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NSTR INDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation for bids.
Please read these instructions and all documents attached in their entirety. These instructions provide
critical information about requirements that if overlooked could lead to disqualification of a Vendor’s
bid. All bids must be submitted in accordance with the provisions contained in these instructions and
the Solicitation. Failure to do so may result in disqualification of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by the use of
the words “must,” “will,” and “shall.” Failure to comply with a mandatory tertn in the Solicitation will
result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation,
[ ] Apre-bid meeting will not be held prior to bid opening.

[ ] ANON-MANDATORY PRE-BID meeting will be held at the following place and time:

BID meeting will be held at the following place and ti_lﬁc_: '

[v] AMANDATORY PRE]
WVDOH- Equipment Division
Route 33, Brushy Fork Road
Buckhanihon, WV 26201

05/16/13 - 11:00 AM.

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. Ne one person attending
the pre-bid meeting may represent more than one Vendor,

An attendance sheet provided at the pre-bid meeting shall serve as the official document verifying
attendance. The State will not accept any other form of proof or documentation to verify attendance.
Any person attending the pre-bid meeting on behalf of a Vendor must list on the attendance sheet his
or her name and the name of the Vendor he or she is representing. Additionally, the person attending
the pre-bid meeting should include the Vendor’s E-Mail address, phorie number, and Fax number oji
the attendance sheet. It is the Vendor’s responsibility to locate the attendance sheet and provide
the required
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information.  Failure to complete the attendance sheet as required may result in disqualification of
Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arive after the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at the pre-
bid meeting if possible. Any discussiois or answers to questions at the pre-bid meeting are preliminary
in nature and are non-binding. Official and binding answers to questions will be published in a written
addendum to the Solicitation prior to bid epening.

4. VENDOR QUESTION DEADLINE: Vendors may.submit questions relating to this Solicitation to the
Purchasing Division. Questions must be submitted in writing. All questions must be submitted on or
before the date listed below and to the address listed below iii order to be considered. A written
response will be: published in a Solicitation addendum if a response is possible and appropriate. Non-
written discussions, conversations, or questions and answers regatding this Solicitation are préliminary
in nature and are non-binding. '

Question Submission Deadline: [05/21/2013

Submit Questions to: Alan Cummings

PO, Box 50130

Charleston, WV 25305

Fax:. 304-558-3970
Email:[Alan.W.Cummings@WV.Gov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any State
personnel is not binding, including that made. at the mandatory pre-bid conference. Only information
issued in writing and added to the Solicitation by an official written addendum by the Purchasing -
Division is binding,

6. BID SUBMISSION: All bids must be signed and delivered by the Vendor to the Purchasing Division
at the address listed below on or before the date and time of the bid opening. Any bid received by the
Purchasing Division staff is considered to be in the possession of the Purchasing Division and will not
be returned for any reason. The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

P.O. Box 50130,

Charleston, WV 25305-0130
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The bid should contain the information listed below on the face of the envelope or the bid may not be
considered:
SEALED BID
BUYER:
SOLICITATION NO.:
BID OPENING DATE:
BID OPENING TIME:
FAX NUMBER:

In the event that Vendor is responding to a request for proposal, the Vendor shall submit one original
technical and one original cost proposal plus conv.cnicncc copies of each to the Purchasing
Division at the address shown above. Addit_ionally, the Vendor s_hpu'!d identify the bid type as eithera
technical or cost proposal on the face of each bid envelope submitted in response to a request for
proposal as follows:

BIDTYPE: [ ] Technical
[ XPCost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below, Delivery of a bid after the bid opening date and time
will result in bid disqualification. For purposes of this Solicitation, a bid is considered delivered when
time stamped by the official Purchasing Division time clock.

Bid Opening Location: Depditment of Administration, Purchasing Division
2019 Washington Street East .
P.O. Box 50130,
Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be made by
an official written addendum issued by the Purchasing Division. Vendor should acknowledge receipt of
all addenda issued with this Solicitation by completing an Addendum Acknowledgment Form, a copy of
which is included herewith. Failure to acknowledge addenda may result in bid disqualification. The
addendum acknowledgement should be submitted with the bid to expedite document processing,.

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid to

prevent error's in the evaluation.. Failure to type or electronically enter the information may. resuit
in bid disqualification.
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GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Purchase Order signed by the Purchasing Division
Director, or his designee, and approved as to foitn by the Altorney General’s office constitutes
acceptance of this Contract made by and between the State of West Virginia and the Vendor. Vendor's
signature on its bid significs Vendotr’s agreement to be bound by and accept the terms and conditions
contained in this Contract,

2. DEFINITIONS: As used in this Solicitation / Contract, the following terms shall have the meanings
attributed to them below. Additional definitions may be found in the specifications included with this
Solicitation / Contract.

2.1 “Agency” or “Agencies” means the agency, board, commission, or other entity of the State of
West Virginia that is identificd on the first page of the Solicitation or any other public entlty
seeking to procure goods or services under this Contract.

2.2 #Contract” means the binding agreement that is entered into between the State and the Vendor
to provide the goods and services requested in the Soli¢itation,

2.3 “Director” means the Director of the West Virginia Department of Administration, Purchasing
Division.
2.4 “Purchasing Division” means the West Virginia Department of Administration, Purchasing

Division.

2,5 “Purchase Order” means the document signed by the Agency and the Purchasing Division, and
approved as fo form by the Attorney General, that identifies the ' Vendor as the successful bidder
and Contract holder.

2.6 “Solicitation” means the official solicitation published by the Purchasing Division and identified
by number on the first page thereof.

2.7 “State” means the State of West Virginia and/or any of its agencies, commissions, boards, etc.
as context requires.

2.8 “Vendor” or “Yendors” means any entity submitting a bid in response 1o the Solicitation, the

entity that has been selected as the lowest responsible bidder, or the entity that has been awarded
the Contract as context requires,
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be determined in
accordance with the category that has been identified as applicable to this Contract below:

[v]

[ ]
[ ]
[ 1]

Revised 03/04/2013

Term Contract

i Contract Term: _This Coniract becomes effective on | award

and extends for a period of I 1 |yEar.(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the

Agency, and the Vendor, with approval of the Purchasing Division and the Attorney
General’s office (Attorney General approval is as fo form only). Any request for rénewal
must be submitted to the Purchasing Division Director thirty (30) days prior to the expiration
date of the initial contract terin or appropriate renewal term. A Contract reriewal shall be in
accordance with the terms and conditions of the original contract, Renewal of this Contract
is limited to| 2 successive one (1) year periods, Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division appioval is
not required on agency delegated or exempt pu_'rchasés.‘ Attorney Gerieral approval may be
required for vendor terms and conditions, :

Reasonable Time Extension: At the sole discretion of the Purchasing Division Director,
and with approval from the Aftorney General’s office (Attorney General approval is as to
form only), this Contract may be -extended for a reasonable time after the initial Contract
term. or after any renewal term as may be necessary to obtain a new contract or renew this
Contract. Any reasonable titme extension shall not exceed twelve (12) months. Vendor may
avoid a reasonable time extension by providing the Purchasing Division Director with written
notice of Vendor*s desire to terminate this Contract 30 days. prior to the expiration-of the then
cirrent term. During any reasonable time extension period, the Vendor may terminate this
Contract for any reason upon giving the Purchasing Division Director 30 days written netice.
Automatic extensien of this Contract is prohibited. Notwithstanding the foregoing,
Purchasing Division approval is not required on agency delegated or exempt purchases; but
Attorney General approval may be required.

Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice to
proceed and must be completed within | days.

One Time Purchase: The term of this Contract shall run from the issuance of the Purchase
Order until all of the goeds contracted for have been delivered, but in no event shall this Contract
extend for more than one fiscal year.

Other: See attached.



