148-1-4.6.

18. ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wvOASIS can be accessed and viewed by the Purchasing Division staff
immediately upon bid opening. The Purchasing Division will consider any file that cannot be
immediately accessed and viewed at the time of the bid opening (such as, encrypted files,
password protected files, or incompatible files) to be blank or incomplete as context requires,
and are therefore unacceptable. A vendor will not be permitted to unencrypt files, remove
password protections, or resubmit documents after bid opening to make a file viewable if those
documents are required with the bid. A Vendor may be required to provide document passwords
Or remove access restrictions to allow the Purchasing Division to print or electronically save
documents provided that those documents are viewable by the Purchasing Division prior to
obtaining the password or removing the access restriction.

19. NON-RESPONSIBLE: The Purchasing Division Director reserves the right to reject the
bid of any vendor as Non-Responsible in accordance with W. Va. Code of State Rules § 148-1-
5.3, when the Director determines that the vendor submitting the bid does not have the capability
to fully perform, or lacks the integrity and reliability to assure good-faith performance.”

20. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part
in accordance with W. Va. Code of State Rules § 148-1-4.5. and § 148-1-6.4.b.”

Revised 01/18/2017



21, YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq,, and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

Revised 01/18/2017
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GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Award Document signed by the
Purchasing Division Director, or his designee, and approved as to form by the Attorney
General’s office constitutes acceptance of this Contract made by and between the State of West
Virginia and the Vendor. Vendor’s signature on its bid signifies Vendor's agreement to be bound
by and accept the terms and conditions contained in this Contract.

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Contract.

2.1. “Agency” or “Agencies” means the agency, board, commission, or other entity of the State
of West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2. “Bid” or “Proposal” means the vendors submitted response to this solicitation.

2.3. “Contract” means the binding agreement that is entered into between the State and the
Vendor to provide the goods or services requested in the Solicitation.

2.4. “Director” means the Director of the West Virginia Department of Administration,
Purchasing Division.

2.5. “Purchasing Division™ means the West Virginia Department of Administration, Purchasing
Division.

2.6. “Award Docament” means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attorney General, that identifies the Vendor as the

contract holder.

2.7. “Solicitation™ means the official notice of an opportunity to supply the State with goods or
services that is published by the Purchasing Division.

2.8. “State™ means the State of West Virginia and/or any of its agencies, commissions, boards,
etc. as context requires.

2.9. “Vendor” or “Vendors” means any entity submitting a bid in response to the
Solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that

has been awarded the Contract as context requires.

Revised 01/18/2017



3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be
determined in accordance with the category that has been identified as applicable to this

Contract below:
Term Contract

Initial Contract Term: This Contract becomes effective on

upon award and extends for a period of one (1) year(s).
Renewal Term: This Contract may be renewed upon the mutnal written consent of the Agency,
and the Vendor, with approval of the Purchasing Division and the Attorney General’s office
(Attorney General approval is as to form only). Any request for renewal should be submitted to
the Purchasing Division thirty (30) days prior to the expiration date of the initial contract term or
appropriate rencwal term. A Contract renewal shall be in accordance with the terms and
conditions of the original contract. Renewal of this Contract is limited to _three (3)
successive one (1) year periods or multiple renewal periods of less than one year, provided that
the multiple renewal periods do not exceed tiny-six {36) _months in total. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is not
required on agency delegated or exempt purchases. Attorney General approval may be required
for vendor terms and conditions.

Delivery Order Limitations: In the event that this contract petmits delivery orders, a delivery
order may only be issued during the time this Contract is in effect. Any delivery order issued
within one year of the expiration of this Contract shall be effective for one year from the date the
delivery order is issued. No delivery order may be extended beyond one year after this Contract

has expired.

(] Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice
to proceed and must be completed within days.

(] Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor’s
receipt of the notice to proceed and part of the Contract more fully described in the attached
specifications must be completed within days.

Upon completion, the vendor agrees that maintenance, monitoring, or warranty services wiil be

provided for one year thereafter with an additional successive one year
renewal periods or multiple renewal periods of less than one year provided that the multiple
renewal periods do not exceed months in total. Automatic renewal of this

Contract is prohibited.

[1 One Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered, but in no event will this
Contract extend for more than one fiscal year.

[] Other: See attached.

Revised 01/18/2017
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4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately
upon receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise
specified, the fully executed Award Document will be considered notice to proceed.

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.

[] Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shal cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less

than the quantities shown.

Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

[0 Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications included herewith,

[] One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency
to purchase goods or services in the open market that Vendor would otherwise provide under this
Contract if those goods or services are for immediate or expedited delivery in an emergency.
Emergencies shall include, but are not limited to, delays in transportation or an unanticipated
increase in the volume of work. An emergency purchase in the open market, approved by the
Purchasing Division Director, shall not constitute of breach of this Contract and shall not entitle
the Vendor to any form of compensation or damages. This provision does not excuse the State
from fulfilling its obligations under a One Time Purchase contract.

7. REQUIRED DOCUMENTS: All of the items checked below must be provided to the
Purchasing Division by the Vendor as specified below.

[(JBID BOND (Construction Only): Pursuant to the requirements contained in W. Va. Code §
5-22-1(c), All Vendors submitting a bid on a construction project shall furnish a valid bid bond
in the amount of five percent (5%) of the tota! amount of the bid protecting the State of West
Virginia. The bid bond must be submitted with the bid.

[(JPERFORMANCE BOND: The apparent successful Vendor shall provide a performance
bond in the amount of - The performance bond must be received by the

Purchasing Division prior to Contract award, On construction contracts, the performance bond
must be 100% of the Contract value.

Revised 01/18/2017

12



[]LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material

payment bond must be delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may
provide certified checks, cashier’s checks, or irrevocable letters of credit. Any certified check,
cashier’s check, or irrevocable letter of credit provided in lieu of 2 bond must be of the same
amount and delivered on the same schedule as the bond it replaces. A letter of credit submitted in
lieu of a performance and labor/material payment bond will only be allowed for projects under
$100,000. Personal or business checks are not acceptable.

[ MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and

delivered to the Purchasing Division prior to Contract award.

[ LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division.

O

The apparent successful Vendor shail also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of whether or not
that requirement is listed-above.

Revised 01/18/2017
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8. INSURANCE: The apparent successful Vendor shall furnish proof of the insurance identified
by a checkmark below prior to Contract award. Subsequent to contract award, and prior to the
insurance expiration date, Vendor shall provide the Agency with proof that the insurance
mandated herein has been continued. Vendor must also provide Agency with immediate notice
of any changes in its insurance policies mandated herein, including but not limited to, policy
cancelation, policy reduction, or change in insurers. The insurance coverages identified below
must be maintained throughout the life of this contract. The apparent successful Vendor shall
also furnish proof of any additional insurance requirements contained in the specifications prior

to Contract award regardless of whether or not that insurance requirement is listed in this section.

Vendor must maintain:

Commercial General Liability Insurance in at least an amount of
$250,000.00

Automobile Liability Insurance in at least an amount of: _$250,600.00

0 Professional/Malpractice/Errors and Omission Imsurance in at least an amount of:

[ Commercial Crime and Third Party Fidelity Insurance in an amount of:

[J Cyber Liability Insurance in an amount of:

[0 Builders Risk Insurance in an amount equal to 100% of the amount of the Contract,

[

a

Revised 01/18/2017
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9. WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall
comply with laws relfating to workers compensation, shall maintain workers’ compensation
insurance when required, and shall furnish proof of workers® compensation insurance upon

request.

10. LITIGATION BOND: The Director reserves the right to require any Vendor that files a
protest of an award to submit a litigation bond in the amount equal to one percent of the lowest
bid submitted or $5,000, whichever is greater. The entirc amount of the bond shall be forfeited if
the hearing officer determines that the protest was filed for frivolous or improper purpose,
including but not limited to, the purpose of harassing, causing unnecessary delay, or needless
expense for the Agency. All litigation bonds shall be made payable to the Purchasing Division.
In lieu of 2 bond, the protester may submit a cashier’s check or certified check payable to the
Purchasing Division. Cashier’s or certified checks will be deposited with and held by the State
Treasurer’s office. If it is determined that the protest has not been filed for frivolous or improper

purpose, the bond or deposit shall be returned in its entirety.

11. LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount of

for :
This clause shall in no way be considered exclusive and shall not limit the State or Agency’s

right to pursue any other available remedy.

12. ACCEPTANCE: Vendor’s signature on its bid, or on the certification and signature page,
constitutes an offer to the State that cannot be unilaterally withdrawn, signifies that the product
or service proposed by vendor meets the mandatory requirements contained in the Solicitation
for that product or service, unless otherwise indicated, and signifies acceptance of the terms and
conditions contained in the Solicitation unless otherwise indicated,

13. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified
elsewhere within this Solicitation/Contract by the State. A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so, may result in bid disqualification.

14. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be
made after the delivery and acceptance of goods or services. The Vendor shall submit invoices,

in arrears.

15. PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a
Purchasing Card program, administered under contract by a banking institution, to process
payment for goods and services. The Vendor must accept the State of West Virginia’s
Purchasing Card for payment of all orders under this Contract unless the box below is checked.

