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INSTRUCTIONS TO YENDORS SUBNMITTING BIDS

I. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation for bids.
Please read these instructions and all documents attached in their entirety. These instructions provide
critical information aboul requirements that il overlooked could lead to disqualification of a Vendor’s
bid., All bids must be submitted in accordance with the provisions contained in these instructions and
the Solicitation. Failure to do so may result in disqualification of Vendor’s bid.

2, MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by the use of’
the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the Solicitation will
result in bid disqualification,

3. PREBID MEETING: The item identilied below shall apply to this Solicitation.
[v/] A pre-bid meeting will not be held prior to bid opening.

[ ] ANON-MANDATORY PRE-BID meeting will be held at the following place and time:

[ ] AMANDATORY PRE-BID meeting will be held at the following place and time:

All Vendors submitting a bid must attend the mandatory pre-bid meeting.  Failure 1o attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one person attending
the pre-bid meeting may represent more than one Vendor.

An atlendance sheet provided at the pre-bid meeting shall serve as the official document verifying
altendance.  The State will not accept any other form of proof or documentation to verify attendance.
Any person attending the pre-bid mecting on behall of a Vendor must list on the attendance sheet his
or her name and the name ol the Vendor he or she is representing.  Additionally, the person attending
the pre-bid meeting should include the Vendor's E-Mail address, phone number, and Fax number on
the attendance sheet. [t is the Vendor’s responsibility to locate the attendance sheet and provide
the required
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information.  Failure to complete the attendance sheet as required may result in disqualification of

Vendor's bid.

All Vendors should arrive prior to the starting time for the pre-bid.  Vendors who arrive alter the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with

knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at the pre-
bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting are preliminary
in nature and are non-binding. Official and binding answers to questions will be published in a written
addendum to the Solicitation prior to bid opening,

4. VENDOR QUESTION DEADLINIE: Vendors may submit questions relating to this Solicitation to the
Purchasing Division. Questions must be submitted in writing. All questions must be submitted on or
before the date listed below and to the address listed below in order to be considered. A written
response will be published in a Solicitation addendum if a response is possible and appropriate, Non-
written discussions, conversations, or questions and answers regarding this Solicitation are preliminary

in nature and are non-binding,

March 20, 2013 at 5:00 pm

Question Submission Deadline:

Submit Questions (o: [T“m Lyle, File 32

2019 Washinglon Strect, East o
P.0. Box 50130
(,‘.Iun"u&lml. WV 25305
Fax: [304-658-41156

mail:|Tara.L.Lyle@wv.gov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any State
personnel is not binding, including that made at the mandatory pre-bid conference. Only information
issued i writing and added 1o the Solicitation by an official written addendum by the Purchasing

Division is binding,

6. BID SUBMISSION:  All bids must be signed and delivered by the Vendor to the Purchasing Division
at the address listed below on or before the date and time of the bid opening. Any bid received by the
Purchasing Division stafl is considered to be in the possession of the Purchasing, Division and will not
be returned for any reason. The bid delivery address is:

Department ol Administration, Purchasing Division
2019 Washington Street Easl

P.O. Box 50130,
Charleston, WV 25305-0130

Revised D3042201 3



The bid should contain the information listed below on the face of the envelope or the bid may not be
considered:
SEALED BID
BUYER: .
SOLICITATION NO.. R
BID OPENING DATE: .
BID OPENING THIME:
FAX NUMBER:

In the event that Vendor is responding to a request for proposal, the Vendor shall submit one original
technical and one original cost proposal plus Qconvcnicncc copies of each to the Purchasing
Division al the address shown above. Additionally, the Vendor should identify the bid type as either a
technical or cost proposal on the face of cach bid envelope submitled in response to a request for
proposal as tollows:

BID TYPE: [ ] Technical
[ ] Coslt

7. BID OPENING: Bids submilted in response to this Solicitation will be opened at the location
identificd below on the date and time listed below. Delivery of a bid afler the bid opening date and time
will result in bid disqualification. For purposes of this Solicitation, a bid is considered delivered when
time stamped by the official Purchasing Division time clock,

Bid Opening Date and Time: March 28, 2013 al 1:30 pm

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East
P.O. Box 50130,
Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be made by
an official written addendum issued by the Purchasing Division. Vendor should acknowledge receipt of
all addenda issued with this Solicitation by completing an Addendum Acknowledgment Form, a caopy al’
which is included herewith.  Failure to acknowledge addenda may result in bid disqualification, The
addendum acknowledgement should be submitted with the bid to expedite dacument processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid to

prevent crrors in the evaluation. Failure to type or electronically enter the information may result
in bid disqualification.

Revised 030472013
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GENERAL TERMS AND CONDITIONS:

[. CONTRACTUAL AGREEMENT: Issuance of a Purchase Ovder signed by the Purchasing Division
Director, or his designee, and approved as to form by the Attorney General’s office constitutes
acceplance of this Contract made by and between the State ol West Virginia and the Vendor, Vendor's
signature on its bid signifies Vendor's agreement to be bound by and accepl the terms and conditions
contained in (his Contract.

2, DEFINITIONS: As used in this Solicitation / Contract, the following terms shall have the meanings
attributed to them below. Additional definitions may be found in the specifications included with this
Solicitation / Contracl.

2.1 "Ageney” or “Agencies” means the agency, board, commission, or other entity of the State of
West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contracl.

2.2 *Contract” means the binding agreement that is entered into between the State and the Vendor
lo provide the goods and services requested in the Solicitation,

2.3 “Director” means the Director of the West Virginia Department of Administration, Purchasing
Divisian,

2.4 “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division,

2.5 “Purchase Order” means the document signed by the Agency and the Purchasing Division, and
approved as to form by the Allorney General, that identilies the Vendor as (he successiul bidder
and Contract holder,

2.6 “Solicitation” means the official solicitation published by the Purchasing Division and identified
by number on the first page thercof,

2.7 “State” means the State of West Virginia and/or any of its agencics, commissions, boards, cle.
as context requires.

2.8 “Vendor” or “Vendors™ means any entity submitting a bid in response to the Solicitation, the

entity that has been selected as the lowest responsible bidder, or the entity that has been awarded
the Contract as context requires.

Reviscd 03042013
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3. CONTRACT TERM; RENEWAL; EXTENSION: “The term of this Contract shall be determined in
accordance with the category that has been identilied as applicable o this Contract below:

V]

[ ]
[
[

Revised 030472013

Term Contract

Initial Contract Term:  This Contract becomes elfective on [award

and extends for a period of |0ne (1) lycm'(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the
Agency, and the Vendor, with approval of the Purchasing Division and the Attorey
General’s office (Attorney General approval is as to form only). Any request for rencwal
must be submitted to the Purchasing Division Director thirty (30) days prior to the expiration
date of the initial contract term or appropriate renewal term. A Contract renewal shall be in
accordance with the terms and conditions of the original contract. Renewal of this Contract
is limited to [ wo (2) suceessive one (1) year periods. Automatic renewal of’
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is
not required on agency delegated or exempt purchases, Attorney General approval may be

required for vendor terms and conditions.

Reasonable Time Extension: Al (the sole diseretion ol the Purchasing Division Director,
and with approval from the Attorney General's office (Altorney General approval is as to
form only), this Contract may be extended for a rcasonable time afler the initial Contract
term or after any rencwal term as may be necessary to obtain a new contract or rencw (his
Contract.  Any reasonable time extension shall not exceed twelve (12) months. Vendor may
avoid a reasonable time extension by providing the Purchasing Division Director with written
notice of Vendor’s desire to terminate this Contract 30 days prior to the expiration of the then
current term.  During any reasonable time extension period, the Vendor may terminate this
Contract for any reason upon giving the Purchasing Division Director 30 days wrilten notice.
Automatic extension of this Contract is prohibited. Notwithstanding the forcgoing,
Purchasing Division approval is not required on agency delegated or exempt purchases, but
Attorney General approval may be required.

Fixed Period Contract: This Contract becomes eflective upon Vendor's receipt of the notice 1o
proceed and must be completed within [ | days.

One Time Purchase: The term of this Contract shall vun from the issuance of the Purchase
Order until all of the goods contracted Tor have been delivered, but in no event shall this Contract
extend for more than one liscal year,

Other: See attached.
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4. NOTICE TO PROCEED:  Vendor shall begin performance of this Contract immediately upon
receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise specified, the
fully executed Purchase Order will be considered notice to proceed

S8 QUANTITIES:  The quantitics required under this Contract shall be determined in accordance with
the category that has been identified as applicable to this Contract below,

[] Open End Contract: Quantities lisled in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantitics actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown.

| ] Service: The scope of the scrvice o be provided will be more clearly delined in the
specifications included herewith,

[ ] Combined Service and Goods: The scope of the service and deliverable goods to be provided
will be more clearly defined in the specilications included herewith,

[ 1 One Time Purchase:  This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith.  Once those ilems have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. PRICING: The pricing set [orth herein is lirm for the life ol the Contract, unless specified elsewhere
within this Solicitation/Contract by the State. A Vendor's inclusion of price adjustment provisions in its
bid, without an express authorization from the State in the Solicitation to do so, may result in bid
disqualification.

7. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency to
purchase goods or services in the open market that Vendor would otherwise provide under this Contract
it those goods or services are for immediate or expedited delivery in an emergency. Emergencies shall
include, but are not limited to, delays in transportation or an unanticipated increase in the volume of
work.  An emergency purchase in the open market, approved by the Purchasing Division Divector, shall
not constitute of breach of this Contract and shall not entitle the Vendor to any form of compensation or
damages. This provision does not excuse the State from fullilling its obligations under a One Time
Purchase contract.

8. REQUIRED DOCUMENTS: All of the items checked below must be provided to the Purchasing
Division by the Vendor as specificd below.

[ 1 BID BOND: All Vendors shall furnish a bid bond in the amount of five percent (5%) ol the

total amount of the bid protecting the State of West Virginia. The bid bond must be submitted
with the bid.

Revised 0370472013
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| | PERFORMANCE BOND: The apparent successful Vendor shall provide a performance bond
in the amount of - . The performance bond must be

issued and received by the Purchasing Division prior to Contract award, On construction
contracts, the performance bond must be 100% of the Contract value,

[ | LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be issued and delivered to the Purchasing Division prior to Contract award.,

In licu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may provide
certified checks, cashier's checks, or irrevocable letters of eredit. Any certified check, cashier’s check,
or irrevocable Tetter of credit provided in licu of a bond must be of the same amount and delivered on the
same schedule as the bond it replaces. A letter of credit submitted in lieu of a performance and
labor/material payment bond will only be allowed for projects under $100,000. Personal or business
cheeks are not aceeptable,

| ] MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) vem
maintenance bond covering the roofing system.  The maintenance bond must be issued and
delivered (o the Purchasing Division prior to Contract award.

