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, INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation for bids.
Please read these instructions and all documents attached in their entirety. These instructions provide
critical information about requirements that if overlooked could lead to disqualification of a Vendor’s
bid. All bids must be submitted in accordance with the provisions contained in these instructions and
the Solicitation, Failure to do so may result in disqualification of Vendor’s bid,

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by the use of
the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the Solicitation will
result in bid disqualification,

3. PREBID MEETING: The item identified below shall apply to this Solicitation.
[ | A pre-bid meeting will not be held prior to bid opening.

[ | ANON-MANDATORY PRE-BID meeting will be held at the following place and time:

[ | AMANDATORY PRE-BID meeting will be held at the following place and time:

All Vendors submitting a bid must attend the mandatory pre-bid meeting, Failure to
attend the mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid.
No one person attending the pre-bid meeting may represent more than one Vendor,

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance, The State will not accept any other form of proof or documentation
fo verify attendance, Any person attending the pre-bid meeting on behalf of a Vendor
must list on the attendance sheet his or her name and the name of the Vendor he or she is
representing. Additionally, the person attending the pre-bid meeting should include the
Vendor's E-Mail address, phone number, and Fax number on the attendance sheet. 1t is
the Vendor's responsibility to locate the attendance sheet and provide the required
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information.  Failure to complete the attendance sheet as required may result in
disqualification of Vendor's bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive
after the starting time but prior to the end of the pre-bid will be permitied to sign in, but
are charged with knowing all maltlters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be
discussed at the pre-bid meeting if possible. Any discussions or answers to questions at
the pre-bid meeting arc preliminary in nature and are non-binding. Official and binding
answers (o questions will be published in a written addendum to the Solicitation prior to
bid opening,.

4, VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this Solicitation to the
Purchasing Division. Questions must be submitted in writing. All questions must be submitted on or
before the date listed below and to the address listed below in order to be considered, A written
response will be published in a Solicitation addendum if a response is possible and appropriale. Non-
written discussions, conversations, or questions and answers regarding this Solicitation are preliminary
in nature and are non-binding,

Question Submission Deadline: [February 19,2013

Tara Lyle, File 32

2019 Washinglon Streel, East
P.O. Box 50130

Charleston, WV 25305
Fax:[304-558-4115

Email:| Tara.L.Lyle@wv.gov

Submit Questions to:

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any Slate
personnel is not binding, including that made at the mandatory pre-bid conterence. Only information
issued in writing and added to the Solicitation by an official written addendum by the Purchasing
Division is binding,.

6. BID SUBMISSION: All bids must be signed and delivered by the Vendor to the Purchasing Division
at the address listed below on ar before the date and time of the bid opening. Any bid received by the
Purchasing Division staff is considered to be in the possession of the Purchasing Division and will not
be returned for any reason. The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

P.O. Box 50130,

Charleston, WV 25305-0130
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The bid should contain the information listed below on the face of the envelope or the bid may not be
consideréd;

SEALED BID

BUYER: Northern Regional Jail & Correctional Facility

SOLICITATION NO,; _PRI13311

BID OPENING DATE: _2/27/2013

BID OPENING TIME: _ 1:30pm

FAX NUMBER: _ ©04-843-4081

[n the event that Vendor is responding to a request for proposal, the Vendor shall submit one original
techinical and one original cost proposal plus|_____ | convenience copies of each to the Purchasing
Division at the address shown above. Additionally; the Vendor should identify the bid typé as eithera
technical or cost proposal on the face of each bid envelope submitted in response to a request for
proposal as follows:

BIDTYPE: [ | Technical
[ |Cost

7. BID OPENING: Bids submitted in response to this Soljcitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date and time
will vesult in bid disqualification. For purposes of this Solicitation, a bid is considered delivered when
time stamped by the official Puichasing Division time clock.

Bid Opening Date and Time: February 27, 2013 at 1:30 pm

Bid Opening Location: Department of Administration, Puichasing Division
2019 Washington Street East
P.0. Box 50130,
Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be made by
an official written addendum issued by the Purchasing Division. Vendor should acknowledge receipt of
all addenda issued with this Solicitation by completing an Addendum Aclknowledgment Form, a copy of
which is included herewith. Failure to acknowledge addenda may restlt in bid disqualification.. The
addendum acknowledgement should be submitted with the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid fo

prevent errors in the evaluation. Failure to type or ¢lectronically enter the information may result.
in bid disqualification.

Revised 112272013
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GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Purchase Order signed by the Purchasing Division
Director, or his designee, and approved as to form by the Atltorney General’s office constitutes
acceplance of this Contract made by and between the State of West Virginia and the Vendor., Vendor’s
signature on its bid signifies Vendor’s agreement to be bound by and accept the terms and conditions
contained in this Contract.

2. DEFINITIONS: As used in this Solicitation / Contract, the following terms shall have the meanings
attributed to them below. Additional definitions may be found in the specifications included with this
Solicitation / Contract.

2.1 “Agencey” or “Agencies” means the agency, board, commission, or other entity of the State of
West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Confract,

2.2 “Contraet” mecans the binding agreement that is entered into between the State and the Vendor
to provide the goods and services requested in the Solicitation.

2.3 “Director” means (he Director of the West Virginia Department of Administration, Purchasing
Division.

2.4 “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division. ‘

2.5 “Purchase Order” means the document signed by the Agency and the Purchasing Division, and
approved as to form by the Attorney General, that identifies the Vendor as the successful bidder
and Contract holder,

2.6 “Solicitation” means the official solicitation published by the Purchasing Division and identificd
by number on the tirst page thercof.

2.7 “State” means the State of Wesl Virginia and/or any of its agencies, commissions, boards, elc.
as conlext requires.

2.8 “Vendor” or “Vendors” means any entity submitting a bid in response to the Solicitation, the

entity that has been selected as the lowest responsible bidder, or the entity that has been awarded
the Contract as context requires.

Revised 17222013



3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be determined in
accordance with the category that has been identified as applicable to this Contract below:

|
I
|

e

Revised 1/22/2013

Term Contract

Initial Contract Term: This Contract hecames effective onl

and extends for a periad of | lycar(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the
Agency, and the Vendor, with approval of the Purchasing Division and the Attorney
General’s office (Attorney General approval is as to form only). Any request for rencwal
must be submitted to the Purchasing Division Director thirty (30) days prior to the expiration
date of the initial contract term or appropriate renewal term. A Contract renewal shall be in
accordance with the terms and conditions of the original contract. Renewal of this Contract
is limited tol sticcessive one (1) year periods. Automatic renewal of
this Contract is prohibited, Notwithstanding the foregoing, Purchasing Division approval is
not required on agency delegated or exempt purchases. Attorney General approval may be
required for vendor terms and conditions.

Reasonable Time Extension: At the sole discretion of the Purchasing Division Direclor,
and with approval from the Attorney General’s office (Attorney General approval is as to
form only), this Contract may be extended for a reasonable time after the initial Contract
term or after any renewal term as may be necessary to obtain a new contract or renew this
Contract. Any reasonable time extension shall not exceed twelve (12) months. Vendor may
avoid a reasonable time extension by providing (he Purchasing Division Director with written
notice of Vendor’s desire to terminate this Contract 30 days prior (o the expiration of the then
current term.  During any reasonable time extension period, the Vendor may terminate this
Contract for any reason upon giving the Purchasing Division Director 30 days written notice,
Automatic extension of this Contract is prohibited.  Notwithstanding the foregoing,
Purchasing Division approval is not required on agency delegated or exempt purchases, but
Attorney General approval may be required.

