COMMITMENT TO SERVE

West Virginia Lottery



LG

CERTIFIED PUBLIC ACCOUNTANTS

March 13, 2015

West Virginia Lottery
P.O. Box 2067
Charleston, West Virginia 25327

Suttle & Stalnaker, PLLC welcomes this opportunity to submit our proposal to serve as independent
drawing accountants to: a) witness televised public drawings which determine winning numbers for
the West Virginia Lottery’s on-line games, with the exception of the TRAVEL keno game; and b) test
the results of the TR4VEL keno [random number generator] drawings on a monthly basis. We are
particularly well suited to serve you since our experience is especially strong in working with West
Virginia State government and governmentally funded organizations, including previously serving
as the West Virginia Lottery financial statement auditors and drawing accountants.

We understand the requirements for the performance of this engagement as outlined in the attached
Request for Quotation (RFQ). Specifically, we meet the mandatory requirements described in
section 4.4 of the RFQ as follows:

4.4.1.1  Suttle & Stalnaker, PLLC is properly licensed in the State of West Virginia for
public practice as a certified public accounting firm.

4412  Allemployees assigned to this engagement will have a college degree in accounting
from an accredited four-year college.

44.1.3  All employees working on this engagement will be true employees of the firm and
not independent contractors.

44.1.4  To the best of our knowledge and belief, the firm has met all requirements imposed
by the State of West Virginia, and has complied with all other laws, rules, and
regulations. The firm has no outstanding tax liabilities of any nature within the State
of West Virginia.

The Virginia Center » 1411 Virginia Street, East « Suite 100 + Charleston, WV 25301
Phone (304) 343-4126 or 1(800) 788-3844 « Fax (304) 343-8008
Towne Square = 201 Third Street « PO Box 149 » Parkersburg, WV 26102
Phone (304) 485-6584 + Fax (304) 485-0971

www.suttlecpas.com « E-mail: cpa@suttlecpas.com
A Professional Limited Liability Compamny



The West Virginia Lottery has been a highly valued client and has benefited from many aspects of
our program. We believe it is our professional understanding of West Virginia State government and
Lottery operations, the client service team that will serve you, and the effective total client service
plan that we developed and used when we served as drawing accountants previously that
distinguishes Suttle & Stalnaker, PLLC from the competition,

We will serve the West Virginia Lottery in a dedicated manner and you will be a priority of our
office. We have already trained several people to perform the required procedures and always have
adequate back-up personnel in the event an unforeseen emergency precludes the assigned individual
from attending a given drawing. We possess all of the technical and professional qualifications to
serve you in the most effective manner. Please feel free to contact Chris Lambert, who will be the
engagement partner, if you have any questions concerning this proposal.

Very truly yours,

St St

Suttle & Stalnaker, PLLC



Purchasing Divison State of West Virginia

2019 Washington Street East
Post Office Bax 50130 Request for Quotation
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Proc Type: Central Master Agreement

Date issued Solicitation Closes | Sclicitation No

Version

2015-02-09 2015-03-17 CRFQ 0705 LOT1500000006
13:320:00

BID CLERK
DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON ST E

CHARLESTON wv 25305
us

Vendor Neme, Address and Telephone Number:

Suttle & Stalnaker, PLLC

1411 Virginia Street East, Suite 100
Charleston, WV 25301
304-343-4126

FOR INFORMATION CONTACT THE BUYER

Evelyn Melton
(304) 558-7023
evelyn.p.melton@wv.gov

Signature X Cﬂm f a,...,az-edi CPA reme 55-0538163

oate 03/13/2015

All offers subject to all terms and conditions contained in this soliciation
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WVGIcETa T e
ACCOUNTS PAYABLE PURCHASING

LOTTERY LOTTERY

PO BOX 2067 900 PENNSYLVANIA AVE

CHARLESTON WV25327-2067 CHARLESTON WV 25302

us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 CPA AUDIT SERVICES 1.00000 HOUR $95.00 $95.00
Comm Code Manufacturer Specification Model #

84111600

Extendad Description :
AUDITING SERVICES BY AN INDEPENDENT CPA FIRM TO WITNESS PUBLIC DRAWINGS, VERIFY DISPOSAL OF INSTANT TICKETS, AND
AUDIT TRAVEL KENO DRAWINGS PER ATTACHED SPECIFICATIONS, CONTRACT TO COMMENCE ON 7/1/2015.

THE WEST VIRGINIA PURCHASING DIVISION IS SOLICITING BIDS ON BEHALF OF THE WEST VIRGINIA LOTTERY TO ESTABLISH A
CONTRACT FOR AN INDEPENDENT CERTIFIED PUBLIC ACCOUNTING FIRM: A) TO WITNESS TELEVISED PUBLIC DRAWINGS WHICH
DETERMINE WINNING NUMBERS FOR THE WEST VIRGINIA LOTTERY'S ON-LINE LOTTERY GAMES ON A DAILY BASIS, WITH THE
EXCEPTION OF THE TRAVEL KENO GAME; B.) TO AUDIT RESULTS OF THE TRAVEL KENO [RANDCM NUMBER GENERATOR]
DRAWINGS ON A MONTHLY BASIS; AND C.) TO WITNESS SPECIAL DRAWINGS AS THEY MAY OCCUR FOR PROMOTIONAL SERVICES.

Page: 2



LOT1500000006

Document Phase

Final .

Document Description
NIGHTLY DRAWING AUDITOR

Page 3
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ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions




INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation
for bids, Pleaserendthesemsmlcuonsandaﬂdocumentsmchedmthexrmm These
instructions provide critical information about requirements that if overiooked could lead to
disqualification of a Vendor’s bid. All bids must be submitted in accordance with the
provisions contained in these instructions and the Solicitation. Failure to do so may result in
disqualification of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shall.” Failure to comply with a mendatory term in
the Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.
[7) A pre-bid meeting will not be held prior to bid opening.

[J A NON-MANDATORY PRE-BID meeting will be held at the following place and
1- :

[J A MANDATORY PRE-BID meeting will be held at the following place and time:

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend
the mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one
person attending the pre-bid meeting may represent more then one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. The State will not accept any other form of proof or documentation to
verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list
on the attendance sheet his or her name and the name of the Vendor he or she is representing.
Additionally, the person attending the pre-bid meeting should include the Vendor’s E-Mail
address, phone number, and Fax number on the attendance sheet. It is the Vendor’s
responsibility to locate the attendance sheet and provide the required information, Failure to
complete the attendance sheet as required may result in disqualification of Vendor’s bid.
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All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after
the starting time but prior to the end of the pre-bid will be pemmitted to sign in, but are
charged with knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed
at the pre-bid meeting if possible, Any discussions or answers to questions at the pre-bid
meeting are preliminary in nature and are non-binding. Official and binding answers to
questions will be published in a written addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relsting to this
Solicitation to the Purchasing Division. Questions must be submitted in writing. All
questions must be submitted on or before the date listed below and to the address listed
below in order to be considered. A written response will be published in a Solicitation
addendum if a response is possiblc and appropriate. Non-written discussions, conversations,
or questions and answers regarding this Solicitation are preliminary in nature and are non-
binding. Submitted e-mails should have solicitation number in the subject line.

Question Submission Deadline: February 25, 2015 - end of business

Submit Questions to: Evelyn P. Meiton

2019 Washington Street, East

Charleston, WV 25305

Fax: (304) 558-4115 (Vendors should not use this fax number for bid submission)
Email: evelyn.p.melton@wv.qov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
Statc personnel is not binding, including verbal communication st the mandatory pre-bid
conference. Only information issued in writing and added to the Solicitation by an official
written addendum by the Purchasing Division is binding. ,

6. BID SUBMISSION: All bids must be submitted electronically through wvOASIS or signed
and delivered by the Vendor to the Purchasing Division at the address listed below on or
before the date and time of the bid opening. Any bid received by the Purchasing Division
staff is considered to be in the possession of the Purchasing Division and will not be returned
for any reason. The Purchasing Division will not accept bids, modification of bids, or
addendum acknowledgment forms vie e-mail. Acceptable delivery methods include
clectronic sybmission via wwOASIS, hand delivery, delivery by courier, or facsimile. The bid
delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East
Charleston, WV 25305-0130

Revised 08/08/2014



A bid that is not submitted electronically through wvOASIS should contain the information
listed below on the face of the envelope or the bid may be rejected by the Purchasing
Division.:

SEALED BID:
BUYER:
SOLICITATION NO.:
BID OPENING DATE:
BID OPENING TIME:
FAX NUMBER;

In the event that Vendor is responding to a request for proposal, and choses to respond in a
manner other than by electronic submission through wvOASIS, the Vendor shall submit one
original technical and one original cost proposal plus convenience copies of each to
the Purchasing Division at the address shown above. Additionally, if Vendor does not submit
its bid throngh wvOASIS, the Vendor should identify the bid type as either a technical or
cost proposal on the face of each bid envelope submitted in response to a request for proposal
as follows:

BID TYPE: (This only applies to CRFP)
[[] Technical
[C]Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the
location identified below on the date and time listed below. Delivery of a bid after the bid
opcnmgdateandtlmemﬂremﬂtmbldquuahﬁcauon. For purposes of this Solicitation, a
bid is considered delivered when confirmation of delivery is provided by wvOASIS (in the
case of electronic submission) or when the bid is time stamped by the official Purchasing
Division time clock (in the case of hand delivery).

