NORMAL RARELY
GETS NOTICED

WEST VIRGINIA DIVISION OF TOURISM

COST PROPOSAL

SUBJECT:  Full Service Advertising Agency for Tourism
RFP: CRFP 0304 TOR1500000002
VENDOR: Charles Ryan Associates
601 Morris Street
Suite 301
Charleston, WV 25301
PHONE:  (304)342-0161

FAX: (304) 3421941
CONTACT: Susan Lavenski
EMAIL: slavenski@charlesryan.com

/ A
SIGNATURE: L%MM(_MM
DATE: March 12, 2015

@ | charles ryan associates




ATTACHMENT C:
COST SHEET

Cost information below as detailed in the Request for Proposal and submitted in separate envelope. Cost should be clearly marked,

BID SCHEDULE
Vendors are to use this form and type in prices and percentages as applicable. All blanks must be completed. Failure to complete all
sections may result in disqualification. (If you are not charging hourly rate or percentage markup insert “N/C”),

Rates are applicable for both traditionai media and online applications.
3,050 hours, the RFP's estimated number of hours per year, is multiplied by the percentage of time A
per year for each service to determine an estimated hours per year for service. Vendor hourly rates are
muitiplied by the respective hours to armve gt a cost and totai cost,

. . Annual
Specific Activities Estimated Estimated Hours/  Estimated @t
Year Rate/Hour
Cost
Account/Client Services/Strategic Planning/Research Analysis 770 $90 $69,300
Media Planning and Buying 1125 $90 $101,250
Print Production 60 $90 $5,400
Art Direction 190 $90 $17100
Copy Writing 115 $90 $10,350
Broadcast Production 55 $50 $4,950
Public Relations 20 $60 $1,800
Creative Direction 715 %90 $64,350
Total 3,050 $274,500
Add-on for Sub-Contracted Purchases: B
All Vendors responding to this RFP must provide a percentage of add-on for purchases from subcontractors.
This percentage will be rultivhed by $£300,000.00
Add-on for Sub-Contracted Purchases is N/C X $300,000 %0
TR
Media Buying Add-On: C
Alf Vendors responding to this RFP must provide a percentage of add-on medio buying activities (not to
exceed 5%, if the Vendor plans to charge an add-on. This percentage will be multiplied by $1000,000.
Add-on for Media Buying is 4% X $1,000,000 $40,000
|
Total Cost of Proposal (See Note B): $314,500.00 D
l

Note B: Cost from A, B, and C are to be added tagether to determine the total cost of the proposal.
Shipping Charges will be reimbursed at cost with proper documentation.

All travel is to be included in the bid schedule. No compensation for travel expenses will be made to the
successful Vendor,

©2015 Charles Ryan Associates @: | charles ryan associates



Rev. 04114 State of West Virginia &

VERDOR PREFERENCE CERTIFICATE

Centification and application” is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and wili be applied only o the cost bid in
accordance with the West Virginia Cade. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Vendor Preference, if applicabie.

) Application is made for 2.5% vendor preference for the reason checked:

___Bidderis an individuat resident vendor and has resided continuously in West Virginia for four {4) years immediately preced-
ing the date of this certification; or,

Bidder is a parinership, assogiation or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immedistely preceding the date ofthis certification: or 80% of the
ownership interest of Bldder is held by another individual, partnership, association or corporation resident vendor who has
maintained #ts headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)

years immediately preceding the date of this certification; or,

Application is made for 2.5% vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

Application is made for 2.5% vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of ong hundred state residents who cerlifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate's or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

Application is made for 5% vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

Application is made for 3.5% vendor preference who is a veteran for the reason checked:

Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

Application is made for 3.5% vendor preference who Is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employess are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Application Is made for preference as a non-resident small, women- and minority-owned business, in accor-
dance with West Virginia Code §5A-3-59 and West Virginia Code of State Rules.

Bidder has been or expects to be approved prior 1o contract award by the Purchasing Division as a cerified small, women-
and mincrity-owned business.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty wilt be pald to the contracting agency
or deducted from any unpaid balance on the coniract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes patd nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginla Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and If anything contained within this ceriificate
changes during the term of the contract, Bidder will notify the Purchasing Division In‘ writing immediately.
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Bidder: Charles Ryan Associates Signed: )
Date: March12,2015 Tiie: Managing Partner/Principal
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RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be swarded by the state or any
of its political subdivisions to any vendor or prospactive vendor when the vendor or prospective vendor or a related party
to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand dollars in

the aggregate; or (2) the debtor is in empioyer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to
chapter eleven of the W. Va. Code, workers' compensation premium, permit fee or environmental fee or assesement and
the matter has not become final or where the vendor has entered into a payment plan or agresment and the vendor is not

in default of any of the provisions of such plan or agreement,

DEFINITIONS:

“Daht” means any assessment, premium, penalty, fine, tax or other amaunt of money owed to the state or any of its
politicel subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers'
compensation premium, penalty or other assessment presently delinquent or due and required to be paid to the state
or any of its political subdivisions, including any interest or additional penalties accrued thereon.

“Employer default” means having an outstanding balance or liability to the old fund or to the uninsured employers'
fund or being in policy default, as defined in W. Va. Code § 23-2¢-2, failure to maintain mandatory workers’
compensation coverage, or failure to fully meet its obligations as & workers® compensation seif-Insured employer. An
employer is not in employer default if it has entered into a fepayment agreement with the Insurance Commissioner
and remains in compliance with the obfigations under the repayment agreement.

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company
or any other form or business association or other entity whatsoever, related to any vendor by blood, marriage,
ownership or contract through which the party has a relationship of ownership or ather interest with the vendor so that
the parly will actually or by effect receive or contral & portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the total

contract amount.

AFFIRMATION: By signing this form, the vendor’s authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a dobt as defined
above and that neither vendor nor any related party are in employer defauit as defined above, unless the debt or
employer defauit is permitted under the exception above.

WITNESS THE FOLLOWING SIGNATURE:

Charles Ryan Associates ) .
ﬁuwtwum\a_,&, Date: March 9, 2015

State of g: : ?\Q.
County of , to-wit:

th )\/{
Taken, subscribed, and sworn to before me this _leday of ‘a(f (h ] ZO_L:J

My Commission expires _MQLCI\ aO . 20 _{E
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NOTARY PUBLIC £
Angeia R. Lanning -]

Vendar's Name:

Authorized Signature:

o THana Man Services, LLC
4 P.0. Box 6870

o N Charleston, WV 25362
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