[] Vendor is not required to accept the State of West Virginia’s Purchasing Card as payment for
all goods and services.

16. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

Revised 01/18/2017



17. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess
additional charges that were not either expressly provided for in the solicitation published by the
State of West Virginia or included in the unit price or lump sum bid amount that Vendor is
required by the solicitation to provide. Including such fees or charges as notes to the solicitation
may result in rejection of vendor’s bid. Requesting such fees or charges be paid afier the
contract has been awarded may result in cancellation of the contract.

18. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds
being appropriated by the Legislature or otherwise being made available. In the event funds are
not appropriated or otherwise made available, this Contract becomes void and of no effect
beginning on July 1 of the fiscal year for which funding has not been appropriated or otherwise

made available.

19. CANCELLATION: The Purchasing Division Director reserves the right to cancel this
Contract immediately upon written notice to the vendor if the materials or workmanship supplied
do not conform to the specifications contained in the Contract. The Purchasing Division Director
may also cancel any purchase or Contract upon 30 days written notice to the Vendor in
accordance with West Virginia Code of State Rules § 148-1-5.2.b.

20. TIME: Time is of the essence with regard to all matters of time and performance in this
Contract.

2]1. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in

specification manuals, or any other source, verbal or written, which contradicts or violates the
West Virginia Constitution, West Virginia Code or West Virginia Code of State Rules is void

and of no effect.

22. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws,
regulations and ordinances. By submitting a bid, Vendor acknowledges that it has reviewed,
understands, and will comply with all applicable laws, regulations, and ordinances.

23. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s
bid, or in any American Institute of Architects documents pertaining to this Contract are hereby
deleted, void, and of no effect.

24. MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding
anything contained in this Contract to the contrary no modification of this Contract shall be
binding without mutual written consent of the Agency, and the Vendor, with approval of the
Purchasing Division and the Attorney General’s office (Attorney General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were not
included in the original contract, must be approved by the Purchasing Division and the Attorney
General’s Office (as to form) prior to the implementation of the change or commencement of

work affected by the change.

Revised 01/18/2017
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25. WAIVER: The failure of either party to insist upon a strict performance of any of the terms
or provision of this Contract, or to exercise any option, right, or remedy herein contained, shall
not be construed as a waiver or a relinquishment for the future of such term, provision, option,
right, or remedy, but the same shall continue in full force and effect. Any waiver must be
expressly stated in writing and signed by the waiving party.

26. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which may appear on any form
documents submitted by Vendor to the Agency or Purchasing Division such as price lists, order
forms, invoices, sales agreements, or maintenance agreements, and includes internet websites or
other electronic documents. Acceptance or use of Vendor’s forms does not constitute acceptance

of the terms and conditions contained thereon.

27. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorney General’s office (as to form only), and any other government
agency or office that may be required to approve such assignments. Notwithstanding the
foregoing, Purchasing Division approval may or may not be required on certain agency delegated

or exempt purchases.

28. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (a) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and
(c) be free from defect in material and workmanship,

29, STATE EMPLOYEES: State employees are not permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

30. BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West
Virginia may deem this Contract null and void, and terminate this Contract without notice.

31. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained from the Agency, unless the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the
Agency’s policies, procedures, and rules. Vendor further agrees to comply with the
Confidentiality Policies and Information Security Accountability Requirements, set forth in
hgp:/gwww.gtate.wv.us/adminfpurch&grivacx/defauIt,html.

Revised 01/18/2017
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32. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor's entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

33. LICENSING: In accordance with West Virginia Code of State Rules § 148-1-6.1.e, Vendor
must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the
West Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia
Insurance Commission, or any other state agency or political subdivision. Upon request, the
Vendor must provide all necessary releases to obtain information to enable the Purchasing
Division Director or the Agency to verify that the Vendor is licensed and in good standing with

the above entities.

34. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Award
Document from any agency of the State of West Virginia, the Vendor agrees to convey, sell,
assign, or transfer to the State of West Virginia all rights, title, and interest in and to all causes of
action it may now or hereafter acquire under the antitrust laws of the United States and the State
of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the State of West Virginia. Such assignment
shall be made and become effective at the time the purchasing agency tenders the initial payment

to Vendor.

35. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without prior understanding, agreement, or connection
with any corporation, firm, limited liability company, partnership, person or entity submitting a
bid or offer for the same material, supplies, equipment or services; (2) that its bid or offer is in all
respects fair and without collusion or fraud; (3) that this Contract is accepted or entered into
without any prior understanding, agreement, or connection fo any other entity that could be
considered a violation of law; and (4) that it has reviewed this Solicitation in its entirety;
understands the requirements, terms and conditions, and other information contained herein.
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Vendor’s signature on its bid or offer also affirms that neither it nor its representatives have any
interest, nor shall acquire any interest, direct or indirect, which would compromise the
performance of its services hereunder. Any such interests shail be promptly presented in detail to
the Agency. The individual signing this bid or offer on behalf of Vendor certifies that he or she is
authorized by the Vendor to execute this bid or offer or any documents related thereto on
Vendor’s behalf; that he or she is authorized to bind the Vendor in a contractual relationship; and
that, to the best of his or her knowledge, the Vendor has properly registered with any State
agency that may require registration.

36. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely
liable for the acts and omissions of its employees and agents. Vendor shall be responsible for
selecting, supervising, and compensating any and all individuals employed pursuant to the terms
of this Solicitation and resulting contract. Neither the Vendor, nor any employees or
subcontractors of the Vendor, shall be deemed to be employees of the State for any purpose
‘whatsoever. Vendor shall be exclusively responsible for payment of employees and contractors
for all wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits,
professional liability insurance premijums, contributions to insurance and pension, or other
deferred compensation plans, including but not limited to, Workers’ Compensation and Social
Security obligations, licensing fees, etc., and the filing of all necessary documents, forms, and
returns pertinent to all of the foregoing.

Vendor shall hold harmless the State, and shall provide the State and Agency with a defense
against any and all claims including, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxes, and employer income tax returns.

37, INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the
State and the Agency, their officers, and employees from and against: (1) Any claims or losses
for services rendered by any subcontractor, person, or firm performing or supplying services,
materials, or supplies in connection with the performance of the Contract; (2) Any claims or
losses resulting to any person or entity injured or damaged by the Vendor, its officers,
employees, or subcontractors by the publication, translation, reproduction, delivery,
performance, use, or disposition of any data used under the Contract in a manner not authorized
by the Contract, or by Federal or State statutes or regulations; and (3) Any failure of the Vendor,
its officers, employees, or subcontractors to observe State and Federal laws including, but not

limited to, labor and wage and hour laws.

38. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § SA-3-10a, ali
Vendors are required to sign, notarize, and submit the Purchasing Affidavit stating that neither
the Vendor nor a related party owe a debt to the State in excess of $1,000. The affidavit must be
submitted prior to award, but should be submitted with the Vendor’s bid. A copy of the
Purchasing Affidavit is included herewith.
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39, ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be
utilized by other agencies, spending units, and political subdivisions of the State of West
Virginia; county, municipal, and other local government bodies; and school districts (“Other
Government Entities™). Any extension of this Contract to the aforementioned Other Government
Entities must be on the same prices, terms, and conditions as those offered and agreed to in this
Contract, provided that such extension is in compliance with the applicable laws, rules, and
ordinances of the Other Government Entity. If the Vendor does not wish to extend the prices,
terms, and conditions of its bid and subsequent contract to the Other Government Entities, the
Vendor must clearly indicate such refusal in its bid. A refusal to extend this Contract to the Other
Government Entities shall not impact or influence the award of this Contract in any manner.

40. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not
presently have or acquire an interest, direct or indirect, which would conflict with or compromise
the performance of its obligations hereunder. Vendor shall periodically inquire of its officers,
members and employees to ensure that a conflict of interest does not arise. Any conflict of
interest discovered shall be promptly presented in detail to the Agency.

41. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box below:

Such reports as the Agency and/or the Purchasing Division may request. Requested reports
may include, but are not limited to, quantities purchased, agencies utilizing the contract, total

contract expenditures by agency, etc.

[] Quarterly reports detailing the total quantity of purchases in units and dollars, along with a
listing of purchases by agency. Quarterly reports should be delivered to the Purchasing Division

via email at purchasing requisitions@wv.gov.

42. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the
Division of Protective Services shall require any service provider whose employees are regularly
employed on the grounds or in the buildings of the Capitol complex or who have access to
sensitive or critical information to submit to a fingerprint-based state and federal background
inquiry through the state repository. The service provider is responsible for any costs associated
with the fingerprint-based state and federal background inquiry.

After the contract for such services has been approved, but before any such employees are
permitted to be on the grounds or in the buildings of the Capitol complex or have access to
sensitive or critical information, the service provider shall submit a list of all persons who will be
physically present and working at the Capitol complex to the Director of the Division of
Protective Services for purposes of verifying compliance with this provision. The State reserves
the right to prohibit a service provider’s employees from accessing sensitive or critical
information or to be present at the Capitol complex based upon results addressed from a criminal

background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information.

