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SOLICITATION NUMBER: BVH421

Addendum Number: 5

The purpose of this addendum is to modify the solicitation identified as BVH421 (“Solicitation”) to reflect the
change(s) identified and described below.

Applicable Addendum Category:
[ ] Modify bid opening date and time
[ ] Modify specifications of product or service being sought
[X] Attachment of vendor questions and responses
[ 1 Attachment of pre-bid sign-in sheet
[ ] Correction of error

[ X] Other

Description of Modification to Solicitation:

1. Responses to vendor questions attached.
2. Sign-in sheet from optional site visit attached.
3. The bid opening remains 9/5/13 at 1:30 pm.

Additional Documentation: Documentation related to this Addendum (if any) has been included herewith as
Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in full force and
effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by completing an
Addendum Acknowledgment, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with the bid to
expedite document processing.
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ATTACHMENT A

Questions:

Q1:  After visiting the site today and speaking with Mr. Mark A. Filipek Maintenance
Supervisor, we were informed that Pierson Technical did not have the previous awarded
contract on the HVAC. They were the incumbent on the kitchen equipment. The
incumbent was actually Johnson Controls and it has been open and not in contract for two
and a half years to present day. Could we see what price Johnson Controls was awarded
as the last incumbent?

Al:  The contract with Johnson Controls, Contract No. BVH360, was issued by the
Purchasing Division in 2010 and expired on 01/14/2012.

Copies of the contract file may be obtained by contacting Beverly Toler with the
Purchasing Division by email at Beverly.A.Toler@wv.gov.

The information provided on Addendum No. 1 (on or about 08/01/2013) regarding the
agency-delegated contract with Pierson Technical is correct.

Q2: It is my understanding the Performance and Labor Material Bonds are issued for 1 year
only. If the contract is extended, it is with the consent of both parties and new bonds will
be required from the vender each year the contract is extended. Am I correct in this
assumption?

A2:  There must be a Performance bond and Labor/Material bond in effect during the entire

contract term.

Q3:  For the purpose of pricing the bonds by the bonding company, the bid submitted will be
considered the contract amount. Is this assumption correct?

A3:  Yes.

Other Information:

1. The bid opening remains 09/05/2013 at 1:30 pm.

2. No additional questions will be accepted on this RFQ.
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: BVH421

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[\/] Addendum No. 1 [ ] Addendum No.6
/1 Addendum No. 2 [ 1 Addendum No.7
[+/1 Addendum No. 3 [ ] Addendum No. 8
[\/j Addendum No. 4 [ ] Addendum No.9
1 Addendum No. 5 [ ] Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

Alpha Mechanical Service, Inc.

Company
\ -

75"‘ |

Herman J. Rhode§, . Authorized Signature
President

September 3, 2013

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.
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SOLICITATION NUMBER: BVH421
Addendum Number: 4

The purpose of this addendum is to modify the solicitation identified as BVH421 (“Solicitation”) to reflect the
change(s) identified and described below.

Applicable Addendum Category:
[ X] Modify bid opening date and time
[ ] Modify specifications of product or service being sought
| ] Attachment of vendor questions and responses
[ 1 Attachment of pre-bid sign-in sheet
[ 1 Correction of error

[ X] Other

Description of Modification to Solicitation:

1. The bid opening has been extended from 08/27/2013 to 09/05/2013. The bid opening time remains
at 1:30 pm.
2. Responses to vendor questions will be issued under separate addendum.

Additional Decumentation: Documentation related to this Addendum (if any) has been included herewith as
Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in full force and
effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by completing an
Addendum Acknowledgment, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with the bid to
expedite document processing,.
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SOLICITATION NUMBER: BVH421
Addendum Number: 3

The purpose of this addendum is to modify the solicitation identified as BVH421 (“Solicitation”) to reflect the
change(s) identified and described below.

Applicable Addendum Category:
[X] Modify bid opening date and time
[ ] Modify specifications of product or service being sought
[ ] Attachment of vendor questions and responses
[ ] Attachment of pre-bid sign-in sheet
[ 1 Correction of error

[X] Other

Description of Modification te Solicitation:

1. There will be an optional site visit at the facility on August 13, 2013 at 10:00 am. This is not
a mandatory site visit.

2. Vendors may submit questions after the optional site visit until 5:00 pm on August 15, 2013. After
this date, an addendum will be issued to answer any questions presented by the vendors.

3. The bid opening has been extended from 08/13/2013 to 08/27/2013.
Additional Documentation: Documentation related to this Addendum (if any) has been included herewith as
Attachment A and is specifically incorporated herein by reference.
Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in full force and
effect.

]

Vendor should acknowledge receipt of all addenda issued for this Solicitation by completing an
Addendum Acknowledgment, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with the bid to
expedite document processing.
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ATTACHMENT A

1. There will be an optional, non-mandatory site visit on August 13, 2013 at the WV
Veterans Home located at 512 Waters Street Barboursville, WV 25504, Vendors will be
permitted to view the equipment as listed in the RFQ issued on or about July 12, 2013,

2. Vendors will be permitted to submit questions relating to this Solicitation to the
Purchasing Division. Questions must be submitted in writing. All questions must be
submitted on or before the date listed below and to the address listed below in order to
be considered. A written response will be published in a Solicitation addendum if a
response is possible and appropriate. Non- written discussions, conversations, or
questions and answers regarding this Solicitation are preliminary in nature and are non-
binding.

Question Submission Deadline: August 15, 2013 at 5:00 pm
Submit Questions to: Tara Lyle, File 32
2019 Washington Street, East
Charleston, WV 253035
Fax: 304-558-4115

Email: Tara.L.Lyle@wv.oov

3. The bid opening has moved from August 13, 2013 to August 27, 2013 at 130 pm.
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ADDENDUM ACKNOWLEDGEMENT FORM

SOLICITATION NO.: BVH421

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: [ hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

/] Addendum No. 1 [ ] Addendum No.6
1 Addendum No. 2 [ 1 Addendum No.7
/] Addendum No. 3 [ ] AddendumNo.38
[v/1 Addendum No. 4 [ ] Addendum No.9
/1 Addendum No. 5 [ ] Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. 1
further understand that that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

Alpha Mechanical Service, Inc.

Company

L S

“Herman J. Rhodes,"Jf. Authorized Swnature
President

September 3, 2013

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.
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SOLICITATION NUMBER: BVH421
Addendum Number: 2

The purpose of this addendum is to modify the solicitation identified as BVH421 (“Solicitation”) to reflect the
change(s) identified and described below.

Applicable Addendum Category:
[ 1 Modify bid opening date and time
[ 1 Modify specifications of product or service being sought
[ ] Attachment of vendor questions and responses
[ 1 Attachment of pre-bid sign-in sheet
[ X] Correction of error

[ ] Other

Description of Modification to Solicitation:
To clarify the bid opening date. The bid opening will be held on August 13, 2013 at 1:30 pm.
The previous addendum noted two different dates.
Additional Documentation: Documentation related to this Addendum (if any) has been included herewith as
Attachment A and is specifically incorporated herein by reference.
Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in full force and
effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by completing an
Addendum Acknowledgment, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with the bid to
expedite document processing.



ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: BYH421

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: | hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

V] Addendum No. 1 [ ] Addendum No. 6
/1 Addendum No. 2 [ 1 Addendum No.7
[‘/] Addendum No. 3 [ 1 Addendum No. 8
/1 Addendum No. 4 [ ] Addendum No. 9
W1 Addendum No. 5 [ ] Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. 1
further understand that that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

Alpha Mechanical Service, Inc.

HemaYd. thcfes Jr. Authorized Q,sgnaiur(.
President

September 3, 2013

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.
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SOLICITATION NUMBER: BVH421

Addendum Number: 1

The purpose of this addendum is to modify the solicitation identified as BVH421 (“Solicitation”) to reflect the
change(s) identified and described below.

Applicable Addendum Category:
[ ] Modify bid opening date and time
[ ] Modify specifications of product or service being sought
[ X] Attachment of vendor questions and responses
[ ] Attachment of pre-bid sign-in sheet
[ 1 Correction of error

[ ] Other

Description of Modification to Solicitation:

Responses to vendor questions attached. The bid opening remains on August 13, 2013 at 1:30 pm.
Additional Documentation: Documentation related to this Addendum (if any) has been included herewith as
Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

I. All provisions of the Solicitation and other addenda not modified herein shall remain in full force and
effect.

3

Vendor should acknowledge receipt of all addenda issued for this Solicitation by completing an
Addendum Acknowledgment, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with the bid to
expedite document processing.
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ATTACHMENT A

Questions:

QI:  T'was wondering if you could identify the incumbent and the price that it went for so that
I can make sure | am somewhat in the ballpark.

Al:  The agency, WV Veterans Home, has an agency-delegated contract with Pierson
Technical. The hourly rate is $71.00 and the percentage mark-up on parts is 25%.

Q2:  This also doesn't seem to be a prevailing wage contract am I correct?
_ p g wag

A2:  Please see Section 29 — Prevailing Wage on page 12 of the RFQ under the General Terms
and Conditions.

Other Information:

1. The bid opening remains on August 16, 2013 at 1:30 pm.

2. No additional questions will be accepted on this RFQ.



ADDENDUM ACKNOWLEDGEMENT FORM 000004
SOLICITATION NO.: BVH421 |

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: | hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

Iv/] Addendum No. 1 [ ] Addendum No. 6
K1 Addendum No. 2 [ 1 Addendum No.7
[+/1 Addendum No. 3 [ ] Addendum No. 8
W] Addendum No. 4 [ ] Addendum No.9
1 Addendum No. 5 [ 1 Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

Alpha Mechanical Service, Inc.

Compaﬁy

[ ‘:._':‘ Iy

Herman J. Rholdes, Jr. Authorized Signature
President
September 3, 2013

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.



State of West Virginia
Department of Administration
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Post Office Box 50130
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WHEN RESPONDING TO SOLICITATION, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VE NDOR'




State of West Virginia
Department of Administration
Purchasing Division
2019 Washingten Street East
Post Office Box 50130
Chatleston, WV 25305-0130

RFQ COPY
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Herman J. Rhodes, Jr.

TELEPHONE

(502) 968-0121

TITLE

Presi

dgni 9 >

FEIN

51-0456396

PATE September 3, 2013

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO SOLICITATION, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



INSTRUCTTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation for bids.
Please read these instructions and all documents attached in their entirety. These instructions provide
critical information about requirements that if overlooked could lead to disqualification of a Vendor’s
bid. Al bids must be submitted in accordance with the provisions contained in these instructions and
the Solicitation. Failure to do so may result in disqualification of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by the use of
the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the Solicitation will
result in bid disqualification,

3. PREBID MEETING: The item identified below shall apply to this Solicitation.

A pre-bid meeting will not be held prior to bid opening,

q | A NON-MANDATORY PRE-BID meeting will be held at the following place and time:

D A MANDATORY PRE-BID meeting will be held at the following place and time:

All Vendors submitting a bid must attend the mandatory pre-bid meeting.  Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one person attending
the pre-bid meeting may represent more than one Vendor,

An attendance sheet provided at the pre-bid mecting shall serve as the official document verifying
attendance. The State will not accept any other form of proof or documentation to verily altendance,
Any person attending the pre-bid meeting on behalf of a Vendor must list on the attendance sheet his
or her name and the name of the Vendor he or she is representing, Additionally, the person attending
the pre-bid meeting should include the Vendor's E-Mail address, phone number, and Fax number on
the attendance sheet. It is the Vendor’s responsibility to locate the attendance sheet and provide
the required
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information.  Failure to complete the attendance sheet as required may result in disqualification of
Vendor's bid.

All Vendors should arrive prior to the starting time for the pre-bid.  Vendors who arrive afler the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at the pre-
bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting are preliminary
in nature and are non-binding. Official and binding answers to questions will be published in a written
addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this Solicitation to the
Purchasing Division. Questions must be submitted in writing, All questions must be submitted on or
before the date listed below and to the address listed below in order to be considered. A written
response will be published in a Solicitation addendum if a response is possible and appropriate. Non-
written discussions, conversations, or questions and answers regarding this Solicitation are preliminary
in nature and are non-binding,

Question Submission Deadline: July 29, 2013 at 5:00 pm

Tara Lyle, File 32

2019 Washington Street, Fast
Charleston, WV 25305

Fax: 304-558-4115
Email:Tara.L.Lyle@wv.gov

Submit Questions to:

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any State
personnel is not binding, including that made at the mandatory pre-bid conference, Only information
issued in writing and added 1o the Solicitation by an official written addendum by the Purchasing
Division is binding,

6. BID SUBMISSION: All bids must be signed and delivered by the Vendor to the Purchasing Division
at the address listed below on or before the date and time of the bid opening.  Any bid reccived by the
Purchasing Division staff is considered to be in the possession of the Purchasing Division and will not
be returned for any reason. The bid delivery address is:

Department of Administration, Purchasing Division

2019 Washington Street Fast
Charleston, WV 25305-0130
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The bid should contain the information listed below on the face of the envelope or the bid may not be
considered:
SEALED BID

BUYER: Tara Lyle
SOLICITATION NO.: BVH421

BID OPENING DATE:  September 3, 2013
BID OPENING TIME: _ 1:30PM
FAX NUMBER: (304) 558-2544

In the event that Vendor is responding to a request for proposal, the Vendor shall submit one original
technical and one original cost proposal plus na convenience copies of each to the Purchasing
Division at the address shown above. Additionally, the Vendor should identify the bid type as either a
technical or cost proposal on the face of each bid envelope submitted in response to a request for

proposal as follows:
BID TYPE: Technical
Cost

BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date and time
will result in bid disqualification. For purposes of this Solicitation, a bid is considered delivered when
time stamped by the official Purchasing Division time clock,

Bid Opening Date and Time:
August 13, 2013 at 1:30 pm

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street Last
Charleston, WV 25305-0130

ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be made by
an official written addendum issued by the Purchasing Division. Vendor should acknowledge receipt of
all addenda issued with this Solicitation by completing an Addendum Acknowledgment Form, a copy of
which is included herewith. Failure to acknowledge addenda may result in bid disqualification. The
addendum acknowledgement should be submitted with the bid to expedite document processing,

BID FORMATTING: Vendor should type or electronically enter the information onto its bid to
prevent errors in the evaluation. Failure to type or electronically enter the information may result
in bid disqualification.
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GENERAL TERMS AND CONDITIONS:

I. CONTRACTUAL AGREEMENT: Issuance of a Purchase Order signed by the Purchasing Division
Director, or his designee, and approved as to form by the Auormey General’s office constitutes
acceptance of this Contract made by and between the State of West Virginia and the Vendor. Vendor’s
signature on its bid signifies Vendor's agreement to be bound by and accept the terms and conditions
contained in this Contract.

2. DEFINITIONS: As used in this Solicitation / Contract, the following terms shall have the meanings
attributed to them below.  Additional definitions may be found in the specifications included with this
Solicitation / Contract,

2.1 “Agency” or “Agencies” means the agency, board, commission, or other entity of the State of
West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2 “Contract” means the binding agreement that is entered into between the State and the Vendor
to provide the goods and services requested in the Solicitation,

2.3 “Director” means the Director of the West Virginia Department of Administration, Purchasing
Division.

2.4 “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.5 “Purchase Order” means the document signed by the Agency and the Purchasing Division, and
approved as to form by the Attorney General, that identifies the Vendor as the successful bidder
and Contract holder.

2.6 “Solicitation™ means the official solicitation published by the Purchasing Division and identified
by number on the first page thercof,

2.7 “State” means the State of West Virginia and/or any of its agencies, commissions, boards, elc.
as context requires,

2.8 “Vendor” or “Vendors” means any entity submitting a bid in response to the Solicitation, the

entity that has been selected as the lowest responsible bidder, or the entity that has been awarded
the Contract as context requires.
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be determined in
accordance with the category that has been identified as applicable to this Contract below:

Term Contract

Revised 07/12/2013

Initial Contract Term: This Contract becomes effective on award
and extends for a period of one (1) year(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the
Agency, and the Vendor, with approval of the Purchasing Division and the Attorney
General’s office (Attorney General approval is as o form only). Any request for rencwal
must be submitted to the Purchasing Division Director thirty (30) days prior to the expiration
date of the initial contract term or appropriate renewal terni. A Contract renewal shall be in
accordance with the terms and conditions of the original contract. Renewal of this Contract
is limited to two (2) successive one (1) year periods, Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is
not required on ageney delegated or exempt purchases. Atiorney General approval may be
required for vendor terms and conditions.

Reasonable Time Extension: At the sole discretion of the Purchasing Division Director,
and with approval from the Attorncy General’s office (Attorney General approval is as fo
form only), this Contract may be extended for a reasonable time after the initial Contract
term or after any rencwal term as may be necessary to obtain a new contract or renew this
Contract. Any reasonable time extension shall not exceed twelve (12) months. Vendor may
avoid a reasonable time extension by providing the Purchasing Division Director with written
notice of Vendor’s desire to terminate this Contract 30 days prior to the expiration of the then
current term.  During any reasonable time extension period, the Vendor may terminate this
Contract for any reason upon giving the Purchasing Division Director 30 days written notice.
Automatic extension of this Contract is prohibited. Notwithstanding the foregoing,
Purchasing Division approval is not required on agency delegated or exempt purchases, but
Attorney General approval may be required.

Release Order Limitations: In the cvent that this contract permits refease orders, a release
order may only be issued during the time this Contract is in cffect. Any release order issued
within one year of the expiration of this Contract shall be effective for one year from the date
the release order is issued. No release order may be extended beyond one year after this
Contract has expired.

Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice to
proceed and must be completed within days.
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D} One Time Purchase: The term of this Contract shall run from the issuance of the Purchase
Order until all of the goods contracted for have been delivered, but in no event shall this Contract
extend for more than one fiscal year.

D] Other: See attached.

4. NOTICE TO PROCEED:  Vendor shall begin performance of this Contract immediately upon
receiving notice to proceed unless otherwise instiucted by the Agency. Unless otherwise specified, the
fully executed Purchase Order will be considered notice to proceed

5. QUANTITIES:  The quantities required under this Contract shall be determined in accordance with
the category that has been identified as applicable to this Contract below.

Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. 1t is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown.

Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

[[:I] Combined Service and Goods: The scope of the service and deliverable goods to be provided
will be more clearly defined in the specifications included herewith.

D One Time Purchase:  This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith.  Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General's office.

6. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified elsewhere
within this Solicitation/Contract by the State. A Vendor’s inclusion of price adjustment provisions in its
bid, without an express authorization from the State in the Solicitation to do so, may result in bid
disqualification.

7. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency to
purchase goods or services in the open market that Vendor would otherwise provide under this Contract
it those goods or services are for immediate or expedited delivery in an emergency. Emergencies shall
include, but are not limited to, delays in transportation or an unanticipated inerease in the volume of
work.  An emergency purchase in the open market, approved by the Purchasing Division Director, shall
not constitute of breach of this Contract and shall not entitle the Vendor to any form of compensation or
damages.  This provision does not excuse the State from fulfilling its obligations under a One Time
Purchase contract,

8. REQUIRED DOCUMENTS: All of the items checked below must be provided to the Purchasing
Division by the Vendor as specified below,
Revised 07/12/2013



BID BOND: All Vendors shall furnish a bid bond in the amount of five percent (5%) of the
total amount of the bid protecting the State of West Virginia. The bid bond must be submitted
with the bid.

PERFORMANCE BOND: The apparent successful Vendor shall provide a performance bond
in the amount of 100% of contract value . The performance bond must be
issued and received by the Purchasing Division prior to Contract award. On construction
contracts, the performance bond must be 100% of the Contract value.

LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labotr/material
payment bond must be issucd and delivered to the Purchasing Division prior to Contract award.

