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INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation for bids.
Please read these instructions and all documents attached in their entirety. These instructions provide
critical information about requirements that if overlooked could lead to disqualification of a Vendor’s
bid. All bids must be submitted in accordance with the provisions contained in these instructions and
the Solicitation. Failure to do so may result in disqualification of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by the use of
the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the Solicitation will
result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.
[ ]| A pre-bid meeting will not be held prior to bid opening.

[ | ANON-MANDATORY PRE-BID meeting will be held at the following place and time:

[¢| AMANDATORY PRE-BID meeting will be held at the following place and time:

DNR District IV Office Building
2006 Robert C. Byrd Drive
Beckley, WV 25801-8320

March 06, 2013 at 1:30 PM. EST.

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to
attend the mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid.
No one person attending the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. The State will not accept any other form of proof or documentation
fo verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor
must list on the attendance sheet his or her name and the name of the Vendor he or she is
representing.  Additionally, the person attending the pre-bid meeting should include the
Vendor’s E-Mail address, phone number, and Fax number on the attendance sheet. 1t is
the Vendor’s responsibility to locate the attendance sheet and provide the required
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information.  Failure to complete the attendance sheet as required may result in
disqualification of Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive
after the starting time but prior to the end of the pre-bid will be permitted to sign in, but
are charged with knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be
discussed at the pre-bid meeting if possible. Any discussions or answers to questions at
the pre-bid meeting are preliminary in nature and are non-binding. Official and binding
answers to questions will be published in a written addendum to the Solicitation prior to
bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this Solicitation to the
Purchasing Division. Questions must be submitted in writing. All questions must be submitted on or
before the date listed below and to the address listed below in order to be considered. A written
response will be published in a Solicitation addendum if a response is possible and appropriate. Non-
written discussions, conversations, or questions and answers regarding this Solicitation are preliminary
in nature and are non-binding.

Question Submission Deadline: March 12,2013 at 1:00PM. EST

Submit Questions to: Guy Nisbet, Senior Buyer
2019 Washington Street, East
P.O. Box 50130
Charleston, WV 25305
Fax:|_304 558-3970

Email:|Guy.L Nisbet@wv.gov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any State
personnel is not binding, including that made at the mandatory pre-bid conference. Only information

issued in writing and added to the Solicitation by an official written addendum by the Purchasing
Division is binding.,

6. BID SUBMISSION: All bids must be signed and delivered by the Vendor to the Purchasing Division
at the address listed below on or before the date and time of the bid opening. Any bid received by the
Purchasing Division staff is considered to be in the possession of the Purchasing Division and will not
be returned for any reason. The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

P.O. Box 50130,

Charleston, WV 25305-0130
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The bid should contain the information listed below on the face of the envelope or the bid may not be
considered:

SEALED BID

BUYER:

SOLICITATION NO.:

BID OPENING DATE:

BID OPENING TIME:

FAX NUMBER:

In the event that Vendor is responding to a request for proposal, the Vendor shall submit one original
technical and one original cost proposal plus convenience copies of each to the Purchasing
Division at the address shown above. Additionally, the Vendor should identify the bid type as either a
technical or cost proposal on the face of each bid envelope submitted in response to a request for
proposal as follows:

BID TYPE: | | Technical
[ | Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date and time
will result in bid disqualification. For purposes of this Solicitation, a bid is considered delivered when
time stamped by the official Purchasing Division time clock.

Bid Opening Date and Time: March 26, 2013 at 1:30 PM. EST.

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East
P.O. Box 50130,
Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be made by
an official written addendum issued by the Purchasing Division. Vendor should acknowledge receipt of
all addenda issued with this Solicitation by completing an Addendum Acknowledgment Form, a copy of
which is included herewith. Failure to acknowledge addenda may result in bid disqualification. The
addendum acknowledgement should be submitted with the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid to

prevent errors in the evaluation. Failure to type or electronically enter the information may result
in bid disqualification.
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GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Purchase Order signed by the Purchasing Division
Director, or his designee, and approved as to form by the Attorney General’s office constitutes
acceptance of this Contract made by and between the State of West Virginia and the Vendor. Vendor’s
signature on its bid signifies Vendor’s agreement to be bound by and accept the terms and conditions
contained in this Contract.

2. DEFINITIONS: As used in this Solicitation / Contract, the following terms shall have the meanings

attributed to them below. Additional definitions may be found in the specifications included with this
Solicitation / Contract.

2.1 “Agency” or “Agencies” means the agency, board, commission, or other entity of the State of
West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2 “Contract” means the binding agreement that is entered into between the State and the Vendor
to provide the goods and services requested in the Solicitation.

2.3 “Director” means the Director of the West Virginia Department of Administration, Purchasing
Division.

2.4 “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.5 “Purchase Order” means the document signed by the Agency and the Purchasing Division, and
approved as to form by the Attorney General, that identifies the Vendor as the successful bidder
and Contract holder.

2.6 “Solicitation” means the official solicitation published by the Purchasing Division and identified
by number on the first page thereof.

2.7 “State” means the State of West Virginia and/or any of its agencies, commissions, boards, etc.
as context requires.

2.8 “Vendor” or “Vendors” means any entity submitting a bid in response to the Solicitation, the

entity that has been selected as the lowest responsible bidder, or the entity that has been awarded
the Contract as context requires.
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be determined in
accordance with the category that has been identified as applicable to this Contract below:

v

Revised 1/22/2013

Term Contract

Initial Contraet Term: This Contract becomes effective on

and extends for a period of | lyear(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the
Agency, and the Vendor, with approval of the Purchasing Division and the Attorney
General’s office (Attorney General approval is as to form only). Any request for renewal
must be submitted to the Purchasing Division Director thirty (30) days prior to the expiration
date of the initial contract term or appropriate renewal term. A Contract renewal shall be in
accordance with the terms and conditions of the original contract. Renewal of this Contract
is limited tol successive one (1) year periods. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is
not required on agency delegated or exempt purchases. Attorney General approval may be
required for vendor terms and conditions.

Reasonable Time Extension: At the sole discretion of the Purchasing Division Director,
and with approval from the Attorney General’s office (Attorney General approval is as to
form only), this Contract may be extended for a reasonable time after the initial Contract
term or after any renewal term as may be necessary to obtain a new contract or renew this
Contract. Any reasonable time extension shall not exceed twelve (12) months. Vendor may
avoid a reasonable time extension by providing the Purchasing Division Director with written
notice of Vendor’s desire to terminate this Contract 30 days prior to the expiration of the then
current term. During any reasonable time extension period, the Vendor may terminate this
Contract for any reason upon giving the Purchasing Division Director 30 days written notice.
Automatic extension of this Contract is prohibited. Notwithstanding the foregoing,
Purchasing Division approval is not required on agency delegated or exempt purchases, but
Attorney General approval may be required.

Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice to
proceed and must be completed withinl one hundred and twenty (120) ldays.

One Time Purchase: The term of this Contract shall run from the issuance of the Purchase
Order until all of the goods contracted for have been delivered, but in no event shall this Contract
extend for more than one fiscal year.

Other: See attached.



4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately upon
receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise specified, the
fully executed Purchase Order will be considered notice to proceed

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance with
the category that has been identified as applicable to this Contract below.

| | Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown.

| | Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

[¢/] Combined Service and Goods: The scope of the service and deliverable goods to be provided
will be more clearly defined in the specifications included herewith.

| | One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified elsewhere
within this Solicitation/Contract by the State. A Vendor’s inclusion of price adjustment provisions in its
bid, without an express authorization from the State in the Solicitation to do so, may result in bid
disqualification.

7. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency to
purchase goods or services in the open market that Vendor would otherwise provide under this Contract
if those goods or services are for immediate or expedited delivery in an emergency. Emergencies shall
include, but are not limited to, delays in transportation or an unanticipated increase in the volume of
work, An emergency purchase in the open market, approved by the Purchasing Division Director, shall
not constitute of breach of this Contract and shall not entitle the Vendor to any form of compensation or
damages. This provision does not excuse the State from fulfilling its obligations under a One Time
Purchase contract.

8. REQUIRED DOCUMENTS: All of the items checked below must be provided to the Purchasing
Division by the Vendor as specified below.

|| BID BOND: All Vendors shall furnish a bid bond in the amount of five percent (5%) of the

total amount of the bid protecting the State of West Virginia. The bid bond must be submitted
with the bid.
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l‘/ | PERFORMANCE BOND: The apparent successful Vendor shall provide a performance bond
in the amount of , | The performance bond must be
issued and received by the Purchasing Division prior to Contract award. On construction
contracts, the performance bond must be 100% of the Contract value.

l¢'| LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be issued and delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may provide
certified checks, cashier’s checks, or irrevocable letters of credit. Any certified check, cashier’s check,
or irrevocable letter of credit provided in lieu of a bond must be of the same amount and delivered on the
same schedule as the bond it replaces. A letter of credit submitted in lieu of a performance and
labor/material payment bond will only be allowed for projects under $100,000. Personal or business
checks are not acceptable.

|y | MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

|y | WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall have
appropriate workers’ compensation insurance and shall provide proof thereof upon request.

|| INSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
prior to Contract award:

[ / | Commercial General Liability Insurance:
1,000,000.00 Or Imore.
[ | Builders Risk Insurance: builders risk — all risk insurance in an amount equal to

100% of the amount of the Contract.
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The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether or not that
insurance requirement is listed above.

