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ADDIT,GNAL NI IRMATTON:

The Wast Virginia Purchasing Division is solficiting bids on behalf of Department of Health and Human Resources (WVDHHR) Bureau for Children

and Familiesr%!CF) to establish a contract for the purchase and installation of one (1) new Kardex Kompakt mobile, lateral, high density filing
system or EQUAL.

IMPORTANT: A mandatory pre-bid conference is scheduled for Thursday, March 24, 2016 at 10:00 am at 153 West Main Street, Clarksburg, WV
26302 and continue the meeting at 633 West Pike Street, Clarksburg WV 26301.

NOTE: This request is covered in part or in whole by federal funds. All bidders will be required to acknowledge and adhere to Attachment 1
Provisions Required for Federally Funded Procurements.

HEALTH AND HUMAN RESOURCES STATE OF WEST VIRGINIA
BCF - COMMISSIONER'S OFFICE VARIOUS LOCATIONS AS INDICATED BY ORDER
350 CAPITOL ST, RM 730

CHARLESTON Wv25301-3711 No City

WV 89999
us us
Line . Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Kardex Kompak file system or 1.00000 EA
EQUAL

£22,100° £22 Jar

Comm Code Manufacturer Enaclification Model ¥

111515
- Tennsco Mecds R Fucceds  Kompat EMa o
Extended Description :

4.1.1 - Lockable Kardex Kompakt (or equal) mobile, |ateral, high density filing system.
The current system is located at 633 West Pike Street, Clarksburg, WV 26301.
New installation will be at 163 West Main Street, Clarksburg, WV 26302.

TR ol

B st e S S | TS L e e SRR O T3

Line Event Event Date
1 Mandatory pre-bid meeting @ 10:00 am EST2016-03-24
2 Mandatory pre-bid meeting @ 11:30 am EST2016-03-24
3

Technical Questions due by 4:00 pm EST  2016-03-29

Page: 2
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Document Phase
Final

Document Description
Kardex Kompakt file system or Equal
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ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions




GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Award Document signed by the
Purchasing Division Director, or his designee, and approved as to form by the Attorney
General’s office constitutes acceptance of this Contract made by and between the State of West
Virginia and the Vendor. Vendor’s signature on its bid signifies Vendor’s agreement to be bound
by and accept the terms and conditions contained in this Contract.

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Contract.

2.1, “Agency” or “Agencies” means the agency, board, commijssion, or other entity of the State
of West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2, “Bid” or “Proposal” means the vendors submitted response to this solicitation.

2.3. “Contract” means the binding agreement that is entered into between the State and the
Vendor to provide the goods or services requested in the Solicitation.

2.4. “Director” means the Director of the West Virginia Department of Administration,
Purchasing Division.

2.5. “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.6. “Award Document” means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attorney General, that identifies the Vendor as the
contract holder.

2.7. “Solicitation” means the official notice of an opportunity to supply the State with goods or
services that is published by the Purchasing Division.

2.8. “State” means the State of West Virginia and/or any of its agencies, commissions, boards,
etc. as context requires.

2.9. “Vendor” or “Vendors” means any entity submitting a bid in response to the

Solicitation, the entity thai has been selected as the iowest responsible bidder, or the entity that
has been awarded the Contract as context requires.
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be
determined in accordance with the category that has been identified as applicable to this
Contract below:

[] Term Contract

Initial Contract Term: This Contract becomes effective on

and extends for a period of year(s).
Renewal Term: This Contract may be renewed upon the mutual written consent of the Agency,
and the Vendor, with approval of the Purchasing Division and the Attorney General’s office
(Attorney General approval is as to form only). Any request for renewal should be submitted to
the Purchasing Division thirty (30) days prior to the expiration date of the initial contract term or
appropriate renewal term. A Contract renewal shall be in accordance with the terms and
conditions of the original contract. Renewal of this Contract is limited to
successive one (1) year periods or multiple renewal periods of less than one year, provided that
the multiple renewal periods do not exceed months in total. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is not
required on agency delegated or exempt purchases. Attorney General approval may be required
for vendor terms and conditions.

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery
order may only be issued during the time this Contract is in effect. Any delivery order issued
within one year of the expiration of this Contract shall be effective for one year from the date the
delivery order is issued. No delivery order may be extended beyond one year after this Contract
has expired.

Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice
to proceed and must be completed within forty-five (45) calendar days.

[] Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor’s
receipt of the notice to proceed and part of the Contract more fully described in the attached
specifications must be completed within days.

Upon completion, the vendor agrees that maintenance, monitoring, or warranty services will be
provided for one year thereafter with an additional successive one year
renewal periods or multiple renewal periods of less than one year provided that the multiple
renewal periods do not exceed months in total. Automatic renewal of this
Contract is prohibited.

[] One Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered, but in no event will this
Contract extend for more than one fiscal year.

[] Other: See attached.
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4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately
upon receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise
specified, the fully executed Award Document will be considered notice to proceed.

3. QUANTITIES: The quantities required under this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.

[] Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown.

[0 Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications included herewith.

[[] One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General's office.

6. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified
elsewhere within this Solicitation/Contract by the State. A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so, may result in bid disqualification.

7. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the
Agency to purchase goods or services in the open market that Vendor would otherwise provide
under this Contract if those goods or services are for immediate or expedited delivery in an
emergency. Emergencies shall include, but are not limited to, delays in transportation oran
unanticipated increase in the volume of work. An emergency purchase in the open market,
approved by the Purchasing Division Director, shall not constitute of breach of this Contract and
shall not entitle the Vendor to any form of compensation or damages. This provision does not
excuse the State from fulfilling its obligations under a One Time Purchase contract,

8. REQUIRED DOCUMENTS: Ali of the items checked below must be provided to the
Purchasing Division by the Vendor as specified below.

BID BOND: All Vendors shall furnish a bid bond in the amount of five percent (5%) of the
total amount of the bid protecting the State of West Virginia. The bid bond must be submitted
with the bid.

Revised 10/27/2015



PERFORMANCE BOND: The apparent successful Vendor shall provide a performance
bond in the amount of 100% of the Contract value , The performance bond must be received by the
Purchasing Division prior to Contract award. On construction contracts, the performance bond
must be 100% of the Contract value.

LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may
provide certified checks, cashier’s checks, or itrevocable letters of credit. Any certified check,
cashier’s check, or irrevocable letter of credit provided in lieu of a bond must be of the same
amount and delivered on the same schedule as the bond it replaces. A letter of credit submitted in
lieu of a performance and labor/material payment bond will only be allowed for projects under
$100,000. Personal or business checks are not acceptable.

[] MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

INSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
prior to Contract award and shall list the state as a certificate holder:

Commercial General Liability Insurance: In the amount of $1.000,000.00
Of more.

[] Builders Risk Insurance: In an amount equal to 100% of the amount of the Contract.
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The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether or not that
insurance requirement is listed above.

[JLICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division.

o
O
O
o

The apparent successful Vendor shall also furnish proof of any additionsl licenses or
certifications contained in the specifications prior to Contract award regardless of whether or not
that requirement is listed above.

9. WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall
comply with laws relating to workers compensation, shall maintain workers® compensation
insurance when required, and shall furnish proof of workers’ compensation insurance upon
request.

10. LITIGATION BOND: The Director reserves the right to require any Vendor that files a
protest of an award to submit a litigation bond in the amount equal to one percent of the lowest
bid submitted or $5,000, whichever is greater. The entire amount of the bond shall be forfeited if
the hearing officer determines that the protest was filed for frivolous or improper purpose,
including but not limited to, the purpose of harassing, causing unnecessary delay, or needless
expense for the Agency. All litigation bonds shall be made payable to the Purchasing Division.
In lieu of a bond, the protester may submit a cashier’s check or certified check payable to the
Purchasing Division. Cashier’s or certified checks will be deposited with and held by the State
Treasurer’s office. If it is determined that the protest has not been filed for frivolous or improper
purpose, the bond or deposit shall be returned in its entirety.

ii. LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount of

up to $250.00 per day

for failure to complete. )
This clause shall in no way be considered exclusive and shall not limit the State or Agency’s
right to pursue any other available remedy.
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12. ACCEPTANCE: Vendor’s signature on its bid, or on the certification and signature page,
constitutes an offer to the State that cannot be unilaterally withdrawn, signifies that the product
or service proposed by vendor meets the mandatory requirements contained in the Solicitation
for that product or-service, unless otherwise indicated, and signifies acceptance of the terms and
conditions contained in the Solicitation unless otherwise indicated.

13. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds
being appropriated by the Legislature or otherwise being made available. In the event funds are
not appropriated or otherwise made available, this Contract becomes void and of no effect
beginning on July 1 of the fiscal year for which funding has not been appropriated or otherwise
made available.

14. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be
made after the delivery and acceptance of goods or services. The Vendor shall submit invoices,
in arrears.

15. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

16. CANCELLATION: The Purchasing Division Director reserves the right to cancel this
Contract immediately upon written notice to the vendor if the materials or workmanship supplied
do not conform to the specifications contained in the Contract. The Purchasing Division Director
may also cancel any purchase or Contract upon 30 days written notice to the Vendor in
accordance with West Virginia Code of State Rules §§ 148-1-6.1.¢.

17. TIME: Time is of the essence with regard to all matters of time and performance in this
Contract.

18. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in
specification manuals, or any other source, verbal or written, which contradicts or violates the
West Virginia Constitution, West Virginia Code or West Virginia Code of State Rules is void
and of no effect.

19. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws,
regulations and ordinances. By submitting a bid, Vendor acknowledges that it has reviewed,
understands, and will comply with all applicable laws, regulations, and ordinances.

20. PREVAILING WAGE: Vendor shall be responsible for ensuring compliance with
prevailing wage requirements and determining when prevailing wage requirements are
applicable.

21. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s
bid, or in any American Institute of Architects documents pertaining to this Contract are hereby
deleted, void, and of no effect.
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22. MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding
anything contained in this Contract to the contrary no modification of this Contract shail be
binding without mutual written consent of the Agency, and the Vendor, with approval of the
Purchasing Division and the Attorney General’s office (Attorney General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were not
included in the original contract, must be approved by the Purchasing Division and the Attorney
General’s Office (as to form) prior to the implementation of the change or commencement of
work affected by the change.

23. WAIVER: The failure of either party to insist upon a strict performance of any of the terms
or provision of this Contract, or to exercise any option, right, or remedy herein contained, shall
not be construed as a waiver or a relinquishment for the future of such term, provision, option,
right, or remedy, but the same shall continue in full force and effect. Any waiver must be
expressly stated in writing and signed by the waiving party.

24. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which may appear on any form
documents submitted by Vendor to the Agency or Purchasing Division such as price lists, order
forms, invoices, sales agreements, or maintenance agreements, and includes internet websites or
other electronic documents. Acceptance or use of Vendor’s forms does not constitute acceptance
of the terms and conditions contained thereon.

25. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorney General’s office (as to form only), and any other government
agency or office that may be required to approve such assignments. Notwithstanding the '
foregoing, Purchasing Division approval may or may not be required on certain agency delegated
or exempt purchases.

26. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (a) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and
(c) be free from defect in material and workmanship.

27. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

28. BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West
Virginia may deem this Contract null and void, and terminate this Contract without notice.
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29. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained from the Agency, unless the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the
Agency’s policies, procedures, and rules. Vendor further agrees to comply with the
Confidentiality Policies and Information Security Accountability Requirements, set forth in

hm://www.state.wv.us/admin/purchase/privacy/default.h1ml.

30. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ SA-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

31. LICENSING: In accordance with West Virginia Code of State Rules § 148-1-6.1.¢, Vendor
must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the
West Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia
Tnsurance Commission, or any other state agency or political subdivision. Upon request, the
Vendor must provide all necessary releases to obtain information to enable the Purchasing
Division Director or the Agency to verify that the Vendor is licensed and in good standing with
the above entities.

32. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Award
Document from any agency of the State of West Virginia, the Vendor agrees to convey, sell,
assign, or transfer to the State of West Virginia all rights, title, and interest in and to all causes of
action it may now or hereafter acquire under the antitrust laws of the United States and the State
of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the State of West Virginia. Such assignment
shall be made and become effective at the time the purchasing agency tenders the initial payment
to Vendor.
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33. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without prior understanding, agreement, or connection
with any corporation, firm, limited liability company, partnership, person or entity submitting a
bid or offer for the same material, supplies, equipment or services; (2) that its bid or offer is in all
respects fair and without collusion or fraud; (3) that this Contract is accepted or entered into
without any prior understanding, agreement, or connection to any other entity that could be
considered a violation of law; and (4) that it has reviewed this Solicitation in its entirety;
understands the requirements, terms and conditions, and other information contained herein.

Vendor’s signature on its bid or offer also affirms that neither it nor its representatives have any
interest, nor shall acquire any interest, direct or indirect, which would compromise the
performance of its services hereunder. Any such interests shall be promptly presented in detail to
the Agency. The individual signing this bid or offer on behalf of Vendor certifies that he or she is
authorized by the Vendor to execute this bid or offer or any documents related thereto on
Vendor’s behalf; that he or she is authorized to bind the Vendor in a contractual relationship; and
that, to the best of his or her knowledge, the Vendor has properly registered with any State
agency that may require registration.

34. PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a
Purchasing Card program, administered under contract by a banking institution, to process
payment for goods and services. The Vendor must accept the State of West Virginia’s
Purchasing Card for payment of all orders under this Contract unless the box below is checked.

[ Vendor is not required to accept the State of West Virginia’s Purchasing Card as
payment for all goods and services.

35. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
conternplated or created by this Contract. The Vendor as an independent contractor is solely
liable for the acts and omissions of its employees and agents. Vendor shall be responsible for
selecting, supervising, and compensating any and all individuals employed pursuant to the terms
of this Solicitation and resulting contract. Neither the Vendor, nor any employees or
subcontractors of the Vendor, shall be deemed to be employees of the State for any purpose
whatsoever. Vendor shall be exclusively responsible for payment of employees and contractors
for all wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits,
professional liability insurance premiums, contributions to insurance and pension, or other
deferred compensation plans, including but not limited to, Workers’ Compensation and Social
Security obligations, licensing fees, etc. and the filing of all necessary documents, forms, and
returns pertinent to all of the foregoing.

Vendor shall hold harmiess the State, and shall provide the State and Agency with a defense

against any and all claims including, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxes, and employer income tax returns.
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36. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the
State and the Agency, their officers, and employees from and against: (1) Any claims or losses
for services rendered by any subcontractor, person, or firm performing or supplying services,
materials, or supplies in connection with the performance of the Contract; (2) Any claims or
losses resulting to any person or entity injured or damaged by the Vendor, its officers,
employees, or subcontractors by the publication, translation, reproduction, detivery,
performance, use, or disposition of any data used under the Contract in a manner not authorized
by the Contract, or by Federal or State statutes or regulations; and (3) Any failure of the Vendor,
its officers, employees, or subcontractors to observe State and Federal laws including, but not
limited to, labor and wage and hour laws.

37. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § SA-3-10a, all
Vendors are required to sign, notarize, and submit the Purchasing Affidavit stating that neither
the Vendor nor a related party owe a debt to the State in excess of $1,000. The affidavit must be
submitted prior to award, but should be submitted with the Vendor’s bid. A copy of the
Purchasing Affidavit is included herewith.

38. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be
utilized by other agencies, spending units, and political subdivisions of the State of West
Virginia; county, municipal, and other local government bodies; and school districts (“Other
Government Entities”). Any extension of this Contract to the aforementioned Other Government
Entities must be on the same prices, terms, and conditions as those offered and agteed to in this
Contract, provided that such extension is in compliance with the applicable laws, rules, and
ordinances of the Other Government Entity. If the Vendor does not wish to extend the prices,
terms, and conditions of its bid and subsequent contract to the Other Government Entities, the
Vendor must clearly indicate such refusal in its bid. A refusal to extend this Contract to the Other
Government Entities shall not impact or influence the award of this Contract in any manner.

39. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not
presently have or acquire an interest, direct or indirect, which would conflict with or compromise
the performance of its obligations hereunder. Vendor shall periodically inquire of its officers,
members and employees to ensure that a conflict of interest does not arise. Any conflict of
interest discovered shall be promptly presented in detail to the Agency.

40. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box below:

Such reports as the Agency and/or the Purchasing Division may request. Requested
reports may include, but are not limited to, quantities purchased, agencies utilizing the
contract, total contract expenditures by agency, etc.

[] Quarterly reports detailing the total quantity of purchases in units and dollars, along
with a listing of purchases by agency. Quarterly reports should be delivered to the

Purchasing Division via email at purchasing.requisitions@wv.gov.
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41. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the

Division of Protective Services shall require any service provider whose employees are regularly
employed on the grounds or in the buildings of the Capitol complex or who have access to

sensitive or critical information to submit to a fingerprint-based state ancl federal background
inquiry through the state repository. The service provider is responsible ffor any costs associated
with the fingerprint-based state and federal background inquiry.

After the contract for such services has been approved, but before any smch employees are
permitted to be on the grounds or in the buildings of the Capitol complex or have access to

sensitive or critical information, the service provider shall submit a list o f all persons who will be
physically present and working at the Capitol complex to the Director of the Division of

Protective Services for purposes of verifying compliance with this provision. The State reserves
the right to prohibit a service provider's employees from accessing sensitive or critical

information or to be present at the Capitol complex based upon results addressed from a criminal
background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information.

42. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS : Except when
authorized Byithe Director of the Purchasing Division pursuantto W. Va. Code § 5A-3-56, no

contractor mapuse or supply steel products for a State Contract Project oother than those steel

products made h the United States. A contractor who uses steel products in violation of this
secti

on may be sybject to civil penalties pursuant to W. Va. Code § SA-3-56. As used in this
Setion; :

I J
Cooa “Statg.‘ Contract Project” means any erection or construction of, or any addition to,
alteration of or other improvement to any building or structure, including, but not limited
to, mads or highways, or the installation of any heating or cooling or ventilating plants or
Oﬁher equipment, or the supply of and materials for such projects, pursuant to a contract
with the State of West Virginia for which bids were solicited on oz after June 6, 2001.
b. “Steel Products™ means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or oth

erw_ise similarly processed, or processed by a combination of two or
more or such operations, from steel made by the open heath, basic oxygen, electric
e, Bessemer or other steel

. e making process. The Purchasing Division Director may,
10 writing, authorize the use of fi

oreign steel products if:
- The cost for each contract item

used does not exceed one tenth of one percent (.1 %) of
total contract cost or two thousand five hundred dollars ($2,500.00), whichever is
: T the purposes of this section, the cost is the value of the steel product as
vered to the project; or
Director of the Purchasing Division determines that specified steel materials are
duced in the United States in sufficient quantity or otherwise are not reasonably




43. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every
contract or subcontract, subject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works, only
domestic aluminum, glass or steel products shall be supplied unless the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic aluminum
glass or steel products is unreasonable or inconsistent with the public interest of the State of ,
West Virginia, (2) that domestic aluminum, glass or steel products are not produced in sufficient
quantities to meet the contract requirements, or (3) the available domestic aluminum, glass, or
steel do not meet the contract specifications. This provision only applies to public works
contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of stee products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more
than twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel
products. If the domestic aluminum, glass or steel products to be supplied or produced in a
“substantial labor surplus area”, as defined by the United States Department of Labor, the cost of
domestic aluminum, glass, or steel products may be unreasonable if the cost is more than thirty
percent (30%) of the bid or offered price for foreign made aluminum, glass, or steel producs.
This preference shall be applied to an item of machinery or equipment, as indicated above, when
the item is a single unit of equipment or machinery manufactured primarily of alyntinum, glass

or steel, is part of a public works contract and has the sole purpose or of being a jermanent part
of a single public works project. This provision does not apply to equipment or machineiy\
purchased by a spending unit for use by that spending unit and not as part of 3 single publiv
works project. ' '

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offsL
prices including foreign aluminum, glass or steel products after application of the preferences
provided in this provision may be reduced to a price equal to or lower than the lowest bid or
offer price for foreign aluminum, glass or steel products plus the applicable preference. If the
reduced bid or offer prices are made in writing and supersede the prior bid or offer prices, all
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with
this rule.
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ADDITIONAL TERMS AND CONDITIONS (Construction Contracts Only)

1. CONTRACTOR’S LICENSE: West Virginia Code § 21-11-2 requires that all persons
desiring to perform contracting work in this state be licensed. The West Virginia Contractors
Licensing Board is empowered to issue the contractor’s license. Applications for a contractor’s
license may be made by contacting the West Virginia Division of Labor. West Virginia Code §
21-11-11 requires any prospective Vendor to include the contractor’s license number on its bid.
Failure to include a contractor’s license number on the bid shall result in Vendor’s bid being
disqualified. Vendors should include a contractor’s license number in the space provided below.

Contractor’s Name:

Contractor’s License No. w U (')q ?) (0

The apparent successful Vendor must furnish a copy of its contractor’s license prior to the
issuance of a Award Document.

2. DRUG-FREE WORKPLACE AFFIDAVIT: W. Va, Code § 21-1D-5 provides that any
solicitation for a public improvement contract requires each Vendor that submits a bid for the
work to submit at the same time an affidavit that the Vendor has a written plan for a drug-free
workplace policy. To comply with this law, Vendor must either complete the enclosed drug-free
workplace affidavit and submit the same with its bid or complete a similar affidavit that fulfills
all of the requirements of the applicable code. Failure to submit the signed and notarized drug-
free workplace affidavit or a similar affidavit that fully commplies with the requirements of the
applicable code, with the bid shall result in disqualification of Vendor’s bid. Pursuant to W. Va.
Code 21-1D-2(b) and (k), this provision does not apply to public improvement contracts the
value of which is $100,000 or less or temporary or emergency repairs.

2.1. DRUG-FREE WORKPLACE POLICY: Pursuant to W. Va. Code § 21-1D-4, Vendor and
its subcontractors must implement and maintain a written drug-free workplace policy that
complies with said article. The awarding public authority shall cancel this contract if: (1) Vendor
fails to implement and maintain a written drug-free workplace policy described in the preceding
paragraph, (2) Vendor fails to provide information regarding implementation of its drug-free
-workplace policy at the request of the public authority; or (3) Vendor provides to the public
authority false information regarding the contractor's drug-free workplace policy.

Pursuant to W. Va. Code 21-1D-2(b) and (k), this provision does not apply to public
improvement contracts the value of which is $100,000 or less or temporary or emergency repairs.
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3. DRUG FREE WORKPLACE REPORT: Pursuant to W. Va. Code § 21-1D-7b, no less than
once per year, or upon completion of the project, every contractor shall provide a certified report
to the public authority which let the contract. For contracts aver $25,000, the public authority
shall be the West Virginia Purchasing Division. For contracts of $25,000 or less, the public
authority shall be the agency issuing the contract. The report shall include:

(1) Information to show that the education and training service to the requirements of
West Virginia Code § 21-1D-5 was provided;

(2) The name of the laboratory certified by the United States Department of Health and
Human Services or its successor that performs the drug tests;

(3) The average number of employees in connection with the construction on the public
improvement;

(4) Drug test results for the following categories including the number of positive tests
and the number of negative tests: (A) Pre-employment and new hires; (B) Reasonable
suspicion; (C) Post-accident; and (D) Random.

