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INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation for bids.
Please read these instructions and all documents attached in their entirety. These instructions provide
critical information about requirements that if overlooked could lead to disqualification of a Vendor’s
bid. All bids must be submitted in accordance with the provisions contained in these instructions and
the Solicitation. Failure to do so may result in disqualification of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by the use of
the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the Solicitation will
result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.
[ | A pre-bid meeting will not be held prior to bid opening.

[ | ANON-MANDATORY PRE-BID meeting will be held at the following place and time:

[¢'| AMANDATORY PRE-BID meeting will be held at the following place and time:

Tuesday, August 28, 2012 at 10:00 AM EST. Vendors are asked to assemble in
the lobby of Building 5 which is located on the West Virginia State Capitol Complex
at 1900 Kanawha Boulevard, East in Charleston, WV. Parking can be limited
on/near the Capitol grounds. Vendors may wish to arrive early to allow time to find
parking.

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to
attend the mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid.
No one person attending the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. The State will not accept any other form of proof or documentation
to verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor
must list on the attendance sheet his or her name and the name of the Vendor he or she is
representing. Additionally, the person attending the pre-bid meeting should include the
Vendor’s BE-Mail address, phone number, and Fax number on the attendance sheet. It is
the Vendor’s responsibility to locate the attendance sheet and provide the required
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The bid should contain the information listed below on the face of the envelope or the bid may not be
considered:

SEALED BID
BUYER:
SOLICITATION NO.:
BID OPENING DATE:
BID OPENING TIME:
FAX NUMBER:

In the event that Vendor is responding to a request for proposal, the Vendor shall submit one original
technical and one original cost proposal plus n/a convenience copies of each to the Purchasing
Division at the address shown above. Additionally, the Vendor should identify the bid type as either a
technical or cost proposal on the face of each bid envelope submitted in response to a request for
proposal as follows:

BID TYPE: [ | Technical
[ [|Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date and time
will result in bid disqualification. For purposes of this Solicitation, a bid is considered delivered when
time stamped by the official Purchasing Division time clock.

Bid Opening Date and Time: Tuesday, September 11, 2012 at 1:30 PM EST

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East
P.O. Box 50130,
Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be made by
an official written addendum issued by the Purchasing Division. Vendor should acknowledge receipt of
all addenda issued with this Solicitation by completing an Addendum Acknowledgment Form, a copy of
which is included herewith. Failure to acknowledge addenda may result in bid disqualification. The
addendum acknowledgement should be submitted with the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid to

prevent errors in the evaluation. Failure to type or electronically enter the information may result
in bid disqualification.
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GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Purchase Order signed by the Purchasing Division

~ Director, or his designee, and approved as to form by the Attorney General’s office constitutes

acceptance of this Contract made by and between the State of West Virginia and the Vendor. Vendor’s

. signature on its bid signifies Vendor’s agreement to be bound by and accept the terms and conditions
contained in this Contract.

2. DEFINITIONS: As used in this Solicitation / Contract, the following terms shall have the meanings
attributed fo them below. Additional definitions may be found in the specifications included with this
Solicitation / Contract.

2.1 “Agency” or “Agencies” means the agency, board, commission, or other entity of the State of
West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2 “Contract” means the binding agreement that is entered into between the State and the Vendor
to provide the goods and services requested in the Solicitation.

2.3 “Director” means the Director of the West Virginia Department of Administration, Purchasing
Division.

2.4 “Purchasing Division” means the West Virginia Department of Administration, Purchasing

Division.

2.5 “Purchase Order” means the document signed by the Agency and the Purchasing Division, and
approved as to form by the Attorney General, that identifies the Vendor as the successful bidder
and Contract holder.

2.6 “Solicitation” means the official solicitation published by the Purchasing Division and identified
by number on the first page thereof.

2.7 “State” means the State of West Virginia and/or any of its agencies, commissions, boards, etc.
as context requires.

2.8 “Vendor” or “Vendors” means any entity submitting a bid in response to the Solicitation, the

entity that has been selected as the lowest responsible bidder, or the entity that has been awarded
the Contract as context requires.
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4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately upon
receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise specified, the
fully executed Purchase Order will be considered notice to proceed

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance with
the category that has been identified as applicable to this Contract below.

| | Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. Itis understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown. '

| | Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

[¢| Combined Service and Goods: The scope of the service and deliverable goods to be provided
will be more clearly defined in the specifications included herewith.

| | One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified elsewhere
within this Solicitation/Contract by the State. A Vendor’s inclusion of price adjustment provisions in its
bid, without an express authorization from the State in the Solicitation to do so, may result in bid
disqualification.

7. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency to
purchase goods or services in the open market that Vendor would otherwise provide under this Contract
if those goods or services are for immediate or expedited delivery in an emergency. Emergencies shall
include, but are not limited to, delays in transportation or an unanticipated increase in the volume of
work. An emergency purchase in the open market, approved by the Purchasing Division Director, shall
not constitute of breach of this Contract and shall not entitle the Vendor to any form of compensation or
damages. This provision does not excuse the State from fulfilling its obligations under a One Time
Purchase contract.

8. REQUIRED DOCUMENTS: All of the items checked below must be provided to the Purchasing
Division by the Vendor as specified below.

Iy | BID BOND: All Vendors shall furnish a bid bond in the amount of five percent (5%) of the

total amount of the bid protecting the State of West Virginia. The bid bond must be submitted
with the bid.
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The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether or not that
insurance requirement is listed above.

| | LICENSE(S)/ CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division.

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of whether or not
that requirement is listed above.

9. LITIGATION BOND: The Director reserves the right to require any Vendor that files a protest of an
award to submit a litigation bond in the amount equal to one percent of the lowest bid submitted or
$5,000, whichever is greater. The entire amount of the bond shall be forfeited if the hearing officer
determines that the protest was filed for frivolous or improper purpose, including but not limited to, the
purpose of harassing, causing unnecessary delay, or needless expense for the Agency. All litigation
bonds shall be made payable to the Purchasing Division. In lieu of a bond, the protester may submit a
cashier’s check or certified check payable to the Purchasing Division. Cashier’s or certified checks will
be deposited with and held by the State Treasurer’s office. If it is determined that the protest has not
been filed for frivolous or improper purpose, the bond or deposit shall be returned in its entirety.

10. ALTERNATES: Any model, brand, or specification listed herein establishes the acceptable level of
quality only and is not intended to reflect a preference for, or in any way favor, a particular brand or
vendor. Vendors may bid alternates to a listed model or brand provided that the alternate is at least
equal to the model or brand and complies with the required specifications. The equality of any alternate
being bid shall be determined by the State at its sole discretion. Any Vendor bidding an alternate model
or brand should clearly identify the alternate items in its bid and should include manufacturer’s
specifications, industry literature, and/or any other relevant documentation demonstrating the equality of
the alternate items. Failure to provide information for alternate items may be grounds for rejection of a
Vendor’s bid.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that shall
form the basis of a contractual agreement. Vendor shall clearly mark any exceptions, clarifications, or
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failure to submit the Resident Vendor Certification form with its bid will result in denial of Vendor
Preference. Vendor Preference does not apply to construction projects.

22. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any solicitations
publicly advertised for bid on or after July 1, 2012, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-owned, or
minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same preference made
available to any resident vendor. Any non-resident small, women-owned, or minority-owned business
must identify itself as such in writing, must submit that writing to the Purchasing Division with its bid,
and must be properly certified under W. Va. CSR § 148-22-9 prior to submission of its bid to receive the
preferences made available to resident vendors. Preference for a non-resident small, women-owned, or
minority owned business shall be applied in accordance with W. Va. CSR § 148-22-9.

23. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other taxes arising
out of this Contract and the transactions contemplated thereby. The State of West Virginia is exempt
from federal and state taxes and will not pay or reimburse such taxes.

24. CANCELLATION: The Purchasing Division Director reserves the right to cancel this Contract
immediately upon written notice to the vendor if the materials or workmanship supplied do not conform
to the specifications contained in the Contract. The Purchasing Division Director may cancel any

purchase or Contract upon 30 days written notice to the Vendor in accordance with West Virginia Code
of State Rules § 148-1-7.16.2.

25. WAIVER OF MINOR IRREGULARITIES: The Dircctor rescrves the right to waive minor
irregularities in bids or specifications in accordance with West Virginia Code of State Rules § 148-1-4.6.

26. TIME: Time is of the essence with regard to all matters of time and performance in this Contract.

27. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia law without
giving effect to its choice of law principles. Any information provided in specification manuals, or any
other source, verbal or written, which contradicts or violates the West Virginia Constitution, West
Virginia Code or West Virginia Code of State Rules is void and of no effect.

28. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws, regulations and
ordinances. By submitting a bid, Vendors acknowledge that they have reviewed, understand, and will
comply with all applicable law.