Revised 01/18/2017
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43. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va, Code § 5A-3-56, no
contractor may use or supply steel products for a State Contract Project other than those steel
products made in the United States. A contractor who uses steel products in violation of this
section may be subject to civil penalties pursuant to W. Va. Code § 5A-3-56. As used in this

section:

a. “State Contract Project” means any erection or construction of, or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equiprent,
or the supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or
such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or
other steel making process. The Purchasing Division Director may, in writing, authorize the use

of foreign steel products if:
c. The cost for each contract item used does not exceed one tenth of one percent (. 1%) of the

total contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

d. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to

meet contract requirements.
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44. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every
contract or subcontract, subject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works, only
domestic aluminum, glass or steel products shall be supplied unless the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic aluminum,
glass or steel products is unreasonable or inconsistent with the public interest of the State of
West Virginia, (2) that domestic aluminum, glass or steel products are not produced in sufficient
quantities to meet the contract requirements, or (3) the available domestic aluminum, glass, or
steel do not meet the contract specifications. This provision only applies to public works
contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more
than twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel
products. If the domestic aluminum, glass or stee! products to be supplied or produced in a
“substantial labor surplus area™, as defined by the United States Department of Labor, the cost of
domestic aluminum, glass, or steel products may be unreasonable if the cost is more than thirty
percent (30%) of the bid or offered price for foreign made aluminum, glass, or steel products.
This preference shall be applied to an item of machinery or equipment, as indicated above, when
the item is a single unit of equipment or machinery manufactured primarily of aluminum, glass
or steel, is part of a public works contract and has the sole purpose or of being a permanent part
of a single public works project. This provision does not apply to equipment or machinery
purchased by a spending unit for use by that spending unit and not as part of a single public

works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer
prices including foreign aluminum, glass or steel products after application of the preferences
provided in this provision may be reduced to a price equal to or lower than the lowest bid or
offer price for foreign aluminum, glass or steel products plus the applicable preference. If the
reduced bid or offer prices are made in writing and supersede the prior bid or offer prices, all
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with

this rule.

Revised 01/18/2017
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REQUEST FOR QUOTATION 23
Recyecling Services

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of The West Virginia Department of Environmental Protection to establish an
open-end contract to supply all transportation, labor and supervision necessary to provide
complete recycled office collection services to recycling program participants.

Recycling program participants include all entities listed on Exhibit B and other entities
that may be added at a later date.

Previous Solicitation was: DEP 16000 that opened on 10/11/2012. Bid results may be

reviewed at: http://www.state.wv.us/admin/purchase/Bids/FY2013/B020121011.himl.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them
below. Additional definitions can be found in section 2 of the General Terms and

Conditions,

2.1

22

2.3

24

“Contract Item” or “Contract Items” means the list of items identified in Section
3.1 below and on the Pricing Pages.

“Pricing Pages” means the schedule of prices, estimated order quantity, and totals
contained in wvOASIS and used to evaluate the Solicitation responses.

“Solicitation” means the official notice of an opportunity to supply the State with
goods or services that is published by the Purchasing Division.

“Recyclable Commodities” means the list of acceptable items identified on
Exhibit C.

3. GENERAL REQUIREMENTS:

3.1

Contract Items and Mandatory Requirements: Vendor shail provide Agency
with the Contract Items listed below on an open-end and continuing basis. Contract
Items must meet or exceed the mandatory requirements as shown below.

3.1.1 The vendor has sole responsibility for carrying out the terms of this
contract.

3.1.1.1 The Department of Environmental Protection shall not be
responsible for any terms of any subcontract the primary vendor
may enter into to perform the duties of this contract.

3.1.2 The vendor shall provide an all-inclusive price per ton to supply all
transportation, labor and supervision necessary to provide complete
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Recycling Services

313

314

3.1.5

3.1.6

3.1.7

3.1.8

3.1.9

recyclable commodities collection services at the locations identified on
Exhibit B.

The vendor must interact directly with each location Coordinator.

The initial contact list will be provided by the WVDEP; howevet, it shall
be the vendor’s responsibility to develop and maintain an up to date
contact list for each pick-up location.

The vendor shall pick up recyclable commodities from each
designated site location as identified on Exhibit B at each agreed
pick up time on a schedule or on-call basis as determined by the
needs of the agency.

3.1.5.1 Schedules may be adjusted over time through consultation between
the coordinator of each agency and vendor representatives based
on operation results.

At the agreed upon pick up time, the vendor shall empty the bulk
collection containers and replace with empty ones at the time of pickup.

3.1.6.1 If the vendor cannot make a scheduled pickup on-time, they must
make the pickup within a maximum of 24 hours.

Vendor must make unscheduled pick-ups when requested by the
coordinator of the agency needing the pick-up.

Vendor shall guarantee no more than a maximum 48-hour turn around for
handling non-scheduled and extra pickups.

Vendor personnel performing centralized pickups shall be uniformed and
carry identification cards identifying them as representatives of the
vendor.

3.1.10 Vendor shall be responsible for recycling of all recyclable paper

commodities picked up at state facilities.

3.1.11 The vendor shall assume all responsibilities associated with pickup and

transportation of all items to be recycled.

3.1.12 Vendor shall maintain records substantiating that recyclable commodities

Revised 10/11/2016
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REQUEST FOR QUOTATION
Recycling Services

3.1.13 Vendors shall submit weight tickets for recyclables sent to markets if

requested by an agency coordinator.

3.1.14 Prior to award, the vendor must submit the following within one week of

request:

3.1.14.1 A comprehensive outline of their plan to meet the
conditions of this contract. This plan shall include, but is
not limited to the following: How many trucks are available
for pickup, route schedules, whether they will be removing
bins and replacing with empty ones or just emptying the
ones at the location, how they will perform emergency
pickups, what backup plan they would have for trucks
breaking down or workers taking off, and contact
information.

3.1.15 Areato be covered: Refer to Exhibit B for the current locations.
Changes to the demographics in location of offices will be made via a
change order updating Exhibit B.

3.1.16 Past Usage: Refer to Exhibit D for the past usage from January 2016
through December 2016.

3.1.17 Materials Collected by State Agencies: High Grade office paper,
including computer and laser printer and mixed paper including old
corrugated boxes. Exhibit C outlines paper accepted.

3.1.17.1.1 While we will agree to remove paper clips, rubber bands,
clamps, and binders from material to be recycled, the state
cannot guarantee the removal of staples.

3.1.17.1.2 Under no circumstances will the state be charged for the
further separation of paper into grades or the removal of
staples or any other fasteners.

3.1.17.1.3 It shali be the vendor’s responsibility to contact the end
user to determine specific delivery requirements. Refer to
Exhibit B

4. CONTRACT AWARD:

Revised 10/11/2016
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Recyecling Services

4.1 Contract Award: The Contract is intended to provide Agencies with a purchase
price on all Contract Items. The Contract shall be awarded to the Vendor that
provides the Contract Items meeting the required specifications for the lowest
overall total cost as shown on the Pricing Pages.

Evaluation of this solicitation will be based upon the following:

1. The awarded contract will go to the Vendor who provides the highest
reimbursement rate (cost per Ton) for pickup 1o the State per the Vendor's
submitted bid response.

2. In the event no vendor will reimburse the State for the products covered within
this solicitation then the award will be to the Vendor that bid the lowest (cost
per Ton) for pickup to the State per the Vendor’s submitted bid response.

e VENDORIS TO PRICE ONLY ONE OPTION, PRICING MORE THAN
ONE OPTION WILL BE CAUSE TO DISQUALIFIY VENDORS

SUBMITTED RESPONSE.

4.2 Pricing Pages: Vendor should complete the Pricing Page (Exhibit A) by bidding
on the price per ton. Vendor should complete the Pricing Page in its entirety with
no modifications as failure to do so may result in Vendor’s bids being disqualified.
The Pricing Page contains a list of the Contract Items.

Vendor must submit their bid response before bid opening date and time to the

West Virginia Purchasing Division. No online responses will be allowed for this
solicitation.

5. ORDERING AND PAYMENT:

5.1 Ordering: Vendor shall accept orders through wvOASIS, regular mail, facsimile,
e-mail, or any other written form of communication. Vendor may, but is not
required to, accept on-line orders through a secure internet ordering portal/website.
If Vendor has the ability to accept on-line orders, it should inctude in its response a
brief description of how Agencies may utilize the on-line ordering system. Vendor
shall ensure that its on-line ordering system is properly secured prior to processing
Agency orders on-line.

5.2 Payment: Vendor shall accept payment in accordance with the payment procedures
of the State of West Virginia.

5.2.1 Billing shall be done at a maximum of once per month.
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5.2.2 Vendor shall be paid or shall pay based on the price per ton of recyclable
commodities picked up and recycled. The price is an all-inclusive price per
ton to include: all transportation costs, labor costs, recycling costs and any
other fees necessary to perform under this contract.

5.2.3 Vendor shall invoice or pay DEP for services provided under this contract.
6. VENDOR DEFAULT:
6.1 The following shall be considered a vendor default under this Contract.