[ WORKERS® COMPENSATION INSURANCE: The apparent successful Vendor shall have
appropriate workers’ compensation insurance and shall provide prool thercof upon request.

[v/] INSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
prior to Contract award:

[V] Commercial General Liability Insurance:
see allached specilicalions or more,

[ ] Builders Risk Insurance: builders risk — all risk insurance in an amount equal to
100% ol the amount of the Contract,

Revised 030172013
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The apparent suceesstul Vendor shall also furnish proof ol any additional insurance requirements
contained in the specilications prior o Contract award regardless ol whether or not thal
instrance requirement is listed above,

1 LICENSE®S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, ol the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior (o Conlract
award, in a form acceptable to the Purchasing Division.

[ \/] Currenl copy of license as approved and issued by the Office of Health

[ Facility Licensure & Cerlification,

The apparent successful Vendor shall also (urnish prool of any additional licenses or
certilications contained in the specifications prior to Contract award regardless ol whether or not
that requirement is listed above,

LITIGATION BOND:  The Director reserves the right 1o require any Vendor that files a protest ol an
award to submit a litigation bond in the amount equal to one percent of the lowest bid submitted or
35,000, whichever is greater.  The entire amount ol the bond shall be forfeited il the hearing ofticer
determines that the protest was filed for ftivolous or improper purpose, including but not limited to, the
purpose ol harassing, causing unnccessary delay, or needless expense for the Agency.  All litigation
bonds shall be made payable to the Purchasing Division. In lieu ol a bond, the protester may submit a
cashicr’s check or certified check payable to the Purchasing Division, Cashier’s or certified checks will
be deposited with and held by the State Treasurer’s office. 1 it is determined that the protest has not
1¢ bond or deposit shall be returned in its entirety.

been filed Tor frivolous or improper purpose, (

ALTERNATES: Any model, brand, or specification listed herein establishes the acceptable level of
quality only and is not intended to reflect a preference for, or in any way favor, a particular brand or
vendor. Vendors may bid alternates o a listed model or brand provided that the alternate is at least
cqual to the model or brand and complies with the required specifications. The equality of any alternate
being bid shall be determined by the State at its sole discretion. Any Vendor bidding an allernale model
or brand should clearly identify the alternate items in its bid and should include manufacturer’s
specilications, industry literature, and/or any other relevant documentation demonstrating the cquality of
the alternate items.  Failure to provide information for alternate items may be grounds for rejection of a
Vendor’s bid.

- EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that shall

form the basis of a contractual agreement. Vendor shall clearly mark any exceptions, clarifications, or
8 ) | )
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other proposed maodifications in its bid.  Exceplions to, clarilications of, or moditications of a
requirement or term and condition of the Solicitation may result in bid disqualification.

12, LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount ]
for

This clause shall in no way be considered exclusive and shall not limit the State or Agency’s right (o
pursue any other available remedy:.

13, ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part. Vendor's
signature on its bid signifies acceplance of the terms and conditions contained in the Solicitation and
Vendor agrees (o be bound by the terms of the Contract, as reflected in the Purchase Order, upon receipl.

[4, REGISTRATION:  Prior to Contract award, the apparent successful Vendor must be properly
registered with the West Virginia Purchasing Division and must have paid the $125 fee il applicable.

15, COMNMUNICATION LIMITATIONS: In accordance with West Virginia Code of State Rules §148-
|-6.6, communication with the State of West Virginia or any ol its employees regarding this Solicitation
during the solicitation, bid, cvaluation or award periads, except through the Purchasing Division, is
strictly prohibited without prior Purchasing Division approval. Purchasing Division approval for such
communication is implied for all agency delegated and exempl purchases.

[6. FUNDING: This Contract shall continue for the tenm stated herein, contingent upon funds being
appropriated by the Legislature or otherwise being made available, In the event funds are nol
appropriated or otherwise made available, this Contract becomes void and of no effect beginning on July
I ol the fiscal year for which lunding has not been appropriated or otherwise made available,

I7. PAYMENT: Payment in advance is prohibited under this Contract.  Payment may only be made alter
the delivery and aceeptance of goods or services. The Vendor shall submit invoices, in arrears, to the
Agency al the address on the lace of the purchase order labeled “Invoice To.”

18, UNI'T PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor's bid.

19. DELIVERY: All quotations are considered [reight on board destination (“F.0.B. destination”) unless
alternate shipping terms arve clearly identitied in the bid.  Vendor’s listing of shipping terms that
contradict the shipping terms expressly required by this Solicitation may result in bid disqualification.

20, INTEREST: Interest attributable to late payment will only be permitted if authorized by the West
Virginia Code. Presently, there is no provision in the law for interest on late payments,

21 PREFERENCE: Vendor Preference may only be granted upon written request and only in accordance

with the West Virginia Code § 5SA-3-37 and the West Virginia Code of State Rules. A Resident Vendor

Certilication form has been attached herelo to allow Vendor to apply for the preference.  Vendor's

Revised 0370472013
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failure to submit the Resident Vendor Certification form with its bid will resull in denial of Vendor
Preference. Vendor Preference does not apply to construction projects.

22, SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any solicitations
publicly advertised for bid on or after July 1, 2012, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va, CSR § 148-22-9, any non-resident vendor certified as a small, women-owned, or
minority-owned business under W, Va, CSR § 148-22-9 shall be provided the same preference made
available to any resident vendor.  Any non-resident small, women-owned, or minority-owned business
must identify itself as such in writing, must submit that writing to the Purchasing Division with its bid,
and must be properly certificd under W, Va. CSR § 148-22-9 prior to submission of its bid to receive the
preferences made available to resident vendors, Preference for a non-resident small, women-owned, or
minority owned business shall be applied in accordance with W. Va. CSR § 148-22-9,

23, TAXES: The Vendor shall pay any applicable sales, use, personal property or any other taxes arising
out of this Contract and the transactions contemplated thereby. The State of West Virginia is exempt
from federal and state taxes and will not pay or reimburse such taxes,

e

24, CANCELLATION:  The Purchasing Division Director reserves the right to cancel this Contract
immediately upon written notice to the vendor il the materials or workmanship supplied do not conforim
(o the specifications contained in the Contract.  The Purchasing Division Director may cancel any
purchase or Contract upon 30 days writlen notice to the Vendor in accordance with West Virginia Code
ol State Rules § 148-1-7.16.2.

25, WAIVER OF MINOR IRREGULARITIES:  The Director reserves the right lo waive minor
irregularitics in bids or specifications in accordance with West Virginia Code of State Rules § 148-1-4.06.

=)

26, TIME: Time is ol the essence with regard to all matters of time and performance in this Contracl,

27. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia law without
giving cffect to its choice of law principles. Any information provided in specificalion manuals, or any
other source, verbal ar written, which contradicts or violales the West Virginia Conslitution, West
Virginia Code or West Virginia Code of State Rules is void and ol no ellecl.

28, COMPLIANCL: Vendor shall comply with all applicable federal, state, and local laws, regulations and
ordinances. By submitting a bid, Vendors acknowledge that they have reviewed, understand, and will
comply with all applicable law,

29, PREVAILING WAGLE: On any contract for the construction ol a public improvement, Vendor and any
subcontractors utilized by Vendor shall pay a rate or rates of wages which shall not be less than the fair
minimum rate or rates ol wages (prevailing wage), as established by the West Virginia Division of
Labor  under  West  Virginia  Code  §§  21-5A-1 ¢t seq.  and  available  at
hitp://www.sos.wy gov/administrative-law/wagerates/Pages/delault.aspx.  Vendor shall be responsible
for ensuring compliance with prevailing wage requirements and determining when prevailing wage

Revised 03/04/2013
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requirements arc applicable. The required contract provisions contained in West Virginia Code ol State
Rules § 42-7-3 are specilically incorporated herein by reference,
30. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s bid, or in
any American Institute ol Architects documents pertaining to this Contract are hereby deleted, void, and

of no effect.

31. MODIFICATIONS: This writing is the partics” final expression of intent,  Notwithstanding anything
contained in this Contract to the contrary, no modification of this Contract shall be binding without
mutual written consent of the Agency, and the Vendor, with approval of the Purchasing Division and the
Attorney General’s office (Attorney General approval is as to form only),  No Change shall be
implemented by the Vendor until such time as the Vendor receives an approved written change
order from the Purchasing Division,

32

WAIVER:  The failure of either party to insist upon a stict performance of any of the terms or
provision of this Contract, or to exercise any option, right, or remedy hercin contained, shall not be
construed as a waiver or a relinquishment for the future of such term, provision, option, right, or remedy,
but the same shall continuc in full force and effect. Any waiver must be expressly stated in writing and
signed by the waiving party.

33, SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall supersede any and
all subsequent terms and conditions which may appear on any form documents submitted by Vendor to
the Agency or Purchasing Division such as price lists, order forms, invoices, sales agreements, or
maintenance agreements, and includes internet websites or other electronic documents. Acceptance or
use of Vendor’s forms does not constitute aceeptance of the terms and conditions contained thereon.

34, ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder, may be
assigned by the Vendor without the express written consent of the Ageney, the Purchasing Division, the
Altorney General's office (as to form only), and any other government agency or office that may be
required (o approve such assignments. Notwithstanding the loregoing, Purchasing Division approval
may or may not be required on certain agency delegated or exempl purchases.

(FF]
o

WARRANTY: The Vendor expressly warrants that the goods and/or services covered by this Contract
will: (a) conform to the specifications, drawings, samples, or other deseription furnished or specified by
the Agency; (b) be merchantable and fit for the purpose intended; and (¢) be free from deleet in material
and workmanship.

36, STATE EMPLOYEES: State employees are not permitled to utilize this Contract for personal use and
the Vendor is prohibited from permitting or facilitating the same.

37 BANKRUPTCY: In the event the Vendor files for bankruptey protection, the State of West Virginia
may deem this Contract null and void, and terminate this Contract without notice.

