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INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1, REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation for bids.
Please read these instructions and all documents attached in their entirety. These instructions provide
critical information about requirements that if overlooked could lead to disqualification of a Vendor's
bid. All bids must be submitted in accordance with the provisions contained in these instructions and
the Solicitation. Failure to do so may result in disqualification of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by the use of
the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the Solicitation will
result in bid disqualification,

3. PREBID MEETING: The item identified below shall apply to this Solicitation.
[ A pre-bid meeting will not be held prior to bid opening.

[ ] ANON-MANDATORY PRE-BID meecting will be held at the following place and time:

[ 1 AMANDATORY PRE-BID meeting will be held at the following place and time:

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one person attending
the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document verifying
attendance. The State will not accept any other form of proof or documentation to verify attendance.
Any person attending the pre-bid meeting on behalf of a Vendor must list on the attendance sheet his
or her name and the name of the Vendor he or she is representing.  Additionally, the person attending
the pre-bid meeting should include the Vendor’s E-Mail address, phone number, and Fax number on
the attendance sheet. 1t is the Vendor’s responsibility to locate the attendance sheet and provide
the required
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information.  Failure to complete the attendance sheet as required may result in disqualification of
Vendor's bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitied at least five business days prior to a scheduled pre-bid will be discussed at the pre-
bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting are preliminary
in nature and are non-binding. Official and binding answers to questions will be published in a written
addendum to the Solicitation prior 1o bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this Solicitation to the
Purchasing Division. Questions must be submitted in writing. All questions must be submitted on or
before the date listed below and to the address listed below in order to be considered. A written
response will be published in a Solicitation addendum if a response is possible and appropriate. Non-
written discussions, conversations, or questions and answers regarding this Solicitation are preliminary
in nature and are non-binding,

July 16, 2013

Question Submission Deadline:

Roberta Wagner

2019 Washington Street, East
P.O. Box 50130

Charleston, WV 25305

Fax:| 304-558-3970
Emfiil:[Roberta._A.Wagner@wv,gov

Submit Questions to:

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any State
personnel is not binding, including that made at the mandatory pre-bid conference. Only information
issued in writing and added to the Solicitation by an official written addendum by the Purchasing
Division is binding.

6. BID SUBMISSION: All bids must be signed and delivered by the Vendor to the Purchasing Division
at the address listed below on or before the date and time of the bid opening. Any bid received by the
Purchasing Division staff is considered to be in the possession of the Purchasing Division and will not
be returned for any reason. The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

P.O. Box 50130, '

Charleston, WV 25305-0130
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The bid should contain the information listed below on the face of the envelope or the bid may not be
considered:
SEALED BID
BUYER:
SOLICITATION NO.:
BID OPENING DATE:
BID OPENING TIME:
FAX NUMBER:

In the event that Vendor is responding to a request for proposal, the Vendor shall submit one original
technical and one original cost proposal plus ij convenience copies of each to the Purchasing
Division at the address shown above. Additionally, the Vendor should identify the bid type as either a
techuical or cost proposal on the face of each bid envelope submitted in response to a request for
proposal as follows:

BIDTYPE: [ ] Technical
[ 1Cost

7. BID OPENING: Bids submitted in response {o this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date and time
will result in bid disqualification. For purposes of this Solicitation, a bid is considered delivered when:
time stamped by the official Purchasing Division time clock,

; " 2 July 31, 2013 at 1:30 pm
Bid Opening Date and Time: o “ 2

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Strect East
P.O. Box 50130,
Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be made by
an official written addendum issued by the Purchasing Division. Vendor should acknowledge receipt of
all addenda issued with this Solicitation by completing an Addendum Acknowledgment Form, a copy of
which is included herewith. Failure to acknowledge addenda may result in bid disqualification. The
addendum acknowledgement should be submitted with the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid to

prevent errors in the evaluation. Failure to type or electronically enter the information may result
in bid disqualification.
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GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Purchase Order signed by the Purchasing Division
Director, or his designee, and approved as to form by the Attorney General’s office constitutes
acceptance of this Contract made by and between the State of West Virginia and the Vendor. Vendor’s
signature on its bid signifies Vendor’s agreement to be bound by and accept the terms and conditions
contained in this Contract,

2. DEFINITIONS: As used in this Solicitation / Contract, the following terms shall have the meanings
attributed to them below. Additional definitions may be found in the specifications included with this
Solicitation / Contract.

2.1 “Agency” or “Agencies” means the agency, board, commission, or other entity of the State of
West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2 *“Contract” means the binding agreement that is entered into between the State and the Vendor
to provide the goods and services requested in the Solicitation.

2.3 “Director” means the Director of the West Virginia Department of Administration, Purchasing
Division,
2.4 “Purchasing Division” means the West Virginia Department of Administration, Purchasing

Division,

2.5 “Purchase Order” means the document signed by the Agency and the Purchasing Division, and
approved as to form by the Attorney General, that identifies the Vendor as the successfu! bidder
and Contract holder,

2.6 “Solicitation” means the official solicitation published by the Purchasing Division and identified
by number on the first page thereof.

2.7 “State” means the State of West Virginia and/or any of iis agencies, commissions, boards, etc.
as context requires.

2.8 “Vendor” or “Vendors” means any entity submitting a bid in response to the Solicitation, the
entity that has been selected as the lowest responsible bidder, or the entity that has been awarded
the Contract as contexi requires.
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3, CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be determined in
accordance with the category that has been identified as applicable to this Contract below:

[v]

[ ]
[
L1
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Term Contract

Initial Contract Term: ‘This Contract becomes effective (}iil
Upon Award

and exten.ds for a period oé‘! One (1) |yaar{5)u

Renewal Term: This Contract may be renewed upon the mutual written consent of the

Agency, and the Vendor, with approval of the Purchasing Division and the Attorney
General’s office (Attorney General approval is as to form only). Any request for renewal
must be submitted to the Purchasing Division Director thirty (30} days priot to the expiration
date of the initial contract term or appropriate renewal term. A Contract renewal shall be in
accordance with the terims and conditions of the original contract. Renewal of this Contract
is limited to{ Two (2) successive one (1) year periods. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is
not required on agency delegated or exempt purchases. Attorney General approval may be
required for vendor terms and conditions.

Reasonable Time Extension: At the sole discretion of the Purchasing Division Director,
and with approval from the Attorney General’s office (Atiorney General approval is as to
form only), this Contract may be extended for a reasonable time after the initial Contract
term or after any renewal term as may be necessary to obtain a new contract or renew this
Contract. Any reasonable time extension shall not exceed twelve (12) months. Vendor may
avoid a reasonable time extension by providing the Purchasing Division Director with written
notice of Vendor’s desire to terminate this Contract 30 days prior to the expiration of the then
current term. During any reasonable time extension period, the Vendor may terminate this
Contract for any reason upon giving the Purchasing Division Director 30 days written notice.
Automatic extension of this Contract is prohibited.  Notwithstanding the foregoing,
Purchasing Division approval is not required on agency delegated or exempt purchases, but
Attorney General approval may be required.

Fixed Period Contract: This Contract becomes effective upon Vendor’s receint of the notice to
proceed and must be completed within days.

One Time Purchase: The term of this Contract shall run from the issuance of the Purchase
Order until all of the goods contracted for have been delivered, but in no gvent shali this Contract
extend for more than one fiscal year.

Other: Sece attached.



4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately upon
receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise specified, the
fully executed Purchase Order will be considered notice to proceed

5. QUANTITIELS: The quantities required under this Contract shall be determined in accordance with
the category that has been identified as applicable to this Contract below.

