DDDDDQDDDDDDDDDDDDDDDDDDDDDDDDDDDBDUDDUDDDDDDEDDDDDHDDDUDB

State of West Virginia

Department of Administration

Purchasing Division

NOTICE

Due to the size of this bid, it was impractical to scan

every page for online viewing. We
attempt to scan and publish all

have made an
pertinent bid.

information. However, it is important to note that

‘some pages were necessarily omitted.

If you would like to review the bid in its
contact the buyer. Thank you.

HEKK
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entirety, please

DDDDDDDDBDDDDDDDBDDD
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State of West Virginia Request for 22
Department of Administration  Quotation BCF12100 1
Purchasing Division
501 ?C\;ﬂffrashggtogo?gget East { s ADDHESS CORRE S PONDERCE T ATTEN
JL A L "RANK WHITTAKER
Charleston, WV 25305-0130 104-558-2316
*709044350 304-344-1231

CONTEMPORARY GALLERIES OF WV I

HEALTH AND HUMAN RESOCURCES
1210 SMITH STREET '

VARIOUS LOCATIONS
AS TINDICATED BELOW

CHARLESTON WV 25301

01/26/2012
BID OPENING DATE;

02/07/2Q12 BID OPENING TIME 0

AkkkwrxkkrrxxAxx4444% ANDENDUM NO. 2 XX H{A ¥k dar Rt 2Ax5%

1) THIS ADDENDUM 18 ISHUED TQ PROVIDE THE ATTAHCED
CHANGES TqQ THE |SPECIFICATION.

) CHANGE THE BID |JOPENING DATE AND TIMEH.

]

THE BID OPENING DATE & |[TIME ARE CHANGEID] AS FOLLOWS.

=

ROM: 01/31/2012 |AT 1420 PM
O: 02/07/2Q12 AT 1:3Q PM

=1

Hik ki kkdrwkdvrdrrxsids ENIOD ADDENDUM NO, 2 |*%%k*kd&k*xdxdxkxtxd

.......................................................................

& T?,Ayﬂfyuggby,/)‘-&L&pf{?ﬂi;((fkf Tﬂ&mmeLf : ' );ﬁ\ Ol 4
| f?s \ DG N SO0 44;{ t ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



WV PURCHASING ACA SECT Fax 304-bb8-4115 Jan 27 2012 09:19am  PO02/004

GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ} AND REQUEST FOR PROPOSAL {(RFP)

1. Awards wilf be mada in the bestinterest of the State of West Virginia.

2. The State may acceapt ot refect i part, or in whole, any bid. _

3. Prior to any award, the apparent successful vendor must be propery registered with the Purchasing Divisjon
and have pald the required $125 fea,

4. All services performed or goeds delivered under Stats Purchase Order/Contracts are to be gontinued for the
term of the Purchase Order/Coniracts, contingent upon funds being appropriated by the Legislature or otherwise
being made avallable, In the evant funds are not appropriated or otherwise available for these services or goods
this Purchass Ordar/Conlraet bacomas void and of no effact after June 30.

5. Payment may only be made affer the delivery and acceptance of goods or services.

6, Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor proference will be granted upon written request in accordance with the West Virginfa Code,

8. The State of West Virginia Is exempt from federal and state taxes and will not pay or reimbursa such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upan 30 days written notice to the seller.
10, The laws of the State of West Virginia and the Legislative Bules of the Purchasing Division shall govern the
purchasing process, _

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual wiitten:
agresmant of tha parties.

12. BANKRUPTCY: In the event the vendorcontiactar files for bankiuptey profection, the Stale may deam
this confract null and void, and terminate such contract without further order. '

13. HIPAA BUSINESS ASSOCIATE ARDDENDUM: The West Virginia Stats Government HIPAA Business Assosiate
Addendum {BAA), appraved by the Attorney General, is available online at www.stste.wv.usfadmin/purchasé/vre/hipas.htmi
and is hereby made pari of the agreement provided that the Agency meets the definition of a Cover Entily
{45 CFR §160.103) and will be disclosing Protected Health Information (46 CFR §160.103) to the vendor,

14, CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, direclly or indirectly, any sueh
personajly identifiable information or pther confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosura in wiiting or the disclosure is made pursuant to the agency's
policles, procedures, and rulas. Vendor further agreas fo comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in hitp-//www.state wv.us/admin/purchase/privacy/notice Confidentiality. pdf.