Bid Opening Date and Time: March 17, 2015 - Tuesday @ 1:30 P.M.
Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issued by the Purchasing Division. Vendor should
acknowledgereceiptofallnddmdaissuedwiﬂlﬂ:is Solicitation by completing an Addendum
Acknowledgment Form, a copy of which is included herewith. Failure to acknowledge
addenda may result in bid disqualification. The addendum acknowledgement should be
submitted with the bid to expedite document processing.

Revised 08/08/2014



9. BID FORMATTING: Vendor should type or electronically enter the information onto its
bid to prevent errors in the evaluation. Failure to type or electronically enter the information

may result in bid disqualification.

10. ALTERNATES: Any model, brand, or specification listed in this Solicitation establishes
the acceptable level of quality only and is not intended to reflect a preference for, or in any
way favor, a particular brand or vendor. Vendors may bid alternates to a listed model or
brand provided that the alternate is at least equal to the model or brand and complies with the
required specifications. The equality of any alternate being bid shall be determined by the
Smteatztssoledlsmmon.AnyVendorblddmganaltematemodelorbmndshouldclearly
identify the alternate items in its bid and should include manufacturer’s specifications,
industry literature, and/or any other relevant documentation demonstrating the equality of the
alternate items. Failure to provide information for gltemate items may be grounds for
rejection of a Vendor’s bid.

1. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
ghall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,
clarifications, or other proposed modifications in its bid. Exceptions to, clarifications of, or
modifications of a requirement or term and condiﬁon of the Solieitaﬁon may result in bid

12. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State
Rules §148-1-6.6, communication with the State of West Virginia or any of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Division, is strictly prohibited without prior Purchasing Division
approval. Purchasing Division approval for such communication is implied for all agency

delegated and exempt purchases.

13. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be
properly registered with the West Virginia Purchasing Division and must have paid the $125
fee, if applicable.

14. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.

15. PREFERENCE: Vendor Preference may only be granted upon written request and only in
accordance with the West Virginia Code § 5A-3-37 and the West Virginia Code of State
Rules. A Vendor Preference Certificate form has been attached hereto to allow Vendor to
apply for the preference. Vendor's failure to submit the Vendor Preference Certificate form
with its bid will result in denial of Vendor Preference. Vendor Preference does not apply to
construction projects.

16. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any
solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-
owned, or minority-owned business under W. Va. CSR § 148-22-9 shall be provided the
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same preference made available to any resident vendor. Any non-resident small, women-
owned, or minority-owned business must identify itself as such in writing, must submit that
writing to the Purchasing Division with its bid, and nmst be properly certified under W. Va.
CSR § 148-22-9 prior fo contract award to receive the preferences made available to resident
vendors. Preference for a8 non-resident small, women-owned, or minority owned business
ghall be applied in accordance with W. Va. CSR § 148-22.9,

17. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive

minor irregularities in bids or specifications in accordance with West Virginia Code of State
Rules § 148-1-4.6.

Revised 0O8/08/2014



GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issnance of a Award Document signed by the
Purchasing Division Director, or his designee, and approved as to form by the Aftomey
General’s office constitutes acceptance of this Contract made by and between the State of
West Virginia and the Vendor. Vendor’s signature on its bid signifies Vendor’s agreement to
be bound by and accept the terms and conditions contained in this Contract.

DEFINITIONS: As used in this Solicitation/Contract, the following terms shafl have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Contract.

2.1.

2.2.

zlal

24.

2.5.

2.6.

2 .7.

2.8.

“Agency” or “Agencies™ means the agency, board, commission, or other entity of the
State of West Virginia that is identified on the first page of the Solicitation or any
other public entity seeking to procure goods or services under this Contract.

“Contract” means the binding agreement that is entered into between the State and
the Vendor to provide the goods or services requested in the Solicitation.

“Director” means the Director of the West Virginia Department of Administration,
Purchasing Division.

“Purchasing Division” mesns the West Virginia Department of Administration,
N e iy

“Award Document” means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Aftorney General, that identifies the Vendor
as the contract holder.

“Solicitation” means the official notice of an opportunity to supply the State with
gookls or services that is published by the Purchesing Division.

“State” means the State of West Virginia and/or any of its agencies, commissions,
boards, etc. as context requires.

“Vendor” or “Vendors” means any entity submitting 8 bid in response to the
Solicitation, the entity that has been selected as the lowest responsible bidder, or the
entity that has been awarded the Contmct as context requires.

Revised 08/08/2014



3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be
determined in accordence with the category that has been identified as applicable to this
Contract below:

[/] Term Contract
Initial Contract Term: This Confract becomes  effective on
upon eward and extends for a period of one(1)
yea(s).

Renewal Term: This Contract may be renewed upon the mutual wriften consent of
the Agency, and the Vendor, with approval of the Purchasing Division and the
Attorney General’s office (Attorney General approval is as to form only). Any
request for renewal should be submitted to the Purchasing Division thirty (30) days
prior to the expiration date of the initial contract term or appropriate renewal term, A
Contract rencwal shall be in accordance with the terms and conditions of the original
contract. Renewal of this Contract is limited to __three (3) successive one (1)
year periods or multiple renewal periods of less than one year, provided that the
multlpleremwalpmodsdonotexoeed 38 months in total. Automatic
renewal of this Contract is prohibited. Notmthstandmg the foregoing, Purchasing
Division approval is not required on agency delegated or exempt purchases. Attorney
General approval may be required for vendor terms and conditions.

Delivery Order Limitations: In the event that this contract permits delivery orders, a
delivery order may only be issued during the time this Contract is in effect. Any
delivery order issued within one year of the expiration of this Contract shall be
effective for one yeer from the date the delivery order is issued. No delivery order
may be extended beyond one year after this Contract has expired,

[ Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the
notice to proceed and must be completed within days.

[] Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor’s
receipt of the notice to proceed and part of the Contract more filly described in the
attached specifications must be completed within days.
Upon completion, the vendor agrees that maintenance, monitoting, or warranty services
will be provided for one year thereafter with an additional successive
one year renewal periods or multiple renewal periods of less than one year provided that
the multiple renewal periods do not exceed months in total.
Automatic renewal of this Contract is prohibited.

[C] One Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered, but in no event will
this Contract extend for more than one fiscal year.

[ Other: See attached.

Revised 08/08/2014
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6.

NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately
upon receiving notice to proceed unless otherwise instructed by the Agency. Unless
otherwise specified, the fully executed Award Document will be considered notice to
proceed.

QUANTITIES: The quantities required under this Contract shall be determined in
accordance with the category that has been identified as applicable to this Contract below.

[7] Open End Contract: Quantities listed in this Solicitation are approximations only, based
on estimates supplied by the Agency. It is understood and agreed that the Contract shall
cover the quantities actually ordered for delivery during the term of the Contract, whether
more or less than the quantities shown.

[/] Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

[] Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications included herewith.

[C] One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Onoe those itetns have been delivered,
no additional goods may be procured under this Contract without an appropriate change
order approved by the Vendor, Agency, Purchasing Division, and Attorney General’s
office.

PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified
clsewhere within this Solicitation/Contract by the State. A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so, may result in bid disqualification.

EMERGENCY PURCHASES: The Purchasing Division Director may authorize the
Agency to purchase goods or services in the open market that Vendor would otherwise
provide under this Contract if those goods or services are for immediate or expedited delivery
in an emergency. Emergencies shall include, but are not limited to, delays in transportation or
an unanticipated increase in the volume of work. An emergency purchase in the open market,
approved by the Purchasing Division Director, shall not constitute of breach of this Contract
and shall not entitle the Vendor to any form of compensation or damages. This provision
does not excuse the State from fulfilling its obligations under a One Time Purchase contract.

REQUIRED DOCUMENTS: All of the items checked below must be provided to the
Purchasing Division by the Vendor as specified below.