[ 1 Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown.

[] Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

[ ] Combined Service and Goods: The scope of the service and deliverable goods to be provided
will be more clearly defined in the specifications included herewith. :

[ ] One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified elsewhere
within this Solicitation/Contract by the State. A Vendor’s inclusion of price adjustment provisions in its
bid, without an express authorization from the State in the Solicitation to do so, may resuft in bid
disqualification.

7. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency to
purchase goods or services in the open market that Vendor would otherwise provide under this Contract
if those goods or services are for immediate or expedited delivery in an emergency. Emergencies shall
include, but arc not limited to, delays in transpostation or an unanticipated increase in the volume of
work. An emergency purchase in the open market, approved by the Purchasing Division Director, shall
not constitute of breach of this Contract and shall not entitle the Vendor to any form of compensation or
damages. This provision does not excuse the State from fulfilling its obligations under a One Time
Purchase contract. ‘

8. REQUIRED DOCUMENTS: All of the items checked below must be provided to the Purchasing
Division by the Vendor as specified below.

[ 1 BID BOND: All Vendors shail furnish a bid bond in the amount of five percent (5%) of the

total amount of the bid protecting the State of West Virginia. The bid bond must be subnsitted
with the bid.
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PERFORMANCE BOND: The apparent successful Vendor shall provide a performance bond
in the amount of| | The performance bond must be

issued and received by the Purchasing Division prior to Contract award. On construction
contracts, the performance bond must be 100% of the Contract value,

LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The laborimaterial
payment bond must be issued and delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may provide
certified checks, cashier’s checks, or irrevocable letters of credit, Any certified check, cashier’s check,

or irrey

ocable letter of credit provided in lieu of a bond must be of the same amount and delivered on the

same schedule as the bond it replaces. A letter of credit submitted in lieu of a performance and
labor/material payment bond will only be allowed for projects under $100,000. Personal or business

checks

Revised 0612802013

are not acceptable.

MAINTENANCE BONI: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall have

appropriate workers’ compensation insurance and shall provide proof thereof upon request.

INSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
priot to Contract award:

[v] Commercial General Liability Insurance:
' [ $1,000,000.00 minimum Jor more,
[ 1 Builders Risk Insurance: builders risk — all risk insurance in an amount equal to
100% of the amount of the Contract,

[ ]

[ ]

[ ]

[ 1]

[ 1




2,

10.

11.

10

The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Centract award regardless of’ whether or not that
insurance requirement is listed above.

[¢'] LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division.

V']

Project Management Professional (PMP} Certification

[ ]
[ ]
[ ]

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of whether or not
that requirement is listed above.

LITIGATION BOND: The Director reserves the right to require any Vendor that files a protest of an
award to submit a litigation bond in the amount equal to one percent of the lowest bid submitted or
$5,000, whichever is greater. The eatire amount of the bond shall be forfeited if the hearing officer
determines that the protest was filed for frivolous or improper purpose, including but not limited to, the
purpose of harassing, causing unnccessary delay, or needless expense for the Agency. All litigation
bonds shall be made payable to the Purchasing Division, In lieu of a bond, the protester may submit a
cashier’s check or certified check payable to the Purchasing Division. Cashier’s or certified checks will
be deposited with and held by the State Treasurer’s office. If it is determined that the protest has not
been filed for frivelous or improper purpose, the bond or deposit shall be retarned in its entirety.

ALTERNATES: Any model, brand, or specification listed herein cstablishes the acceptable level of
quality only and is not intended to rellect a preference for, or in any way favor, a particular brand or
vendor. Vendors may bid alternates to a listed model or brand provided that the alternate is at least
equal to the model or brand and complies with the required specifications. The equality of any alternate
being bid shall be determined by the State at its sole discretion. Any Vendor bidding an alternate model
ot brand should clearly identify the alternate items in its bid and should include manufacturer’s
specifications, industry literature, and/or any other relevant documentation demonstrating the equality of
the alternate items. Failure to provide information for alternate items may be grounds [or rejection of a
Vendor’s bid.

EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that shall
form the basis of a contractual agreement. Vendor shall clearly mark any exceptions, clarifications, or
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other proposed modifications in its bid. Exceptions to, clarifications of, or modifications of a
requirement or term and condition of the Solicitation may result in bid disqualification.

12. LIQUIDATED DAMAGES: Vendor shall pay liguidated damages in the amount

for
|

This clause shall in no way be considered exclusive and shall not limit the State or Ageney’s right to

pursue any other available remedy.

13. ACCEPTANCE/REJECTION: The State imay accept or reject any bid in whole, or in part. Vendor’s
signature on its bid signifies acceptance of the terms and conditions contained in the Solicitation and
Vendor agrees to be bound by the terms of the Contract, as reflected in the Purchase Order, upon receipt.

14. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be properly
registered with the West Virginia Purchasing Division and must have paid the $125 fec if applicable.

15. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State Rules §148-
1-6.6, communication with the State of West Virginia or any of its employees regarding this Solicitation
during the solicitation, bid, evaluation or award periods, except through the Purchasing Division, is
strictly prohibited without prior Purchasing Division approval. Purchasing Division approval for such
communication is implied for all agency delegated and exempt purchases.

16, FUNDING: This Contract shall continue for the term stated herein, contingent upon funds being
appropriated by the Legislature or otherwisc being made available. In the event funds are not
appropriated or otherwise made available, this Contract becomes void and of no effect beginning on July
1 of the fiscal year for which funding has not been appropriated or otherwise made available.

17. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be made afier
the delivery and acceptance of goods or services. The Vendor shall submit invoices, in arrears, to the
Agency at the address on the face of the purchase order labeled “Invoice To.”

18. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.
19. DELIVERY: All quotations are considered freight on board destination (“F.O.B. destination”) unless
alternate shipping terms are clearly identified in the bid.  Vendor’s listing of shipping terms that

contradict the shipping terms cxpressly required by this Solicitation may result in bid disqualification.

20. INTEREST: Interest attributable to late payment will only be permitted if authorized by the West
Virginia Code. Presently, there is no provision in the law for interest on late payments.

21, PREFERENCE: Vendor Preference may only be granted upon written request and only in accordance

with the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules. A Resident Vendor
Certification form has been attached hereto to allow Vendor to apply for the preference. Vendor's
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failure to submit the Resident Vendor Certification form with its bid will result in denial of Vendor
Preference, Vendor Preference does not apply to construction projects.

22, SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any solicitations
publicly advertised for bid on or after July [, 2012, in accordance with West Virginia Code §5A-3-
37(a}7) and W, Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-owned, or
minority-owned business under W, Va, CSR § 148-22-9 shall be provided the same preference made
available to any resident vendor. Any non-resident small, women-owned, or mnority-owned business
must identify itself as such in writing, must submit that writing to the Purchasing Division with its bid,
and must be properly certified under W. Va. CSR § 148-22-9 prior to submission of its bid to receive the
preferences made available to resident vendors, Preference for a non-resident small, women-owned, or
minority owned business shall be applied in accordance with W, Va. CSR § 148-22-9,

23. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other tuxes arising
out of this Contract and the transactions contemplated thereby. The State of West Virginia is exempt
from federal and state taxes and will not pay or reimburse such taxes.

24. CANCELLATION: The Purchasing Division Director reserves the right to cancel this Contract
immediately upon written notice to the vendar if the materials or workmanship supplied do nat conform
to the specifications contained in the Contract. The Purchasing Division Director may cancel any
purchase or Contract upon 30 days written notice to the Vendor in accordance with West Virginia Code
of State Rules § 148-1-7.16.2.

25. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive minor
irregularities in bids or specifications in accordance with West Virginia Code of State Rules § 148-1-4.6.

26, TIME: Time is of the essence with regard to all matters of time and performance in this Contract.

27. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia law without
giving effect to its choice of law principles, Any information provided in specification manuals, or any
other source, verbal or written, which contradicts or violates the West Virginia Constitution, West
Virginia Code or West Virginia Code of State Rules is void and of no effect,

28. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws, regulations and
ordinances. By submitting a bid, Vendors acknowledge that they have reviewed, understand, and will
comply with all applicable faw.

29. PREVAILING WAGE: On any contract for the construction of a public improvement, Vendor and any
subcontractors utilized by Vendor shall pay a rate or rates of wages which shall not be less than the fair
minimum rale or rales of wages (prevailing wage), as established by the West Virginia Division of
Labor  under West Virginia Code §§  2[-5A-1 et seq. and  available at
hitp://wwiw.sos.wv.gov/administrative-law/wagerates/Pages/default.aspx.  Vendor shall be responsible
for ensuring compliance with prevailing wage requirements and determining when prevailing wage
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requirements are applicable. The required contract provisions contained in West Virginia Code of State
Rules § 42-7-3 are specifically incorporated herein by reference,

30. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor's bid, or in
any American Institute of Architects documents pertaining to this Contract are hereby deleted, void, and
of no effect.

31. MODIFICATIONS: This writing is the partics’ final expression of intent. Notwithstanding anything
contained in this Contract to the contrary, no modification of this Contract shall be binding without
mutual written consent of the Agency, and the Vendor, with approval of the Purchasing Division and the
Attorney General’s office (Attorney General approval is as to form only). No Change shall be
implemented by the Vendor untif such time as the Vendor receives an approved written change
order from the Purchasing Division.

32, WAIVER: The failure of either party to insist upon a strict performance of any of the terms or
provision of this Contract, or to exercise any option, right, or remedy herein contained, shall not be
construed as a waiver or a relinquishment for the future of such term, provision, option, right, or remedy,
but the same shall continue in full force and effect. Any waiver must be expressly stated in writing and
signed by the waiving party.

33. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall supersede any and
all subsequent terms and conditions which may appear on any form documents submitted by Vendor to
the Agency or Purchasing Division such as price lists, order forms, invoices, sales agreements, or
maintenance agreements, and includes internet websites or other electronic documents. Acceptance or
use of Vendor’s forms does not constitute acceptance of the terms and conditions contained thereon,

34. ASSIGNMENT: Neither this Contract nor any monies. due, or to become due hereunder, may be
assigned by the Vendor without the express written consent of the Agency, the Purchasing Division, the
Attorney General’s office (as to form only), and any other government agency or office that may be
required to approve such assignments. Notwithstanding the foregoing, Purchasing Division approval
may or may not be required on certain agency delegated or exempt purchases.

35. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by this Contract
will: (a) conform to the specifications, drawings, samples, or other description furnished or specified by
the Agency; (b) be merchantable and fit for the purpose intended; and (c) be free from defect in material
and workmanship.

36. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for personal use and
the Vendor is prohibited from permitting or facilitating the same,

37. BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West Virginia
may deem this Contract null and void, and terminate this Contract without notice.
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38, [RESERVED]

39. CONFIDENTIALITY: The Vendor agrees that it will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the Agency,
unless the individual who is the subject of the information consents to the disclosure in writing or the
disclosure is made pursuant to the Agency’s policies, procedures, and rules. Vendor further agrees to
comply with the Confidentiality Policies and Information Security Accountability Requirements, set
forth in hitp:/Awww.state. wv.usfadmin/purchase/privacy/default.html.

40. DISCLOSURE: Vendor’s response to the Solicitation and the resulting Contract are considered public
documents and will be disclosed to the public in accordance with the laws, rules, and policies governing
the West Virginia Purchasing Division. Those laws include, but are not limited to, the Freedom of
Information Act found in West Virginia Code § 29B-~1-1 et seq.

If a Vendor considers any part of its bid to be exempt from public disclosure, Vendor must so indicate
by specifically identifying the exempt information, identifying the exemption that applies, providing a
detailed justification for the exemption, segregating the exempt information from the general bid
information, and submitting the exempt information as part of its bid but in a segregated and clearly
identifiable format. Failure to comply with the foregoing requirements will result in public disclosure
of the Vendor’s bid without further notice. A Vendor’s act of marking all or nearly all of its bid as
exempt is not sufficient to avoid disclosure and WILL NOT BE HONORED. Vendor’s act of marking a
bid or any part thereof as “confidential” or “proprietary” is not sufficient to avoid disclosure and WILL
NOT BE HONORED. In addition, a legend or ofther statement indicating that all or substantially all of
the bid is exempt from disclosure is not sufficient to avoid disclosure and WILL NOT BE HONORED,
Vendor will be required to defend any claimed exemption for nondiclosure in the event of an
administrative or judicial challenge to the State’s nondisclosure. Vendor must indemnify the State for
any costs incurred related to any exemptions claimed by Vendor.  Any questions regarding the
applicability of the various public records laws should be addressed to your own legal counsel prior to
bid submission.

41, LICENSING: In accordance with West Virginia Code of State Rules §148-1-6.1.7, Vendor must be
licensed and in good standing in accordance with any and all state and local laws and requirements by
any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary of
State’s Office, the West Virginia Tax Departinent, West Virginia Insurance Coninission, or any other
state agency or political subdivision. Upon request, the Vendor must provide all necessary releases o
obtain information to enable the Purchasing Division Director or the Agency to verify that the Vendor is
licensed and in good standing with the above entities.

42. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Purchase Order from any
agency of the State of West Virginia, the Vendor agrees to convey, sell, assign, or transfer to the State of
West Virginia all vights, title, and interest in and to all causes of action it may now or hereafter acquire
under the antitrust laws of the United States and the State of West Virginia for price fixing and/or
unrcasonable restraints of trade relating to the particular commodities or services purchased or acquired

by the State of West Virginia. Such assignment shall be made and become effective at the time the
Reviged 06/28/2013
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purchasing agency tenders the initial payment to Vendor.

43. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor certifies (1)
that its bid was made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership, person or entity submitting a bid for the same material, supplies,
equipment or services; (2) that its bid is in all respects fair and without collusion or fraud; (3) that this
Contract is accepted or entered into without any prior understanding, agreement, or connection to any
other entity that could be considered a violation of law; and (4) that it has reviewed this RFQ in its
entirety; understands the requirements, terms and conditions, and other information contained
herein. Vendor’s signature on its bid also affirms that neither it nor its representatives have any interest,
notr shall acquire any interest, direct or indirect, which would compromise the performance of its
services hercunder. Any such interests shall be promptly presented in detail to the Agency.

The individual signing this bid on behalf of Vendor certifies that he or she is authorized by the Vendor
to execute this bid or any documents related thereto on Vendor’s behalf; that ie or she is authorized to
bind the Vendor in a contractual relationship; and that, to the best of his or her knowledge, the Vendor
has properly registered with any State agency that may require registration.

44. PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a Purchasing
Card program, administered under contract by a banking institution, to process payment for goods and
services. The Vendor must accept the State of West Virginia's Purchasing Card for payment of all
orders under this Contract unless the bax below is checked.

