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THE STATE OF WEST VIRGINIA PURCHASING DIVISION FOR THE AGENGY, THE WEST VIRGINIA DIVISION OF CORRECTIONS, IS
SOLICITING BIDS TO ESTABLISH AN OPEN-END CONTRACT FOR EQUIPMENT AND SYSTEMS MAINTENANCE AND REPAIR FOR
MARTINSBURG CORRECTIONAL CENTER PER THE ATTAGHED.

MARTINSBURG CORRECTIONAL CENTER MARTINSBURG CORRECTIONAL CENTER
38 GRAPEVINE RD 38 GRAPEVINE RD
MARTINSBURG WV 25401 ' MARTINSBURG WV 25401
us us
Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Equipment and Systems Inspections 12.00000 L8 i
~ and Testing VEE PRILIN G PALE
Comm Code Manufacturer Speclfication Model #
78141600
Extended Description :
Equipment and Systems Inspections and Testing
MARTINSBURG CORRECTIONAL CENTER. MARTINSBURG CORRECTIONAL CENTER
38 GRAPEVINERD 38 GRAPEVINE RD
MARTINSBURG Wv2s5401 MARTINSBURG WV 25401
Uus uUs
Lire Comm kn Desc Qty Unit Issue Unlt Price Total Price
2 Regufar Labor Rate 100.00000 iS
S4% Paaca o Patt
Comm Gode Manufaciurer “SpecHfication tWodel #
78141600
Extended Description :
Regular Labor Rate
VOICEYD et Cla M el T e o—
MARTINSBURG CORRECTIONAL CENTER MARTINSBURG CORRECTIONAL CENTER
38 GRAPEVINE RD 38 GRAPEVINE RD
MARTINSBURG WV25401 MARTINSBURG WV 25401
us us
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Line Comm Ly Desc Gy Unilt Issue Unit Price Jotal Price
e L 1 I y : 3
3 Ovartime Labor Rate £.00000 LS Sts Prrcheie Pacf
Comm Gode Manufacturer Specification Model
78141600 ' '
Extended Dascription :
Overlime Labor Rate
[ S T s s T (N T .
] e, = T
MARTINSBURG CORRECTIONAL CENTER MARTINSBURG CORRECTIONAL CENTER
38 GRAPEVINE RD 38 GRAPEVINE RD
MARTINSBURG WV25401 MARTINSBURG WV 25401
us us
Line Comm Ln Dese aty Unitissus  Unit Price Total Prico
4 Holiday Labior Rate 8.00000 o SEE PRICING PAGE
Comm Code Manufacturer Specification — Wiodel ¥
73141800 ‘

MARTINSBURG CORRECTIONAL CENTER MARTINSBURG CORRECTIONAL CENTER

38 GRAPEVINE RD 38 GRAPEVINE RD

MARTINSBURG WV25401 MARTINSBURG WV 25401
us us

Lino Comm Ln Desc, Qty " Unitlssus Unit Price "~ Total Price
§ 8.00000 LS

Emergency Labor Rate SARE PANUNG PAGE

Comm Code Manufacturer Specification ) Model ¥ ‘
78141600

ﬁmnded Description : .

Emergency Lavor Rate



MARTINSBURG CORRECTIONAL CENTER MARTINSBURG CORRECTIONAL CENTER

38 GRAPEVINE RD 38 GRAPEVINE RD

MARTINSBURG WV 25401 | MARTINSBURG WV 25401

us us

Line Comm Ln Desc Gty Unit Issue tnit Price Total Price

' 1.

8 Parts Markup Percentage 00000 e 26 Pritint PaGe
Comm Code Manuiacturer Specification ' Model #

78141600

Extended Degcription :
Parts Markup Percentage

1 MANDATORY FPRE-BID MEETING
2 VENDOR QUESTION DEADLINE

201€-83-10
2016-08-15
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NCE AND REPAIRS CONTRACT

ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions




INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
instructions provide critical information about requirements that if overlooked could lead to
disqualification of a Vendor’s bid. All bids must be submitted in accordance with the provisions
contained in these instructions and the Solicitation. Failure to do so tnay result in disqualification
of Vendor’s bid

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the
Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.

[] A pre-bid meeting will not be held prior to bid opening

[J A NON-MANDATORY PRE-BID meeting will be held at the following place and time:

A MANDATORY PRE-BID meeting will be held at the following place and time:
March 10, 2016 at 10.00 AM

Martinsburg Correctional Center
38 Grapevine Road
Martinsburg, WV 25405

All Vendors submitting a bid must attend the mandatory pre-bid meeting, Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one person
attending the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
venfying attendance. The State will not accept any other form of proof or documentation to
verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list on
the attendance sheet his or her name and the name of the Vendor he or she is representing.

Additionally, the person attending the pre-bid meeting should include the Vendor’s E-Mail
address, phone number, and Fax number on the attendance sheet, It is the Vendor's responsibility
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to locate the attendance sheet and provide the required information. Faiture to complete the
attendance sheet as required may result in disqualification of Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the

starting fime but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bud,

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible. Any discussions or answers to questions at the. pre-bid meeting
are preliminary in nature and are non-binding. Official and binding answers to questions will be
published in a written addendum to the Solicitation prior to bid opening.

4. VENDCR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division. Questions must be submitted in writing, All questions
must be submitted on or before the date listed below and to the address listed below in order to
be considered. A written response will be published in 2 Solicitation addendum if a response is
possible and appropriate. Non-written discussions, conversations, or questions and answers
regarding this Solicitation are preliminary in nature and are nonbinding.

Submitted e-mails should have solicitation number in the subject line.
Question Submission Deadline: March 15, 2016 at 4:00 PM EST

Submit Questions to: Crystal Rink

2019 Washington Street, East

Charleston, WV 25305

Fax: (304) 558-4115 (Vendors should not use this fax number for bid submission)

Email: Crystal.G.Rink@wv.gov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid
conference. Only information issued in writing and added to the Solicitation by an official
written addendum by the Purchasing Division is binding.

Revised 10/27/2015



6. BID SUBMISSIGN: All bids must be submitted electronically through wvOASIS or signed
and delivered by the Vendor to the Purchasing Division at the address listed below on or before
the date and time of the bid opening. Any bid received by the Purchasing Division staff is
considered to be in the possession of the Purchasing Division and will not be returned for any
reason. The Purchasing Division will pot accept bids, modification of bids, or addendum
acknowledgment forms via e-mail. Acceptable delivery methods include electronic submission
via wvOASIS, hand delivery, delivery by courier, or facsimile.

The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130

A bid that is not submitted electronically through wvOASIS should contain the information
listed below on.the face of the envelope or the bid may be rejected by the Purchasing Division.:

SEALED BID: _
BUYER: Crystal Rink

SOLICITATION NO.- CRFQ COR 1600000013
BID OPENING DATE: March 29, 2016

BID OPENING TIME.: 1:30 PM EST

FAX NUMBER: 304-558-3970

In the event that Vendor is responding to a request for proposal, the Vendor shall submit one
original technical and one original cost proposal plus __ a convenience copies of each to
the Purchasing Division at the address shown above. Submission of a response to a request for
proposal is not permitted in wvOASIS. Additionally, the Vendor should identify the bid type as
either a technical or cost proposal on the face of each bid envelope submitted in response fo a
request for proposal as follows: '

BID TYPE: (This only applies to CRFP)
[] Technical
[] Cost

7. BID CPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date
and time will result in bid disqualification. For purposes of this Solicitation, a bid is considered
delivered when confirmation of delivery is provided by wvOASIS (in the case of electronic
submission} or when the bid is time stamped by the official Purchasing Division time clock (in
the case of hand delivery).

Bid Opening Date and Time March 29, 2016 at 1:30 PM EST
Bid Opening L ocation: Department of Administration, Purchasing Division

2019 Washington Street East.
Charleston, WV 25305-0130

Revised 10/27/2015



8. ADDENDUM ACKNCWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issued by the Purchasig Division. Vendor should
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum
Acknowledgment Form, a cepy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with
the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronicaily enter the information onto its bid
to prevent errors in the evaluation. Failure to type or electronically enter the information may
result in bid disqualification.

10. ALTERNATES: Any model, brand, or specification listed in this Solicitation establishes the
acceptable level of quality only and is not intended to reflect a preference for, ot in any way
favor, a particular brand or vendor. Vendors may bid alternates to a listed model or brand
provided that the alternate is at least equal to the model or brand and complies with the required
specifications. The equality of any alternate being bid shail be determined by the State at its sole
discretion. Any Vendor bidding an alternate model or brand should clearly identify the alternate
iterns in its bid and should include manufacturer’s specifications, industry literature, and/or any
other relevant documentation demonstrating the equality of the alternate ftems. Failure to provide
information for alternate items may be grounds for rejection of a Vendor’s bid,

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,
clanifications, or other proposed modifications in its bid. Exceptions to, clarifications of, or
modifications of a requirement or term and condition of the Solicitation: may result m bid
disqualification.

12. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State
Rules §148-1-6.6, communication with the State of West Virginia or any of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Division, is strictly prohibited without prior Purchasing Division
approval. Purchasing Division approval for such communication is implied for all agency
delegated and exempt purchases.

13. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be
properly registered with the West Virginia Purchasing Division and must have paid the $125 fee,
if applicable.

14. UNIT PRECE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.

15. PREFERENCE: Vendor Preference may only be granted upon written request and only in
accordance with the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules.
A Vendor Preference Certificate form has been attached hereto to allow Vendor to apply for the
preference. Vendor’s failure to submit the Vendor Preference Certificate form with its bid will
result in denial of Vendor Preference. Vendor Preference does not apply to construction projects.
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16. SMALL, WOMEN-CWNED, OR MINCRITY-CWNED BUSINESSES: For any
solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-
37(a){(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-
owned, or minority-owned business under W, Va. CSR § 148-22-9 shall be provided the same
preference made available to any resident vendor. Any non-resident small, womeén-owned, or
minority-owned business must identify itself as such in writing, must submit that writing to the
Purchasing Division with its bid, and must be properly certified under W. Va. CSR § 148-22-9
prior to contract award to receive the preferences made available to resident vendors. Preference
for a non-resident small, women-owned, or minority owned business shall be applied in
accordance with W, Va. CSR § 148-22-9,

17. WAIVER OF MINOR IRREGULARITIES: The Drector reserves the right to waive
minor irregularities in bids or specifications in accordance with West Virginia Code of State
Rules § 148-1-4.6.

18. ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission 1n wvOASIS can be accessed by the Purchasing Division staff immediately upon bid
opening. The Purchasing Division will consider any file that cannot be immediately opened
and/or viewed at the time of the bid opening (such as, encrypted files, password protected files,
or incompatible files) to be blank or incornplete as context requires, and are therefore
unacceptable. A vendor will not be permitted to unenerypt files, remove password protections, or
resubmit documents after bid opening if those documents are required with the bid.

19. NON-RESPONSIBLE: The Purchasing Division Director reserves the right to reject the
bid of any vendor as Non-Responsible in accordance with W. Va. Code of State Rules § 148-1-
5.3, when the Director determines that the vendor submitting the bid does not have the capability
to fully perform, or lacks the integrity and reliability to assure good-faith performance.”

20. ACCEPTANCE/REJELTICN: The State may accept or reject any bid in whole, or in part
in accordance with W. Va. Code of State Rules § 148-1-4.5. and § 148-1-6.4.b,”

21. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents, As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq , and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
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include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

Revised 10/27/2015



GENERAL TERMS AND CONBITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Award Document signed by the
Purchasing Division Director, or his designee, and approved as to forin by the Attorney
General’s office constitutes acceptance of this Contract made by and between the State of West
Virginia and the Vendor. Vendor’s signature on its bid signifies Vendor’s agreement to be bound
by and accept the terms and conditions contained in this Contract.

2. BEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the
meanings atiributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Contract.

2.1. “Agency” or “Agencies” means the agency, board, commission, or other entity of the State
of West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2. “Bid” or “Proposal” means the vendors subrnitted response to this solicitation.

2.3. “Contract” means the binding agreement that is entered into between the State and the
Vendor to provide the goods or services requested in the Solicitation.

2.4. “Director” means the Director of the West Virginia Department of Administration,
Purchasing Division.

2.5. “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.6. “Award Document” means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attorney General, that identifies the Vendor as the
contract holder.

2.7. “Solicitation” means the official notice of an opportumity to supply the State with goods or
services that is published by the Purchasing Division.