Revised 03012013
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38, HIPAA BUSINESS ASSOCIATE ADDENDUNM: The West Virginia State Government HIPAA
Business Associate Addendum (BAA), approved by the Attorney General, is available online at
hup:/Avwastatewv.usfadmin/purchase/vre/hipaa.html - and is  hereby made part ol the agreement
provided that the Agency meets the definition of a Covered entity (45 CFR §160.103) and will be
disclosing Protected Health Information (45 CFR §160.103) to the Vendor. Additionally, the HIPAA
Privacy, Security, Enforcement & Breach Notification Final Omnibus Rule was published on January 25,
2013, 1t may be viewed online al http://www.gpo.gov/fdsys/pkg/FR-2013-01-25/pd72013-01073.pdf.
Any organization, that qualifies as the Agency’s Business Associate, is expected to be in compliance
with this Final Rule. For those Business Associates entering into contracts with a HIPAA Covered Slate
Agency between January 25, 2013 and the release of the 2013 WV State Agency Business Associale
Agreement, or September 23, 2013 (whichever is earlier), be advised that you will be required to comply
with the 2013 WV State Agency Business Associate Agreement, For those Business Associates with
contracts with a HIPAA Covered State Agency execuled prior to January 25, 2013, be advised that upon
renewal or modification, you will be required to comply with the 2013 WV State Agency Business
Associate Agreement no later than September 22, 2014,

39. CONFIDENTIALITY: The Vendor agrees that it will not disclose to anyone, divectly or indireetly, any
such personally identifiable information or other confidential information gained from the Agency,
unless the individual who is the subject of the information consents to the disclosure in writing or the
disclosure is made pursuant to the Agency’s policies, procedures, and rules. Vendor further agrees to
comply with the Confidentiality Policies and Information Security Accountability Requirements, set
forth in hup:/Awwwestate svv.us/admin/purchase/privacy/delault.huml,

40. DISCLOSURE: Vendor’s response to the Solicitation and the resulting Contract are considered public
documents and will be disclosed to the public in accordance with the laws, rules, and policies governing
the West Virginia Purchasing Division. Those laws include, but are not limited to, the Freedom of
Information Act found in West Virginia Code § 29B-1-1 et seq.

Il a Vendor considers any part ol its bid to be exempt Irom public disclosure, Vendor must so indicate
by specifically identifying the exempt information, identifying the exemption that applics, providing a
detailed justification for the exemption, segregating the exempt information from the general bid
information, and submitting the exempt information as part of its bid but in a segregated and clearly
identifiable format.  Failure to comply with the foregoing requirements will result in public disclosure
of the Vendor's bid without further notice, A Vendor’s act of marking all or nearly all ol its bid as
exempt is not sufficient to avoid disclosure and WILL NO'T' BE HONORED. Vendor’s act of marking a
bid or any part thereol as “confidential™ or “proprietary” is not sufficient to avoid disclosure and WILL
NOT BE HONORED. [n addition, a legend or other statement indicating that all or substantially all of
the bid is exempt from disclosure is not sullicient to avoid disclosure and WILL NOT BE HONORED.
Vendor will be required to defend any claimed exemption for nondiclosure in the event of an

administrative or judicial challenge to the State’s nondiselosure.  Vendor must indemnify the State for
any cosls incurred related to any exemptions claimed by Vendor.  Any questions regarding the
applicability of the various public records laws should be addressed to your own legal counsel prior to
bid submission,
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1, LICENSING: In accordance with West Virginia Coce of State Rules §148-1-6.1.7, Vendor must be
licensed and in good standing in accordance with any and all state and local laws and requirements by
any state or local agency ol West Virginia, including, but not limited to, the West Virginia Sceretary of
Stale’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any other
slate agency or political subdivision. Upon request, the Vendor must provide all necessary releases (o
obtain information to enable the Purchasing Division Director or the Agency to verify that the Vendor is
licensed and in good standing with the above entilies.

42, ANTITRUST: In submitting a bid to, signing a contract with, or accepling a Purchase Order from any
agency ol the State of West Virginia, the Vendor agrees to convey, scell, assign, or transfer to the State of
West Virginia all rights, title, and interest in and to all causes of action it may now or hereafter acquire
under the antitrust laws ol the United States and the State o’ Wesl Virginia for price fixing and/or
unreasonable restraints ol trade relating (o the particular commodities or services purchased or acquired
by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency lenders the initial payment to Vendor,

43, VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor certifics (1)
that its bid was made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership, person or entity submitting a bid for the same material, supplics,
equipment or services; (2) that its bid is in all respects fair and without collusion or fraud; (3) that this
Contract is accepted or entered into without any prior understanding, agreement, or connection to any
other entity that could be considered a violation of law; and (4) that it has reviewed this RFQ in its
entirely; understands  the requirements, terms and  conditions, and other information contained
herein. Vendor’s signature on its bid also affirms that neither it nor its representatives have any interest,
nor shall acquire any interest, dircet or indivect, which would compromise the performance of its
services hereunder, Any such interests shatl be promptly presented in detail to the Agency.

The individual signing this bid on behall of Vendor certifics that he or she is authorized by the Vendor
to execule this bid or any documents related thereto on Vendor’s behalfy that he or she is authorized to
bind the Vendor in a contractual relationship; and that, to the best ol his or her knowledge, the Vendor
has properly registered with any State agency (hat may require registration.

44, PURCIHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a Purchasing
Card program, administered under contract by a banking institution, to process payment for goods and
services.  The Vendor must aceept the State of West Virginia’s Purchasing Card (or payment of all
orders under this Contract unless the box below is checked.

[ ] Vendoris not required to accept the State of West Virginia’s Purchasing Card as payment for all
goods and services.

45. VENDOR RELATTONSHIP: The relationship of the Vendor to the State shall be that of an
independent  contractor and no  principal-agent relationship or employer-cmployee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely liable for
the acts and omissions of its employees and agents,  Vendor shall be responsible for selecting,
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supervising, and compensating any and all individuals employed pursuant to the terms of this
Solicitation and resulting contract. Neither the Vendor, nor any employees or subcontractors ol the
Vendor, shall be deemed 1o be employees ol the State Tor any purpose whatsoever,  Vendor shall be
exclusively responsible for payment ol employees and contractors for all wages and salaries, taxes,
withholding payments, penaltics, fees, fvinge benefits, professional liability insurance premiums,
contributions to insurance and pension, or other deferred compensation plans, including but not limited
to, Workers’ Compensation and Social Sccurity obligations, licensing [ees, efe. and the filing of all
necessary documents, forms and returns pertinent to all of the foregoing, Vendor shall hold harmless the
State, and shall provide the State and Ageney with a defense against any and all claims including, but
not limited to, the foregoing payments, withholdings, contributions, taxes, Social Security taxes, and
employer income tax returns.

46, INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the State and the
Agency, their officers, and employees from and against: (1) Any claims or losses for services rendered
by any subcontractor, person, or firm performing or supplying services, materials, or supplies in
connection with the performance of the Contract; (2) Any claims or losses resulting to any person or
entity injured or damaged by the Vendor, its officers, employees, or subcontractors by the publication,
translation, reproduction, delivery, performance, use, or disposition of any data used under the Contract
ina manner not authorized by the Contract, or by Federal or State statutes or regulations: and (3) Any
failure of the Vendor, its officers, employees, or subcontractors (o observe State and Federal laws
including, but not limited to, labor and wage and hour laws,

=

PURCHASING AFFIDAVIT: Inaccordance with West Virginia Code § SA-3-10a, all Vendors are
required to sign, notarize, and submit the Purchasing A ffidavit stating that neither the Vendor nor a
related party owe a debt (o the State in excess ol $1,000. The affidavit must be submitted prior to
award, but should be submitted with the Vendor’s bid. A copy of the Purchasing Affidavit is included
herewith,

48. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be utilized by
and extends to other agencics, spending units, and political subdivisions of the State of West Virginia;
county, municipal, and other local povernment bodies; and school districts (*Other Government
Entities™),  This Contract shall be extended o the aforementioned Other Government Entitics on (he
same prices, terms, and conditions as those offered and agreed Lo in this Contract. I the Vendor does
not wish to extend the prices, terms, and conditions of its bid and subsequent contract to the Other
Government Entities, the Vendor must clearly indicate such refusal in its bid. A refusal to extend this
Contract to the Other Government I:ntities shall nol impact or influence the award of this Contract in
any manner.

49. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not presently have
or acquire any interest, direct or indivect, which would conflict with or compromise the performance of
its obligations hereunder.  Vendor shall periodically inquire of its officers, members and employees (o
ensure that a conflict of interest does not arise. Any conflict of interest discovered shall be promptly
presented in detail to the Agency.
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S0, REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the following
reports identilied by a checked box below:

[V

Such reports as the Agency and/or the Purchasing Division may request. Requested reports may
include, but are not limited to, quantities purchased, agencics wtilizing the contract, total contract
expenditures by agency, ele,

Quarterly reports detailing the total quantity of purchases in units and dollars, along with a listing
of purchases by agency. Quarterly reports should be delivered to the Purchasing Division via
email al purchasing.requisitions@@wy.gov,

51, BACKGROUND CHECI: In accordance with W, Va, Code § 15-2D-3, the Director of the Division
of Protective Services shall require any service provider whose employees arve regularly employed on the
grounds or in the buildings of the Capitol complex or who have access lo sensitive or critical
information to submit to a fingerprint-based state and [ederal background inquiry through the state
repository. The service provider is responsible for any costs associated with the fingerprint-based state
and federal background inquiry.

Atter the contract for such services has been approved, but before any such employees are permitted (o
be on the grounds or in the buildings of the Capitol complex or have aceess (o sensitive or critical
information, the service provider shall submit a list of all persons who will be physically present and

working at the Capitol complex to the Director of the Division of Protective Services for purposes of
verifying compliance with this provision.,

The State reserves the right to prohibit a service provider’s employees from accessing sensitive or
critical information or to be present at the Capitol complex based upon results addressed (rom a criminal
backpground check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information,

52, PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when authorized by the
Director of the Purchasing Division pursuant to W, Va. Code § 5A-3-56, no contractor may use or
supply steel products for a State Contract Project other than those steel products made in the United

States. A contractor who uses steel products in violation of this section may be subject to civil penalties
pursuant to W, Va. Code § 5A-3-56. As used in this section:

i,

b.

Revised 03017201 3

“State Contract Project”™ means any erection or construction of, or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilaling plants or other equipment,
or the supply of and materials for such projects, pursuant to a contract with the State of” West
Virginia for which bids were solicited on or after June 6, 2001.

“Steel Products™ means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or
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such operations, Irom steel made by the open heath, basic oxygen, electric furnace, Bessemer or
other steel making process.

The Purchasing Division Director may, in writing, authorize the use of forcign steel products il
3 e} ]

A, The cost for cach contract item used does not exceed one tenth of one percent (.1%) of the total
contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the stecl product as delivered to the project; or

b. The Director of the Purchasing Division delermines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise arc not rcasonably available to
meet contracl requirements.

