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INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation for bids.
Please read these instructions and alf documents attached in their entirety. These instructions provide
critical information about requirements that if overlooked could lead to disqualification of a Vendor's
bid. All bids must be submitted in accordance with the provisions contained in these instructions and
the Solicitation. Failure to do so may result in disqualification of Vendor's bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by the usc of
the words *must,” “will,” and “shall.” Failure to comply with a mandatory term in the Solicitation will
resull in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation,
'] A pre-bid meeting will not be held prior to bid opening,

[ | ANON-MANDATORY PRE-BID meeting will be held at the following place and time:

[ | AMANDATORY PRI-BID meeting will be held at the following place and time:

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to
attend the mandatory pre-bid meeting shall vesult in disqualification of the Vendor's bid,
No one person attending the pre-bid meeting may represent more than one Vendor,

An attendance sheet provided at the pre-bid meeting shali serve as the official document
verifying altendance, The State will nol accept any other form of proof or documentation
to verify attendance. Any person attending the pre-bid meeting on behalf of a Veundor
must list on the attendance sheet his or her name and the name of the Vendor he or she is
representing.  Additionally, the person attending the pre-bid meeting should include the
Vendor's E-Mail address, phone number, and Fax number on the attendance sheet. It is
the Vendor's responsibility to locate the attendance sheet and provide the required
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information.  Failureé to complete the atlendance sheet as requived may result in
disqualification of Vendor’s bid.

All Vendors should arrive prior to the stacting time for the pre-bid. Vendors who anive
after the starting time but prior to the end of the pre-bid will be permitted to sign in, but
arc charged with knowing all matters discussed al the pre-bid.

Questions submitled at least five business days prior to a scheduled pre-bid will be
discussed at the pre-bid meeting if possible. Any discussions or answers to questions at
the pre-bid meeting are preliminary in nature and are non-binding. Official and binding
answers (o questions will be published in a written addendum to the Solicitation prior to
bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this Solicitation to the
Purchasing Division, Questions must be submitted In writing, AH questions must be submitted on or
before the date listed below and to the address listed below in order to be considered. A written
response will be published in a Solicitation addendum if a response is possible and appropriate. Non-
written discussions, conversations, or questions and answers regarding this Solicitation are preliminary
in nature and are non-binding.

Question Submission Deadline:[03/04/2013

Subinit Questions to; Alan Cummings
2019 Washington Street, Bast
P.O. Box 50130
Charjeston, WV 25305
Fax:|304-558-3970

Email:{Alan, W.Cummings@WV.Govy

3. VERBAL COMMUNICATION: Any verbal communication befween the Vendor and any State
personnel is not binding, including that made at the mandatory pre-bid conference. Only information
issued in writing and added to the Solicitation by an official written addendum by the Purchasing
Division is binding,

6. BID SUBMISSION: All bids must be signed and delivered by the Vendor to the Purchasing Division
al the address listed below on or before the date and time of the bid opening. Any bid received by the
Purchasing Division staff is considered to be in the possession of the Purchasing Division and will not
be returned for any reason. The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

.0, Box 50130,

Charleston, WV 25305-0130
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‘The bid should contain the information listed below on the face of the envelope or the bid may not be
considered:

SEALED BID

BUYER:

SOLICITATION NO.:

BID OPENING DATE:

BID OPENING TIME;

FAX NUMBER:

In the event that Vendor is responding to a request for proposal, the Vendor shall submit one original
technical and one original cost proposal plus convenicnce copies of each to the Purchasing
Division at the address shown above. Additionally, the Vendor should identify the bid type as either a
techuical or cost proposal on the face of each bid cnvelope submitted in response to a request for
proposal as follows;

BID TYPE: [ | Techuical
[ [Cost

7. BID OPENING: Bids submilted in response to this Solicitation will be opened at the location
identified below on the date and time listed below, Delivery of a bid after the bid opening date and time
will result in bid disqualification. For purposes of this Solicitation, a bid is considered delivered when
time stamped by the official Purchasing Division time clock.

Bid Opening Date and Thne: 03/06/2013 - 1:30 P.M,

Bid Opening Location: Departiment of Administration, Purchasing Division
2019 Washington Street East
P.O. Box 50130,
Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be made by
an official written addendum issued by the Purchasing Division. Vendor should acknowledge receipt of
all addenda issued with this Solicitation by completing an Addendum Acknowledgment Form, a copy of
which is included herewith. Failure to acknowledge addenda may result in bid disqualification. The
addendum acknowledgement should be submitted with the bid to expedite document processing,

9. BID FORMATTING: Vendorshould type or electronically enter the information onto its bid to

prevent errors in the evaluation. Failure to lype or electronically enter the information may result
in bid disqualification.
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GENERAL TERMS AND CONDITIONS:

I, CONTRACTUAL AGREEMENT; Issuance of a Purchase Order signed by the Purchasing Division
Director, or his designee, and approved as to form by the Attormey General’s office constitutes
acceptance of this Contract made by and between the State of West Virginia and the Vendor. Vendor's
signature on its bid signifies Vendor’s agrecment to be bound by and accepl the terms and conditions
contained in this Contract.

2. DEFINITIONS: As used in this Solicitation / Contract, the following terms shall have the meanings
attributed to them below. Additional definitions may be found in the specifications included with this
Solicitation / Contract,

2.1 “Ageney” or *Agencies” means the agency, board, commission, or other entity of the State of
West Virginia that is identified on the firsi page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2 “Contract” means the binding agreement that [s entered into betwveen the State and the Vendor
to provide the goods and services requested in the Solicitation,

2.3 “Director” means the Director of the West Virginia Department of Administration, Purchasing
Division.

2.4 “Purchasing Division” means the West Virginia Depariment of Administration, Purchasing
Division.

" 2.5 “Purchase Order” means (he docuiment signed by the Agency and the Purchasing Division, and
approved as to form by the Attormey General, that identifies the Vendor as the successful bidder
and Contract holder,

2.6 “Solicitation” means the official solicitation published by the Parchasing Division and identified
by number on the {irst page thereof,

2.7 “State” means the State of West Virginia and/or any of its agencies, commissions, boards, efe.
as coniex! requires.

2.8 “Vendor” or “Vendors” means any entity submitting a bid in response to fhe Solicitation, the

entity that has been selected as the lowest responsible bidder, or the entity that has been awarded
the Contract as context requires.
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3, CONTRACT TERM; RENEWAL; EXTENSION: The tesn of this Contract shall be determined in
accordance with the category that has been identified as applicable to this Contract below:

I/ | Term Contract

Initial Contract Term: This Contract becomes effective on ‘ award

and extends for a period of | Jyear(s).

Renewal Term: 'This Contract may be renewed upon the mutual written consent of the
Agency, and the Vendor, with approval of the Purchasing Division and the Attomey
General’s office (Altorney General approval is as to form enly). Any request for renewal
must be submitted to the Purchasing Division Director thirty (30) days prior to the expiration
date of the initial confract term or appropriate renewal term. A Contract renewal shall be in
accordance with the terms and conditions of the original contract. Renewal of this Contract
is Hinited tol 2 successive one (1) year periods. Automatic renewal of
this Contract is prohibited. Nolwithstanding the foregoing, Purchasing Division approval is
tot required on agency delegated or exempt purchases, Attorney General approval may be
required for vendor terms and conditions,

Reasonable Time Extension: At the sole discretion of the Purchasing Division Director,
and with approval from the Attorney General’s office (Attorney General approval is as to
form only), this Contract may be cextended for a reasonable time after the initial Contract
term or after any renewal term as may be neeessary to obtain a new contract or rencw this
Contracl. Any rveasonable time extension shall nol exceed twelve (12) months, Vendor may
avoid a reasonable timme extension by providing the Purchasing Division Director with written
notice of Vendor's desire to terminate this Contract 30 days prior to the expiration of the then
curreid terin,  During any reasonable time exicnsion period, the Vendor may terminate this
Contract for any reason upon giving the Purchasing Division Divector 30 days written notice.
Automatic extension of this Contract is prohibited, Notwithstanding the forcgoing,
Purchasing Division approval is not required on agency delegated or exempt purchases, but
Attorney General approval may be required,

I | Fixed Period Contract: This Contract becomes effective upon Vendor’s receipl of the notice to
proceed and must be completed within] days.

| | One Time Purchase: The term of this Contract shall run from the issuance of the Purchase
Order until all of the goods contracted for have been delivered, but in no event shall this Contract
extend for more than one fiscal year,

| | Other: Seeattached.
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4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately upon
receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise specified, the
fully executed Putchase Order will be considered notice to proceed

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance with
ihe category that has been identificd as applicable to this Contract below.

|/ | Open End Contract: Quantitics fisted in this Solicitation are approximations only, based on
estimates supplied by the Agency, 1t is undersiood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantitics shown.

I | Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith,

| | Combined Service and Goods: The scope of the service and deliverable goods to be provided
will be more clearly defined in the specifications included herewith,

| | One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith, Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6, PRICING: The pricing sct forth herein is firm for the life of the Contract, unless specified elsewhere
within this Solicitation/Contract by the State. A Vendor’s inclusion of price adjustiment provisions in its
bid, without an express authorization from the State in the Soficitation (o do so, may result in bid
disqualification,

-

7. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency to
purchase goods or services in the open market that Vendor would otherwise provide under this Contract
if those goods or services are for immediate or expedited delivery in an emergency. Emergencies shall
include, but are not limited to, delays in transportation or an unanticipated increase in the volume of
work., An emergency purchase in the open market, approved by the Purchasing Division Director, shall
not constitite of breach of this Contract and shall not entitle the Vendor to any form of compensation or
damages. This provision does not excuse the State from fulfilling its obligations under a One Time
Purchase contract.

