
 
 
 

The  following  documentation  is  an  electronically‐
submitted  vendor  response  to  an  advertised 
solicitation  from  the  West  Virginia  Purchasing 
Bulletin  within  the  Vendor  Self‐Service  portal  at 
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documentation  submitted online  is publicly posted 
by  the  West  Virginia  Purchasing  Division  at 
WVPurchasing.gov  with  any  other  vendor 
responses  to  this  solicitation  submitted  to  the 
Purchasing Division in hard copy format. 
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 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

1 Rolled Paper-Initial Year 8832.00000 PM $14.720000 $130,007.04

14000000

Rolled Paper-Initial Year

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

2 Rolled Paper-Optional Year 2 8832.00000 PM $15.750000 $139,104.00

14000000

Rolled Paper-Optional Year 2

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

3 Rolled Paper-Optional Year 3 8832.00000 PM $16.370000 $144,579.84

14000000

Rolled Paper-Optional Year 3

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

4 Rolled Paper-Optional Year 4 8832.00000 PM $16.950000 $149,702.40

14000000

Rolled Paper-Optional Year 4
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SPECIFICATIONS 

 
1. PURPOSE AND SCOPE:  The West Virginia Purchasing Division is soliciting bids on 

behalf of West Virginia Office of Technology to establish an open-end contract for rolled 
paper.  
 
 

2. DEFINITIONS:  The terms listed below shall have the meanings assigned to them 
below.  Additional definitions can be found in section 2 of the General Terms and 
Conditions. 
 
2.1 “Contract Item” or “Contract Items” means the list of items identified in Section 

3.1 below and on the Pricing Pages. 
 

2.2 “Pricing Pages” means the schedule of prices, estimated order quantity, and totals 
contained in wvOASIS or attached hereto as Exhibit A, and used to evaluate the 
Solicitation responses.  

 
2.3 “Solicitation” means the official notice of an opportunity to supply the State with 

goods or services that is published by the Purchasing Division. 
 
2.4 “ARO” means after receipt of order. 
 

 
3. GENERAL REQUIREMENTS:   

 
3.1 Contract Items and Mandatory Requirements:  Vendor shall provide 

Agency with the Contract Items listed below on an open-end and continuing 
basis.  Contract Items must meet or exceed the mandatory requirements as 
shown below. 
  

3.1.1 Rolled Paper – Form Size 18” x 11” (W x L) 
 
3.1.1.1 Each roll must have minimum of 46,000 forms. 
3.1.1.2 Each roll of forms must be smoothly spooled on a 6” core. 
3.1.1.3 Each 6” core must be flush with the sides of the paper roll. 
3.1.1.4 Each roll must be thoroughly vacuumed to remove paper 

dust and chads. 
3.1.1.5 Each roll must be clearly stamped with the direction of the 

unwind on the top and side of each roll. 
3.1.1.6 Each roll diameter must be 47-50”. 
3.1.1.7 Two (2) rolls must be packaged upright on a single pallet, 

both in the same unwind direction. 
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3.1.1.8 The rolls must be poly-wrapped together as one unit. 
3.1.1.9 The rolls must not be openly exposed once they have been 

wrapped on the pallet. 
3.1.1.10 Each pallet of 2 rolls must be double strapped 

through both roll cores and single strapped through the roll 
cores and looped across the top of the rolls. 

3.1.1.11 Metal strapping material is prohibited. 
3.1.1.12 Each pallet must be no larger than 40” x 51”. 
3.1.1.13 A moisture barrier must be present between the 

pallet and the bottom of the rolls, preferably a flat sheet of 
poly-wrap. 

3.1.1.14 The poly-wrap must encompass the sides, top and 
bottom to form a complete moisture barrier. 

3.1.1.15 Form must include 0.5” on each side with pin feed 
holes. 

3.1.1.16 Form must have horizontal smooth edge perforation 
every 11”. 

3.1.1.17 Horizontal perforations must be 8 to10 edge tied 
perforations between pages with tensile strength of 4 to 14 
pounds per linear inch. 

