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INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation for bids.
Please read these instructions and all documents attached in their entirety. These instructions provide
critical information about requirements that if overlooked could lead to disqualification of a Vendor’s
bid. All bids must be submitted in accordance with the provisions contained in these instructions and
the Solicitation. Failure to do so may result in disqualification of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by the use of
the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the Solicitation will
result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.
[ ‘/l A pre-bid meeting will not be held prior to bid opening.

[ | ANON-MANDATORY PRE-BID meeting will be held at the following place and time:

[ | AMANDATORY PRE-BID meeting will be held at the following place and time:

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to
attend the mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid.
No one person attending the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. The State will not accept any other form of proof or documentation
to verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor
must list on the attendance sheet his or her name and the name of the Vendor he or she is
representing. Additionally, the person attending the pre-bid meeting should include the
Vendor’s E-Mail address, phone number, and Fax number on the attendance sheet. It is
the Vendor’s responsibility to locate the attendance sheet and provide the required
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information.  Failure to complete the attendance sheet as required may result in
disqualification of Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive
after the starting time but prior to the end of the pre-bid will be permitted to sign in, but
are charged with knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be
discussed at the pre-bid meeting if possible. Any discussions or answers to questions at
the pre-bid meeting are preliminary in nature and are non-binding. Official and binding
answers to questions will be published in a written addendum to the Solicitation prior to
bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this Solicitation to the
Purchasing Division. Questions must be submitted in writing. All questions must be submitted on or
before the date listed below and to the address listed below in order to be considered. A written
response will be published in a Solicitation addendum if a response is possible and appropriate. Non-
written discussions, conversations, or questions and answers regarding this Solicitation are preliminary
in nature and are non-binding.

Question Submission Deadline: August 28, 2012

Submit Questions to: Connie Hill
2019 Washington Street, East
P.O. Box 50130

Charleston, WV 25305
Fax: 304-558-3970

Email: Connie.S.Hill@wv.gov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any State
personnel is not binding, including that made at the mandatory pre-bid conference. Only information
issued in writing and added to the Solicitation by an official written addendum by the Purchasing
Division is binding.

6. BID SUBMISSION: All bids must be signed and delivered by the Vendor to the Purchasing Division
at the address listed below on or before the date and time of the bid opening. Any bid received by the
Purchasing Division staff is considered to be in the possession of the Purchasing Division and will not
be returned for any reason. The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

P.O. Box 50130,

Charleston, WV 25305-0130
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The bid should contain the information listed below on the face of the envelope or the bid may not be
considered:

SEALED BID

BUYER:

SOLICITATION NO.:

BID OPENING DATE:

BID OPENING TIME:

FAX NUMBER:

In the event that Vendor is responding to a request for proposal, the Vendor shall submit one original
technical and one original cost proposal plus convenience copies of each to the Purchasing
Division at the address shown above. Additionally, the Vendor should identify the bid type as either a
technical or cost proposal on the face of each bid envelope submitted in response to a request for
proposal as follows:

BID TYPE: | | Technical
[  |Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date and time
will result in bid disqualification. For purposes of this Solicitation, a bid is considered delivered when
time stamped by the official Purchasing Division time clock.

Bid Opening Date and Time: September 13, 2012 at 1:30 pm

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East
P.O. Box 50130,
Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be made by
an official written addendum issued by the Purchasing Division. Vendor should acknowledge receipt of
all addenda issued with this Solicitation by completing an Addendum Acknowledgment Form, a copy of
which is included herewith. Failure to acknowledge addenda may result in bid disqualification. The
addendum acknowledgement should be submitted with the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid to

prevent errors in the evaluation. Failure to type or electronically enter the information may result
in bid disqualification.

Revised 6/15/2012



GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Purchase Order signed by the Purchasing Division
Director, or his designee, and approved as to form by the Attorney General’s office constitutes
acceptance of this Contract made by and between the State of West Virginia and the Vendor. Vendor’s
signature on its bid signifies Vendor’s agreement to be bound by and accept the terms and conditions
contained in this Contract.

2. DEFINITIONS: As used in this Solicitation / Contract, the following terms shall have the meanings
attributed to them below. Additional definitions may be found in the specifications included with this
Solicitation / Contract.

2.1 “Agency” or “Agencies” means the agency, board, commission, or other entity of the State of
West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2 “Contract” means the binding agreement that is entered into between the State and the Vendor
to provide the goods and services requested in the Solicitation.

2.3 “Director” means the Director of the West Virginia Department of Administration, Purchasing
Division.

2.4 “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.5 “Purchase Order” means the document signed by the Agency and the Purchasing Division, and
approved as to form by the Attorney General, that identifies the Vendor as the successful bidder
and Contract holder.

2.6 “Solicitation” means the official solicitation published by the Purchasing Division and identified
by number on the first page thereof.

2.7 “State” means the State of West Virginia and/or any of its agencies, commissions, boards, etc.
as context requires.

2.8 “Vendor” or “Vendors” means any entity submitting a bid in response to the Solicitation, the

entity that has been selected as the lowest responsible bidder, or the entity that has been awarded
the Contract as context requires.
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be determined in
accordance with the category that has been identified as applicable to this Contract below:

IV

Revised 6/15/2012

Term Contract

Initial Contract Term: This Contract becomes effective on
Upon Award
and extends for a period of 1 year(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the
Agency, and the Vendor, with approval of the Purchasing Division and the Attorney
General’s office (Attorney General approval is as to form only). Any request for renewal
must be submitted to the Purchasing Division Director thirty (30) days prior to the expiration
date of the initial contract term or appropriate renewal term. A Contract renewal shall be in
accordance with the terms and conditions of the original contract. Renewal of this Contract
is limited to 2 successive one (1) year periods. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is
not required on agency delegated or exempt purchases. Attorney General approval may be
required for vendor terms and conditions.

Reasonable Time Extension: At the sole discretion of the Purchasing Division Director,
and with approval from the Attorney General’s office (Attorney General approval is as to
form only), this Contract may be extended for a reasonable time after the initial Contract
term or after any renewal term as may be necessary to obtain a new contract or renew this
Contract. Any reasonable time extension shall not exceed twelve (12) months. Vendor may
avoid a reasonable time extension by providing the Purchasing Division Director with written
notice of Vendor’s desire to terminate this Contract 30 days prior to the expiration of the then
current term. During any reasonable time extension period, the Vendor may terminate this
Contract for any reason upon giving the Purchasing Division Director 30 days written notice.
Automatic extension of this Contract is prohibited. Notwithstanding the foregoing,
Purchasing Division approval is not required on agency delegated or exempt purchases, but
Attorney General approval may be required.

Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice to
proceed and must be completed within days.

One Time Purchase: The term of this Contract shall run for one year from the date the
Purchase Order is issued or from the date the Purchase Order is issued until all of the goods
contracted for have been delivered, whichever is shorter.

Other: See attached.
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4, NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately upon
receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise specified, the
fully executed Purchase Order will be considered notice to proceed

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance with
the category that has been identified as applicable to this Contract below.

ly/1 Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown.

| | Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

[ | Combined Service and Goods: The scope of the service and deliverable goods to be provided
will be more clearly defined in the specifications included herewith.

| | One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified elsewhere
within this Solicitation/Contract by the State. A Vendor’s inclusion of price adjustment provisions in its
bid, without an express authorization from the State in the Solicitation to do so, may result in bid
disqualification.

7. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency to
purchase goods or services in the open market that Vendor would otherwise provide under this Contract
if those goods or services are for immediate or expedited delivery in an emergency. Emergencies shall
include, but are not limited to, delays in transportation or an unanticipated increase in the volume of
work. An emergency purchase in the open market, approved by the Purchasing Division Director, shall
not constitute of breach of this Contract and shall not entitle the Vendor to any form of compensation or
damages. This provision does not excuse the State from fulfilling its obligations under a One Time
Purchase contract.

8. REQUIRED DOCUMENTS: All of the items checked below must be provided to the Purchasing
Division by the Vendor as specified below.

| | BID BOND: All Vendors shall furnish a bid bond in the amount of five percent (5%) of the

total amount of the bid protecting the State of West Virginia. The bid bond must be submitted
with the bid.
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| | PERFORMANCE BOND: The apparent successful Vendor shall provide a performance bond
in the amount of . The performance bond must be
issued and received by the Purchasing Division prior to Contract award. On construction
contracts, the performance bond must be 100% of the Contract value.

| | LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be issued and delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may provide
certified checks, cashier’s checks, or irrevocable letters of credit. Any certified check, cashier’s check,
or irrevocable letter of credit provided in lieu of a bond must be of the same amount and delivered on the
same schedule as the bond it replaces. A letter of credit submitted in lien of a performance and
labor/material payment bond will only be allowed for projects under $100,000. Personal or business
checks are not acceptable.

| | MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and

delivered to the Purchasing Division prior to Contract award.
I

ly'| WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall have
appropriate workers’ compensation insurance and shall provide proof thereof upon request.

|| INSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
prior to Contract award:

[ ] Commercial General Liability Insurance:
$5,000,000.00 SULLL
[ | Builders Risk Insurance: builders risk — all risk insurance in an amount equal to

100% of the amount of the Contract.

| / | West Virginia School for the Deaf & Blind to be named as an additional insured upon
award of contract.
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The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether or not that
insurance requirement is listed above.

ly/| LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division.

| ‘/ | ***See attached specifications for requirements.

| / |  Attach a current United States Department of Transportation (USDOT) safety rating.
[ / |  Attach a Federal Motor Carrier Safety Administration Form MCS-F90B

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of whether or not
that requirement is listed above.

