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INSTRUCTIONS TO VENDORS SUBMITTING BIDS

{. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation for bids.
Please read these instructions and all documents attached in their entivety. These instructions provide
critical information about requirements that if overlooked could lead to disqualification of a Vendor’s
bid. All bids must be submitted in accordance with {he provisions contained in these instructions and
the Solicitation. Failure to do so may result in disqualification of Vendor’s bid.

5. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by the use of
the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the Solicitation will
result in bid disqualification.

3, PREBID MEETING: The item identified below shall apply to this Solicitation.
[ | A pre-bid meeting will not be held prior to bid opening.

[ | ANON-MANDATORY PRE-BID meeting will be held at the following place and time:

{ \/ | A MANDATORY PRE-BID meeting will be held at the following place and time:

Tuesday, August 28, 2012 at 10:00 AM EST. Vendors are asked to assemble in
the lobby of Building 5 which is located on the West Virginia State Capitol Complex
at 1900 Kanawha Boulevard, East in Charleston, WV. Parking can be limited
on/near the Capitol grounds. Vendors may wish to arrive early to allow time to find
parking.

All Vendors submitting a bid must attend the mandatory pre-bid meeting, Failure to
attend the mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid.
No one person attending the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid mecting shall serve as the official document
verifying attendance. The State will not accept any other form of proof or documentation
to verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor
must list on the attendance sheet his or her name and the name of the Vendor he or she is
representing.  Additionally, the person attending the pre-bid meeting should include the
Vendor’s E-Mail address, phone number, and Fax number on the attendance sheet. It is
the Vendor's responsibility to locate the attendance sheet and provide the required
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information, Failure to complete the attendance sheet as required may result in
disqualification of Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive
after the starling time but prior to the end of the pre-bid will be permitied to sign in, but
are charged with knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be
discussed at the pre-bid meeting if possible. Any discussions or answers to questions at
the pre-bid meeting are preliminary in nature and are non-binding. Official and binding
answers to questions will be published in a written addendum to the Solicitation prior to
bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this Solicitation to the
Purchasing Division, Questions must be submitted in writing. All questions must be submitted on or
before the date listed below and to the address listed below in order to be considered. A writien
response will be published in a Solicitation addendum if a response is possible and appropriate. Non-
written discussions, conversations, or questions and answers regarding this Solicitation are preliminary
in nature and are non-binding,

Question Submission Deadline: Thursday, August 30, 2012 at 5:00 PM EST

Submit Questions fo: Krista S. Ferrell, Buyer Supervisor-File 21
2019 Washington Street, East
P.0. Box 50130
Charleston, WV 25305
Fax: 304-658-4115
Email: krista.s.ferrell@wv.gov

5 VERBAL COMMUNICATION: Any verbal communication between the Vendor and any State
personnel is not binding, including (hat made at the mandatory pre-bid conference. Only information
issued in writing and added to the Solicitation by an official written addendum by the Purchasing
Division is binding,.

6. BID SUBMISSION: All bids must be signed and delivered by the Vendor to the Purchasing Division
at the address listed below on or before the date and time of the bid opening. Any bid received by the
Purchasing Division staff is considered to be in the possession of the Purchasing Division and will not
be returned for any reason. The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

P.O, Box 50130,

Charleston, WV 25305-0130
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The bid should contain the information listed below on the face of the envelope or the bid may not be
considered:

SEALED BID

BUYER:

SOLICITATION NO.:

BID OPENING DATE:

BID OPENING TIME:

FAX NUMBER:

In the event that Vendor is responding to a request for proposal, the Vendor shall submit one original
technical and one original cost proposal plus n/a convenience copies of each to the Purchasing
Division at the address shown above. Additionally, the Vendor should identify the bid type as either a
technical or cost proposal on the face of each bid envelope submitted in response to request for
proposal as follows:

BID TYPE: [ |Technical
[ | Cost

4. BID OPENING: Bids submitted in response (o this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date and time
will result in bid disqualification. For purposes of this Solicitation, a bid is considered delivered when
{ime stamped by the official Purchasing Division time clock.

Bid Opening Date and Time: Tuesday, September 11, 2012 at 1:30 PM EST

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washinglon Strect East
P.O. Box 50130,
Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions (o this Solicitation will be made by
an official written addendum issued by the Purchasing Division. Vendor should acknowledge receipt of
all addenda issued with this Solicitation by completing an Addendum Acknowledgment Form, a copy of
which is included herewith. Tailure to acknowledge addenda may result in bid disqualification. The
addendum acknowledgement should be submitted with the bid to expedite document processing.

9, BID FORMATTING: Vendor should type or electronically enter the information onto its bid to

prevent errors in the evaluation. Failure to type or electronically enter the information may result
in bid disqualification,
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GENERAL TERMS AND CONDITIONS:

CONTRACTUAL AGREEMENT: Issuance of a Purchase Order signed by the Purchasing Division
Director, or his designee, and approved as 1o form by the Attorney General’s office constitutes
acceptance of this Contract made by and between the State of West Virginia and the Vendor. Vendor's

. signature on its bid signifies Vendor’s agreement to be bound by and accept the terms and conditions

contained in this Contract.

DEFINITIONS: As used in this Solicitation / Contract, the following terms shall have the meanings
attributed to them below. Additional definitions may be found in the specifications included with this
Solicitation / Contract.

2.1 “Agency” or “Agencies” means the agency, board, commission, or other entity of the State of
West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2 “Contract” means the binding agreement that is entered into between the State and the Vendor
to provide the goods and services requested in the Solicitation.

2.3 “Director” means the Director of the West Virginia Department of Administration, Purchasing
Division.

2.4 “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division,

2.5 “Purchase Order” means the document signed by the Agency and the Purchasing Division, and
approved as to form by the Attorney General, that identifies the Vendor as the successful bidder
and Contract holder,

2.6 “Solicitation” means the official solicitation published by the Purchasing Division and identified
by number on the first page thereof.

2.7 “State” means the State of West Virginia and/or any of its agencies, commissions, boards, etc.
as context requires.

2.8 “Vendor” or “Vendors” means any entity submitting a bid in response to the Solicitation, the
entity that has been sclected as the lowest responsible bidder, or the entity that has been awarded
the Contract as context requires.

Reviscd 6/15/2012
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be determined in
accordance with the category that has been identified as applicable to this Contract below:

.

1Vl
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Term Contract

Initial Contract Term: This Contract becomes effective on
and extends for a period of year(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the
Agency, and the Vendor, with approval of the Purchasing Division and the Attomney
General’s office (Attormey General approval is as to form only). Any request for rencwal
must be submitted to the Purchasing Division Director thirty (30) days prior to the expiration
date of the initial contract term or appropriate renewal term. A Contract renewal shall be in
accordance with the terms and conditions of the original contract. Renewal of this Conlract
is limited to successive one (1) year periods. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is
not required on agency delegated or exempt purchases. Atlorney General approval may be
required for vendor terms and conditions,

Reasonable Time Extension: At the sole discretion of the Purchasing Division Director,
and with approval from the Atlorney General’s office (Attorncy General approval is as to
form only), this Confract may be extended for a reasonable time after the initial Contract
term or after any renewal term as may be necessary {o obtain a new contract or renew this
Contract. Any reasonable time extension shall not exceed twelve (12) months. Vendor may
avoid a reasonable time extension by providing the Purchasing Division Director with written
nofice of Vendor’s desire to terminate this Contract 30 days prior to the expiration of the then
current term. During any reasonable lime extension period, the Vendor may terminate this
Contract for any reason upon giving the Purchasing Division Director 30 days written notice.
Automatic extension of this Contract is prohibited. Notwithstanding the foregoing.
Purchasing Division approval is not required on agency delegated or exempl purchases, but
Attorney General approval may be required.

Fixed Period Contract: This Contract becomes effective upon Vendor's receipt of the notice to
proceed and must be completed within 30 calendar days.

One Time Purchase: The term of this Contract shall run for onc year from the date the
Purchase Order is issued or from the date the Purchase Order is issued until all of the goods
contracted for have been delivered, whichever is shorter.

Other: Sec attached.



4. NOTICE TO PROCEED: Vendor shall begin performance of this Confract immediately upon
receiving notice to proceed unless othersvise instructed by the Agency. Unless otherwise specified, the
fully executed Purchase Order will be considered notice to proceed

un

QUANTITIES: The quantitics required under this Contract shall be determined in accordance with
the category that has been identified as applicable to this Contract below.

| | Open End Confract: Quantities listed in this Solicitation are approximations only, based on
estimates supplicd by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown. '

| | Service: ‘The scope of the service (o be provided will be more clearly defined in the
specifications included herewith.

[V Combined Service and Goods: The scope of the service and deliverable goods to be provided
will be more clearly defined in the specifications included herewith,

[ | One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified clsewhere
within this Solicitation/Contract by the State. A Vendor's inclusion of price adjustment provisions in its
bid, withont an express authorization from the State in the Solicitation to do so, may. result in bid
disqualification.

7. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency lo
purchase goods or services in the open market that Vendor would otherwise provide under this Contract
if those goods or services are for immediate or expedited delivery in an emergency. Emergencies shall
include, but arc not limited to, delays in transportation or an unanticipated increase in the volume of
work. An emergency purchase in the open market, approved by the Purchasing Division Director, shall
not constitute of breach of this Contract and shall not entitle the Vendor to any form of compensation or
damages. This provision does not excuse the State from fulfilling its obligations under a One Time
Purchase contract.

8. REQUIRED DOCUMENTS: All of the items checked below must be provided to the Purchasing
Division by the Yendor as specified below.

|( | BID BOND: All Vendors shall furnish a bid bond in the amount of five percent (5%) of the

total amount of the bid protecting the State of West Virginia. The bid bond must be submitted
with the bid.
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|/ | PERFORMANCE BOND: The apparent successful Vendor shall provide a performance bond
in the amount of 100% of the Conlract value . The performance bond must be

issued and received by the Purchasin Division prior to Contract award., On construction:
)

contracts, the performance bond must be 100% of the Contract value.

[y | LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a

labor/material payment bond in the amount of 100% of the Contract value. The labor/material’

payment bond must be issued and delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may provide
certified checks, cashier’s checks, or irrevocable letters of credit. Any cestified check, cashier’s check,
or irrevocable letter of credit provided in lieu of a bond must be of the same amount and delivered on the
same schedule as the bond it replaces. A letter of credit submitted in licu of a performance and
Jabor/material payment bond will only be allowed for projects under $100,000. Personal or business
checks are not accepfable.

| | MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

A WORKERS® COMPENSATION INSURANCE: The apparent successful Vendor shall have
appropriate workers’ compensation insurance and shall provide proof thereof upon request.

|y | INSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
prior to Contract award:

[ | Commercial General Liability Insurancc:
$1,000,000.00 or more.
[ 1 Builders Risk Insurance: builders risk — all risk insurance in an amount equal fo

100% of the amount of the Contract.