8. REQUIRED DOCUMENTS: All of the items checked below must be provided fo the Purchasing
Division by the Vendor as specified betow.

I | BID BOND: All Vendors shall furnish a bid bond in the amount of five percent (5%) of the

total amount of the bid protecting the State of West Virginia, The bid bond must be submitted
with the bid.

Revised 17272013




.

PERTFORMANCE BOND: The apparent successfil Vendor shail provide a performance bond
in the amount ofl I The performance bond must be
issued and received by the Purchasing Division prior to Contract award. On conslruction
contracts, the performance bond must be 100% of the Contract value.

LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
tabor/material payment bond in the amount of 100% of the Contract value. The [abor/material
payment bond must be issued and delivered to the Purchasing Division prior to Contract award,

In liew of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may provide
certified checks, cashier’s checks, or irrevocable letters of credit. Any certified check, cashier’s check,
or irrevocable letter of credit provided in licw of a bond must be of the same amount and delivered on the
same schedule as the bond it replaces. A letter of credit submitted in liew of a performance and
labor/material payment bond will only be allowed for projects under $100,000. Personal or business
checks are not acceptable.

Revised 17222043

MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

WORKERS’® COMPENSATION INSURANCE: The apparent successful Vendor shall have
appropriate workers' compensation insurance and shall provide proof thereof upon request,

INSURANCE: The apparent successful Vendor shall finish proof of the following insurance
prior to Contract award:

P Commercial Gesneral Liability Insurance:
| oF more.
I Builders Risk Insurance: builders visk — alf risk insurance in an amount equal fo

100% of the amount of the Contract.

(1
L]
[
{1
[




The apparent suceessfil Vendor shall also furnish proof of any additional insurance requirements
contained i the specifications prior to Contract award regardiess of whether or not that
insurance requirement is listed above.

| | LICENSE(S)/ CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall fuenish proof of the following licenses, certifications, and/or permils prior to Contract
award, in a form.acceplable to the Purchasing Division,

P
L
Pl
b

The apparent sucgessful Vendor shall aiso furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of whether or not
that requirement is listed above.

9. LITIGATION BOND: The Director reserves the vight to require any Vendor that files a protest of an
award to submit a litigation bond in the amount equal to one percent of the owest bid submitted or
$5,000, whichever is greater, The entire amount of the bond shall be forfeiled if the hearing officer
determines that the protest was filed for fiivolous or improper purpose, including but not fimited-to, the
purpose of harassing, causing unnccessary delay, or needless expense for the Agency. All litigation
bonds shall be made payable to the Purchasing Division. In lieu of a bond, the protester may submit a
cashier’s check or certified check payable to the Purchasing Division, Cashies’s or certified checks witl
be deposited with and held by the State Treasurer’s office. 1f it is determined that the protest has not
been filed for frivolous or improper purpose, the bond or deposit shall be returned in its entirety,

10

ALTERNATES: Any model, brand, or specification listed herein establishes the acceptable level of
guality only and is not intended 1o reflect a preference for, or in any way favor, a particular brand or
vendor, Vendors may bid alternates to a listed model or brand provided that the alternate is at least
equal to the model or brand and complies with the required specifications, The equality of any alternate
being bid shall be determined by the State at its sole discretion. Any Vendor bidding an alternate model
or brand should clearly identify the alternate items in its bid and should include manufacturer’s
specifications, industry literature, and/or any other relevant documentation demonstrating the equality of
the alternate items, Failure to provide information for alternate items may be grounds for rejection of a
Vendot?s bid.

{1, EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that shall
form the basis of a contractual agreement. Vendor shall clearly mark any exceptions, clarifications, or
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other proposed modifications in its bid. Exceptions to, clarifications of, or modifications of a
requirement or term and condition of the Solicitation may result in bid disqualification.

12, LIQUIDATED DAMAGLES: Vendor shall pay liquidated damages in the amount

desoribed herein _ ]fo;-l delivery delays past 30 calendar days

|

J.

This clause shall in no way be considered exchusive and shall not limit the State or Agency’s vight to pursue

any other available remedy.

13. ACCEPTANCE/REJECTION: The Siate taay accept or reject any bid in whole, or in part, Vendor’s

signature on its bid signifies acceptance of the terms and conditions contained in the Solicitation and
Vendor agrees to be bound by the terms of the Contract, as reflected in the Purchase Order, upon receipt,

14. REGISTRATION: Prior to Contract award, the appara successful Vendor must be properly

registered with the West Virginia Purchasing Division and must have paid the $125 fee if applicable.

15. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State Rules §148-

1-6.6, communication with the State of West Virginia or any of its employees regarding this Solicitation
during the solicitation, bid, evaluation or award periods, except through the Purchasing Division, is
strictly prohibited without prior Purchasing Division approval. Purchasing Division approval for such
communication is implied for all agency delegated and exempt purchases,

16. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds being

appropriated by the Legislature or otherwise being made available, In the event funds are not
appropriated or othernwise made available, this Contract becomes void and of no effect beginning on July
} of' the fiscal year for which funding has not been appropriated or otherwise made available,

17. PAYMINT: Payment in advance is prohibited under this Contract. Payment may only be made alier

the delivery and acceptance of goods or services, The Vendor shall submit invoices, in arrears, to the
Agency at the address on the face of the purchase order labeled “Invoice To.”

18, UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor's bid,

19. DELIVERY: All quotations are considered fieight on board destination (“F.O.B. destination™) unless

alternate shipping terms are clearly identified in the bid. Vendor's listing of shipping terms that
contradict the shipping terms expressly required by this Solicitation may result in bid disqualification.

20, INTEREST: lnterest attributable to late payment will only be permitted if authorized by the West

Virginia Code. Presently, there is no provision in the law for interest on late payments,

21, PREFERENCE: Vendor Preference may only be granted upon written request and only in accordance
with the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules. A Resident Vendor

Certification form has been attached hereto to allow Vendor to apply for the preference, Vendor's
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failwre to submit the Resident Vendor Certification forn with its bid will result in denial of Vendor
Preference. Vendor Preference does not apply to construction projects.

22, SMALL, WOMEN-OWNED, OR MINORITV-OWNED BUSINESSES: For any solicitations
publicly advertised for bid on or afler July 1, 2012, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a simall, women-owned, or
minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same preference made
available to any resident vendor, Any non-resident small, women-owned, or minority-owned business
musl identify itself as such in writing, must submit that writing to the Purchasing Division with its bid,
and must be properly certified under W. Va, CSR § 148-22-9 prior to submission of its bid to receive the
preferences made available to resident vendors. Preference for a non-resident small, women-owned, or
minority owned business shall be applied in accordance with W, Va, CSR § 148-22.9,

23, TAXES: The Vendor shall pay any applicable sales, use, personal property or any other taxes arising
out of this Contract and the transactions contemplated thereby., The State of West Virginia is exempt
firom federal and state taxes and will not pay or reimburse such taxes.

24, CANCELLATION: The Purchasing Division Director reserves the right to cancel this Contract
immediately upon written notice (o the vendor if the materials ov workimanship supplied do not conform
to the specifications contained in the Contract, The Purchasing Division Director may cancel any
purchase or Conlract upon 30 days writien notice to the Vendor in accordance with West Virginia Code
of State Rules § 148-1-7.16.2,

25, WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive minor
irregulatities in bids or specifications in accordance with West Virginia Code of State Rules § 148-1-4.6.

26. TIME: Time is of the essence with regard (o all matters of time and performance in this Contract,

27, APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia law without
giving effect to its choice of law principles. Any information provided in specification manuals, or any
other source, verbal or written, which contradicts or violates the West Virginia Constitution, West
Virginia Code or West Virginia Code of State Rules is void and of no effect.

28, COMPLIANCE: Vendor shall comply with all applicable federal, state, and local taws, regulations and
ordinances. By submilting a bid, Vendors acknowledge thal they have veviewed, understand, and will
comply with alf applicable law.

29, PREVAILING WAGE: On any contract for the construction of a public improvement, Vendor and any
subcontractors wtilized by Vendor shall pay a rate or rates of wages which shall not be less than the fair
minimun rate or rates of wages- (prevalling wage), as established by the West Virginia Division of
Labor under West  Virginia Code  §§  21-5A-1 et seq. and  available at
hitp:/fwww sos.wy. gov/administrative-law/wagerates/Pages/default.aspx.  Vendor shall be responsible
for ¢nsuring compliance with prevailing wage requirements and determining when prevailing wage
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30.

31

32

33.

34'

38,

30,

37.

requirements arc applicable. The required contract provisions contained in West Virginia Code of State
Rutes § 42-7-3 are specificatly incorporated herein by reference.

ARBITRATION: Any references made to arbitration contained in this Contract, Vendor's bid, or in
any American Iistitute of Architects documents pertaining to this Contract are hereby deleted, void, and
of no effect.