Revised 08/08/2014

11



(] BID BOND: All Vendors shall furnish s bid bond in the amount of five percent
(5%) of the total amount of the bid protecting the State of West Virginia. The bid
bond must be submitted with the bid.

[C] PERFORMANCE BOND: The apparent successful Vendor shall provide a
performance bond in the amount of . The performance bond
must be received by the Purchasing Division prior to Contract award. On
construction contracts, the performance bond must be 100% of the Contract value.

[1 LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall
provide a labor/material payment bond in the amount of 100% of the Contract vahye,
The labor/material payment bond must be delivered to the Purchasing Division prior
to Contract award.

In licu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the
Vendor may provide certified checks, cashier’s checks, or irrevocable letters of credit.
Any oertified check, cashier’s check, or irrevocable letter of credit provided in lien of a
bond must be of the same amount and delivered on the seme schedule as the bond it
replaces. A letter of credit submitted in lien of a performance and labor/material payment
bond will only be allowed for projects under $100,000. Personal or business checks are

not acceptable.

[T] MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2)
year maintenance bond covering the roofing system. The maintenance bond must be
issued and delivered to the Purchasing Division prior to Contract award.

[[] INSURANCE: The apparent successfil Vendor shall furnish proof of the following
insurance prior to Contract award and shall list the state as a certificate holder;

[[] Commercial General Liability Insurance: In the amount of
or more.

[T] Builders Risk Insurance: In an amount equal to 100% of the amount of the
Contract.

O

o000

Revised 08/08/2014
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The apparent successfiil Vendor shall also furnish proof of any additional insurance
requirements contained in the specifications prior to Contract award regardless of
whether or not that insurance requirement is listed above.

LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required
under the Section entitled Licemsing, of the General Terms and Conditions, the
apparent successful Vendor shall furnish proof of the following licenses,
certifications, and/or permits prior to Contract award, in a form acceptable to the

CERTIFIED PUBLIC ACCOUNTANT
O

O
O

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of
whether or not that requirement is listed above.

9. WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall
comply with laws relating to workers compensation, shall maintain workers’ compensation
insurance when required, and shall furnish proof of workers® compensation insurance upon
request.

10. LITIGATION BOND: The Director reserves the right to require any Vendor that files a
protest of an award to submit a litigation bond in the amount equal to one percent of the
lowest bid submitted or $5,000, whichever is greater. The entire amount of the bond shall be
forfeited if the hearing officer determines that the protest was filed for frivolous or improper
purpose, inchuding but not limited to, the purpose of harassing, causing innecessary delay, or
needless expense for the Agency. All litigation bonds shall be made paysble to the
Purchasing Division. In lieu of a bond, the protester may submit a cashier’s check or certified
check payable to the Purchasing Division. Cashier’s or certified checks will be deposited
with and held by the State Treasurer’s office. If it is determined that the protest has not been
filed for frivolous or improper purpose, the bond or deposit shall be returned in its entirety.

11. LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount of

for !
This clause shall in no way be considered exclusive and shall not limit the State or Agency’s
right to pursue any other available remedy.
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12. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part.
Vendor’s signature on its bid signifies acceptance of the terms and conditions contained in
the Solicitation and Vendor agrees to be bound by the terms of the Contract, as reflected in
the Award Document, upon receipt.

13. FUNDING: This Contract shall continue for the term stated hercin, contingent upon funds
being appropriated by the Legislature or otherwise being made available. In the event funds
are not appropriated or otherwise made available, this Contract becomes void and of no
effect beginning on July 1 of the fiscal year for which funding has not been appropriated or
otherwise made available.

14. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be
made after the delivery and acceptance of goods or services. The Vendor shall submit
invoices, in arrears.

15. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes ariging out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such
taxes.

16. CANCELLATION: The Purchasing Division Director reserves the right to cancel this
Contract immediately upon written notice to the vendor if the materials or workmanship
supplied do not conform to the specifications contained in the Contract. The Purchasing
Division Director may &lso cancel any purchase or Contract upon 30 days written notice to
the Vendor in accordance with West Virginia Code of State Rules § 148-1-7.162.

17. TIME; Time is of the essence with regard to all matters of time and performance in this
Contract.

18. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in
specification mamuals, or any other source, verbal or written, which contradicts or violates
the West Virginia Constitution, West Virginia Code or West Virginia Code of State Rules is
void and of no effect.

19..COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws,
regulations and ordinances. By submitting a bid, Vendor acknowledges that it has reviewed,
understands, and will comply with all applicable law.

20. PREVAILING WAGE: On any contract for the construction of a public improvement,
Vendor and any subcontractors utilized by Vendor shall pay a rate or rates of wages which
shall not be less than the fair minimum rate or rates of wages (prevailing wage), as
established by the West Virginia Division of Lebor under West Virginia Code §§ 21-5A-1 et
seq. and available at http://www.sos.wv.gov/administrative-
law/wagerates/Pages/default.aspx. Vendor shall be responsible for ensuring compliance with

Revised 08/08/2014
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prevailing wage requirements and determining when prevailing wage requirements are
applicable. The required contract provisions contained in West Virginia Code of State Rules
§ 42-7-3 are specifically incorporated herein by reference.

21. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s
bid, or in any American Institute of Architects documents pertaining to this Contract are
hereby deleted, void, and of no effect.

22, MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding
anything contained in this Contract fo the contrary, no modification of this Contract shall be
binding without mutual written consent of the Agency, and the Vendor, with approval of the
Purchasing Division and the Attorney General’s office (Attorney General approval is as to
form only). No Change shall be implemented by the Vendor until such time as the Vendor
receives an approved written change order from the Purchasing Division,

23. WAIVER: The failure of either party to insist upon a strict performance of any of the terms
or provision of this Contract, or to exercise any option, right, or remedy herein contrined,
shall not be construed as a waiver or a relinquishment for the future of such term, provision,
option, right, or remedy, but the same shall continue in full force and effect. Any waiver must
be expressly stated in writing and signed by the waiving party.

24. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which may appear on any form
dowmentssubmmedbydeortDtheAgencyoerchasngmmonsuchaspncehsm
order forms, invoices, sales agreements, or maintenance agreements, and includes internet
websites or other electronic documents. Acceptance or use of Vendor’s forms does not
constitute acceptance of the terms and conditions contained thereon.

25. ASSIGNMENT: Neither this Contract nor any- monies due, or to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorney General's office (as to form only), and any other
government agency or office that may be required to approve such assignments.
Notwithstanding the foregoing, Purchasing Division approval may or may not be required on
certain agency delegated or exempt purchases.

26. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (s) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended;
and (c) be free from defect in material and workmanship.

27. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for
personal usc and the Vendor is prohibited from permitting or facilitating the same.

28. BANKRUPTCY: In the event the Vendor files for bankruptey protection, the State of West
Virginia may deem this Contract null and void, and terminate this Contract without notice.
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29, CONFIDENTIALITY: The Vendor agrees that it will not disclose to anyone, directly or
indirectly, any such personally identifiable information or other confidential information
gained from the Agency, unless the individual who is the subject of the information consents
to the disclosure in writing or the disclosure is made pursuant to the Agency’s policies,
procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and
Information Security Accountability Requirements, set forth in

A/ state. wv.us/admi i ‘defaunlt hitml.

30. DISCLLOSURE: Vendor’s response to the Solicitation and the resulting Contract are
considered public documents and will be disclosed to the public in accordance with the laws,
rules, and policies governing the West Virginia Purchasing Division. Those laws include, but
are not limited to, the Freedom of Information Act found in West Virginia Code §§ 29B-1-1
et seq. and the competitive bidding laws found West Virginia Code §§ 5A-3-1 et seq., 5-22-1
et seq., and 5G-1-1 et seq.

If 2 Vendor considers any part of its bid to be exempt from public disclosure, Vendor must so
indicate by specifically identifying the exempt information, identifying the exemption that
applies, providing a detailed justification for the exemption, segregating the exempt
information from the general bid information, and submitting the exempt information as part
of its bid but in a segregated and clearly identifiable format, Failure to comply with the
foregoing requirements will result in public disclosure of the Vendor’s bid without further
notice. A Vendor’s act of marking all or nearly all of its bid as exempt is not sufficient to
avoid disclosure and WILL NOT BE HONORED. Vendor’s act of marking a bid or any part
thereof as “confidential” or “proprietary” is not sufficient to avoid disclosure and WILL
NOT BE HONORED. A legend or other statement indicating that all or substantially all of
the bid is exempt from disclosure is not sufficient to avoid disclosure and WILL NOT BE
HONORED. Additionally, pricing or cost information will not be considerexd exempt from
disclosure and requests to withhold publication of pricing or cost information WILL NOT
BE HONORED.