[
[
(|
[ 1
[
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The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Confract award regardless of whether or not that
insurance requirement is listed above.

| | LICENSE(S)/ CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award. in a form acceptable to the Purchasing Division.

[
[
[ 1
[ 1

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of whether or not
that requirement is listed above.

9. LITIGATION BOND: The Director rescrves the right to require any Vendor that files a protest of an
award to submit a litigation bond in the amount equal to one percent of the lowest bid submitted or
$5,000, whichever is greater. The entire amount of the bond shall be forfeited if the hearing officer
determines that the protest was filed for frivolous or improper purpose, including but not limited to, the
purpose of harassing, causing unnecessary delay, or needless expensc for the Agency. All litigation
bonds shall be made payable to the Purchasing Division. In lieu of a bond, the protester may submit a
cashiers check or certified check payable to the Purchasing Division. Cashier’s or certified checks will
be deposited with and held by the State Treasurer’s office. 1T it is determined that the protest has not
been filed for frivolous or improper purpose, the bond or deposit shall be returned in its entirety.

10, ALTERNATES: Any model, brand, or specification listed herein establishes the acceptable level of
quality only and is not intended to reflect a preference for, or in any way favor, a particular brand or
vendor. Vendors may bid alternates to a listed model or brand provided that the alternate is at least
cqual to the model or brand and complies with the required specifications. The equality of any alternate
being bid shall be determined by the State at its sole discretion. Any Vendor bidding an alternate model
or brand should clearly identify the alternate items in its bid and should include manufacturer’s
specifications, industry literature, and/or any other relevant documentation demonstrating the equality of
the alternate items. Failure to provide information for alternate items may be grounds for rejection of a
Vendor’s bid.

11, EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that shall
form the basis of a contractual agreement. Vendor shall clearly mark any exceptions, clarifications, or
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other proposed modifications in its bid. TExceptions to, clarifications of, or modifications of a
requirement or term and condition of the Solicitation may result in bid disqualification.

12, LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount
$500.00 per day for failure to complete.

This clause shall in no way be considered exclusive and shall not limit the State or Agency’s right to pursue
any other available remedy.

13, ACCEPTANCE/REJECTION: The State may accepl or reject any bid in whole, or in part. Vendor’s
signature on its bid signifies acceptance of the terms and conditions contained in the Solicitation and
Vendor agrees to be bound by the teyms of the Contract, as reflected in the Purchase Order, upon receipt.,

14. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be properly
registered with the West Virginia Purchasing Division and must have paid the $125 fee if applicable.

15. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State Rules §148-
1-6.6, communication with the State of West Virginia or any of its employees regarding this Solicitation
during the solicitation, bid, evaluation or award periods, except through the Purchasing Division, is
strictly prohibited without prior Purchasing Division approval, Purchasing Division approval for such
communication is implied for all agency delegated and exempt purchases.

16, FUNDING: This Contract shall continue for the term stated herein, contingent upon funds being
appropriated by the Legislature or otherwise being made available. In the event funds are not
appropriated or otherwise made available, this Contract becomes void and of no ¢ffect beginning on July
| of the fiscal year for which funding has not been appropriated or otherwise made available.

17. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be made after
the delivery and acceptance of goods or services. The Vendor shall submit invoices, in arrears, to fhe
Agency at the address on the face of {he purchase order labeled “Invoice To.”

18. UNIT PRICE: Unit prices shall prevail in cases of a diserepancy in the Vendor’s bid.

19. DELIVERY: All quotations are considered freight on board destination (“F.0.B. destination”) unless
alternate shipping terms are clearly identified in the bid. Vendor’s listing of shipping terms that

contradict the shipping terms expressly required by this Solicitation may result in bid disqualification.

20, INTEREST: Interest altributable to late payment will only be permitted if authorized by the West
Virginia Code. Presently, there is no provision in the law for interest on late payments.

21, PREFERENCE: Vendor Preference may only be granted upon written request and only in accordance

with the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules. A Resident Vendor
Certification form has been attached hereto to allow Vendor to apply for the preference. Vendor’s
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failure to submit the Resident Vendor Certification form with its bid will result in denial of Vendor
Prefercnce, Vendor Preference does not apply to construction projects.

22, SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: [For any solicitations
publicly advertised for bid on or after July 1, 2012, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-owned, or ;
minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same preference made
available to any resident vendor. Any non-resident small, women-owned, or minority-owned business
must identify itself as such in writing, musl submit that writing to the Purchasing Division with its bid,
and must be properly certified under W. Va, CSR § 148-22-9 prior to submission of its bid to receive the
preferences made available to resident vendors. Preference for a non-resident small, women-owned, or
minority owned business shall be applied in accordance with W. Va, CSR § 148-22-9,

23. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other taxes arising :
out of this Contract and the transactions contemplated thereby. The Siate of West Virginia is exempt |
from federal and state taxes and will not pay or reimburse such taxes.

24, CANCELLATION: The Purchasing Division Director reserves the right to cancel this Contract
immediately upon written notice to the vendor if the materials or workmanship supplied do not conform
to the specifications contained in the Contract, The Purchasing Division Director may cancel any
purchase or Contract upon 30 days written notice to the Vendor in accordance with West Virginia Code
of State Rules § 148-1-7.16.2.

25. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive minor
irregularities in bids or specifications in accordance with West Virginia Code of State Rules § 148-1 -4.6.

26. TIME: Time is of the essence with regard to all matters of time and performance in this Contract.

27. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia law without
giving effect to its choice of law principles. Any information provided in specification manuals, or any
other source, verbal or written, which contradicts or violates the West Virginia Constitution, Wesl
Virginia Code or West Virginia Code of State Rules is void and of no effect.

28. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws, regulations and
ordinances. By submitting a bid, Vendors acknowledge that they have reviewed, understand, and will
comply with all applicable law.

29. PREVAILING WAGE: On any contract for the construction of a public improvement, Vendor and any
subcontractors utilized by Vendor shall pay a rate or rates of wages which shall not be less than the fair
minimum rate or rates of wages (prevailing wage), as established by the West Virginia Division of
Labor under West  Virginia Code §§ 21-5A-1 et  seq. and  available  at
hjp:/{www.sos.\w.gg/administrﬂlive-lawlwﬂgeralesl?agcs/dcfmllt.aspx. Vendor shall be responsible
for ensuring compliance with prevailing wage requircments and determining when prevailing wage
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requirements are applicable. The required contract provisions contained in West Virginia Code of State
Rules § 42-7-3 are specifically incorporated herein by reference.

30. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s bid, or in
any American Institute of Architects documents pertaining to this Contract are hereby deleted, void, and
of no effect.

31, MODIFICATIONS: This writing is the parties® final expression of intent. Notwithstanding anything
contained in this Contract to the contrary, no modification of this Contract shall be binding without
mutual written consent of the Agencey, and the Vendor, with approval of the Purchasing Division and the
Attorney General’s office (Attorney General approval is as to form only). No Change shall be
implemented by the Vendor until such time as the Vendor receives an approved writfen change
order from the Purchasing Division.

32, WAIVER: The failure of either party to insist upon a strict performance of any of the terms or
provision of this Contract, or {0 excrcise any option, right, or remedy herein contained, shall not be
construed as a waiver or a relinquishment for the future of such term, provision, option, right, or remedy,
but the same shall continue in full force and effect. Any waiver must be expressly stated in writing and
signed by the waiving party.

33, SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall supersede any and
all subsequent terms and conditions which may appear on any form documents submitted by Vendor to
the Agency or Purchasing Division such as price lists, order forms, invoices, sales agreements, or
maintenance agreements, and includes internet websiles or other clectronic documents. Acceptance or
use of Vendor’s forms does not constitute acceptance of the terms and conditions contained thereon,

34. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder, may be
assigned by the Vendor without the cxpress written consent of the Agency, the Purchasing Division, the
Attorney General's office (as to form only), and any other government agency or office that may be
required to approve such assignments. Notwithstanding the forcgoing, Purchasing Division approval
may or may not be required on certain agency delegated or exempt purchases.

35, WARRANTY: The Vendor expressly warrants that the goods and/or services covered by this Contracl
will: (a) conform to the specifications, drawings, samples, or ofher description furnished or specified by
the Agency; (b) be merchantable and fit for the purpose intended; and (¢) be free from defect in material
and workmanship.

36. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for personal use and
the Vendor is prohibited from permitting or facilitating the same.

37, BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West Virginia
may deem this Contract null and void, and terminate this Contract without notice.
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38. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA
Business Associate Addendum (BAA), approved by the Altormey General, is available online at
hitp:ﬂwww.stale.wv.us/mlmin/purchasclvrcfhipaa.html and is hereby made part of the agreement
provided that the Agency meels the definition of a Covered entity (45 CFR §160.103) and will be
disclosing Protected Health Information (45 CTR §160.103) to the Vendor,

39, CONFIDENTIALITY: The Vendor agrees that it will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the Agency,
unless the individual who is the subject of the information consents fo the disclosure in writing or the
disclosure is made pursuant to the Agency’s policies, procedures, and rules. Vendor further agrees to
comply with the Confidentiality Policics and Information Security Accountability Requirements, set
forth in hitp://www.state.wv.us/admin/purchase/privacy/def ault.html.

40. DISCLOSURE: Vendor’s response to the Solicitation and the resulting Contract are considered public
documents and will be disclosed to the public in accordance with the laws, rules, and policies governing
the West Virginia Purchasing Division. Those laws include, but arc not limited to, the Freedom of
Information Act found in West Virginia Code § 29B-1-1 et seq.

If a Vendor considers any part of its bid to be exempt from public disclosure, Vendor must so indicate
by specifically identifying the exempt information, identifying the exemption that applies, providing a
detailed justification for the exemption, segregating the exempt information from the general bid
information, and submiftting the exempt information as part of its bid but in a segregated and clearly
identifiable format. Failure to comply with the foregoing requitements will result in public disclosure
of the Vendor's bid without further notice. A Vendor’s act of marking all or nearly all of its bid as
exempt is not sufficient to avoid disclosure and WILL NOT BE HONORED. Vendor’s act of marking a
bid or any part thereof as “confidential” or “proprietary” is not sufficient to avoid disclosure and WILL
NOT BE HONORED. In addition, a legend or other stalement indicating that all or substantially all of
the bid is exempt from disclosure is not sufficient to avoid disclosure and WILL NOT BE HONORED.
Vendor will be required to defend any claimed exemption for nondiclosure in the cvent of an
administrative or judicial challenge to the State’s nondisclosure. Vendor must indemnify the State for
any costs incurred related to any exemptions claimed by Vendor. Any questions regarding the
applicability of the various public records laws should be addressed to your own legal counsel prior to
bid submission.
41. LICENSING: In accordance with West Virginia Code of State Rules §148-1-6.1.7, Vendor must be
licensed and in good standing in accordance with any and all state and local laws and requirements by
any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary of
State's Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any other
state agency or political subdivision. Upon request, the Vendor must provide all necessary releases (0
obtain information to enable the Purchasing Division Director or the Ageney to verify that the Vendor is
licensed and in good standing with the above entitics.
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42. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Purchase Order from any
agency of the State of West Virginia, the Vendor agrees to convey, sell, assign, or transfer to the State of
West Virginia all rights, title, and interest in and to all causes of action it may now or hereafter acquire
under the antitrust laws of the United States and the State of West Virginia for price fixing and/or
unreasonable restraints of trade relating to the particular commodities or services purchased or acquired
by the Statc of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to Vendor.

43, VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor certifics (1)
that its bid was made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership, person or entity submitting a bid for the same material, supplies,
equipment or services; (2) that its bid is in all respects fair and without collusion or fraud; (3) that this
Contract is accepted or entered into without any prior understanding, agreement, or connection (o any
other entity that could be considered a violation of law; and (4) that it has reviewed this RFQ in its
entirety; understands the - requirements, terms and conditions, and other information contained
herein. Vendor’s signature on its bid also affirms that neither it nor its representatives have any interest,
nor shall acquire any interest, direct or indirect, which would compromise the performance of its
services hereunder. Any such inferests shall be promptly presented in detail to the Agency.

The individual signing this bid on behalf of Vendor certifies that he or she is authorized by the Vendor
{o execute this bid or any documents related thereto on Vendor’s behalf; that he or she is authorized to
bind the Vendor in a contractual relationship; and that, to the best of his or her knowledge, the Vendor
has properly registered with any State agency that may require registration.

44, PURCHASING CARD ACCEPTANCE: The State of West Virginia currently ufilizes a Purchasing
Card program, administered under contract by a banking institution, to process payment for goods and
services. The Vendor must accept the State of West Virginia’s Purchasing Card for payment of all
orders under this Contract unless the box below is checked.

v Vendor is not required to accept the State of West Virginia’s Purchasing Card as payment for all
goods and services.

45, VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or cmployer-employee relationship is
contemplated or created by {his Contract, The Vendor as an independent contractor is solely liable for
the acts and omissions of its employecs and agents. Vendor shall be responsible for selecling,
supervising, and compensating any and all individuals employed pursuant to the terms of this
Solicitation and resulting contract. Neither the Vendor, nar any employees or subcontractors of the
Vendor, shall be deemed fo be employees of the State for any purpose whatsoever. Vendor shall be
exclusively responsible for payment of employees and contractors for all wages and salaries, taxes,
withholding payments, penaltics, fees, fringe benefits, professional liability insurance premiums,
coniributions to insurance and pension, or other deferred compensation plans, including but not limited
to, Workers® Compensation and Social Security obligations, licensing fees, efe. and the filing of all
necessary documents, forms and returns pertinent to all of the foregoing. Vendor shall hold harmless the
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State, and shall provide the State and Agency with a defense against any and all claims including, but
not limited to, the foregoing payments, withholdings, contributions, taxes, Social Security taxes, and
employer income tax returns.

46, INDEMNIFICATION: The Vendor agrees (o indemnify, defend, and hold harmless the State and the
Agency, their officers, and employees from and against: (1) Any claims or losses for services rendered
by any subcontractor, person, or firm performing or supplying services, materials, or supplies in
connection with the performance of the Contract; (2) Any claims or losses resulting to any person or
entity injured or damaged by the Vendor, its officers, employces, or subcontractors by the publication,
translation, reproduction, delivery, performance, use, or disposition of any data used under the Contract
in a manner not authorized by the Contract, or by Federal or State statutes or regulations; and (3) Any
failure of the Vendor, its officers, employees, or subcontractors to observe State and Federal laws
including, but not limited to, labor and wage and hour laws.

47, PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A-3-10a, all Vendors are
required to sign, notarize, and submit the Purchasing A ffidavit stating that neither the Vendor nor a
related party owe a debt to the State in excess of $1,000. The affidavit must be submitted prior to
award, but should be submitted with the Vendor's bid. A copy of the Purchasing Affidavit is included
herewith.

48, ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be utilized by
and extends to other agencies, spending units, and political subdivisions of the State of West Virginia;
county, municipal, and other local government bodies; and school districts (“Other Government
Entities”). This Contract shall be extended to the aforementioned Other Government Entities on the
same prices, lerms, and conditions as those offered and agreed to in this Contract. 1f the Vendor does
not wish to extend the prices, terms, and conditions of its bid and subsequent contract (o the Other
Government Entities, the Vendor must clearly indicate such refusal in its bid. A refusal to extend this
Contract fo the Other Government Entitics shall not impact or influence the award of this Contract in
any manner,

49. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not presently have
or acquire any interest, direct or indirect, which would conflict with or compromise the performance of
its obligations hereunder. Vendor shall periodically inquire of its officers, members and employees to
ensure that a conflict of interest does not arise. Any conflict of interest discovered shall be promptly
presented in detail to the Agency.

50, REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the following
reports identified by a checked box below:

[ | Suchreports as the Agency and/or the Purchasing Division may request. Requested reporls ma
1 Y q Y

include, but are not limited to, quantities purchased, agencies utilizing the contract, total contract
expenditures by agency, etc.

Revised 6/15/2012



16

[ | Quarterly reports detailing the total quantity of purchases in units and dollars, along with a listing
of purchases by agency. Quarterly reports should be delivered to the Purchasing Division via
email at purchasing.requisitions@wy.gov.

51, BACKGROUND CHECK: In accordance with W. Va. Code § 15-21D-3, the Director of the Division
of Protective Services shall require any service provider whose employees arc regularly employed on the
grounds or in the buildings of the Capitol complex or who have access to sensitive or critical
information to submit to a fingerprint-based state and federal background inquiry through the state
repository.

After the contract for such services has been approved, but before any such employees are permitted to
be on the grounds or in the buildings of the Capitol complex or have access (0 sensitive or critical
information, the service provider shall submit a list of all persons who will be physically present and
working at the Capitol complex to the Director of the Division of Protective Services for purposes of
verifying compliance with this provision.

The State reserves the right to prohibit a service provider’s employees from accessing sensitive or
critical information or to be present at the Capitol complex based upon results addressed from a criminal
background check.

52, PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Excepl when authorized by the
Director of the Purchasing Division pursuant {o W. Va. Code § 5A-3-56, no contractor may use or
supply steel products for a State Contract Project other than those steel products made in the Uniled
Siates. A contractor who uses steel products in violation of this section may be subject to civil penalties
pursuant to W. Va. Code § 5A-3-56. As used in this section:

a. “State Contract Project” means any erection or construction of, or any addition to, alteration of
or other improvement (o any building or structure, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,
or the supply of and materials for such projects, pursuant fo a confract with the State of West
Virginia for which bids were solicited on or after June 6, 2001.

b, “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or
such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or
other steel making process.

The Purchasing Division Director may, in writing, authorize the use of foreign stee) products ift
a. The cost for cach contract item used does not exceed one tenth of one percent (.1%) of the total

contract cost or fwo thousand five hundred dollars ($2,500.00), whichever is greater. Tfor the
purposes of this section, the cost is the value of the steel product as delivered to the project; or
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b. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to
meet contract requirements.

53, PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In Accordance
wilth W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every contract or
subcontract, subject to the limitations contained herein, for the construction, reconstruction, alteration,
repair, improvement or maintcnance of public works or for the purchase of any item of machinery or
cquipment to be used at sites of public works, only domestic aluminum, glass or steel products shall be
supplied unless the spending officer determines, in writing, after the receipt of offers or bids, (1) that the
cost of domestic aluminum, glass or steel products is unreasonable or inconsistent with the public
interest of the State of West Virginia, (2) thal domestic aluminum, glass or steel products are not
produced in sufficient quantities to meet the contract requirements, or (3) the available domestic
aluminum, glass, or stecl do not meet the contract specifications. This provision only applies to public
works contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
twenty percent (20%) of the bid or of fered price for foreign made aluminum, glass, or steel products. If
the domestic aluminum, glass or steel products to be supplied or produced in a “substantial labor surplus
arca”, as defined by the United States Department of Labor, the cost of domestic aluminum, glass, or
steel products may be unreasonable if the cost is more than thirty percent (30%) of the bid or offered
price for foreign made aluminum, glass, or steel products.

This preference shall be applied to an item of machinery or equipment, as indicated above, when the
item is a single unit of equipment or machinery manufactured primarily of aluminum, glass or sleel, is
part of a public works contract and has the sole purpose or of being a permanent part of a single public
works project. This provision does not apply to cquipment or machinery purchased by a spending unit
for use by that spending unit and not as part of a single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer prices
including foreign aluminum, glass or steel products afier application of {he preferences provided in this
provision may be reduced fo a price equal to or lower than the lowest bid or offer price for foreign
aluminum, glass or steel products plus the applicable preference. 1f the recduced bid or offer prices are
made in writing and supersede the prior bid or offer prices, all bids or offers, including the reduced bid
or offer prices, will be reevaluated in accordance with this rule.
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ADDITIONAL TERMS AND CONDITIONS (Construction Contracts Only)

1. CONTRACTOR’S LICENSE: Wesl Virginia Code § 21-11-2 requires (hat all persons desiring to
perform contracting work in this state be licensed. The West Virginia Contractors Licensing Board is
empowered to issue the contractor’s license. Applications for a contractor’s license may be made by
contacting the West Virginia Division of Labor.

West Virginia Code § 21-11-11 requires any prospeclive Vendor to include the contractor’s license
number on its bid, Failure to include a contractor’s license number on the bid shall result in Vendor’s
bid being disqualified. Vendors should include a contractor’s license pumber in the space provided
below.

Contractor’s Name: Alpha Mechanical Service, Inc.

Contractor’s License No,_ WV036853

The apparent successful Vendor must furnish a copy of its contractor’s license prior to the issnance of a
purchase order/contract.

2. DRUG-FREE WORKPLACE: W. Va. Code § 21-1D-5 provides that any solicitation for a public
improvement contract requires each Vendor that submits a bid for the work to submit at the same time
an affidavit that the Vendor has a written plan for a drug-free workplace policy. To comply with this
law, Vendor must either complete the enclosed drug-free workplace affidavit and submit the same with
its bid or complete a similar affidavit that fulfills all of the requirements of the applicable code. Failure
to submit the signed and notarized drug-free workplace affidavit, or a similar affidavit that fully
complies with the requirements of the applicable code, with the bid shall result in disqualification of
Vendor’s bid.