9. LITIGATION BOND: The Director reserves the right to require any Vendor that files a protest of an
award to submit a litigation bond in the amount equal to one percent of the lowest bid submitted or
$5,000, whichever is greater. The entire amount of the bond shall be forfeited if the hearing officer
determines that the protest was filed for frivolous or improper purpose, including but not limited to, the
purpose of harassing, causing unnecessary delay, or needless expense for the Agency. All litigation
bonds shall be made payable to the Purchasing Division. In lieu of a bond, the protester may submit a
cashier’s check or certified check payable to the Purchasing Division. Cashier’s or certified checks will
be deposited with and held by the State Treasurer’s office. If it is determined that the protest has not
been filed for frivolous or improper purpose, the bond or deposit shall be returned in its entirety.

10. ALTERNATES: Any model, brand, or specification listed herein establishes the acceptable level of
quality only and is not intended to reflect a preference for, or in any way favor, a particular brand or
vendor. Vendors may bid alternates to a listed model or brand provided that the alternate is at least
equal to the model or brand and complies with the required specifications. The equality of any alternate
being bid shall be determined by the State at its sole discretion. Any Vendor bidding an alternate model
or brand should clearly identify the alternate items in its bid and should include manufacturer’s
specifications, industry literature, and/or any other relevant documentation demonstrating the equality of
the alternate items. Failure to provide information for alternate items may be grounds for rejection of a
Vendor’s bid.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that shall
form the basis of a contractual agreement. Vendor shall clearly mark any exceptions, clarifications, or
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other proposed modifications in its bid. Exceptions to, clarifications of, or modifications of a
requirement or term and condition of the Solicitation may result in bid disqualification.

12. LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount
for

This clause shall in no way be considered exclusive and shall not limit the State or Agency’s right to pursue
any other available remedy.

13. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part. Vendor’s
signature on its bid signifies acceptance of the terms and conditions contained in the Solicitation and
Vendor agrees to be bound by the terms of the Contract, as reflected in the Purchase Order, upon receipt.

14, REGISTRATION: Prior to Contract award, the apparent successful Vendor must be properly
registered with the West Virginia Purchasing Division and must have paid the $125 fee if applicable.

15. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State Rules §148-
1-6.6, communication with the State of West Virginia or any of its employees regarding this Solicitation
during the solicitation, bid, evaluation or award periods, except through the Purchasing Division, is
strictly prohibited without prior Purchasing Division approval. Purchasing Division approval for such
communication is implied for all agency delegated and exempt purchases.

16. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds being
appropriated by the Legislature or otherwise being made available. In the event funds are not
appropriated or otherwise made available, this Contract becomes void and of no effect beginning on July
1 of the fiscal year for which funding has not been appropriated or otherwise made available.

17. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be made after
the delivery and acceptance of goods or services. The Vendor shall submit invoices, in arrears, to the
Agency at the address on the face of the purchase order labeled “Invoice To.”

18. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.
19. DELIVERY: All quotations are considered freight on board destination (“F.O.B. destination”) unless
alternate shipping terms are clearly identified in the bid. Vendor’s listing of shipping terms that

contradict the shipping terms expressly required by this Solicitation may result in bid disqualification.

20. INTEREST: Interest attributable to late payment will only be permitted if authorized by the West
Virginia Code. Presently, there is no provision in the law for interest on late payments.

21. PREFERENCE: Vendor Preference may only be granted upon written request and only in accordance

with the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules. A Resident Vendor
Certification form has been attached hereto to allow Vendor to apply for the preference. Vendor’s
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failure to submit the Resident Vendor Certification form with its bid will result in denial of Vendor
Preference. Vendor Preference does not apply to construction projects.

22. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any solicitations
publicly advertised for bid on or after July 1, 2012, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-owned, or
minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same preference made
available to any resident vendor. Any non-resident small, women-owned, or minority-owned business
must identify itself as such in writing, must submit that writing to the Purchasing Division with its bid,
and must be properly certified under W. Va. CSR § 148-22-9 prior to submission of its bid to receive the
preferences made available to resident vendors. Preference for a non-resident small, women-owned, or
minority owned business shall be applied in accordance with W. Va. CSR § 148-22-9.

23. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other taxes arising
out of this Contract and the transactions contemplated thereby. The State of West Virginia is exempt
from federal and state taxes and will not pay or reimburse such taxes.

24, CANCELLATION: The Purchasing Division Director reserves the right to cancel this Contract
immediately upon written notice to the vendor if the materials or workmanship supplied do not conform
to the specifications contained in the Contract. The Purchasing Division Director may cancel any
purchase or Contract upon 30 days written notice to the Vendor in accordance with West Virginia Code
of State Rules § 148-1-7.16.2.

25. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive minor
irregularities in bids or specifications in accordance with West Virginia Code of State Rules § 148-1-4.6.

26. TIME: Time is of the essence with regard to all matters of time and performance in this Contract.

27. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia law without
giving effect to its choice of law principles. Any information provided in specification manuals, or any
other source, verbal or written, which contradicts or violates the West Virginia Constitution, West
Virginia Code or West Virginia Code of State Rules is void and of no effect.

28. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws, regulations and
ordinances. By submitting a bid, Vendors acknowledge that they have reviewed, understand, and will
comply with all applicable law.

29. PREVAILING WAGE: On any contract for the construction of a public improvement, Vendor and any
subcontractors utilized by Vendor shall pay a rate or rates of wages which shall not be less than the fair
minimum rate or rates of wages (prevailing wage), as established by the West Virginia Division of
Labor under West Virginia Code §§ 21-5A-1 et seq. and available at
http://www.sos.wv.gov/administrative-law/wagerates/Pages/default.aspx. Vendor shall be responsible
for ensuring compliance with prevailing wage requirements and determining when prevailing wage
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requirements are applicable. The required contract provisions contained in West Virginia Code of State
Rules § 42-7-3 are specifically incorporated herein by reference.

30. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s bid, or in
any American Institute of Architects documents pertaining to this Contract are hereby deleted, void, and
of no effect.

31. MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding anything
contained in this Contract to the contrary, no modification of this Contract shall be binding without
mutual written consent of the Agency, and the Vendor, with approval of the Purchasing Division and the
Attorney General’s office (Attorney General approval is as to form only). No Change shall be
implemented by the Vendor until such time as the Vendor receives an approved written change
order from the Purchasing Division.

32. WAIVER: The failure of either party to insist upon a strict performance of any of the terms or
provision of this Contract, or to exercise any option, right, or remedy herein contained, shall not be
construed as a waiver or a relinquishment for the future of such term, provision, option, right, or remedy,
but the same shall continue in full force and effect. Any waiver must be expressly stated in writing and
signed by the waiving party.

33. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall supersede any and
all subsequent terms and conditions which may appear on any form documents submitted by Vendor to
the Agency or Purchasing Division such as price lists, order forms, invoices, sales agreements, or
maintenance agreements, and includes internet websites or other electronic documents. Acceptance or
use of Vendor’s forms does not constitute acceptance of the terms and conditions contained thereon.

34. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder, may be
assigned by the Vendor without the express written consent of the Agency, the Purchasing Division, the
Attorney General’s office (as to form only), and any other government agency or office that may be
required to approve such assignments. Notwithstanding the foregoing, Purchasing Division approval
may or may not be required on certain agency delegated or exempt purchases.

35. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by this Contract
will: (a) conform to the specifications, drawings, samples, or other description furnished or specified by
the Agency; (b) be merchantable and fit for the purpose intended; and (c) be free from defect in material
and workmanship.

36. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for personal use and
the Vendor is prohibited from permitting or facilitating the same.

37. BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West Virginia
may deem this Contract null and void, and terminate this Contract without notice.
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38. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA
Business Associate Addendum (BAA), approved by the Attorney General, is available online at
http://www.state.wv.us/admin/purchase/vrc/hipaa.html and is hereby made part of the agreement
provided that the Agency meets the definition of a Covered entity (45 CFR §160.103) and will be
disclosing Protected Health Information (45 CFR §160.103) to the Vendor.

