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November 11, 2015 
 
 
 
West Virginia Department of Administration 
Finance Division 
2101 Washington Street East, Building 17 
Charleston, West Virginia 25305 
 

 
e are pleased to provide you with a proposal to perform audit preparation assistance services for 
the West Virginia Department of Administration, Finance Division (FARS). This package is 

designed to demonstrate that the Suttle & Stalnaker, PLLC (S&S) engagement team is best suited to assist 
FARS. Furthermore, it will provide you with a summary of the scope of services, our qualifications, and 
the price for the services. 
 
Selecting the S&S team to serve FARS provides you with a number of important advantages: 
 
 Experience. We are uniquely experienced and have the skills and resources in the government 

industry to meet your needs. S&S has made a commitment to the government industry and our staff 
receives a significant amount of training. In addition, we will manage the engagement efficiently and 
will provide FARS local access to their service provider. We have one of the largest governmental 
niches in the State of West Virginia and do a significant amount of work with government entities. 
You will have a significant amount of resources available that have first-hand knowledge of what 
issues you may be faced with. 

 
 Service and Quality. We are flexible and will listen to you and let you direct the project goals and 

services that you desire. We will give you the partner attention necessary to develop a client service 
plan to ensure that your deadlines are met. Chris Deweese will be the partner responsible for the 
engagement. 
 

 Track Record. S&S has a proven track record of meeting clients’ needs in a timely and effective 
manner. We currently serve some of the well-known government industry leaders in our market and 
are considered one of the premier service providers. 

 
 Commitment. You will receive responsive, attentive service. FARS will be a key client of our Firm. 

As such, we will provide a team of partners, managers and staff that are familiar with the State of 
West Virginia, wvOASIS, and FARS accounting processes.  

 
  

W 
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Should you have questions or comments please contact Chris Deweese at (304) 720-3107 or email 
cdeweese@suttlecpas.com. We look forward to the opportunity to discuss this proposal in person with 
you and senior management. 
 
Very truly yours, 
 

 
Chris Deweese 
Suttle & Stalnaker, PLLC 
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AUDIT ASSISTANCE SERVICES APPROACH 
 
We understand that FARS is seeking assistance with the preparation of draft financial statements 
and other supporting information used by external auditors to conduct audits of West Virginia’s 
Comprehensive Annual Financial Report (CAFR). As such, the core services to be included are 
assistance in completing the working papers and other information essential to the timely 
completion of the State of West Virginia CAFR for fiscal year 2015. The services may include 
but are not limited to: 
 

 Preparation of supporting schedules and reconciliations 
 Preparation of journal entries and adjustments 
 Preparation of draft financial statements 

 
Overview of our philosophy and approach to the engagement 
 
We take pride in our approach to providing exceptional client service. We listen to our clients, 
assess their needs, and provide them with the highest quality service. Our approach to the audit 
preparation assistance services will be flexible and designed to provide assistance specific to 
your needs. 
 
We bring the significant experience we have gained from serving the State of West Virginia for 
over forty years as the independent auditors of various government entities. Our extensive 
experience in working with government agencies gives us insight into the importance of meeting 
established audit deadlines as well as a high level of understanding of the inter-workings of the 
State of West Virginia financial system. We have the ability to be flexible to meet your needs as 
issues requiring audit assistance may arise. This allows us to appropriately focus our attention 
and efforts where needed.  
 
It is our desire to dedicate the same partners and engagement team for the duration of our service 
to FARS. We believe this builds continuity and will allow us to more efficiently serve your 
organization. The individuals we select to serve on the engagement team have a demonstrated 
track record with clients in your industry, strong technical backgrounds, and outstanding 
leadership and communication skills. 
 
Our approach is flexible and customizable  
 
Our extensive experience in working with various government entities allows us to understand 
the significant accounting processes, internal controls, accounting systems, reconciliations, etc. 
critical to the financial reporting process. Our audit experience will also allow us to identify 
possible areas of concern. We will work with management and independent auditors to identify 
the critical areas that require assistance and develop a plan that most effectively and efficiently 
addresses the issues. Our approach will be customized to your needs and may be adjusted as 
necessary throughout the engagement to meet those needs. 
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Emphasis on open communication 

One of our primary objectives is to provide an open line of communication throughout the 
engagement to ensure that services are provided on a timely basis in order to meet your needs. 
Our team is committed to facilitating timely communication and prompt issue resolution. We 
will provide the engagement team attention necessary to develop a client service plan to ensure 
your deadlines are met and to ensure the highest level of service and quality. Additionally, our 
local team will be readily accessible for in-person meetings, phone calls, and working sessions. 
We are available at all times for questions and consultations. 