In licu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may provide
certified checks, cashier’s checks, or irrevocable letters of credit.  Any certified check, cashier’s check,
or irrevocable letter of credit provided in lieu of a bond must be of the same amount and delivered on the
same schedule as the bond it replaces. A letter of credit submitted in lieu of a performance and
labor/material payment bond will only be allowed for projects under $100,000. Personal or business
checks arc not acceptable,

1 F MAINTENANCLE BOND: The apparent successtul Vendor shall provide a two (2) year
- maintenance bond covering the roofing system.  The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

} WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall have
appropriate workers® compensation insurance and shall provide proof thercof upon request.

{ INSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
prior to Contract award and shall list the state as a certificate holder:

Commereial General Liability Insurance:
$1,000,000.00 or more.

Builders Risk Insurance: builders risk — all risk insurance in an amount equal to
100% of the amount of the Contract.

General Property Damage - $1,000,000.00
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The apparent successlul Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether or not that
insurance requirement is listed above.

f LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division,

WV Contractor's License

(]
(]
L]

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of whether or not
that requirement is listed above.

9. LITIGATION BOND: The Director reserves the right to require any Vendor that files a protest of an
award to submit a litigation bond in the amount ecqual to one percent of the lowest bid submitted or
$5,000, whichever is greater, The entire amount of the bond shall be forfeited it the hearing officer
determines that the protest was filed for frivolous or improper purpose, including but not limited (o, the
purpose of harassing, causing unnecessary delay, or needless expense for the Agency. Al litigation
bonds shall be made payable to the Purchasing Division. In licu of a bond, the protester may submit a
cashier’s check or certified check payable to the Purchasing Division. Cashier’s or certified checks will
be deposited with and held by the State Treasurer’s office. If it is determined that the protest has not
been filed for frivolous or improper purpose, the bond or deposit shall be returned in its entirety.

10. ALTERNATES:  Any model, brand, or specification listed herein establishes the acceptable level of
quality only and is not intended to reflect a preference for, or in any way favor, a particular brand or
vendor.  Vendors may bid alternates to a listed model or brand provided that the alternate is at least
equal to the model or brand and complies with the required specifications. The equality of any alternate
being bid shall be determined by the State at its sole discretion. Any Vendor bidding an alternate model
or brand should clearly identify the alternate items in its bid and should include manufacturer’s
specifications, industry literature, and/or any other relevant documentation demonstrating the equality of
the alternate items.  Failure to provide information for alternate items may be grounds for rejection of a
Vendor’s bid.

1. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that shall
form the basis of a contractual agreement. Vendor shall clearly mark any exceptions, clarifications, or
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other proposed modifications in its bid. Exceptions to, clarifications of, or modifications of a
requirement or term and condition of the Solicitation may result in bid disqualification.

12, LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount

for

This clause shall in no way be considered exclusive and shall not limit the State or Agency's right to
pursue any other available remedy,
13. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part, Vendor's
signature on its bid signifies acceptance of the terms and conditions contained in the Solicitation and
Vendor agrees to be bound by the terms of the Contract, as reflected in the Purchase Order, upon receipt.

B

14. REGISTRATION:  Prior to Contract award, the apparent successful Vendor must be properly

registered with the West Virginia Purchasing Division and must have paid the $125 fee if applicable.

15, COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State Rules §148
1-6.6, communication with the State of West Virginia or any of its cmployces regarding this Solicitation
during the solicitation, bid, evaluation or award periods, except through the Purchasing Division, is
strictly prohibited without prior Purchasing Division approval. Purchasing Division approval for such
communication is implied for all agency delegated and exempt purchases.

16. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds being
appropriated by the Legislature or otherwise being made available. In the event funds are not
appropriated or otherwise made available, this Contract becomes void and of no effect beginning on July
I of the fiscal year for which funding has not been appropriated or otherwise made available.

17

-

PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be made after
the delivery and acceptance of goods or services. The Vendor shail submit invoices, in arrears, to the
Agency at the address on the face of the purchase order labeled “Invoice To.”

18, UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor's bid.
19. DELIVERY: All quotations are considered freight on board destination (“I.0.B. destination™) unless
alternate shipping terms are clearly identified in the bid. Vendor's listing of shipping terms that

contradict the shipping terms expressly required by this Solicitation may result in bid disqualification.

20. INTEREST: Interest attributable to late payment will only be permitted if authorized by the West
Virginia Code. Presently, there is no provision in the law for interest on late payments.

21. PREFERENCE: Vendor Preference may only be granted upon written request and only in accordance

with the West Virginia Code § SA-3-37 and the West Virginia Code of State Rules. A Resident Vendor
Certification form has been attached hereto to allow Vendor to apply for the preference. Vendor's
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failure to submit the Resident Vendor Certification form with its bid will result in denial of Vendor
Preference. Vendor Preference does not apply to construction projects.

22. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any solicitations
publicly advertised for bid on or after July 1, 2012, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-owned, or
minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same preference made
available to any resident vendor. Any non-resident small, women-owned, or minority-owned business
must identify itself as such in writing, must submit that writing to the Purchasing Division with its bid,
and must be properly certified under W. Va. CSR § 148-22-9 prior to submission of its bid to receive the
preferences made available to vesident vendors. Preference for a non-resident small, women-owned, or
minority owned business shall be applied in accordance with W. Va, CSR § 148-22-9.

23. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other taxes arising
out of this Contract and the transactions contemplated thereby. The State of West Virginia is exempt
from federal and state taxes and will not pay or reimburse such taxes.

24, CANCELLATION: The Purchasing Division Dircctor reserves the right to cancel this Contract

immediately upon written notice to the vendor if the materials or workmanship supplied do not conform

to the specifications contained in the Contract.  The Purchasing Division Director may cancel any
purchase or Contract upon 30 days written notice to the Vendor in accordance with West Virginia Cade
of State Rules § 148-1-7.16.2.

25

-

WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive minor
irregularities in bids or specifications in accordance with West Virginia Code of State Rules § 148-1-4.6.

26

h

TIME: Time is of the essence with regard to all matters of time and performance in this Contract.
27. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia law without
giving effect lo its choice of law principles. Any information provided in specification manuals, or any
other source, verbal or written, which contradicts or violates the West Virginia Constitution, West
Virginia Code or West Virginia Code of State Rules is void and of no effect.

28. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws, regulations and
ordinances, By submitting a bid, Vendors acknowledge that they have reviewed, understand, and will

comply with all applicable law,

29. PREVAILING WAGE: On any contract for the construction of a public improvement, Vendor and any
subcontractors utilized by Vendor shall pay a rate or rates of wages which shall not be less than the Tair
minimum rate or rates of wages (prevailing wage), as established by the West Virginia Division of
Labor  under  West  Virginia  Code  §§  21-5A-1 et seq. and  available  at
hup:/iwww.sos.wy.goviadministrative-law/wagerates/Pages/defaultaspx.  Vendor shall be responsible
for ensuring compliance with prevailing wage requirements and determining when prevailing wage
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requirements are applicable. The required contract provisions contained in West Virginia Code of State
Rules § 42-7-3 are specifically incorporated herein by reference.
30. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s bid, or in
any American Institute of Architects documents pertaining to this Contract are hereby deleted, void, and
of no effect.

31

MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding anything
contained in this Contract to the contrary, no modification of this Contract shall be binding without
mutual written consent of the Agency, and the Vendor, with approval of the Purchasing Division and the
Attorney General’s office (Attorney General approval is as to form only). No Change shall be
implemented by the Vendor until such time as the Vendor receives an approved written change
order from the Purchasing Division,

32. WALVER: The failure of either party to insist upon a strict performance of any of the terms or
provision of this Contract, or o exercise any option, right, or remedy herein contained, shall not be
construed as a waiver or a relinquishment for the future of such term, provision, option, right, or remedy,
but the same shall continue in full force and effect. Any waiver must be expressly stated in writing and
signed by the waiving party.

33. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall supersede any and
all subsequent terms and conditions which may appear on any form documents submitted by Vendor to
the Agency or Purchasing Division such as price lists, order forms, invoices, sales agreements, or
maintenance agreements, and includes internet websites or other electronic documents. Acceptance or
usc of Vendor’s forms does not constitute acceptance of the terms and conditions contained thereon.

34. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder, may be
assigned by the Vendor without the express written consent of the Agency, the Purchasing Division, the
Attorney General’s office (as to form only), and any other government agency or office that may be
required to approve such assignments. Notwithstanding the foregoing, Purchasing Division approval
may or may not be required on certain agency delegated or exempt purchases.

(7]
wn

WARRANTY: The Vendor expressly warrants that the goods and/or services covered by this Contract
will: (a) conform to the specifications, drawings, samples, or other description furnished or specified by
the Agency; (b) be merchantable and fit for the purpose intended; and (¢) be free from defect in material
and workmanship.

36. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for personal use and
the Vendor is prohibited from permitting or facilitating the same,

37. BANKRUPTCY: In the event the Vendor files for bankruptcy protection. the State of West Virginia
may deem this Contract null and void, and terminate this Contract without notice,
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39. CONFIDENTIALITY: The Vendor agrees that it will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the Agency,
unless the individual who is the subject of the information consents to the disclosure in writing or the
disclosure is made pursuant to the Agency’s policies, procedures, and rules. Vendor further agrees (o
comply with the Confidentiality Policies and Information Security Accountability Requirements, set
forth in http:/wwyw.state.wv.us/admin/purchase/privacy/de fault html.

40. DISCLOSURE: Vendor's response to the Solicitation and the resulting Contract are considered public
documents and will be disclosed to the public in accordance with the laws, rules, and policies governing
the West Virginia Purchasing Division. Those laws include, but are not limited to, the Freedom of
Information Act found in West Virginia Code § 29B-1-1 et scq.

{'a Vendor considers any part of its bid to be exempt from public disclosure, Vendor must so indicate
by specifically identifying the exempt information, identifying the cxunptmn that applies, providing a
detailed justification for the exemption, segregating the exempt information from the general bid
information, and submitting the exempt information as part of its bid but in a segregated and clearly
identifiable format.  Failure to comply with the foregoing requirements will result in public disclosure
of the Vendor’s bid without further notice. A Vendor’s act of marking all or nearly all of its bid as
exempt is not sufficient to avoid disclosure and WILL NOT BE HONORED. Vendor’s act of marking a
bid or any part thereof as “confidential” or “proprietary” is not sufticient to avoid disclosure and WILL
NOT BE HONORED. In addition, a legend or other statement indicating that all or substantially all of
the bid is exempt from disclosure is not sufficient to avoid disclosure and WILL NOT BE HONORED.
Vendor will be required to defend any claimed exemption for nondiclosurc in the event of an
administrative or judicial challenge to the State’s nondisclosure. Vendor must indemnify the State for
any costs incurred refated to any exemptions claimed by Vendor. Any questions regarding the
applicability of the various public records laws should be addressed to your own fegal counsel prior o
bid submission,

41. LICENSING: In accordance with West Virginia Code of State Rules §148-1-6.1.7, Vendor must be
licensed and in good standing in accordance with any and all state and local laws and requirements by
any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary of
State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any other
state agency or political subdivision. Upon request, the Vendor must provide all necessary releases (o
obtain information to enable the Purchasing Division Director or the Agency to verify that the Vendor is
ficensed and in good standing with the above entities.

42, ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Purchase Order from any
agency of the State of West Virginia, the Vendor agrees to convey, sell, assign, or tansfer to the State of
West Virginia all rights, title, and interest in and to all causes of action it may now or hereafter acquire
under the antitrust laws of the United States and the State of West Virginia for price fixing and/or
unreasonable restraints of trade relating (o the particular commodities or services purchased or ds_quned

by the State of West Virginia. Such assignment shall be made and become effective at the time the
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purchasing agency tenders the initial payment to Vendor.

43. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor certifies (1)
that its bid was made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership, person or entity submitting a bid for the same material, supplies,
equipment or services; (2) that its bid is in all respects fair and without collusion or fraud; (3) that this
Contract is accepled or entered into without any prior understanding, agreement, or connection o any
other entity that could be considered a violation of law; and (4) that it has reviewed this RFQ in its
entirety; understands the requirements, terms and conditions, and other information contained
herein. Vendor's signature on its bid also affivms that neither it nor its representatives have any interest,
nor shall acquire any interest, direct or indirect, which would compromise the performance of its
services hereunder, Any such interests shall be promptly presented in detail to the Agency.

The individual signing this bid on behalf of Vendor certifies that he or she is authorized by the Vendor
to execute this bid or any documents related thereto on Vendoi’s behalf; that he or she is authorized to
bind the Vendor in a contractual relationship; and that, to the best of his or her knowledge, the Vendor
has properly registered with any State agency that may require registration.
44, PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a Purchasing
Card program, administered under contract by a banking institution, to process payment for goods and
services. The Vendor must accept the State of West Virginia’s Purchasing Card for payment of all
orders under this Contract uniess the bax below is checked.

.

Vendor is not required to accept the State of West Virginia’s Purchasing Card as payment for all
goods and services.

45, VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no  principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely liable for
the acts and omissions of its employees and agents. Vendor shall be responsible for selecting,

supervising, and compensating any and all individuals employed pursnant to the terms of this
Solicitation and resulting contract. Neither the Vendor, nor any employees or subcontractors of the
Vendor, shall be deemed to be employees of the State for any purpose whatscever, Vendor shall be
exclusively responsible for payment of employees and contractors for all wages and salaries, taxes,
withholding payments, penalties, fees, fringe benefits, professional lability insurance premiums,
contributions to insurance and pension, or other deferred compensation plans, including but not limited
to, Workers’ Compensation and Social Sceurity obligations, licensing fees, efe. and the filing of all
necessary documents, forms and returns pertinent (o all of the foregoing. Vendor shall hold harmless the
State, and shall provide the State and Agency with a defense against any and all claims including, but
not limited to, the foregoing payments, withholdings, contributions, taxes, Social Sccurity taxes, and
employer income fax returns,

46, INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmiess the State and the
Agency, their officers, and employees from and against: (1} Any claims or losses f{or services rendered
Revised 07/12/2013
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by any subcontractor, person, or firm performing ot supplying services, materials, or supplies in
connection with the performance of the Contract; (2) Any claims or losses resulling to any person or
entity injured or damaged by the Vendor, its officers, employees, or subcontraclors by the publication,
translation, reproduction, delivery, performance, use, or disposition of any data used under the Contract
in a manner not authorized by the Contract, or by Federal or State statutes or regulations; and (3) Any
failure of the Vendor, its officers, employees, or subcontractors to observe State and Federal laws
including, but not limited to, labor and wage and hour laws.

47. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A-3-10a, all Vendors are
required to sign, notarize, and submit the Purchasing A ffidavit stating that neither the Vendor nor a
related party owe a debt to the State in excess of $1,000. The affidavit must be submitted prior to
award, but should be submitted with the Vendor’s bid. A copy of the Purchasing Affidavit is included
herewith.

48. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be utilized by
and extends to other agencies, spending units, and political subdivisions of the State of West Virginia;
county, municipal, and other local government bodies; and school districts ("Other Government
Entities”).  This Cuntract shall be extended to the aforementioned Other Government Entitics on the
same prices, terms, and conditions as those offered and agreed to in this Contract. If the Vendor does
not wish to extend the prices, terms, and conditions of its bid and subsequent contract to the Other
Government Entities, the Vendor must clearly indicate such refusal in its bid. A retusal to extend this
Contract to the Other Government Entitics shall not impact or influence the award of this Contract in
any manner.

49. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not presently have

or acquire any interest, direct or indirect, which would conflict with or compromise the performance of

its obligations hereunder. Vendor shall periodically inquire of its officers, members and cmployees to
ensure that a conflict of interest does not arise.  Any conflict of interest discovered shall be promiptly
presented in detail to the Agency,

50. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the following
reports identified by a checked box below:

{W—' Such reports as the Agency and/or the Purchasing Division may request. Requested reports may
~include, but are not limited to, quantitics purchased, agencies wilizing the contract, total contract
expenditures by agency, etc.
D Quarterly reports detailing the total quantity of purchases in units and dollars, along with a listing
of purchases by agency. Quarterly reports should be delivered to the Purchasing Division via
email at purchasing.requisitions@wv.gov.

51. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3. the Director of the Division
of Protective Services shall require any service provider whose employees are regularly employed on the
grounds or in the buildings of the Capitol complex or who have access to sensitive or critical

information to submit to a fingerprint-based state and federal background inquiry through the state
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repository. The service provider is responsible for any costs associated with the fingerprint-based state
and federal background inquiry.

After the contract for such services has been approved, but before any such employees are permitted to
be on the grounds or in the buildings of the Capitol complex or have access to sensitive or critical
information, the service provider shall submit a list of all persons who will be physically present and
working at the Capitol complex to the Director of the Division of Protective Services for purposes of
verifying compliance with this provision.

The State reserves the right to prohibit a service provider’s employees [rom accessing sensitive or
critical information or to be present at the Capitol complex based upon results addressed from a criminal

background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information,

52

PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when authorized by the
Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-36, no contractor may use or
supply steel products for a State Contract Project other than those steel products made in the United
States. A contractor who uses steel products in violation of this section may be subject to civil penalties
pursuant to W. Va, Code § 5A-3-56. As used in this section:

a, “State Contract Project’” means any crection or construction of) or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,
or the supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001,

b, “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or

such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or
other steel making process.
The Purchasing Division Director may, in writing, authorize the usc of foreign steel products if:
a. The cost for each contract item used does not exceed one tenth of one percent (,1%) of the total

contract cest or two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

b. The Director of the Purchasing Division determines that specified steel materials arc not
produced in the United States in sufficient quantity or otherwise are not reasonably available to
meet contract requirements,

53. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In Accordance
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with W. Va. Code § 5-19-1 et seq., and W. Va, CSR § 148-10-1 et seq., for every contract or
subcontract, subject to the limitations contained herein, for the construction, reconstruction, alteration,
repair, improvement or maintenance of public works or for the purchase of any item of machinery or
equipment to be used at sites of public works, only domestic aluminum, glass or steel products shall be
supplied uniess the spending officer determines, in writing, after the receipt of offers or bids, (1) that the
cost of domestic aluminum, glass or steel products is unreasonable or inconsistent with the public
interest of the State of West Virginia, (2) that domestic aluminum, glass or steel products are not
produced in sufficient quantitics to meet the contract requirements, or (3) the available domestic
aluminum, glass, or steel do not meet the contract specifications. This provision only applies to public
works contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel products. If
the domestic aluminum, glass or steel products to be supplied or produced in a “substantial labor surplus
arca”, as defined by the United States Department of Labor, the cost of domestic aluminum, glass, or
steel products may be unreasonable if the cost is more than thirty percent (30%) of the bid or offered
price for forcign madec aluminum, glass, or stee! products.

This preference shall be applied to an item of machinery or equipment, as indicated above, when the
item is a single unit of equipment or machinery manufactured primarily of aluminum, glass or steel, is
part of a public works contract and has the sole purpose or of being a permanent part of a single public
works project. This provision does not apply to equipment or machinery purchased by a spending unit
for use by that spending unit and not as part of a single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer prices
including foreign aluminum, glass or steel products afier application of the preferences provided in this
pravision may be reduced to a price equal to or lower than the lowest bid or offer price for foreign
aluminum, glass or steel products plus the applicable preference. I the reduced bid or offer prices are
made in writing and supersede the prior bid or offer prices, all bids or offers, including the reduced bid
or offer prices, will be reevaluated in accordance with this rule,
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ADDITIONAL TERMS AND CONDITIONS {(Construction Contracts Only)

. CONTRACTOR’S LICENSE: West Virginia Code § 2{-11-2 requires that all persons desiring to
perform contracting work in this state be licensed. The West Virginia Contractors Licensing Board
is empowered to issue the contractor’s license.  Applications for a contractor’s license may be made
by contacting the West Virginia Division of Labor.

