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INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation for bids.
Please iead these instructions and all documents attached -in their entirety, These instructions provide
critical -information about requirements that if overlooked could lead to disqualification of a Vendor's
bid. Al bids must be submitted in accordance with the provisions contained in these instructioiis and
the Solicitation. Failure to do so may result in disqualification of Vendoi's bid,

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by the use of
the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the Solicitation will
result in bid disqualification.

3. PREBID MEETING: Theitem identified below shall apply to this Solicitation,

[ | A pre-bid meeting will not be held-prior to bid opening.

[ | ANON-MANDATORY PRE-BID meeting will be held at the following place and tine:

{1 AMANDATORY PRE-BID 131’ée1:in'g will bie held at the following place and time:
West Virginia Purchasing Division ~ Bldg 15

2019 Washington Street, East

Charleston, WV 25305

03/14/2013 - 11:00 A M.

All Veidors submitting a bid inust attend the mandatoiy. pre-bid meeting. Failwre to
attend the mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid,
No one¢ person attending the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. The State-will not accept any otherform of proof or documentation
to verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor
must list ot the attendance sheet his or her name and the name of the Vendor he orsheis
representing. Additionally, the person attending the pre<bid meeting should include the
Vendor’'s E-Mail address, phone number, and Fax number on the attendarnice sheet, It is
the Vendoi's responsibility to locate the attendance shegt and p‘ro‘-v'id_c the ¥equired
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information. Failure to complete the atiendance sheet as requived may result in
disqualification of Vendor’s bid.

All Vendors should arrive priot to the starting time for the pre-bid. Vendors who arrive
after the starting time but prior to the end of the pre-bid will be permitted to sign in, but
are charged with knowing all matters discusse at the pre-bid.

Questioris submitted at least five business days prior to a scheduled pre-bid will be
discussed af the pre-bid meeting if possible. Any discussions or answers to-questions at
the pre<bid meeting are preliminary in nature and are non-binding: Official and binding
answers to questions will be published in a written addendum to the Solicitation prier (o
bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating fo this Solicitation to the
Purchasing Division. Questions must be submitted in writing. All questions must be submitted on or
before the date listed below and to the address listed below in order to be considered, A written
response will be published in a Salicitation addendum if a response is possible and appropriate. Non-
written discussions, conversations, or questions and answers vegarding this Solicitation are preliminary
in nature and are pon=binding.

Question Submisstion Deadline: 0371872013

Subnit Questions to: IAian Cummings
2019 Washington Street, Easl
P.O. Box 50130
Charleston, WYV 25305
Fax:[304-558-3970
Email:{Alan. W.Cummings@W V.Gov

5, VERBAL COMMUNICATION: Ay veibal communication between the Vendor and any State
personnel is not binding, including that made at the mandatory pre-bid conference. Only infotmation
issued in writing and added to the Solicitation by an official written addendum by the Purchasing
Division is binding.

6. BID SUBMISSION: All bids must be signed and delivered by the Vendor to the Purchasing Division
at the address listed below on or before the date and time of the bid opening. Any bid received by the
Purchasing Division staff is considered to be in the possession of the Purchiasing Division and will not.
be returned for any reason. The bid delivery address-is:

Departiment of Administration; Purchasing Division
2019 Washington Street East '

B.O. Box 50130,

Chatleston, WV 25305-0130
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The bid should contain the information listed below on the face of the envelope or the bid may not be
considered:

SEALED BID

BUYER: -

SOLICITATION NO.: |

BID OPENING DATE:

BID OPENING TIME:

FAX NUMBER:

Tn the event that Vendor is responding to a request for proposal, the Vendor shall submit one original
technical and one original cost proposal plus convenience copies of each to the Purchasing
Division at the address shown above. Additionally, the Vendor should identify the bid type as either a
techinical 6r cost proposal on the face of'each bid envelope stibiiritted in response to a request for
proposal as follows:

BIDTYPE: [ | Technical
[ ]Cost

7. BID OPENING: Bids submitted in regponse to this Solicitation will be opened at the location
identiticd below on the date and time listed below. Delivery.of a bid after the bid opening date and time
will result in bid disqualification. For purposes of this Solicitation, a bid is considered delivered when
time stamped by the official Purchasing Division tinve clock,

Bid Opening Date-and Time: 03/27/2013 - 130 P.M.

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washingtlon Street East
P.O. Box'50130,
Charleston, WY 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Soficitation will be made by
an official written addendum issued by the Parchasing Division. Vendor should acknowledge receipt of
all addenda issued with this Solicitation by completing an. Addendum Acknowledgment Form, a copy of
which is included herewith. Failure to acknowledge addenda may result in bid disqualification. The
addendum acknowledgement should be submitted with the bid to expedite document processing:

9. BID FORMATTING: Vendor should type or electronically eniet the information onto its bid to

i bid disqualification.

Reviscd 172202013



GENERAL TERMS AND CONDITIONS:

1, CONTRACTUAL AGREEMENT: Issuance of a Purchase Order signed by the Purchasing Division
Director, or his designee, and approved as to form by the Attorney General's office constitutes
acceptance of this Contract made by and between the State of West Virginia and the Vendor: Vendor's
signature on its bid significs Vendor’s agreement to be bound by and accept the terms -and conditions
contained in this Contract. -

2. DEFINITIONS: As used in this Solicitation. / Contract, the following terms shall have the meanings
attributed to them below. Additional definitions may be found in the specifications included with this
Solicitation / Contract.

2.1 “Agency” or “Agencies” means the agency, board, commission, or other entity of the State of
West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this.Contract.

2.2 “Contract” means the binding agreement thal is-entered into between the State and the Vendor
to provide the goods and services requested in the Solicitation.

2.3 “Dircctor” means the Director of the West Virginia Department of Administration, Purchasing
Division.

2.4 “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.5 “Purchase Order” means the:document signed by the Agency and the Purchasing Division, and
approved as to forim by the Attorney General, that. identifies the Vendor as the suceessful bidder
:and Contract-holder.

2.6 “Solicitation” means the official solicitation published by the Purchasing Division and identified
by number-on the first page thereof.

2.7 ¥State” means the State of West Virginia and/or any of its agencies, comniissions, boards,; ete.
as context requires.

2.8 “Vendor” or “Vendors” means any catity submitting a bid in response to the Solicitation, the

entity that has been selected as the lowest responsible bidder, or the entity that lias becn awarded
the Contract as contexi requires.
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contrdct shall be determined in
accordance witl the category that has been identified as applicable to this Contract below:

|\/ | Term Contract

I
I
Lo

Revized /2212013

Initial Contract Term: This Contract becomes effective on | award

and extends for a period of | 1 lyear(s).

Renewal Term: This Coniract may be renewed upon the mutual written consent of the

Agency, and the Vendor, with approval of the Purchasing Division and the Attorney

General’s office (Attorney General approval is as to form only). Any request for renewal
must be submitted to the Pwchasing Division Directer thirty (30) days prior to the expiration
date of the initial contract term or appropriate renewal term. A Contract renewal shall be in

-accordance-with the terms and conditions of the original coniract. Renewal of this Contract

is limited to{ 2 successive one (1) year periods. Automatic renewal of
{his Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is
not required on agency delegated or exeimpt purchases. Attorney General approval may be
required for vendor terms and-conditions.

and with approval from the: Attorney General's office (Attorney General approval is as to
form only); this Contract may be extended for a reasonable time afier the initial Contract
term or after any renewal term as may be necessary to obtain a new contiact or renew this
Contract. Auy reasonable time extension shall not-exceed tivelve (12) months., Vendor may
avoid a reasonable time extension by providing the Purchasing Division Director with written
notice of Vendoi’s desire 1o teiininate this Contract 30 days prior to thie expiration of the then
current term. During any reasonable time extension period, the Vendor may terminate this
Contract for any reason upon. giving the Purchasing Division Director 30 days written notice.
Altomatic extension of this Contract is prohibited. Notwithstanding, the foregoing,
Parchasing Division approval is not required on agency delegated or exempt purchases, but
Attorney General approval may be required.

