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INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation for bids.
Please read these instructions and all documents attached in their entirety. These instructions provide
critical information about requirements that if overlooked could lead to disqualification of a Vendor’s
bid. All bids must be submitted in accordance with the provisions contained in these instructions and
the Solicitation. Failure to do so may result in disqualification of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by the use of
the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the Solicitation will
result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.
[/] A pre-bid meeting will not be held prior to bid opening.

[ ] ANON-MANDATORY PRE-BID meeting will be held at the following place and time:

[ ] AMANDATORY PRE-BID meeting will be held at the following place and time:

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one person attending
the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document verifying
attendance. The State will not accept any other form of proof or documentation to verify attendance.
Any person attending the pre-bid meeting on behalf of a Vendor must list on the attendance sheet his
or her name and the name of the Vendor he or she is representing. Additionally, the person attending
the pre-bid meeting should include the Vendor’s E-Mail address, phone number, and Fax number on
the attendance sheet. It is the Vendor’s responsibility to locate the attendance sheet and provide
the required
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information.  Failure to complete the attendance sheet as required may result in disqualification of
Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at the pre-
bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting are preliminary
in nature and are non-binding. Official and binding answers to questions will be published in a written
addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this Solicitation to the
Purchasing Division. Questions must be submitted in writing. All questions must be submitted on or
before the date listed below and to the address listed below in order to be considered. A written
response will be published in a Solicitation addendum if a response is possible and appropriate. Non-
written discussions, conversations, or questions and answers regarding this Solicitation are preliminary
in nature and are non-binding.

Question Submission Deadline: April 11, 2013 at 4:00 PM. EST.

Submit Questions to: Guy Nisbet, Senior Buyer
2019 Washington Street, East
P.O. Box 50130
Charleston, WV 25305
Fay:| 304.558.3970

Email:{Guy.L.Nisbet@WV.Gov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any State
personnel is not binding, including that made at the mandatory pre-bid conference. Only information
issued in writing and added to the Solicitation by an official written addendum by the Purchasing
Division is binding.

6. BID SUBMISSION: All bids must be signed and delivered by the Vendor to the Purchasing Division
at the address listed below on or before the date and time of the bid opening. Any bid received by the
Purchasing Division staff is considered to be in the possession of the Purchasing Division and will not
be returned for any reason. The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

P.O. Box 50130,

Charleston, WV 25305-0130
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The bid should contain the information listed below on the face of the envelope or the bid may not be
considered:

SEALED BID

BUYER:

SOLICITATION NO.:

BID OPENING DATE:

BID OPENING TIME:

FAX NUMBER:

In the event that Vendor is responding to a request for proposal, the Vendor shall submit one original
technical and one original cost proposal plus l;lconvenience copies of each to the Purchasing
Division at the address shown above. Additionally, the Vendor should identify the bid type as either a
technical or cost proposal on the face of each bid envelope submitted in response to a request for
proposal as follows:

BID TYPE: [ ] Technical
[y] Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date and time
will result in bid disqualification. For purposes of this Solicitation, a bid is considered delivered when
time stamped by the official Purchasing Division time clock.

Bid Opening Date and Time: Aprl 23, 2013t 130 PM. BST,

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East
P.O. Box 50130,
Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be made by
an official written addendum issued by the Purchasing Division. Vendor should acknowledge receipt of
all addenda issued with this Solicitation by completing an Addendum Acknowledgment Form, a copy of
which is included herewith. Failure to acknowledge addenda may result in bid disqualification. The
addendum acknowledgement should be submitted with the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid to

prevent errors in the evaluation. Failure to type or electronically enter the information may result
in bid disqualification.
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GENERAL TERMS AND DITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Purchase Order signed by the Purchasing Division
Director, or his designee, and approved as to form by the Attorney General’s office constitutes
acceptance of this Contract made by and between the State of West Virginia and the Vendor. Vendor’s
signature on its bid signifies Vendor’s agreement to be bound by and accept the terms and conditions-
contained in this Contract.

2. DEFINITIONS: As used in this Solicitation / Contract, the following terms shall have the meanings
attributed to them below. Additional definitions may be found in the specifications included with this
Solicitation / Contract.

2.1 “Agency” or “Agencies” means the agency, board, commission, or other entity of the State of
West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2 “Contract” means the binding agreement that is entered into between the State and the Vendor
to provide the goods and services requested in the Solicitation.

2.3 “Director” means the Director of the West Virginia Department of Administration, Purchasing
Division.

2.4 “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.5 “Purchase Order” means the document signed by the Agency and the Purchasing Division, and
approved as to form by the Attorney General, that identifies the Vendor as the successful bidder
and Contract holder.

2.6 “Solicitation” means the official solicitation published by the Purchasing Division and identified
by number on the first page thereof.

2.7 “State” means the State of West Virginia and/or any of its agencies, commissions, boards, etc.
as contexf requires.

2.8 “Vendor” or “Vendors” means any entity submitting a bid in response to the Solicitation, the

entity that has been selected as the lowest responsible bidder, or the entity that has been awarded
the Contract as context requires.
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be determined in
accordance with the category that has been identified as applicable to this Contract below:

[v]

[ ]
[ ]
[ ]

Revised 03/04/2013

Term Contract

Initial Contract Term: This Contract becomes effective on l award

and extends for a period of L one (1) I year(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the
Agency, and the Vendor, with approval of the Purchasing Division and the Attorney
General’s office (Attorney General approval is as to form only). Any request for renewal
must be submitted to the Purchasing Division Director thirty (30) days prior to the expiration
date of the initial contract term or appropriate renewal term. A Contract renewal shall be in
accordance with the terms and conditions of the original contract. Renewal of this Contract
is limited to two (2) 'successive one (1) year periods. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is
not required on agency delegated or exempt purchases. Attorney General approval may be
required for vendor terms and conditions.

Reasonable Time Extension: At the sole discretion of the Purchasing Division Director,
and with approval from the Attorney General’s office (Attorney General approval is as to
form only), this Contract may be extended for a reasonable time after the initial Contract
term or after any renewal term as may be necessary to obfain a new contract or renew this
Contract. Any reasonable time extension shall not exceed twelve (12) months. Vendor may
avoid a reasonable time extension by providing the Purchasing Division Director with written
notice of Vendor’s desire to terminate this Contract 30 days prior to the expiration of the then
current term. During any reasonable time extension period, the Vendor may terminate this
Contract for any reason upon giving the Purchasing Division Director 30 days written notice.
Automatic extension of this Contract is prohibited. Notwithstanding the foregoing,
Purchasing Division approval is not required on agency delegated or exempt purchases, but
Attorney General approval may be required.

Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice to

proceed and must be completed within l

days.

One Time Purchase: The term of this Contract shall run from the issuance of the Purchase
Order until all of the goods contracted for have been delivered, but in no event shall this Contract

extend for more than one fiscal year.

Other: See attached.



4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately upon
receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise specified, the
fully executed Purchase Order will be considered notice to proceed

S. QUANTITIES: The quantities required under this Contract shall be determined in accordance with
the category that has been identified as applicable to this Contract below.

[,/] Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown.

[ ] Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

[ ] Combined Service and Goods: The scope of the service and deliverable goods to be provided
will be more clearly defined in the specifications included herewith.

[ 1 One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified elsewhere
within this Solicitation/Contract by the State. A Vendor’s inclusion of price adjustment provisions in its
bid, without an express authorization from the State in the Solicitation to do so, may result in bid
disqualification.

7. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency to
purchase goods or services in the open market that Vendor would otherwise provide under this Contract
if those goods or services are for immediate or expedited delivery in an emergency. Emergencies shall
include, but are not limited to, delays in transportation or an unanticipated increase in the volume of
work. An emergency purchase in the open market, approved by the Purchasing Division Director, shall
not constitute of breach of this Contract and shall not entitle the Vendor to any form of compensation or
damages. This provision does not excuse the State from fulfilling its obligations under a One Time
Purchase contract.