Fixed Perviod Contract: This Contract becomes elfective upon Vendor’s receipt of the notice (o
proceed and must be completed wilhinl_ l(la)'s.

Oue Time Purchase; The term of this Contract shall run from the issuance of the Purchase
Order until all of the goods contracted for have been delivered, but in no event shall this Contract
extend for more than one fiscal year.

Other: Sec attached,
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4. NOTICE TO PROCEED: Vendor shall begin performance of this Coniract immediately upon
receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise specified, the
fully executed Purchase Order will be considered notice to proceed

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance with
the category that has been identified as applicable to this Contract below.

| | Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. 1t is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown.

| | Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

[ | Combined Service and Goods: The scope of the service and deliverable goods to be provided
will be more clearly defined in the specifications included herewith.

] One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith., Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified elsewhere
within this Solicitation/Contract by the State. A Vendor's inclusion of price adjustment provisions in its
bid, without an express authorization from the State in the Solicitation to do so, may result in bid
disqualification,

7. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency to
purchase goods or services in the open market that Vendor would otherwise provide under this Contract
il those goods or services are for immediate or expedited delivery in an emergency. Emergencies shall
include, but are not limited to, delays in transportation or an unanticipated increase in the volume of
work. An emergency purchase in the open market, approved by the Purchasing Division Director, shall
not constitute of breach of this Contract and shall not entitle the Vendor fo any form of compensation or
damages. This provision does not excuse the State from fulfilling its obligations under a One Time
Purchase contract.

8, REQUIRED DOCUMENTS: All of the items checked below must be provided to the Purchasing
Division by the Vendor as specified below.

| | BID BOND: All Vendors shall furnish a bid bond in the amount of five percent (5%) of the

total amount of the bid protecting the State of West Virginia. The bid bond must be submitted
with the bid.

Revised 1/22/2013
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PERFORMANCE BOND: The apparent successful Vendor shall provide a performance bond
in the amount U|‘| | The performance bond must be
issued and received by the Purchasing Division prior to Contract award. On construction
contracts, the performance bond must be [00% of the Contract value.

LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be issued and delivered to the Purchasing Division prior to Contract award.

In licu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may provide
certified checks, cashier’s checks, or irrevocable letters of credit, Any certified check, cashier’s check,
or irrevocable letter of credit provided in lieu of a bond must be of the same amount and delivered on the
same schedule as the bond it replaces, A letter of credit submitted in lieu of a performance and
labor/material payment bond will only be allowed for projects under $100,000. Personal or business
checks are not acceptable.

Revised 172212013

MAINTENANCE BOND:  The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

WORKERS’ COMPENSATION INSURANCE: The apparent successtul Vendor shall have
appropriate workers’ compensation insurance and shall provide proof thereof upon request.

INSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
prior to Contract award:

[ ] Commercial General Liability Insurance:
| or more,
[ ] Builders Risk Insurance: builders risk — all risk insurance in an amount equal to

100% of the amount of the Conlract.

[ ]
[
[
|
[
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The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether or not that
insurance requirement is listed above.

| | LICENSE(S)/ CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division.

[ ]
[ ]
[
[ ]

The apparent successful Vendor shall also furnish proof of any additional licenses or
cerlifications contained in the specifications prior to Contract award regardless of whether or not
that requirement is listed above.

9. LITIGATION BOND: The Director reserves the right to require any Vendor that files a protest of an
award to submit a litigation bond in the amount equal to one percent of the lowest bid submitted or
$5,000, whichever is greater. The entire amount of the bond shall be forfeited if the hearing officer
determines that the protest was filed for frivolous or improper purpose, including but not limited to, the
purpose of harassing, causing unnecessary delay, or needless expense for the Agency. All litigation
bonds shall be made payable to the Purchasing Division. In lieu of a bond, the protester may submit a
cashier’s check or certified check payable to the Purchasing Division. Cashier’s or certified checks will
be deposited with and held by the State Treasurer’s office, If it is determined that the protest has not
been filed for frivolous or improper purpose, the bond or deposit shall be returned in its entirety,

10. ALTERNATES: Any model, brand, or specification listed herein establishes the acceptable level of
quality only and is not intended to reflect a preference for, or in any way favor, a particular brand or
vendor. Vendors may bid alternates to a listed model or brand provided that the alternate is at least
cqual to the model or brand and complies with the required specifications. The equality of any alternate
being bid shall be determined by the State at its sole discretion, Any Vendor bidding an alternate model
or brand should clearly identify the alternate items in its bid and should include manufacturer’s
specifications, industry literature, and/or any other relevant documentation demonstrating the equality of

the alternate items. Failure to provide information for alternate items may be grounds for rejection of a
Vendor's bid.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that shall
form the basis of a contractual agreement. Vendor shall clearly mark any exceptions, clarifications, or

Revised 1/22/2013
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other proposed modifications in its bid. Exceptions to, clarifications of, or modifications of a
requirement or term and condition of the Solicitation may result in bid disqualification.

12. LIQUIDATED DAMAGES: Vendor shall pay liguidated damages in the amount
l Jfor[__ ]

This clause shall in no way be considered exclusive and shall not limit the State or Agency’s right Lo pursue
any other available remedy.

13. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part. Vendor’s
sighature on its bid sighifies acceptance of the terms and conditions contained in the Solicitation and
Vendor agrees to be bound by the terms of the Contract, as reflected in the Purchase Order, upon receipt.

[4. REGISTRATION:  Prior to Contract award, the apparent successful Vendor must be properly
registered with the West Virginia Purchasing Division and must have paid the $125 fee if applicable.

15, COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State Rules §148-
1-6.6, communication with the State of West Virginia or any of its employees regarding this Solicitation
during the solicitation, bid, evaluation or award periods. except through the Purchasing Division, is
strictly prohibited without prior Purchasing Division approval. Purchasing Division approval for such
communication is implied for all agency delegated and exempt purchases,

16. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds being
appropriated by the Legislature or otherwise being made available. In the event funds are not
appropriated or otherwise made available, this Contract becomes void and of no effect beginning on July
I of the fiscal year for which funding has not been appropriated or otherwise made available.

[7. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be made aller
the delivery and acceptance of goods or services. The Vendor shall submit invoices, in arrears, to the
Agency at the address on the face of the purchase order labeled “Invoice To.”

18. UNIT PRICE: Unit prices shall prevail in cases of'a discrepancy in the Vendor’s bid.
19. DELIVERY: All quotations are considered freight on board destination (“F.O.B. destination™) unless
alternate shipping terms are clearly identified in the bid. Vendor's listing of shipping terms that

contradict the shipping terms expressly required by this Solicitation may result in bid disqualification.

20. INTEREST: Interest attributable to late payment will only be permitted if authorized by the West
Virginia Code. Presently, there is no provision in the law for interest on late payments,

21, PREFERENCE: Vendor Preference may only be granted upon writlen request and only in accordance

with the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules. A Resident Vendor
Certification form has been attached hereto to allow Vendor to apply for the preference. Vendor’s

Revised 11222013
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failure to submit the Resident Vendor Certification form with its bid will result in denial of Vendor
Preference. Vendor Preference does not apply to construction projects.

22, SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any solicitations
publicly advertised for bid on or after July I, 2012, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-owned, or
minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same preference made
available to any resident vendor. Any non-resident small, women-owned, or minority-owned business
must identify itself as such in writing, must submit that writing to the Purchasing Division with its bid,
and must be properly certified under W. Va. CSR § 148-22-9 prior to submission of its bid to receive the
preferences made available to resident vendors. Preference for a non-resident small, women-owned, or
minority owned business shall be applicd in accordance with W, Va, CSR § 148-22-9.

23. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other taxes arising
out of this Contract and the transactions contemplated thereby. The State of West Virginia is exempt
from federal and state taxes and will not pay or reimburse such taxes.

24. CANCELLATION: The Purchasing Division Director reserves the right to cancel this Contract
immediately upon written notice to the vendor il the materials or workmanship supplied do not conform
to the specifications contained in the Contract.  The Purchasing Division Director may cancel any
purchase or Contract upon 30 days written notice to the Vendor in accordance with West Virginia Code
of State Rules § 148-1-7.16.2.

™
Ln

WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive minor
irregularities in bids or specifications in accordance with West Virginia Code of State Rules § 148-1-4.6.

26. TIME: Time is of the essence with regard to all maiters of time and performance in this Contraci.

27

APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia law without
giving effeet to its choice of law principles. Any information provided in specification manuals, or any
other source, verbal or written, which contradicts or violates the Wesl Virginia Constitution, Wesl
Virginia Code or West Virginia Code of State Rules is void and of no effect.

28. COMPLIANCL: Vendor shall comply with all applicable federal, state, and local laws, regulations and
ordinances. By submitting a bid, Vendors acknowledge that they have reviewed, understand, and will
comply with all applicable law.

29, PREVAILING WAGE: On any contract for the construction of a public improvement, Vendor and any
subcontractors utilized by Vendor shall pay a rate or rates of wages which shall not be less than the fair
minimum rate or rates of wages (prevailing wage), as established by the West Virginia Division of
Labor under  West  Virginia Code §§ 21-5A-1 el seq. and available at
hitp://wwa.sos.avv.gov/administrative-law/wagerates/Pages/default.aspx.  Vendor shall be responsible

for ensuring compliance with prevailing wage requirements and determining when prevailing wage

Revised 1/22/2013
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requirements are applicable. The required contract provisions contained in West Virginia Code of State
Rules § 42-7-3 are specifically incorporated herein by reference.

30. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s bid, or in
any American Institute of Architects documents pertaining to this Contract arc hereby deleted, void, and
of no effect.

31. MODIFICATIONS: This writing is the partics’ final expression of intent. Notwithstanding anything

contained in this Contract to the contrary, no modification of this Contract shall be binding without

mutual written consent of the Agency, and the Vendor, with approval of the Purchasing Division and the

Attorney General’s office (Attorney General approval is as to form only), No Change shall be

implemented by the Vendor until such time as the Vendor receives an approved written change

order from the Purchasing Division,

32. WAIVER: The failure of either parly to insist upon a strict performance of any of the terms or
provision of this Contract, or to exercise any option, right, or remedy hercin contained, shall not be
construed as a waiver or a relinquishment for the future of such term, provision, option, right, or remedy,
but the same shall continue in full force and cffect. Any waiver must be expressly stated in writing and
signed by the waiving party,

33. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall supersede any and

all subsequent terms and conditions which may appear on any form documents submitted by Vendor to

the Agency or Purchasing Division such as price lists, order forms, invoices, sales agrecments, or

maintenance agreements, and includes internet websites or other electronic documents. Acceptance or
use of Vendor’s forms does not constitute acceptance of the terms and conditions contained thercon.
34, ASSIGNMENT: Neither this Contract nor any monies due, or to become due hercunder, may be
assigned by the Vendor without the express written consent of the Agency, the Purchasing Division, the
Attorney General’s office (as to form only), and any other government agency or office that may be
required to approve such assignments. Nolwithstanding the foregoing, Purchasing Division approval
may o may nol be required on certain agency delegated or exempt purchases.

35. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by this Contract
will: (a) conform to the specifications, drawings, samples, or other description furnished or specified by
the Agency; (b) be merchantable and fit for the purpose intended; and (¢) be free from defect in material
and workmanship.

36, STATE EMPLOYEES: State employcees are not permitted to utilize this Contract for personal use and

the Vendor is prohibited from permitting or facilitating the same.

37. BANKRUPTCY: In the event the Vendor files for bankruptey protection, the State of Wesl Virginia

may deem this Contract null and void, and terminate this Contract without notice.
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38, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA
Business Associate Addendum (BAA), approved by the Attorney General, is available online at
http:/iwww.statewv,us/admin/purchase/vre/hipan.hitml and is hereby made part of the agreement
provided that the Agency meets the definition of a Covered entity (45 CFR §160.103) and will be
disclosing Protected Health Information (45 CFR §160.103) to the Vendor.,

39, CONFIDENTIALITY: The Vendor agrees that it will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the Agency,
unless the individual who is the subject of the information consents to the disclosure in writing or the
disclosure is made pursuant to the Agency’s policies, procedures, and rules. Vendor further agrees to
comply with the Confidentiality Policies and Information Security Accountability Requirements, set
forth in hup://www.state.wv.usfadmin/purchase/privacy/default.himi.

40. DISCLOSURE: Vendor’s response to the Solicitation and the resulting Contract are considered public
documents and will be disclosed to the public in accordance with the laws, rules, and policies governing
the West Virginia Purchasing Division. Those laws include, but are not limited to, the Freedom of
Information Act found in West Virginia Code § 29B-1-1 et seq.

If'a Vendor considers any part of its bid to be exempt from public disclosure, Vendor must so indicate
by specilically identifying the exempt information, identilying the exemption that applies, providing a
detailed justification for the exemption, segregating the exempt information from the general bid
information, and submitting the exempt information as part of its bid but in a segregated and clearly
identifiable format. Failure to comply with the foregoing requirements will result in public disclosure
of the Vendor's bid without further notice. A Vendor’s act of marking all or nearly all of its bid as
exempt is not sufficient to avoid disclosure and WILL NOT BE [HONORED. Vendor's act of marking a
bid or any part thereof as “confidential” or “proprictary” is not sufficient to avoid disclosure and WILL
NOT BE HONORED. In addition, a legend or other statement indicating that all or substantially all of
the bid is exempt from disclosure is not sullicient to avoid disclosure and WILL NOT BE HONORED.,
Vendor will be required to defend any claimed exemption for nondiclosure in the event of an
administrative or judicial challenge to the State’s nondisclosure. Vendor must indemnify the State for
any costs incurred related to any exemptions claimed by Vendor.  Any questions regarding the
applicability of the various public records laws should be addressed to your own legal counsel prior to
bid submission.