MODIFICATIONS: This wyiting is the parties’ final expression of intent, Notwithstanding anything
contained in this Contract {o the contrary, no modification of this Contract shall be binding without
mutual written consent of the Agency, and the Vendor, with approval of the Purchasing Division and the
Attorney General’s office (Attomney General approval is as to form only), No Change shall be
implemented by the Vendor until such time as the Vendor receives an approved written change
order from the Purchasing Division.

WAIVER: The failure of either party to insist upon a strict performance of any of the terms or
provision of this Contyact, or to exercise any option, right, or remedy hercin contained, shall not be
construed as a waiver or a relinquishment for the future of such term, provision, option, right, or remedy,
but the same shall continue in full force and effect. Any waiver must be expressly stated in writing and
signed by the waiving panty.

SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall supersede any and
all subsequent terms and conditions which may appear on any form documents submitted by Vendor to
the Agency or Purchasing Division such as price lists, order forins, involces, sales agreements, or
maintenance agreements, and includes internet websites or other electionic documents. Acceplance or
use of Vendor's forms does not constitute aceeptance of the terns and conditions contained thereon,
ASSIGNMENT: Neither this Contract nor any monics due, or to become duc hereunder, may be
assigned by the Yendor without the express written consent of the Agency, the Purchasing Division, the
Atforney General's office (as to form only), and any other government agency or office that may be
required to approve such assignments. Notwithstanding the foregoing, Purchasing Division approval
may or may not be required on certain agency delegated or exempt purchases.

WARRANTY: The Vendor expressly warrants that the goods andfor services covered by this Contract
will: (@) conform to the specifications, drawings, samples, or other description furnished or specified by
the Agency; (b) be merchantable and fit for the pwrpose intended; and (c) be fiee from defect in material
and workmanship. :

STATE EMPLOYEES: State employees are not permitted (o utilize this Contract for personal use and
the Vendor is prohibited from permitting or facilitating the same.

BANKRUPTCY: In the event the Vendor files for bankruptey protection, the State of West Virginin
may deem this Contract null and void, and terminate this Contract without notice,
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38, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA
Business Associate Addendum (BAA), approved by the Attorney Geuneral, is available online al
http/ivww.state.wv.usfadmin/purchase/vre/hipanitml and is hereby made part of the agreement
provided that the Agency mects the definition of a Covered entity (45 CFR §160.103) and will be
diselosing Protected Health Information (45 CFR §160. 103) to the Vendor,

39. CONFIDENTIALITY: The Vendor agrees that it will not disclose to anyone, directly or indivectly, any
such personally identifiable mnformation or other confidential information gained from the Agency,
unless the individual who is the subject of the information consents to the disclosure in writing or the
disclosure is made pursnant to the Agency’s policies, procedures, and tules, Vendor further agrees fo
comply with the Confidentiality Policies and Information Security Accountability Requivements, set
forth in hip://www.state ywv.usfadmin/purchase/privacy/defanit.himl.

4. DISCLOSURE: Vendor’s response to the Solicitation and the resulting Contract are considered public
documents and will be disclosed to the public in accordance with the laws, rules,'and policies governing
the West Virginia Purchasing Division. Those laws include, but are not limited to, the Freedom of
Information Act found in Wesl Virginia Code § 29B-1-1 et seq.

If 4 Vendor cousiders any pairt of its bid to be exempt from public disclosure, Vendor must so indicate
by specifically identifying the exempt information, identifying the exemption that applies, providing a
detailed justification for the exemplion, segregating the cxempl information from the gencral bid
information, and submitting the exempt information as part of its bid but in a segregated and clearly
identifiable format.  Failure to comply with the foregoing requirements will result in public disclosure
of the Vendor’s bid without further notice. A Vendor's act of marking all or nearly all of its bid as
exempt is not sufficient (o avoid disclosure and WILL NOT BE HONORED. Vendor's act of marking a
bid or any part thereof as “confidential” or “proprictary” is not sulficient to avoid disclosure and WILL
NOT BE HONORED. In addition, a legend or other statement indicating that all or substantially all of
thie bid is exempt from disclosure is not sufficient to avoid disclosure and WILL NOT BE HONORED.
Vendor will be requived to defend any claimed exemption for nondiclostne in the evenl of an
administiative or judicial challenge to the State’s nondisclosure, Vendor must indemnlfy the State for
any costs incurred related to any exemptions claimed by Vendor, Auy questions regarding the
applicability of the various public records laws should be addressed to your own legal counsel prior to
bid submission.

41, LICENSING: In accordance with West Virginia Code of State Rules §148-1-6.1.7, Vendor must be
licensed and in good standing in accordance with any and all state and local laws and requirements by
any state or Jocal agency of West Virginia, including, but not limited to, the West Virginia Secretary of
State’s Office, the West Virginia Tax Department, West Virginia lnsurance Commission, or any other
state agency or political subdivision. Upon request, the Vendor must provide all necessary releases to
obtain information to enable the Purchasing Division Director or the Agency to verify that the Vendor is
licensed and in good standing with the above entities. :
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42, ANTITRUST: In submitting a bid to, sipning a contract with, or accepting a Purchase Order from any

43

«

-

agency of the State of West Virginia, the Vendor agrees to convey, sell, assign, or transfer to the State of
West Virginia all rights, title, and interest in and to all causes of action it may now or hereafier acquire
under the antitrust laws of the United States and the State of West Virginia for price fixing andfor
unreasonable restraints of trade relating (o the particular commodities or services ‘purchased ot acquired
by the State of West Virginia, Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to Vendor.

VENDOR CERTIFICATIONS: By signing its bid or enfering into this Contract, Vendor certifies (1)
that its bid was made without prior understanding, agreement, or conncction with any corporation, firm,
limited Hability company, partnership, person or entity submitting a bid for the same malerial, supplies,
equipment or services; (2) that its bid is In al} respeets fair and without collusion or fraud; (3) that this
Contract is acccépted or entered into without any prior understanding, agreement, or connection to any
other entily that could be considered a. violation of law; and (4) that it has reviewed this RFQ in its
entirety; understands the requirements, termas and conditions, and other information contained
herein. Vendor’s signature on its bid also affirms that neither it nor its representatives have any interest,
not shall acquire any interest, direct or indirect, which would compromise the performance of its
services hereunder. Any such interests shall be promptly presented in detail to the Agency,

The individual signing this bid on behalfl of Vendor certifies that he or she is authorized by the Vendor
to execute this bid or any documents related thereto on Vendor’s behalf; that he or she is authorized to
bind the Vendor In a contractual relationship; and that, to the best of his or her knowledge, the Vendor
has properly registered with any State agency that may require registration,

PURCHASING CARI} ACCEPTANCE: The State of West Virginia currently utilizes a Purchasing
Cart program, administered under contract by a banking institution, to process payment for goods and
services. The Vendor must accept the State of West Virginia’s Purchasing Card for payment of all
orders under this Contract unless the box below is checked.

| | Vendor is not required lo accept the State of West Virginia's Purchasing Card as payment for all
goods and services.

VENDOR RELATIONSHIP: The-relationship of the Vendor to the State shall be that of an
independent conlractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract, The Vendor as an independent contractor is solely liable for
the acts and omissions of ils employces and agents. Vendor shall be responsible for sclecting,
supervising, and compensating any and all individuals employed pursuant to the terins of this
Solicitation and resulting contract. Neither the Vendor, nor any employees or subcontractors of the
Vendor, shatl be deemed to be employees of the Slate for any purpose whatsoever, Vendor shall be
exclusively responsible for payment of employces and contractors for all wages and salaries, taxes,
withholding payments, penaltics, fees, fringe benefits, professional liability inswrance premivms,
contributions to insurance and pension, or other deferred compensation plans, ineluding but not limited
to, Workers® Compensation and Social Security obligations, licensing fees, efe. and the filing of all
necessaty documents, forms and returns pertinent to all of the foregoing. Vendor shall hold harmless the
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State, and shall provide the State and Agency with a defense against any and all claims including, but
not limited to, the foregoing payments, withholdings. contributions, taxes, Sacial Seowrity taxes, and
employer income tax returns.

46, INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmiess the State and the
Agency, their officers, and employees from and against: (1) Any claims or losses for services rendered
by any subcontractor; person, or flrm performing or supplying services, materials, or supplies in
connection with the performance of the Contract; (2) Any claims or losses resulting to any person or
entity injured or damaged by the Vendor, its officers, employees, or subcontractors by the publication,
translation, reproduction, delivery, performance, use, or disposition of any data used under the Contract
in a manuer not authorized by the Contract, or by Federal or State statutes or regulations; and (3) Any
failure of the Vendor, its officers, employees, or subcontractors to observe State and Federal laws
including, but not limited to, labor and wage and hour laws,

47, PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A-3-10a, all Vendors are

required (o sign, hotarize, and submit the Purchasing A ffidavit stating that neither the Vendor nor a

related parly owe a debt to the State in excess of $1,000. The affidavit must be submitted prior to

award, but should be submitted with the Vendor’s bid, A copy of the Purchasing A ffidavit is included
herewith,

48, ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be utilized by
and externids to other agencies, spending units, and political subdivistons of the State of West Virginia;
counly, muanicipal, and other local government bodies; and school districts (“Other Government
Entities™). This Contract shall be extended to the aiorementioned Other Government Entities on the
same prices, tenns, and conditions as those offered and agreed to in this Contract, If the Vendor docs
not wish to extend the prices, terms, and conditions of its bid and subsequent contract to the Other
Government Entities, the Vendor must clearly indicate such refusal in its bid, A refusal to extend this
Contract to the Other Government Entities shall not impact or influence the award of this Contract in
any manner,

CONILICT OF INTEREST: Vendor, its officers or members or employees, shall not presently have
or acquire any interest, diveot or indirect, which would confliet with or compromise the performance of
its obligations herewnder. Vendor shall periodically inquire of its officers, members and employees o
ensure that a conflict of interest does not arise. Any conflict of interest discovered shall be promptly
presented in detail to the Agency.