8. REQUIRED DOCUMENTS: All of the items checked below must be provided to the Purchasing
Division by the Vendor as specified below.

[ ] BID BOND: All Vendors shall furnish a bid bond in the amount of five percent (5%) of the

total amount of the bid protecting the State of West Virginia. The bid bond must be submitted
with the bid.
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[ ] PERFORMANC
in the amount of

E BOND: The apparent successful Vendor shall provide a performance bond

The performance bond must be

issued and received by the Purchasing -Division prior to Contract award. On construction
confracts, the performance bond must be 100% of the Contract value.

[ 1 LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be issued and delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may provide
certified checks, cashier’s checks, or irrevocable letters of credit. Any certified check, cashier’s check,
or irrevocable letter of credit provided in lieu of a bond must be of the same amount and delivered on the

same schedule as the bond it replaces.

A letter of credit submitted in lieu of a performance and

labor/material payment bond will only be allowed for projects under $100,000. Personal or business
checks are not acceptable.

[ ] MAINTENANCE BOND:

maintenance bond covering the roofing system.
delivered to the Purchasing Division prior to Contract award.

The apparent successful Vendor shall provide a two (2) year
The maintenance bond must be issued and

[ ] WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall have
appropriate workers” compensation insurance and shall provide proof thereof upon request.

[ | INSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
prior to Contract award:

|
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Commercial General Liability Insurance:

or more.

Builders Risk Insurance: builders risk — all risk insurance in an amount equal to

100% of the amount of the Contract.
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The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether or not that
insurance requirement is listed above.

[ ] LICENSE(S)/ CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division.

[ ]
[ ]
[ ]
[ ]

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of whether or not
that requirement is listed above,

9. LITIGATION BOND: The Director reserves the right to require any Vendor that files a protest of an
award to submit a litigation bond in the amount equal to one percent of the lowest bid submitted or
$5,000, whichever is greater. The entire amount of the bond shall be forfeited if the hearing officer
determines that the protest was filed for frivolous or improper purpose, including but not limited to, the
purpose of harassing, causing unnecessary delay, or needless expense for the Agency. All litigation
bonds shall be made payable to the Purchasing Division. In lieu of a bond, the protester may submit a
cashier’s check or certified check payable to the Purchasing Division. Cashier’s or certified checks will
be deposited with and held by the State Treasurer’s office. If it is determined that the protest has not
been filed for frivelous or improper purpose, the bond or deposit shall be returned in its entirety.

10. ALTERNATES: Any model, brand, or specification listed herein establishes the acceptable level of
quality only and is not intended to reflect a preference for, or in any way favor, a particular brand or
vendor. Vendors may bid alternates to a listed model or brand provided that the alternate is at least
equal to the model or brand and complies with the required specifications. The equality of any alternate
being bid shall be determined by the State at its sole discretion. Any Vendor bidding an alternate model
or brand should clearly identify the alternate items in its bid and should include manufacturer’s
specifications, industry literature, and/or any other relevant documentation demonstrating the equality of

the alternate items. Failure to provide information for alternate items may be grounds for rejection of a
Vendor’s bid.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that shall
form the basis of a contractual agreement. Vendor shall clearly mark any exceptions, clarifications, or
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other proposed modifications in its bid. Exceptions to, clarifications of, or modifications of a
requirement or term and condition of the Solicitation may result in bid disqualification.

12. LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount

for l j

This clause shall in no way be considered exclusive and shall not limit the State or Agency’s right to
pursue any other available remedy.

13. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part. Vendor’s
signature on its bid signifies acceptance of the terms and conditions contained in the Solicitation and
Vendor agrees to be bound by the terms of the Contract, as reflected in the Purchase Order, upon receipt.

14. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be properly
registered with the West Virginia Purchasing Division and must have paid the $125 fee if applicable.

15. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State Rules §148-
1-6.6, communication with the State of West Virginia or any of its employees regarding this Solicitation
during the solicitation, bid, evaluation or award periods, except through the Purchasing Division, is
strictly prohibited without prior Purchasing Division approval. Purchasing Division approval for such
communication is implied for all agency delegated and exempt purchases.

16. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds being
appropriated by the Legislature or otherwise being made available. In the event funds are not
appropriated or otherwise made available, this Contract becomes void and of no effect beginning on July
| of the fiscal year for which funding has not been appropriated or otherwise made available.

17. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be made after
the delivery and acceptance of goods or services. The Vendor shall submit invoices, in arrears, to the
Agency at the address on the face of the purchase order labeled “Invoice To.”

18. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.
19. DELIVERY: All quotations are considered freight on board destination (“F.0.B. destination™) unless
alternate shipping terms are clearly identified in the bid.  Vendor’s listing of shipping terms that

contradict the shipping terms expressly required by this Solicitation may result in bid disqualification.

20. INTEREST: Interest attributable to late payment will only be permitted if authorized by the West
Virginia Code. Presently, there is no provision in the law for interest on late payments.

21. PREFERENCE: Vendor Preference may only be granted upon written request and only in accordance
with the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules. A Resident Vendor

Certification form has been attached hereto to allow Vendor to apply for the preference. Vendor’s
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23.

24,

20.

27,

28.

29.
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failure to submit the Resident Vendor Certification form with its bid will result in denial of Vendor
Preference. Vendor Preference does not apply to construction projects.

SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any solicitations
publicly advertised for bid on or after July 1, 2012, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-owned, or
minority-owned business under W.. Va. CSR § 148-22-9 shall be provided the same preference made
available to any resident vendor. Any non-resident small, women-owned, or minority-owned business
must identify itself as such in writing, must submit that writing to the Purchasing Division with its bid,
and must be properly certified under W. Va. CSR § 148-22-9 prior to submission of its bid to receive the
preferences made available to resident vendors. Preference for a non-resident small, women-owned, or
minority owned business shall be applied in accordance with W, Va. CSR § 148-22-9.

TAXES: The Vendor shall pay any applicable sales, use, personal property or any other taxes arising
out of this Contract and the transactions contemplated thereby. The State of West Virginia is exempt
from federal and state taxes and will not pay or reimburse such taxes.

CANCELLATION: The Purchasing Division Director reserves the right to cancel this Contract
immediately upon written notice to the vendor if the materials or workmanship supplied do not conform
to the specifications contained in the Contract. The Purchasing Division Director may cancel any
purchase or Contract upon 30 days written notice to the Vendor in accordance with West Virginia Code
of State Rules § 148-1-7.16.2.

. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive minor

irregularities in bids or specifications in accordance with West Virginia Code of State Rules § 148-1-4.6.
TIME: Time is of the essence with regard to all matters of time and performance in this Contract.

APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia law without
giving effect to its choice of law principles. Any information provided in specification manuals, or any
other source, verbal or written, which contradicts or violates the West Virginia Constitution, West
Virginia Code or West Virginia Code of State Rules is void and of no effect.

COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws, regulations and
ordinances. By submitting a bid, Vendors acknowledge that they have reviewed, understand, and will
comply with all applicable law.

PREVAILING WAGE: On any contract for the construction of a public improvement, Vendor and any
subcontractors utilized by Vendor shall pay a rate or rates of wages which shall not be less than the fair
minimum rate or rates of wages (prevailing wage), as established by the West Virginia Division of
Labor  under West  Virginia Code §§ 21-5A-1 et seq. and available at
http://www.sos.wv.gov/administrative-law/wagerates/Pages/default.aspx.  Vendor shall be responsible
for ensuring compliance with prevailing wage requirements and determining when prevailing wage
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requirements are applicable. The required contract provisions contained in West Virginia Code of State
Rules § 42-7-3 are specifically incorporated herein by reference.

30. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s bid, or in
any American Institute of Architects documents pertaining to this Contract are hereby deleted, void, and
of no effect.

31. MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding anything
contained in this Contract to the contrary, no modification of this Contract shall be binding without
mutual written consent of the Agency, and the Vendor, with approval of the Purchasing Division and the
Attorney General’s office (Attorney General approval is as to form only). No Change shall be
implemented by the Vendor until such time as the Vendor receives an approved written change
order from the Purchasing Division.

32. WAIVER: The failure of either party to insist upon a strict performance of any of the terms or
provision of this Contract, or to exercise any option, right, or remedy herein contained, shall not be
construed as a waiver or a relinquishment for the future of such term, provision, option, right, or remedy,
but the same shall continue in full force and effect. Any waiver must be expressly stated in writing and
signed by the waiving party.

33. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall supersede any and
all subsequent terms and conditions which may appear on any form documents submitted by Vendor to
the Agency or Purchasing Division such as price lists, order forms, invoices, sales agreements, or
maintenance agreements, and includes internet websites or other electronic documents. Acceptance or
use of Vendor’s forms does not constitute acceptance of the terms and conditions contained thereon.

34

ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder, may be
assigned by the Vendor without the express written consent of the Agency, the Purchasing Division, the
Attorney General’s office (as to form only), and any other government agency or office that may be
required to approve such assignments. Notwithstanding the foregoing, Purchasing Division approval
may or may not be required on certain agency delegated or exempt purchases.

35. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by this Contract
will: (a) conform to the specifications, drawings, samples, or other description furnished or specified by
the Agency; (b) be merchantable and fit for the purpose intended; and (c) be free from defect in material
and workmanship.

36. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for personal use and
the Vendor is prohibited from permitting or facilitating the same.

37. BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West Virginia
may deem this Contract null and void, and terminate this Contract without notice.
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38. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA
Business Associate Addendum (BAA), approved by the Attorney General, is available online at
http://www state.wyv.us/admin/purchase/vre/hipaa.html and is hereby made part of the agreement
provided that the Agency meets the definition of a Covered entity (45 CFR §160.103) and will be
disclosing Protected Health Information (45 CFR §160.103) to the Vendor. Additionally, the HIPAA
Privacy, Security, Enforcement & Breach Notification Final Omnibus Rule was published on January 25,
2013. 1t may be viewed online at hitp:/www.pgpo.pov/fdsys/pkg/FR-2013-01-25/pdf/2013-01073.pdf.
Any organization, that qualifies as the Agency’s Business Associate, is expected to be in compliance
with this Final Rule. For those Business Associates entering into contracts with a HIPAA Covered State
Agency between January 25, 2013 and the release of the 2013 WV State Agency Business Associate
Agreement, or September 23, 2013 (whichever is earlier), be advised that you will be required to comply
with the 2013 WV State Agency Business Associate Agreement. For those Business Associates with
contracts with a HIPAA Covered State Agency executed prior to January 25, 2013, be advised that upon
renewal or modification, you will be required to comply with the 2013 WV State Agency Business
Associate Agreement no later than September 22, 2014,

39. CONFIDENTIALITY: The Vendor agrees that it will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the Agency,
unless the individual who is the subject of the information consents to the disclosure in writing or the
disclosure is made pursuvant to the Agency’s policies, procedures, and rules. Vendor further agrees to
comply with the Confidentiality Policies and Information Security Accountability Requirements, set
forth in http://www. state.wv.ns/admin/purchase/privacy/defanlt. himl.

40. DISCLOSURE: Vendor’s response to the Solicitation and the resulting Contract are considered public
documents and will be disclosed to the public in accordance with the laws, rules, and policies governing
the West Virginia Purchasing Division. Those laws include, but are not limited to, the Freedom of
Information Act found in West Virginia Code § 29B-1-1 et seq.

If a Vendor considers any part of its bid to be exempt from public disclosure, Vendor must so indicate
by specifically identifying the exempt information, identifying the exemption that applies, providing a
detailed justification for the exemption, segregating the exempt information from the general bid
information, and submitting the exempt information as part of its bid but in a segregated and clearly
identifiable format. Failure to comply with the foregoing requirements will result in public disclosure
of the Vendor’s bid without further notice. A Vendor’s act of marking all or nearly all of its bid as
exempt is not sufficient to avoid disclosure and WILL NOT BE HONORED. Vendor’s act of marking a
bid or any part thereof as “confidential” or “proprietary” is not sufficient to avoid disclosure and WILL
NOT BE HONORED. In addition, a legend or other statement indicating that all or substantially all of
the bid is exempt from disclosure is not sufficient to avoid disclosure and WILL NOT BE HONORED.
Vendor will be required to defend any claimed exemption for nondiclosure in the event of an
administrative or judicial challenge to the State’s nondisclosure. Vendor must indemnify the State for
any costs incurred related to any exemptions claimed by Vendor.  Any questions regarding the
applicability of the various public records laws should be addressed to your own legal counsel prior to
bid submission.
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41. LICENSING: In accordance with West Virginia Code of State Rules §148-1-6.1.7, Vendor must be
licensed and in good standing in accordance with any and all state and local laws and requirements by
any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary of
State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any other
state agency or political subdivision. Upon request, the Vendor must provide all necessary releases to
obtain information to enable the Purchasing Division Director or the Agency to verify that the Vendor is
licensed and in good standing with the above entities.

42. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Purchase Order from any
agency of the State of West Virginia, the Vendor agrees to convey, sell, assign, or transfer to the State of
West Virginia all rights, title, and interest in and to all causes of action it may now or hereafter acquire
under the antitrust laws of the United States and the State of West Virginia for price fixing and/or
unreasonable restraints of trade relating to the particular commodities or services purchased or acquired
by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to Vendor.

43. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor certifies (1)
that its bid was made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership, person or entity submitting a bid for the same material, supplies,
equipment or services; (2) that its bid is in all respects fair and without collusion or fraud; (3) that this
Contract is accepted or entered into without any prior understanding, agreement, or connection to any
other entity that could be considered a violation of law; and (4) that it has reviewed this RFQ in its
entirety; understands the requirements, terms and conditions, and other information contained
herein. Vendor’s signature on its bid also affirms that neither it nor its representatives have any interest,
nor shall acquire any interest, direct or indirect, which would compromise the performance of its
services hereunder. Any such interests shall be promptly presented in detail to the Agency.

The individual signing this bid on behalf of Vendor certifies that he or she is authorized by the Vendor
to execute this bid or any documents related thereto on Vendor’s behalf; that he or she is authorized to
bind the Vendor in a contractual relationship; and that, to the best of his or her knowledge, the Vendor
has properly registered with any State agency that may require registration.

44. PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a Purchasing
Card program, administered under contract by a banking institution, to process payment for goods and
services. The Vendor must accept the State of West Virginia’s Purchasing Card for payment of all
orders under this Contract unless the box below is checked.

[ ] Vendor is not required to accept the State of West Virginia’s Purchasing Card as payment for all
goods and services.

45. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely liable for
the acts and omissions of its employees and agents. Vendor shall be responsible for selecting,
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supervising, and compensating any and all individuals employed pursuant to the terms of this
Solicitation and resulting contract. Neither the Vendor, nor any employees or subcontractors of the
Vendor, shall be deemed to be employees of the State for any purpose whatsoever. Vendor shall be
exclusively responsible for payment of employees and contractors for all wages and salaries, taxes,
withholding payments, penalties, fees, fringe benefits, professional liability insurance premiums,
contributions to insurance and pension, or other deferred compensation plans, including but not limited
to, Workers’ Compensation and Social Security obligations, licensing fees, efc. and the filing of all
necessary documents, forms and returns pertinent to all of the foregoing. Vendor shall hold harmless the
State, and shall provide the State and Agency with a defense against any and all claims including, but
not limited to, the foregoing payments, withholdings, contributions, taxes, Social Security taxes, and
employer income tax returns.

46. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the State and the
Agency, their officers, and employees from and against: (1) Any claims or losses for services rendered
by any subcontractor, person, or firm performing or supplying services, materials, or supplies in
connection with the performance of the Contract; (2) Any claims or losses resulting to any person or
entity injured or damaged by the Vendor, its officers, employees, or subcontractors by the publication,
translation, reproduction, delivery, performance, use, or disposition of any data used under the Contract
in a manner not authorized by the Contract, or by Federal or State statutes or regulations; and (3) Any
failure of the Vendor, its officers, employees, or subcontractors to observe State and Federal laws
including, but not limited to, labor and wage and hour laws.

47. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § SA-3-10a, all Vendors are

required to sign, notarize, and submit the Purchasing Affidavit stating that neither the Vendor nor a

related party owe a debt to the State in excess of $1,000. The affidavit must be submitted prior to

award, but should be submitted with the Vendor’s bid. A copy of the Purchasing Affidavit is included
herewith.

48. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be utilized by
and extends to other agencies, spending units, and political subdivisions of the State of West Virginia;
county, municipal, and other local government bodies; and school districts (“Other Government
Entities”). This Contract shall be extended to the aforementioned Other Government Entities on the
same prices, terms, and conditions as those offered and agreed to in this Contract. If the Vendor does
not wish to extend the prices, terms, and conditions of its bid and subsequent contract to the Other
Government Entities, the Vendor must clearly indicate such refusal in its bid. A refusal to extend this
Contract to the Other Government Entities shall not impact or influence the award of this Contract in
any manner.

49. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not presently have
or acquire any interest, direct or indirect, which would conflict with or compromise the performance of
its obligations hereunder. Vendor shall periodically inquire of its officers, members and employees to
ensure that a conflict of interest does not arise. Any conflict of interest discovered shall be promptly
presented in detail fo the Agency.
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50. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the following

reports identified by a checked box below:

[v7]  Such reports as the Agency and/or the Purchasing Division may request. Requested reports may
include, but are not limited to, quantities purchased, agencies utilizing the contract, total contract
expenditures by agency, efc.

[ ] Quarterly reports detailing the total quantity of purchases in units and dollars, along with a listing
of purchases by agency. Quarterly reports should be delivered to the Purchasing Division via
email at purchasing.requisitions@wv.gov,

. BACKGROUND CHECK: In accordance with W. Va, Code § 15-2D-3, the Director of the Division

of Protective Services shall require any service provider whose employees are regularly employed on the
grounds or in the buildings of the Capitol complex or who have access to sensitive or critical
information to submit to a fingerprint-based state and federal background inquiry through the state

repository. The service provider is responsible for any costs associated with the fingerprint-based state
and federal background inquiry.

After the contract for such services has been approved, but before any such employees are permitted to
be on the grounds or in the buildings of the Capitol complex or have access to sensitive or critical
information, the service provider shall submit a list of all persons who will be physically present and
working at the Capitol complex to the Director of the Division of Protective Services for purposes of
verifying compliance with this provision.

The State reserves the right to prohibit a service provider’s employees from accessing sensitive or
critical information or to be present at the Capitol complex based upon results addressed from a criminal
background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information.

. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when authorized by the

Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no contractor may use or
supply steel products for a State Contract Project other than those steel products made in the United
States. A contractor who uses steel products in violation of this section may be subject to civil penalties
pursuant to W. Va. Code § 5A-3-56. As used in this section:

a. “State Contract Project” means any erection or construction of, or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,
or the supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001,

b. “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or
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‘such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or
other steel making process.

The Purchasing Division Director may, in writing, authorize the use of foreign steel products if:

a. The cost for each contract item used does not exceed one tenth of one percent (.1%) of the total
contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

b. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to
meet contract requirements.

53. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In Accordance
with W. Va. Code § 5-19-1 et seq, and W. Va. CSR § 148-10-1 et seq., for every contract or
subcontract, subject to the limitations contained herein, for the construction, reconstruction, alteration,
repair, improvement or maintenance of public works or for the purchase of any item of machinery or
equipment to be used at sites of public works, only domestic aluminum, glass or steel products shall be
supplied unless the spending officer determines, in writing, after the receipt of offers or bids, (1) that the
cost of domestic aluminum, glass or steel products is unreasonable or inconsistent with the public
interest of the State of West Virginia, (2) that domestic aluminum, glass or steel products are not
produced in sufficient quantities to meet the contract requirements, or (3) the available domestic
aluminum, glass, or steel do not meet the contract specifications. This provision only applies to public
works contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel products. If
the domestic aluminum, glass or steel products to be supplied or produced in a “substantial labor surplus
area”, as defined by the United States Department of Labor, the cost of domestic aluminum, glass, or
steel products may be unreasonable if the cost is more than thirty percent (30%) of the bid or offered
price for foreign made aluminum, glass, or steel products.

This preference shall be applied to an item of machinery or equipment, as indicated above, when the
item is a single unit of equipment or machinery manufactured primarily of aluminum, glass or steel, is
part of a public works contract and has the sole purpose or of being a permanent part of a single public
works project. This provision does not apply to equipment or machinery purchased by a spending unit
for use by that spending unit and not as part of a single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer prices
including foreign aluminum, glass or steel products after application of the preferences provided in this
provision may be reduced to a price equal to or lower than the lowest bid or offer price for foreign
aluminum, glass or steel products plus the applicable preference. If the reduced bid or offer prices are
made in writing and supersede the prior bid or offer prices, all bids or offers, including the reduced bid
or offer prices, will be reevaluated in accordance with this rule.
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REQUEST FOR QUOTATION
DNR213079 West Virginia Hunting/Trapping and Fishing Regulations

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on

behalf of WV Division of Natural Resources Wildlife Resources Section fo establish an
open-end contract for the printing and distribution of the West Virginia Hunting/Trapping
Regulations and Fishing Regulations. SAMPLES OF SIMILAR PUBLICATIONS
PRINTED BY VENDOR MUST BE SUPPLIED UPON REQUEST.

. DEFINITIONS: The terms listed below shall have the meanings assigned to them
below. Additional definitions can be found in section 2 of the General Terms and
Conditions.

2.1 “Contract Item” or “Contract Items” means the list of items identified in Section
IT1, Subsection 1 below.

2.2 “Pricing Pages” means the schedule of prices, estimated order quantity, and totals
attached hereto as Exhibit A and used to evaluate the RFQ.

2.3 “RFQ” means the official request for quotation published by the Purchasing
Division and identified as DNR213079.

. GENERAL REQUIREMENTS:

3.1 Contract Items and Mandatory Requirements: Vendor shall provide
Agency with the Coniract Items listed below on an open-end and continuing
basis. Contract llems must meet or exceed the mandatory requirements as
shown below.

3.1.1  West Virginia Hunting and Trapping Regulations

° A booklet containing 44 pages (including self cover); collated, folded,
saddle-stitched or glue-bound; 8-3/8” by 10-7/8” trimmed size.
3.1.2 West Virginia Fishing Regulations
e A booklet containing 28 pages (including self cover); collated, [olded,
saddle-stitched or glue-bound; 8-3/8” by 10-7/8” trimmed size.

Both publications must meet the following specifications.

30# or 35# recycled newsprint or higher quality house substitute

Specify sxlbstitutezhgi# h\) HAaTe OF};M_H
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Artwork;

e Division of Natural Resources (DNR) will furnish the successful vendor with a PC-formatted
computerized file of the publication in Adobe InDesign CS4, CS5, CS6 or latest version of Adobe
InDesign software (either on CD or files can be uploaded to vendor FTP site). All photos and
four-color illustrations provided in high-resolution digital files, along with necessary fonts and
artwork. A Jow resolution color mockup will accompany compuler files.

Vendor is responsible for accurate platform conversion of files if needed. Files provided to
vendor by June 7 for hunting regulations; by November 8 for fishing regulations.