West Virginia Code § 21-11-11 requires any prospective Vendor to include the contractor’s license
number on its bid.  Failure to include a contractor’s license number on the bid shall result in
Vendor’s bid being disqualified. Vendors should include a contractor’s license number in the space
provided below,

Contractor’s Naie: Alpha Mechanical Service, Inc.

Contractor’s License No, WV036853

The apparent successful Vendor must furnish a copy of its contractor’s license prior to the issuance of
a purchase order/conlract,

2. DRUG-FREE WORKPLACE AFFIDAVIT: W. Va. Code § 21-1D-5 provides that any
solicitation for a public improvement contract requires cach Vendor that submits a bid for the work
to submit at the same time an affidavit that the Vendor has a written plan for a drug-free workplace
policy.  To comply with this law, Vendor must either complete the enclosed drug-free workplace
affidavit and submit the same with its bid or complete a similar affidavit that fulfills all of the
requirements of the applicable code.  Failure to  submit the signed and notarized  diug-free
workplace affidavit, or a similar affidavit that fully complics with the requirements of the
applicable code, with the bid shall result in disqualification of Vendor's bid.

3. DRUG FREE WORKPLACE REPORT: Pursuant to W, Va. Code § 21-1D~7b, no less than once
per year, or upon completion of the project, every contractor shall provide a certitied report to the public
authority which let the contract. For contracts over $25,000, the public authority shall be the West
Virginia Purchasing Division. For contracts of $25,000 or less, the public authority shall be the agency
issuing the contract. The report shall include:

(1) Information to show that the education and training service to the requirements of West
Virginia Code § 21-1D-5 was provided;

(2) The name of the laboratory certified by the United States Department of Health and Human
Services or its successor that performs the drug tests;

(3) The average number of employees in connection with the construction on the public
improvement;
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(4) Drug test results for the following categories including the number of positive tests and the
number of negative tests: (A) Pre-employment and new hires; (B) Reasonable suspicion; (C)
Post-accident; and (D) Random.

Vendor should utilize the attached Certified Drug Free Workplace Report Coversheet when submitting
the report required hereunder,

3. ATA DOCUMENTS: All construction contracts that will be completed in conjunction with
architectural services procured under Chapter 5G of the West Virginia Code will be governed by the
AlA A101-2007 and A201-2007 or the A107-2007 documents, as amended by the Supplementary
Conditions for the State of West Virginia, in addition to the terms and conditions contained herein.

4. SUBCONTRACTOR LIST SUBMISSION: 1In accordance with W. Va. Code § 5-22-1, The
apparent fow bidder on a contract for the construction, alteration, decoration, painting or improvement
of a new or existing building or structure valued at more than $250,000.00 shall submit a list of all
subcontractors who will perform more than $25,000.00 of work on the project including labor and
materials.  This provision shall not apply to any other construction projects, such as highway, mine
reclamation, water or sewer projects. Additionally, if no subcontractors who will perform more than
$25,000.00 of work are to be used to complete the project, it will be noted on the subcontractor list.

& Required Information. The subcontractor list shall contain the following information;

i. Bidder's name

ii. Name of each subcontractor

iii. License numbers as required by W. Va. Code § 21-11-1 et. seq.

tv. Notation that no subcontractor will be used to perform more than $25,000.00 of work, when
applicable

b. Submission. The completed subcontractor list shall be provided to the Purchasing Division
within one business day of the opening of bids for review. Failure to submit the subcontractor
list within one business day after the deadline for submitting bids shall result in disqualification
of the bid.

¢. Substitution of Subeontractor.  Written approval must be obtained from the State
Spending Unit before any subcontractor substitution is permitted.  Substitutions  are  not
permitted unless:

i. The subcontractor listed in the original bid has filed for bankruptey;

ii. The subcontractor in the original bid has been debarred or suspended; or

ili. The contractor certifies in writing that the subcontractor listed in the original bill fails, is
unable, or refuses to perform his subcontract.
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5. GREEN BUILDINGS MINIMUM ENERGY STANDARDS: In accordance with § 22-29-4, all new
building construction projects of public agencies that have not entered the schematic design phasc prior
to July I, 2012, or any building construction project receiving state grant funds and appropriations,
including public schools, that have not entered the schematic design phase prior to July 1, 2012, shall be
designed and constructed complying with the ICC International Lnergy Conservation Code, adopted by
the State Fire Commission, and the ANS/ASHRAE/IESNA Standard 90.1-2007: Provided, That if any
construction project has a commitment of federal funds to pay for a portion of such project, this
provision shall only apply to the extent such standards are consistent with the federal standards.

Revised 0741212013
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SPECIFICATIONS

L. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of West Virginia Veterans Home to establish an open-cnd contract for HVAC
Maintenance.

DEFINITIONS: The terms listed below shall have the meanings assigned to them
below. Additional definitions can be found in section 2 of the General Terms and
Conditions.

2l

2.2

2.4

2.5

“HVAC Maintenance” means Preventative Maintenance and Corrective
Maintenance services provided by Vendor under this Contract, but shall not include
an individual project that exceeds $25,000 in total value including both parts and
labor; and shall not include the addition of new HVAC equipment to increase the
size or coverage area of the existing HVAC system.

“Preventative Maintenance” means the scheduled inspections and the
replacement of parts, components, and materials on HVAC equipment prior to the
failure or wear-out period of the parts, components or materials in accordance with
the equipment manufacturer’s specifications and recommendations and any testing
required to ensure that equipment is in proper working order;

“Corrective Maintenance” means work performed on an as-requested basis to
correct a malfunction or failure in an HVAC system; and testing to ensure that
equipment is in proper working order.

“Pricing Page” means the schedule of prices, estimated quantity, and totals
attached hereto as Exhibit C and used to evaluate the RFQ.

“RFQ” means the official RFQ published by the Purchasing Division and identified
as BVH421,

PERFORMANCE REQUIREMENTS: Vendor shall provide Agency with
HVAC Maintenance on an open-end and continuing basis as outlined in this
Contract.

3.1 HVAC Maintenance

3.1.1 Vendor shall provide HVAC Maintenance in accordance with
manufacturer’s recommendations and specifications at West
Virginia Veterans Home and incorporated herein by reference.



REQUEST FOR QUOTATION
BYH421 HVAC Maintenance

3.1.1.1

3.1.1.2

3.1.1.3

3114

3.1.1.5

3.1.1.6

3.1.1.7

Vendor shall furnish and install parts as necessary to keep the
equipment in the best possible working order,

At all times, the Vendor shall maintain the efficiency, speed
and safety of the equipment as designated by the original
manufacturer specifications.

Vendor shall perform all necessary examinations and
adjustments to maintain equipment at the specified limits;
adjust or replace all safety devices, including regulators, limit
switches, pressure relief valves, or other safety or regulating
devices.

Vendor shall furnish all cquipment and adequate manpower,
tools, and parts necessary in the performance of the HVAC
Maintenance. Equipment and tools will be provided at no cost
to the Agency. Equipment, tools, and parts shall include, but
are not limited to: bearings, belts, filters, gaskets, controls,
safcty devices, controllers, control parts, coils, switches,
contacts, and valves, control panels, ducting material,
chemicals, lubricants, fluids, gases, motors, pumps, and fittings
or connections,

Vendor shall provide non-reusable parts, components, and
materials used in the scope of performing under this Contract at
no cost to the Agency. Such items may include, but are not
limited to, grease, cleaning supplies, rags, etc.

Vendor shall be responsible for replacement of ceiling grid and
tiles should they become soiled or damaged by Vendor.
Agency will make final determination whether to clean or
replace on a case-by-case basis,

Vendor shall review all operating sequences and practices of
the current equipment in order to assure the effective
cuvironmental conditionings while minimizing operational
costs, This initial survey of the operating parameters will be
conducted within the first 30 days of the contract award —
except for certain seasonal systems. Seasonal equipment will
be surveyed during the next appropriate operating season.
Survey shall include, but not be limited to, time schedules,
reset schedules, economizer changeovers where applicable, set
points, and encrgy management routines.
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3.1.1.8 Vendor shall maintain a continuous 24-hour emergency
telephone service where they can be reached everyday of the
week, including Sundays and Holidays. Vendor shall establish
a call down list or other procedure that will insure the quickest
possible response time,

3.1.1.9  Vendor shall not perform any HVAC Maintenance under this
contract without prior approval from Agency.

3.1.2 Preventative Maintenanee:

3.1.2.1 Vendor shall perform Preventative Maintenance on a monthly
basis as agreed upon by the Vendor and Agency.

3.1.2.2 Vendor shall submit a proposed schedule of all Preventative
Maintenance within 30 days of Vendor being awarded this
contract for approval by Agency, at Agency’s discretion. The
proposed schedule must include inspections, Iubrications,
adjustments, tests, cleaning, routine repairs and all other known
Preventative Maintenance activities.

3.1.2.3 Examples of Preventative Maintenance include, but are not
limited to, replacement of batteries in thermostats, cleaning,
painting, lubricating, packing, sealing, adjusting, calibrating,
repairing, furnishing and replacing of filters, and furnishing
and replacing parts and equipment.

3.1.2.4 Preventative Maintenance performed under this Contract shall
not exceed $25,000 per project in total costs,

3.1.3 Corrective Maintenance:

3.1.3.1 Vendor shall respond to Corrective Maintenance calls by phone
or in person within twenty-four hours.

3.1.3.2 Corrective Maintenance must be performed between the hours
of 8:00 A.M. and 4:00 P.M., Monday through Friday unless the
HVAC Maintenance will cause distuption of business activity,

3.1.3.3 Corrective Maintenance performed under this Contract shall not
exceed $25,000 per project in total cost,
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3.1.4 DParts:

3.1.4.1 Vendor is responsible for procuring all necessary parts nceded
to perform HVAC Maintenance under this Contract within the
required time frames established herein.  Vendor must,
however, obtain advanced approval from Agency prior to
purchasing any part in excess of $1,000.00.

3.1.4.2 Vendor shall maintain a supply or inventory of routinely used
replacement parts for the HVAC equipment utilized by the
Agency. All replacement parts shall be equal to or better than
original manufacturer’s parts.

3.1.4.3 Parts Warranty: The Contractor shall provide a copy of the
manufacturer’s warranty on parts with the invoice.

4. FACILITIES ACCESS: Access to the facility will be during normal business
hours Monday — Friday 8:00 am to 4:00 pm and the Vendor will be accompanied
by a maintenance employee due to the residential nature of the facility.

5. QUALIFICATIONS:

5.1 Experience: Vendor must have successfully installed and maintained HVAC
equipment of the type, character and magnitude currently being utilized by
Agency and included on the list of HVAC equipment, attached hereto as
Exhibit B, on two or more occasions in the last {ive years, The list of HVAC
equipment is incorporated herein by reference.

Vendor should furnish information concerning the two largest facility
contracts it has completed, current vendor capacity, other relevant experience,
and other similar contract obligations to provide similar work.

5.2 Training:  Vendor shall be trained and/or certified to provide HVAC
Maintenance on the equipment located at the Agency’s facility as shown on
Exhibit B. Vendor must provide Agency with documentation, satisfactory to
the Agency at its sole discretion, to verily training and certification upon
request.

5.3 I'actory Authorization: Vendor must be authorized by the applicable
manufacturer to perform repair and warranty work on the equipment listed on
Exhibit B.
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5.4 Certifications: Vendor shall ensure that all HVAC Maintenance performed
under this Contract is performied by an appropriately licensed individual.
Required licenses may include, but are not limited to the following:

5.4.1 Electricians — WV Electricians License

5.4.2 Plumbers — WV Plumbers License

543 HVAC - EPA 608 Certification and Apprentice Certification or
Completion of HVAC Vocational Program,

54.4 WYV Coniractor’s License

5.5 Building Codes: At a minimum, the HVAC Maintenance shall comply with
the current editions of the following standards and codes in effect at the time
of performance.

5.5.1 National Electric Code (NEC)

5.5.2 International Building Code (IBC)

5.5.3 International Mechanical Code (IMC)

5.5.4 Underwriters Laboratories: Products shall be UL-916-PAZX listed.
5,55 ANSI/ASHRAE Standard 135-2004 (BACnet)

5.5.6 ANSI/EIA/CEA-709.1 (LonTalk)

5.5.7 NFPA (National Fire Protection Association)

6. TRAVEL: Vendor shall be responsible for all mileage and travel costs, including travel
time, associated with performance of this Contract. Such costs will not be paid by the
Agency.

7. CONTRACT AWARD: This Contract will be awarded to the Vendor meeting the required
specifications that provides the lowest total cost on the Pricing Page.

7.1 Pricing Pages: Vendor should complete the Pricing Page by inserling the requested
information in the appropriate location and performing the calculations necessary to
arrive at a total cost. The requested information includes: an hourly labor rate for
regular work hours, after regular work hours, holiday work hours and a percentage
markup the total parts cost. Vendor should complete the Pricing Page in their entirety
as failurc to do so may result in Vendor’s bid being disqualified.

The Pricing Pagc contains an estimated number of labor hours and an
estimated cost for parts. The estimates for labor and parts represent an
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amount that will be utilized for evaluation purposes only, No future use of the
Contract or any individual item is guaranteed or implied.

Vendor should type or electronically enter the information into the Pricing
Page to prevent errors in the evaluation. Notwithstanding the foregoing, the
Purchasing Division may correct errors at its discretion.

8. ORDERING:

8.1 Preventative Maintenance Ordering: After award of this Contract Agency and
Vendor shall agree upon a Preventative Maintenance schedule. The Agency shall
then issue a WV-39 release order against this Contract covering the agreed upon
Preventative Maintenance to be performed. Agency shall not issue a release order
that allows Preventative Maintenance performed under this Contract to exceed
$25,000 per project in total costs.

8.2 Corrective Maintenance Ordering: The Agency shall define the scope of each
Corrective Maintenance project to be performed under this Contract and submit it to
Vendor for a cost quote prior to Vendor’s commencement of any work. The cost
quote must detail the intended scope of work required to complete the project and
contain an itemized listing of time and parts that will be required. If the Vendor’s
quote is satisfactory to the Agency, then Agency will issue a WV-39 release order
allowing Vendor to commence work. This relcase order shall have a unique number,
reference the master contract number, and detail the scope of work for the project in
question.  Issuance of the release order to the Contractor shall be considered
authorization to begin work. If the Agency determines that the cost quote is not
satisfactory, then Agency and Vendor shall work to obtain a satisfactory cost quote by
modifying the project, requesting different parts, performing labor with state
employees, or other methods that Agency and Vendor deem appropriate. Agency
shall not issue a releasc order that allows Corrective Maintenance performed
under this Contract to exceed $25,000 per project in total cost,

8.3 Vendor is not permitted to perform any work other than that specified on the release
order issued under section 8.1 or 8.2 of this Contract.

8.4 Issuance of multiple release orders to circumvent the $25,000 per project limitation
on Preventative Maintenance or Corrective Maintenance is strictly prohibited.

8.5 Change orders that cause Preventative Maintenance or Corrective Maintenance to
exceed $25,000 per project will not be permitted.
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9. PAYMENT:

9.1

9.2

Labor:  Agency shall pay a single flat hourly rate for all HVAC
Maintenance performed under this Contract.

Parts: Vendor shall bill Agency for parts at Vendor’s cost plus a markup
designated by Vendor on the Pricing Page. The markup must apply to all
parts and should be listed on the Pricing Page as a multiplier. (Examples of
how the multiplier should be used are shown below) For purposes of this
Contract, Vendor’s cost is the amount paid by Vendor to the manufacturer
or supplier and does not include Vendor’s overhead, stocking fees, delivery
charges, or other fees that are not direct payment for parts. All charges not
associated with direct payments to the manufacturer or supplier must be
accounted for in the markup represented by the multiplier,

Multiplier
Example Meaning

0.5 Vendor sells parts to Agency at one-half of

Vendor’s cost

1.0 Vendor sells parts to Agency at Vendor’s cost

1.25 Vendor sells parts to Agency at Vendor’s cost plus

a 25% markup.

1.5 Vendor sells parts to Agency at its cost plus a 50%

markup. ;

Notwithstanding the foregoing, Vendor may invoice Agency for expedited
or emergency delivery of parts provided that the expedited or emergency
delivery was requested by the Agency in advance, the delivery charge is
specifically listed on the billing invoice to the Agency, the Agency pays no
more than the actual delivery charge, and the actual delivery charge
documentation is included with the invoice,
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10. DEFAULT:
10.1 The following shall be considered a default under this Contract,

10.1.1 Failure to perform HVAC Maintenance in accordance with the
requirements contained in herein,

10.1.2 Failure to comply with other specifications and requirements contained
herein.

10.1.3 Failure to comply with any applicable law, rule, ordinance, or building
cade applicable to this Contract or HVAC Maintenance Generally.

10.1.4 Failure to remedy deficient performance upon request.
10.2 The following remedies shall be available upon default.

10.2.1 Cancellation of the Contract,
10.2.2 Cancellation of one or more release orders issued under this Contract.
10.2.3 Any other remedics available in law or equity.

10.3 Agency reserves the right to inspect the HVAC Maintenance to ensure that
Vendor’s performance is in compliance with this Contract. If Agency
determines that Vendor has failed to perform in accordance with this Contract,
Agency may demand that the Vendor immediately remedy the failure or
consider the failure to be a default. Vendor’s failure to remedy the deficient
performance, if given the opportunity to do so, shall be considered a default,

11. MISCELLANFEOUS:

11.1 Contract Manager: During its performance of this Contract, Vendor must
designate and maintain a primary contract manager responsible for overseeing
Vendor’s responsibilities under this Contract. The Contract manager must be
available during normal business hours to address any customer service or other
issues related to this Contract. Vendor should list its Contract manager and his or
her contact information below.