49

50, REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the following
reports identified by a checked box below:

[ | Suchrepotts as the Agency and/or the Purchasing Division may request. Requested reports may

include, but are not limited to, quantities purchased, agencies utilizing the contract, total contract
expenditures by agency, efc.
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{ 1 Quatterly reports detailing the total quantity of purchases in units and dollars, along with a listing
of purchases by agency. Quarterly.reports should be delivered to the Purchasing Division via
email al purchasing requisitions@wv.gov.

51, BACKGROUND CHECK: In accordance with W, Va. Code § 15-2D-3, the Director of the Division

52,

of Protective Services shall require any service provider whose employees are regularly employed on the
grounds or in the buildings of the Capitol compiex or who have access lo sensitive or critical
information to submit to a fingerprint-based state and federal background inguivy through the state
repository. The service provider is responsible for any costs associated with the fingerprint-based state
and federal background inguiry.

After the contract for such services has been approved, but before any such employees are permitted to
be on the grounds or in the buildings of the Capitol complex or have access to sensitive or critical
information, the service provider shall submit a list of all persons who will be physically present and
working at the Capitol complex to the Director of the Division of Protective Services for purposes of
verifying compliance with this provision,

The State reserves the right to prohibit a service provider’s employees from accessing sensilive or
critical information or to be present at the Capitol complex based upon results addressed from a criminal
background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for maore information,

PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when authorized by the
Dircctor of the Purchasing Division pursuant to W. Va, Cade § 5A-3-56, no contractor may use or
supply steel products for a State Contract Praject other than those steel products made in the United
States. A coniractor who uses steel |S:'0dtlcts in violation of this section may be subject to civil penalties
pursuant to W, Va. Code § 5A-3-56. As used in this section:

a4, “State Confract Project” means any erection or construction of, or any addition to, alteration of
or other improvement to any building or stiucture, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipnient,
or the supply of and materials for such projecls, pursuant (o a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001,

b. “Steel Products” means products rolled, formed, shaped, drawn, exiruded; forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or
such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or
other steel making process, '

The Purchasing Division Dircctor may, in writing, authorize the use of foreign steel products ift

a. The cost for cach contract item used does hot exceed one tenth of one percent (L1%) of the total
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conlract cost or two thousand five hundred doltars (32,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the praject; or

b. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or othenrwise are not reasonably available to
meet contract requirements.

83, PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In Accordance
with W, Va, Code § 5-19-1 et seq., and W, Va, CSR § 148-10-1 et seq,, for cvery contract or
subcontract, subject to the limitations contained herein, for the construction, reconstruction, alteration,
repair, improvement or maintenance of public works or for the purchase of any itemn of machinery or
equipment to be used al sites of public works, only domestic aluminum, glass or stecl products shall be
supplied unicss the spending officer determines, in writing, after the receipt of offers or bids, (1) that the
cost of domestic aluminum, glass or steel products is unreasonable or inconsistent with the public
interest of the State of West Virginia, (2) that domestic aluminum, glass or steel products are not
produced in sufficient quantities to meet the contracl requirements, or {3) the available domestic
alumimun, glass, or steel do nol meet the contract specifications, This provision only applies to public
works contracls awarded in an amownt more than {ifty thousand dobars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products,

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
fwenty percent (20%) of the bid or offered price for foreign made alominum, glass, or steel products. 1f
the domestic alumiium, glass or steel products to be supplied or produced in a “substantial labor surplus
area®, as defined by the United States Department of Labor, the cost of domestic aluminum, glass, or
steel products may be unreasonable if the cost is more than thirty percent {30%) of the bid or offered
price for foreign made aluminum, glass, or steel products, .

This preference shall be applied to an item of machinery or cquipment, as indicated above, when the
item is a single unit of equipment or machinery manufactured primarily of aluminum, glass or steel, is
part of a public works contract and has the sole purpose or of being a permanent part of a single public
works project. This provision does not apply to equipment or machinery purchased by a spending it
for use by that spending unit and not as part of a single public works project,

All bids and offers including domestic aluminum, glass or steel products that exceed hid or offer prices
including foreign aluminum, glass or steel products afer application of the preferences provided in this
provision may be reduced to a price equal to or lower than the lowest bid or offer price for foreign
aluminum, glass or steel products plus the applicable preference, If the reduced bid or offer prices are
made in writing and supersede the prior bid or offer prices, all bids or offers, including the reduced bid
or offer prices, will be reevaluated in accordance with this rule.
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CERTIFICATION AND SIGNATURE PAGE

By signing below, I certify that T have reviewed this Solicitation in its entirety; understand the requirements,
terms and conditions, and other information contained herein; that I am submitting this bid or proposal for
review and consideration; that I am authorized by the bidder to exccute this bid or any documents refated
thereto on bidder’s behalf; that 1 am authorized to bind the bidder in a contractual rélationship; and that to the
best of my knowledge, the bidder has properly registered with any State agency that may reguire

registration,

-

1211

{(Company) ' ) em e

Do phlpn—

{Authorized Signature)

Dan Wallace

{Representative Name, Title)

HIg 613 5241

{Phone Number) {Fax Number)

Y/

(Dale)

Revisod /2272043




ADDENDUM ACKNOWLEDGEMENT FORM

SOLICITATION NQ.;|8513C2019 1

Instructions: Pleasc acknowledge receipt of all addenda issued with this solicitation by completing this
addendwm acknowledgment form. Check the box next to each addendum received and sign below,
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: Thereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:

(Check tﬁ\cby next to cach addendum received)

Addendum No, |

{\/ Addendum No, 2
[ \/ Addendum No. 3
{ \/Ad(fcndum No, 4

{ 1 AddendumiNo. 5

[
|
[
[
[

]
|

Addendum No.

Addendum No.

Addendum No.

Addendum Nao,

Addendum No.

6

9

16

1 understand that failure to contirm the receipt of addenda may be cause for rejection of this bid, |
furtherinderstand that any verbal representation made.or assumed to be made during any oral .
discussion held between Vendor’s representatives and any state personnel is not binding, Only the
information jssued in writing and added to the specifications by an official addendwm is binding,

St GrypLLL

Com;nny

A r—

Authorized Sighature

Y/af 1

Date

NOTE: This addendum acknowledgement shouid be submitted with the bid to expedite document processing.

Revised 1220013
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REQUEST FOR QUOTATION

8513C2019 — Adopt-A-Highway Safety Vests

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of the West Virginia Division of Highways (WVDOH) and any other state agency
that desires to utilize this contract to establish an open-end contract for Adopt-A-
Highway Safety Vests.

3.

DEFINITIONS: The terms listed below shall have the meanings assigned o them
below. Additional definitions can be found in section 2 of the General Terms and
Conditions.

2.1

2.2

2.3

2.4

2.5

2i6

27

2.8

“Desired Item” or “Contract Items” means the list of ilems identified jn Section
I11, Subsection | below,

“Pricing Pages” means the schedule of prices, estimated order quantity, and tofals
attached hereto as Exhibit A and used to evaluate the RFQ,

“RIFQ” means the official RFQ published by the Purchasing Division and identified
as §513C2019.

“Agency” or “Agencies” meaus WYDOH.,

“Contract” means the binding agreement that is entered inlo between the State and
the Vendor to provide the Contract llems as specified herein,

“Purchasing Division” means the Wost Virginia Department of Administeation,
Purchasing Division,

“State” means the State of West Vitginia and/or any of its agencies, commissions,
boards, etc

“Yendor” or “Vendors” means the successful bidder(s),

GENERAL REQUIREMENTS:

3.1

Contract Items and Mandatory Requivements: Vendor shall provide
Agency with the Coniract Ttems lisied below on an open-end and continving
basis. Contract Items must meet or exceed the mandatory requirements as
shown below,
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3.1.1  Adopt-a-Highway Safety Vests, various sizes as described herein and

described on the pricing page, with and without “ADOPT-A-HWY"
leftering, as described herein and indicated on the pricing page.

3.1.1.1 All garments must be manufactured using ANSI-107 aceredited
laboratory certified background and retroreflective component
materials and meet all applicable ANSI-107 mandatory design
requirements. The reflective material on all garments shall meet
the requirements of ANSI-107 Photometric Performance Level 2.
Component materials utilized to manufacture garments for this
Coniract shall be certified to ANSI-107 by a competent and
qualified Accredited Laboratory. Accredited Laboratory
certificates of comphiance shall be provided.

3.1.1.2 The background material utilized for all garments shall have
successfully passed the testing requirements contained within
“NFPA (National Fire Protection Association) 701 Standard
Methods of Fire Tests for Flame Propagation of Textiles and
Films” (latest version as of the Contract advertising datc).

3.1.1,3 Except as noted otherwise herein, all exposed vest edges shall be
bound with grey nylon tricol or material identical (o the
background material of the vest, Exposed edges of non-woven
polyester vests, if used for the “Adopt-A-Highway” vests, shall not
be required to be bound. Plastic type bindings or borders are not
acceptable.