Printing:

 Frontand back cover is four-color process, Other pages are black plus one PMS spot color, PMS
spot color to be determined soon after awarding of contract (cannot be built using CMYK).

Proofs:

e Two composite, hard copy laser proofs (intermediate proof) of booklet (folded to size), and one
color-match, chromalin or equivalent proof of covers must be supplied to Division of Natural
Resources within five working days of receipt of electronic files [rom Division of Natural
Resources. Vendor must await approval of proofs from Division of Natural Resources before
initiation of final print job,

Packaging:

e Booklets should be bundied and tied in two directions in groups of 50, turned every 25;
approximately 200 per box for hunting, approximately 300 per box for fishing. Boxes should be
labeled WV (specify year) Hunting Regulations or WV (specify year) Fishing Regulations and
the quantity within. Booklets must be packed tightly in boxes and stuffed with filler if necessary
5o that boxes will sustain weight of boxes stacked on top. Boxes must meet minjmum Bursting
Test of 200 pounds per square inch or minimum ECT of 44 pounds per inch. Pallets must be
shrink-wrapped and stacked evenly so that they can be double stacked for months without the
boxes breaking. Wooden pallets required.

Shipping:

o Hunting Regulations

e Vendor will ship three boxes of hunting regulations to approximately 75 agents and one box to
approximately 320 additional agents throughout West Virginia by July 8. Remaining boxes of
regulations will be delivered by July 19 to WV Division of Tourism mailroom, 90 MacCorkle
Ave., SW, South Charleston, WV 25303 (directions provided at time of delivery).
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e Fishing Repulations

e Vendor will ship two boxes of fishing regulations to approximately 75 agents and one box to
approximately 320 additional agents throughout West Virginia by December 6. Remaining
fishing regulations will be delivered to WV Division of Tourism mailroom (address above) by
December 13.

°  Boxes must be shipped dircctly from location of printing to license agents via registered freight
carrier. Zip codes for license agents attached to RFQ. Spending unit will supply addresses of
license agents electronically as an Excel file to successful vendor, _

° ALL SHIPPING COSTS TO BE INCLUDED IN CONTRACT PRICE. THIS INCLUDES
COSTS OF SHIPPING PROOFS TO DIVISION OF NATURAL RESOURCES.

Delivery:

e WYV Division of Tourism mailroom has loading dock at storage level. Pallets will be unloaded
from truck with fork lift by agency staff. Vendor must notify spending unit of delivery date at
least two working days in advance by calling South Charleston office at 304-558-2771. WV
Division of Tourisim accepts deliveries between hours of 8 a.m. and 3:30 p.m,

4. CONTRACT AWARD:

4.1 Contract Award: The Contract is intended to provide Agencies with a
purchase price on all Contract ltems. The Contract shall be awarded to the
Vendor that provides the Contract Items meeting the required specifications
for the lowest overall total cost as shown on the Pricing Pages.

4.2 Pricing Pages: Vendor should complete the Pricing Pages by providing a
bid on all requests. Bid package must include costs of printing, binding,
boxing, mailing and shipping all regulations, When evaluating bid prices, all
of the charges itemized in the hypothetical bid scenarios which follow will
be considered. One total bid figure will be calculated for each vendor based
upon the hypothetical bid scenario. Vendor should complete the Pricing
Page in its entirety as failure to do so may result in Vendor’s bids being
disqualified.

The Pricing Pages contain a list of the Contract ltems and estimated
purchase volume. The estimated purchase volume for each item represents
the approximate volume of anticipated purchases only. No future use of the
Contract or any individual item is guaranteed or implied.

Notwithstanding the foregoing, the Purchasing Division may correct errors
at its discretion. Vendor should type or electronically enter the information
into the Pricing Pages to prevent errors in the evaluation. The Pricing Pages
were created as a Microsofl Excel document and Vendor can request an
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electronic copy for bid purposes by sending an email request to the
following address: Guy.L.Nisbet@wv.gov

5. ORDERING AND PAYMENT:

3.1

5.2

Ordering: Vendor shall accept orders by regular mail, facsimile, e-mail, or any
other written forms of communication. Vendor may, but is not required to, accept
on-line orders through a secure internet ordering portal/website. If Vendor has the
ability to accept on-line orders, it should include in its response a brief description
of how Agencics may utilize the on-line ordering system. Any on-line ordering
system must have the capability to restrict prices and available items to conform to
the Catalog originally submitted with this RFQ. Vendor shall ensure that its on-
line ordering system is properly secured prior to processing Agency orders on-line.

Payment:  Vendor shall accept payment in accordance with the payment
procedures of the State of West Virginia.

6. DELIVERY AND RETURN:

6.1

6.2

Delivery Time: Vendor shall meet the following delivery schedule.

o Proofs: Two composite, hard copy laser proofs (intermediate proof) of
booklet (folded to size), and one color-match, chromalin or equivalent
proof of covers must be supplied to Division of Natural Resources within
five working days of receipt of electronic files from Division of Natural
Resources. Vendor must await approval of proofs from Division of Natural
Resources before initiation of final print job.

e Hunting/Trapping Regulations — Vendor will ship three boxes of hunting
regulations to approximately 75 agents and one box to approximately 320
additional agents throughout West Virginia by July 8. Remaining boxes of
regulations will be delivered by July 19 to WV Division of Tourism
mailroom, 90 MacCorkle Ave., SW. South Charleston, WV 25303
(directions provided at time of delivery).

o Fishing Regulations — Vendor will ship two boxes of fishing regulations
to approximately 75 agents and one box to approximately 320 additional
agents throughout West Virginia by December 6. Remaining fishing
regulations will be delivered to WV Division of Tourismm mailroom
(address above) by December 13,

Late Delivery: The Agency placing the order under this Contract must be notified
in writing if orders will be delayed for any reason. Any delay in delivery that could
cause harm to an Agency will be prounds for cancellation of the delayed order,
and/or obtaining the items ordered from a third party.
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6.3

6.4

Any Agency seeking to obtain items from a third party under this provision must
first obtain approval of the Purchasing Division,

Delivery Payment/Risk of Loss: Standard order delivery shall be F.0Q.B,
destination to the Agency’s location. Vendor shall include the cost of standard
order delivery charges in its bid pricing/discount and is not permitted to charge the
Agency separately for such delivery. The Agency will pay delivery charges on all
emergency orders provided that Vendor invoices those delivery costs as a separate
charge with the original freight bill attached to the invoice.

Return of Unacceptable Items: If the Agency deems the Contract Items to be
unacceptable, the Contract Items shall be returned to Vendor at Vendor’s expense
and with no restocking charge. Vendor shall either make arrangements for the
return within five (5) days of being notified that items are unacceptable, or permit
the Agency to arrange for the return and reimburse Agency for delivery expenses.
If the original packaging cannot be utilized for the return, Vendor will supply the
Agency with appropriate return packaging upon request.  All returns of
unacceplable items shall be F.O.B. the Agency’s location. The returned product
shall either be replaced, or the Agency shall reccive a full credit or refund for the
purchase price, at the Agency’s discretion.

Return Due to Agency Error: Items ordered in error by the Agency will be
returned for credit within 30 days of receipt, F.0.B. Vendor’s location. Vendor
shall not charge a restocking fee if returned products are in a resalable condition.
[tems shall be deemed to be in a resalable condition if they are unused and in the
original packaging. Any restocking fee for items not in a resalable condition shall
be the lower of the Vendor’s customary restocking fee or 5% of the total invoiced
value of the returned items.