2.8. “State” means the State of West Virginia and/or any of its agencies, commissions, boards,
etc. as context requires.

2.9. “Vendor” or “Vendors” means any entity submitting a bid in response to the

Solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that
has been awarded the Contract as context requires.

Revised 10/27/2015



3. CONTRACT TERM; RENEWAL; EXTENSIGN: The term of this Contract shall be
determined in accordance with the category that has been identified as applicable to this
Contract below:

Term Contract

Initial Contract Term: This Contract becomes effective on

award _ and extends for a period of ___one (1) year(s).
Renewal Term: This Contract may be renewed upon the mutual writien consent of the Agency,
and the Vendor, with approval of the Purchasing Division and the Attorney Genesal's office
(Attorney General approval is as to form only). Any request for renewal should be submutted to
the Purchasing Division thirty (30) days prior to the expiration date of the initial contract term of
appropriate renewal term. A Contract renewal shall be in accordance with the terms and
conditions of the original contract. Renewal of this Contract is limited to' three (3)

successive one (1) year periods or multiple renewal periods of less than one year, provided that
the multiple renewal periods do not exceed thity=six (38) months in total. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is not
required on agency delegated or exempt purchases. Attorney General approval may be required
for vendor terms and conditions.

Delivery Order Limitations: In the event that this contract permts delivery orders, a delivery
order may only be issued during the time this Contract is in effect. Any dehvery order issued
within one year of the expiration of this Contract shall be effective for one year from the date the
delivery order is issued. No delivery order may be extended beyond one year after this Contract

has expired.

(] Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice
to proceed and must be completed within days.

[] Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor’s
receipt of the notice to proceed and part of the Contract more fully described in the attached
specifications must be completed within , days.

Upon completion, the vendor agrees that maintenatice, monitoring, or warranty services will be
provided for one year thereafter with an additional successive one year
renewal periods or multiple renewal periods of less than one year provided that the multiple
renewal periods do not exceed months in total. Automatic renewal of this
Contract is prohibited.

{] Cne Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered, but in no event will this
Contract extend for more than one fiscal year.

[] Other: See attached.

Revised 10/27/2015



4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately
upon receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise
specified, the fully executed Award Document will be considered notice to proceed.

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.

Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown.

[J Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

[} Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications included herewith.

[] One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified
elsewhere within. this Solicitation/Contract by the State. A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do 5o, may result in bid disqualification.

7. EMERGENCY PURCHEASES: The Purchasmg Division Director may authorize the
Agency to purchase goods or services in the open market that Vendor would otherwise provide
under this Contract if those goods or services are for immediate or expedited delivery in an
emergency. Emergencies shall include, but are not limited to, delays in transportation or an
unanticipated increase in the volume of work. An emergency purchase in the open market,
approved by the Purchasing Division Director, shall not constitute of breach of this Contract and
shall not entitle the Vendor to any form of compensation or damages. This provision does not
excuse the State from fulfilling its obligations under a One Time Purchase contract.

8. REQUIRED DOCUMENTS: All of the items checked below must be provided to.the
Purchasing Division by the Vendor as specified below.

BID BCND: All Vendors shall furnish a bid bond in the amount of five percent (5%) of the

total amount of the bid protecting the State of West Virginia. The bid bond must be submitted
with the bid.
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[v] PERFCRMANCE BOND: The apparent successful Vendor shall provide a performance
bond in the amount of 100% of contract value __ The performance bond must be received by the
Purchasing Division prior to Contract award. On construction contracts, the performance bond
must be 100% of the Contract value.

LABOR/MATERIAL PAYMENT BOND: The apparent snccessful Veridor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may
provide certified checks, cashier’s checks, or irrevocable letters of credit. Any certified check,
cashier’s check, or irrevocable letter of credit provided in lieu of 2 bond must be of the same
amount and delivered on the same schedule as the bond it replaces. A letter of credit submitted in
lieu of a performance and labor/material payment bond will only be allowed for projects under
$100,000. Personal or business checks are not acceptable.

[J MAINTENANCE BGND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

[0 INSURANCE: The apparent successfiil Vendor shall furmsh proof of the following insurance
prior to Contract award and shall list the state as a certificate holder:

Commercial General Liability Insurance: In the amount of $1,000,000.00
or more.

[] Builders Risk Insurance: In an amount equal to 100% of the amount of the Contract.

0

Revised 10/27/2015



The apparent successful Vendor shall also furnish proof of any additional insurance réquirements
contained in the specifications prior to Contract award regardless of whether or not that
insurance requirement is listed above.

LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division.

Valid West Virginia Coniractor's License

O
O
O

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the spectfications prior to Contract award regardless of whether or not
that requirement 15 listed above.

9. WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall
comply with laws relating to workers compensation, shall mantain workers’ compensation
insurance when required, and shall furnish proof of workers' compensation insurance upon
Tequest.

19. LIFIGATION BOND: The Director reserves the night to require any Vendor that files a
protest of an award to submit a litigation bond in the amount equal to one percent of the lowest
bid submitted or $5,000, whichever is greater. The entire amount of the bond shall be forfeited if
the hearnng officer determines that the protest was filed for frivolous or improper purpose,
including but not limited to, the purpose of harassing, causing unnecessary delay, or needless
expense for the Agency. All litigation bonds shall be made payable to the Purchasing Division.
In lieu of a bond, the protester may submit a cashier’s check or certified check payable to the.
Purchasing Division. Cashiet’s or certified checks will be deposited with and held by the State
Treasurer’s office. If it is determined that the protest has not been filed for frivolous or improper
purpose, the bond or deposit shall be returned in #is entirety.

11. LIQUIDATED DAMAGES: Vendor shail pay liquidated damages in the amount of

nta

for na ] _ _ _ :
This clause shall in no way be considered exclusive and shall not limit the State or Agency’s
right to pursue any other available remedy.
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12. ACCEPTANCE: Vendor’s signature on its bid, or on the certification and signature page,
constitutes an offer to the State that cannot be unilaterally withdrawn, signifies that the product
or service proposed by vendor meets the mandatory requirements contained in the Solicitation
for that product or service, unless otherwise indicated, and signifies acceptance of the terms and
conditions contained in the Solicitation unless otherwise indicated.

13. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds
being appropriated by the Legislature or otherwise being made available. In the event funds are
not appropriated or otherwise made available, this Contract becomes void and of no effect
beginning on July 1 of the fiscal year for which funding has not been appropriated or otherwise
made available. '

14. PAYMENT: Payment in advance is prohibited ynder this Contract. Payment may only be
made after the delivery and acceptance of goods or services. The Vendor shall submit invoices,
in arrears

15. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

16. CANCEZLATION: The Purchasing Division Director reserves the right to cancel this
Contract immediately upon written notice to the vendor if the materials or workmanship supplied
do not conform to the specifications contained in the Contract. The Purchasing Division Director
may also cancel any purchase ot Contract upon 30 days written potice to the Vendor in
accordance with West Virginia Code of State Rules §§ 148-1-5.2.b.

17. TIME: Time is of the essence with regard to all matters of time and performance in this
Contract.

18. APPLICABLZE LAW: This Contract is governed by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in
specification manuals, or any other source, verbal or written, which contradicts or violates the
West Virginia Constitution, West Virginia Code or West Virginia Code of State Rules is void
and of no effect.

19. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws,
regulations and ordinances. By submitting a bid, Vendor acknowledges that it has reviewed,
understands, and will comply with all applicable laws, regulations, and ordinances.

20. PREVAILING WAGE: Vendor shall be responsible for ensuring compliance with
prevailing wage requitements and determining when prevailing wage requirements are
applicable.

21, ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s
bid, or in any American Institute of Azrchitects documents pertaining to this Contract are hereby
deleted; void, and of no effect.
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22. MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding
anything contained in this Contract to the contrary no modification of this Contract shall be
binding without mutual written consent of the Agency, and the Vendor, with approval of the
Purchasing Division and the Attorney General’s office (Attorney General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were not
included in the original contract, must be approved by the Purchasing Division and the Attomey
General’s Office (as to forin) prior to the implementation of the change or commencement of
work affected by the change.

23, WAIVER: The failure of either party to insist upon a strict perfonmance of any of the terms
o provision of this Contract, or to exercise any option, right, or remedy herein contained, shall
not be construed as a waiver or a relinquishment for the future of such term, provision, option,
right, or remedy, but the same shall continue in full force and effect. Any waiver must be
expressly stated in writing and signed by the waiving party.

24. SUBSEQUENT FCRMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which may appear on any form
documents submitted by Vendor to the Agency or Purchasing Division such as price lists, order
forms, invoices, sales agreements, or maintenance agreements, and includes internet websites or
other electronic documents. Acceptance or use of Vendor’s forms does not constitute acceptance
of the terms and conditions contained thereon.

25, ASSIGNMENT": Neither this Contract nor any menies due, or to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorney General’s office (as to form only), and any other government
agency or office that may be required to approve such assignments. Notwithstanding the
foregoing, Purchasing Division approval may or may not be required on certain agency delegated
or exempt purchases. '

26. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (a) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and
(¢) be free from defect in material and workmanship.

27.STATE EMPLOYEES: State employees are not permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

28. BANKRUPTCYV: In the event the Vendor files for bankrupicy protection, the State of West
Virginia may deem this Contract null and void, and terminate this Contract without notice
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29. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained from the Agency, unless the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursnant to the
Agency’s policies, procedures, and rules. Vendor further agrees to comply with the
Confidentiality Policies and Information Security Accountability Requirements, set forth in
http://www.state wv.us/admi chase/privacy/default html,

30. YOUR SUBMISSION IS A PUBLIC BGCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice,

31. LICENSING: In accordance with West Virginia Code of State Rules § 148-1-6.1.¢, Vendor
must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not himited to, the
West Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia
Insurance Commission, or any other state agency or political subdivision. Upon request, the
Vendor must provide all necessary releases to obtain information to enable the Purchasing
Division Direstor or the Agency to verify that the Vendor is licensed and in good standing with
the above entities.

32. ANTITRUST: In submitting a bid to, signing 2 contract with, or accepting a Award
Document from any agency of the State of West Virginia, the Vendor agrees to convey, sell,
assign, or transfer to the State of West Virginia all rights, title, and interest in and to all cavses of
action it may now or hereafter acquire under the antitrust laws of the United States and the State
of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the State of West Virginia. Such assignment
shall be made and become effective at the time the purchasing agency tenders the initial payment
to Vendor.
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33. VENDOR CERTIFICATICNS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without prior understanding, agreement, or connection
with any corporation, firm, limited hability company, partnershlp, person or entity submitting a
bid or offer for the same material, supplies, equipment or services; {2) that its bid or offer is in al
respects fair and without collusion or fraud; (3) that this Contract is accepted or entered into
without any prior understanding, agreement, or connection to any other entity that could be
considered a violation of law; and (4) that it has reviewed this Solicitation in its entirety;
understands the requirements, terms and conditions, and other information contained herein.

Vendor’s signature on its bid or offer also affirms that neither it nor its representatives have any
interest, nor shall acquire any interest, direct or indirect, which would compromise the
performance of its services hereunder. Any such interests shall be promptly presented in detail to
the Agency. The individual signing this bid or offer on behalf of Vendor certifics that he or she 13
authorized by the Vendor to execute this bid or offer or any documents related thereto on
Vendor’s behalf: that he or she is authorized to bind the Vendor in a contractual relationship; and
that, to the best of his or her knowledge, the Vendor has properly registered with any State
agency that may require registration.

34. PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes 2
Purchasing Card program, administered under contract by a bauking institution, to process
payment for goods and services. The Vendor must accept the State of West Virginia’s
Purchasing Card for payment of all orders under this Contract unless the box below is checked.

[] Vendor is not required to accept the State of West Virginia’s Purchasing Card as
payment for all goods and services.

35. VENRPOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely
liable for the acts and omissions of its employees and agents. Vendor shall be responsible for
selecting, supervising, and compensating any and all individuals employed pursuant to the terms
of this Solicitation and resulting contract, Neither the Vendor, nor any employees or
subcontractors of the Vendor, shall be deemed to be employees of the State for any purpose
whatsoever. Vendor shail be exclusively responsible for payment of employees and contractors
for alf wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits,
professional liability insurance premiums, contributions to insurance and pension, or other
deferred compensation plans, including but not limited to, Workers* Compensation and Social
Security obligations, licensing fees, etc. and the filing of all necessary documents, forms, and
returns pertinent to all of the foregoing.