 
In order to control costs and maximize efficiency, we will utilize your staff and the data 
generated by them to the greatest practical and reasonable extent. We will be sensitive to 
interruptions of your staff, but will need and expect their cooperation. Reasonably prompt 
attention to our requests will ultimately benefit FARS through our ability to provide more timely 
and efficient service. 
 

DESCRIPTION OF ENGAGEMENT PLAN 
 
Your engagement will be staffed with a team experienced in working with government entities. 
We will work closely with you to determine your specific needs and tailor our approach to meet 
those needs. Our work plan includes three phases outlined as follows: 
 
Phase I – Needs assessment and planning 
 
This phase includes a high level of involvement by our engagement partners and managers and 
will include phone calls and on-site meetings with members of management and independent 
auditors to assess your needs. During this phase we will hold discussions with management to 
identify needs and put together an overall plan to address those needs. Our engagement approach 
is designed to first identify key deadlines and from there establish a performance timeline to 
ensure those deadlines are met with a goal of timely completion of the State of West Virginia 
CAFR.  
 
The engagement plan will focus on the following: 
 
 Identifying key deadlines 

 
 Working with management to identify and confirm their expectations for the services to 

be provided 
 
 Understanding the specific services desired 

 
 Identifying and orienting the team members with FARS 

 
 Establishing a timeline for overall performance that will meet deadlines  
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Phase II – Execution 
 
Based on the knowledge and information obtained during the first phase of our approach, in the 
second phase we will execute the engagement plan that we have agreed to with management. 
Services that we may perform during the execution phase of the engagement include, but are not 
limited to:  
 
 Preparation of journal entries and adjustments (for example, yearend accrual entries or 

elimination entries) 
 

 Preparation of account reconciliations 
 
 Preparation of supporting schedules for individual account balances to be provided as 

audit documentation 
 
 Preparation of draft financial statements 

 
 Preparation of footnote support 

 
The execution portion of the engagement plan will be carried out on-site. We will have staff 
available to you on a consistent basis throughout the duration of the engagement.  
 
Phase III – Conclusion and reporting 
 
In this final phase of the engagement, we will provide the deliverables as outlined in phase II to 
management for approval. We will meet with management to go over the deliverables and 
confirm that their expectations were met in terms of the services provided. We will also be 
available to meet with the Independent Auditors as requested. Our relationship with Ernst & 
Young and knowledge of their auditing procedures provides us a unique advantage that will 
afford FARS a process that will streamline and enhance the value of our services. 
 
As previously discussed, our timeline development will start with this phase and work back to 
planning to ensure that deadlines are met. 
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FIRM QUALIFICATIONS 
 
Suttle & Stalnaker, PLLC, Certified Public Accountants, has offices located in Charleston and 
Parkersburg, West Virginia. S&S was founded in 1973 and now has approximately 70 
professionals, including 11 members (partners). S&S performs a full range of services including 
financial reporting consulting, SOX consulting and compliance, audit and attest services, tax and 
tax planning, merger and acquisition consulting, operational consulting, internal audit assistance, 
audit preparation consulting, business valuations, and outsourcing. S&S is one of the fastest 
growing CPA firms in West Virginia which is a primary result of our high quality services, 
commitment to clients, and competitive fees.  
 

 
 
S&S is a member of PKF North America. PKF North America, a national and international 
association of independent certified public accounting firms, provides its members with 
continuing professional education, quality control, technical support, and marketing services. 
Every three years we undergo a peer review under guidelines issued by the Peer Review Board 
of the American Institute of Certified Public Accountants, which studies and evaluates our 
Firm’s policies and procedures for maintaining quality in accounting and auditing work. We 
have not failed a peer review of our audit and accounting practice within the last six years. See 
the Mandatory Requirements section of this proposal for our most recent peer reviews. 
 
S&S and its key professional staff are properly licensed to practice in West Virginia. S&S does 
not have any adverse legal actions pending that may jeopardize S&S’s long-term viability. 
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RELEVANT EXPERIENCE 
 
S&S has a long history of serving the State of West Virginia and governmental entities, having 
served virtually every major division and department in some capacity. We have specialized in 
governmental entity auditing and accounting for several decades. The State of West Virginia and 
its departments, divisions, and component units are the cornerstone of our government practice.  
 