53, PREFERENCE FOR USE OF DOMESTIC ALUNMINUM, GLASS, AND STEEL: In Accordance
with W. Va, Code § 5-19-1 et seq., and W. Va, CSR § 148-10-1 et seq., for every contract or
subcontract, subject to the limitations contained herein, for the construction, reconstruction, alteration,
repair, improvement or maintenance of public works or for the purchase of any item ol machinery or
equipment to be used at sites of public works, only domestic aluminum, glass or steel products shall be
supplied unless the spending officer determines, in writing, after the receipt of offers or bids, (1) that the

cost ol domestic aluminum, glass or steel products is unreasonable or inconsistent with the public
interest of the State of West Virginia, (2) that domestic aluminum, glass or steel products are not
produced in sufficient quantities (o meet the contract requirements, or (3) the available domestic
aluminum, glass, or steel do not meet the contract specifications.  This provision only applies to public
works contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost ol domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel products. It
the domestic aluminum, glass or steel products to be supplied or produced in a “substantial labor surplus
area”, as defined by the United States Department of Labor, the cost of domestic aluminum, glass, or
steel products may be unreasonable if the cost is more than thirty pereent (30%) of the bid or offered
price for foreign made aluminum, glass, or steel products.

This preference shall be applied to an item of machinery or equipment, as indicated above, when the
item is a single unit of equipment or machinery manufactured primarily of aluminum, glass or steel, is
part of a public works contract and has the sole purpose or of being a permanent part of a single public
works project. This pravision does not apply to equipment or machinery purchased by a spending unit
for use by that spending unit and not as part of a single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer prices
including foreign aluminum, glass or steel products after application of the preferences provided in this
provision may be reduced to a price equal to or lower than the lowest bid or offer price for foreign
aluminum, glass or steel products plus the applicable preference. If the reduced bid or offer prices arc
made in writing and supersede the prior bid or offer prices, all bids or offers, including the reduced bid
or offer prices, will be reevaluated in accordance with this rule,

Revised D3/0472013
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L

SPECIFICATIONS

PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of the WV Division of Corrections, Agency, and any other state agency (hat
desires Lo utilize this contract to establish an open-end contract for clinical evaluations,
intensive oulpatient, and 28-day residential treatment services due to substance abuse by
paroled offenders under the supervision of Parole Services. The Contract may be utilized
by West Virginia State agencies and all political subdivisions of the State in all 55
counties,

The Agency manages paroled felons throughout the State of West Virginia. Currently,
there are 2553 offenders on supervised parole. At times, an offender will fail a substance
abuse test and return to prison. Returning the offender to prison is costly for the State of
West Virginia; therefore, the Agency desires to utilize health services centers for paroled
offenders to receive clinical evaluations, intensive outpaticnt services, and 28-day
residential treatment services.

The Agency intends to award contracts to mulliple vendors throughoul the State off West
Virginia in multiple regions, Parole Services is broken down into six regions: Northeast,
North Central, Northwest, Southeast, South Central, and Southcast.

DEFINITIONS: The terms listed below shall have the meanings assigned to them
below. Additional definitions can be found in section 2 of the General Terms and
Condilions.

2.0 “Contract Ttem” or “Contract Items” means the list ol items identified in Section
[T, Subsection 1 below,

2.2 “Pricing Pages” means the schedule of prices, estimated order quantity, and totals
allached hereto as Exhibit A and used (o evaluate the RTQ,

2.3 “RIFQ” means the official REFQ published by the Purchasing Division and identified
as CORG1604,

GENERAL REQUIREMIEENTS:

3.1 Confract Item and VMandatory Requirements: Vendor shall provide Agency
with the Contract lHem listed below on an open-end and continuing basis. Constract
[tem must meet or exceed the mandatory requirements as shown below,

3. 1.1 Vendor shall, based on the needs of the paroled offender, provide clinical
evaluations, intensive oulpatient, and 28-day residential treatiment
services, and il deemed necessary, additional long term residential

oy 4
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treatment services for paroled ofTenders under the supervision ol Agency:,
Services under this contract will be provided at a location convenient Lo
the paroled offender.

3.1.2  Clinical evaluations shall be performed on all paroled offenders referred
by the Agency to the health services provider,

3.1.3 The outpatient intensive services for male paroled offenders shall be a six-
week program, with sessions provided three days per week, each being
three-hour sessions.

3.1.4 The outpatient intensive services for female paroled offenders shall be a
six-week program, with sessions provided four days per week, each being
three-hour sessions,

3.1.5  Outpatient intensive services shall combine psycho-educational methods,
cognilive behavioral strategies, the group process and other therapeutic
modalities to assist paroled offenders become more aware of addiction and
recovery while involved in oulpatient intensive services,

3.1.6 Paroled offenders admitted into outpatient intensive services shall not be
in need of medical detoxification from drug and/or alcohol.

3,17 - The 28-day residential treatment services shall include: room and board;
daily group and individual therapy; psychiatric services; basic medical
care; addiction education; and reercation, excreise and activities,

3. 1.8 [fapproved by Agency, the long term residential treatment services will be
provided to paroled olTenders at the same facility or a facility owned by
the Vendor in the same geographic area and will include: room and board;
daily group and individual therapy, psychiatric services, basic medical
care; addiction education; and reercalion, excreise and activities,

3.1.9  Vendor shall provide to Agency an initial written report and discharge
summary outlining the offender’s efforts, activities and status of progress.
[T applicable, Vendor shall provide an additional report to Agency
recommending long term services which contains a status update on the
paroled offender and specifics as to why long term treatment will benefil
the paroled oftender.

3.1.10 Vendor shall provide both short-term and long-term residential treatment
services (o paroled offenders, Short term is delined as a 28-day residential
treatment service. Additional long term treatment shall be 90-day up to
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one-year ol residential treatment services. Prior to admitting paroled
offender into a long term program, Vendor and Agency will consult on the
proposed plan and must be approved by the Agency prior to admission,

J.1.11 Vendor shall allow Agency’s representalives to attend team mectings
and/or relevant training, Vendor shall consult with Agency on complex
cases,

3112 All successful vendors shall have a minimum of [ive (5) ycars® experience
in residential treatiment services,

3.1.13 All vendors shall submit a minimum of three (3) professional references,
This shall include company name, contact name, telephone number and
email address,

3.1 14 Vendor shall submit a bid for 1) clinical evaluation; 2) intensive outpatient
services; 3) 28-day residential treatment program; dnd 4) monthly rate for
long term residential services,

3. LIS Vendor shall, when space is available, provide priority admission to all
paroled olfenders referred by the Agency.

J.L.16 Vendor shall observe the limits of confidentiality and are required lo sign
agreements concurring o adhere to Agency’s policy.,

3.1.17 The Vendor shall provide adequate, qualilied and licensed personnel for
the term of this agreement.

.18 The Vendor shall ensure that all required Wesl Virginia licenses and
credentials are active, unrestricted and in good standing.

3119 All bidding Vendors shall include a current copy of license, as approved
and issued by the Office of Health Facility Licensure & Certification,

3120 All elinical evaluations, intensive oulpalient services, 28-day residential
(reatment services, and long term residential treatiment services shall be in
compliance and in accordance with all applicable Federal and State
statutes, court orders, and policy directives of the /\gul( y, as well as the
Standards of the American Correctional Association, 4™ edition, 2003 and
any revisions or supplements thereto.

3.1.21 The successlul vendor shall, before award of contract, provide certificates
of insurance, in the types cm(l amounts required by Agency and acceptable
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to the State. The vendor, as an independent contractor, is salely liable Tor
the acts and omissions of its employees and agents. The vendor shall
maintain and furnish proofl ol coverage of liability insurance lor loss,
damage, or injury (including death) of third partics arising from acts and
omissions on the part of the vendor, its agents and employees in the
following amounts:

a. For bodily injury (including death): $1,000,000 per occurrence

b. For property damage and professional liability: Up to $1,000,000
per accurrence

g. Professional Liability: Minimum of $1,000,000 per occurrence

The State of West Virginia mus( be listed as a certificate holder

3.1.22 Vendor shall, at all times, provide health care providers who are
qualilied, professional, competent, and duly licensed.

3.1.23 Vendor shall comply with the Health Insurance Portability and
Accountability Act (HIPAA) of 1996, The WV government HIPAA
Business Associate Addendum (BAA), approved by the Attorney
General, and available online at the Purchasing Division’s website:
hitp:/waww state. wy.us/admin/purchase/vie/hipaa.himl is hereby a part
of this agreement. All future updates to the BAA will be considered
part of this agreement,

3.1.24 "T'his contract shall be governed by the laws ol the State of West
Virginia. Vendor further agrees to comply with the Civil Rights Act
ol 1964 and all other applicable Federal, State and local government
rules, regulations, and policies.

d, CONTRACT AWARD:

.1

Contract Award: The Contract is intended to provide the Agency with a purchase
price on all Contract Items, The Contract shall be awarded 1o multiple vendors, by
region. Vendor may not bill for travel time to and from the jobsite. Estimated
quantities are for bidding purposes only, more or less may be required. Vendor(s)
that provides the Contract ltem meeting the required specifications lor the lowest
overall total cost per region as shown on the Pricing Pages shall be awarded a
contract. Should a vendor win more than one region, those regions will be included
under one conltract,

Pricing Pages: Vendor should complete the Pricing Pages by indicating cost of' 1)
clinical evaluation per paroled olfender; 2) intensive outpatient serviees per paroled
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offender; 3) 28-day residential reatment services per paroled offender; and 4)
additional and/or long-term treatment per paroled offender. Vendor shall complete
the Pricing Pages in their entirety as failure o do so may result in Vendor’s bids
being disqualified.

The Pricing Pages contain a list of the Contract Item and estimated purchase
volume., The estimated purchase volume for each item represents the approximate
volume of anticipaled purchases only. No fulwre use of the Contract or any
individual item is guaranteed or implied.

Notwithstanding the foregoing, the Purchasing Division may cotrect errors at ils
discretion.  Vendor should type or electronically enter the information into the
Pricing Pages to prevent crrors in the evaluation,

ORDERING AND PAYMIENT:

il

o
no

Ordering:  Vendor shall accept orders by regular mail, facsimile, ¢-mail, or any
other wrilten forms ol communication. Vendor may, but is not required to, accept
on-line orders through a secure internet ordering portal/website. 11" Vendor has the
ability to accept on-line orders, it should include in its response a brief description
of how Agencics may utilize the on-line ordering system.  Any on-line ordering
system must have the capability to restrict prices and available items to conform to
the Catalog originally submitted with this RFQ.  Vendor shall ensure that its on-
line ordering system is properly secured prior to processing Agency orders on-line,

Payment:  Vendor shall accept payment in accordance with the payment
procedures of the State of West Virginia,

MISCELLANEOUS:

0.1

6.2

No Substitutions: Vendor shall supply only Contract ltems submitted in response
to the RFQ unless a contract modilication is approved in accordance with the
provisions contained in this Contract.

Vendor Supply:  Vendor must carry sufficient inventory ol the Contract [tems
being offered to fulfill its obligations under this Contract. By signing its bid,
Vendor certifies that it can supply the Contract [tems contained in its bid response.