3.1.1.4 The retroreflective striping materials used to manufacture all
garments supplied as part of this Conlract shall be two (2) inches
wide.

3.1,1.5 Per ANSI-107, all garments shall include a label including the
following information:
a. Manufacturer
b, ANSHISEA 107-XXXX (“XXXX"” dependent on the
applicable version of the ANSHISEA-107 specification as of the
Contract advertising date)
C. Fabric type

Model #

Size

Pictogram showing garment class and retroreflectivity fevel

Care guide andt maximum number of cycles

SN S
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Label example:

XYZ Company
ANSINISEA 107-2004
100% Polyesler
3M™ Seotehlite™ Reflective Malerial
Madel #: DOT safety vest
Size: Large

Washing Instructions

B O = @)

Machine wash warm, 40 °C (106 °F)
Max washings for reflective trins - X
Do not bleach

Tumble-dry low

Use cool Iran, 110 °C (230 °F)
Dry-glean, normal cycla

Class 2

Lavel 2

3.1.1.6 The manufacturer shall store, prepare, handle, and apply all
garment fabrics and retroreflective materials fully in accordance
with the garment fabric and retroreflective material supplier’s
recommendations. The manufacturer shall be responsible for
verifying the compatibility of the garment and retroreflective
materials to be used together.

3.1,1.7 All garments shall be of quality workmanship, comforiable to
weat, and shall be free of ragged edges, sutface blemishes, loose
stitches, uneven seams or any defect which would make the vest
unsuitable for their intended use.

3.1.1.8 All garments supplied under this Contract within any particular
Section (Sections for the purpose of this Contract are defined under
Section 4.3) shall vary only in size and presence of the specjfied
lettering (when applicable), All other parameters, such as the
specific type background material and reflective striping, shall be
the same for all of the garments within the Section.

3.1,1.9 The background material used {o manufacture all “Adopt-A-
Highway” vests supplied as part of this Contract shall be of the
manufacturer’s choosing, However, the material utilized shall have
a maximum weight of 3.7 oz per sq yd. Either solid or mesh

22
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material will be permitted. The color of the “Adopt-A-Highway"
vests shall be Fluorescent red-orange.

3.1.1,10 Either sewn-on or heat applied retroreflective striping may
be utilized for “Adopt-A-Highway” vests.
3.1.1.11 The striping pattern utilized shall be as shown in 3.1.1.13.

.+ One horizontal, 360 degree stripe shall encircle the torso. One
vertical stripe shall join the torso siripe from the front to the back
over each shoulder, The minimum clear distance on the back of the
vests between the two vertical stripes shall be ten-inches (10”),

3.1.1.12 These vests shall be imanufactured to cover a range of sizes
by utilizing side adjustments, options of which ave shown in
Section 3.1.1.13. The side adjustment method shall utilize hook
and loop material, The hook & foop mechanism shall utilize at
least two continuous horizontal one (1) inch (minimum) wide
sttips on each side, to be placed on the underlying face of material,
These strips may be cither the hook or loop portion of the hook &
loop mechanism, The hook & loop adjustiment mechanism shall be
designed to provide the ability to adjust continuously, not
incrementally, over the range of sizes provided in Section 3.1.1.14.
The mate(s) on the overlying face of material to the continuous
portions of the hook & loop sirips described above on the
underlying face of material may be cither a) continuous one (1)
inch (minimum} wide horizontal strips, or b) a single vertical one
(1) inch (minimum) wide strip which spans over both of the
horizontal strips on the opposite face of material. See Section
3.1.1,13 for drawings depicting these optional designs.

3.1.1,43 Manufacturing Detail Drawing;
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3.1.1.14 “Adopt-A-Highway” vests shall be manufactured according
to the following sizing chart and shall be available in all of the
sizes listed:

Size Chest Measurement
M-2XL 42" . 56"
IXL-4XL 58" - 64"

Note, the smmple garment provided by the Vendor per Section
4.4.2.1 shall be checked against the above sizing chart by
determining the measurement completely around the vest when
adjusted to the minimum and maximum sizes atlowed by the side
adjustments,

31,115 These vests shall measure a minimum of 16 inches at the
shoulder (outside of shoulder straight across to outside of shoulder)
and shall be a minimum of 24 inches in length (measured from (he
top of the back of the neck opening).

3.1.1.16 The front closure provided for these vests may be vertical
hook and loop as shown in Section 3.1.1.13 or may be
manufactured with a front non-conductive zipper closure, If hook
& loop is used, no horizontal strips shall be used, and the hook &
loop mechanism shall be a minimum of one (1) inch wide by six
(6) inches long,

3.1.1.17 Logos: Black silk screened lettering shall be incorporated -
into the vests indicated as requiring such on the Pricing Pages. The
lettering shall be made up of 1.5 inch tall letters. The font style
used shall be Series B Highway Font. The text on these vests shall
read “ADOPT-A-HWY?". This text shall be identical in size, shape,
and appearance to the drawing included as part of these
specifications, This lettering will be made available electronically
in jpg, .bmp, or vectorized format upon request by contacting Alan
Cumnmings of the WV Purchasing Division at 304-558-2402 or
Alan, W.Cummings@wy.gov

3.1.1.18 Lettering shall be screened on the back of the vests, such
that the lettering is centered horizontally between the two vertical
shoulder stripes. Vettically, the lettering shall be placed such that
there isa | inch (+ 47/ - 0”) clearance between the botiom of the
letters and the top of the horizontal reflective stripe. All silk
screened text provided on vests supplied as part of this Contract
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shall be frce of rough edges, smearing, running, splotches, or other
visual defects,

3.1.1.19 These vests shall be in full compliance with the ANSI-107
squate inches of background material requirement after the above
specified lottering is applied,

4. CONTRACT AWARD:

4.1

4.2

4.3

4.4

Contract Award: The Contract is intended 1o provide Agencies with a
purchase price on all Contract ltems. The Contract shall be awarded to the
Vendor that provides the Contract lems meeting the required specifications
for the lowest overall total cost as shown on the Pricing Pages.

Pricing Pages: Vendor should complete the Pricing Pages by providing
unit pricing where indicated. Vendor should complete the Pricing Pages in
their entirety as failure to do so will fesult in Vendor’s bids belng
disqualified. The Vendor shall provide a price for all items listed to be
eligible for award. This Contract shall not be split among Vendors.

The Pricing Pages contain a list of the Confract Items and estimated
purchase volume. 'The estimated purchase volume for each item represents
the approximate volume of anticipated purchases only. No future use of the
Coniract or any individual item is guarantecd or implied. Notwithstanding
the foregoing, the Purchasing Division may correct errors at its discretion.

Vendor should type or electronically enter the information into the Pricing
Pages to prevent errors in the evaluation, The Pricing Pages were created as
a Microsoft Excel document and Vendor can request an electronic copy for
bid purposes by sending an email request to the following address:

Alan, W.Cummings@wv.gov

Contract Scetions: For evaluation and award purposes, this Contract shall be

divided into one (1) section, which shall include all items listed. All of the itemns
shall be awarded as one Contract. Award shall not be split among different
Vendors.

Evaluation Procedure, Bid Samples, and Documentation: Bids returned shall be
evaluated as follows:

4.4.1 DBased on pricing and taking into account any requested in-state
Vendor preference, the lowest thiee bids shall be determined.

4.4.2  The State will request that each of the three lowes( bidders
provide to the State the items deseribed herein for review.
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Requests for the items described herein will be documented by
sending the request by email or fax to an email address or fax
number of a contact provided by the Vendor, Each Vendor
shall have fourteen (14) Calendar Days to retur the items
described herein to the State for review. If not received within
fourteen (14) Calendar Days, the Vendor’s bid will be
disqualified. The mailing address for the items described herein
shall be provided at the time {hat the Vendor is contacted.

The following information should also be provided on a
separate document along with the items described herein:

¢ Vendor Name
+  Requisilion Number

The items deseribed below must be received within the time
frame previousty described, The State will not be responsible if
the items described below are not received within the time
frame previously described due to any reason, It is
recommended that the Vendor mail the items described below
as soon as possible afer the items have been requested in order
to atlow time for these jtems to be sent again if necessary and
delivered prior to the deadline previously described (based on
the date of the initial request).

4.4.2,1 Sample garment — A sample of the garment to be
provided by the Vendor shall be provided. Specific
details are as follows:Size M-2XL vest with screencd
logo. The logo shall not be required to read “ADOPT-
A-HWY?"; however, the logo shall be silk screened in
black using the same material the Vendor intends to
use for the “ADOPT-A-HWY” logo and shall be placed
in the same general location as specified previously
herein, All other characteristics of the vest shall be a
completely accurate representation of the vests that the
Vendor intends to supply if awarded the Contract.

4.4.2.2 Accredited Laboratory ANSI-107 certificate of
compliance for the background material to be used in
manufacturing the garment,

4.4.2.3 Accredited Laboratory ANSI-107 Performance Level 2
certificate of compliance for the retroreflective striping
material to be used in manufacturing the parment.
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44.3

4.4.4

4.4.2.4 “NFPA (National Fire Protection Association) 701:
Standaid Methods of Fire Tests for Flame Propagation
of Textiles and Films” certificate of complance for the
background naterial to be used in manufacturing the
garment,

4.4.2.5 Manufactuger sclf-certification for the completed
garment. The content and format of this self-
certification shall be as described in the ANSI-107
specification.