We have performed a variety of services for a number of agencies within the State of West 
Virginia. Professional services include, but are not limited to: 
 

 Financial audits in accordance with generally accepted auditing standards and 
Government Auditing Standards,  

 Single audits in accordance with OMB Circular A-133,  
 Agreed upon procedures for compliance with State purchasing policies and procedures, 
 Attestation engagements for Indirect Cost Proposals, 
 Benchmarking analysis,  
 Internal audit work, 
 Consulting engagements, 
 Special projects as requested. 

 
Our engagements with the State of West Virginia have included auditing component units, 
divisions or programs, including assisting with the drafting of financial statements under 
managements’ oversight with management assuming all responsibilities, to be incorporated into 
the State of West Virginia’s Comprehensive Annual Financial Reports. These engagements 
demonstrate our ability to meet the time parameters required by the State, as well as our ability to 
effectively and efficiently complete audits in the complex State environment. The following is a 
listing of West Virginia State agencies served by S&S in the past five years. 
 

 West Virginia Department of Health and Human Resources  
 West Virginia Department of Education 
 West Virginia Department of Rehabilitation Services 
 West Virginia Department of Transportation's Division of Highways 
 West Virginia Development Office 
 West Virginia Economic Development Authority 
 West Virginia Lottery Commission 
 West Virginia Parkways Authority 
 West Virginia Racing Commission 
 West Virginia Regional Jail Authority 
 West Virginia Regional Technology Park 
 West Virginia State Rail Authority 
 West Virginia Council for Community and Technical College 

Education (including auditing six community and technical colleges 
consolidated under the Council) 

 Fairmont State University 
 West Virginia School of Osteopathic Medicine 
 Bluefield State College 
 Concord University 
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This preeminence in governmental auditing and accounting is not the result of casual experience 
acquired through an on-going accounting practice. Rather, it results from our commitment to the 
highest standards of service in the governmental sector. This experience will be used to assist 
you in preparing supporting schedules and reconciliations, journal entries and adjustments, and 
draft financial statements. 
 
S&S has a strong reputation as business consultants to small, mid and large size companies and 
organizations, assisting in the analysis of business opportunities and threats, operations 
improvement, profit management, and design and installations of computer account and 
statistical systems. In addition we provide services such as financial reporting consulting, 
Generally Accepted Accounting Principles (GAAP) and Governmental Accounting Standards 
Board (GASB) treatment of certain transactions, research, component unit analysis, internal audit 
assistance, and audit preparation and consulting for companies and organizations that utilize 
other external auditors. These services often reduce the cost of the external audit, and provide 
management and the external auditors with an additional resource to address complicated 
financial reporting issues.  
 
Furthermore, various members of our Firm have significant experience in performing the same 
services for other governmental entities, nonprofit entities and other for-profit entities. We are 
engaged by twelve West Virginia county boards of education to assist in the GASB conversion 
to produce annual financial statements. We also provide GASB conversion assistance and 
financial statement preparation services to the City of Charleston Sanitary Board. S&S has 
several for-profit clients, with annual revenues ranging from $5.4 million to $1.1 billion, that we 
provide assistance in producing periodic financial statements, maintaining certain schedules, 
assistance in recording transactions, audit support, and SOX conversion. We have multiple 
nonprofit clients that we assist with the preparation of financial statements and the closing 
process. 
 
The services we provide are tailored to the specific needs and requests of management which 
provides for an efficient delivery of the final product.  
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TEAM QUALIFICATIONS 
 
S&S brings you a team that combines in-depth experience and knowledge with a strong 
commitment to serve FARS. We provide an organizational structure that ensures ongoing and 
knowledgeable supervision by management already familiar with numerous industry related 
issues to ensure maximum efficiency. All professional staff assigned to your engagement have a 
bachelor’s degree from a regionally accredited four-year college or university with a major in 
accounting and at least one year of experience in preparing or auditing financial statements 
prepared in accordance with U.S. Generally Accepted Accounting Principles.  
 
With over 40 years of experience, the team we have assembled is one of the strongest in the State 
of West Virginia. The following key engagement members will be available to serve you as 
requested. 
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Chris Deweese, CPA, CGMA 
Member  
 
Chris is an audit and consulting member with Suttle & Stalnaker, PLLC. Chris 
will have overall responsibility for the performance of the engagement. Chris 
will work closely with management to coordinate and execute the engagement. 
 