Vendor will be required to defend any claimed exemption for nondisclosure in the event of
an administrative or judicial challenge to the State’s nondisclosure. Vendor must indemnify
the State for any costs incurred related to any exemptions claimed by Vendor. Any questions
regarding the applicahility of the various public records laws should be addressed to your
own legal counsel prior to bid submission. '

31. LICENSING: In accordance with West Virginia Code of State Rules §148-1-6.1.7, Vendor
must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any staté or local agency of West Virginia, including, but not limited to, the
West Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia
Insurance Commission, or any other state agency or political subdivision. Upon request, the
Vendor must provide all necessary releases to obtain information to enable the Purchasing
Division Director or the Agency to verify that the Vendor is licensed and in good standing
with the above entities.

Revised 08/08/2014
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32. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Award
Document from any agency of the State of West Virginia, the Vendor agrees to convey, sell,
asgign, or transfer to the State of West Virginia all rights, title, and interest in and to all
causes of action it may now or hereafter acquire under the antitrast laws of the United States
and the State of West Virginia for price fixing and/or unreasonable restraints of trade relating
to the particular commodities or services purchased or acquired by the State of West
Virginia. Such assignment shall be made and become effective at the time the purchasing
agency tenders the initial payment to Vendor.

33. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without prior understanding, agreement, or
connection with any corporation, firm, limited liability company, partnership, person or
entity submitting & bid or offer for the same material, supplies, equipment or services; (2)
that its bid or offer is in all respects fair and without collusion or fraud; (3) that this Contract
is accepted or entered into without any prior understanding, agreement, or connection to any
other entity that could be considered a violation of law; and (4) that it has reviewed this
Solicitation in its entirety; understands the requirements, terms and conditions, and other
information contained herein, Vendor’s signature on its bid or offer also affirms that neither
it nor its representatives have any interest, nor shall acquire any interest, direct or indirect,
which would compromise the performance of its services hereunder. Any such interests shall
be promptly presented in detail to the Agency. The individual signing this bid or offer on
behalf of Vendor certifies that he or she is authorized by the Vendor to execute this bid or
offer or any documents related thereto on Vendor’s behalf; that he or she is authorized to
bind the Vendor in a contractual relationship; and that, to the best of his or her knowledge,
the Vendor has properly registered with any State agency that may require registration.

34. PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a
Purchasing Card program, admmlsta'edunderoomctbyabanhngmsumuon, to process
payment for goods and services. The Vendor must accept the State of West Virginia's
PurehasmgCmdforpn)unentofallordersundathmContactunlesstheboxbeloww

[] Vendor is not required to accept the State of West Virginia’s Purchasing Card as
payment for all goods and services.

35. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee
relationship is contemplated or created by this Contract. The Vendor as an independent
contractor is solely liable for the acts and omissions of its employees and agents. Vendor
shall be responsible for selecting, supervising, and compensating any and all individuals
employed pursuant to the terms of this Solicitation and resulting contract. Neither the
Vendor, nor any employees or subcontractors of the Vendor, shall be deemed to be
employees of the State for any purpose whatsoever. Vendor shall be exclusively responsible
for payment of employees and contractors for all weges and salaries, taxes, withholding
payments, penalties, fees, fringe benefits, professional liability insurance premiums,
contributions to insurance and pension, or other deferred compensation plans, including but
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not limited to, Workers’ Compensation and Social Security obligations, licensing fees, eic.
and the filing of all necessary documents, forms, and returns pertinent to all of the foregoing.
Vendor shall hold harmiess the State, and shall provide the State and Agency with a defense
against any and all claims including, but not limited to, the foregoing payments,
withholdings, contributions, taxes, Social Security taxes, and employer income tax returns.

36. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the

State and the Agency, their officers, and employees from and against: (1) Any claims or
losses for services rendered by any subcontractor, person, or firm performing or supplyi
services, materials, or supplies in connection with the performance of the Contract; (2) Any
claims or losses resulting to an y person or entity injured or damaged by the Vendor, its
officers, employees, or subcontraciors by the publication, translation, reproduction, delivery,
performance, use, or disposition of any data used under the Contract in & manner not
authorized by the Contract, or by Federal or State statutes or regulations; and (3) Any failure
of the Vendor, its officers, employees, or subcontractors to observe State and Federal laws
including, but not limited to, labor and wage and hour laws.

37. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A-3-10a, all

38.

Vendors are required to sign, notarize, and submit the Purchasing Affidavit stating that
neither the Vendor nor a related party owe a debt to the State in excess of $1,000. The
affidavit must be submitted prior to award, but should be submitted with the Vendor’s bid. A
copy of the Purchasing Affidavit is included herewith,

ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be
utilized by and extends to other agencies, spending units, and political subdivisions of the
State of West Virginia; county, municipal, and other local government bodies; and school
districts (“Other Government Entities™). This Contract shall be extended to the
aforementioned Other Government Entities on the same prices, terms, and conditions as
those offered and agreed to in this Contract. If the Vendor does not wish to extend the prices,
terms, and conditions of its bid and subsequent contract o the Other Government Entitics,
the Vendor must clearly indicate such refusal in its bid. A refusal to extend this Contract to
the Other Government Entities shell not impact or influence the award of this Contract in any
manner.

39. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not

presently have or acquire an interest, direct or indirect, which would conflict with or
compromise the performance of its obligations hereunder. Vendor shall periodically inquire
of its officers, members and employees to ensure that a conflict of interest does not arise.
Any conflict of interest discovered shall be promptly presented in detail to the Agency.

REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box below:

[} Such reports as the Agency and/or the Purchasing Division may request. Requested
reports may include, but are not limited to, quantities purchased, agencies utilizing the
contract, total contract expenditures by agency, etc.
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41.

42.

[[] Quarterly reports detailing the total quantity of purchases in units and dollars, along with
a listing of purchases by agency. Quarterly reports should be delivered to the Purchasing
Division via email at purchasing. requisitions@wv.gov.

BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the
Division of Protective Services shall require any service provider whose employees are
regularly employed on the grounds or in the buildings of the Capitol complex or who have
access to sensitive or critical information to submit to & fingerprint-based state and federal
background inquiry through the state repository. The service provider is responsible for any
costs associated with the fingerprint-based state and federal background inquiry.

After the contract for such services has been approved, but before any such employees are
permitied to be on the grounds or in the buildings of the Capitol complex or have access to
sensitive or critical information, the service provider shall submit a list of all persons who
will be physically present and working at the Capitol complex to the Director of the Division
of Protective Services for purposes of verifying compliance with this provision.

The State reserves the right to prohibit a service provider's employees from accessing
sensitive or critical information or to be present at the Capitol complex based upon results
addressed from a criminal background check.

Service providers should contact the West Virginia Division of Protective Services by phone
at (304) 558-9911 for more information.

PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56,
10 contractor may use or supply steel products for a State Contract Project other than those
steel products made in the United States. A contractor who uses steel products in violation of
this section may be subject to civil penalties pursuant to W. Va. Code § SA-3-56. As used in
this section:

a. “State Contract Project” means any erection or comstruction of, or any addition to,
alteration of or other improvement to any building or structure, including, but not limited
to, roads or highways, or the installation of any heating or cooling or ventilating plants or
other equipment, or the supply of and materials for such projects, pursuant to a contract
with the State of West Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by & combination of two or more
or such operations, from steel made by the open heath, basic oxygen, electric fumnace,
Bessemer or other steel making process. The Purchesing Division Director may, in
writing, authorize the use of foreign steel products if:

c. The cost for each contract item used does not exceed one tenth of one percent (.1%) of the
total contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater.
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For the purposes of this section, the cost is the value of the stee! product as delivered to
the project; or

d. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably
available to meet contract requirements.

43. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for
every coniract or subcontract, subject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works, only
domestic aluminum, glass or steel products shall be supplied unless the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic
aluminum, glass or steel products is unreasonable or inconsistent with the public interest of
the State of West Virginia, (2) that domestic aluminum, glass or steel products are not
produced in sufficient quantities to meet the contract requirements, or (3) the available
domestic aluminum, glass, or steel do not meet the contract specifications. This provision
only applies to public works contracts awarded in an amount more than fifty thousand dollars
(850,000) or public works contracts that require more than ten thousand pounds of steel

products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is
more than twenty percent (20%) of the bid or offered price for foreign made aluminom,
glass, or steel products, If the domestic aluminum, glass or steel products to be supplied or
produced in 2 “substantial labor surplus area”, as defined by the United States Department of
Labor, the cost of domestic aluminum, glass, or steel products may be unreasonsble if the
cost is more than thirty percent (30%) of the bid or offered price for foreign made aluminum,
giass, or steel products.