29. PREVAILING WAGE: On any contract for the construction of a public improvement, Vendor and any
subcontractors utilized by Vendor shall pay a rate or rates of wages which shall not be less than the fair
minimum rate or rates of wages (prevailing wage), as established by the West Virginia Division of
Labor under West Virginia Code §§ 21-5A-1 et seq. and available at
hrtp://www.sos.wv.gov/administrative—law/wageratcslpages/default.aspx. Vendor shall be responsible
for ensuring compliance with prevailing wage requirements and determining when prevailing wage
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38. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA
Business Associate Addendum (BAA), approved by the Aftorney General, is available online at
http://wwﬂv.state.wv.usfadminfpurchasclvrclhipaa.html and is hereby made part of the agreement
provided that the Agency meets the definition of a Covered entity (45 CFR §160.103) and will be
disclosing Protected Health Information (45 CFR §160.103) to the Vendor.

39, CONFIDENTIALITY: The Vendor agrees that it will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the Agency,
unless the individual who is the subject of the information consents to the disclosure in writing or the
disclosure is made pursuant to the Agency’s policies, procedures, and rules. Vendor further agrees to
comply with the Confidentiality Policies and Information Security Accountability Requirements, set
forth in http://www.statc.wv.us/admin/purchase/privacy/default.html.

40. DISCLOSURE: Vendor’s response to the Solicitation and the resulting Contract are considered public
documents and will be disclosed to the public in accordance with the laws, rules, and policies governing
the West Virginia Purchasing Division. Those laws include, but are not limited to, the Freedom of
Information Act found in West Virginia Code § 29B-1-1 et seq.

If a Vendor considers any part of its bid to be exempt from public disclosure, Vendor must so indicate
by specifically identifying the exempt information, identifying the exemption that applies, providing a
detailed justification for the exemption, segregating the exempt information from the general bid
information, and submitting the exempt information as part of its bid but in a segregated and clearly
identifiable format. Failure to comply with the foregoing requirements will result in public disclosure
of the Vendor’s bid without further notice. A Vendor’s act of marking all or nearly all of its bid as
exempt is not sufficient to avoid disclosure and WILL NOT BE HONORED. Vendor’s act of marking a
bid or any part thereof as “confidential” or “proprietary” is not sufficient to avoid disclosure and WILL
NOT BE HONORED. In addition, a legend or other statement indicating that all or substantially all of
the bid is exempt from disclosure is not sufficient to avoid disclosure and WILL NOT BE HONORED.
Vendor will be required to defend any claimed exemption for nondiclosure in the event of an
administrative or judicial challenge to the State’s nondisclosure. Vendor must indemnify the State for
any costs incurred related to any exemptions claimed by Vendor. Any questions regarding the
applicability of the various public records laws should be addressed to your own legal counsel prior to
bid submission.

41. LICENSING: In accordance with West Virginia Code of State Rules §148-1-6.1.7, Vendor must be
licensed and in good standing in accordance with any and all state and local laws and requirements by
any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary of
State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any other
state agency or political subdivision. Upon request, the Vendor must provide all necessary releases to
obtain information to enable the Purchasing Division Director or the Agency to verify that the Vendor is
licensed and in good standing with the above entities.
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State, and shall provide the State and Agency with a defense against any and all claims including, but
not limited to, the foregoing payments, withholdings, contributions, taxes, Social Security taxes, and
employer income tax returns.

46. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the State and the
Agency, their officers, and employees from and against: (1) Any claims or losses for services rendered
by any subcontractor, person, or firm performing or supplying services, materials, or supplies in
connection with the performance of the Contract; (2) Any claims or losses resulting to any person or
entity injured or damaged by the Vendor, its officers, employees, or subcontractors by the publication,
translation, reproduction, delivery, performance, use, or disposition of any data used under the Contract
in a manner not authorized by the Contract, or by Federal or State statutes or regulations; and (3) Any
failure of the Vendor, its officers, employees, or subcontractors to observe State and Federal laws
including, but not limited to, labor and wage and hour laws.

47. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A-3-10a, all Vendors are
required to sign, notarize, and submit the Purchasing Affidavit stating that neither the Vendor nor a
related party owe a debt to the State in excess of $1,000. The affidavit must be submitted prior to
award, but should be submitted with the Vendor’s bid. A copy of the Purchasing Affidavit is included
herewith.

48. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be utilized by
and extends to other agencies, spending units, and political subdivisions of the State of West Virginia;
county, municipal, and other local government bodies; and school districts (“Other Government
Entities”). This Contract shall be extended to the aforementioned Other Government Entities on the
same prices, terms, and conditions as those offered and agreed to in this Contract. If the Vendor does
not wish to extend the prices, terms, and conditions of its bid and subsequent contract to the Other
Government Entities, the Vendor must clearly indicate such refusal in its bid. A refusal to extend this
Contract to the Other Government Entities shall not impact or influence the award of this Contract in
any manner.

49. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not presently have
or acquire any interest, direct or indirect, which would conflict with or compromise the performance of
its obligations hereunder. Vendor shall periodically inquire of its officers, members and employees to
ensure that a conflict of interest does not arise. Any conflict of interest discovered shall be promptly
presented in detail to the Agency.

50. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the following
reports identified by a checked box below:

[ | Suchreportsas the Agency and/or the Purchasing Division may request. Requested reports may

include, but are not limited to, quantitics purchased, agencies utilizing the contract, total contract
expenditures by agency, etc.
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b. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to
meet contract requirements.

53. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In Accordance
with W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every contract or
subcontract, subject to the limitations contained herein, for the construction, reconstruction, alteration,
repair, improvement or maintenance of public works or for the purchase of any item of machinery or
equipment to be used at sites of public works, only domestic aluminum, glass or steel products shall be
supplied unless the spending officer determines, in writing, after the receipt of offers or bids, (1) that the
cost of domestic aluminum, glass or steel products is unreasonable or inconsistent with the public
interest of the State of West Virginia, (2) that domestic aluminum, glass or steel products are not
produced in sufficient quantities to meet the contract requirements, or (3) the available domestic
aluminum, glass, or steel do not meet the contract specifications. This provision only applies to public
works contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel products. If
the domestic aluminum, glass or steel products to be supplied or produced in a “substantial labor surplus
area”, as defined by the United States Department of Labor, the cost of domestic aluminum, glass, or
steel products may be unreasonable if the cost is more than thirty percent (30%) of the bid or offered
price for foreign made aluminum, glass, or steel products.

This preference shall be applied to an item of machinery or equipment, as indicated above, when the
item is a single unit of equipment or machinery manufactured primarily of aluminum, glass or steel, is
part of a public works contract and has the sole purpose or of being a permanent part of a single public
works project. This provision does not apply to equipment or machinery purchased by a spending unit
for use by that spending unit and not as part of a single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer prices
including foreign aluminum, glass or steel products after application of the preferences provided in this
provision may be reduced to a price equal to or lower than the lowest bid or offer price for foreign
aluminum, glass or steel products plus the applicable preference. If the reduced bid or offer prices are
made in writing and supersede the prior bid or offer prices, all bids or offers, including the reduced bid
or offer prices, will be reevaluated in accordance with this rule.
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ADDITIONAL TERMS AND CONDITIONS (Construction Contracts Only)

1. CONTRACTOR’S LICENSE: West Virginia Code § 21-11-2 requires that all persons desiring to
perform contracting work in this state be licensed. The West Virginia Contractors Licensing Board is
empowered to issue the contractor’s license. Applications for a confractor’s license may be made by
contacting the West Virginia Division of Labor.

West Virginia Code § 21-11-11 requires any prospective Vendor to include the contractor’s license
number on its bid. Failure to include a contractor’s license number on the bid shall result in Vendor’s
bid being disqualified. Vendors should include a contractor’s license number in the space provided

below.
Contractor’s Name: C [33 1Y LQ{ O _‘.... N ('_ ‘
Contractor’s License No. \.L) U O 1 6 5 [ &

The apparent successful Vendor must furnish a copy of its contractor’s license prior to the issuance of a
purchase order/contract.

2. DRUG-FREE WORKPLACE: W. Va. Code § 21-1D-5 provides that any solicitation for a public
improvement contract requires each Vendor that submits a bid for the work to submit at the same time
an affidavit that the Vendor has a written plan for a drug-free workplace policy. To comply with this
law, Vendor must either complete the enclosed drug-free workplace affidavit and submit the same with
its bid or complete a similar affidavit that fulfills all of the requirements of the applicable code. Failure
to submit the signed and notarized drug-free workplace affidavit, or a similar affidavit that fully
complies with the requirements of the applicable code, with the bid shall result in disqualification of
Vendor’s bid.