39. CONFIDENTIALITY: The Vendor agrees that it will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the Agency,
unless the individual who is the subject of the information consents to the disclosure in writing or the
disclosure is made pursuant to the Agency’s policies, procedures, and rules. Vendor further agrees to
comply with the Confidentiality Policies and Information Security Accountability Requirements, set
forth in http://www.state.wv.us/admin/purchase/privacy/default.html.

40. DISCLOSURE: Vendor’s response to the Solicitation and the resulting Contract are considered public
documents and will be disclosed to the public in accordance with the laws, rules, and policies governing
the West Virginia Purchasing Division. Those laws include, but are not limited to, the Freedom of
Information Act found in West Virginia Code § 29B-1-1 et seq.

If a Vendor considers any part of its bid to be exempt from public disclosure, Vendor must so indicate
by specifically identifying the exempt information, identifying the exemption that applies, providing a
detailed justification for the exemption, segregating the exempt information from the general bid
information, and submitting the exempt information as part of its bid but in a segregated and clearly
identifiable format. Failure to comply with the foregoing requirements will result in public disclosure
of the Vendor’s bid without further notice. A Vendor’s act of marking all or nearly all of its bid as
exempt is not sufficient to avoid disclosure and WILL NOT BE HONORED. Vendor’s act of marking a
bid or any part thereof as “confidential” or “proprietary” is not sufficient to avoid disclosure and WILL
NOT BE HONORED. In addition, a legend or other statement indicating that all or substantially all of
the bid is exempt from disclosure is not sufficient to avoid disclosure and WILL NOT BE HONORED.
Vendor will be required to defend any claimed exemption for nondiclosure in the event of an
administrative or judicial challenge to the State’s nondisclosure. Vendor must indemnity the State for
any costs incurred related to any exemptions claimed by Vendor. Any questions regarding the
applicability of the various public records laws should be addressed to your own legal counsel prior to
bid submission.

41. LICENSING: In accordance with West Virginia Code of State Rules §148-1-6.1.7, Vendor must be
licensed and in good standing in accordance with any and all state and local laws and requirements by
any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary of
State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any other
state agency or political subdivision. Upon request, the Vendor must provide all necessary releases to
obtain information to enable the Purchasing Division Director or the Agency to verify that the Vendor is
licensed and in good standing with the above entities.

Revised 6/15/2012
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42. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Purchase Order from any
agency of the State of West Virginia, the Vendor agrees to convey, sell, assign, or transfer to the State of
West Virginia all rights, title, and interest in and to all causes of action it may now or hereafter acquire
under the antitrust laws of the United States and the State of West Virginia for price fixing and/or
unreasonable restraints of trade relating to the particular commodities or services purchased or acquired
by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to Vendor.

43. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor certifies (1)
that its bid was made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership, person or entity submitting a bid for the same material, supplies,
equipment or services; (2) that its bid is in all respects fair and without collusion or fraud; (3) that this
Contract is accepted or entered into without any prior understanding, agreement, or connection to any
other entity that could be considered a violation of law; and (4) that it has reviewed this RFQ in its
entirety; understands the requirements, terms and conditions, and other information contained
herein. Vendor’s signature on its bid also affirms that neither it nor its representatives have any interest,
nor shall acquire any interest, direct or indirect, which would compromise the performance of its
services hereunder. Any such interests shall be promptly presented in detail to the Agency.

The individual signing this bid on behalf of Vendor certifies that he or she is authorized by the Vendor
to execute this bid or any documents related thereto on Vendor’s behalf; that he or she is authorized to
bind the Vendor in a contractual relationship; and that, to the best of his or her knowledge, the Vendor
has properly registered with any State agency that may require registration.

44. PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a Purchasing
Card program, administered under contract by a banking institution, to process payment for goods and
services. The Vendor must accept the State of West Virginia’s Purchasing Card for payment of all
orders under this Contract unless the box below is checked.

| | Vendor is not required to accept the State of West Virginia’s Purchasing Card as payment for all
goods and services.

45. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely liable for
the acts and omissions of its employees and agents. Vendor shall be responsible for selecting,
supervising, and compensating any and all individuals employed pursuant to the terms of this
Solicitation and resulting contract. Neither the Vendor, nor any employees or subcontractors of the
Vendor, shall be deemed to be employees of the State for any purpose whatsoever. Vendor shall be
exclusively responsible for payment of employees and contractors for all wages and salaries, taxes,
withholding payments, penalties, fees, fringe benefits, professional liability insurance premiums,
contributions to insurance and pension, or other deferred compensation plans, including but not limited
to, Workers’ Compensation and Social Security obligations, licensing fees, efc. and the filing of all
necessary documents, forms and returns pertinent to all of the foregoing. Vendor shall hold harmless the
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State, and shall provide the State and Agency with a defense against any and all claims including, but
not limited to, the foregoing payments, withholdings, contributions, taxes, Social Security taxes, and
employer income tax returns.

46. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the State and the
Agency, their officers, and employees from and against: (1) Any claims or losses for services rendered
by any subcontractor, person, or firm performing or supplying services, materials, or supplies in
connection with the performance of the Contract; (2) Any claims or losses resulting to any person or
entity injured or damaged by the Vendor, its officers, employees, or subcontractors by the publication,
translation, reproduction, delivery, performance, use, or disposition of any data used under the Contract
in a manner not authorized by the Contract, or by Federal or State statutes or regulations; and (3) Any
failure of the Vendor, its officers, employees, or subcontractors to observe State and Federal laws
including, but not limited to, labor and wage and hour laws.

47. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A-3-10a, all Vendors are
required to sign, notarize, and submit the Purchasing Affidavit stating that neither the Vendor nor a
related party owe a debt to the State in excess of $1,000. The affidavit must be submitted prior to
award, but should be submitted with the Vendor’s bid. A copy of the Purchasing Affidavit is included
herewith.

48. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be utilized by
and extends to other agencies, spending units, and political subdivisions of the State of West Virginia;
county, municipal, and other local government bodies; and school districts (“Other Government
Entities”). This Contract shall be extended to the aforementioned Other Government Entities on the
same prices, terms, and conditions as those offered and agreed to in this Contract. If the Vendor does
not wish to extend the prices, terms, and conditions of its bid and subsequent contract to the Other
Government Entities, the Vendor must clearly indicate such refusal in its bid. A refusal to extend this
Contract to the Other Government Entities shall not impact or influence the award of this Contract in
any manner.

49. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not presently have
or acquire any interest, direct or indirect, which would conflict with or compromise the performance of
its obligations hereunder. Vendor shall periodically inquire of its officers, members and employees to
ensure that a conflict of interest does not arise. Any conflict of interest discovered shall be promptly
presented in detail to the Agency.

50. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the following
reports identified by a checked box below:

[ ] Such reports as the Agency and/or the Purchasing Division may request. Requested reports may

include, but are not limited to, quantities purchased, agencies utilizing the contract, total contract
expenditures by agency, etc.
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[ | Quarterly reports detailing the total quantity of purchases in units and dollars, along with a listing
of purchases by agency. Quarterly reports should be delivered to the Purchasing Division via
email at purchasing.requisitions@wv.gov.

51. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the Division
of Protective Services shall require any service provider whose employees are regularly employed on the
grounds or in the buildings of the Capitol complex or who have access to sensitive or critical
information to submit to a fingerprint-based state and federal background inquiry through the state
repository.

After the contract for such services has been approved, but before any such employees are permitted to
be on the grounds or in the buildings of the Capitol complex or have access to sensitive or critical
information, the service provider shall submit a list of all persons who will be physically present and
working at the Capitol complex to the Director of the Division of Protective Services for purposes of
verifying compliance with this provision.

The State reserves the right to prohibit a service provider’s employees from accessing sensitive or
critical information or to be present at the Capitol complex based upon results addressed from a criminal
background check.

52. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when authorized by the
Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no contractor may use or
supply steel products for a State Contract Project other than those steel products made in the United
States. A contractor who uses steel products in violation of this section may be subject to civil penalties
pursuant to W. Va. Code § 5A-3-56. As used in this section:

a. “State Contract Project” means any erection or construction of, or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,
or the supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or
such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or
other steel making process.

The Purchasing Division Director may, in writing, authorize the use of foreign steel products if:
a. The cost for each contract item used does not exceed one tenth of one percent (.1%) of the total

contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or
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b. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to
meet contract requirements.

53. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In Accordance
with W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every contract or
subcontract, subject to the limitations contained herein, for the construction, reconstruction, alteration,
repair, improvement or maintenance of public works or for the purchase of any item of machinery or
equipment to be used at sites of public works, only domestic aluminum, glass or steel products shall be
supplied unless the spending officer determines, in writing, after the receipt of offers or bids, (1) that the
cost of domestic aluminum, glass or steel products is unreasonable or inconsistent with the public
interest of the State of West Virginia, (2) that domestic aluminum, glass or steel products are not
produced in sufficient quantities to meet the contract requirements, or (3) the available domestic
aluminum, glass, or steel do not meet the contract specifications. This provision only applies to public
works contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel products. If
the domestic aluminum, glass or steel products to be supplied or produced in a “substantial labor surplus
area”, as defined by the United States Department of Labor, the cost of domestic aluminum, glass, or
steel products may be unreasonable if the cost is more than thirty percent (30%) of the bid or offered
price for foreign made aluminum, glass, or steel products.