This preference shall be applied to an item of machinery or equipment, as indicated above,
when the item is a single unit of equipment or machinery manufactured primarily of
aluminum, glass or steel, is part of a public works contract and has the sole purpose or of
being a permanent part of a single public works project. This provision does not apply to
equipment or machinery purchased by a spending unit for use by that spending unit and not
as part of a single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or
offer prices inchuding foreign aluminum, glass or steel products after application of the
preferences provided in this provision may be reduced to a price equal to or lower than the
lowest bid or offer price for foreign aluminum, glass or steel products plus the applicable
preference. If the reduced bid or offer prices are made in writing and supersede the prior bid
or offer prices, all bids or offers, including the reduced bid or offer prices, will be reevaluated
in accordance with this rule.
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—SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
beheif of the West Virginia Lottery to establish a contract for an independent certified public
accounting firm: ) to witness televised public drawings which determine winning numbers
for the West Virginia Lottery’s on-line lottery games on a daily basis, with the exception of
the TRAVEL keno game; b,) to audit the results of the TRAVEL keno [random number
generator] drawings on a monthly basis; and ¢.) to witness special drawings as they may
occur for promotional activities.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in section 2 of the General Terms and Conditions.
2.1 “Contract Services” means auditing services detailed herein.

2.2 “Pricing Section” means the pages upon which Vendor should list its proposed price
for the Contract Services

2.3 “RFQ” means the official request for quotation published by the Purchasing Division
and identified as CRFQ_LOT1500000006.

3. QUALIFICATIONS: Vendor shall have the following minimum qualifications:
3.1. Certified Public Accountant licensed in the State of West Virginia

3.2, Individuals providing drawing audit services must be employees of the
accounting firm and must either be a certified public accountant with an active
permit to practice, or be under the direct supervision of a certified public
accountant with an active permit to practice.

3.3. The West Virginia Lottery reserves the right to approve all individuals

assigned to this project. Individuals may be required to submit to a criminal
background check prior to being approved to provide these services.

4. MANDATORY REQUIREMENTS:

41 Mandatory Contract Services Requirements and Deliverables: Contract
Services must meet or exceed the mandatory requirements listed below.



REQUEST FOR QUOTATION
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4.2

4.1.1 Description of Lottery Drawing Auditor Services:

Observation, inspection and testing of all equipment used to determine
participants, finalists or winning numbers in all lottery games in which the
physical drawing of winning numbers or tickets or related processes are used to
determine prize winners or finalists for major prizes. Such inspections shall be
made by the drawing auditor and a West Virginia Lottery security representative
both before and after such drawings or processes.

4.1.2 Witness alt physical drawings and proceedings to verify compliance with
West Virginia Lottery rules, guidelines and procedures.

4.1.3 Attest to and verify each major prize winner or winners and the value of
each such prize at the drawing or process.

414 Observe and audit all proceedings to verify and ensure the integrity,
security, honesty, and fairness of each physical drawing or process. The drawing
auditor will be empowered to stop the drawing or process if a questionable
procedure, equipment malfunction or other occurrence is suspected which could
impact the results of the drawing.

4.1.5 Audit results of TRAVEL keno drawings monthly on a sample basis.

4,1.6 Provide written reports of work performed. The Drawing Report,
detailing any exceptions, is due the 13 of the succeeding month for daily
drawings. Reports for other drawings are due within five (5) working days
following the drawing.

Time Requirements of Lottery Drawing Auditor

4.2.1 The time required for the nightly numbers drawings is approximately two
hours a night, Monday through Saturday. This time frame includes travel time for
the auditor, report preparation and review of drawing procedures as requested,
The drawing auditor will be required to be in attendance for the entire period.

4.2.2 The monthly audit of TRAVEL random number generator drawings must be
conducted once a month. This procedure will not exceed two hours, including
travel time, involving work at Lottery headquarters and review and preparation of
report.
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4.3

4.4

423 Additional drawings for prize winners will be conducted at Lottery
headquarters or other designated locations, as scheduled by the West Virginia
Lottery. These are held on an ad hoc basis and the amount of time will vary based

on drawing procedures.

The firm must provide a sufficient number of employees to rotate drawing
auditors on a reasonable, frequent basis for nightly drawings as well as to
fulfill other obligations of this contract. If the drawing auditor firm
proposes to provide more then one person to serve as drawing auditor, the
West Virginia Lottery will pay for one auditor per drawing. To insure that
drawings or processes are conducted on a timely basis, a standby drawing
anditor must be available on call until such time as the primary auditor has
reached the drawing or process site.

PROCEDURAL RULES FOR WEST VIRGINIA LOTTERY DRAWINGS.
To aid each potential vendor’s understanding of the requirements of all parties
participating in lottery drawing events, a copy of the West Virginia Loitery
Drawing Rules is attached (Attachment I). By law, these rules are confidential
and not subject to discovery under the West Virginia Freedom of Information Act.
Each receiving accounting firm is instructed not to copy or share these West
Virginia Lottery Drawing Rules with anyone outside the firm. Once the contract
has been awarded for this Request For Quotation, each receiving accounting firm
is instructed to destroy all sets of the West Virginia Lottery Drawing Rules in the
firm’s possession.

44.1 The successful firm must meet the following mandatory
requirements to qualify:

4.4.1.1 The firm must be properly licensed in the State of West
Virginia for public practice as a certified public accounting firm.

4.4.1.2 The persons working under this contract must have a
college degree in accounting from an accredited four-year college.

4.4,1.3 Each person working under this contract must be a true
employee of the firn and not an independent contractor.

4.4.1.4 The firm must meet all requirements imposed by the State
of West Virginia and must comply with all other pertinent laws,
rules and regulations. The firm shall have no outstanding and un-
appealed tax delinquencies of any nature within the State of West
Virgini
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5 CONTRACT AWARD:

5.1 Contract Award: The Contract is intended to provide Agency with a
purchase price for the Contract Services. The Contract shall be awarded to the
Vendor that provides the Contract Services meeting the required
specifications for the lowest overall total cost as shown on the Pricing Pages.

5.2 Pricing Section: Vendor should complete the Pricing Section by quoting one
hourly rate for all services performed under this contract. This hourly rate
will be the only compensation allowed under this contract; there will be no
additional compensation for travel, report preparation and review of drawing
procedures.

5.2.1 Nightly Drawings: The quoted hourly rate is applied to the hours of
service during the nightly drawing events and does not increase if the firm
chooses to assign more than one accountant to the task. For example,
Firm X, with the approval of the Lottery, decides to assign Mr. Y and Ms.
Z to audit a nightly drawing show; if the quoted rate is $100 per hour, the
firm’s billing will be $100 times two hours, or $200, not $100 times two
hours, times two people, or $400. Compensaticn for each nightly drawing
event will be limited to the stated rate times two (2) hours.

5.2.2 TRAVEL keno: Billings for auditing the results of the TRAVEL keno
computer-generated drawings on a monthly basis will be the quoted hourly
rate times one person required to observe the drawing, not to exceed two
(2) hours, which includes travel time and report preparation,

5.2.3 Special Drawings: Billings for special drawings will be for actual
time required to observe the drawing. Vendor should complete the Pricing
Page in full as failure to complete the Pricing Page in ifs entirety may
result in Vendor’s bid being disqualified.

5.2.4 Notwithstanding the foregoing, the Purchasing Division may correct

errors as it deems appropriate. Vendor should type or electronically enter
the information into the Pricing Page to prevent errors in the evaluation.

6 PERFORMANCE: Vendor and Agency shall agree upon a schedule for performance of

Contract Services and Contract Services Deliverables, unless such a schedule is already

included herein by Agency. In the event that this Contract is designated as an open-end
contract, Vendor shall perform in accordance with the release orders that may be issued
against this Contract.
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7 PAYMENT: Agency shall pay an hourly rate, as shown on the Pricing Section, for all
Contract Services performed and accepted under this Contract. Vendor shall accept payment
in accordance with the payment procedures of the State of West Virginia.

8 TRAVEL: Vendor shall be responsible for all mileage and travel cosis, including travel
time, associated with performance of this Contract. Any anticipated mileage or travel costs
may be included in the flat fee or hourly rate listed on Vendor’s bid, but such costs will not
be paid by the Agency separately.

9 FACILITIES ACCESS: Performance of Contract Services may require access
cards and/or keys to gain enfrance to Agency’s facilities. In the event that access
cards and/or keys are required:

9.4 Vendor must identify principal service personnel which will be issued access
cards and/or keys to perform service.

9.5 Vendor will be responsible for controlling cards and keys and will pay
replacement fee, if the cards or keys become lost or stolen.