7. MISCELLANEQUS:

7.1

7.2

No Substitutions: Vendor shall supply only Contract Items submitted in response
to the RFQ unless a contract modification is approved in accordance with the
provisions confained in this Contract,

Vendor Supply: Vendor must carry sufficient inventory of the Contract Items
being offered to fulfill its obligations under this Contract. By signing its bid,
Vendor certifies that it can supply the Contract Items contained in its bid response.
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7.3

74

Reports:  Vendor shall provide quarterly reports and annual summaries {o the
Agency showing the Agency’s items purchased, quantities of items purchased, and
total dollar value of the items purchased. Vendor shall also provide reports, upon
request, showing the items purchased during the term of this Contract, the quantity
purchased for each of those items, and the total value of purchases for each of those
items.  Failure to supply such reports may be grounds for cancellation of this
Contract.

Contract Manager: During its performance of this Contract, Vendor must
designate and maintain a primary contract manager responsible for overseeing
Vendor’s responsibilities under this Contract. The Contract manager must be
available during normal business hours to address any customer service or other
issues related to this Contract. Vendor should list its Contract manager and his or
her contact information below,

Contract Manager: _Zuery Malr/iad

Telephone Number: _ 7Heo - 250 - S74 Y cell

Fax Number: Fou- 3l o9y

Email Address: L malrms £ Cuambion -Inbuos TRIES <o
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West Virginia Division of Natural Resources Wildlife Resources Section
DNR213079-Printing and Distribution of Hunting/Trapping and Fishing Regulations
EXHIBIT A: PRICING PAGE

PRICE FOR 1000 PRINTED

ITEM DESCRIPTION QUANTITY REGULATIONS TOTAL
1 |West Virginia :
4;7// Hunting/Trapping - fur e
L/\ Regulations - Initial order 335,000 |$ . 229 $ 120,3|5.99
2 J/ West Virginia
Hunting/Trapping
Regulations - Order at a
later date 25,000 $ o UHbl s 1 1,(‘,50.”
3 [West Virginia Fnshmg%p’a
yeI' |Regulations - Initial Orderuwl ~ 265,000 |5 s 264 S LU0,
4  |West Virginia Fishing
Regulations - Order at a
later date 25,000 |3 . 229 s B,225.9
ITEM DESCRIPTION QUANTITY HOURLY RATE TOTAL
Hourly Rate for Alterations
requested as a result of
3] customer error 1 Hour $ 26. %0 $ Blovs0
GRAND TOTAL
ltems 1 -5

§ 220, |B0. so




CERTIFICATION AND SIGNATURE PAGE

By signing below, I certify that I have reviewed this Solicitation in its entirety; understand the requirements,
terms and conditions, and other information contained herein; that I am submitting this bid or proposal for
review and consideration; that I am authorized by the bidder to execute this bid or any documents related
thereto on bidder’s behalf; that I am authorized to bind the bidder in a contractual relationship; and that to the
best of my knowledge, the bidder has properly registered with any State agency that may require

registration.

/
//4//2 ﬁmﬁmm\/. 7R TN O

(COIH

VS Dividiers MoracEr
(Representative Name, Title)

Bou-241-clr7 b Bou-34/-O6BS
(Phone Number) (Fax Number)
ff//@// 3
(atd) *

Revised 03/04/2013 |
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Rev. 07/12 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Gerlification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
conslruction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this ceriification; or,

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquariers or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification: or,

2, Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4, Application is made for 5% resident vendor preference for the reason checked:
Y. Bidder meels either the requirement of both subdivisions (1) and (2) or subdivision (1)and (3) as stated above; or,
5

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidderis an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

6. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

7. Application is made for preference as a non-resident small, women- and minority-owned business, in accor-
dance with West Virginia Code §5A-3-59 and West Virginia Code of State Rules.

Bidder has been or expects to be approved prior to contract award by the Purchasing Division as a certified small, women-
and minority-owned business.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducled from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissicner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), B!dder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder an hmg contamed within this certificate

changes during the term of the contract, Bidder will noti immediately.
Bidder:__ 7H& CHAPmae’ PR worivs (o igned;

— .
Date: "{/4//3 Title: VP Drazjonn rHensésid
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state or any
of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party

to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand dollars in
the aggregate; or (2) the debtor is in employer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to
chapter eleven of the W. Va. Code, workers' compensation premium, permit fee or environmental fee or assessment and

the matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not
in default of any of the provisions of such plan or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers'
compensation premium, penalty or other assessment presently delinquent or due and required to be paid to the state
or any of its political subdivisions, including any interest or additional penalties accrued thereon.

“Employer default” means having an outstanding balance or liability to the old fund or to the uninsured employers’
fund or being in policy default, as defined in W. Va. Code § 23-2¢-2, failure to maintain mandatory workers'
compensation coverage, or failure to fully meet its obligations as a workers' compensation self-insured employer. An

employer is not in employer default if it has entered into a repayment agreement with the Insurance Commissioner
and remains in compliance with the obligations under the repayment agreement.

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company
or any other form or business association or other entity whatsoever, related to any vendor by blood, marriage,
ownership or contract through which the party has a relationship of ownership or other interest with the vendor so that
the party will actually or by effect receive or control a portion of the benefit, profit or other consideration from

performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the total
contract amount.

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined
above and that neither vendor nor any related party are in employer default as defined above, unless the debt or
employer default is permitted under the exception above.

WITNESS THE FOLLOWING SIGNATURE:

Vendor's Name: [/ Mz EHA @A P (?,;i\rT}N . Lo

g e

State of _ (/25T V1RA M) A

Auth

County of '%/,1 n. A A _, to-wit: y
( a 4

Taken, subscribed, and sworn to before me this l day of @{é’/}/_/.// , 20/ ?3’
- : p

My Commission expires 2 /?{ , 20/ 7

AFFIX SEAL HERE NOTARY PUBLIC __ el i3 4///'%// > o4

OFFICIAL SEAL
NOTARY PUBLIC
TATE OF WEST VIRGINIA
Vickie S. Samples
529 22nd Street

Purchasing Affidavit (Revised 07/01/2012)

“»

Dunbar,

: ‘l'.y Commission Expires May 18, 2017

3@
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ADDENDUM ACIG\IOWLEDGEM[EN_'I‘_EDBMT
SOLICITATION NO.,;| BNR213079

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:

(Check the box next to each addendum received)

[ ] Addendum No. I [ ] Addendum No. 6
[ 1 Addendum No. 2 [ ] Addendum No. 7
[ ] Addendum No. 3 [ ] Addendum No. 8
[ ] AddendimNo.4 [ ] Addendum No.9
[ ] Addendum No. 5 [ ] Addendum No. 10

1 understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. 1
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

//L”' //#M{M k’”v TIove
ompany

‘Authorized Signature

V/a/ )3

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.

Revised 03/04/2013
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“You’re important to wus!



With technology advancing at such a rapid pace in the
electronics industry, it would be virtually impossible to list the
vast amounts of equipment and software that our company has
made available for our customers. However, by mentioning or
highlighting a few pieces in each area, you can rest assured that
Champion Industries is capable of handling any of your
conventional or electronic prepress needs with the latest and
most up-to-date equipment and software technology in the

industry.

All of our prepress departments, are running all files through
the ApogeeX 3.0 workflow system. We work with all of the
latest software including QuarkXPress™, Adobe Illustrator™,
Photoshop™, PageMaker™ and others insuring compatibility
and convenience. Our photograph imaging systems include
high-end color/grayscale reproduction on the drum, slide and
flatbed scanners. Image retouching options range from high-
end platform and software combinations like the
Linotronic/Hell's DaVinci system on the UNIX platform and
Linotronic Color 4 software and hardware, We also work with
more traditional photo enhancement software like Photoshop
and LivePicture. Film output is generated on high resolution
imagesetters which were chosen for their speed and
dependability, brands like Linotronic and Screen. With added
assurance in knowing that your negative has been trapped and
imposed through ApogeeX 3.0 workflow proofing system,
choices include the 3M Rainbow and Chromalin. The end
result is a product with no surprises. Your electronic documents
can be received for output via e-mail, SyQuest, Bernoulli,

Optical, Zip, Jazz and 3.5" floppy disk.