Contract Manager: _Melisa J. Shoots
Telephone Number: (502) 968-0121

Fax Number: (502) 400-4948

Email Address: melisa.shoots@aamservice.com
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EXHIBIT A - AGENCY FACILITY

West Virginia Veterans Home
512 Water Street
Barboursville, WV 25504
304-736-1027

FAX: 304-736-1093
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EXHIBIT B - HVAC EQUIPMENT LIST

This contract includes all HVAC equipment located at the West Virginia Veterans Home. It is
the responsibility of the vendor to obtain a complete equipment inventory and verify equipment
quantities.

et

One (1) HVAC Trane 13 ton - Building J Rooftop

2. One (1) HVAC York 135,000 BTU — Building H

3. One (1) HVAC Armstrong 150,000 BTU ~ Building D Rooftop — Kitchen
Break Room

4. One (1) HVAC Carrier 10 ton - Building D Rooftop — Kitchen Break Room

5. One (1) Goodman A60-00 Furnace-A/C (gas) — Building J Lower Level

PACKAGED TERMINAL AIR CONDITIONING UNITs

1. Forly-Six (46) Islandaire — Heat/Cool thru wall units — Building B

2. Torty-three (43) Islandaire — Heat/Cool thru wall units — Building C

3. Seventy-three (73) Islandaire - Heat/Cool thru wall units — Building D

4. ‘Thirty-nine (39) Islandaire — Heat/Cool thru wall units — Spares — Shop

5. Nineteen (19) Trane Hot Water - A/C — Administration Building
PORTABLE AIR CONDITIONERS

1. One (1) Kenmore 11,600 BTU - Guard Shack

2. One (1) Carrier 21,000 BTU ~ Building E First Floor Office

3. One (1) Cartier 21,000 BTU — Building E First Floor Storage Area
MINI-SPLIT SYSTEMS / All units air conditioning only

1. One (1) Sanyo-Building B / Room B-104

2. One (1) Sanyo-Building B / Room B-110

3. One (1) Frigidaire-Building C/ Room C-9

4, One (1) Sanyo-Building C/ Room C-102

5. One (1) Frigidaire-Building C/ Room-206



QUOOS2

EXHIBIT C BVH421- HVAC MAINTENANCE PRICING PAGE
Estimated Annual
ltem # Description Usage * Unit Price Extended Price
1 REGULAR WORK HOURS 300 hours $ 80.00 $24,000.00
2 AFTER REGULAR WORK HOURS 40 hours $ 120.00 $ 4,800.00
3 HOLIDAY WORK HOURS 20 hours $160.00 $ 3,200.00
4 EST. ANNL. PARTS USAGE x % MARK-UP $8,000.00 % M/U: 25% $ 10,000.00
Failure to use this form may result in disqualification Total Cost: is42,000.00
Bidder / Vendor Information:
Name: Alpha Mechanical Service, Inc.
Address: 7200 Distribution Drive
Louisville, KY 40258-2827
Phonett : (502) 968-0121
Email Address: dispatch@aamservice.com
Contract Coordinator information:
Name: Melisa J. Shoots
ifias same as above
Phonett : (502) 968-0121
be it Addrasis: melisa.shoots@aamservice.com
This form is for hidding evaluation purposes only.
*item #1 = Annual; ltems 1, 2, & 3 are hourly unit prices; Item #4 = $8,000 X % Mark-up over cost
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0000346

BID BOND PREPARATION INSTRUCTIONS

WY State Agency

(Stated on Page | “Spending Unit™)

Request for Quotation Number (upper right
comer of page #1)

Your Business Entity Name (or Individual
Name if' Sole Progrictor)

City, Location of your Company

State, Location of your Company

Surety Corporate Name

City, Location of Surety

State, Location of Surety

State of Surety Incorporation

City of Surety’s Principal Office

Minimum amount of acceptable bid bend is
5% of total bid. You may state “5% of bid"
or a speeific amount on this line in words.
Amount of bond in numbers

Brief Description of scope of work

Day of the month

Manth

Year

Name of Business Entity (or Individual Name
if Sole Proprietor)

Seal of Principal

Signature of President, Vice President, or
Authorized Agent

Title of Person Signing for Principal

Scal of Surety

Name of Surety

Signature of Attomey in Fact of the Surely

Dated Power of Attorney with Surety Seal
must accompany this bid bowd,

AGENCY (A)_

RFQIRFPH By

Bid Bond
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
{€) of (D) {E}
as Principal, and {1y of (G)
(1) . & corporation orpganized and existing under the laws
of the State of (I with its principal office in the City of
{J as Surety, are held and firmly bound unto The State
of West Virginia, ns Obiiges, in the penal sum of {K)
% {13 ) for the payment of which, well and truly to be made,

we jointly and severadly bind oueselves, our heirs, administrators, executors,
successors and assigns.

The Condition of Lite above obligation is such that whereas the Principal has submitted to
the Purchasing Section of the Department of Administmtion a certain bid er proposal, attached hereto
and made a part hereof'{o enter into a contract in writing for

(A0
NOW THEREFORE
{a) 1T said bid shall be rejected, or
{b) If said bid shall be accepted and the Principal shall enter into & contract in

accordance with the bid or propesal attached hereto and shall furnish any other bonds and insurance
required by the bid or proposal, and shall in all ather respects performn the ageeement created by the
acceptance of said bid then this obligation shall be null and void, otherwise this obligation shall
remain in full force and effect. It is expressly understood and agreed that the liabitily of the Surety
for any and all cinims hereunder shall, in no event, exceed the penal amount of this obligation as
herein stated

The Surety for value received, hereby stipurlates and agrees that the obligations of said
Surety and its bond shall be in no way impaired or affected by any exiension of time within which the
Obliges may aceept such bid: and said Surety does hereby waive notice of any such extension.

WITNESS, the following signaturcs and seals of Principal and Surety, exceuted and
seated by & proper officer of Principal and Surely, or by Principal individually if Principal is an
individual, the (N} day of __(O) .20 .

Principal Scal

—— QY -
{Name of Principal)
(R
By (3)
(Must be President, Vice President, or

Duly Authorized Agent)

S f -

Titie
Surely Seal _ (V)
w (Name of Surety)

(W)
Altomey-in-Fact

IMPORTANT — Surety executing bonds must be leensed in West Virginin fo transact surety
instrance, must affix its seal, and must attach a power of attorney with its seal affixed,

REV. 6/2013



Coee Y

Agency
REQ.P.O#
BID BOND
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
of , , as Principal, and
of i , a corporation organized and existing under the laws of the State of ___
wilh its principal office in the City of . &8 Surely, are held and firmly bound unto the State
of West Virginia, as Obligee, in the penal sum of % J for the payment of which,

well and truly to be made, we jointly and severally bind ourselves, our heirs, administrators, executors, successors and assigns.

The Condition of the above obligation is such thal whereas the Principal has submitled {o the Purchasing Section of the
Department of Administration a certain bid or proposal, attached hereto and made a part hereof, to enter into a contract in writing for

e e ——————————— —_— T I S—— s

NOW THEREFORE,

(a) If said bid shall be rejected, or

(b} If said bid shall be accepted and the Principal shall enter into a contract in accordance with the bid or proposal
attached hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform
the agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in
full force and effect. It is expressly understood and agreed that the liability of the Surety for any and all claims hereunder shall, in no
event, exceed the penal amount of this obligation as herein stated.

The Surety, for the value received, hereby stipuiates and agrees that the obligations of said Surety and its bond shall be in no
way impaired or affected by any exitension of the time within which the Obligee may accept such bid, and said Surely does hereby
waive nolice of any such extension.

WITNESS, the following signatures and seals of Principal and Surely, executed and sealed by a proper officer of Principal and
Surety, or by Principal individually if Principal is an individual, this day of , 20

Principal Seal

{Name of Principal)

By

{Must be President, Vice President, or
Duly Authorized Agent)

(Tite)

Surety Seal

(Name of Surety)

Attorney-in-Fact

IMPORTANT - Surety executing bonds must be licensed In West Virginia to transact surety Insurance, must affix its seal, and
must attach a power of attorney with its seal affixed.
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WWV.75
Created 07/18/12

State of West Virginia

PURCHASING DIVISION

Construction Bid Submission Review Form

This list has been provided for informational purposes only and is not to be construed as a complete list of
request for quotation or bidding requirements for any individual construction project, This list does not and
cannot include every item, mistake or oversight that could cause a conlractor's bid to be disqualified. Rather,
this list is intended to draw attention to some of the most common problems that the Purchasing Division
encounters in the bidding process for construction projects. All potential bidders must read the request for
quotation, all additional documents, and all instructions relating thereto (“Bid Documents”) in their entirety to
identify the actual request for quotation and bidding requirements. Failure to read the Bid Documents in their
entirely and comply with the stated requirements contained therein may result in bid disgualification.

Errors That Shall Be Reason for Immediate Bid Disqualification

Failure to attend a mandatory pre-bid meeting

Failure to sign the bid

Failure to supply West Virginia contractor's license # on bid

Failure to supply a signed drug free workplace affidavit with the bid

Failure to supply a valid bid bond or other surety approved by the State of West Virginia
Failure to meet any mandatory requirement of the RFQ

Failure to acknowledge receipt of Addenda (only if stipulated as mandatory)

Failure to submit bid prior to the bid opening date and time

Federal debarment

0. State of West Virginia debarment or suspension

paltl e b el

Errors that May Be Reason for Bid Disqualification
Before Contract Award

Uncontested debt to the State exceeding $1,000.00 (must be cured prior to award)

Workers' Compensation or Unemployment Compensation delinquency (must be cured prior to
award)

Not registered as a vendor with the State (must be cured prior to award)

Failure to obtain required bonds andfor insurance

Failure to provide the sub-contractor listing within 1 business day of bid opening.

Failure to use the provided RFQ form (only if stipulated as mandatory).

N}~

ol w

Created june 18,2012

WV-75 Construction Bid Submission Review Form



THE AMERICAN INSTITUTE OF ARCHITECTS

AlA Document A310
Bid Bond

KNOW ALL MEN BY THESE PRESENTS, THAT WE _Alpha Mechanical Service, Inc.

7200 Distribution Drive, Louisville, KY 40258

as Principal, hereinafter called the Principal, and North American Specialty Insurance Company

650 Elm Street, Manchester, NH 03101

a corporation duly organized under the laws of the State of NH

as Surety, hereinafter called the Surety, are held and firmly bound unto West Virginia Veterans Home

512 Water Street, Barboursville, WV 25504

as Obligee, hereinafter called the Obligee, in the sum of  Five Percent of Amount Bid

Dallars ($ 5% h
for the payment of which sum well and truly to be made, the said Principal and the said Surety, bind ourselves, our heirs,
executors, administrators, successors and assigns, jointly and severally, firmly by these presents.

WHEREAS, the Principal has submitted a bid for Provide Labor for Preventative Maintenance and Corrective

Maintenance

NOW, THEREFORE, if the Obligee shall accept the bid of the Principal and the Principal shall enter into a Contract with
the Obligee in accordance with the terms of such bid, and give such bond or bonds as may be specified in the bidding or
Contract Documents with good and sufficient surety for the faithful performance of such Contract and for the prompt
payment of labor and materials fummished in the prosecution thereof, or in the event of the failure of the Principal to enter
such Contract and give such bond or bonds, if the Principal shall pay to the Obligee the difference not to exceed the
penalty hereof between the amount specified in said bid and such larger amount for which the Obliges may in good faith

contract with another party 1o perform the Work covered by said bid, then this obligation shall be nuli and void, otherwise
to remain in full force and effect.

Signed and sealed this 5th day of September : 2013
/}/LIL;/ S é? Alpha Mechanical Service, Inc.
. (Principal) (Seal)
H J - ‘/'/ ") LD g ﬁ?
(Witness) @ 7 77
ByiQL‘-hA“'"'— o Sy = :
\\\\\“\mm{!‘r’,’y‘m’ H.MM Oi 25 i J\"- 3y L NN lld%-:f— {Tte)
sty . .
§37% " %3%  North American Specialty Insurance Company,
i SEAL ia% / (Surety) ; } (Seal)
3 = ( i P i /
Yoo | g :(&LCLL\\L‘C\\\,L\A N
1 Attorney-in-Fact  Heather Burroughs ) (Title)

AIA DOCUMENT A310 @ BID BOND ® AIA @ FEBRUARY 1970 ED. ® THE AMERICAN
INSTITUTE OF ARCHITECTS, 1735 N.Y. AVE., N.W., WASHINGTON, D.C. 20006
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NAS SURETY GROUP

NORTH AMERICAN SPECIALTY INSURANCE COMPANY
WASHINGTON INTERNATIONAL INSURANCE COMPANY

GENERAL POWER OF ATTORNEY

KNOW ALL MEN BY THESE PRESENTS, THAT North American Specialty Insurance Company, a corporation duly organized and existing under
laws of the State of New Hampshire, and having its principal office in the City of Manchester, New Hampshire, and Washington International Insurance

Company, a corporation organized and existing under the laws of the State of New Hampshire and having its principal office in the City of Schaumburg,
1llinois each does hereby make, constitute and appoint: Heather Burroughs

Its true and lawful Attomey-in-Fact, to make, execute, seal and deliver, for and on its behalf and as its act and deed, the following surety bond:

Principal: Alpha Mechanical Service, Inc. Bond Number: Bid Bond
Obligee: West Virginia Veterans Home Bond Amount: See Bond Form
Bond Description: Provide Labor for Preventative Maintenance and Corrective Maintenance

Provided that no bond or undertaking or contract of surctyship cxccuted under this authority shall cxceed the amount of;
FIFTY MILLION ($50,000,000) DOLLARS

This Power of Attorney is granted and is signed by facsimile under and by the authority of the following Resolutions adapted by the Boards of

Directors of both North American Speciaity Insurance Company and Washington International Insurance Company at meetings duly called and held on
the 9 of May, 2012:

“RESOLVED, that any two of the Presidents, any Managing Director, any Senior Vice President, any Vice President, any Assistant Vice President,
the Secretary or any Assistant Secretary be, and each or any of them hereby is authorized to execute a Power of Attorney qualifying the attorney named in
the given Power of Attorney to execute on behalf of the Company bonds, undertakings and all contracts of surety, and that each or any of them hereby is
authorized to attest to the execution of any such Power of Attorney and to attach therein the seal of the Company; and it is

FURTHER RESOLVED, that the signature of such officers and the seal of the Company may be affixed to any such Power of Attorncy or to any
certificate relating thereto by facsimile, and any such Power of Alttorney or certificate bearing such facsimile signatures or facsimile seal shall be
binding upon the Company when so affixed and in the future with regard to any bond, undertaking or contract of surety to which it is attached.”

IR Ty,
. M‘__ S,
oMY By {,{ WM e,

%Q. PU&% (%’4 Steven P. Anderson, Senior Vice President of Washington International Insurance Company

PR ORL

SEAL

)
L

(2]

E

=~

& Senior Vice President of Nerth American Specialty Insurance Company

T3 in .
=Wz 1973 : /
%‘%._. &g By e
% et S S David M. Layman, Vice President of S¥ashington Tnternational | Compan
%},’( R \\\Q_ . Layman, Vice President o ington Tnternational Insurance pany

& Vice President of North American Specialty Insurance Company

IN WITNESS WHEREOF, North American Specialty Insurance Company and Washington International Insurance Company have caused their
official seals to be hereunto affixed, and these presents to be signed by their authorized officers this _25th day of _May 2012,

North American Speeialty Insurance Company
Washington International Insurance Company

State of Illinois .
County of Cook o8

On this_25th day of __May 20 12 , before me, a Notary Public personally appeared Steven P. Anderson Senior Vice President of
Washington International Insurance Company and Senior Vice President of North American Specialty Insurance Company and  David M. Layman
Vice President of Washington International Insurance Company and Vice President of North American Specialty Insurance Company, personally
known to me, who being by me duly sworn, acknowledged that they signed the above Power of Attorney as officers of and acknowledged said
instrument to be the voluntary act and deed of their respective comnanies.

>

et Mowns ) Lo
: SONNA D, SKLENS b -
otary Public, State of Lllinois g
{My Comumission Expires 1010672015 Donna D. Sklens, Notary Public
I, Jeffrey Goldberg , the duly elected Assistant Secretary of North American Specialty Insurance Company and Washington

International Insurance Company, do hereby certify that the above and fore going is a true and correct copy of a Power of Attorney given by said North
American Specialty Insurance Company and Washington International Insurance Company, which is still in full force and effect.

IN WITNESS WHEREOF, I have set my hand and affixed the seals of the Companies this Oth day of __September 5913

Moo

Jeffrey Goldberg, Vice President & Assistant Secretary of Washington Tnternational I Company &
Assistant Secretary of North American Specialty Insurance Company
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State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

—] RFQ COPY

TYPE NAME/ADDRESS HERE
% Alpha Mechanical Service, Inc.

21 7200 Distribution Drive

Rl Louisville, KY 40258-2827

CBATEPRINTED

08/01/2013

Solicitation NUMBER T RABETLY
BVHG21 1
ADDRESS CORRESPONDENGE TO ATTENTION OF: .
TARA LYLE
3046-RhhB8-2544

a4 vz

25504

WEST VIRGINIA VETERANS HOME

512 WATER STREET
BARBOURSVILLE, WV

736-1027

08/13/13 0

BID OPENING DATE. _ 08/13/2013 U , BID f]PEN:{{NG TIME 01:30PM .
S HNES LA oAty ] o o SALGE L Cnemivemeer s ) © UNITPRICE AT SAMOUNT
ADDENDUM NO. 1
SEE ATTACHED| PAGES.
END OF ADDENPUN NO., 1
0001 HR 936-10
1
REGULAR LABOR RATE
xxxxxx THIS IS THE END OF RFQ BVHG21 xxxxxx% TOTAL:

9:52:19 aM

West Uirsinia Purchasing Division

TTELEFHONE

(602) 968-0

DATE

121 August 12, 2013

S|<.3N'-{J”"/' N e R e T T
M mmerman J. Rhodes, Jr.

1TLE Presider&/ [ IFEHN 51-0456396

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TC SOLICITATION, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




000002
SOLICITATION NUMBER: BVH421

Addendum Number: 1

The purpose of this addendum is to modify the solicitation identified as BVH421 (“Solicitation”) to reflect the
change(s) identified and described below.

Applicable Addendum Category:
[ ] Modify bid opening date and time
[ ] Modify specifications of product or service being sought
[ X] Attachment of vendor questions and responses
[ ] Attachment of pre-bid sign-in sheet
[ 1 Correction of error

[ 1 Other

Description of Modification to Solicitation:

Responses to vendor questions attached. The bid opening remains on August 13, 2013 at 1:30 pm.
Additional Documentation: Documentation related to this Addendum (if any) has been included herewith as
Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in full force and
etfcet:

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by completing an
Addendum Acknowledgment, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with the bid to
expedite document processing.



ATTACHMENT A

Questions:

Ql: I was wondering if you could identify the incumbent and the price that it went for so that
1 can make sure 1 am somewhat in the ballpark.

Al:  The agency, WV Veterans Home, has an agency-delegated contract with Pierson
Technical. The hourly rate is $71.00 and the percentage mark-up on parts is 25%.

Q2:  This also doesn't seem to be a prevailing wage contract am I correct?

A2:  Please see Section 29 — Prevailing Wage on page 12 of the RFQ under the General Terms
and Conditions.

Other Information:

1. The bid opening remains on August 16, 2013 at 1:30 pm.

2. No additional questions will be accepted on this RFQ.

5]



ADDENDUM ACKNOWLEDGEMENT FORM 000004
SOLICITATION NO.: BVH421 o

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: [ hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

/] Addendum No. 1 [ ] Addendum No. 6
/] Addendum No. 2 [ ] Addendum No.7
[ ] Addendum No.3 [ ] Addendum No. 8
[ ] Addendum No. 4 [ ] Addendum No.9
[ ] Addendum No. 5 [ 1 Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

Alpha Mechanical Service, Inc.

~ Company A

“Herman J. Rho, Jr. Authorized Si¢nature
President
August 12, 2013

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite documer



ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: BYH421

S
o
:‘v
L
o
P
-

s

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

/] Addendum No. 1 [ ] Addendum No. 6
/1 Addendum No. 2 [ ] Addendum No.7
[ ] Addendum No. 3 [ ] Addendum No. 8
[ ] Addendum No. 4 [ ] Addendum Ne.9
[ ] Addendum No.5 [ 1 Addendum No. 10

[ understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. |
further understand that that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

Alpha Mechanical Service, Inc.

