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INSTRUCTIONS TO VENDORS SUBMITTING BIDS

{. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation for bids.
Please read these nstructions and all documents attached in their entivety.  These instructions provide
critical information about requirements that il overlooked could lead to disqualification of a Vendor’s
bid. All bids must be submitied in accordance with the provisions contained in these instructions and
the Sclicitation. Failure to do so may result in disqualification of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by the use of
the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the Selicitation will
result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.
[ ] A pre-bid meeting will not be held prior to bid opening.

[ ] ANON-MANDATORY PRE-BID meeting will be held at the following place and time:

(V'] AMANDATORY PRE-BID meeting will be held at the following place and time:
Cacapon Resort State Park Lodge
818 Cacapon Lodge Drive
Berkeley Springs, WV. 25411

May 30, 2013 at 1:30 PM.EST.

All Vendors submitting a bid must attend the mandatory pre-bid meeting.  Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one person attending
the pre-bid meeting may represent more than one Vendor.

An altendance sheet provided at the pre-bid meeting shall serve as the official document verifying
attendance. The State will not accept any other form of proof or documentation to verify attendance.
Any person attending the pre-bid meeting on behalf of a Vendor must list on the attendance sheet his
or her name and the name of the Vendor he or she is representing.  Additionally, the person attending
the pre-bid meeting should include the Vendor's E-Mail address, phone number, and Fax number on
the attendance sheet, 1t is the Vendor's responsibility o Jocate the attendance sheet and provide
the required
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information.  Failure to complete the attendance sheet as required may result in disqualification of
Vendor’'s bid.

All Vendors should arrive prior to the starting time for the pre-bid.  Vendors who awrive after the
starting time but prior to the end of the pre-bid will be permitied to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at the pre-
bid meeting if possible. Any discussions or answers to questions af the pre-bid meeling are preliminary
in nature and are non-binding. Official and binding answers to questions will be published in a written
addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this Solicitation fo the
Purchasing Division. Questions must be submitted in writing. All questions must be submitted on or
before the date listed below and to the address listed below in order to be considered. A wrilten
response will be published in a Solicitation addendum if a response is possible and appropriate.  Non-
written discussions, conversations. or questions and answers regarding this Solicitation are preliminary
in nature and are non-binding,

Question Submission Deadline: June 13, 2013 at 3:00 PM. EST, ’

Submit Questions to: Guy Nisbet, Senior Buyer J
2019 Washington Street, East '
P.O. Box 50130
Charleston, WY 25305
Fax: (30456583970
Emuil:]Guy,L.Nisbel@\iuf\/.gov

J
]

5, VERBAL COMMUNICATION: Any verbal communication between the Vendor and any State
personne! is not binding, including that made at the mandatory pre-bid conference. Only information
issued in writing and added to the Solicitation by an official written addendum by the Purchasing
Division is binding.

6. BID SUBMISSION: All bids must be signed and delivered by the Vendor to the Purchasing Division
at the address listed below on or before the date and time of the bid opening. Any bid received by the
Purchasing Division stalf is considered to be in the possession of the Purchasing Division and will not
be returned for any reason. The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washinglon Streel Easl

P.O. Box 50130,

Charleston, WV 25305-0130

Revised 0370472013



9.

]

The bid should contain the information listed below on the face of the envelope or the bid may not be
congidered:
SEALED BID
BUNER: _Gwv Hispet
SHLICITATION NG,  BHELASEZS
BID OPENING DATE: July 31, 2013
BID OPENING TIME: _1:30 PM
FAX NUMBER: _ 301-€95-7626

In the event thal Vendor is responding to a request for proposal, the Vendor shall submil one original
technical and one original cost proposal plus | Jconvenience copies of each to the Purchasing

Division at the address shown above. Additionally, the Vendor should identify the bid type as either a

{echnical or cost proposal on the face of cach bid envelope submitted in response (o a request for
proposal as follows:

BID TYPE: | ] Technical
[x | Cost

BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
sdentified below on the date and time listed below. Delivery of a bid after the bid opening dale and time
will result in bid disqualilication. For purposes of this Solicitation, a bid is considered delivered when
time stamped by the official Purchasing Division time clock.

Bid Opening Date and Time: e 27, 2013 b Hia0 RRLEST.

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East
P.O. Box 50130,
Charleston, WV 25305-0130

ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be made by
an official written addendum issued by the Purchasing Division. Vendor should acknowledge receipt of
all addenda issued with this Solicitation by completing an Addendum Acknowledgment Form, a copy of
which is included herewith. Failure o acknowledge addenda may result in bid disqualification. The
addendum acknowledgement should be submitted with the bid to expedite document Processing,

BID FORMATTING: Vendor should type or electronically enter the information onto its bid 1o
prevent errors in the evaluation. Failure to type or electronically enter the information may resull
in bid disqualification.

Revised 04042013



GENERAL TERMS AND CONDITIONS;

1. CONTRACTUAL AGREEMENT: lssuance of a Puschase Order signed by the Purchasing Division
Dircetor, or his designce, and approved as to form by the Attorney General’s office constitutes
acceptance of this Contract made by and between the State of West Virginia and the Vendor. Vendor's
signature on its bid signifies Vendor’s agreement to be bound by and accepl the terms and conditions
contained in this Contract.

2. DEFINITIONS: As used in this Solicitation / Contract, the following terms shall have the meanings
altributed to them below, Additional definitions may be found in the specifications included with this
Solicitation / Contract.

2.1 “Ageney” or “Agencies” means the agency, board, commission, or other entity of the State of
West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Coniract.

2.2 “Contract” means the binding agreement that is entered into between the State and the Vendor
to provide the goods and services requested in the Solicitation.

2.3 “Director” means the Director of the West Virginia Department of Administration, Purchasing
Division.

2.4 “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.5 “Purchase Order” means the document signed by the Agency and the Purchasing Division, and
approved as 1o form by the Attorney General, that identifies the Vendor as the successful bidder
and Contract holder.

2.6 “Solicitation” means the official solicitation published by the Purchasing Division and identified
by number on the first page thereof.

I
-3

“State” means the State of West Virginia and/or any of its agencies, commissions, boards, ete.

as context requires.
2.8 “Vendor” or “Vendors” means any entity submitfing a bid in response to the Solicitation, the

entity that has been selected as the lowest responsible bidder, or the entity that has been awarded
the Contract as context requires.

Revised 0370472013



3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be determined in
accordance with the category that has been identilied as applicable to this Contract below:

/]

Revised 03002003

Term Confract

Initial Contract Term: This Contract becomes effective onl__mn_ . ]

and extends for a period of J year(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the
Agency, and the Vendor, with appro oval of the Purchasing Division and the Attorney
General's office (Attorney General approval is as to form only). Any request for renewal
must be submitted to the Purchasing Division Director thirty {30} days prior to the expiration
date of the initial contract term or appropriate renewal term. A Contract renewal shall be in
accordance with the terms and conditions of the original contract. Renewal of this Contract

is limited to|__ successive one (1) year periods. Automatic renewal of

this Conlract is |)mhib|ted Notwithstanding the foregoing, Purchasing Division approval is
not required on agency delegated or exempt purchases. Aftorney General approval may be
required for vendor terms and conditions.

Reasonable Time Fxtension: At the sole discretion of the Purchasing Division Director,
and with approval from the Attorney General's office (Attorney General approval is as to
form only), this Contract may be extended for a reasonable time after the initial Contract
term or after any renewal teym as may be necessary 10 obtain a new contract or renew this
Contract. Any reasonable time extension shall not exceed twelve (12) months. Vendor may
avoid a reasonable time extension by providing the Purchasing Divi sion Director with written
wotice of Vendor's desire to terminate this Contract 30 days prior to the expiration of the then
current lerm. During any reasonable lime extension period, the Vendor may terminate this
Contract for any reason upon giving the Purchasing Division Director 30 days writlen notice.
Automalic extension of this Contract is prohibited. Notwithstanding the foregoing,
Purchasing Division approval is not required on agency delegated or exempt purchases, but
Attorney General approval may be required.

Kived Period Contract: This Contract becomes. effective upon Vendor’s receipt of “the nofice to
proceed and must be completed within \ five hundred (500) days.

One ‘Time Purchase: The term of this Contract shall run from the issuance ol the Purchase
Order until all of the poods contracted for have been delivered, but i no event shall this Conlract
extend for more than one fiscal year,

Other: See attached.



6.

NOTICE TO PROCEED:  Vendor shall begin performance of this Contract immediately upon
receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise specified, the
fully executed Purchase Order will be considered notice to proceed :

QUANTITIES:  The quantitics required under this Contract shall be determined in accordance with
the category that has been identificd as applicable fo this Contract below.

[ ] Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. 1t is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Confract, whether more or Jess-
than the quantities shown.

[ ] Service: The scope of the service fo be provided will be more clearly defined in the
specifications included herewith.

| V/] Combined Service and Goods: The scope of the service and deliverable goods to be provided
will be more clearly defined in the specifications included herewith.

[ ] One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith.  Once those items have been delivered, no
additional goods may be procured under this Contract withoul an appropriate change order
approved by the Vendor, Apency, Purchasing Division, and Altorney General’s office.

PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified elsewhere
within this Solicitation/Contract by the State. A Vendor's inclusion of price adjustment provisions in ifs
bid, without an express authorization from the State in the Solicitation to do so, may result in bid
disqualificaiion.

EMERGENCY PURCHASES: The Purchasing Division Direetor may authorize the Ageney to
purchase goods or services in the open market that Vendor would otherwise provide under this Contract
if those goods or services are for immediate or expedited delivery in an emergency. Emergencies shall
include, but are not limited to, delays in transportation or an unanticipated increase in the volume of
work. An emergency purchase in the open market, approved by the Purchasing Division Director, shall
not constitute of breach of this Contract and shall not entitle the Vendor to any form of compensation or
damages.  This provision does not excuse the Stale from fulfilling its obligations under a One Time

Purchase contracl.

REQUIRIED DOCUMENTS:  All of the items checked below musl be provided to the Purchasing
Division by the Vendor as specified below.,

/1 BID BOND: All Vendors shall furnish a bid bond in the amount of five percent (5%) ol the
total amount of the bid protecting the State of West Virginia. The bid bond must be submitted
with the bid.

Revised 0370422003



(] PERFORMANCE BOND: The apparent successful Yendor shall provide a performance bond
in the amount of Lﬂ,?‘“q , D00, vo l The performance bond must be

issued and received by the Purchasing Division prior to Contract award. On construction

contracts, the performance bond must be 100% of the Contract value.

/ LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a

¥ Pl I
labor/material payment bond in the amount of 100% of the Contract value, The labor/material
payment bond must be issued and delivered to the Purchasing Division prior to Contract award.

In liecu of the Bid Bond. Performance Bond, and Labor/Material Payment Bond, the Vendor may provide
certified checks, cashier’s checks, or irrevocable letters of credit. Any certified check, cashier’s check,
or irrevacable letter of credit provided in lien of a bond ninst be of the same amount and delivered on the
same schedule as the bond it replaces. A letter of eredit submitted in lieu of a performance and
labor/material payment bond will only be allowed for projects under $100,000. Personal or business
checks are not acceptable.

[/ | MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) vea
maintenance bond covering the roofing system.  The maintenance bond must be issued and
delivered 1o the Purchasing Division prior to Contract award.

[/ 1 WORKERS® COMPENSATION INSURANCE: The apparent successful Vendor shall have
appropriate workers' compensation insurance and shall provide proof thereot upon request.

[ ] INSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
prior to Contract award:

| J i Commercial General Liability Insurance:
$1,000,000.00 |or more.
L] Builders Risk Insurance: builders risk — all risk insurance in an amount equal to

100% of the amount of the Contract.

All olher insurance requirements as set forth in the WV, SBupplementary Conditions to
[V lhe AIA A201-2007 and the attached sample Accord form.

L]
[
L]

Revised 030:4/2013
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The apparent successful Vendor shall alse furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether or not tha
msurance requirement is listed above.

|1 LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall Turnish proof of the following licenses, certifications, and/or permits prior to Contract
award. I a form acceptable to the Purchasing Division,

[
L]
[ ]
[ ]

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained i the specifications prior to Contract award regasdless of whether ar not
that requirement is listed above,

9. LITIGATION BOND:  The Dircetor reserves the right to require any Vendor that files a protest of an
award (o submit a litigation bond in the amount equal fo one percent of the lowest bid submitted or
$5,000, whichever is greater.  The entire amount of the bond shall be forfeited if the hearing officer
determines that the protest was filed for frivolous or improper purpose, including but not limited to, the
purpose of harassing, causing unneccssary delay, or needless expense for the Agency.  All litigation
bonds shall be made payable to the Purchasing Division. In Jieu of a bond, the protester may submit a
cashier’s check or cerlified check payable to the Purchasing Division. Cashier’s or certified checks will
be deposited with and held by the State Treasurer’s office. 1 it is determined that the protest has not
been filed for frivolous or improper purpose, the bond or deposit shall be retumned in its entirety.

H. ALTERNATES: Any model, brand, or specification listed hercin establishes the acceptable level of
quality only and is not intended 1o reflect a preference for, or in any way favor, a particular brand or
vendor.  Vendors may bid alternates to a listed model or brand provided that the alternate is at least
equal 1o the model or brand and complies with the required specifications. The equality of any allernate
being bid shall be determined by the State at its sole diseretion. Any Vendor bidding an alternate model
or brand should clearly identify the alternate items in its bid and should include manufacturer’s
specifications, industry literature, and/or any other relevant documentation demonstrating the equality of
the alternate items. Failure to provide information for alternate items may be grounds for rejection of a
Vendar's bid.

I EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that shall
form the basis of a contractual agreement. Vendor shall clearly mark any exceptions, clarilications, or

Revised 03/00/2013
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other proposed modifications in its bid.  Exceptions to. clarifications of, or modifications of a
requirement or term and condition of the Solicitation may result in bid disqualification.

12. LIQUIDATED DAMAGES: Vendor shall pay liguidated damages in the amount
$1,000.00 per day for [ every day substantial completion is delayed beyond J

(the five hundred (500) days allowed for the project. J .
This clause shall in no way be considered exclusive and shall not limit the State or Agency’s right (o

pursue any other available remedy.

13. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part. Vendor’s
signature on its bid signifies acceptance of the terms and conditions contained in the Solicitation and
Vendor agrees to be bound by the terms of the Contract, as reflected in the Purchase Order, upon receipt.

14. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be properly
registered with the West Virginia Purchasing Division and must have paid the $125 fee if applicable.

15, COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State Rules §148-
1-6.6, communication with the State of West Virginia or any of its employees regarding this Solicitation
during the solicitation, bid, evaluation or award periods, except through the Purchasing Division, is
strictly prohibited without prior Purchasing Division approval.  Purchasing Division approval for such
communication is implied for all agency delegated and exempt purchases.

16. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds being
appropriated by the Legislature or otherwise being made available. In the event funds are not
appropriated or otherwise made available, this Contract becomes void and of no effect beginning on luly
I of the fiscal year for which funding has not been appropriated or otherwise made available.

17. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be made after
the delivery and acceptance of goods or services. The Vendor shall submit invoices, in arrears, 1o the
Agency at the address on the face of the purchase order Jabeled “Invoice To.”

18. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.
19. DELIVERY: All quotations are considered freight on board destination ("F.O.B. destination™) unless
alternate shipping terms are clearly identified in the bid.  Vendor's listing of shipping terms tha

contradiet the shipping terms expressly required by this Solicitation may result in bid disqualification.

200 INTEREST: Interest attributable to Jale payment will only be permitted if authorized by the West
Virginia Code. Presently, there is no provision in the law for interest on late payments.

21, PREFERENCE: Vendor Preference may only be granted upon written request and only in accordance
with the West Virginia Code § SA-3-37 and the West Virginia Code of State Rules. A Resident Vendor

Cerlification form has been attached hereto 1o allow Vendor to apply for the preference.  Vendor’s
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failure to submit the Resident Vendor Certification form with its bid will result in denial of Vendor
Preference. Vendor Preference does not apply (o construction projects.

22. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any solicitations
publicly advertised for bid on or after July 1, 2012, in accordance with West Virginia Code §5A-3-
37((7)y and W, Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-owned, or
minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same preference made
available to any resident vendor. Any non-resident small, women-owned, or minority-owned business
must identify itself as such in writing, must submit that writing to the Purchasing Division with its bid,
and must be properly certified under W. Va. CSR § 148-22-9 prior to submission of its bid to receive the
preferences made available fo resident vendors. Preference for a non-resident small, women-owned, or
minority owned business shall be applied in accordance with W. Va. CSR § 148-22-9,

23, TAXLES: The Vendor shall pay any applicable sales, use, personal property or any other taxes arising
out of this Contract and the transactions contemplated thereby. The State of West Virginia is exempt
from federal and slate taxes and will not pay or reimburse such taxes.

24, CANCELLATION:  The Purchasing Division Director reserves the right to cancel this Contract
immediately upon written notice to the vendor if the materials or workmanship supplied do not conform
fo the specifications confained in the Contract.  The Purchasing Division Dircctor may cancel any
purchase or Contract upon 30 days written notice to the Vendor in accordance with West Virginia Code
of State Rules § 148-1-7.16.2.