3. AJA DOCUMENTS: All construction contracts that will be completed in conjunction with
architectural services procured under Chapter 3G of the West Virginia Code will be governed by the AlA
A101-2007 and A201-2007 or the A107-2007 documents, as amended by the Supplementary
Conditions for the State of West Virginia, in addition to the terms and conditions contained herein.

4, SUBCONTRACTOR LIST SUBMISSION: In accordance with W. Va. Code § 5-22-1, The apparent
low bidder on a contract for the construction, alteration, decoration, painting or improvement of a new
or existing building or structure valued at more than $500,000.00 shall submit a list of all subcontractors
who will perform more than $25,000.00 of work on the project including labor and materials, This
provision shall not apply to any other construction projects, such as highway, mine reclamation, water or
sewer projects.

¢. Required Information. The subcontractor list shall contain the following information:
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i. Bidder's name

ii. Name of cach subcontractor

i, License numbers as required by W. Va. Code § 21-11-1 et. seq.

iv. Notation that no subcontractors will be used if the bidder will perform the work

d. Submission. The completed subcontractor list shall be provided to the Purchasing Division
within one business day of the opening of bids for review. TFailure to submit the subcontractor
list within one business day after the deadline for submitting bids shall result in disqualification
of the bid.

¢. Substitution of Subecontractor. Written approval must be obfained from the Purchasing
Division beforc any subcontractor substitution is permitted. Substitutions arc not permitted
unless:

i The subcontractor listed in the original bid has filed for bankruptey;
ii. The subcontractor in the original bid has been debarred or suspended; or
iii. The contractor certifies in writing that the subcontractor listed in the original bill fails, is
unable, or refuses to perform his subcontract,

5. GREEN BUILDINGS MINIMUM ENERGY STANDARDS: In accordance with § 22-29-4, all new
building construction projects of public agencies that have not entered the schematic design phase prior
to July 1, 2012, or any building construction project receiving state grant funds and appropriations,
including public schools, that have not entered the schematic design phase prior (o July 1, 2012, shall be
designed and constructed complying with the 1CC International Encrgy Conservation Code, adopted by
the State Fire Commission, and the ANSI/ASHRAE/IESNA Standard 90.1-2007: Provided, That if any
consfruction project has a commitment of federal funds to pay for a portion of such project, fthis
provision shall only apply to the extent such standards are consistent with the federal standards.
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State of West Virginia General Services Division 20
Department of Administration GSD136409 Building 5
Annual Boiler Inspection and Cleaning

REQUEST FOR QUOTATIONS #GSD136409
Building 5 Annual Cleaning and Inspection of Boilers
Charleston, West Virginia

Location: West Virginia State Office Building #5
1900 Kanawha Boulevard East
Charleston, West Virginia 25305

For: State of West Virginia
General Services Division
1900 Kanawha Blvd; East
Charleston, West Virginia 25305

The Acquisition and Contract Administration Section of the Purchasing Division “State”
for the West Virginia General Services Division is soliciting quotations for all labor,
materials and associated costs to provide annual cleaning and inspection of four hoilers
located on the 11" Floor of Building Five on the Capitol Complex, located at 1900
Kanawha Blvd, East in Charleston, West Virginia. This document is intended to
supplement information provided in the standard “Request for Quotation” and "General
Terms and Conditions” issued by the Purchasing Division for this project. Vendors
should carefully review all documents.

Scope of Work:

The work consists of the annual comprehensive cleaning and inspection of the four 600
HP Bryan high pressure hoilers located in the Central Steam Plant. The Contractor
shall:

1. Clean the interior of the fire chambers on all four units;
2. Check all safety devices on all four units;

3. Inspect all water tubes on all four units;

4. Inspect all burner units on all four units;

5. Inspect all water control valves on all four units;

6. Inspect and flush all mud drums on all four units.

All work to be performed per manufacturer's specifications for annual cleaning and
inspection. Following the cleanings and inspections, the Contractor shall furnish a
written report indicating all deficiencies found no longer than thirty (30) calendar days
after issuance of the Notice to Proceed. The overall costs for all labor, materials and
associated costs to perform the cleanings and inspections (inclusive of the creation and
submitting of the written deficiencies report) shall be the Base Bid.

This is a fast track project. The Contractor will be expected to begin work immediately
upon receipt of the Notice to Proceed. Agency expects to issue Notice to Proceed to

Contractor within one (1) business day of receipt of the approved purchase order by the
Agency. It is strongly preferred that bidders include a valid email address to which all
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post-award documentation can be sent to insure expedited management (in the spot
indicated on the Bid Form).

The Contractor shall furnish all materials, labor, and equipment necessary to complete
all work as indicated by these specifications. The Contractor shall furnish any incidental
work, materials, labor and equipment that are necessary to complete the work, even if
such incidental work is not explicitly included in the contract documents. The Contractor
shall provide all materials to reassemble all boilers upon completion of the inspection
and cleaning.

Any equipment contracted for prior to issuance of the signed purchase order and written
Notice to Proceed letter shall be at the Bidder's risk.

Documents:
This Request for Quotations also incorporates the attached documents:

1. The WV Purchasing Division "Request for Quotation” and “General Terms and
Conditions”.

2. GSD136409 Attachment A: Bid Form

Contract Period:

The Contract shall be completed within Thirty (30) calendar days from the issuance of
the wrilten Notice to Proceed.

Reference Requirement:

Bidders shall supply at least three references indicating their capabilities to perform such
work (use Attachment A). References should include the name, location of the building
in addition to the name, address and telephone number of a contact person with the
building's owner familiar with the work.

Qualifications:

The Contractor shall have the minimum qualifications outlined below to perform the
services specified under this Contract. The Contractor shall provide the Agency all
documentation of the qualifications on line “A" prior to award (see Bid Form and Section
labeled "Reference Requirement’ above).

A. The Contractor must provide references for at least three (3) distinct contracts
documenting the successful completion of repair and warranty services of the type
specified in the enclosed bid specifications.

B. Work under this Contract may only be performed by a mechanic who has first
provided documentation of certifications and or licensure for the following:



State of West Virginia General Services Division 22
Department of Administration GSD136409 Building 5
Annual Boiler Inspection and Cleaning

1. Electricians- WV Master Electricians License
o Plumbers- WV Master Plumbers License ‘
3. HVAC- EPA 608 Certification and Apprentice  Certification or |
Completion of HVAC Vocational Program prior to \
January 1, 2006

Definitions: \

A. The “Agency” shall be defined as The Department of Administration, General
Services Division, State Capitol Complex, Building 1, Room MB-60,Charleston,
West Virginia 25305.

B. "Contractor” shall be defined as the successful hidder or vendor.

C. "Agency Representative” shall be defined as the person designated by the
Director of the General Services Division as having authority to act on behalf of
the General Services Division.

D. “Corrective Repair” shall be defined as repair work performed to correct a
malfunction or failure in an HVAC system.

F. “Holidays" shall be defined as days designated by W.Va. Code §2-2-1 as legal
holidays (i.e. new Year's Day, Martin Luther King's Birthday, President's Day,
Memorial Day, West Virginia Day, Independence Day, Labor Day, Columbus
Day, Veteran's Day, Thanksgiving Day, Lincoln’s Day, Election Days, and
Christmas Day).

G. “Testing” shall be defined as a function test upon the completion of ordered
services to ensure equipment is returned to normal operating mode or to
determine if additional repairs are required.

Payment:

Invoices shall be submitted for payment (in arrears) and must include the following
information:

4. Invoice must include invoice date, service dates, FEIN number, complete
address of vendor and Master Contract number.

2. Invoices shall be mailed to the following address.

General Services Division
1900 Kanawha Blvd. E.
Building 1, Room MB-68
Attn: Business Manager
Charleston, WV 256305

All work shall be inspected and approved prior to payment.
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Supplementary General Conditions:

A. The qualified Contractor shall satisfactorily perform all specified work outlined in the
Scope of Work and further described in the drawings, specifications or other
attachments. Authorization to perform the work described herein must be approved in
writing by issuance of the Notice to Proceed and signed by the Agency Representative.

B. The Contractor shall procure all necessary permits and licenses to comply with all
applicable laws, Federal, State, or municipal, along with all regulations, and ordinances
of any regulating body.

General Requirements:

Inspection Report:

Inspection report, indicating all necessary repairs, shall be emailed to the following:

David.k.parsons@wv.gqov
Roger.q.wines@wy.gqov
Melody.a.haynes@wv.dov

Report should come in a format able to be edited (preferably a Microsoft Word
document), and shall clearly be itemized by boiler. It shall include estimates of both the
quantity of labor hours and the materials costs for all repairs that are needed.

Project Closeout:

1. Final cleanup shall be completed prior to final acceptance.
2 Submit warranty documents to Agency Project Manager.
3. Perform final inspection with the Agency Project Manager.

Final Inspection:

The Final Inspection will be conducted by a Project Manager from the Agency.

Work found to be in accordance with the Contract Documents will be accepted as
complete for final acceptance. Unacceptable work, or work not in accordance with the
Contract Documents shall be removed, replaced, changed or cleaned as required to
meet requirements of Contract Documents prior to final acceptance. Final Acceptance
does not waive or release Contractor to conform to the Contract Documents.

Final payment shall not be made until all work is finally accepted.

Limits of Work:

Work areas will be limited to those spaces required for access to the huilding.

Some interior space may be ulilized for temporary (ovérnight) storage of equipment and
tools. Coordinate storage needs with the Agency Project Manager.
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Agency facilities shall remain in use during this contract. Contractor shall work with the
Building Manager and Protective Services to coordinate the temporary access to work
areas and otherwise provide for the Contractor needs to complete work.  Contractor
shall minimize disruption to building work areas and loading dock access.

Use of Facilities:

Contractor shall be permitted reasonable use of building utilities including power, water
and sanitary sewage disposal as required for conducting the work. Contractor shall
coordinate the location of service connections or use of receptacles with the Building
Manager to avoid overloading existing circuits.

Contractor Schedule:

The Contractor shall provide the Agency Project Manager with an overall project
schedule within seventy-two (72) hours of Award of the Contract. The proposed project
schedule shall indicate areas to be worked. Where coordination or disruption of office
workspaces or occupants may be required, provide at least one week's advance notice
prior to conducting work in those areas. Contractor shall adhere to schedule provided
and coordinate through the Agency Project Manager.

Waste Removal:

The Contractor shall be required to leave the work area clean upon completion of work
daily. Contractor shall make arrangements for the collection and disposal of
Contractor's waste and construction related debris. Debris shall be removed on a daily
basis.