Fixed Period Contract: This Contrac
proceed-and must be completed within

L becomes effective upon Veidor's receipt of the notice to

|clays‘;

One. Time Purchase: The term of this Confract shall run from the issuance of the Purchase
Order untii all of the goods contracted for have been delivered, but in o event-shall this Contract

extend for more than one fiscal year.

Other: See aliached.



4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately upon
receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise specified. the
fully executed Purchase Order will be considered notice to.proceed

S. QUANTITIES: The guanlitics requitéd under th'is_ Conitract shall be detérmined in accordance with
the category that has been identified as applicable to this-Contract below..

1/ Open End Contract: Quaiitities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantitics actually ovdered for delivery during the term of the Contract, whether more or less
than the quantities shown,

{ | Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

[ ] Co_mhi'n'e'd Service and Goods: The scope of the service and deliverable goods.to be provided
will be more clearly defined in the specifications inchided herewith.

| | One Time Purchase: This Contract is for the purchase of a set quantity of goods thal are
identified in the specitications included herewith. .Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Atlorney General’s office.

6. PRICING: The pricing set forth herein is finm for the life of the Contract, unless specitied elsewhere
within this Solicitation/Contract by the State. A Vendor’s inchusion of price adjustiment provisions in its
bid, withoul an express authorization from the State in the Solicitation to do so, may result in bid
disqualification.

7. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency to
purchase goods or services in the open market tiat Vendor would othefwise pravide untder this' Contract
if those goods or services are for immediate or expedited delivery in an emergency. Emerpencies shall
include, but are not limited to, delays in transportation or j:mruh:1;_1_!’?(:"&;});1’(&(1 increase in the volumic of
work. An emergency purchase in the open market, approved by the Purchasing Division Director; shall
‘not constitute of breach of this Contract and shall not entitle the Vendor to any form of compensation or
damages. This provision does not excuse the State from fulfilling its obligations under a One Time
Purchase contract.

8. REQUIRED DOCUMENTS: All of the items checked below must be provided to the Purchasing
Division by the Vendor as specified below.

| | BID BOND: AH Vendors shall fumish a bid bond in the amount of five percent (5%) of the

total amount of the bid protecting the State of West Virginia. The bid bond must be submitied
with the bid..

Revised 122272013



PERFORMANCE BOND: The apparent successful Vendor shall provide a performance bond
in the amount oFI | The performance bond must be
issued and received by the Purchasing Division prior to Contract award. On construction
contracts, the performance bond must be 100% of the Contract value.

LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
{abor/material payment bond in the amount of 100% of the Contract-value. The labor/material
payment bond must be issued and delivered to the Purchasing Division prior to Contract award.

In Hieu of the Bid Bond, Performance Bond, and Laber/Material Payment Bond, the Vendor miay provide
«certified checks, cashier’s checks, or irrevocable letters of credit.  Any certified check, cashier's check,
or irrevocable letter of eredit provided in lieu ofa bond must be of the same amoutit and delivered on the
same schedule as the bond it replaces. A letter of credit subimnitied in lieu: of a performance and
labor/material payment bond will ouly be allowed for projects under $100,000. Persoual or business
checks are nof dcceplible.

“Revised 112212013

MAINTENANCE BOND:  The spparent successful Vendor shall provide a two (2) year

maintenance bond covering the roofing system. The maintenance bond must be issued and

delivered to the Purchasing Division piior to Contract award.
2 J

WORKERS’ COMPENSATION INSURANCE: The apparent success{ul Vendor shall have

appropriate workers' compensation insurance and shall provide proof thereol upon request.

INSURANCE: The apparent successtul Vendor shall furnish proof of the fallowing insurance
prior to Coniract award:

| ] Commercial General Liability Insurance:
I I_Or more,
| Builders Risk Insurance: builders risk — all rfisk insurance in an amount equil o

100% of the amount of the Contract.

[
[
[
[
[ 1




The apparent successful Vendor shall also farnish proof of any additional insurance requitements
contained in the specifications prior to Contract award regardless of whether or not that

| | LICENSE(S) 7 CERTIFICATIONS / PERMITS: In addition to anything requited under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, andfor ‘permits prior to Contract
awaid, in‘a fofim acceptable to the Purchasing Division.

[
P
[
{1

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract-award regardless of whether or not
that requircment s listed above,

9. LITIGATION BOND: The Director reserves the right to require any Vendor that files a protest of an
award ‘to submit a litigation bond in the amount equal to ong percent of the lowest bid subinitted or
$5,000, whichever is greater.  The entire amount of the bond shall be Torfeiled if the freariing officer
determines thal the pretest was filed for frivelous or improper purpose, inctuding but hot limited to, the
purpose of harassing, causing unnecessary delay, or néediess expense for the Agency. Al litigation
bonds shall be made payable to the Purchasing Division. In liew of a bond, the protester may submit a
cashier’s check or certified check payable (o the Purchasing Division. Cashier’s or certified checks will
be deposited with and held by the State Treasurér’s office. If itis determined that the protest has not
been filed for frivolous ar improper purpose, the bond or déposit shall be returied i its entirety.

10. ALTERNATES: Any model, brand, or specification listed hetein establishes the acceptable level of
quality only and is not intended to reflect a preference for, or in any way favor, a particular brand or
vendor. Vendors may bid alternates to a listed model or brand provided that the alternate is at least
equal to the niodel or brand and complies with the required specifications. The equality of any alternate
being bid shall be determined by the State at its sole discretion. Any Vendor bidding an alternate model
or brand should clearly identify the alternate items in its bid and should include manufacturer’s
specifications, industry literature, and/or any other relevant documentation desiionstrating the equality of
the alternate itemms. Failure to provide information for-alternate items may be grounds for rejection of a
Vendor’s bid.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that shall
form the basis of a contractual agreement. Vendor shall clearly mark any exceptions, clarifications, or
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other proposed modifications in its bid. Exceptions to, clavifications of, or modifications of a
requirement or term and condition of the Solicitation may result in bid disqualifieation.

12. LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount _

n/a ]-#"or-l n/a i
This clause shall in no way be considered exclusive and shall not limit the State or Agency"'s right to pursue
any other available remedy,

13. ACCEPTANCE/REJECTION: The State-may accept or reject any bid in whole, or in part. Vendor's
signature on ifs bid signifies acceptance of the terms and conditions contained in the Solicitation and
Vendor agrees to be bound by the terms of the Contract, as reflected in the Purchase Order, upon receijpt.

14, REGISTRATION: Prior to Cantract award, the appafent successful Vendor must be properly
registercd with the West Virginia Purchasing Division and mist have paid the $125 fee if applicable.

15, COMMUNICATION LIMITATIONS: i accordance with West Virginia Code of State Rules §148-
1-6.6, communication with the State of West Viiginia ot any of its employees regarding this Solicitation
during the solicitation, bid, evaluation or award periods. except throngh ithe Purehasing Division, is
strictly prohibited without prior Purchasing Division approval. Purchasing Division approval for such
communication is implied for all agency delegated and exempt purchases.

16. FUNDING: This Contract shall continue for the term stated herein, contingent upen funds béing

appropriated by the Legistature or otherwise being made available. In the event funds are not
appropriated or-otherwise made available, this Cantact becomes void and of wo effect beginning on July
[-ofthe fiscal year for which fumding has not been appropriated or vtherwise made available.

17

PAYMENT: Payment in advance is prohibited urider this Contrac(, Payment may only be made after
the delivery and :acceptance of goods or services. The Vendor shall submit invoices, in arcears, o the
Agency at the address:on the face of the purchase order fabieled “Hivoice To.”

18. UNIT PRICE: Unit prices shall prevail in cases of a diserepancy in thie Vendor’s bid.
19. DELIVERY: All quotations are considerced freight on board destination.(“F:0.B. destination”) unless
altemate shipping terms are clearly identified in the bid. Vendor's listing of shipping terms that

contradict the shipping terms expressly required by this Solicitation may result in bid disqualification.

20

INTEREST: Interest attributable to fate paymient will only be permitted if authorized by the West
Virginia Code. Presently, there is-no provision in the-law for interest on: late payments.