All sample garments and documentation will be reviewed for
compliance with the Contract specifications. The results of these
reviews will be-documented.

If necessary, the WVDOH will request additional garment samples and
cettifications from additional Vendors in order to determine the
Vendor within each Section that can provide the garments requested at
the lowest price laking into account any requested in-state Vendor
preferences,

5, ORDERING AND PAYMENT:

51 Ordering: Vendor shall accept orders by regutar mail, facsimile, e-mail, or any
other wiltten forms of communication, Vendor may, but is not required to, accept
~on-line orders through a secure internet ordering portal/website. If Vendor has the
ability to accept on-line orders, it should include in its response a brief description
of how Agencies may utilize the on-line ordering system. Any on-line ordering
system must have the capability to restrict prices and available items to conform to
the Catalog originally submitted with this RFQ. Vendor shall ensure that its on-

line ordering system is propetly secured prior fo processing Agency orders on-line,

52 Payment: Vendor shall accept payment in accordance with the payment
procedures of the State of West Virginia. Methods of acceptable payment inust
_include the West Virginia Purchasing Card. Payment in advance is not permitted
under this Contract.

53 Minimum Order Quantities: There shall be no minimum order size requirement
for any Item on this Contract,
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6. DELIVERY AND RETURN:

6.1

6.2

0.3

6.4

Delivery Time: Delivery Time: Vendor shall deliver standard orders within thirty
(30) Calendar Days after orders are received.

Late Delivery: The originating Agency purchasing organization placing any order
under this Contract must be notified in writing if orders will be delayed for any
reason, Any delay in delivery that could cause harm to an Agency will be grounds
for:

(a) cancellation of the delayed order and obtaining the items ordered from a third
party, or

(b) imposing of a daily (per Calendar Day) penalty al the Agency’s discretion for
each Calendar Day beyond the thirty (30) Calendar Days specified, until all items
on the order are received in full. This penalty shall be assessed by subtracting the
penalty from the original total value of the Blanket Release Order. The penalty shall
not exceed the original fotal amount of the Blanket Release Order, The penalty shall
be caloulated based on the Table shown af the {ollowing address:

htip:/fwww.transportation, wy.gov/highways/contractadmin/specifications/Pages/Liq
uidDatedDamages.aspx

The original total amount of the Blanke! Release Order shall be substituted for the
“Original Contract Amount” when using this Table,

Any Agency secking fo obtain items from a third party under this provision must
first obtain approval of the Purchasing Division.

Delivery Payment/Risk of Loss: Standard order delivery shall be F.O.B.
destination to the Agency's location. Vendor shall include the cost of standard
order delivery charges in its bid pricing/discount and is not permitted to charge the
Agency separately for such delivery.

Return of Unaceeptable Items: Items that Agency deems unacceptable shall be
returned fo Vendor at Vendor’s expense and with no restocking charge. The
Vendor shall make artangements for pickup within five (5) days of being notified
that items are unacceptable. If the original packaging cannot be utilized for the
return, Vendor will supply the Agency with appropriate retum packaging upon
request. All returns of unacceptable items shall be F.O.B. the Agency’s location,
The returied Items shall be replaced by the Vendor. Note, the provisions of
Sections 6.1 and 6.2 shall remain in effeet until the replacement ltems are received
by the-Agency.
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605

6.6

6.7

0.8

Return Due to Agency Ervor: ltems ordered in error by the Agency will be
retorned for credit within 30 days of receipt, F.O.B, Vendor’s location. Vendor
shall not charge a restocking fee if returned products are jn a resalable condition,
Items shall be deemed to be in a resalable condition if they are unused and in the
original packaging, Any restocking fee for items not in a resalable condition shall
be the Jower of the Vendor’s customary restocking fee or 5% of the total invoiced
value of the returned items.

Delivery Loeations: Typically, delivery locations will be to, but shall not be
limited to, the locations of the ten WVDOH District Headquarters. The cities in
which the Distiict Headquarters are located are Charleston, Huntington,
Parkersburg, Clarksburg, Burlington, Moundsville, Weston, Elkins, Lewisburg, and
Princeton.

Delivery Nofification: If the Release Order includes a contact name and phone
number for advance notification of delivery, the Vendor shall notify the contact a
minimum of one (1) working day prior to delivery,

Packaging: Garments shall be packaged in plastic bags with one garment per bag
and one size per shipping carton,

MISCELLANIOUS:

7.1

7.2

1.3

No Substitutions: Vendor shail supply only Contract Items submitted in response
to the RFQ. Vendor shall not supply substitute items without Purchasing Division
approval,

Vendor Supply: Vendor must carry sufficient inventory of the Conlract Items
being offered to fulfill its obligations under this Contract. By signing its bid,
Vendor certifies that it can supply the Contract ltems contained in its bid response,

Reports:  Vendor shall provide quarterly reports and annual summaries to the
Agency showing the Agency’s ifems purchased, quantities of items purchased, and
total dollar value of the items purchased. Vendor shall also provide reports, upon
request, showing the items purchased during the term of this Contract, the quantity
purchased for each of those items, and the total value of purchases for each of those
items. Failure to supply such reports may be grounds for cancellation of this
Contiact.




REQUEST FOR QUOTATION
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7.4 Contract Manager: During its performance of fhis Contract, Vendor must
designate and maintain a primary contract manager responsible for oversceing
Vendot’s responsibilities under this Contract. The Contract manager must be
available duting normal business hours to address any customer service or other
issues related to this Contract,

Contract Manager:

Telephone Number: Y15 6|3 SZ8Z2
Fax Number;

Eanail Address: Sellaare Corvy,
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO,; 8613C2019

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form., Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disquatification,

Acknowiedgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisiotts to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to ¢ach addendum received)

{\/ Addendum No. | [ 1 Addendum No. ¢
[w/] Addendum No. 2 [ 1 AddendumNo.7
{\/} Addendum No. 3 { ] Addendum No. 8
V] Addgndum No. 4 [ 1 Addendum No.9
I 1 Addendom No.S§ [ 1 Addendum No. 10

1 understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. |
further understand that any verbal representation made or assumed to be made dwring any oral
discussion held between Vendor’s representatives and any state personnel is not binding, Only the
information issued in writing and added to the specifications by an official addendum is binding.

Siefrn G LLC-

1
Company

Authorized Signature
Y4 / k)

t Date

NOTE: This addendum acknowledgement should be submitted with the bid te expedite document processing,
Revised 6/8/2012



State of West Virginia Solicitation [i..7 ROMEER, L PAGE T
Department of Administration 851302019 1
Purchasing Division
E2°01 Qgﬂ;'!ashiggton Streot East o ADDAESS CORRESPONDENCE TO ATTENTION OF
ost Office Box 50130
Charleston, WV 25305-0130 PLAN CUMMINGS
B04-558-2402
=} RFQ COPY B
5’1 TYPE NAME/ADDRESS HERE 5| DIVISION OF HIGHWAYS
v &1 TRAFFIC ENGINEERING DIVISION
4| VARIOUS LOCALES AS INDICATED
9. 4! BY ORDER
ATEPRINTED 2.
03/04/2013

TID OPENING DATE: 03/20/2013

ADDENDPUM NO. 01

PHIS ADDENDUM IS [SSUED TO EXTEND THE BID OPENING DATE
PO MARCH 20,| 2013} AT 1i:30 PM.

001 8 R45~92
1
ADOPT -A-HIGHFAY VESTS

FNE

THE FEIN ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO SOLICITATION, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED WENDOR'




SOLICITATION NUMBER_; 85613C2019
Addendum Number: 1

The pupose of this addendum is to modify the soficitation identified as
(“Solicitation”) to reflect the change(s) identified and described below.

Applicable Addendum Category:
[¢'] Modify bid opening date and time
[ | Modify specifications of product or service being sought
[ | Attachment of vendor questions and responses
| | Attachment of pre-bid sign-in sheet
{ | Courection of etror

{ | Other

Description of Modification to Solicitation:
To extend bld opening date to March 20, 2013 at 1:30 PM

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated hercin by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for (his Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith,
Railure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/8/2012
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State of West Virginla Solicitation [o o NOMBERS © e o PAGE LG

Depariinent of Adiministration
Pu?chasin? Divislon 8513C2012 L
2019 Washington Street East S ADDAESS CORRESPONDENCE TO ATTENTION O
Post Office Box 50130
Charleston, WV 26305-0130 ADAN CUMMINGS
04-558-2402
) RFQ COPY =]
E; TYPE NAME/ADDRESS HERE j? DIVISION OF HIGHWAYS
v §| TRAFFIC ENGINEERING DIVISION
i +] VARTOUS LOCALES AS INDICATED
’g‘ gﬁ BY ORDER

ATE PRINTED =

03/05/2013
BID OPENING DATE;

PENING TIME

—03/20/2013
wANy S

ADDENDUM NO, 02

TSSUED TO DIRTRIBPTE VENDOR QUESTIONS,| AGENCY RESPONSES
AND PUBLISH PRICING PARE EXCEL FILES TD THE PURCHASING
CULLETIN. BID OPENING DATE AND TIME REMAIN UNCHANGED

AS MARCH 20,{ 2013} AT 130 P.M.