[ | LICENSE(S)/ CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division.

[ ]

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of whether or not
that requirement is listed above.

9. LITIGATION BOND: The Director reserves the right to require any Vendor that files a protest of an
award to submit a litigation bond in the amount equal to one percent of the lowest bid submitted or
$5,000, whichever is greater. The entire amount of the bond shall be forfeited if the hearing officer
determines that the protest was filed for frivolous or improper purpose, including but not limited to, the
purpose of harassing, causing unnecessary delay, or needless expense for the Agency. All litigation
bonds shall be made payable to the Purchasing Division. In lieu of a bond, the protester may submit a
cashier’s check or certified check payable to the Purchasing Division. Cashier’s or certified checks will
be deposited with and held by the State Treasurer’s office. If it is determined that the protest has not
been filed for frivolous or improper purpose, the bond or deposit shall be returned in its entirety.

10. ALTERNATES: Any model, brand, or specification listed herein establishes the acceptable level of
quality only and is not intended to reflect a preference for, or in any way favor, a particular brand or
vendor. Vendors may bid alternates to a listed model or brand provided that the alternate is at least
equal to the model or brand and complies with the required specifications. The equality of any alternate
being bid shall be determined by the State at its sole discretion. Any Vendor bidding an alternate model
or brand should clearly identify the alternate items in its bid and should include manufacturer’s
specifications, industry literature, and/or any other relevant documentation demonstrating the equality of

the alternate items. Failure to provide information for alternate items may be grounds for rejection of a
Vendor’s bid.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that shall
form the basis of a contractual agreement. Vendor shall clearly mark any exceptions, clarifications, or
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other proposed modifications in its bid. Exceptions to, clarifications of, or modifications of a
requirement or term and condition of the Solicitation may result in bid disqualification.

12. LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount
‘ $250.00 per day for| each day completion is delayed beyond 120 days. |

| .

This clause shall in no way be considered exclusive and shall not limit the State or Agency’s right to pursue
any other available remedy.

13. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part. Vendor’s
signature on its bid signifies acceptance of the terms and conditions contained in the Solicitation and
Vendor agrees to be bound by the terms of the Contract, as reflected in the Purchase Order, upon receipt.

14. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be properly
registered with the West Virginia Purchasing Division and must have paid the $125 fee if applicable.

15. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State Rules §148-
1-6.6, communication with the State of West Virginia or any of its employees regarding this Solicitation
during the solicitation, bid, evaluation or award periods, except through the Purchasing Division, is
strictly prohibited without prior Purchasing Division approval. Purchasing Division approval for such
communication is implied for all agency delegated and exempt purchases.

16. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds being
appropriated by the Legislature or otherwise being made available. In the event funds are not
appropriated or otherwise made available, this Contract becomes void and of no effect beginning on July
1 of the fiscal year for which funding has not been appropriated or otherwise made available.

17. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be made after
the delivery and acceptance of goods or services. The Vendor shall submit invoices, in arrears, to the
Agency at the address on the face of the purchase order labeled “Invoice To.”

18. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.
19. DELIVERY: All quotations are considered freight on board destination (“F.0.B. destination”) unless
alternate shipping terms are clearly identified in the bid. Vendor’s listing of shipping terms that

contradict the shipping terms expressly required by this Solicitation may result in bid disqualification.

20. INTEREST: Inferest attributable to late payment will only be permitted if authorized by the West
Virginia Code. Presently, there is no provision in the law for interest on late payments.

21. PREFERENCE: Vendor Preference may only be granted upon written request and only in accordance

with the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules. A Resident Vendor
Certification form has been attached hereto to allow Vendor to apply for the preference. Vendor’s
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failure to submit the Resident Vendor Certification form with its bid will result in denial of Vendor
Preference. Vendor Preference does not apply to construction projects.

22. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any solicitations
publicly advertised for bid on or after July 1, 2012, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-owned, or
minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same preference made
available to any resident vendor. Any non-resident small, women-owned, or minority-owned business
must identify itself as such in writing, must submit that writing to the Purchasing Division with its bid,
and must be properly certified under W. Va. CSR § 148-22-9 prior to submission of its bid to receive the
preferences made available to resident vendors. Preference for a non-resident small, women-owned, or
minority owned business shall be applied in accordance with W. Va. CSR § 148-22-9.

23. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other taxes arising
out of this Contract and the transactions contemplated thereby. The State of West Virginia is exempt
from federal and state taxes and will not pay or reimburse such taxes.

24. CANCELLATION: The Purchasing Division Director reserves the right to cancel this Contract
immediately upon written notice to the vendor if the materials or workmanship supplied do not conform
to the specifications contained in the Contract. The Purchasing Division Director may cancel any

“purchase or Contract upon 30 days written notice to the Vendor in accordance with West Virginia Code
of State Rules § 148-1-7.16.2.

25. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive minor
irregularities in bids or specifications in accordance with West Virginia Code of State Rules § 148-1-4.6.

26. TIME: Time is of the essence with regard to all matters of time and performance in this Contract.

27. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia law without
giving effect to its choice of law principles. Any information provided in specification manuals, or any
other source, verbal or written, which contradicts or violates the West Virginia Constitution, West
Virginia Code or West Virginia Code of State Rules is void and of no effect.

28, COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws, regulations and
ordinances. By submitting a bid, Vendors acknowledge that they have reviewed, understand, and will
comply with all applicable law.

29. PREVAILING WAGE: On any contract for the construction of a public improvement, Vendor and any
subcontractors utilized by Vendor shall pay a rate or rates of wages which shall not be less than the fair
minimum rate or rates of wages (prevailing wage), as established by the West Virginia Division of
Labor  under West Virginia Code §§ 21-5A-1 et seq. and available at
hitp://www.sos. wv.gov/administrative-law/wagerates/Pages/default.aspx. Vendor shall be responsible
for ensuring compliance with prevailing wage requirements and determining when prevailing wage
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requirements are applicable. The required contract provisions contained in West Virginia Code of State
Rules § 42-7-3 are specifically incorporated herein by reference.

. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s bid, or in

any American Institute of Architects documents pertaining to this Contract are hereby deleted, void, and
of no effect.

MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding anything
contained in this Contract to the contrary, no modification of this Contract shall be binding without
mutual written consent of the Agency, and the Vendor, with approval of the Purchasing Division and the
Attorney General’s office (Attorney General approval is as to form only). No Change shall be
implemented by the Vendor until such time as the Vendor receives an approved written change
order from the Purchasing Division.

WAIVER: The failure of either party to insist upon a strict performance of any of the terms or
provision of this Contract, or to exercise any option, right, or remedy herein contained, shall not be
construed as a waiver or a relinquishment for the future of such term, provision, option, right, or remedy,
but the same shall continue in full force and effect. Any waiver must be expressly stated in writing and
signed by the waiving party.

. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall supersede any and

all subsequent terms and conditions which may appear on any form documents submitted by Vendor to
the Agency or Purchasing Division such as price lists, order forms, invoices, sales agreements, or
maintenance agreements, and includes internet websites or other electronic documents. Acceptance or
use of Vendor’s forms does not constitute acceptance of the terms and conditions contained thereon.

ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder, may be
assigned by the Vendor without the express wriften consent of the Agency, the Purchasing Division, the
Attorney General’s office (as to form only), and any other government agency or otfice that may be
required to approve such assignments. Notwithstanding the foregoing, Purchasing Division approval
may or may not be required on certain agency delegated or exempt purchases.

. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by this Contract

will: (a) conform to the specifications, drawings, samples, or other description furnished or specified by
the Agency; (b) be merchantable and fit for the purpose intended; and (c) be free from defect in material
and workmanship.

STATE EMPLOYEES: State employees are not permitted to utilize this Contract for personal use and
the Vendor is prohibited from permitting or facilitating the same.

BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West Virginia
may deem this Contract null and void, and terminate this Contract without notice.
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38. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA
Business Associate Addendum (BAA), approved by the Attorney General, is available online at
http://www.state.wv.us/admin/purchase/vre/hipaa.html and is hereby made part of the agreement
provided that the Agency meets the definition of a Covered entity (45 CFR §160.103) and will be
disclosing Protected Health Information (45 CFR §160.103) to the Vendor.

39. CONFIDENTIALITY: The Vendor agrees that it will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the Agency,
unless the individual who is the subject of the information consents to the disclosure in writing or the
disclosure is made pursuant to the Agency’s policies, procedures, and rules. Vendor further agrees to
comply with the Confidentiality Policies and Information Security Accountability Requirements, set
forth in http://www.state.wv.us/admin/purchase/privacy/default.html.