9.6 Vendor shall notify Agency immediately of any lost, stolen, or missing card or
key.

9.7 Anyone performing under this Contract will be subject to Agency’s security
protocol and procedures.

9.8 Vendor shall inform all staff of Agency’s security protocol and procedures,

10 YENDOR DEFAULT:
10.4 The following shall be considered a vendor default under this Contract.

10.4.1 Failure to perform Contract Services in accordance with the requirements
10.4.2 Failure to comply with other specifications and requiremenis contained
herein.

10.4.3 Failure to comply with any laws, rules, and ordinances applicable to the
Contract Services provided under this Contract.
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10.4.4 Failure to remedy deficient performance upon request.
10.5 The following remedies shall be available to Agency upon defent,

10.5.1 Cancellation of the Contract.
10.5.2 Cancellation of one or more release orders issued under this Contract.
10.53 Any other remedies available in law or equity.

11 MISCELLANEOUS:

11.4 Confract Manager: During its performance of this Contract, Vendor must
designate and maintain a primary contract manager responsible for overseeing
Vendor’s responsibilities under this Contract. The Contract manager must be
available during normal business hours to address any customer service or other
issues related to this Contract. Vendor should list its Contract manager and his or
her contact information below.

Contract Manager: Chris Lambert, CPA, CGMA
Vendor’s Address: _Suttle & Stalnaker, PLLC
1411 Virginia St. E., Suite 100, Charleston, WV 25301
Telephone Number: 304-343-4126
Fax Number: 304-343-8008

Email Address: _CSLambert@suttlecpas.com




CERTIFICATIONAND SIGNATURE PAGE

By signing below, or submitting documeatation through wvOASIS, I certify that I have reviewed
this Solicitation in its entirety; understand the requirements, terms and conditions, end other
information contsined herein; that I am submitting this bid, offer or proposal for review and
considmﬁon;ﬂmlmanﬂmﬂmdbythevmdmmmwutemdmbnﬁtthisbid,oﬂw,m
proposal, or any documents related thereto on vendor’s behalf, that I am authorized to bind the
vendor in & contractual relationship; and that to the best of my knowledge, the vendor has
properly registered with any State agency that may require registration.

Suttle & Stalnaker, PLLC
{Company) ‘

1

hris Lambert, CPA, CGMA, Member
(Authorized Signature) (Representstive Name, Title)

P

(Phove Numiber) (Fax Number) (Daic)

Revised 08/08/2014

27



ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: CRFQ_LOT1500000008

Instructions: Please acknowledge receipt of all addenda jssued with this solicitation by
completing this addendum ecknowledgment form. Check the box next to each addendum
received and sign below, Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necesgary revisions to my proposal, plans and/or specification, eic.

Addendum Numbers Received:
(Check the box next to each sddendum received)
Addendum No. 1 [} AddendurnNo. 6
Addendum No, 2 () AddendumNo.7
[} AddendumNo. 3 [ ) AddendumNo.s
() AddendumNo. 4 (] AddendumNo. 9
{) AddendumNo. s ("} Addendum No. 10

Iundmtandthatfailuretoconﬁrmthereceiptofnddendamybecauseﬁ:rrejocﬁonofthisbid.
Iﬁmhwmﬂaﬂmdthatmyve:bdwpresentaﬁmmndeorasmdmbemadednﬁngmyom
discussion held between Vendor's representatives and any state personne] is not binding. Only
theinfonnaﬁonissuedinwﬁﬁngmdaddedtoﬂ:espeoiﬁcaﬁonsbymoﬁcial sddendum is
bindi

Suttle & Stalnaker, PLLC
Company

5

Authonized Signature

March 13.2015
Date

NOTE: This sddendum acknowledgement should be submitted with the bid to expedite
document processing.

Revised 0B/08/2014
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Purchasing Divison State of West Virginia

A | 2019 Washington Street East
)| post Office Bux 50130 Request for Quotation

#| Charleston, WV 25305-0130 -

Proc Folder: 75219
Poc Description: ADDENDUM NO. 1 - NIGHTLY DRAWING AUDITOR

Proc Type: Central Master Agreemant
Date tssued Solicitation Closes | Solicitation No Varsion
2015-02-27 2015-03-17 CRFQ 0705 LOT1500000006 2
13:30:00

DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON ST E

CHARLESTON wv 25305
us

Vendor Name, Address and Telephone Number:
Suttle & Stalnaker, PLLC
1411 Virginia Street East, Suite 100
Charleston, WV 25301
304-343-4126

FOR INFORMATION CONTAGT THE BUYER
Evelyn Meiton

(304) 558-7023
evelyn.p.metton@wv.gov

-

Signature X FEIN# 55-0538163

PATE 03/13/2015

“All offers subject to all terms and conditions contained in this solicitation

Page: 1

FORM 1D : WV-PRC-CRFQ-001




T ARG & © T SN R R AL
ACCOUNTS PAYABLE PURCHASING
LOTTERY LOTTERY
PO BOX 2067 900 PENNSYLVANIA AVE
CHARLESTON WV25327-2067 CHARLESTON WV 25302
us us
Line Comm Ln Desc Qty : Unit Issue Unit Price Total Price
1 CPA AUDIT SERVICES 1.00000 HOUR $95.00 $95.00
Comm Code Manufacturer Specification Model #
84111600

Extended Description :
AUDITING SERVICES BY AN INDEPENDENT CPA FIRM TO WITNESS PUBLIC DRAWINGS, VERIFY DISPOSAL OF INSTANT TICKETS, AND
AUDIT TRAVEL KENC DRAWINGS PER ATTACHED SPECIFICATIONS. CONTRACT TO COMMENCE ON 7/1/2015.

ADDENDUM NO. 1 ISSUED:
- TO PROVIDE RESPONSES TO VENDORS' QUESTIONS REGARDING THE ABOVE SOLICITATION.

- TO PROVIDE ADDENDUM ACKNOWLEDGMENT

---END OF ADDENDUM NO_ 1 - - -

Page: 2
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Document Phase

Final

Decument Description
ADDENDUM NO. 1 - NIGHTLY DRAWI NG
AUDITOR

Page 3
of 3

ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions




SOLICITATION NUMBER: CRFQ_LOT1500000006
Addendum Number: 1

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation™) to reflect the change(s) identified and described below.

Applicable Addendum Category:
[ ] Modify bid opening date and time
[ | Modify specifications of product or service being sought
[¢| Atiachment of vendor questions and responses
[ | Attachment of pre-bid sign-in sheet
[ 1 Correction of error
[¢] Other

Description of Modification to Solicitation:
1. To provide responses to Vendors' questions regarding the above solicitation

2. To provide Addendum Acknowledgment

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference,

Terms and Conditions:

1. All provisions of the Solicitation and other eddenda not modified herein shall remain in
full force and effict.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite dooument processing.

Revised 6/822012



ATTACHMENT A

Revised 6/8/2012



WEST VIRGINIA LOTTERY
CRFQ_0705_LOT1500000006
ADDENDUM # 1 TO ANSWER VENDOR QUESTIONS

1. What s the current hourly rate for services charged by the current firm serving the Lottery?

ANSWER: 595 an Hour

2. Approximately how many hours of service are expected for all services under the contract on an
annual basis?

ANSWER: This can vary slightly, however observation services are required six days a2 week year
round for approximately two hours per draw night in addition to the time required for the
monthly Travel Keno procedures and other drawings or observations requested.

3. Areallindividuals observing the drawings and providing the other services required to be a CPA
or Just have a college degree in accounting as outlined under section 4.4.1,.27

ANSWER: Must be a full-time employee with a college degree that has passed the CPA exam.

4. What is meant by auditing the results of the Travel' Keno drawings on a monthly basis
mentioned under section 5.2.27 Does this just mean observing the drawing? Can you please
provide an example audit report from a previous monthly drawing?

ANSWER: This function requires a monthly meeting with representatives from GTECH and the
Lottery at GTECH Headquarters in Charleston to perform the following procedures.

The outside auditor observes the copying from the GTECH computer system to the Lottery
TRAVEL PC laptop all drawing files for the month as contained on the WVSFLEX primary and
back-up computer file and retains a copy for their files.

The outside auditor also randomly selects a sample of 15 draw numbers for the aforementioned
perlod from the universe of draw numbers copied to the GTECH Operations Manager, who
provided reports of the winning numbers for the draws selected from the online system.

The outside auditor then compares the numbers copied from the TRAVEL PC WVSFLEX
computer file to the GTECH winning numbers report from the on-line system to make sure there
were no differences.

5. Were there any disputes with the current firm providing these services?

ANSWER: None.