41, LICENSING: In accordance with Wesl Virginia Code of State Rules §148-1-6.1.7, Vendor must be
licensed and in good standing in accordance with any and all state and local laws and requirements by
any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary of
State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any other
stale agency or political subdivision. Upon request, the Vendor must provide all necessary releases o
obtain information to enable the Purchasing Division Director or the Agency to verify that the Vendor is
licensed and in good standing with the above entities.
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42. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Purchase Order from any
ageney of the State of West Virginia, the Vendor agrees to convey, sell, assign. or transfer (o the State of
Weslt Virginia all rights, title, and interest in and to all causes of action it may now or herealler acquire
under the antitrust laws of the Uniled States and the State of West Virginia for price fixing and/or
unrcasonable restraints of (rade relating to the particular commodities or services purchased or acquired
by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency lenders the initial payment to Vendor.

43. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor certifies (1)
that its bid was made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership, person or entity submitting a bid for the same material, supplies,
equipment or services; (2) that its bid is in all respects fair and without collusion or fraud; (3) that this
Contract is accepted or entered into without any prior understanding, agreement, or connection to any
other entity that could be considered a violation of law; and (4) that it has reviewed this RFQ in its
entirety; understands the requirements, terms and conditions, and other information contained
herein. Vendor’s signature on its bid also affirms that neither it nor its representatives have any interest,
nor shall acquire any interest, direct or indirect, which would compromise the performance of its
services hereunder. Any such interests shall be promptly presented in detail to the Agency.

The individual signing this bid on behall of Vendor certifies that he or she is authorized by the Vendor
to execute this bid or any documents related thereto on Vendor’s behalf; that he or she is authorized to
bind the Vendor in a contraclual relationship; and that, to the best of his or her knowledge, the Vendor
has properly registered with any State agency that may require registration,

£
o

PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a Purchasing
Card program, administered under contract by a banking institution, to process payment for goods and
services. The Vendor must accept the State of West Virginia's Purchasing Card for payment of all
orders under this Contract unless the box below is checked.

| | Vendoris not required to accept the State of West Virginia’s Purchasing Card as payment for all
goods and services.,

VENDOR RELATIONSHIP: The relationship of the Vendor lo the State shall be that of an
independent contractor and no principal-agent rclationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely liable for
the acts and omissions of its employces and agents.  Vendor shall be responsible for selecting,
supervising, and compensating any and all individuals employed pursuant to the terms of this
Solicitation and resulting contract. Neither the Vendor, nor any employees or subcontractors of the
Vendor, shall be deemed to be employces of the Stale for any purpose whatsoever. Vendor shall be
exclusively responsible for payment of employees and contractors for all wages and salaries, taxes,
withholding payments, penalties, fees, fringe benefits, professional liability insurance premiums,
contributions to insurance and pension, or other deferred compensation plans, including but not limited
to, Workers® Compensation and Social Sccurity obligations, licensing fces, efe. and the filing of all
necessary documents, forms and returns pertinent to all of the foregoing, Vendor shall hold harmless the

x
4
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State, and shall provide the State and Agency with a defense against any and all claims including, but
not limited to, the foregoing payments, withholdings, contributions. taxes, Social Security taxes, and
cmployer income tax returns,

46. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the State and the
Agency, their officers, and employees from and against: (1) Any claims or losses for services rendered
by any subcontractor, person, or firm performing or supplying services, materials, or supplies in
connection with the performance of the Contract; (2) Any claims or losses resulting to any person or
entity injured or damaged by the Vendor, its officers, employees, or subcontractors by the publication,
translation, reproduction, delivery, performance, use, or disposition of any data used under the Contract
in a manner not authorized by the Contract, or by Federal or State statutes or regulations; and (3) Any
failure of the Vendor, its officers, employees, or subcontractors to observe State and Federal laws
including, but not limited to, labor and wage and hour laws,

47. PURCHASING ATFIDAVIT: In accordance with West Virginia Code § SA-3-10a, all Vendors are

required to sign, notarize, and submit the Purchasing Affidavit stating that neither the Vendor nor a

related party owe a debt to the State in excess of $1,000. The affidavit must be submitted prior to

award, but should be submitted with the Vendor’s bid. A copy of the Purchasing A ftidavit is included
herewith.

-
oo

ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be utilized by
and extends to other agencies, spending units, and political subdivisions of the State of West Virginia;
county, municipal, and other local government bodies; and school districts (“Other Government
Entities”). This Contract shall be extended to the aforementioned Other Government Entities on the
same prices, terms, and conditions as those offered and agreed to in this Contract, If the Vendor does
not wish to extend the prices, terms, and conditions of its bid and subsequent contract to the Other
Government Entities, the Vendor must clearly indicate such refusal in its bid. A refusal to extend this
Contract to the Other Government Entities shall not impact or influence the award of this Contract in
any manner.

49, CONFLICT OF INTEREST: Vendor, its officers or members or employeces, shall not presently have
or acquire any interest, direct or indirect, which would conflict with or compromise the performance of
its obligations hereunder,  Vendor shall periodically inquire of its officers, members and employees (o
ensure that a conflict of interest does not avise.  Any conflict of interest discovered shall be promptly
presented in detail to the Agency.

50, REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the following
reports identified by a checked box below:

Such reports as the Agency and/or the Purchasing Division may request. Requested reports may
b ¥ g ¥ req 1 I Y

include, but are not limited to, quantities purchased, agencies utilizing the contract, total contract
expenditures by agency, elc.
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| ] Quarterly reports detailing the total quantity of purchases in units and dollars, along with a listing
of purchases by agency. Quarterly reports should be delivered to the Purchasing Division via
cmail at purchasing.requisitionsawy.gov,

S51. BACKGROUND CHECIK: In accordance with W. Va, Code § 15-2D-3, the Director of the Division
of Protective Services shall require any service provider whose employees are regularly employed on the
grounds or in the buildings of the Capitol complex or who have access to sensitive or critical
information to submit to a fingerprint-bascd state and federal background inquiry through the state
repository, The service provider is responsible for any costs associated with the fingerprint-based state
and federal background inquiry.

Afler the contract for such services has been approved, but before any such employces are permitted to
be on the grounds or in the buildings of the Capitol complex or have access to sensitive or critical
information, the service provider shall submit a list of all persons who will be physically present and
working at the Capitol complex to the Director of the Division of Protective Services for purposes of
verifying compliance with this provision.

The State reserves the right to prohibit a service provider’s employees from accessing sensitive or
critical information or to be present at the Capitol complex based upon results addressed from a criminal
background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information.
52. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when authorized by the
Director of the Purchasing Division pursuant to W, Va, Code § 5A-3-56, no contractor may use or
supply steel products for a State Contract Project other than those steel products made in the United
States. A contractor who uses steel produets in violation of this section may be subject to civil penalties
pursuant to W, Va. Code § 5A-3-56. As used in this section:

a.  “State Contract Project” means any erection or construction of, or any addition (o, alteration of
or other improvement to any building or structure, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,
or the supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or alter June 6, 2001.

b, “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of (two or more or
such operations, from steel made by the open heath, basic oxygen, clectric furnace, Bessemer or
other steel making process.