40. DISCLOSURE: Vendor’s response to the Solicitation and the resulting Contract are considered public
documents and will be disclosed to the public in accordance with the laws, rules, and policies governing
the West Virginia Purchasing Division. Those laws include, but are not limited to, the Freedom of
Information Act found in West Virginia Code § 29B-1-1 et seq.

If a Vendor considers any part of its bid to be exempt from public disclosure, Vendor must so indicate
by specifically identifying the exempt information, identifying the exemption that applies, providing a
detailed justification for the exemption, segregating the exempt information from the general bid
information, and submitting the exempt information as part of its bid but in a segregated and clearly
identifiable format. Failure to comply with the foregoing requirements will result in public disclosure
of the Vendor’s bid without further notice. A Vendor’s act of marking all or nearly all of its bid as
exempf is not sufficient to avoid disclosure and WILL NOT BE HONORED. Vendor’s act of marking a
bid or any part thereof as “confidential” or “proprietary” is not sufficient to avoid disclosure and WILL
NOT BE HONORED. In addition, a legend or other statement indicating that all or substantially all of
the bid is exempt from disclosure is not sufficient to avoid disclosure and WILL NOT BE HONORED.
Vendor will be required to defend any claimed exemption for nondiclosure in the event of an
administrative or judicial challenge to the State’s nondisclosure. Vendor must indemnify the State for
any costs incurred related to any exemptions claimed by Vendor. Any questions regarding the
applicability of the various public records laws should be addressed to your own legal counsel prior to
bid submission.

41. LICENSING: In accordance with West Virginia Code of State Rules §148-1-6.1.7, Vendor must be
licensed and in good standing in accordance with any and all state and local laws and requirements by
any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary of
State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any other
state agency or polifical subdivision. Upon request, the Vendor must provide all necessary releases to
obtain information to enable the Purchasing Division Director or the Agency to verify that the Vendor is
licensed and in good standing with the above entities.
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42. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Purchase Order from any
agency of the State of West Virginia, the Vendor agrees to convey, sell, assign, or transfer to the State of
West Virginia all rights, title, and interest in and to all causes of action it may now or hereafter acquire
under the antitrust laws of the United States and the State of West Virginia for price fixing and/or
unreasonable restraints of trade relating to the particular commodities or services purchased or acquired
by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to Vendor.

43. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor certifies (1)
that its bid was made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership, person or entity submitting a bid for the same material, supplies,
equipment or services; (2) that its bid is in all respects fair and without collusion or fraud; (3) that this
Contract is accepted or entered into without any prior understanding, agreement, or connection to any
other entity that could be considered a violation of law; and (4) that it has reviewed this RFQ in its
entirety; understands the requirements, terms and conditions, and other information contained
herein. Vendor’s signature on its bid also affirms that neither it nor its representatives have any interest,
nor shall acquire any interest, direct or indirect, which would compromise the performance of its
services hereunder. Any such interests shall be promptly presented in detail to the Agency.

The individual signing this bid on behalf of Vendor certifies that he or she is authorized by the Vendor
to execute this bid or any documents related thereto on Vendor’s behalf; that he or she is authorized to
bind the Vendor in a contractual relationship; and that, to the best of his or her knowledge, the Vendor
has properly registered with any State agency that may require registration.

44. PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a Purchasing
Card program, administered under contract by a banking institution, to process payment for goods and
services. The Vendor must accept the State of West Virginia’s Purchasing Card for payment of all
orders under this Contract unless the box below is checked.

¢/ | Vendor is not required to accept the State of West Virginia’s Purchasing Card as payment for all
goods and services.

45. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely liable for
the acts and omissions of its employees and agents. Vendor shall be responsible for selecting,
supervising, and compensating any and all individuals employed pursuant to the terms of this
Solicitation and resulting contract. Neither the Vendor, nor any employees or subcontractors of the
Vendor, shall be deemed to be employees of the State for any purpose whatsoever. Vendor shall be
exclusively responsible for payment of employees and contractors for all wages and salaries, taxes,
withholding payments, penalties, fees, fringe benefits, professional liability insurance premiums,
contributions to insurance and pension, or other deferred compensation plans, including but not limited
to, Workers’ Compensation and Social Security obligations, licensing fees, efc. and the filing of all
necessary documents, forms and returns pertinent to all of the foregoing. Vendor shall hold harmless the

Revised 1/22/2013



16

State, and shall provide the State and Agency with a defense against any and all claims including, but
not limited to, the foregoing payments, withholdings, contributions, taxes, Social Security taxes, and
employer income tax returns.

46. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the State and the
Agency, their officers, and employees from and against: (1) Any claims or losses for services rendered
by any subcontractor, person, or firm performing or supplying services, materials, or supplies in
connection with the performance of the Contract; (2) Any claims or losses resulting to any person or
entity injured or damaged by the Vendor, its officers, employees, or subcontractors by the publication,
translation, reproduction, delivery, performance, use, or disposition of any data used under the Contract
in a manner not authorized by the Contract, or by Federal or State statutes or regulations; and (3) Any
failure of the Vendor, its officers, employees, or subcontractors to observe State and Federal laws
including, but not limited to, labor and wage and hour laws.

47. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A-3-10a, all Vendors are
required to sign, notarize, and submit the Purchasing Affidavit stating that neither the Vendor nor a
related party owe a debt to the State in excess of $1,000. The affidavit must be submitted prior to
award, but should be submitted with the Vendor’s bid. A copy of the Purchasing Affidavit is included
herewith.

48. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be utilized by
and extends to other agencies, spending units, and political subdivisions of the State of West Virginia;
county, municipal, and other local government bodies; and school districts (“Other Government
Entities”). This Contract shall be extended to the aforementioned Other Government Entities on the
same prices, terms, and conditions as those offered and agreed to in this Contract. If the Vendor does
not wish to extend the prices, terms, and conditions of its bid and subsequent contract to the Other
Government Entities, the Vendor must clearly indicate such refusal in its bid. A refusal to extend this
Contract to the Other Government Entities shall not impact or influence the award of this Contract in
any manner.

49. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not presently have
or acquire any interest, direct or indirect, which would conflict with or compromise the performance of
its obligations hereunder. Vendor shall periodically inquire of its officers, members and employees to
ensure that a conflict of interest does not arise. Any conflict of interest discovered shall be promptly
presented in detail to the Agency.

50. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the following
reports identified by a checked box below:

[ ] Such reports as the Agency and/or the Purchasing Division may request. Requested reports may

include, but are not limited to, quantities purchased, agencies utilizing the contract, total contract
expenditures by agency, etc.
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| | Quarterly reports detailing the total quantity of purchases in units and dollars, along with a listing
of purchases by agency. Quarterly reports should be delivered to the Purchasing Division via
email at purchasing.requisitions@wv.gov.

51. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the Division
of Protective Services shall require any service provider whose employees are regularly employed on the
grounds or in the buildings of the Capitol complex or who have access to sensitive or critical
information to submit to a fingerprint-based state and federal background inquiry through the state
repository. The service provider is responsible for any costs associated with the fingerprint-based state
and federal background inquiry.

After the contract for such services has been approved, but before any such employees are permitted to
be on the grounds or in the buildings of the Capitol complex or have access to sensitive or critical
information, the service provider shall submit a list of all persons who will be physically present and
working at the Capitol complex to the Director of the Division of Protective Services for purposes of
verifying compliance with this provision.

The State reserves the right to prohibit a service provider’s employees from accessing sensitive or
critical information or to be present at the Capitol complex based upon results addressed from a criminal
background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information.

52. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when authorized by the
Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no contractor may use or
supply steel products for a State Contract Project other than those steel products made in the United
States. A contractor who uses steel products in violation of this section may be subject to civil penalties
pursuant to W. Va. Code § 5SA-3-56. As used in this section:

a. “State Contract Project” means any erection or construction of, or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,
or the supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or
such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or
other steel making process.

The Purchasing Division Director may, in writing, authorize the use of foreign steel products if:’

a. The cost for each contract item used does not exceed one tenth of one percent (.1%) of the total
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contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

b. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to
meet contract requirements.

53. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In Accordance
with W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every contract or
subcontract, subject to the limitations contained herein, for the construction, reconstruction, alteration,
repair, improvement or maintenance of public works or for the purchase of any item of machinery or
equipment to be used at sites of public works, only domestic aluminum, glass or steel products shall be
supplied unless the spending officer determines, in writing, after the receipt of offers or bids, (1) that the
cost of domestic aluminum, glass or steel products is unreasonable or inconsistent with the public
interest of the State of West Virginia, (2) that domestic aluminum, glass or steel products are not
produced in sufficient quantities to meet the contract requirements, or (3) the available domestic
aluminum, glass, or steel do not meet the contract specifications. This provision only applies to public
works contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel products. If
the domestic aluminum, glass or steel products to be supplied or produced in a “substantial labor surplus
area”, as defined by the United States Department of Labor, the cost of domestic aluminum, glass, or
steel products may be unreasonable if the cost is more than thirty percent (30%) of the bid or offered
price for foreign made aluminum, glass, or steel products.