Vendor shall hold harmless the State, and shall provide the State and Agency with a defense

against any and all claims including, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxes, and employer income tax returns.
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36. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the
State and the Agency, their officers, and employees from and against: (1) Any claims or losses
for services rendered by any subcentractor, person, or firm performing or supplying services,
materials, or supplies in ¢connection with the performance of the Contract; (2) Any claims or
losses resulting to any person or entity injured or damaged by the Vendor, its officers,
employees, or subcontractors by the publication, translation, reproduction, delivery,
performance, use, or disposition of any data used under the Contract in a manner not authorized
by the Contract, or by Federal or State statutes or regulations; and (3) Any failure of the Vendor,
its officers, employees, or subcontractors to observe State and Federal laws including, but not
limited to, labor and wage and hour laws.

37. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § SA-3-10a, all
Vendors are required to sign, notarize, and submit the Purchasing Affidavit stating that neither
the Vendor nor a related party owe a debt to the State in excess of $1,000. The affidavit must be
submitted prior to award, but should be submitted with the Vendor’s bid. A copy of the
Purchasing Affidavit is incloded herewith.

38. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be
utilized by other agencies, spending units, and political subdivisions of the State of West
Virginia; county, municipal, and other local government bodies; and school districts (“Other
Government Entities”). Any extension of this Contract to the aforementioned Other Government
Entities must be on the same prices, terms, and conditions as those offered and agreed to in this
Contract, provided that such extension is in compliance with the applicable laws, mules, and
ordinances of the Other Governmient Entity. If'the Vendor does not wish to extend the prices,
terms, and conditions of its bid and subsequent contract to the Other Government Entities, the
Vendor must clearly indicate such refusal in its bid. A refusal to extend this Contract to the Other
Government Entities shall not impact or influence the award of this Contract in any manner.

39. CONFLECT OF INTEREST: Vendor, its officers or members or employees, shall not
presently have or acquire an interest, direct or indirect, which would confliet with or compromise
the performance of its obligations hereunder, Vendor shall periodically inquire of its officers,
members and employees to ensure that a conflict of interest does not arise. Any conflict of
interest discovered shall be promptly presented in detail to the Agency.

40. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box below:

[l Such reports as the Agency and/or the Purchasing Division may request. Requested
reports may include, but are not limited to, quantities purchased, agencies utilizing the
contract, total contract expenditures by agency, ete.

[ Quarterly reports detailing the total quantity of purchases in units and dollars, along
with a listing of purchases by agency. Quarterly reports should be delivered to the

Purchasing Division via email at purchasing requisitions@wv.gov.
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41. BACKGROUND CEECXK: In accordance with W. Va. Code § 15-2D-3, the Director of the
Division of Protective Services shall require any service provider whose employees are regularly
employed on the grounds or in the buildings of the Capitol complex or who have access to
sensitive or critical information to submit to a fingerprint-based state and federal background
inquiry through the state repository. The service provider is responsible for any costs associated
with the fingerprint-based state and federal background inquiry.

After the contract for such services has been approved, but before any such employees are
permitted to be on the grounds or in the buildings of the Capitol complex or have access to
sensitive or critical information, the service provider shall submit a list of all persons who will be
physically present and working at the Capitol complex to the Director of the Division of
Protective Services for purposes of verifying comphance with this provision. The State reserves
the right to prohibit a service provider’s employees from accessing sensitive or critical
information or to be present at the Capitol complex based upon results addressed from a criminal
background check.

Service providers should contact the West Virgima Division of Protective Services by phone at
{304) 558-9911 for more information.

42. PREFERENCE FOR USE OF DOMESTIC STZEL PRCDUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no
contractor may use or supply steel products for a State Contract Project other than those steel
products made in the United States. A contractor who uses steel products in violation of this
section miay be subject to civil penalties pursuant to W. Va. Code § 5A-3-56. As used in this
sectiomn:

a. “State Contract Project” means any erection or construction of, ot any addition to,
alteratmn of or other improvement to any building or structure, including, but not limited
to, roads or highways, or the installation of any heating or cooling or ventilating plants or
other equipment, or the supply of and materials for such projects, pursuant to a contract
with the State of West Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products™ means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or
more or such operations, from steel made by the open heath, basic oxygen, electric
furnace, Bessemer or other steél making process. The Purchasing Division Director may,
in writing, authorize the use of foreign steel products if:

c. The cost for each contract item used does not exceed one tenth of one percent (.1%) of
the total contract cost ot two thousand five hundred dollars ($2,500.00), whichever is
greater. For the purposes of this section, the cost is the value of the steel product as
delivered to the project; or

d. The Director of the Purchasing Division determines that specified steel materials are
not produced in the United States in sufficient quantity or otherwise are not reasonably
available to meet contract requirements.
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43. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every
contract or subcontract, subject to the limitations contained herein, for the construction,
reconsiruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works, only
domestic aluminum, glass or steel products shall be supplied unless the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic aluminum,
glass or steel products is ynreasonable or inconsistent with the public interest of the State of
West Virginia, (2) that domestic aluminum, glass or steel products are not produced in sufficient
quantities to meet the contract requirements, or (3) the available domestic aluminum, glass, or
steel do not meet the contract specifications. This provision only applies to public works
contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or stee products may be unreasonable if the cost is more
than twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel
products. If the domestic aluminum, glass or steel products to be supplied or produced in a
“substantial labor surplus area”, as defined by the United States Department of Labor, the cost of
domestic aluminum, glass, or steel products may be unreasonable if the cost is more than thirty
percent (30%) of the bid or offered price for foreign made aluminum, glass, or steel products.
This preference shall be applied to an item of machinery or equipment, as indicated above, when
the item is a single unit of equipment or machinery manufactured primarily of aluminum, glass
or steel, is part of 2 public works contract and has the sole purpose or of being a permanent part
of a single public works project. This provision does not apply to equipment or machinery
purchased by a spending unit for use by that spending unit and not as part of a single public
works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer
prices molading foreign aluminum, glass or steel products after application of the preferences
provided in this provision may be reduced to a price equal to or lower then the lowest bid or
offer price for foreign aluminum, glass or steel products plus the applicable preference. If the
reduced bid or offer prices are made in writing and supersede the prior bid or offer prices, all
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with
this rule.
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ADDITIONAL TERMS AND CONDITIONS (Construction Contracts Only)

1. CONTRACTOR’S LICENSE: West Virginia Code § 21-11-2 requires that all persons
desiring to perform contracting work in this state be licensed. The West Virginia Contractors
Licensing Board is empowered to issue the contractor’s license. Applications for a contractor’s
license may be made by contacting the West Virginia Division of Labor. West Virginia Code §
21-11-11 requires any prospective Vendor to include the contractor’s license number on its bid.
Failure to include a contractor’s license number on the bid shall result in Vendor’s bid being
disqualified. Vendors should include a contractor’s license number in the space provided below.

Contractor’s Name: __ﬁa\sh; Tenwicl Serysive T

Contractor’s License No._a2\2 O Q i 2 - | |

The apparent successful Vendor must furnish a copy of its contractor’s license prior to the
issnance of a Award Document.

2. DRUG-FREE WCRKPLACE AFFIDAVIT: W. Va. Code § 21-1D-5 provides that any
solicitation for a public improvement contract requires each Vendor that submits a bid for the
work to submit at the same time an affidavit that the Vendor has a written plan for a drug-free
workplace policy. To comply with this law, Vendor must either complete the enclosed drug-free
workplace affidavit and submit the same with its bid or complete & similar affidavit that fulfills
all of the requirements of the applicable code. Failure to submit the signed and notarized drug-
free workplace affidavit or a similar affidavit that fully complies with the requirements of the
applicable code, with the bid shall result in disqualification of Vendor’s bid. Pursuant to W. Va.
Code 21-1D-2(b) and (k}, this provision does not apply to public improvement contracts the
value of which is $100,000 or less or temporary or etnergency repairs.

2.1. DRUG-FREE WORKPLACE POLICY: Pursuant to W. Va. Code § 21-1D-4, Vendor and
its subcontractors truist implement and maintain a written drug-free workplace policy that
complies with said article. The awarding public authority shall cancel this contract if: (1) Vendor
fails to implement and maintain a written drug-free workplace policy described in the preceding
paragraph, (2) Vendor fails to provide information regarding implementation of its drug-fice
workplace policy at the request of the public authority; or (3) Vendor provides to the public
authority false information regarding the contractor's drug-free workplace policy.

Pursuant to W. Va. Code 21-1D-2(b) and (k), this provision does not apply to public
improvement contracts the value of which is $100,000 or less or temporary or emergency Tepatrs.
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3. DPRUG FREE WORKPLACE REPORT: Pursuant to W. Va. Code § 21-1D-7b, no less than
once per year, or upon completion of the project, every contractor shall provide a certified report.
to the public authority which let the contract. For contracts over $25,000, the public anthority
shall be the West Virginia Purchasing Division. For contracts of $25,000 or less, the public
authority shall be the agency issuing the contract. The report shal! include:

(1) Information to show that the education and training service to the requirements of
West Virginia Code § 21-1D-5 was provided;

(2) The name of the laboratory certified by the United States Department of Health and
Human Services or its successor that performs the drug tests;

(3) The average number of employees in connection with the construction on the public
improvement;

(4) Drug test results for the following categories including the number of positive tests
and the number of negative tests: (A) Pre-employment and new hires; (B) Reasonable
suspicion; (C) Post-accident; and (D) Random.

Vendor should utilize the attached Certified Drug Free Workplace Report Coversheet when
submitting the report required hereunder. Pursuant to W. Va. Cade 21-1D-2(b) and (k), this
provision does not apply to public improvement contracts the value of which is $100,000 or less
or temporary or emergency repairs.

4. AIA DOCUMENTS: All construction contracts that will be completed in conjunction with
architectural services procured under Chapter 5G of the West Virginia Code will be governed by
the ATA A101-2007 and A201-2007 or the A107-2007 documents, as amended by the
Supplementary Conditions for the State of West Virginia, in addition to the terms and conditions
contained herein.
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5, SUBCONTRACTOR LIST SUBMISSION: In accordance with W. Va. Code § 5-22-1,

The apparent low bidder on a contract for the construction, alteration, decoration, painting or
improvement of a new or existing building or structure valued at more than $250,000.00 shall
submit a list of all subcontractors who will perform more than $25,000.00 of work on the pmject
including labor and materials. This provision shali not apply to any other construction projects,
such as highway, mine reclamation, water or sewer projects. Additionally, if no subcontractors
who will perform more than $25,000.00 of work are to be used to complete the project, it will be
noted on the subcontractor list.

a. Required Information. The subcontractor list shall contain the following mformation:
i. Bidder’s name

ii. Name of each subcontractor

ii1. License numbers as required by W. Va. Code § 21-11-1 et. seq.

iv. Notation that no subcontractor will be used to perform more than $25,000.00 of work,
when applicable

b. Submission. The completed subcontractor list shall be prowded to the Purchasing
Division within one busimess day of the opening of bids for review. Failure to submit the
subcontractor list within one business day after the deadline for submitting bids shall
result in disqualification of the bid.

c. Substitution of Subcontractor. Written approval must be obtained from the State
Spending

Unit before any subcontractor substitution 15 permitted, Substitutions are not permitted
unless:

i. The subcontractor listed in the original bid has filed for bankruptey;

ii The subcontractor in the original bid has been debarred or suspended; or

iit. The contractor certifies in writing that the subcontractor listed in the original bill fails,
is unable, or refuses to perform his subcontract.

6. GREEN BUILDINGS MENIMUM ENERGY STANDARDS: In accordance with § 22-
29-4, all new building construction projects of public agencies that have not entered the
schematic design phase prior to July 1, 2012, or any building construction project receiving state
grant funds and appropriations, including public schools, that have not entered the schematic
design phase prior to July 1, 2012, shall be designed and constructed complying with the ICC
International Energy Conservation Code, adopted by the State Fire Commission, and the
ANSI/ASHRAE/IESNA Standard 90.1-2007: Provided, That if any construction project has a
commitment of federal funds to pay for a portion of such project, this provision shall only apply
to the extent such standards are consistent with the federal standards.
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CERTIFICATICNAND SIGNATURE PAGE

By signing below, or submitting documentation through wvOASIS, I certify that I have reviewed
this Solicitation in its entirety; that I understand the requirements, terms and conditions, and
other information contained herein; that this bid, offer or proposal constitutes an offer to the
State that cannot be unilaterally withdrawn; that the product or service proposed meets the-
mandatory requitements contained in the Solicitation for that product or service, unless
otherwise stated herein; that the Vendor accepts the terms and conditions contained in the
Solicitation, unless otherwise stated herein; that I am submitting this bid, offer or proposal for
review and consideration; that I am authorized by the vendor to execute and submit this bid,
offer, or propesal, or any documents related thereto on vendor’s behalf: that I am authorized to
bind the vendor in a contractual relationship; and that to the best of my knowledge, the vendor
has properly registered with any State agency that may require registration.