[ ] Vendoris not required to accept the State of West Virginia’s Purchasing Card as payment for all
goods and services,

45, VENDOR RELATIONSHIP: The relatienship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely liable for
the acts and omissions of its employees and agents. Vendor shall be responsible for selecting,

supervising, and compensating any and all individuals employed pursuant to the terms of this
Solicitation and resulting contract. Neither the Vendor, nor any employees or subcontractors of the
Vendor, shall be deemed to be employees of the State for any purpose whatsoever. Vendor shall be
exclusively responsible for payment of employees and contractors for all wages and salaries, taxes,
withholding payments, penalties, fees, fringe benefits, professional liability insurance premiums,
contributions to insurance and pension, or other deferred compensation plans, including but not limited
to, Workers’ Compensation and Social Sccurity obligations, licensing fees, efe. and the filing of all
necessary documents, forms and returns pertinent to all of the foregoing. Vendor shall hold harmless the
State, and shall provide the State and Agency with a defense against any and all claims including, but
not limited to, the foregoing payments, withholdings, contributions, taxes, Secial Security taxes, and
employer income tax returns.

46. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmiess the State and the
Agency, their officers, and employees from and against: (1) Any claims or losses for services rendered
Revised 06/28/2013
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by any subcontractor, person, or firm performing or supplying services, matcrials, or supplies in
connection with the performance of the Contract; (2) Any claims or losses resulting to any person or
entity injured or damaged by the Vendor, its officers, employees, or subcontractors by the publication,
translation, reproduction, delivery, performance, use, or disposition of any data used under the Contract
in a manner not authorized by the Contract, or by Federal or State statutes or regulations; and (3) Any
failure of the Vendor, its officers, employees, or subcontractors to observe State and Federal laws
including, but not limited to, labor and wage and hour laws.

PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A-3-10a, all Vendors are
required to sign, notarize, and submit the Purchasing A ffidavit stating that neither the Vendor nor a
related party owe a debt to the State in excess of $1,000. The affidavit must be submitted prior to
award, but should be submitted with the Vendor’s bid. A copy of the Purchasing Affidavit is included
herewith,

ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be utilized by
and extends to other agencies, spending units, and political subdivisions of the State of West Virginia;
county, municipal, and other local government bodies; and school districts (“Other Government
Entities”). This Contract shall be extended to the aforementioned Other Government Entities on the
same prices, terms, and conditions as those offered and agreed to in this Contract. If the Vendor does
not wish to extend the prices, terms, and conditions of its bid and subsequent contract to the Other
Government Bntities, the Vendor must clearly indicate such refusal in its bid. A refusal to extend this
Contract to the Other Government Entities shall not impact or influence the award of this Contract in
any manner.

CONFLICT OF INTEREST: Vendor, its officers or members or cmployees, shall not presently have
or acquire any interest, direct or indirect, which would conflict with or compromise the performance of
its obligations hereunder. Vendor shall periodically inquire of its officers, members and employees to
ensure that a conflict of interest does not arise.  Any conflict of interest discovered shall be promptly
presented in detail to the Agency.

«REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the following

reports identified by a checked box below:

[ ] Such reports as the Agency and/or the Purchasing Division may request. Requested reports may
include, but are not limited to, quantities purchased, agencies utilizing the contract, total contract
expenditures by agency, etc.

[ ] Quarterly reports detailing the total quantity of purchases in units and dollars, along with a listing
of purchases by agency. Quarterly reports should be delivered to the Purchasing Division via
email at purchasing requisitions@wyv.gov.

- BACKGROUND CHECK: In accordance with W, Va. Code § 15-2D-3, the Director of the Division

of Protective Services shall require any service provider whose employees are regularly employed on the
grounds or in the buildings of the Capitol complex or who have access to sensitive or critical
information to submit to a fingerprint-based state and federal background inquiry through the state
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repository. The service provider is responsible for any costs associated with the fingerprint-based state
and federal background inguiry.

After the contract for such services has been approved, but before any such employees are permitted to
be on the grounds or in the buildings of the Capitol complex or have access to sensitive or critical
information, the service provider shall submit a list of all persons who will be physically present and
working at the Capitol complex to the Director of the Division of Protective Services for purposes of
verifying compliance with this provision.

The State reserves the right to prohibit a service provider’s employees from accessing sensitive or
critical information or to be present at the Capitol complex based upon results addressed from a criminal
background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information,

52. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when authorized by the
Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no contractor may use ot
supply steel products for a State Contract Project other than those steel products made in the United
States. A contractor who uses steel products in violation of this section may be subject to civil penalties
pursuant to W. Va. Code § 5A-3-56. As used in this section:

a.  “State Contract Project” means any crection or construction of, or any addition to, alteration of
or other improvement to any building or structure, including, but not lmited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,
or the supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001.

h. “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or

such operations, from steel made by the open heath, basic oxygen, electric furmace, Bessemer or
other steel making process.

The Purchasing Division Director may, in writing, authorize the use of foreign steel products if:

a. The cost for each contract jtem used does not exceed one tenth of one percent (.1%) of the total
contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

b. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to
meet contract requirements,

53. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In Accordance
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with W. Va. Code § 5-19-1 et seq., and W. Va, CSR § 148-10-1 et seq., for every contract or
subcontract, subject to the limitations contained herein, for the construction, reconstruction, alteration,
repair, improvement ot maintenance of public works or for the purchase of any item of machinery or
equipment to be used at sites of public works, only domestic aluminum, glass or steel products shall be
supplied unless the spending officer determines, in writing, after the receipt of offers or bids, (1) that the
cost of domestic aluminum, glass or steel products is unreasonable or inconsistent with the public
interest of the State of West Virginia, (2) that domestic aluminum, glass or steel products are not
produced in sufficicnt quantities to meet the contract requirements, or (3) the available domestic
aluminum, glass, or steel do not meet the contract specifications.  This provision only applies to public
works contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products inay be unreasonable if the cost is more than
twenty percent (20%) of the bid or offered price for foreign made alaminum, glass, or steel products. If
the domestic aluminum, glass or steel products to be supplied or produced inn a “substantial iabor surplus
area”, as defined by the United States Department of Labor, the cost of domestic aluminum, glass, or
steel products may be unreasonable if the cost is more than thirty percent (30%) of the bid or offered
price for foreign made aluminum, glass, or steel products.

This preference shall be applied to an item of machinery or equipment, as indicated above, when the
item is a single unit of equipment or machinery manufactured primarily of aluminum, glass or steel, is
part of a public works contract and has the sole purpose or of being a permanent patt of a single public
works project. This provision does not apply to equipment or machinery purchased by a spending unit
for use by that spending unit and not as part of a single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer prices
including foreign aluminum, glass or steel products after application of the preferences provided in this
provision may be reduced to a price equal to or lower than the lowest bid or offer price for foreign
aluminum, glass or steel products plus the applicable preference. If the reduced bid or offer prices are
made in writing and supersede the prior bid or offer prices, all bids or offers, including the reduced bid
or offer prices, will be reevaluated in accordance with this rule.
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REQUEST FOR QUOTATION
[HHR14033] One Technical Project Manager/].ead Application Analyst

1.

3

SPECIFICATIONS

PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of the West Virginia Department of Health and Human Resources Office of
Management Information Services to establish a contract for the purchase of one (1)
Technical Project Manager/Lead Application Analyst for the Families and Children
Tracking System (FACTS) Applications Development and Support (FADS) team, to
oversee and develop modifications to the Child Care applications for the Division of
Early Care and Education within the Bureau of Children and Families.

The start date will be established upon award extended for a | year period of time with
the 2 one year renewals.

DEFINITIONS: The terms listed below shall have the meanings assigned to them
below. Additional definitions can be found in section 2 of the General Terms and
Conditions.