This preference shall be applied to an item of machinery or equipment, as indicated above, when the
item is a single unit of equipment or machinery manufactured primarily of aluminum, glass or steel, is
part of a public works contract and has the sole purpose or of being a permanent part of a single public
works project. This provision does not apply to equipment or machinery purchased by a spending unit
for use by that spending unit and not as part of a single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer prices
including foreign aluminum, glass or steel products after application of the preferences provided in this
provision may be reduced to a price equal to or lower than the lowest bid or offer price for foreign
aluminum, glass or steel products plus the applicable preference. If the reduced bid or offer prices are
made in writing and supersede the prior bid or offer prices, all bids or offers, including the reduced bid
or offer prices, will be reevaluated in accordance with this rule.
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ADDITIONAL TERMS AND CONDITIONS (Construction Contracts Only)

1. CONTRACTOR’S LICENSE: West Virginia Code § 21-11-2 requires that all persons desiring to
perform contracting work in this state be licensed. The West Virginia Contractors Licensing Board is
empowered to issue the contractor’s license. Applications for a contractor’s license may be made by
contacting the West Virginia Division of Labor.

West Virginia Code § 21-11-11 requires any prospective Vendor to include the contractor’s license
number on its bid. Failure to include a contractor’s license number on the bid shall result in Vendor’s
bid being disqualified. Vendors should include a contractor’s license number in the space provided
below.

Contractor’s Name: Cm:q [Siown - Paarl Gate Constivetion

Contractor’s License No| WV Q26755

The apparent successful Vendor must furnish a copy of its contractor’s license prior to the issuance of a
purchase order/contract.

2. DRUG-FREE WORKPLACE: W. Va. Code § 21-1D-5 provides that any solicitation for a public
improvement contract requires each Vendor that submits a bid for the work to submit at the same time
an affidavit that the Vendor has a written plan for a drug-free workplace policy. To comply with this
law, Vendor must either complete the enclosed drug-free workplace affidavit and submit the same with
its bid or complete a similar affidavit that fulfills all of the requirements of the applicable code. Failure
to submit the signed and notarized drug-free workplace affidavit, or a similar affidavit that fully

complies with the requirements of the applicable code, with the bid shall result in disqualification of
Vendor’s bid.

3. AIA DOCUMENTS: All construction contracts that will be completed in conjunction with
architectural services procured under Chapter 5SG of the West Virginia Code will be governed by the AIA
A101-2007 and A201-2007 or the A107-2007 documents, as amended by the Supplementary
Conditions for the State of West Virginia, in addition to the terms and conditions contained herein.

4, SUBCONTRACTOR LIST SUBMISSION: In accordance with W. Va. Code § 5-22-1, The apparent
low bidder on a contract for the construction, alteration, decoration, painting or improvement of a new
or existing building or structure valued at more than $500,000.00 shall submit a list of all subcontractors
who will perform more than $25,000.00 of work on the project including labor and materials. This
provision shall not apply to any other construction projects, such as highway, mine reclamation, water or
sewer projects.

¢. Required Information. The subcontractor list shall contain the following information:
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1. Bidder’s name

ii. Name of each subcontractor

iii. License numbers as required by W. Va. Code § 21-11-1 et. seq.

iv. Notation that no subcontractors will be used if the bidder will perform the work

d. Submission. The completed subcontractor list shall be provided to the Purchasing Division
within one business day of the opening of bids for review. Failure to submit the subcontractor
list within one business day after the deadline for submitting bids shall result in disqualification
of the bid.

e. Substitution of Subcontractor. Written approval must be obtained from the Purchasing
Division before any subcontractor substitution is permitted. Substitutions are not permitted
unless:

i. The subcontractor listed in the original bid has filed for bankruptcy;
ii. The subcontractor in the original bid has been debarred or suspended; or
iii. The contractor certifies in writing that the subcontractor listed in the original bill fails, is
unable, or refuses to perform his subcontract.

5. GREEN BUILDINGS MINIMUM ENERGY STANDARDS: In accordance with § 22-29-4, all new
building construction projects of public agencies that have not entered the schematic design phase prior
to July 1, 2012, or any building construction project receiving state grant funds and appropriations,
including public schools, that have not entered the schematic design phase prior to July 1, 2012, shall be
designed and constructed complying with the ICC International Energy Conservation Code, adopted by
the State Fire Commission, and the ANSI/ASHRAE/IESNA Standard 90.1-2007: Provided, That if any
construction project has a commitment of federal funds to pay for a portion of such project, this
provision shall only apply to the extent such standards are consistent with the federal standards.
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District IV Building Roof Replacement SECTION 1 - SUMMARY
District IV Office February 2013
SECTION 1 - SUMMARY

Part 1:
1.1 PROJECT

A. Project Name: District IV Headquarters building Roof Replacement

B. Location: 2006 Robert C. Byrd Drive, Beckley, WV

C. Owner's Name: West Virginia Department of Natural Resources (WV DNR).

D. The project generally consists of replacing the existing shingles, underlayment,
and any damaged sheathing/boards on a 1 story office building with a footprint
of approximately 5,600 square feet.

E. The project is a prevailing-wage project.

F. Notice to Proceed is anticipated to be issued in early Spring 2013,

1.2 SCOPE OF WORK

A.

@

<

Proper removal and disposal of all existing shingles, ridge vents, roofing felt,
nails, any damaged sheathing, and other roofing debris from the DNR grounds.
Install a new asphalt shingle roof system and ridge vents on office building.
Intent is that the completed work consists of a fully completed project.

Furnish any incidental work, materials, product, labor, and equipment that are
necessary to complete the work, even if such incidental work is not explicitly
included in the contract documents,

Allow for furnishing and installing 96 square feet of plywood (thickness, ply,
and quality to match existing) to replace any damaged areas under the
shingles.

Provide a unit price for each 32 square feet of plywood (thickness and quality
to match existing) beyond the 96 square feet in base bid. Please Note: Unit
price for additional 32 square feet to replace any unforeseen damages must be
authorized by change order approved and issued by the West Virginia
Purchasing Division.

1.3 INSTALLATION

A.

0

The contractor shall furnish all labor, equipment, and materials to perform the
work.

Installation shall be in accordance with all Federal, State, and Municipal laws,
codes, regulations, and ordinances that are pursuant to the Work. Comply
with the provisions contained in the International Building Codes.

Step flashing shall be installed where roof meets roof vents, etc.

The starter course shall be minimum 36 inch underlayment. Underlayment
shall continue to 106” from bottom edge.

End of Section 1 - SUMMARY
Page 2 of Project Manual



District IV Building Roof Replacement SECTION 2 - MATERIALS
District IV Office February 2013
SECTION 1 - MATERIALS
Part 1:
1.1 SUMMARY

A. Provide shingles and components, ridge vents, underlayment, flashing,

attachments, etc. as needed for a complete and proper installation.

1.2 QUALITY ASSURANCE

A.

The Contractor shall use adequate numbers of skilled workmen who are
thoroughly trained and experienced in the necessary crafts and who are
completely familiar with the specified requirements and the methods needed
for proper performance of the Work.

The Contractor shall provide any or all certifications, licenses, and labor
necessary to assure obtaining the warranty.

The Contractor has the responsibility to protect the Owner’s property and the
property of others from damage due to weather or construction activities. The
Contractor shall make any necessary provisions to prevent rain or other
inclement weather from entering the structure. Any damage caused from
replacing the roof shall be the responsibility of the Contractor to repair/replace
with acceptance by the WV DNR,

1.3, INSPECTIONS

A. The authorized representatives and agents of the Division of Natural Resources
shall be permitted to inspect all work, materials, payroll records of personnel,
invoices of materials, and other relevant data and records.

1.4 DELIVERY, STORAGE, AND HANDLING

A,

B.

Deliver the materials to the job site and store, in a safe area, out of the way of
traffic, and shored up off the ground surface.

Use extreme care in off- loading of materials to prevent damage of materials
and surrounding property.

1.5 ASPHALT SHINGLES
A. The shingles shall be 25 year Supreme Owens Corning Oakridge Estate Gray AR

B.

3 tab shingles or approved equal. Contractor shall submit samples of shingles
to be used prior to beginning any work, manufacturer’s recommended
installation procedures, and a materials list of items proposed for installation

10 days prior to beginning any work and within 10 calendar days after receiving
the Owner’s Notice to Proceed.

WV DNR contact information will be provided to successful bidder.

Page 3 of Project Manual
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1.6 OTHER MATERIALS

A.

Provide necessary accessories, fittings, parts, hardware, mounting hardware,
fasteners, materials, sealants, flashing, products, equipment and other work
incidental to the installation to complete the work so as to function as intended.
These are subject to the approval of the WV DNR. Submit any samples 10 days
prior to beginning work. WVDNR contact information will be provided to
successful bidder.

Accessories, fittings, parts, hardware, mounting hardware, fasteners, materials,
products, equipment, incidentals are to be from same manufacturer and
commensurate quality as primary material, product, equipment for which they
are incidental to, or be approved in writing by primary material, products,
equipment for use.

Underlayment shall be Titanium UDL 25 Plus or approved equal. Submit sample
and manufacturer’s instructions 10 days prior to beginning any work. WVDNR
contact information will be provided to successful bidder.