15, LICENSING: Vendors must be licansed and in goad standing in accardance with any and all state and Jocal laws and
requirements by any state or local agency of Wast Virginia, including, but not limited to, the West Virginia Secretary
of State’s Office, the West Virginia Tax Dapartment, and the West Virginia Insuranca Commission. The vendor must
provide all hecessary releasas 1o obfaln information to enable the director or spending unit o
varify that the vandor is licansed and in good standing with the abiove entitjes.

16, ANTITRUST: In submiting a bid to any agency for the Siate of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell. assign or transfer to the State of Wast Virginia alf rights, tida and intarest
in and 1o all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing andfor unteasohable restraints of trade relating to the particular commodities or satvicas
purchased or acquired by the State of West Virginia. Such assignment shall be mads and become sffective at the tima the
purchasing agenoy tenders the initial payment to the bidder. :

| cartify that this bid is made without prior understanding, agreement, or connaction with any corporation, firm, linited
liability company, partnership, or person-or entity submitling a bid for the same material, supplies, equipment or
services and is in all respects fait and without collusion ar Fraud. | further cerlify that | am authorized to sign
the cerlification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division, Complete all sections of the quotation form.

2. ftams offered must be in compliance with the specifications. Any devialion from the specifications must ba clearly
indicated by the bidder. Alleinates offered by the bidder as EQUAL fto the specificaions must be clearly
defined. A bidder offering an altemate should attach complate specifications and literalure to the bid, The
Purchasing Bivision may walve minor deviations to. specifications.

3. Unit prices shall prevail in case of discrepancy. Al quotations are considered F.O.B. destination unless alternate
shipping terms ars clearly identified in the guotation.

4. All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will resuit i bid disqualifications: Department of
Adiministration, Purchasing Divisien, 2018 Washington Street East, P.O. Box 50130, Charjeston, WV 26306-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.5.R. §148-1-6.6).

Rev. 11/08/1%
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BCF12100 ADDENDUM #2

Please make the following changes in this Request for Quotation;

ITEM #
3.3 Scope of Work

Now reads:

The individual workstations (Rm. 140 and 120 per drawing) in the left and right bay areas will number
approximately 26. The workstation dimensions should be approximately 6' X 7°. The tidge panels and end
panels are 807 high (+/-4"maximuwm) and all other pansls are 60” high (+/-4) All panels ate acoustical,
menolithic and solid core, no frame and tile panels will be accepted. Electric/voice/data will be
supplied from power poles as necessary to operate the particular group of workstations,

To Ragad:

The individual workstations (Rm. 140 and 120 per drawing) in the left and right bay areas will mumber
approximately 26, The workstation ditnensions should be approximately 6' X 7°. The ridge panels and end
pancls are 80 high (+/-5"maximum) and afl other panels are 60” high (+/-5”) All papels aze acenstical,
monolithic and solid core, ro frame and tile panels will be aceepted. Electrhic/voice/data will be
supplied from power poles as necessary to operate the particular group of workstations.

Questions & Answers

Question: In the bid documents, one of the requirements for some of the workstation panels is an 80"
height. The bid altows a +/- variance of 4” on this height, which would allow for a 76” or 84” panal
height, However, the panel system that we are quoting and the panel system from Herman Miller (AQ2)
goes from a panel height of 677 to 85”. We are requesting that the 5” variance he allowed. If pot
altowed, both Franklin Interiors and Herman Miller will be prevented from competitively bidding this
project,

s
I3

Answer: Yes
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Page 2 BCF12100 ADDENDUM #2

Please make the following changes in this Request for Quotation;

Quastions & Answers

Question: The 3-high latera! file in thae mail room is requested to be 36" high; however, this is not
available, 3-high lateral files are available in 42" height, or we ¢ould do a 2-drawer lateral file at 30"
high. 1t is not possible to do a 3~high lateral file at 36” height even as a special from the manufacturer.
Please advise if 42” height is acceptable, or if you want to go down to a 30” height.