Chris graduated with a Bachelor’s degree with a major in accounting from the 
University of Charleston. He is a certified public accountant having received 
certificate number 3961 from the State of West Virginia. He has also achieved 
the designation of Chartered Global Management Accountant. 
 

Chris has over 20 years of experience in public accounting during which time he has specialized in 
serving for-profit, nonprofit, governmental and other for profit clients. His primary functions focus on 
audit and consulting engagements including significant experience in governmental entities.  
 
Chris is a member of the American Institute of Certified Public Accountants, West Virginia Society of 
Certified Public Accountants, the Government Finance Officers Association, the Association of School 
Business Officials, and the Charleston Chapter of the West Virginia Society of Certified Public 
Accountants. Chris is a current Board Member of the West Virginia Society of Certified Public 
Accountants. In addition, he currently serves on the Accounting Procedures Committee of the Association 
of School Business Officials, the Special Review Committee of the Government Finance Officers 
Association for the GFOA Certificate of Excellence in Financial Reporting and is an associate member of 
the Association of Certified Fraud Examiners. Chris is the 2004 recipient of the Young CPA of the Year 
Award from the West Virginia Society of Certified Public Accountants. Chris is also a frequent speaker 
and serves on several nonprofit boards in the community. 
 

 
Chris Lambert, CPA, CGMA 
Member  
 
Chris is an audit and consulting member with Suttle & Stalnaker, PLLC. 
Chris will have responsibility for engagement activities and quality control. 
 
Chris has a Bachelor’s degree with a major in accounting from Marshall 
University. Chris has over 22 years of public accounting experience. He 
previously was a Member of Pack, Lambert, and Burdette, PLLC until 
merging with Suttle & Stalnaker, PLLC in July 2008. 
 

Chris has extensive consulting and audit experience. His client service experience includes wholesale, 
pension, nonprofit and governmental entities. He has experience in accounting systems, internal audit 
assistance, financial reporting consultation, audit preparation consulting, internal control systems, and 
operational improvement reviews. 
 
He is a certified public accountant having received certificate number 3212 from the West Virginia Board 
of Accountancy. Chris is a member of the American Institute of Certified Public Accountants, West 
Virginia Society of Certified Public Accountants (WVSCPA), and the Charleston Chapter of the 
WVSCPA. He has achieved the designation of Chartered Global Management Accountant. His 
community service includes formerly serving as President of the Marshall University Quarterback Club, 
President of the WV Susan G. Komen Foundation, and Treasurer of the West Virginia Soccer Club. 
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Kelly Shafer, CPA 
Senior Manager  
 
Kelly graduated summa cum laude from West Virginia University with a 
Bachelor of Science degree in accounting and a Masters of Professional 
Accountancy. She is a certified public accountant in the State of West Virginia 
receiving certificate number 4745. 
 
Kelly is a senior manager who works primarily in the audit and consulting areas 
of Suttle & Stalnaker, PLLC. Her responsibilities include, but are not limited to, 
overall coordination of audit strategies, managing and reviewing audit 
engagements, communication with clients during the course of the engagement, 

and completion and delivery of final audit reports. 
 
Kelly has over 11 years of experience in public accounting practice during which time she has specialized 
in audits of governmental entities and consulting services. Kelly has worked on several audit 
engagements that are similar to the client being proposed on.  
 
Kelly is a member of the American Institute of Certified Public Accountants, the West Virginia Society of 
Certified Public Accountants, the Charleston Chapter of the West Virginia Society of Certified Public 
Accountants, and serves on the Young CPA Project Committee of the West Virginia Society of Certified 
Public Accountants. Kelly is the 2015 recipient of the Young CPA of the Year Award from the West 
Virginia Society of Certified Public Accountants. She also serves on several local boards and is involved 
with various civic organizations as a member or volunteer. 
 
 

Marie Long, CPA 
Manager  
 
Marie graduated magna cum laude from West Virginia State University with a 
Bachelor of Science degree in business administration with major 
concentrations in accounting, finance, and management and a minor in 
economics. She is a certified public accountant having received certificate 
number 4616 from the State of West Virginia. 
 