2.1 “Contract Services” means the application analysis and development, development
tracking and the project oversight, defining development processes and coding
standards, technical tasks assignments, review code as part of a code review/quality
assurance teain, attending projeet meetings, reporting throughout the project lifecycle
and assisting in the day-to-day operation of the Child Care system.

2.2 “Pricing Page” means the pages upon which Vendor should list its proposed price
for the Contract Services. The Pricing Page is either included on the last page of this
RFQ or attached hereto as Exhibit A.

2.3 “RFQ” means the official request for quotation published by the Purchasing Division
and identified as HHR14033.

QUALIFICATIONS: Vendor shall have the following minimum qualifications:

3.1 Mandatory contract requirements for the management services of one
Technical Project Manager/Lead Application Analyst.

3.1.1 Vendor must provide documentation to support this requirement that the
Technical Project Manager/Lead Application Analyst must have a “Project
Management Professional” (PMP) Certification. A copy of this
certification must be submitted showing that the certificate is still up to
date.

Revised: 7/6/2009 Page | of 10
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REQUEST FOR QUOTATION

[HHR140633] One Technical Project Manager/Lead Application Analyst

3.2

Vendor must provide documentation to support this requirement that the
Technical Project Managet/Lead Application Analyst must have 5 years
experience as a lead application analyst in a senior analyst role or project
martagement role.

Vendor must provide documentation to support this requirement that the
Technical Project Manager/Lead Application Analyst must have 7 years
experience in Systems Development Life Cycle (SDLC), tracking,
overseeing and reporting throughout the life cycle.

3.2 Mandatory contract requirements for the web development services of one
Technical Project Manager/Lead Application Analyst.

3.2.1

3.2.2

323

324

328

Revised: 7/6/2009

Vendor must provide documentation to support this requirement that the
Technical Project Manager/l.ead Application Analyst must have 8 years of
Web development experience with dynamic database driven enterprise
level web applications.

Vendor must provide documentation to support this requirement that the
Technical Project Manager/Lead Application Analyst must have 5 years
experience in web development using ASP. AJAX, Visual Studio (version
2010 or higher), NET framework 2.0+, JavaScript and C#.

Vendor must provide documentation to support this requirement that the
Technical Project Manager/Lead Application Analyst must have 5 years
development experience with a complex, large-scale, N-Tier application.

Vendor must provide documentation to support this requirement that the
Technical Project Manager/Lead Application Analyst must have 5 years of
Telerik /Kendo control experience to develop ASP Net applications,

Vendor must provide documentation to support this requirement that the
Technical Project Manager/Lead Application Analyst must have 5 years
experience using CSLA  (Component based, Scalable, and
Logical Architecture) Framework to build .net applications.

Page 2 of 10
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REQUEST FOR QUOTATION

[HHR14033] One Technical Project Manager/Lead Application Analyst

3.2.6

Vendor must provide documentation to support this requirement that the
Technical Project Manager/Lead Application Analyst must have 3 years
experience using ASP.Net MVC, WCF and jQuery.

3.3 Mandatory contract requirements for the relational database services of
one Technical Project Manager/Lead Application Analyst.

3.3.1

332

333

334

Vendor must provide documentation to support this requirement that the
Technical Project Manager/Lead Application Analyst must have 10 yeats
of Relational Databasc experience.

Vendor must provide documentation to support this requirement that the
Technical Project Manager/Lead Application Analyst must have 10 years
of experience using Oracle RDBMS (must include experience using
version 11g or higher), SQL tuning, PL/SQL development skills, including
the development of stored procedures.

Vendor must provide documentation to support this requirement that the
Technical Project Manager/Lead Application Analyst must have 5 years
Data Desigi/Data Modeling experience.

Vendor must provide documentation to support this requirement that the
Technical Project Manager/Lead Application Analyst must have 1 year
experience with Java platform and Oracle SOA suite.

3.4 Mandatory contract requirements for the general services of one Technical
Project Managet/Lead Application Analyst.

34.1

34.2

Revised: 7/6/2009

Vendor must provide documentation to support this requirement that the
Technical Project Manager/I.ead Application Analyst must have 5 years
experience in application performance tuning and application security
using DynaTrace.

Vendor must provide documentation to support this requirement that the
Technical Project Manager/Lead Application Analyst must have 10 years
experience with an enterprise level Statewide Automated Child Welfare
Information System (SACWIS) or Child Care System.

Page 3 of 10
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REQUEST FOR QUOTATION

[HIIIR14033] One Technical Project Manager/Lead Application Analyst

343

344

345

3.4.6

347

34.8

349

3.4.10

Vendor must provide documentation to support this requirement that the
Technical Project Manager/Lead Application Analyst must have 10 years
experience developing client server applications using PowerBuilder.

Vendor must provide documentation to support this requirement that the
Technical Project Managet/Lead Application Analyst must have 8 years of
Analysis and Design experience.

Vendor must provide documentation to support this requirement that the
Technical Project Manager/Lead Application Analyst must have excellent
communications skills and speak English.

Vendor must provide documentation to support this requirement that the
Technical Project Manager/Lead Application Analyst must have 5 years
experience as a system administrator on Windows servers to include;
managing server certificate, and instailation and configuration of
applications.

Vendor must provide documentation to support this requirement that the
Technical Project Manager/Lead Application Analyst must have 3 years
experience development experience using QAS addressing verification
tool.

Vendor must provide documentation to support this requirement that the
Technical Project Manager/Lead Application Analyst must have 5 years
experience  with Microsoft SharePoint  Services/Server for team
collaboration.

The successful vendor must provide documentation to support proof that
their candidate is a U.S. citizen or eligible to work in the United States.

The successful vendor must provide documentation to support a
background criminal records check (CIB). This must be completed within
6 months of contract awaid,

4, MANDATORY REQUIREMENTS:

Revised: 7/6/2009
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REQUEST FOR QUOTATION

[HHR14033] One Technical Project Manager/Lead Application Analyst

4,1 Mandatory Contract Services Requirements and Deliverables: Contract Services
st meet or exceed the mandatory requirements listed below. The projects for the

contrac

4.1.1

4.1.2

4.1.3

4.1.4

4.1.5

4.1.7

Revised; 7/6/2009

{ services list below must be completed within the term of this contract.

Authentication Services Requirements - a new log in method must be
developed. A new algorithm will be implemented which offers additional
security and a higher level of encryption. Worker will be required to setup
muliiple security questions.

Outlook Integration Services Requirements - updating of the Qutlook
calendar with data from ticklers/events which are system generated or
manually created for the workers. This will enable workers to be notified of
upcomingfoverdue events, via Outlook, without actually logging into the
Child Care web-based application.

Messaging Center Services Requirements - a new worker messaging center
will be created. This will be a central location, within the CC web-bhased
application, where workers will receive all notifications.

Dashboards Services Requirements - Customization of supervisor and
worker dashboards- a common place to present the statistical data of workers’
and supervisors’ workload(s) or any other important information about
intakes, assessments and cases.

Navigation Services Requirements - a new way of navigating throughout the
application will be developed. The traditional button navigation will be
replaced by a more modern hub and spoke navigation. This navigation will
enable the worker to focus on one section of the application at a time. It will
also reduce the clutter currently presented on each page.

Redetermination  Services Requirements - Conversion of the
redetermination. The case focus will be web-enabled. Workers will have the
ability to capture all necessary information to perform a redetermination of
family cligibility.

Intake/Case Services Requirements - Any necessary intake or case changes,
needed due to changes in business rules, will be completed.