Vendor should utilize the attached Certified Drug Free Workplace Report Coversheet when
submitting the report required hereunder. Pursuant to W. Va. Code: 21-1D-2(b) and (k), this
provision does not apply to public improvement contracts the value of which is $100,000 or less
Or temporary or emergency repairs.

S0
4. AIA DOCUMENTS: Al! construction contracts that will be compléted-in conjunction with
architectural services procured under Chapter 5G of the West Virginia Code will be governed by
the ATA A101-2007 and A201-2007 or the A107-2007 documents, as amended by the
Supplementary Conditions for the State of West Virginia, in addition to the terms and conditions
contained herein.
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5. SUBCONTRACTOR LIST SUBMISSION: In accordance with W. Va. Code § 5-22-1,

The apparent low bidder on a contract for the construction, alteration, decoration, painting or
improvement of a new or existing building or structure valued at more than $250,000.00 shall
submit a list of all subcontractors who will perform more than $25,000.00 of work on the project
including labor and materials. This provision shall not apply to any other construction projects,
such as highway, mine reclamation, water or sewer projects. Additionally, if no subcontractors
who will perform more than $25,000.00 of work are to be used to complete the project, it will be
noted on the subcontractor list.

a. Required Information. The subcontractor list shall contain the following information:
i. Bidder's name

ii. Name of each subcontractor

iii. License numbers as required by W. Va. Code § 21-11-1 et. seq.

iv. Notation that no subcontractor will be used to perform more than $25,000.00 of work,
when applicable B

b. Submission. The completed subcontractor list shall be provided to the Purchasing
Division within one business day of the opening of bids for review. Failure to submit the
subcontractor list within one business day after the deadline for submitting bids shall
result in disqualification of the bid.

c. Substitution of Subcontractor. Written approval must be obtained from the State
Spending

Unit before any subcontractor substitution is permitted. Substitutions are not permitted
unless:

i. The subcontractor listed in the original bid has filed for bankruptcy;

ii. The subcontractor in the original bid has been debarred or suspended; or

iii. The contractor certifies in writing that the subcontractor listed in the original bill fails,
is unable, or refuses to perform his subcontract.

6. GREEN BUILDINGS MINIMUM ENERGY STANDARDS: In accordance with § 22-
29-4, all new building construction projects of public agencies that have not entered the
schematic design phase prior to July 1, 2012, or any building construction project receiving state
grant funds and appropriations, including public schools, that have not entered the schematic
design phase prior to July 1, 2012, shall be designed and constructed complying with the ICC
International Energy Conservation Code, adopted by the State Fire Commission, and the
ANSI/ASHRAE/IESNA Standard 90.1-2007: Provided, That if any construction project has a
commitment of federal funds to pay for a portion of such project, this provision shall only apply
to the extent such standards are consistent with the federal standards.
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CERTIFICATIONAND SIGNATURE PAGE

By signing below, or submitting documentation through wvOASIS, I certify that I have reviewed
this Solicitation in its entirety; that I understand the requirements, terms and conditions, and
other information contained herein; that this bid, offer or proposal constitutes an offer to the
State that cannot be unilaterally withdrawn; that the product or service proposed meets the
mandatory requirements contained in the Solicitation for that product or service, unless
otherwise stated herein; that the Vendor accepts the terms and conditions contained in the
Solicitation, unless otherwise stated herein; that I am submitting this bid, offer or proposal for
review and consideration; that I am authorized by the vendor to execute and submit this bid,
offer, or proposal, or any documents related thereto on vendor’s behalf; that I am authorized to
bind the vendor in a contractual relationship; and that to the best of my knowledge, the vendor
has properly registered w1th any State agency that may require registration.

- N d> /¢ éZC
0
ol o w5

epresentative Name, Title)

i
(30 207-0002 (304 )161-003 4///024?0 /¢

(Phone Number) (Fax Number) (Date)
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.:

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by
completing this addendum acknowledgment form. Check the box next to each addendum
received and sign below. Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)
ddendum No. 1 [] Addendum No. 6
[J Addendum No. 2 [] Addendum No. 7
[1 Addendum No. 3 [ Addendum No. 8
[J Addendum No. 4 [J Addendum No. 9
[] Addendum No. 5 [] Addendum No. 10

Tunderstand that failure to confirm the receipt of addenda may be cause for rejection of this bid.
I further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only
the information issued in writing and added to the specifications by an official addendum is
binding.

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite
document processing.
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INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
instructions provide critical information about requirements that if overlooked could lead to
disqualification of a Vendor’s bid. All bids must be submitted in accordance with the provisions
contained in these instructions and the Solicitation. Failure to do so may result in disqualification
of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shall.” Failure fo comply with a mandatory term in the
Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.
[J A pre-bid meeting will not be held prior to bid opening

[]A NON-MANDATORY PRE-BID meeting will be held at the following place and time:

A MANDATORY PRE-RID meeting will be held at the following place and time:

March 24, 2016

10:00 am EST at New location:

153 West Main Street , Clarksburg, WV, 26302,
and

11:30 am EST at Existing location:

633 West Pike Street, Clarksburg, WV, 26301.

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor's bid. No one person
attending the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. The State will not accept any other form of proof or documentation to
verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list an
the attendance sheet his or her name and the name of the Vendor he or she ig representing,

Additionally, the person attending the pre-bid meeting should include the Vendor’s E-Mail
address, phone number, and Fax number on the attendance sheet. It is the Vendor’s responsibility
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to locate the attendance sheet and provide the required information. Failure to complete the
attendance sheet as required may result in disqualification of Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting
are preliminary in nature and are non-binding. Official and binding answers to questions will be
published in a written addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division. Questions must be submitted in writing. All questions
must be submitted on or before the date listed below and to the address listed below in order to
be considered. A written response will be published in a Solicitation addendum if a response is
possible and appropriate. Non-written discussions, conversations, or questions and answers
regarding this Solicitation are preliminary in nature and are nonbinding.

Submitted e-mails should have solicitation number in the subject line.

Question Submission Deadline: March 29, 2016 due by 4:00 pm EST

Submit Questions to: Mark Atkins, Senior Buyer

2019 Washington Street, East

Charleston, WV 25305

Fax: (304) 558-4115 (Vendors should not use this fax number for bid submission)

Email: pmark A Atkins@wv.gov
5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid

conference. Only information issued in writing and added to the Solicitation by an official
written addendum by the Purchasing Division is binding.

Revised 10/27/2015



6. BID SUBMISSION: All bids must be submitted electronically through wvOASIS or signed
and delivered by the Vendor to the Purchasing Division at the address listed below on or before
the date and time of the bid opening. Any bid received by the Purchasing Division staff is
considered to be in the possession of the Purchasing Division and will not be returned for any
reason. The Purchasing Division will not accept bids, modification of bids, or addendum
acknowledgment forms via e-mail. Acceptable delivery methods include electronic submission
via WvOASIS, hand delivery, delivery by courier, or facsimile.

The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130

A bid that is not submitted electronically through wvOASIS should contain the information
listed below on the face of the envelope or the bid may be rejected by the Purchasing Division.:

SEALED BID: Kardex Kompakt Filing System or EQUAL
BUYER: Mark Atkins / file 51

SOLICITATION NO.: CRFQ 0511 BCF1600000001

BID OPENING DATE: April 12, 2016

BID OPENING TIME: 1:30 pm EST

FAX NUMBER: 304-558-3970

In the event that Vendor is responding to a request for proposal, the Vendor shall submit one
original technical and one original cost proposal plus __ NA convenience copies of each to
the Purchasing Division at the address shown above. Submission of a response to a request for
proposal is not permitted in wvOASIS. Additionally, the Vendor should identify the bid type as
either a technical or cost proposal on the face of each bid envelope submitted in response to a
request for proposal as follows:

BID TYPE: (This only applies to CRFP)
[] Technical
[] Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date
and time will result in bid disqualification. For purposes of this Solicitation, a bid is considered
delivered when confirmation of delivery is provided by wvOASIS (in the case of electronic
submission} or when the bid is time stamped by the official Purchasing Division time clock (in
the case of hand delivery).

Bid Opening Date and Time: April 12, 2016 at 1:30 pm EST
Bid Opening Location: Department of Administration, Purchasing Division

2019 Washington Street East
Charleston, WV 25305-0130
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8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issued by the Purchasing Division. Vendor should
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum
Acknowledgment Form, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with
the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid
to prevent errots in the evaluation. Failure to type or electronically enter the information may
result in bid disqualification.

10. ALTERNATES: Any model, brand, or specification listed in this Solicitation establishes the
acceptable level of quality only and is not intended to reflect a preference for, or in any way
favor, a particular brand or vendor. Vendors may bid alternates to a listed model or brand
provided that the alternate is at least equal to the model or brand and complies with the required
specifications. The equality of any alternate being bid shall be determined by the State at its sole
discretion. Any Vendor bidding an alternate model or brand should clearly identify the alternate
items in its bid and should include manufacturer’s specifications, industry literature, and/or any
other relevant documentation demonstrating the equality of the alternate items. Failure to provide
information for alternate items may be grounds for rejection of a Vendor’s bid.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,
clarifications, or other proposed modifications in its bid. Exceptions to, clarifications of, or
modifications of a requirement or term and condition of the Solicitation may result in bid
disqualification.

12. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State
Rules §148-1-6.6, communication with the State of West Virginia or any of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Division, is strictly prohibited without prior Purchasing Division
approval. Purchasing Division approval for such communication is implied for all agency
delegated and exempt purchases.

13. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be
properly registered with the West Virginia Purchasing Division and must have paid the $125 fee,
if applicable.

14. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.

15. PREFERENCE: Vendor Preference may only be granted upon written request and only in
accordance with the West Virginia Code § SA-3-37 and the West Virginia Code of State Rules.
A Vendor Preference Certificate form has been attached hereto to allow Vendor to apply for the
preference. Vendor’s failure to submit the Vendor Preference Certificate form with its bid will
result in denial of Vendor Preference. Vendor Preference does not apply to construction projects.
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16. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any
solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-
owned, or minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same
preference made available to any resident vendor. Any non-resident small, women-owned, or
minority-owned business must identify itself as such in writing, must submit that writing to the
Purchasing Division with its bid, and must be properly certified under W. Va. CSR § 148-22-9
prior to contract award to receive the preferences made available to resident vendors. Preference
for a non-resident small, women-owned, or minority owned business shall be applied in
accordance with W. Va, CSR § 148-22-9.

17. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive
minor irregularities in bids or specifications in accordance with West Virginia Code of State

Rules § 148-1-4.6.

18. ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wvOASIS can be accessed by the Purchasing Division staff immediately upon bid
opening. The Purchasing Division will consider any file that cannot be immediately opened
and/or viewed at the time of the bid opening (such as, encrypted files, password protected files,
or incompatible files) to be blank or incomplete as context requires, and are therefore
unacceptable. A vendor will not be permitted to unencrypt files, remove password protections, or
resubmit documents after bid opening if those documents are required with the bid.

19. NON-RESPONSIBLE: The Purchasing Division Director reserves the right to reject the
bid of any vendor as Non-Responsible in accordance with W. Va. Code of State Rules § 148-1-
5.3, when the Director determines that the vendor submitting the bid does not have the capability
to fully perform, or lacks the integrity and reliability to assure good-faith performance.”

20. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part
in accordance with W. Va. Code of State Rules § 148-1-4.5. and § 148-1-6.40.”

21. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor's entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DG NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document, The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
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include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.
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REQUEST FOR QUOTATION
CRFQ 0511 BCF1600000001
Harrison County Filing System

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on behalf of
Department of Health and Human Resources (WVDHHR) Bureau for Children and Families (BCF) to
establish a contract for the purchase and installation of one (1) new Kardex Kompakt mobile, lateral,
high density filing system or EQUAL.