This preference shall be applied to an item of machinery or equipment, as indicated above, when the
item is a single unit of equipment or machinery manufactured primarily of aluminum, glass or steel, is
part of a public works contract and has the sole purpose or of being a permanent part of a single public
works project. This provision does not apply to equipment or machinery purchased by a spending unit
for use by that spending unit and not as part of a single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer prices
including foreign aluminum, glass or steel products after application of the preferences provided in this
provision may be reduced to a price equal to or lower than the lowest bid or offer price for foreign
aluminum, glass or steel products plus the applicable preference. If the reduced bid or offer prices are
made in writing and supersede the prior bid or offer prices, all bids or offers, including the reduced bid
or offer prices, will be reevaluated in accordance with this rule.
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DBSM131020
WEST VIRGINIA SCHOOLS FOR THE DEAF AND THE BLIND
REQUEST FOR QUOTATION (RFQ)
CHARTERED BUS SERVICES FOR TRANSPORTATION TO/FROM HOME/SCHOOL

Purpose: The purpose of this Request for Quotation(RFQ) is to obtain charter bus services to take students at
the West Virginia Schools for the Deaf and the Blind to/from home and school on a regularly scheduled basis.

Description: For the current school year there are thirteen (13) homegoings and twelve (12) return to school
trips scheduled with three routes running per trip. The first scheduled trip for this contract will be October 10,
2012 and is a homegoing with a return to school on October 14, 2012. The Wednesday, June 5, 2013,
homegoing will be the final trip of the school year, returning students to their homes for summer break. The
schedule for bus services and the school calendar are subject to change each school year and will be made
available to the successful vendor at least one month prior to the start of each school year. Note: The school
is considering going to a “year round” or “balanced” school calendar at the beginning of the 2013-14 school
year. Should such a calendar be adopted by the school, the months in which bus services are needed may
include some of the summer months, e.g., mid-June to mid-August. The school reserves the right to
increase/decrease the number of homegoings, increase/decrease the number of bus routes, add/subtract
stops from any route, and change from a traditional school calendar to a “balanced” calendar. Note:
Contingent upon unforeseen circumstances, dates and times of homegoings and returns to school during
school year are subject to change.

Specifications:

1. Vendors must have a minimum of ten (10) years of charter bus service.

2. All buses must be air conditioned, heated, clean inside and out, and with a clean working restroom on
board.

3. All buses must be in good repair with no known mechanical defects. Tires, brakes, and other essential
vehicle parts necessary to the safe operation of the bus must be in good/safe condition. The
successful vendor must ensure that it provides regularly scheduled preventative maintenance on all
vehicles used to transport students. The school reserves the right to check and/or request the safety,
driver, maintenance and repair records of the successful vendor, including review of the Federal Motor
Carrier Safety Administration (FMCSA) data available concerning the vendor.

4, The school reserves the right to inspect the company’s facilities and buses and to cancel the contract if
facilities/buses fail to meet all federal and state standards for charter bus services.

5. Each bus must have a seating capacity of no less than forty-seven (47) passengers including designated
wheelchair areas,

6. All buses should meet all federal requirements for accessibility as dictated by the Americans with
Disabilities Act (ADA) and other relevant federal and/or state codes.
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7. Back-up fleet must be available or the company must have a valid contract with a nearby charter bus
company in case of a bus breakdown.

8. The successful vendor shall furnish proof of commercial general liability insurance prior to issuance of
contract. The minimum amount of insurance coverage required is $5,000,000.00 and must include the
school as an additional insured. (The $5 million minimum is required by FMCSA and the State of West
Virginia.) Per the Federal Motor Carrier Safety Administration (FMCSA) and the State of West Virginia
the successful vendor must have on file a MCS-F90B form for any vehicle designed to transport more
than sixteen (16) passengers. The additional insured will be notified thirty (30) days in advance if the
company drops any coverage. Documentation of all insurance information should be submitted,
including the policy number, the amount of coverage for each vehicle, effective policy dates, insurance
carrier, insurance agent/agency and appropriate telephone numbers.

9. Each bus shall be equipped with wheelchair seating capacity for at least two chairs and proper
anchors/tiedown areas. Each bus shall have a wheelchair lift which is in good mechanical and working
condition. The bus company shall train the aides and drivers in the proper operation and
maintenance of said equipment.

10. The successful vendor will provide TWO aides for each bus for each homegoing and each return to
school trip.

11. The successful vendor will be required to complete criminal background checks, including

fingerprinting, on all aides and drivers servicing this contract. The same will be required of any newly

 hired drivers/aides during the term of the contract. The successful vendor will be required to submit
to the school a copy of the background check on each driver/aide employed who is used as part of this
contract. Individuals with felony convictions will not be permitted to provide services. Some
misdemeanors may be subject to further scrutiny. The school reserves the right to request additional
background checks on drivers/aides if an issue compromising student safety or well-being is made
known to the school.

12. All drivers must have a valid CDL license with a P (passenger) endorsement.

13. The school reserves the right to request and inspect at any time, but not limited to, the driver’s record
of duty status (log book), medical certificate, CDL license, driver qualification files, and accident
register. The school may request at any time other documentation needed to ensure the safe and
efficient operations of said charter bus service.

14. The school reserves the right to request or obtain the successful vendor’s safety ratings, including but
not limited to, United States Department of Transportation (USDOT) safety rating, moving violations,
and SafeStat score.
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The successful vendor must have an acceptable USDOT safety rating which will be reviewed at least
annually by the school. In the event the successful vendor fails to maintain an acceptable USDOT
safety rating, the contract will be IMMEDIATELY canceled.

The successful vendor will provide the school with a current Motor Vehicle Record (MVR) on each
driver annually at the beginning of each school term. The school reserves the right to require more
frequent MVRs if an issue arises with a driver which warrants review.

The successful vendor or his/her designee will be required to communicate, either in person,
telephonically, or by electronic means, on a regular basis with designated school officials prior to
homegoings/returns to school and when other issues/needs arise.

Contingent upon unforeseen circumstances, e.g., adverse weather conditions, schedule/calendar
changes, the school reserves the right to reschedule, cancel, increase or decrease the number of
homegoings and/or returns to school. In this event, the school will provide as much advance
notification as is possible to the successful vendor. Under no circumstances, will the school authorize
the travel of students in weather conditions which they knowingly deem to be a hazard to the safety
and well-being of the students. In the case of rescheduling, the school and successful vendor will work
together to establish a mutual date and time for services.

Aide duties are to supervise students and see that their personal needs are met while enroute. These
duties may include, but are not limited to, assisting students with toileting needs, changing diapers,
serving snacks/meals, feeding children who need assistance, and adequately monitoring/supervising
students to ensure that students don’t have the opportunity to engage in disruptive, dangerous,
unsafe or inappropriate behaviors, e.g., bullying, inappropriate displays of affection, sexual contact,
physical aggression, cursing.

The school will provide instruction for the aides/bus drivers via a general meeting prior to each
departure from school. Instruction will include, but is not limited to, sign language instruction,
installation/use of car seats, wheelchairs, harnesses, medication issues, route rolls and other general
information. The successful vendor is strongly encouraged to provide the same aides and bus drivers
each trip in order to gain familiarity with the students and their needs, student families, and

routes/stops.

Conversations with families must be limited solely to that which directly pertains to that family's child
or general public information. No information about another student or any other confidential and
personal information is to be shared with another child's family. Any conversations by drivers/aides
about the school itself should be positive.

The successful vendor will have all buses on campus, parked in front of the Elementary School for the
Deaf and ready to load luggage, car seats, etc. at the time established by the school’s Director of
Special Services on the scheduled dates. Note: The school reserves the right to change the times of
departure from campus and the bus stop times for pick-up/departure based on the school’s and
students’ needs. Per departure times for the current school year’s calendar, the buses will need to be
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on campus for ten (10) of the homegoings no later than 12:30 PM and for five (5) of them at 11:00 AM.
See attached current school calendar for dates/times of departure for each homegoing. Also, attached
is a copy of the current bus routes/stops and dates/times of homegoings/returns to school for the
current school year. The attached information will be provided to the successful vendor on an annual
basis for the life of the contract.

The school reserves the right to change arrival/departure dates/times for buses based on school and
student needs, and weather conditions, and may do so at any time throughout the life of the contract.
Based on student needs, the school reserves the right to add/delete/change the number of stops on
any route, and may do so at any time throughout the life of the contract. The school’s Director of
Special Services will provide the successful vendor with advance notification of any changes to
arrival/departure dates/times and or additions/deletions/changes to routes/stops.

All bus company employees should eat lunch prior to arriving on campus. The school will NOT feed
hus company employees.