25 WAIVER OIF MINOR IRREGULARITIES: The Director reserves the right to waive minor
irregularities in bids or specifications in accordance with West Virginia Code of State Rules § 148-1-4.6,

26. TIME: Time is of the essence with regard to all matters of time and performance in this Contract.

27. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia law withoul
giving effect to its choice of law principles. Any information provided in specification manuals, or any
other source, verbal or written, which contradicts or violates the West Virginia Constitution, West
Virginia Code or West Virginia Code of State Rules is void and of no effect.

28. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws, regulations and
ardinances. By submitting a bid, Vendors acknowledge that they have reviewed, understand, and will
comply with all applicable Law.

29. PREVAILING WAGE: On any contract [or the construction of a public improvement, Vendor and any
subcontractors utilized by Vendor shall pay a rate or rates of wages which shall not be Jess than the fair
minimum rate or rates of wages (prevailing wage), as established by the West Virginia Division of
Labor  under  Woest Virginia Code  §§  21-9A-1 el sey. and  available al
hitp/Awww sosavy. gov/administrative-law/wagerates/Pages/defaulLaspx.  Vendor shall be responsibie

for ensuring compliance with prevailing wage requirements and determining when prevailing wage
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30.

34,

requirements are applicable. The required contract provisions contained in West Virginia Code of State
Rules § 42-7-3 are specitically incorporated herein by reference.

ARBITRATION:  Any references made Lo arbitration contained in this Contract, Vendor’s bid, or in
any American Institule of Architects documents pertaining (o this Contract are hereby deleted, void, and
of no effect.

- MODIFICATIONS: This writing is the parties” final expression of intent. Notwithstanding anything

contained in this Contract to the contrary, no modification of this Contract shall be binding without
mutual written consent of the Agency, and the Vendor, with approval of the Purchasing Division and the
Attorney General’s office (Attorney General approval is as to form only).  No Change shall be
implemented by the Vendor until such time as the Vendor receives an approved written change
order from the Purchasing Division.

- WALIVER:  The failure of either party to insist upon a strict performance of any of the terms or

provision of this Contract, or to exercise any option, right, or remedy herein contained, shall not be
construed as a waiver or a relinquishment for the future of such term, provision, option, right, or remedy,
but the same shall continue in full force and effect. Any waiver must be expressly stated in writing and
signed by the waiving party.

. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall supersede any and

all subsequent terms and conditions which may appear on any form documents submitted by Vendor 1o
the Agency or Purchasing Division such as price lists, order forms, invoices, sales agreements, or
maintenance agreements, and includes internet websiles or other electronic documents. Acceptance or
use of Vendor’s forms does not constitute acceptance of the terms and conditions contained thereon.

ASSIGNMENT: Neither this Contract nor any monies due, or 1o become due hereunder, may be
assigned by the Vendor without the express written consent of the Agency, the Purchasing Division, the
Attorney General’s office (as to form only), and any other government agency or office that may be
required fo approve such assignments. Notwithstanding the foregoing, Purchasing Division approval
may or may not be required on certain agency delegated or exempt purchases.

- WARRANTY: The Vendor expressly warrants that the goods and/or services covered by this Contract

will: (a) conform to the specifications, drawings, samples. or other description furnished or specified by
the Agency: (b) be merchantable and it for the purpose intended; and (¢) be free from defect in material

3

and workmanship.

. STATE EMPLOYEES: State employces are not permitted to utilize this Contract for personal use and

the Vendor is prohibited from permitting or facilitating the same.

- BANKRUPTCY: In the event the Vendor files for bankruptey protection, the State of West Virginia

may deem this Contract null and void, and terminate this Contract without notice.

Revised 53042013



38 HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA
Business Associate Addendum (BAA), approved by the Attorney General, 15 available online at
hitprAwav state wyvensfadmin/porchase/vic/hipanhtm! and is hereby made part of the agreement
provided that the Agency meets the definition ot a Covered entity (45 CFR §160.103) and will be
disclosing Protected Health Information (45 CFR §160.103) fo the Vendor. Additionally, the HIPAA
Privacy, Security, Enforcement & Breach Notification Final Omnibus Rule was published on January 25,

2013, 1t may be viewed online at hitp://wwiw.gpo.gov/fdsys/pke/FR-2013-01-25/pdl72013-01073.pd[.
Any organization, that qualilics as the Agency’s Business Associate, is expected to be in compliance
with this Final RKule. For these Business Associates entering into contracts with a HIPAA Covered State
Agency between January 25, 2013 and the release of the 2013 WV Siate Apency Business Associate
Agreement, or September 23, 2013 (whichever is carlier), be advised that you will be required to comply
with the 2013 WV State Agency Business Associate Agreement. For those Business Associates with
contracts with a HIPAA Covered State Agency executed prior to January 25, 2013, be advised that upon
renewal or modification, you will be required to comply with the 2013 WV State Agency Business
Associate Agreement no later than September 22, 2014,

39. CONFIDENTIALITY: The Vendor agrees that it will not disclose to anyone, dircctly or indirectly, any
such personally identifiable information or other confidential information gained [rom the Agency,
unless the individual who is the subject of the information consents to the disclosure in writing or the
disclosure ts made pursuant to the Agency's policies, procedures, and rules. Vendor further agrees to
comply with the Conhidentiality Policies and Information Security Accountability Requirements, set
forth in hitp:/Avwwstateowv.us/admin/purchase/privacv/de faut,Uhim|L,

40. DISCLOSURE: Vendor’s response to the Solicitation and the resulting Contract are considered public
documents and will be disclosed to the public in accordance with the laws, rules, and policies governing
the West Virginia Purchasing Division.  Those laws include, but are not limited to, the Freedom of
Information Act found in West Virginia Code § 29B-1-1 el seq.

If a Vendor considers any part of its bid to be exempt from public disclosure, Vendor must so indicate
by specifically identifying the exempt information, identifying the exemption that applies, providing a
detailed justification for the exemption, scgregating the exempt information from the general bid
information, and submitting the exempt information as parl of its bid but in a segregated and clearly
identiliable format.  Failure to comply with the foregoing requirements will result in public disclosure
of the Vendor’s bid without further notice. A Vendor’s act of marking all or nearly all of its bid as
exempt is not sufficient to avoid disclosure and WILL NOT BE HONORED. Vendor's act of marking a
bid or any part thercol as “conflidential” or “proprietary” is not sulficient to avoid disclosure and W11,
NOT Bl HONORED. In addition, a legend or other statement indicating that all or substantially all of
the bid is exempt [rom disclosure is noet suifficient to avoid disclosure and WILL NOT BE HONORED.
Vendor will be required fo defend any claimed cexemption for nondiclosmre in the event of an
administrative or judicial challenge 1o the State’s nondisclosure.  Vendor must indemnify the State lor
any costs incurred related 1o any exemptions claimed by Vendor.  Any questions regarding the
applicability of the various public records laws should be addressed to your own legal counsel prior lo
bid submission.
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L LICENSING: In accordance with West Virginia Code of Stale Rules §148-1-6.1.7, Vendor musl be

42.

licensed and in good standing in accordance with any and all state and lecal laws and requirements by
any state or local agency of West Virginia, including, but not limited to, the West Virginia Sceretary of
State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any other
state agency or pobitical subdivision. Upon request, the Vendor must provide all necessary releases to
obtain information to enable the Purchasing Division Director or the Agency to verify that the Vendor is
licensed and in good standing with the above entities,

ANTITRUST: In submitling a bid to, signing a contract with, or accepting a Purchase Order from any
agency ol the State of West Virginia, the Vendor agrees to convey, sell, assign, or transfer to the State of
West Virginia all rights, title, and interest in and to all causes of action it may now or hereafler acquire
under the antitrust laws of the United States and the Stale of West Virginia for price fixing and/or
anreasonable restraints of trade relating to the particular commoditics or services purchased or acquired
by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to Vendor,

- VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor certifies (1)

that its bid was made without prior understanding, agreement, or conneetion with any corporation, firm,
Iimited liability company, partnership, person or entity submitting a bid for the same material, supplies,
equipment or services; (2) that its bid is in all respects fair and without collusion or fraud; (3) that this
Contract is accepted or entered into without any prior understanding, agreement, or connection to al Y
other entity that could be considered a violation of law; and (1) that it has reviewed this RFQ in ils
enfircty; understands  the requirements, terms and conditions, and other informalion contained
herein. Vendor's signature on its bid also affirms that neither it nor its representatives have any interest,
nor shall acquire any interest, direct or indirect, which would compromise the performance of its
services hercunder. Any such interests shall be promptly presented in detail to the Agency.