Marie is a manager who works primarily in the audit and consulting areas of 
Suttle & Stalnaker, PLLC. Her responsibilities include, but are not limited to, 
overall coordination of audit strategies, managing and reviewing audit 

engagements, communication with clients during the course of the engagement, and completion and 
delivery of final audit reports. 
 
Marie has over 10 years of experience during which time she has worked on several audit engagements 
that are similar to the client being proposed on. Marie is the manager on two for-profit consulting 
engagements requiring monthly and quarterly reporting as well as audit preparation activities. 
 
Marie is a member of the American Institute of Certified Public Accountants, the West Virginia Society 
of Certified Public Accountants, the Charleston Chapter of the West Virginia Society of Certified Public 
Accountants, and serves as the co-vice chair of the Recruiting and Career Opportunity Committee of the 
West Virginia Society of Certified Public Accountants. She serves as a member of the Association of 
Governmental Accountants, the Accountability Chair and President-elect of the Charleston Chapter of the 
Association of Governmental Accountants, and a board member and treasurer of the West Virginia 
Children’s Home Society. Marie is the 2014 recipient of the Young CPA of the Year Award from the 
West Virginia Society of Certified Public Accountants.  
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Brandy Whittington, CPA, CITP, CGMA 
Manager 
 
Brandy is a graduate of the University of Charleston with a Bachelor of 
Science degree in business administration with a major concentration in 
accounting. She is a certified public accountant having received 
certificate number 4397 from the State of West Virginia. 
 
Brandy is an audit manager who works primarily in the audit and 
consulting areas of Suttle & Stalnaker, PLLC. Her responsibilities 
include, but are not limited to, management and training of audit staff, 
carrying out the audit plan, communication with clients during the 

course of the engagement, and completion of and delivery of final audit reports. 
 

Brandy has over 17 years of experience in public accounting practice in which time she has 
specialized in governmental entities, nonprofits and other Single Audit engagements.  

 
Brandy is a member of the American Institute of Certified Public Accountants, West Virginia Society 
of Certified Public Accountants, the Charleston Chapter of the West Virginia Society of Certified 
Public Accountants, and serves on the Banking, Industry, Government Committee of the West 
Virginia Society of Certified Public Accountants. She has also achieved the designation of Chartered 
Global Management Accountant and Certified Information Technology Professional. 

 
 

Natalie Luppold, CPA, CITP, CISA 
Manager 
 
Natalie graduated from Concord College with a Bachelor of Science degree 
in business administration and from West Virginia University with a 
Masters of Professional Accountancy and a graduate certificate in forensic 
accounting and fraud examination. She is a certified public accountant 
having received certificate number 5010 from the State of West Virginia. 
 
Natalie is a manager who works primarily in the audit and accounting areas 
of Suttle & Stalnaker, PLLC. Her responsibilities include, but are not 

limited to, carrying out audit plans, communication with clients during the course of the fieldwork, and 
completion of final audit reports. 
 
Natalie has over 9 years of experience in which time she has specialized in consulting services, IT 
specific engagements, and has worked on many engagements within the governmental sector. 
 
Natalie is a member of the American Institute of Certified Public Accountants, West Virginia Society of 
Certified Public Accountants, the Charleston Chapter of the West Virginia Society of Certified Public 
Accountants, and the AICPA Information Technology Section and serves as a member on the Work 
Life/Career Development Committee of the West Virginia Society of Certified Public Accountants. 
Natalie has also served as the Treasurer for the WV Susan G. Komen Foundation. She has also achieved 
the designation of Certified Information Technology Professional and Certified Information Systems 
Auditor. 
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Ryan Mink, CPA 
Manager 
 
Ryan graduated from Lee University with Bachelors’ degrees in accounting 
and business administration. He is a certified public accountant having 
received certificate number 4812 from the State of West Virginia. 
 
Ryan is an audit manager of Suttle & Stalnaker, PLLC. His responsibilities 
include, but are not limited to, carrying out engagement plans, 
communication with clients during the course of the fieldwork, and 
completion of final reports. 
 

Ryan has over 8 years of experience during which time he has worked on several audit engagements 
within the governmental sector. 
 
Ryan is a member of the American Institute of Certified Public Accountants, West Virginia Society of 
Certified Public Accountants, the Charleston Chapter of the West Virginia Society of Certified Public 
Accountants, and is the Chair of the Recruiting and Career Opportunity committee for the West Virginia 
Society of Certified Public Accountants. Ryan is also the Treasurer of and soccer coach for the Coalfield 
Youth Soccer League in Chapmanville, WV. 
 