21. PREFERENCE: Vendor Preference may only be granted upon written request and only in accordance
with the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules. A Resident Vendor
Certification form has been attached hereto to allow Vendor to apply for the preference. Vendor's

Revised 112272013
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failure to submit the Resident Vendor Certification form with its bid will result in denial of Vendor
Preference. Vendor Preference does not apply to construction projects.

22. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any solicitations
publicly advertised for bid on or after July 1, 2012, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, wonien-owhed, or
rvinority-owned business under W, Va. CSR § 148-22-9 shall be provided the same preference made
available to.any résident vendor. Any non-resident small, women-owrned, or minority-owned business
must identify itself as such in writing, must submit that writing to-the Purchasing Division with its bid,
and must be properly certified uider W, Va, CSR § 148-22-9 prior to submission of its bid to receive the
preferences niade available to resident vendors. Preference for a non-resident small, women-owned, or
minority owned business shall be applied in accordance with W. Va. CSR § 148-22-9.

23. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other taxes arising
out of this Coritract and the transactions contemplated thereby. The State of West Virginia is exempt
from federal and state taxes and will not pay or reimburse such taxes.

24. CANCELLATION: The Purchasing Division Direclor reserves the right to cancel this Contract
immediatety upon written notice to the vendor if the materials or workmanship supplied do not con form
lo the specifications contained in the Contract. The Parchasing Division Director may cancel any
purchase or Contracl upon 30 days written notice 10 the Vendor in accordance with West Virginia Code
of State Rules § 148-1-7.16.2.

WAIVER OF MINOR IRREGULARITIES: The Director reserves. the right to. waive minor
irregularities in bids of $pecifieations in accordance with West Virginia Code of State Rules § 148-1-4.0.

s
¥4

26, TIME: Time is of the essence with regard to all niatters of time and performance in this Coritract.

27 APPLICABLE LAW This Cont’ract’ iv. gove: nc:d hy dnd inte’tpretéd uhc'IC' West V‘irginia faw witho’ul

other source, ve;bai or wunan_, wihich comaad;als o -VIQ|3t€§ the West V_u_gamd Const:tu_tl_on Wcst
Virginia Code or West Virginia Code of State Rules is void and of no eftect.

28. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local Taws, regulations and
ordinances. By submitting a bid, Vendors acknowledge that they have reviewed, understand, and will
comply with afl applicable law.

29, PREVAILING WAGE: On any contract for the construction of a public impiovement, Vendor and any
subcontractors utilized by Vendor shall pay a rate or vates of wages which shall not be less than the fair
minimum rate or rates of wages (prevailing wagc); as gstablished by the West Virginia Division of
Labor under West Virginia Code §§ 20[-5A-1 et seq. and  available  at
http:/iwww.sos. vy gov/ddministralive-law/wagerates/Pages/defauitaspx. Vender shall be responsible
for ensuring _co:m’pliahce with prevailing wage requirements and determining when prevailing wage
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33

36.

31.

32,

.

34.

35

36.

37.

requirements are applicable. The required contract provisions contained in West Virginia Code of State
Rules § 42-7-3 are specifically incorporated hevein by reference.

ARBITRATION: Any references made to arbitration contained in this Contract, Vendor's bid, or in
any American Institute of Architects documents pertaining to this Coiitract dare hereby deleted, veid, and
of no effect.

MODIFICATIONS: This writing is the parties” final expression of intent. Notwithstanding anything
contained in this Contract to the contrary, no modification of this Contract shall be binding without
mutual written consent-of the Agency, and the Vendor, with approval of the Parchasing Division and the
Auorney General’s office (Atlorney General approval is as to form only). No Change shall be

implémented by the Vendor until such time as the Vendor receives an approved written change

order from the Purchasing Division,

WAIVER: The failure of either party fo insist upon a strict petformance of any of the terms ov
provision of this Contract, or to exercise any ‘option, ight, or remedy herein contained, shall not be
constiued 45 a waiver or a relinguishment for the future 6f such terin, provision, option, right, or remedy,
but the sanic shall continue in full force and effect. Any waiver must be expressly stated in wiiting: and
signed by the waiving party.

SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall supersede any and
all subsequent terins and conditions which may appear on any form documents submitted by Vendoi to
the Agency or Purchasing Division such as price lists, order foums, invoices, ‘sales agreemérts, or
maintenance agreements, and ificludes internet websites or other éléctronic documents. Acceptance or

use of Vendor's torms docs not constitute acceptance of the tering and conditions contained thereon.

ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder, may be
assigned by the Vendor without the express writlen consent of the Agency, the Ptu‘dl*nasinﬁg‘ Division, the
Attorney General’s office (as to form only), and any other government agency or office that may be
required to approve suchi assignments. Notwithstanding the foregoing, Purchasing Division approval
may or may not be required on certain agency delegated or exempl purchases.

. WARRANTY: The Vendor expressly warmants that the goods and/or services covered by this Contract

will: (a) conforin to the specifications, drawings, samples, or other description furnished or specitied by
the Agency; (b) be merchantable and fit for the purpose inténded; and (¢} be fiee from- defect in material
and workmanship.

STATE EMPLOYEES: State ermployees are not permitted to utilize this Contract for personal use and
the Vendor is prohibited from peimitting or facilitating the same,

BANKRUPTCY: In the cvent the Vendor files for bankruptey protection, the State of West Virginia
may deem. this Contract null and void, and' terminate this Contract without notice.

Rewised 172212013
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18. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA
Business Associate Addendiun (BAA), approved by the Attorney General, is available online at
3http:/l-www.state.wv.'us/a'dmi'n/'purchasefv-fc’/hipa‘a.html and is hereby made. part of the agreement
provided that the Agency meets the definition of a Covered entity (45 CFR §160.103) and will be
disclosing Protected Health Information (45 CFR §160.103) to the Vendor.

39, CONFIDENTIALITY: The Vendor agrees that it will not disclose to anyone, directly or indirectly, any

such personally identifiable information or other confidential information gained from the Agency,

unless the individual who is the subjéct of the information consents to the disclosure in writing or the
disclosure is made pursuant to the Agenicy’s policies, procedures, and rules. Vendor further agrees fo
comply with the Confidentiality Policies and Information. Security Accountability Requirements, set

forth in hitip.//www state wv.usfadmii/ pmtc’:l'ms’e/';_)rivacw’defauEE.‘hlm l

-

40. DISCLOSURE: Vendor’s response to the Solicitation and the resulting Contract are considered public
documents and will be disclosed to the public in accordance with the laws, riles; and policies governing
the West Virginia Purchasing. Division. “Those laws include, but are not limited to, the Freedom of
Information Act Tound in West Virginia Code § 29B-1-1 et seq.

If-a Vendor considers any part of its bid to be exempt lrom public disclosure. Vendor must so indicate
by specifically identifying the exempt information, identitying the exempfion thdt applies, providing a
detailed justification for the excmption, segregating the exempt information from the general bid
information, and submitting the exempt informafion ds part of its bid but in a segregated and clearly
identifiable format. Tailure to comply with the foregoing requirements will resu It in public disclosure
of the Vendor's bid without furthes notice. A Vendor's act of marking all or newly ali-of its bid as
exempt is not sufficient to-avoid disclosure and WILL NOT BE HONORED. Vendor's act.of marking a
bid or any part thereof as “confidential” or “proprietary™ is not su fficient to-avoid disclosure and WILL
NOT BE HONORED. In addition, a fegend or other statement indicating that all or substantially all of
the bid is exempt from disclosure is not sufficient to avoid disclosture and WILL NOT BE HONORIED.
Vendor will be required to- defend any claimed exemption for nondiclosure tn the event of an
administrative or judicial challenge lo the State’s nondisclosure. Vendor must indemnifly the State for
any costs incurred related to any exemptions claimed by Vendor. Any -questions regarding the
applicability of the various public records Jaws should be addressed to your own legal counsel prior to
bid submission.

41, LICENSING: In accordance with West Virginia Code of State Rules §148-1-6.1.7, Vendor must be
licensed and in good standing in accordance with any and all state and local laws and requirements by
any state ot local agency of West Virginia, including, but. not Timited to, the West Virginia Secretary of
State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any other
state agency or political snbdivision. Upon request, the Veidor must provide all necessary releases to
obtain inforination to enable the Purchasing Division Director or the Agency to verify that the Vendor is
licensed and in good standing with the above entities.
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42. ANTITRUST: In submitting a bid to, signing a contract with. or accepling a Purchase Order from any

43.