3. AIA DOCUMENTS: All construction contracts that will be completed in conjunction with
architectural services procured under Chapter 5G of the West Virginia Code will be governed by the AIA
A101-2007 and A201-2007 or the A107-2007 documents, as amended by the Supplementary
Conditions for the State of West Virginia, in addition to the terms and conditions contained herein.

4. SUBCONTRACTOR LIST SUBMISSION: In accordance with W. Va. Code § 5-22-1, The apparent
low bidder on a contract for the construction, alteration, decoration, painting or improvement of a new
or existing building or structure valued at more than $500,000.00 shall submit a list of all subcontractors
who will perform more than $25,000.00 of work on the project including labor and materials. This
provision shall not apply to any other construction projects, such as highway, mine reclamation, water or
sewer projects.

¢. Required Information. The subcontractor list shall contain the following information:
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State of West Virginia General Services Division 20
Department of Administration GSD136409 Building 5
Annual Boiler Inspection and Cleaning

REQUEST FOR QUOTATIONS #GSD136409
Building 5 Annual Cleaning and Inspection of Boilers
Charleston, West Virginia

Location: West Virginia State Office Building #5
1900 Kanawha Boulevard East
Charleston, West Virginia 25305

For: State of West Virginia
General Services Division
1900 Kanawha Blvd; East
Charleston, West Virginia 25305

The Acquisition and Contract Administration Section of the Purchasing Division “State”
for the West Virginia General Services Division is soliciting quotations for all labor,
materials and associated costs to provide annual cleaning and inspection of four boilers
located on the 11" Floor of Building Five on the Capitol Complex, located at 1900
Kanawha Blvd, East in Charleston, West Virginia. This document is intended to
supplement information provided in the standard “Request for Quotation” and “General
Terms and Conditions” issued by the Purchasing Division for this project. Vendors
should carefully review all documents.

Scope of Work:

The work consists of the annual comprehensive cleaning and inspection of the four 600
HP Bryan high pressure boilers located in the Central Steam Plant. The Contractor
shall:

1. Clean the interior of the fire chambers on all four units;
2. Check all safety devices on all four units;

3. Inspect all water tubes on all four units;

4. Inspect all burner units on all four units;

5. Inspect all water control valves on all four units;

6. Inspect and flush all mud drums on all four units.

All work to be performed per manufacturer's specifications for annual cleaning and
inspection. Following the cleanings and inspections, the Contractor shall furnish a
‘written report indicating all deficiencies found no longer than thirty (30) calendar days
after issuance of the Notice to Proceed. The overall costs for all labor, materials and
associated costs to perform the cleanings and inspections (inclusive of the creation and
submitting of the written deficiencies report) shall be the Base Bid.

This is a fast track project. The Contractor will be expected to begin work immediately
upon receipt of the Notice to Proceed. Agency expects to issue Notice to Proceed to
Contractor within one (1) business day of receipt of the approved purchase order by the
Agency. ltis strongly preferred that bidders include a valid email address to which all



State of West Virginia General Services Division 22
Department of Administration GSD136409 Building 5

Annual Boiler Inspection and Cleaning

1. Electricians- WV Master Electricians License

2. Plumbers- WV Master Plumbers License

3. HVAC- EPA 608 Certification and Apprentice Certification or
Completion of HVAC Vocational Program prior to
January 1, 2006

Definitions:

A.

The “Agency” shall be defined as The Department of Administration, General
Services Division, State Capitol Complex, Building 1, Room MB-60,Charleston,
West Virginia 25305.

“Contractor” shall be defined as the successful bidder or vendor.

“Agency Representative” shall be defined as the person designated by the
Director of the General Services Division as having authority to act on behalf of
the General Services Division.

“Corrective Repair® shall be defined as repair work performed to correct a
malfunction or failure in an HVAC system.

“Holidays” shall be defined as days designated by W.Va. Code §2-2-1 as legal
holidays (i.e. new Year's Day, Martin Luther King's Birthday, President's Day,
Memorial Day, West Virginia Day, Independence Day, Labor Day, Columbus
Day, Veteran's Day, Thanksgiving Day, Lincoln’s Day, Election Days, and
Christmas Day).

. “Testing"” shall be defined as a function test upon the completion of ordered

services to ensure equipment is returned to normal operating mode or to
determine if additional repairs are required.

Payment:

Invoices shall be submitted for payment (in arrears) and must include the following
information:

1. Invoice must include invoice date, service dates, FEIN number, complete
address of vendor and Master Contract number.

2. Invoices shall be mailed to the following address:

General Services Division
1900 Kanawha Blvd. E.
Building 1, Room MB-68
Attn: Business Manager
Charleston, WV 25305

All work shall be inspected and approved prior to payment.



State of West Virginia General Services Division 24

Department of Administration GSD136409 Building 5
Annual Boiler Inspection and Cleaning

Agency facilities shall remain in use during this contract. Contractor shall work with the
Building Manager and Protective Services to coordinate the temporary access to work
areas and otherwise provide for the Contractor needs to complete work. Contractor
shall minimize disruption to building work areas and loading dock access.

Use of Facilities:

Contractor shall be permitted reasonable use of building utilities including power, water
and sanitary sewage disposal as required for conducting the work. Contractor shall
coordinate the location of service connections or use of receptacles with the Building
Manager to avoid overloading existing circuits.

Contractor Schedule:

The Contractor shall provide the Agency Project Manager with an overall project
schedule within seventy-two (72) hours of Award of the Contract. The proposed project
schedule shall indicate areas to be worked. Where coordination or disruption of office
workspaces or occupants may be required, provide at least one week’s advance notice
prior to conducting work in those areas. Contractor shall adhere to schedule provided
and coordinate through the Agency Project Manager.

Waste Removal:

The Contractor shall be required to leave the work area clean upon completion of work
daily. Contractor shall make arrangements for the collection and disposal of
Contractor's waste and construction related debris. Debris shall be removed on a daily
basis.

Contractor Visitor Badges:

Building 5 is a secure facility. Contractor shall provide a list of all personnel working on
this project within the Building. This list shall include a copy of a valid driver's license or
other legal identification and include date of birth and cell phone number. All proposed
workers may be subjected to a criminal history / driver's license background check prior
to being permitted to work in state buildings. Workers shall carry valid Contractor Photo
ID Badges to be worn when working in the building. Under no circumstances shall a
worker be assigned to this project without the validation first being submitted to the
General Services Division and approval given.

Work Restrictions:

Work shall be generally performed inside the existing building between normal business
hours of 7:00 am to 5:00 pm, Monday through Friday, except state recognized holidays.
Weekends may be permitfed when pre-arranged with the Agency Project Manager.

Access to the building shall be coordinated with the Owner. Contractor shall not leave
open doors uhattended and shall close doors when not in use.



State of West Virginia General Services Division
Department of Administration GSD136409 Attachment A

Bldg 5 Annual Boiler Inspection and Cleaning

GSD136409 Attachment A: Bid Form

Bidder's Company Name: O '\ n.CO In C.

Bidder's Address: ‘-Pc; Bax YLD [y [(o(bt‘u‘l ()
LG9 10

Remittance Address:

(if different)

Phone Number: SBo{— 62 -T10S

Fax Number: S0Y G6LA — 0320

Email Address: Serovice & Cignea (00 . Caam

WYV Contractor’s License Number: oY) OR 54 (A

We, the undersigned, having examined the site and being familiar with the
local conditions affecting the cost of the work and also being familiar with the general
conditions to bidders, drawings, and specifications, hereby propose to furnish all
materials, equipment, and labor to complete all work in a workmanlike manner, as
described in the Bidding Documents.

TOTAL CONTRACT BID (Total to be written in words and numbers)
Tenti vas Thpasand Foe bandred CZied
&
¢ I [. 502 B
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State of West Virginia

Department of Administration

Reference Name:
Position:

Address:
Telephone Number:
Project Name:
Project Description:

Reference Name:
Position:

Address:
Telephone Number:
Project Name:
Project Description:

Reference Name:
Position:

Address:
Telephone Number:
Project Name:
Project Description:

General Services Division
GSD136409 Attachment A
Bldg 5 Annual Boiler Inspection and Cleaning
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CERTIFICATION AND SIGNATURE PAGE

By signing below, I certify that I have reviewed this Solicitation in its entirety; understand the requirements,
terms and conditions, and other information contained herein; that I am submitting this bid or proposal for
review and consideration; that I am authorized by the bidder to execute this bid or any documents related
thereto on bidder’s behalf; that I am authorized to bind the bidder in a contractual relationship; and that to the
best of my knowledge, the bidder has properly registered with any State agency that may require

registration.