On homegoing days the buses will be loaded and ready for departure from the Elementary School for
the Deaf one-half (1/2) hour after the designated arrival time. The buses will then proceed to the
School for the Blind dormitory, and finally to the Secondary School for the Deaf dormitory. The buses
should leave campus at either 1:30 PM (10 homegoings) or 12:00 PM (5 homegoings).

The vendor will provide a light meal, e.g., sandwich, pudding or applesauce, and a drink, on the return
trip, all of which must be approved by the Director of Special Services. The food/drink will be in
adequate quantities to provide sufficient nourishment to each student. The school will provide a light
meal for each bus on the days of homegoings. The aides on each bus will distribute the food and drink
on each bus and will assist students as necessary with feeding/eating skills. Aides will refrain from
eating or drinking while attending to student needs and shall wait until after students have been
served and fed before eating/drinking.

NO ONE SHALL SMOKE ON THE BUS.

Aides will sit in or near the middle to rear of the bus while students are present. Aides will circulate
among students at least every fifteen (15) to twenty (20) minutes in order to ensure that students’
needs and comfort are attended and they are not engaging in any inappropriate behaviors. While
seated, aides should be attentive to student needs/comfort and constantly scanning and observing
students in order to correct any condition which is not proper or safe.

The school will provide special seats and restraints for students, who require such equipment. These
items are to be returned to the school when the students are returned. Prior to the first homegoing
at the beginning of the school year, the school will deliver this equipment to the bus company'’s
terminal and at the close of the school year the school will pick up the same from the company’s
terminal.
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Aides and bus drivers must be trained in the proper installation and use of harnesses, car seats,
wheelchairs, and any other adaptive devices which will be used by a student in the course of travel.
The school will provide an initial training prior to the first homegoing and subsequent trainings as
needed or requested.

It is the responsibility of the vendor's aides/drivers to install all adaptive devices in buses prior to the
buses loading students. Adaptive devices include, but are not limited to, wheelchairs, harnesses, car
seats.

The vendor's aides will be responsible for ensuring that students are properly buckled in/restrained in
specialized seats and restraints AT ALL TIMES as required per student needs. If a student is removed
from a seat in order to change diapers/clothes, toilet, etc. then the aide must ensure that the child is
properly positioned and restrained when returned to the specialized seat/harness.

Aides and/or drivers ONLY will operate the lift and will onload/offload students who are in
wheelchairs.

Aides will ensure that all wheelchairs are properly secured to fixed anchors/tiedowns in the bus. The
bus company and/or school shall train aides in the proper techniques for securing wheelchairs to
anchors/tiedowns.

Periodically, throughout the length of travel, the aides will ensure that students are properly
positioned in wheelchairs and appropriately restrained.

Throughout the course of travel, vendor's aides will periodically check students who are incontinent to
ensure that they are NOT soiled. If a child is soiled, the aide will immediately change that child's
underwear so that the child is not uncomfortable or in distress. Occasionally, outer clothing may also
need to be changed. Students should be clean and dry upon arrival at school or bus stops. Diapers,
etc. will be provided by school/family for changes. Note: Several incontinent students have significant
weight and motor issues which require the aide to carefully lift and assist the student to a prone
position.

Vendor's aides should be able to lift eighty (80) pounds. The school prefers that for safety reasons
aides do two person lifts.

The aides, and if necessary the drivers, must help with the loading and unloading of students.
Students are NOT to be left unsupervised at anytime.

The school requests that the aides know basic sign language. Aides SHOULD learn at least 30 signs for
communicating with the deaf and should know those signs by the time services are provided. Aides
and drivers are strongly encouraged to acquire sufficient sign language skills to be able to converse
with students and families, and particularly so that aides/drivers have sufficient skills with the
language in order to understand students’ wants and needs while in transit. Student behaviors are
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greatly reduced when the individuals responsible for their care can communicate with them in an
adequate manner. Inability to be understood greatly frustrates students and leads to adverse
behaviors. The school reserves the right to implement a required level of sign language proficiency for
bus company employees who work directly with students and their families.

The school reserves the right to require aides to attend ongoing sign language instruction provided
prior to each homegoing trip or participate in other alternate means of acquiring sign language skills,
e.g., online computer training. The successful vendor is responsible for ensuring that aides/drivers
participate in and complete any requested trainings in this regard.

All aides must be trained in cardiac pulmonary resuscitation (CPR) and first aid prior to the beginning
of each school term. The successful vendor must arrange for such training and pay for any costs
associated with the training. At the beginning of each school term the successful vendor must provide
the school with copies of valid CPR/First Aid cards for each aide. The school also strongly recommends
that bus drivers participate in and complete the same training.

The school will provide locked medicine boxes for each bus. If necessary, the aides will be responsible
for dispensing medicine enroute. They will be responsible for giving medicine to the parents at each
stop. The medicine box will be returned to the school infirmary when the students are returned to
school.

All buses shall be equipped with a first aid kit which contains general first aid supplies.
All buses shall be equipped with a working fire extinguisher.

There are certain times designated for the driver or aide to call the school. These times will be
provided to the successful vendor. They must call as close to these times as possible. They are always
to call and inform the school if they running more than thirty (30) minutes behind schedule. Drivers or
aides MUST call the school when the last student has been delivered. Telephone calls to the school
may be made collect.

The driver or aide will call the school if there are ANY travel delays, such as adverse weather
conditions, road construction, etc., or if an emergency condition is of thirty (30) or more minutes in
duration. All calls to the school may be made collect.

If a student or student pick-up person is not at a scheduled stop, the bus driver or aide will wait five (5)
minutes beyond the scheduled time, and then call the school for further direction. Aide must ensure
person picking up student is on the "pick-up" list and ask for identification prior to allowing the student
to leave with the person. All calls to the school may be made collect.

Note: The West Virginia Schools for the Deaf and the Blind honors West Virginia Residence Vendor
Preference. Qualified applicants should complete the Residence Vendor Preference form and attach

to bid package.
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50. Upon award of contract, the vendor’s designated school contact/manager for the project will be the
school’s Director of Special Services, who may be reached at 304-822-4803.

Basis for Award:

Basis for award of the successful vendor will be based on the ability to meet provisions and specifications
contained within this document and cost. The school reserves the right to request additional
information/documentation from vendors in order to adequately evaluate the bids. After the Request for
Quotation (RFQ) is placed on bid, all contact between vendors and the school concerning the bid package will
be completed through the school’s buyer at West Virginia State Purchasing. Questions concerning the RFQ
should be directed to the school’s buyer, Connie Hill, at 304-558-2157 or by e-mail at Connie.S.Hill@wv.gov.
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only. Throughout the life of the contract,

routes/stops based on school and student needs.
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Attach capy of current United States of Transportation (USDOT) safety rating to bid sheet.

Attach copy uf current commercial general llability certificate to bid sheet. {Additlon of school as an
additional Insured is not reguired at time of bid, but must be completed by the successful vendor in order to
fssue contract.)

Attach copy of current/completed MCS-F90B form to bid sheet.

Coraplete attached matrix.
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WEST VIRGINIA SCHOOLS FOR THE DEAF AND THE BLIND
ADDITIONAL BID INFORMATION FOR BASIS FOR AWARD PURPOSES

. {
Name of Vendor: M(MN +Cq NFd<n (‘)O Q

MUST BE SUBMITTED WITH BID

MANDATORY TO B€ COMPLETED BY VENDOR

Signature of Authorized Vendor Representative:

Date: ?/07/}2

s
Liutlet

Complete matrix below and attach to bid sheet. Attach additional pages as necessary. Questions should be
answersed about the vendor or representative providing services to the school. Al guestions must be

addressed or the bid will he disqualified.

QUESTION OR DESCRIPTION

~ VENDOR'S RESPONSE

Experience

How many years of experience
does the vendor hava as a charter
hus service?

/11

Inside condition of Busas

Are all buses to be used air
conditioned, heated, clean inside
and out, and have a clean working
restroom on board?

1Yes

preventative maintenance on
vehicles used? How often?

Does the vendor regularly schedule

'fc’S /0/}’]"5 euen| GJTJ()U i les

) Tuspec fiow aﬂer “C.Jgf,l" Jrr‘lp

Vehicle Safely

Ave tives, brakes and other
assantial vehicle parts hecessary 1o
safe operation of vehicles in

15

Saating Capacity

Do all vehicles to he used have a
seating capacity of at least 47
passengers?

Yes

Accessibiiity

1o ail buses to be used have
functioning wheelchair Iifts which
biss company employees are sble

) _ to work and maintain? L ‘(c < - -
American Disabllities Act {ADA) Do afl buses to be used maet
) i | federal rechlirggppj}ﬁ;;_f:}r ADA? Ls’(s
Bﬁck-up I Does the company have a back-up
flent or valid contract with near-by
company in case of bus
preakdown? ‘]Jﬁ S

Insurance

Does the vendor carry at least
$5,000,000,00 of general Hability
insurance?