D. Existing drip edge is assumed to be in good condition and shall be left in place.

o m

New flashing/counter flashing shall be installed around chimneys, vents, pipes,
and roof valleys according to manufacturer’s installation instructions. Submit
sample and manufacturer’s instructions 10 days prior to beginning any work.
WVDNR contact information will be provided to successful bidder.

All ridges to have new ridge vents.

. Staples shall not be used as fasteners.

1.7 EXTRA MATERIALS

A.

B.

Furnish 1 (one) square of extra shingles that match those installed. Shingles are
to be packaged with protective covering for storage and labeled with install
date, description of contents, and grade.

Extra material to be delivered and placed at an on-site location as requested by
WYV DNR.

1.8 SUBSTITUTIONS

A.

Any substitution requests should be submitted by the technical question
deadline.

End of Section 2 — MATERIALS
Page 4 of Project Manual
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District IV Building Roof Replacement

SECTION 3 — SITE CONDITIONS

District IV Office February 2013

SECTION 3 - SITE CONDITIONS

Part 1:

1.1

1.2

1.3

1.4

1.5

1.6

1.7

1.8

1.9

Keep the premises in a neat, safe, and orderly condition at all times. Remove debris
and clean sidewalks, entries, exits, lawns, and parking areas at end of each work
day.

The office building will be open for business during this Work. Provide barriers,
fencing, signs, and any other protection necessary to assure the safety of all visitors,
staff, and contractors.

Contractor is to work with DNR personnel and visitors for a smooth operation.
Professionalism and courteousness around DNR personnel and visitors shall be
maintained at all times.

Means of egress from the Office building and parking lot, or access by emergency
vehicles shall not be compromised.

The Contractor is responsible for protecting Work from inclement weather, snow,
ice, rain, etc. Contractor is responsible for any snow removal, if necessary, in their
work area.

Protect the lawns, plant materials, sidewalks, statues, signs, existing structures,
cameras, wiring, etc. from any damage. Contractor is responsible for repairing or
replacing any items that are damaged due to this Work.

Bathroom facilities will be NOT available. Contractor to provide facilities.

Electrical and/or water will be provided by the DNR during regular work hours for
Work scope items only. Coordinate with District personnel.

Use of any interior District office space for storage, staging, phone, etc. is
prohibited.

End of Section 3 — SITE CONDITIONS
Page 5 of Project Manual

25



District IV Building Roof Replacement SECTION 4 - TESTS
District IV Office February 2013

SECTION 4 - TESTS

Part 1:

A. Upon completion of the work, the Contractor will demonstrate to the WV DNR
that the roof is water tight and weather proof. Contractor is responsible for
arranging any inspections, testing, etc. needed to obtain warranty. The WV DNR
is to be notified in advance as to the date and time of such tests and

inspections. Contractor shall submit plans for testing 10 days prior to beginning
any work.

End of Section 4 - TESTS
Page 6 of Project Manual
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District IV Building Roof Replacement SECTION 5 - WARRANTIES
District IV Office February 2013

SECTION 5 — WARRANTIES

Part 1:

1.1 Inspections, testing, etc. needed for warranty shall be the responsibility of the
Contractor.

1.2 Contractor shall warrant materials, workmanship, and watertight for a period of two
years from date of acceptance of completion by WV DNR.

End of Section 5 — WARRANTIES
Page 7 of Project Manual
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ITEM | QUANTITY ITEM UNIT | AMOUNT
NO. DESCRIPTION PRICE
1 Lump Sum | Roof replacement on the DNR District IV
Headquarters building at Beckley, WV all in %ﬁv{

accordance with the attached
specifications. The lump sum bid will % 90
include all labor, equipment and materials 35//0? '

to remove the old shingle roof and replace
it with new roofing including new ridge
vents and furnishing and installing 96
square feet of plywood to replace damaged
areas under the shingles.

2 Unit Price Cost per 32 square feet to furnish and
install plywood (thickness and quality to (07[&/ ‘
match existing) beyond the 96 square feet
in base bid to replace any damaged areas %?m%/
under the shingles* /’57*.+‘f-
TOTALS

*Unit price for additional 32 square feet to replace any unforeseen
damages must be authorized by a change order approved and issued by
the West Virginia Purchasing Division.
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CERTIFICATION AND SIGNATURE PAGE

By signing below, I certify that I have reviewed this Solicitation in its entirety; understand the requirements,
terms and conditions, and other information contained herein; that [ am submitting this bid or proposal for
review and consideration; that I am authorized by the bidder to execute this bid or any documents related
thereto on bidder’s behalf; that I am authorized to bind the bidder in a contractual relationship; and that to the
best of my knowledge, the bidder has properly registered with any State agency that may require

registration.

Peqr | (xfe Oohsf/ucﬂj/; ],—Iﬂc.

(Compan?
e Aﬂ*’/

= =
(Authorizgdusignﬁmre)

qu‘q Z))fown g Pfﬁsldc/ff

(Represerﬁ}a{ive Name, Title)

304-539- §799 J04- 1SS~ Y855~

(Phone Number) (Fax Number)
4-/-/3

(Date)
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WV-75

Crealed 07/18/12

State of Wesl Virginia

PURCHASING DIVISION

Construction Bid Submission Review Form

This list has been provided for informational purposes only and is not to be construed as a complete list of
request for quotation or bidding requirements for any individual construction project. This list does nol and
cannot include every itemn, mistake or oversight that could cause a contractor’s bid lo be disqualified. Rather,
this list is intended to draw attention to some of the most common problems that the Purchasing Division
encounters in the bidding process for construction projects. All potential bidders must read the request for
guotation, all additional documents, and all instructions relating thereto (“Bid Documents”) in their entirety to
identify the actual requeslt for quotation and bidding requirements. Failure to read the Bid Documents in their
entirety and comply with the stated requirements contained therein may result in bid disqualification.

= ©I N i @i =

b
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WV-75 Construction Bid Submission Review Form Created June 18, 2012

Errors That Shall Be Reason for Immediate Bid Disqualification

Failure to attend a mandatory pre-bid meeting

Failure to sign the bid

Failure to supply West Virginia contractor’s license # on bid

Failure to supply a signed drug free workplace affidavit with the bid

Failure to supply a valid bid bond or other surety approved by the State of West Virginia
Failure to meet any mandatory requirement of the RFQ

Failure to acknowledge receipt of Addenda (only if stipulated as mandatory)

Failure to submit bid prior to the bid opening date and time

Federal debarment

.State of West Virginia debarment or suspension

Errors that May Be Reason for Bid Disqualification
Before Contract Award

Uncontested debt to the State exceeding $1,000.00 (must be cured prior to award)

Workers' Compensation or Unemployment Compensation delinquency (must be cured prior to
award)

Not registered as a vendor with the State (must be cured prior to award)

Failure to obtain required bonds and/or insurance

Failure to provide the sub-contractor listing within 1 business day of bid opening.

Failure to use the provided RFQ form (only if stipulated as mandatory).

2@



ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: DNR213071

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[Xj Addendum No. | [ ] Addendum No. 6
[ )L] Addendum No. 2 [ ] Addendum No.7
[ >(] Addendum No. 3 [ ] Addendum No. 8
[Xj Addendum No. 4 [ ] Addendum No.9
[ ] Addendum No. 5 [ ] Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. 1
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

PC"QI{ CY({‘C: Q@"ﬁc/c},bﬂ ) T
Company
) < ,
é(/ "geu{,;_;,_,_

4-1-13

Authorized Signature

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.
Revised 6/8/2012



State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

7] ¥324133046 304-755-5330
PEARL GATE CONSTRUCTION INC
7 ANCHORS WAY

DoOZm<

WINFIELD WV 25213-9786

DATEPRINTED =

03/05/2013

BID OPENING DATE:

Solicitation
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DNR213071 1

GUY NISBET
04-558-8802

DIVISION OF NATURAL RESOURCES
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SOLICITATION NUMBER: DNR213071
Addendum Number: No.01

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation™) to reflect the change(s) identified and described below.

Applicable Addendum Category:

[ | Modify bid opening date and time
[ | Modify specifications of product or service being sought
| | Attachment of vendor questions and responses

[ | Attachment of pre-bid sign-in sheet

[ ] Correction of error

[¢'] Other

Description of Modification to Solicitation:

ADDENDUM FOR THE WV DNR OFFICE ROOF REPLACEMENT AT THE BECKLEY OFFICE
ISSUED TO PUBLISH AND DISTRIBUTE THE FOLLOWING INFORMATION TO THE VENDOR
COMMUNITY.

Because of inclement weather the mandatory pre-bid meeting scheduled for: 03/06/2013 at 1:00PM.
EST. has been canceled and rescheduled.

* The new mandatory pre-bid meeting date and time is: March 13, 2013 at 1:00 PM. EST. *

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/8/2012
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SOLICITATION NUMBER: DNR213071
Addendum Number: No.02

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation™) to reflect the change(s) identified and described below.