6.1.1 Failure to provide Contract Items in accordance with the requirements
contained herein.

6.1.2 Failure to comply with other specifications and requirements contained herein.

6.1.3 Failure to comply with any laws, rules, and ordinances applicable to the
Contract Services provided under this Contract.

6.1.4 Failure to remedy deficient performance upon request.
6.2 The following remedies shall be available to Agency upon default.

6.2.1 Immediate cancellation of the Contract.

6.2.2 Immediate cancellation of one or more release orders issued under this
Contract.

6.2.3 Any other remedies available in law or equity.

7. PERFORMANCE: Vendor and Agency shall agree upon a schedule for performance of
Contract Services and Contract Services Deliverables, unless such a schedule is already
included herein by Agency. In the event that this Contract is designated as an open-end
contract, Vendor shall perform in accordance with the release orders that may be issued
against this Contract.

Revised 10/11/2016
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71

7.2

Reports: Vendor shall supply summary reports detailing all recyclable materials
picked up by commodity weight and location. The report is to be sent to the
Department of Environmental Protection, Recycling section, on a monthly basis
along with invoice or payment for recycled commodities. The report must be
signed to verify accuracy. Failure to supply such reports may be grounds for
cancellation of this Contract.

7.1.1 A monthly form for each site is to be posted in site locations (location to be
identified by consulting with site coordinator) to be signed by the vendor on
the day of collection. The form is to be sent by the site Coordinator at the end
of the month to the Department of Environmental Protection, 601 57" Street
SE, Charleston WV 25304,

Contract Manager: During its performance of this Contract, Vendor must
designate and maintain a primary contract manager responsible for overseeing
Vendor’s responsibilities under this Contract. The Contract manager must be
available during normal business hours to address any customer service or other
issues related to this Contract. Vendor should list its Contract manager and his or
her contact information below.

Contract Manager: _HERMAN PIERSON

Telephone Number: (304) 983-1008 OR (304) 376-0036
Fax Number: (304) 983-2843

Email Address: shredsales@paceenterprises.org

Revised 10/11/2016
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Exhibit A
Pricing Page
Paper Recycling

Instructions: Vendor must choose either Option A or Option B, but NOT both.

Unit ot Price Per Estimated Extended
Measure Ton Quantity Price
Option A: Price paid by vendor to State to collect and recycle recyclable commodities. TON 340.00 350 $14000.00
OR
Option B: Cost billed to State to collect and recycle recyclable commodities. TON 350

*Vendor is to only price one scenario above. If vendor prices more than one option above, vendor's response will be disqualified.

6¢



B - PICKUP LOCATIONS

Exhibit
|

| 1 T ]
; | Directory
"D_lk __Agency Unig Address Address 2 City Zi
1 Department of Administration | 1900 Kanawha Bhvd. E. |Bldg. 1, Room E-119 Charleston ____[25305
2 Department of Administration Aviation Division 502 Eagle Mountain Road Yeager Airport Charleston 25311
3 Department of Administration Children's Health Insurance Agency 1500 Kanawha Bivd, E. Bldg 3, Reom 213 Charleston 25305
4 t of Adminigtration Consolidated Public Retirement Board 1900 Kanawha Blvd. E. {Bldg 5, Room 1000 Charleston 25305
5 |Department of Administration Ethics Commission 1207 Quaryier Street [ } Charfeston 25301
5 of Administration Finance Division 2019 Washington St. E. PO Box 50121 Charleston {25305
7 |Department of Administration Finance Division, Accounting Section 2019 Washington St. E. Bidg. 15, 2nd Fir |PO Box 50121 Charleston 125308
8 | Department of Administration |Fimnoe Division, Budget Section | 1500 Kanawha Blvd. E. |Bidg 1, Room E-127 (Charleston 25305
[ t of Administration Finencial Accounting and Reporting Section (FAR‘FL 207 7th Avenue, SW | | | | |South Charleston [25303
10 |Department of Administration |General Services Division [ 1900 Kanawha Blvd. E. [Bidg. 1, Room MB-60 |Charleston 25305
i1__iDepanment of Administration Gricvance Board, Education and State Employees | |808 Greenbrier Street | | | T Charleston 25311
12 t of Administration information Services and Communications Division {IS&C) 1900 Kanawha Bivd. E. Bldg. 6, Room B-110 Charleston 25305
3 |Depariment of Administration Information Services and Communications Divigion {(IS&C) 4101 MacCorkle Ave. SE | i Charleston 25304
4 Department of Administration Division of Personnel | 1900 Kanawha Blvd. E. Bldg. 6, Room 416 (Charleston 25305
5 _{Department of Administration Prosecuting Attorneys Institute 1206 Kanawha Blwd. E. Suite 207 [ Charleston 25301
16 _{Department of Administration Public Defender Serviceg| 1900 Kenawha Blvd. E. Bldg. 3, Room 330 |Charleston 25305
17 |Department of Administration Public Employees Insurance Agency (PEIA) 1900 Kangwha Blvd. E. |Bldg. 5, Room 1601 |Charleston 25305
18 [Department of Administration Purchasing Division | ] 2019 Washington St. E. PO Box 50130 | |Charleston 125305
19 [Depaniment of Administration Purchasing Division, Administrative Services Divigion 1900 Kanowha Bivd. E. Bidg, 15, 15t Eloor |Chiarieston 35308
30__|Depaniment of Administration Purchasing Division, Surplus Property Unit 7700 Charles Averue | | ] Dunber | 35064
2] |Departient of Administration Board of Risk and Insurance Management 4501 MacCorkle Avenue SW 300 Ghannam Blidg. South Charleston ]25309
22 of Agriculture i T | 900 Kanawha Blvd. E. Bldg. 1, Room E-28 Charleston 25305
23 t of Agriculture Administrative Services Division, Building and Grounds 900 Kanawha Blvd. E. Guthrie Agriculture Cenﬂ Charleston 425305
24 of Agriculiure Communications Divisior 1900 Kanawha Blvd. E. Guthrie Agriculture Cen Charleston 5304
25 |Atiomey General's Office ] 1900 Kanawha Blvd. E. [Btdg. 1, Room E-26 |Charleston 25305
26 |Auomey General's Office Civil Rights Division 812 Querrier St., 5th Floor |Charleston 25301
27 |Auomey General’s Office Consumer Protection/Antitrust Division 812 Quarrier $t., 6th Floar |Charleston 25301
28 _|Attomey General's Office Employment Programs Litigation Unit 101 Dee Drive Charleston 25311
29 _|Atomey General's Office Emnoloyment Programs Litigation Unit/Worker's Comp. Claims One Player's Club Drive PO Box 4318 Charleston 25364
30 |Attotney General's Office Health and Human Resources ] | 900 Kanawha Bivd. E. Bldg. 3. Room 208 Charleston 25305
131 ]Attoney General's Office Tax, Revenue, Education, Arts and Transportation| 900 Kanawha Bivd, E. Bldg. 1, Room 435-W Charlesion 25305
32 |Auditor's Office 1900 Kanawha Bivd. E, Bidg. 1, Room W-100 |Charleston 25305
33 [Buresu of Commerce 2101 Washington St. E, Bidg. 17] Charleston 25305
34 | Bureau of Commerce WYV Development Office 1900 Kanawha Blvd. E. Bldg. 6, Room 525 Charleston 25305
35 Bureau of Commerce WYV Development Office/Govemor's Workforce Investiment Office 1900 Kanawha Blwd, E. Bldg. 6, Room B-6i7 Charleston 25305
36 [Bureaw of Commerce WV Development Office/GWIO-WIA Administration 112 Califomia Avenue Charleston 25305
37 {Bureau of Commerce WYV Devel Office/GWIO-WIA Program Operations 112 Califomia Avenue Charleston 25305
38 {Buresu of Commerce |WV Development Office/GWIO-WIA Program Development 2 California Avenue Charleston 25305
39 |Bureau of Commerce WY Developmen: Office / GWIO-WIA Dislocated Worker Services 2 California Avenue |Charleston 25305
40 |Bureau of Commerce WY Development Office / GWIO-WIA Govemnor's Summer Youth 321 Plaza East |Charlestan 25301
41 |Bureau of Commerce WYV Development Office / GWIO-WIA Fiscal/Auditing/Reporting 12 California Avenue |Charleston 25308
42 |Bureau of Commerce WY Development Office / Small Business t Center 950 Kenawha Blvd., E. Charleston 25301
43 |Bureau of Commerce Division of Forestry | 900 Kanawhs Blwd, E. Guthrie Center Charlesion 25305
44  |Bureau of Commerce | Division of Labor 900 Kanawha Bivd, E, Bldg. 6, Room 7498 Charleston 25305 |
45 _ |Bureau of Commerce |Miner's Health Safety & Training 1615 Washington St., E. | I Charleston 25311
46 |Bureau of Commerce Division of Natural Resources 1900 Kanawha Bivd. E. Bidg. 3, Room 669 Charleston 25305
47 |Bureau of Commerce Division of Tourism 2101 Washingion St. E. PO Box 50312 Charleston 25312
48 |Bureau of Commerce Water Development Authority 130 Association Drive | I Charleston 25311
49 |Bureau of Commerce Water Development Authority/Infrastructure & Job Development Co 300 Summers Street iSuite 980 Charleston Uzs301
50 |WV Public Employees Credit Union 2200 Washington St E. IPO Box 50919 Charleston %5305
S1__[Depariment of Education | 1900 Kanawha Blvd. E. |Bidg. 6, Room 358 Charleston |25305
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IDepartment of Education