3.1.1.18 Form must be blank stock, minimum 84 bright, #4 
grade. 

3.1.1.19 Form must not have any vertical perforations. 
3.1.1.20 Form must not have any mill or roll splices. 
3.1.1.21 Form must be 1-ply roll paper with 80% minimum 

chemical wood pulp, with no ground wood. 
3.1.1.22 Form must be 20 pound paper. 
3.1.1.23 Form must have moisture content of 3.7% to 5.3%. 
3.1.1.24 Rolled paper must be compatible with: 

3.1.1.24.1 IBM InfoPrint 4000 Printers Model 
ID1/ID2. 

3.1.1.24.2 Roll Systems Inc. Unwinder Model 800152. 
3.1.1.24.3 Roll Systems Inc. Folder/Job Separator 

Model 80037. 
3.1.1.24.4 Roll Systems Inc. Cutter/Trimmer/Stacker 

Models 503176,503410,500777. 
3.1.1.24.5 Pitney Bowes Mail Stream Evolution 

Inserting System 14 (MSE Console 
Inserter). 

 
3.1.2 Vendor must include in their bid the cost of optional Annual 

renewals for years 2, 3, and 4.  These optional Annual renewals 
will be initiated by the Agency, agreed to by the Vendor and 
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processed as a Change Order authorized by the West Virginia 
Purchasing Division. 

 
 

 
3.2  DELIVERY REQUIREMENTS: 

3.2.1 Automatic shipment of 736,000 forms per month must be 
delivered on the 1st working day of each month. 

3.2.2 Shipments may be increased or decreased by the customer as 
necessary.  Orders requested outside the 1st working day of the 
month are to be delivered within 10 days of ARO. 

3.2.3 Vendor must keep minimum of 276,000 forms in stock for 
emergency orders. 

3.2.4 All pre-scheduled deliveries are to be made Monday through 
Friday between 9:00am-2:00pm. 

 
 

 
4. CONTRACT AWARD: 

 
4.1 Contract Award:  The Contract is intended to provide Agencies with a 

purchase price on all Contract Items.  The Contract shall be awarded to the 
Vendor that provides the Contract Items meeting the required specifications 
for the lowest overall total cost as shown on the Pricing Pages. 
 
Evaluation will be based on all 4 years. Contract award will be initial 
year only.  
 
Renewal options for years 2, 3, and 4 will be initiated by the Agency, agreed 
to by the Vendor and processed by the West Virginia Purchasing Division as 
Change Orders for subsequent years. 
 

4.2 Pricing Pages:  Vendor should complete the Pricing Pages by entering the 
unit price per 1000 forms (PM). Vendor should complete the Pricing Pages 
in their entirety as failure to do so may result in Vendor’s bid being 
disqualified.     
 
Vendor will include the renewal cost should the agency opt to renew for 
years 2, 3, and 4.  Vendor should complete the Pricing Page in its entirety, 
as failure to do so may result in Vendor’s bid being disqualified. 

 
The Pricing Pages contain a list of the Contract Items and estimated 
purchase volume.  The estimated purchase volume for each item represents 
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the approximate volume of anticipated purchases only.  No future use of the 
Contract or any individual item is guaranteed or implied.   

 
Vendor should electronically enter the information into the Pricing Pages 
through wvOASIS, if available, or as an electronic document.  In most 
cases, the Vendor can request an electronic copy of the Pricing Pages for bid 
purposes by sending an email request to the following address:  
 

Stephanie Gale, Senior Buyer 
West Virginia Department of Administration 

Purchasing Division 
2019 Washington Street East 

Charleston, WV 25305 
Phone: (304) 558-8801 
Fax: (304) 558-4115 

Email: Stephanie.L.Gale@wv.gov 
 
 

5. ORDERING AND PAYMENT: 
 
5.1 Ordering:  Vendor shall accept orders through wvOASIS, regular mail, facsimile, 

e-mail, or any other written form of communication.  Vendor may, but is not 
required to, accept on-line orders through a secure internet ordering portal/website.  
If Vendor has the ability to accept on-line orders, it should include in its response a 
brief description of how Agencies may utilize the on-line ordering system.  Vendor 
shall ensure that its on-line ordering system is properly secured prior to processing 
Agency orders on-line. 
 