44,

45,

agency of the Stale of West Virginia. the Vendor agrees to convey. sell. assign. or transfer to the State of
West Virginia all rights, title, and interest in and to all causes of action it may now or herealler acquire
under the antitrust laws of the United States and the State of West Virginia for price fixing and/or
unreasonable restraints of trade relating to the particular commodities or serviees purchased or acquired
by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to Vendor.

VENDOR CERTIFICATIONS: By signing its bid orentering into this Contract, Vendor certifies (1)
that its bid was made without prior understanding, agreement, or cohnection with any corporation, firm,
limited lability company, partnetship, person oreitity submitting a bid for the same matevial, supplies,
equipment or services; (2) that its bid is in all respects fair and without collusion or fraud; (3) that this
Coritract is accepted or entéred into without any prior understainding, agreeiient, or connection to any
other entity that cotild be considered a violation of law; and (4) that it has reviewed this RFQ in its
entirety; understands the 'requfir_e'ms:nts, termis. and conditions, and other informaiion contained
herein. Vendor's signature on its bid afso affirmis that neither it noi-its représentatives have any interest,
nor shall acquire any intérest, direct or indirect, which woeuld comproniise the performance of its
services hereunder. Any such interests shall be promptly presented-in-detail 1o the Agency.

The individual signing tliis bid on behall of Vendor certifies that he or she iy authorized by the Vendor
to execute this bid or any documents related theéretg on Vendor's behalf) that he or she is authorized to
bind the Vendor in a contractual relationship; and that, W the best of his or her knowledge, the Vendor
has propetly registered with any State agency that may require registration.

PURCHASING CARD ACCEPTANCE: The State of Wesl Virginia currently wtilizes a Purchasing
Card program, administered under conlract by a banking institution, Lo process payment for goods and
services. The Vendor must accept the State of West Virginia’s Purchiasing Card for payment of all
orders under this Contiact iinless the bax below is checked.

A Vendor is not required to aceept the State of West Virginia's Purchasing Card as payment for all
goods and services.

VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee refationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely liable for
the acts and omissions of its. employees and agents. Vendor shall be responsible for selecting,
supervising;, and compehsating any and all individuals employed pursuant to the terms of this
Soficitation and resulting contract. Neither the Vendor, nor awy employees or subconteactors of the
Vendor, shall be deemed to. be employees of the State for any purpose whatsoever. Vendor shall be:
exclusively responsible for p__aymiei;t of employees and tontiactors for all wages and salaries, taxes,
withholding payments, _penaltfes, fees, _ﬁ'.in‘gé benefits, profe’ss’i'onai lability inswrance premiums,.

contributions to insurance and pension, or other déferred compensation plans, including but not fimited

to, Workers’ Compensation and Social Security obligations, licensing fees, efe. and the filing of all
necessary documents, forms and-returns pértinént to all of the foregoing, Vendor shall hold harmless the
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State, and shall provide the State and Agency with a defense against any and all claims including, but
not limited to, the foregoing payments, withholdings, contributions. taxes. Social Security taxes, and
employer income tax returns.

46, INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the State and the
Agency, their officers, and employees from and against: (1) Any claims oi losses for services rendered
by any subcontractor, person,.or firm performing or supplying services, materials, or supplies in
connéction with the performance of the Contract; (2) Any claims or losses resulting to any person or
entity injured ot damaged by the Vendor, its officers, employees, or subcontractors by the publfication;
translation, reproduction, delivery, performance, use, ov disposition of any data used under the Contract
in a inanner not authorized by the Contract, or by Federal or State statutes or regulations; and (3) Any
failure of the Vendor, its officers, employees, or subcontractors to observe State and Federal faws
including, but ot limited to, labor and wage and hour laws.

47, PURCHASING AFFIDAVIT: 1n accordance with West Virginia Code § 5A~-3-10a, all Vendats are
required to sign, notarize, and submit the Purchasing Affidavit stating that neither the Vendornor a
related party owe a-debt to the State in excess of $1,000. The-alfidavit must be submitted prior to
award, but should be submitted with the Vendor's bid. A copy of the Purchasing Affidavit is included
herewith,

48. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be utitized by
and extends to other agencies, spending units, and political subdivisions of the State of West Virginia;
county, municipal, and other local governmient bodies; and. schoo} districts (“Other Gavernmen(
‘Entities”). This Contract shall be extended to the aforementioned Other Governiment Entities on the
same prices, lerms, and conditions as those offered and agreed 1o in this Contract. If the Vendor does
not wish to extend the prices, terms, and conditions of its bid and subseqiient contract to the: Other
Government Entities, the Vendor must clearly indicate such refusal in its bid. A refusal to extend this
Contract 1o the Other Government Entities shall not impact-or influence the award of this Contract in
any manner.

49. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not presently have
ar acquire aily interest, direct or indirect, which would conflict with or compromige the performance of
its obligations. hereunder. Vendor shall periodically inquire of its officers, members and employees to
ensure that a conflict of interest does not arise. Any conflict of interest discovered shall be pronptly
presented in detail to the Agency.

50, REPORTS: Veudor shall provide the Agency andfor the Purchasing Division ‘with the following
reports identified by a checked box below:

[ | Such tepoits as the Agency and/or the Purchasing Division may request. Requested reports may

include, but are not limited to, quantities purchased, agencies utilizing the contract, total contract
expenditures by agency, clc.
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[ | Quarterly reports detailing the total quantity of purchases in units and dollars; along with a listing
ol purchases by agency. Quarterly reports should be delivered to the Purchasing Division via
email at purchasing requisitions{@wv.gov.

51. BACKGROUND CHECK: In accordance with W, Va, Code § 15-2D-3, the Director of tiie Division

of Protective Services shall require any service provider whose employees are regularly employed on the
grounds or in the buildings of the Capitol complex or who have access (o sensifive ot eriticul
information to submit to a fingerprint-based state aiid federal background inquiry through the state
repository. The service provider is responsible for any costs associated with the fingerprini-based state
and federal background inquiry.

After the contract for such services has been approved, but before any such employees are pemiitted to

be otv the grounds or in the buildings of the Capitol complex or have dccess to sensilive or critical

information. the service provider shall submit a fist of all persons who will be physically present and
working at the Capitel complex to the Director of the Division of Protective Services for purposes of

verifying compliance with this provision.

The: Stale reserves the right 1o prohibit a seivice provider’s employees from accessing sensitive or
critical information or to be present at the Capitol coniplex based upon resuits addressed from a criminal
background check. '

Service providers should contact the West Virginia Division of Protective Services by phone ul

(304) 558-991.1 for more information.

PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when authorized by the
Divector of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no contractor may use or
supply steel products for a State Contract Project other than those steel produets made in the United

States. -A contractor who uses steel products in violation of this scetion may be subject to civil penalties

pursuant to W, Va. Code § 5A-3-56. As used in this section:

a.  “State Contract Project”™ means any erection of constriiction of, or any addition to, alteration of
or other improventent 16 any building or structure, including, bat aot fimited to, roads or
highways. or the installation of any hieating or cooling or ventilating plants or other equipment,
or the supply of and materials for such projécts, pursuant to a contract with the State of West
Virginia forwhich bids were solicited on or after Juiie. 6, 2001.

b. “Steel Products” means products rolled, formed; shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or
such operations, from steel made by the open fieath, basic oxygen, electric furnace, Bessemer or
other steel making process.

The Purchasing Division Director may, in weiting, authorize the use of foreign steel produets if:

a, "The cost for each contract item uscd does not exceed one tenth of one.percent ((1%) of the total
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contract cost or two thousand five hundred dolars {$2,500.00), whichever is greater. For the
pumposes of this section, the cost is the vatue of the stecl product as delivered to the project; or

b. The Director of the Purchasing Division determines ‘thai specified steel matetials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to
meet contract requirements.

53. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In Accordance
with W. Va. Code § 5-19-1 et seq, and W. Va. CSR § 148-10-1 et scq., for every confract or
subcontract, subject to the limitations contained herein, for the construction. reconstruction, alteration,
repair, improvement or maintenatice of public works or for the purchase of any item of niachinery or
equipment to be used at sites of public works, onty domestic aluntinum, glass or steel products shall be
supplied unless/the spending officer determines, in writing, after the receipt of offers or bids, (1) that the
cost of domeslic aluminum, glass or steel products is unreasonable or inconsistent with the publie
interest of the State of West Virginia, (2) that domestic aluminum, glass or steel products are not
produced in sufficiéent quantities to miet the contract requirements, or (3) the available domestic
aluminum, glass, or steel do not meet the contract specifications. This provision only app’iiés io public
works contracts awarded in an amount more than fifty thousand dollars ($50,000) or pUbﬁc works
contracts that require more than ten thotisand pounds of steel products,

The cost of domestic aluminum, glass; or steel products may be unreasonable if the cost is more than
twenty peicent (20%) of the bid or offered price for foreign made aluminum, glass, or steel products. If
the domestic aluminum, glassor steel products fo be supplied or produced in a “sifbystatial tabor surplus
area”, as defined by the United States Department of Labor, the cost of domestic aluminum, ulass: or
steel products may be unveasonable if the cost is more than thirty percent (30%). of the bid or offered
price for foreign made aluminum, glass, or steel products.

This preference shall be a‘pplied to ai item of machinery or equipment, as indicated above, when the
item is a single unit of equipment or machinery manufactured primarily of ‘aluminum, ghass or stgel, is
part of a public works contract and has the sole purpose‘or of being a permanent part of a single public
works project. This provision does not d@pply to equipment or machinery purchased by a-spending unit
for usé by that.spending unjt and not as.part of a sirgle public works project.

" All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer prices
including foreign aluminum, glass or steel prodicts after application of the preferences provided in. this
provision may be reduced to a price equal (o or Jower than the lowest bid or offer price for foreigh
aluminum, glass or stéel products plus the applicable preference. If the reduced bid or offer prices-are
made in writing and supersede the prior bid or offer prices, all bids or offers, including the reduced bid
or offer prices, will be regvaluated in accordance with this rule.

Revised 172212013



18

CERTIFICATION AND SIGNATURE PAGE

By signing below, I certify that T have reviewed this Solicitation in its entirety; understund the requirements,
terms and conditions, and other information contained herein; that T'am submitting this bid or proposal for
review and consideration; that T am authorized by the bidder to execute this bid or any documents related
thereto on bidder’s behalf; that I am authovized to bind the bidder in 2 contractual relationship; and that to the
best of my knowledge, the bidder has properly registered with any State agency that may require
registration.

LH Jones Equipment Co.
(Company)

y ! iy = 1
le Signature)

Len Hancock, C.0.0.

{Represeniative Name, Title)

304-292-1307 304-292-6641
{Bhone Number) {(Fax Nimber)
5-13-13
(Date)

Revised 1/22/2013



ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.:{7013EC06 |

Instractions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment formy. Check the box next to each addendum received and sign below.
Failure to acknewledge addenda may result in bid disqualification.

Acknowledgment: | hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specitication, elc.

Addendum Numbers Received:
{Check the box next to each addendum received)

[XX] Addendum No. | [ ] Addendum No. 6
Ixy Addendum No.2 [ 1 Addendum No. 7
[xx] Addendum No. 3 [ 1 AddendumNo. 8

Addendum No. 9

=
=
[——)

[XX] Addendum Nao. ¢
[xx] Addendum No.5 [ ] Addendum No. 10

] understand that failure 1o confinm the receipt of addenda may be cause: {or rejection of this bid.
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

LH Jones Equipment Co.
Company

[T t . P ’
a Authorized Signature

5-13-13

Date
NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.

Revised 142272013
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REQUEST FOR QUOTATION 20
RFQ 7013EC06 012 CLASS FIVE CUBIC YARD SPREADER

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids
On behalf of the West Virginia Division of Highways, Department of Transportation
to establish an open-end contract for Five Cubic Yard Spreader.

2. DEFINITIONS: The terins listed below shall have the meanings assigned to them
below, Additional definitions can be found in section 2 of the General Terms and
Conditions.

2.1 “Contract Item” or “Contract Ttems” means the list of items identified in Section
3, Subsection | below.

2.2 “Pricing Pages” means the schedule of prices, estimated order quantity, and totals
attached hereto as Exhibit A and used to evaluate the RFQ.

2.3 “RFQ® means the official request for guotation published by the Purchasing
Division and identified as 7013EC06.

2.4 “DOH” means Division of Highways.

3. GENERAL REQUIREMENTS:

3.  Contract Iters aiid Mandatory Requirements: Vendor shall provide
Agency with the contract items listed below on‘an open-end and continuing
basis. Contract items must meet or exceed the mandatory 1equ1rements as
shown below,

3.1.1 General - Five Cubic Yard Spreader general mandatory requirements.

3.1.1.1 Spreader offered shall be within the range of 4.8-5 cubic yard
capacity minimum, commercial heavy-duty, self-contained, hopper type.

3.1.1.2 Spleadm shall consist of a 12 gauge 201 stainless steel body, feeder
conveyor, spinner disc, power drive, and all compongnts necessary to make
a.complete operating unit.

3.1.1.3 Spreader shall be capable of uniformly spreading sand, cinders, salt,

calcium chloride, or other mixtures up to a width of forty (40) feet.
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REQUEST FOR QUOTATION
RFQ 7013EC06 012 CLASS FIVE CUBIC YARD SPREADER

3.1.2 Body - The following are mandatoty requirements related to the body of

3.1.3

the spreader.

3.1.2.1 The body shall be 6f 201 stainless steel constiuction 100% welded
inside and outside of the body.

3.1.2. 2 Inside iength Shall bc 9 feet as me:asured ﬁom front of spreader

3.1,2.3 The body sides must sfope at minimum 45 degree pitch to insure

free flow of materials to the conveyor.

3.1.2.4 The body sides and end-gates shall be constructed with minimum

12 gauge 201 stainless steel.

Io_ngttudm'i_l ﬂa_nges quppoited on 1e_c_t_angula1 _formed Cross sﬂla

3.1.2.6 The body shall be provided with four (4) 201 stainless steel 5/8
inch round lifting eyes. The inside eye opening shall be designed to allow

the passage of an alloy eye type Grade 80° 3/8 inch grab hook with & width

dimension of 2 11/16 inch (with the top sereen down in the rest position-on
top of the spreader). Two (2) of the lifting eyes shall be on each side of
spreader mounted and secured in such a manner-that the entire unit may be

safely lifted for storage/installation purposes.

3.1.2.7 Overall height shall be 48 inches minimum/49 inchies maximum.

3.1.2.8 Inside width shall be 84 inches minimum/85 inches maximum.

Hardware — The following are. mandatory requirements related to
necessary hardware for spreader.

3.1.3.1 All necessary hardware shall be stainless steel.

3,1.3.2 A 12 gauge 201 stainless steel front mounted spill shield shall be

provided.

du_vers sxde spill slneld side platc at a convehient location to assist o_pmator

when climbing atop spreader to remove “chunks-or debris”.
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REQUEST FOR QUOTATION 22
RFQ 7013EC06 012 CLASS FIVE CUBIC YARD SPREADER

3.1.3.4 A fold up stainless stee! ladder shall be mounted on rear of spreader
body at right for easier access to top:

1.1.3.5 A 300 series stainless steel grip strut step plate shall be mounted-on

rear of spreader “spinnesr” hounsing frame, above reat baffle, full width of
spinner housing.

3.1.4 Conveyor— The following are mandatory requirements related to the
conveyor of spreader.
3.1.4.1 The conveyor shall be located ini bottom of hopper capable of
engaging material along its full length and moving the material to the rear

adjustable metering gate.

3.1:4.2 Conveyor shall be continuous ladder type consisting of two (2)
patallel chains with cross bars on 4 %™ centets made of ¥4 x 1-1/2" steel.