We are positioned at the forefront of technology to receive and
work with you no matter which means of electronic design and
communication systems you may require.

Ovur staff of experts and programmers are involved in constant
training and continuing education in new applications to assure
you of working with an experienced, professional and user-
friendly organization.

Our Blue Ridge division in Asheville, North Carolina
developed and utilizes Ultraraster™ Technology.

We have added Anilox Roller and Chambered Doctor Blade to

eliminate any streaking in our aqueous system.



Champion Industries, Inc., headquartered in

Huntington, West Virginia, is a major
commercial printer, business form
manufacturer and supplier of office products
and office furniture. With sales of more than
$145 million in its most recent fiscal year, the
company serves the Northeast, Midwest and
South®ast through regional divisions listed
below. Champion is a publicly-held company
whose stock is traded on the NASDAQ Stock
Matket under the symbol CHMP. Financial

information is available from public sources or

directly from headquarters in Huntington.

Champion Products
& Services

Digital Color Proof
Sales & Customer Service
Pre-Press
Sheet Printing
Process Color
Web Color Printing
B Hi-Fi/Hexachrome ¢ FM/Stochastic
| High Volume
Continuous and Snap-out Forms
Cut Sheet Forms
Tags
Fulfillment
Variable Imaging
Mailing Services
Mailers
High Speed Copier




PION INDUSTRIES, INC

www.champion-industries.com

Di1visIONS/SUBSIDIARIES CAPABILITY LIST

Blue Ridge Printing ® Asheville .
[ B Asheville, NC I 8

- Champion Graphic Communications (1A MPION
3 QEICTRGITG MY Graphic Communications

New Orleans, LA

Carolina Cut Sheets BHI‘[HIIIH
B uninoion, W | ![:ul Cut Siesls ‘g

A DTS OF CrAMPION INSUATRLS, NG

Chapman Printing Co. * Charleston Chapman
] Bl | charleston, WV Semay

Chapman Printing Co. * Huntington Chapman

o Hunlington, WV. comEng

Chapman Printing Co. * Lexington Chapman
£ Lexington, kY comEu?i

Chapman Printing Co. * Parkersburg Gapmaa
ﬁ i B Parkersburg, WV sy

‘ Donihe Graphics @Dorﬁheﬁmphiu
- o f Kingsport, IN prtmtdepie s by e

— W
P Bridgeville, PA S0 |_ UTION

ACvEon o Cutvey AL ITeEE,

B
The Merten Compan *E rh The Merten Company
,_l_ ‘N1 @ adivision of Champion Industries
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Pairaigle oF Charmpions

www.champion-industries.com ° click on subsidiaries

Blue Ridge Printing Company, Inc, 544 Haywood Road * Asheville, NC 28806
COMRCIAL / COLOR DIVISION

Preprcss m Digital Prepress M Computer to Plate | UltrarasterTM B Color Proofing System
Capabilities ™ Color Offset Pmrdp;tion " Letterpress @ Full Bindery
W 28 x 40 - Gc Komori with Aquaous Coater B Komori 20x26-1C B Komori 20 x 26 - 4 C with Infrared Drying
Sheet Offset P
= SEETTESE m Komori 20 x 26 - 6 C with Infrared Drying and Waterless Printing Capabilities
Letterpress M Letterpress W Heidelberg Cylinder Die Cutter - 22 x 32 1/2
Bindery ® Full bindery M 6 Station Binding System M Folder m Cutter
W Catalogs ®m Cut Sheets B Flyers B Annual Reports B Saddle Stitch Catalogs/Booklets B Calendars
Product s
m Lay flat Perfect Binding

Caampron Champion Graphic Communications 10848 Airline Highway + Baton Rouge, LA 70816
Graphls Communicalions  ~y A TATERCIAL / COLOR DIVISION

_ Prepress M Digital Prepress M Computer to Plate W Color Proofing System
Capabilities ™ Offset M Letrerpress ® Full Bindery
B 11x17-2C-Tck W 12x 18 -2C - Itek / Ryobl m 20.5 x 29.1 - (Perfector) Heidelberg 2C 74 SpeedMaster
Sheet Offset  m 12.5x 18.1 D.I. Pro - Heidelberg 4C ® 26 x 40 - 2C - Heidelberg 1022P ® 20 x 26 - 4C Komori
m 20.5x 29.375 - 6 C 674 Heilderberg (2/4 Perfertor with Aqueious Coating)
Letterpress M Lerterpress M 10 x 15 - Heidelberg W 20.5 x 28.5 - Heidelberg Cylinder ® Numbering ® Die Cutting
Bind m Full Bindery m 8 Station Muler Binding System M 14 Station Muler Perfect Binding System
"CY m MBO - Folders m Cutters m Drills
Product M Catalogs B Cut Sheets W Flyers ®m Annual Reports B Saddle Stitch Catalogs/Booklets ® Calendars

i ) Carolina Cut Sheets, Inc. ¢ 2450-90 First Avenue ®* Huntington, WV 25703
8 carolna tu Stels
) COMMERICAL / LASER CUT SHEETS
Pmi)n:; B Digital Prepress
Capabilities B Roll to Sheet Offset B Letterpress M Full Bindery
Roll to Sheet - Offset M 8 1/2 - 1C, 2C, 3C & 4C - Tandemer W 11" 6C - Didde Compupress m 17" 2C-4C- Tandemer
Letterpress @ Numbering ® Die Cutting
Bindery ® Cutting M Folding M Padding ® Drilling

Product B Laser Cut Sheets M Flyers M Folders B Tags

@ The Chapman Printing Company * 890 Russell Cave Road * Lexington, KY 40583

THE CHAPMAN
PRINTING CoO.

Pr;epmss m Digital Prepress W Color Proofing System
Capabilities B Local Sales Force B Office and Data Supplies B Full Service Printing Available

@ The Chapman Printing Company * 3000 Washington Street ¢ Charleston, WV 25311
RILE LA BV AN FORMSIP[ANAGEMENT/ WAREHOUSING / FULFILLMENT SERVICES

PRINTING CO.

P{er;s | Dlgual Prepress M Color Proofing System
Capabilities B Local Sales Force W Office and Data Supplies B Full Service Printing Available



@

CHAMPION
OUTPUT EOLUTIONS

Champion Output Solutions * 120 Hills Plaza ¢ Charleston, WV 25312
PO.D./ OUTPUT SOLUTIONS CENTER

cal;abuiﬁe_g ‘W Digital m PO.D. Center

PO.D.
Ditigal
Bindery

Mailing

Products

©

THE CHAPMAN
PRINTING CoO.

Prepress
Capabilities
Sheet Offset

Envelope

Letterpress

Bindery

Forms Division

Product

©

THE CHAPMAN
PRINTING CoO.

Prepress
Capabilities
Sheet Offset
Digital
Letterpress
Bindery

Product

Kerox Docutech 11x17-Black Ink (6180 1/1) (6115 1/1) (DT 135 1/1)

with Tape Binding and Corner Staple or 2-side staples

Canon Image Runner 4/0 or 4/4 - 11x17
Duplo System 5000 - Collating and booklet making systems with 20 Station Collating Towers 12 x 18

Jet Star 3000 Mail Sorter
PO.D.