The Purchasing Division Director may, in writing, authorize the use of foreign steel products if:

a. The cost for each contract item used does not exceed one tenth of one percent (.1%) of the total
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contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

b. The Dircctor of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available (o
meel contract requirements,

53. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In Accordance
with W. Va. Code § 5-19-1 et seq, and W. Va. CSR § 148-10-1 el seq., for every contract or
subcontract, subject to the limitations contained herein, for the construction, reconstruction, alteration,
repair, improvement or maintenance of public works or for the purchase of any item of machinery or
equipment to be used at sites of public works, only domestic aluminum, glass or steel products shall be
supplied unless the spending officer determines, in writing, after the receipt of offers or bids, (1) that the
cost of domestic aluminum, glass or steel products is unreasonable or inconsistent with the public
interest of the State of West Virginia, (2) that domestic aluminum, glass or steel products are not
produced in sufficient quantities to meet the contract requirements, or (3) the available domestic
aluminum, glass, or steel do not meet the contract specifications, This provision only applies to public
works contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
twenty pereent (20%) of the bid or offered price for forcign made aluminum, glass, or steel products. If
the domestic aluminum, glass or steel products to be supplied or produced in a “substantial labor surplus
area”, as defined by the United States Department of Labor, the cost of domestic aluminum, glass, or
steel products may be unreasonable if the cost is more than thirty percent (30%) of the bid or offered
price for foreign made aluminum, glass, or steel products.

This preference shall be applied to an item of machinery or equipment, as indicated above, when the
item is a single unit of equipment or machinery manufactured primarily of aluminum, glass or steel, is
part of a public works contract and has the sole purpose or of being a permanent part of a single public
works project. This provision does not apply to equipment or machinery purchased by a spending unit
for use by that spending unit and not as part of a single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer prices
including foreign aluminum, glass or steel products after application of the preferences provided in this
provision may be reduced to a price equal to or lower than the lowest bid or offer price for foreign
aluminum, glass or steel products plus the applicable preference. If the reduced bid or offer prices are
made in writing and supersede the prior bid or offer prices, all bids or offers, including the reduced bid
or offer prices, will be reevaluated in accordance with this rule.
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REQUESTFOR QUOTATION CO0DAE

PRI13311 — Image Runner Advance 8085, or Equal

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of WV Correctional Industries to establish a contract for the one time purchase of
an Image Runner Advance 8085, or Equal,

2, DEFINITIONS: The terms listed below shall have the meanings assigned fo them
below. Additional definitions can be found in section 2 of the General Terms and
Conditions.

2.1 “Contract Item” means Image Runner Advance 8085, or Equal. .
2,2 “Pricing Page” means the pages upon which Vendor should list its proposed price

for the Contract Items in the manner requested. The Pricing Page is either included
on the last page of this RFQ or attached hereto as Exhibit A,

2.3 “RFQ” means the official request for quotation published by the Purchasing Division
and identified as PRI13311.

3. GENERAL REQUIREMENTS:

3.1  Mandatory Contract Item Requirements: Contract Item must meet or exceed the
mandatory requirements listed below.

3.1.1 Image Runner Advance 8085, or Equal

3.1.1.1 Booklet Finisher-F1 Pro, or equal: All specifications indicale
minimum. 2-Tray, 5,000 sheet capacity, 100-Sheet, multiposition
stapling, up to 140 b, index, plain, heavy coated, and tabs 25-
sheet, saddle stitching up to 13” x 19-1/4” and custom sizes v-fold
up to 5 sheets without staples.

3.1.1.2 Internal Puncher Unit: Must have 2-hole and 3-hole punch,

3.1.1.3 External Booklet Trimmer: Face Trim minimum 100 pages (25
sheets)

3.1.1.4 Document Insertion Unit: All specifications indicate minimum.

Insert preprinted sheets, up to 140 Ib. index, plain, heavy, coated,
and tabs, two trays, 400-sheet total capacity,
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REQUEST FOR QUOTATION CLOBAs

PRI13311 — Image Runner Advance 80885, or Equal

3.1.1.5 Single Pass Duplex Document Feeder: All specifications indicate
minimum, 300-sheet capacity, duplex scan speed up to 200/100
ipm (bw/color) at 300 dpi.

3.1.1,6 Memory Media: Must scan to or print from USB thumb drive or
memory media, optional multimedia reader/writer supports SD,
SDHC, compact flash, memory stick, Microdrive

3.1.1.7 Standard Paper Capacity: All specifications indicate minimum.
4,200 sheet total standard paper capacity, 2 x 1,500 sheet paper
drawers (letter), 2 x 550 sheet paper cassettes (up to 13” x 19 ¥4) |
x 100 sheet multipurpose fray (up to 13” x 19 4”)

3.1.1.8 Pod Deck Lite, or equal: All specifications indicate minimum,
3,500 capacity (201b bond) 13” x 19” maximum paper size, 14 b,
bond to 110 1b. cover, plain and heavy.

3.1.2 Delivery, Installation and Training:

3.1.2.1 Vendor shall provide qualified technicians for the proper delivery
and installation of said copier. Prior to leaving the premises,
Vendor shall ensure copier is operating propetrly.

3.1.2.2 Vendor shall provide a minimum of eight (8) hours onsite training
to Agency’s staff.

4, CONTRACT AWARD:

4,1 Contract Award: The Contfract is intended to provide Agencies with a
purchase price for the Contract Items. The Contract shall be awarded to the
Vendor that provides the Contract Items meeting the required specifications
for the lowest overall total cost as shown on the Pricing Pages.

4.2 Pricing Page: Vendor should complete the Pricing Page by entering the unit
prices for all items listed and performing calculations to arrive at grand total
bid. Vendor should complete the Pricing Page in full as failure to complete
the Pricing Page in its entirety may result in Vendor’s bid being disqualified.

Notwithstanding the foregoing, the Purchasing Division may correct errors as
it deems appropriate.  Vendor should type or electronically enter the

information into the Pricing Page to prevent errors in the evaluation.
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PRI13311 — Image Runner Advance 8085, or Equal

5. PAYMENT:

5.1 Payment: Vendor shall accept payment in accordance with the payment procedures
of the State of West Virginia.

6. DELIVERY AND RETURN:

6.1 Shipment and Delivery: Vendor shall ship the Contract Items within 60 days of
being awarded this Contract and receiving a purchase order or notice to proceed.
Contract Items must be delivered to Agency at WV Correctional Industries Print
Shop, Northern Correctional Center, 112 Northern Regional Correctional Drive,
Moundsville, WV 26041.

6.2 Late Delivery: The Agency placing the order under this Contract must be notified
in writing if the shipment of the Contract Items will be delayed for any reason. Any
delay in delivery that could cause harm to an Agency will be grounds for
cancellation of the Contract, and/or obtaining the Contract Items from a third party.

Any Agency seeking to obtain the Contract Items from a third party under this
provision must first obtain approval of the Purchasing Division,

6.3 Delivery Payment/Risk of Loss: Vendor shall deliver the Contract Items I.O.B.
destination to the Agency’s location.

6.4 Return of Unacceptable Items: If the Agency deems the Contract Items to be
unacceptable, the Contract Items shall be returned to Vendor at Vendor’s expense
and with no restocking charge. Vendor shall either make arrangements for the
return within five (5) days of being notified that items are unacceptable, or permit
the Agency to arrange for the return and reimburse Agency for delivery expenses.
If the original packaging cannot be utilized for the return, Vendor will supply the
Agency with appropriate return packaging upon request.  All refurns of
unacceptable items shall be F.O.B. the Agency’s location. The returned product
shall either be replaced, or the Agency shall receive a full credit or refund for the
purchase price, at the Agency’s discretion.