3.1.4.3 Each cross bar shall be formed and welded both top.and bottom to
chain links.

3.1.4.4 Tensile strength of cach:chain strand shali ‘be 21,000 pounds
minimum,

3.1.4.5 Overall width of chain conveyor shall be 20 ifiches minimum,

3,1.4.6 Replaceable rubber wear strips to prevent contact of material being
spread with the chain must be provided.

3.1.4.7 A 10 gauge 201 stainless steel heavy-duty replaceable conveyor
plate shall be fitted.

3.1.4.8 Conveyor shall have adjustment provisions at rear of spreader for at
least 3” lateral take up.

3.1.4.9 The material composition of the adjustment mechanism shall be
ruist proof or rust resistant.

3.1.4.10 The conveyor drive motor shall be mounted on rear of the
reduction gear box and'have a ratio of 50~ 1.

3.1.4.11 Conveyor gear box motor shail have an'integral speed sensor.
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REQUEST FOR QUOTATION

3.15

3.1.6

3.1.4.12  Any and all exposed moving or rotating mass shall be adequately
shielded. in order to protect petsonnel while performing required operational
adjustments.

3.1.4.13 The pintle conveyor chiain shall be heat treated formed links with
locked, non-turning pins.

3.1.4.14  Adequate shielding shall be provided that will cover exposed

shaft, coupling, and application rate sensor,

3.14,15 Feedgate opening shall be 12” high x 18 wide.

Distributor Spinner Assembly — The following are mandatory
requirements felated to the distributor spinner assembly.

3.1.5.1 The distributor disc shall be of urethane material minimum 20" in
diameter and equipped with a minimum of six (6) fins desigihed to obtain a
controlled ;spread of four (4°) to forty feet (407).

3.1.5.2 Matetial shall be guided from conveyor end to distributor dise by
means of an externally adjustable material flow baffles, enclosed within the
chute.

3.1.5.3 Spinner shall be vertically adjustable,-a minimum 18 inches, and

provide a 20 inch to 38 inch minimum spinner position below the mouwiting
surface.

- 3.1.54 A deflector baffle or diverter chute shall be provided in the

enclosed disttibutor spinner hopper assembly so it can be positioned in such

spinner. NOTE: Flip up chute is niot acceptable.

Baffles - The following are mandatory requirements related to baffles.
3.1.6.1 Baffles shall be provided to control direction and width of spread.

3.1.6.2 Baffle sections must be easily adjustedin desired position, from full
down to horizontal, without use. of tool.
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REQUEST FOR QUOTATION 24

RFQ 7013EC06 012 CLASS FIVE CUBIC YARD SPREADER

3.1.7 Power Drive — The following are mandatory requirements related to the
power drive.

3.1.7.1 The power drive shall be hydrautic having two(2) hydraulic
motors, one (1) powering the spinrier and one (1) the conveyor.

3.1.8 Secreen Over Hopper — The following are mandatory requirements related
to the screen.

3.1.8.1 Shall have a minimum of four (4) sectional screens shall be hinged
to a 10 gauge 201 stainless steel 4 inch x 6 inch formed box beam running
longitudinally the full length-of spreader hopper.

3,1.9 Lighting — The following are mandatory requirements related to the lights.

3.1.9.1 Stop, tail, turn combination iigllts and matker lights shall be
shielded. :

3.1.9.2 Warning light shall be Class 1 LED amber.

3.1.10 Hydraulic Compo nents — The following are mandatory requirements
related to the hydraulic components.

3.1.10,1 The following hydraulics shall be supplied with each spreader
(hose lengths to be determined by spreader vendor) to provide for proper
installation on Division of Highways duinp trucks.

3.1.10.2  All necessary fittings for complete hookup of spreader hydraulics
to the Division of Highways dump trucks central liydraulic system shall be
provided.

3.1.10:3 Al fittings shall be the steel type designed for hydraulic use:
galvanized iron pipe or fittings are not acceptable.

3.1.10.4 The truck central hydraulic system, supplied and installed by
another vendor, will be complete to and including the rear manifold, located
at the rear cross-member of truck. The rear manifold will have attached to it
one (1) % inch 1D, pressure line with % inch quick disconnect, one (1) %
inch LD pressure line with % inch quick disconnect, one (1) 1 inch LD,
return line with 1-1/4 inch quick discormect, The quick disconnects will be
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REQUEST FOR QUOTATION
RFQ 7013EC06 012 CLASS FIVE CUBIC YARD SPREADER

“VH" series snap-tite. The spreader vendor shall supply male quick
disconnects, metal caps, and plugs for connection to truck manifold.

3.1.11 Manifold Block — The following are mandatory requirenients related fo the
manifold block.

3.1.11.1 Ananodized 606116 aluminum or 201 stainless steel prease
manifold block shall be mounted at the rear of the body incorporating the
front bearing grease extension tubes, rear bearing grease fittings, and
feedgate screw jack lubrication tube to allow for lubrication of the front
bearings and feedgate screw jack from a single convenient location. Other
fittings:shall be placed at convenient locations for normal maintenance.

3.1.11.2 The anodized 6061 T6 aluminuin or 201 stainless steel grease
manifold block shall have a minimuim of six (6) ports tapped to accept three
{3) 1/8 inch straight grease zerks and three (3) 1/8 inch grease Parflex hoses
to.provide for adequate one location greasing of the front and rear bearings
and feed gate screw jack. Any uriused ports are to be properly plugged.

3.1.12 Hoses— The following are mandatory requirements related to the hoses.

3.1.12,1 All hoses incorporated into the giease manifold block system.shall
be Parflex hose manufactured by Parker Hannifan Corporation-ot equal, and
shall have an inside diameter of 1/8 inch, a maximum outside diameter of
0.34 inch, a maximum working pressure of 2500 psi and a mininmin burst
pressure of 10,000 psi. The hoses used shall be held in place by a sufficient
number of rubber cushioned hose clamps.

3.1.13 Advertisement — The following are mandatory requirements related to
advertising,

3.1.13.1 Vendors are permitted to attach a permanent metal plate 4" x 6
maximum size to the-unit for identification. All other types of advertising,
decals, labels, etc. will interfere with the West Virginia Division of
Highway’s standards and are not permitted.

3.1.14 MISCELLANEOUS - The following are mandatory requirements related
to miscellaneous items.
3.1.14.1 One (1) piece of angle iron 3/8” x 4” x 4” x 90” and two (2) pieces
of 1” round shafting ten inches (10”) long shall be included to construct a
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REQUEST FOR QUOTATION _
RFQ 7013EC06 012 CLASS FIVE CUBIC YARD SPREADER

3.2

safety keeper bar. State forces will add this item when the hopper is
mounted, vendor shall supply material.

Contract Items Non-Mandatory Requirements: Vendor should provide

Agency with the non-mandatory Contract Items listed as desirable, but are

non-mandatory.

3.2.2 Body — Non-mandatory desirable items related to'the body of the spreader.

322.1 Top of the body should have a forined double crimped section for
additional suppott.

3.2.2.2 Should have a minimut six (6) sides composed of 12 gauge 201
stainless steel. The body should have full slope bedy side supports rigidly
tying in the formed cross sills with the body sides to give the highest degree
of reststance to warping or twisting under heavy loads.

3.2.3 Hardware — Non-mandatory-desirable items related to hardware of

spreader.

3.2.3.1 The spill shield should be 76 inches wide x 20 inches long and
sloped, front {o rear so that the loaded material, salt,cinders, etc. will fall
into. hopper as spreader unloads.

3,2.3.2 Ladder to be equipped with hand holds, non-slip strut steps, and
mariufacturers locking mechanism to lock ladder in up position when not in
use.

3.2.4 Conveyor — Non-mandatory desirable items related to the conveyor of the

spreader.

3.2.4.1 Chain diiven by 6 tooth drop forged steel sprockets-and I 2 inch
alloy steel frontand rear.

3.2.4.2 Additional 7 gauge 201 stainless sieel reinforcing plate should be
welded to longitudinal webs covering area of drive shaft bearing and idler
bearing adjustment (if required).
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27 REQUEST FOR QUOTATION

RFQ 7013EC06 012 CLASS FIVE CUBIC YARD SPREADER

3.2.4.3 A 7 gauge stainless steel adjustable discharge gate of the greasable
screw jack type, located at the body rear to properly adjust the flow of
material to the spinner,

3.2.5 Baffles ~ Non-mandatory desirable items related to the baffles.
3.2.5.1 Should have four (4) sections over right, left, rear, and front of
spinners. The front spinner baffle shield (truck side) can be stationary.