Catyo L A
(Company)

TM SBLRNGIA . DEMWILE fMav T
(Authorized Signature) (Representative Name, Title)

o4 - HL-os4q | 3ou 2o~ oM | 3l
(Phone Number) (Fax Number) (Date)
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: CRFQ COR1600000013

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by
completing this addendum acknowledgment form. Check the box next to each addendum
received and sign below. Failure to acknowledge addends may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:

(Check the box next to each addendum received)
[WAddendum No. 1 [] Addendum No. 6
Béddendum No. 2 [ Addendum No. 7
[J Addendum No. 3 (] Addendum No. 8
[[] Addendum No. 4 [0 Addendum No. 9
(] Addendum No. 5 [] Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid.
I further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only
the information issued in writing and added to the specifications by an official addendum is
bindirig.

CASTO TEM~ICA  SEMILEN
Company

™

Authorized S#gnature

3I1i| 1o
Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite
document processing.
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CRFQ COR1600000013

EQUIPMENT AND SYSTEMS MAINTENANCE AND REPAIRS CONTRACT AT
MARTINSBURG CORRECTIONAL CENTER, BERKLEY COUNTY, WV

The Martinsburg Correctional Center (MCC), a West Virginia Division of Corrections Facility (DOC),
is soliciting a lump sum quotation for the equipment and systems maintenance and repairs contract. The
internal DOC reference number for this project is COR61798.

A mandatory pre-bid conference is scheduled for March 8, 2016 at 10:00 AM EST at the Martinsburg
Cotrectional Center. For any vendors who will be using any subcontractors, it is highly recommended
that subcontractors also attend the pre-bid. The contractor should obtain all their information from the
pre-bid meeting. The DOC only has one (1) pre-bid meeting. Venders interested in attending the pre-
bid conference should call or email to register with the following individual but is not required to attend:

Name: Philip Farley

Phone: 304-549-1050

Emaii: Philip.K Farley@wv.gov (Preferred Method)

Vendors quoting this project SHALL comply with the below Specifications:

PART I. SUMMARY OF PROJECT, STANDARD SPECIFICATIONS, AND REQUIREMENTS

1.01 DESCRIPTION, PURPOSE, AND SCOPE

A.  The West Virginia Purchasing Division is soliciting bids on behalf of Martinsburg

Correctional Center to establish the maintenance and repairs contract on the
facility”s equipment and systems as specified below. The contract is to provide
inspections, testing, maintenance, repairs, replacement parts, and installation of
new devices and equipment on the facility’s equipment and systems.

B.  The facility has the following equipment and systems and the information is listed
below:

1) Ten (10) condensing units. Below is additional information on the units:
a) Manufacture: York
b) Six (6) units, model #: HIRA076S25A

c Two (2)units , model #: HIRA090S25A

o

d) Two (2) units, model # HIRAQ60S25A



2}

3

4)

Fifteen (15) rooftop units. Below is additional information on the units:

a) Manufacture: York

b) Twelve (12) units, model #: DM036N04Y2DAA]

c) Three (3) units, model #: DM048NO6Y2DAA1

Nineteen (19) heating and cooling units. Below is additional information
on the units:

a) Manufacture: Reznor

b)

d)

i) Four (4) units, model #: RP200-8-S

ii)  One (1) unit, model #: HRP225-8-8

i)  Two (2) units, model #: HRP200-8-S

iv)  Two (2) units, model #: RP175-8-S

v)  One (1) unit, model #: RP225-8-S
Manufacture: Aaon

i) One(l)unit, model # RM-006-8-0-EA09:329
Manufacture: York

i) Three (3) units, model #: ZF102N15A2AAASA
i) One (1) unit, model # D4NZO60N11025A
Manufacture: Carrier

i) One (1) unit, model #: 48HJE006---541---
Manufacture: Mitsubishi

i) Three (3) units, model #: PUZA18NHA2

Two (2) compressor units to the refrigerator and freezer units. Below is
additional information on the unit:

a)

Manufacture: Cold Zone



b) One (1) unit, model #: ORE-HOSM4P-2T/AA26-87B
¢)  One (1) unit, model # ORE-H20LAP-2T/AE26-92B

5) Four (4) domestic hot water heater units. Below is additional information
on the units:

a) Manufacture: Lochinvar
b) Four (4) units, model #: EWN 300 PM

The equipment and systems for the condensing units, rooftop units, heating and
cooling units, and compressor units are located on top of the roof areas of the
facility. The domestic hot water heater units are located in various locations
inside the building,

The DOC is no liable for any miss typed information concerning the equipment
and systems previously stated in the above information. It will be the contractors
responsibility to verify the information at the pre-bid meeting,

1.02 DEFINITIONS: The terms listed below shall have the meanings assigned to them
below. Additional definitions can be found in section two (2) of the General Terms and
Conditions of the RFQ.

A.

Inspection as herein stated, shall be defined as organized examinations or formal
evaluation of the information stated above in 1.01 and their parts and components
in accordance with all current state and federal laws, to include any annual, bi-
annual, quarterly, or monthly inspections.

Corrective Maintenance as stated herein shall mean preventative and corrective
maintenance performed on an as required basis to correct a potential malfunction
or failure in the equipment. No preventative or correction maintenance shall be
performed without authorization by the Agency.

Holidays shall mean days designated by WV Code § 2-2-1 as legal holidays (New
Year’s Day, Martin Luther King’s Birthday, President’s Day, Mesmorial Day,
West Virginia Day, Independence Day, Labor Day, Columbus Day, Veteran’s
Day, Thanksgiving Day, Lincoln’s Day, Election Days, and Christmas Day).

Costs for Parts as herein stated, shall be defined as the actual documented cost for
the parts as purchased by the Vendor.

“Pricing Page” as stated herein, shall mean the pages upon which Vendor should
Iist its proposed price for the Contract Services. The Pricing Pages of the RFQ
are attached hereto as Exhibit A.



1.03

1.04

F. “RFQ” as stated herein, shall mean the official request for quotation published by
the Purchasing Division and identified as COR61780.

QUALIFICATIONS: Vendor shall have the following minimum qualifications:

A, All technicians must be trained with experience in systems inspections, testing,
maintenance, repairs, and replacement parts.

B. Evidence of factory training and minimum experience requirement shall be
submitted prior to award of contract.

C. At all times, vendor shall ensure appropriately trained and qualified technicians
perform preventative and corrective maintenance.

D. Agency reserves the right fo request information from the Vendor as to
expetience, qualifications, and corporate references insofar as it relates to services
being requested under this contract.

MANDATORY REQUIREMENTS: Contract Services must meet or exceed the
mandatory requirements listed below,

A. For all maintenance, repairs, replacement parts, and installation of addition
devices or équipment to the system, the vendor must use a device that is the same
brand and part number or approved by the manufacture of the parts.

B. Vendor shall maintain a continuous 24/7/365 emergency telephone service.
Vendor shall establish a call down list or other procedure that will ensure the
quickest possible response time.

<. Agency’s contact shall be the Building and Grounds Maintenance Supervisor or
designee. Vendor shall report and confer with the Building and Grounds
Maintenance Supervisor or designee prior to performing any work specified in
this contract.

B. Vendor shall compile and maintain a suitable log/diagram/chart for entering
inspection, mainténance, and repair data. Said report shall remain on Agency’s
premises. Status reports shall be submitted to the Building and Grounds
Maintenance Supervisor or designee at the facility.

E. Vendor shall submit a time ticket and a detailed report of services, inspections,
and/or repairs to the Building and Grounds Maintenance Supervisor or designee
for approval.

F. After award, Vendor and Agency shall agree upon a performance schedule of
contract services,



Vendor shall quote a single, flat rate to do inspections and testing for the entire
year performed under this contract,

The following information undet this item will be for maintenance, replacing
parts, and installation of new parts:

1) Vendor shall quote an hourly rate for regular labor hours. Regular labor
rate hours shall be between the hours.of 8:00 a.m. and 5:00 p.m., Monday-
Friday.

2) Vendor shall quote an hourly rate for overtime labor hours. Overtime
labor rate hours shall be between the hours of 5:01 p.m. and 7:59 a.m. for
the days of Monday thru Friday, all day Saturday, and all day Sunday.

3)  Vendor shall quote an hourly rate for holiday labor hours. Holiday labor
rate hours shall be between the hours of 12:00 a.m. and 11:59 p.m.,
Sunday thru Saturday, for nationally recognized holidays.

4) Vendor shall quote an hourly rate for emergency labor hours. Emergency
labor rates shall be charged to Agency when any occurrence is declared an
emergency by the Agency.

Vendor shall perform inspections and testing during regular business days and
hours.

When possible, Vendor shall perform all preventative and corrective maintenance,
replacing parts, and installation of new parts during regular business days and
hours.

Vendor shall respond to corrective maintenance requirements by telephone or in
person within two hours and must arrive onsite as soon as possible, but no later
than twenty-four (24) hours after Vendor is notified by Agency. No exceptions to
the twenty-four (24) hour requirement unless granted by Agency.

Anytime any of the equipment or systems will have to be taken off line, the
contractor must coordinate with the facility staff to determine what certain
timeframe the any of the boilets can be turned off.

The contractor must notify the Facility at least 48 hours in advance for approval
before the any of the equipment or systems can be turned off. This is to allow the
Facility enough time to prepare for the outage.

Vendor must, however, obtain advanced approval from the Agency prior to

purchasing any part(s). If the Agency fells they can get a better price on the parts,

they have the option of purchasing the parts and having the Vendor do the
installation. The Agency reserves the right to competitively bid any part or labor
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for any repair to said systems over $2,500.00. All parts and labor charges
exceeding $25.000.00 must be competitively bid through the Purchasing Division.

C.  Vendor must provide copies of the invoice and manufacturer’s wartanty on parts
purchased under this contract.

P. Parts shall be procured by the Vendor, but reimbursed by the Agency, with the
appropriate markup quoted by the Vendor. All parts supplied by Vendor shall
include shipping/freight charges. Shipping/freight costs will be reimbursed at a
pass through cost, no markup shall be petmitted. Vendor must provide a copy of
‘the itemized invoice and manufacturer’s warranty prior to reimbursement.

Q.  All correspondence, either written or electronic, responses to the Agency’s
request must also be sent to the DOC Directot of Engineering and Construction or
desigrice, no exceptions.

EXTENT OF WORK

A.  Vendor shall provide all labor, material, tools, equipment, and supplies necessary
to provide inspections, testing, maintenance, repairs, replacement parts, and
installation of new equipment and all the work previously stated in section 1.01,
1.02, 1.03, and 1.04 all inclusive of vendors quoted prices.

PERMITS

A, Contractor shall secure and pay for any required permits and for all other permits,
governmental fees, and license, which are necessary for the proper execution and
completion of the work as specified.

TERMS OF WORK
A.  The open-ended contract is for a one (1) year period with the potential of three (3)
one (1) year contract renewals. The Notice to Proceed will be the date specified
on the encumbered contract from the WV Purchasing Division.
SECURITY

A.  Contractor ntust comply with all Division of Corrections and Facility security
requirements. This includes but is not limited to security background check of
any employee of contractor that will be working on-site on the project.

TCCLS

A. Contractor must comply with all Division of Corrections and Facility tool security
requirements; This includes but is not limited to checking all tools brought into
the Facility at the beginning of the work day, checking all tools being réemoved
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from the Facility at the end of the work day, keeping all tools locked up while not
in use, and reporting any missing tools.

CODE REQUIREMENTS

A All work must comply with the most recent National Fire Protection (NFPA) and
National Electric Code (NEC) codes and standards that have been adopted by the
State Fire Marshall’s Office and the State of West Virginia.

B. All work must meet or exceed the federal, state, county, and city code
requirements.

SUBMITTALS
A. Required on all new or renovation projects or as requested by the Agency,
PRODUCT DELIVERY, STORAGE, AND HANDLING

A.  Material can be shipped directly to the Facility as long as it does not require o be
unloaded by the Facility. The Facility will not be responsible for short shipped
items.