Yes

 Wheelchair Capacity

wheelchalr seating capacity for at
least two chairs?

11¢5




G02¢
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SPECIFICATION QUESTION OR DESCRIPTION | VENDOR'S RESPONSE
Wheaelchair Anchors Does each hus with wheelchair
capacity have tiedowns/anchors

- for chairts? (f(.) 5
Driver Credentials Do all drivers have valid CDL
flcense with P {passenger)
endorsement and current MVRs
which are acceptable? lf{ S
Rackground Checks is vendor willing at thelc expense  |(Je Curpestly do Cointmal
to conduct criminal background Duckyroun A checkson ol
checks on any employees used {or emp fDl/t’ es.Copies cans P .
these services and provide school courded [ Compliavce @
o with copies of background checks? |/ Hh privacy Jaws,
USDOT Ratings Does vendor have acceptable ' J
USDOT safely rating? Attach
dacurnentation. ch
Aides Does the vendor have aides for the
buses who are willing to complele
- - all tasks assigned? LK{
Aldes /Orivers s the vendor willing to ensure that
all aides/drivers will complete
requested trainings in a timely
fashion and cooperate with
ongoing training as needed? Ll/" >
food is the vendor willing to provide a :
light meal on the return to school
..... | bips? B
Addaptive Device Tralning Are sides/drivers willlng to
comyjilete training in installation of
car saats, wheelchairs, harnesses, _
and other adaptive devices? (M S
Adaptive Device thstallation Are aldes/drivers willing to install
all adaptive devices such as
wheelchalrs, harnesses, and car )
e seatS? .......................... ¢ ‘C S
Wheelchalr Lift Does each bus used have a )
_________ wheelhaic ity | Yes
Lift Operation Are driversfaldes willing/able to
operate the lift and onload/offload
wheelchalr bound students? 'l/*(’ 5
Toileling Are aides willing/able to change
students’ undergarments/cluthes if
soiled and assist students if
needed with toiletlog? L(_“f’ 2
Afde fiftdng Capacity Are all aldes able to lift at least 80 ‘
_ Ibs? _ - Ye5 )
Sign Language Skills Do al} aides/drivers have same Mides Nave Some
rudiraentary sign language skills? Or\,h! o Fgm deivers do
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DRSM131.020
SPECIFICATION QUESTION OR DESCRIPTION T VENDOR'S RESPONSE |
Sign Language Training Are vendor's employees willing to
complete sign fanguage training as U
needed and requived? s k

CPR/Frst Ald Trainihg

Do employees, particularly aldes

have current CPR and firsl aid
cards?

lYes

l‘v‘selc'i'i'ﬁation Administration'

Are aides willing to administer
medications if necessary while in
transit?

Ues

Safaty Supplies

¢ each bus equipped with a
working fire extinguisher and first
aid kity




WEST VIRGINIA SCHOOLS FOR THE DEAF AND THE BLIND
*CURRENT HOMEGOING/RETURN TO SCHOOL ROUTE/STOP ROLL

*Routes/stops/times subject to change based on school and student needs.

ROUTES TIME TIME
HOME RETURN
TO SCHOOL
BUS 1 -- PRINCETON
' Stops: Locations:
Moorefield McDonalds 2:15 PM 4:45 PM
Petersburg 7-11 Store 2:30 PM 4:30 PM
Alta Grandpa's Exxon, Exit 161 5:30 PM 1:30 PM
Fayetteville Fayette Square K-Mart 6:30 PM 12:30 PM
Beckley Cross Roads Mall, Penneys 6:45 PM 12:15 PM
Princeton Wal-Mart 7:30 PM 11:30 AM
BUS 2--HUNTINGTON
Stops: Locations:
Elkins Tygart Valley Mall, Pizza Hut ~ 3:45 PM 3:00 PM
Buckhannon Wal-Mart 4:15 PM 2:30 PM
Dunbar Exit 53, Dunbar Village 6:15 PM 12:30 PM
Winfield Exit 39, Go Mart 6:45 PM 12:00 Noon
Huntington Exit 15, Go Mart 7:15 PM 11:30 AM
BUS 3--RIPLEY
Stops: Locations:
Hazelton Exit Pine Run Service Center 3:15 PM 4:15 PM
Morgantown Sabraton, Sheetz 3:30 PM 4:00 PM
Fairmont Middletown Mall, Bob Evans ~ 4:00 PM 3:30 PM
Clarksburg Toys-R-Us 4:30 PM 3:00 PM
Parkersburg Park Tours Bus Terminal 6:15 PM 1:15 PM
Ripley Mall across from Wal-Mart 7:00 PM 12:30 PM

0031



HOMEGOING DATES (BUSES LEAVE SCHOOL AT 12:00 PM OR 1:30 PM DEPENDING UPON DATE)

*12:00 PM homegoings Non-asterisked homegoings leave campus at 1:30 PM.
DATE HOME DATE RETURN TO SCHOOL
*Wednesday, October 10, 2012 Sunday, October 14, 2012
Friday, November 2, 2012 Tuesday, November 6, 2012
Friday, November 9, 2012 Sunday, November 12, 2012
Friday, November 16, 2012 Sunday, November 25, 2012
*Friday, December 21, 2012 Wednesday, January 2, 2013
Friday, January 18, 2013 Monday, January 21, 2013
*Friday, February 8, 2013 Sunday, February 10, 2013
Friday, February 22, 2013 Sunday, February 24, 2013
Friday, March 15, 2013 Sunday, March 17, 2013
*Friday, March 29, 2013 Sunday, April, 7, 2013
*Friday, April 26, 2013 Sunday, April 28, 2013
Friday, May 24, 2013 Tuesday, May 28, 2013
Wednesday, June 5, 2013 Summer Vacation

Note: Not responsible for typographical errors or changes to schedule/times

0032



Rev, 07/12 State of West Virginia 0033
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of hid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder s an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

2, Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4, Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

5. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder s anindividual resident vendorwho is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

6. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’s bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

7. Application is made for preference as a non-resident small, women- and minority-owned business, in accor-

dance with West Virginia Code §5A-3-59 and West Virginia Code of State Rules.
Bidder has been or expects to be approved prior to contract award by the Purchasing Division as a cerlified small, women-
and minority-owned business.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate

changes during the term of the contract, Bidder will notify the Pu@a ing Divisjon i%iately.
Bidder: m Oum*a\ Nee( OOQC\\ Signed: 7<: A7t
Date: q LU’) \\9\ Title: /%ﬂ’ag e
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RFQ No. DBSM131020

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state or any
of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party
to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand dollars in
the aggregate; or (2) the debtor is in employer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to
chapter eleven of the W. Va. Code, workers' compensation premium, permit fee or environmental fee or assessment and
the matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not
in default of any of the provisions of such plan or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers'
compensation premium, penalty or other assessment presently delinquent or due and required to be paid to the state
or any of its political subdivisions, including any interest or additional penalties accrued thereon.

“Employer default” means having an outstanding balance or liability to the old fund or to the uninsured employers'
fund or being in policy default, as defined in W. Va. Code § 23-2¢-2, failure to maintain mandatory workers'
compensation coverage, or failure to fully meet its obligations as a workers' compensation self-insured employer. An
employer is not in employer default if it has entered into a repayment agreement with the Insurance Commissioner
and remains in compliance with the obligations under the repayment agreement.

“Related party” means a party, whether an individual, corporalion, partnership, association, limited liability company
or any other form or business association or other entity whatsoever, related to any vendor by blood, marriage,
ownership or contract through which the party has a relationship of ownership or other interest with the vendor so that
the party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the total
contract amount.

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined
above and that neither vendor nor any related party are in employer default as defined above, unless the debt or
employer default is permitted under the exception above.