3.2.7 Power Drive— Non-mandatory desirable items related to the power drive.

3.2.7.1 The spinner hydraulic motor should be mounted below the spinner
hopper assembly,

3.2.7.2 The conveyor hydraulic moetor should be of the orbital, low speed,
hi-torque-type, integrally mounted to conveyor gear box.

3.2.8 Screen Over Hopper — Non-mandatory desirable items related to the
screen.

3.2.8.1 Screen sections should be 3/8” diameter rods welded to 3/16 inch-2
inch angle franie forming 2-1/2" X 2-1/2” squate openings.

3.2.8:2 Screens should not increase the overall height of the spreader more
than 7 down center.

3.2.9 Lighting— Non-mandatory desirable items related to the lights.
3.2.9.1 Combination/marker lights should be LED type:
3.2.9.2 A work light should be mounted on cab shield for night shift
visibility of spreader grating with weatherproof wiring,

3.2.15 Paint - Non-mandatory desirable items related to the color of spreader
unit.
3.2.15.1 All parts and accessories that are nof required as stainless or rust

proof may be painted manufacturers standard color.
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4, CONTRACT AWARD:

4.1 Contract Award: The Contract is intended to provide Agencies with a
purchase price on all Contract Items. The Contract shall be awarded to the
Vendor that provides the Contract Items meeting the recuired specifications
for the lowest overall total cost as shown on the Pricing Pages.

4.2 Pricing Pages: Vendor should complete:the Pricing Pages (Exhibit A) by
completing the Year, Maike, Modei, and inserting quoted price. Vendor
should complete the pricing pages in their entitety as failure to do.so may
result in Vendor’s bids being disqualified.

The Pricing Pages contain a list of the contract items and estimated purchase
volume. The estimated purchase volume for gach itet: represents the
approximate volume of anticipated purchases only, No future use of the
contract or any individual item is guaranteed or implied.

Notwithstanding the foregoing, The Purchasing Division May correct errors at
its discretion. Vendor should type or electronically enter the information into
the Pricing Pages to prevent errors in-evaluation, The pricing pages were
created as a Microsoft Excel document and vendor can request an electronic
copy for bid purposes by sending an email request to the following address:
Alan, W.Cummings @WV.Gov.

5. ORDERING AND PAYMENT:

5.1 Ordering: Vendor shall accept orders by-regular mail, facsitnile, e-mail, or any other
written forms of communication, :

5.2 Payment: Vendor shall accept payment in accordance with the payment procedures
of the State of West Virginia.

6. DELIVERY AND RETURN:
6.1 Delivery Time: Vendor shall deliver standard orders within 90 working days after

Revision 2/5/13
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6.2

6-3

orders are received. Vendor shall ship all orders in accordance with the above
schedule and shall not hold orders until a minimum delivery quantity is met. A
completed pilot model for inspection must be provided within 45 working day(s)
after receipt of the purchase agreement by the successful vendor.

Late Delivery: The Agency placing the order under this Contract must be notified

in writing if orders will be delayed for any reason, Any delay in delivery that could
cause harm to an Agency will be grounds for cancellation of the delayed order,
and/or obtaining the items ordered from a third party.

Any Agency secking to obtain items ﬁ‘qm a third paity under this provision must
TLirst obtain approval of the Purchasing Division.

Delivery Payment/Risk of Loss: Standard order delivery shall be F.OR.
destination fo the Agency’s location. Vendor shall include the cost ‘of standard
order delivery charges in its bid pricing/discount and is not permitted to charge the
Agency separately for-such delivery.

6.4 Representative Unit for Test: The successful vendor must-(if specificed)

6.5

provide the DOH one (1) completed represented unit to be observed and
evaluated on each order to inswre compliance with specification. Tf
requested, the time period for testing and evaluation shall be seven N
working days following receipt of the unit. DOH will incur no obligation
for deterioration of suifaces, finishes, seals, and mechanical or electrical
parts on the unit resulting from operation and testing within the limits of
these specifications; nor will DOH incur obligation for damage to the unit
resulting from failure to niect specifications when due care and attention is
given by DOH and testing is done within the limits of these specifications.
Failure of the pilot unit to satisfactorily meet specifications as bid  may be
cause for cancellation of the purchase order; and return of the delivered unit
along with alt associated equipment to the vendor at the vendor’s expense.

Condition of Unit(s) Upon Delivery: All units must ariive at the prescribed
delivery point having been compleétely pre-serviced with oil, lubricants, and

coolant. All prescribed precautions pertaining to first operations and break- in  of
the unit are to be posted conspicuously on the unit for ready observance by the
operator,

the WVDOH, Equipment Division, Rt. 33-and Brushy Fork Road,
Buckhannon, WV 26201,
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7.

72

73

7.4

7.5

MISCELLANEOUS:

7.1 No Substitutions: Vendor shall supply only Contract Items submitied in response
to the RFQ unless a contract:modification is approved in accordance with the
provisions contained in this Contract.

Exception to Non-Mandatory Specifications: Exception to a non-
mandatory specification may be made by the bidder, providing the exception
is not available from the manufacturer. Any exception must be-indicated on
a separate attachment aiid labeled as “Exceptions to Specifications” and
supporied by docurentation from the manufacturer, The State reserves the
right to waive minor irregularities in bids or specifications in.accordance
with §148-1-4(f) of the WV Legislative Rules and Regulations.

Reéports: Vendor shall provide quarterly reports and annual summaries to the
Agency showing the Agency’s items purchased, quantities of items purchased,
and total dotlar value of the items purchased. Vendor shall also provide reports,
upon request, showing the items purchased during the term of this Contract, the
quantity purchased for each of those items, and the total value of purchasés for each
of those items. Failure to supply such reports may be grounds for cancellation of
this Contract.

Contract Manager: During its performance of this Contract, Vendor must
designate and maintain a primary contract manager responsible for overseeing
Vendor’s responsibilities under this Contract, The Contract manager must be
available during nornial business hours to address any customer service of other
issues related to this Contract. Vendor should list its Contract manager and his or
her contact information below.

Contract Managers _Len Hancock
Telephone Number: 297
Fax Number: 304-292-6641

Email Address: Len@thi

Operating and Service Manuals and Parts Lists: An operator’s manual must be
inclided with each uiit upon delivery. A “line sheet” (if applicable} and the
“Equipment Preventative Maintenance Questionnaire”, (Exhibit “B”) must be with
pilot-umiit upon delivery, Attn: Marcia Lee. There must be 12 service/shop/
maintenance manuals and 14 parts manuals; CD-ROM is preforred in lieu of parts
manuals, Manuals shall be delivered upon completion of delivery of total units,
Failure to do so will delay paymenit.
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7.6

7.7

7.8

Training: Manufacturers and/or dealers will be required to stage a thorough
seminar on the subjects of Preventative Maintenance, Operator, and Mechanic
Training, Inorder to keep operators and mechanics updated, the successful vendor
shall conduct a minimum- of 3 one day training sessions covering the operation,
maintenance, trouble shooting and calibration/ programming of the hydraulic system
and spreader controls with each purchase order against this open end confract,
Manufacturers and/or dealers shall be reguired to furnish the Training Academy
with one (1) Operator’s Manual to be shipped direct to

WVDOH
Training Academy
P.O. Box 610
Buckhannon, West Virginia 26201

prior to delivery of the pilot unit. Traiiiing seminar to be held at the WVDOT,
Equipment Division, Buckhannon, WV.

Preventative Maintenance & Operator Procedures: Manufacturers and/or
dealers will be required to submit to the Equipment Division, in addition to the
operatifig and service manuals, booklets and pamphlets explaining the
Preventative Maintenance and Operator Procedures to be used by the operators of
this equipment, and miist include such things as daily prestart inspection
procedure, service schedule, and routine- maintenance required, safety precautions,
ete. The successful vendor shall furnish all training aids; i.e. videos, ptojectors as
required in conducting the training,

Warranty and Service Policy: The unit must be accompanied upon delivery by
the unit’s manufacturers executed warranty and service policy.