IMPORTANT;: A mandatory pre-bid conference is scheduled for Thursday, March 24, 2016 at 10:00
am at 153 West Main Street, Clarksburg, WV 26302 and continue the meeting at 633 West Pike
Street, Clarksburg WV 26301. For any vendors who will be using any subcontractors, it is highly
recommended that subcontractors also attend the pre-bid. The contractor should obtain all

information from the pre-bid meeting.

NOTE: This request is covered in part or in whole by federal funds. All bidders will be required to
acknowledge and adhere to “Attachment I — Provisions Required for Federally Funded
Procurements”.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them below,
Additional definitions can be found in section 2 of the General Terms and Conditions.

2.1 “Contract Services” means new, lockable Kardex Kompakt mobile, lateral, high density
filing system or EQUAL as more fully described in these specifications.

2.2 “Pricing Page™ means the pages, contained wvQASIS or attached hereto as Exhibit A, upon
which Vendor should list its proposed price for the Coniract Services.

2.3 “Solicitation” means the official notice of an opportunity to supply the State with goods or
services that is published by the Purchasing Division.

3. QUALIFICATIONS: Vendor, or Vendor’s staff if requirements ar¢ inherently limited to
individuals rather than corporate entities, shall have the following minimum qualifications:

3.1. Vendor must provide a system with a manufacturer recognized warranty.

3.2. Vendor must be an authorized sales and services representative for the manufacturer
of the completed system.

4. MANDATORY REQUIREMENTS:

4.1 Mandatory Contract Services Requirements and Deliverables: Contract Services must
meet or exceed the mandatory requirements listed below.
4.1.1 New, Lockable Kardex Kompakt mobile, lateral, high density filing system or
EQUAL.
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REQUEST FOR QUOTATION
CRFQ 0511 BCF1600000001
Harrison County Filing System

Revised 10/27/2014

4.1.1.1

4.1.1.2

4.1.1.3

41.14

4.1.1.5
4.1.1.6

4.1.1.7

4.1.1.8

Filing System must be fully installed which includes ail labor, materials
and any incidentals of a lockable Kardex Kompakt mobile, lateral, high
density filing system or equal.

Completed filing System must be manually operable and accommodate a
minimum of 42,560 linear filing inches and a maximum of 44,520 linear
filing inches as specified for 8 1/2” x 117 files.

The installed footprint of the system must not exceed a maximum of
2367deep x 456" wide.

ALL VENDORS PLEASE NOTE: This system is to be 100% complete
and fully operational. All braces, dividers or any other component(s)
necessary to properly utilize the filing system will be included with the
initial installation at the offered price.

Filing system and all components must be new.

TRACKS: For informational purposes only. Due to the building
construction schedule, the State has issued a separate solicitation for the
track assembly. Providing the track assembly is not a requirement of this
solicitation; however, the file system proposed under this solicitation must
be compatible with the following, Each modular track assembly will
consist of 4’ and &' sections of rail constructed of square 1" x 1" solid bar
stock, welded in the center of 2 "C" shaped anti-tip hat channel that is
formed from a single piece of 11 gauge steel. The individual runs of rail
will be completely independent such as to be permanently embedded in
the existing floor trenches. End stops are installed at each end of the rail
assemble to provide a safe, cushioned stop for the mobile carriage.

CARRIAGES: Carriages must consist of sections of "U" shaped formed
cold rolled steel minimum 13 gauge and minimum 14 gauge stringers and
cross members, all electrically welded to form a strong and durable frame.
Each seam must be fully welded. Occasional spot welds that allow the sheet
metal surface to bow between welds will not be accepted.

WHEELS: Carriage wheels must be double-flanged with a minimum of 4”
to a maximum of 6” in diameter with each wheel having double-sealed and
permanently lubricated steel ball bearings. There must be a minimum of
four wheel assemblies per carriage.



REQUEST FOR QUOTATION
CRFQ 0511 BCF1600000001
Harrison County Filing System
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4.1.1.9

4.1.1.10

4.1.1.11

4.1.1.12

4.1.1.13

4.1.1.14

4.1.1.15

4.1.1.16

4.1.1.17

FINISH: All steel parts must be thoroughly cleaned in a three stage
iron phosphate washer. Each steel component must be coated with an epoxy
powder coat finish using an electrostatic paint system to-ensure a long lasting
and durable finish. The color must be Kardex 607 Sand or equal.

WORKING HEIGHT: The system shall be 7 shelves high. Total
installed height shall not exceed 84”.

REFERENCE SHELF: There shall be one retractable reference shelf
located with a minimum of 38" to a maximum of 40” above the floor
surface, on each side of each aisle at a point towards the aisle center. The
shelf must be capable of holding up to a maximum of ten (10) pounds of
weight at a fully open position.

UNDERCARRIAGE ANTI-TIP: For safe operation of the system, an
undercatriage anti-tip device shall be provided and bolted to the carriage
that has a lip riding in the flange on each rail, (2 per wheel). Anti-tip angles
must be constructed of minimum 11 gauge steel and must have a bottom
flange (interlocking with rail) of minimum 7/8" wide. Overhead mounted
products are unacceptable.

AISLES: Aisle requirements are minimum distances from a fully open
position. The system will be configured to provide two (2) separate aisles that
are a minimum of 36” wide.

SHELF DIVIDERS: A minimum of three 8 1£”h shelf dividers, constructed
from the same painted metal stock as the shelves, shall be provided with each
shelf opening.

CONTROLS: The system shall be designed so that the entire file system can
be closed by turning the handle on the last shelf unit. The last shelf unit will
push all open shelf units to a closed position. The system will be capable of
being locked in the closed position.

EXISTING SYSTEM: The system trade-in is at the current BCF District
Office, at 633 West Pike Street, Clarksburg, WV 26301. Vendor is
responsible for complete removal and taking possession of all components of
the trade-in system upon the State’s acceptance of the trade-in bid.

INSTALLATION LOCATION: The new filing system shall be installed
in the location known as the ﬁle_: room at BCF 153 West Main Street,
Clarksburg, WV 26302, Second Floor, Room 229,



REQUEST FOR QUOTATION
CRFQ 0511 BCF1600000001
Harrison County Filing System

4.1.1.18 WARRANTY AND RESPONSE TIME:

4.1,18.1 Vendor must be able to provide a minimum response time of 48
hours after notification for any repairs needed.

4.1.18.2 A minimum of a one year parts and labor warranty must be
provided.

4.1.1.19 SPECIAL CONDITIONS: The contractor shall coordinate all site activities
with a representative, designated upon award, from the physical location,

5. CONTRACT AWARD:

5.1 Contract Award: The Contract is intended to provide Agency with a purchase price
for the Contract Services. The Contract shall be awarded to the Vendor that provides
the Contract Services meeting the required specifications for the lowest selected option

cost on the bid form.

5.2 Pricing Page: Vendor should complete the Bid Form Page by providing a lump sum
bid for all labor, materials, and necessary equipment needed to complete the work for
option ‘A’ and/or option ‘B’. Vendor should complete the Bid Form Page in full as
failure to complete the Bid Form in its entirety may result in Vendor’s bid being

disqualified.
Vendor should type or legibly write their bid onto the Bid Form. In most cases, the

Vendor can request an electronic copy of the Bid Form by sending an email request
to the following address: Mark.A. Atkins @wv.gov

5.3 Bidding: There is a bid form at the end of the specifications. The bid form has
Contract Base Bid Option ‘A’ and Contract Base Bid Option ‘B’. It is recommended
that the Vendor use the bid form provided. If the Vendor does not use the bid form in
this package, they must break their bid down and all bid pricing must be written in

words and numbers.

The Vendor may bid on either Contract Base Bid Option A or Contract Base Bid
Option B or both Contract Base Bid options, however, only one (1) Contract Base Bid

option will be awarded.

If Contract Base Bid Option ‘A’ is selected, the basis of award will be issued to the
lowest base bid for Contract Base Bid Option ‘A’ meeting specifications.

If the Contract Base Bid Option ‘B’ is selected, the basis of award will be issued to
the lowest base bid for Contract Base Bid Option ‘B’ meeting specifications.

Revised 10/27/2014



REQUEST FOR QUOTATION
CRFQ 0511 BCF1600060001
Harrison County Filing System

The Vendor understands that to the extent allowed by the West Virginia Code, the
Agency reserves the right to waive any informality or irregularity in any Bid, or
Bids, and to reject any or all Bids in whole or in part; to reject a bid not accompanied
by the required bid security or by other data required by the Bidding Documents; to
reject any conditions of the bid by the Vendor that is in any way inconsistent with the
requirenents, terms, and conditions of the Bidding Documents; or to reject a bid that
is in any way incomplete or irregular.

6. PERFORMANCE: Vendor and Agency shall agree upon a schedule for performance of Contract
Services and Contract Services Deliverables, unless such a schedule is already included herein by
Agency. In the event that this Contract is designated as an open-end contract, Vendor shall perform in
accordance with the release orders that may be issued against this Contract.

7. PAYMENT: Agency shall pay a flat fee, as shown on the Pricing Pages, for all Contract Services
performed and accepted under this Contract. Vendor shall accept payment in accordance with the
payment procedures of the State of West Virginia.

8. TRAVEL: Vendor shall be responsible for all mileage and travel costs, including travel time,
associated with performance of this Contract. Any anticipated mileage or travel costs may be included
in the flat fee or hourly rate listed on Vendor's bid, but such costs will not be paid by the Agency

separately.

9. FACILITIES ACCESS: Performance of Contract Services may require access cards and/or
keys to gain entrance to Agency’s facilities. In the event that access cards and/or keys are

required:

9.1. Vendor must identify principal service personnel which will be issued access cards
and/or keys to perform service.

9.2. Vendor will be responsible for controlling cards and keys and will pay replacement
fee, if the cards or keys become lost or stolen.

9.3. Vendor shall notify Agency immediately of any lost, stolen, or missing card or key.

9.4. Anyone performing under this Contract will be subject to Agency’s security protocol
and procedures.

9.5. Vendor shall inform all staff of Agency’s security protocol and procedures.

Revised 10/27/2014



REQUEST FOR QUOTATION
CRFQ 0511 BCF1600000001
Harrison County Filing System

10. VENDOR DEFAULT:

10.1. The following shall be considered a vendor default under this Contract.

10.1.1. Failure to perform Contract Services in accordance with the requirements
contained herein,

10.1.2. Failure to comply with other specifications and requirements contained herein.

10.1.3. Failure to comply with any laws, rules, and ordinances applicable to the Contract
Services provided under this Contract.

10.1.4. Failure to remedy deficient performance upon request.
10.2. The following remedies shall be available to Agency upon default.
10.2.1.Immediate’ cancellation of the Contract.

10.2.2.Immediate cancellation of one or more release orders issued under this Contract.
10.2.3. Any other remedies available in law or equity.

11. MISCELLANEOUS:

11.1. Contract Manager: During its performance of this Contract, Vendor must designate and
maintain a primary contract manager responsible for overseeing Vendor’s responsibilities
under this Contract. The Contract manager must be available during normal business hours
to address any customer service or other issues related to this Contract. Vendor should list
its Contract manager and his or her contact information below.

Contract Manager: SCU-’
Telephone Number: | - ol
Fax Number: 1 e9~-04

Email Address: Ywd,ile

Revised 10/27/2014



EXHIBIT A REQUEST FOR QUOTATION
CRFQ 0511 BCF1600000601
Harrison County Filing System

PLEASE TYPE OR WRITE LEGIBLY

ALL LABOR, MATERIALS, SUPPLIES, TOOLS, AND EQUIPMENT NECESSARY TO
INSTALL ONE (1) NEW KARDEX KOMPAKT MOBILE, LATERAL, EIGH DENSITY
FILING SYSTEM, OR EQUAL

Installation Lecation Address: 153 Wast Main Strest
Clarksburg, WV 26302

BID FORM

Vendor's Company Name: /9,_"’:_ ; /4 ’/ 'tg h -ewa‘l E U : ‘]‘C ms, L LC

Vendor’s Address:

Remittance Address:

o fferent é’g e < /4’b0 (6]
Phone Number: :b% — 7 é?q - /9 rQ 0 °2..
Fax Number: 3&" -Z(OQ_“ 0.-305

Email Address: _.A:&LMM 7’
WYV Contractor’s License Number: W ‘/ 07%_3_ 2 (?L (0

We, the undersigned, hereby propose to furnish all materials, equipment, and labor to complete
all work in a workmanlike manner, as described in the Bidding Documents.