B. If the contractor stores the material at a location other than at this Facility,
additional insurance is required to receive payment on stored materials.

C. Any materials which are found to be damaged shall be removed and replaced at
the contractor's expense.

WORK TIMES

A. The standard hours of work are Monday thru Friday from 8:00 am until 5:00 pm
unless otherwise noted.

B. If for any reason, the contractor wishes to work other than the previous stated days and
hours, the request must be turned into the Facility at least forty-eight (48) hours in
advance for approval. The request must be submitted to the Building and Grounds
Maintenance Supervisor or designee,

PERFORMANCE:

A. Vendor and Agency shall agree upon a schedule for performance of Contract
Services and Contract Services Deliverables, unless such a schedule is already
included herein by Agency. In the event that this Contract is designated as an
open-end contract, Vendor shall perform in accordance with the release orders
that may be issued against this Contract.
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WORK SEQUENCE:

A

Schedule and execute work to coordinate with the Facility.

CONTRACT MANAGER:

A.

During its performance of this Contract, Vendor must designate and maintain a
primary contract manager responsible for overseeing Vendor’s responsibilities
under this Contract. The Contract Manager must be available during normal
business hours to address any customer service or other issues related to this
Contract. Vendor should list its Contract Manager and his or her contact
information below. The previous specified information must be submitted prior
to award of contract.

Contract Mapager: Tim S~{{@\woor
Telephone Number: _3o4 - 34l - 0744 %1260
Fax Number; _3o4- 320 - DlkY

Emagzil Address: tsneec (@ e

DAMAGES

A.

Any damages occurring to the building or property resulting from the contractor’s
performance of this work shall be the responsibility of the contractor to repair at
the contractor’s expense; either by using his/her own forces or that of an approved
sub-contractor. The repair method and finished product will be subject to the
approval of the owner.

CLEANUP

A.

'The Contractor shall keep the work area as clean as possible during the entire
progress of work, and shall be responsible to remove from the site, the packaging
materials from the products and other debris as it accumulates. All items that are
removed to allow the installation of the new items will become the property of the
contractor to dispose of unless otherwise noted.

SAFETY

A.

The contractor shall be responsible for all means and methods as they relate to
safety and shall comply with all applicable local, state and federal requirements
that are safety related. Safety shall be the responsibility of the contractor. All
related personnel shall be instructed daily to be mindful of the full time
requirement to maintain a safe environment for the facility's occupants including
staff, visitors, customers and the occurrence of the general public on or near the
site.
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WORKMANSHIP

A All work shall be of highest quality and in strict accordance with the
manufacturer's published specifications and to the building owner's satisfaction.

QUALITY ASSURANCE

A. Unless otherwise noted in this specification, the contractor must strictly comply
with the manufacturer's current specifications and details.

WARRANTY

A.  One (1) year on any part that is installed from the date of installation, including
both parts and labor.

B. Ooe (1) year on new complete system from the date the system becomes fully-
operational, including parts and labor.

C.  Minimum requirements of the Manufacturer’s warranty on equipment and
material.

VENDOR DEFAULT:
A, The following shall be considered a vendor default under this Contract.

1) Failure to perform Contract Services in accordance with the requirements
contained herein.

2) Failure to comply with other specifications and requirements contained
herein.
3) Failure to comply with any laws, rules, and ordinances applicable to the
Contract Services provided under this Confract.
4) Failure to remedy deficient performance upon request.
PAYMENT:

A, Agency shall pay a single, flat rate per facility to do inspections and testing for the
entire year performed under this contract. Agency shall pay a single flat hourly
rate per timeframe for all services quoted by the hour and shall reimburse Vendor
for the cost of parts as set forth above. Vendor shall accept payment in
accordance with the payment procedures of the State of West Virginia.



125 CONTRACT AWARD

A.

Pricing Page: Vendor must complete the Pricing Pages in Exhibit A by inserting
the requested information in the appropriate spaces and performing the
calculations necessary to arrive at an overall cost. The requested information
include, annual cost for inspections and testing; hourly labor rates for
preventative and corrective maintenance, repairs, installation of replacement
parts, and new installation; a percentage markup on parts from the actual price the
Vendor paid and the total labor cost; to ail be added up to calculate the overall
cost. Vendor must complete the Pricing Page in full, as failure to complete the
Pricing Page in its entirety will result in Vendor’s bid being disqualified.

The pricing page contains an estimated number of labor hours and an estimated
cost for parts. The estimates for labor and parts represent amounts for bid
evaluation purposes only. No future use of the Contract or any individual item is
guaranteed or implied

Notwithstanding the foregoing, the Purchasing Division may correct errors, as it
deems appropriate. Vendor should type or electronically enter the information
into the Pricing Page to prevent errors in the evaluation.

Travel:

D Vendor shall be responsible for all mileage and travel costs, including
travel time, associated with performance of this Contract. Any anticipated
mileage or travel costs may be included in the flat fee or hourly rate listed
on Vendor’s bid, but such costs will not be paid by the Agency separately.

The basis of award will be issued to the lowest bidder on the total sum of the
“Overall Cost of Exhibits A” meeting specifications.

The Bidder understands that to the extent allowed by the West Virginia Code, the
OWNER reserves the right to waive any informality or irregularity in any Bid, or Bids,
and to reject any or all Bids in whole or in part; to reject a bid not accompanied by the
required bid security or by other data required by the Bidding Documents; to reject any
conditions of the bid by the Bidder that is in any way inconsistent with the requirements,
terms, and conditions of the Bidding Documents; or to reject a bid that is in any way
incomplete or irregular.

END OF SPECIFICATIONS



EXHIBITA
CRFQ, COR1500000013 Equipment and Systems Maintenance and Repairs Contract Pricing Page

Aniual Price For All
Inspections and Testing Units Number of Months Unit Pricea Per Maonth Required inspections and
Testing
[Equipment and Systems . . .
| Equipment and Systems Month 12 949 Q.00 L. 8%¥0.00 ‘
[ SubtowiA] (| Yo 00 |
Hourly Rates Unit of Measure Estimated Arinual Hours * Unit Price Extended Amount
Regular Labor Rate Hour 100 Q5. 00 4. _hoo.co
Overtime Labor Rate Hour 16 (29,00 9 atate 4] ‘
Holiday Labor Rate Hour 8 125 . O ' | : Opo. O |
Emergency Labor Rate Hour 8 L4300 to bian. 00
| Subtotal B 13 10,00 |
Parts Quote " Estimated Parts Cost ** Markup Percentage Extended Amount
Farts ey Ao e, 500D |
| Subtotal Ci} L.Sno o0 j
| OVERALL COST (by edding subtotals A, B,and )l 31 SdD po |
Bidder/Vendor information: _
Name:  CARTYL T~ (AL SOSOMICIES, .
Address: S0 1 E1%00 A heli. S ot A Po Bax, a2l
CHALELTOD WY 25320
PhoneNa.: Rtl= 34l ~ OSHY
Fax No.: Rov ~120 = OF (ot
Emait Address: + s, nav.e 6 gg,,s{a'ter_k L
{Authorized Signature ﬁ;?a e
NOTES: * Cuantities are estimated for bid evaluation purposes only.

** Estimated cost for bid evaiuation purposes only,
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State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
Wesi Virginla Code §21-1D-5

STATE OF WEST VIRGINIA,
COURNTY OF K pnt A HD . TO-WIT:

1, Tih $8CERINGEL , after being ficst duly swom, depose and state as follows:
1. 1am anemployee of _Casyo TEW-nthL. SEMWICES | InC; and,

{Company Rame)
2. Ido hereby attest that _CASTO TewMvithe SEWILES ) \NCe

(Company Name)

maintaing a valid written drug free workplace policy and that such
policy is In compliance with West Virginie Code §21-1D.

The above statements are sworn to under the penality of perjury.
By: o
Title: _ SE@vitE  MA~NER,

Company Name: __CAsro TELibesthe SEAN LU ANC
Date: _3l1-u\1u

AXBIES
blic, Stzet
Diana L. Grs:

202 Powderiio.. .
Charleston, W -,
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Approved / Revised 08/01/15

State of West Virginia
Purchasing Division

CERTIFIED DRUG-FREE WORKPLACE REPORT COVERSHEET

in accordance with Yest Virginia Code § 21-1D-7b, no less than once per year, or upon completion of the
project, every contractor shalt provide a certified report to the public authority which let the contract. That report
must include each of the items identified below in the Required Report Content section.

Instructions: Vendor should complete this coversheet, attach it to the required report, and submit it to the
appropriate location as follows: For contracts more than $25,000, the report should be malled to the West
Virginia Purchasing Division at 2019 Washington Street East, Charleston, WV 25305. For contracts of $25,000
or less, the vendor should mail the report to the public authority issuing the contract.

Contract iden

Contract Number: CoR Ii, 0poboo 13
EQuifment Anp StsTEMS MA|NTENANCE AnD REPAS (ot

Contract Purpose:

ation:

Agency Requesting Work: _Maen~s Buk s CoRRELNOmA.  CENTER .

Required Report Content: The attached report must include each of the items listed below. The vendor
should check each box as an indication that the required information has been included in the attached report.

Q information indicating the education and training service to the requirements of West Virginia Code §
- 21-1D-5 was provided;

Name of the laboratory certified by the United States Department of Health and Human Services or its
successor that performs the drug tests;

S
& Average number of employees in connection with the construction on the public improvement;

Drug test results for the following categories including the number of positive tests and the number of
negative tests: (A) Pre-amployment and new hires; (B) Reasonable suspicion; (C) Post-accident; and

{D) Random.

Vendor Contact information:

Vendor Name: ¢ i 5w

o

Vendor Address: _

Vendor Telephone: (-1 =i £iGU

Vendor Fax: =.ii- Sl 1 vl

Vendor E-Mail: (10 e o Tece v
t \‘ e “".,rf:':'ﬁ S e ] U.'{,l sl




| ﬁEAE‘F!ﬁ Technical Services

Casic Technical Services Certified Drug-Free Workplace Report

Required Content included in this report:

§21-2D-7b. Contractor to provide certified drug-free workplace report.
No less than once per year, or upon completion of the project, every contractor shall provide a certified
report to the public authority which let the contract. The report shall include:

(1) Information to show that the education and training service to the requirements of section five
of this article was provided;
a. Casto Technical contracts with Commercial Insurance to provide quarterly Safety
Training throughout the year: A drug and alcohol free workplace is included in this
training.

(2) The name of the laboratory certified by the United States Department of Health and Human
Services or its successor that performs the drug tests pursuant to this articte;
a. LabCorp, Inc. (see page 2 of the CTS Alcohol and Drug Free Workplace Policy attached)

{3) The average number of emplioyees in connection with the construction on the public
improvement;
a. 40

{4) Drug test resuits for the following categories inciuding the number of positive tests and the
number of negative tests:
1. Re-employment and new hires; 8 tested in 2015, O positive, 8 negative
2. Reasohable suspicion; 0, N/A
3. Post-accident; 0, N/A
4. Random; 9 in 2015, O positive, 9 negative

A copy of the Casto Technical Services Alcohol and Drug Free Workplace Palicy is attached to this report.

F

I F B P 3
7 Bl e Y L ety {1} .
I PR aily e Fora My a2 3

Submitted By and Title ] Date




CASTO TECHNICAL SERVICES, INC.

W. VA. ALCOHOL & DRUG-FREE WORKPLACE ACT POLICY

Introductlont

Casto Technical Services (“CTS”) is committed to rnaintsining & drug and alcohol free workplace. Drug and alcohol use, and/or the unlawful
possession or use of controfled substances directly affects Job performance, threatens the safety of co-workers, other workers, and the public, and
is inconsistent with the behavior expected of a CTS employee. CTS believes that a working environment, free of drug and alcohel use, is healthier,
safer, more prodictive, and is 3 condition desirad by most employees and their famifies. Therefore, employees must adhere to the following:

o The unlawful use, possession, manufacture, distribution, sale or dispensation of drugs on company premises or while
conducting company business off premises is strictly forbidden.

s  The possession or use of alcahol on company premises or while conducting company husiness is strictly forbidden.

o Being under the infiuence of alcohol or an illegal substance on company premises, or while conducting company business, or
while deiving a company supplied vehicle is strictly forbidden.

s  Employees whose physiclan has prescribed a drug or controlled substance that might adversely affect their ability to perform
their work must provide a written statement from their doctor.

s Anyuse, possession, manufacturing, distribution, sale or dispensation of Hllegal drugs off premises and off company time that
adversely affect the individual's work performance; his.or her'own or others’ safety at work, or the company--5 reputation in
the community is strictly forbidden.