C-) L c::"I;C

(Company)

F/f \ - '()/4 \%))w(/( 'EJ'V./L;,;_‘:-';;.(};/\_,/
&!Ihc}[i_z}y Si gngtﬁre)

. S\H ' (-l}u,\w’\o.m;_'\ e < DelRGiLcw LU_.;:-J(\"
(Representative Name, Title)

2oU-SGI-72S \ 244SL2-63206
(Phone Number) (Fax ﬁumber}
S el (el 8

(Date)

Revised 6/15/2012



ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.:

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: [ hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[ f‘/ﬂddendum No. 1 [ ] Addendum No. 6
[ 1 Addendum No. 2 [ 1 Addendum No.7
[ ] Addendum No. 3 [ 1 Addendum No. 8
[ ] Addendum No. 4 [ 1 Addendum No.9
[ ] Addendum No. 5 [ ] Addendum No. 10

[ understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

( JiMACD L= N

Company

/ /‘_)_-‘»—ﬂf 4( LT L)A- -~

Authorlzed Signature

? {12,

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/15/2012



WV PURCHASING ACH SECT Fax 304-558-4115 . Sep.

DL V) Vel Vllglllfd Wy N M
Department of Administration

Purchasing Division GSD136403
2019 Washington Strest East
Post Office Box 50130
Charleston, WV 25305-0130 KRISTA FERRELL
204 -558-26594

"ADDHESS CORRESFONDENCE T ATTENTION CF

*B22102807 304-562-0121
CIMCO INC
2336 VIRGINIA AVE

F & A GENERAL SERVICES
BUILDING FIVE
HIGHWAYS
1900 KANAWHA BLVD. EAST
CHARLESTON, WV

25305 348-2317

HORRICANE WV 25526

;DATE PRINTEQ.

09/06/70]9
RID OPENING DATE!

ADDENDUM NO. 1

THIS ADDENDUM IS|ISSURD TO AMEND THE OQRIGINAL
REQUEST FOR |QUOTATION (GSD136409) PER|THE ATTACHED.

0001 LS 936-75
1
ANNUAL BOILER IN$PECTION AND CLEANING|{B5, 11TH FLOOR

wxx%x% THI$ IS THE END OF RFQ GSD13§409 ¥x**** TOTAL ﬁ&l:,@?ﬁﬁw

TELEPHCNE

STGRRTURE /7# 5 fé%%r:z{*"- Z- ) 3t — ){\Rv 7745 " Cf-alLa——!;l

[ ;&M W N 550690 957/ ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO SOLICITATION, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED ‘VENDOR'




WV PURCHASING ACA SECT Fax 304-558-4115 Sep 6 2012 04:16pm P002/009

SOLICITATION NUMBER: GSD136409
Addendum Number: 1

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation™) to reflect the change(s) identified and described below.

Applicable Addendum Category:
[ ] Modify bid opening date and time
[| Modify specifications of product or service being sought
[ | Attachment of vendor questions and responses
(¢ Attachment of pre-bid sign-in sheet
| | Comection of error

[ | Other

Description of Modification to Solicitation:

To provide a copy of the pre-bid sign in sheet per the attached and to provide Boiler Maintenance
Information.

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

9. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised §/272012
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ATTACHMENT A

Revised 6812012



PRE-BID CONFERENCE
SIGN IN SHEET

Request for Quotation Number: %‘D\ %LD q-‘m Date: q \9% \ \9/

v

PLEASE PRINT LEGIBLY. TH(S INFORMATION 1S ESSENTIAL TO CONTACT THE ATTENDEES IN A TIMELY MANNER. FAILURE TO DO SO
MAY RESULT IN DELAYS IN YOUR COMPANY GETTING IMPORTANT SID INFCRMATION.

Firm Name: B i Pho. WMeihauren! S0 1/1%, Firm Neme:
Firm Address: do/ 277 o4 Firm Address:
Dunboe WV F5OCT
7 o ,
Represenative Attending: 7[4 M/y ém , e Tl Represenative Attending:
Phone Number: Zoy 746L /004 Phone Number:
Fax Number. 209 Ted /UOB Fax Number: B
Email Address: /an{g , e !-Mﬂ?,?arfm L Oyl e 1 #™Emait Address: 41
Firm Name: Cimco ?mfd:‘m_z Sexvils . Firm Name:
Firm Address: V Firm Address:
Yorricane Wy 2SS2Lo
Represenative Attending: Qoq L B zr‘c! Represenative Attending:
Phone Number: 30‘-1} 5L, 2.- 7785 /30‘} &lzoip2 |Phane Number
Fax Number: 20d B371 —4! X Fax Number:
Email Address: Seryiee @ c,mﬂg WV, G Email Address:
Firm Name: TODD WATSan | [Firm Name: |
Firm Address: A0 LEON Sulivil w Y Firm Address:
O p puzST=N_ WY 25720]
Represenative Attending: To0Dp WAT sopn Represenative Attending: |
Phone Number: 20l .34V - 05 49 Pnone Number:
Fax Number: Dod- 34 §490 Fax Number:
Email Address: FWadsen 4o cos dp ek . o |Email Address:

G4 }P-85G-POE Xed 1935 WO ONISUHOUNd AM

§00/y00d Udgi:pQ ZLOZ § d3S



WV PURCHASING ACA SECT Fax 304-558-d4115 Sep 6 2012 0d:16pn P005/00910

CIMCO NC

BUILDNG SERVICES DIV}SION

. al ha Randy Bamell l

Mechanlcal Service, Inc.  WestViralals Service Manager

Hral In Quafity * First In Evnvics « £252 Far You
Tali-Free; (888) 212-6324
Office: (304) 766-1005
Rirect Feuz (502) 400-4941
Celk: (304) 992-0341
i randy.bamet@aamservica.com
i West Virginia VOGY. alphamdran!ca!smbe com




Boiler 5
4th Floor

WV PURCHASING ACA SECT Fax 304-558-4115

Regularty verlfy thal sll ventilation, combustion air
oponings and louvers are cloan and free of debris.

QOPERATORS & TRAINING

Operators should be trained in end develop a
thorough famfllarity of the system and lis controls.

Operators should be trained Ia the use of fire
prevention equipment.

Qparators should review and became famifiar with el
manuals, diagrams and wamings related to the
system, the boiter and the burner,

Written ste procadures should be developsd and be
moadlly accessible fo ali operators.

A permanent (og book should be malntained In the
boiler room to racord malntanance work, inspectlons,
tests and other perlinent data.

Only a qualified service technician should make
burner or system adjustments and perform heating
season start up.

The boiler should normally operate on its own
controls once It racelves the “Call For Heat™ signal. If
the burner should fail to light after a *Call For Heat”,
a systern malfunclion has probably occurred. A
qualified service technlclan should determine the
problem and correct il before putting (he boller back
into service.

PREVENTIVE MAINTENANCE ~ SUMMARY

NOTE: Read the tag attached to lhe Safety Relief
Valve -- FOLLOW THE MANUFACTURER'S
INSTRUCTIONS  COVERING  INSPECTION,
TESTING, AND REPLACEMENT.

WARNING: Protect yourself when {esting Safely
Rellef Valves and performing blow-down of Low
Walar Cut-Off valves — hot water and steam will flow
from the drain pipes. If the burner daes not shut-off
during blow-down procedure, ramove the boler from
service, determing the cause and correct It before
roturning this boiler ta servica. .

Safety rellef valves should be inspected and tested at
the start of sach service period and monthly during
the service period.

During the annual boller inspection and cleaning,
ramove the valve and chack for depoalla In the valve

MAINTENANCE

Sep 6 2012 04:16pm PODS/O[]E]11

and plumbing. If the valve has buildup, falls to
operata or le6ks, replace the valve only with an
ASME approved steam rellef valve of both the same
pressure and BTU/Mr raling. NEVER operate a holor
without 2 functional safety rellef valve.

Under narmal senvice conditions, replacs the valve
avary lhrea to five ysars

Blow-dowa valves ehould be inspected and tasted at
the baglnning of each senice period. Blow-downs
should be performed at least daily during service
period. Ses manufacturer's tag.

The boller room area should be kepl as clean as
possible and free of all debris. The boier room
should be thoroughly washed down at least weekly
to eliminale all dust and dirt which will sielp extend
the intervals betwesn boiler fireside cleanings. .

DAILY/WEEKLY PROCEDURES —
VERIFY:

- Boiler operation an “Gall For Heal”.

- Normal burner light-off.

- Pump and boller feed soleneid oparatians,

- Fuel supply is not reslricted. ,

- Faed water tamperature to a nominal 160°F.

- Water traatment and expansion tank operations.
- Damper operations,

- Combustion alr supply.

- Gauge glass is clear.

WEEKLY/MONTHLY PROCEDURES

- A tharough wash down of the boilar room.

- Check the safely rellef and blow-down valves.
- Check and lubricate all systern motors.

- Check and clean any strainers.

- Cheek all veniing and breeching.