CONTRACT BASE BID Option ‘A’: NEW Kardex Kompakt mobile, lateral, high density filing
system, or equal without trade in. _

G Seven: o lhousaine hundlezd ¥
(Contract Base Bid Option ‘A’, should be written in words and numbers.)

CONTRACT BASE BID Option ‘B’: NEW Kardex Kompakt mobile, lateral, high density filing
system, or equal with trade in. .
(QA?MMM@AM$ 09.500-°°
{Contract Base Bid Option ‘B’, should be written in words and numbers.)

Page 1 of 2




EXHIBIT A REQUEST FOR QUOTATION
CRFQ 0511 BCF1600000001
Harrison County Filing System

PLEASE TYPE OR WRITE LEGIBLY

Vendor understands that to the extent allowed by the West Virginia Code, the Agency reserves
the right to waive any informality or irregularity in any Bid, or Bids, and to reject any or all Bids
in whole or in part; to reject a bid not accompanied by the required bid security or by other data
required by the Bidding Documents; to reject any conditions of the bid by the Vendor that is in
any way inconsistent with the requirements, terms, and conditions of the Bidding Documents; or
to reject a bid that is in any way incomplete or irregular.

RESPECTFULLY SUBMITTED:

DATE: ;ﬁyﬂf | cQ r?O/ ((7
wv VENDOR No.: (YXXXN) DT VOS]

END OF BID FORM

Page 2 of 2



ATTACHMENT 1
Provisiohs Required for Federally Funded Procurements
1. Federal Funds: This purchase is.being funded in whole or in part with Federal

Funds and is subject to the requirements. established in 2 GFR §200. Pursuant
to 2 CFR § 200.317 the provisions of 2 CFR §§ 200.322 and 200,326 are
exprassly includéd In this solicitation below and incotporated into iy contract
resulting from this solicitation by reference.

. 2 CFR §200.322 Procurement of recovered materials: A naon-Federal entity
that Is a state agency or agency of a political subdivision of a state and its
contractors must.comply with section 6002 6f the Solid Waste Disposal Act, as
amonded by the Resource Conservation and Recovery Act. The requirements of
Section 8002 include procyring only items designated in gm_deﬂnes ofthe
Environmental Protection Agenicy (EPA) af 40°CFR part 247 that contain the
highest percentage of recovered materials practicable, consistent with
faintaining-a satisfactory level of competition, where the purchase price of the
item exceeds $10,000 or the value of ‘quantity acquired during the preceding
fiscal year exceeded $10,000; procuring solid waste management services in &
manner that miaximizes energy and resource recovery; and establishing an
affirmative procurement program for procurement of recovered materials
identified in the EPA guidelines.

- §200.326 Contract provisions: Pursuant 1o the requirements contained in 2

CFR §§ 200.317 and 200.326, the following provisions are included any contract
resulting from this solicitation, to the extent that the provisions are applicable,

(A) At a minimum, the administrative, contractual, or legal remedies
contained in W. Va. CSR § 148-1-5 and the applicable definitions contained in
W. Va. CSR § 148-1-2 apply to any contract resulfing from this solicitation in
instances where contractors violate or bréach contract terms for contracts for
more than the simplified acquisition threshold currently set at $150,000 {witich
Is the inflation adjusted amount determined hy the.Civillan Agency Acquisition
Council and the Defense Acquisition Régulations Councll (Councils) as
authorized by 41 U.S.C. 1908).,

West Virginia Code of State Rules § 148-1-5 states:
§ 148-1-5. Remadies.
5.1. The Director may require that the spending unit attempt to resolve any
issues that it may have with the vendor prior fo pursuing a remedy
contained herein. The spending unit must document any resolufion efforts
and provide copies of those documents to the Purchasing Division.

§.2, Contract Cancellation.



5.2.a. Cancellation. The Dirsctor may cancel & purchase or contract
immediately under any one of the following conditions including, but not
limited to: - - T '

5.2.a.1. The vendor agrees o the canceliation;

5.2.a.2. The vendor has obtained the contract by fraud, collusion, |
conspiracy, or is in conflict with any statutory or co istitutional provision of
the State of West Virginia; ' '

5.2.a.3. Failure to honor any contractual term or condition or to honor
standard commercial practices; '

5.2._3;4. The eﬁisiénce ofan drg_aniza_tionai conflict of interest is identified;

5.2.a.5. Funds are not appropriated or an appropriation is discontinued by
the legisiature for the acquisition.

5.2.a.6. Violation of any federal, state, or local taw, regulation, or
ordinance.

5.2.b. The Director may cancel a purchase or contract for any reason or
no reasori, upon providing the vendor with 30 days’ notice of the
cancellation.

5.2.c. Opportunity to Cure. In the event that a vendor fails to honor any
contractual term or-condition, of violates any provision of federal, state, or
local law, regulation, or ordinance, the Director may request that the
vendor remedy the contract breach or legal violation within a time frame
the Director determines to be appropriate. If the vendor fails to remedy
the contract breach or legal violation or the Director determines, at his or
her sole discretion, that such a request is unlikely to yield a satisfactory
result, then he or she may cancel immediately without providing the
vendor an opportunity to perform a remedy. -

5.2.d. Re-Award. The Director may award the cancelled contract to the
next lowest responsible bidder (or next highest scoring bidder if best value
procurenient) without a subsequent solicitation if the following conditions
are met: .

5.2.d.1. The next lowest responsiblé bidder (or next highest scoring -
bidder if best value procurement) is able to perform at the price contained
in its otiginal bid submission, and = ' '

5.2.d.2. The contract is an open-end contract, a one-time purchase
contract, or a contract for work which has not yet commenced.



Award to the next lowest responsible bidder (or next highest scoring
bidder if best value procurement) will nat be an optfion if the vendor's
failure has in any way increased or significantly changed the scope of the
original contract. The vendor failing to honor contractual and legal
obligations is responsible for any increase in cost the state incurs as a
result of the re-award. '

5.3. Non-Responsible. If the Director believes that 2 vendor may be non-
responsible, the Director may request that a vendor or spending unit
provide evidence that the vendor either does or does not have the
capability to fully perform the contract requitemients, and the integrity and
reliability hecessary to assure good faith performiance. if the Director
determines that the vendor is non-responsible, the Director shall reject
that vendor’s bid anid shall not award the tontract to that vendor, A
determination of non-responsibility must be evaluated on a case-by-case
basis and can only be made after the vendor in question has submitted a
bid. A determination of non-responsibility will only extend to the contract
for which the vendor has submitied a bid and does not operate as a bar
against submitting future bids.

5.4. Suspension.

5.4.a. The Director may suspend, for a period not to exceed one (1) year,
the right of & vendor to bid on procuremerits issued by the Purchasing
Division or any state spending unit under its authority if:

6.4.a.1. The vendor has exhibited a pattemn of submitting bids and then
requesting that its bid be withdrawn after bids have been publicly opened.
For purposes of this provision, a pattem is fwo or more instarices in any
12 mionth period.

5.4.a.2. The vendor has exhibited a pattern of poor perforranice in
fulfilling his or her contractual obligations to the State. Poor performance
includeés, but is not limited to, two-or more instances of any of the
following: violations of law, regulation, or ordinance; failure to deliver
timely; failure to deliver quantities ordered; poor performance reports; and
failure to deliver comrodities, services, or printing af the quality level
required by the confract.

5.4.2.3. The vendor has breached a contract issued by the Purchasing
Division or any state spending unit under its authority and refuses to
remedy that breach.

5.4.a.4. The veridor's actions have given rise to.one or miore of the
grounds for debarment listed in section 5A-3-33d.



5.4.b. Vendor suspensijon for the reasons listed in section 5.4 above shall
occur as follows:

5.4.b.1. Upon a determination by the Director that a suspension is
warranted, the Director will servé a notice of suspension to the vendor.

5.4.b.2. A notice of suspension must inform the vendor:

5.4.b.2.A. Of the grounds for the suspension;

5.4.b.2.B. Of the duration of the suspension;

5.4.b.2.C. Of the right to request a hearing contesting the suspension;

5.4.b.2.D. That a request for a hearing must be served on the Director no
later than five (5) working days of the vendor's receipt of the notice of
suspension;

5.4.b.2.E. That the vendor's failure to request a hearing no later than five
(5) working days of the receipt of the notice of suspension will be deemed
a waiver of the right to a hearing and result in the automatic enforcement
of the suspension without further nofice or an opportunity to respond; and

5.4.b.2.F. That a request for a hearing must include an explanation of why
the vendor believes the Director's asserted grounds for suspension do not
apply and why the vendor should not be suspended.

5.4.b.3. A vendors failure to serve a request for hearing on the Director
no later than five (5) working days of the vendor's receipt of the notice of
suspension will be deemed a waiver of the right to a hearing and may
result in the automatic enforcement of the suspension without further
notice or an opportunity to respond.5.4.b.4. A vendor who files a timely
request for hearsing but nevertheless fails to provide an explanation of why
the asserted grounds for suspension are inapplicable or should not result
in a suspension, may result in-a denial of the vendor's hearing request.

5.45.5. Within five (5) working days of receiving the vendor's request for
a hearing, the Director will serve on the vendor a notice of hearing that
includes the date, time and place of the hearing.

5.4.b.6. The hearing will be recorded and an official record prepared.
Within ten (10) working days of the conclusion of the hearing, the Director
will issue and serve on the vendor, a written decision either confirming or
reversing the suspension.



5.4.c. A véridor may appeal a deoision of the Director 10 the Secretary of
Administration, The appeal must be in writing and served on the Secrefary
no later than five (5) working days of receipt of the Director's decision.

- 5.4.4.. This Secretary, or his.of het designes, will schedule an appeal
hearing and serve on the vendor, a notice of hearing that includes the

~ date, time and place of the hearing. The appeal hearing will be recorded

- and an official record prepared. Within tén (10) working days of the
conclusion of the appeal hearing, the Secretary will issue and serve on the
vendor-a written degision either confirming or reversing the suspension.

5.4.e. Any nofice or sarvice related to'suspa néion actions or proceedings
must be provided by . pertified mail, fetum receipt requested.

5.5. Vendor Debarment. The Director may debar a vendor on the basis of
one or more of the grounds for debarment contained in West Virginia
Code § 5A-3-33d or if the vendor has been declared insligible to
particiaate in provurement related activitiés under federal laws and
tegulation. . - . o

5.5.a. Debarment proceedings shall be tonducted in accordance with
West Virginla Code § 5A-3-33e-and these rules. A vendor that has
received nofice of the proposed debarment by certified mail, return receipt
requested, must resporid t6 the proposed debarment within 30 working
days after receipt of notice or the debarment will be instituted without
further notice. A vendor is deerhed to have received notice,
notwithstanding the vendor's failure to acoept the certified mall, if the letler
Is addressed to the vendor at its last-known address. Afier considering
the matfer and reaching a decision, the Director shall notify the vendor of
his or her decision by certified mail, retumn receipt requested,

5.5.b. Any vendor; other than a vendor prohibited from. participating in
federal procurement, undergoing débarmerit proceedings is permitted to
continue participating in the state’s procurement process-until a final
debarment decision has been reached. - Any contract that a debarred

- vendor ablains prior to a final debarment decision shall remain in effect for
- the cument term, but may not be extended or renewed, Natwithaanding
the foregoing, the Directar inay cance! & goniract held by a debamred ©
vehdor if the Director determines, irt his or her sole discretion; that doing
s0 is in:the best interest of the State. A vendor prohibited from .
participating in federal procurement will not be permitted to participate in
the siate’s procurement process during debarment proceedings.
5.5.c. ff the Director's final debarment decision s that debament is
watrantsd end notice of the final debarment decision is mafled, the.
Purchasing Division shall reject any bid submitted by the débarred vendor,



including any bid submitted prior to the final debarment decision if that bid
has not yet been accepted and a contract consummated. 5.5.d.
Pursuant to West Virginia Code section 5A-3-33e(e), the length of the
debarment period will be specified in the debarment decision and wili be
for a period of time that the Director finds necessaty and proper to protect
the public from an irresponsible vendor.