D00 LS 345-92
1
ADOPT-A-HIGHNAY VESTS

kxxxxx  PHIS| IS THE ENp OF RFQ 8513C2D19g **%%%* POTAL:

SIGNATURE FECGPHONE

TTLE FEN } ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO SOLICITATION, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




SOLICITATION NUMBER: 8513C2019
Addendum Number: 2

The purpose of this addendum is to modify the solicitation identified as
{(“Solicitation”) to reflect the change(s) identified and described below.,

Applicable Addendum Category:
{ | Modify bid opening date and time
I | Modify specifications of product or service being sought

] Aftachment of vendor questions and responses

i | Attachment of pre-bid sign-in sheet
{ | Correction of ervor
| Other

Description of Modification to Solicitation;

issued to distribute vendor questions, agency responses and publish pricing page exeel files {o the
Purchasing Bulletin, Bid opening date and thne remain unchanged as March 20, 2013 at 1:30 P.M.

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1, All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. VYendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith,
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/8/2012
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Vendor inquiries which have been submitted for this RFQ and answers are as follows:

Question ##1: There are some references to the Manufacturing Detall Drawing of the Adopt-A-Highway
Vests in section 3.1.1.13, However, there appears to be no detail drawing. Is it possible to get a copy of
that drawing so we can send it to our vendor to make sure we will be bidding on the vests you intend to
purchase?

Answer #i1: The detail drawing was inadvertently left out of the RFQ. The drawing is attached to this
addendum, :

Question #12: What is the previous amount paid for this item/contract?

Answer #2: Pricing for the most recent coutract for Adop-A-Highway vests
can be found on Contract Number 859C2010,

Question #3: Can a minimum order quantity be set?

Answer #3: The RFQ specifications do not set a minimum order size. However, Vendors are advised
that typically these vests are ordered by the ten WVDOH District storerooms. The storerooms do hot
place multiple orders for these vests over the course of the year, Typically, the storerooms attempt
to place an order in the spring to cover thelr needs for the entire season, In some cases, this order
may need to supplement this order with one additional smaller one during the season,

Question #4: Per clause 4.2, can you please forward a Microsoft Excel doc for the Pricing Pages so we
can prepare the pricing electronically?

Answer fi4: The Excel electronic version of the ﬁricing page has been posted along with the
electronlc verston of the RFQ on the state purchasing bulletin website,

Question #5: Section 3.1.1.2 states the background fabric shall meet the NFPA 701. The updated ANS)
107 — 2010 does not recognize the NFPA 701, The ANSI 107-2004 standard does, Please let us know if
WVDOH stili wants the vest background fabric to meet the NFPA 701 requirement, If yes, the vests will
be labeled meeting ANSI 107-2004 & NFPA 701, If no, the vests will be labeled ANSI 107-2010. Will
WVDOH extend the bid opening to allow time to make adjustments after an addendum is issued?

Answer 1i5: The vests are to meet the NFPA 701 requirement as specified. Technically, this
information would not be required to be included on the label, Only the information described in
Section 3.1.1.5 is required to be included on the label, The Vendor will be required to submit the
certification described in Section 4.4.2.4 relating to the NFPA 701requirement. The Purchasing
Division buyer will advise if the bid opening date is to be extended,.

Question #6: | was not able to access the web address listed showing in the bid documents. Can you
send the table that the liquid dated damages are calculated on?

Answer #6: A printout of the webpage which includes the subject table is attached to this
addendum,



Question #17: Before we move forward with this bid, can you please confirm that the sample
requirement Is asking for 8 total samples; M-2XL for the class 2, and M-2XL for the class 3 vest?

Answer f#7; One sample vest is required. This is described in Section 4.4.2.1, Specifically, one size M-
2XL vest with a screened logo Is required. This should not be interpreted as meaning one size M
vest, one size L vest, one size XL vest, and one size 2XL vest. The vest is intended to cover the entire
size range from M through 2XL by way of the adjustment mechanism built into the vest. Review
Sections 3.1.1,12 through 3.1.1.14 specifically In regards to this. The sample would be required to
meet Class Il Al vests to be supplied under this Contract are to be Class i, The manufacturer detail
drawing does not Include sleeves necessary to meet the Class i requirement.

Question #8: What is the current pricing for ail four vests?
Answer 18; See Answer #2 ahove,
Question ##9: What are the current makes/models being used?

Answer §19: The vests that were supplied previously under Contract #f 869C2010 were Lohmann &
Rauscher model number 400997,
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m Stale Agency Directory | Ontine Services Search kansportalion.wv.gov [Q})

About tis | Agencies | News | FAQs | Careers

R - v Trensposlation » Highways > Conlract Adnnistration > Specificalions and Documents > Seclion 108.7.1 - Liguldated
2010 Standard Dantages Table

Sypeclfications

2011 Supplemental

Section 108.7.1 - Liquidated Damages Table
TABLE 108,74 SCHEDULE OF LIQUIDATED DAMAGES

L VOV U

Spacifléations
e e e ORIGINAL CONTRACT AMOUNT DAILY CHARGE
2012 Supplemetal : From More To And Including Per Calendar Day ;
Specliications Thah : i
; 2013 Supplemental $0 $ 25000 % 40 .
r _ Specilications $ 25,000 $ 100,000 $70
I $ 100,000 $ 500,000 $ 160
! '_S:fnslmcllon Manual $ 500,000 $ 1,000,000 $ 310
; Snacil $ 1,000,000 $ 2,000,000 %570 |
j | Shocllcations Gommites $ 2,000,000 $ 5.000,000 $910 |
; Amorlcan Recovery & $ 5,000,000 $ 10§009-000 $ 1410 ;
Relnvestinent Act $ 10,000,000 |  -reeeeeeeree- § 3280 i
" Tahle 108.7.1 will he posied oit the WVDOT’s Coutractor Administration's Web-Sile al the link ;
! specified In Section 108.7.1, ;

Tiils table will not be Histed In the 2009 Supplemental Speclficalions hook, i

WAV DOY Privacy Notices | Conlact Us | Site Map | Disclaimer
E.EQ/AFFIRMATIVE ACTION EMPLOYER

Privacy, Security and Accessibilily | VW.gov | USA.gov | © 2013 Stale of Wesl Virginia
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SOLICITATION NUMBER: 8513C2019
Addendum Number; 4

The purpose of this addendum is to modify the solicitation identified as
("Solicitation”) to reflect the change(s) identified and described below.

Applicable Addendum Category:
fy'] Modify bid opening date and time
[ | Modify specifications of product or service being sought
[ ] Attachment of vendor questions and responses
[ | Attachment of pre-bid sign-in sheet
{ | Correction of error

[ | Other

Description of Modification to Selicitation:
issuad to change bid opening date and time.

From: 03/20/2013 al 1:30 P.M.
To: 04/03/2013 al 1:30 P.M.

Additional Documentation: Documentation related (o this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

I. All provisions of the Solicitation and other addenda not modified herein shail remain in
full force and effect,

2. Vendor should acknowledpe reccipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgmcut a copy of which is included herewiih,
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/812012



PRICING PAGES
Quantities listed in this RFQ are approximations only. It is understood and agreed that the contract shall cover the quantities actually ordered for delivery during the term of the contract,
whether more or less than the quantities shown. Award will be based on lowest total cost.

ITEM ESTIMATED UNIT OF DESCRIPTION UNIT COST EXTENDED TOTAL
QUANTITY MEASURE COST

1 1700 EA Size M through 2XL (adjustable) with "ADOPT-A-HWY" logo ? q 50 Uo,\‘)_b
2 300 EA Size 3XL through 4XL. (adjustable) with "ADOPT-A-HWY” logo 7 6[ 50 2850

Size M through 2XL. (adjustable) without lago 1‘{’ 8 l
8 1700 EA (THIS ITEM 13 NOT INTENDED FOR WVDOH ORDERS) .60 lbl 6 0
4 300 EA Size 3XL through 4XL (adjustable) without logo $ 8 50 56-'0
(THIS ITEM IS NOT INTENDED FOR WVDOH ORDERS) - Y

CONTRACT TOTAL

v

36,060

WVDOH PERSONNEL .

An oniine form is in place in order for District personnel to submit a documented report to the Traffic Engineering Division regarding issues associated with material orders. This form is intended to
serve as a manner in which District personnel may quickly and easily submit a documented report to the Tratfic Engineering Division regarding issues associated with ordering, delivery and receipt,
quality, or order reconcilliation issues associated with any of the materials ordered. This form may also be used to report issues with the instaliation or post-installation performance of materials. This
form is located in the "Traffic" section of the WVDOT intranet site (Click or: "Traffic" on the left side of the page, then click on “PO Contract Report” on the left side of the page). The direct address for
the location of this form is http://sharepointwv.gov/sites/dot/highwaysiraffic/cocontractreport/Pages/default.aspx . Once the report is submitted, an email verification will be automatically sent and

an email notice will be sent to the Traffic Engineering Division. All reports submitted will be responded to by the Traffic Engineering Division. The Traffic Engineering Division will work with the individual
at the District submitting the report to obtain additional needed facts or documentation such as photos or product samples, and will contact and work with the Contract Vendor and Materials Division

if needed in order to reconcile the issues in @ manner acceptable to all parties if possible. Typically, as a final step to address reported issues, the Traffic Engineering Division will compiete and submit
a WV-82 Vendor Performance Form in order to officially document any issues and their cutéome, The initial point of contact for any submitted reports is Bruce Miller. If you have any questions or
would like to follow up on the status of a report that has been submitted, please contact Mr. Miller at 558-9454 or bruce.f.miller@wv.gov .
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Statggf California

County of 6‘“ n LS) w 5 | ss.