CORGI604 - Substance Abuse Treatment Services AN IS
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6.3

Reports: Vendor shall provide quarterly reports and annual summaries to the
Agency showing the Agency’s items purchased, quantities of items purchased, and
total dollar value of the items purchased. Vendor shall also provide reports, upon
request, showing the items purchased during the term of this Contract, the quantity
purchased for each of those items, and the total value ol purchases for each of those
items.  Failure to supply such reports may be grounds for cancellation of this
Conlract,

Contract Manager:  During its performance of this Contract, Vendor must
designate and maintain a primary contract manager responsible for overseeing
Vendor’s responsibilities under this Contract. The Conlract manager must be
available during normal business hours to address any customer service or other
issues related to this Contract. Vendor should list its Contract manager and his or
her contact information below.

Contract Manager: Jeff Pritchard
Telephone Number: 304-623-5661 x1281
IFax Number: 304-623-2180

Fmail Address: jpritchard@uscwyv.org




CORB1604 - Substance Abuse Evaluation and Treatment Services
NORTHEAST REGION

Estimated
Unit of Annual Unit Extended
ltem# Description Measure Quantity * Price Amount
3.1.2 |Clinical Evaluation \ Each \ 21 1$330.00  [$6,930.00
3.1.3 |Intensive Outpatient Services (Male) ** 1 Each J 21 |$1,782.00 [$37,422.00
3.1.4 |Intensive Outpztient Services (Female) ** | Each | 3 |$2.376.00 |$7,128.00
28-Day Residential Treatment Services  (Monthly
unit price for 28-day Residential Treatment Services
based on an estimated annuz! quanity of paroled
3.1.7 |offenders) Estimated annual quantity of 8. Monthly 12 $9,240.00 |$110,880.00
Long Term Residentizal Treatment Services (Monthly
unit price for Long Term Residential Treatment Services
based on an estimated annual quantity of paroled
3.1.8 |offenders) Estimated annual quantity of 2. Monthly 12 $6,600.00 |$79,200.00
l Total Cost for Northeast Regicn l$241 ,560.00

Bidder/Vendor Infermation:

Nzme: United Summit Center, Inc.

Address: 6 Hospital Plaza

Clarksburg, WV 26301

Phone No.: 304-623-5661 x1281

Fax No.: 304-623-2180

FEIN: 550752788

Email Address: jpritchard@uscwv.org

Authorized Signature: /<grZe /7 T L e € ) ey /(//_’//7(,‘
o 4

*Estimated quantities are for bidding purposes only. More or less may be utilized by the Agency.
**Unit price for each 6-week Intensive Outpatient session, based on an estimated annual quantity paroled offenders.

Failure to use this form may result in disqualification

A
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COR61604 - Substance Abuse Evaluation and Treatment Services
NORTH CENTRAL REGION

Estimeated
Unit of Annuz] Unit Extended
Iltem# Description Measure Quantity * Price Amount
| 3.1.2 [Clinical Eveluation | Each 1 39 [$330.00 1$12,870.00
| 3.1.3 [intensive Outpatient Services (Mzle) =* | Each | 36 1$1,782.00 [$64,152.00
| 314 [lnter:sive Outpatient Services (Female) ** I Each | 3 1$2,376.00 |$7,128.00
28-Day Residential Treatment Services  (Monthly
unit price for 28-day Residential Treatment Services
based on an estimated annual quanity of paroled
3.1.7 |offenders) Estimated annual quantity of 8. Monthly i2 $9,240.00 [$110,880.00
Long Term Residential Treatment Services (Monthly
unit price for Long Term Residentizl Treatment Services
based cn an estimated annual guantity of paroled
3.1.8 |offenders) Estimated annual quantity of 2. Monthly 12 $6.600.00 [%$79,200.00
| Total Cost for fortheastRegion 1$274.230.00

North Central

Bidder/Vendor Information:

Neme:United Summit Center, Inc.

Address Hospital Plaza

Clarksburg, WV 26301

Phone No.:304-623-5661 x1281

Fax No.:304-623-2180

FEIN:550752788

Email Addressjpritchard@uscwv.org . e

- . S
Authorized Signature: R Derrr /7 L1, R -tz it ®

=

*Estimated quantities are for bidding purposes only. More or less may be utilized by the Agency.
2 Y Y gency
**Unit price for each 6-week Intensive Qutpatient sessicn, based on an estimated annual guantity paroled offenders.

Failure to use this form may result in disqualification



COR51604 - Substance Abuse Evaluation and Treatment Services
NORTHWEST REGION

Estimzated
Unit of Annual Unit Extended
ltem # Description Measure Quantity * Price Amount
| 3.1.2 [Clinical Evaiuation |  Eech ] 26 [$330.00  [$8,580.00
| 3.1.3 |intensive Outpatient Services (Male) *~ I " Each | 25 [$1,782.00 [$44,550.00
| 3.1.4 |Intensive Outpatient Services (Female) ** ] Each ] 3 1$2,376.00 |$7.128.00
28-Day Residential Treatment Services  (Monthly
unit price for 28-day Residential Treatment Services
based on an estimated annual quanity of paroled
3.1.7 |offenders) Estimated annual quantity of 8. Monthly 12 $9,240.00 [$110,880.00
Long Term Residential Treatment Services (Monthly |
unit price fer Long Term Residential Treatment Services
based on an estimated annual quantity of paroled
3.1.8 |offenders) Estimated annual quantity of 2. Monthly 12 $6,600.00 |%$79,200.00

| Total Cost for Nerheast Region

1$250,338.00

Northwest

Bidder/Vendor Information:

Name: United Summit Center, Inc.

Address: 6 Hospital Plaza

Clarksburg, WV 26301

Phone No.: 304-623-5661 x1281

Fax No.: 304-623-2180

FEIN: 550752788

Email Address: jpritchare@uscwyv.org

Authorized Signature: A b ff ) 77, iy [l

*Estimated quantities are for bidding purposes anly. More or less may be utilized by the Agency.
**Unit price for each 6-week Intensive Outpatient session, based on 2n estimated annual quantity paroled offenders.

Failure to use this form may result in disquzliification



CORB1604 - Substance Abuse Evzaluation and Treatment Services

SOUTHEAST REGION

Estimated
Unit of Annual Unit Extended

tem # Description Measure Quantity * Price Amount
3.1.2 [Clinical Evaluation | gach | 28 1$330.00  [$9,240.00
3.1.3 |intensive Outpatient Services (Male) ** | Each 1 22 1$1,782.00 1$39.204.00
3.1.4 |intensive Outpatient Services (Female) ** I Each { 3 1$2.376.00 1$7.128.00

28-Day Residential Treatment Services  (Monthly

unit price for 28-dav Residentizl Treatment Services

based on an estimated annuzal quanity of paroled
3.1.7 |offenders) Estimated annual quantity of 8. Monthly 12 $9.240.00 [($110.880.00

Long Term Residential Treatment Services (Monthly

unit price for Long Term Residential Treatment Services

based on an estimated annual quantity of parocled
3.1.8 |offenders) Estimated annual quantity of 2. Monthly 12 $6,600.00 [$79,200.00

| Total Cost for NerthesstRegion |$245,652.00

Southeast
Bidder/Vendor Information:
Name: United Summit Center, Inc.
Address:6 Hospital Plaza
Clarksburg, WV 26301

Phone No.:304-623-5661 x1281

Fax No.: 304-623-2180

FEIN: 550752788

Email Address: jpritchard@uSéwv.org  _ i —7 A~/

Authorized Signature: L) £~ f/y ’J ) Ay o P T f&”%

*Estimated quantities are for bidding purposes only. More or less may be utilized by the Agency.
**Unit price for each 6-week Intensive Qutpatient session, based on an estimated annual guantity paroled offenders.

Failure to use this form may result in disqualification
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COR61604 - Substance Abuse Evzluation and Treatment Services
SOUTH CENTRAL REGION

Estimated
Unit of Annual Unit Extended
ltem £ Description Measure Quantity * Price Amount
[ 312 [Clinical Evaluation | Each | 51 1$330.00  [$16,830.00
| 3.1.3 [intensive Outpatient Services (Male) ** | Each | 46 1$1,782.00 [$81,972.00
[ 3.1.4 ,Intensive Outpatient Services (Female) ** | Each | 3 |$2,376.00 [$7,128.00
28-Day Residential Treatment Services ~ (Monthly
unit price for 28-day Residential Treatment Services
based on an estimated annual quanity of paroled
3.1.7 |offenders) Estimated annual guantity of 8. Monthly 12 $9,240.00 [$110,880.00
Long Term Residential Treztment Services (Monthly
unit price for Long Term Residential Treatment Services
based on an estimated annual guantity of parcled
3.1.8 |offenders) Estimated annual guantity of 2. Monthly 12 $6.600.00 1$79.200.00
| Totzal Cost for Northreast Region |$296,010.00

Bidder/Vendor Information:

Name: United Summit Center, Inc.

Address: 6 Hospital Plaza

Clarksburg, WV 26301

Phone No.: 304-623-5661 x1281

FEIN: 304-623-2180

Fax No.: 550752788

Email Address: jpritchacd@uscwv.org  ~ . _

7 - ——
Authorized Signature & £7.£ S /o) j/[/'{ A Tl ]

*Estimated quantities are for bidding purposes only. More or less may be utilized by the Agency.
**Unit price for each 6-week Intensive Outpatient session, based on an estimated annual quantity paroled offenders.
Failure to use this form may result in disqualification
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CORE1604 - Substance Abuse Evaluation and Treatment Services

SOUTHWEST REGION

Unit of Unit Extended
Item # Description Mezsure Price Amount
| 3.2 [Clinical Evaluation Each [$330.00  [$9,240.00
| 3.13 [intensive Outpatient Services (Male) ** Each |$1,782.00 [$44,550.00
| 3.1.4 [intensive Outpatient Services (Femzle) ** Each 1$2,376.00 [$7,128.00
28-Day Residential Treatment Services  (Monthly
unit price for 28-day Residential Treatment Services
based on an estimated annual quanity of paroled
3.1.7 |offenders) Estimated annual quantity of 8. Monthly $9,240.00 |$110,880.00
Long Term Residential Treatment Services (Monthly
unit price for Long Term Residential Treatment Services
based on an estimated annual quantity of parcied
3.1.8 |offenders) Estimated annual quantity of 2. Monthly $6,600.00 |$79,200.00
Total Cost for Nerthaast-Region 1$250,998.00

Bidder/Vendor Information:

Name: United Summit Center, Inc.

Address: 6 Hospital Plaza

Clarksburg, WV 26301

Phone No.: 304-623-5661 x1281

Fax No.: 304-623-2180

FEIN: 550752788

Email Address: jpritchard@useéwv.org ~

A 5
Authorized Signature: <A 47 [T LTFT o,

*Estimated quantities are for bidding purposes only. More or less may be utilized by the Agency.