6.5 Return Due to Agency Errvor: Items ordered in error by the Agency will be
returned for credit within 30 days of receipt, F.O.B. Vendor’s location. Vendor
shall not charge a restocking fee if returned products are in a resalable condition,
Items shall be deemed to be in a resalable condition if they are unused and in the
original packaging. Any restocking fee for items not in a resalable condition shall
be the lower of the Vendor’s customary restocking fee or 5% of the fotal invoiced
value of the returned items.
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PRIZ3311 - Image Runner Advance 8083, or Equal - Pricing Page

, Unit of Estimzted ‘Unit Extended
Kem# Description Mezsure Quantity Price Armount
| 3.1 }imageRunner Advance 8085, or Equal |  Each | 1 | $9500 | $9500
[ 3.1.2.1 [Onsite Delivery/instaliation | Each | % | $0 | S0
| 3.1.2.2 |Onsite Training | Hour | 8 | $50/hour | $400
Total Cost: $9900

Bidder/Vendor Information:

Richardson Copy Concepts

72 East Cove Avenue

Wheeling, WV 26003

Phone No.:  304-242-1030

304-242-8009

55-0713489

Email Address: stacey)@richardsgncopy.com or andyr@richardsoncopy.com

Authorized Signature Yo, o/, ol
j LE

Failure to use this form may result in disgualification



CERTIFICATION AND SIGNATURE PAGE
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By signing below, 1 certify that T have reviewed this Solicitation in its entirety; understand the requirements,
terms and conditions, and other information contained herein; that T am submitting this bid or proposal for
review and consideration; that I am authorized by the bidder to execute this bid or any documents related

thereto on bidder’s behalf; that T am authorized to bind the bidder in a contractual relationship; and that to the

best of iy knowledge, the bidder has properly registered with any State agency thai may require

registration.

Richardson Copy Concepts

(Commpany)

(Atithorifed Signanwey Andy Richardson, Owner

Stacey Longenette, Sales Representative

(Representative Name, Title)

304-242-1030 304-242-8009

(Plione Number) (Fax Number)

February 21, 2013

(Datce)
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RFQ No. PRI13311

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W, Va, Code §5A-3-10a, no conlracl or renewal of any conltract inay be awarded by the sfate or any
of its political subdivisions to any vendor or prospeclive vandor when the vendor or prospective vendor-or a:relaled parly

lo the vendor or prospective vendor Is a debtor and: (1) the debl owed Is an amount greater than one thousand dollars In
the:aggregate; or (2) the deblor is in employer default.

EXCEPTION: The prohibltion listed above does not apply where a vendor has conlested any lax adminfstered pursuant to
chapler eleven of the W. Va. Code, workers' compensalion premium, permit fee or environmental fee or assessment and

the matter has nol becoms finaf or where the vendor has entered into a payment plan oragregment arid the vendoi Is not
in defaull of any of the provisions of such plan or agreement,

DEFINITIONS:

“Debt"” means any assessment, premiurm, penalty, fine, tax or-other amount of money owed to the state or any of its
political subidivislons because of a Judgmenl, fine,. permit violation, license assessmenli, defaulled workers'
compensalion premium, penally or other assessment presenlly dslinquent or.due and required to be paid {o the state
or any of [ts political subdivislons, Including any interest or additional penaltles accrued thereon.

“Eployer defaulf” means having an oulstanding balance or liabilily to the old fund or to the uninsured employers'
fund or belng In policy defaull, as defined in W, Va. Code § 23-2¢-2, fallure to maintain mandatory workers'
compensalion coverage, or fallure to fully meet its obligalfons as a workers compensation self-insured employer. An
employer is not In employer default if It has entered Into a repayment agreement wilh (he Insurarice Commissioner
and remains In compliance with the obligations under the repayment agreement.

“Related party" means a parly, whelher an individual, corporation, parlnership, association, limited liability company
of any other form or business assoclation or other entity whalsoever, related to any vendor by blood, marriage,
ownership or contract through which the parly has a relatlonship of ovrriership. or other Interest with the vendor so that
the party wili actually or by effect receive or conlro! a portion of the benefit, profit or other consideration from

performance of a vendor contract with the parly receiving an amount that meets or exceed five parcént of the total
contracl amount.

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowledges under penaliy of
law for false swearlng (W. Va. Code §61-5-3) that nsither vendor nor any related party owe a debt as defined
above and that nelther vendor nor any relatdd party are in employer default as defined above, unless the debt or
employer default is permiﬂed under the exception ahove,

WITNESS THE FOLLOWING SIGNATURE:

Vendor's Name:  Richardson Copy Concepts

Authorized Signaturé: »444/6} pay /\/(/( ’éfvrév _— Date: 212112013

Stateof __Ohi0

Counly of __Belmont , to-wil:

Taken, subscribed, and sworey to before me this 21 day of __February ,20.13,

My Commission explres Afem )'Rf % , 20 _L S

Vg P
AFlesE%\;ﬁEﬁé’ “, NOTARY PUBLIC(_ /z,/ M% WV@k-

S

urchasing Affidavit (Revised 07/01/2042)
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Rev. 07/12 State of West Virginia QOO 24
VENDOR PREFERENCE CERTIFICATE

Cartification and application* is hereby made for Preference In accordance with West Virginia Code, §5A-3-37. (Doss notapply o
conslruction contracts). Wast Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to requast (at the time of bid)
preference for their residency stalus. Such preference Is an evaluation method only and will be applied only to the cost bld in
accordance with the West Virginfa Code. This certificate for application fs to be used lo request such preferénce. The Purchasing
Divislon will meke the determination of the Resident Vendor Preference, if applicable.

1 Application Is made for 2.5% resident vendor preference for the reason checked:

____ Bidderis anindividual resident vendor and has resided continuously in West Virginta for four (4)years immediately preced-
ing lhe date of this certification; or,

____ Bidderis apartnership, association or corporalion resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immedialely preceding the daite of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
malntained its headquarters or principal place of business conlinuously in Wast Virglnia for four (4) years Immediately
preceding the date of this cerilfication; or,

. Bidderis a nonresidentvendor which has an affilate or subsldiary which employs a minimum of one hundred state resldents
and which has mainlalned its headquarters or principal place of business within West Virglnia continuously for the four (4)
years imrnadiately preceding the date of this certification; or,

2, Application is'made for 2.5% resident vendor preference for the reason checked: .