~ Company

“H
President
August 12, 2013

erman J. Rhoge 1

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite documer



State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 256305-0130

Solicitation

CIHUMBER: S
BVH421 1

_PAGE

TARA LYLE
304-558-2544

— RFQ COPY —
| TYPE NAME/ADDRESS HERE - |WEST VIRGINIA VETERANS HCME
i 8
E Alpha Mechanical Service, Inc. r‘c
R 1 Louisville, KY 40258-2827 O1BARBOURSVILLE, WV
o | | 25504 736-1027
_ DATEPRINTED
08/07/2013
BID CPENING DATE _ 08/13/2013 ____BID OPENING TIME _ 1:30PM
- UNE auantity | uee | CAT . ITEMNUMBER UNIT PRICE AMOUNT
ADDENDUM NO. 2
$EE ATTACHED |PAGES.
END QF ADDENDUM NO. 2
3001 HR 936-10
1 $80.00 $24,000.00
REGULAR LABOR RATH
qooz2 HR $36-10
1 $120.00 $4,800.00
QVERTIME LABQR RATE
Q003 HR 436-10
2 $160.00 $3,200.00
HOLIDAY LABQOR RATH
4004 IS 936-10
1 1.25% $10,000.00
BARTS
i v Vi £ . TR T TE et e, e
Yo \/ 2k /erman J. Rhodes, Jr. TELEPHONE ™ (502) 968-0121 PTE August 12, 2013
"™ presidént ! "N 51.0456396 ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO SOLICITATION, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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SOLICITATION NUMBER: BVH421
Addendum Number: 2

The purpose of this addendum is to modify the solicitation identified as BVH421 (“Solicitation”} to reflect the
change(s) identified and described below.

Applicable Addendum Category:
[ ] Modify bid opening date and time
[ ] Modify specifications of product or service being sought
[ 1 Attachment of vendor questions and responses
[ 1 Attachment of pre-bid sign-in sheet
[ X] Correction of error

[ ] Other

Description of Modification to Solicitation:
To clarify the bid opening date. The bid opening will be held on August 13, 2013 at 1:30 pm.
The previous addendum noted two different dates.
Additional Documentation: Documentation related to this Addendum (if any) has been included herewith as
Attachment A and is specifically incorporated herein by reference.
Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in full force and
effect.

b2

Vendor should acknowledge receipt of all addenda issucd for this Solicitation by completing an
Addendum Acknowledgment, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with the bid to
expedite document processing.



| 000003
ADDENDUM ACKNOWLEDGEMENT FORM

SOLICITATION NO.: BVH421

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

/1 Addendum No. I [ 1 Addendum No. 6
[+/] Addendum No. 2 [ ] Addendum No. 7
[ ] Addendum No.3 [ ] Addendum No. 8
[ 1 Addendum No. 4 [ | Addendum No.9
[ ] Addendum No.5 [ ] Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. 1
further understand that that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

Alpha Mechanical Service, Inc.

Company
ety .

Herman J. Rhedes, Jr. Authorized S}(gr;uure
President

August 12, 2013

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.



State of West Virginia
Department of Administration
Purchasing Division

Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

Alpha Mechanical Service, Inc.
7200 Distribution Drive
Louisville, KY 40258-2827

TDOT=Zrac

- DATE PRINTED. - :

07/11/2013

2019 Washington Street East

Solicitation

NUMEER

| PAGE |

BVH421

ADDRESS CORBESPGNDENGE TD ATTENTION OF:

TARA LYLE
$04 -

558-2544

0= T-I®

512 WATER STREET
BARBOURSVILLE,
25504

WEST VIRGINIA VETERANS HOME

WV

736-1027

BID OPENING DATE: 08/13/2013 BID OPENING TIME _ 1:30PM _
LiNg” QUANTITY uos, | S ITEM NUMBER UNIT PRICE AMOUNT.
ThkhdhkhhAA Ak hhddFhh b ddhdkdddkhhhddddoddhd FARER A A A A A A bk h ok k
PLEASE NOTE THE DRUG FREE WORKPLACE AFFIDAVIT AND BID
BOND ARE REQUIRED|WITH|BID SUBMISSION.
EE R EEE A RS EEE TR EEE TR TS S R R I R R R I R R R 0 S R S
'HE WEST VIRGINTA|PURCHASING DIVISION FOR THE
AGENCY, WV VETERANS HOWE, IS SOLICITING BIDS TO
PROVIDE PREVENTATIVE AND CORRECTIVE HVAC
MAINTENANCE FOR EQUIPMENT LOCATED AT THE WV VETERANS
HOME, 512 WATER STREET| BARBOURSVILLE, |WV 25504,
PER THE ATTAQHED $PECIFICATIONS.
ATTACHMENTS TNCLUDE:
1. INSTRUCTIONS TO VENDORS SUBMITTING |BIDS
2. GENERAL TERMS|AND (ONDITIONS
3. ADDITIONAL TERMS AND CONDITIONS (CONSTRUCTION
CONTRACTS ONLY)
I . BVH421 SPECIFJCATIQNS
$. CERTIFICATION|AND $IGNATURE PAGE
$. PURCHASING AFFIDAVIT
DRUG-FREE WORKPLACE AFFIDAVIT
3.  BID BOND|INSTRUCTIQNS
$. BID BOND|FORM
10. Wv-75-COfISTRU{TION|BID SUBMISSION REVIEW FORM
D001 HR 936-10
i $80.00 $24,000.00
REGULAR LABOR RATH 1
v 77

sm e

4 rman J. Rhodes, Jr.

TELEPHONE

(5

02) 968-0121

R August 12, 2013

TITLE Pres- t EIN

51-0456396

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO SOLICITATION, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED VENDOR'




State of Weast Virgj;gia SO“C“H“OI’I .,_.._.__N_Wﬂ oo ?AGF b
Department of Administration BVH421 2
Purchasing Division - _
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INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation for bids.
Please read these instructions and all documents attached in their entirety. These instructions provide
critical information about requirements that if overlooked could lead to disqualification of a Vendor’s
bid. All bids must be submitted in accordance with the provisions contained in these instructions and
the Solicitation. Failure to do so may result in disqualification of Vendoyr’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by the use of
the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the Solicitation will
result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.
A pre-bid meeting will not be held prior to bid opening.

q I ANON-MANDATORY PRE-BID meeting will be held at the following place and time:

D A MANDATORY PRE-BID mecting will be held at the following place and time:

All Vendors submitting a bid must atiend the mandatory pre-bid meeting.  Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one person attending
the pre-bid meeting may represent more than one Vendor,

An attendance sheet provided at the pre-bid mecting shall serve as the official document verifying
attendance. The State will not accept any other form of prool or documentation to verify altendance,
Any person attending the pre-bid meeting on behalt of a Vendor must list on the attendance sheet his
or her name and the name of the Vendor he or she is representing.  Additionally, the person attending
the pre-bid mecting should include the Vendor's E-Mail address, phone number, and Fax number on
the attendance sheet. It is the Vendor’s responsibility to locate the attendance sheet and provide
the required
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information.  Failure to complete the attendance sheet as required may result in disqualification of
Vendor's bid.

All Vendors should arrive prior to the starting time for the pre-bid.  Vendors who arrive afler the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all maiters discussed at the pre-bid.

Questions submitted at lcast tive business days prior to a scheduled pre-bid will be discussed at the pre-
bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting are preliminary
in nature and are non-binding. Official and binding answers to questions will be published in a written
addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this Solicitation to the
Purchasing Division. Questions must be submiited in writing. All questions must be submitted on or
before the date listed below and to the address listed below in order to be considered. A written
response will be published in a Solicitation addendum if a response is possible and appropriatc. Non-
written discussions, conversations, or questions and answers regarding this Solicitation are preliminary
in nature and are non-binding,

Question Submission Deadline: July 29, 2013 at 5:00 pm

Tara Lyle, File 32

2019 Washington Street, Fast
Charleston, WV 25305
Fax: 304-558-4115

Email: Tara.L.Lyle@wv.gov

Submit Questions to:

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any State
personnel is not binding, including that made at the mandatory pre-bid conference. Only information
issued in writing and added to the Solicitation by an official written addendum by the Purchasing
Division is binding.

6. BID SUBMISSION: All hids must be signed and delivered by the Vendor to the Purchasing Division
at the address listed below on or before the date and time of the bid opening. Any bid reccived by the
Purchasing Division staff is considered to be in the possession of the Purchasing Division and will not
be returned for any reason. The bid delivery address is:

Department of Administration, Purchasing Division

2019 Washington Street East
Charleston, WV 25305-0130

Revised 07/12/2013



IMVINT

The bid should contain the information listed below on the face of the envelope or the bid may not be
considered:

SEALED BID

BUYER: Tara Lyle

SOLICITATION NO.: BVH421

BID OPENING DATE: __ August 13, 2013

BID OPENING TIME: _ 1:30PM_ ,

FAX NUMBER; (304) 558-2544" L || S

In the event that Vendor is responding Lo a request [or proposal, the Vendor shall submit one original
techinical and one original cost proposal plus o/a _convenience copies of each to the Purchasing
Division at the address shown above. Additionally, the Vendor should identify the bid type as either a
technical or cost proposal on the face of each bid envelope submitted in response to a request for
proposal as follows:

BID TYPE: | | Technical

. Cost

7. BID OPENING: Bids submited in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date and time
will result in bid disqualification. For purposes of this Solicitation, a bid is cousidered delivered when
time stamped by the official Purchasing Division time clock.

Bid Opening Date and Time:
August 13, 2013 at 1:30 pm

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Strect East
Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be made by
an official written addendum issued by the Purchasing Division. Vendor should acknowledge veceipt of
all addenda issucd with this Solicitation by completing an Addendum Acknowledgment Form, a copy of
which is included herewith. Failure to acknowledge addenda may result in bid disqualification. The
addendum acknowledgement should be submitted with the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid to

prevent errors in the evaluation. Failure to type or electronically enter the information may result
in bid disqualification,
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GENERAIL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Purchase Order signed by the Purchasing Division
Director, or his designee, and approved as to form by the Attorney General's office constitutes
acceptance of this Contract made by and between the State of West Virginia and the Vendor, Vendor’s
signature on its bid signifies Vendor’s agreement to be bound by and accept the terms and conditions
contained in this Contract.

2. DEFINITIONS: As usced in this Solicitation / Contract, the following terms shall have the meanings
attributed to them below.  Additional definitions may be found in the specifications included with this
Solicitation / Contract.

2.1 “Agency” or “Agencies” means the agency, board, commission, or other entity of the State of
West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to pracure goods or services under this Contract,

2.2 “Contract” means the binding agreement that is entered into between the Statc and the Vendor
to provide the goods and services requested in the Solicitation,

2.3 “Director” means the Director of the West Virginia Department of Administration, Purchasing
Division.

2.4 “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.5 “Purchase Order” means the document signed by the Agency and the Purchasing Division, and
approved as to form by the Attorncy General, that identifies the Vendor as the successful bidder
and Contract holder.

2.6 “Solicitation” means the official solicitation published by the Purchasing Division and identified
by number on the first page thereof,

2.7 “State” means the State of West Virginia and/or any of its agencics, commissions, boards, etc.
as context requires,

2.8 “Vendor” or *Vendors” means any entity submitting a bid in response to the Solicitation, the

entity that has been selected as the lowest responsible bidder, or the entity that has been awarded
the Contract as context requires.

Revised 07/12/2013
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3, CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be determined in
accordance with the category that has been identified as applicable to this Contract below;

Term Contract

]

Revised 07/1202013

Initial Contract Term: This Contract becomes effective on award
and extends for a period of one (1) year(s).

Renewal Term:  This Contract may be renewed upon the mutual written consent of the
Agency, and the Vendor, with approval of the Purchasing Division and the Attorney
General’s office (Attorney General approval is as to form only). Any request for renewal
must be submitted to the Purchasing Division Director thirty (30) days prior to the expiration
date of the initial contract term or appropriate renewal term. A Contract renewal shall be in
accordance with the terms and conditions of the original contract. Renewal of this Contract
is limited to two (2) successive one (1) year periods. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is
not required on agency delegated or exempt purchases. Attorney General approval may be
required for vendor terms and conditions.

Reasonable Time Extension: At the sole discretion of the Purchasing Division Director,
and with approval from the Attorney General's office (Attorncy General approval is as to
form only), this Contract may be extended for a reasonable time after the initial Contract
term or after any renewal terim as may be necessary to obtain a new contract or renew this
Contract. Any reasonable time extension shall not exceed twelve (12) months. Vendor may
avoid a reasonable time extension by providing the Purchasing Division Director with written
notice of Vendor’s desire to terminate this Contract 30 days prior to the expiration of the then
current term.  During any reasonable time extension period, the Vendor may terminate this
Contract for any reason upon giving the Purchasing Division Director 30 days written notice.
Automatic extension of this Contract is prohibited. Notwithstanding the foregoing,
Purchasing Division approval is not required on agency delegated or exempt purchases, but
Atltorney General approval may be required.

Release Order Limitations: In the cvent that this contract permits release orders, a release
order may only be issued during the time this Contract is in cffect. Any release order issued
within one year of the expiration of this Contract shall be effective for one year from the date
the release order is issued. No release order may be extended beyond one year after this
Contract has expired.

Fixed Period Contraet: This Contract becomes effective upon Vendor’s receipt of the notice to
procecd and must be completed within days.



Dj One Time Purchase: The term of this Contract shall run from the issuance of the Purchase
Order until all of the goods contracted for have been delivered, but in no event shall this Contract
extend for more than one fiscal year.

E]] Other: See attached.

4. NOTICE TO PROCEED:  Vendor shall begin performance of this Contract immediately upon
receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise specified, the
fully executed Purchase Order will be considered notice to proceed

5. QUANTITIES:  The quantities required under this Contract shall be determined in accordance with
the category that has been identified as applicable to this Contract below,

Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown.

D Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith,

lD] Combined Service and Goods: The scope of the service and deliverable goods to be provided
will be more clearly defined in the specifications included herewith.,

[D One Time Purchase:  This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith.  Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General's oftice.

6. PRICING: The pricing set forth hercin is firm for the lile of the Contract, unless specilied elsewhere
within this Sclicitation/Contract by the State. A Vendor’s inclusion of price adjustment provisions in its
bid, without an express authorization from the State in the Solicitation to do so, may result in bid
disqualification.

7. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency to
purchase goods or services in the open market that Vendor would otherwise provide under this Contract
if those goods or services are for immediate or expedited delivery in an emergency. Emergencies shall
include, but are not limited to, delays in transportation or an unanticipated inerease in the volume of
work. An emergency purchase in the open market, approved by the Purchasing Division Director, shall
not constitute of breach of this Contract and shall not entitle the Vendor to any form of compensation or
damages. This provision does not excuse the State from fulfilling its obligations under a One Time
Purchase contract.

8. REQUIRED DOCUMENTS: All of the items checked below must be provided to the Purchasing
Division by the Vendor as specified below,
Revised 07/12/2013
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BID BOND: All Vendors shall furnish a bid bond in the amount of five percent (5%) of the
total amount of the bid protecting the State of West Virginia. The bid bond must be submitted
with the bid.

% PERFORMANCE BOND: The apparent successful Vendor shall provide a performance bond
in the amount of 100% of contract value . The performance bond must be
issued and received by the Purchasing Division prior to Contract award. On construction
contracts, the performance bond must be 100% of the Contract value.

LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be issued and delivered to the Purchasing Division prior to Contract award.

In licu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may provide
certified checks, cashier’s checks, or irrevocable letters of credit.  Any certified check, cashier’s check,
or irrevocable letter of credit provided in licu of a bond must be of the same amount and delivered on the
same schedule as the bond it replaces. A letter of credit submitted in licu of a performance and
labor/material payment bond will only be allowed for projects under $100,000. Personal or business
checks are not acceptable,

MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
~ maintenance bond covering the roofing system.  The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award,

WORKERS? COMPENSATION INSURANCE: The apparent successful Vendor shall have
appropriate workers® compensation insurance and shall provide proof thercof upon request.

[ INSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
prior to Contract award and shall list the state as a certificate holder;

Conumercial General Liability Insurance:
$1,000,000.00 or more.

Builders Risk Insurance: builders risk — all risk insurance in an amount equal to
100% of the amount of the Contract.

Y General Property Damage - $1,000,000.00

OO0 O
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The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the spccifications prior to Contract award regardless of whether or not that
insurance requirement is listed above,

| LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish prool of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division,

WV Contractor's License

(]
(]
(]

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of whether or not
that requirement is listed above.

9. LITIGATION BOND: 'The Director reserves the right to require any Vendor that files a protest of an
award to submit a litigation bond in the amount equal to one percent of the lowest bid submitted or
$5,000, whichever is greater. The entire amount of the bond shall be forfeited if the hearing officer
determines that the protest was filed for frivelous or improper purpose, including but not limited to, the
purpose ol harassing, causing unnecessary delay, or needless expense for the Agency.  All litigation
bonds shall be made payable to the Purchasing Division. In licu of a bond, the protester may submit a
cashier’s check or certified check payable to the Purchasing Division. Cashier’s or certified checks wiil
be deposited with and held by the State Treasurer’s office. If it is determined that the protest has not
been filed for frivolous or improper purpose, the band or deposit shall be returned in its entirety.

10

.

ALTERNATES: Any model, brand, or specilication listed herein establishes the acceptable level of
quality only and is not intended to reflect a preference for, or in any way favor, a particular brand or
vendor.  Vendors may bid alternates to a listed model or brand provided that the alteinate is at least
equal to the model or brand and complies with the required specifications. The equality of any alternate
being bid shall be determined by the State af its sole discretion. Any Vendor bidding an alternate model
or brand should clearly identify the alternate items in its bid and should include manufacturer’s
specifications, industry literature, and/or any other relevant documentation demonstrating the equality of
the alternate items.  Failure to provide information for alternate items may be grounds for rejection of a
Vendor's bid.

11. EXCEPTIONS AND CLARITICATIONS: The Solicitation contains the specifications that shall
form the basis of a contractual agrecment. Vendor shali clearly mark any exceptions, clarifications, or
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other proposed modifications in its bid. Exceptions to, clarifications of, or maodifications of a
requirement or term and condition of the Solicitation may result in bid disqualification.

12, LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount
for

This clause shall in no way be considered exclusive and shall not limit the State or Agency’s right to
pursue any other available remedy.

13. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part. Vendor's
signature on its bid signifies acceptance of the terms and conditions contained in the Solicitation and
Vendor agrees to be bound by the terms of the Contract, as reflected in the Purchase Order, upon receipt.

14

REGISTRATION:  Prior to Contract award, the apparent successful Vendor must be properly
registered with the West Virginia Purchasing Division and must have paid the $125 fee if applicable.

15, COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State Rules §148
[-6.6, communication with the State of West Virginia or any of its employecs regarding this Solicitation
during the solicitation, bid, evaluation or award periods, except through the Purchasing Division, is
strictly prohibited without prior Purchasing Division approval. Purchasing Division approval for such
communication is implied for all agency delegated and exempt purchases.

16. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds being
appropriated by the Legislature or otherwise being made available. In the event funds are not
appropriated or otherwise made available, this Contract becomes void and of no effect beginning on July
I of the fiscal year for which funding has not been appropriated or otherwise made available.

17. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be made after

the delivery and acceptance of goods or services. The Vendor shall submit invoices, in arrears, to the

Agency at the address on the face of the purchasc order labeled “Invoice To.”

18, UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor's bid,

19. DELIVERY: All quotations are considered freight on board destination (“F.0.18. destination™) unless
alternate shipping terms are clearly identified in the bid. Vendor's listing of shipping terms that

contradict the shipping terms expressly required by this Solicitation may result in bid disqualification.

20. INTEREST: Interest attributable to late payment will only be permitted if authorized by the West
Virginia Code. Presently, there is no provision in the faw for interest on late payments.

21, PREFERENCE: Vendor Preference may only be granted upon written request and only in accordance

with the West Virginia Code § 5A-3-37 and the West Virginia Code of Statc Rules. A Resident Vendor

Certification form has been attached hereto to allow Vendor to apply for the preference.  Vendor’s
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failure to submit the Resident Vendor Certification form with its bid will result in denial of Vendor
Preference. Vendor Preference does not apply to construction projects.

22. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any solicitations
publicly advertised for bid on or after July 1, 2012, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-owned, or
minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same preference made
available to any resident vendor. Any non-resident small, women-owned, or minority-owned business
must identify itself as such in writing, must submit that writing to the Purchasing Division with its bid,
and must be properly certified under W, Va, CSR § 148-22-9 prior to submission of its bid (o receive the
preferences made available to resident vendors, Preference for a non-resident small, women-owned, or
minority owned business shall be applied in accordance with W, Va. CSR § 148-22-9.

23. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other taxes arising
out of this Contract and the transactions contemplated thereby. The State of West Virginia is exempt

from federal and state taxes and will not pay or reimburse such taxes,

24

by

CANCELLATION: The Purchasing Division Dircctor reserves the right o cancel this Contract
immediately upon written notice to the vendor if the materials or workmanship supplied do not conform
to the specifications contained in the Contract.  The Purchasing Division Director may cancel any
purchase or Contract upon 30 days written notice to the Vendor in accordance with West Virginia Code
of State Rules § 148-1-7.16.2.

25, WAIVER OF MINOR IRREGULARITIES: The Dircctor reserves the right to waive minor
irrcgularities in bids or specifications in accordance with West Virginia Code of State Rules § 148-1-4.6.

26. TIME: Time is of the essence with regard to all matters of time and performance in this Contract.

27. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia law without
giving effect to its choice of law principles. Any information provided in specification manuals, or any
other source, verbal or written, which contradicts or violates the West Virginia Constitution, West
Virginia Code or West Virginia Code of State Rules is void and of no etfect.

28

COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws, regulations and
ordinances. By submitting a bid, Vendors acknowledge that they have reviewed, understand, and will
comply with all applicable Taw.

29

PREVAILING WAGE: On any contract for the construction of a public improvement, Vendor and any
subcontractors utilized by Vendor shall pay a rate or rates of wages which shall not be less than the fair
minimum rate or rates of wages (prevailing wage), as established by the West Virginia Division of
Labor  under  West  Virginia  Code  §§  21-5A-] et seq.  and  available  at
http://www.sos.wy.gov/administrative-law/wagerates/Pages/default.aspy.  Vendor shall be responsible
for ensuring compliance with prevailing wage requirements and determining when prevailing wage

Revised 071272013



QOO013

requirements are applicable. The required contract provisions contained in West Virginia Code of State
Rules § 42-7-3 are specilically incorporated herein by reference.

30. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor's bid, or in
any American Institute of Architects documents pertaining to this Contract are hercby deleted, void, and
of'no effect.

31. MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding anything
contained in this Contract to the contrary, no modification of this Contract shall be binding without
mutual written consent of the Agency, and the Vendor, with approval of the Purchasing Division and the
Attorncy General’s office (Attorney General approval is as to form only). No Change shall be
implemented by the Vendor unfil such time as the Vendor receives an approved writien change
order from the Purchasing Division.

32. WAIVER: The failure of either party to insist upon a strict performance of any of the terms or
provision of this Contract, or (o exercise any option, right, or remedy herein contained, shall not be
construed as a waiver or a relinquishment for the future of such term, provision, option, right, or remedy,
but the same shall continue in full force and effect. Any waiver must be expressly stated in writing and
signed by the waiving party.

33, SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall supersede any and

all subsequent terms and conditions which may appear on any form documents submitted by Vendor to

the Agency or Purchasing Division such as price lists, order forms, invoices, sales agreements, or
maintenance agreements, and includes internet websites or other electronic documents.  Acceptance or
usc of Vendor's forms does not constitute acceptance of the terms and conditions contained thercon.

34

ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder, may be
assigned by the Vendor without the express written consent of the Agency, the Purchasing Division, the
Attorney General’s office {as le form only), and any other government agency or office that may be
requircd to approve such assignments. Notwithstanding the forcgoing, Purchasing Division approval
may or may not be required on certain agency delegated or exempt purchases.

35, WARRANTY: The Vendor expressly warrants that the goods and/or services covered by this Contract
will: (a) conform to the specifications, drawings, samples, or other deseription furnished or specified by
the Agency; (b) be merchantable and fit for the purpose intended; and (c) be free from defect in material

and workmanship,

36. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for personal use and
the Vendor is prohibited from permitting or facilitating the same,

37, BANKRUPTCY: In the event the Vendor files for bankruptey protection, the State of West Virginia
may deem this Contract null and void, and terminate this Contract without notice.
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38. [IRESERVED]

39. CONFIDENTIALITY: The Vendor agrees that it will not disclose to anyone, dircetly or indirvectly, any
such personally identifiable information or other confidential information gained from the Agency,
unless the individual who is the subject of the information consents to the disclosure in writing or the
disclosure is made pursuant to the Agency’s policies, procedures, and rules. Vendor further agrees to
comply with the Confidentiality Policies and Information Security Accountability Requirements, set

40. DISCLOSURE: Vendor’s response to the Solicitation and the resulting Contract are considered public
documents and will be disclosed to the public in accordance with the laws, rules, and policies governing
the West Virginia Purchasing Division. Those laws include, but are not limited to, the Freedom of
Information Act found in West Virginia Code § 29B-1-1 ¢t seq.

If a Vendor considers any part of its bid to be exempt from public disclosure, Vendor must so indicate
by specifically identifying the exempt information, identifying the exemption that applies, providing a
detailed justification for the exemption, segregating the exempt information from the general bid
information, and submitting the exempt information as part of its bid but in a scgregated and clearly
identifiable format.  Failure to comply with the foregoing requirements will result in public discloswre
of the Vendor’s bid without further notice. A Vendor’s act of marking all or nearly all of its bid as
exempt is not sufficient to avoid disclosure and WILL NOT BE HONORED. Vendor’s act of marking a
bid or any part thereof as “confidential” or “proprictary” is not sufficient to avoid disclosure and WILL
NOT BE HONORED. In addition, a legend or other statement indicating that all or substantially aill of
the bid is exempt from disclosure is not sufticient to avoid disclosure and WILL NOT BE HONORED.
Vendor will be required to defend any claimed exemption for nondiclosure in the event of an
administrative or judicial challenge to the State’s nondisclosure. Vendor must indemnify the State for
any costs incurred related to any exemptions claimed by Vendor. Any questions regarding the
applicability of the various public records laws should be addressed to your own fegal counsel prior to
bid submission.

41

-

LICENSING: In accordance with West Virginia Code of State Rules §148-1-6.1.7, Vendor must be
licensed and in good standing in accordance with any and all state and local faws and requirements by
any statc or local agency of West Virginia, including, but not limited to, the West Virginia Secretary of
State’s Oftice, the West Virginia Tax Department, West Virginia Insurance Commission, or any other
state apency or political subdivision. Upon request, the Vendor must provide all necessary releases (o
obtain information to enable the Purchasing Division Director or the Agency to verify that the Vendor is
licensed and in good standing with the above entities.

42, ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Purchase Order from any
agency of the State of West Virginia, the Vendor agrecs to convey, sell, assign, or transfer to the State of
Wesl Virginia all rights, title, and interest in and to all causes of action it may now or hereafler acquire
under the antitrust laws of the United States and the State of West Virginia for price fixing and/or
unreasonable restraints of trade relating to the particular commodities or services purchased or acquired

by the State of West Virginia. Such assignment shall be made and become effective at the time the
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purchasing agency tenders the initial payment to Vendor.

43. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor certifies (1)
that its bid was made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership, person or entity submitting a bid for the same material, supplies,
equipment or services; (2) that its bid is in all respects fair and without collusion or fraud; (3) that this
Contract is accepted or entered into without any prior understanding, agreement, or connection to any
other entity that could be considered a violation of law; and (4) that it has reviewed this RFQ in its
entirety; understands the requirements, terms and conditions, and other information contained
herein. Vendor’s signature on its bid also affirms that neither it nor its representatives have any interest,
nor shall acquire any interest, direct or indirect, which would compromise the performance of its
services hereunder. Any such interests shall be promptly presented in detail to the Agency.

The individual signing this bid on behalf of Vendor certifies that he or she is authorized by the Vendor
to execute this bid or any documents related thereto on Vendor’s behalf; that he or she is authorized to
bind the Vendor in a contractual relationship; and that, to the best of his or her knowledge, the Vendor
has properly registered with any State agency that may require registration.

44, PURCIHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a Purchasing
Card program, administered under contract by a banking institution, to process payment for goods and
services., The Vendor miust accept the State of West Virginia’s Purchasing Card for payment of all
orders under this Contract unless the box below is checked.

Vendor is not required to accept the State of West Virginia’s Purchasing Card as payment for all
goods and services.

45, VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an

independent contractor and no principal-agent relationship or employer-employee relationship is
contemplaled or created by this Contract. The Vendor as an independent contractor is solely liable for
the acts and omissions of its employees and agents. Vendor shall be responsible for selecting,

supervising, amd compensating any and all individuals cmployed pursuant to the terms of this
Solicitation and resulting contract. Neither the Vendor, nor any employees or subcontractors of the
Vendor, shall be deemed to be employees of the State for any purpose whatsoever. Vendor shall be
exclusively responsible for payment of employces and contractors {or all wages and salaries, taxes,
withholding payments, penalties, fees, fringe benefits, professional liability insurance premiums,
contributions to insurance and pension, or other deferred compensation plans, including but not limited
to, Workers® Compensation and Social Security obligations, licensing fees, efc. and the filing of all
necessary documents, forms and returns pertinent to all of the forcgoing. Vendor shall hold harmless the
State, and shall provide the State and Agency with a defense against any and all claims including. but
not limited to, the foregoing payments, withholdings, contributions, taxes, Social Security taxes, and
employer income tax returns,

46. INDEMNIFICATION: The Vendor agrees to indemmnify, defend, and hold harmless the State and the
Agency, their officers, and employees from and against: (1) Any claims or losses for services rendered
Revised 07/12/2013
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by any subcontractor, person, ot firm performing or supplying services, materials, or supplies in
connection with the performance of the Contract; (2) Any claims or losses resulting to any person or
entity injured or damaged by the Vendor, its ofticers, employees, or subcontractors by the publication,
translation, reproduction, delivery, performance, use, or disposition of any data used under the Contract
in a manner not authorized by the Contract, or by Federal or State siatutes or regulations; and (3) Any
failure of the Vendor, its officers, employees, or subcontractors to observe State and Federal laws
including, but not limited to, labor and wage and hour laws.

47. PURCHASING ATFIDAVIT: In accordance with West Virginia Code § 5A-3-10a, all Vendors are
required to sign, notarize, and submit the Purchasing A ffidavit stating that neither the Vendor nor a
related party owe a debt to the State in excess of $1,000. The affidavit must be submitted prior to
awaitd, but should be submitted with the Vendor’s bid. A copy of the Purchasing Affidavit is included
herewith,

48. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be utilized by

and extends (o other agencies, spending units, and political subdivisions of the State of West Virginia;

county, municipal, and other local government bodies; and school districts (“Other Government

Entities”). This Contract shall be extended to the aforementioned Other Government Entities on the

same prices, terms, and conditions as those offered and agreed to in this Contract. If the Vendor does

not wish to extend the prices, terms, and conditions of its bid and subsequent contract to the Other

Government Entities, the Vendor must clearly indicate such refusal in its hid. A refusal to extend this

Contract to the Other Government Entities shall not impact or influence the award of this Contract in

any manner.

49. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not presently have
or acquire any interest, direct or indirect, which would conflict with or compromise the performance of
its obligations hereunder. Vendor shall periodically inquire of its officers, members and cmployees to
ensure that a conflict of interest does not arise.  Any conflict of interest discovered shall be promptiy

presented in detail (o the Agency.

50. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the following
reports identified by a checked box below:

[17) Such reports as the Agency and/or the Purchasing Division may request. Requested reports may

~include, but are not limited to, quantities purchased, agencies utilizing the contract, total contract
expenditures by agency, etc.

[EI} Quarterly reports detailing the total quantity of purchases in units and dollars, along with a listing
of purchases by agency. Quarterly reports should be delivered to the Purchasing Division via
email at purchasing requisitions@wv.gov.

51. BACKGROUND CHECI: In accordance with W. Va, Code § 15-2D-3. the Dircctor of the Division
of Protective Services shall require any service provider whose employees are regularly employed on the
grounds or in the buildings of the Capitol complex or who have access to sensitive or critical

information to submit to a fingerprint-based state and federal background inquiry through the state
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repository. The service provider is responsible for any costs associated with the fingerprint-bascd state
and federal background inquiry.

Alter the contract for such services has been approved, but before any such employees are permitted to
be on the grounds or in the buildings of the Capitol complex or have access to sensitive or critical
information, the service provider shall submit a list of all persons who will be physically present and
working at the Capitol complex to the Director of the Division of Protective Services for purposes of
verifying compliance with this provision.

The State reserves the right to prohibit a service provider’s employees from accessing sensitive or
critical information or to be present at the Capitol complex based upon results addressed from a criminal
background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information.

o
e

PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when authorized by the
Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no contractor may usc or
supply steel products for a State Contract Project other than those steel products made in the United
States. A contractor who uses steel products in violation of this section may be subject to civil penalties
pursuant to W. Va. Code § 5A-3-56. As used in this section:

a. “State Contract Project” means any erection or construction of, or any addition to, alteration of
or other improvement {o any building or structure, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,
or the supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or afier June 6, 2001,

b. “Steel Products” means products rolled, formed, shaped, drawn, extruded, torged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or

such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or
other steel making process.
The Purchasing Division Director may, in writing, authorize the use of foreign steel products ift
a. The cost for cach contract item used does not exceed one tenth of one percent (.1%) of the total

contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater, For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

b. The Director of the Purchasing Division determines that specified steel materials arc not
produced in the United States in sufficient quantity or otherwise are not reasonably available to
meet contract requirements,

53. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In Accordance
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with W. Va, Code § 5-19-1 et seq, and W. Va, CSR § 148-10-1 et seq., for every contract or
subcontract, subject to the limitations contained herein, for the construction, reconstruction, alteration,
repair, improvement or maintenance of public works or for the purchase of any item of machinery or
equipment to be used at sites of public works, only domestic aluminum, glass or steel products shall be
supplied unless the spending officer determines, in writing, after the receipt of offers or bids, (1) that the
cost of domestic aluminum, glass or steel products is unreasonable or inconsistent with the public
interest of the State of West Virginia, (2) that domestic aluminum, glass or steel products are not
produced in sufficient quantities to meet the contract requirements, or (3) the available domestic
aluminum, glass, or steel do not meet the contract specifications. This provision only applies to public
works contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel products. If
the domestic aluminum, glass or steel products to be supplied or produced in a “substantial labor surplus
arca”, as defined by the United States Department of Labor, the cost of domestic aluminum, glass, or
steel products may be unreasonable if the cost is more than thirty percent (30%) of the bid or offered
price for foreign made aluminum, glass, or steel products,

This preference shall be applied to an item of machinery or equipment, as indicated above, when the
item is a single unit of equipment or machinery manufactured primarily of aluminum, glass or steel, is
part of a public works contract and has the sole purpose or of being a permanent part of a single public
works project. This provision does not apply to equipment or machinery purchased by a spending unit
for use by that spending unit and not as part of a single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or ofter prices
including foreign aluminum, glass or stecl products afier application of the preferences provided in this
provision may be reduced to a price equal to or lower than the lowest bid or offer price for foreign
aluminum, glass or steel products plus the applicable preference. I the reduced bid or offer prices are
made in writing and supersede the prior bid or offer prices, all bids or offers, including the reduced bid
or offer prices, will be reevaluated in accordance with this rule.
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ADDITIONAL TERMS AND CONDITIONS (Construction Contracts Only)

1. CONTRACTOR’S LICENSE: West Virginia Code § 21-11-2 requires that all persons desiring to
perform contracting work in this state be licensed. The West Virginia Contractors Licensing Board
is empowered o issue the contractor’s license. Applications for a contractor’s license may be made
by contacting the West Virginia Division of Labor.

West Virginia Code § 21-11-11 requires any prospective Vendor to include the contractor’s license
number on its bid.  Failwre to include a contractor’s license number on the bid shall result in
Vendor’s bid being disqualified. Vendors should include a contractor’s license number in the space
provided below,

Contractor’s Name: Alpha Mechanical Service, Inc.

Contractor’s License No. WV036853

The apparent successful Vendor must furnish a copy of its contractor’s license prior to the issuance of
a purchase order/contract.

2. DRUG-FREE WORKPLACE AFFIDAVIT: W. Va. Code § 21-ID-5 provides that any
solicitation for a public improvement contract requives each Vendor that submits a bid for the work
to submit at the same time an affidavit that the Vendor has a written plan for a drug-free warkplace
policy.  To comply with this law, Vendor must either complete the enclosed drug-fiee workplace
affidavit and submit the same with its bid or complete a similar affidavit that fulfills all of the
requirements of the applicable code.  Failure to submit  the signed and notarized ding-fice
workplace affidavit, or a similar affidavit that fully complics with the requirements of the
applicable code, with the bid shall result in disqualification of Vendor’s bid.

3. DRUG FREE WORKPLACE REPORT: Pursuant to W, Va. Code § 21-1D-7h, no less than once
per year, or upon completion of the project, cvery contractor shall provide a certitied report to the public
authority which let the contract. For contracts over $25,000, the public authority shall be the West
Virginia Purchasing Division. For contracts of $25,000 or less, the public authority shall be the agency
issuing the contract. The report shall include:

(1) Information to show that the education and training service to the requirements of West
Virginia Code § 21-1D-5 was provided;

(2) The name of the laboratory certified by the United States Department of Health and Human
Services or its successor that performs the drug tests;

(3) The average number of employees in connection with the construction on the public
improvement;
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{(4) Drug test results for the following categorics including the number of positive tests and the
number of negative tests: (A} Pre-employment and new hires; (B) Reasonable suspicion; (C)
Post-accident; and (D) Random.

Vendor should utilize the attached Certified Drug Free Workplace Report Coversheet when submitting
the report required hereunder,

3. AIA DOCUMENTS: All construction contracts that will be completed in conjunction with
architectural services procured under Chapter 3G of the West Virginia Code will be governed by the
AlIA A101-2007 and A201-2007 or the A107-2007 documents, as amended by the Supplementary
Conditions for the State of West Virginia, in addition to the terms and conditions contained herein.

4. SUBCONTRACTOR LIST SUBMISSION: In accordance with W. Va, Code § 5-22-1, The
apparent low bidder on a contract for the construction, alteration, decoration, painting or improvement
of a new or cxisting building or structure valued at more than $250,000.00 shall submit a list of all
subcontractors who will perform more than $25,000.00 of work on the project including labor and
materials. This provision shall not apply to any other construction projects, such as highway, mine
reclamation, watcer or sewer projects. Additionally, if no subcontractors who will perform more than
$25,000.00 of work are to be used to complete the project, it will be noted on the subcontractor list.

4. Required Information. The subcontractor list shall contain the following information:

i. Biddet's name

ii. Name of each subcontractor

iii. License numbers as required by W. Va. Code § 21-11-1 et. seq.

iv. Notation that ne subcontractor will be used to perform more than $25,000.00 of work, when
applicable

b. Submission. The completed subcontractor list shall be provided to the Purchasing Divisien
within one business day of the opening of bids for review, Failure to submit the subcontractor
list within one business day after the deadline for submitting bids shall result in disqualification
of the bid.