- Revlew burner combustion readings.

- Verify that the alr separation, water raaiment
and makaup/fead/condenaate systems are
operating per manufacturer's Instruclion

ANNUALLY or durlng a lay-up poriod:
Shin down the boiler by following 1he procedure in

‘REMOVING A BOILER FROM SERVICE” bslow in
this seclion,

SECTION VIl



WV PURCHASING ACA SECT Fax 304-558-4115

The waterside and fireslde of the boller should be
Inspected to determina their condition. Bollars oulof
senice for extended periods (more than seasonal)
should be properly laid-up dry. Ensure that ldle
bollers are protected from fraezing conditions if laid-
up wel,

The frequancy of cleaning will depend on tha
affaciiveness of the waler freatment pragram, the
fue! type, efficiency of the bumaer, charsctaristics of
the she combustion air supply and breeching
effeclivenass.

A coaling of 1/8" of scale an the lower tube sheet
can cause a loss of 13 percent of BTU/hr trangfer
and may lead ta tube fallure from theemal shock.

Inspaction of the hoiler vessel should occur al least
annually or whenover a 1/8 inch of scale has bulit up
in the vessel, Initia! 30 and 90 day ingpeclions ars
recommanded.

WATERSIDE CLEANING

SURFACE SKIMMING: After the firs{ several days of
operallons, 2 naw boller nesds the water loveai
surface tc be skimmed. Anytlme there 18 evdence of
malsture above the water line in the gauge glass,
surging (“priming®), frothing, or vialent changes in the
water line, ar carry over Into the tap of the gauge
glass, lhe boiler should be skimmed. Since this
requires same plumbing and operating 1he boiler
under cantrolload and monltcred condlllons, R is
covered in the technlcal support section of this
manual - seo Section Vill,

ANNUAL INSPECTION: Drain and flush the vessel.
Remove all inspection clean-out caps. [nspacl
interior surfaces for signs of corrosion or pitting. If
advanced corosion {8 evident, remove all
supplyfreturn lines and arrange for boiler pressure
lesting or replacement.

Alight coaling of scale [s accaptable, but depozits or
gvidancs of sludge must be cleaned and water
troatment procedures set upfimpreved Immediately.
High pressure water spray should be directed at any
deposits. Daposils are lypleally easler to remove
while stil warm and wet as fong 85 the bailer has
drained and cooled encugh for mainlenance.

Chemical agents may be used, hut follow tha
chemical agents manufaclurer's instructions.

Inspect the safely relief valva.

MAINTENANCE

If the boiler ia not to be returned to servica aaon, dry
the Inslde with farced warm alr and minimize
axpositre to humldity and molsture..

I the boiler is 1o ba lald-up wet, then run through at
least one full cycle after filling befors izclating il from
the system lo drive off excess oxygen. This will heip

limit corroslon exposure.
FIRESIDE CLEANING

Fireslde cleaning is critical because a 1/16” coating
of gool which s essentially unbumed fuel may
present a fire hezard and can cause & 25 percant
loss of efficlency of the hoiler.

A qualified senice techniclan should perform the
following malntenance items:

Remove the buiner, the burner adapier, {he boiler
jacket lop, insulation disk and smoke hood. Inspect
aurfaces including turbulatars, interlor of fire tubes,
and firabox for evidence of sacl. Brush clean aach
fire tuhe; wipe ¢lean each furbulator, vacuum the
antire firehox of soot.

Replace turbulators that are worn or damaged or
that have thelr lower portion burned off,

Burned-off turbulators and excessive sooting
indicates problems with the fuel supply, burngs
settings, combustion air supply, and/or breeching.
Clean, chack and adjust the bumner. .

Inspecl firebox refractary for cracks or detgrioration.
Repalr with suitable rafractory materla! i requirad,
following the manufacturer's instructions.

Inspect all sealing gaskets and rope and repiace as
required.

Radnstall the burner, burner adapter, smoke hood,
insulation disk and Jacket top

AFTER CLEANING
Leak test tha fuel lrain.

Verify the operatiop of ail boiler mounted conlrols
and gauges. Replace as neceasary.

Lubricate all machanical equipment such as fans
and pumps and verify motar rotation.

Check all plumbing far leaks or missing insulation.

SECTION Vi

Sep 6 2012 04:16pn P0OOT/00

9
12



WY PURCHASING ACA SECT Fax 304-558-4115

Check all venting and breaching for leaks.

Heve the water retasisd and the water irealmsnt
system sefviced.

If 1equired, have the boiler inspected by an
authorlzed inspaclor. Localfstate codes may apply.

RESTARTING THE BOILER

WARNING: NEVER "dry fire” the boilar - operate
the busner without the boller completely
i i filled with water.

Do not operate the boller without a
functional Low Waler Cut Off conlral.

Do not operate the boller without a
funciionai High Pregsure Limit control.

Follow the Inltial startup procedures as outlined In
Seclon V above and in parlicular refilling the boller
with water, properly re-connecting the fuel source
and properly re-conneciing the electric wiring.

Follaw the bumer manufaclurer's  starup

Instruclions.

Monltor the boilar through several complale cycles to
confirm proper operation. Check burner fac normal
lighl-offs and complete shutdown

Record combustion product readings and compare
with initiai values. (nvestigate significant changes.

Relurn the boiler to service,

Update alf maintenance Information in the log book.

REMOVING A BOILER FROM SERVICE

WARNING: Verily that the burner has completed its
cycla and that it has turned Ilself OFF.

A Turn the power swilch on the bumer to
QFF. .

1. Turn the ON/OFF swilch on the bofler to OFF.

2. Turn off the conttol signal to the boiler
(thermostat).

3. Allow tha bolier to cool slawiy and then relisve
any resldual pressure (check the gauge end

MAINTENANCE

carefully open the safety rellef valve) before
petforming maintananca

4, Disconnect the fual supply from the burner and
the powaer to the boiler and all ts accessarles.

5. Isolate the baller by cutting off the maks-up water
to the vessel and clasing the gate valve to the

steam header.

If the boiler has been taken out of service due to an
operational problem, ensure that the necessary
repairs/sorvices have been completad before putting
it back into service. If required, arrange to have the
boiler Ingpected. Follow the initlal starfup procadures
as outlined in Section V above.

In addition, the flu gas readings on each

boiler must be provided in a report format.

SECTION VII

Sep 6 2012 04:16pm P0OOB/009
13
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.; 650136409

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledament form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum recejved)

[ LT Addendum No. i [ ] Addendum No. 6
[ 1 Addendum No. 2 [ ] Addendum No.7
[ ] Addendum No. 3 [ ] Addendum No. 8
[ ] Addendum No. 4 { ] Addendum No.9
[ ] Addendum No. S [ ] Addendum No. 10

] understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further undexstand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
infonmation issued in writing and added to the specifications by an official addendum is binding.

(. f‘/!-t(_,’[,? _\,A‘( &

Company

/27 Authorized Signaturs

PR _

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.
Revised 6/872012
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Sep 10 2012 08:57am P001/009

Department of Administration GSD136409 1

Purchasing Division

2019 Washington Street East

Post Office Box 50130

1304-558-2596

Charleston, WV 25305-0130 KRISTA FERRELL

*B221028C7 304-562-0121
CIMCO INC
2336 VIRGINIA AVE

F & A GEMERAL
BUILDING FIVE
HIGHWAYS

HURRICANE WV 25526

SERVICES

1900 KANAWHA BLVD. EAST
CHARLESTON, WV

25305 348-2317
T DATE PRINTED -
Ne/07/2012
BIDBEEWRGRATE: TV, _ BID OPENING TIME. 1 30PM

C001

ADDENDUM NO. 2

THTS ADDENDUM IS|ISSUED TC AMEND THE ORIGINAL

LS 936-75
1

REQUEST FOR|QUOTATION (GSD136409) PER|THE ATTACHED.

ANNUAL BOILER IN$PECT[ON AND CLEANING|B5, 11TH FLOOR

xxx%xx%* THI§ IS THE EWD OF RFQ GSD134409 ****%* TOTAL f§£11‘550c>°°ﬁ‘

WHEN RESPONDIN

e o~ y . ooy PP

Q-u- L

ADDRESS CHANGES TO BE NOTED ABOVE

SOLICITATION INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




WY PURCHASING ACA SECT Fax 304-558-4115 Sep 10 2012 08:5Tam

SOLICITATION NUMBER: GSD136409
Addendum Number: 2

P002/009

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation™) to reflect the change(s) identified and described below.

Applicable Addendum Category:
1] Modify bid opening date and time
| | Modify specifications of product or service being sought
[ | Attachment of vendor questions and responses
{ | Attachment of pre-bid sign-in sheet
[ | Corection of error

(¢ 1 Other

Description of Medification to Solicitation:

To replace Addendum No. 1 in its entirety (to provide a copy of the pre-bid sign in sheet per the
attached and to provide Boiler Maintenance Information).