[l See Attached Document {Notary to,cross out lines 1-8 below) .
[1 See Statement Below (Lines 1-5-4o be completed only by document signer(s], not Noiary)

S5t of Docoment Shmer Mo - ~Siiors o Do Sigos o, 2 W arm)

Subscribed and sworn 1o {or affirmed) before me on this

q day of ﬂ@ﬂ) .cj;‘g&by
- David walla&

NIRRT T R 3 Personaily known to me
\salan @ 2008084 _ oved to me on the basis of salisfactory evidence
gm pm é&#@mﬂa to be the person who appeared before me {} {,)
Sienisleus County g @ {and

Hamea of Signer
3 Personally known to me
O Proved tome on the basis of satisfactory evidence
to be the person w?L\@.ppeared before me.)

A S i ok b

% :mof
Place Notary Soal Aiove . \

OPTIONAL

Though the infotrmation below Is not igquired by law, it may prove
valuable to persons relying on the document and could pravent
fraudulent removal and realtachment of this fofm to another document.

Further Description of Any Aﬂa? ument

AIGHT THULIBFRINT
OF SIGMER =1
Top of thiamb here

RIGHT THULBPRINT:
. "OF SiGHER #2
Top of thumb here

Titte or Type of Document.

Document Date: / Number of Pages! _

Signer(s} Cthar Than Naulad Abave:

™

R R R e T T SR e RERCRER

© 2004 National Notary Assoxiation » 9350 Do Sotn Ave, P.O. Box 2402 « Chatowarth, CA 91313-2402 » wwwHaionaRiotary.ong  Hem #5310 W@TM@!W&G&?
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Rev. 07112 State of West Virginia

VENDOR PREFERENCE CERTIFICATE

Cerlificalion and application® Is hereby made for Prelerence in accordance with West Virginia Code, §6A-3-37. (Doss notappiy lo
construction contracts), West Virginia Code, §5A-3-37, provides an opporiunily for qualifying vendors lo raquest (at the ime of bid)
praference for thelr residency stalus. Such preference is an evaluation method only and will be applied onty (o the cost bid In
accordance wilh the West Virginia Code. This certificate for application is tobe used o request such preference. The Purchasing
Division will make the datermination of the Resident Vendor Preference, if applicable.

1. Appllcation Is made for 2,5% resident vendor preference for the reason checked:

Bidder is an Individual resldent vendor and has resided continuously in West Virginia for four (4) years Immedlately preced-
Ing the date of this cerlification; or,

Bidder is a partnership, association or corporation resldent vendor and has malntained its headquarters or principal place of
business continuously In West Virginia for four (4) years immediately preceding the date of this cerlification; or 80% of the
ownershipinterest of Bldder is held by anather individual, parinership, association or corporalion resldent vendor who has
maintained lts headquarers or principal place of business contlnuously in West Virginia for four {4) years lmmediately
praceding the date of this cerlification; or,

Bidder Is a nonresident vendor which has an affiliale or subsidiary which employs a minimum of one hundred state residents
and which has malntained its headquarlers or principal place of business within West Virginia continuously for the four (4)
years immadiately proceding the date of this cartificatlon; or,

2, Application Is made for 2.5% resident vendor preference for the reason chaecked:

Bidder is a restdent vendor who certifies thal, during the fife of the conlracl, on average al least 76% of the employees
working on the project being bld are resldents of West Virginia who have resided in the state continuously for the two years
immediately praceding submission of this bid; or,

3. Application Is made for 2.5% resldent vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred slate residents or is a nonrasltdent vendor wilh an
afftiate or subsidiary which malntains its headquarters or principal place of business within West Virglnia employlng a
minlmum of one hundrad state residents who cerlifies that, during the life of the contract, on average al least 75% of the
amployees or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginla who have resided in the state
continuously for the ko years immediately preceding submilsslon of this bid; or,

Application Is made for 5% resident vendor prefarence for the reason checked:
Bidder meels ejtherthe requirament of both subdivisions (1) and (2) or subdivision (1) and {3) as staled above; or,

Appllcation is made for 3.5% resident vendor preference who Is a veteran for the reason checked:

Bldder is an individual resident vendor who Is a veleran of the Uniled States amned forces, the reserves or lhe Mational Guard
and has reslded In West Virginia continuously for the four years immediately preceding the date on which the bid Is
submitted; or,

8, Application Is made for 3.5% resident vendor preference who Is a veteran for the reason chackecl:

Bidder Is a resident vendor who Is a veteran of the United States armed forcas, the reseives or the National Guard, If, for
purposes of producing or distdbuting the commodilies or completing the project which is the subject of the vendor's bid and
conlinuously over the entire term of the project, on average at leas! seventy-five percent of the vendor's employaes are
residents of West Virginia who have resided in the state continuously for ihe twe immediately preceding years.

7. Application Is made for preference as a non-reskdent small, women- and minority-owned business, in accor
dance with West Virglirla Codo §5A-3-8¢ and West Virginla Code of State Rulos.

Bldder has bean or expacts to ba approved prior to contract award by the Purchasing Divislon as a certified small, wonten-
and minorily-owned business,

Bidder understands {f the Secrelary of Revenue determines that a Bidder receiving preference has faited lo conlinua to mee! the
requirements for such preforence, the Secrelary may order the Diractor of Purchasing to: (a) rejact the hid; or {b}assess a penally
against such Bidder in an amount not to exceed 6% of the bid amount and that suich panally will be pald to the contracling agency
or deducted from any unpaid balance on the contract or purchase order,

>

_(:I

By submission of ihis certilicate, Bldder agrees to disclose any reasonably requested informatien to the Purchasing Divislon and
authorizes the Department of Revenue to disclose to the Direclor of Purchasing appropriate Information verifying that Bldder has paid
the required business taxes, provided that such Information doss not conlain the amounts of taxes pald nor any other information
deemed by the Tax Commissioner to be confidential.

Under penally of law for false sweatlng (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate Is true
and accurate {n all respects; and that if a contract Is Issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing tmmediately,

Bidder: - Slgned;

Date: Title:
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A.3-10a, no contracl or renewal of any conltract may be awarded by the state or any
of ils political subdivisions to any vendor or prospective vendor when the vendor or prospectiva vendor or a relfated parly

lo the vendor or prospeclive vendor is a debtor and: (1) the debt owed is an amount greater than one thousand doflars in
the aggregats; or (2) the debloris in employer defaull,

EXCEPTION: The prohibilion listed above does not apply where a vandor has contesled any tax administered pursuant lo
chapler eleven of the W, Va, Code, workers' compensalion premiuny, permit fee or envitonmental fee or assessmenl and
the matter has nol become final or where the vendor has enlered into a payment plan or agreement and the vendor is not
in defaull of any of the provisions of sugh plan or agreement.

DEFINITIONS:

“Debt" maans any assessnmenl, premium, penally, fine, {ax or olher smount of maney owed to the state or any of ils
political subdivisions because of a Judgment, fine, permit violation, ficense assessmenl, defaulled workers'
compensation premium, penally or olher assessment presontly delinquent or due and required to be paid {0 the state
or any of ils polilical subdivisions, including any interest or additional penalties acorued thereon,

“Employer default” means having an outslanding balance ar liability to the old fund or {o the uninsurad employers’
{und or belng In policy defaull, as defined In W. Va. Code § 23-2¢-2, failure to maintain mandatory vorkers'
comipensation coverage, or failure (o fully meef its obligatlons as a workers' compensation sell-insured employer, An
employer is not in employer default If it has entared Into a repayment agreement with the Insurance Comaissioner
and remains in compllance with the obligations under the repayment agreement,

“Related party" moans a parly, whether an Individual, corporation, partnership, assoclation, limited liability company
or any olher form or business association or other antily whalsoever, refated to any vendor by blood, marriage,
ownership or contract through which the party has a relalionship of ownership or olher interast with he veador so thal
the pady will actually or by effect receive of control a porlion of the benelil, profit or olher consideralion from
performance of a vendor canlract with (he parly receiving an amount thal meels o exceed five percent of the lolal
cordracl amount,

AFFIRMATION: By slgning this form, the vendor's authorized slgner affirms and acknowladges under ponalty of
law for false swearing {W. Va, Code §61-5.3) that neither ventor nor any related parly owe a debt as defined
above and that neither vendor nor any related party are in employer default as defined abave, unless tho dobt or
employer default is permitted under the exception above,

WITNESS THE FOLLOWING SIGNATURE:
-\
Vendor's Name:, Slefﬂk. (7(0) f’ LLAC

Authorized Signature: ,9{(()&“%\/ Date: Ll/ q / 15

State of (‘ (‘J] l'f(:D{ ﬂ,A/
countyof STANMNSIAA o

Taken, subscribed, and sworn o before me this i day of H'Qﬂ ) . 20112

My Comrvission expires EJ)W aﬂ,{ .QiO‘LD\ 1 o017

& I Wi
AFFIX SEAL HERE NQTARY PUBLIC W/ J%Lli) mmﬂ (':Lb

Purchasikg Affidavit [Revised 07011201 3

rm;“;m _m Vendor and Notary’s date must be the sanie,

Notary required to AFFIX SEAL on Purchasing Affidavit,

L’/‘%p $pe a“ ‘

Stanistaus County
My Somm, Ext