4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately upon
receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise specified, the
fully executed Purchase Order will be considered notice to proceed

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance with
the category that has been identified as applicable to this Centract below.

[¢'] Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actuall_y ordered for delivery during the term of the Contract, whether more or less
than the quantities shown.

[ ] Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith,

{ ] Combined Service and Goods: The scope of the service and deliverable goods to be provided
will be more clearly defined in the specifications included herewith.

[ ] One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney Genetral’s office.

6. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified elsewhere
within this Solicitation/Conitract by the State. A Vendor’s inclusion of price adjustment provisions in its
bid, without an express authorization from thie State in the Solicitation to do s6, may result in bid
disqualification,

7. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency to
purchase goods or services in the open market that Vendor would otherwise provide under this Contract
if those goods or services are for immediate or expedited delivery in an emergency. Emergencies shall
include, but are not limited to, delays in transportation or an unanticipated increase in the voluing of
work. An emergency purchase in the open market, approved by the Purchasing Division Director; shall
not constitute of breach of this Contract and shall not entitle the Vendor to any form of compensation or
damages. This provision does not excuse the State from fulfilling its obligations under a One Time
Purchase contract.

8. REQUIRED DOCUMENTS: All of the items checked below must be provided to the Purchasing
Division by the Vendor as specified below.

| ] BID BOND: All Vendors shall firnish a bid bond in the amount of five percent {5%) of the

total amount of the bid protecting the State of West Virginia. The bid bond must be submitted
with the bid.
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{ 1 PERFORMANCE BOND: The apparent successful Vendor shall provide a performance bond
in the amount of | ! The performance bond must be
issued and received by the Purchasing Division prior to Contract award. On construction
contracts, the performance bond must be 100% of the Contract value,

[ 1 LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amotint of 100% of the Contract value. The labor/material
paymerit bond must be issued and delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may provide
certified checks, cashier’s checks, or irrévocable lefters of credit. Any certified check, cashier’s check,
ot irfevocable letter of credit provided in lieu of a bond must be of the same amount and delivered on the
same schedule as the bond it replaces. A letter of credit submitted in lieu of a performance and
labor/material payment bond will only be allowed for projects under $100,000, Personal or business
checks are not acceptable.

[ 1 MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

[ 7 WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall have
-appropriate workers’ compensation insurance and shall provide proof thereof upon request..

[ 1 INSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
prior to Contract award:

[ 1 Commercial General Liability Insurance:
or more.
[ 1 Builders Risk Insurance: builders risk — all risk insurance in an amount equal to
100% of the amotint of the Contract.

[ ]

[ ]

[ ]

[ ]

[ ]
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9.

10.

11.

The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether or not that
insurance requirement is listed above.

[ 1 LICENSE(S)/ CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, andfor permits prior to Contract
award, in a form acceptable to the Purchasing Division.

[ ]
[ ]
[]
[ ]

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of whether or not
that requirement is listed above.

LITIGATION BOND: The Director reserves the right to require any Vendor that files a protest of an
award to submit a litigation bond i the amount equal to one percent of the fowest bid submitted or
$5,000, whichever is greater. The entire amount of the bond shall be forfeited if the hearing officer
determines that the protest was filed for fiivolous ot improper purpose, in¢luding but not limited to, the
purpose of harassing, causing uniiecessary delay, of needless expense for the Agency. All litigation
bonds shall be made payable to the Purchasing Division. In lieu of a bond, the protester may submit a
cashier’s check or certified check payable to the Purchasing Division. Cashier’s or certified checks will
be deposited with and held by the State Treasurer's office. If it is deteriined that the protest has not
been filed for frivolous or impropei purpose, the bond or deposit shall be returied in its entirety.

ALTERNATES: Any model, brand, or specification listed herein establishes the acceplable level of
quality only and is not intended to reflect a preference for, or in any way favor, a particular brand or
vendor. Vendors may bid alternates to a listed model or brand provided that the alternate is at least
equal to the model or brand and complies with the required specifications. The equality of any alternate
being bid shall be determined by the State at its sole discretion. Any Vendor bidding an alternate model
or brand should clearly identify the alternate items in its bid and should include manufacturer’s
specifications, industry literature, and/or any other relevant documentation demonstrating the equality of
the alternate items. Failure to provide information for alternate items may be grounds for rejection of a
Vendor’s bid.

EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that shall
form the basis of a contractual agreement. Vendor shall clearly mark any exceptions, clarifications, or

Revised 0310472013



10

other proposed modifications in its bid. Exceptions to, clarifications of, or modifications of a
requitement or terin and condition of the Solicitation may result in bid disqualification,

12. LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount
nfa for inla: —|

This clause shall in no way be considered exclusive and shall not limit the State or Agency’s right to
pursue any other available remedy.

13. ACCEPTANCE/REJECTION: The State inay accept or ieject any bid in-whole, or in part. Vendor’s
signature on its bid signifies acceptance of the térms and conditions contained in the Solicitation and
Vendor agrees to be bound by the terms of the Contract, as reflected in the Purchase Order, upon receipt,

14. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be properly
registered with the West Virginia Purchasing Division and must have paid the $125 fee if applicable.

15, COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State Rules §148-
1-6.6, communication with the State of West Virginia or any of its employees regarding this Solicitation
during the solicitation, bid, evaluation or award periods, except through the Purchasing Division, is
stiictly prohibited without prior Purchasing Division approval. Purchasing Division approval for such
communication is implied for all agency delegated and exempt purchases.

16. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds being
appropriated by the Legislatire or otherwise being made available. In the event funds are not
approptiated or otherwise made available, this Contract becomes void and of no effect beginning on July
1 of the fiscal year for which funding has not been appropriated or otherwise made available.

17. PAYMENT: Payment in advance: is prohibited under this Contract. Payment may only be made after
the delivery and acceptance of goods or services. The Vendor shall submit invoices, in arrears, to the
Agency at the address on the face of the purchase order labeled “Invoice To.”

18. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.

19. DELIVERY: All quotations are considered freight on board destination (“F.0.B. destination™) unless,
alternate shipping terms are clearly identified in the bid. Vendor’s listing of shipping terms that
conlradict the shipping terms expressly required by this Solicitation may result in bid disqualification.

20. INTEREST: Interest attributable to late payment will only be permitted if authorized by the West
Virginia Code. Presently, there is no provision in the law for interest on late payments.

21. PREFERENCE: Vendor Preference may only be granted upon written request and only in accordance
with the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules. A Resident Vendor
Certification form has been attached hereto to allow Vendor to apply for the preference. Vendot’s
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failure to submit the Resident Vendor Certification form with its bid will result in denial of Vendor
Preference. Vendor Preference does not apply to construction projects,

22. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any solicitations
publicly advertised for bid on or after July 1, 2012, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-owned, or
minority-owned business under W. Va, CSR § 148-22-9 shall be provided the same preference made
available to any resident vendor. Any non-resident small, women-owned, or minority-owned business
must identify itself as such in writing, must submit that writing to the Purchasing Division with its bid,
and must be properly certified under W. Va. CSR § 148-22-9 prior to submission of its bid to receive the
preferences made available to resident vendors, Preference for a non-resident small, women-cwned, or
minority owned business shall be applied in accordance with W. Va. CSR § 148-22-9,

23. TAXES: The Vendor shall pay any applicable sales, use, petsonal propetty or any other taxes arising.
out of this Contiact and the transactions contemplated thercby. The State of West Virginia is exempt
from federal and state taxes and will not pay or'reimburse such taxes,

24. CANCELLATION: The Purchasing Division Director reserves the right to cancel this Contract
immediately upon written notice to the vendor if the materials or workmanship supplied do not confoiin
to the specifications contained in the Contract. The Purchasing Division Director may cancel any
purchase or Contract upon 30 days written notice to the Vendor in accordance with West Virginia Code
of State Rules § 148-1-7.16.2.