—  Bidderis a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the sfate continuously for the two years
immediately precedirig submission of this bid; or,

3. Appllcation is made for 2.5% resident vendor preference for the reason checked:

. Bidderls anonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
afflliale or subsidiary which malntalns ils headquarters or principial place of business within West Virginia ernploying a
minlmum of orie hundred state residents who certifies that, during the life of the contract, on average at least 756% of the
employeés or Bidder's affillale’s or subsidiary's employess are resldents of West Virginia who have-resided In the state
continuously for the wo years Immediately praceding submisslon of this bid; or,

4, Application Is made for 5% resident vendor preference for the reason checked:
Bidder mests elther ihe fequirement of both subdivisions (1) and (2) or subdlviston (1) and (3) as stated above; or,

5. Application Is made for 3.5% resident vendor preference who is a veteran for the reason chocked:
Bidderis an Individual resident véndor who is aveteran of the Uniled States armed forces, the reserves or the Natlonal Guard
and has reslded in West VirgInla continuously. for the four years immediately preceding the date on which the bid is
submilled; or,

6, Application Is made for 3.5% resident vendor preference who Is a veteran for the reason checked:

— Bidderis aresident vendor who is a veteran of the Uniled States armed forces, the reserves or the National Guard, If, for
purposes of producing or distributing the commodilies of completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have reslded In the state continuously for the two Immediately preceding years,

z. Application s iade for preference as a non-resident small, women~ and minoyity-ownad business, in-accor-
dange with West Virginfa Code §5A-3-59 and West Virginia Cade of State Rules,

— Bidderhas baen orexpecls to be approved prior to contract award by the Purchasing Division as a cerlified small, women-
and minority-owned business.

Bidder understands if the Secretary of Revenue determines that a Bidder recelving preference has failed ta continue to mest the
requirements for such preference, the Secretary may order the Director of Purchasing lo: {a) refect the bid; or (b) assess a penally
ggalnst such Bldder in an amount not to exceed 5% of the bid amount and that such penalfy will be paid to the contracting agency
or deducted from any unpald balance on the contract or purchase order,

By submisslon of this certificate, Bidder agrees to disclose any reasonably requested information lo the Purchasing Division and
authorizes the Department of Revenue fo disclose to the Director of Purchasing appropriate information verifying that Bidder has pald
the required business taxes, provided that such information does not contain the amounts of taxes pald nor any other information
deemed by the Tax Commissloner to ba confidential,

Under penalty of law for false swearlng (West Virginia Gode, §61-5-3), Bidder hereby certifies that this cortificate is {rue
and accurate In ali respects; and that If a contract Is issued to Bidder and If anything contalned within this certificate
changes during the term of the confract, Bidder will notify the P 2 asing Divigjon in wiiting immediately.

/ ]af?/ ehoad

Title;_ OWner

Bidder: Richardson Copy Concepts Signad:

Date:  2/21/2013
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> Up to 85 PPM
> Black & White MFP
> Large Workgroup

> Copy, Print, Scan, Fax
> Secure MFP
> Eco Friendly
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Take the lead.

As companies continue to cut back, Toshiba continues to move full speed ahead. The
e-STUDIO556/656/756/856 Series combines speed, power, functionality and image
quality to help businesses become more efficient and competitive. Busy departmental
offices can rely on the security, dependability and versatility of this impressive series. It
has the capability to manage, store, and produce documents and data in the various

forms required by today’s work environment.

Power packed and feature rich
Combining what we've learned from
the past 136 years with advanced
Toshiba technology, we have created
what is likely the most powerful family
of products in its class. An exceptional
warm up time, first copy out time, and
fast color scanning, in addition to print
speeds from 55 to 85 pages per minute,
llustrate that speed is an impressive
feature. So are power and performance.
This series will go the distance, with

a monthly duty cycle up to 600K, an
RADF that holds 100 originals and can
be loaded multiple times, and a hase
unit capacity of 3,600 sheets that more
than doubles to 7,600 sheets with an
optional external LCF, Also, a higher
toner yield will print 73.9K pages at

6% coverage and when needed, the
toner can be changed on the fly.

Impress others with ease

Document storage, management and
production have never been simpler,
thanks to the e-STUDIO856 Series.
Start with its large, 9” full color touch
screen panel that can be easily read and
intuitively navigated. If you need to know
more, a context-sensitive help button
provides clear, concise instructions

that are taken straight from the manual.
You'll find everything you need to

know in order to print with unparalleled
image quality—at 2,400 x 600 dpi, with
smoothing. Need to print on the go? A
USB port has been conveniently placed
near the front so you can print from or
scan to USB drives and other portable
devices. Just plug in, print and go.

I2.stunio556/656/756/856
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> Up to 7,600 Capacity

> 73,900 Toner Yield

> 9” Color Touch Screen
> USB Direct Scan & Print
> Add Paper “On the Fly”




> 110-Ib Index, Each Drawer
> Tandem LCF 2,500 Sheets
2 Smart Feed Bypass

2 Universal Print Driver
> Service Module Design

I=:s1unio’556/656/756/856
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Adapt to a constantly
changing business
environment.

With the unpredictability of today’s business environment, it’s nice to know you can count
on Toshiba. Whether you need to print on tab paper and automatically insert each tab into
the job or you want to insert pre-printed, 140 Ib. cover stock, the e-STUDIO856 Series
has the paper handling capacity needed to tackle any job. Also, with the next generation
e-BRIDGE technology, this impressive series enables third party integration with ease.

Advantage Toshiba

Advantages such as First Copy Out
Times under 3.5 seconds, a 30-second
warm-up time from standby, and

color scanning speeds of 77 OPM

are impressive, to be sure. Not to
mention support of 110 Ib. index from all
drawers—which can also be duplexed—
and a Smart Feed Bypass that is always
ready for those occasional odd jobs. A
powerful e-BRIDGE Fleet Management
System makes it easy to manage your
entire fleet while viewing all real-time
status in one window. Add to that a Self-
Encrypting HDD, a Universal Print Driver,
Gigabit Fthernet Support, e-Filing, and a
Service Module design that streamlines
periodic maintenance. Advantages

that will give your business the edge.

Finishing touches
Three different finishers offer a 4,000

sheet capacity split between two trays.

A 50-sheet finisher with a saddle stitch
hooklet maode lets you create booklets
of up to 60 pages from 15 sheets

of paper. A 100-sheet finisher with
saddle stitch is also available. Choose
a modular two-three hole punch or a
Post Inserter that will add pre-printed
covers or inserts to finish the job in
style. Because people frequently
judge a company by their cover and
first impressions truly are lasting, it's
important for presentations to look
professional—from start to finish.

> 3.5 Second First Copy Out
> Superb Image Quality

> Saddle Stitch Finisher

2> 2 -3 Hole Punch

> Post Inserter




Where leading
technology can take you.

Today, more and more businesses want increased efficiency, productivity, security and
environmental responsibility. These may seem like impossible demands to some. At
Toshiba, we view them as product guidelines and if we can't abide by them, we've missed
the mark. Our products are designed to adapt to the needs of today’s businesses, not the

other way around.

Eco friendly as well as user friendly
In addition to meeting the needs of the
work environment, the e-STUDIO8B56
Series is also designed to help

protect the environment in which

we live. For instance, when Super
Sleep Mode is set, only one watt of
power is consumed. The e-STUDIO
856 Series is RoHS compliant
(Reduction of Hazardous Substances),
meaning there’s no chromium,

lead or other hazardous materials
used in its production. Toshiba also
offers a free toner recycling program
with zero waste to landfills.

I=-stunio’556/656/756/856
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Security where it counts

Security is a major concern for most
businesses, and it's a top priority at
Toshiba, That's why the e-STUDIO856
Series ulilizes Self Encrypting Drive
(SED) technology with 256 bit AES
Encryption and Automatic Drive
Invalidation (ADI) that renders the
drive useless if removed and an
attempt is made to read the data on
the hard disk drive. Data Overwrite
also comes standard, meeting the
Department of Defense requirements
by immediately writing over any data
stored on the HDD during document

processing. In fact, these features have
allowed the e-STUDIO856 Series to

achieve a Common Criteria Evaluation
Assurance Level rating of three (EALS).