Applicable Addendum Category:

[¢] Modify bid opening date and time

[ ] Modify specifications of product or service being sought
[ | Attachment of vendor questions and responses

[ | Attachment of pre-bid sign-in sheet

[ | Correction of error

[¢| Other

Description of Modification to Solicitation:

ADDENDUM FOR THE WV DNR OFFICE ROOF REPLACEMENT AT THE BECKLEY OFFICE
ISSUED TO PUBLISH AND DISTRIBUTE THE FOLLOWING INFORMATION TO THE VENDOR
COMMUNITY.,

1). Question submission deadline has been extended to: 03/20/2013 at 1:00 PM.EST.

2). Bid opening has been moved from: 3/22/2013 at 1:30 PM. EST
to: 4/02/2013 at 1:30 PM. EST.

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/8/2012
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SOLICITATION NUMBER: DNR213071
Addendum Number: No.03

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation™) to reflect the change(s) identified and described below.

Applicable Addendum Category:
[ ] Modify bid opening date and time
[¢/] Modify specifications of product or service being sought
[ | Attachment of vendor questions and responses
[¢] Attachment of pre-bid sign-in sheet
[ | Correction of error

[ | Other

Description of Modification to Solicitation:

Addendum for the WV DNR office roof replacement at the Beckley Office issued to publish and
distribute the following information to the vendor community.

No other changes.

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

I. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/8/2012
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ADDENDUM NUMBER 03
District [V Office Building
Roof Replacement
RFQ# DNR213071
Dated: March 13,2013

This Addendum forms a part of the Contract Documents and modifies the original bidding
documents as noted below.

This Addendum consists of seven (7) pages.

Changes in Instructions to Bidders
The last day for technical questions has been extended to March 20, 2013

Replace the Pricing Sheet with the “Form of Proposal” (attached)

Pre-Bid Conference Information and Clanfications:
Attendees: Sce attached sign-in sheet(s).

All questions regarding this project must be submitted in writing to the Division of
Purchasing, per the instructions in the project manual. Addenda will be only issued by the
Division of Purchasing.

The Pre-Bid Conference was intended to provide a general introduction to the project and the
site conditions. Only responses included in formal Addenda shall be relied upon as
requirements of the project. This includes discussion during the meeting or any dialogue with
representative of the WV DNR Engineering, District IV office, or the Design Team.

1. Recent changes have been made to the state purchasing “Instructions to Vendors and
Terms and Conditions” related to bidding. Contractors should pay careful attention to
these changes. Also noted: contractors should closely follow all instructions to
bidders when filling out bid forms and providing supplemental information.

2. Tt was specifically mentioned that the apparent low bidders will be required to provide
a list of subcontractors within 24 hours of bid opening.

3. Clarification on date of substitutions as outlined in the Information to Bidders -
“Requests for approval of substitutions must be addressed to and received by the
Engineer, Division of Natural Resources, Park and Recreation Section, c¢/o Guy
Nisbet, Purchasing Division, 2019 Washington Street, East, Charleston, WV 25305,
and to be given consideration must be received by the date of the cut-off for technical
questions as indicated in Solicitation.”

4. This is a prevailing wage project.

RIFQ # DNR213071 District IV Office Building
Roof Replacement ADDENDUM NO. 3



5. The District I'V office will remain open during the hours of 8:30 am to 5:00 pm while
this Work is being performed. Two forms of safe access and egress must be
maintained at all times. Safety and security of guests, staff personnel, and the
building/contents must be maintained at all times.

6. The work area must be flagged, fenced, and/or taped off where no foot traffic may be
inside the Work arca. Provide proper signage. Clean-up of nails, shingles, etc. must
be thorough. Contractor is responsible for providing their own dumpster.

7. Be courteous of guests and staff. ‘Quite’ times need to be respected. Coordinate any
utility disruptions, anticipated noise, and any other disruptions with Cy Pruett,
Maintenance Foreman, 304-256-6945 or other Office personnel as needed. District [V
office requests a minimum of 24 hour notice of any disruptions to power,
communication, traffic, parking, use of sidewalks, extreme noise, etc.

8. Special consideration needs taken for the Hunter’s Education Classes held 3 days each
month at the Office. Coordinate work schedule and activities with Cy Pruett. Due to
parking space issues, it may be necessary for contractor not to work on days when
class is being held.

9. Contractor is responsible for protecting the building and its contents from moisture,
dust, etc. entering the building due to this Work. Any issues resulting from areas
being unprotected will be the responsibility of the contractor.

10. Be cautious of utility lines. Vendor is responsible for any damages or loss of power
caused by this roofing Work.  No shut down times can occur. If lines need
disconnected, contractor is responsible for providing temporary provisions approved
by DNR.

I'1. Any Testing, B & O taxes, and Obtaining of any Licenses, permits, certifications, and
warranties will be the responsibility of the contractor.

12. Electricity and water will be available to the contractor for this work. Space for a
small construction trailer and dumpster is available. A designated space will be
provided for contractor parking and staging. Contractor is responsible for their own
toilet provisions.

13. Remove all abandoned boots/vents from roof. At the DNR’s requests, turn over any
items removed from the roof to the DNR.

14. Replace the large toilet exhaust vent with two (2) individual 6” exhaust fans/boots.
Submit information within 10 calendars days after receiving the Owner’s Notice to
Proceed.

15. Provide plywood clips on new sheathing using standard spacing. Submit information
within 10 calendars days after receiving the Owner’s Notice to Proceed.

REQ # DNR213071 District IV Office Building
Roof Replacement ADDENDUM NO. 3



16.

17.

18.

19.

20.

21.

22

23

24,

25.

26.

No felting is required. Provide Titanium UDL 25 plus or approved equal, as specified
in bid documents, on All roof surfaces.

Replace all drip edge with new drip edge (match existing fascia/soffit, color/style).
Submit information within 10 calendars days after receiving the Owner’s Notice to
Proceed.

Type and style of shingles shall be Owens Corning Lifetime Oakridge Estate Gray AR
laminate or approved equal. Submit samples and colors within 10 calendar days after
receiving the Owner’s Notice to Proceed.

Provide California one cut in valleys. Use metal or ice & water in valleys.

Provide additional 10 sheets of plywood (furnish and install) beyond the 3 requested in
base bid. This makes a total of 13 sheets of 5/8” plywood to be furnished and installed
in base bid. Any unused plywood (whole or pieces) shall be turned over to District IV
office.

Provide unit price (furnish and install) for 32 square feet (1 sheet of 5/8” thick
plywood).

Pneumatic air nailing is permitted. Follow OSHA guidelines.

Install style and quantity of D rings as required for OSHA. Submit information within
10 calendars days after receiving the Owner’s Notice to Proceed.

Furnish and install Ridge Vents that run from gable to gable.
List of pre-bid attendees is attached.

“Form of Proposal” is attached.

End of Addendum

RFQ # DNR21307] District IV Oftice Building
Roof Replacement ADDENDUM NO. 3



District IV Building Roof Replacement
District IV Office

Beckley, WV
DIVISION OF NATURAL RESOURCES FORM OF PROPOSAL 1
Name of Bidder:

Pea:rl (cate (.o(lS‘"‘fUC‘/;é/i, F,

Cfdg gfoum ~ President

Address of Bidder:

1 A@Aofj L\Jaj

l)-) rﬂ“FJ&[O‘(, [}JV
25213

Phone Number of

Bidder: 3o4- 5.59 - 5777

WV Contractors License

No. WV 02¢ 75

We, the undersigned, having examined the site and being farniliar with the local conditions
affecting the cost of the work and also being familiar with the general conditions to bidders,
drawings, and specifications, hereby proposes to furnish all materials, equipment, and labor to
complete all work in a workmanlike manner, as described in the Bidding documents.

@%J q~-1 3
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Distriet IV Building Roof Replacement

District IV Office

Beckley, WV

DIVISION OF NATURAL RESOURCES FORM OF PROPOSAL 2

BASE BID:
The project generally consists of replacing the existing shingles, underlayment, drip edge, and
up to 13 sheets of 5/8” plywood of damaged sheathing.

Total Base Bid: Lump sum
for all labor, materials, and 5/_ oo
equipment as stipulated in $ )
the Bidding Documents, 35; /0?
written in numbers.

Total Base Bid: Lump sum
for all labor, materials, and i
equipment as stipulated in T}Tl\ﬂlq ‘F’Vﬂ -H‘D'Ujaad

the Bidding D nts, )
e Bi ‘”gwﬁ‘i?ﬁﬁlloms. one. hunclde 7’—wefl?‘cf f’ e 0(0//‘2(5 .

UNIT PRICE:

Provide a unit price for each 1 sheet 5/8” plywood (32 square feet) (furnish and install) of roof
sheathing (type to match existing) beyond the 13 sheets required in the base bid.

Please note: If rotten or unsuitable sheathing beyond the 13 sheets in the base bid is
encountered, the DNR representative shall be contacted for instructions on how (o proceed.