25, WAI_VER OF MINOR IRREGULARITIES: The Director reserves the tight to waive minor
irregulatities in bids or specifications in accordance with West Virginia Code of State Rules § 148-1-4.6.

26. TIME; Time is of'the essence with regard to all miatters of time and performance in this Contract,

27. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia law without
giving effect to its choice of law principles. Any information provided in specification manuals, or any
other source, verbal or written, which contiadicts or violates the West Virginia Constitution, West
Virginia Code or West Virginia Code of Stateé Rules is void and of no effect.

28. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws, regulations and
ordinances. By submitting a bid, Vendors acknowledge that they have reviewed, understand, and will
comply with all applicable law.

29. PREVAILING WAGE: Ohn any contract for the construction of a public improvement, Vendor and any
subcontractors utilized by Vendor shall pay a rate or rates of wages which shall not be less than the fair
minimum rate or rates of wages (prevailing wage), as established by the West Virginia Division of
Labor under West Virginia Code §§ 21-5A-1 et seq. and available at
http://www.sos.wv.gov/administrative-law/wagerates/Pages/defanlt.aspx. Vendor shall be responsible
for ensuring compliance with prevailing wage requirements and determining when prevailing wage
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30.

3L

32.

33.

34,

35:

requirements are applicable. The required contract provisions contained in West Virginia Code of State
Rules § 42-7-3 are specifically incorporated herein by reference,

ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s bid, or in
any American Institute of Architects documents pertaining to this Contract are hereby deleted, void, and
of no effect.

MODIFICATIONS: This writing is the parties’® final expression of intent. Notwithstanding anything
contained in this Contiact to the contrary, no modification of this Contract shall be binding without
mutual written consent of the Agency, and the Vendor, with approval of the Purchasing Division and the
Attorney General’s office (Aftorney General approval is as to form only). No Change shall be
implemented by the Vendor until such time as the Vendor receives an approved written change
order from the Purchasing Division.

WAIVER: The failure of either party to insist upon a strict performance of any of the térms or
provision of this Contract, or to exercise any option, right, or remedy herein contained, shall not be
construed as a waiver or a relinquishment for the. future of such term, provision, option, right, ot remedy,
but the same shall continue in full force and effect. Any waiver must be expressly stated in writing and
signed by the waiving party.

SUBSEQUENT FORMS: The terms and conditions contained in this Contract shalf supersedf: any and
ail subsequent terms and conditions whieh may appear on any foim (.IULUlTlClll.b subinitted uy Vendor to
the Agency or Purchasing Division such as price lists, order forins, invaices, sales agreements, or
maintendrice agreements, and includes initernet websites or other electionic documents. Acceptance or
use of Vendor’s forms does not constitute acceptance of the terms and conditions contained thereon,

ASSIGNMENT: Neither this Contract nor any mohics due, or to become due hereunder, may be
assigned by the Vendor without the express written consent of the Agency, the Purchasing Division, the
Attorney General’s office (as to form only), and any other government agency or office that may be
required to approve such assignments. Notwithstanding the foregoing, Purchasing Division approval
may or may hot be required on certain agericy delegated or exempt purchases,

WARRANTY: The Vendor expressly warrants that the goods and/or services covered by this Contract
will: (a) conform to the specifications, drawings, samples, or other description furnished or specified by

- the Agency; (b) be merchantable and fit for the purpose intended; and (c) be free from defect in material

36.

37,

and workmanship.

STATE EMPLOYEES: State employees are not permitted to vtilize this Contract for personal use and
the Vendor is prohibited from permitting or facilitating the same.

BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West Virginia
may deem this Contract null and void, and terminate this Contract witheut notice.
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38. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA
Business Associate Addenduin (BAA), approved by the Attorney General, is available online at
http://www state.wv.us/fadmin/purchase/vre/hipaa.html and is hereby made part of the agreement
provided that the Agency meets the definition of a Covered entity (45 CFR §160.103) and will be
disclosing Protected Health Information (45 CFR §160.103) to the Vendor, Additionally, the HIPAA
Privacy, Security, Enforcement & Breach Notification Final Omnibus Rule was published on January 25,
2013. It may be viewed online at http://www.gpo.gov/fdsys/pkg/FR-2013-01-25/pdf/2013-01073.pdf.
Any organization, that qualifies as the Agéncy’s Business Associate, is expected to be in compliance
with this Final Rule. For those Business Associates entering into contracts with a HIPAA Covered State
Agency between January 25, 2013 and the release of the 2013 WV State Agency Business Associate
Agreement, or September 23, 2013 (whichever is earlier), be advised that you will be required o comply
with the 2013 WV State Agency Business Associate Agreement. For those Business Associates with
contracts with a HIPAA Coveied State Agency executed prior to Jahuary 25, 2013, be advised that upon
renewal of modification, you will be required to ¢omply with the 2013 WV State Agency Business
Associate Agreement no later than September 22, 2014,

39, CONFIDENTIALITY: The Vendor agrees that it will not disclose to anyone, directty or indirectly, any
such personally identifiable information or other confidential inforration gained from the Agency,
unless the individual who is the subject of the information consents to the disclosure in writing or the
disclosure is made pursuant to the Agency’s policies, procedures, and rules. Vendor further agrees to
comply with the Confidentiality Policies and Information Security Accountability Requirements, set
forth in http://www.state.wv.us/adminfpurchase/privacy/defanit.himi.

40. DISCLOSURE: Vendor’s response to the Solicitation and the resulting Contract are considered public
documents and will be disclosed to the public in accordance with the laws, rules, and policies governing
the West Virginia Purchasing Division. Those laws include, but are not limited to, the Freedom of
Information Act found in West Virginia Code § 29B-1-1 et seq.

If a Vendor considers any part of its bid to be exempt from public disclosure, Vendor must so indicate
by specifically identifying the exempt information, identifying the exemption that applies, providing a
detailed justification for the exemption, segregating the exempt information from the general bid
information, and submitting the exempt information as part of its bid but in a segregated and clearly
identifiable format. Failure to comply with the foregoing requiiements will resuit in public disclosure
of the Vendor's bid without further notice, A Vendor’s act of marking all or nearly all of its bid as
exempt is not sufficient to avoid disclosure and WILL NOT BE HONORED. Vendor’s act of marking a
bid or any part thereof as “confidential” or “proprietary” is not sufficient to avoid disclosure and WILL
NOT BE HONORED. In addition, a legend or other statement indicating that all or substantially all of
the bid is exempt from disclosure is not sufficient to avoid disclosure and WILL NOT BE HONORED.
Vendor will be required to defend any claimed exemption for nondiclosure in the event of an
administrative or judicial challenge to the State’s nondisclosure. Vendor must indemnify the State for
any costs incurred related to any exemptions claimed by Vendor.  Any questions regarding the
applicability of the various public records laws should be addressed to your own legal counsel prior to
bid submission.
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{1, LICENSING: In accordance with West Virginia Code of State Rules §148-1-6.1.7, Vendor must be

licensed and in good standing in accordance with any and alf state and local laws and requirements by
any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary of
State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any other
state agency or political subdivision. Upen request, the Vendor must provide all necessary releases to
obtain information to enable the Purchasing Division Director or the Agency to verify that the Vendor is
licensed and in good standing with the above entities.

42, ANTITRUST: In submitting a bid to; signing a contract with, or accepting a Purchase Order from any

agency of the State of West Virginia, the Vendor agrees to convey, sell, assign, or transfer to the State of
West Virginia all rights, title, and interest in and to all causes of action it may now or hereafter acquire
under the antitrust laws of the United States and the State of West Virginia for price ﬁxing and/or
unreasonable restraints of trade relating to the particular commodities or services purchased or acquired
by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to Vendor.