Page 5 of 10
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REQUEST FOR QUOTATION

[HHHR14033] One Technical Project Manager/l.cad Application Analyst

4.1.8

4,1.9

4.1.10

4.1.11

4.1.12

4.1.13

4.1.14

4.1.15

4,1.16

Service Log Services Requirements - a service log will be developed, This
will serve as the link workers will create between the child receiving child
care and the provider providing the service.

Performance Services Requirements - performance will continue to be
monitored and improved based on need.

Federal Reporting Services Requircments - federally mandated changes
will be made to the ACF-801. Additional information is available at the
following location: http:/fwww.acfhhs.gov/programs/oce/resource-
fibrary/search?topic{3641]=3641

Master Data Management Services Requirements - Child Care
Modernization application integration with MDM and ESB.

Testing Tools Services Requirements - Development of Automated Unit
Testing tools, typically, unit testing validates the business logic of the
application. Integrating testing also includes user interface part.

Prototype Services Requirements - Creation of a prototype and simulating
application behavior using iRise software.

Maintenance and Enhancement Services Requirements — Enhancements
and maintenance must be made to the current FACTS application(s) as a result

of the changes in the projects listed above. Other enhancements and

maintenance changes must be made due to system and software upgrades and
new requests.

Project Status Deliverable: must be presented on a weekly basis to identify
new tasks, status of current tasks for all projects and any issues or delays with
the progress of the any or all project(s) and the time devoted to each task.

Project Plan Deliverable: must be in the form of a Project Plan and a work
break down structure. It must be developed at the initiation of a project and
must be presented weekly with any modifications throughout the life of the
project.

5, CONTRACT AWARD:

Revised: 7/6/2009
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REQUEST FOR QUOTATION
[HHR14033] One Technical Project Manager/Lead Application Analyst

5.1 Contract Award: The Contract is intended to provide Agency with a
purchase price for the Contract Services. The Contract shall be awarded to the
Vendor that provides the Contract Services meeting the required
specifications for the lowest overall total cost as shown on the Pricing Pages.

5,2 Pricing Page: Vendor should complete the Pricing Page by providing
verification of their candidate’s qualifications in regard to the requirements
listed under Qualifications by indicating the years of experience for each
requirement and including an hourly billable rate for the purposed candidate.

The agency will not allow any previous employee who was dismissed for disciplinary
or performance reasons by any DHHR Facility or Office to return and work through
the staffing vendor

The successful candidate will be required to present a timesheet for approval
on a regular basis not less than a one week period and not more than monthly.
This timesheet must reflect time in accordance with the weekly status
deliverable.

If, during the term of the contract, the Technical Project Manager/Lead
Application Analyst placed by the company leaves the company and/or has to
be replaced, they must give prior notice and must replace them with an
individual meeting the original requirements of the RFQ or better to maintain
continuity of services. No interruption of service shall be allowed for more
than a two week period. Any interruption of service greater than that will be
grounds for cancellation of the contract

Notwithstanding the foregoing, the Purchasing Division may correct errors as
it deems appropriate. Vendor should type or clectronically enter the
information into the Pricing Page to prevent errors in the evaluation.

6. PERFORMANCE: Vendor and Agencey shall agree upon a schedule for performance of
Contract Services and Contract Services Deliverables, unless such a schedule is already
included herein by Agency. In the event that this Contract is designated as an open-end
contract, Vendor shall perform in accordance with the release orders that may be issued
against this Contract.

9. PAYMENT: Agency shall pay an hourly billable rate for the purposed candidate, as
shown on the Pricing Pages, for all Contract Services performed and accepted under this
Contract, Vendor shall accept payment in accordance with the payment procedures of the
State of West Virginia.
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REQUEST FOR QUOTATION
[HHR14033] One Technical Project Manager/Lead Application Analyst

8. TRAVEL: Vendor shall be responsible for all mileage and travel costs, including travel
time, associated with performance of this Contract. Any anticipated mileage or travel
cosls may be included in the flat fee or hourly rate listed on Vendor’s bid, but such costs
will not be paid by the Agency separately.

9, FACILITIES ACCESS: Performance of Contract Services may require access
cards and/or keys to gain entrance to Agency’s facilities. In the event that access
cards and/or keys are required:

9.1 Vendor must identify principal service personnel which will be issued access
catds and/or keys to perform service.

9.2 Vendor will be responsible for controlling cards and keys and will pay
replacement fee, if the cards or keys become lost or stolen.

9.3 Vendor shall notify Agency immediately of any lost, stolen, or missing card or
key.

9.4 Anyone performing under this Contract will be subject to Agency’s security
protocol and procedures.

9.5 Vendor shall inform all staff of Agency’s security protocol and procedures.

10, VENDOR DEFAULT:

10.1 The following shall be considered a vendor default under this Contract.

10.1.1 Failure to perform Contract Services in accordance with the requirements
contained herein.

10.1.2 Failure to comply with other specifications and requirements contained
herein.

10.1.3 Failure to comply with any laws, rules, and ordinances applicable to the
Contract Services provided under this Contract.

Revised: 7/6/2009 Page 8 of 10
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REQUEST FOR QUOTATION 2
[HHIR14033] Onc Technical Project Manager/Lead Application Analyst

10.1.4 Failure to remedy delicient performance upon request.

10.2 The following remedics shall be available to Agency upon default.
10.2.1 Cancellation of the Contract.
10.2.2 Cancellation of one or more release orders issued under this Contract.

10.2.3 Any other remedies available in law or equity.

11. MISCELLANEOUS:

11.1 Contract Manager: During its performance of this Contract, Vendor must
designate and maintain a primary contract manager responsible for overseeing
Vendor’s responsibilities under this Contract. The Contract manager miust be
available during normal business hours to address any customer service or other
issues related to this Contract. Vendor should list its Contract manager and his or
her contact information below.

Contract Manager: 'P-!oq R\a\‘(
Telephone Number: 30Y -~ 73b- 29900
Fax Number: 204 - 736 - 2 4<%

Tmail Address: g%,m . mag @ é(}cﬂ?: b=
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REQUEST FOR QUOTATION

[HHR14033] One Technical Project Manager/Lead Application Analyst

Exhibit A

Pricing Page

QTY/ | Description Hourly Rate | Price per Year
HRS
2988 | Technical Project Manager/Lead Application (5'
hours | Analyst Contract cost for lyear based on hourly rate g o ‘ﬁg '5’ o4o
2288 4 )
hours | Renewal for year 2 %5 ] (R, oY
2288
hours | RENewal for year 3 t 26 4 , q b’; 7 L3
' TOTAL COST ¥
569 1712

**#paward will be made to lowest bidder meeting all specifications.

Vendor Name:_ &€ @P\Oléc_ Consu ] L-.._}

Vendor Address:__ 5%C Tac oo Ro

Neox WV g0

Remit to Address: S A
Phone #: Zo\ - 73(9-ZKOD
Fax #: 204~ 236~ 24K

E-mail: Q’(‘) en ,Bw[a &1 Q ig ("\Jig: & L7
Signature: //)( /— 2~31-1 3
g ! ‘U Date

Revised: 7/6/2009
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Rev. 07/12 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Cerlification and application® is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
constiuction contracts). West Virginia Code, §5A-3-37, provides an oppartunity for qualifying vendors to request (at the fime of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only 1o the cost bid in
accordance with the West Virginia Code, This certificate for application is {o be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,

Bidder is a parinérship, association or corporation resident vendor and has maintained its headquarters or principal piace of
business continuously in West Virginia for four (4) years immediately preceding the date of this cerlification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four {4) years immediately
preceding the dale of this certification; or,