& ENCOMPASS

Managad Print Services

The Managed Document Experts

At Toshiba, we've moved far beyond the
box. Our people bring innovative, real-
world solutions to all your document
management needs. We'll help you

cut costs, secure your documents and
reduce your environmental footprint.
And if there's one thing every business
and our planet can use right now,

i's managing to do more with less.

So call or visit your nearest Toshiba
dealer. We'd be happy to show you
how the e-STUDIO856 Series can help
your document management, and your
botlom line, work more efficiently.
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> Black & White MFP

> Up to 85 PPM

> Large Workgroup

> Copy, Print, Scan, Fax
> Secure MFP

e :
S ) ‘ > Eco Friendly

Specifications

IEPM (Dry Process)/Laser Technology

Copying Process/Type

Original Reading Method CCD Line Sensor

Copy/Print Resolution 2400 x 600 dpi

Gradation 256 Steps

Copy/Print Speed 55/65/75/85cpm

Warm-Up Time Appx. 130 Seconds

First Copy Time 556/656: Less Than 4.0 Seconds (Letter-Size)
756/856: Less Than 3.6 Seconds (Letter-Size)

Duty Cycle 480K / 515K / 540K / 600K

Multiple Copying Up 10 9,999 Copies

Standard Paper Supply 2 x 500-Sheet Drawer; 1 x 2,500-Sheet Tandem Drawer;

100-Sheet Stack Feed Bypass
Maximum Paper Supply Up to 7,600 Sheets (w/Optional 4,000-Sheet LCF)
Acceptable Paper Size  Cassette: Statement-R to Ledger (17-110 bs)

Special Paper

Memory

Reduction/Enlargement

Bypass Tray

Control Panel
Dimensions

Weight

Power Supply
Power Consumption
PM Cycle

Black Toner Yield
Drum Type/Yield
Developer Yield

Print (Standard)

Print Speed
PDL Support
Operating Systermns

Protocel Support
Drivers

Connectivity

Device Management
Certification

Scan (Standard)

Scan Speed
Scan Resolution
File Format

E-Filing (Standard)

Bypass: Statement-R to 11" x 17" (17-110 lbs))
LCF: Letter Only (17-110 Ibs.)

Std. Bond

Tab Sheets - Bypass + 1/2 Drawers
1GB RAM, 60 GB HDD

25% to 400%

100-Sheet Stack Feed Bypass

9" Wide VGA Color Touch-Screen
Appx. 28" x 31" x 46" W x D x H)
Appx. 462 Ibs.

120 Volts; 20 Amps

Maximum 2.0kW

460K / 515K / 540K / 600K

73.9K Impressions

460K/ 515K / 540K / 600K

460K / 515K / 540K / 600K

55/65/75/85 ppm

PCLS, PostScript3, XPS

Windows 2000/XP/2003/Vista/2008/7;

Magc X OS 10.2.4/10.3/10.4/10.5

UNIX, Linux, CUPS

IPX/SPX, TCP/IP (IPV4/VE)

EtherTalk, AppleTalk PAP, LPR/LPD

PP w/Authentication, Port 9100, SMB, Netware
Windows 2000/XP/2003/Vista/2008/7;

Magc X OS 10.2.4/10.3/10.4/10.5 (OS 10.4 PPD);
UNIX, Linux, AS/00, SAP R/3

Ethernet 10/100/1000Basel

USB 2.0, 802.11b/g Wirelesss LAN

TopAccess

WHQL, Novell, HPOS (Dazel), Vista Premium

77 spm Color / 80 spm B&W, LT-Size @300 dpi

150 dpi, 200 dpi, 300 dpi, 400 dpi, 600 dpi

TIFF, PDF, JPEG, XPS,

MS Word, MS Excel, Searchable PDF w/ Adv. Scanning option

Operation Method
Number of Boxes
Capacity of Boxes

Security (Standard)

Data Encryption
HDD Overwrite
Authentication

Color Touch Screen Control Panel or Client PC
1 Public Box; 200 Private User Boxes

100 Folder per Box

400 Documents per Folder

1000 Pages per Documents

256 Bit AES
Meets Department of Defense (DoD) standard 5220.22M
LDAP, SMTP, Windows Server Domain

TOSHIBA

Leading Innovation >>>

Facsimile Option

Compatibility Super G3, G3

Data Compression MH/MR/MMR / JBIG
Transmisslon Speed Appx. 3 Seconds per Page
Fax Modem Speed 33.6 Kbps

Fax Memory Transmission 500MB (HDD)

Reception 500MB (HDD)

Backup Permanent (HDD)

100 Jobs; 1,000 Destinations Max; 400 Destinations/Job
0,7 Seconds per Page; 50 Scans per Minute

Internet Fax; Network Fax

Memory Transmission
Scan Speed
Other Fax Functions

Accessories (Options)

Finishing Options

50-Sheet Stapler Console Finisher MJ1027
50-Sheet Sadd!e-Stitch Finisher MJ1028
100-Sheet Saddle-Stitch Finisher MJ1029
Rails for Finisher KN1017
2 or 3 Hele Punch Unit MJB003
Post Inserter Unit MJ7001
Additional Paper Options

4,000-Sheet LT-Size Large Capacity Feeder MP4004
Connectivity/Security Options

Fax Kit GD1250NXF
2nd Line Fax GD1260F
Wireless LAN Adapter GN1080
Antenna GN3010
IPSec Kit GP1080
Meta Scan Enabler GS1010
Advanced Scanning GB1280T
Miscellaneous Options

Smart Card Reader, HID iClass ART11236
Smart Card Reader, HID Prox ART11230
Srart Card Reader, Inditag ART12161
Smart Card Reader, LEGIC ART11248
Smart Card Reader, Multi ISO/Mifare ART12443
Smart Card Reader, Multi 125 ART11242
Card Reader Bracket 6BC02231846
Harness Kit for Coin Controller GQ1240

M.‘
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CERTIFIED

2 Musick, Irvine, CA 92618-1631
Tel: 949-462-6000

Corporate Office

East Coast 959 Route 46 Easl, 5th Floor, Parsippany, NJ 07054
Tel: 973-316-2700

Midwest 8770 W. Bryn Mawr Ave., Suite 700, Chicago, IL 60631
Tel: 773-380-6000

South 2037 Bakers Mill Rd,, Dacula, GA 30019
Tel: 678-546-9385

West Coast 142 Technology, Suite 150, Irvine, CA 92618
Tel: 949-462-6262

Web Site www.business.toshiba.com

Designs and Specifications subject to change without notice. For best results and
reliable performance, always use supplies manufacturer or designated by Toshiba.

Not all options and accessories may be avaiable at the time of product launch. Please
contact a local Authorized Toshiba Dealership for Avallabllity. Toner yields are eslimales
based on 6% coverage, letler-size page. Driver and connectivity feature support varies
by client/network operating system.

© 2012 Toshiba America Business Solutions, Inc. Electronic Imaging Division
Inv. Code: ES5566567568561