4]

Failure to adhere to the requirements of any drug treatment or counsaling program in which the employee 1§ enrolled is
grounds for disciplinary action, up to and including termination,

& Violations of this policy will result in disciplinary action, up to and including termination, and may have legal consequences.

Applicabitity

CTS will conduct drug and alcohol testing of employees engaged In safety-sensitive duties or working in construction on state pubfic Improvements
pursuant to the provisions of the W, Va. Alcohol & Drug-Free Workplace Act.

CTS will also conduct pre-employment testing of empioyees hired to engage in the same work,
Policy Coordinator
Any questions or comments concerning this policy should be diracted to the employee’s job superintendent or to the company’s alcohol & drug-

frae workplace policy coordinator, Amanda Dgss . The'policy coordinator’s address and telephone number i isted
below:

Casto Technical Services, Inc.
549 Leon Sullivan Way

P. O. Box 627

Charleston, West Virginia 25322
{304) 346-0549

Tvi f s, Alcohol Vesti
1 PRE-EMPLOYMENT DRUG TESTING: CTS shall conduct pre-employment drug  testing of all new emplayees hired to perform safety-
sensitive duties. If the newly hired employee does not pass the drug test, then the employee is not eligible for employment with the company.

2, RANDORM DRUG TESTING: CTS shall conduct random drug testing that annuafly tests at least ten percent (10%) of the company
employees who perform safety- sensitive dutles.

3 POST ACCIDENT DRUG OR ALCOHOL TESTING: CTS shall conduct a drug or alcoho! test of any employee who may have caused or
contributed to an accident while conducting job duties where reasonable cause exists to suspect that the employes may be intoxicated or under
the influenice of a.controlled substance not prescribed by the employee’s physician. The drug or alcohol test shall be conducted as soon as possible
after the accident occurs ang after any necessary medical attentior: has been administered to.the employee,

1 Casto Technical Services incorporates by reference the provisions of the W. Va. Alcohal and Drug-Free Workplace Act (W. Va. Code Section 21-1D-1 et sey.) as if
specifically addressed hergin, Inciuding the definitions set forth in Section 21-50-2.



4. REASONABLE CAUSE DRUG OR ALCOHOL TESTING: CTS$ shall conduct a drug or alcohol test of any employee when there is reasonable
cause to believe that the employee has reported to work or'is working under the inflience of a drug of abuse or alcohol.

1. €T$ shall designate a qualified Medical Review Officer {“MRO") to review and interpret laboratory results.
2. The MRO will determine whether there Is a fegitimate medical éxplanation for a laboratory-confirmed positive, adulterated, or

substituted result, and review and report a verified result In a timely arid confidential manner.

3 The MRO shall review all drugtests yielding a positive result,

4, The MRO shall review collection and testing procedures to help ensure that appropriate procedures are being followed.

Testing Protacols

1. All drug tests performed shall be conducted by a laboratory certified by the United States Departmant of Health and Human Services or
s successor.

2 Urine specimens of individuals shall be collected in a scientifically or medically appraved manner and under reasonable and sanitary
conditions.

3 The collection and testing of urine specimens will be done with due regard for thé privacy of the individual being tested and in a manner

reasonably calculated to prevent substitutions or iterference with the collection and testing of specimens.

4. Documentation of urine specimens will be done through procedures that reasonably preclude the possibitity of erroneous identification
of tast results, and that provide the individual being tested a reasonable opportunity to furnish  information  identifying any prescription. or
nonprescription drugs used by the individual in connection with 3 medical condition to the Madical Review Officer.

5. The collection, maintenance, storage, and transportation of urine specimens will be done in a manner that reasonably preciudes the
possibility of contamination or adulteration of the specimens,

6. The testing of a urine specimen of an individual to determine if the individual ingested, was injected, or otherwise Introduced with a
drug of abuse, will be done  in a manner that conforms to scientifically accepted analytical methodsand  procedures that include verification
and confirmation of any positive test result by gas chromatography or mass spectrometry.

7. Alcohol testing will be donein a scientifically or medically approved manner, which will include an approved screening device (saliva
swap, breath tube) or an Evidential Breath Testing device (breathalyzer}. All confirmation alcoho! testing will be done with an Evidential Breath
Testing device.

Designated Testin Col

1. Drug Testing: CTS shall designate appropriate sites to be used for the collection of urine samples. The coflector shall be responsible for
maintaining collection site security and integrity as foflowed in federally mandated drug and sicohel testing programs or otherwise accepted as the
industry standard.

2. Alcohol Testing: CTS shall designate appropriate sites to be used for alcohol testing.

Employee Preparation for Testing

1 When an employee is notified of selection for testing, he or she must proceed immediately to the collection site.

2. Employee must have photo identification.

3 Employees may be accompanied to the collection or testing site,

4, Cotlectors and Breath Alcohol Techinicians may come to the worksite to collect specimens, without advanced notice.

For testing urine sampies, CTS will use LabCorp. , as its priraary testing laboratory. This laboratory is @ DHHS-

certified faboratory. CTS may 4t its discretion, designate another laboratory for urine testing.

The laboratory shall receive, analyze, and report laboratory confirmed results to the MRO.



If CTS has reasonable cause to believe an employee is under the influence of & drug of abuse or aleohol at work and requires the employae to take
a drug or alcohol test, the employee shall immediately be suspended from performing safety-sensitive tasks unti such time as a drug or alkcoho!
test is performed and results of that test are available.

Nine-Panel Drug Screen?
L {nltjat Screentng Test

Cutoff Level
Amphetamines 1,000
Barbiturates 300
Benzodiazepines 300
Cannabinoids {marijuana} 50
Cocaine Metabolites 300
Methadone 300
Oplate metabolites 300
Hydrocodone
Hydromorphone
Cxycodone
Phencyclidine b1
Propoxyphene 00
2. Confirmatory Test
Cutoff Level
Drugs rams per milliliter {ng/m|
Amphetamines 500
Barbiturates 300
Benzodiazepines 300
Cannabinoids {marijuana) 15
Cocalne Metabolites 150
Methadone 300
Opiate metabolites 300
Hydrocodone
Hydromorphone
Oxyeadone
Phencyclidine 25
Propoxyphene 300
3, Any employee testing positive for a drug of abuse shall be discharged.
Aleohol Screpning
1. #f the inftial alcohol screening test shows an alcohol concentration of less than 0.02, the testing procedure is completed.
2, If the alcohiol concentration is 0.02 or greater, then there will be a separate confirmation test conducted using an Evidential Breath
Testing device,

- The breath alcohol techniclan will wait 15 minutes, but not more than 30 minutes, before conducting the confirmation test,

- During this time, the employee is not allswed to eat, drink, smoke, beich, put anything in his or her mouth or leave the testing
area.

3. 0.04 or greater:

2 Thesa cut-off levels are federally-recognized standards.



A confirmed test result of 0.08 or greater shall result in disciplinary action up to and including discharge. I the employee is not
discharged, any return to duty will be contingent on successful completion of the company’s return to duty program,  which  may  include
evaluation by a substance abuse professional, successful completion of any education, counseling or treatment prescribed by the substance abuse
professional prior to returning to work, and provide a negative test result for drugs and a breath test less than 0.02 of aicohol. If the employee is
not discharged, he or she shall be subjected to raridom drug and alcohol testing at any time for one year after the positive test.

4, 0.08 or greater:

A confirmed test result of .08 or greater will result in immediate discharge.
Contesti S R
1. Drug Testing

An employee may contest a positive drug test result by contacting the MRO within seventy-two {72) hours of notification of a positive
result.

Chaltenge testing wii be performed on the untested second portion of the spiit sample. The employee may request that the MRO direct
that a different certified laboratory perform the test:

There are no cut-cff levels applicable to the split sample testing.

The employee must pay any costs or fees associated with the challenge test,

2. Alcohol Testing

An employee may contest a positive alcohol tast by contacting the MRO within twerity-four (24} hours of notification of a positive result.

The MRO shall review the ajcohol testing procedure and examine any alternate medical explanations for a positive test result and report
any findings to the Policy Coordinator. Thereafter, CTS will review the matter and make a decision concerning the amployeea’s status.

Refusing to Consent to Testing

1. Employees refusing to consent to drug or alcohol testing shall be discharged from employment.

2. A newly hired employee that refuses to consent to pre-employment drug testing shall no longer be eligible for employment with the
company.

3, If an employee is caught adulterating a drug or alcoho! test, the employee shall be discharged from employment.

4, If a newly hired employee is caught adulterating a pre-employment drug test, the employee shall no longer be efigible for employment

with the company:

Employee Assistance
1. €15 shall provide t¢ any employee testing positive for a d'rug of abuse or alcohol, a list of community resources where employees may

seek assistance for themselves or their families.

2, CTS shall assist an employee who voluntarily acknowledges that the employee may have a substance abuse problem by providing a list of
community resources where employees may seek assistance for themselves or their families.

3 See attached List of Community Resources whiere employees may seek assistance for themseives or their famnilies,

1 Emplovee Training

CTS will provide within six (6) wieeks of new employment, at least two {2} hours of drug-free workplace employee education for all
employees unless the employee has already received such training at anytime within a prior two-year period.

The employee shall participate in drug:free workplace employee education at least biannually thereafter.

The employee education shall include, but may not be limited to the following:



a} Explanation about the content of the company’s alcoho! and drug-free warkplace poiicy.

b) Employees shali have the opportunity to ask questions regarding the policy.

¢} Empioyees shall receive a hard copy of the written policy.

d} Employees shall sign a document acknowledging receipt of the hard copy of the written policy.

ej Employees shall receive a specific explanation of the basics of drugs anid alcohol abuse, including, but not limited to the disease

maodel, signs and symptoms associated with substance zbuse, and the effects and dangers of drugs or alcohot in the workplace.

f) Employees shalf recelve a list of community resources where employees may seek assistance for themselves or their families,

2. Supervisor Training

CT5 will provide at feast two {2) hours of drug-free workplace supervisor training for supervisery employees and annually thereafter. The

supervisor training shall include the following:
a) How to recognize a possible drug or alcohol problem;
b How to document behaviors that demonstrate a drug or alcohol problem;
t} How to canfront employees with the problem from observed behaviors;
d} How to initiate reasonable suspicion and post-accident testing,
e) How to handle the procedures assaciated with random testing;
f) How to make an appropriate referral for assessment and assistance; and
gl How to follow up with employees returning to work after a positive test,

1 All drug and alcoho! testing informatioh specifically related to Individual employees Is corifidential and should be treated as such by

anyone authorized to review or compile program records.

2. No information about any individual test result shalt be refeased without written authorization of the tested employee with the exception
of the following: The W. Va, Alcohol and Drug-Free Workplace Act does provide for inspection of records by the public authority which let the

contract and its officers and agents,

List of Community Resources

Henry R. Bussey, MA

218 b. Street

South Charleston, WV 25303
(304) 720-3835

Dr. Ralph Smith

Charleston Psychiatric Group, Inc.
2008 Kanawha Boulevard East
Charleston, Wv

(304) 2440348

Peoplework Solutions
497 1= Avenue, South
Nitro, WV

(304) 722-9119

Psychological Consultation & Assessment
202 Glass Drive
Cross Lanes, WV

{304) 776-7230

Kanawha Pastoral Counseling Center, inc.
16 Broad Streat

Charteston, WV

(304) 346-9689 or 800-340-9680

Shawnee Hills, Inc.

Vatious Locations

Charleston {304} 345-4800
Boone County {(304) 369-1930
Clay County {304) 587-4205
Putnam County (304) 757-1000

New Hope Christian Counseling Center
5130 MacCorkle Avenue SE

Charleston WV

{304) 926-8600



CASTO TECHNICAL SERVICES, INC.
Acknowledgment

{ have received a copy of the Casto Technical Services' W. Va. Alcohol and Drug-Free Workplace Act Policy. | have reviewed this Policy, understand
its requirements, and agree, without reservation, to follow this Policy. | further understand that this Policy is not a contract of employment and |
am an “at-will” employee.