**Unit price for each 6-week Intensive Outpatient session, based on an estimated annual quantity paroled offenders.
Failure to use this form may result in disguzlification
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LIPISNTY)

CERTIFICATION AND SIGNATURE PAGE

By signing below, | eertify that 1 have reviewed (his Solicitation in its entirety; understand the requirements,
terms and conditions, and other information contained hercin; that I am submitting this bid or proposal for
review and consideration; that [ am authorized by the bidder to execute this bid or any documents related
thereto on bidder’s behalf; that T.am authorized to bind the bidder in a contractual relationship; and that (o the
best of my knowledge, the bidder has properly registered with any State agency that may require

registration,

United Summit Center, Inc.

) /:—-_'5'/"'/)':// / /47 py/éfd 2(/ (/cl tiv 7, ///,J (///

(Authorized Signature)

Robert D. Williams, Executive Director

(Representative Name, Title)

304-623-5661 304-623-2180
(Phone Number) (IFax Number)
4/9/2013

(Date)

Revised 03/04/201 3



CODO s

RFQ No. COR61604

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10a, no conlract or renewal of any contracl may be awarded by the slale or any
of its polilical subdivisions to any vendor or prospective vendor when lhe vendor or prospective vendor or a related parly
lo the vendor or prospeclive vendor Is a deblor and: (1) the debt owed Is an amount greater than one thousand dollars in
the aggregate; or (2) the deblor Is In employer default,

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any lax administered pursuant to
chapter cleven of the W. Va. Code, workers' compensalion premium, permit fee or environmental fee or assessment and
the matler has nol become final or where lhe vendor has enlered inlo a paymenl plan or agreement and the vendor is nol
in defaull of any of the provisions of such plan or agreemenl,

DEFINITIONS:

“Debt"” means any assessmenl, premium, penally, fine, lax or olher amount of money owed to the stale or any of ils
polilical subdivisions because of a judgment, fine, permil violalion, license assessment, defaulled workers'
compensation premium, penally or other assessment presently delinquent or due and required (o be paid to the slale
or any of its polilical subdivisions, including any interesl or addilional penalties accrued thereon.

“Employar default” means having an outstanding balance or liability to the old fund or (o the uninsured employers'
fund or being in policy default, as defined in W. Va, Code § 23-2¢-2, failure lo maintain mandalory workers'
compensalion coverage, or failure to fully meet its obligations as a workers' compensalion sell-insured employer. An
employer Is not in employer defaull if it has entered into a repayment agreement wilh the Insurance Commissionor
and remalns in compliance with the obligalions under (he repayment agreement,

“Related party" means a parly, whether an individual, corporalion, parinership, assaciation, limiled liabilily company
or any olher form or business assoclation or olher enlily whalsoever, relaled to any vendor by blood, marriage,
ownership or conlract through which the parly has a relalionship of ownership or other Interest with the vendor so that
lhe parly will actually or by effect receive or conlrol a porlion of the benelit, profit or other consideration from
performance of a vendor conlracl wilh the parly receiving an amount thal meets or exceed five percenl of the lolal
conlract amount,

AFFIRMATION: By slgning this form, the vendor's authorized signer affirms and acknowledges under penalty of
law for falso swoarlng (W. Va. Code §61-5-3) that nelther vendor nor any relatod party owe a dobt as dofinad
ahove and that nelther vendor nor any ralated parly are In employer default as dofinod above, unless the dobt or
omployer dofault Is permlitted under the oxception abovo,

WITNESS THE FOLLOWING SIGNATURE!
Unlted Summit Center, Inc.
Vendor's Name;

—7 /
Authorized Signalure: A C’/f /i /) ,%(/ //!//’&””’ i Dale: 4/9/2013

Stale of \ﬁ@é u %ﬂ{a-

County of \“a V1) ggQ . lowit:

Taken, subscribed, and sworn to before me this (1 day of _ (\N \\ L2003,

My Commission expires | g &c 2& )QJ\__(é_

NOTARY PUBLIC Mﬁ%‘ﬂz&gc N

Purchasing Affidavit (Rovised 07/01/2012)

OFFICIAL SEAL (

NOTARY PUBLIC {

STATE OF WEST VIRGINIA ‘
SAMAMTHA A HODGES

PO EOX 614 {

4 BUCKHANNON, WV 26201

My commission expires Octobor 28, 2021

L
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Rov. 0712 State of West Virginia COOG

VENDOR PREFERENCE CERTIFICATIE

Certification and application* is hereby made for Preference in accordance wilh West Virginta Codo, §5A-3-37. (Does not apply lo
consliuclion conlracls). West Virginia Code, §5A-3-37, provides an opporlunity for qualifying vendors lo request (at the lime of bid)
proference for their resldency slalus, Such preference is an evalualion method only and will be applied only to the cosl bid in
accordance with the West Virginia Code. This carlificale for application Is lo be used to request such preference. The Purchasing
Divislon will make the determination of (he Resident Vendor Preference, If applicable,

Application Is made for 2.5% resldent vendor preference for the reason checked:

Bidder is an individual resldent vendor and has reslded continuously in West Virginia for four (4) years immediately preced-
ing the date of this certificalion; or,

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarlers or principal place of
business continuously in West Virginia for four (4) years immedialely preceding the dale of this certificalion; or 80% of the
ownership interest of Bidder is held by another individual, parlnership, association or corporalion resident vendor who has
maintained its headquarters or principal place of business conlinuously In West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder Is a nonrasident vendor which has an affiliale or subsidiary which employs a minimum of one hundred slate residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the dale of lhis certificalion; or,

|7

2, Application Is macdle for 2.5% resident vendor preference for the reason checked:

X Bidder is a resldent vendor who cerlifies that, during the life of the conlract, on average al least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for lhe two years
immediately preceding submission of this bid; or,

3. Application Is made for 2.5% resldent vandor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor wilh an
affiliate or subsidiary which maintains its headquarlers or principal place of business within Wost Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the conlract, on average at loeast 75% of he
employees or Bidder's alfiliate’s or subsidiary's employees are resldents of Wesl Virginia who have resided in the slale
conlinuously for the fwo years immediately preceding submission of this bid; or,

4, Application Is made for 5% resldent vendor preference for the reason checked:
Bidder meels eilher lhe requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

B Application s made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidderis an individual residentvendor who Is a veteran of the Uniled Slales armed forces, lhe reserves or the National Guard
and has resided in West Virginia conlinuously for the four years immedialely preceding the date on which the bid is
submitted; or,

6. Application Is made for 3.6% resident vendor preference who is a veteran for the reason checked:
Bidder is a resident vendor who Is a veleran of the Unlted Slatos armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commaodities or completing the project which is the subject of the vendor's bid and
continuously over the enlire term of the project, on average at least sevenly-five percent of the vendor's employees are
residents of West Virginia who have resided In the state conlinuously for the lwo immediately preceding years.

T Application Is made for preference as a non-resident small, women- and minority-owned business, in accor-
dance with West Virginia Code §5A-3-59 and West Virginla Codo of State Rules.

Bidder has been or expects to be approved prior to contract award by the Purchasing Division as a cerlified small, women-
and minorily-owned business.

Bidder understands if the Secrelary of Revenue delermines hat a Bidder recaiving preference has failed to continue to meel lhe
requirements for such preference, the Secretary may order the Direclor of Purchasing to; (a) reject the hid; or (h) assess a ponally
against such Bidder in an amount nol to exceed 5% of the bld amount and thal such penally will be pald to the contracling agency
or deducted from any unpald balance on the contract or purchase order,

By submission of this cerlificate, Bidder agrees lo disclose any reasonably requested informalion to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Direclor of Purchasing appropriate information verifying that Bidder has paid
the required busliness taxes, provided thal such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearlng (West Virginla Code, §61-5-3), Bldder hereby certifles that this certificate Is truo
and accurate in all rospects; and that if a contract Is Issued to Bldder and If anything contained within this certificate
changos during the term of the contract, Bldder will notify the Purehaging Dlvlslor)_ in writing Immediately. /7 :

. . Wi e I
Bldder: United Summit Center, Inc. Signed: / c/)/?-c'--/f J ""(,é(r_(/ ‘c’aw/,

Date; 4/9/2013 Title: EX€CUtive Director




State of Wast Virginla
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

B RFQ COPY
TYPE NAME/ADDRESS HERE
£
N
D
0]
R

DATE PRINTED
053/25/2013

Solicitation

=w

O ==

NUMBER PAGE

COR61604%

ADDRESS CORRESPONDENCE TO ATTENTION OF:

TARA LYLE

B04-H558-2544

DIVISION OF CORRECTIONS
VARIOUS LOCALES AS INDICATED
BY ORDER

BID OPENING DATE: 04/064/2013 BID OPENING TIME 01:30PM
LINE QUANTITY vop | CAT. ITEM NUMBER UNIT PRIGE AMOUNT
ADDENDUM NO, 1
SEE ATTACHED| PAGES.
END OF ADDENDUM NO. 1
0001 .S 952-06
1
SUBSTANCE ABUSE TREATHMENT SERVICES
xxxxxx  THIS| IS THE END OF RFQ CORG61604G %x%xxxxx TOTAL:

—
SIaN TUHE Z///(y,/) ?//l(_ o Ktz e ///D

rﬂE”mNE3O4-623'5664

“NE 4/9/2013

FEIN

Executlve Dlrector 550752788

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO SOLICITATION, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED "VENDOR'




COOGOS
SOLICITATION NUMBER: COR61604
Addendum Number:; 1

The purpose of this addendum is to modify the solicitation identified as COR61604
(“Solicitation™) to reflect the change(s) identified and described below:.

Applicable Addendum Category:
[ X] Modify bid opening date and time
[ ] Modily specifications of product or service being sought
[ 1 Attachment of vendor questions and responses
[ ] Attachment of pre-bid sign-in sheet
[ 1 Correction of error

[ T Other

Description of Modification {o Solicitation:

To extend the bid opening date from 03/28/2013 to 04/04/2013. The responses to vendor
questions will be issued in a separate addendum.,

Additional Documentation:  Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

I. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure (o acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid (o expedite document processing,

Revised &/8/12012
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ATTACHMENT A

The bid opening has moved from March 28, 2013 to April 4, 2013,

The responses to vendor questions will be issued in a separate addendum.

Revised 6/8/2012



ADDENDUM ACKNOWLEDGEMENT FORM G
SOLICITATION NO.: COR61604

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification,

Acknowledgment: T hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Reccived:
(Check the box next to cach addendum received)

[y'] Addendum No, | [ ] Addendum No. 6
[ ] Addendum No. 2 [ ] Addendum No. 7
[ ] Addendum No. 3 [ ] Addendum No. 8
[ | Addendum No, 4 [ ] Addendum No. 9
[ ] Addendum No. 5 [ ] Addendum No. 10

I'understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding,

United Summit Center, Inc.