Bidder is anonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

2. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who cerlifies that, during the life of the contract, on average at least 75% of the emiployees
working on the project being bid are residents of West Virginiawho have resided in the state continucusly for the two years
immediately preceding submission of this bid; or,

3 Application Is made for 2.5% resident vendor preference for the reason checked:

Bidder is a nonresident vendar employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minismum of one hundred state residents who cerlifies that, during the life of the conlract, on average at least 75% of the
employees or Bidder's affiliate's or subsidiary’s employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; o,

4, Application is made for 5% resident vendor preference for the reason checked:
_ Bidder meets either the requirement of both subdivisions {1} and (2) or subdivision {1}and (3) as staled above; or,
5, Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

6. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veleran of the United Stales armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years,

7. Application is made for preference as a non-resident small, women- and minority-owned business, in accor-
dance with West Virginia Code §5A-3-59 and West Virginia Code of State Rules,

Bidder has been or expects to be approved prior to contract award by the Purchasing Division as a cerlified small, women-
and minority-owned business.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Direclor of Purchasing to: (8) reject the bid, or (b) assess a penally
against such Bidder in an amount not to exceed 5% of the bid amount and thal such penally will be paid to the confracling agency
or deducted frorn any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Departmerit of Revenue to disclose to the Direclor of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Cammissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3}, Bidder hereby certifies that this cerlificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder: Signed:

Date: Title:
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KISHORI SHARAN

PROFESSIONAL
SUMMARY

TECHNICAL
SKILLS

PROFESSIONAL
CERTIFICATIONS

AWARDS

EDUCATION

Possess 13 years of experience in Information Technology using latest
tools and languages for software application development. Have
successfully served in various large statewide projects, which used client-
server  and n-tier ~ web-development  methodologies, as
programmer/analyst and team lead. Have experience working during full
life-cycle development of software applications — from analysis, design
to implementation and maintenance. Technical expertise includes
PowerBuilder, PFC, EAServer, Java, J2EE, JSP, EAF, HTML, JavaScript
and Oracle. Have experience in providing mentoring to junior
programmers.

Languages/Tools

Experience
PowerBuilder 5.0/6.5/7.0/8.0/9.0/10.0/11.0 13 years
PFC 4 /2 year
EAServer/Jaguar 3.0 — 6.0 7 years
Oracle 7.0/8.0/8i/9i 7 years
DB2 4.0-7.0 3 s years
SQL Server 2005 1 year 2 months
Java/JSP 10 years
J2EE 1 year
JDeveloper 7 years
HTML, XML, XML Schema, XSLT 5 years
JavaScript 5 years
C#, ADONET 5 years

Platforms: Windows 95/98/2000/NT/XP

Other Skills: ObjectCycle, PVCS, MS Access, PowerDesigner 9.0/10,
UML Diagrams, Enterprise Application Framework (EAF), JAD/RAD
Sessions, Telerik Controls

R4

Sybase Certified PowerBuilder Developer Professional 9.0
Sybase Certified PowerBuilder Developer Associate 6.0
Sun Certified Java 2 Programmer

L
L4

e

*6

% “Above and Beyond Award” from Department of Children Services,

- TN, for excellent programming performance for its TNKIDS project.
¢ “2007 Statewide ISM Award” from State of Tennessee for
Outstanding Project Team TNKIDS SAT/Health Service Nominee

M.S. Computer Science  Troy State University
Montgomery, AL, USA
B. S. Engineering Bihar Institute of Technology, Bihar, India



PROFESSIONAL
EXPERIENCE

04/2008 to date

02/2003 to 03/2008

Kingsway Insurance Information System (KiiS)
Kingsway America Inc., Mobile AL

Environment: PowerBuilder 9.0, EAServer 4.2, Spring Framework 2.0,
SQL Server 2005, JSP, J2EE, XQuery, JUnit 4.0, JavaScript, HTML,
changeMan Version Manager 8.1, ClearQuest
e Developed several Enterprise Java Bean (EJB) components to
implement business rules.
e Developed DB service component using JDBCTemplate of
Spring Framework to access database objects from EJB.
e Developed unit test cases using JUnit.
¢  Wrote several stored procedures using SQL Server 2005
Prepared design/development specification documents from
requirement document.
e Participated in Gap analysis with business analysts and users
e  Worked on several maintenance calls that involved
PowerBuilder, EAServer and EJB components code changes

Tennessee Kids Information Data System (TNKIDS)
Based on State Automated Child Welfare Information System
(SACWIS)

Department of Children’s Services, Nashville, TN

Environment: PowerBuilder 7.0/8.0/11.0, EAServer 3.6/4.2/6.0, Oracle
8.0/8i, ISP, Java, JavaScript, HTML, PVCS Version Manager, PVCS
Tracker

e Developed a framework in PowerBuilder, Java and JavaScript for
web client on top of an existing in-house framework for
PowerBuilder client to be used in EAServer. This framework is used
to convert existing PowerBuilder windows to web pages allowing
the EAServer components to be shared between PowerBuilder client
and web client. Trained other team members in HTML, JavaScript,
JSP and Java. Converted various existing PowerBuilder window to
web pages.

e Developed a database-driven generic report parameters input
window that is used to gather inputs from user before a report is
generated. This generic window replaced forty-eight existing input
windows. It reduced time to develop an input window for report.

e Developed a framework to generate reports using PowerBuilder,
Java, XML, XSL and Oracle’s DBMS XMLQuery package.

e Implemented spell-check using OLE automation with MS word and
PowerBuilder



02/1999 to 06/2002

e Developed a tool using PowerBuilder and EAServer component that
lets configuration management team members modify the library list
for EAServer components so that components can share the
framework’s common libraries. This resulted in reducing the
project’s EAServer installed components size from 113 MB to 26
MB.

e Developed various modules developing PowerBuilder objects and
EAServer components using in-house framework

e Developed two very complex and large PowerBuilder reports, which
included more than 60 nested datawindow objects

e Created Oracle stored procedures and packages using PL/SQL
to implement application business rules

e  Used remote debugger to debug PowerBuilder components on
Jaguar and to troubleshoot in production environment

o Performed impact analysis and Data Modeling and worked on
System Change Requests.

National Children’s Alliance Tracking System (NCATRAK)
(Part of TNKIDS - 06/2005 to 01/2006 (Part
Time))

Department of Children’s Services (DCS), Nashville, TN

Environment: Oracle 8i, XML, XSLT, Visual C#.NET, ADO.NET,
Web-Services, PVCS Version Manager, PVCS Tracker
DCS used to provide information about referrals received by it to
National Children Advocacy (NCA) centers by fax. This system was to
automate the process of sending referrals’ information received DCS to
NCA centers on daily basis using web services.
e Participated in POLYCOM conference meetings with NCA
center staffs to discuss requirement
e  Wrote SQL query and XSLT to generate data in XML format
based on the XML Schema provided by NCA.
e  Wrote C# programs to validate the generated XML data and to
consume secured web-service, which uses X509 certificate,
developed by NCA to upload XML data from TNKIDS system

Alabama Social Services Information System (ASSIST)
Based on State Automated Child Welfare Information System
(SACWIS)

Department of Human Resources,
Montgomery, AL



Environment: PowerBuilder 6.5/7.0/8.0, EJB, Jaguar3.5/3.6/4.1, DB2,

e ®© ¢ © o e o o

EAF, JSP, Java, JavaScript, HTML, ObjectCycle
Developed an audit trail module in PowerBuilder because DB2 v4.0
didn’t support database triggers
Developed the modules Intake, PS Report, Investigation, Case
Notes, Approval, Person Management
Customized PFC services and developed service-based new
services
Customized and implemented PFC security
Participated in users meeting in counties to gather requirements
Prepared functional design documents
Prepared technical design documents
Performed impact analysis and resolved defects
Performed peer reviews of defect resolutions and source codes
Developed and deployed PowerBuilder components on Jaguar
Used remote debugger to debug PowerBuilder components on
Jaguar
Developed ISP pages, which use PowerBuilder and Java
components on Jaguar

PowerBuilder Datawindow to XML, XML Schema and XSLT Generator Tool

Department of Human Resources, AL

Environment: PowerBuilder 8.0

Developed a tool in PowerBuilder, which is used to generate XML
document out of datawindow object

Developed XML parser in PowerBuilder, which is used to parse
XML document and prepare a datastore with all data and buffer
status stored in XML document.