Signature Date

Withess Date



Casto Technical Services

l, , acknowledge that | have received a copy of
Casto Technical’s West Virginia Alcohol & Drug-Free Workplace Act
Policy. If | have any questions concerning this Policy, 1 will contact

Amanda Doss.

Emplovees Signature Date



Agency Division of Corrections
REQ.P.O# COR1600000013

BID BOND
KNGW ALL MEN BY THESE PRESENTS, That we, the undersigned, Casto Technical Services, Inc.
of Charieston Wv , @s Principal, and Westem Surety Company
of Chicago , IL , @ corporation organized and existing under the laws of the Stete of
SD_____ _  withits principal office in the City of Chicago , 88 Surety, are held and firmly bound unto the State
of West Virginia, as Obligee, in the penal sum of Five Percent of Amount Bid S_ 5% } for the payment of which,

well and truly to be made, we Jointly and severally bind ourselves, our heirs, administrators, executors, successors and assigas.

The Condiiion of the above obligation is such that whereas the Principal has submitted to the Purchasing Section of the
Department of Administration a cartaln bld or proposal, attached hereto and mads & pert hereof, te onter into a cortract In writing for
EQUIPMENT AND SYSTEMS MAINTENANCE AND REPAIRS - COR1600000013 - According to Plans &
Specifications

NOW THEREFORE,

(@ If said bid shall be rejectsd, or

{b) If said bid shall be accepted and the Principal shall enter into a contract in accordance with the bid or proposal
attached hereto and shall furnish any other bonds and Insurance required by the bid or proposal, and shall in all other respects perform
the agreement created by the acceptance of sald bid, then this obligation shall be null and vold, otherwise this obligation shall remain In
full force and effect, It Is expressly understood and agreed that the liability of the Surety for any and all clalms hereunder shall, in no
event, exceed the panal amount of this obligation as hereln stated.

The Surety, for the value received, hereby stipulates and agrees that the obligations of sald Surety and its bond shall be In no
way impzired or affected by any extension of the time within which the Obiigee may accept such bid, and said Surety does hereby
waive notice of any such extension.

WITNESS, the following signatures and seals of Principal and Surety, executed and sealed by a proper officer of Principal and
Surety, or by Principal individually if Principel Is an Individual, this_ 28th _day of March .. 2018

Principal Seal Casto Technical Services, inc.

s (N: Principal)
By CA’LAG A

{Must be President, Vice Prasident, or
Dcy ?utlmﬂzad Agent)
(Title)

Surety Saal Wastern Surety Company
{Name of Surety)

IMPORYANT ~ Surety executing bonds must be ficensed In West Virginia to transact surety Insurance, must afilx its seal, and
must attach a power of attorney with its seal affixed.



Western Surety Company

POWER OF ATTORNEY APPOINTING INDIVIDUAL ATTORNEY-IN-FACT

Know All Men By These Presents, That WESTERN SURETY COMPANY, a South Dakota corporation, is a duly organized and existing corporation
kaving its principa! office in the City of Sioux Falls, and State of South Dakota, and that it does by virtue of the signature and seal herein affixed hercby
make, constitute and appoint

Kimberly § Wilkinson, Allan L Mc Vey, Gregory T Gordon, Patricia A Moye, Individually

of Charleston, WYV, ifs true and lawful Attomey{s}-in-Fact with full power and authority hereby conferred to sign, seal and execute for and on its behalf
bonds, undertekings and other obligatory instruments of similar nature

- In Unlimited Amounts -

and to bind it thereby as fully and to the same extent as if such instruments were signed by a duly authorized officer of the corporation and all the acts of said
Attomney, pursuant to the authority hercby given, are hereby ratified and confirmed.

This Power of Attomey is made and executed pursuent to and by authority of the By-Law printed on the reverse hereof, duly adopted, as indicated, by
the shareholders of the corporation.

In Witness Whereof, WESTERN SURETY COMPANY has caused these presents to be signed by its Vice President and iis corporate seal to be
hereto affixed on this 20th day of August, 2015.

L WESTERN SURETY COMPANY

ANy

aul T, Bruflat, Vice President

State of South Dakota
County of Minnehaha

On this 20th day of August, 2015, before me personally came Paul T. Bruflat, to me known, who, being by me duly sworm, did deposc and say: that he
resides in the Clity of Sicux Falls, State of Sowth Dakota; that he is the Vice President of WESTERN SURETY COMPANY described in and which executed
the above instrument; thet he knows the seal of said corporation; that the scal affixed to the said instrument is such corporate seal; that it was so affixed
pursuant to authority given by the Board of Directors of said corporation and that he signed his name thereto pursuant to like authority, and acknowledges

same to be the act and deed of said corporation.

My commission expires 3 AR AR Y W o §

February 12, 2021 NOTARY PUBLIC ; g‘ ,
E-T R Ay TR R W # . V

8. Eich, Notary Public

CERTIFICATE

I, L. Nelson, Assistant Secretary of WESTERN SURETY COMPANY do hereby cenify that the Power of Attorney hereinabove set forth is still in
force, and further certify that the By-Law of the corporation printed on the reverse hereof is still in force, In testimony whereof [ have hereunto subscribed
my name and affixed the seal of the said corporation this___ Z6th day of March . 2016 .

ﬁ%;;, WESTERN SURETY COMPANY
4

7. S Vel mn )




Authorizing By-Law

ADOPTED BY THE SHAREHOLDERS OF WESTERN SURETY COMPANY

This Power of Attorney is made and executed pursuant to and by authority of the following By-Law duly adopted by the shareholders
of the Company.

Section 7. All bonds, policies, undertalings, Powers of Attorney, or other obligations of the corporation shall be executed in the
corporate name of the Company by the President, Secretary, and Assistant Secretary, Treasurer, or any Vice President, or by such other
officers as the Board of Directors may authorize. The President, any Vice President, Secretary, any Assistant Sectetary, or the Treasurer
may appoint Attorneys in Fact or agents who shall have authority to issue bonds, policies, or undertakings in the name of the Company.
The corporate seal is not necessary for the validity of any bonds, policies, undertakings, Powers of Atloney or other obligations of the

corporation. The signature of any such officer and the corporate seal may be printed by facsimile.
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CONTRACTOR LICENSE

Authorized by the
West Virginia Contractor Licensing Board

Number: WV001241
Classification:

ELECTRICAL

HEATING, VENTILATING & COOLING
PIPING

CASTO TECHNICAL SERVICES INC
DBA CASTO TECHNICAL SERVICES INC
PO BOX 627

CHARLESTON, WV 25322-0627

Date Issued Expiration Date

AUGUST 13, 2015 AUGUST 13, 2016

R T
WESTVIRGINIA =~ ™seemso ™ gttt

CONTRACTOR
LICENSING

i" ,AR!) T&Mnrnwwmbspmmnmm.phu
MThBlhmnmbumntappgghmmmh’ o:t."enrybucomﬁ-umb Mﬁ:ﬂ“ﬁ"’;""bﬁl
and binding contracts. This Hoense cannot be assigned or trangerred licengee, Ismeed under

PAAAAAAAAY Virghia Code, Chapter 21, Article 11. by licens provisions of West



WV-72
Approved / Revised 08/01/15

State of West Virginia
Purchasing Division

CERTIFIED DRUG-FREE WORKPLACE REPORT COVERSHEET

In accordance with West Virginia Code § 21-1D-7b, no less than once per year, or upon completion of the
project, every contractor shall provide a certified report to the public authority which let the contract. That report
must include each of the items identified below in the Required Report Content section.

Instructions: Vendor should complete this coversheet, attach it to the required report, and submit it to the
appropriate location as follows: For contracts more than $25,000, the report should be mailed to the West
Virginia Purchasing Division at 2019 Washington Street East, Charleston, WV 25305. For contracts of $25,000
or less, the vendor should mail the report to the public authority issuing the contract.

Contract Identification:

Contract Number:

Contract Purpose:

Agency Requesting Work;

Required Report Content: The attached report must include each of the items listed below. The vendor
should check each box as an indication that the required information has been included in the attached report.

Qﬁ Information indicating the education and training service to the requirements of West Virginia Code §
21-1D-5 was provided;

Name of the laboratory certified by the United States Department of Health and Human Services or its
successor that performs the drug tests;

[l Average number of employees in connection with the construction on the public improvement;

Drug test results for the following categories including the number of positive tests and the number of
negative tests: (A) Pre-employment and new hires; (B) Reasonable suspicion; (C) Post-accident; and
(D) Random.

Vendor Contact Information:

Vendor Name: C Qi Sl_DT@_hﬂj_('_al \SP TN ) Vendor Telephone: 204 - 2Y (- 0549
Vendor Address: D Leo wiliva Vendor Fax:  2,04- 34l - $9920

j’\ﬂf lf?S'\'Dﬂ.. l)\)\[ & 530 ] Vendor E-Mail:_g\sz\{!Q 5£ ¢ qS'(Dﬁc\'\ sCot

sl ces® castotecin.Coon




'EAETD Technicel Services

Casto Technical Services Certified Drug-Free Workplace Report

Required Content included in this report:

§21-1D-7b. Contractor to provide certifled drug-free workplace report.
No less than once per year, or upon completion of the project, every contractor shall provide a certified
report to the public authority which let the contract. The report shall include:

(1) Information to show that the education and training service to the requirements of section five
of this article was provided;
a. Casto Technical contracts with Commercial Insurance to provide quarterly Safety
Training throughout the year. A drug and alcohol free workplace is included in this
training.

(2) The name of the laboratory certified by the United States Department of Health and Human
Services or its successor that performs the drug tests pursuant to this article;
a. LabCorp, Inc. (see page 2 of the CTS Alcohol and Drug Free Workplace Policy attached)

(3) The average number of employees in connection with the construction on the public
improvement;
a. 40

(4) Drug test results for the followIng categories including the number of positive tests and the
number of negative tests:
1. Re-employment and new hires; 8 tested in 2015, 0 positive, 8 negative
2. Reasonable suspicion; 0, N/A
3. Post-accident; 0, N/A
4. Random; 9 in 2015, O positive, 9 negative

A copy of the Casto Technicai Services Alcohol and Drug Free Workplace Policy is attached to this report.

@Wm@ BQ/M HynmanPesprees 3-2% 20/

Submitted By and Title Date




CASTO TECHNICAL SERVICES, INC.

W. VA. ALCOHOL & DRUG-FREE WORKPLACE ACT POLICY

Introduction®

Casto Technical Services (“CTS”) is committed to maintaining a drug and alcohol free workplace. Drug and alcohol use, and/or the uniawful
possession or use of controlled substances directly affects job performance, threatens the safety of co-workers, other workers, and the public, and
is inconsistent with the behavior expected of a CTS employee. CTS believes that a working environment, free of drug and alcohol use, is healthier,
safer, more productive, and Is a condition desired by most employees and their families. Therefore, employees must adhere to the following:

e The unlawful use, possession, manufacture, distribution, sale or dispensation of drugs on company premises or while
conducting company business off premises is strictly forbidden.

s  The possession or use of alcohol on company premises or while conducting company business is strictly forbidden.

»  Being under the influence of alcohol or an illegal substance on company premises, or while conducting company business, or
while driving a company supplied vehicie is strictly forbidden.

»  Employees whose physician has prescribed a drug or controlled substance that might adversely affect thelr ability to perform
their work must provide a written statement from their doctor.

«  Any use, possession, manufacturing, distribution, sale or dispensation of illegal drugs off premises and off company time that
adversely affect the Individual's work performance, his or her own or cthers' safety at work, or the company-=s reputation in
the community is strictly forbidden.

e Fallure to adhere to the requirements of any drug treatment or counseling program in which the employee is enrolled is
grounds for disciplinary action, up to and including termination.

e Violations of this policy will result in disciplinary action, up to and including termination, and may have legal consequences.

Applicability

CTS will conduct drug and alcohol testing of employees engaged in safety-sensitive dutles or working In construction on state public improvements
pursuant to the provisions of the W. Va. Alechol & Drug-Free Workplace Act.

CTS wlll also conduct pre-employment testing of employees hired to engage in the same work.

Policy Coordinator

Any questions or comments concerning this policy should be directed to the employee’s job superintendent or to the company’s alcohol & drug-
free workplace policy coordinator, Amanda Doss . The palicy coordinator’s address and telephone number is fisted
below:

Casto Technical Services, Inc.
540 Leon Sulfivan Way

P. 0. Box 627

Charleston, West Virginia 25322
{304) 346-0549

Types of Drug & Alcohol Testing

1. PRE-EMPLOYMENT DRUG TESTING: CTS shall conduct pre-employment drug  testing of ail new employees hired to perform safety-
sensitive duties. If the newly hired employee does not pass the drug test, then the employee is not eligible for employment with the company.