The individual signing this bid on behalf of Vendor certifies that he or she is authorized by the Vendor
lo execute this bid or any documents related thereto on Vendor's behalf; that he or she is authorized to
bind the Vendor in a contractual relationship; and that, to the best of his or her knowledge, the Vendor
has properly registered with any State agency that may require registration.

PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a Purchasing
Card program, administered under contyact by a banking institution, (o process payment for goods and
services. The Vendor must accept the State of West Virginia’s Purchasing Card for payment of all
orders under this Contract unless the box below is checked.

[y'1  Vendor is not required 1o accept the State of West Virginia’s Purchasing Card as payment for all
goods and services,

. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an

mdependent confractor and no principal-agent relationship or employer-employee relationship s

contemplaled or created by this Contract. The Vendor as an independent contractor is solely liable for
the acts and omissions of its employees and agents.  Vendor shall be responsible for selecting,
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supervising, and compensating any and all individuals employed pursuant to the terms of this
Solicitation and resulting contract. Neither the Vendor, nor any employees or subcontractors of the
Vendor, shall be deemed to be employees of the Stale for any purpose whatsoever.  Vendor shall be
exclusively responsible for payment of employees and contractors for all wages and salaries, taxes,
withholding payments, penalties, fees, fringe benefits, professional liability insurance premiums,
contributions lo insurance and pension, or other deferred compensation plans, including but not limited
to, Workers® Compensation and Social Seeurity obligations, licensing lees, ere. and (he filing of all
necessary documents, forms and returns pertinent to all of the foregeing. Vendor shall hold harmless the
State, and shall provide the State and Agency with a defense against any and all claims including, but
not limited fo, the foregoing payments, withholdings, contributions, taxes. Social Security taxes, and
employer income tax returns.

46. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the State and the
Agency, their officers, and employees from and against: (1) Any claims or losses for services rendercd
by any subcontractor, person, or firm performing or supplying services, materials, or supplies in
connection with the performance of the Contract; (2) Any claims or losses resulting to any person or
entity injured or damaged by the Vendor, its officers, employees, or subcontractors by the publication,
translation, reproduction, delivery, performance, use, or disposition of any data used under the Contracl
in a manner not authorized by the Contract, or by Federal or State statutes or regulations; and (3) Any
failure of the Vendor, its officers, employees, or subcontraciors to observe State and Federal laws
including, but not Jimited to, labor and wage and hour laws.

47. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § SA-3-10a, all Vendors are
required to sign, notarize, and submit the Purchasing A ffidavit stating that neither the Vendor nor a
related party owe a debt to the Statc in excess of $1,000. The aflidavit must be submitted prior to
award, but should be submitted with the Vendor's bid. A copy of the Purchasing Affidavit is included
herewith.

48. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be utilized by
and extends to other agencies, spending units, and political subdivisions of the State of West Virginia;
county, municipal, and other local government bodies; and school districts (“Other Government
Entities™).  This Contract shall be extended to the aforementioned Other Government Entities on the
same prices, terms, and conditions as those offered and agreed to in this Contract. If the Vendor does
not wish 1o extend the prices, terms, and conditions of its bid and subsequent contract to the Other
Government Entitics, the Vendor must clearly indicate such refusal in its bid. A refusal to extend this
Contract to the Other Government Entities shall not impact or influence the award of this Contract in
any manner.

49. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not presently have
or acquire any interest, divect or indirect, which would conflict with or compromise the performance of
its obligations hereunder.  Vendor shall periodically inquire of its officers, members and employees to
ensure that a conflict of interest does not arise. Any conflict of interest discovered shall be promptly
presented in detail to the Agency.
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$0. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the following
reports identified by a checked box below:

[ ] Such reports as the Agency and/or the Purchasing Division may request. Requested reports may
inchide, but are not limited to, quantities purchased, agencies utilizing the confract, total contract
expenditores by agency, elc.

[ ] Quarterly reports detailing the total quantity of purchases i units and dollars, along with a listing
of purchases by agency. Quarterly reports should be delivered to the Purchasing Division via
ematil at purchasing.requisitionsgdwy. gov.

51. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the Division
of Protective Services shall require any service provider whose employees are regularly employed on the
grounds or in the buildings of the Capitol complex or who have access to sensitive or coritical
information to submit to a fingerprint-based state and federal background inquiry through the state
repository. The service provider is responsible for any costs asseciated with the fingerprint-hased state
and federal background inquiry.

After the contract for such services has been approved, but before any such employees are permitied to
be on the grounds or in the buildings of the Capitol complex or have access 1o sensitive or critical
information, the service provider shall submit a hist of all persons who will be physically present and
working al the Capitol complex to the Director of the Division of Protective Services for purposes of
verifying compliance with this provision.

The State reserves the right to probibit a service provider’s employees from accessing sensitive or
critical information or to be present at the Capitol complex based upon results addressed from a criminal
background check.

Service providers should contact the West Virginia Division of Prolective Services by phone at
(304) 558-9911 for more information,

52, PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when anthorized by the
Director of the Purchasing Division pursuant to W. Va, Code § 5A4-3-56, no contractor may use or
supply steel products for a State Contract Project other than those steel products made in the United
States. A contractor who uses steel products in vielation of this section may be subject to civil penalties
pursuant to W. Va, Code § 5A-3-56. Ax used in this section:

a. “State Contract Project” means any erection or construction of, or any addition to, alteration of
or other improvement o any building or structure, including, but not limited fo. roads or
mghways, or the installation of any healing or cooling or ventilating plants or other equipment,
or the supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001,

b. “Steel Products”™ means products rolled. formed, shaped. drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or
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such operations, from steel made by the open heath, basic oxygen. electric furnace, Bessemer or
other steel making process.

The Purchasing Division Director may, in writing, authorize the use of foreign steel products if:

a. The cost for each contract item used does not exceed one tenth of one percent ((1%) of the rotal
contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this scction, the cost is the value of the steel product as delivered to the project; o)

b. The Director of the Purchasing Division determines that specified steel materials arc not
produced in the United Siates in sufficient quantity or otherwise are not reasonably available o
meef contract requirements,

53. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In Accordance
with W. Va. Code § 5-19-1 ¢t seq., and W. Va. CSR § 148-10-1 et seq., for every contract or
subcontract, subject to the limitations contained herein, for the construction, rccon‘sin ction, alteration,
repair, improvement or maintenance of public works or for the purchase of any item of machinery ¢
equipment to be used at sites of public works, only domestic aluminum, glass or steel products shall be
supplied unless the spending officer determines, in writing, after the receipt of offers or bids, (1) that the
cost ol domestic aluminum, glass or steel products is unreasonable or inconsistent with the public
interest of the State of West Virginia, (2) that domestic aluminum, glass or steel products are not
produced in sufficient quantities to meet the contract requirements, or (3) the available domestic
aluminum, glass, or stecl do not meet the contract specifications. This provision only applies to public
works contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost ol domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
twenty percent (209%) of the bid or offered price for foreign made aluminum, glass, or steel products, 1f
the domestic aluminum, glass or steel products to be supplied or produced in a “substantial labor surplus
area”, as delined by the United States Department of Labor, the cost of domestic aluminum, glass, or
steel products may be unreasonable if the cost is more than thirty percent (30%) of the bid or offered
price for foreign made aluminum, glass, or steel products.

This preference shall be applied to an item of machinery or equipment, as indicated above, when the
item is a single unit of equipment or machinery manufactured primarily of aluminum, glass or steel, is
part of a public works contract and has the sole purpose or of being a permanent part of a single public
works project. This provision does not apply to equipment or machinery purchased by a spending unit
tor use by that spending unit and not as part of a single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer prices
including foreign aluminum, glass or steel products after application of the preferences provided in this
provision may be reduced Lo a price equal 1o or lower than the lowest bid or offer price for foreign
aluminum, glass or steel products plus the applicable prﬁ erence. If the reduced bid or offer prices are
made in writing and supersede the prior bid or offer prices, all bids or offers, including the reduced bid
or offer prices, will be reevaluated i accordance with this rule.
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ADDITIONAL TERMS AND CONDITIONS (Construetion Contracts Only)

{. CONTRACTOR’S LICENSE: West Virginia Code § 21-11-2 requires that all persons desiring to
perform confracting work in this state be licensed. The West Virginia Contractors Licensing Board
is empowered to issue the contractor’s license. Applications for a contractor’s license may be made
by contacting the West Virginia Division of Labor.

West Virginia Code § 21-11-11 requires any prospective Vendor 1o include the contractor’s license
sumber on iis bid. Failure to include a contractor's license number on the bid shall result in
Vendor’s bid being disqualified. Vendors should include a contractor’s license number in the space
provided below.