Developed a tool in PowerBuilder, which is used to generate XML-
Schema and XSLT for a datastore

Re-engineering ASSIST Release -1 web-enabled

Department of Human Resources, AL

Environment: EA Server3.5, DB2 7.0, JSP, Java2, JavaScript, HTML,

EAF, PowerBuilder7/8
Developed common PowerBuilder components on Jaguar
Customized EAF to meet the project technical requirements
Developed various ASSIST modules in web environment using EAF
Trained other team members in EAF

Enhancements, Defects, Issues and Questions Tracker (EDIQ)



12/1998 to 01/1999

01/1998 to 10/1998

06/1997 to 12/1997

Department of Human Resources, AL

Environment: HTML, JavaScript, Java Web Server, DB2 5.0, JSP1.1,
and Java2

e Designed and developed EDIQ) main navigation screen

e Developed common JavaBeans for application

Document Management System (DMS)

Department of Human Resources, AL

Environment: HTML, JavaScript, Java Web Server, DB2 5.0, JSP1.1,
and Java2

® Trained team members in Java, JSP and JavaScript

e Designed and developed master data maintenance screens

e Developed common JavaBeans

Integrated Self-Assessed Tax System (ISAT)
City and School District of Pittsburgh, Department of Finance, PA

Environment: PowerBuilder 6.0, PFC, Oracle8.0
e Trained team members in PowerBuilder and PFC
e Assisted team members to build common PFC services.

New Hampshire Accounting, Contribution Tax System (NHACTS)

Department of Employment Security, NH

Environment: PowerBuilder6.0, PFC, Oracle7.3

e Prepared conceptual design documents

e Developed and unit tested System Administration, System Ultilities
and System Security modules
Customized and implemented PFC security

e Implemented undo functionality by customizing u_dw PFC
datawindow control

e Created triggers, procedures, and sequences in Oracle using PL/SQL

Maine Automated Child Welfare Information System (MACWIS)

Based on State Automated Child Welfare Information System
(SACWIS)

Department of Social Services, ME



Environment: Powerbuilder5.0, Oracle7.0
e Trained team members in PowerBuilder report object
e Developed fourteen reports using PowerBuilder reports object

07/1996 to 05/1997
Sales and Inventory Control System

Surie Engineering Pvt. Ltd., New Delhi, India

Environment: PowerBuilder 5.0, Oracle7.0

e Developed three modules

®  Prepared unit test cases for three modules

e Performed impact analysis and fixed defects

12/1995 to 06/1996  Computer Related Equipment Maintenance System (CREAM)

Essel Shyam Communication Ltd., New Delhi, India

Environment: PowerBuilder4.0, Oracle7.0

e Developed and unit tested one module
e Performed impact analysis and fixed defects

References:;
Michael Bowie — TFACTS — State of Tennessee — 615-532-9141
Kieran Cloonan — Application Development — State of Tennessee — 615-532-2455



RFa No, HHR14033

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10z, no sonlract or renewal of any contract may be awarded by the slale or any
of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related parly
fo the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than ane thousand dollars in
the aggregate; or {2) the deblor is in employer default,

EXCEPTION: The prohibition listed above does not apply where a vendor has contesled any tax adiministered pursuant to
chapter eleven of the W. Va. Code, workers’ compensalion premium, permit fee or environmental fee or assessment and
fhe matier has not become final or where the vendor has entered into a payment plan or agreerment and the vendor is nol
in defaull of any of the provisions of such plan or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penally, fine, tax or other amount of money owed lo the slale or any of its
political subdivisions because of a Judgment, fine, permit violation, license assessment, defaulied workers'
campensation premium, penalty or other assessment presently delinquent or due and required lo be paid to the state
or any of its political subdivisions, including any interest or additional penatties accrued thereaon.

sEmplayer default” means having an outstanding balance or liability to the old fund or to the uninsured employers'
fund or being in policy default, as defined in W. Va. Code § 23-2¢-2, failure to maintain mandatory workers'
compensation coverage, or fallure to fully meet its obligations as a workers' compensalion self-insured employer. An
emplayer is not in employer defauit if it has entered into a repayment agreement with the Insurance Commissioner
and remains in compliance with the obligations under the repayment agreement.

“Related party” means a party, whether an individual, corperation, partnership, association, limiled liability company
or any other form or business associalion or other entity whatsoever, related to any vendor by blood, marriage,
ownership or contract through which the parly has a relationship of ownership or other interest with the vendor so that
the party will actually or by effect receive or control a portion of the benefil, profit or other consideration from
performance of a vendor contract with the parly receiving an amount that meels or exceed five percent of the total
cantract amount.

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined
above and that neither vendor nor any related party are in employer default as defined above, unless the debt or
employer default is permitted under the exception above,

WITNESS THE FOLLOWING SIGNATURE:

Vendors Name: ) - @n\; f"—\(

Authorized Signature: /]/ . Ae————— Date: ok b %
State of

County of , to-wil:

Taken, subseribed, and swarn to before me this ___ day of 20 .

My Commission expires . L 20 .

AFFIX SEAL HERE NOTARY PUBLIC

Purchasing Affidavil {Revised D7/01/2012}
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By signing below, I certify that I have reviewed this Solicitation in its entirety; understand the requirements,
terms and conditions, and other information contained herein; that I am submitting this bid or proposal for
review and consideration; that I am authorized by the bidder to execute this bid or any documents related
thereto on bidder’s behalf; that T am authorized to bind the bidder in a contractual relationship; and that to the
best of my knowledge, the bidder has properly registered with any State agency that may require

registration.

(6‘\\0‘{& C&r\v\"-‘\J

{Company) v

{(Au l{yf{zedl‘s E’gn-;iure}

(Represemat%& Name, Title)

304 - 736 - 200 30M- 93— 248 ¥
{Phone Number) (Fax Number)
25113
(Date)

Revised 0642812013
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.:| HHR14033

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledginent form, Checl the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: | hereby acknowledge receipt of the following addenda and have made the
necessary revisions fo my proposal, plans and/or specification, etc.

Addendum Numbers Received:

{Check the box next to each addendum received)

[?q: Addendum No. 1 [ 1 Addendum No. 6
I 1 Addendum No, 2 { 1 Addendum No.7
[ ] Addendum No. 3 [ ] Addendum No. 8
{ | Addendum No.4 [ ] Addendum No. 9

[ ] Addendum No. 5 { 1 Addendum No. 10

Funderstand that failure to confirm the receipt of addenda may be cause for rejection of this bid. 1
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding, Only the
information issued in writing and added to the specifications by an official addendum is binding.

Company —
/ Authorized ‘Signature
13-
Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.

Revised 0612872013