Contractor Visitor Badges:

Building 5 is a secure facility. Contractor shall provide a list of all personnel working on
this project within the Building. This list shall include a copy of a valid driver's license or
other legal identification and include date of birth and cell phone number. All proposed
workers may be subjected to a criminal history / driver's license background check prior
to being permitted to work in state buildings. Workers shall carry valid Contractor Photo
ID Badges to he worn when working in the building. Under no circumstances shall a
worker be assigned to this project without the validation first being submitted to the
General Services Division and approval given.

Work Restrictions:

Work shall be generally performed inside the existing building between normal business
hours of 7:00 am to 5:00 pm, Monday through Friday, except state recognized holidays.
Weekends may be permitted when pre-arranged with the Agency Project Manager.

Access to the building shall be coordinated with the Owner. Contractor shall not leave
open doors unattended and shall close doors when not in use.
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This is a non-smoking building. Smoking is not permitted within the building or near
entrances, operable windows or outdoor air intakes.

Parking:

No parking is available on the project site. Parking in non-designated areas is not
permilted. Parking is the responsibility of the contractor. With prior approval,
contractor's vehicles may be brought on-site for loading & unloading or to provide
equipment necessary for conducting the work.

Use of loading dock areas or sidewalk areas for parking is strictly prohibited.
Codes:
All work is to be performed in compliance with applicable Federal and State codes

including but not limited to the International Building Code, International Mechanical
Code, Life Safety Code, NEC, OSHA,UL, ANSI, ASME and related standards.

Safety:

All applicable local safety and OSHA rules and guidelines shall be met by the
Contractor. Work shall be subject to verification and inspection by GSD Safety
representatives. Such verification shall not relieve the Contractor from meeting all
applicable safety regulations and inspection by other agencies.

Notify Owner if suspected hazardous materials are encountered. Any areas requiring
abatement will be provided by the GSD under separate contract.

Hot Work Permit:

Contractor shall obtain Owner's permission prior to performing any work that requires an
open flame, creates sparks, use's equipment that creates combustible temperatures, or
performs any work that could result in a fire hazard. Owner will review work area and
issue a ‘Hot Work Permit' prior to Contractor commencing work. Note that the
Contractor must take proper precautions and may be required to provide a Fire Watch
as a condition of the permit.

Workmanship:

Contractor shall complete all work in a neat and workmanlike manner. All work shall be
done using new materials in a manner that meets commercial quality standards. Work
shall be neat, true, plumb and square, as applicable. Contractor shall verify all
dimensions.

Warranty:

A one year warranty on labor and materials or the manufacturer's warranty, whichever is
greater, are required.
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GSD136409 Attachment A: Bid Form

Bidder’'s Company Name: _ Alpha Mechanical Service, Inc.

Bidder's Address:  40127th Street

Dunbar, WV 25064
Remittance Address: 7200 Distribution Drive
(if different)
Louisville, KY 40258-2827
Phone Number: (502) 968-0121
Fax Number: (502) 968-8116
Email Address: randy.barnett@aamservice.com

WV Contractor's License Number: WV036853

We, the undersigned, having examined the site and being familiar with the
local conditions affecting the cost of the work and also being familiar with the general
conditions to bidders, drawings, and specifications, hereby propose to furnish all
materials, equipment, and labor to complete all work in a workmanlike manner, as
described in the Bidding Documents.

TOTAL CONTRACT BID (Total to be written in words and numbers)

Twenty nine thousand nine hundred six dollars and thirty six cents

($ 29,906.36 )
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State of West Virginia

Department of Administration

Reference Name:
Position:

Address:
Telephone Number:
Project Name:
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GSD136409 Attachment A
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References

David Parsons/Roger Wines

Administrator/Building Supervisor

WV State Capital

(304) 558-2317

Bldg 5, 2011 Annual Boiler Inspection

Project Description: __ Annual Boiler Inspection & Cleaning

Reference Name:
Position:
Address:

Telephone Number: _

Project Name:
Project Description:

Reference Name:
Position:
Address:

Telephone Number:

Project Name:
Project Description:

Dave Henderson

Director of Maintenance, Summersville Hospital

Summersville, WV

(304) 872-8400

Annual Boiler Services

Boiler Maintenance Contract Services

Tim Lee

Director of Maintenance, Thomas Memorial Hospital

South Charleston, WV

(304) 766-3600

Annual Boiler Services

Boiler Maintenance Contract Services




CERTIFICATION AND SIGNATURE PAGE

By signing below, T certify that 1 have reviewed this Solicitation in its entirety; understand the requirements,
terms and conditions, and other information contained herein; that 1 am submitting this bid or proposal for
review and consideration; that T am authorized by the bidder to execute this bid or any documents related
thereto on bidder’s behalf; that 1 am authorized to bind the bidder in a contractual relationship; and that to the
best of my knowledge, the bidder has properly registered with any State agency that may require
registration.

Alpha Mechanical Service, Inc.

(Company)
f)éw ""W

(Anlhon ized Slgt(t(;e)

Herman J. Rhodes, Jr., President

(Representative Name, Title)

(502) 968-0121 (502) 968-8116
(Phone Number) (Fax Number)

September 10, 2012
(Date)

Revised 6/15/2012
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.:

Instruefions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below,
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: 1 hereby acknowledge receipt of the following addenda and have made the
necessary revisions (o my proposal, plans and/or specification, cte.

Addendum Numbers Received:
(Check the box next to each addendum received)

[x ] Addendum No. | [ ] Addendum No. 6
[#] Addendum No. 2 [ ] Addendum No. 7
[ ] AddendumNo,3 [ ] Addendum No. 8
[ 1 Addendum No. 4 [ ] Addendum No.9
[ ] Addendum No.5 [ 1 Addendum No. 10

1 understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. |
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor's representatives and any state personnel is not binding, Only the
information issued in writing and added to the specifications by an official addendum is binding.

Alpha Mechanical Service, Inc.

Company

L Ly

Herman J. Rhodes/3%.  Authorized Signa!ﬁre
President

September 10, 2012
Datc

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/15/2012



State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 60130
Charleston, WV 2563056-0130

Solicitation
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i
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SOLICITATION NUMBER: 6SD136409
Addendum Number: 1

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation™) to reflect the change(s) identified and described below,

Applicable Addendum Category:
| ] Modify bid opening date and lime
[ Modify specifications of product or service being sought
| | Attachment of vendor questions and responses
] Attachment of pre-bid sign-in sheel
[ | Corection of eror

[ ] Other

Description of Modification to Solicitation:

To provide a copy of the pre-bid sign in sheet per {he attached and to provide Boller Maintenance
Information.

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. Al provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/8/2012
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Request for Quotation Number:

PLEASE PRINT LEGIBLY. THIS INFORMATIO
MAY RESULT IN DELAYS IN YOUR COMPANY

PRE-BID CONFERENCE
SIGN IN SHEET
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CIMCO INC.

BUILDING SERVICES DIVISION ———————
Roy Bird
SERVICE TECHNICIAN

Olfice: 304.662:7705 Fax: 304.:397:4178 Gell: 304: 9938154
Billing: PO.Box 480, Culloden, WV 255 i0
th e/Slipping: 2336 Virginia Ave, Hurncane. WV26526
- Sorvico@GineolyVcon [ Conliacton Ui rellse WV025512

. al ha Rendy Barmett *

Mechanlcal Service. Inc. West Virglla Service Manager

FirstIn Quality + Firét In Servica « Fltst For You
Toll-Freo: (688) 212-6324
Hflce: (304) 766-1006
Direct Fax; (502) 400-4941
Call: (304) 962-0341
randy.barmell@aamservico.com

WaostVirginla www.alphamechanicalservice.com

vouy Enerngy Solutions Provider



Boiler 5
4th Tloor

Regularly verlfy thal all ventllalion, combustion alr
openings and louvers aro clean and froe of dobrls.

OPERATORS & TRAINING

Operators should be tralned In and develop &
thorough famlllarity of the systom and lts controls.

Oporators should be tralned In tho uso of firo
prevention aquipment.

Operators should roviow and becomo famillar with all
manuals, diagrams and warmings related (0 the
syslem, the boiler and he burner,

Wrilten site procedures should bo devoloped and bo
readlly accessible lo all operators.

A permanent log book ahould be malntained In tho
boller raom lo record malntenance work, Inspaclions,
losts and other pertinent data,

Only a qualiffed service techniclan should make
busner or system adjustments and perform healing
saason starl up.

The boller should normally oporate on ite own
controls onco It racelves tho “Call For Heal" slgnal. If
the burner should fail to light after a *Call For Heal’,
a aystem malfunction has probably occurrad. A
qualited senvico techniclan should delermine the
problem and correct [t before putting the holler back
into service,

PREVENTIVE MAINTENANCE - SUMMARY

NOTI: Read the tag altached to the Safaty Rellof
Valve - FOLLOW THE MANUFACTURER'S
INSTRUCTIONS  COVERING  INSPECTION,
TESTING, AND REPLACEMENT.

WARNING: Protect yourself when lesting Safely
Rellof Valves and performing blow-down of Low
Waler Cul-Off valves — hol water and stoam wiil flow
fcom the draln pipos. If the burner does not shut-oft
during blov-down procedure, romove the hollgr from
sonvico, determine the causo and correct It before
rotumning (hie boller to servico. .

Safety rellof valves should be inspected and lested al
tho start of each service perlod and monthly during
the service perlod,

During the annual boller inspection and cleaning,
remove tho valve and check for depos(ts In the valve

MAINTENANCE
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and plumblng. If the valvo has buildup, falls lo
operale or leaks, replaco tho valve only with an
ASME approved sleam rellof valve of both the samo
prassure and BTU/hr raling. NEVER operate a holler
without a funclional safely rellef vaive.

Undor normal service conditlons, raplace tho valve
ovary lhrea to five years

Blow-down valves should be Inspocted and testad al
tho beginning of each service perlod. Blow-downs
should bo performed at least dally during gervico
perlod. See manulacturer's lag.

The boller room area should be kept as cloan as
possible and free of all dabrls, The holler room
should be thoroughly washed down al loast waoakly
lo eliminate all dust and dirt which will help extend
the Intervals belween boiler fireside cloanings. .

DAILY/WEEKLY PROCEDURES -
VERIFY:

. Boiler oparation on *Call For Heal",

- Normal burnor light-off.

- Pump and boller fead solenold oporations.

- Fuol supply Is nol restricted. .

- Food water temperature o o nominal 160°F.

. Water trealment and expanslon lank operatlons.
- Damper operations.

- Combusllon alr supply.

- Gauge glass ls clear.

WEEBKLY/MONTHLY PROCEDURES

- A thoraugh wash down of tha boller room.

. Chack the safely rellef and blow-down valves.