5.5.¢. Listof Debarred Vendors. The Director shall maintain and publicly
post a list of debarred vendors on:the Purchasing: Division’s website.

5.6. Damages.

5.6.a. A vendor who fails to perform as required under a contract shall be
fiable for actual damages and costs incurred by the state.

5.8.b. If any commodities delivered under a contract have been used or
corisumed by a spending unit and on testing the commodities are found
not to comply with specifications, no payment may be approved by the
Spending Unit for the merchandise until the amount of actual damages
incurred has been determined.

5.6.c. The Spending Unit shall seek to collect damages by following the
procedures established by the Office of the Attorney General for the
collection of delinquent obligations.

{B) At a minimum, the termination for cause and for convenience provisions
contained in W. Va. CSR § 148-1-5.2 and the applicable definitions
contained in W. Va. CSR § 148-1-2 apply to any contract in excess of
$10,000 resulting from this solicitation,

West Virginia Code of State Rules § 148-1-5.2 states:
5.2. Contract Cancellation.
5.2.a. Cancellation. The Director may cancel a purchase or contract
imrediately under any one of the following conditions including, but not
limited to:
5.2.a.1, The vendor agrees to the cancellation;

5.2.a.2. The vendor has obtained the contract by fraud, collusion,
conspiracy, or is in conflict with any statutory or constitutional provision of
the State of West Virginia;



5.2.a.3. Failure to honor any contractual term or condition of to honor
standard cormmercial practices;

5.2.a.4. The existence of an organizational conflict of interest is identified;

5.2:a.5. Funhds are not appropriated or-an appropriation is discontinued by
the legislature for the acquisition.

5.2.a.6. Violation of any federal, state, or local law, régulation, or
ordinance,

5.2.b. The Director may cancel a purchase or contract for any reason or
no reason, upon providing the vender with 30 days’ notice of the
cancellation.

5.2.c. Opportunity to Cure. In the event that a vendor fails to honor any
contractual term or condition, or violates any provision of federal, state, or
local law, regulation, or ordinance; the Director may request that the
vandor remedy the contract breach or legal violation within a time frame
the Director determines to be appropriate. If the vendor fails to remedy
the contract breach or legal violation orthe Director determines, at his or
her sojle discretion, that such a request is unlikely to-yield a satisfactory
result, then he or she may cancel immediately without providing the
vendor an-opportunity to perform a reriedy.

(C)Equal Employment Opportunity. Except as otherwise provided under 41
CFR Part 80, all contratts that meet the definition of “federally zssistad
construction contract”™ in 41 CFR Part:60-1.3 must include the equal
opportiinity clause provided under 41 CFR 60-1.4(b), in accordance with
Executive Order 11246, “Equal Empioyment Opportunity” (30 FR 12319,
12935, 3 CFR Part, 1984~1865 Comp., p. 338), as aménided by Executive
Order 11376, “Amending Executive Order 11246 Relating to Equal
Employment Opportunity,” and implementing regulations at 41 CFR part
60, “Office. of Federal Contract Compliance Programs, Equal Employment
Opportunity, Department of Labor.” '

41 CFR § 60-1.3 defines “Federally assisted construction contract’ as any
agreement or madification thereof befwgen any applicant and a person for
constiuiction worl which ie paid for in whole e in. part with funds obtained
from the Government or borrowed on the credit of the Government
pursuant to any Federal program involving a grant, contract, loan,
insurance, or guaraniee, or undertaken pursuant to any Federal program
involving such grant, contrac, loan, insurance, or guaranee, or-any
application of modification thereof approved by the Govermnment for a
grant, contract, loan, insurance, or guarantee under which the applicant
itself participates in the construction work.



Accordingly, to the extent that this contract meets the definition of a “federally
assisted construction contract” under 41 CFR Part 60-1.3, the following
clause is included:

41 CFR 60-1.4 - quJal opportunity clause. (b) Federally assisted
consiruction cortracts.

in accordance with the requirements of described above, and except as
otherwise provided in the applicable regulations, the following language is
hereby incorporated into any contract resulting from this solicitation
involving federally assisted construction which is not exempt from the
requirements of the equal opportunity clause:

The appiicant hereby agrees that it will incorporate or cause to be
incorporated into any contract for construction wotk, or modification
thereof, as defined in the regulations of the Secretary of Labor at 41
CFR Chapter 80, which is paid for in whole or in part with funds
obtained from the Federal Government or borrowed on the credit of
the Federal Government pursuant to a grant, contract, loan
insurance, or guarantee, or undertaken pursuant to any Federal
program involving such grant, contract, loan, insurance, or
guarantee, the following equal opportunity clause:

During the performance of this contract, the contractor agrees as
follows:

(1) The contractor will not discriminate against any employee or
applicant for 'employment because of race, color, religion, sex, or
national origin. The contractor will take affirmative action to ensure
that applicants are employed, and that employees are treated
during employrnent without regard to their race, color, religion, sex,
or national origin. such actien shall include, but not be limited to the
following: Employment, upgrading, demotion, of transfer;
recruitment or recruitment advertising; layoff or termination; rates of
pay or other forms of compensation; and selection for trainmg,
including apprenticeship. The contractor agrees to post in
conspicuous places, available to employees and applicants for
employment, notices to be provided setting forth the provisions of
this nondiscrimination clause.

(2) The contractor will, in alf solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all
qualified applicants will receive considerations for employment
without regard fo race, color, religion, sex, or national origin.



(3) The contractor will send to each labor union or representative of
wotkers with which he has a collective bargaining agreement or
other contract or understanding, a notice ta be provided advising
the said labor union or workers" representatives of the contractor's
cemmitments under this section, and shall pest coples ¢f the notice
in-conspicuous places-available to employess and applicants for
employment.

¢4) The contractor will comply with all provisions of Executive Order
11246 of September 24, 1965, and of the rules, regulations, and
relevant orders of the Secretary of Labor.

(5) The contractor will fumish &fl information and reports required by
Executive Order 11246 of September 24, 1965, and by rules,
regulations, and orders of the Secretary of Labor, or pursuant
thereto, and will permit-access to his books, records, and accounts
by the administering agency and the Secretary of Labor for
purposes of investigation to assertaln compliance with such rules,
regulations, and orders.

{6) In the event of the contractor's noncompliance with the .
nondiscrimination clauses of this contract or with any of the said
riles, regulations, or orders, this contract may be canceled,
terminated, or suspended in whale or in part and the contractor
may be declared ineligible for further Govetnment contracts or
federally agsisted construction contracts in accordance with
procedures authorized in Executive Order 11246 of Seplember 24,
1965, and such other sanctions may be imposed and femedies
invoked as provided in Executive Order 11246 of September 24,
1965, or by rule, regulation, or order of the Secretary of Labor, or
as otherwise provided by law.

(7). The contractor will include the portion of the séntence immediately

. preceding paragraph (1} and the provisions of paragraphs (1)
through (7) in every subcontraét or purchase order unless
exempted by rules, regulations, or orders of the Secretary of Labor
issued pursuant to section 204 of Executive Order 11246 of
September 24, 1865, 5o -that such’ provisions will be binding upon
»ach subcontractor or vendor. The contractor will take such action
with respect to any subcontract or purchase order as the
administering agency may direct as.a means of enforcing such
provisions, including sanciions fer noncompliance: Provided,
hiowever, That in the event a contractor becomes involved in, or is
threatened with, litigation with a subconiractor or vendor as a result
of suich direction by the administering agency the coritractor may



request the United States to enter into such litigation to protect the
interests of the United States.

The applicant further agrees that it will be bound by the above
equal opportunity clause with respect to its own employment
practices when it participates in federally assisted construction
work; Provided, That if the applicant so participating is a State or
local government, the above equal opportunity clause is not
applicable to any agenay, instrumentality or subdivision of such
government which does not participate in work on or under the
contract.

The applicant agrees that it will assist and cooperate actively with
the administering agency and the Secretary of Labor in obtaining
the compliance of contractors and subcontraetors with the equal
opportunity clause and the rules, regulations, and relevant orders of
the Secretary of Labor, that it will furish the administering agency
and the Secretary of Labor such information as they may require for
the supervision of such compliance, and that it will otherwise assist
the administering. agency in the discharge of the agency's primary
responsibility for securing compliance.

The applicant further agrees that it will refrain from entering into any
contract or contract modification subject to Executive Order 11246
of September 24, 1965, with a contractor debarred from, or who
has not demonstrated eligibility for, Government contracts and
federally assisted construction contracts pursuant to the Executive
order and will carry out such sanctions and penailties for violation of
‘the equal opportunity clause as may be imposed upon contractors
and subcontractors by the administering agency or the Secretary of
Labor pursuant to Part Il, Subpart D of the Executive order. In
addition, the applicant agrees that if it fails or refuses to comply with
these undertakings, the administering agency may take any or all of
the following actions; Cancel, ierminate, or suspend in whole or in
part this grant (contract, loan, insurance, guarantee); refrain from
extending any further assistance to the applicant under the program
with respect to which the failure or refund occurred until satisfactory
assurance of futlre compliance has been received from such
applicant; and refer the case fo the Department of Justice for
appropriate legal proceedings.

(D) Davis-Bacon Act, as amended (40 U.S.C.3141-3148). Any construction
contract resulting from this solicitation hereby requires compliance with the
Davis-Bacon Act (40 U.S.C.3141-3144, and 3146--3148) as
supplemented by Departrment of Labor regulations. (29 CFR Part 5, “Labor



; ,'Standards Provisnens Appllcab!e to Contracts Coverlng Federally

. ..Financed and Assisted Consfruction™). In accordance with the statiute, .