 

Kristin Moody, CPA 
Supervisor  
 
Kristin graduated from West Virginia University with a Bachelor of 
Science degree in accounting. She is a Certified Public Accountant having 
received certificate number 4800 from the State of West Virginia. 
 
Kristin is a supervisor who works primarily in the audit and accounting 
areas of Suttle & Stalnaker, PLLC. Her responsibilities include but are not 
limited to carrying out engagement plans and direct supervision of staff. 
 

Kristin has approximately 7 years of experience during which time she has specialized in governmental, 
nonprofit, and other Single Audit engagements. 
 
Kristin is a member of the American Institute of Certified Public Accountants, the West Virginia Society 
of Certified Public Accountants and the Charleston Chapter of the West Virginia Society of Certified 
Public Accountants. She is also a member of the Junior League of Charleston. 
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Rebecca Sigman, CPA 
Senior  
 
Rebecca graduated from The University of Charleston with a Bachelor of 
Science degree in accounting and business administration. She is a certified 
public accountant having received certificate number 5149 from the State of 
West Virginia. 
 
Rebecca works primarily in the audit and accounting areas of Suttle & 
Stalnaker, PLLC. Her responsibilities include, but are not limited to, carrying 
out audit plans, communication with clients during the course of the fieldwork, 
and completion of detailed testing. 
 

Rebecca has over 2 years of experience during which time she has worked on several governmental audit 
engagements. 
 
Rebecca is a member of the American Institute of Certified Public Accountants, the West Virginia 
Society of Certified Public Accountants, a member of the Young CPAs Committee of the West Virginia 
Society of Certified Public Accountants, and the Charleston Chapter of the West Virginia Society of 
Certified Public Accountants. 
 
 

 
Eric Booker 
Senior  
 
Eric graduated from West Virginia University with a bachelor of 
science degree in accounting and a master of professional 
accountancy. He is eligible to sit for the Certified Public Accountants 
exam. 
 
Eric works primarily in the audit and accounting areas of Suttle & 
Stalnaker, PLLC. His responsibilities include, but are not limited to, 

carrying out audit plans, communication with clients during the course of the fieldwork, and completion 
of detailed testing. 
 
Eric has approximately 2 years of experience during which time he has worked on several governmental 
audit engagements. 
 
Eric is a member of the West Virginia Society of Certified Public Accountants, and the Charleston 
Chapter of the West Virginia Society of Certified Public Accountants. 
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INDEPENDENCE AND CONFLICTS OF INTEREST 
 
All professional personnel must be familiar with and adhere to the independence rules, 
regulations, interpretations, and rulings of the AICPA, the State of West Virginia Board of 
Accountancy, the West Virginia Society of CPAs, the United States General Accounting Office, 
State statutes, and regulatory agencies under which we practice. In this regard, any transaction, 
event, or circumstance that would impair the Firm’s independence on review, audit, forecast, 
projection, or attestation engagements is prohibited. 
 
S&S is independent of the State of West Virginia, and any other component units of the State of 
West Virginia as defined by auditing standards generally accepted in the United States of 
America and Government Auditing Standards, issued by the Comptroller General of the United 
States, United States General Office. We have no conflicts of interest with respect to any other 
services that we provide to the State of West Virginia. 
 
 

LICENSE TO PRACTICE IN WEST VIRGINIA 
 
S&S and all assigned key professional staff are properly licensed by the West Virginia Board of 
Accountancy to practice in West Virginia. In addition, all assigned personnel have received 
adequate continuing professional education within the preceding two years to comply with 
AICPA and Government Auditing Standards (GAS), if applicable. Suttle & Stalnaker, PLLC is 
also a member in good standing with the AICPA, PCPS: the AICPA Alliance for CPA firms, and 
the West Virginia Society of Certified Public Accountants. All members proposed to serve on 
this engagement are certified public accountants and members of the AICPA. 
 
We meet all requirements imposed by the State of West Virginia and other local laws, rules and 
regulations, and are a registered resident vendor authorized to transact business with the State of 
West Virginia. 
 
 

MEMBER EXPERIENCE 
 
S&S has specialized in governmental agency auditing and accounting for over 42 years, 
including audits of CAFRs and single audits in accordance with Office of Management and 
Budget Circular A-133, Audits of States, Local Governments, and Non-Profit Organizations. All 
members proposed to serve on this engagement are experienced in the preparation and analysis 
of governmental financial statements. 
 