[Schoot Bullding Authority of West Virginia |

2300 Kanewha Bivd,, E. Charleston 25311
53 ent of Education Division of Technical and Adult Education Services 900 Kanawha Bivd. E. Charleston 25305
54 |Department of Education & the Arts { I 900 Kanawha Blvd. E. Bldg. 5, Room 205 Charleston 25305
55 _ |Department of Education & the Arts Division of Culture and History 900 Kanawha Blvd. E. The Cultural Center Charleston |25305
56 |Department of Education & the Arts |Educational Broadcasting Authority 600 Capitol Street | | Charleston 25301
sv_IMm of Education & the Arts Library Commission 1900 Kanawha Blvd. & The Cultural Center Charleston 25305
58  |Department of Education & the Arts Center for Professional Development 179 Summers Street | The Building, Suite 2 Charleston 2530
’&#@mmem of Education & the Aris Rehabilitation Services 'WV Rehabilitation Center, Barron Drive, | PO Box 50890 Charleston 25305
60 |Bureau of Em ent Pro 112 California Avenue]| Bldg. 4, Room 610 Charleston 25308
61 {Buresu of Employment Programs Legal Services Division One Player's Club Driv Charleston 25311
62 _|Bureau of Employment Programs Management Analysis Division 1321 Plaza East Charlesion 25301
63 |Bureau of Employment Programs Special Projects Division] ; 106 Dee Drive Charleston 25311
o4 iBureau of Employment Programs Unemployment Compensation Division 112 Colifornis Avenue [Bldg 4, Room 613 Charlegion 25105
65 _|Burcau of Employment Programs Worker's Compensation | 4700 MacCorkle Avenue, SE Charteston 25304
66 |Burcau of Employment Programs [ {Worker's Compensation Appeal Board 104 Dee Drive Charleston 25311
67 {Bureau of Empl t Proj Worker's Compensation Office of J One Club Drive Charleston 25311
‘68 | Department of Environmental Protection | H i 601 57th Street, SE Kanawha City _ |25304
’99_ |Department of Environmental Protection Office of Abandoned Miners and Reclamation 601 57th Street, SE Keanawha Ci 25304
70 __|Department of Environmental Protection Office of Air Quality | | 601 57th Street, SE Kanawha City _ [25304 |
Nl of Environmentel Protection Office of Water & Waste Management 601 57th Street, SE |Kanawha City _ 25304
72__|Department of Environmental Frotection Air Quality Board/Environmental Quality Board 601 57th Street, SE Kenawha City  [25304
‘73 |Department of Environmema! Protection 0l & Gas Conservation Commission 601 57th Street, SE Kanawha City  [25304
74 |Depariment of Environmental Protection Solid Weste Management Board 601 57th Strect, SE. Kanawha Ci 25304
75 |Govemor's Office ] I
76 __|Govemor's Office |Office of Economic Opportunity [ .
77__|Governor's Office |Equal Employment Opportunity Office One Plavers Club Drive Suite 50 |Charleston 25311
78 |Governor's Office Governor's Cabinet on Children and Families 1900 Kanawha Bivd. E. |Bldg., 5, Room 218 |Charieston 25305
79 |Govemnor's Office Governar's Office of Technology 505 Capitol Street | |Suite 200 [Charteston 25301
80 {Governor's Office WYV Workforce Investment Board 1500 Kanawha Bivd., E. Bldg. 6, Room B-603 |Chareston 25305
81 |Govemnor's Office WV Commission for National & Community Service 601 Deleware Avenug | i | |Charteston 25302
B2  |Department of Heglth and Human Resources | 1900 Kanawha Bivd., E. Bldg. 3, Room 206 |Charleston 25305
B3 ent of Health and Human Resources  {Board of Review 1900 Kanawha Blvd., E. Bldg. 6, Room 817 Charlesion 25305
84 _|Department of Health and Human Resources _|Investigations and Fraud Management Unit 1900 Kanawha Bivd,, E. {Bldg 6, Room 861 Charleston 25305
85  |Department of Health and Human Resources  |Medicaid Fraud Contol Unit 1900 Kanawha Bivd., E. |Bldg. 6, Room 848-B Charleston 25305
86  |Department of Health and Human Resources  [Quality Assurunce 1900 Kanawha Bivd., E. Bldg. 6, Roorn 831 |Charleston 25305
87 _|Department of Health and Humen Resources 350 Capitol Strest | [Charieston 25301
88 [Department of Health and Human Resources | Bureau for Children & Families / RAPIDS Project 1012 Kenawha Blvd., E. 2nd Floor |Charieston 25301
89 of Health and Human Resources Office of Communications 1900 Kanawha Blvd., E. Bldg. 3, Room 206 |Charieston 25301
90 |Deparm|ent of Health and Human Resources _|Development Disabilities Council 110 Stockton Street | | |Charleston 25302
91 |Department of Health and Human Resources  [Assistant Secretary for Finance 1900 Kanawha Blvd., E. Bldg. 3, Roam 451 |Charleston 25305
92 _ |Department of Health and Human Resources  |General Council 1900 Kanawha Blvd., E. Bldg. 3, Room 265 |Charleston 15305
93 _ |Department of Health and Human Resources |Health Care Authority 100 Dee Drive Suite 201 |Charleston 25311
94 |Depariment of Health and Hunun Resources _|Human Rights Commigsion 321 Plaza East Room 108 |Charleston 25301
95 ID_GM!I. of Health and Human Resources |[Office of the Inspector General 900 Kanawha Bivd., E. |B!dg. 6, Room 617 Charleston 25305
96 | Department of Health and Human Resources ent Information System 500 Kanawha Bivd,, E. |Bldg. 3, Room 213 Charleston 25305
97 [Department of Health and Humen Resources | WV Board of Medicine | 101 Dee Drive | | ] | Charleston 2531
98 | Department of Health and Human Resources | Assistant Secretary of Operations . 1900 Kanawhs Bivd., E. |Bidg 3, Room 265 Charleston 25305
99 |Department of Health and Human Resources |Offiee of the Chief Medical Examiner] 701 Jefferson Road |_ I | South Charleston [25309
00 t of Health and Human Resources |Office of Environmental Health Services 815 Quarrier Street Suite 418 Morrison Building Chasleston 25301
fiol |Depa.rmenl of Health and Human Resources |Office of Laboratory Services 167 Eleventh Avenue | | South Charleston |25305
102 |Higher Education Policy Commission 1018 Kanawha Bivd. E. Suite 700 Charleston 25301
103 IHouse of Defegates | 1900 Kanawha Bivd., E. Room M-212 Charleston 25035
104 [Housing Development Fund 814 Virginia Strest, E. Charfeston 25301
105 _|Investment Mansgement Board |One Cantley Drive Suite 3 _[Cherleston 25314
106 [Jobs Investment Trust 814 Virginia Street, E. Suite 202 _[Cherleston 25301
107 _|Legislative Services 1900 Kenawha Blvd., E. Room E-132 Charleston Tiﬁzssos
108 [Legislative Services Cammission Ion Special lrlwmiggtinns' 301 Eagle h]flmmhin Rolad Room 2|18 Charteston _ F125311
]
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Please note the attached represents agencies and their

locations currently enrolled in the program. Additional

agencies and locations may join or current agencies and

locations may leave the program at any time during the

life of the contract.
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EXHIBIT C

OFFICE PAPER RECYCLING PROGRAM

ACCEPTABLE

HIGH GRADE PAPER MIXED GRADE PAPER
Blue Bar CPO Adding Machine Tape Kraft Envelopes
Green Bar CPO Blue Prints Magazines-Newspapers
Laser Paper Cand Stock (colored) Manila-Kraft Folders
Stapled Paper Catalogs NCR Forms
White Computer Paper Checks Notebook Paper
White Ledger Colored Letterhead Post-It-Notes
White Letterhead Colored Paper Glossy Fax Paper
White Stationary Colored Xerox Stationary
Wide White CPO Construction Paper Telephone Books
Xerox (copy papet) Envelopes Telephone Messages
Junk Mail Old Corrugated Boxes (OCB)

NOT ACCEPTABLE
Hard Drives Plastic Food Containers Magnetic Tapes Trash
Alumimm Cans  Carbon Paper Ovemight Envelopes Glass
Rubber Ovemight Envelopes Computer Disks Tissues