Contractor’s Name: Morgan-Keller, Inc.

Contractor’s License N()._m_ _
The apparent successful Vendor must furnish a copy of its contractor’s license prior to the issuance of
a purchase order/contract,

7. DRUG-FREE WORKPLACE: W. Va. Code § 21-1D-5 provides that any solicifation for a
public improvement contract requires each Vendor that submits a bid for the work to submit at the
same time an affidavit that the Vendor has a written plan for a drug-free warkplace policy.  To
comply with this law, Vendor must either complete the enclosed drug-free workplace affidavit and
submit the same with its bid or complete a similar alfidavil that fulfills all of the requirements of the
applicable code. TFailure to submit the signed and nofarized drug-free workplace affidavit, ar a
similar affidavit that [ully complies with the requirements of the applicable code, with the bid shall
result in disqualification of Vendor’s bid.

3 AIA DOCUMENTS: All construction contracts that will be completed in conjunction with
architectural services procured under Chapter 5G of the West Virginia Code will be governed by the
ALA A101-2007 and A201-2007 or the A107-2007 documents, as amended by the Supplemeniary
Conditions for the State of West Virginia, in addition to the terms and conditions contained herein,

4 SUBCONTRACTOR LIST SUBMISSION: In accordance with W. Va. Code § 5-22-1, The
apparent low bidder on a contracl for the construction, alteration, decoration, painting or improvement
of a new or existing building or structure valued al more than $500,000.00 shall submit a list of all
subcontractors who will perform more than $25,000.00 of work on the project including labor and
matevials.  This provision shall not apply 1o any other construction projects, such as highway, mine

reclamation, water or sewer projects.

Revised 930472013



pat

e. Reqguired Information, The subcontractor list shall contain the following information:

. Bidder's name

ii.  Name of each subcontractor

i, License numbers as required by W. Va. Code § 21-11-1 et. seq.

iv. Notation that no subcontractors will be used if the bidder will perform the work

d. Submission. The completed subcontractor list shall be provided to the Purchasing Division
within one business day of the opening of bids for review. Failure to submit the subcontractor
list within one business day after the deadline for submitting bids shall result in disqualification

of the bid.

e. Substitution of Subcontractor.  Written approval must be obtained from the Purchasing
Division before any subcontractor substitulion is permitted. Substitutions are not permitted
unless:

1. The subcontractor listed in the original bid has filed for bankruptey;
ii. The subcentractor in the original bid has been debarred or suspended; or
i, The contractor certifies in writing that the subcontractor listed in the original bill fails, 1s
unable, or refuses to perform his subcontract.

5 GREEN BUILDINGS MINIMUM ENERGY STANDARDS: In accordance with § 22-29-4, all new
building construction projects of public agencies that have not entered the schematic design phase prior
to July 1, 2012, or any building construction praject receiving state grant funds and appropriations,
inchiding public scheols, that have not entered the schematic design phase prior lo July 1, 2012, shall be
designed and constructed complying with the ICC International Energy Conservation Code, adopted by
the State Fire Commission, and the ANSVASHRAFE/IESNA Standard 90.1-2007: Provided, That if any
construction project has a commitment of federal funds to pay for a portion of such projeet, this
provision shall only apply to the extent such standards are consistent with the federal standards,
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Cacapon Resort State Park
Cacapon Lodge

DIVISION OF NATURAL RESOURCES INFORMATION FOR BIDDERS-1

INFORMATION FOR BIDDERS

i. Examination of Contract Documents and Site

Fach bidder must inform himself fully of the conditions relating to the
construction of the project and the employment of labor thereon, Failure to do
so will not relieve a successful bidder of his obligation to furnish all material and
labor necessary to carry out the provisions of his contract. The bidder is
required to examine carefully the Contract Documents and the site of the work
contemplated The submission of a bid shall be considered prima facie evidence
that the bidder has made such examination and has judged for and satisfied
himself as to the character, quality, and guantity of work to be performed and
material required to be furnished under the Contract.

2. Substitutions

Requests for approval of substitutions must be acdressed to and received by the
Engineer, Division of Natural Resources, Parks and Recreation Section, c¢/o Guy
Nisbet, Senior Buyer, Purchasing Division, 2019 Washington Street, Bast,
Charleston, WV 25305, and to be given consideration must be received by the
date indicated in the RFQ for technical questions submission.

Submission shall he made by prime Bidders; no consideration will be given to
items submitted directly by manulacturers, suppliers, distributors or
subcontractors. Substitutions of materials, products or equipment for those
items specified will be considered only when a written request, on Bidder's
company letterhead, 1s accompanied by suitable documen tation to demonstrate
that the product is equal and appropriate for use in this particular installation.
Suitable documentation shall include the following as well as other information:

e Submit Substitution Form in Specifications for each request,

o Detailed comparison of significant qualitics of proposed substitution with
those of the work specified. This comparison shall be specific to each
feature of the original product. Submission of product literature alone,
without a written item by item comparison of the significant aualities of
each product will not be considered a complete submission.

o Product Data, including drawings and descriptions of products of and
fabrication and installation procedures. All furnished data must be
manufactures original product data information, no [axes or copies will
be accepted.

s Samples, where applhicable or requested.

o Lists of similar installations for completed projects with project names
and addresses and names and addresses of Engineers and owners,

e Material test reports from a qualified testing agency indicating and
interpreting test results for comphance wilh requirements indicated

s Research /evaluation reports evidencing compliance with building code
in effect Tor Project, from model code organization acceptable to
authorities having jurisdiction il applicable.



Cacapon Resort State Parlk
Cacapon Lodge

DIVISION OF NATURAL RESOURCES JINFORMATION 'OR BIDDERS-2

o Bidder’s certification that proposed substitution complies with
requirements in the bidding docwments and is appropriate for the
applications indicated.

s Written request for approval ol the substitution on company letter head
transmitting the aforementioned information and addressing any item
not included.

Burden of proof of merit of requested substitution is upon the subimitter. Any
request not including all of the required information will be considered
incomplete. Incomplete requests shall be rejected. The Engineer has no
obligation to request additional information in order to consider the request,
Approved requests will be set forth in Addenda issued in accordance with these
Instructions to Bidders. Al addenda so issued shall become part of the
Contract Documents.

3. Plans and Project Manual

Plans and the Project Manual may be obtained as follows:

A Plans and the Project Manual may be downloaded from the Architect’s
FTP site:

{1 A link to the FTP site will be emailed to all bidders who request it
and each bidder thal atiends the Pre-Bid meeting and furnishes
an emall address.

{2) Send request for link to Sheryl Snider
(gss;niclf-:rf’{}'—‘pa1'ag1__j_{;1";'1—ar(:h.{‘om]

B. Bidding Documents may be purchased for the non-reflundable cost of
$500.00 by contacting Sheryl Snider at:

saradigm Architecture, Inc
5203 Cheal Road, Suite 300
Morgantown, WV 26508
Phone: 304.284 5015 ext, 4
Fax: 304.284.5014

e Plan Rooms
Contractors Association 2114 Kanawha Blvd.
| of West Virginia__ £. Charleston, WV 25311 (304) 342-1166 | (304) 342-1074
4500 Lake Forest Dr,, Ste. S
Contractors Association 502 (800) 364-2059
of West Virginia & iSqft ________(:'Ejgirnp_eg_l_!_OH 45242 | ext. 8267 (8606) 570-8187

; Associated Builders and
Contractors-West
Virginia

1813 N. Franklin Street
| pittshurgh, PA 15233

The Pittshurgh Builders
 Exchange

(412) 922-4200 | (412) $28-9406_

(304) 346-8791 | (304) 346-8775




Cacapon Resort State Park

Cacapon Lodge

DIVISION OF NATURAL RESOURCES

The Ohio Valley

_Council, Inc.

parkersburg-Marietta

Assgcialiun -

| Dodge-McGraw-Hill

Other plan rooms rec

Construction Employers

_Contractors Association
Construction Employers

Reed Construction |

dls@gopmca.com

| planroom@ceawy.com

ovcec@comeastnet ,._____*p‘f”{_}‘i?f’;”},lﬁf_\_’yv 26003

INFORMATI

ON FOR BIDDERS-3

21 Armory Drive

{ (304)242-0520

{304) 242-7261 |

44248 Emerson Avenue
Parkersburg, WV 26 104

{304) 485-6485

(304) 428-7622.

O

2794 White Hall Blvd.
White Hall, WV 26554

dodge REOCCA@mMcpraw-
| hil.com

lee.gross@reedhusingss.corn

| 30 Technology Parkway 5,
Sie. 100, Norcross, GA

(304) 367-1290

(770) 849-6412

§77-903-1909/
817-375-2959
| [Arlington, TX)

juesting access to the drawings for bidding purposes

B-3

will be accomimodated.