Bid Opening Date Remains; 09/11/2012
Bid Opening Time Remains: 1:30 P EST

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in

full force and effect.

5 Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addepdum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/8/2012

Z



Revised 6/3/2012

WY PURCHASING ACA SECT Fax 304-558-d115

ATTACHMENT A

Sep 10 2012 08:57an P003/008
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Request for Quotation Number.

PLEASE PRINT LEGIBLY.
MAY RESULT INDELAYS IN YO

PRE-BI0 CONFERENCE
SIGN IN SHEET

GE0| 24 U0

TH!S INFORMATION IS ESSENTIAL TO CONTACT THE ATTENDEE
UR COMPANY GETTING IMPORTANT BID INFORMATION.

Date:

lcs

& IN A TIMELY MANNER. FAILURE TO DO SO

Firm Name: B1Phe Mecponreal Se /)t Firm Name:
Firm Address: Us) 277 o Firm Address:
Dunbus i/ FRso&eT
|
P o
Represenative Aiending: Wd Ay y &fa Tl Represenative Attending:
Phone Number: 2oy 766 /904 Phone Number:
Fax Number: 2o Tl /00 E Fax Number:
}Email Address. 74&»{4 , Beo .rrwffépaqm g rua::zﬂ_;ﬂdfw’\lﬁmaﬁ Address;
Firm Name: CimCa Bulding Servis [Firm Name:
Firm Address: ABR(,  VIrg ,N'“h_ A JE Firm Address: B

Represenative Attending:
Phone Number:

Fax Number:

Email Address!

Borric ANG W\ 255240

Koy L Buirel

2010 SL2z.- 1105 [ 304 cizol
Z0d B31 —4118
Secvice @ Ciomeo WV, Co

Phene Number:
Fax Number:
Email Address.

Represenative Attending:

Firm Name:
Firm Address.

Phone Number:
Fax Number:
Emait Address:

Represenative Attending:

T on WATSo
20 EON Sy VAl w/ &Y
Cus RUZSTN__ Wy 25Zel i

JRPEESE

1600 W AT sop
—2ob . &Y - 05 42
D04 34 8499

Dgtsan o) Cos Ap bech . Co

Firm Name:
Firm Address.

Phone Number:
Fax Number:
Email Address.
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Direst Faxc (502) 400-4941
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Boiler 5
4th Floor

WY PURCHASING ACA SECT Fax 304-558-d115

Regulary verify that all vantilation, combustion alr
opsnings and louvers are clean and frae of debris.

OPERATORS & TRAINING

Operators should be traned In and davelop a
thorough famlllarity of the system and s conlrols.

Operators should be tralned In the use of fire
prevention equipment.

Dperators should (@view and become famfliar with all
menuals, dlagrams and wamings ralated to 1he
system, the boiler and the burner.

Written site procedures should be developed and be
readily accessible to all operators.

A permanent og book shoutd be malntained In the
Lallar room to record maeintenancs work, inspactions,
tests and other pertinent data.

Only a qualified service technician should make
burner ar systern adjustments and perform heating
season start up.

The boller ehould normally operaie on its own
conirols once It racelves the “Call For Heal’ signal. If
the burner shauld fail to light alter a *Call For Heat",
a system malfunction has probably occutred. A
qualified senvice tachniclan should determina the
problem and correct [t befere putting the boller back
into senvice,

PREVENTIVE MAINTENANCE ~ SUMMARY

NOTE: Read the tag attached to the Safaty Rellef
Valva - FOLLOW THE MANUFACTURER'S
(NSTRUCTIONS  COVERING {NSPECTION,
TESTING, AND REPLACEMENT.

WARNING: Protect youresif when testing Safaty
Reliof Valves and performing blow-down of Low
Water Cut-Off valves — ot water and steam wil flow
from the drain plpes. |f the burner does not ghut-off
during blow-down procedure, romove the holler from
senvice, determine the causa and corract Kt before
retuming fhis baller to servico. .

Safety relisf vaivss should be inspected and tested al

the start of each service periad and monthly during -

the servica perlod.

During the annual boller inspection and cleanlng,
ramove tha valve and check far deposits in the valve

MAINTENANCE

Sep 10 2012 08:57am PO06/009

and plumblng. [f tho valve has buildup, falls lo
operata o leaks, replace the valve only with an
ASME approved sleam ralief valve of both tha same
pressure and BTU/br rating. NEVER operate aboller
without a funclional safely rellef vaive.

Under normal service conditiens, roplace the vaive
avery lhrea to five ysars

Blavi-down valves should be inspoctad and tested at
the baginning of each sendco period, Biow-downs
should be performed at least daily during service
period. Seo manufacturer's tag.

The boller room area should be kepi as clean as
possibla and (ree of all debels. The taiier room
chould be thoroughly washed down at Is2st waekly
to eliminate all dust and dirt which will heip extend
ihe Intorvals between boiler fireside claanings. -

DAILYMWEEKLY PROCEDURES ~
VERIFY:

. Boiler uperation on “Call For Heal,

. Normal burner light-off.

- Pump and boller feed solenold aperalion3,

. Fuael supply is nat restricled. .

. Faod water temperature {0 & nominal 180°F.

. Water treatment and expansfon tank operations.
- Damper operations.

- Combustion alr supply. .

- Qauge glass (s clear.

WEEKLY/MONTHLY PROCEDURES

. A thorough wash down of the boilsr room.

. Cheek the safety rellef and blow-dovin valves.
. Check and lubricate all systam motors.

- Check and clean any stralners.

. Check all venting and breeching.

- Revlew burner combustion readings.

- Verify that the alr separation, water treaiment
and makeup/feed/condensate systams &ve
oparaling per manufacturer's instruclian

ANNUALLY or during a lay-up period:

shut down the boiler by following the (xogadure In

"*REMOVING A BOILER FROM SERVICE' below In
this seclion.

SECTION Vi

6
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The watarside and fireslde of the boller should b
Inspected to delermine thelr condition. Bollers outef
service for extended periods (more than seasonal)
should be propery laid-up dry. Ensure (hat Idle
bollars are protactad from freezing conditons If faid-
. up wat,

The frequancy of cleaning will depend on the
effoctiveness of the waler freatment program, the
fuel iype, efficiency of the bumaer, characlarlstics of
the ste combustion air supply and breeching
sffactivenssas.

A coating of 1/8” of scale on (he lower tube sheel
can cause a loss of 13 parcent of BTU/hr transfer
and may lead to tube faflure from thermal shock.

Inspeciion of the hoiler vessel should ocour at least
annually or whenaver a 1/8 Inch of scale has buitup
in the vassel. Initial 30 and 80 day Inspactions are
recommengod.

WATERSIDE CLEANING

SURFACE SKIMMING: After the first several days of
operations, a naw boller needs the watar lsvel
surfaca to be skimmed. Anytima there Is eMdence of
molsture abova lhe water llng in the gauge glass,
surging (‘priming*), lrathing, or violentchangesintha
water line, or carry over into the top of the gauge
glass, the boilgr should be skimmed. Since this
requires some plumblng and operaling the hoiter
under controlled and monitored condltions, It Is
coverod in the technical support section of this
manual ~ sea Sectlon VIIL

ANNUAL INSPECTION: Draln and flush tha vessal.
Remove all Inspaction clean-out caps. lnspect
interlor surfaces for slgns of corroslon or pitling. (f
advanced cofrosion I8 evident, rtemave all
supply/return fines and arrange for boiler pressure
testing or raplacement.

Alight coaling of seale [s acceptadle, but daposits or
gvidance of sludge must be cleaned and water
ireatment procedures sel upfimproved Imm edlately.
High pressure water spray should be dicocted al any
deposits. Deposits are typlcally oaslar o remove
while stli warm and wet as long as the boiler has
dralnad and cooled enaugh for maintenance.

Chemical sgents may be used, but follow the
chemical agents manufacturer's lnstructions.

Inspect the safaty relief valve.

MAINTENANCE

i the boier is nol to be returnad to servica soen, dry
the Inside with forced werm air and minimize t
expasure to humidity and molsture..

If the boiler Is (o be lald-up wat, then run through at
least ana full cycle after filling bafars Isoiating it from
the system (o drive off excess Oxygen. This will help
limit corroslon exposure.

FIRESIDE CLEANING

Flreside claaning is critical becauss a 1/16” coating
of s0ol which is essentially unbumed fusl may
present a fire hazard and can cause & 28 percent
loss of efficlancy of the boller.

A quallfied service techniclan should verform the
following maintenance items:

Remove the burner, the bumer adapter, the bolter
Jacket top, Ingulation disk and smoke hood. Inspact
surfaces including turbulatars, interer of fire tubes,
and firebox for evidence of scol. Brush clean sach
fire tube; wipe clean each turbulator, vacuum the
antire firabox of soot.