Metals Microfiche/Film Paper Towels Mylar



EXHIBIT D

PAPER RECYCLING USAGE REPORT
JANUARY 2016 - DECEMBER 2016

Nuraber of

Address Line 1 Address Line 2 Addrass Line 3 State Zip Cycle Scheduln Vighs Cale We
CHARLESTON [wv 25301-1334  |WEEKLY DAY OF WEEK 2 842.4
[WV INSURANCE COMM CHARLESTON wv _25311|WEEKLY DAY OF WEEK 24| 257985
DEVELOPMENTAL DISABILITIES CHARLESTON W 25301|TWICE EVERY MONTH (DAY OF WEEX, 18] 479115)
CHARLESTON wv |25301-2002 _ |wEEKLY DAY OF WEEK 15 126144
112 CALIFORNIA AVENUE BLDG 4 CHARLESTON Wy 25305 |WEEKLY DAY OF WEEK 40|  Is72835
1124 SMITH STREET BLDG 85/ WV INSURANCE COMM,. CHARLESTON Wy 25311 {WEEKLY DAY OF WEEK 12 27550.7
1124 SMITH STREET BLOG INSURANCE COMM, CHARLESTON WV 25311 | TWICE EVERY MONTH _|DAY OF WEEK 5 4212
1200 QUARRIER STREET WV DIV, OF JUVENILE SERVICES CHARLESTON Wy 25301} WEEKLY DAY OF WEEK 30 5664.8
1204 RANAWHA BLVD EAST WV CRIMINAL JUSTICE CHARLESTON WV zsamlwam.v DAY OF WEEK _ 22 7950.15
Iuos GREENBRIER STREET BLOG 84 CHARLESTON wy 25311 weEKLY DAY OF WEEK “17) 3685.5
100 ASSOCIATION DRIVE WV HOSPITAL ASSOCIATION CHARLESTON Wy 253111 TWICE EVERY MONTH | DAY OF WEEK 16] 247458
|4550 4TH AVENUE KANAWHA VALLEY REG TRANS AUTHORITY CHARLESTON WV 25307 [WEEKLY DAY OF WEEK 38] " 1124835
167 11TH AVE WV DHHR/OFC OF LAB SERV. 50 CHAS SOUTH CHARLESTON  |Wv 25303 TWICE EVERY MONTH [DAY OF WEEK 22 15057.9
180 ASSOCIATION DR, WV ECONOMIC DEVELOPMENT AUTHORITY CHARLES TGN fwv 25313{ TWICE EVERY MONTH | DAY OF WEEX 19 3580.2
1900 KANAWEHA BLVD BLDG 5.6.7,11 _ CHARLESTON WV MONDAY - FRIDAY 192| 128567735
1900 KARAWHA BLVE EAST BLDG 9 CULTURAL CTR RIGHT DOCK CHARLESTON Wy 42 25842,8
1900 KANAWHA BLVD EAST BLDG 1 AND GOVENOR'S MANSION CHARLESTON WY 1a6] 12768725
2 HALE ST. wv curp ICHARI.ESTON wv 5 146
1001 LEE STREET |STATE TAX DEPT CHARLESTON fwv 76| _ ovs92.24]
204 BRODKS ST. {PUBLIC SERVICE COMMISSION CHARLESTON T 23| 39750.75
2019 WASHINGTON STREET EAST __[BLDG 15 |CHARLESTON wy 43]  16374.15
208 CAMITOL ST. ATTORNEY GENERAL |cHARLESTON Wy 2 2896.1
208 HALE ST WV CENTER FOR PROFESSIONAL DEV CHARLESTON Wy 23] 4054.05)
210 HALE STREET WV CENTER, FOR PROFESSIONAL DEV [CHARLESTON WY 18 32643
2101 WASHINGTON STREET EAST __ [BLDG 17 CHARLESTON wv 3 3933.5
301 EAGLE MOUNTAIN RDAD laoou 218 COMMISSION ON SPECIAL INVESTIGATION CHARLESTON WV aI 1526.85 |
321 CAPTOL STREET Iams 36 1 DAVIS SQUARE CHARLESTON WV a1 251985
324 4TH AVENUE BLDG 74 DNR BLDG |soum CHARLESTON __ [wv 29]  21597.55
350 CAPITOL STREET | WV DHHASLEE ST. ALLEY CHARLESTON Wy 26 217971
01 EAST 6TH STREET IBEI.LE ELEMENTARY BELLE wv 14 4212
408 LEON SULLIVAN WAY / DHHR/ OHFLAC CHARLESTON wy 17 4212
4815 MACCORKLE AVENUE SE SHELLY MOORE CAPITO CHARLESTON wv 2 210.6)
1012 KANAWHA BLVD UITE 300 |CFFICE OF TAX APPEAL CHARLESTON WV 25330 |WEEKLY DAY OF WEEK 13 4212
502 EAGLE MOUNTAIN ROAD DEPT OF ADMIN AVIATION DiVISION CHARLESTON wv 25311]TWACE EVERY MONTH _ |DAY OF WEEK 9 2105
500 LEON SULLIVAN WAY WV BUILDING TRADES CHARLESTON wv zsao1|mcs EVERY MONTH DAY OF WEEK 19| 33288
602 57TH STREET WV DEPT OF AG/GUTHRIE CTR /GEN BLDG {SISSONVILLE Wy 25320 [WEEKLY DAY OF WEEX 37| 4350942
|ao1 S7TH STREET SE WV DEP_ CHARLESTON wy 25304 | WEEKLY (DAY OF WEEX _ | 54756,
7 PLAYERS CLUB DRIVE leLoG 88 WV DIV OF FORESTRY CHARLESTON Wy 25311 | TWICE EVERY MONTH DAY OF WEEK 13 23166
1012 KANAWHA BLVD SE (WY DHHR/ RAPID PROJECT CHARLESTON wv 25330| YWICE EVERY MONTH | DAY OF WEEK 4 789.75
710 CENTRAL AVE. WV NAT. COMM. OF COMM. SERVICE ICHARLESYON Wy ;x_s_n_rlmmz E EVERY MONTH _[DAY OF WeEK 20 5370.3
7300 MACCORKLE AVENUE SE WV TREASURE OFFICE CHARLESTON Wy 25304 |WEEKLY |mv OF WEEK ml 5036.64
STONEWALL MIDDLE SCHODL CALL TO BE LET N CHARLESTON Wy 25302 |WEEKLY DAY OF WEEK 22 §845.2
AYTORNEY GENERAL CHARLESTON Wy __25301|TWICE EVERY MONTH _|DAY OF WEEX 23 8213.4
WV DIVISION OF TOURISM SOUTH CHARLESTON __[wv 25303 |TWICE EVERY MONTH DAY OF WEEK 20]  6150.05
WV BOARD OF RISk [cnmu.esrou wv 25314 | TWICE EVERY MONTH DAY OF WEEK 23] B055.45)
1018 KANAWHA BLVD EAST WV HIGHER EDUCAT POLICY COMMISSION CHARLESTON Wy 25301 |WEEKLY DAY OF WEEK 20] 458055
MACCORKLE AVENUE SW [SUTTE 202 PROSECUTING ATTORNEY INSTITUTE SOUTH CHARLESTON __ |wv 25303 TWICE EVERY MONTH_{DAY OF WEEK 14 2474.55
900 PENNSYLVANIA AVERUE SUTTE 1117 WV BOND COMMISSION CHARLESTON Wy 25301] MONTHLY |NUMBERED WEEKDAY 0 208335
922 QWARRIER STREEY LEGAL AID OF WEST VIRGINIA CHARLESTON W 25301 TWICE EVERY MONTH_ | DAY OF WEEK 21 7528.95
98 EUREKA ROAD KENNA ELEMENTARY _ CHARLESTON Wy 25314 {WEEKLY DAY OF WEEK 18 4633.2
1031 QUARRIER STREET SUITE 200 MOUNTAIN STATE JUSTICE CHARLESTON WV 25301 WEEKLY DAY OF WEEK 22 4849.1
110 ASSOCIATION DRIVE WV HEALTHCARE ASSOCIATION Imome.m CHARLESTON WV 25311/ TWICE EVERY MONTH _|DAY OF WEEK_ “o| 131095
1134 SMITH 5T CHARLESTON wy 253011314 |WEEKLY DAY OF WEEK a1 ammng|

W

[



35

Rev. 04/14 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Cerﬁﬁmﬁonandappticaﬁm‘isherehymdeforweranceinmrdanoeuﬁm West Virg ly
construction contracts). West Virginfa Code, §5A-3-37, provides an apponiunity for qualifying veridors to request (at the time of bid)
preference for their fesidency status. Such preference is an evaluation method only and wi i i
accordance with the West Virginia Code. icati requestsud1preference.ThePurd1asing
Division will maks the detenmination of the Vendor Preference, if applicable.