43. VENDOR CERTIFICATIONS; By signing its bid or entering into this Contract, Vendor certifies (1)

that its bid was made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership, petson or entity submitting a bid for the same material, supplies,
equipment or services; (2) that its bid is in all respects fair and without collusion or fraud; (3) that this.
Contract is accepted or entered into without any prior understanding, agreement, or connection to any
other eniity that could be considered a violation of law; and (4) that it has reviewed this RFQ in its
entirety; understands the requirements, terms and conditions, and other information contained
herein. Vendot’s signature on its bid also affirms fhat feither it nor its representatives hiave any interest,
nor shall acquire any interest, direct or indirect, which would compromise the performance of its

services hereunder. Any such interests shall be promptly presented in detail to the Agency.

The individual signing this bid on behalf of Vendor certifies that he or she is authorized by the Vendor
to execute this bid or any documents related thereto on Vendor’s behalf; that he or she is authorized to
bind the Vendor in a contractual relationship; and that, to the best of his or her knowledge, the Vendor
has properly registered with any State agency that may require registration.

44, PURCHASING CARD ACCEPTANCE: The State of West Virginia curiently utilizes a Purchasing

Card program, administered under contract by a bariking institution, to process payment for goods and
services. The Vendor must accept the State of West Virginia’s Purchasmg Card for payment of all
orders under this Contract unless the box below is checked.

[y'] Vendor is not required to accept the State of West Virginia’s Purchasing Card as payment for all
goods and services.

45, VENDOR RELATIONSHIP: The refationship of the Vendor to the State shall be that of an

independent contractor and rio principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely liable for
the acts and omissions of its employees and agents. Vendor shall be responsible for selecting,
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supervising, and compensating any and all individuals employed pursuant to the terms of this
Solicitation and resulting contract. Neither the Vendor, nor any employees or subcontractors of the
Vendor, shall be deemed to be employees of the State for any purpose whatsoevet. Vendor shall be
exclusively responsible for payment of employees and contractors for all wages and salaries, taxes,
withholding payments, penalties, fees, fr'mg_é benefits, professional liability insurance premiums,
contributions (o insurance and pension, or other deferred compensation plans, includifg but nat limited
to, Workers’ Compensation and Social Security obligations, licensing fees, efc. and the filing of all
necessary documents, forms aid returns pertinent to all of the foregoing. Vendor shall hold harmless the
State, and shall provide the State and Agency with a defense against any and all claims including, but
not limited to, the foregoing payments, withlioldings, contributions, taxes, Social Security taxes, and
employer income tax returns.

46, INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the State and the
Agency, their officers, and employees from and against: (1) Any claims or losses for services rendered
by any subcontractor, person, or firm performing or supplying services, materials, or supplies in
connection with the petformance of the Contract; (2) Any claims or losses resulting to-any person or
entity injured or damaged by the Vendor, its officers, employees, or subcontractors by the publication,
translation, reproduction, delivery, performance, use, or disposition of any data used under the Contract
in a mannei' not authorized by the Contract, or by Federal or State statutes or regulations; and (3) Any
failure of the Vendor, its officers, employees, or subcontraetors to observe State and Federal laws
including, but not limited to, labor and wage and hour laws.

47, PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A-3-10a, all Vendors are
required to sign, notarize, and submit the Purchasing Affidavit stating that neither the Vendor nor a
related party owe a debt to the State in excess of $1,000. The affidavit must be submitted prior to
award, but should be submitted with the Vendor’s bid. A copy of the Purchasing Affidavit is included

lierewith,

48. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be utilized by
and extends to other agencies, spending units, and political subdivisions of the State of West Virginia;
county, municipal, and other local government bedies; and school districts (“Other Government
Entities”). This Coritract shall be extended to the aforementioned Other Government Entities on the
same prices, terms, and conditions as those offered and agreed to in this Contract. If the Vendor does
not wish to extend the prices, terms, and conditions of its bid and subsequent contract to the Other
Government Entities, the Vendor must clearly indicate such refusal in its bid, A refusal to extend this
Contract to the Other Government Entities shall not impact or influence the award of this Centract in
any manner.

49, CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not presently have
or acquire any interest, direct or indirect, which would conflict with or compromise the performance of
its obligations hereunder. Vendor shall periodically inquire of its officers, miembers and employees to
ensure that a conflict of interest does not arise, Any conflict of interest discovered shall be promptly
presented in detail to the Agency.
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50. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the following

reports identified by a checked box below:

[ / 1 Such reports as the Agency and/or the Purchasing Division may request. Requested reports may
inciude, but are not limited to, quantities purchased, agencies utilizing the contract; total coniract
expenditures by agency, ete,

[ 1 Quatterly reports detailing the total quantity of purchases in units and dollars, along with a listing
of purchases by agency. Quarterly reports shounld be delivered to the Purchasing Division via
email at purchasing.requisitions@wv.gov.

51, BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the Division

of Protective Services shall require any service provider whose employees are regularly employed on the
grounds or in the buildings of the Capitol complex or who have aceess to sensitive or critical
information to submit to a fingerprint-based state and federal background inquiry through the state
repository. The service provider is responsible for any costs associated with the fingerprint-based state
and federal background inquiry.

After the contract for such services has been approved, but before any such employees are permitted to
be on the grounds or in the buildings of the Capitol complex or have access to sensitive or critical
information, the service provider shall submit a list of all persons who will be physically present and
working at the Capitol complex to the Director of the Division of Protective Services for purposes of
verifving compliance with this provision.

The State reserves the right to prohibit a service provider's employees from accessing sensitive or
critical information or to be present at the Capitol complex based upon results addressed from a criminal
background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information.

52, PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when authorized by the

Director of the Purchasing Division pursuant to W. Va, Code § 5A-3-56, nio contractor may use or
supply steel products for a State Contract Project other than those steel products made in the United
States. A contractor who uses steel products in violation of this séction may be subject to civil penalties
pursuant to W. Va, Code § 5A-3-356. As used in this section: :

a. “State Contract Project” means any erection or construction of, or any addition to, alteration of
or other improvement to any building or siructure, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,
or the supply of and materials for such projects, pursuant to a contract with the State of Wesl
Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products” means products rolled, formed; shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or
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such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or
other steel making process.

The Purchasing Division Director may, in writing, authorize the use of foreign steel products if?

a. The cost for each contract item used does riot exceed one tenth of one percent (.1%) of the total
contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater, For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

b. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to
meet contract requirements.

53. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL; In Accordance
with W. Va, Code § 5-19-1 et seq., and W. Va. C8R § 148-10-1 et seq., for every contract or
subcontract, subject to the limitations contained herein, for the construction, reconstruction, alteration,
repair, improvement or maintenance of public works or for the purchase of any item of machinery or
equipment to be used at sites of public works, only domestic aluminum, glass or steel products shall be
supplied unless the spending officer determines, in writing, after the receipt of offers or bids, (1) that the
cost of domestic aluminum, glass or steel products is unreasonable or inconsistent with the public
interest of the State of West Virginia, (2) that domestic aluminum, glass or steel products are not
aluminum, glass; or steel do not meet the contract specifications. This provision only applies to public
works contracts awarded in an amount mote than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is mare than
twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel products. If
the domestic aluminum, glass-or steel products to be supplied or produced in a “substantial labor surplus
area”, as defined by the United States Department of Labor; the cost of domestic aluminum, glass, or
steel products may be unreasonable if the cost is more than thirty percent (30%) of the bid or offered
price for foreign made aluminum, glass, or steel products.