6. Are all drawings held at the Lottery headquarters In Charleston?

ANSWER: No. The nightly televised drawings are currently conducted at West Virginia Public
Broadcasting in Charleston. Services may also be required perlodically for special events.

7. Please provide a sample of the written monthly report mentioned under section 4.1.6.
ANSWER: A sample of the monthly written report for the Cash 25 game Is attached.

8. What Is meant by "attest to and verify” each major prize winner or winners and the value of
each such prize at the drawing or process under section 4.1.37 Attest and verify have certain
meanings under professional standards, so we want to be ¢lear what services are being provided
and what report would be required to be issued or signed by the firm providing the services.

ANSWER: Observe the drawing and guarantee (attest and verify) that the individual or number
drawn corresponds to the prize(s) for that position in any particular drawing or contest in
accordance with the written rules and procedures for that drawing.



GEATIFIED PUBLIC ACCOUNTANTS

The Director
West Virginia Lotiery

We have observed the West Virginia Lottery CASH 25 Drawings on the dates indicated balow in
mmmmmdmmwmmmsnzsnmmmdmh
Mmﬂywmemmmmrmmﬂmﬁummw,m1w
19 and Section VII of the West Virginia Lottery Director's Procedures for Condnot of CASH 24
Mingsnmmhdlmuuy%ﬂ.ﬂmobmaﬁomimludedawhpmwﬂmuuwa
mﬁhﬁm&yhﬁemmmgohmﬁmofﬁomm&ﬁem&
hmwﬁmofﬂ:ed:awingeqnipm;imuﬁyofﬂmumwmdpnﬁdmﬁnghﬂu

CASH 25 Drawing Dates
November 3, 2014 November 17, 2014
November 4, 2014 Novernber 18, 2014
November 6, 2014 November 20, 2014
November 7, 2014 November 21, 2014
November 10, 2014 November 24, 2014
November 11, 2014 November 25, 2014
November 13, 2014 November 27, 2014
November 14, 2014 November 28, 2014

In our opinion, the CASH 25 Drawings held on the dates listed sbove were condncted in
mwwmemmmmrmumdmmw.M1w
19, and Section VII of the West Virginia Lottery Directos’s Procedures for Conduct of CASH 25
Drawings.

The Visgivis Conter - 1411 Virgiuie Street, East « Saite 100 « Charlesson, WY 25301
Phons (304)-343-4175 ox 1.(800)-788-3844 » Fax: (304)-343-8008
Towne Square » 201 Thiad ftreet » PO Box 148 » Parkersburg, WV 26102
Fhone (304)-485-6384 - Fux (304)-483-0571
www.stfiecpas.oom « E-malk:
A Profeasionsl Limitod Linbility Company



West Virginia Lottery
Page 2

Weahomdﬁaﬁlhwbgmmwﬁohdonotcmﬁmldwiuﬁmmmﬁmmﬂn
General Drawing Procedures:

* On Mondsy, November 3, 2014, WOAY did not sir the live drawing due to siring
political ads,

U DnTnudny,Novunber4,2014,WOAYdidmtairﬂuliwdmwingdmh
network coverage,

* On Thursdey, November 6, 2014, the drawing had graphical issues.

*  On Thursdey, November 13, 2014, the production staff forgot to record the off-air
copy of the drawing.

¢ On Thumday, Novemiber 27, 2014, WTOV did not air the live drawing duc to
holiday progrmms,

mstupwthimmnmldyfuﬂminfmmﬁmmdmofmwwismnMdm
be wsed and should not be used by anyone other than those specified parties.

St Sttt e

Charieston, West Virginia
December 8, 2014
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ADDENDUM ACKNOWLEDGEMENT FORM

SOLICITATION NQ.: LOT1500000008

Instructions: Please acknowledge receipt of all addends issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to cach addendum received and sign below.
Failure o acknowledge addenda may result in bid disqualification.

Acknowledgment: T hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

dend :
(Check the box next to each eddendum received)

[X] Addendum No. 1 [ 1 Addendum No.6
{X] Addendum No.?2 [ ] Addendum No.7
[ ] AddendumNo.3 [ 1 Addendum No.§
[ ] Addendum No.4 [ ] Addendum No.9
[ ] AddendumNo.5 [ ] Addendum No. 10

Imdashndﬂmtﬁilmtoconﬁnnthemiptofaddmdamaybemseforrejeeﬁonofthisbid. I
ﬁuthetmdmshndthﬂmyverbdmpmnmﬁonmademassmedwbemadedmingmyoral
discussion held between Vendor's representatives and any state personnel is not binding. Only the
informaﬁonissnedinwritingandaddedtothespeciﬁcuﬁonsbymoﬁeial addendum is binding,

Suttle & Stalnaker, PLLC
Company

Authorized Signature

March 13. 2015

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expadite document processing,
Rovised &/3/2012



Purchasing Divison State of West Virginia

2019 Washington Street East
Post Office Bax 50130 Request for Quotation

b, J| Charleston, Wv 253050130 -

Proc Folder: 75219
Doc Description: ADDENDUM NO. 2 - NIGHTLY DRAWING AUDITOR
Proc Typs: Central Master Agreement

Date Issued Solicitation Closes | Solicitation No Version
2015-03-04 2015-03-17 CRFQ 0705 LOT1500000006 3
13:30:00

BID CLERK
DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON STE

CHARLESTON wv 25305
us

Vandor Name, Address and Telephone Number;
Suttle & Stalnaker, PLLC
1411 Virginia Street East, Suite 100
Charleston, WV 25301
304-343-4126

FOR INFORMATION CONTACT THE BUYER
Evelyn Melton

(304) 558-7023

evelyn.p.melton@wv.gov

Signature X %M‘t FEN# 55-0538163 vate 03/13/2015

All offers subject 1o all terms and conditions containad In this solicitation

Page: 1 FORM 1D : WV-PRC-CRFQ-001



T o R e T
PURCHASING
LOTTERY LOTTERY
PO BOX 2067 900 PENNSYLVANIA AVE
CHARLESTON WV25327-2067 CHARLESTON WV 25302
us us
Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 CPA AUDIT SERVICES 1.00000 HOUR $95.00 $95.00
Comm Code Manufacturer Specification Mode! #
84111600

Extended Description :
AUDITING SERVICES BY AN INDEPENDENT CPA FIRM TO WITNESS PUBLIC DRAWINGS, VERIFY DISPOSAL OF INSTANT TICKETS, AND
AUDIT TRAVEL KENO DRAWINGS PER ATTACHED SPECIFICATIONS. CONTRACT TO COMMENCE ON 7/1/2015.

ADDENDUM NO. 2 IS ISSUED:
- TO PROVIDE CLARIFICATION TO THE ANSWER OF QUESTION NO. 3 THAT IS ISSUED FOR ADDENDUM NO. 1

- TO PROVIDE ADDENDUM ACKNOWLEDGMENT.

-=-=- END OF ADDENDUM NO, 2 - - -

ADDENDUM NO. 1 ISSUED:
- TO PROVIDE RESPONSES TCO VENDORS' QUESTIONS REGARDING THE ABOVE SOLICITATION,

- TO PROVIDE ADDENDUM ACKNOWLEDGMENT

-~ - END OF ADDENDUM NO. 1---

Page: 2
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ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions




SOLICITATION NUMBER ; CRFQ_LOT1500000006
Addendum Number:; 2

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation™) to reflect the change(s) identified and described below.

Applicable Addendum Category:
| | Modify bid opening date and time
[ | Modify specifications of product or service being sought
| | Attachment of vendor questions and responses
[ | Attachment of pre-bid sign-in sheet
[v/] Correction of error

[y Other

Description of Modification to Solicitation:
1. To provide clarification to the answer provided for question #3 of Addendum No. 1

2. To provide Addendum Acknowledgment

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/8/2012



ATTACHMENT A

Revised 6/8/2012



ADDENDUM NO. 2 — Q&A CLARIFICATION
CRFQ_LOT1500000006

1. This Addendum No. 2 is issued to clarify Question and Answer No. 3 of Addendum No. 1

The original RFQ stated mandatory “Qualifications” in section 3.2 of page 21 requiring
“individuals providing drawing audit services must be employees of the accounting Jirm and
must either be a certified public accountant with an active permit to practice, or be under the
direct supervision of a certified public accountant with an active permit to practice.”
Additionally section 4.4.1.2 on page 23 of the original RFQ states that “persons working under
this coniract must have a four year degree in accounting from an accredited four year college”

Based on the above information, WV Lottery wants to clarify that the answer to question #3 of
“Vendor Questions” of Addendum #1 will be disregarded and that the original RFQ’s
requirement of a full time supervised individual of a licensed CPA firm who has a four year
accredited accounting degree would suffice and that the intent is to make sure that the
individuals observing the drawings are full-time employees with degrees and not interns or
part-times.