. Chack and lubrlcate all system motors.

. Chaok and clean any atralners.

. Check all vonting and breeching.

. Roview burner combustion readings,

- Varlfy that the alr soparation, water treatment

and makeup/fead/condonsato systoms aro

operaling per manufacturer's Instruction:
-‘,’___________--—‘-

ANNUALLY or durlng a lay-up porlod:

Shut down the boller by following the procedure in
*REMOVING A BOILER FROM SERVICE" bolow In
this saction,

SECTION VI



The waterskie and fireslde of the hollor should bo
Inspected to determine thelr condillon, Bollers outof
senvice for extended perlods (more than seasonal)
should be properly lald-up dry. Ensuro that Idlo
bollars are protectad from freezing conditlons if lald-
up wal,

The frequancy of cleaning will dopond on the
offoctiveness of the waler lreatmont program, the
fuel type, efficlency of the burner, characlerlstlcs of
the slte combustion alr supply and bresching
offacllvenoss.

A coallng of 1/6" of scale on (he lower lubo sheel
oan oause a loss of 13 percent of BTUfhr transfer
and may lead lo tubo fallure from thermal shock.

Inspoction of the boiler vessel should occur al least
annually or whenever a 1/8 Inch of scale has builtup
In the vessel, Inflial 30 and 80 day Inspacllons are
recommandad,

WATERSIDE CLEANING

SURFACE SKIMMING: After the lirst soveral days of
operatlons, a now bollor needs tho waler loval
surface to ho skimmed. Anytime thera ls eMdence of
molsture above the water line In the gauge glass,
surging (“priming"), frothing, or violentchangesin the
water lne, or carry ovar Into the top of (ha gauga
glass, the holler should be skimmed. Since this
requires someo plumbing and operaling the holler
under controlled and monitored condltions, It Is
coverod In the technlcal support section of lhis
manual ~ sae Section Vill,

ANNUAL INSPECTION: Draln and flush the vessol.
Remove all Ingpaction cloan-out caps. Inspocl
Interlor surfaces for signs of corroslon or pliling. [f
advanced corroslon s evident, remove all
supply/return lines and arcange for boller pressure
tosling or replacement,

Alight coaling of scale ls accoptable, bul deposits or
ovidence of sludge must be cleaned and water
troatment procedures sel uplimproved Immediatoly.
Iigh pressuro water spray should be directed al any
deposlits. Deposits are typleally easler lo remove
while stlll warm and wet as long as the hoiler has
dralned and cooled enough for malntenance.

Chomlcal agents may be used, but follow the
chomlcal agonts manufaclurer's Instructions.

Inspect the safaly rellefl valve.

MAINTENANCE

if tho boller Is not to bo roturnad o service soon, dry
the Inslde vith forced warm alr and minimize t
oxposuro to humldity and molsturo..

If the boller Is lo be lald-up wet, then run through al
loast ono full cyclo after filling bofore Isolating il from
the system 1o driva off excass oxygen. This will help
limlt corroslon exposuro,

FIRESIDE CLEANING

Flresldo cleaning Is critical because a 1/16” coaling
of sool which Is essentlally unburned fuel may
present a flre hazerd and can causo a 26 percent
loas of efficlency of the bollor.

A qualiled service technlclan should perform (ho
followlng malntenance ltems:

Remove tho burnor, the burner adapter, the boller
Jacket top, Insulalion disk and smoko hood. Ingpecl
aurfaces including turbulators, Interior of firo ubes,
and frobox for ovidence of sool. Brush cloan each
fire tbe; wipo cloan each turbulator, vacuum the
entira frabox of sool,

Replace turbulators that are worn of damaged or
that have thelr lower porllon burned off.

Bumad-off turbulators and excessive soollng
indlcates problems with tho fuol supply, burner
sellings, combustion alr supply, and/or breaching.
Claan, check and adjust the burner. .

Inspact irebox refractory for cracks or deterloratlon.
Repalr with suilable relractory materlal If requlred,
following the manufacturer's Instructlons.

Inspoct all sealing gaskels end rope and replaco as
raqulred.

Re-Install the burner, burner adapter, smoke haad,
Insulation disk and jacket top

AFTER CLEANING
|.oak test tho fuel traln.

Verily the operation of all bollor mounted controls
and gauges. Roplace as necossary.

Lubricate all mechanlcal equipment such as fans
and pumps and verify motor rotatlon.

Chack all plumbling for leaks or missing Insutalion.

SECTION VI
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Chock all vanling and breaching for leaks.

Have the waler relested and the waler trealmont
system sarviced.

Il requlred, have tho bollor Inspected by an
aulhortzed Inspector, Local/siato codas may apply.

RESTARTING THE BOILER

WARNING: NEVER "dry fire" the boller - operato

the burner without the boller completely
‘i fillad wiih water.

Do not operate the boiler without a
functlonal Low Waler Cul Off conlrol,

Do not operate the boller without a
funclional [Hlgh Pressure Limil control.

Follow the Inltlal startup procedures as oullined In
Saclion V above and In parllcular refilling the bollar
with water, properly re-connacling the fuel source
and peoperly re-connecting the elactric wiring.
Follow the manufaclurer's  startup
Instructions,

Monltor the boller through several complete cycles o
confirm proper aporation, Chack burner for normal
light-offs and complete shutdown

burner

Record combusilon producl readings and compare
with Inltlal valuas. Investigale signlficant changes.

Return the boller lo service.

Update all malntenance Informatlon In the log book.

REMOVING A BOILER FROM SERVICE

WARNING: Verify that the burner has completed Its
cyclo and thalt It has turned llself QFF,

Turn the powaer swilch on the burnor to

1. Turn the ON/OFF swilch on the boller to OFF,

2, Tumn off the control signal to the boiler
(thermostalt),

3. Allow the boller lo ool stowly and then rellove
any rosldual pressure (check the gauge and

MAINTENANCE

carefully open the safely rellef valve) hefore
porforming mainlenance

4. Dlsconnect lhe fuel supply from the burnor and
the power lo the boller and all Its accessorles.

5, Isolatoe tho bollor by cutting off the make-up wator
to tho vessal and closlng lhe galo valve to the
sleam heador,

If the baller has baen taken out of service due to an
oporallonal problem, ensure that lthe necessary
repalrsfeervices have baon completed before pulling
it back Into service. If requlred, arrange to have the
boller Inspected. Follow the Inlllal slartup procedures
as oullined In Sectlon V above.

In addition, the flu gas readings on each
boiler must be provided in a report format,

SECTION VII
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: 6SD136409

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure 1o acknowledge addenda may result in bid disqualification,

Acknowledgment: | hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[ x 1 Addendum No. | [ ] Addendum No. 6
[#] Addendum No. 2 [ 1 Addendum No.7
[ 1 Addendum No.3 [ ] Addendum No. 8
[ ] Addendum No. 4 [ ] Addendum No.9
[ ] Addendum No. 5 [ ] Addendum No. 10

Iunderstand that failure to confirm the receipt of addenda may be cause for rejection of this bid. |
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

Alpha Mechanical Service, Inc.

Company

/ e/
Mo NFAAYK

7

Herman J. Rhodes, Jr.  Authorized Sighature
President

September 10, 2012
Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing,
Revised 6/8/2012
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THIS ADDENDUM IS ISSUED TO AMEND THE ORIGINAL
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SOLICITATION NUMBER: GSD136409
Addendum Number: 2

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation”) to reflect the change(s) identified and described below.

Applicable Addendum Category:
| | Modify bid opening date and time
| | Modify specifications of product or service being sought
| | Attachment of vendor questions and responses
[ | Attachment of pre-bid sign-in sheet
[ | Correction of error

[| Other

Description of Modifieation to Solicitation:
To replace Addendum No. 1 In its entirety (to provide a copy of the pre-bld sign in sheet per the
attached and to provide Boiler Maintenance Information).

Bid Opening Date Remains: 09/11/2012
Bid Opening Time Remains: 1:30 PM EST

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

I. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to cxpedite document processing,

Revised 6/8/2012



Revised 6/8/2012
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PRE-BID CONFERENCE
SIGN IN SHEET

Request for Quotation Number: 6\@0‘ %(O (‘l-(}(? Dzte: g \9-?) \ Rfa/

"

PLEASE PRINT LEGIBLY. THIS INFORMATION IS ESSENTIAL TO CONTACT THE ATTENDEES IN A TIMELY MANNER. FAILURE TO DO SO
MAY RESULT IN DELAYS IN YOUR COMPANY GETTING IMPORTANT BID INFORMATION.

Firm Name: Firm Name:

L[ Pho Wie honres! S€ 14/

Firm Address: Yo/ 277 o Firm Address:

Dinboe W/ FEO&T

ey, " o
Represenztive Attending:  Fxnly Lo : e Reprasenative Attending:

Phone Number: 2oy T7é&L /904 Phone Number:

Fax Number: 2o0Y T6d /005 Fax Number:

Email Address:

Vo rd st , B ere Tl ac 5w Curee oW NEmail Address:

Firm Name:
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Firm Name:

Firm Address:

2332, VIrdsMisd  AJE Firm Address:

Burre ANG. W\ 28526

Represenative Attending: F@oq L Bu“cl Represenative Attending:

Phone Number:

o
~

Phone Number:

204 5L 7- 7705 [3095k20!

Fax Number: Fax Number:

20 B%1 418

Email Address: Service @ Cimeo WY, G

Email Address:

Firm Name: Toon WATSH Firm Name:

Firm Address: SA0 EON SucLivey w4y Firm Address:
CLepuzsTN__ Wy 2520]

Represenative Attending: Telp WLT son Represenative Attending:

Phone Number: Q04 . 24l - 9544 Phone Number:

Fax Number: 20 4~ 24b- 94290 Fax Number:

Email Address: notsen i Cosde YeCh . Conn Email Address:




CIMCO INC,

BUILDING SERVICES DIVISION————

Roy Bird
SERVICE TECHNICIAN

Olfice: 304.662.7705 Fax: 304.397.4175 Ceil-304:.993.8151 —
Biliing: PO .Box 480, Culteden, ViV 26510
Olfice/Shipping: 2336 Virgiia Ave; Hurricane, WV 25526
Einail: SeiviconlCang alW:umf"l.ft‘uﬂrnc:wL vense Wl2a5 12

(AL

.al ha

Machanlcal Service, Inc.  est Virgfnla Service Manager

FlrstIn Quality « Firal n Servies « Flrst For You Tall-Free: (068) 212-6324
Offlce: (304) 766-1006

Dlrect Fax: (602) 400-4941

Call; (304) 982-0341

randy.bamell@aamservice.com

Wost Virginia vaww.alphamechanicalservice.com

Your Energy Solutions RProvider

Randy Barnolt !
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Boiler 5

4th Floor

Rogularly verlly that all vantilation, combustion alr
openings and louvers are cloan and froo of dobris.