Cacapon Resort Btate Parlk
Cacapon Lodge
DIVISION OF NATURAL RESOURCES FORM OF PROPOSAL-1

o

Base Bid

The Base Bid shall consist of all of the worl described in Section 01 1000 Summary and
contained in the Construction Documents.

Total Base Bid: Lump sum

for all labor, materials, and izl : z%l/ 000 .00

cquipment as stipulated in
the Bidding Documents,
written in numbers.

Total Base Bid: Lump swm
for all labor, materials, and

equipment as stipulated in T
ihe Bidding Documents, U/\QVL-[_ OM Ml )POV\ TWO HHHJH&/

oSS 13 S Bi 514 W T\'quavwﬁ el BLYD chfs |
—— B

S EEEE—

Additive/Deductive Alternates
The Alternate Bids shall consist of all of the work described in Section 01 2300 Alternates.
Provide a lump sum cost to he added to the Base Bid for Alternate No. !

Total Alternate No. 1 Bid: ' ' o ‘ T L
(Entrance © Canopy) Lump swm

for all labor, materials, and ¥ 231 000 .00

equipment as stipulated in /

the Bidding Documents, |

written in numbers. l o

Total Alternate Moo 1 Bid: [
(Entrance Canopy) Lump sum ‘
for all labor, materials, and 1

Two &UW(WJ_W\NH -SevenThou mm'()}

equipment as stipulated in * D
b oll ars evnd Zero lends .

the Bidding Documents, i
written in words. l



Cacapon Resort State Park
Cacapon Lodge

DIVISION OF NATURAL RES(}_URCES FORM OF PROPOSAL-2

Provide a lump sum cost to be deleted from the Base B3id for Alternate No, 2

Total Alternate No. 2 Bid:

(Thin Stone Veneer) Lump i 5

s for all labor, materials, ; @ o°
and equipment as stipulated )

in the Bidding Documents,
written in numbers. |

Total Alternate No, 2 Bid:
(Thin_Stone Veneer) Lump
swm for all labor, materials,
and equipment as stipulated %."QT‘O D OHCL'{ﬁ aud %em CQVO’"S
in the Bidding Documents,
written in words.

Provide a hump sum cost to be deleted from the Base Bid for Alternale No. 3

Total Alternate No. 3 Bid:
(PTHP Mechanical Units)
Lump sum for all labor,
materials, and cquipment as
stipulated in the Bidding
Documents, written in
numbers.

Total Alternate No. 3 Bid:
{(PTHP Mechanical Units)

Lump surm for all labor, .
materials, and equipment as FOLL'(' H‘{ﬂdr{d E{N S—%V-@ﬂfh/uugahd
stipulated in the Bidding tD Oaaff el 2tro Cey\}+5

Documents, writfen in words.

FP-2




Cacapon Resort State Park
cacapon Lodge
DIVISION OF NATURAL RESOURCES FORM OF PROPOSAL-3

Unit Prices

The following are Unit Prices for specific portions of the Work as listed and are to be furnished
to provide a basis for a change order should the work become necessary. It is not possible at
the time of biding to determine if these two items will be necessary. All Unit Prices shall mclude
Overhead, Profit, Taxes, Bonds, etc. The following is the list of Unit Prices:

Base Bid shall include floor preparation for ‘Slab on Grade with new finishes’  Floor
preparation shall be defined by the following Specification Sections:

09-6223 Bamboo Flooring - paragraph 3.01(B)

09.6429 Wood Strip and Plank Flooring - paragraph 3.01(G)

09-6500 Resilient Flooring — paragraph 3.00HD)

09-6300 Carpeting-3.01 - paragraph 3.01(B)

1 shail include 5,000 square feet of floor preparation in the Base Bid.

The Contracto

&91@9@,,@.151%?;‘&&;;%%‘..pg:qmt;@gignfa_s_ follows:

Unit Price to ADD Floor preparation as defined is d&_&',LD_Q per square foot. The unit
price will be used to determine the amount of a change order, should additional floor
areas reguire preparation beyond the 5,000 square fect included in the base bid. This will
only be contemplated should field testing for moisture content in concrete slabs indicate
that it is necessary, prior to installation of floor finishes.

Provide a Unit Price for the S_Q_l_'jﬁ]gl_@]_‘_ﬁljg_pUl"np‘E.gfl‘_g{(j ibed in the bidding documents:

Unit price to ADD the complete installation of sprinkler fire pump with all necessary
labor, equipment and mechanical and electrical parts and associated walls and doors as
defined in the construction documents for $r(ﬂ9(,000 ov . ‘The unit price to
add the sprinkler fire pump will be used to determine the amount of a change order
should the pressure test of water line included in this contract not provide the pressure
that would satisfy the NFPA Code or the State Fire Marshal. The decision to add this
pump will be made by the owner, based on water flow/pressure tests after installation of
the new water line.

All chianges in the contract will require approval from the Division of Purchasing.

The bidder understands that to the extent allowed by the West Virginia Code, the Owner
reserves the right to waive any informality or irregularity in any Bid, or Bids, and to reject any
or all Bids in whole or in part; to reject a bid not accompanied by the required bid security or
by other data required by the Bidding Documents; to reject any condition of the bicd by the
Bidder that is in any way inconsistent with the requirements, terms and conditions of the

Bidding Documents; or to reject a bid that is in any way incomplete or irregliar.

The award of this contract is contingent upon availability of funds from a bond sale authorized
for this project. We anticipate these funds to be available prior to bid opening; however, due fo
events beyond the control ol this Agency, there could be a delay or cancellation of the award.,
Any work performed or any malerials contracted for prior to the receipl of the Owner's written
Motice to Proceed, shall be at the Bidder’s risk.

FP-3



Cacapon Resort State Park
Cacapon Lodge
DIVISION OF NATURAL RESOURCES FORM OF PROPOSAL-4

e B

PROGRESS PAYMIENTS - The CONTRACTOR will make current estimates in writing once each
month on AlA Forms ;702 and G703 on or before the date set by the OWNER at the time of
starting the WORK. The progress payments shall be a true estimatc of the materials complete
in place and the amount of WORK performed in accordance with the CONTRACT during the
preceding month and the value thereof figured at the CONTRACT unit prices or hased on the
approved schedule of value, Should there be any doubt ol the OWNER as to the integrity of
any part of the COMPLETED work, the estimates for that portion will not be allowed modified
by the CONTRACTOR accordingly. CONTRACTOR shall submit evidence to document the
extent of progress payments as requ ired by the OWNER.

Progress payments will not be made when the total value of the WORK done since the Jast
estimate amounts 1o less {han Five Hundred Dollars ($500.00). From the total of the amounts
ascertained as payable, an amount equivalent to and in accordance with Article 9 of A201-
2007 Supplementary Conditions of the State of West Virginia will be deducted and retained by
the OWNER until completion of the entire CONTRACT in an acceptable manner. The balance,
less all previous payments, will be certified [or payment by the OWNER.

When the WORK under contract has been completed and its acceptance is recommended by
(he OWNER, the retainage shall be released and paid to the CONTRACTOIR.
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Stale of West Virginia

PURCHASING DIVISION
Construction Bid Submission Review Form

This jist has been provided for informational purposes only and 1s not to be conslrued as a complele list of
request for gquolation or bidding requirements for any individual construction project. This list does not and
cannol include every item, mistake or oversight thal couid cause a contracior’s bid to ke disqualified. Rathe,
ihis lis! is miended to draw attention to some of the mosl common problems that the Purchasing Division
encounters in the bidding process for construction projects All potential bidders must read the request for
quolation, all additional docurmenis, and all instructions relating therelo {“Bid Documents”) i their entirety lo
wentily ihe aclual request for quotation and bidding requirements. Failure (0 read the Bid Documents in their
entrely and comply with the stated requirements contained therein may result in bid disqualification.

Errors That Shall Be Reason for Immediate Bid Disqualification

1 Failure 1o allend a mandalory pre-bid meeling

2. Failure Lo sign the bid

3 Failure to suppiy West Virgimia contraclor’s icense #on bid

4 Failure to supply a signed drug free workplace affidavil with the bid

5 Failure to supply a valid bid bond or other surety approved by the Stale of West Virginia
6. Faiure 1o meet any mandalory requirement of the RFQ

7 Failure to acknowledge receipt of Addenda (only if stipulated as mandatory)

5 Failure to submit bid prior to the bid opening date and time

G Federal debarment

10, State of Wesl Virginia debarmeaent or suspension

Errors that May Be Reason for Bid Disqualification
Before Contract Award

1 Unconlested debl 1o the State exceeding $1,000.00 (must be cured prior to award)
Y s i ;

7 Workers' Compensation or Unemployment Compensation delinquency (must be cured prior {o
award) ’

3 Nolregistered as a vendor with he State (must be cured prior o award)

4 Tailure to oblain required honds and/or insurance

5 Failure o provide the sub-contractor listing within 1 business day of bid opening.

& Failure to use the provided RFQ form {oniy If stipulaled as mandatory).