" - confragtors are required fo pay wages to laborers and mechanics at a rate -

. ot less than the. prevailing wages specified in 8 wage defémination made
. by the Secretary ‘of Labor. In addition; oontnaetors we naquwed to pay
‘.“wagesno‘tmsthanoneeaweek g ot

N Any constiuction oontract resulting from this sohcltatuon hereby requires

* compliance with the. Cepeland “Anti-Kickback” Act (40 U.S.C. 3145) as
supplemented by Depariment of Labor regulations (29 CFR Part 3, -
“Confractors and Subeommctors on Public Building.or Public Work
Finanoed in Whole or in Part by Leahs 6r Grants from the United States”).
The Act provides thateach contractor or subrecipiant are prohiblted from
inducing, by dny means, ahy person employed in.the construction,
completion, or repair of public work, to give up any part Gf the
‘compensation to whnch he orshe is aihenmse entitled. '

(E). Contract Work Hours and safety Standards Act (40 U.8.C. 3701~
- 3708). Where applicable, anhoontmst resiifting from this solicitation in
- excess.of $100,000 that in the émployment of mechanics or
~ laborers hereby requires -¢complignce with 40 U.S.C. 3702'and 3704, as
supplemented by Department of Labor. regulations (29 CFR Pait 5).
Under 40 U.8.C. 3702 of the Act, each contracter is required to compuite
the wages of every mechanic and Iaborer on the bams ofa standard

pem)iss:bie provided that tha wnrker s eempensated at a- rate of not less
than onie and a haif times the basic rate of pay for all hours worked in
excess of 40 hours. in the wotk week. The requirements of 40 U.S.C.
3704 are applicable to construction work and provide that no laborer or
mechanic must be required to work ii surroundings or under working
congditions which are unsanitary, hazardoiis or dangerous: Thesé
requirements do not apply to the purchases of ‘supplies or materials or
articles ordinarily available on the open markef, orcontracts for -
transportation or transmlssion of mtellbence S :

{F) Raghts to Inventlons Made Under a Gontraet or Agmement. If the

Federal award meets the gefinition of “funding agreement’ ‘under 37 CFR.
§ 401.2(a) and the recipient or siibrecipient wisheg 10 entérintoa - -

- contract with a small business firm or honprofit organization regarding the

- substitution of parties, assignment or performance of experimental,
developmental or research work under that “funding agreeirent,” the
recipient or subrecipient must comply with the requirements of 37 CFR-
Part 401, “Rights to Inventions Made by Nonprofit Organizations and
Small Buslnass Firms Under Governthant Grarits, Contracts and -
‘Cooperative Agresments," snd any mplementin,g negu{atlans lssuad by
the award‘ ng agency . _



(G) Ciean Air Act {42 U.S.C. 7401-7671q.) and the Federal Water
Pollution Control Act (33 U.8.C, 1251—1387), as amended— Any-
contract resulting from this solicitation in excess of $150,000 hereby .
requires compliance with all applicable standards, orders or regulations
issued pursuant to the Clean Air Act (42 U.8.C. 7401-7871¢) and the
Federal Water Pollution Control Act as amended (33 u.s.c. 1251—1 387).

(H) Debarment and Suspension (Executwe Orders 12549 and 12689)—
Any contract resulting from this solicitation will not be awarded to parties
listed on the government wide Excluded Parties List System in the
System for Award Management (SAM), in accordance with the OMB
guidelines at 2 CFR 180 that implement Executive Orders 12548 (3 CFR
Part 1986 Comp., p. 189) and 12689 (3 CFR Part 1989 Comp., p. 235),
“Debarment and Suspension.”

(1) Byrd Anti-Lobbying Amendment (31 U.S.C, 1352)— Any contract
resuiting from this solipitation requires compliance with thie Byrd Anti-
Lobbying Amendment (31 U.85.C. 1352). Contractors that apply or bid for
an award of $100,000 of more must file the required certification. Each tier
certifies 1o the tier above that it will not and has not used Federal
appropriated funds to pay any person or organization for influencing or
attempting to influence an officer or employee of any agency, a member of
Congress, officer or employee of Congress, or an employee of a member
of Congress. in-connection with obtaining any Federal contract, grant or
any other award covered by 31 U.S.C. 1352. Each tier must also disclose
any lebbying with non-Federal funds that takes place in connection with
obtaining any Federal award. Such disclosures are forwarded from tier to
tier up to the non-Federal award.
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N ;:1"0"9 #'"hg D':'|S°s"t ot East State of West Virginia
ashington Street Eas'
Post Office Box 50130 Request for Qu°t_aﬁ°n
¥af| Charleston, WV 25305-0130 09 -— Construction

Proc Folder: 182113

Doc Description: ADDENDUM _1: Kardex Kompakt file system or Equal
Proc Type: Central Purchase Ordar

Date issued Solicktation Closes | Solicitation No Version
2016-03-31 2016-04-12 CRFQ 0511 BCF1600000001 2
13:30:00
RECEIVIN A S e A T e et =l
BID CLERK
DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION
2019 WASHINGTON STE
CHARLESTON wv 25305
us
e P TSLYETE:

Ty T e

Vendor Name, Address and Telephone Number:

AJ-Allegheny Systems, LLC

5036A Washington Street W
Charleston, WV 25313

P:(304) 769-0202 F:(304) 769-0203

FOR INFORMATION CONTACT THE BUYER
Mark A Atkins

(304) 558-2307

mark.a.atkins@wv.gov

g 2 g7
mﬁw i/ L0023

ornditidns contalned In this sollcitation

Page: 1

DATE %//02/'// 7

FORM D : WV-PRC-CRFQ-001




ADDENDUM_1 Issued to publish the mandatory pre-bid sign in sheet.
NC OTHER CHANGES.
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ADMINISTRATIVE SERVICES ASSISTANT - 304—356-4528

HEALTH AND HUMAN RESQURCES
BCF - COMMISSIONER'S OFFICE

350 CAPITOL ST, RM 730
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STATE OF WEST VIRGINIA
VARICOUS LOCATIONS AS INDICATED BY ORDER

CHARLESTON WV25301-3711 No City WV 99999
us us
Line Comm Ln Desc Qty Unlt Issue Unit Price Total Price
1 Kardex Kompak file system or 1.00000 EA
EQUAL
Comm Code Manufacturer Specification Model #

44111515

Extended Description :

4.1.1 - Lockable Kardex Kompakt (or equal) mobile, lateral, high density filing system.
The current system Is located at 633 West Plke Streat, Clarksburg, Wv 26301.
New Instaliation will be at 153 West Main Strest, Clarksburg, WV 26302.

Line Event Event Date

1 Mandatory pre-bid meeting @ 10:00 am EST2016-03-24
2 Mandatory pre-bid meeting @ 11:30 am EST2016-03-24
3 Technical Questlons due by 4:00 pm EST  2016-03-29

Page: 2




BCF1600000001

Document Phase
Draft

Document Description
ADDENDUM_1: Kardex Kompakt file system
or Equal

Page 3 '
of 3

ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions



SOLICITATION NUMBER: CRFQ BCF1600000001

Addendum Number: 1

The purpose of this addendum is to modify the solicitation identified as CRFQ BCF1600000001 (“Solicitation™)
to reflect the change(s) identified and described below.

Applicable Addendum Category:
[] Modify bid opening date and time
[ 1 Modify specifications of product or service being sought
[ ] Attachment of vendor questions and responses
[X] Attachment of pre-bid sign-in sheet
[ ] Correction of error

[X] No Other Changes

Description of Modification to Solicitation:
This Addendum is to attach the pre-bid sign-in sheet.

'NO OTHER CHANGES MADE.

Additional Documentation: Documentation related to this Addendum (if any) has been included herewith as
Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:
1. All provisions of the Solicitation and other addenda not modified herein shall remain in full force and

effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by completing an
Addendum Acknowledgment, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with the bid to
expedite document processing.



Clarksburg Lockable File System SIGN IN SHEET Page | of |

Request for Proposal No. crrp 0511 Boriew: PLEASE PRINT Date:__ 03/24/2016

* PLEASE BE SURE TO PRINT LEGIBLY - IF POSSIBLE, LEAVE A BUSINESS CARD
TELEPHONE & FAX
FIRM & REPRESENTATIVE NAME o MAILING ADDRESS _ _ NUMBERS

' Eax aatf:m?momg |

- PHONE
TOLL
FREE _

Company: | ; %ﬂs«s
Rep: ‘ _ _ __ FBEE

[Email. Address: . i _ _ FAX

|Company: . . '??)?FE_
.ﬁep:- _ _ . _ FREE

|Email Address: o , ‘ FAX

: .Gompany.:‘ _ . _ _ _ . , PHONE

TOLL
Rep: , _ FREE

Email Address; _ —— _ FAX




ADDENDUM ACKNOWLEDGEMENT FORM

SOLICITATION NO.: CRFQ BCF1600000001

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and si gn below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

@(Addendum No. 1 [ 1 Addendum No.6
{ 1 Addendum No.2 [ ] Addendum No.7
[ ] Addendum No. 3 [ 1] Addendum No. 8
[ ] Addendum No. 4 [ ] Addendum No.9
[ ] Addendum No.5 [ 1] Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

T Authorized Signature

il

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.



Agency_Comimnercial Ins
REQ.P.O#_7273349

BID BOND
KNOW ALL MEN BY THESE PRESENTS, Thatwe, the undersigned, _A~J Allegheny, LLC
of _ Charleston WY ‘a8 Pringipai, and Ohio Casualty Insurance Compa any
of _Keene + INew Hampshire » @ corporation organized and existing under the laws of the Stataof ___
New Hamposhire with its principal office in the City of _Keepe . @5 Surely, are heid and fmly bound unio the Sialw
of Viest Virginia, as Obliges, in the penal sum of __5% {($..5% of Bid Amount )} for the payment of which,

well and traly to be mads, we jointly and severally bind ourselves, our hairs, adminisirators, exucutors, succeagors and assigns.

The Condition of the above obligation is such that whereas the Pringpal has submitted to the Purchasing Section of the

Department of Adminisiration a cerlain bid or proposal, attached herelo and made a part hereof, {o enter into a contract In writing for
Instailation of BCF File system - DHHR Harrison County, WV

NOW THEREFORE,

{a; If said hid shali be rejoctad, or

{8} If suid bid shall bs accepted and the Pnncipal shall enter inte & contract in accordance with the tid or proposal
attached herato and shail fersish any ofner bonds and insuranes required by the bid or proposai, and shall In. ail giher respects perform
the agreement created by the acceptance of said bid, (hen (s cbligation whall be mall #nd vald, otherwise this obligation shali remeln in
full force and. effect. 1t Is expressly understood and sgreed that the Kability of the Surety for any and aX claime heraunder snall, m no
evont, axcesd the penal amount of this obligation as herein stated.

The Sumaty, for the value recelved, heraby sipulates and sgrees that the obligations of said Surely and its bond shall be in no
v.ay impaired or affected by eny extension of the time within which the Obligee may accept such bid, and said Surety dous hereby
whaive notice of any such extension.

WITNESS, the following signatures and seals of Principai and Surety, exccuted and sealed by a proper officer of Principal and

Huruty, or by Principal Individuatly if Principal s an individual, this 7th __ day of _ April ,20.16 .
Principal Seal
Surcly Seal Ohio Casualty [nsurance Company

“{Name of Surety)

Attgrney-in-r"act ' '

IMPORTANT ~ Surety executing bonds must be licensed In West Virginla to transact surety Insurance, maust affix its seal, and
must attach a power of attomey with its soal afflxed,



Not valid for mortgage, note, loan, letter of credit,

currency rate, interest rate or residual value guarantees.

THIS POWER OF ATTORNEY IS NOT VALID UNLESS IT IS PRINTED ON RED BACKGROUND.
This Power of Attorney limits the acts of those named herein, and they have no authority to bind the Company except in the manner and to the extent hergin stated.
Certificate No 7273348

Amencan Fire and Casualty Company Liberty Mutual Insurance Company
The Ohio Casualty Insurance Company West Amenican Insurance Company
POWER OF ATTORNEY

KNOWN ALL PERSONS BY THESE PRESENTS: That Amencan Fire & Casualty Company and The Ohio Casuaity Insurance Company are corperations duly organized under the laws of
the State of New Hampshire, that Liberty Mutual Insurance Company s a corporation duly organized under the laws of the State of Massachusetts, and West American Insurance Company
is acorporation dily organized under the laws of the State of Indiana (herein collectively called the “Companies”), pursuant to and by authortty herein set forth, daes hereby name, constitute
and appoint, __Beverlee Audorff; Patrick Braenowich, Teriles Arrasmith

all of the city of _Charlestan , state of WV each individually if there be mare than one named, its true and lawful attomey-in-fact to make, exacuts, seal, acknowledge
and deliver, for and on ris behalf as surely and as its act and deed, any and all undertakings, bonds, recognizancss and other surety obligations, in pursuance of these presents and shall
be as binding upen the Companies as if they have been duly signed by the president and attssted by the secretary of the Companies In their own proper persons

iN WITNESS WHEREQF, this Power of Attomey has been subscnibed by an authenzed officer or officiai of the Companies and the corporate seais of the Companies have been affixed
thereto this_24th ___ day of __February , 2016
e e ——, Ametican Fire and Casualty Company
) «1?\ /}3‘ The Ohio Casualty Insurance Company

93 Yol Liberty Mutuat insurance Company
P e

(: A Y
/ \fj\é’u iRt e 3 Wmen‘can Insurance Company
i e By: /h/%

STATE OF PENNSYLVANIA s David M. Carey Assistant Secretary
COUNTY OF MONTGOMERY
- On this 24th _ day of _February 2016, bofore me personally appeared Dawd M. Carey, who acknowledged himssif to be tha Assistant Secretary of Amenican Fira and

Casugity Cornpany, Liberty Mutual Insurance Company, The Ohlo Casualty Insurance Company, and West American Insurance Company, and that he, as such, being authenzed so to do,
execute the foregoing nstrument for the purposes therewn contained by signing on behalf of the corporations by himse!f as a duly authanzed officer.