WITNESS THE FOLLOWING SIGNATURE:

Vendor's Name: ﬂﬂw(;f&f\ weer A n (L,L

Authorized Signature: %;%’ Z( %,(Q/-’{—,‘LJ Date: C')f /() 7// =

State of WL Viva C'{\Juﬁ )
County of eﬁ,\e.&ga\b\.a , to-wit:
[*)
Taken, subscribed, and sworn to before me this l day of S’E‘PW 20 Va
My Commission expires efb\{\]))ﬁh A, W2 2022

-l - A P T g
R R R T R e R P

OFFICIAL SEAI
Notary Public, State of Weslt Virginia
MELISSA R TYREE
Cily Nationul Bank
212 Airporl Rd,
$ Beaver, WV 26813
My commission explres August 2, 2022

Purchasing Affidavit (Revised 07/01/2012)

Py
P

AFFIX SEAL HERE NOTARY PUBMM,QA@J Q J/U/Y\u—/
et ~ =~ 0
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CERTIFICATION AND SIGNATURE PAGE

By signing below, I certify that I have reviewed this Solicitation in its entirety; understand the requirements,
terms and conditions, and other information contained herein; that I am submitting this bid or proposal for
review and consideration; that I am authorized by the bidder to execute this bid or any documents related
thereto on bidder’s behalf; that I am authorized to bind the bidder in a contractual relationship; and that to the
best of my knowledge, the bidder has properly registered with any State agency that may require

registration.

mmmr(a\weef @QLL\ e

il T

(Authorized Signature)

%[%’ﬂt j%ﬂfaf 5 /Wéwa%\e(

(Representative Name, Title)

304-R55 5925~ 304 -A55- 133 6
(Phone Number) (Fax Number)

9 loa] 12
(Date)

Revised 6/15/2012
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: DBSM131020

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[ 1 Addendum No. I [ 1 Addendum No. 6
[ 1 Addendum No. 2 [ 1 Addendum No. 7
[ 1 Addendum No. 3 [ ] Addendum No. 8
[ ] Addendum No. 4 [ 1 Addendum No. 9
[ 1 Addendum No. 5 [ 1 Addendum No. 10

I'understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. 1
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

Z%um?zm'meef /)O(j(‘,l\ AWVid

COEPany
Tl e )

‘ Authorized Signature

q /07/)2

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/15/2012
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U.S. Department

of

Transportation

Federal Motor 1200 New Jersey Ave., S.E.
Carrier Safety Washington, DC 20590

Administration August 3, 2011

In reply refer to:
Your USDOT No.: 613445
Review No.: 897912/CR
DAVID MANSBERRY
PRESIDENT
MOUNTAINEER COACH INC
155 INDUSTRY ROAD
WAYNESBURG, PA 15370

Dear DAVID MANSBERRY:

The motor carrier safety rating for your company is:

SATISFACTORY

This SATISFACTORY rating is the result of a review and evaluation of your safety fitness
completed on July 13, 2011. A SATISFACTORY rating indicates that your company has adequate

safety management controls in place to meet the safety fitness standard prescribed in
C.F.R. 385.5.

Please assure yourself that any specific deficiencies identified in the review report

49

have

been corrected. We appreciate your efforts toward promoting motor carrier safety throughout

your company. If you have questions or require further information, please contact:

U.S. DEPARTMENT OF TRANSPORTATION

FEDERAL MOTOR CARRIER SAFETY ADMINISTRATION
GEARY PLAZA

700 WASHINGTON STREET EAST, SUITE 205
CHARLESTON, WV 25301

Telephone No.: 304-347-5935

SPAVS

L e = = = - a—= = ~— — JohnrVam Steenburg — - e

Director, Office of Enforcem
Compliance

ent and



P . |
ACORD»
e —

CERTIFICATE OF LIABILITY INSURANCE ;3

DATE (MM/DDIYYYY)

4/23/2012

THIS CERTIFICATE IS ISSUED AS A MAT
CERTIFICATE DOES NOT AFFIRMATIVEL
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

TER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
Y OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

AC

ONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(les) must be endorsed.
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lleu of such endorsement(s).

If SUBROGATION IS WAIVED, subject to

CERTIFICATE MAY BE ISSU
EXCLUSIONS AND CONDITIONS OF SUCH POLICIE

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTE
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR
ED OR MAY PERTAIN, THE INSURANCE

o R e -
HOUSTON TX 77057 E3%0 G L4, o
866-260-3538 ADDRESS:;
I $) AFFORDING CO GE | naicy |
INSURER A : Travelers Indemnity Co of CT 25682
INSURED  CENTRAL CAB COMPANY wsurer B: The Phoenix Insurance Company 25623
1054466 ?5%?}?§SSUFSR¢(%%ﬂgANY INSURER G : National Union Fire Ins Co Pitisburgh PA 19445
WAYNESBURG PA 15370 INSURER D : Travelers Property Casualty Co of America 25674
| iwsures £ : Gemini Insurance Company 10833
INSURERF :
COVERAGES CENCAQ] _ AO CERTIFICATE NUMBER: 1981476 REVISION NUMBER: XXXXXXX

D BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERICD
CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH
AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
S. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS

e TYPE OF INSURANCE ADDL [5eR POLICY NUMBER P R (DO P LIMITS
A | GENERAL LIABILITY Y | Y |HC2EGLSA-476M5633-12 5/1/2012 | 5/1/2013  |EACH OCCURRENCE s 1,000,000
X | COMMERGIAL GENERAL LIABILITY A e ey |5 1.000,000
| Jetamsnoe OCCUR MED EXP (Any one person) | Excluded
| X | XCU INCLUDED peRsoNAL & AoV INJURY |s 1,000,000
X [cGoo 01 10/01 GENERAL AGGREGATE s 2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: prODUCTS - comPioP AGG | s 2,000,000
POUICY ini LOC $
A | AUTOMOBILE LIABILITY Y | Y |HC2ECAP-476M5320-12 S012 | 512013 |GQMSmEDSINGLELMT |5 5,000,000
l ANY AUTO BODILY INJURY (Per person) |8 X XXX XXX
|| AuQumeo ] 3GHERULEC BODILY INJURY (Per accident] 3 XX XX XXX
| X | mirep autos | X HOHQWNED PROPERTY DAMAGE 5 XXXXXXX
X | MCS-90B $ XAXXXXX
C | X | UMBRELLALIAB | X locCUR Y | Y [13273163 5/1/2012 | 5/1/2013  |EACH OCCURRENCE s 15,000,000
EXCESS LIAB CLAIMS-MADE AGGREGATE s 15,000,000
oeo | | rerentionss $ XXXXXXX
B | Noniens COMPERSATION e Y [HeauB-476M5412:12 (AOS) sz |snos | X [estrsl |Gk
D g;\;\EES,Q@EL%?{E&%IBEE%}ECUTNE . HRIUB-476M5621-12 (OR/WI) | 5/1/2012 5/1/2013 £ L EACH ACCIDENT s 1,G00,000
(Mandatory In NI} E | DISEASE - EA EMPLOYEE 3 l.UOO;OOO
ggé‘c‘gﬁ;{:?g‘e&lgggPERATlD\‘S below E L DISEASE - POLICY LIMIT s l -000,000
E | Excess Auto Liability N [N GVE100088502 57172012 | 5/1/2013 5,000,000 CSL per occurrence

BY WRITTEN CONTRACT WHERE PERMISSIBL
WORKERS' COMP/EL) WHERE AND TO THE EXTE

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES i{Attach ACORD 101, Additional )

RTIFICATE HOLDER ON ALL POLICIES WHERE AND TO THE EXTENT REQUIRED
CERTIFICATE HOLDER 1S NAMED AS ADDITIONAL INSURED (EXCEPT FO

NT REQUIRED BY WRITTEN CONTRACT.

E BY LAW,

Remarks Schedule, if more space is required

CERTIFICATE HOLDER

CANCELLATION

1981476

Mountaineer Coach
260 Industrial Park Road
Beaver WV 25813

]

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLEO BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

>

|
ACORD 25 (2010/05).

©1988-2010 ACORD CORPORATION. All rights reserved

The ACORD name and logo are registered marks of ACORD



POLICY NUMBER: HC2E~CAP-476M5320-TCT-11

COMMERCIAL AUTO
ISSUE DATE: 05-12-11

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.,

ENDORSEMENT FOR
MOTOR CARRIER POLICIES OF INSURANCE FOR PUBLIC LIABILITY
UNDER SECTION 18 OF THE BUS REGULATORY REFORM ACT OF 1982

DEFINITIONS AS USED IN THIS ENDORSEMENT

ACCIDENT includes continuous or repeated expo-
sure which results in Public Liability which the in-
sured neither expected nor intended.

BODILY INJURY means injury to the body, sickness,
or disease to any person, including death resulting
from any of these.

MOTOR CARRIER means a for-hire carrier of pas-
sengers by motor vehicle.

PROPERTY DAMAGE means damage to or loss of
use of tangible property.

PUBLIC LIABILITY means liability for bodily injury
or property damage.

The insurance policy to which this endorsement is
attached provides automobile liability insurance and
is amended to assure compliance by.the insured,
within the limits stated herein, as a for-hire motor
carrier of passengers, with Section 18 of the Bus
Regulatory Reform Act of 1982 and the rules and
regulations of the Federal Highway Administration’s-
Bureau of Motor Safety (Bureau) and the Interstate
Commerce Commission (ICC).

In consideration of the premium staled in the policy
to which this endorsement is attached, the insurer
(the company) agrees to pay, within the limits of
liability described herein, any final judgment
recovered against the insured for public liability
resulting from negligence in the operation, main-
tenance or use of motor vehicles subject to the finan-
cial responsibility requirements of Section 18 of the
Bus Regulatory Reform Act of 1982 regardless of
whether or not each motor vehicle is specifically
described in the policy and whether or not such
negligence occurs on any route or in any territory
authorized to be served by the insured or elsewhere.
Such insurance as is afforded, for public liability,
does not apply to injury to or death of the insured’s
employees while engaged in the course of their
employment, or property transported by the insured,
designated as cargo.