Unit Price: Provide unit price
per 32 square feet (1 sheet
5/8” plywood) to furnish and j} O? - '
install sheathing to match ’ G?'S {)C/ 57 ,}l%
existing.

written in numbers,

Unit Price: Provide unit price
per 32 square feet (1 sheet 25

5/8" plywood) to furnish and | Two ellars aad oo per 9. 7+
install sheathing to match
existing,

written in words,

Unit Prices shall be used solcly for the negotiations of any requested Change Orders
subsequent to the award of the Contract. The sum total of the unit prices furnished herein
should equal the basc bid amount. However, in the event of a discrepancy, the amount
indicated as the base bid shall prevail. Any contract issued as a result of this bid will contain
the amount of the base bid and any approved alternates.

Fp-2



PRE-BID CONFERENCE
SIGN IN SHEET

Request for Quotation Number _ DNR213071 Date March 13, 2013 Location District IV Office, Beckley, WV

PLEASE PRINT LEGIBLY. THIS INFORMATION 1S ESSENTIAL TO CONTACT THE ATTENDESS IN A TIMELY MANNER. FAILURE TO DO SO MAY RESULT IN DELAYS IN
YOUR COMPANY GETTING IMPORTANT BID INFORMATION.

75 » s 5
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| - [ e 5 =) J | & ot — 7 i
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! £ j % - = e ey |
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5 27 1

Representative Attending: i/jx’q:: /_’_?ﬁ: Al %' Representative Attending: 7 e berX ‘L N

Phone Number: oy~ 539 ¥9FT :% Phone Number: BoOM - S5V - 11kY

Fax Number: Foy- T55-43%< :% Fax Number: Jed- 721 -4015

_Email Adgress: 77&_‘—5@0:__&:1 }Jflwzf Coms ____ % Email Address: Wed 38N & der . tem
77 /é/[//////// 77
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l
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Reguest for Quotation Number

PRE-BID CONF

ERENCE

SIGN IN SHEET

DNR213071

Date March 13, 2013

Location District IV Office, Beckley, WV
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State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Solicitation

s NUMBER s T PAGE

DNR213071 Al

GUY NISBET
R304-558-8802

] *324133046 304-755-5330 ]
| PEARL GATE CONSTRUCTION INC | DIVISION OF NATURAL RESOURCES
¢| 7 ANCHORS wWAY H
N
D P
©| WINFIELD WV 25213-9786 1| 2006 ROBERT C. BYRD DRIVE
- ~ | BECKLEY, WV
58 L1 25801 304-558-3397
;. P DATEPAINTED @0
03/21/2013
o PEBINLDATS —04/02/2013 —___ BID ODENTNG TIME  1.30PM
cNe e auantity oo | ouoe QAT ) TEMNUMBER ¢ I
ADDENDUM NO. 4
ADDENDUM FOR| THE WV DNR OFFICE ROOF REPLACEMENT AT
THE BECKLEY PFFICE ISSUED TO PUBLISH AND DISTRIBUTE
THE FOLLOWING ATTRCHED| INFORMATION TO
THE VENDOR COMMUNITY.
D001 LS 910-66
1
ROOFING MAIN[ENANCE, REPAIR, AND INSTALLATION
D002 EA 540-62
1
PLYWOOD, ALL|KINDE (EXCEPT FIR, DECORA[FIVE, PLASTIC)
LINE ITEM TWD IS FOR ADDITIONAL 4 X 8 [(32 SQ.FT.) OF
PLYWOOD FOR ANY UNFORSEEN DAMAGE BEYOND THE ORIGINAL
SCOPE OF THIF SOL[ICIATATION. THIS WILL BE ADDRESSED
BY CHANGE ORDER IBSUED| BY THE PURCHASING DIVISION.
Femaes /’/7 5 d % 2 P NI B s 3 P 2l e Ly e e e R oV e el
" Plesideat "N 31-/50 3280 ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO SOLICITATION, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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ADDENDUM NUMBER 04
District IV Office Building
Roof Replacement
RFQ # DNR213071
Dated: March 20, 2013

This Addendum forms a part of the Contract Documents and modifies the original bidding
documents as noted below.

This Addendum consists of two (2) pages

Technical Questions

Q.1.) To obtain B&O tax, License & Permit Inforimation, exactly what town/city is the
building located?

A.1. The physical location of the building is MacArthur, WV 25873,
Q. 2) In reference to Addendum #3 Pg.5 Line #14, please explain in detail how you want the 2
new exhaust fans/boots installed? Do you want new fans installed or just 2 new pipes

with boots extended through the roof?

A.2. Install boot with 6” diameter piping x 12” long for each individual exhaust fan. Do
not provide the fans, just the boots.

Q. 3 ) In reference to Addendum #3 Pg. 6 Line #20, Jt was my calculations that the existing
roof has 1/2" plywood. Do you want to match existing or use 5/8" plywood that is
stated?

A.3. The roof has a combination of 1/2 “and 5/8” plywood. Provide pricing for 5/8”
plywood.

Q. 4. Are all penetrations including HVAC vent penetrations being replaced and / or having
penetration boots being replaced?

A. 4. Provide for replacing the boots and piping only.

Q. 5. Weather guard is the material of choice (per pre-bid) of the underlayment material to be
placed along the eaves. Is it to be placed along rakes as well? If so, will it be 36” in
which is similar to the eaves?

A. 5. Use Titanium (per specs) on total roof area.

Q. 6. Are we using 3D shingles instead of 3 tab?

A 6. Yes



Q. 7. Is the drip edge to be replaced in its entirety or will it be on an as needed basis using a
unit price?

A.7. Drip edge will be replaced entirely.
Q. 8. What is the ridge vent to be used? Metal? Shingle over?
A8 Shingle over

Q.9. Is felt to be used on the remainder of the roof (meaning every place that weather guard or
whatever the eaves underlayment material is to be) going to be felt? If so, is it to 30# or
115#7

A. 9. Use Titanium (per specs) on total roof area.
Q. 10. What is the total number of 4x8 sheathing pieces to be included in the base bid?
A.10. Include 13 sheets of 5/8” 4 x 8 plywood in base bid.
Q. 11. On page 22 under 1.3 Installation sub letter d calls for the starter course shall be a
minimum of 36" underlayment. Is there a specific type of underlayment that needs to
be used? Can it be felt or does it need to be a certain ice/water diverter? Also do you

want this product installed just along the bottom eaves or also up the gable ends as
well?

A. 11. Use Titanium (per specs) on total roof area. Use ice and water diverter system in
valleys,
Q. 12.The last addendum #3 stated that the ridge vent needed to run from gable to gable. Do
all ridges need to have a ridge vent system installed?

A12.All ridges need the venting system from gable to gable.

Q. 13. Can you specify the type of tidge vent system you want to be installed? (i.e. Aluminum
ridge vent, cobra ridge vent.....or some other?)

A.13. “VentSure Rigid Roll” Ridge Vent

End of Addendum

RFQ # DNR213071 District 1V Office Building
Roof Replacement ADDENDUM NO. 4



Agency ‘WV DNR
REQ.P.O#_DNR213071

BID BOND

KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned, _Pearl Gate Construction, Inc.
of _ Winfield . West Virginia- , as Principal, and Erie Insurance Property & Casualty

Co of _ Erie , _Pennsylvania , a corporation organized and existing under the laws of the State of ___
Pennsylvania _ with its principal office in the Clty of __Erie , as Surety, are held and firmly bound unto the State
of West Virginia, as Obligee, in the penal sum of _five percent of amount bid (g 5%---------r--mmoev ) for the payment of which,
well and truly to be made, we jointly and severally bind ourselves, our heirs, administrators, exec}nors, successors and assigns.

The Condition of the above obligation is such that whereas the Principal has submitted to the Purchasing Section of the

Department of Administration a certain bid or proposal, attached hereto and made a part hereof, to enter into a contract in writing for
replacement of the roof at the agency office located at 2006 Robert C. Byrd Drive, Beckley, WV.

NOW THEREFORE,

(a) If said bid shall be rejected, or :

(b) If =aid bid shall be accepted and the Principal shall enter into a contract in accordance with the bid or proposal attached .
hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform the
agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. It is expressly understood and agreed that the liability of the Surety for any and all claims hereunder shall, in no event,
exceed the penal amount of this obligaticn as herein stated.

The Surely, for the value received, hereby stipulates and agrees that the obligations of said Surety and its bond shall be in no
way impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surety does hereby
waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hands and seals, and such of them as are corporations
have caused their corporate seals to be affixed hereunto and these preserits to be signed by their proper officers, this
2nd_day of __ April _ 2018

Principal Corporate Seal Pea;l’(ill; Construction, Inc.

/ @Td Pnnmpai)
é‘?

~{Must be President or
Vice President)

President
(Title)
Surety Corporate Szal Erie Insurance Property & Casualty Company
(Name of Surety)

1C=2=S

Cralg /( @g(érney -in‘Fact
IMPORTANT = Surety executing bonds must be licensed in West Virginia to tr!msac:t sufety insurance, Raised corporate seals
must be affixed, a power of attorney must be attached.