IN WITNESS WHERECF, | have hereunto subscribedﬂ name and affixed my notarial saal at Plymouth Meeting, Pennsylvania, on the day and year first above wntten

o PASK COMMONWEALTH OF PENNSYLVANIA A
/;?' AaHWE ‘7’ s Notanal Seal 1
fod 4 ‘*ﬁ"v Terssa Pastella, Notary Pubhc By MZ&J
* Piyrouth Twp _Montgomery Coumy | Terasa Pastella, Notary Pubiic
wg ?;’ ! | My Commussion Expires March 28, 2017 | 2 i
%'Q'Y ?ﬁﬁ’ Mamber Pennsylvania Association of Notaries

This Power of Attorney s made and exscuted pursuant to and by authonity of the following By-laws and Authorizations of American Fire and Casualty Company, The Chio Casualty insurance
Campany, Liberty Mutual Insurance Company, and West American [nsurance Company which resolutions are niow in full force and effect reading as follows

ARTICLE |V - OFFICERS - Section 12. Power of Attorney. Any officer or other official of the Corparation authorized for that purpose m writing by the Chairman or the President, and subject
to such limitation as the Chairman or the President may prescribe, shall appomt such attomeys-in-fact, as may be necessary fo act in behalf of the Corporation 1o make, execute, seal,
acknowledge and deliver as surety any and aff undertakings, bonds, recognizances and other surety obligations  Such attomeys-in-fact, subject o the iimitations set forth in their respectve
powers of attorney, shall have full power to bind the Corporation by their signature and execution of any such instruments and to attach therelo the seal of the Corporation. When so
executed, such instruments shall be as binding as if signed by the President and attested to by the Secretary Any pawer or authenty granted to any representative or attomey-in-fact under
the provisians of fhus article may be revoked at any bme by the Board, the Chaiman, the Prestdant or by the officer or officers granting such power or autharity.

ARTICLE Xlii - Exacution of Contracts ~ SECTION 5. Surety Bonds and Undertakings. Any officer of the Company authorized for that purpose in wriling by the chairman or the president,
and subject to such limitations as the chaman or the president may prescnbe, shall appoint such attorneys-in-fact. as may be necessary to act In behalf of the Companty to maks, execute,
seal, acknowledge and deliver as surety any and all undertakings, bonds, recognizances and other surety cbligations Such attomeys-in-fact subject to the limitations set forth in their
respeciive powers of attomey, shall have full power to bind the Company by their signature and execution of any such insiruments and to attach therato the seal of the Company. When so
axecuted such instruments shall be as binding as if signed by the president and attested by the secretary 3 z i

Certificate of Designation — The President of the Company, acfing pursuant to the Bylaws of the Compa
fact as may he necessary to act on behalf of the Company to make, execute, seal, acknowledge and del
obligations

ecretary to appoint such attomeys-in-
nds, recognizances and other surety

To confirm the validi

ity of this Power of Attorney call

day.

INess

30 pm EST on any bus

:00 am and 4

tween 9

1-610-832-8240 be

Authorization — By unamimous consent of the Company’s Board of Divestors, the Company consends ihat
Company, wherever appearning upon a certified copy of any power of attomey 1ssued by the Company in
the same force and effect as though manually affixed.

é’i:erly Mutual insurance Company. and
the Power of Attomey executed by said

. Gregory W Davenport, the undersigned, Assistant Secretary, of American Fire and Casuaity Company, T
West Amenican Insurance Company do hereby certify that the onginal power of attorney of which the fore
Companies, is In full force and effect and has not been revoked B

%‘dwdﬁ?f;l ' 2l

Gregory W Davénport. Assistant Secretary

2 of 100
LMS_12873_122013




WV-73
Approved / Revised 08/01/15

State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21~1D-5
STATE OF WEST VIRGINIA,

COUNTY OF TO-WIT:

I, &MM_, after being first duly sworn, depose and state as foilows:

1.  Iam an employee ofﬁa“/q-lzth Lu.-_n,a 5%% ; and,

7 (Compgny Na

2. 1do hereby attest that ~ stcms, (CC
Comp Nam

maintains a written plan for a drug-free workplace policy and that such plan and
policy are in compliance with West Virginia Code §21-1D.

The above statements are sworn to under the penalty of perjury.

Printed Name: s A /

Signature: // 2
-7 7

Title:

Company Name:

Date:

Beverlee Audorff
45 31st 5t, East
Nitro, WV 25143

o My commission explres May 31, 2017

{ MUST E BMI E | : ;
ITH E ISIONS, FAILUR THE AFFIDAVIT WITH T
B ALL RESULT I L I THE BID,

Rev. August 1, 2015



ACORD"
&——/‘

CERTIFICATE OF LIABILITY INSURANCE

AJALSYS-01 CITARRASMITH
DATE (MMDD/YYYY)

4/8/2016

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND GONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

certificate holder in lieu of such endorsement(s).

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(les) must be endorsed. if SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policles may require an endorsement. A statement on this certificate does not confer rights to the

PRODUCER ] ] FANEAST Patrick Braenovich
&sglﬁ:gclzﬂ;ge;\sv Isng Eof WV dba Commercial insurance Services :;:“f" . . TO% Noy:
Charleston, WV 25314 Anoress: patrick@ciswv.com
INSURER(S) AFFORDING COVERAGE NAIC #
wsurer A : Ohio Casualty 24074
INSURED msurer B : BrickStreet Insurance
AJ-Allegheny Systems, LLC INSURER G :
5035-A Washington St W INSURER D :
Charleston, WV 25313 INSURER E :
INSURERF :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS 1§ TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOGUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

ADDLSUBR]

i TYPE OF INSURANCE INSD| WYD POLICY NUMBER (MRDOAYYY) | (RGN o) LMITS
A | X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE 5 1,000,000
| cLams-mane [ X | ocolr BL866331832 08/26/2015 | 09/26/2016 | PREGOETORERTED, T 1,000,000
- MED EXP (Any cne person) | § 15,000
- PERSONAL & ADV INJURY | § 1,000,000
| GEN'L AGGREGATE LIMIT APPLIES PER! GENERAL AGGREGATE 5 2,000,000
POLICY I_—_l i Loc PRODUGTS - COMPIOP AGG | 5 2,000,000

OTHER: 5

| AUTOMOBILE LIABILITY COMBINED SNGLELMIT | 5

ANY AUTO BODILY INJURY {Per persan) | §

A L BODILY INJURY (Per accident)| $

| | HRED AUTCS AUTGRNNED Tmﬂmmm)mmﬁ $

§

|| UMBRELLALIAB OCCLR EACH OCCURRENCE s

EXCESS LiAB CLAIMS-MADE AGGREGATE §

DED | | RETENTIONS $

e X [ |5

B glg;l gggmgmeggﬁﬁ%némgzﬁmcurws NIA WCB1022881 08/07/2015 | 0B/0T/2016 | £ EACH ACCIDENT 8 100,000
(Mandatary In NH} E.L DISEASE - EAEMPLOYES $ 100,000
b SRR TION lérg%rpsmnons below E.L. DISEASE - POLICY LIMIT | § 500,000

non-payment of premium.

DESCRIPTION OF OPERATIONS / LUCATIONS / VEHICLES [ACORD 101, Additional Remarks Scheduls, may be attached if mors space is required)
Employers Llabllity Broad Form Included under workers compensation pollcy. Thirty Day Cancaellation Notlce Applies other than 10-day notlce for

CERTIFICATE HOLDER

CANCELLATION

WV Department of Administration
Purchasing Diviglon

2019 Washington Street East
Charleston, WV 25305

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

ACORD 25 (2014/01)

©1888-2014 ACORD CORPORATION. All rights reservad,

The ACORD name and logo are registered marks of ACORD
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CONTRACTOR LICENSE

Authorized by the
West Virginia Contractor Licensing Board

Number: WV043846

Classification:

SPECTIALTY

AJ-ATLLEGHENY SYSTEMS LLC
DBEA AJ-ALLEGHENY SYSTEMS LLC
5036-A WASHINGTON ST WEST
CHARLESTON, WV 25313

Date Issued Expiration Date

MARCH 25, 2016 MARCH 25, 2017

/1 Mot bt

Chair, West Virginia Contractor
Licensing Board

L.
ESTVIRGINIA
'ONTRACTOR
LICENSING

BOARD Tllislieemae,oraeopythmof,mnstbepustedinnmm-picuousplaceatevuyconstmcﬁnnsitewlmewwkisbehlg
perfnrmed.Thislloensenumba-mustappearlnallldwrlisemems,onallhidnbmusionsandonallfnﬂymcuud

mmdmgmmmmnmummtemuumwm.mmmofmn

hAAAAAAAY Virginia Code, Chapter 21, Article 11.
o<E@ine




STATE OF WEST VIRGINIA RFQ NO. _BCF1i600000001

Purchasing Division
PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state or any
of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party
to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand dollars in
the aggregate; or (2) the debtor is in employer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to
chapter eleven of the W. Va. Code, workers' compensation premium, permit fee or environmental fee or assessment and
the matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not
in default of any of the provisions of such plan or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of monsey owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’
compensation premium, penally or other assessment presently delinquent or due and required to be paid to the state
or any of its political subdivisions, including any interest or additional penalties accrued thereon.

“Employer default” means having an outstanding balance or liability o the old fund or to the uninsured employers'
fund or being in policy default, as defined in W. Va. Code § 23-2¢-2, failure to maintain mandatory workers'
compensation coverage, or failure to fully meet its obligations as a workers’ compensation self-insured employer, An
employer Is not in employer default if it has entered into a repayment agreement with the Insurance Commissioner
and remains in compliance with the obligations under the repayment agreement.

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company
or any other form or business association or other entity whatsoever, related to any vendor by blood, marriage,
ownership or contract through which the party has a relationship of ownership or other interest with the vendor so that
the party will actually or by effect receive or control a' portion of the benefit, profit or other consideration from
performance of a vendor contract with the party recelving an amount that meets or axceed five percent of the total
contract amount.

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowiedges under penalty of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as deflned

above and that neither vendor nor any related party are in employer default as defined above, unless the debt or
employer default Is permitted under the exception above.

WITNESS THE FOLLO
G % 74/”—5 / Z CJ
/// - Date: %/5‘420/ [/

ING SIGNATURE:

Vendor‘s Name:

Authorized Signature:

State of W V
County of ‘&aga/é 9 , to-wit:

Taken, subscribed, and sworn to before me thisg_rfay of _@Qﬁ,w , 20/

My Commission expires Wﬂ , 20 LZ
AFFIX SEALLERE~swoos mvt? NOTARY PUBLl% W

WWA"—"'

‘Official Seal ] AN
Notary Public Purchasing Affidavit (Revised 08/01/2015)

State of West Virginia
Beverlee Audorff
45 31st St. East
o Niiro, WV 25143
> My commisaion explres Moy 31, 2017
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