P e LTI P B S e AT e

W Yh Construction Bid Subis
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{A)

{C)
)
{E)

(G)
()

)
(K}

(L)
(M)
(N)
()
(r)
o)
(R)
(%)
()
(L
(V)
(W)

NOTE:

BID BOND PREPARATION INSTRUCTIONS

WV State Agency

(Stated on Page 1 “Spending Lnit”)
Request for Quotation Number (upper
right corner of page 1)

Your Company Name

City, Location of your Company
State, Location of your Company
Surety Corporate Name

City, Lovation of Surety

State, Location of Surety

State of Surety Incorporation

City of Surely Incorporation
Minimum amount of acceptable bid
bond is 5% of total bid. You may stale
«594 of bid” or a specilic amount on
this line in words.

Amount of bond in figures

Briel Description of scope of work
Day of the month

NMonth

Year

Name of Corporation

[taised Corporate Seal of Principal
Signature of President or Vice
President

Title of person signing

Raised Corporate Scal of Surety
Carporate Nane of Surety

Sighature of Atterney in Fact of the
Surety

Dated, Power of Attorney with Raised
Surety Seal must accompany this bid
bond.

AGENCY_ (A
REQMEPH LS

Bid Boud
KNOW ALL MEN BY THESE PRESENTS, That we, ihe undersigned,

o _of (D} o (E) .
as Principal,and (N of (G) :
IO : - T corporation organized and existing under the laws
of the Stateof (1) . _with its principal office in the City of
. (N . as Surety, ave held and firmly bound unto The State
of Wesl Virginia, as Obligee, in the penal sum of’ __ [
(% (LY 3 for the payment of which, well and traly to be made,

we jointly and severally bind curselves, our heirs, administrators, sxecuters,
successors and assigns.

The Condition of the above obligation is such that whereas the Principal
has submitted to the Purchasing Section of the Department of Administration
a certain bid or proposal, attached hereto and made a part hereof to enter into a
contract in writing for

)

NOW THEREFORE.

(2) 1f said bid shall be rejected, or

{b) 1f said bid shall be accepted and the Principal shall enter into a
contract in accordance with the bid or proposal attached herelo and shall furnish
any other bonds and insurance required by the bid or proposal, and shall n al}
other respects perform the agreement created by the acceptance of said bid then
this obligation shatl be mull and void, atherwise this obligation shall remain in full
force and effect, 1 is expressly understood and agreed that the Hability of the
Surety for any and all claims hereunder shall, in no event, exceed the penal
amout of this obligation as herein stated

The Surety for yahue received, hereby stipulates and agrees thal the
ebligations of said Surety and its bond shall be in no way impaired or affected by
any extension of time within which the Obligee may accept such bid: and said
Surety does hereby waive notice of any such extension.

IN OWITNESS WHEREOF, Principal and Surety have hereunto set their
hands and seals, and such of them as are corporations have caused thelr corporte
seals 1o be affixed hereto and these presents to he signed by thewr proper olficers,

this _ (Ny __dayof O,y 20 ™ .
Principal Corporate Seal (m
(Name of Principal)
(1) By S
(Must be President or
Vice President)
Title
()
Surety Corporate Seal e Ny

(Name of Surety)

S . 4 N
Attorney-in-Fact

IMPORTANT - Surely executing bonds must be licensed in West Virginia to
ransact surety insurance. Raised Corporate Seals must be affixed and a Power of
Atlorney must be attached.

REV 872007



WYV Division of Natural
Agency Resources - State Parks Section

REQ.P.O#DNRL 13223

BID BOND

KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned, Morgan-Keller, Inc.
of Frederick . MD . as Principal, and _Fidelity and Deposit Company of Maryland

of Schaumburg . I , @ corporation organized and existing under the laws of the Stale of
MD with its principal office in the City of MD , as Surety, are held and firmly bound unto the State
of West Virginia, as Obligee, in the penal sum of Five Percent of Amount Bid (% 5% ) for the payment of which,

well and truly to be made, we jointly and severally bind ourselves, our heirs, administrators, executors, successors and assigns.

The Condition of the above obligation is such that whereas the Principal has submitted to the Purchasing Section of the
Department of Administration a certain bid or proposal, attached hereto and made a part hereof, to enter into a cantract in writing for
Lodge Expansion at Cacapon - Addition of New Building with 4 floors. A Portion of the Existing Buiding will be
Renovated.

NOW THEREFORE,

(a) If said bid shall be rejected, or

(b} If said bid shall be accepted and the Principal shall enter into a contract in accordance with the bid or proposal attached
hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform the
agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. It is expressly undersiood and agreed that the liability of the Surety for any and all claims hereunder shall, in no event,
exceed the penal amount of this obligation as herein stated.

The Surety, for the value received, hereby stipulates and agrees that the obligations of said Surety and its bond shalf be in no
way impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surety does hereby
waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hands and seals, and such of them as are corporations

have caused their corporale seals fo be affixed hereunto and these presents to be signed by their proper officers, this
31st __ dayof July - 2013

Principal Corporate Seal Morgan-Keller, Inc.

/ E !Name ;pf Principal)
By 4 “

(Must be President or
Vice President}

Jou {L Mw! Vice President™
. (Title)

Surety Corporate Seal Fidelity and Deposit Company of Maryland

{Name of Surety)

=
B

Robert A. Chlada Attorney-in-Fact

IMPORTANT - Surety executing bonds must be licensed in West Virginia to transact surety insurance. Raised corporate seals
must be affixed, a power of attorney must be attached.



ZURICH AMERICAN INSURANCE COMPANY
COLONIAL AMERICAN CASUALTY AND SURETY COMPANY
FIDELITY AND DEPOSIT COMPANY OF MARYLAND
POWER OF ATTORNEY

KNOW ALL MEN BY THESE PRESENTS: That the ZURICH AMERICAN INSURANCE COMPANY, a corporation of the State of New
York, the COLONIAL AMERICAN CASUALTY AND SURETY COMPANY, a corporation of the State of Maryland, and the FIDELITY
AND DEPOSIT COMPANY OF MARYLAND a corporation of the State of Maryland (herein collectively called the "Companies”™), by
JAMES M. CARROLL, Vice President, in pursuance of authority granted by Article V, Section 8, of the By-Laws of said Companies,
which are set forth on the reverse side hereof and are hereby certified to be in full force and effect on the date hereof, do hereby nominate,
constitute, and appoint Joseph A. PIERSON, Robert A. CHLADA, Cynthia M. CHARYAT, April O. COMPTON, Dennis C.
OURAND, Steven A. DZURIK, JR., John J. MARKOTIC and Diane S. LOUGHRY, all of Hunt Valley, Maryland, EACH its truc
and lawful agent and Attorney-in-Fact, to make, execute, seal and deliver, for, and on its behalf as surety, and as its act and deed: any and all
bonds and undertakings, and the execution of such bonds or undertakings in pursuance of these presents, shall be as binding upon said
Companies, as fully and amply, to all intents and purposes, as if they had been duly executed and acknowledged by the regularly elected
officers of the ZURICH AMERICAN INSURANCE COMPANY at its office in New York, New York., the regularly elected officers of the
COLONIAL AMERICAN CASUALTY AND SURETY COMPANY at its office in Owings Mills, Maryland., and the regularly elected
officers of the FIDELITY AND DEPOSIT COMPANY OF MARYLAND at its office in Owings Mills, Maryland., in their own proper

persons.

The said Vice President does hereby certify that the extract set forth on the reverse side hereof is a true copy of Article V, Section 8, of
the By-Laws of said Companies, and is now in force.