 

PEER REVIEWS 
 
S&S’s most recent peer reviews of our system of quality control performed by an independent 
CPA Firm in accordance with standards established by the American Institute of Certified Public 
Accountants were completed in 2014 and 2011. We received a pass rating with no deficiencies 
identified. In accordance with peer review standards, the peer reviews included a review of 
selected specific governmental engagements. Copies of the reports are included on the following 
pages. 
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Section 4 - Fee Proposal 
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FEE PROPOSAL 
 
We generally base our fees on the time required at our regular rates for the services and 
personnel assigned. We will not charge you separately for mileage or travel costs. Our charges 
include other appropriate factors, including the difficulty of the assignment, the degree of skill 
required, time limitations imposed on us by others, the experience and ability of the personnel 
assigned, and the value of the services to the client. We will attempt to minimize our fees 
consistent with quality work. The extent to which we can do this will depend on your personnel 
offering us clerical and other assistance to prepare schedules, perform analyses, and provide 
source documents. Assuming adequate records, internal controls, and assistance from your 
personnel, our fees for the services will be as noted on the following Pricing Page. 
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Pricing Page 
 

 
 
Partner/Member 100 hours x hourly rate $265 = $          26,500
Professional Accounting Staff 100 hours x hourly rate $195 = 19,500
Support Staff 100 hours x hourly rate $95 = 9,500
   
 Total Cost  $          55,500
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 ADDITIONAL INFORMAITON:                                                                                                         

The West Virginia Purchasing Division is soliciting bids on behalf of the Finance Division (Finance) of the West Virginia Department of
Administration and the State of West Virginia and its executive branch agencies to establish a contract with a certified public accounting firm for
audit preparation assistance services.  The selected firm will assist with the preparation of financial statement drafts and other supporting
information used by external financial auditors to conduct audits of West Virginia's Comprehensive Annual Financial Report, per the attached
terms and conditions and specifications.

 INVOICE TO                                                                                                           SHIP TO

ACCOUNTING SECTION

DEPARTMENT OF ADMINISTRATION
2019 WASHINGTON ST E

PO BOX 50121

CHARLESTON WV25305-0121

US

FINANCE DIVISION

DEPARTMENT OF ADMINISTRATION
BLDG 17

2101 WASHINGTON ST E

CHARLESTON WV 25305

US

 Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

1 Partner/Member 0.00000 LS

Comm Code Manufacturer Specification Model #

Extended Description :

80000000

Department of Administration/Finance Division in need of assistance in completing the Consolidated Annual Financial Report (CAFR) and single
audit for FY 2015

 INVOICE TO                                                                                                           SHIP TO

ACCOUNTING SECTION

DEPARTMENT OF ADMINISTRATION
2019 WASHINGTON ST E

PO BOX 50121

CHARLESTON WV25305-0121

US

FINANCE DIVISION

DEPARTMENT OF ADMINISTRATION
BLDG 17

2101 WASHINGTON ST E

CHARLESTON WV 25305

US

 Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

2 Professional Accounting Staff 0.00000 LS

Comm Code Manufacturer Specification Model #

Extended Description :

80000000

Department of Administration/Finance Division in need of assistance in completing the Consolidated Annual Financial Report (CAFR) and single
audit for FY 2015
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 INVOICE TO                                                                                                           SHIP TO

ACCOUNTING SECTION

DEPARTMENT OF ADMINISTRATION
2019 WASHINGTON ST E

PO BOX 50121

CHARLESTON WV25305-0121

US

FINANCE DIVISION

DEPARTMENT OF ADMINISTRATION
BLDG 17

2101 WASHINGTON ST E

CHARLESTON WV 25305

US

 Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

3 Support Staff 0.00000 LS

Comm Code Manufacturer Specification Model #

Extended Description :

80000000

Department of Administration/Finance Division in need of assistance in completing the Consolidated Annual Financial Report (CAFR) and single
audit for FY 2015

 SCHEDULE OF EVENTS                                                                                                        

EventLine Event Date
1 Question Submission Deadline 5:00PM 2015-11-03
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Page : 2

 ADDITIONAL INFORMAITON:                                                                                                         

Addendum # 1

To modify the document description in wvOasis from "Conduct Audits of West Viirginia's
(CAFR)" to "Audit Preparation Assistance Services" and to modify the language in the extended description of all commodity lines to remove the
language, "and single audit for."