2 RANDOM DRUG TESTING: CTS shall conduct random drug testing that annually tests at least ten percent (10%) of the company
employees who perform safety- sensitive duties.

3, POST ACCIDENT DRUG OR ALCOHOL TESTING: CTS shall conduct a drug or alcohol test of any employee who may have caused or
contributed to an accident while conducting job duties where reasonable cause exists to suspect that the employee may be intoxicated or under
the influence of a controlled substance not prescribed by the employee's physician. The drug or alcohol test shall be conducted as soon as possible
after the accident occurs and after any necessary medical attention has been administered to the employee.

1 Casto Technical Services incorporates by reference the provisions of the W. Va. Alcohol and Drug-Free Workplace Act (W. Va. Code Section 21-1D-1 et seq.) as If
specifically addressed herein, including the definitions set forth in Section 21-1D-2.



4, REASONABLE CAUSE DRUG OR ALCOHOL TESTING: CTS shall conduct a drug or alcohol test of any employee when there is reasonable
cause to believe that the employee has reported to work ar is working under the influence of a drug of abuse or alcohol.

Medical Revl r
1. CTS shall designate a qualified Medical Review Officer {“MRO") to review and interpret laboratory results.

2. The MRO will determine whether there is a legitimate medical explanation for a laboratory-confirmed positive, adulterated, or
substituted result; and review and report a verified result in a timely and confidential manner.

3. The MRO shall review all drug tests yielding a positive result.
4, The MRO shall review collection and testing procedures to help ensure that appropriate procedures are being followed.

Testing Protocols

i All drug tests performed shall be conducted by a laboratory certified by the United States Department of Health and Human Services or
its successor.

2. Urine specimens of individuals shall be collected In a scientifically or medically approved manner and under reasonable and sanitary
conditions.

3. The collection and testing of urine specimens will be done with due regard for the privacy of the individual being tested and in a manner
reasonably calculated to prevent substitutions or interference with the collection and testing of specimens.

4. Documentatioh of urine specimens will be done through procedures that reasonably preclude the possibility of erroneous identification
of test results, and that provide the individual being tested a reasonable opportunity to furnish  information identifying any prescription or
nonprescription drugs used by the individual in connection with a medical condition to the Medical Review Officer.

5. The coliection, maintenance, storage, and transportation of urine specimens will be done in a manner that reasonably precludes the
possibility of contamination or adulteration of the specimens.

6. The testing of a urine specimen of an individual to determine if the individual ingested, was injected, or otherwise introduced with a
drug of abuse, will be done  in a manner that conforms to scientifically accepted analytical methods and  procedures that include verification
and confirmation of any positive test result by gas chromatography or mass spectrometry.

7. Alcohol testing will be done in a scientifically or medically approved manner, which will include an approved screening device (saliva
swap, breath tube) or an Evidential Breath Testing device (breathalyzer). All confirmatien alcohol testing will be done with an Evidential Breath
Testing device,

Design Testing or ion Site
1 Drug Testing: CTS shall designate appropriate sites to be used for the collection of urine samples. The collector shall be responsible for
maintaining collection site security and integrity as followed in federally mandated drug and alcohol testing programs or otherwise accepted as the

industry standard.

2. Alcohol Testing: CTS shall designate appropriate sites to be used for alcohol testing.

Employee Preparation for Testing

1 When an employee is notified of selection for testing, he or she must proceed immediately to the collection site.

2. Employee must have photo identification.

3. Employees may be accompanied to the collection or testing site.

4, Collectors and Breath Alcohol Technicians may come to the worksite to collect specimens, without advanced notice.

Laboratory

For testing urine samples, CTS will use LabCorp __, as its primary testing laboratory. This laboratory is a DHHS-

certified laboratory. CTS may at its discretion, designate another laboratory for urine testing.

The laboratory shali receive, analyze, and report laboratory confirmed results to the MRO.



Reasonable Cause Suspension from Safety-Sensitive Duties
If CTS has reasonable cause to believe an employee is under the influence of a drug of abuse or alcohol at work and requires the employee to take

a drug or alcohol test, the employee shall immediately be suspended from performing safety-sensitive tasks until such time as a drug or alcchol
test is performed and results of that test are available.

Nine-Panel Drug Screen?

1. initial Screening Test
Cutoff Level
Drugs nanograms per milliliter {ng/mi|
Amphetamines 1,000
Barbiturates 300
Benzodiazepines 300
Cannabinoids (marijuana} 50
Cocaine Metabolites 300
Methadone 300
Opiate metabolites 300
Hydrocodone
Hydromorphone
Oxycodone
Phencyclidine 25
Propoxyphene 300
2. Confirmatory Test
Cutoff Level
Drugs nanograms per milliliter {ng/ml)
Amphetamines 500
Barbiturates 300
Benzodiazepinas 300
Cannabinoids {(marijuana} 15
Cocaine Metabolites 150
Methadone 300
Opiate metabolites 300
Hydrocodone
Hydromorphone
Oxycodone
Phencyclidine 25
Propoxyphene 300
3, Any employee testing positive for a drug of abuse shall be discharged.
Alcohol Screening
1 If the initial alcohol screening test shows an alcohol concentration of less than 0.02, the testing procedure is completed.
2. If the alcohol concentration is 0.02 or greater, then there will be a separate confirmation test conducted using an Evidential Breath

Testing device.
The breath alcohol technician will wait 15 minutes, but not more than 30 minutes, before conducting the confirmation test.

During this time, the employee is not allowed to eat, drink, smoke, belch, put anything in his or her mouth or leave the testing
area.

3. 0.04 or greater:

2 These cut-off levels are federally-recognized standards.



A confirmed test result of 0.04 or greater shall result in disciplinary action up to and including discharge. If the employee is not
discharged, any return to duty will be contingent on successful completion of the company’s return to duty program,  which may  include
evaluation by a substance abuse professional, successful completion of any education, counseling or treatment prescribed by the substance abuse
professional prior to returning to work, and provide a negative test result for drugs and a breath test less than 0.02 of alcohol. If the employee is
not discharged, he or she shall be subjected to random drug and alcohol testing at any time for one year after the positive test.

4, 0.08 or greater:

A confirmed test result of .08 or greater will result in immediate discharge.
Contesting Positive Results
1. rug Testin

An employee may contest a positive drug test result by contacting the MRO within seventy-two (72) hours of notification of a positive
result.

Chatlenge testing will be performed on the untested second portion of the split sample. The employee may request that the MRO direct
that a different certified laboratory perform the test.

There are no cut-off levels applicable to the split sample testing.

The employee must pay any costs or fees associated with the challenge test.

2. Alcohol Testing

An employee may contest a positive alcohol test by contacting the MRO within twenty-four (24) hours of notification of a positive result.

The MRO shall review the alcohol testing procedure and examine any alternate medical explanations for a positive test result and report
any findings to the Policy Coordinator. Thereafter, CTS will review the matter and make a decision concerning the employee’s status.

Refusing to Consent to Testing

1. Employees refusing to consent to drug or alcohol testing shall be discharged from employment.

2. A newly hired employee that refuses to consent to pre-employment drug testing shall no longer be eligible for employment with the
company.

3. If an employee is caught adulterating a drug or alcohol test, the employee shall be discharged from employment.

4, If a newly hirad employee Is caught adulterating a pre-employment drug test, the employee shall no longer be eliglble for employment

with the company.

Employee Assistance

1. CTS shall provide to any employee testing positive for a drug of abuse or alcohol, a list of community resources where employees may
seek assistance for themselves or their families.

2. CTS shall assist an employee who voluntarily acknowledges that the employee may have a substance abuse problem by providing a list of
community resources where employees may seek assistance for themselves or their families.

3. See attached List of Community Resources where employees may seek assistance for themselves or their families.

Employee Training

1. Employee Training

CTS will provide within six {6) weeks of new employment, at least two (2) hours of drug-free workplace employee educaticn for ali
employees unless the employee has already received such training at anytime within a prior two-year period.

The employee shall participate in drug-free workplace employee education at least biannually thereafter.

The employee education shall include, but may not be limited to the following:



a) Explanation about the content of the company's alcohol and drug-free workplace policy.

b} Employees shall have the opportunity to ask questions regarding the policy.

c) Employees shall receive a hard copy of the written policy.

d) Employees shall sign a document acknowledging receipt of the hard copy of the written policy.

e} Employees shall receive a specific explanation of the basics of drugs and alcohol abuse, including, but not limited to the disease

model, signs and symptoms associated with substance abuse, and the effects and dangers of drugs or alcohol in the workplace.

f) Employees shall receive a list of community resources where employees may seek assistance for themselves or their families,
2, Supervisor Training

CTS will provide at least two (2) hours of drug-free workplace supervisor training for supervisory employees and annually thereafter. The
supervisor training shall include the following:

a) How to recognize a possible drug or alcohol problem;

b} How to document behaviors that demonstrate a drug or alcohol problem;

c) How to confront employees with the problem from observed behaviors;

d) How to initiate reasonable suspicion and post-accident testing;

e) How to handle the procedures associated with random testing;

f) How to make an appropriate referral for assessment and assistance; and

g) How to follow up with employees returning to work after a positive test.

Confidentiality and Recordkeeping

1. All drug and alcohol testing information specifically related to individual employees is confidential and should be treated as such by

anyone authorized to review or compile program records.

2. No information about any individual test result shall be released without written authorization of the tested employee with the exception
of the following: The W. Va. Alcohol and Drug-Free Workplace Act does provide for inspection of records by the public autherity which let the

contract and its officers and agents.

List of Community Resources

Henry R. Bussey, MA

218 D. Street

South Charleston, WV 25303
(304) 720-3835

Dr. Ralph Smith

Charleston Psychlatric Group, Inc.
2008 Kanawha Boulevard East
Charleston, WV

(304) 344-0345

Peoplework Solutions
497 1% Avenue, South
Nitro, WV

(304) 7222119

Psychological Consultation & Assessment
202 Glass Drive
Cross Lanes, WV

{304) 776-7230

Kanawha Pastoral Counseling Center, Inc.
16 Broad Street

Charleston, Wv

(304) 346-9689 or 800-340-9680

Shawnee Hills, Inc.

Various Locations

Charleston {304) 345-4800
Boone County (304) 369-1930
Clay County {304) 587-4205
Putnam County (304) 757-1000

New Hope Christian Counseling Center
5130 MacCorkle Avenue SE

Charleston WV

(304) 926-8600



CASTO TECHNICAL SERVICES, INC.

Acknowledgment

| have received a copy of the Casto Technical Services’ W. Va, Alcohol and Drug-Free Workplace Act Policy. | have reviewed this Policy, understand
its requirements, and agree, without reservation, to follow this Policy. | further understand that this Policy is not a contract of employment and |
am an “at-will” employee.

Signature Date

Witness Date



Casto Technical Services

l, , acknowledge that | have received a copy of
Casto Technical’s West Virginia Alcohol & Drug-Free Workplace Act
Policy. If | have any questions concerning this Policy, | will contact

Amanda Doss.

Employee Signature Date



RFQNo. _CoR1L,OQDOCOI13

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10, na oontract or renewal of any contract may be swarded by the stste or sny
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AFFIRIIATION: By signing this form, the vendor's authorized signer affiema £nd eckmowistgas under pancity of
law for tdse swowring (W, Va, Code §61.3-3) that nelther ventor nor any relctad party omre © dabt cs defined
above mdmmrwnﬂwmanymjmdw&mlnomployardaﬁaul!nﬁcﬂnadabmuﬂmihaabia
amployer default is parmiticd undoer the exception chova,

YATHESS THE FOLLOWING SIGNATURE:
Vendors Nume: _ CASTO TELMNLLAL SEAMLLES

Authorized Signature: W Date: Blzullu

e

swost LUEST LhRE/ N/
County of towit: e
Taken, subscribed, and swom mmmplfa /hane L2/

My Commission expires __/ /&@_l. /{7

20/ l
AFFIX SEAL MERE MOTARY PUBLIC __ Wé%%/ﬂ&)
i Purehacing Alfidavié 070172012

SR ]
ublie, Stzlc €. . -l
Diana L. Gr:.

) 202 Powderhors. 5. .
Charleston, WV 2351+
My Commission Expires Aprii i7, 2015