(Jumpany
¥

4,,"/- o =5 .
i/i'?;@-y e ///K/r/ Grr | Fe '

Authorized Signature

4/9/2013
Date

NOTE: This addendum acknowledgement should be submitted with the bid (o expedite document processing,.
Revised @/8/2012



State of Wast Virginia Solicitation [ ... .. NOMBER ;. | EPAOE
Departiment of Administration
Purchasing Division —COR61604 —
2019 Washinglon Street East -+ ADDRESS CORNESPONDENCE TO ATTENTIONOF; .70
Post Office Box 50130 ‘
Chaileston, WV 25305-0130 TARA LYLE

3046-558-2544

] _ RFQ copy =]

2| TYPE NAME/ADDRESS HERE .| DIVISION OF CORRECTIONS

H ii| VARIOUS LOCALES AS INDICATED
N 5| BY ORDER

R o

) b

" DATE PRINTED. ‘
053/28/72013

Bl[)OPENIN(\DAIE _ (](,_{_11/2[)15 _ _ BID UPLNING TIME 01:30PH _
P LINf‘ G mmmiw 0 VT S e mauhummn e umrr’mcL' : ";woumﬁ

ADDENDUM NO|. 2

SEE ATTACHED| PAGES.

END OF [ADDENDUM NO. 2

0001 LS 952-06
1

SUBSTANCE ABUSE TREATHMENT SERVICES

xxxx%x THIS| IS THE END OF RFQ CORGLI60G %%x%%%x TOTAL:

smm\wnc/ 0//7ﬁ /’L/A /LCC(/( ;7(/&65/) /Zé// rLLLnHONF'304 623 5661 [OATE 4/9/2013

¥ Executive Director |’E'” 550752788 I ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO SOLICITATION, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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SOLICITATION NUMBER: COR61604
Addendum Number: 2

The purpose of this addendum is to modify the solicitation identificd as CORG1604
(“Solicitation”) to reflect the change(s) identified and described below.

Applicable Addendum Category:
[ X] Modify bid opening date and time
[ ] Modify specifications of product or service being sought
[ 1 Attachment of vendor questions and responses
[ 1 Attachment of pre-bid sign-in sheet
[ ] Correction of error

[ 1T Other

Deseription of Modification to Solicitation:

To extend the bid opening date from 04/04/2013 o 04/11/2013. The responses to vendor
questions will be issued in a separate addendum.

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect,

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure (o acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing,

Revised (/8/2012
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ATTACHMENT A

The bid opening has moved from April 4, 2013 {o April 11,2013,

The responses to vendor questions will be issued in a separate addendum,

Revised /8/2012
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: COR61604

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form, Check the box next to each addencdum received and sign below,
[ailure to acknowledge addenda may result in bid disqualification,

Acknowledgment: [ hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, ete.

Addendum Numbers Received:
(Check the box next to each addendum received)

[v'] Addendum No. | [ ] Addendum No, 6
[v'] Addendum No. 2 [ ] Addendum No, 7
[ 1 Addendum No. 3 [ ] Addendum No. 8
[ 1 Addendum No. 4 [ ] Addendum No. 9
[ ] Addendum No. 5 [ ] Addendum No. [0

[ understand that failure to confirm the receipt of addenda may be cause for rejection of this bid, 1
further understand that that any verbal representation made or assumed (o be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding, Only the
information issued in writing and added to the specifications by an official addendum is binding.

United Summit Center, Inc.

Company

/////V LU, [C«f,c( Ler, )

Authorized Signature

4/9/2013

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing,
Revised (/812012



RFQ COPY

DATE PRINTED

06/03/2013

BID OPENING DATE:

Slate of West Virginla
Department of Administration
Purchasing Division

2019 Washington Street East
Post Olffice Box 50130
Charleston, WV 26305-0130

TYPE NAME/ADDRESS HERE

04/16/2013

Solicitation NUMGER — ]

COR61604 1

ADDRESS CORRESPONDENCE TO ATTENTION OF:

TARA LYLE
304-HHH-25449

DIVISION OF CORRECTIONS
VARIOUS LOCALES AS INDICATED
BY ORDER

<"T—Zw

c—

BID OPENING TIME 01:30PM

LINE

QUANTITY

NO.

uop | CAT. ITEM NUMBER : UNIT PRIGE : AMOUNT

0001

ADD

SEE ATTACHED

END

i
SUBSTANCE AB

X%x%%x%  THIS

ENDUM[ NO. |3

PAGE|S .

OF ADDENDUM NO.

IS THE END OF

3

LS 952-06

USE TREATMENT SERVICES

RFQ

CORGLG60G #*x%%%x% TOTAL:

) ALY D : _
e ) Tl Efy e PP 304-623-5661 "€ 4/9/2013

NE — .. .
Executive Director

lmm

550752788

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO SOLICITATION, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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SOLICITATION NUMBER: COR61604
Addendum Number: 3

The purpose of this addendum is to modify the solicitation identified as COR61604 (“Solicitation™) to reflect
the change(s) identified and described below.

Applicable Addendum Category:
[ X] Modify bid opening date and time
[ 1 Modify specifications of produet or service being sought
[ X]  Attachment of vendor questions and responses
[ ] Attachment of pre-bid sign-in sheet
[ 1 Correction oferror

[ 1 Ofther

Deseription of Modification to Solicitation:

Responses to vendor questions atlached. To extend the bid opening date from 04/11/2013 to 04/16/2013.

Additional Documentation: Documentation related to this Addendum (if any) has been included herewith as

Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

I. All provisions of the Solicitation and other addenda not modified herein shall remain in full force and

effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by completing an
Addendum Acknowledgment, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with the bid to

expedite document processing.
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ATTACHMENT A

Questions:

Ql:

Al

Q2:

A2:

Q3

Do you consider Clinical Evaluation a residential evaluation?

The evaluation is to see where the offender would benefit from (reatment whether it
would be out-patient or in-patient which is normally done on the computer where they
answer questions about their use.

Would it be appropriate for us to bid on the project as a whole association our members
are regionally located, but our desire to work collaboratively with each other and provide
a standardized service.

The Vendor must decide their bid approach, Agency will award on a regional basis (o the
lowest, responsible bidder. The Agency is secking the most cost effective means of
treatment for our paroled offenders without sending them back to prison,

Would it be wise for us to apply for the whole state with regional coverage and have our
members also apply regionally?

The Vendor must decide their bid approach. Agency will award on a regional basis (o the
lowest, responsible bidder, The Agency is seeking the most cost elfective means of

treatment for our paroled offenders without sending them back to prison,

Can vendors choose only certain services, or must the vendor do all 4? (evaluation,
10P, ST residential, L'T residential)

Afler conducting the clinical evaluation, Vendor will decide which service is the best
treatment for offender,

Can a vendor subcontract a service if the answer to #1 is "no"?
Yes

What is meant by location convenient to the offender?
Located in geographic arca of where parolees resides,

Can the vendor meel the "convenience" requirement by providing transport? By
providing telemed?

Yes, vendor can provide transportation for the parolees. At this time, Agency will
not entertain the idea of substance abuse treatment via telemed.

.

P

A



GGOGH
Q8:  3.1.8 talks about facility owned by vendor in same geographic arca - Q's 3&4 apply here
also,

A8 Yes, prefer facility to be in close proximity to parolee’s residence or provide
(ransportation,

9: 4.1 mentions multiple vendors, by region, will receive the award, Clarify please.
3

A9: One contract will be awarded for each region. Vendors can receive multiple region
awards, See Section 4 — Contract Award in the specifications.

Q10:  Should vendors w/interests in multiple regions submit each bid separately?
Al10:  Vendor needs to complete each price page for all regions they want to bid.
QI1: What kind of license are they referring to when submitting this bid State or clinical?

All: RFQ mandates a copy of the license issues by the Office of Health Facility Licensure and
Certification shall be submitted. See Section 3.1.19 in the specifications.

QI12: When the bid is opened are there multipal places that would be awarded?

Al12: Sce Questions 9 and 10 above. Also, see Scetion 4 — Contract Award in the
specilications.

1. The bid opening has moved from April 11, 2013 to April 16,2013, The bid opening time
is 1:30 pm.

2. No additional questions will be accepted on this RFQ.



GO

ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: COR61604

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form., Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Aclmowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, ete,

Addendum Numbers Reccived;
(Check the box next to each addendum received)

[y'] Addendum No, 1 [ ] Addendum No. 6
[v'] Addendum No. 2 [ ] Addendum No, 7
|_/j Addendum No. 3 [ ] Addendum No. 8
[ | Addendum No. 4 [ ] Addendum No. 9
[ 1 Addendum No, 5 [ ] Addendum No. 10

I'understand (hat failure (o confirm the receipt of addenda may be cause for rejection of this bid, |
further understand that that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

United Summit Center, Inc.

Company

t’//c /il W/ft,ac g eete "_’_____fza/

Authorized Signature

4/9/2013
Date

NOTE: This addencdum acknowledgement should be submitted with the bid to expedite document processing.



State of West Virginia
Department of Health and Human Resources

Behavioral Health License

No. 20

This is to CeTtQS! that United Summit Ce nter, I TlCOTPO?’dtQ({ is granted a license to provide behavioral health services
at locations indicated below on this license, under the provisions of Chapter 27, Article 9, Section 1, Code of West Virginia, 1931, as
amended subject to compliance with appropriate West Virginia Administrative Regulations. This license sﬁaﬂ be in effect until the date of
expiration, unless revoked for due cause by the Department of Health and Human Resources.

Location(s):

United Summit Center United Summit Center

#6 Hospital Plaza, Clarksburg, WV 26301 403 North Pike Street, Grafton, WV 26354
United Summit Center United Summit Center

1471 WY Highway 5, East, Glenville, WV 26351 602 West Main Street, Sutton, M/ 26601
United Summit Center United Summit Center

37 Elizabeth Drive, Weston, W/ 26452 72 Roxbury Road, Suite 102, Fairmont, W/ 26554

In Witness whereof, we have hereunto signed this

March 12, 2013 _
Date of Issuance 20 Day of March

(\\ . ™ 3
August 31, 2014 \.*-jl,')‘/KJJ\,__\ \\JS\‘K—-—’”
Date of Expiration ?‘frﬁ:tor, Office of Health Facility Licensure and Certification

/
Acceptance of this license guarantees the right to inspection at any time. This [icense must be posted in a conspicuous area at all service locations.

Page 1 of 4




State of West Virginia |
Department of Health and Human Resources

Behavioral Health License

No. 20

This is to certify that United Summit Center, Incorporated is granted a icense to provide befiavioral hedlth services
at locations indicated below on this license, under the provisions of Chapter 27, Article 9, Section 1, Code of West Virginia, 1931, as

amended subject to compliance with appropriate West Virginia Administrative Regulations. This license shall be in effect until the date of
expiration, unless revoked for due cause by the Qepartment of Health and Human Resources.