M Pitney Bowes 8 Series, Fold, Inserter, Seals, Post Marks.

i
B Mailing Center

The Chapman Printing Company * 2450-90 First Avenue * Huntington, WV 25703
COMMERCIAL PRINTING ¢ BUSINESS FORMS

Digital Prepress M Color Proofing System

Offser B Letterpress Gold Foil/Embossing M Letterpress Numbering/Die Cutting B Cur Sheet
Business Forms M Full Bindery

12,5 x 18 1 & 2C QM 46 Heidelberg m 20 1/2 x 28 3/8 - 1C - Michle

20.5 x 29.1 - 2C (Printmaster) Heidelberg Perfector M 28 x 40 - 2C - 102ZP Heidelberg Perfector

6 x 12 Halm Jet - 2/2 Perfector M 12 x 18 Super Jet - 2/2 Perfector

12 x 18 Chandler/Price (Hand) B 10 x 15 Heidelberg ® 22 x 30 1/2 - Heidelberg Cylinder
14 x 22 - Kluge EHD - Foil/Embossing B Kensol Hand Foil Stamper B Numbering B Die Cutting

8 Station Muller Martini “Minuteman” Saddle Stitcher Systems W 14 Station Muller Martini “Panda” Perfect Binding System
Haskin Unifold Automatic Folder/Gluer ® 20 x 26 MBO Folder B 26 x 40 MBO Folder m Polar 115 x 7 - 42" Cutter

Snaps M Tandemer 8 1/2" 1C-2C-3C-4C m Tandemer 17" 2C-4C-R/S B 3-5-6 Station R/S SpeedKlect - (Snap Collators)
Didde Compu Press 11" (Long Grain) 6C - R/S Laser Cur Sheet

Didde 860 14 - 17 - 22 - RIS - R/R (With Reinserter for 4/4) m Didde 17 x 20.5 - 3/C - UV

Nale (Cut sheet) Snap Set Encoder B Nale Continuous Encoder

Didde 8 Station Roll Collator/Snaps B Didde 6 & 8 Station Roll Collator (Snaps)

6 & 8 Station with Skip Glue Continious Collator ® Bunch Roll Up Folder for 177822” Presses

Roll-up Folder for All Presses B All Presses has Web Guide

Catalogs M Flyers M Saddle Stitch Cartalogs/Booklets m Perfect Bound Books
Business Forms — Snap and Continuous # Cut Sheets W Office and Data Supplies

The Chapman Printing Company * 405 Ann Street * Parkersburg, WV 26101
COMMERCIAL / COLOR DIVISION '

Digital Prepress B Computer to Plate system  ® Digital Color Proofing

Color Offset Production B Offset M Letterpress M Full Bindery m Office and Data Supplies

12 1/2 x 18.1 - 2C QM 46 Heidelberg m 20 1/2 x 28 3/8 - 1 & 2C Man Rolan
20 1/2 x 29 3/8 - 6C 2/4 Prefector- 674 Heidelberg with Aqueous Coating
28 x 40 - 5C - Speedmaster Heidelberg

12.5 x 18.1 D.L Pro 4C Heidelberg

10 x 15 - Heidelberg m Numbering & Die Cutting

Full Bindery with 6 Station Bindery Sytem m NBO Folder 20" & 26" - 26 x 40 m Cutters
Drilling ® Padding

Catalogs ® Flyers ® Annual Reports ® Saddle Stitch Booklets B Letterpress
Cut Sheets W Office and Data Supplies



Prepress
Capabilities
Web

Sheet Offset
Bindery

Product

i\,
"I\ The Merten Compan
AN a division of Champion Industries

Prepress
Capabilities

Sheet Offset

Bindery
Products:

Fof

Pmpressr

Capabilities

Roll Production

Offline
Envelopes
Small Sheet
Ditigal
Maili

Product

US TAG

- Donihe Graphics * 766 Brookside Drive * Kingsport, TN 37660 |
= ' (WEB) COLOR DIVISION

Digital Prepress ® Color Proofing System B Offser m Full Bindery

B Web Heat Set Color M Sheet Offsec ® Full Bindery

W WEB Heat Set Color Production 17 3/4 x 26 1/2 - 5/5 with Aqueous Coating

M 28 x 40 6/C Mitsubishi with Coater m 11 x 17 2C AB Dick

m Full Bindery - 10 Pocket Saddle Stitcher with 4/5 Knife Trimmer B Folders B Cutters

Long Run Cut Sheets M Flyers W Folders m Color Brochures, m Calendars m Caralogs
Rack Cards for Hotels B Resorts, etc. M Promotional Material Featuring Resorts W Local Attractions

State Parks MW Interstate Exits W Rest Areas
— -y

The Merten Company * 1515 Central Parkway ¢ Cincinnati, OH 45214
COMMERCIAL / COLOR DIVISION
Digital Prepress @ Computer to Plate W Topaz Scanner m Digital Color Proofing
Color Offset Production M Full Bindery W Office and Data Supplies

28 x 40 2/C Heidelberg m 28 x 40 Heidelberg/Perfector - 1/1 or 2/0 W 20 x 26 4/C Komori
28 x 40 - 6C CD-102 Heiderberg Automated with Aqueous Coating B 28 x 40 - 6C Komori/Tower Coater

Full Binder MBO - 30 x 40 Map Folder ® 8 Station Presto Binding System
Catalogs B Cut Sheets M Flyers M Annual Reports W Saddle Stitch Catalogs/Booklets

Interform Solutions * 1901 Mayview Road ¢ P. O. Box A o Bridgeville, PA 15017
N's BUSINESS FORMS DIVISION

B Digital Prepress

B Snaps and Continuous Forms — Up to 12 Parts M Jumbo Rolls - 40/50" W Commercial and Direct Mail Printing

B Laser Cut-Sheets — Up to 8 Colors W Letterpress — Foil Stamping

B One-Way and Insert Mailers with Hot Spot Carbonizing and NCR m Envelopes — Up to 2 Colors

W Didde MLC, 8-Color - 22, UV m Didde VIP 4-Color Var, - 14,17,22,24 m Muller Progress, 6-Color Var. - 22, 24, UV

B Muller Progress, 4-Color Var. - 28, UV B Harris 2 - 3 - 4 Color 17 & 22 Presses W 6 Color 11" Didde Compu Press R/S - R/R
B 4-6-10-12 Station Snap Hamilton Collater M 4-6-10-12 Station Continous Hamilton Collater

B 10 Station Mailer - Hamilton Collator ® Jumbo Rolls - 40/50"

B Nale Continuous Encoder (2) B Register & Random Hologram Application W Micro-Print Labeler / Card Affixer
B Web-Fed Kluge ®m Hot Spot Carbon Coater

B Halm Jet 4.5x9 (9x12 - 2C Perfector - Envelope) ® Halm Super Jet 9x12 (12x18) 2C Perfector - Envelope

Komori 1C Sprint 19x25 m Heidelberg QM-46 12.5x18.1 W Itec 3985 - 12x18
Docutech {(Doc 240) - 4/4 13x19 B (2) Savin 8110 Laser Printers - Stitch & Pold - 1/0 - 1/1 12x18

8 Station Bell & Howell Insert W 4 Station Bell & Howell Jumbo Inserter m Desktop Labler ® Secap Ink Jet
Wafer Sealing ® Stall Folder 26"

Variable Imaging and Personalization, Statement & Invoice Rendering, Certified Postal Sorting, Bar Coding,
Cut-Sheet Laser to 11 x 17, Impact Printing

Complete Mailing Services - Sorting, Folding, Inserting, Inkjetting, Wafer Sealing / Fugitive Adhesive
Forms Management/Warehousing

US Tag * 2450-90 First Avenue * Huntington, WV 25703

TAGS PRODUCTION
—Emp;as B Digital Prepress
Capahiﬁdw H Tag ?mduction m Full Inline Capabi]itics B Pacching B Metal Eyeler @ Clip Corners @ Numbering &
Perforating ® Metal Eyelet
Offline Bindery m Patcher m Loopers M Knotters B Wires m Meral Eyelet
Tag Production ™ 12X 12 - New Bra 1/0, 2/1, 2/2, 3/0
8 UCHON o Inline Patching W Clip Corners B Metal Eyelet m Numbering M Perforations
Bindery ® Full Bindery - Folders - Cutters - Drills
Product

B Tags - All Types W Tickers M Numbering W Die Cutting

¢