This preference shall be applied to an item of machinery or equipment, as indicated above, when the
jtem is a-single unit of equipment or machinery manufactured primarily of aluminum, glass or steel, is
part of a public works contract and has the sole purpose or of being a permanent part of a single public
works project. This provision does not apply to equipnient or machinery purchased by a spending unit
for use by that spending unit and not as pait of a single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer prices
including foreign atuminum, glass or steel products after application of the préferences provided in this
provision may be reduced to a price equal to or lower than the lowest bid or offer price for foreign
aluminum, glass or steel products plus the applicable preference. If the reduced bid or offer prices are
made in writing and superséde the prior bid or offer prices, all bids or offers, including the reduced bid
or offer prices, will be reevaluated in accordance with this rule.
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ADDITIONAL TERMS AND CONDITIONS {Construction Contracts Only)

CONTRACTOR’S LICENSE: West Virginia Code § 21-11-2 requires that all persons desiring to
perform contracting work in this state be licensed. The West Virginia Contractors Licensing Board
is empowered to issue the contractor’s license. Applications for a contractor’s license may be inade
by contacting the West Virginia Division of Labor.

West Virginia Code § 21-11-11 requires any prospective Vendor to include the contractor’s license
number on its bid. Failure to include a contractor’s license number on the bid shall result in
Vendor’s bid being disqualified. Vendors should include a contractor’s license number in the space
provided below.

Contractor’s Name:_ NA

Contractoi’s License No.  NA

The apparent successful Veridor must furnish a copy of its contractor’s licénse prior to the issuance of
a purchase order/contract,

DRUG-FREE WORKPLACE: W. Va. Code § 21-1D-5 provides that any solicitation for a
public improvement contract requires each Vendor that submits a bid for the work to submit at the
same time an affidavit that the Vendor has a written plan for a drug-free workplace policy. To
comply with this law, Vendor must either complete the enclosed drug-free workplace affidavit and
submit the same with its bid or complete a similar affidavit that fulfills all of the requirements of the
applicable code. Failure to submit the signed and notarized drug-frece workplace affidavit, or &
similar affidavit that fully complies with the requirements of the applicable code, with the bid shall
result in disqualification of Vendor’s bid.

AJA DOCUMENTS: All construction contracts that will be. completed in conjunction with
architectural services procured under Chapter 5G of the West Virginia Code will be governed by the
AJA A101-2007 and A201-2007 or the A107-2007 documents, as amended by the Supplementary
Conditions for the State of West Virginia, in addition to the terms and conditions contained herein.

SUBCONTRACTOR LIST SUBMISSION: In accordance with W, Va. Code § 5-22-1, The
apparent low bidder on a contract for the construction, alteration, decoration, painting or improvement
of a new or existing building or structure valued at more than $500,000.00 shall submit a list of all
subcontractors who will perform more than $25,000.00 of work on the ptoject including labor and
materials. This provision shall not apply to any other construction projects, such as highway, mine
reclamation, water or sewer projects.
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¢. Required Information. The subcontractor list shalf contain the following information:

1. Bidder’s name

if. Nanie of each subcontractor

iii. License numbers as required by W. Va. Code § 21-11-1 et. seq.

v, Notation that no subcontractors will be used if the bidder will perform the woik

d. Submission. The completed subcontractor list shall be provided to the Purchasing Division
within one business day of the opening of bids for review. Failure to submit the subcontractor
list within one business day after the deadline for submitting bids shall result in disqualification
of the bid.

e. Substitution of Subcontractor. Written approval must be obtfained from the Purchasing
Division before any subconiractor substitution is permitted. Substitutions are not permitted
unless:

i, The subcontractor listed in the original bid ha$ filed for bankrupicy;.
ii. The subconttactor in the original bid has been debarred or suspended; or
ili. The contractor certifies in writing that the subcontractor listed in the originat bill fails, is
unable, or refuses to perform his subcontract.

GREEN BUILDINGS MINIMUM ENERGY STANDARDS: In accordance with § 22-29-4, all new
building construction projects of public agencies that have not entered the schematic design phase prior
to July 1, 2012, or any building construction project receiving state grant funds and appropriations,
including public schools, that have not entered the schematic design phase prior to July 1, 2012, shall be
designed and constructed complying with the ICC International Energy Conservation Code, adopted by
the State Fire Commission, and the ANSYASHRAE/IESNA Standard 90.1-2007: Provided, That if any
construction project has a commitment of federal funds to pay for a portion of such projéct, this
provision shall only apply to the extent such standards are corisistent with the federal standards.
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. PLAN AND DRAWING DISTRIBUTION: All plans and drawings must be completed and available
for distribution at least five business days prior to a scheduled pre-bid meeting for the construction or
other work related to the plans and drawings,

PROJECT ADDENDA REQUIREMENTS: The Architect/Engineer and/or Agency shall be required
to abide by the following schedule in issuing construction project addenda:

a. The Architect/Engineer shall prepare any addendum materials for which it is responsible, and a
list of all vendors that have obtained drawings and specifications for the project.  The
Architect/Engineer shall then send a copy of {he addendum materials and the list of vendors to
the State Agency for which the contract is issued to allow the Agency to make any necessary
modifications. The addendum and list shall then be forwarded to the Purchasing Division buyer
by the Agency. The Purchasing Division buyer shall send the addendum to all interested vendots
and, if necessary, extend the bid opening date.  Any addendum should be received by the
Purchasing Division at least fourteen (14) days prior to the bid opening date.

. PRE-BID MEETING RESPONSIBILITIES: The Architect/Engineer shall be available to attend any
pre-bid meeting foi the construction or other work resulting fiom the plans, drawings, or specifications

prepared by the Architect/Engineer.

. AIA DOCUMENTS: Contracts for architectural and engineering services will be governed by the AIA
document B101-2007, as amended by the Supplementary Conditions for-the State of West Vitginia, in
addition to the terms and conditions contained herein when procured under Chapter 5G of the West
Virginia Code.

. GREEN BUILDINGS MINIMUM ENERGY STANDARDS: In accordance with West Virginia Code
§ 22-29-4, all hew building constriiction projects of public agencies that have not entered the schematic
design' phase priorto July 1, 2012, or any building construction project receiving state grant funds
and appropriations, including public schools, that have not entered the schematic design phase prior to
July 1, 2012, shall be designed and constructed complying with the ICC International Energy
Conservation Code, adopted by the State Fire Commission, and the ANSVASHRAE/[ESNA Standard
90.1-2007: Provided, That if any construction project has a commitment of federal funds to pay for
a portion of such project, this provision shall only apply to the extent such standards are consistent with
the federal standards.
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CERTIFICATION AND SIGNATURE PAGE

By signing below, I certify that I have reviewed this Solicitation in its entirety; understand the requirements,
terms and conditions, and other information contained herein; that I am submitting this bid or proposal for
review and consideration; that T am authorized by the bidder to execute this bid or any documents related
thereto on bidder’s behalf; that I am authorized to bind the bidder in a contractual relationship; and that to the
best of my knowledge, the bidder has properly registered with any State agency that may require
registration.

Tramco Services, DBA Kanawha Electric & Machine Company

L 4]

(Authorized Slgnatére)

Larry Ward, President, Tramco Services

(Representative Name, Title)

304-926-2650 304-926-6623
(Phone Number) (Fax Number)
10 lune 2013
(Date) |
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ADDENDUM ACKNOWLEDGEMF.N_'I‘_EOBM]
SOLICITATION NQ.;|7013EC09

Instructions: Please acknowledge receipt of all addenda issued with this selicitation by completing this
addendum acknowledgment form, Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: 1hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addend bers Received:

(Check the box next to each addendum received)
[\/{ Addendum No. 1 { 1 Addendum No.6
[ ] Addendum No.2 [ 1 Addendum No.7
[ 1 Addendum No.3 [ 1 Addenduni No.8
[ ] Addendum No. 4 [ 1 Addendum No.9
{ ] Addendum No.$5 [ ] Addendum Ne. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection.of this bid. I
further understand that any verbal representation made or assumed to be made during any otal
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

Tramco Services, DBA Kanawha Electric & Machine Company

Company
Larry Ward, President, Tramco Services gf 31{ /,_r\—:/\)}
Authorized Signature
10 June 2013 _
Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.
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REQUEST FOR QUOTATION
RFQ 7013EC09 839 CLASS TRAILER MOUNTED SOLAR POWERED
ARROWBOARD

1.

o

SPECIFICATIONS

PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids.
On behalf of the West Virginia Division of Highways, Department of Transportation
to establish an open-end contract for Trailer Mounted Solar Powered Arrowboard.