Raplace turbulators that are warn or dgmaged or
that have thalr fower poriion buraad off.

Aurned-off turbulators and excesslva sooling
Indicates prablems with the fuel supply, burner
settings, combustion alr aupply, andfor breeching.
Ciean, check and adjust the burner. .

inspect firebox refractory for cracks of geterioratlon,
Rapalr with suitable refractory material if requirad,
following the manufaclurei’s Instructlons.

Inspect all sealing gaskets and rope and replace a5
requlred.

Re-dnstall the buraer, burner adapter, emoke ROas,
insulation disk and jacket top

AFTER CLEANING
Loak tast the fuet train.

Verify the operation of all boilor mauntad controls
and gauges. Replace as necaasary.

Lubricate all mechanical equipment such as fana
and pumps and verify motar rotation.

Check all plumblng for leaks or missina Insalation.

SECTION Vi
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Chock all venting and breaching for leaks.

Hevs the water relasted and the water trealment
gystem serviced.

If required, hava the boiler Inspected by an
authorlzed inspeclor, Lacal/state codes may apply.

RESTARTING THE BOILER

WARNING: NEVER_“dry fira" the boilar - oparate
tha burner without the boller completely
sh filled with watar.

Do not operate the boher withoul a
functional Low Water Cut Off conlrol.

Do not oporate the boller without a
{unctional High Pressure Limit control.

Follow tha Initial startup procedures as culiined In
Section V above and In particular refilling the boiler
with water, proparly re-cennecting the fuel source
and property re-connecting the elactric wiring.,
Followw the bumer manufaclurers startup
insiructions.

Monitor the boiler through several complste cycles to
conflrrn propar Gperation. Chack bumar for nermal

light-offs and campletg shutdown

Reczord cornbusllon product readings and compara
wilh inftial values. Invesligate significant changes.

Relurn the boiler to sarvice.

Update all malatenance Information in the log book,

REMOVING ABOILER FROM SERVICE

WARNING: Verlly that the burner has completed its
cycle and that it has turned itself OFF.

Turin the power switch on tha bumer fo

L)

1. Turn the CN/OFF switch on the boiler to OFF.

o

Turn off the control signal to the boiler
(thermostat).

3. Allow the beller to cool slowly and then relieve
any rasidual pressure (check the gauge and

MAINTENANCE

carefully apen the safety relief velve) boforo
performing maintenance

4. Disconnect the fual supply from the burasr and
the power 1o tha boilar and all (ls accassories.

5. isolate the boller by cufting off the maks-up water
to the vesse! and closing lhe gate vaive to the
steam header.

It the boiler has been taken oul of sarvice due to an
operational problem, ensure thal lhe necessary
repalrs/servicas have baan comgleted bafors putting
it bacl into senvice. If required, arrange to have the
boilar Inspected. Foltow the Initial starup procedures
as oullined in Sectlon V above.

In addition, the flu gas readings on each

boiler must be provided in a report format.

SECTION VII

Sep 10 2012 08:57am P00B/009
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: GSD136409

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: T hereby acknowledge receipt of the following addenda and have made the
necessary revisions ta my proposal, plans and/or specification, etc.

Addendum Numbers Received.:
(Check the box next to each addendum received)

[ ] Addendum No. 1 [ ] Addendum No. 6
[ /’mdendum No. 2 [ ] Addendum No. 7
[ ] Addendum No.3 [ ] Addendum No.$8
[ 1 Addendum No.4 [ ] Addendum No.9
[ ] Addendum No. 5 [ ] Addendum No. 10

] understand that failure to confinm the receipt of addenda may be cause for rejection of this bid. I
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

/
——

~__Company

Authorized Signazure

T =2

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.
Revised 6/8/2012
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BID BOND PREPARATION INSTRUCTIONS

WV State Agency

(Stated on Page 1 “Spending Unit”)
Request for Quotation Number (upper
right corner of page #1)

Your Company Name

City, Location of your Company
State, Location of your Company
Surety Corporate Name

City, Location of Surety

State, Location of Surety

State of Surety Incorporation

City of Surety Incorporation
Minimum amount of acceptable bid
bond is 5% of total bid. You may state
“5% of bid” or a specific amount on
this line in words.

Amount of bond in figures

Brief Description of scope of work
Day of the month

Month

Year

Name of Corporation

Raised Corporate Seal of Principal
Signature of President or Vice
President

Title of person signing

Raised Corporate Seal of Surety
Corporate Name of Surety

Signature of Attorney in Fact of the
Surety

Dated, Power of Attorney with Raised
Surety Seal must accompany this bid
bond. )

AGENCY (A)
RFQ/RFP# (B)
Bid Bond
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
[(83] of (D) ; (E) i
as Principal, and (F) of (G) s
(H) , a corporation organized and existing under the laws

of the State of (I) with its principal office in the City of
(@) , as Surety, are held and firmly bound unto The State

of West Virginia, as Obligee, in the penal sum of (K)
(s (L) ) for the payment of which, well and truly to be made,
we jointly and severally bind ourselves, our heirs, administrators, executors,
successors and assigns.

The Condition of the above obligation is such that whereas the Principal
has submitted to the Purchasing Section of the Department of Administration
a certain bid or proposal, attached hereto and made a part hereof to enter into a
contract in writing for

(M)

NOW THEREFORE.

(a) If said bid shall be rejected, or

(b) If said bid shall be accepted and the Principal shall enter into a
contract in accordance with the bid or proposal attached hereto and shall furnish
any other bonds and insurance required by the bid or proposal, and shall in all
other respects perform the agreement created by the acceptance of said bid then
this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. It is expressly understood and agreed that the liability of the
Surety for any and all claims hereunder shall, in no event, exceed the penal
amount of this obligation as herein stated

The Surety for value received, hereby stipulates and agrees that the
obligations of said Surety and its bond shall be in no way impaired or affected by
any extension of time within which the Obligee may accept such bid: and said
Surety does hercby waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their
hands and seals, and such of them as are corporations have caused their corporate
seals to be affixed hereto and these presents to be signed by their proper officers,

this (N) day of (0) ,20 (P
Principal Corporate Seal (Q)
(Name of Principal)
R) By (S)
(Must be President or
Vice President)
(T)
Title
)
Surety Corporate Seal )
(Name of Surety)
(W)

Attorney-in-Fact
IMPORTANT — Surety executing bonds must be licensed in West Virginia to

transact surety insurance. Raised Corporate Seals must be affixed and a Power of
Attorney must be attached.

REV. 8/2007



Agency__F & A General Services
REQ.P.O#___ GSD136409

BID BOND
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned, __Cimco, Inc.
of P. O. Box 480 . _Culloden, West Virginia 25510 _ as Principal, and Travelers Casually and Surety Company of
America__of ___Hartford , ___ Connecticut , a corporation organized and existing under the laws of the State of _
Connecticut with its principal office in the City of Hartford , as Surety, are held and firmly bound unto the State
of West Virginia, as Obligee, in the penal sum of __Five percent of bid ($ 5% ) for the payment of which,

well and truly to be made, we jointly and severally bind ourselves, our heirs, administrators, executors, successors and assigns.

The Condition of the above obligation is such that whereas the Principal has submitted to the Purchasing Section of the
Department of Administration a certain bid or proposal, attached hereto and made a part hereof, to enter into a contract in writing for
the annual boiler inspection and cleaning of four boilers located in the central steam plant in
Building 5, West Virginia State Capitol complex in Charleston, West Virginia per specifications.

NOW THEREFORE,

(a) If said bid shall be rejected, or

(b) If said bid shall be accepted and the Principal shall enter into a contract in accordance with the bid or proposal attached
hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform the
agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. Itis expressly understood and agreed that the liability of the Surety for any and all claims hereunder shall, in no event,
exceed the penal amount of this obligation as herein stated.

The Surety, for the value received, hereby stipulates and agrees that the obligations of said Surety and its bond shall be in no
way impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surety does hereby
waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hands and seals, and such of them as are corporations
have caused their corporate seals to be affixed hereunto and these presents to be signed by their proper officers, this
1th  day of September 2012

Principal Corporate Seal Cimco, Inc.

o et

(Must be President or
Vice President)

President
(Title)

Surety Corporate Seal Travelers-Casualty and Surety Company of America
e of Surety) -

-

/
AT Attorney-in-Fact |

IMPORTANT - Surety executing bonds must be licensed in West Virginia to transact surety insurance. Raised corporate seals
must be affixed, a power of attorney must be attached.