ADDENDUM ACKNOWLEDGEMENT FORM

SOLICITATION NO.: LOT1500000006

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda mey result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendam Numbhers Received:

(Check the box next to each addendum received)

[ X] Addendum No. } [ ] Addendum No. 6
[X] Addendum No.2 [ 1 Addendum No.7
[ 1 Addendum No.3 [ 1 Addendum No.8
[ 1 Addendum No. 4 [ ] AddendumNo.9 .
[ ] Addendum No.5 [ ] Addendum No. 10

1 understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. 1
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

Suttle & Stalnaker, PLLC

Company

Authorized Signature
~March 13, 2015

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.
Reviged 6/8/2012



Sute of West Virginia
West Virginia Board of Accountancy
106 Cupitol Street, Suite 100
Charlesten, WV 25301
{304) 558-3557

The person indicated below 1s
llcensed as a
Certified Public Accountant
Jor the period beginning
July 1, 2014 ibrough June 30, 2015

CHRISTOPHER S LAMBERT
SUTTLE & STALNAKER PLLC
1411 VIRGINIA ST E STE 100
... CHARLESTON WV 25301-3088 e
g.-..)."‘-;_’"'{“{ AT Pty oimn. % \-’“»tnﬁfj

Board Preshden: Exrcutive Director




REQ No, LOT1500000006

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10a, no coniract or renswal of any coniract may ba awarded by the staie or any
of lie poificat aubdivisions to any vendor or progpective vendor when the vendor or prospactive vendor or a related party
1o the vendor or prospaciive vandor Is a debtor and: (1) the debt owed is an smount greater than one thousand dollars In
the apgregate; or (2) the debtor Is in employer defaull.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to
chapier elsven of the W. Ve. Code, workers' compensation premium, permit fee or shvironmental fee or ssessment and
1he matter has not become finat or where the vendor has entered into & payment plan or agresment and the vandor Is not
in default of any of tha provisions of such pian or agresment.

DEFINITIONS:

*“Debt” means any assessment, premium, penalty, fine, tax or othar amaunt of monay owed to the state or any of s
poiitical subdivisions becauss of a judgment, fine, permit violation, lcense essessment, defaulted workers'
compensation pramium, panally or other assassment presently definquent or due and required to be paid to the state
or any of its pelitical subdivisions, including any interest or additional penalties accruad thereon.

“Employsr defauit” means having an outetanding balance or liabliity to the oid fund or to the uninaured smployers'
fund or being In policy default, es defined In W. Va. Coda § 23-2¢-2, fallure to maintain mandatory workers®
compensation coverage, or failure to fully meet Ite ocbligations as a workers' compensation self-insured employer. An
employer Is not in employer default K it has entered into a vepayment agresment with the insurance Commissioner
and remaine In compilance with the cbiigationa under the repaymenl agresmant.

“Related party” means a parly, whether an [ndividual, corporation, partnership, assoclation, imited liablity company
or any ather form or business association or other entity whatsoever, related to any vendor by blocd, marriage,
ownarship or contract through which the party has a ralationship of ownership or other Interest with tha vendor so that
ihe parly will actually or by effect receive or confrol a porfion of the benefit, profit or other consideration from
performance of a vendar coniract with the party recalving an amount that maels or axceed five percent of the folal
contract amount.

AFFIRMATION: By signing this form, the vendor’s authorized signer affirms and scknowisdges under penalty of
law for false swearing (W. Va. Code §81-5-3) that neither vendor nor any related party owe n debt as defined
above and that nsither vendor nor sny related party are in employer default as defined above, unlsss the debi or
smployer default Is psrmitted under the exception ahave.

WITNESS THE FOLLOWING SIGNATURE:

Vendor's Name: Suttle & Stalnaker, PLLC
Authertzod Signoture:_C fonng Zomnae rends Dete: _March 13, 2015

State of _West Virginia

County of _Kanawha , to-wit:

Taken, subscribed, and sworn to before me this _1 3 dayof ___March , 2015
My Commission sxpirs _ﬁz‘ i 204/,

AFFIX BEAL HERE NOTARY PUBLIC

Purchising Affidavi (Revieod 07201/2012)

NOTARY PUBLIC
STATE OF WEST VIRGINIA
Diane D.

Suttle & Stalnaker, PLLGC
1411 Virginia 8¢, E., Ste 100§
' Charleston, WV 25301 ]

My Commission Expires Oct, 4, 202

Sy R R Pl N -

29



Rov, 0414 State of West Virginia 30
VENDOR PREFERENCE CERTIFICATE

Cariification and application® is hareby made for Preference in accordance with Wast Virginie Code, 85A-3-37. (Does notapply o
construction contracis). West Virginia Gode, §5A-3-37, provides an opportunlty for qualfying vendors to request (at the time of bid)
preference for their residency stalus. Such preference ks an evaluation method only and will be applied only 1o the cost bid in
accordance with the Weat Virginks Code. This certificate for application is o be used to reguest such preference. The Purchasing
Division wilt make the determination of the Vendor Preference, i applicabla.

1. Appfiosiion is made for 2.5% vendor preferunce for the reason checked:
Bidcler is an individual resident vendor and has resided coninuously in West Virginia for four (4) years immediately preced-

ing the date of this cerlification; or,
X Bldder is & partnership, association or corporation resident vendor and has maintained its headquariars or principal place of
business in Weet Virginia for four (4) years immediately preceding the date of this certiiication; or 80% of the
ownership intarest of Bidder is held by another individual, partnership, association or corporetion resident vencor who hes
maintained its headguarters or principal place of business continuously in West Virginla for four (4) years immediatsly
preceding the date of this ceriification; or,
Bldder Is a nonresident vendor which has an affiiiate or subsidiary which employs a minkmum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginla continuously for the four (4)
years immediatsly preceding the date of this cartification; or,

Application s made for 2.8% vendor preference for the reason chackad:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project baing bld are residents of West Virginia who have resided in the state continuously for the two years
Immediately preceding submission of this bid; or,

Appiication is made for 2.5% vendor preferance for the reason checked:

Bidder is a nonresident vendor smploying & minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which malntains is headquariers or principal place of bueiness within West Virginia employing a
minimum of one hundred state residerts who certifies thet, during the fife of the contract, on average at least 75% of the
employaes or Bidder's afiliate’s or subsitilary’s employses ane regidents of West Virginia who have reskied In the state
continuously for the two years Immediately preceding submisslon of this bid: or,

AppReation Is made for 5% vendor preference for the reason checked:
Bldder mests elther the requiremant of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

Application is made for 3.5% vendor preferenoe who is a vetarn for the reason checked:

Bidder is an ingividual resident vandor who I a veteran of the United States armed forces, the resarves orthe National Guand
artdhxdreskhdlnww Virginla confinupusty for the four ysars Immediately preceding the date on which the bid is
submiited; o,

Application (s made for 3.5% vendor prefarence who Is a vateran for the neason checked:

Bidder Is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, If, for
purposss of producing or distributing the commodiies or completing the projact which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at jeast seventy-fiva percent of the vendor's employees are
reskients of West Virginla who have resided in the state continuously for the two immediately preceding years.

Applicstion is made for preforence as a non-resident small, womnen- and minority-cwned business, in accor-
dance with West Virgin/a Coda §5A-3-58 and West Virginia Code of State Risles,

Bidder has been or expects to be approved prior1o confract award by the Purchasing Division as a certified small, women-
and minority-owned business.

Bidder understands if the Secretary of Revenue determines that a Bidder recsiving preference has failed to continue 1o meet the
requirements for such prelerence, the Secretary may order the Director of Purchasing to: (a) reject the bid: or (b} assess a penally
against such Bidder In an amount not to excead 5% of the bid amount and that such penalty wilt be pakd to the contracting agency
ot deducted from any unpakd balance on the contract or purchass order.

By submission of this certificate, Bidder egrees to diaclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenus o cisclose to the Director of Purchasing eppropriate information verilying that Bidder has pekl
the required business taxes, provided that such information does not contain the amounts of taxes pald nor any other informetion
deemed by the Tax Commiasloner to be confidentia),

Under penally of law for falas swearing (West Virginla Code, §61-5-3), Bidder hareby certifies that this certificato Is true
and accurste In all respacts; and that if a contrect Is lssued to Blidder and if anything contained within this certificate
changes during the term of the contract, Bldder will notify the Purchasing Divislon In writing iImmedtately,

Bidder: Suttle & Stalnaker, PLLC - Signed:
Date: March 13,2015 Tite: Member

o | 9l><,:- | @ lxp
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