DEFINITIONS: The terms listed below shall have the meanings assigned to them
bglow. Additional definitions can be found in section 2 of the General Terms and
Conditions.

2.1 “Contract Item” or “Contract Iteins” means the list-of items identified in Section
3, Subsection 1 below.

2.2 “Pricing Pages” means the schedule of prices; estimated order quantity, and totals
attached hereto as Exhibit A and used to evaluate the RFQ.

2.3 “RIFQ” means the official request for quotation published by the Purchasing
Division and identified as 7013ECG9.

GENERAL REQUIREMENTS:

3.1 Contract Items and Mandatory Requirements: Vendor shall provide
Agency with the Contract Items listed below on an open-end and continuing
basis. Contract Items must meet-or exceed the mandatory requirements as
shown below:

3.1.1 Trailer Mounted Solar Powered Arrowboard

3.1.1.1 General — The Trailer mounted solar powered arrowboard
must:

3.1.1.1.1 Be Wanco-Weco or equal.

3.1.1.1.2 Certify that unit offered will comply _
with Occupational Safety and Health Act of 1970
and subsequent amendments that are in effect at
time the unit is manufactured.

3.1.1.2 Arrowboard — The following are mandatory requirements
related to the arrowboard.
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REQUEST FOR QUOTATION

RFQ 7013EC09 839 CLASS TRAILER MOUNTED SOLAR POWERED

ARROWBOARD

3.1.1.2.1 The arrowboard shall be a weather-tight panel/minimum

3.1.1.22

48 inchies high by 96 inches wide.

The height from the bottom of the panel to the roadway
shall be seven (7) feet above the roadway.

3.1.1.3 Power Source -The following are mandatory requirements related

3.1.1.3.1

3.1.1.32

3.1.1.3.3

3.1.1.34

3.1.1.3:5

3.1.1.3.6

3.1.1.3.7

to the power source.

Arrowboard shall have built in auxiliary battery charger
which would enable the batteries to be hooked up to an
AC power source at the storage yard or off of a generator
in the field so that the batteries could be fully charged.

Chatge time and charger version shall be based on the
manufacturer’s battery configuration.

The battery bank shall be of sufficient size and capacity to
power the unit a minimum of 30 days with no solar
assist,

The solar generator shali incorporate a 12 Volt DC
Photovoltaic Solar Panel mounted on a self-erecting,
automatic positioning device located above the unit.

The batteries shall be protected to prevent damage due to
overchatging ot discharging too deeply at any
temperature.

The unit shall have an external warning light, or other
device to indicate when the unit is in need of auxiliary
charting prior to arrow shutoff.

The battery compartment shall be vented, protected by a
special acid-resistant finish, and lockable.

3.1.1.4 Face Panel — The following are mandatory requirements related

REVISION 3/26/13
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REQUEST FOR QUOTATION

RFQ 7013EC09 839 CLASS TRAILER MOUNTED SOLAR POWERED

ARROWBOARD

J.1.14.1

3.1.142

3.1.143

3.1.144

3.1.1.45

Lamps shall be five (5) inch amber L.E.D. with mipimum
angularity of 33 degrees.

The unit shall increase lamp brightiiess when the ambient
light level increases to five (5) foot candles, plus or minus
one (1) foot candlie and minimum Icglblllty distance of
one (1) mile,

The face of the panel shall be flat black with 15 hooded
lamps.

The unit shall have the capability of the following modes

of operation:

(1) Right arrow — ten (10) lamps flashing in unison.

(2) Left atrow - ten (10) lamps flashing in unison.

(3) Double arrow — five (5) lamps in each arrowhead and
three (3) lamps in shaft, all flashing in unison.

(4) Warning bar — seven (7) horizontal lamps flashing in
unison.

(5) Four point caution — four (4) outermost corner lamps
flashing in unison.

(6) Indicator lights on back of panel.

The flash rate shall be 30 flashes per minute and the flash

cycle time shall be two (2) seconds with 50 percent on
time.

3.1.1.5 Controller — The following are mandatory requitements related to

3.1.1.5.1

the controller.

The arrowboard controller shall be housed in a
weatherproof, lockable enclosure.

3.1.1.6 Communication — The Following are mandatory items related

REVISION 3/26/13

3.1.1.6.1

to communication.

Unit shall be safe guarded from any unwanted outside RF
interference which would include but niot be limited to
VHE/FM receiver, 2-way receiver, cell phones, etc.
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REQUEST FOR QUOTATION N
RFQ 7013EC09 §39 CLASS TRAILER MOUNTED SOLAR POWERED
ARROWBOARD

3.1.1.7 Paiut — The following ar¢ mandatory items related to paint.
3.1.1.7.1 Arrowboard shall be painted flat black.

3.1.1.8 Hour meter — The following are mandatory items related to the
hour meter.

3.1.1.8.1 The unit shall be equipped with an hour meter.

3.1.1.9 Trailer — The following are mandatory items the trailer shall be
equipped with.

3.1.1.9.1 2,000 Ib. axle with leaf springs.

3.1.1.9.2 Tubeless, standard tréead tires and wheels.

3.1.1.9.3 Heavy duty pintle eye hitch.

3.1.1.94 Adjustable jack stand on trailer tongue.

3.1.1.9.5 Adjustable jack stémd to stabilize unit while in operation,

3.1.1.9.6 Lighting and safety chains for highway use.

3.1.1,9.7 Heavy duty lighting for towing of unit with quick
disconnect plug Cole Hersee Part Number 12081 male or
equal.

3.1.1.9.8 License plate brackets.

3.1.1.9.9 Wheel fenders.

3.1.1.9.10 The arrow board shall be raised and lowered using a hand

operating winch (or hydraulic pump and rain).

3.2 Contract Items Non-Mandatory Requirements: Vendor should provide
Agency with the non-mandatory Contract Items listed are desirable; but are
non-mandatory.

3.2.1 Trailer Mounted Solar Powered Arrowboard non-mandatory
items.
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REQUEST FOR QUOTATION
RFQ 7013EC09 839 CLASS TRAILER MOUNTED SOLAR POWERED
ARROWRBOARD

3.2.1.4 Face Panel — The following are non-mandatory items related
to the face panel.

3,2.1.4.1 The unit should reduce lamp brightness when the ainbient
light level drops below five (5) foot candles, plus or minus
one (1) foot candle.

3.2.1.7 Paint - The following are non-mandatory items related 16 the
paint.

3.2.1.7.1 The unit to be painted the manufacturers standard colox.

3.2.1.10 Advertising — The following are non-mandatory items related to the
advertising.

3.2.1.11.1 No visible decals or nameplates or painted on names
répresenting the manufacturer or model number-or
trademark should appear on the extetior surface of the unit.
Such logos created through the stamping or casting process
of manufacture are accepted.

3.2 .1.12 Features — The following are nén-mandatory items related to the
features.

3.2.1.12.1 Al other features considered as standard equipment but not
specifically addressed above.

4, CONTRACT AWARD:

4.1 Contract Award: The Contract is intended to provide Agencies with a
purchase price on all Contract Items, The Contract shall be awarded to the
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REQUEST FOR QUOTATION
RFQ 7013EC09 839 CLASS TRAILER MOUNTED SOLAR POWERED
ARROWBOARD

Vendor that provides the Contract Items meeting the required specifications
for the lowest overall total cost as shown on the Pricing Pages.