WARNING: THIS POWER OF ATTORNEY IS INVALID WITHOUT THE RED BORDER

A, POWER OF ATTORNEY
i RAVELERS ‘J Farmington Casualty Company St. Paul Mercury Insurance Company
Fidelity and Guaranty Insurance Company Travelers Casualty and Surety Company
Fidelity and Guaranty Insurance Underwriters, Inc. Travelers Casualty and Surety Company of America
St. Paul Fire and Marine Insurance Company United States Fidelity and Guaranty Company

St. Paul Guardian Insurance Company

Attorney-In Fact No. 218346 Certificate No. 0 O 4 7 9 2 8 l 7

KNOW ALLMEN BY THESE PRESENTS: That $t. Paul Fire and Marine Insurance Company, St. Paul Guardian Insurance Company and St. Paul Mercury Insurance
Compuny are corporations duly organized under the laws of the State of Minnesota, that Farmington Casualty Company, Travelers Casualty and Surety Company, and
Travelers Casualty and Surety Company of America are corporations duly organized under the laws of the State of Connecticut, that United States Fidelity and Guaranty
Company is a corporation duly organized under the laws of the State of Maryland, that Fidelity and Guaranty Insurance Company is a corporation duly organized under
the laws of the State of Iowa, and that Fidelity and Guaranty Insurance Underwriters, Inc., is a corporation duly organized under the laws of the State of Wisconsin
(herein collectively called the “Companies”), and that the Companies do hereby make, constitute and appoint

C. David Thomas, Richard L. Higginbotham, Bunnie Marie Perrine, Jeffery O'Dell, and Robin Hubbard-Sherrod

of the City of Charleston . State of. West Virginia , their true and lawful Attorney(s)-in-Fact,
each in their separate capacity if more than one is named above, to sign, exccute, seal and acknowledge any and all bonds, recognizances, conditional undertakings and
other writings obligatory in the nature thereof on behalf of the Companies in their business of guaranteeing the fidelity of persons, guaranteeing the performance of
contracts and executing or guaranteeing bonds and undertakings required or permitted in any actions or proceedings allowed by law.

IN WITNESS WHEREOT, the Companies have caused this instrument to be signed and their corporate seals to be hereto affixed, this 28th
lay of  March 20 2
day o
Farmington Casualty Company St. Paul Mercury Insurance Company
Fidelity and Guaranty Insurance Company Travelers Casualty and Surety Company
Fidelity and Guaranty Insurance Underwriters, Inc, Travelers Casualty and Surety Company of America
St. Paul Fire and Marine Insurance Company United States Fidelity and Guaranty Company

St. Paul Guardian Insurance Company

State of Connecticut By: M@#—"\

City of Hartford ss. A"eorb W] Thompson, $enior rue President

. Marach 2012
On this the 28th day of Marac ’ , before me personally appeared George W. Thompson, who acknowledged

himself to be the Senior Vice President of Farmington Casualty Company, Fidelity and Guaranty Insurance Company, Fidelity and Guaranty Insurance Underwriters,
Inc., St. Paul Fire and Marine Insurance Company, St. Paul Guardian Insurance Company, St. Paul Mercury Insurance Company, Travelers Casualty and Surety
Company, Travelers Casualty and Surety Company of America, and United States Fidelity and Guaranty Company, and that he, as such, being authorized so 1o Jdo
executed the foregoing instrument for the purposes therein contained by signing on behalf of the corporations by himself as a duly authorized officer.

Mo €. D dmonld

Marie C. Tetrcault, Notary Public

In Witness Whereof, 1 hereunto set my hand and official seal.
My Commission expires the 30th day of June, 2016,

58440-6-11Printed in U.S.A.

WARNING: THIS POWER OF ATTORNEY IS INVALID WITHOUT THE RED BORDER
= S e




State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

STATE OF JMA%MAJ

COUNTY OF ; m\\CUYYL _TO-WIT:
I, 772/424%9«14#/9 after being first duly sworn, depose and

state as follows:

1, I am an employee of O! MO ’Il-’ﬁ [ ; and,

(Company Name)

1 —
2, I do hereby attest that al Moo  InC.

(Company Name)

maintains a valid written drug free workplace policy and that such
policy is in compliance with West Virginia Code §21-1D-5.

The above statements are sworn to upder the penalty of perjury.
‘ —_.'.._—-
IMCO I nC

(Company Name)

By: W WZ/

Title: /of/fé'ﬁf'f!/d7

Date: Q"II”/L

Taken, subscribed and sworn_to before me this [ / day ogéa’gy‘_{_g@/,z,

By{Chimission expires V'MC? [3, Zafgy
:«\\ e d '
]&{f’; . STATE '

CARMELA REDMAN
i S 0 Virgina Ave, Hurmcane, WV 25526
My Commission Expires August 13, 2010

(Notary Public)

THIS AFFIDAVIT MUST BE SUBMITTED WITH THE BID IN ORDER TO
COMPLY WITH WV CODE PROVISIONS. FAILURE TO INCLUDE THE

FFIDAVIT WITH THE BID SHALL RESULT IN DISQUALIFICATION OF
THE BID.

Rev March 2009
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RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state or any
of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party
to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand dollars in
the aggregate; or (2) the debtor is in employer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to
chapter eleven of the W. Va. Code, workers' compensation premium, permit fee or environmental fee or assessment and
the matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not
in default of any of the provisions of such plan or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’
compensation premium, penalty or other assessment presently delinquent or due and required to be paid to the state
or any of its political subdivisions, including any interest or additional penalties accrued thereon.

“Employer default" means having an outstanding balance or liability to the old fund or to the uninsured employers'
fund or being in policy default, as defined in W. Va. Code § 23-2¢-2, failure to maintain mandatory workers'
compensation coverage, or failure to fully meet its obligations as a workers' compensation self-insured employer. An
employer is not in employer default if it has entered into a repayment agreement with the Insurance Commissioner
and remains in compliance with the obligations under the repayment agreement.

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company
or any other form or business association or other entity whatsoever, related to any vendor by blood, marriage,
ownership or contract through which the party has a relationship of ownership or other interest with the vendor so that
the party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the total
contract amount.

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined
above and that neither vendor nor any related party are in employer default as defined above, unless the debt or
employer default is permitted under the exception above.

WITNESS THE FOLLOWING SIGNATURE:

Vendor's Name: Mo /€

Authorized Signature: 7/ ZcZ' 44‘?/ lg w,\‘(/g,. Date: §-¢1-c 2
' N . . -

State of

County of , fo-wit:

Taken, subscribed, and sworn to before me this j_}_}?a} of W 20 j_z_,
: 201.69

AFFIX SEAL HERE NOTARY PUBLI

My Commission expires

Purchasing Affidavit (Revised 07/01/2012)

OFRICIAL SEAL

NOTARY PUBLIC

- STATE OF WEST VIRGINA
CARMELA REDMAN

749 Virgna Ave, Humcana, WY 55%

My Commasaor Expres August 13. 2018
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Wv-75
Created 07/18/12

State of West Virginia

PURCHASING DIVISION

Construction Bid Submission Review Form

This list has been provided for informational purposes only and is not to be construed as a complete list of
request for quotation or bidding requirements for any individual construction project. This list does not and
cannot include every item, mistake or oversight that could cause a contractor’s bid to be disqualified. Rather,
this list is intended fo draw attention to some of the most common problems that the Purchasing Division
encounters in the bidding pracess for construction projects. All potential bidders must read the request for
quotation, all additional documents, and all instructions relating thereto (“Bid Documents”) in their entirety to
identify the actual request for quotation and bidding requirements. Failure fo read the Bid Documents in their
entirety and comply with the stated requirements contained therein may result in bid disqualificatian.

Errors That Shall Be Reason for Immediate Bid Disqualification

1. Failure to attend a mandatory pre-bid meeting

2. Failure to sign the bid

3. Failure to supply West Virginia contractor’s license # on bid

4. Failure to supply a signed drug free workplace affidavit with the bid

5. Failure to supply a valid bid bond or other surety approved by the State of West Virginia
6. Failure to meet any mandatory requirement of the RFQ

7. Failure to acknowledge receipt of Addenda (only if stipulated as mandatory)

8. Failure to submit bid prior to the bid opening date and time

9. Federal debarment

10. State of West Virginia debarment or suspension

Errors that May Be Reason for Bid Disqualification
Before Contract Award

Uncontested debt to the State exceeding $1,000.00 (must be cured prior to award)

Workers' Compensation or Unemployment Compensation delinquency (must be cured prior to
award)

Not registered as a vendor with the State (must be cured prior to award)

Failure to obtain required bonds and/or insurance

Failure to provide the sub-contractor listing within 1 business day of bid opening.

Failure to use the provided RFQ form (only if stipulated as mandatory).

N =

SRS

_———— e e e e
e _______________\______ o .. . - . -

WV-75 Construction Bid Submission Review Form Created June 18, 2012