Answer: 30" high file cabinets are acceptable.



_ W PURCHHSlNG HCH SECT Fax 304 998-4115 _ Jan 18 2012 08: Oﬂam_“E001 OOHH_“
Siate of West Vll’ginta q s BFOY NUMBE R iy
Department of Administration Quotatlon BCF12100
Purchasing Division

2019 Washington Street East

Post Cffice Box 50130
Charleston, WV 25305-0130 K RANK WHITTAKER
3l04-558-2316
*709044350 304-344-1231

VARIOUS LOCATIONS
AS INDICATED BELOW

1210 SMITH STREET

CHARLESTON WV 25301

01/17/2012
BID OPENING DATE: 01/31/2012 BID OPENING TIME _ 01:30PM

kR FAFA KA R AKAK Ak kk[k % ADDENDUM NO. 1 #*#**[ktkdkradhidxtdkw

THIS ADDENDUM IS I|SSUED TO PROVIDE THE ATTAHCED CHANGES
TO THE SPECIFICATION, TECHNICAL QUESTIONS & ANSWERS AND
TP CHANGE THE| BID PPENING DATE AND TIME|.

THE BID OPENING DATE & [TIME ARE CHANGED| AS FOLLOWS.

ROM: 01/19/R012 AT 1:B0 BM
D: 01/31/2082 AT 1:30 PM

=

Kk kkXkkkkkkkrFExxkHF END| ADDENDUM NO. 1 [rEddketdkmesitsirk

DOL JB 4p5-94
1
NEW MODULAR FPRNITPRE FDR HARDY COUNTY DHHR OFFICE

,‘czc, it V). ¥ w[,)/ th(//( F@ﬁﬁ )4! 231 ™ 5107201
“Rﬁxﬂ ;,u(:) \ b((é\qﬂ FEIN ()L 4 44/.\ ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO HFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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BCF12100 ADDENDUM #1

Please make the following changes in this Request for Quotation:

ITEM #

4.1 Paneis Systems

* Now reads: Each station to include one paper management bar to include one horizontal
in/out with one divider to allow for 2 levels of storage, Vertical to consist of 2 slots. These are to
be located on the 487 panel.

To read: Each station to include one paper management bar to Include one horizontal infout
with one divider to allow for 2 levels of storage, vertical to consist of 3 slots.

Now reads: Minimum 30" wide fabric tack board location noted on Exhibit 3 drawing

Toread:  Please remove statement on “Exhibit 3 Drawing from specifications

uestions Wer,

Quaestion: Pg. 7 — states a 36” toalbar under section 3.3 and Pg. 11 states 48" panel to receive paper
management,

Answer: Remove the Pg. 11 sentence stating: “These are to be located on 48" panels.

Question: Pg. 8 — Specifications do not show casters on table section 3.6 - Pg. 12 — Casters are
required on tables,

Answer: Eliminate caster requirement on Pg. 12

Question: Since we have praviously submitted all documentation on the products in the original bid
{i.e. warranties), do we need to re-submit these if we are using the same products?

Answer: Ygs

Question: The 3-high lateral file in the mail room is requested to be 36” high; however, this is not
available. 3-high lateral files are available in 42" height, or we could do a 2-drawer lateral file at 30"
high. it is not possible to do a 3-high lateral file at 36" height even as a special from the manufacturer.

Please advise if 42” height is acceptable, or if you want to go down to a 30” height.

Answer: 42" high file cabinets are acceptable.
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Question: Can you save the AutoCAD as a 34x44 .pdf so we can see the symbols an the drawing? As
provided, itis difficult to see all symbols on the drawing; we need another option to be able to zoom in
on the drawing.