5.2 Payment:  Vendor shall accept payment in accordance with the payment 
procedures of the State of West Virginia.   

 
 

6. DELIVERY AND RETURN: 
 

6.1 Delivery Time:  Vendor shall deliver standard orders within ten (10) working days 
after orders are received.  Vendor shall deliver emergency orders within two (2) 
working day(s) after orders are received.  Vendor shall ship all orders in accordance 
with the above schedule and shall not hold orders until a minimum delivery quantity 
is met.   
 

6.2 Late Delivery:  The Agency placing the order under this Contract must be notified 
in writing if orders will be delayed for any reason.  Any delay in delivery that could 
cause harm to an Agency will be grounds for cancellation of the delayed order, 
and/or obtaining the items ordered from a third party.   
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Any Agency seeking to obtain items from a third party under this provision must 
first obtain approval of the Purchasing Division.  
 

6.3 Delivery Payment/Risk of Loss:  Standard order delivery shall be F.O.B. 
destination to the Agency’s location.  Vendor shall include the cost of standard 
order delivery charges in its bid pricing/discount and is not permitted to charge the 
Agency separately for such delivery.  The Agency will pay delivery charges on all 
emergency orders provided that Vendor invoices those delivery costs as a separate 
charge with the original freight bill attached to the invoice. 
 

6.4 Return of Unacceptable Items:  If the Agency deems the Contract Items to be 
unacceptable, the Contract Items shall be returned to Vendor at Vendor’s expense 
and with no restocking charge. Vendor shall either make arrangements for the 
return within five (5) days of being notified that items are unacceptable, or permit 
the Agency to arrange for the return and reimburse Agency for delivery expenses.  
If the original packaging cannot be utilized for the return, Vendor will supply the 
Agency with appropriate return packaging upon request.  All returns of 
unacceptable items shall be F.O.B. the Agency’s location.  The returned product 
shall either be replaced, or the Agency shall receive a full credit or refund for the 
purchase price, at the Agency’s discretion. 

 
6.5 Return Due to Agency Error:  Items ordered in error by the Agency will be 

returned for credit within 30 days of receipt, F.O.B. Vendor’s location.  Vendor 
shall not charge a restocking fee if returned products are in a resalable condition.  
Items shall be deemed to be in a resalable condition if they are unused and in the 
original packaging.  Any restocking fee for items not in a resalable condition shall 
be the lower of the Vendor’s customary restocking fee or 5% of the total invoiced 
value of the returned items. 

 
 

7. VENDOR DEFAULT: 
 

7.1 The following shall be considered a vendor default under this Contract. 
 

7.1.1 Failure to provide Contract Items in accordance with the requirements 
contained herein. 
 

7.1.2 Failure to comply with other specifications and requirements contained 
herein. 

 
7.1.3 Failure to comply with any laws, rules, and ordinances applicable to 

the Contract Services provided under this Contract. 
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7.1.4 Failure to remedy deficient performance upon request. 
 
7.2 The following remedies shall be available to Agency upon default. 

 
7.2.1 Immediate cancellation of the Contract. 

 
7.2.2 Immediate cancellation of one or more delivery orders issued under 

this Contract. 
 

7.2.3 Any other remedies available in law or equity. 
 

8. MISCELLANEOUS:  
 

8.1 No Substitutions:  Vendor shall supply only Contract Items submitted in response 
to the Solicitation unless a contract modification is approved in accordance with the 
provisions contained in this Contract.   
 

8.2 Vendor Supply:  Vendor must carry sufficient inventory of the Contract Items 
being offered to fulfill its obligations under this Contract.  By signing its bid, 
Vendor certifies that it can supply the Contract Items contained in its bid response. 

 

 
8.3 Contract Manager:  During its performance of this Contract, Vendor must 

designate and maintain a primary contract manager responsible for overseeing 
Vendor’s responsibilities under this Contract.  The Contract manager must be 
available during normal business hours to address any customer service or other 
issues related to this Contract.  Vendor should list its Contract manager and his or 
her contact information below. 

 
Contract Manager:  ____Brian Bartlett_____________  
Telephone Number:  __304-628-3049_______________ 
Fax Number:  ____304-628-3051___________________ 
Email Address:  ___ibs@citynet.net__________________ 

 
 