1. Application Is made for 2.5% vendor preference for the reason checked:

—_ Bﬁderisanhdividualresidemvendorandhasresldedwnﬁnuously in West Virginia for four (4) years immediately preced-

X ing the date of this certification; or,

——_  Bidderisaparinership, association or corporation resident vendor and has mainfained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

——.  Bidderisa nonresident vendor which Msmafmiatemabsﬂiarymmenp!oysamhﬁnumdonehundredmmreshents
and which has maintainedits headquarters or principal place of business within West Virginia continuously for the four {4)
years immediately preceding the date of this certification; or,

2'X Application is made for 2.5% vendor preference for the reason checked:

> Bidder is aresident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
workingon the project being bid aremsidentdeesMrghiaMnhavemsidedinmestatemnﬁnuws!ywmeMoyeam

immediately preceding submission of this bid; or,

Application Is made for 2.5% vendor preference for the reason checked:

——  Bidder s a nonresident vendor employing a minimum of one hundred state residents or Is & nonresident vendor with an
afﬁﬁate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a

Application is made for 5% vendor preference for the reason checked:
Biddermeeiseimermemuirememofbom subdivisions (1) and (2) or subdivision (1) and (3) as stated above; o,

Application is made for 3.5% vendor preference who Is a veteran for the reason checked:

BidderisanhdividmlresidemvandormisavewanofmeUnihadSlatesannedfpmes.ﬂ\eresewesormeNaﬁonaIGuard

and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is

submitted; or,

Application is made for 3.5% vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for

purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and

continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are

residents of West Virginia who have resided in the state continuously for the two immediately preceding years.
hon-resident small, women- and minority-owned business, in accor-

7. Application is made for preference as a
dance with West Virginia Code §5A-3-59 and West Virginia Code of State Rules.
Bidderhasbeénorexpectstobeappmedpﬁono contract award by the Purchasing Division as a certified smail, women-
and minority-owned business.

Bidder understands if the Secretary of Revenus determines that 2 Bidder receiving preference has falled to continue to meet the

requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b} assess a penalty

agalnst such Bidder in an amount not to exceed 5% of the bid amount and that such penalty wifl be paid to the contracting agency

or deducted from any unpaid balance on the contract or purchase order. .

iy requested information to the Purchasing Division and

By submission of this certificate, Bidder agrees lo disclose anyreasonab
authorizes the Department of Revenue to disclose to the Directorof Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid rior any other information

| [

| o

deemed by the Tax Commissioner io be confidential.
Under penalty of law for false swearing (West Virginla Code, §61-5-3), Bidder hereby certifies that this certificate Is true
and accurate in ali respects; and that If a contract is issued 1o Bldder and if anything contained within this centificate
changes during the term of the contract, Bldder will notify the Purchagsing Division in ediately.

Bidder: PACE ENTERPRISES, INC. Signed: jﬂ #M
Date;__FEBRUARY 15TH, 2017 Tite:_ ACCOUNT EXECUTIVE/SALES MANAGER




DESIGNATED CONTACT: Vendor appoeints the individual identified in this Section as the
Contract Administrator and the initial point of contact for matters relating to this Contract.

HERMAN PIERSON, ACCOUNT EXECUTIVE/SALES MANAGER

(Name, Title)P
HERMAN PIERSON, ACCOUNT EXECUTIVE/SALES MANAGER

(Printed Name and Title)
889 MYLAN PARK LANE, MORGANTOWN, WV 26501

ad
QP (304) 983-1008 OR (304) 376-0036 FAX (304) 983-2843

(Phone Number) / (Fax Number)
shredsales@paceenterprises.org

{email address)

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through wvQASIS, I certify that I have reviewed this Solicitation in its entirety; that I understand
the requirements, terms and conditions, and other information contained herein; that this bid,
offer or proposal constitutes an offer to the State that cannot be unilaterally withdrawn; that the
product or service proposed meets the mandatory requirements contained in the Solicitation for
that product or service, unless otherwise stated herein; that the Vendor accepts the terms and
conditions contained in the Solicitation, unless otherwise stated herein; that I am submitting this
bid, offer or proposal for review and consideration; that I am authorized by the vendor to execute
and submit this bid, offer, or proposal, or any documents related thereto on vendor’s behalf; that
[ am authorized to bind the vendor in a contractual relationship; and that to the best of my
knowledge, the vendor has properly registered with any State agency that may require
registration.

PACE ENTERPRISES, INC, DBA PACE SHREDDING

{Company)
/f HERMAN PIERSON, ACCOUNT EXECUTIVE/SALES MANAGER
(Authorized Signature) (Representative Name, Title)

HERMAN PIERSON, ACCOUNT EXECUTIVE/SALES MANAGER
(Printed Name and Title of Authorized Representative)

FEBRUARY 15TH, 2017
{Date)

PHONE (304) 983-1008 OR (304) 376-0036 FAX (304) 983-2843
(Phone Number) (Fax Number)

Revised 01/18/2017
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state or any
of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party
to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand dollars in
the aggregate; or (2) the debtor is in employer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to
chapter elaven of the W. Va. Code, workers' compensation premium, permit fee or environmental fee or assessment and
the matter has not become final or where the vendor has entered inio a payment plan or agreement and the vendor is not
in default of any of the provisions of such plan or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fins, tax or other amount of monsey owed to the state or any of its
poltical subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers'
compensation premium, penalty or other assessment presently delinquent or due and required te be paid to the state
or any of its political subdivisions, including any interest or additional penalties accrued thereon.

“Employer default” means having an cutstanding balance or lisbility to the old fund or to the uninsured employers'
fund or being in policy default, as defined in W. Va. Cods § 23-2¢-2, failure to maintain mandatory workers'
compensation coverage, or failure to fully meet its obligations as & workers' compensation self-insured employer. An
employer is not in employer default if it has entered into a repayment agreement with the Insurance Commissioner
and remains in compliance with the obligations undar the repayment agreement.

“Related parly” means a parly, whether an individual, corporation, partnership, association, limited liability company
or any other form or business association or other entity whatscever, related to any vendor by blood, marriage,
ownership or contract through which the party has a refationship of ownership or other interest with the vendor so that
the party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the parly receiving an amount that meets or exceed five percent of the total
contract amount.

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related parly owe a dabt as defined
above and that neither vendor nor any related party are In employer detaull as defined above, unless the debt or
employer default is permitted under the exception above.

WITNESS THE FOLLOWING SIGNATURE:
" PACE ENTERPRISES, INC. DBA PACE SHREDDING
Vendor's Name:

Authorized Signature: _j /% / ?D pate: FEBRUARY 15TH, 2017

state of _Wesr Vidawia
County of tb&ﬂ&ﬂi i4 . fo-wit:

Taken, subscribed, and sworn to before me this JSf‘day of _EE@M% ,20]7.
My Commission expires __ DECEMAER 3] ,2020.

AFFIX SEAL HERE NOTARY PUBLIC _MMW
SHUMAN IR F N R H AR B AT R RN R D

OFFICIAL SEAL Purchasing Atfidavit (Revised 08/01/2015)
42\ STATE OF WEST VIRGINIA
\! NOTARY PUBLIC
Jennifer S. McCormick
117 Carotina Avenue

; Margantown, WV 26501
= : My Commisslon Expires Dec. 31,2020 2
SOETITH RSO TN I e =

R
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{Rav, Decsmber 2014}

Request for Taxpayer Give Form to the
ldentification Number and Certification

requester. Do not
aend to the IRS.

3 Check appropriate box for fedaral sification; check only ona of the following seven boxes: 4 Exsmptions (codes apply only to
3 . ) X certaln entitlas, not ndividuals; ses
B Individual/sola proprietor or G Cerporation . S Corporation - Partnarship .T:uatlsshts instruetions on page 3):
oc single-rmernbar LLC Exarnpt payee code {if any)
s% Umited Eiabfity company. Enter the lax classification (C=C corporation, 5=8 corporation, P=partnership) » ok L
5 g Note. For a singls-member LLC that is disregarded, do not check LLC; check the appropriate box in the Jine above for Exampfion from FATCA raporting
8 the tax classtfication of the single-member owner. code (if any)
3 £ Other (ses instructions} & Apples m pecounes mabwainad cursids the U 5§
§ ddraas (number, streat, and apt. or suite ro.} Ratjuestar's name and addreas (optional)
2
(5]

7 List account number{s) here {optional)

IGESIl_ Taxpayer identification Fumber (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avold
backup withholding. For individuals, this is generally your soclal sacurity number (SEN). However, for a
resident alien, sole proprietor, or disregardad entity, see the Part | instructions on page 3. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, se2 How o get a

TIN on page 3.

Soclal security number

or

Note. Jf the accaunt is In more than ene name, see the instructions for line 1 and the chart on page 4 for | Employer identification number __|

guidelings on whose number to enter.

LIl Cedtification

Under penalties of perury, | certify that:

1. The number shown on this form is my comect taxpayer identification number {or | am walting for a number to be issued to mej; and

2. | ar not subject to backup withholding because: (a) | am exempt from backup withholding, or (b} | have not been notified by the Intemal Revenue
Service {IRS) that | am subjsct to backup withholding as a result of a fallure to report all intarest or dividends, or (¢) the IRS has notified me that | am

no longer subject to backup withholding; and
3. lam 2 U.8. citizen or other LS. parson {defined below]; and

4. The FATCA codefs) entered on this farm (if any) indicating that | am exernpt from FATCA reperting is correct.

Certification Instructions. You must cross out itern 2 above If you have been notified by the IS that you are currently subject to backup withholding
because you have falled to report all Interest and dividends on your tax retumn. For real estate transactions, itemn 2 does not apply. For mortgage
Interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirerment amangement {IRA), and
generally, payments other than interest and dividends, yous are not required to sign the centification, but you must provide your correct TIN. See the

instructions on page 3.