OPERATORS & TRAINING

Operators should be tralned In and develop a
thorough famillarity of the systom and lis conlrols.

Oporators should bo tralned [n lhe uso of fire
prevention aquipment

Operators should roview and become famlliar with all
manvals, dlagrams and warnings relaled lo tho
systom, (he boiler and the burner.

Wrilten slte procedures should be doveloped and bo
roadlly accessible lo all operators.

A permanent log book should be maintained In the
boller reom to racord malntenance work, Inspaclions,
tosts and other parlinent data.

Only a qualified servico tochnlclan should make
burnor or systom adjustments and perform hoallng
season slart up.

The boller should normally operate on ils own
controls once It racelves tho "Call For Heal" signal. If
the burner should fall to light after a “Call For Heat",
a systom malfunclion has probably occurrad. A
qualified service techniclan should dotermine the
problem and correct It hofore pulting tho holler back
Into servico,

PREVENTIVE MAINTENANCE ~ SUMMARY

NOTE: Read the tag attached to the Safely Rollaf
Valve -+ FOLLOW THE MANUFACTURER'S
INSTRUCTIONS  COVERING INSPECTION,
TESTING, AND REPLACEMENT,

WARNING: Protact yoursolf when tosting Safety
Rellef Valves and parforming blow-down of Low
Water Cut-Off valves — hot water and steam will flow
feam tha draln plpes. 1f the burner does not shut-off
durlng blow-down procedure, remove the holler from
service, detarming the cause and correct It bafore
rotuning this boller to servico. .

Safety rollef valves should bo inspacted and tested al
tho stait of each service perlad and monthly during
the service parlod.

Durlng the annual boller inspection and cleanlng,
comove the valve and chack for doposits In the valve

MAINTENANCE

and plumbing, If the valve has buildup, falls to
operalo or loaks, roplaco the valve only with an
ASME approvad sleam rellef valve of both tho same
pressure and BTU/hr raling. NEVER oporate a boller
without a funclional safety rellef vaive.

Under normal sendca condilions, roplace the valve
ovary lhree to five years

Blow-dawn valves should be inspectad and tosted at
(e beginning of each gsonvce porlod. Blow-downs
should be performed at least dally during sorvico
period, See manufaclurer's lag.

The boller room area should be kept as clean as
possible and free of all debrls, Tho boiler room
should be thoroughly washed down at loast waokly
to ellminate all dust and dirt which will help extend
lho Intervals botwean bollor fireside cloanings. .

DAILYWEEKLY PROCEDURES -
VERIFY:

- Boilor operation on “Call For Hoal".

- Normal burnor light-off.

- pump and boller feed solenold oporatlons.

- Fuol supply Is not reslricted. .

. Faod water tomperalure to a norinal 160°F.

. Watar treatmont and expanslon tank oparallons.
- Dampor operations,

. Combustllon alr supply.

- Gaugoe glass ls cloar.

WEEKLY/MONTHLY PROCEDURES

- A thoraugh wash down of the boller raom.

. Check the snfety rallef and blow-down valvos.
. Check and lubrlcate all system motors.

- Chack and olean any alralners.

. Check all venting and bresching.

. Review burnar combustion readings.

- Verlly that the alr soparation, wator treatment
and makeup/foad/condensato systoms aro
oporating per manufacturor's Instructions

ANNUALLY or during a lay-up porlod:
Shut down the holler by following the procadure In

*REMOVING A BOILER FROM SERVICE" bolow In
this section.

SECTION Vi



The watoreido and firesldo of tha bollor should bo
Inspacted to determine thelr condillon. Bollers outof
sorvice for extended perlods (more than seasonal)
should be properly lald-up dry. Ensure (hat ldle
hollars are protacted from freezing condltions Il ald-
up wol,

Tho fraquoncy of cleaning will depond on the
offoctiveness of the waler treatment program, tho
fuel type, efficloncy of the burner, charactorlstics of
the slta combustion alc supply and breeching
affocliveness.

A coaling of 1/6" of scale on (he lower lube sheel
can cause a loss of 13 percont of BTU/r lransfer
and may lead (o tuba fallure from thermal shock.

Inspection of the boiler vessel should occur al leasl
annually orwhenever a 1/8 inch of scale has bulltup
In tha vessal, Initial 30 and 90 day Inspecllons are
recommended.

WATERSIDE CLEANING

SURFACE SKIMMING: After the first several days of
oporatlons, a new boller needs tho watar lovel
surface to be skimmed. Anytlme there Is eMdence of
molsture above (he walor line In the gauge glass,
surging (‘priming®), frothing, or violontchangosintho
water line, or carry over Into the top of the gaugo
glass, (he boller should be skimmed. Sinco thls
roquires some plumbing and oparatling the holler
under controllad and monitored conditions, It Is
coverad In the technlcal support section of this
manual ~ see Sectlon VI,

ANNUAL INSPECTION: Draln and flush the vossol.
Remova all Inspaction clean-out caps. Inspect
Intorlor surfaces for slgns of corroslon or pitling. if
advanced corcoslon s evident, remove all
supply/roturn lines and arcango for boller pressure
teslng or replacement,

A light coating of acale la acceptable, bul doposita or
ovidenco of sludge musl be cleanad and water
troatmant proceduros sot upfimproved Immedlataly.
High pressure water spray should bo diroctad al any
daposlts. Deposita are (yplcally easler fo remove
whila stll warm and wet as long as the boller has
dralned and coolod enough for maintenance.

Chemlcal agents may be used, but follow the
chemlcal agonts manufaclurer's Instructions.

Inspact the salely rellef valve.

MAINTENANCE

if tho boller Is nol to bo roturned to service soon, dry
the Inslde with forced warm alr and minimlzo t
oxposure to humldily and molsture.,

If the boller is to be lald-up wat, than run through at
loast ono full cycle after filling befora Isolating It fram
tho system 1o drive off excess oxygen. This will help
lImit corroslon exposure.

FIRESIDE CLEANING

Flreslde claaning Is critical because a 1/16” coaling
of soot which Is essentlally unbumed fuel may
present a firo hazard end can cause a 25 porcent
loaa of efficloncy of tha boller.

A qualilied sorvice techniclan should perform the
followlng malntenanco llems:

Remove the burnor, the burnor adaptar, (he holler
Jacket top, insulation disk and smoke hoad., Inspect
surfaces Including turbulators, Interlor of firo {ubes,
and firebox for avidenco of sool. Brush clean auch
firo lho; wipo oloan oach turbulator, vacuum the
entire firabox of gool,

Replace turbulators that are warn of damaged or
that have thelr lower portlon buraad off.

Bumad-off turbulators and oxcasslva sooling
Indicales problems with tho fuel supply, hurner
soltings, combustion alr supply, andfor breaching.
Clean, chock and adjust the burner. .

Inspect firebox refractory for cracks or detorloration.
Repair with sultablo refractory material If required,
following the manufacturer's Instructions.

(nspect all sealing guskels and rope and raplaco as
roqulred,

Re-Install the burner, burnor adapter, smoke haod,
insulation digk and Jacket top

AETER CLEANING
Loak test the fuel Lraln,

Vorify tho aporalion of all bollor mounted controls
and gauges. Roplace as necessary.

Lubrlcate all machanical equipment such as fans
and pumps and verlfy moter rotation.

Chack all plumbing for loaks or missing insulation.

SECTION VI



Check alt vonling and breoching for loaks,

Have the water relestad and the waler treatment
system serviced.

I required, have lhe boiler Inspected by an
authorized Inspoclor, Local/alate codes may apply.

RESTARTING THE BOILER

WARNING: NEVER “dry fire" the boliler - operate
tho burner without the holler completely

‘l filled with water.

Do not operate the boller without a
funcllonal Low Waler Cut OIf control,

Do not operale the bollar without a
funclional High Pressure Limil conlro!.

Follow the Inltlal startup procedures as oulllned In
Section V above and In particular refilling the boller
with water, properly re-connecting the fuel source
and proporly re-connacting the elactric wiring.

Follow (he burner manufaclurer's slatup
Instructions.

Monltor tho bollor through several complele cycles o
conflrm proper oporatlon, Chack burmar for narmal
light-offs and complate shutdown

Racord combustlon produot readings and compare
wlth Inllial values, Investigale slgnificant changes.

Rolurn tho holler te servico.

Update all malntenanceo nformation in the log book.

REMOVING ABOILER FROM SERVICE

WARNING: Verily that the burner has completed Iis
cycle and that it has turned llself OFF,

Turn the power swilch on the burner to

1. Turn the ONOFF swilch on the boller to QFE,

2, Turn off the control slgnal to the boiler
(tharmostat),

3. Allow the holler to cool slowly and then rellove
any resldual pressure (chock the gauge end

MAINTENANCE

carafully opon the safely rellof valve) before
performing malnlenance

4. Disconnact tho fual supply from the burnor and
the power lo the bollor and all Its accessorles.

5, lsolale tho boller by cuiting off the make-up water
to lho vassel and closing the gale valve to the
ateam heador,

If the boller has been taken aul of service dua to an
oporatlonal problem, ensure thal lhe necessary
repalrefsorvices have baon completed beforo puling
it back Inta service, If required, arrange to have the
boller Inspected. Follow the Inillal slartup progedures
as oullined In Sactlon V above.

In addition, the flu gas readings on cach

boiler must be provided in a report format.

SECTION VI




ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.; GSD136409

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Aclnowledgment: [ hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, ctc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[ x 1 Addendum No. | [ 1 Addendum No. 6
[ x ] Addendum No, 2 [ 1 Addendum No. 7
[ ] Addendum No, 3 [ 1 Addendum No. 8§
[ | Addendum No, 4 [ 1 Addendum No.9
[ 1 Addendum No. 5 [ 1 Addendum No. 10

['understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding,

Alpha Mechanical Service, Inc.

Company

. /7
oo Q) ALl S

7 . ;
Herman J. Rhodeé M., Authorized $fgnalure
President
September 10, 2012

Dale

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing,
Revised 6/8/2012




(A)

(€)
(D)
(E)
(F)
(@)
(H)
0]
()
(K)

(L)
(M)
(N)
(0)
()
Q)
(R)
()

(T)
(V)
(V)
(W)

NOTE:
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BID BOND PREPARATION INSTRUCTIONS

WYV State Agency

(Stated on Page 1 “Spending Unit”)
Request for Quotation Number (upper
right corner of page 1)

Your Company Name

City, Location of your Company
State, Location of your Company
Surcty Corporale Name

City, Location of Surety

State, Location of Surety

State of Surety Incorporation

City of Surety Incorporation
Minimum amonnt of acceptable bid
bond is 5% of lotal bid. You may state
“5% of bid” or a specific amount on
this line in words,

Amount of bond in figures

Brief Description of scope of work
Day of the month

Month

Year

Name of Corporation

Raised Corporate Seal of Principal
Signature of President or Vice
President

Title of person signing

Raised Corporate Seal of Surefy
Comorate Name of Surety

Signature of Atlorney in Fact of the
Surely

Dated, Power of Attorney with Raised
Surety Seal must accompany this bid
bond.