Answer; The PDF can be enlarged by hitting Ctrl and + at the same time.

Question: With the drawing provided, we cannot accurately decipher what components are in the
stations (print/file areas) at the end of the workstation runs. Can you provide more info, or per the
bullet point above provide a 34x44 pdf?

Answer: The PDF can be enlarged by hitting Ctrl and + at the same time.

Question: Are there any big & tall chairs required for this bid?

Answer: Yes. Enfarge the drawing

Question: A few of the offices show product that is not requested in the written part. For example;
office 122 (4 lateral files), office 123 (table and chairs) are these to be quoted or ighored?

Answer: All products are fo be quoted. Discrepancies between specs and drawings — drawings prevail
over specs.

Question: [n the bid documents, one of the requirements for some of the workstation panels is an 80"
height. The bid allows a +/- variance of 4” on this height, which would allow for a 76” or 84" panel
height. However, the panel system that we are quoting and the pane! system from Herman Miller (AD2)
goes from a panel height of 67”7 to 85”. We are requesting that the 5” variance be allowed. If not
allowed, both Franklin Interiors and Herman Miller wili be prevented from competitively bidding this

project,

Answaer: NO

F R R R AR A ok ok R e R R R RO SO RN QTR R R OK J ke o sk o R o K ROR M RO S okl K

Each vendor should submit a drawing/layout with their bid.

Excel spreadsheets
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REQUEST FOR QUOTATION

I. GENERAL INFORMATION:

1.1 The Department of Health & Human Resources (DHHR) is requesting a monetary quote
for the products listed herein. All vendors must bid acceptable, Grade A products and to
provide complete information on the product they are bidding. It is acceptable to offer
your product’s closest match (5% variation on panel heights and 5% on all other
dimension) if your product does not conform to the exact dimensions of the products
listed. Alternate dimensions should be summarized and included with your quotation. Do
not bid fewer items even if the items bid will not physically fit on the provided floor plan.
The estimated square footage for the Hardy County office is 9,728.

12 All work shall be in compliance with National Electric Code, State Fire Marshall’s
Office, applicable building codes, and any other governing agency as well as meeting
industry standards.

13 This shall be a turn-key job and everything to totally complete the installation and
approved operation shall be included in the original bid.

2. BASE BIDS:

2.1 All qualified bidders, being familiar with and understanding the bidding documents and
being familiar with all local conditions affecting the project hereby propose to furnish all
material, equipment, supplies and to perform all work in accordance with the bidding
documents within the time set forth below.

292 Itis the bidder's responsibility to verify all field conditions and limitations prior to
bidding. It is also the bidder's responsibility to notify the DHHR in writing, of conditions
detrimental to performing the scope of the work. Do not proceed until nonconforming
conditions have been corrected.

3. SCOPE OF WORK:

3.1 The objective of this quotation is to obtain a turnkey installation of new modular furniture
in the new Hardy County DHHR office to be located in Moorefield, WV. The expected
installation date is the week of January 16, 2012,

32  Furniture provider will be responsible for providing the equipment/services listed below:

33 The individual workstations (Rm. 140 and 120 per drawing) in the left and right bay
areas will number approximately 26. The workstation dimensions should be
approximately 6' X 7°. The ridge panels and end panels are 80” high (+/-4”maximum)
and all other panels are 60” high (+/-4”) All panels are acoustical, monolithic and
solid core, no frame and tile panels will be accepted. Electric/voice/data will be
supplied from power poles as necessary to operate the particular group of workstations.




The panels shall be powered so that each workstation has 3 duplex outlets per
station, no power strips will be accepted.

Workstations 6' x 7'

3.31

3.32

3.4

24”d x 36”w laminate work surface
24”d x 36”w laminate corner work surface
24”d x 48”w laminate work surface
36w open shelf
36w flipper unit
24"d f/f pedestal
247d b/b/f
11”7 h x 36”w tack board
30w task light
fully adjustable keyboard tray
36”w toolbar
paper tray
diagonal tray
coat hook
task chair
standard pneumatic height, tilt, swivel features
metal frame with height adjustable arms
5 star base with casters
mid back design
adjustable lumbar
upholstered in fabric

Two 6’ x 7’ receptionist stations (Rm. 105 per drawing) should have these features
listed above but be modified as necessary to fit the space and accommodate their
particular purpose.