It is understood and agreed that no condition,
provision, stipulation, or limitation contained in the

MCS-90B

policy, this endorsement, or any other endorsement
thereon, or violation thereof, shall relieve the com-
pany from liability or from the payment of any final
judgment, within the limits of liability herein des-
cribed, irrespective of the financial condition, insol-
vency or bankruptcy of the insured. However, all
terms, conditions, and limitations in the policy to
which the endorsement is attached shall remain in
full force and effect as binding between the insured.
and the company. The insured agrees to reimburse
the company for any payment made by the com-
pany on account of any accident, claim, or suit in-
volving a breach of the terms of the policy, and for
any payment that the company would not have been
obligated to make under the provisions of the policy
except for the agreement contained in this endorse-
ment.

It is further understood and agreed that, upon failure
of the company to pay any final judgment recovered
against the insured as provided herein, the judgment
creditor may maintain an action in any court of com-
petent jurisdiction against the company to compel
such payment.

The limits of the company's liability for the amounts
prescribed in this endorsement apply separately to
each accident and any payment under the policy
because of any one accident shall not operate to
reduce the liability of the company for the payment
of final judgments resulting from any other accident.

Page 1 of 2



COMMERCIAL AUTO

The policy to which this endorsement is attached provides primary or excess insurance, as indicated by "X" for
the limits shown: '

IE This insurance is primary and the company shall not be liable for amounts in excess of $5,000,000 for
each accident.

|:| This insurance is excess and the company shall not be liable for amounts in excess of $ for
each accident in excess of the underlying limit of $ for each accident.

Whenever required by the Bureau or the ICC the company agrees to furnish the Bureau or the ICC a duplicate
of said policy and all its endorsements. The company also agrees, upon telephone request by an authorized

representative of the Bureau or the ICC, to verify that the policy is in force as of a particular date. The telephone
number to call is:

Cancellation of this endorsement may be effected by the company or the insured by giving (1) thirty-five (35)
days notice in writing to the other party (said 35 days notice to commence from the date the notice is mailed,
proof of mailing shall be sufficient proof of notice), and (2) if the insured is subject to the ICC’s jurisdiction, by
providing thirty (30) days notice to the ICC (said 30 days notice to commence from the date the notice is
received by the ICC at its office in Washington, D.C.).

issued {0 MOUNTAINEER COACH, INC.
of BEAVER, WV

Dated 05-12-11
Amending Policy Number HC2E-CAP-476M5320-TCT-11 Effective Date 05-01-11

Name of Insurance Company THE TRAVELERS INDEMNITY COMPANY OF CONNECTICUT

Countersigned by _
- Authorized Company Represenjétive

The Bus Regulatory Reform Act of 1982 requires limits of financial responsibility according to vehicle seating
capacity.

It is the MOTOR CARRIER'’S obligation to obtain the required limits of financial responsibility.

SCHEDULE OF LIMITS
Public Liability

For-hire motor carriers of passengers operating in
interstate or foreign commerce

Effective Date
Vehicle Seating Capacity November 19, 1985
(1) Any vehicle with a seating capacity of 16 passengers $5,000,000
or more.
(2) Any vehicle with a seating capacity of 15 passengers $1,500,000
or less.
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g CERTIFICATE OF LIABILITY INSURANCE ;, ,,,, | “¥232012

THIS CERTIFICATE [8 ISSUED AS A MATTER OF INFORMAT|QN ONLY AND CONFERS NQ RIGHTS UPON THE GERTIFICATE HOLDER, THI3
CERTIFIGATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND QR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELQW, THIS CERTIFICATE QF INSURANGE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER,

IMPORTANT; If the certlficats holder i& an ADDITIONAL INSURED, the pollcy(las) musl be andarsad, |f SUBROGATION IS WAIVED, subjeet to
the lerma and condittons of the policy, cartain pollties may require Bn enderasment. A statament on thie cartificale doss not confer righta to tha
cortifeata holder In tieu of auch andormemant{s),

T IR :
, SUIT : . :
HOUSTON TX 77057 S L8, ey
8668-260-3538
L INGURERIG).AFFORDING COVERAGE NAIG.S
wsuaea A: Travelers Indemnity Co of CT 23682
WSURED  MOUNTAINEER COACH insuReR B: Thie Phoenix Insurance Company 23623
1054470 ?5%%?3&5%% %OMPANY INSUAER ¢ : National Union Fire Ins Co Pittgburgh PA 19445
WAYNESBURG PA 15370.8063 [ NEURER o RSUL Indemsity Company 2314
| INSURERE: Travakrs Proparty Casunky Co of Atweriea 25674
L wsyrer F i Gemini Insurance Company 10833
COVE 1. AQ GERTI UMBER: 227424 REVISION NUMBER: XXXX

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABQVE FOR THE POLICY PERIOD
INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY GONTRACT OR OTHER DOCUMENT WITH RESPECT TQ WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLIGIES DESCRIBED HEREIN S SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIQNS OF SUCH POLIGIES. LIMITS SHOWN MAY HAVE BEEN REDUGED BY PAID CLAIMS,

[TGF TYPE OF INSURANGE o [ POLILY NUMBER e I LIgITS
A | GENERAL LIABILITY Y | Y |HC2EGLSA.d76M5633-12 51172012 | S5/1/2013  [EACH DCCURRENGE ¢ 1,000,000
X | commencin ceneraL asiTy A ERENTED s 1.000,000
| cLamsaoe [ X | ocour WED EXP (Any ona parsen) |5 Excluded
X | XCVY INCLUDED [FergonAL s Apvinury |s 1,000,000
| X 1¢ao0 o1 100 |generaL AcerEGaTE |5 2,000,000
QENL AGGREGATE LIMIT APPLIES PER; PRODUCTS « COMPXOE AGA | 3 2'000 000
_Ipmvl_lﬁ’E& m:_oc _ ks
A | AUTOMGBILE LIaBILITY Y | Y [HC2RCAP476ME320-12 si2012 | 2013 MUNEDSINGLELMIT |4 5 000,000
X | ANy auTo BODILY INJURY (Par parton) 15 XX X XXX
|| Atygemieo [ | soHzouLan BODILY INJURY (Peraceidsn] 3 NXXHXKX
| X | Hineo autas | X | hghepmee R A el $ XUXXXXX
X | MCs-90B § XRXXXXX
i L UMBRELLALIAB | X [cocuRr Y | Y [13273163 $1M/2012 | 51/2013  |EAGH CCCURRENCE $ 15,000,000
EXGESS LIAB CLAMS-MADE AGGREGATE & 5,000,000
DED | reTENTION 8 3 XXOXXXXX
B | Aol ErR O aHer LRI Ty YIN Y [HeaNugatoMsaiz- 2 2(408) st [snz01y | XIERr Iyl 5
e v 7 O SAROIR - SNBEIR e pren acope s 1,000,000
L’"—"‘":’W NHY E L O'SEASE + EAEMALOYEE $ 1;000,000
BAERIPTI0 F BEERATIONS baiew GIgEABE . POLIGY LMIT ¢ 1,000.000
D ,u.;fgr‘.gévkm. INCL N | N |NHD376257 5A/2012  |5/1/2013  |SEE BELOW

ORSCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES ({Attach ACORD 104, Addilianal Ramarks Schedulo, If moro spaca In requirmd)

INSURER. F: GEMINI INSURANCE COMPANY, EXCESS AUTO LIARIL IT\' POLICY NUMBER: CI\’EICOOSS‘SU? LFFECTIVE; 5/[/2012 - 5/1/2013, $5,000, DDCI CSL PER
QCCURRENCE VEHICLE PHYSICAL DJ\MP\G PERILS; ALL RISK OF DIRECT PHYSICAL LOSS OR DAMAGE TO INCLUDE THEFT OR €O LlSlCN
VEMICLES. WAIVER OF SUBRDGATION 15 GR. ANTED IN FAVOR OF CERTIFICATE HOLDER ON ALL POLICIES WHERE AND TQ THE EXTEN Q
WRITTEN CONTRACT WHERE PERMISSIBLE BY LAW. CERTIFICATE HOLDER IS NAMED AS AN ADDITIONAL INSURED (EXCEPT FOR WORhEﬁSCOW{Vl’.L}
WHERE AND TO THE EXTENT REOUIRFD HV WRITTEN CONTRACT. UMBRELLA PQLICY NO 13273161 IS GXCESS OF GENERAL LIABILITY. AUTO
LIABILITY, EXCESS AUTO LIABILITY AND EMPLOYERS' LIABLITY ONLY.

CERTIFICATE HOLDER CANGELLATIQON

SHOULD ANY OF THE ABOYE DESCRIBED POLICIES BE CANGELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELVERED [N
ACCORDANCE WITH THE PQLICY PROVISIONS.

2274246 AUTHORIZED REPRESENTATIVE

WEST VIRGINIA SCHOOL FOR DEAF & BLIND
301 EAST MAIN STREET
ROMNEY WV 26757

>

]
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