IN WITNESS WHEREOF, the said Vice-President has hereunto subscribed his/her names and affixed the Corporate Seals of the said
ZURICH AMERICAN INSURANCE COMPANY, COLONIAL AMERICAN CASUALTY AND SURETY COMPANY, and

FIDELITY AND DEPOSIT COMPANY OF MARYLAND, this 7th day of May, A.D. 2013.
ATTEST:

ZURICH AMERICAN INSURANCE COMPANY
COLONIAL AMERICAN CASUALTY AND SURETY COMPANY
FIDELITY AND DEPOSIT COMPANY OF MARYLAND
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By
Assistant Secretary Vice President
Eric D. Barnes James M. Carroll

State of Maryland
City of Baltimore

On this 7th day of May, A.D. 2013, before the subscriber, a Notary Public of the State of Maryland, duly commissioned and qualified, JAMES M.
CARROLL, Vice President, and ERIC D. BARNES, Assistant Secretary, of the Companies, to me personally known to be the individuals and officers
described in and who executed the preceding instrument, and acknowledged the execution of same, and being by me duly sworn, deposeth and saith, that
he/she is the said officer of the Company aforesaid, and that the seals affixed to the preceding instrument are the Corporate Seals of said Companies, and that
the said Corporate Seals and the signature as such officer were duly affixed and subscribed to the said instrument by the authority and direction of the said

Corporations.

IN TESTIMONY WHEREOF, I have hereunto set my hand and affixed my Official Seal the day and year first above written.

Ve

— ~
£ P
Lomrualasmcd.. N

Constance A. Dunn, Notary Public
My Commission Expires: July 14, 2015

POA-F 025-0056C



EXTRACT FROM BY-LAWS OF THE COMPANIES

"Article V, Section 8, Attorneys-in-Fact. The Chief Executive Officer, the President, or any Executive Vice President or Vice President
may, by written instrument under the attested corporate seal, appoint attorneys-in-fact with authority to execute bonds, policies,
recognizances, stipulations, undertakings, or other like instruments on behalf of the Company, and may authorize any officer or any such
attorney-in-fact to affix the corporate seal thereto; and may with or without cause modify of revoke any such appointment or authority at any
time."

CERTIFICATE

I, the undersigned, Vice President of the ZURICH AMERICAN INSURANCE COMPANY, the COLONIAL AMERICAN
CASUALTY AND SURETY COMPANY, and the FIDELITY AND DEPOSIT COMPANY OF MARYLAND, do hereby certify that the
foregoing Power of Attomey is still in full force and effect on the date of this certificate; and 1 do further certify that Article V, Section 8, of

the By-Laws of the Companies is still in force.

This Power of Attorney and Certificate may be signed by facsimile under and by authority of the following resolution of the Board of
Directors of the ZURICH AMERICAN INSURANCE COMPANY at a meeting duly called and held on the 15th day of December 1998.

RESOLVED: "That the signature of the President or a Vice President and the attesting signature of a Secretary or an Assistant Secretary
and the Seal of the Company may be affixed by facsimile on any Power of Attorney...Any such Power or any certificate thereof bearing such
facsimile signature and seal shall be valid and binding on the Company."

This Power of Attorney and Certificate may be signed by facsimile under and by authority of the following resolution of the Board of
Directors of the COLONIAL AMERICAN CASUALTY AND SURETY COMPANY at a meeting duly called and held on the 5th day of
May, 1994, and the following resolution of the Board of Directors of the FIDELITY AND DEPOSIT COMPANY OF MARYLAND at a

meeting duly called and held on the 10th day of May, 1990.

RESOLVED: "That the facsimile or mechanically reproduced seal of the company and facsimile or mechanically reproduced signature
of any Vice-President, Secretary, or Assistant Secretary of the Company, whether made heretofore or hereafler, wherever appearing upon a
certified copy of any power of attorney issued by the Company, shall be valid and binding upon the Company with the same force and effect
as though manually affixed.

IN TESTIMONY WHEREOF, I have hereunto subscribed my name and affixed the corporate seals of the said Companies,
this 2\__ day of m\Lj 2003

Geoffrey Delisio, Vice President
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State of West Virginia
DRUG FREF WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

STATE OF _Maryland

COUNTY OF _Frederick ., TO-WIT:

], Jerry L. Bowman , after being first duly sworn, depose and
state as follows:

1. I arn an employee of _ Morgan-Keller, Inc. ; and,
{Company Name)

2 I do hereby attest that _Morgan-Keller, Inc.
(Company Name)

maintains a valid written drug free workplace pelicy and that such
policy Is in compliance with West Virginia Code §21-1D-5,

The above statements are sworn to under the penalty of perjury.

Morgan-Keller, Inc.
{Company Name)

By: \!A—«x - 6:«),«.«-_..
LA

Titles ecutive Vice Presgident

Date; July 31, 2013

Taken, subscribed and sworn to before me this 31st day of _July

By Commission expires OC@W XQ,QO’B
o Nt RStk

U {Notary Public)

THIS AFFIDAVIT MUST BE SUBMITTED WITH THE BID IN ORDER TO
COMPLY WITH WV CODE PROVISIONS. FAILURE TO INCLUDE THE
AFFIDAVIT WITH THE BID SHALL RESULT IN DISQUALIFICATION OF
THE BID.

Rev March 2009



CERTIFICATION AND SIGNATURE PAGE

By signing below, I certify that 1 have reviewed this Solicitation in its entivety; understand the requirements,
terms and conditions, and other information contained herein: that I am submitting this bid or proposal for
review and consideration; that Tam authorized by the bidder to execute this bid or an y documents related
thereto on bidder’s behalf; that I am authorized to bind the bidder in a contractual relationship; and that to the
best of my knowledge, the bidder has properly registered with any State agency that may require

registration.

Morgan-Keller, Inc.

{Company)

_ Cteey J' ﬁﬁ Py —
.nh@i{zcd Signature)

Jerry L. Bowman, Executive VP

{Representative Name, Title)

301-663-0626 301-695-7626
(Phone Number) {Fax Number)

July 31, 2013
(Date)

Revised 03/04/2013



RFQ No. DNRL13223

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state or any
of its polifical subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related parly
to the vendor or prospective vendor is a deblor and: (1) the debt owed is an amount greater than one thousand dollars in
the aggregale; or {2) the debtor is in employer defaull.

EXCEPTION: The prohibilion listed above does nol apply where a vendor has conlested any tax administered pursuant to
chapter eleven of the W. Va, Code, workers’ compensation premium, permif fee or environmental fee or assessmeant and
he malter has not become final or where the vendor has entered into a payment plan or agresment and the vendor is not
in default of any of the provisions of such pian or agreement.

LDEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the slate or any of its
palitical subdivisions because of a judgment, fine, permil violalion, license assessment, defaulted workers'
compensation premium, penaity or ofher assessment presenily delinquent or due and required to be paid lo the stale
or any of its politica! subdivisions, including any interest or additional penalties accrued thereon.

“Employer default” means having an outstanding balance or liability to the ofd fund or to the uninsured employers'
fund or being in policy defauli, as defined in W. Va, Code § 23-2¢-2, failure {o maintain mandatory workers'
compensalion coverage, or failure to fully meet its obligations as a workers' compensation self-insured employer. An
empioyer is not in employer default if it has entered into a repayment agreement with the Insurance Commissioner
and remains in compliance with the obfigations under the repayment agreement.

“Related party” means a parly, whether an individual, corporation, partnership, association, limited iability company
or any other form or business association or other entity whalsoever, related to any vendor by blood, marriage,
awnership or coniract through which the party has a relationship of ownership or other inlerest with the vendor so that
the party wili actually or by effect receive or conirol a partion of the benefit, profit or other consideration from
performance of a vendor contract wilh the parly receiving an amount that meels or exceed five percent of the tolal
contract amount.

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowledges under penaity of
law for false swearing (W, Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined

above and that neither vendor nor any related party are in employer defaulit as defined above, unless the debt or
employer default is permitted under the exception above,

WITNESS THE FOLLOWING SIGNATURE:

Vendor's Name; Morgan-Keller, Inc.

Authorized Signalure! cl O—SMW-'-—- § Dale: July 31, 2013
Stale of _Maryland

County of _Frederick , to-wit:

Taken, subscribed, and sworn to before me this 31 day of July ,20.13.

My Commission expires m-om 98 , 20)_5.
AFFIX SEAL HERE NOTARY PUBLIC ///}/MWM g;u-)u:%

Purchasing Affidavit (Revised 07/01/2012)

a
2
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ADDENDUM ACI(NOWL’E.I)GEM‘ENLEQRM;’
SOLICITATION NO,;| DNRL13223

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below,
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: 1 hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

dum Numbers Received:

{Check the box next to each addendum received)

[x ] Addendum No. 1 [ ] Addendum No. 6
[x 1 Addendum No. 2 [ ] Addendum No. 7
[x ] Addendum No. 3 [ ] Addendum No. 8
[x ] Addendum No. 4 [ ] Addendum No. 9

[x] Addendum No. 5 | 1 Addendum No. 10

Iunderstand that failure to confivm the receipt of addenda may be cause for rejection of this bid. 1
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

Morgan-Keller, Inc.

Company

Authorized Signature

July 13, 2013
Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.

Revised 03/04/2013