Sigﬂ ; Signature of
Here | u.s. person»

General Instructions
Saetion referances are to the Intemmal Ravenue Coda unless otherwisa noted,

Futurs devalopmants, nformation about developments affecting Fort W-9 {such
ag legistation enacted altar wa release i) ia at www.irs.govifvg,

Purposs of Form

An Individual or entity (Form W-9 requester) who is required to fle an information
rerturm with tha RS must obtain your corract taxpayer identification numbar {TIN)
which may ba your soclal sacurity number (SSN), Individual taxpayer identiication
number {ITIN), adoption taxpayar idantification nurmnber {(ATIN}, ar emplayer
tdentification numbaer {EIN), to rapert on an information raturn the amount paid to
you, or other amount raportable on an Ifformation raturn, Examplas of information
retums include, but are not limited to, the folowlng:

+ Form 1098-INT (interost earned or paid)

# Form 1089-DIV {dividends, including those from stocks or mutual funds)

= Form 1098-MISC (various typas of Income, prizes, awards, or gmas procoeds)

» Form 1098-B [stock or mutual fund sales and certaln other transactions by
brokars)

+ Form 1098-5 {proceeds from real estate tranaactions)

« Form 1089-K (merchant card and third party natwork transactions}

» Form 1088 {homa martgage Interest), 1098-E (student foan intarest), 1096-T
{tultion)
» Form 1088-C {cancelad debt)
» Form 1099-A {acquisition or abandonment of secured proparty)

Use Form W- only if you are a U.S. person fincluding a resident allen), to
provide your corract TIN,

If you dfo nol refurn Form W-8 to the requester with a TIN, you might be subject
to backup withholding, See What is backup withholding? on page 2,

By signing the fifled-out form, you:

1. Cortify that the TIN you ana giving |s correct {or you are walling for a numbar
10 be Issusd),

2. Gertify that you are not sutyect to backup withholding, or

3, Clalm exarmption from backup withholding i yeu are a U.S, exempt payee, i
applicable, you ara also certilying that as a U.S. person, your allocable share of
any partnarship Income from a U.S. trada or buginess ia not subject to the
withholdlng tax on foreign partners’ shara of slfectively connected Incoms, and

4. Catify that FATGA codeis) entered on this form if any) indleating that you are
axernpt from the FATCA reporting, Is correct, Sea What is FATCA nagorting? on
paga 2 for further informatlen.

Gat. Mo, 10231

Form W=9 {Rev. 12-2014)



Purchasing Divisen

c a| 2019 Washington Street East
o 5| Post Office Box 50130
Charleston, WV 25305-0130

State of West Virginia
Request for Quotation

33 — Service - Misc

Proc Folder: 192526

Doc Description: Addendum No. 2 - Paper Recycling

Proc Type: Central Maste

r Agreement

Date Issued

Solicitation Closes

Solicitation

No

Version

2017-02-08

2017-02-16
13:30:00

CRFQ

0313 DEP1700000015

3

BID CLERK

us

DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION

2019 WASHINGTON STE
CHARLESTON

Wwv

25305

LYENDOR

Vendor Name, Address and Telephone Number:

PACE ENTERPRISES, INC. DBA PACE SHREDDING
889 MYLAN PARK LANE
MORGANTOWN, WV 26501

(304) 983-7223 OR (304) 983-1008

ADDITIONAL LOCATION ADDRESS:
721 CRESCENT ROAD
CHARLESTON, WV 25302

FOR INFORMATION CONTACT THE BUYER

Jessica 8 Chambers
(304) 558-0246
jessica.s.chambers@wv.gov

Signature X

FEIN #

DATE

All offers subject to all terms and conditions contained in this solicitation

Page : 1

FORM ID : WV-PRC-CRFQ-001




Addendum

Request for Quotation

The West Virginia Purchasing Division is soliciting bids on behalf of The West Virginia Department of Environmental Protection to establish an
open-end contract to supply all transportation, labor and supervision necessary to provide complete recycled office collection services to recycling
program participants. Recycling program participants include all entities listed on Exhibit B and other entities that may be added at a later date.

e Y AR AT ST | .5 S S O N S S I
ENVIRONMENTAL PROTECTION STATE OF WEST VIRGINIA
OFFICE OF ENVIRONMENTAL REMEDIATION JOBSITE - SEE SPECIFICATIONS

601 57TH ST SE

CHARLESTON Wv25304 No City WV 99999
us us
Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Recycling Services

Comm Code Manufacturer Specification Model #

76122300

Extended Description :

Collect and recycle office material per ton
Quantity listed is an estimate for bidding purposes only and is not guarantsed.

VENDOR MUST SUBMIT EXHIBIT A PRIGING SHEET.

Page: 2



DEP1700000015

Document Phase
Final

Document Description
Addendum No. 2 - Paper Recycling

Page 3
of 3

ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions




.;-. 2019 Washington Streat East

Purchasing Divisan State of West Virginia

Post Office Box 50130 Request for Quotation
Charleston, WV 25305-0130 33 - Service - Misc

Proc Folder; 192526
Doc Description: Addendum No. 2 - Paper Recycling
Proc Type: Centrat Master Agreemant

Date Issued Solicitation Closes | Solicitation No Varsion

2017-02-08 2017-02-16 CRFQ 0313 DEP1700000015 3
13:30:00

BID RECEIVINGLOCATION — - -

BID CLERK

DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2015 WASHINGTON STE

CHARLESTON wv 25305

us

VENDDg. T e e e il

ate gt
2

!

Vendor Name, Address and Telephone Number:

PACE ENTERPRISES, INC. DBA PACE SHREDDING
889 MYLAN PARK LANE

MORGANTOWN, WV 26501

(304) 983-7223 OR (304) 983-1008

ADDITIONAL LOCATION ADDRESS:
721 CRESCENT ROAD CHARLESTON,

WYV 25302

FOR INFORMATION CONTACT THE BUYER
Jessica § Chambers

(304) 558-0246
jessica.s.chambers@wv.gov

Signature X FEIN #

DATE

Ali offers subject to all terms and conditions contained in this solicitation

Page: 1

FORM 1D : WV.PRC-CRFQ-001




|ADDITIONAL INRSRMAHON, . ™ o T T T e ey ey

Addendum

Addendum No. 2 issued to publish the attached infarmation fo the vendar comsmunity.

AR R R e e i

Request for Quotation

The West Virginia Purchasing Division is soficiting bids on behalf of The West Virginia Department of Environmental Protection to establish an
open-end contract to supply all transportation, labor and supervision necessary to provide complete recycled office collaction services to ret(?(cling
pragram participants. Recycling program participants include all entities listed on Exhibit B and other entities that may be added at & later date.

ENVIRONMENTAL PROTECTION STATE OF WEST VIRGINIA

OFFICE OF ENVIRONMENTAL REMEDIATION JOBSITE - SEE SPECIFICATIONS

801 57TH ST SE

CHARLESTON WV25304 No City WV 998989

us Us

Line Comm Ln Dasc Gty Unit Issue Unit Price Total Price
i Recycling Services 0.00000
Comm Code Manufacturar Specification Mode] #
76122300

Extended Description :

Collect and recycle office materia! par ton
Quantity listed i1s an estimate for bidding purposes only and is not guaranteed,

VENDOR MUST SUBMIT EXHIBIT A PRICING SHEET.

Page: 2




SOLICITATION NUMBER: CRFQ DEP1700000015
Addendum Number: 02

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation™) to reflect the change(s) identified and described below.

Applicable Addendum Category:
| ] Modify bid opening date and time
[ | Modify specifications of product or service being sought
ly| Attachment of vendor questions and responses
| | Astachment of pre-bid sign-in sheet
[ | Correction of error

[ | Other

Description of Modification to Solicitation:
This addendum is issued to modify the solicitation per the attached documentation and the following:

1. To publish vendor questions and agency answers.

No other changes.

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/8/2012



ATTACHMENT A

Revized 6/8/2012



Questions & Answers
CRFQ DEP1700000015

Paper Recydling

Q1) Can you tell me how much the city is being charged now? And if they are not being charged, can
you tell me how much they are being paid for the recycling?

A1) Since the last contract expired, paper recycling pickups are being made free of charge.
During the last active contract period, the vendor paid $20.05 per ton to the WVDEP REAP Program.



ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NOQ.: DEP 1700000015

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: [ hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[ X] Addendum No. | [ ] Addendum No. 6
[ X] Addendum No.2 [ ] Addendum No.7
[ 1 AddendumNo.3 [ 1 Addendum No.8
[ 1 Addendum No. 4 [ ] Addendum No.9
[ ] Addendum No.$5 [ ] Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. |
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

PACE ENTERPRISES, INC.

Company

A AT

Authorized Signature

FEBRUARY 15TH, 2017
Date

NOTE: This addendum acknowledgement shou!d be submitted with the bid to expedite document processing.
Revised 6/8/2012