No further changes.

 INVOICE TO                                                                                                           SHIP TO

ACCOUNTING SECTION

DEPARTMENT OF ADMINISTRATION
2019 WASHINGTON ST E

PO BOX 50121

CHARLESTON WV25305-0121

US

FINANCE DIVISION

DEPARTMENT OF ADMINISTRATION
BLDG 17

2101 WASHINGTON ST E

CHARLESTON WV 25305

US

 Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

1 Partner/Member 0.00000 LS

Comm Code Manufacturer Specification Model #

Extended Description :

80000000

Department of Administration/Finance Division in need of assistance in completing the Consolidated Annual Financial Report (CAFR) FY 2015

 INVOICE TO                                                                                                           SHIP TO

ACCOUNTING SECTION

DEPARTMENT OF ADMINISTRATION
2019 WASHINGTON ST E

PO BOX 50121

CHARLESTON WV25305-0121

US

FINANCE DIVISION

DEPARTMENT OF ADMINISTRATION
BLDG 17

2101 WASHINGTON ST E

CHARLESTON WV 25305

US

 Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

2 Professional Accounting Staff 0.00000 LS

Comm Code Manufacturer Specification Model #

Extended Description :

80000000

Department of Administration/Finance Division in need of assistance in completing the Consolidated Annual Financial Report (CAFR) FY 2015
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 INVOICE TO                                                                                                           SHIP TO

ACCOUNTING SECTION

DEPARTMENT OF ADMINISTRATION
2019 WASHINGTON ST E

PO BOX 50121

CHARLESTON WV25305-0121

US

FINANCE DIVISION

DEPARTMENT OF ADMINISTRATION
BLDG 17

2101 WASHINGTON ST E

CHARLESTON WV 25305

US

 Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

3 Support Staff 0.00000 LS

Comm Code Manufacturer Specification Model #

Extended Description :

80000000

Department of Administration/Finance Division in need of assistance in completing the Consolidated Annual Financial Report (CAFR) FY 2015

 SCHEDULE OF EVENTS                                                                                                        

EventLine Event Date
1 Question Submission Deadline 5:00PM 2015-11-03
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 ADDITIONAL INFORMAITON:                                                                                                         

Addendum # 2

To distribute the vendor questions and responses

 INVOICE TO                                                                                                           SHIP TO

ACCOUNTING SECTION

DEPARTMENT OF ADMINISTRATION
2019 WASHINGTON ST E

PO BOX 50121

CHARLESTON WV25305-0121

US

FINANCE DIVISION

DEPARTMENT OF ADMINISTRATION
BLDG 17

2101 WASHINGTON ST E

CHARLESTON WV 25305

US

 Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

1 Partner/Member 0.00000 LS

Comm Code Manufacturer Specification Model #

Extended Description :

80000000

Department of Administration/Finance Division in need of assistance in completing the Consolidated Annual Financial Report (CAFR) FY 2015

 INVOICE TO                                                                                                           SHIP TO

ACCOUNTING SECTION

DEPARTMENT OF ADMINISTRATION
2019 WASHINGTON ST E

PO BOX 50121

CHARLESTON WV25305-0121

US

FINANCE DIVISION

DEPARTMENT OF ADMINISTRATION
BLDG 17

2101 WASHINGTON ST E

CHARLESTON WV 25305

US

 Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

2 Professional Accounting Staff 0.00000 LS

Comm Code Manufacturer Specification Model #

Extended Description :

80000000

Department of Administration/Finance Division in need of assistance in completing the Consolidated Annual Financial Report (CAFR) FY 2015

 INVOICE TO                                                                                                           SHIP TO

ACCOUNTING SECTION

DEPARTMENT OF ADMINISTRATION
2019 WASHINGTON ST E

PO BOX 50121

CHARLESTON WV25305-0121

US

FINANCE DIVISION

DEPARTMENT OF ADMINISTRATION
BLDG 17

2101 WASHINGTON ST E

CHARLESTON WV 25305

US
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 Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

3 Support Staff 0.00000 LS

Comm Code Manufacturer Specification Model #

Extended Description :

80000000

Department of Administration/Finance Division in need of assistance in completing the Consolidated Annual Financial Report (CAFR) FY 2015

 SCHEDULE OF EVENTS                                                                                                        

EventLine Event Date
1 Question Submission Deadline 5:00PM 2015-11-03






