Unspecified Accessories & Features: All paits, equipment, accessories,
material, design and performance characteristics not specified herein, but-which
are necessaty to _prov:ide a complete unit; must be furnished with each unit and
required to conform to strength, quality of material, and.quality of workmanship
to those -which are advertised and provided to the market in general by the unit
industry. All parts and accessories advertised and regularly supplied as'standard
shall be included, except those which would représent duplication of these
specified and except those which, by specification, are not to be furnished.

All standard safety features, required by Federal and State Law, shall be
included.
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Exhibit A

Cost Sheet
RFQ#: 7013EC06
Ttem | Estimated g . .
. : ; Total
Number Quantity Unit of Measure Description Unit Price ota
1 50 Eaich One complete unit: five cubic yard 8650.00

spreader .

$ 432,500.00

Vendor should also supply the year, make, and modef of the following:

Five Cubic Yd. Spreader

2013, Buyers Products, 9wWv304

Spreader provided is constructed of 304 stainless steel in lieu of 201 stainless steel.
3.1.1.2: 10 gauge 304 stainless steel body in lieu of 12 gauge 201 stainless steel; exceeds specification

(A
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Rev. 07/12 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application® is hereby made for Preference in accordance with West Virginia Code, §5A-3- -37.({Doss notapply to
construction contracts). West Virginia Code; §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is tobe used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resldent vendor preference for.the reason checked:

Bidderis-an individual resident vendorand has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or;

Bidder is a parinership, association or corporation resident vendorand has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or80% of the
ownership interest of Bidder is hetd by anotherindividual, partnership, association or corporation resident vendor whohas
maintained its headguarters or péincipat place of business continuously in Wesl Virginia for four (4) years imimediately
preceding the date of this certification; or,

Bidderis a nonresident vendorwhich has an affiliate or subsidiary which employs a minimum of one hundred state résidents
and which has miaintained its headquartersor principal place of bisiness within West Virginia continuousiy for {he four {(4)
yea'rs im'mediateiy preceding the date of this certiﬁca{io'n' of,.

Bldder is a resndent vendor who cemﬁes that dunng the. Etfe of the contract on average at least 756% of the employees
working on the project béing bid aré residents of West Virginta who have resided in the-state continuously for the two years
immediately preceding submission of this bid; or,

3, Application is made for 2.5% residént vendor prefeérence for the reason checked:

Bidder is a nonresident vendor employing.a minimum of onie huhdred state residents oris a nonresident vendor with an
affiliate or subsidiary which:maintains its headquarters or principai place of business within West Virginia employing a
minfmun of dne Kindred slaté residents who certifies that, during the life of the contract, on average atleast 75% of the
employees or Bidder's affi liate's or subsidiary's employees are résidents of West Virginiawhe have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4, XX Applicat:on ts made for 5% resident vendor preference for the reason checked:
Bidder meets sither the requirementofboth sutidivisions (1) and (2).or subdivision {1)-and (3) as stated above; or,

5, Application is-madefor 3.5% resident vendor preference who:is a veteran for the reason checked:

Bidderisan individual resident vendor who is'a veleranof the United States ammed forces, the reserves or the National Guard

and has resided in West Virginia continuously: for the four years immediately preceding the date on which the bid is

submitted; o

6. Application is'made for 3.6% resident vendor preference who is a veteran for the reason checked:
Bidderis & resident vendor who is a veteran of the-United States armed forces, tha reserves or the National Guard, if, for
purposes of producing or distributing the.commodities orcompléting the project: which is the subjectof the vendor's bid and
continudusly over the enlireternt of the project, on'average at least seventy-five percentof the vendor’s employees are
residents of West Virginia who have restded in the state continuously for the two irnmediately precading years.

7. Application is made for preference as a non-resident small, women- and minority-owned business, in accor-
dance with West Virginia Code §5A-3-59 and West Virginia Coda of State Rules.

Bidder ias been or expects to be:approved prior to contract award by the Purchasing Division as a cerlified small, women-
and minority-owned business.

Bidder understands if the Secretary of Revenue determines that a Bidder recelving preference has failed to continue to meet the
requirements for such preference, the Secretary may-order the Director of Purchasing to: (a) reject the bid; or (b) assess a penally
against such Bidder in.an-amount nof to exceed 5% ofthe bld amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested inforaation to the Purchasing Division and
authorizés the Department of Revenue to disclose to the Director of Purchasing appropriate inforrnafion verifying thal Bidder has paid
thee required business taxes, provided that such informalion does not contain the:amounts.oftaxes paid nor any other information
deemed by the Tak Comimissioner to be confideritial:

Under penaity of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate

changes during the term of the contract, Bidder will notify the Purchasing Divisigp in writi mediately.
Bidder:_LH Jones Equipment Co. Sigined: M
bate:  5-13-13 1k—C0.0.
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RFQ No. 7013ECO6

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va: Code §5A-3-10a, no contract or renewal of any‘contract may be awarded by the state or any
of its political subdivisions ta any vendor or prospective vendor when the vendor or prospective vendor or a related party
to the vendor or prospective vendor is a-deblor and: (1) the debt owed is an amount:greater than one thousand doltars in
the aggregale; or (2) the deblor is in employer defautt.

EXCEPTION: The prohibition listed above does riot apply where a vendor hias contested any tax-admiinistered pursuant to
chapter eleven of the W. Va. Code, workers’ compernsation pramium, permil f&e or envirorrental fee of assessment and
the matler has nof become final of where the vendor has erifered into a payment plan or agreement and. the vendor is not
in defaull of any of the provisions of such plar or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of méney owed fo the state ar any ofits
political subdivisions because of a judgment, fine, permit violalion; ficense: assessmenil, defaulied workers'
compensation premium, penally or othér assessment presenfly definquent or dus.and required-{a bie paid ta the state
‘orany-ofits political subdivisions, including any interest or additional penallies accrued thereon.

“Employer default” means having an outstanding balance or liability to-the old fund or to the uninsured employers'
fund or belng in palicy defaull, as defined in W.. Va, Code § 23-2¢-2, failure lo maintain mandatory workers®
‘compensalion coverage, or failure lo fully meet ifs obligations as a workers' compensation self-insured employer. An
employer is-notin employer defaull if it has entered into a repayment agreement with the Insurance Commissioner
and remains in compliance with the obligations under the repayment agreement

“Retated party” means a parly, whether an individual, corporation, partnership, association, fimited ligbility conipany
or any -other form ‘or business ‘agsociation ‘or other entity whatsoéver, réldted 1o any vendor by blood, marriage,
ownership or contract through which the parly has a relationship of ownership or other interest with the vendor so thal
the parly will aclually or by effect receive or cantrol 4 portion of the benefit, profit or other consideration fram
performance of a vendor conlracl with the parly receiving an amoun! {hat meets or exceed five percent of the. tolal
conlract amount.

AFFIRMATION: By sigiing tlils form, the vendor's authorized signer affirms and acknowledges under penalty of
taw for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a débt as defined
above and that neither vendor nor any refated party are ih employer default as defined above, unless the debt or
employer defaul{ is permitted under the exception above.

WITNESS THE FOLLOWING SIGNATURE:
Vendor's Name:  LH Jones Equipment Co.

Authorized Signalure: ’ Date; 5-13-13

State of

Counly of
Taken, subscribed, and sworn to belfore me this B__%éy of 7% 7 . . 20 _Zj
My Commission expires (0 ( 7;'% ’7 .--20@.—/

joommeeg— vory puetic Y g (el ,[4/ Py
&N STATE OF WEST VIRGINIA

mm‘ﬁ' -

S |, Rectsiiie WV SAT NOTE:

ll“lllll:::“““Olllllll““'“l.lllll““"l Vendor and Notaryis dﬂfﬂmust be the Sfllt‘i’,_e,

Notary required to AFFIX SEAL on Purchasing Affidavi
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Parchasing Affidavit (Revised 0710172012}
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