¢. Substitution of Subconfractor.  Written approval must be obtained from the State
Spending Unit before any subcontractor substitution s permitted.  Substitutions  are  not
permitted unless:

i.  The subcontractor listed in the original bid has filed for bankruptey;

ii. The subcontractor in the original bid has been debarred or suspended: or

iii. The contractor certifies in writing that the subcontractor listed in the original bill fails, is
unable, or refuses to perform his subcontract.
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3. GREEN BUILDINGS MINIMUM ENERGY STANDARDS: In accordance with § 22-29-4, all new
building construction projects of public agencics that have not entered the schematic design phase prior
to luly I, 2012, or any building construction project receiving state grant funds and appropriations,
including public schools, that have not entered the schematic design phase prior to July 1, 2012, shall be
designed and constructed complying with the ICC International Energy Conservation Code, adopted by
the State Fire Commission, and the ANS/ASHRAFE/IESNA Standard 90.1-2007: Provided, That ilany
construction project has a commitment of federal funds to pay for a portion of such project, this
provision shall only apply to the extent such standards are consistent with the federal standards.
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I

SPECIFICATIONS

PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of West Virginia Veterans Home to establish an open-end contract for HVAC
Maintenance.

DEFINITIONS: The terms listed below shall have the meanings assigned to them
below, Additional definitions can be found in section 2 of the General Terms and
Conditions.

2.1

2.2

24

2.5

“HYAC Maintenance” means Preventative Maintenance and Corrective
Maintenance services provided by Vendor under this Contract, but shall not include
an individual project that exceeds $25,000 in total value including both parts and
labor; and shall not include the addition of new HVAC equipment {o increase the
size or coverage area of the existing HVAC system.

“Preventative Maintenance” means the scheduled inspections and the
replacement of parts, components, and materials on HVAC equipment prior to the
failute or wear-out period of the parts, components or materials in accordance with
the equipment manufacturer’s specifications and recommendations and any testing
required to ensure that equipment is in proper working order;

“Corrective Maintenance” means work performed on an as-requested basis to
correct a malfunction or failure in an HVAC system;, and testing to ensure that
equipment is in proper working order.

“Pricing Page” means the schedule of prices, estimated quantity, and totals
attached hereto as Exhibit C and used to evaluate the RFQ.

“REQ™ means the official RFQ published by the Purchasing Division and identified
as BVH421,

PERFORMANCE REQUIREMENTS: Vendor shall provide Agency with
HVAC Maintenance on an open-end and continuing basis as outlined in this
Contract.

3.1 HVAC Maintenance

3.1.1 Vendor shall provide HVAC Maintenance in accordance with
manufacturer’s recommendations and  specifications at West
Virginia Veterans Home and incorporated herein by reference.
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3.1.1.2
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3.1.1.4

3.1.1.5

3:.1:.1.6

3.1.1.7

Vendor shall furnish and install parts as necessary to keep the
equipment in the best possible working order.

At all times, the Vendor shall maintain the efficiency, speed
and safety of the equipment as designated by the original
manufacturer specifications.

Vendor shall perform all necessary examinations and
adjustments to maintain equipment at the specified limits;
adjust or replace all safety devices, including regulators, limit
switches, pressure relief valves, or other safety or regulating
devices.

Vendor shall furnish all equipment and adequate manpower,
tools, and parts necessary in the performance of the HVAC
Maintenance. Equipment and tools will be provided at no cost
to the Agency. Equipment, tools, and parts shall include, but
arc not limited to: bearings, belts, filters, gaskets, controls,
safety devices, controllers, control parts, coils, switches,
contacts, and valves, control panels, ducting material,
chemicals, lubricants, fluids, gases, motors, pumps, and fittings
or connections.

Vendor shall provide non-reusable parts, components, and
materials used in the scope of performing under this Contract at
no cost to the Agency. Such items may include, but are not
limited to, grease, cleaning supplies, rags, etc.

Vendor shall be responsible for replacement of ceiling grid and
tiles should they become soiled or damaged by Vendor.
Agency will make final determination whether to clean or
replace on a case-by-case basis.

Vendor shall review all operating sequences and practices of
the current cquipment in order to assure the effective
environmental conditionings while minimizing operational
costs. This initial survey of the operating parameters will be
conducted within the first 30 days of the contract award -
except for certain seasonal systems. Seasonal equipment will
be surveyed during the next appropriate operating scason,
Survey shall include, but not be limited to, time schedules,
reset schedules, cconomizer changeovers where applicable, set
points, and energy management routines.
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3.1.1.8 Vendor shall maintain a continuous 24-hour emergency
telephone service where they can be reached everyday of the
week, including Sundays and Holidays. Vendor shall establish
a call down list or other procedure that will insure the quickest
possible response time.

3.1.1.9 Vendor shall not perform any HVAC Maintenance under this
contract without prior approval from Agency.

3.1.2 Preventative Maintenance:

3.1.2.1 Vendor shall perform Preventative Maintenance on a monthly
basis as agreed upon by the Vendor and Agency.

3.1.2.2 Vendor shall submit a proposed schedule of all Preventative
Maintenance within 30 days of Vendor being awarded this
contract for approval by Agency, at Agency’s discretion. The
proposed  schedule must include inspections, lubrications,
adjustments, tests, cleaning, routine repairs and all other known
Preventative Maintenance activities,

3.1.2.3 Examples of Preventative Maintenance include, but are not
limited to, replacement of batteries in thermostats, cleaning,
painting, lubricating, packing, sealing, adjusting, calibrating,
repairing, furnishing and replacing of filters, and furnishing
and replacing parts and equipment.

3.1.2.4 Preventative Maintenance performed under this Contract shall
not exceed $25,000 per project in total costs,

3.1.3 Corrective Maintenance:

3.1.3.1 Vendor shall respond to Corrective Maintenance calls by phone
or in person within twenty-four hours,

3.1.3.2 Corrective Maintenance must be performed between the hours
of 8:00 A.M. and 4:00 P.M., Monday through Friday unless the
HVAC Maintenance will cause disruption of business activity,

3.1.3.3 Corrective Maintenance performed under this Contract shall not
exceed 525,000 per project in total cost.

Q24
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3.1.4 Parts:

3.1.4.1 Vendor is responsible for procuring all necessary parts nceded
to perform IHVAC Maintenance under this Contract within the
required time frames established herein.  Vendor must,
however, obtain advanced approval from Agency prior to
purchasing any part in excess of $1,000.00.

3.1.4.2 Vendor shall maintain a supply or inventory of routinely used
replacement parts for the HVAC equipment utilized by the
Agency. All replacement parts shall be equal to or better than
original manufacturer’s patts.

3.1.4.3 Parts Warranty: The Contractor shall provide a copy of the
manufacturer’s warranty on parts with the invoice.

4. FACILITIES ACCESS: Access to the facility will be during normal business
hours Monday — Friday 8:00 am to 4:00 pm and the Vendor will be accompanied
by a maintenance employee due to the residential nature of the facility.

5. QUALITICATIONS:

5.1 Experience: Vendor must have successfully installed and maintained HVAC
equipment of the type, character and magnitude currently being utilized by
Agency and included on the list of HVAC equipment, attached hereto as
Exhibit B, on two or more occasions in the last five years. The list of HVAC
equipment is incorporated herein by reference.

Vendor should furnish information concerning the two largest facility
contracts it has completed, current vendor capacity, other relevant experience,
and other similar contract obligations to provide similar work.

5.2 Training:  Vendor shall be {rained and/or certified to provide HVAC
Maintenance on the equipment located at the Agency’s facility as shown on
Exhibit B. Vendor must provide Agency with documentation, satisfactory to
the Agency al its sole discretion, to verify training and certification upon
request.

5.3 Factory Authorization: Vendor must be authorized by the applicable

manufacturer to perform repair and warranty work on the equipment listed on
Exhibit B.
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5.4 Certifications: Vendor shall ensure that all HVAC Maintenance performed
under this Contract is performed by an appropriately licensed individual.
Required licenses may include, but are not limited to the following:

5.4.1 Electricians — WV Electricians License

5.4.2 Plumbers — WV Plumbers License

543 HVAC - EPA 608 Certification and Apprentice Certification or
Completion of HVAC Vocational Program.

5.4.4 WYV Contractor’s License

5.5 Building Codes: At a minimum, the HVAC Maintenance shall comply with
the current editions of the following standards and codes in effect at the time
of performance.

5.5.1 National Electric Code (NEC)

5.5.2 International Building Code (IBC)

5.5.3 International Mechanical Code (IMC)

554 Underwriters Laboratories: Products shall be UL-916-PAZX listed.
5.5.5 ANSI/ASHRAE Standard 135-2004 (BACnet)

5.5.6 ANSI/EIA/CEA-709.1 (LonTalk)

5.5.7 NFPA (National Fire Protection Association)

6. TRAVEL: Vendor shall be responsible for all mileage and travel costs, including travel
time, associated with performance of this Conlract. Such costs will not be paid by the
Agency.

7. CONTRACT AWARD: This Contract will be awarded to the Vendor meeting the required
specifications that provides the lowest total cost on the Pricing Page.

7.1 Pricing Pages: Vendor should complete the Pricing Page by inserting the requested
information in the appropriate location and performing the calculations necessary to
arrive at a total cost. The requested information includes: an howly labor rate for
regular work hours, after regular work hours, holiday work hours and a percentage
markup the total parts cost. Vendor should complete the Pricing Page in their entirety
as failure to do so may result in Vendor’s bid being disqualified.

The Pricing Page contains an estimatcd number of labor hows and an
cstimated cost for parts. The cstimates for labor and parts represent an
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amount that will be utilized for evaluation purposes only. No future use of the
Contract or any individual item is guaranteed or implied.

Vendor should type or electronically enter the information into the Pricing
Page to prevent errors in the evaluation. Notwithstanding the foregoing, the
Purchasing Division may correct ervors at its discretion.

8. ORDERING:

8.1 Preventative Maintenance Ordering: After award of this Contiact Agency and
Vendor shall agree upon a Preventative Maintenance schedule, The Agency shall
then issue a WV-39 release order against this Contract covering the agreed upon
Preventative Maintenance to be performed. Ageney shall not issue a release order
that allows Preventative Maintenance performed under this Contract to exceed
$25,000 per project in total costs.

8.2 Corrective Maintenance Ordering: The Agency shall define the scope of each
Corrective Maintenance project to be performed under this Contract and submit it to
Vendor for a cost quote prior to Vendor’s commencement of any work. The cost
quote must detail the intended scope of work required to complete the project and
contain an itemized listing of time and parts that will be required. If the Vendor’s
quote is satisfactory to the Agency, then Agency will issuc a WV-39 release order
allowing Vendor to commence work. This relcase order shall have a unique number,
reference the master contract number, and detail the scope of work for the project in
question.  Issuance of the release order to the Contractor shall be considered
authorization to begin work, If the Agency determines that the cost quote is not
satisfactory, then Agency and Vendor shall work to obtain a satisfactory cost quote by
modifying the project, requesting different parts, performing labor with state
employees, or other methods that Agency and Vendor deem appropriate. Ageney
shall not issue a releasc order that allows Corrective Maintenance performed
under this Contract to exceed $25,000 per project in total cost,

8.3 Vendor is not permitted to perform any work other than that specified on the release
order issued under section 8.1 or 8.2 of this Contract,

8.4 Issuance of multiple release orders to circumvent the $25,000 per project limitation
on Preventative Maintenance or Corrective Maintenance is strictly prohibited.

8.5 Change orders that cause Preventative Maintenance or Corrective Maintenance to
exceed $25,000 per project will not be permitted.
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9. PAYMENT:
9.1 Labor: Agency shall pay a single flat hourly rate for all HVAC
Maintenance performed under this Contract.
9.2 Parts: Vendor shall bill Agency for parts at Vendor’s cost plus a markup
designated by Vendor on the Pricing Page. The markup must apply to all
parts and should be listed on the Pricing Page as a multiplier. (Examples of
how the multiplier should be used are shown below) For purposes of this
Contract, Vendor’s cost is the amount paid by Vendor to the manufacturer
or supplier and does not include Vendor’s overhead, stocking fees, delivery
charges, or other fees that are not direct payment for parts. All charges not
associated with direct payments to the manufacturer or supplier must be
accounted for in the markup represented by the multiplier.
Multiplier
Example Meaning
0.5 Vendor sells parts to Agency at one-half of
Vendor’s cost
1.0 Vendor sells parts to Agency al Vendor’s cost
1.25 Vendor sells parts to Agency at Vendor’s cost plus
a 25% markup.
15 Vendor sells parts to Agency at its cost plus a 50%

markup, :

Notwithstanding the foregoing, Vendor may invoice Agency for expedited
or emergency delivery of parts provided that the expedited or emergency
delivery was requested by the Agency in advance, the delivery charge is
specifically listed on the billing invoice to the Agency, the Agency pays no
more than the actual delivery charge, and the actual delivery charge
documentation is included with the invoice,

b3
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10. DEFAULT:
10.1 The following shall be considered a default under this Contract.

10.1.1 Failure to perform HVAC Maintenance in accordance with the
requirements contained in herein.

10.1.2 Failure to comply with other specifications and requirements contained
herein.

10.1.3 Failure to comply with any applicable law, rule, ordinance, or building
code applicable to this Contract or HVAC Maintenance Generally.

10.1.4 Failure to remedy deficient performance upon request.
10.2 The following remedies shall be available upon default.

10.2.1 Cancellation of the Contract,
10.2.2 Cancellation of one or more release orders issued under this Contract,
10.2.3 Any other remedies available in law or equity.

10.3 Agency reserves the right to inspect the HVAC Maintenance to ensure that
Vendor’s performance is in compliance with this Contract. If Agency
determines that Vendor has failed to perform in accordance with this Contract,
Agency may demand that the Vendor immediately remedy the failure or
consider the failure to be a default. Vendor’s failure to remedy the deficient
performance, if given the opportunity to do so, shall be considered a default.

11, MISCELLANFOUS:

11.1 Contract Manager: During its performance of this Contract, Vendor must
designate and maintain a primary contract maunager responsible for overseeing
Vendor’s responsibilities under this Contract. The Confract manager must be
available during normal business hours to address any customer service or other
issues related to this Contract. Vendor should list its Contract manager and his or
her contact information below.

Contract Manager: _Melisa J. Shoots
Telephone Number: (502) 968-0121

Fax Number: {502) 400-4948

Email Address: melisa.shoots@aamservice.com




REQUEST FOR QUOTATION
BVH421 HVAC Maintenance
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EXHIBIT A - AGENCY FACILITY

West Virginia Veterans Home
512 Water Street
Barboursville, WV 25504
304-736-1027

FAX: 304-736-1093



REQUEST FOR QUOTATION
BVH421 HVAC Maintenance QOGEae T

EXHIBIT B - HYAC EQUIPMENT LIST

This contract includes all HVAC equipment located at the West Virginia Veterans Home. Tt is
the responsibility of the vendor to obtain a complete equipment inventory and verify equipment
quantities,

e

. One (1) HVAC Trane 13 ton - Building J Rooftop

2. One (1) HVAC York 135,000 BTU ~ Building H

3, One (1) HVAC Armstrong 150,000 BTU — Building D Rooftop — Kitchen
Break Room

4. One (1) HVAC Carrier 10 ton - Building D Rooftop — Kitchen Break Room

One (1) Goodman A60-00 Furnace-A/C (gas) — Building J Lower Level

i

PACKAGED TERMINAL AIR CONDITIONING UNITs

1. Forty-Six (46) Islandaire — Heat/Cool thru wall units — Building B

2. Torty-three (43) Islandaire — Heat/Cool thru wall units — Building C

3. Seventy-three (73) Islandaire ~ Heat/Cool thru wall units — Building D
4. ‘Thirty-nine (39) Islandairc — Heat/Cool thru wall units — Spares - Shop
5. Nineteen (19) Trane Hot Water - A/C — Administration Building

PORTABLE AIR CONDITIONERS
1. One (1) Kenmore 11,600 BTU — Guard Shack

2. One (1) Carrier 21,000 BTU - Building E First Floor Office
3. One (1) Carrier 21,000 BTU - Building I First Floor Storage Area

MINI-SPLIT SYSTEMS / All units air conditioning only

[y

. One (1) Sanyo-Building B / Room B-104
2. One (1) Sanyo-Building B / Room B-110
3. One (1) Frigidaire-Building C/ Room C-9
4. One (1) Sanyo-Building C/ Room C-102

5. One (1) Frigidaire-Building C/ Room-206
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EXHIBIT C BVH421- HVAC MAINTENANCE PRICING PAGE
Estimated Annual
ltem # Description Usage * Unit Price Extended Price

1 REGULAR WORK HCURS 300 hours $ 80.00 $24,000.00

2 AFTER REGULAR WORK HOURS 40 hours $ 120.00 $ 4,800.00

3 HOLIDAY WORK HOURS 20 hours $160.00 $ 3,200.00

4 EST. ANNL. PARTS USAGE x % MARK-UP $8,000.00 % MU 25% $ 10,000.00
Failure to use this form may result in disqualification Total Cost: |$42,000.00

Bidder / Vendor Information:

Name: Alpha Mechanical Service, Inc.
Address; 7200 Distribution Drive

Louisville, KY 40258-2827
Phoneft ; (502) 968-0121

Email Address: dispatch@aamservice.com

Confract Coordinator Information:

Name: Melisa J. Shoots
Addross: same as above N
Phonet# ; (502) 968-0121

Enait Adidras melisa.shoots@aamservice.com

This form is for hidding cvaluation purposcs only.

*ltem 1 = Annual; items 1, 2, & 3 are hourly unit prices; ltem #4 = $8,000 X % Mark-up over cost
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CERTIFICATION AND SIGNATURE PAGE,

By signing below, I certify that [ have reviewed this Solicitation in its entirety; understand the requirements,
terms and conditions. and other information contained herein; that [ am submitting this bid or proposal for
review and consideration; that Tam authorized by the bidder to exccute this bid or any documents related
thereto on bidder’s behalf; that 1 am authorized to bind the bidder in a contractual relationship; and that to the
best of my knowledge, the bidder has properly registered with any State agency that may require

registration.

Alpha Mechanical Service, Inc.

VR
72 7))

. i 7 id
(Authorized sziurc) d

Herman J. Rhodes, Jr., President
(Representative Name, Title)

{502) 968-0121 (502) 968-8116

{Phone Number) {Fax Number)

~August 12, 2013
(Date)

Revised 07/12/2013
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RFQ Ne.  BVH421

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10a, no contract or renewal of any conlract may be awarded by the state or any
of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related parly
to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount grealer than one thousand dollars in
lhe aggregate; or (2} the debior is in employer defaull.

EXCEPTION: The prohibition listed above does not apply where a vendor has conlested any lax administered pursuant 1o
chapter eleven of the W. Va. Code, workers' compensation premium, permit fee or environmental fee or assessment and
the matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not
in default of any of the provisions of such plan or agreement.

DEFINITIONS:

“Debt" means any assessment, premium, penally, fine, tax or other amount of money owed fo the state or any of ils
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulled workers'
compensation premium, penalty or other assessment presently delinquent or due and required to be paid {o the state
or any of its political subdivisions, including any interest or additional penalties accruad thereon.

“Employer default” means having an outstanding balance or liability to the old fund or fo the uninsured employers'
fund or being in policy defaull, as defined in W. Va, Code § 23-2¢-2, failure to maintain mandatory workers'
compensation coverage, or failure to fully meet its obligations as a workers' compensation self-insured employer. An
employer is not in employer default if it has entered into a repayment agreement with the Insurance Commissioner
and remains in compliance with the obligations under the repayment agreement.

"Related party” means a party, whether an individual, corporation, partnership, asscciation, limited liabitity company
or any other form or business association or other entity whalsoever, related to any vendor by bleod, marriage,
ownership or contract through which the parly has a relationship of ownership or other interest with the vendor so thal
lhe party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the parly receiving an amount that meets or exceed five percent of the lota!
contract amount,

AFFIRMATION: By signing this form, the vendor’s authorized signer affirms and acknowledges under penalty of
law for false swearing (W, Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined
above and that neither vendor nor any related party are in employer default as defined above, unless the debt or
employer defauit is permitted under the exception above.