4.2 Pricing Pages: Vendor should complete the Pricing Pages (Exhibit A) by
completing the Year, Make, and Model, and inserting the quoted price.
Vendor should complete the Pricing Pages in their entirety as failure-to do
so may result in Vendor’s bids being disqualified.

The pricing pages contain a list of the contra¢t items and estimated purchase
volume. The estimated purchase volime for each item represents the
approximate volume of anticipated purchases only. No future use of the
contract or any individual item is guaranteed or implied.

Notwithstanding the foregoing, The Putchasing Division may cotrect errors
at its discretion. Vendor should type ot electronically enter the information
into the pricing pages to prevent errors in e_valuatlon The pricing pages
were created as a Microsoft Excel document and vendor can request an
electronic copy for bid purposes by sending an e-mail request to the
following address: Alan. W.Cummings{@wv.gov,

5. ORDERING AND PAYMENT:

5.1 Ordering: Vendor shall accept orders by regular mail, facsimile, e-mail, or any
other written forms of communication,

5.2 Payment: Vendor shall accept payment in accordance with the payment
procedures of the State of West Virginia.

6. PELIVERY AND RETURN:

6.1 Delivery Time: Vendor shall deliver standard orders within 60 working days after
orders. are received. Vendor shall ship all orders in accordance with the above
schedule and shall not hold orders until a minimum delivery quantity is met. A
completed pilot model for inspection must be provided within 30 working day(s)
after receipt of the purchase agreement by the successful vendor.

6.2 Late Delivery: The Agercy placing the order under this Contract must be notified
in writing if orders will be delayed for any reason, Any delay in delivery that could
cause harm to an Agency will be grounds for cancellation of the delayed order,
and/or obtaining the items ordered from a third party.

Any Agency seeking to obtain items from a third party under this provision must
first obtain approval of the Purchasing Division.

REVISION 3/26/13



REQUEST FOR QUOTATION 29
RFQ 7013EC09 839 CLASS TRAILER MOUNTED SOLAR POWERED
ARROWBOARD

6.3 Delivery Payment/Risk of Loss: Standard order delivery shall be F.O.B.
destination to the Agency’s location. Vendor shall include the cost of standard
order delivery charges in its bid pricing/discount and is not permitted to charge the
Agency separately for such delivery.

6.4 Representative Unit for Test: The successful vendor must (if specificed)
provide the DOH one (1) completed represented unit to be observed and
evaluated on each order to insure compliance with specification. If
requested, the time period for testing and evaluation shall be seven (7)
working days Tollowing receipt of the unit. DOH will incur no obligation
for deterioration of surfaces, finishes, seals, and mechanical or electrical
‘partson the unit resulting from operation and testing within the limits of
these specifications; nor will DOH incur obligation for damage to the unit
resulting from failure to meet specifications when due care and attention is
given by DOH and testing is done within the limits of these specifications.
Failure of the pilot unit to satisfactorily meet specifications as bid  may be
cause for cancellation of the purchase order; and return of the delivered unit
along with all associated equipment to the vendor at the vendor’s expense.

6.5 Delivery Point: Delivery point of the completed representative unit will be the.
WVDOH, Eguipment Division, Rt. 33 and Brushy Fork Road, Buckhannon, WV
26201,

7. MISCELLANEOUS:

7.1 No Suibstitutions: Vendor shall supply only Contract Items submitted in response to
the RFQ unless a contract modification is approved in accordance with the
provisions contained in this Contract.

7.2 Exception to Non-Mandatory Specifications: Exception to a non-mandatory
specification may be made by the bidder, providing the exception is not available
from the manufacturer, Any exception must be indicated on a separate attachment
and labeled as “Exceptions to Specifications™ and supported by documentation from
the manufacturer. The state reserves the right to waive minor irregularities in bids or
specifications in accordance with §148-1-4(f) of the WV Legislative Rules and
Regulations.
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7.3

7.4

7.5

7.6

Reports: Vendor shall provide quarterly reports and annual summaries to the
Agency showing the Agericy’s items purchased, quantities of items purchased,
and total dollar value of the items purchased. Vendor shall also provide reports,
upon request, showing the items purchased during the term of this Contract, the
quantity purchased for each of those items, and the total value of purchases for each
of those items. Failure to supply such reports may be grounds for cancellation of
this Contract.

Contract Manager: During its performance of this Contract, Vendor must
designate and maintain a primary contract manager responsible for overseeing
Vendor’s responsibilities under this Contract. The Contract manager must be
available during nermal business hours to address any customer service or other
issues related to this Contract. Vendor should list its Contract manager and his or
her contact information below.

Contract Manager: _ Stephen S. Kappa
Telephone Number: _ 304-926-2650
Fax Number: _304-926-6623

Email Address: kappa@solutionk.com

Operating and Service Manuals and Parts Lists: An operator’s manual must be
included with each unit upon delivery. The “Equipment Preventative Maintenance
Quéstionnaire”, (Exhibit “B*) must be with pilot unit upon delivery, Attn: Marcia
Lee. There must 12 service/shop/maintenance manuals and 14 parts manuals; CD-
ROM is preferred in lieu of parts manuals, Manuals shall be deliveted upon
completion of delivery of total units, Failure to do so will delay payment.

Training: Manufacturers and/or dealers will be required to stage a thorough
seminar on the subjects of Preventative Maintenance, Operator, and Mechanic
Training. In order to keep operators and mechanics updated, the successful vendor
shall conduct a minimum of 3 one day training sessions covering the operation,
maintenance, trouble shooting and calibration/ programming of the hydraulic system
and spreader controls with each purchase order against this open énd contract.
Manufacturers and/or dealers shall be required to furnish the Training Academy
with one (1) Operator’s Manual to be shipped direct to
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WYDOH
Training Academy
P.O. Box 610
Buckhannon, West Virginia 26201

prior to delivery of the pilot unit. Training seminar to be held at the WVDOT,
Equipment Division, Buckhannon, WV.

7.7 Preventative Maintenance & Operator Procedures: Manufacturers and/or

dealers will be required to submit to the Equipment Division, in addition to the
operating and service manuals, booklets and pamphlets explaining the
Preveitative Maintenance and Operator Procedures to be used by the operators of
this equipment, and must include such things as daily prestart inspection
procedure, service schedule, and routine maintenance required, safety precautions,
etc, The successful vendor shall furnish all training aids; i.e. videos, projectors as
required in conducting the training.

7.8 Warranty and Service Policy: The unit must be accompanied upon delivery by
the unit’s manufacturers executed warranty and service policy.

7.9 Unspecified Accessories & Features: All patts, equipment, accessories,
material, design and performance characteristics not specified herein, but which
are necessary to provide a complete unit, must be furnished with each unit and
required to conform to strength, quality of material, and quality of workmanship
to those which are advertised and provided to the market in general by the unit
industry. All parts and accessories advertised and regularly supplied as standard
shall be included, except those which would represent .duplicafian of these
sp'eci_ﬁed and except those which, by specificatiot, are not to be furnished,

All standard saféty features, required by Federal and State Law, shall be
included.
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Exhibit A

Cost Sheet
RFQ 7013EC09
Item Estimated o R e . et v
Number Quantity Unit of Measure: Description Unit Price Total
' it: trail 146,960
5 0 Each One complgte un.lt. .traxler mounted, 53674 S
solar nowered arrowbhoard.

Vendor should also supply the year, make, and medel of the following:

. Ver-Mac Lane Master 15 Light Solar Powered Arrow Board Trailer, Model ST-4815NM, Model Year 2013, WYDOT Specs
Trailer Mounted Solar Powered Arrowboard
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EXHIBIT B

EQUIPMENT PREVENTATIVE MAINTENANCE QUESTIONNAIRE

THIS FORM MUST BE COMPLETED IN ITS ENTIRETY BY SUCCESSFUL BIDDER OR MANUFACTURER'S TECHNICAL
REPRESENTATIVE PRIOR TO DELIVERY OF PILOT MODEL TO THE WVDOH.