AGENCY . (AY
RFQ/RFPI____ (B)
Bid Bond
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
(C) of (D) ' (E) "
as Principal, and (I __of (G) s
(11) , a corporation organized and existing under the laws
oftheStateof (1) withits principal office in the City of
(@) , as Surety, are held and firmly bound unto The State
of West Virginia, as Obligee, in the penal sum of ()

($ (L) ) for the payment of which, well and truly to be made,
we jointly and severally bind ourselves, our heirs, administrators, exccutors,
successors and assigns.

The Condition of the above obligation is such that whereas the Principal
has submitted to the Purchasing Section of the Department of Administration
a certain bid or proposal, attached hereto and made a part hereof to enter into a
contract in writing for

(M)

NOW THEREFORE.

(a) If said bid shall be rejected, or

(b) If said bid shall be accepted and the Principal shall enter into a
contract in accordance with the bid or proposal attached hereto and shall furnish
any other bonds and insurance required by the bid or proposal, and shall in all
other respects perform the agreement crealed by the acceptance of said bid then
this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. It is expressly understood and agreed that the liability of the
Surety for any and all claims hercunder shall, in no event, exceed the penal
amount of this obligation as herein stated

The Surety for value received, hereby stipulates and agrees that the
obligations of said Surety and its bond shall be in no way impaired or affected by
any extension of time within which the Obligee may accept such bid: and said
Surety docs hereby waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto set (heir
hands and seals, and such of hem as are corporations have caused their corporate
seals Lo be affixed hereto and these presents to be signed by their proper officers,

this (N) day of (0) _ ,20 (P) ;

Principal Corporate Scal (Q)
(Name of Principal)
R) By (8)

(Must be President or
Vice President)

(T)
Title
(V)
Surety Corporate Seal V)
(Name of Surety)
(W),

Altorney-in-Fact
IMPORTANT — Surety exccuting bonds must be licensed in West Virginia to

transact surety insurance. Raised Corporate Seals must be affixed and a Power of
Altorney must be attached.

REV. 812007



31

Agency__
REQ.P.O#

BID BOND

KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,

of i , as Principal, and ___

., a corporalion organized and existing under the laws of the Stateof ___
. as Surely, are held and firmly bound unto the Stale
(% ) for lhe payment of which,

of

with its principal office in the Cily of

of West Virginia, as Obligee, in the penal sum of
well and truly to be made, we jointly and sevaerally bind ourselves, our heirs, administrators, execulors, successors and assigns.

The Condition of the above obligalion is such that whereas the Principal has submilled to the Purchasing Section of the
Depariment of Administration a certain bid or proposal, altached hereto and made a part hereof, to enter into a contract in writing for

NOW THEREFORE,

(a) If said bid shall be rejecled, or
(b) If said bid shall be accepted and the Principal shall enter into a conltract in accordance with the bid or proposal attached

hereto and shall fumish any other bonds and insurance required by the bid or proposal, and shall in all other respecls perform the
agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. ILis expressly understood and agreed that the liability of the Surety for any and all claims hereunder shall, in no event,
exceed the penal amount of this obligation as herein slated.

The Surety, for the value received, hereby stipulates and agrees that the obligations of said Surely and its bond shall be in no
way impaired or affecled by any extension of the lime wilhin which the Obligee may accepl such bid, and sald Surety does hereby

waive nolice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto sel their hands and seals, and such of them as are corporations
have caused their corporale seals to be affixed hereunto and these presents to be signed by their proper officers, this

day of , 20

Principal Corporate Seal
(Name of Principal)

By

(Must be President or
Vice President)

(Tille)

Surely Corporale Seal
(Name of Surety)

Altorney-in-Fact

IMPORTANT — Suroty executing bonds must be licensed In West Virginia to transact surety insurance. Ralsed corporate seals
must he affixed, a power of attorney must be attached,




SECURITY.FEATURES ARE JNCLUDED. DETAILS ON BACK.

=

}ﬁingunﬁg% CASHIER'S CHECK 048886

FRANKFORT, KY
GER136409 e
Remitter :  Alpha Mechanical Service, Inc. DATE AMOUNT
pAY *+x4 500 DOLLARS AND 00 CENTS*** September 07, 2012 $1,500.00
AMOUNTS OVER $100,000 REQUIRE TWO SIGNATURES
VOID IF NOT CASHED WITHIN 20 DAYS
o State of West Virginia
THE
ORDER = s - it e
OF A
Al O M S ...
AUTHORIZED SIGNATURE
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State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

STATE OF ___Kentucky

COUNTY OF __Jefferson , TO-WIT:

I, _Herman J. Rhodes, Jr. _ after being first duly sworn, depose and

state as follows:

ik I am an employee of Alpha Mechanical Service, Inc. » and,
(Company Name)

2. I do hereby attest that Alpha Mechanical Service, Inc.

(Company Name)

maintains a valid written drug free workplace policy and that such
policy is in compliance with West Virginia Code §21-1D-5.

The above statements are sworn to under the penalty of perjury.

Alpha Mechanical Service, Inc.
(Company Name)

oy e S 7”%@

Herman J. Rhodes, fr
Title: _President

Date: September 10, 2012

Taken, subscribed and sworn to before me this _/() _day of _ L. i

By Commission expires ‘5«// 7/3 0 /”(’”4.'

el (W\l /Sﬂai’j

(Notary Public)

THIS AFFIDAVIT MUST BE SUBMITTED WITH THE BID IN ORDER TO
COMPLY WITH WV CODE PROVISIONS. FAILURE TO INCLUDE THE
AFFIDAVIT WITH THE BID SHALL RESULT IN DISQUALIFICATION OF

THE BID.
Rev March 2009



RFQ No. GSD136409

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10a, no contract or renawal of any coniract may be awarded by the state or any
of its polltical subdivisions to any vendor or prospeclive vendor when the vendor or prospeclive vendor or a related party
to the vendor or prospective vendor is a debtor and: (1) the debt owed Is an amount greater than one thousand dollars in
the aggregate; or (2) he debtor is in employer defauil.

EXCGEPTION: The prohibition listed above does not apply where a vendor has contesled any lax administered pursuant to
chapter eleven of the W. Va, Code, workers' compensation premium, permil fee or environmental fee or assessment and
the maller has not become final ar where the vendor has entered into a payment plan or agreement and the vendor is not
in default of any of the provislons of such plan or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penally, fine, tax or olher amount of money owed o the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers'
compensation premium, penally or other assessment presently delinquent or due and required to be paid to the state
or any of is polilical subdivislons, including any interest or additional penallies accrued thereon.

“Employer default” means having an outstanding balance or liability to the old fund or to the uninsured employers'
fund or being in policy default, as defined in W, Va. Code § 23-2¢-2, fallure o maintain mandatory workers'
compensation coverage, or failure to fully mest ils obligations as a workers' compensalion sell-insured employer. An
employer Is not in employer defaull if it has entered inlo a repayment agreemant with the Insurance Commissioner
and remains in compliance with the obligalions under the repayment agraement.

“Related party” means a parly, whether an individual, corporation, parlnorship, association, limited liabilily company
or any other farm or business assoclation or other enlity whalsoever, related lo any vendor by blood, marriage,
ownership or conlract through which the parly has a relallonship of ownarship or olher interest with the vendor so that
the party will aclually or by effect receive or control a portion of the benefi, profit or other consideration from
performance of a vendor contract with the party receiving an amount thal meets or exceed five percent of the total
contract amount.

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowledges undor penalty of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined
above and that neither vendor nor any related party are In employer default as defined above, unless the debt or
employer default Is permitted under the exception above.

WITNESS THE FOLLOWING SIGNATURE:

Vendor's Name:  Alpha Mechanical Service, Inc.
>

N 7
2o, L2 L
Authorized Signature!” 54 — 4 Date: September 10, 2012

Herman J. Rhodes, Jr., President

Slate of _Kentucky

County of __Jefferson , to-wit:
Taken, subscribed, and sworn to before me this /1) day of VO ’f} 7’ I’./}r}_ﬂ,/ /L- ,20/4..
My Cominlission expires "-/l/ g ZA O/e 20,
\, () N - /’I ".
AFFIX SEAL HERE NOTARY PUBLIC _v/_'/ﬂ é(/(/(,/\f, d@/ﬂ :

Purchasing Affidavit (Revised 07/01/2012)
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Wv-75
Crealed 07/18/12

State of West Virginia

PURCHASING DIVISION

Construction Bid Submission Review Form

This list has been provided for informational purposes only and is not to be construed as a complete list of
requesl for quolation or bidding requirements for any individual construction project, This list does not and
cannot include every item, mistake or oversight that could cause a conlractor's bid to be disqualified. Rather,
this list Is intended to draw altention to some of the most common problems that the Purchasing Division
encourters in the bidding process for construction projects. All potential bidders must read the request for
quolation, all additional documents, and all Instructions relating thereto (“Bid Documents”) in their enlirely to
Identily the actual request for quotation and bidding requirements. Failure to read the Bid Documents in their
entirely and comply with the staled requirements contained therein may result in bid disqualification.

Errors That Shall Be Reason for Immediate Bid Disqualification

Fallure to attend a mandatory pre-bid meeting

Failure to sign the bid

Failure to supply West Virginia contractor’s license # on bid

Failure to supply a signed drug free workplace affidavit with the bid

Failure to supply a valid bid bond or other surety approved by the State of West Virginia
Failure to meet any mandatory requirement of the RFQ

Failure to acknowledge receipt of Addenda (only if stipulated as mandatory)

Failure to submit bid prior to the bid opening date and time

. Federal debarment

0. State of West Virginia debarment or suspension

S ORNO ORI

Errors that May Be Reason for Bid Disqualification
Before Contract Award

Uncontested debt to the State exceeding $1,000.00 (must be cured prior to award)

Workers' Compensation or Unemployment Compensation delinquency (must be cured prior to
award)

Not registered as a vendor with the State (must be cured prior to award)

Failure to obtain required bonds andfor insurance

Failure to provide the sub-contractor listing within 1 business day of bid opening.

Failure to use the provided RFQ form (only if stipulated as mandatory).

DN -
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I e e ]
_— R R R R R R R R R R R e )

WV-75 Construction Bid Submission Review Form Created June 18, 2012
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