WITNESS THE FOLLOWING SIGNATURE:

Vendor's Name: __AlPha Meghanical Sewvice, Inc.  / /7 —

.I/M’( Date: AUQUSt 12; 201 3

Authorized Signature:

State of _ Kentucky

Countyof __ Jefferson ot
Taken, subscribed, and sworn fo before me this 12thlay of  August ,2013
My Commission expires L// ] 7 ; 29/,4’4

AFFIX SEAL HERE NOTARY PUBLIC / ;(,/\,/_\ﬁ[ ..

Purehasing Affidavit (Revised 07/01/2012)
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State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

STATE OF Kentucky

COUNTY OF __Jefferson , TO-WIT:

I, _Herman J. Rhodes, Jr., President | after being first duly sworn, depose and
state as follows:

1, I am an employee of Alpha Mechanical Service, INc. and,
{Company Name)

2.8 I do hereby attest that __ Alpha Mechanical Service, Inc.
{Company Name)

maintains a valid written drug free workplace policy and that such
policy is in compliance with West Virginia Code §21-1D-5,

The above statements are sworn to under the penalty of perjury.

{Company Name)

o Lo QLtdp e

Title: _Herman J. Rhodes, Jr., President

Date; _ August 12,2013

Taken, subscribed and sworn to before me this 12th  day of _August, 2013

By Commission expires t///7AO/C/f

e | éfuui / )/CF/A

{Notary Public)

THIS AFFIDAVIT MUST BE SUBMITTED WITH THE BID IN ORDER TO
COMPLY WITH WV CODE PROVISIONS., FAILURE TO INCLUDE THE

AFFIDAVIT WITH THE BID SHALL RESULT IN DISQUALIFICATION OF
THE BID.

Rev March 2009



THE AMERICAN INSTITUTE OF ARCHITECTS

AIA Document A310
Bid Bond

KNOW ALL MEN BY THESE PRESENTS, THAT WE Alpha Mechanical Service, Inc.
7200 Distribution Drive, Louisville, KY 40258

as Principal, hereinafter called the Principal, and North American Specialty Insurance Company
650 EIm Street, Manchester, NH 03101

a corporation duly organized under the laws of the State of NH

as Surety, hereinafter called the Surety, are held and firmly bound unto West Virginia Veterans Home
512 Water Street, Barboursville, WV 25504
as Obligee, hereinafter called the Obligee, in the sumof  Five Percent of Amount Bid

Doliars ($ 5% ),
for the payment of which sum well and truly to be made, the said Principal and the said Surety, bind ourselves, our heirs,
executors, administrators, successors and assigns, jointly and severally, firmly by these presents.

WHEREAS, the Principal has submitted a bid for Provide Labor for Preventative Maintenance and Corrective

Maintenance

NOW, THEREFORE, if the Obligee shall accept the bid of the Principal and the Principal shall enter into a Contract with
the Obligee in accordance with the terms of such bid, and give such bond or bonds as may be specified in the bidding or
Contract Documents with good and sufficient surety for the faithful performance of such Contract and for the prompt
payment of labor and materials furnished in the prosecution thereof, or in the event of the failure of the Principal to enter
such Contract and give such bond or bonds, if the Principal shall pay to the Obligee the difference not to exceed the
penalty hereof between the amount specified in said bid and such larger amount for which the Obligee may in good faith
contract with another party to perform the Work covered by said bid, then this obligation shall be null and void, otherwise
to remain in full force and effect.

Signed and sealed this 13th day of August ; 2013

Alpha Mechanical Service, Inc.
J %b%" n  (Prncipal) (Seal)
- Xl oot o
By | W | H A o é 4 Godrny
‘Jﬁlﬁj‘ W H ‘ A{ﬁ‘ﬁ Se,cr (Trrle)
@2{\};3!#3::? b . aﬁl-/\l .
e s,

North American Specialty Insurance Company

(VVI ess) /4'.{/,30?\1 ’I‘R‘\;\ 'b l\ LLL(._\(,\( Q‘] _)k k &\_J\C_JL){(K
Hans Attomewn Fact Heather Burroughs LA ( Title)

AIA DOUUMENT A310 @ BID BOND @ AIA ® FEBRUARY 1970 ED. ® THE AMERICAN
INSTITUTE OF ARCHITECTS, 1735 N.Y. AVE., NNW., WASHINGTON, D.C. 20006



NAS SURETY GROUP

NORTH AMERICAN SPECIALTY INSURANCE COMPANY
WASHINGTON INTERNATIONAL INSURANCE COMPANY

GENERAL POWER OF ATTORNEY

KNOW ALL MEN BY THESE PRESENTS, THAT North American Specialty Insurance Company, a corporation duly organized and existing under
laws of the State of New Hampshire, and having its principal office in the City of Manchester, New Hampshire, and Washington International Insurance
Company, a corporation organized and existing under the laws of the State of New Hampshire and having its principal office in the City of Schaumburg,
Illinois each does hereby make, constitute and appoint: Heather Burroughs

Its true and lawful Attorney-in-Fact, to make, execute, seal and deliver, for and on its behalf and as its act and deed, the following surety bond:

Principal: Alpha Mechanical Service, Inc. Bond Number: Bid Bond
Obligee: West Virginia Veterans Home Bond Amount: See Bond Form
Bond Description: Provide Labor for Preventative Maintenance and Corrective Maintenance

Provided that no bond or undertaking or contract of surctyship exccuted under this authority shall exceed the amount of;
FIFTY MILLION ($50,000,000) DOLLARS

This Power of Attorney is granted and is signed by facsimile under and by the authority of the following Resolutions adopted by the Boards of
Directors of both North American Specialty Insurance Company and Washington International Insurance Company at meetings duly called and held on
the 9" of May, 2012:

“RESOLVED, that any two of the Presidents, any Managing Director, any Senior Vice President, any Vice President, any Assistant Vice President,
the Secretary or any Assistant Secretary be, and each or any of them hereby is authorized to execute a Power of Attorney qualifying the attorney named in
the given Power of Attorney to execute on behalf of the Company bonds, undertakings and all contracts of surety, and that each or any of them hereby is
authorized to attest to the execution of any such Power of Attorney and to attach therein the seal of the Company; and it is

FURTHER RESOLVED, that the signature of such officers and the seal of the Company may be affixed to any such Power of Attorney or to any
certificate relating thereto by facsimile, and any such Power of Attorney or certificate bearing such facsimile signatures or facsimile seal shall be
binding upon the Company when so affixed and in the future with regard to any bond, undertaking or contract of surety to which it is attached.”

ON,
By oSl 0,
AT = . . Lo ORPORS e
Steven P. Anderson, Senior Vice President of Washington International Insurance Company f £ L3

S/ SEAL®

& Senior Vice President of North American Specialty Insurance Company

Ao 57,

David M. Layman, Vice President of $¢ashington International Ir Company
& Vice President of North American Specialty Insurance Company

By

IN WITNESS WHEREOF, North American Specialty Insurance Company and Washington International Insurance Company have caused their
official seals to be hereunto affixed, and these presents to be signed by their authorized officers this _25th day of _May 2012.

North American Specialty Insurance Company
Washington International Insurance Company

State of Illinois
County of Cook

On this _25th day of __May 20 12 , before me, a Notary Public personally appeared Steven P. Anderson __, Senior Vice President of
Washington International Insurance Company and Senior Vice President of North American Specialty Insurance Company and David M. Layman =,
Vice President of Washington International Insurance Company and Vice President of North American Specialty Insurance Company, personally
known to me, who being by me duly sworn, acknowledged that they signed the above Power of Attorney as officers of and acknowledged said
instrument to be the voluntary act and deed of their respective companies.

N T

: RONNA D. SKLENS 4
otary Public, State of Illinois | .
4My Commission Expires 10/06/2015 ) Denna D. Sklens, Notary Public

T~

I, Jeffrey Goldberg , the duly elected Assistant Secretary of North American Specialty Insurance Company and Washington
International Insurance Company, do hereby certify that the above and foregoing is a true and correct copy of a Power of Attorney given by said North
American Specialty Insurance Company and Washington Intemational Insurance Company, which is still in full force and effect.

IN WITNESS WHEREOF, I have set my hand and affixed the scals of the Companies this 13th dayof  August 9913

p

Jeffrey Goldberg, Vice President & Assistant Secretary of Washington International Insurance Company &
Assistant Secretary of North American Specialty Insurance Company
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NOTE I

Q00036

BID BOND PREPARATION INSTRUCTIONS

WY State Apency

(Stated on Page 1 “Spending Unit™)

Request for Quotation Number (upper rtight
comer of page #1)

Your Business Entity Name (or Individual
Name if Sole Praprictor)

City, Lacation of your Comypany

State, Location of your Company

Surety Corporate Name

City, Location of Surcty

State, Location of Surety

State of Surety Incorporation

City of Swiety’s Principal Office

Minimum amount of acceptable bid bond is
5% of total bid, You may state “5% of bid”
or a speeific amount on this line in words.
Amount of bond in numbers

Bricf Description of scope of work

Day of the month

Mantly

Year

Name of Business Entity (or Individual Name
if Sole Proprietor}

Seat of Principal

Signature of President, Vice President, or
Authorized Agent

Title of Pesson Signing for Principal

Scal of Surety
Name of Surely
Signature of Attorney in Fact of the Surety

Daled Power of Attorney with Surely Seal
mast accompany (his bid bond,

AGENCY (A}

RFQ/RTPH {B)
Bid Bond
KENOW ALL MEN BY THESE PRESENTS, 'That we, the undersigned,
(C) | (13 {E)
as Principal, and (B} of Q) .
_ (I . a corporation organized and existing under the Iaws
of the State of N with its principat oftice in the City of
{J) as Surety, are held and firmly bound unto The State

of West Virginia, as Qbligee, in the penal sum of 1
s (L) ) for the payment of which, weil and truly to be made,

we jointly and severaily bind oursclves, our heirs, administratoss, executors,
suecessors and assigns.

The Condition of the above obligation is such that whereas the Frincipal has submitted 1o
the Purchasing Section of the Department of Administration a cerlain bid or proposal, attached hereto
and made a part hereof to enter into a contract in writing for

(M)
NOW THEREFORE
{a) i said bid shall be rejected, or
)] If said bid shall be accepted and the Principal shall enter into 8 contmct in

accordance with the bid or proposal attacked hercto and shall furnish any other bonds and insurence
required by the bid or proposal, and shall in all other respects petform the agreement created by the
acceptance of said bid then this obligation shall be null and void, otherwise this obligation shall
remain in full force and effeet. 1t is expressly understood and agreed that the Hability of the Surety
for any and all claims hereunder shall, in no event, exeeed the penal amount of this obligation as
herein stated

The Surety for value received, hereby stipulates and agrees that the obligations of said
Surety and #ts bond shall be in no way impaired or aftected by any extension of time within which the
Obliges may secept such bid: and said Surcty does hereby waive notice of any such extension.

WITNESS, the following signatures and scals of Principal and Surety, executed and
scaled by a proper oflicer of Principal and Surcly, or by Principal individually if Principal is an

individual, the _(N) _ day of __{Q} L 20 (1) .

Principal Scal

{Name of Principal)
(R)
By (8)
(Must be President, Vice Prosident, or
Dutly Authorized Agent)

.. T}
Title

Surety Seal . (V)
1) {Name of Surety)

(W)
Altomey-in-Fact

IMPORTANT — Surely exccutlug bouds must be lcensed in West Virginia to transact surety
fnsurance, must affix its scal, and st attach a power of attorney with its seal affixed,

REV. 6/2013
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Agency
REQ.P.O#
BID BOND
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
of ; . as Principal, and
of ; , a corporation organized and existing under the laws of the State of ___
with its principal office in the Cily of . as Surely, are held and firmly bound unto the State
of West Virginia, as Obligee, in the penal sum of (% ) for the payment of which,

well and truly to be made, we jointly and severally bind ourselves, our heirs, administrators, executors, successors and assigns.

The Condition of the above obligation is such thal whereas the Principal has submitted to the Purchasing Section of the
Depariment of Administration a certain bid or proposal, attached hereto and made a par hereof, to enter into a contract in writing for

NOW THEREFORE,

(a) If said bid shall be rejected, or

(b} If said bid shall be accepted and the Principal shall enler inlo a coniract in accordance with the bid or proposal
attached hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform
the agreement created by the acceptance of said bid, then this obligation shall be nuil and void, otherwise this obligation shall remain in
full force and effect. It is expressly understood and agreed that the liability of the Surely for any and all claims hereunder shall, in no
event, exceed the penal amount of this obligation as herein stated.

The Surety, for the value received, hereby stipulates and agrees that the obligations of said Surety and its bond shall be in no
way impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surely does hereby
waive notice of any stich extension.

WITNESS, the foliowing signatures and seals of Principal and Surely, executed and sealed by a proper officer of Principal and

Surety, or by Principal individually if Principal is an individual, this day of , 20

Principal Seal

(Name of Principal)

By

(Must be President, Vice President, or
Duly Authorized Agent)

(Title)

Surely Seal

(Name of Surety)

o _Attorney-in»Faot

IMPORTANT - Surety executing bonds must be licensed In West Virginia to transact surety insurance, must affix its seal, and
must attach a power of attorney with its seal affixed.
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State of West Virginia

PURCHASING DIVISION

Construction Bid Submission Review Form

This list has been provided for informational purposes only and is not fo be construed as a complete list of
request for quotation or bidding requirements for any individual construction profect. This list does not and
cannot include every item, mistake or oversight that could cause a conlractor's bid to be disqualified. Rather,
this list is intended to draw altention {o some of the most common problems that the Purchasing Division
encounters in the bidding process for construction projects. All poteniial bidders must read the request for
quotation, all additional documents, and all instructions relating therelo {"Bid Documents’) in their entirely to
identify the actual request for quotation and bidding requirements. Failure to read the Bid Documents in their
entirely and comply with the staled requirements conlained therein may resull in bid disqualification,

Errors That Shall Be Reason for Immediate Bid Disqualification

Failure to attend a mandatory pre-bid meeling

Failure to sign the bid

Failure to supply West Virginia contractor's license # on bid

Failure to supply a signed drug free workplace affidavit with the bid

Failure to supply a valid bid bond or other surety approved by the State of West Virginia
Failure to meet any mandatory requirement of the RFQ

Failure 1o acknowiedge receipt of Addenda (only if stipulated as mandatory)

Failure to submit bid prior to the bid opening date and time

Federal debarment

0. State of West Virginia debarment or suspension

=X G0 00 N D OV B0 TN o

Errors that May Be Reason for Bid Disqualification
Before Contract Award

Uncontested debt to the State exceeding $1,000.00 (must be cured prior to award)

Workers' Compensation or Unemployment Compensation delingquency (must be cured prior to
award)

Nol registered as a vendor with the State (must be cured prior to award)

Failure io obtain required bonds and/or insurance

Failure to provide the sub-contractor listing within 1 business day of bid opening.

Failure to use the provided RFQ form {only if stipulated as mandatory).

Ny -~

@G

WV-75 Construction Bid Submission Reviesw Form Created June 18,2012
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State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

STATE OF Kentucky

COUNTY OF __Jefferson ; TO-WIT:

I, Herman J. Rhodes, Jr., President | after being first duly sworn, depose and
state as follows:

1. I am an employee of __Alpha Mechanical Service, INc. s and
{Company Name)

7

2, I do hereby attest that Alpha Mechanical Service, Inc.
{(Company Name)

maintains a valid written drug free workplace policy and that such
policy is in compliance with West Virginia Code §21-1D-5.

The above statements are sworn to under the penalty of perjury,

Alpha Mechanical Service, Inc.
{Company Name)

By: %ﬂﬁ%kl‘éﬁ” -

Title: _Herman J. Rhodes, Jr., President

Date: September 3, 2013

By Commission expires 9//'7/;10/0

Seal \ : ,
e | und Plack

(Notary Public)

THIS AFFIDAVIT MUST BE SUBMITTED WITH THE BID IN ORDER TO
COMPLY WITH WV CODE PROVISIONS. FAILURE TO INCLUDE THE
AFFIDAVIT WITH THE BID SHALL RESULT IN DISQUALIFICATION OF
THE BID.

Rev March 2009
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RFQ No. BVH421 ]

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state or any
of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party
to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand dollars in
the aggregate; or (2) the debtor is in employer defaull.

EXCEPTION: The prohibition listed above does not apply where a vendor has contesled any tax administered pursuant to
chapter eleven of the W. Va. Code, workers' compensation premium, permit fee or environmental fee or assessment and
the matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not
in defauit of any of the provisions of such plan or agreement,

DEFINITIONS:

“Debt" means any assessment, premium, penally, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers'
compensalion premium, penalty or other assessment presently delinquent or due and required to be paid to the state
or any of its political subdivisions, including any interest or additional penalties accrued thergon.

“Employer default” means having an outstanding balance or Hability to the old fund or to the uninsured emplovers'
fund or being in policy defaull, as defined in W. Va. Code § 23-2¢-2, failure to maintain mandatory workers'
compensalion coverage, or failure to fully meet ils obligations as a workers' compensation self-insured employer. An
employer is notin employer default if it has entered into a repayment agreement with the Insurance Commissioner
and remains in compliance with the obligations under the repayment agreement.

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company
or any other form or business association or other entity whatsoever, related to any vendor by blood, marriage,
ownership or contract through which the parly has a refationship of ownership or olher interest with the vendor so thal
the parly will aclually or by effect receive or control a portion of the benefil, profit or cther consideration from
performance of a vendar contract with the parly receiving an amount that meets or exceed five percent of the lotal
contract amounl.

AFFIRMATION: By signing this form, the vendor’s authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined
above and that neither vendor nor any related party are in employer default as defined above, unless the debt or
employer default is permitted under the exception above.

WITNESS THE FOLLOWING SIGNATURE:

Vi

Vendor's Name:  Alpha M phanicaks\ewlge: Igc.

Authorized Signature; Lt AAO Date: _September 3, 2013

State of _ Kentucky

Countyof __Jefferson  to.wit:
Taken, subscribed, and sworn to before me this 3rdday of  September 2013 .
My Commission expires -// 7 20/9
x/ /
AFFIX SEAL HERE NOTARY PUBLIC b L nt \i)/f C /{

Purchasing Affidavit (Revised 07/01/2012)
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CERTIFICATION AND SIGNATURE PAGE,

By signing below, I certify that I have reviewed this Solicitation in its entirety; understand the requirements,
terms and conditions, and other information contained herein; that I am submitting this bid or proposal for
review and consideration; that I am authorized by the bidder to execute this bid or any documents related
thereto on bidder’s behalf; that Tam authorized to bind the bidder in a contractual rclationship; and that to the
best of my knowledge, the bidder has properly registered with any State agency that may require

registration.

Alpha Mechanical Service, Inc.

k(_Tnin|)n:1y)

Herman J. Rhodes, Jr., President

{Representative Name, Title)

(502) 968-0121 (502) 968-8116
{Phone Number) (Fax Number)

September 3, 2013
(Date)

Revised 07/12/2013
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: BVH421

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[‘/} Addendum No. | [ ] Addendum No. 6
[\/] Addendum No. 2 [ ] Addendum No.7
/1 Addendum No. 3 [ ] Addendum No.8
[/1 Addendum No. 4 [ 1 Addendum No.9
[‘/] Addendum No. 5 [ ] Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. 1
further understand that that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

Alpha Mechanical Service, Inc.

Y

"Herman J. RAod
President
September 3, 2013

‘- 5 ':,5,_.__..‘—-"
7 :
es, Jr. Authorized Signature

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.