Location(s):
United Summit Center
Route 2 Box 258, West Union, W 26456 United Summit Center - Upshur
United Summit Center - Barbour 21 Auction Lane, Buckfannon, W/ 26201
RR 4 Box 315, Philippi, W/ 26416 United Summit Center Bridgeport Outpatient
United Summit Center - SCILS 120 Medical Park Drive, Bridgeport, W 26330

200 Oakmound Drive, Clarksburg, W 26301

In Witness whereof, we have hereunto signed this
March 12, 2013

Acceptance of this license guarantees the right to inspection at any time. This license must be posted in a conspicuous area at all service locations. Page 2 of 4

G
Date of Issuance & 20 Dayof March , 2013.
August 31, 2014 \;E*ft‘_ A XUL Y ———
Date of Expiration 7ector, Office of Health Facility Licensure and Certification

TR

V2

3.5y



State of West Virginia
Department of Health and Human Resources

Behavioral Health License
Mo, 20

This is to certify that United Summit Center, Incorporated is granted a license to provide behavioral fiealth services
at locations indicated below on this license, under the provisions of Cﬁ?zpterZ?, Article 9, Section 1, Code of West Virginia, 1931, as
amended subject to compliance with appropriate West Virginia Administrative Regulations. This license shall be in effect until the date of
expiration, unless revoked for due cause by the Department of Health and Human Resources.
Location(s):
Family Medicine Substance Abuse #1 (12 Beds) Jokin D. Good Recovery Center (CRU) (10 Beds)
6 Hospital Plaza, Clarksburg, W/ 26301 Route 3, Box 223, Terra Alta, UV 26764

Family Medicine Substance Abuse #2 (6 Beds) Jokn D. Good Recovery Center (54) (10 Beds)
6 Hospital Plaza, Clarksburg, WV 26301 Route 3, Box 223, Terra_Alta, WV 26764

Hartley Mental Health Group Home (8 Beds) United Summit Center - Supportive Living Home (6 Beds)
1325 West Pike Street, Clarksburg, WYV 26301 185 East Pike Street, Clarksburg, W/ 26301

In Witness whereof, we have hereunto signed this

March 12, 2013 i
Date of Issuance =I5k 20% _ Day of March

/\ »

= ;. ‘.' ‘ o nf ; ;\ -kn
ﬂugust 31, 2014 WE“:;%;;M Lk’r}«{k_}\ ﬁ\}\}\ A S
Date o iration Bl frector; Office of Health Facility Licensure and Certification
@ .

Acceptance of this license guarantees the right to inspection at any time. This license must be posted in a conspicuous area at all service locations. Page 3 of 4




 State of West Virginia
| Department of Health and Human Resources

Behavioral Health License
Ne. 20

This is to certify that United Summit Center, I ncorpomtecf is granted a license to provide behavioral health services
at locations indicated below on this license, under the provisions of Chapter 27, Article 9, Section 1, Code of West Virginia, 1931, as
amended subject to compliance with appropriate West Virginia Administrative Regulations. This license shall be in effect until the date of
expiration, unless revoked for due cause by the Department of Health and Human Resources. b
Location(s): :
United Summit Center (CSU) (12 Beds) Bridgeport CSU #1 (8 Beds)
800 David Avenue, Clarksburg, WV 26301 120 Medical Park Drive, Suite #1, Bridgeport, W 26301
United Summit Center (PI) (4 Beds) Bridgeport CSU #2 (8 Beds)
800 David Avenue, Clarksburg, W 26301 ‘ 120 Medical Park Drive, Suite #2, Bridgeport, WV 26301

b A L T s
S R RN AR A LAY e Gl R b et R, Ve

T e R A T e TN %

In Witness whereof, we have hereunto signed this

S AT Yot S s s

March 12, 2013 3
fﬂ@/ﬁ/’d‘,

Date of Issuance 9% STy 20 Day of March ; 2013,

\
&

AR n ey

&7y

= N N
ﬁuﬂu&t 31, 2014 ‘*4“, ' ‘.1;;';;“1\& K,_ /?‘%A'h?\-—}-(. "\J T
y o o x / 4 » = - . -~ -
Date of Expiration i ?)zfector, Office of Health Facility Licensure and Certification
A

Acceptance of this license guarantees the right to inspection at any time. This license must be posted in a conspicuous area at all service [oéations.  ®age 4 of 4




USIre, I))

[ SHOSPITAL
327 Medlcal Park Drive | Bridgeport, WV 26330 | (681) 342-1000 B " (( /] N “ i‘J\
January 3, 2013 ;
Re:  General & Professional Liability Insurance Coverage

This is to confirm that United Hospital Center, Inc. (hereinafter “UHC"), Uniled
Physicians Care, Inc. (“UPC”), and United Summit Center, Inc. (“USC”) provide professional
and general liability insurance coverage through a bona fide program of self-insurance
(hereinafter “the Program”).

The self-insurance trust covers all general and professional liabilily claims against the
above entities and the employees of USC and the other entilies who are acling within the scope
of their employment. Coverage is provided on an cccwrrence basis. Specifically included under
this coverage are all employees of USC who are acting within the scope of their employment
with USC,

As UHC’s General Counsel, I administer the Program as well as provide claims and risk
management services to the Program and insured entities. JP Morgan Chase Bank, N.A. serves
as Trustee and is responsible for the management of investments and payments from the Trust.
Current limits of coverage are not less than $1 million of coverage per incident and $3 million
annual aggregate. The Trust is maintained at levels as determined by an independent acluary,
which currently is Complele Actuarial Solutions Company. The independent actuary opines as
to the actuarial soundness of the Trust on an annual basis. The Program exisls continuously
and is administered on an annual cycle.

[ trust that this letter satisfies any need for wrillen verification of the above information,
The above insurance information is proprietary and confidential and is not for further

disclosure

If you have additional questions or need any additional information, please feel free to
contact me at your carliest convenience at 681-342-1604.

Very tr Li,l

0.1/
//)//"‘/////() 3

S. Bolyard
//ial Counsel




1.

REFERENCES

West Virginia Behavioral Health Provider’s Association
Mark Drennan, Executive Director

304-343-0728

mark@wvbehavioralhealth.org

Bridgeport Express Care
David Peasak, Owner
304-842-3330
dpeasak2@yahoo.com

Cochran Construction
John Cochran, Owner
304-844-0259
Ifcochran0927 @aol.com



U 6 HOSPITAL PLAZA * CLARKSBURG, WV 26301
PHONE: (304) 623-5661 * 1-800-SUMMIT-0

Center FAX: (304) 623-2989

April 3,2013

To Whom It May Concern:

United Summit Center maintains worker’s compensation coverage through:

CHARTIS/AIG Domestic Claims
PO Box 1832

Alpharetta GA 30023

Phone: 866-642-5246

Fax: 866-420-1404

Policy #: 004883661

Sincerely,
Qw@oo UWGIY

Crystal L. McIntyre
Director of Human Resources



PISBUCD BY ThH] ¢

2t e SMEUANGE CORPANY IIEREIN ALLED) T GOMPANY | AGER T NUTEE | UOLIEY NULIE: -
#%BEAHFSHIRE INSURANCE COMPANY 0043122-00 WC  004-88-3661

) 059-08-0712-40

I URPC AT LR 17 L LA OF
| AR FIARIL LY (Fozs ean i3 VLRI

(11 (A 1A
O $1RTERREEES INENTILISATION HO

WEST VIRGINIA UNITED HEALTH SYSTEM, INC,
1000 TECH DR SgE iBZD
26554-0000

CHARTISﬁ

A Chartls company

EXEGUTIVE OFFICES:
178 Water Street
New York, NY 10038

CEOGDLC VRS NATAL ARD ADDRESs

WELLS FARGO INS SVCS OF WV INC
WORKERS COMPENSATION AND EMPLOYERS 1075 VAN VOORHIS RD #200

FAIRMONT, WV

SEE EXTENSION OF ITEM 1. OF THE INFORMATION PAGE - WC990610
Lo#¥_ 470518936

LIABILITY POLICY INFORMATION PAGE HORGANTOWN, WV 26505-3403
INSURED |8 PREVIOUS POLICY NUMGE%
CORPORATION RENEWAL 0048813661
OTHER WORKPLACES NOT SHOWN ABOVE: SEE EXTENSION OF ITEM 1. OF THE INFORMATION PAGE - WC080610 _l
ITEM 2 | POLICY PERIOD 12:01 A M, standard time at the insured's
Sy rom  07/01/12 o 07/01/13

ITEM 3| A, Workers Compensatlon Insurance: Part One of the policy appllas to the Workers Compensatlon Law of the states listed

hera:

HD PA VA WV

B, Employers Uabllity Insurance: Part Two of the pollcy applies to the work In each state listed In Item 3.A.
f labl T H
The limits of our llabliity under Part Two are Bodlly Injury by Accldent $ 4, 000,000 esch i

Bodlly Injury by Disease $ 4,000,000 policy imit
Bodlly Injury by Disease § Q.QQ!].QQQ each employes
C. Other States Insurance: Part Three of the policy applles to the states, If any, llsted hera:

AK AL AR AZ CA CO CT DC DE FL GA HI 1A ID IL IN KS KY LA MA ME MI HN HO MS MT NC NE NH
NJ NM NV NY OK OR Rl SC SD TN TX UT VT WI

D. This policy includes these endorsements and schedules:
SEE EXTENSION OF ITEM 3.D. OF THE INFORMATION PAGE - WC390612

ITEM 4| The premium for this policy will be determlned by our Manusls of Rules, Classificatlons, Rates and Rating Plans.
All Iinformatlon required below Is subject to verlficatlon and change by audit.

Pramium Besls Rate Par Estimated
Qassificatlons Oode Number | _Total Remunsration | 3469 oF Re- Fromium

Annual | ] 3 vear | munsration | [X] pnel [ ] voor

SEE EXTENSION OF ITEM 4. OF THE INFORMATION PAGE - WC7754

TAXES/ASSESSMENTS /SURCHARGES $505,223
EXPENSE CONSTANT (EXCEPT WHERE APPLICABLE BY STATE) $200 WV
MINIMUM PREMIUM $750 HD TOYAL ESTIMATED ANNUAL PREMIUM $1,079,332
H Indicated below, Interim adfustmenls of premium ehall ba made;
[ semi-Annusity [ auatery ] wontray DEPOBIT PREMIUM $1,079,332

07/24/12 PITTSBURGH 08 %91 “&“a

Isuus Date Tssuing Office Authorizad Rspresentallve WG 00 00 D1A
39067 (Rev'd 04/08)