DESCRIPTION: _ MAKE:
MODEL: YEAR: PURCHASE AMOUNT:
ENGINE: MAKE: MODEL: FUEL TYPE:
HORSEPOWER: CYLINDER: ENGINE SERIAL:
COOLING SYSTEM CAPACITY:
BELTS:  DESCRIPTION: PART NUMBERS:
GVYW: AXLE CAPACITY:FRONT: REAR:
TIRES FRONT MAKE & SIZE
REAR MAKE & SIZE:
DIMENSIONS OF UNIT: LENGTH: WIDTH: LENGTH:
VENDOR CONTACT PERSON: PHONE:
PARTS:
BATTERY MAKE: MODEL: CCA:
TOP OR SIDEPOST:___ 'DIMENSIONS: LENGTH ~_ WIDTH____ HEIGHT
SPARK PLUGS OR FUEL INJECTORS MAKE: PART #
FUEL PUMP OR INJECTION PUMP MAKE: MODEL:
ALTERNATOR MAKE: PART#:
STARTER MAKE: . _ PART #:
TURBO CHARGER MAKE: PART #:
TRANS. MAKE: MODEL: AUTO/MANUAL:
HYDRAULIC PUMP MAKE: MODEL:
FILTERS MAKE PART NO. LUBRICANT MANUFACTURER TYPE
OIL ENGINE
AIR INNER TRANSMISSION
AIR OUTER POWER STEERING
FUEL PRIMARY HYDRAULIC
FUEL SECONDARY DIFFERENTIALS _
COOLANT BRAKE FLUID
HYDRAULIC COOLANT

OTHER OTHER _
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Rev. 07/12 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
conslruction conltracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors torequest (at the time of bid)
preference for their residency status. Such preference is an evalualion method only and will be applied only {o the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the detemination of the Resident Vendor Preferencs, if applicable.

1. Application is made for 2.5% resident vendor preference for the reagon checked:

XX Bidderisan individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the dalte of this certification; or,

Bidder is a parinership, association or corporation resident vendor and has maintained its headquarters or principal place of

business continuously in West Virginia for four (4) years immediately preceding the date of thiis certification; or 80% of the

ownership interest of Bidderis held by another individual, partnership, assoclalion or corporation resident vendor who has

maintained its headquarters or principal place of business continuously in West Virginia for four (4} ysars imm'ediately

preceding the date of this certification; or,

Bidder is anonresident vendorwhich has an affiliate or subsidiary which employs a minimum of one htindred state residents

and which has maintained its headquarters or principal place of business within West Virginia eanfinuousty for the four (4)

years immediately preceding the date of this certification; of,

2. Application is made for 2,5% resident vendor preference for the reason checked:
XX Bidder is a resident vendor who ceriifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the bwo years
immediately preceding subinission of this bid; or,

3. Application is made Tor 2.5% resident vendor preference for the reason checked:

Bidder is a noriresident vendar employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimurn of one hundred state residents who certifies that, during thie life of the coniract, on average atleast 75% of the
employees or Bidder's affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4, Application is made for 5% resident vendor preference for the reasan checked:
XX  Bidder meets either the reqiirement of both subdivisions (1) and {2 or subdivision (1) and (3) as stated above; or,
5. Application is made for 3.5% resident vendor preference who s a veteran for the reason checked:

Bidder isan individual resident vendor whe is a veleran of the United States anvied forces, the reservis or the National Guard
and has resided in West Virginia continuiously for the four years immediately preceding the date on which the bid is
submifted: or,

6. Application is made for 3.5% resident vendor preference who Is a veteran for the reason checked:

Bidder is a resident vendor who s a veteran of the United States armed forces, the reserves or the National Guard, if; for
purposes of produicing or distributing the commedities or completing the project whichis the subject of the vendor's bid and
continuously-over the entire term of the prdject, on average at least seventy-five percent of the vendor's employees are
residents of West Virgirila who have resided in the state continuously for the twe immediately preceding years.

7. Application Is made for preference as a non-resident small, women- and minority-owned business, in accor-
dance with West Virgirifa Code §5A-3-59 and West Virginia Code of State Rules.

Bldder has been or expects to b approved prior to contract award by the Purchasirig Division as a certified small, wornen-
and minority-owned business.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has féiled fo continue to maetthe
requirements for such preference, the Secretary may order the Director of Purchasing to: {a) refect the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted fromany unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose tothe Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other informalion
deemiéd by the Tax.Commissioner to be confidential.

Under penalty of law for false swearing (West Virginla Code, §64-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchagiig Division In writing immediately.

Bidder: Tramco Services, DBA Kanawha Electricsigned:

Date: 10 June 2013 Title: _President, Tramco Services
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Cade §5A-3-10a, no conltract or renewal of any contract may be awarded by (he sfale or any
of its politicel subdivisions to.any vendor or prospective vendar when the vendor or prospective vendor or a related parly
to the véndor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand doflars in
the aggregate; or (2} the debtor is in émployer defadilt.

EXCEPTION: The prohibiticn listed above does not apply where a vendor-has coritested any tax administered pursuant fa
chapter eleven of the W, Va. Code, workers' compensation premium, permit fee or environmaentat fee or assessmernt and
the matter hias nol become final or where the vendor has-entered into a payrient plan or agreement and the vendor is nol
in default of any of the provisions of such plan-or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penally, fine, tax or other amount of money owed fo the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulled workers'
compensation premium, penally or other assessment presently delinquent or due and required to be paid to the stafe
or any of its polifical subdivisions, including any intérést or addifional penalties accrued thereon.

“Employer default” means having an outstanding balance or liability to the ofd funid or fo the uninsured employers'
fund or being in poficy default, as defined in W. Via. Code § 23-2¢-2, failure o maintain mandatory workers'
compensalion coverage, or fallure lo fully meet its obligations as a workers' compensation self-insured employer. An
employer is nol in employér default if it has entered into a repayment agreement with the insurance Commissloner
and remains in compliance with the obligations under the repayment agreement.

“Related party” means a party, whether an indlvidual, corgoralion, parinership, association, fimited fiability company
or any other form or business associalion or other entily whalsoever, related to any vendor by blood, marriage,
ownership.or contract through which the party has a relalionship of ownership or other interest with the vendor-go that
the parly will actually or by effect receive or control a porlion of the banefit, profit or other consideration from
performance of a vendar contract with the party receiving an amouni that meets or exeeed five percent of the tolal
coritract amount.

AFFIRMATION: By signing this form, the vendor's autharized signer affirms and acknowledges under penalfy of
law for false swearing (W. Va, Gode §61-5-3) that nelther vendor nor any related party owe a debt as defined
above and fhat neither vendor nor any related party are In employer default as defined above, unless the debt or
employer defauitis permitted under the exception above,

WITNESS THE FOLLOWING SIGNATURE:
Vendor's Name: Tramco Serviges, DBA Kanawha Electric & Machine Company

H

Authorized Signature: Date:  10June 2013

« :‘fl.
Larry Ward, Presidéht, Traméco Bervices

State of West Virginia

County of ' . to-wil;

Taken, subscribed, and sworn {o before me this {_D day of A {420 . 20 Ji
My Commission expires ch . 20 _}5

AFFIX SEAL HERE NOTARY PUBLIC

Purchasing Affidavit (Revis OTN1/2012)

NOTARY PUBLIC : .
STATE OF WEST VIRGINIA NOTE:
DEBO%—I;#;FORD Vendor and Netary’s date must be the same. .
- urmxﬁxﬁ?ﬂﬁ ants Notary required to AFFIX SEAL on Purchasing Affidavit.