ERIE INSURANCE
A

W Frie PROPERTY & CASUALTY COMPANY
AN nsurance POWER OF ATTORNEY

KNOW ALL MEN BY THESE PRESENTS: That ERIE INSURANCE PROPERTY & CASUALTY COMPANY, a corporation duly
organized under the laws of the Commonwealth of Pennsylvania, does hereby make, constitute and appoint

James C. Lett, Craig Krenzel, Neely R. Arthur, Jr., Timothy J. White, David Jennings, Dawnna L. Chandler and Mary Ann Cline

individually, its true and lawful Attorney-in-Fact, to make, execute, seal and deliver for and on its behalf, and as its act and deed:
any and all bonds and undertakings of suretyship, =~ -mommemmmssemesssseeseseames oo oo
--------------------- each in a penalty not to exceed the sum of one million dollars ($1,000,000.00). =r=nmemesmmmmmemmaeaan

And to bind ERTEINSURANCE PROPERTY & CASUALTY COMPANY thereby as fully and to the same extent as if such bonds
and undertakings and other writings obligatory in the nature thereof were signed by the appropriate officer of BRIE INSUR-
ANCE PROPERTY & CASUALTY COMPANY and scaled and attested by one other of such officers, and hereby ratifies and
confirms all that its said Attorney(s)-in-Fact may do in pursuance hereof.

The Power of Attorney is granted under and by authority of the following Resolution adopted by the Board of Directors of
ERIE INSURANCE PROPERTY & CASUALTY COMPANY on the 11th day of March, 2008, and said Resolution has not been
amended or repealed:

“RESOLVED, that the President, or any Senior Vice President or Vice President shall have power and authority to: (a) Appoint
Attorney(s)-in-Fact and to authorize them to execute on behalf of the Company, bonds and undertakings, recognizances, contracts
of indemnity and other writings obligatory in the nature thereof, and, (b) Remove any such Attorney-in-Fact at any time and revoke
the power and authority given to him; and

RESOLVED, that Attorney(s)-in-Fact shall have power and authority, subject to the terms and limitations of the Power of Attorney
issued to them, (o execute and deliver on behalf of the Company, bonds and undertakings, recognizances, contracts of indemmity and
other writings obligatory in the nature thereof. The corporate seal is not necessary for the validity of any bonds and undertakings,
recognizances, contracts of indemnity and other writings obligatory in the nature thereof.”

This Power of Attorney is signed and sealed by facsimiles under and by virtue of the following Resolution adopted by the
Board of Directors of ERIEINSURANCE PROPERTY & CASUALTY COMPANY on the 18th day of September, 2008, at which
a quornm was present and said Resolution has not been amended or repealed:

“RESOLVED, that the signature of Terrence W, Cavanaugh, as President and Chief Bxecutive Officer of the Company, and the Seal
of the Company may be affixed by the following facsimiles on any Limited Power of Attorney for the execution of bonds,
undertakings, recognizances, contracts and other writings in the nature thereof, and the signature of James J. Tanous, as Secretary of
the Company, the Seal of the Company, the signature of Sheila M. Hirs¢h, as Notary Public, and her Notarial Seal, may also be affixed
by the following facsimiles to any certificate or acknowledgment of any such Limited Power of Attorney, and only under such
circumstances shall said facsimiles be valid and binding on the Company.” '

o ! ‘é.lll:{!r, :1""""1',;
IN WITNESS WHEREOF, ERIEINSURANCEPROPERTY %54 o
o .

& CASUALTY COMPANY has caused these presents to N
SOF Terrence WW

be signed by its President and Chief Executive Officer, and | 1993
its corporate seal to be hereto affixed this 18th day of Sep- %!

tember, 2008. Bt Chig, o 8
R /SR Lt President and Chief Executive Officer
o ,;:fs A
STATE OF PENNSYLVANIA 1 s,
COUNTY OF ERIE
On this 18th day of September, 2008, before me personally came \‘.\“""i\:u:""””f:,,,
Terrence W. Cavanaugh, to me known, who being by me duly ‘e“\}oNW"/ %,
sworn, did depose and say: that he is President and Chief & LD.-@“‘ 51‘(,;-.5\9 m’g
Executive Officer of ERIE INSURANCE PROPERTY & .2/ ° oz
CASUALTY COMPANY, the corporation described in and which 2 UJ\ o ; i )
executed the above instrument; that he knows the Seal of said B 'i’":%:l' E\\\\“;.-'O 3 - .
corporation; that the Seal affixed to the said instrument is such 0 NSYN% el i — .
corporale Seal; that it was so affixed by order of the Board of “ngRY PURY ¥ C(’mm]ssﬁ"[e).mlll,esbi]-lme 21201
Directors of said corporation and that he signed his name thereto i RRESAe
po g
by like order,
CERTIFICATE
I, James J. Tanous, Secretary of ERIE INSURANCE PROP- \m'g{;ﬂ\alnl';':;"ﬁ,,ﬂ
ERTY & CASUALTY COMPANY, do hereby certify that the SRiRroRg % %
original POWER OF ATTORNEY, of which the foregoing isa ~ § &% RN
full, true and correct copy, is still in full force and effectasof the % l 1993 E'g
date below. Bt ‘.-'0 : 4 __7_-
B P E . afl?»{’tw_)
In witness whereof, I have hereunto subscribed my name and "—f’/ SR, \‘f‘,‘..-"‘x\‘%“ oot
affixed corporate Seal of the Company by facsimiles pursuant to "fa)?,':&g"';"mﬁﬁt\“ U Tames J. Tunous { /Secretary
the action of the Board of Directors of the Company, it
this 2nd day of April 2013

SF60 9/08
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state or any
of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party
to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand dollars in
the aggregate; or (2) the debtor is in employer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to
chapter eleven of the W. Va. Code, workers' compensation premium, permit fee or environmental fee or assessment and
the matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not
in default of any of the provisions of such plan or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers'
compensation premium, penalty or other assessment presently delinquent or due and required to be paid to the state
or any of its political subdivisions, including any interest or additional penalties accrued therean.

“Employer default” means having an outstanding balance or liability to the old fund or 1o the uninsured employers'
fund or being in policy default, as defined in W. Va. Code § 23-2¢-2, failure to maintain mandatory workers'
compensation coverage, or failure to fully meet its obligations as a workers' compensation self-insured employer. An
employer is not in employer default if it has entered into a repayment agreement with the Insurance Commissioner
and remains in compliance with the obligations under the repayment agreement.

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company
or any other form or business association or other entity whatsoever, related o any vendor by blood, marriage,
ownership or contract through which the party has a relationship of ownership or other interest with the vendor so that
the party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the total
contract amount.

AFFIRMATION: By signing this form, the vendor’s authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined
above and that neither vendor nor any related party are in employer default as defined above, unless the debt or
employer default is permitted under the exception above.

WITNESS THE FOLLOWING SIGNATURE:

Vender's Name:; P&?J l CA”'/H“L? (5/1 €7L/u 6749‘/) ,,—,Z/J‘C .

Authorized Signature: g Date: "[L Z {5
7=

State of {/Uf/\/j;f l//Va ]mﬂ)

Counly of Pu){f/\ﬂ, %/k , to-wit:

Taken, subscribed, and sworn to before me this _( "day of \ /’} U’ | , 20_{--.)

My Commission expires @(‘/]LO bJJLU \af\ . ZOng
AFH){: LHER?%f oreicu sy ) NOTARY PUBLIC ;%{(U\PUW % @hél MﬂM ,L/fg‘

MO LEVY fapgim
ST/ TE OF Vyse e yingins

D.ﬂ.\’JNN.-". Loohiang: LR
” CBESHAL (A
S ST ALBANS. WV 25177

-~ it My commission €xpires October 30 2016 ‘I

Purchasing Affidavit (Revised 07/01/2012)

T il



State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

STATE OF \4/@5% Uffjqu

COUNTY OF PU",“HQM , TO-WIT:

G‘Q':i_;g[ow" , after being first duly sworn, depose and
state as follows:

1. I am an employee of __gf’q// C’.}'atc G/w!'/odéoh, Lrnc - and,

(Company Name)

2. I do hereby attest that %’Qr/ (oot ﬂoasffvafcm, Fnc

(Company Name)

maintains a valid written drug free workplace policy and that such
policy is in compliance with West Virginia Code §21-1D-5.

The above statements are sworn to under the penalty of perjury.

 Frerl Gate (bastukes, Fac.

Company Name)
”

By:
Title: ___fle5idenT
Date: \VAW‘ Zf@ 20 [2

Taken, subscribed and sworn to before me this _%day of w&i ZO

s )mﬂ‘r rlr};! Ie
_7 OFWESTviRcig
. wm/\: clinnoter §
s SHADY LanE \

/Mw\f/\ﬂ/& 2 andlis

(Notary Publlc)

: ST, ALBAN‘; Wy 2
] 5177
i f mun!sslun F.‘Xﬂf!l'.‘S Ocloberao 2016 )

THIS AFFIDAVIT MUST BE SUBMITTED WITH THE BID IN ORDER TO
COMPLY WITH WV CODE PROVISIONS. FAILURE TO INCLUDE THE
AFFIDAVIT WITH THE BID SHALL RESULT IN DISQUALIFICATION OF
THE BID.

Rev March 2009
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