Mail area —there are 2 wall mounted work surfaces in mail room mounted at 36" H, 2
Jateral files 3 high and 2 storage cabinets with shelves 3 high under work surfaces. 3
rows of 5 double in and out baskets located above work surfaces for mail. One
freestanding table on casters that is 40” high with stool. See drawing for dimensions.
(Rm. 105 per drawing) :

There are 10 enclosed offices and the design options are as follows:
(Rm. 106, 121, 122, 123, 124, 125, 141, 142, 143, and 144 per drawing)

Free standing design:
36” x 72” d peninsula desk

A8 return— o - e L

48”w over desk w/tack board
367w task light

24”f/f pedestal

24”b/b/f pedestal

fully adjustable keyboard tray



freestanding paper tray
freestanding diagonal tray
367w x 4 high lateral file
36w x 4 high bookcase
task chair
standards pneumatic height, swivel and tilt features
metal frame with height adjustable arms
5 star base with casters
adjustable lumbar
mid back design
upholstered in fabric
guest chair (qty 2)
metal frame with arms
4 legs without casters
uphotstered in fabric
table (qty 1) :
30" round table, pedestal base, laminate wood, and 29” high

3.5 There is one large conference room and the design options are as follows:
(Rm. 126 per drawing) ‘

10 conference tables
60”1 x 30w x 29”h
metal frame with laminate top
4 legs minimum with casters
40 conference chairs
metal frame with arms
4 legs with casters
mid back design
upholstered in fabric
8 stacking chairs
metal frame no casters
4 legs with arms
upholstered in fabric
9 credenzas 24” x 72 with filing on each side and storage in the middle
9 conference boards with tackable, writeable surface that will close

3.6 The lounge design options are as follows:
(Rm. 131 per drawing)

3 tables
60”1 x 30”w x 29”h
metal frame
laminate table top
4 legs minimum



12 chairs
fully molded hard shell
stacking
metal frame no arms
4 legs, stationary without casters

3.7 There are 6 interview rooms and the design options for each are as follows:
(Rm. 101A, 1018, 101C, 101F, 101G and 101H per drawing)

desk
48”1 x 30w x 29”h
laminate top
full laminate desk no steel, single pedestal box/box/file
free standing design
fully adjustable keyboard tray
brochure holder attached to wall
must hold 18 brochures max. 29-1/4” x 2” with wood trim
Tack board :
11" x 36" fabric attached to wall
task chair
standard pneumatic height, swivel, and tilt features
metal frame with height adjustable arms
adjustable lumbar
5 star base with casters
mid back design
upholstered in fabric
guest chairs (qty 2)
metal frame without arms
4 legs
stationary without casters
hard shelled

3.8  The waiting area will contain 24 stacking hard-shell chairs (fully molded, no open
back) with metal frame, 4 legs, stationary without casters. The chairs are ganged
in accordance with the attached floor plan. (Rm. 100 per drawing)

3.9 The video room will contain the following options:
(Rm. 112 per drawing)

single pedestal desk

free standing design

24”w x 60”1 single pedestal box/box/file

Full laminate finish to match private offices and interview rooms
task chair

standard pneumatic, swivel, tilt features
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metal frame with height adjustable arms
5 star base with casters

mid back design

adjustable lumbar

upholstered in fabric

book case, metal frame, 42” h x 36”w
3 adjustable shelves ( adjustable in 1” increments)

3.10 The family visitation room will contain the following design options:
(Rm. 111 per drawing)

sofa 3 seat sofa with four legs and two arms, wood frame and steel base
3 fixed seat and back cushions

stationary without casters4 (27-67) legs

upholstered in vinyl

30” round table, pedestal base, laminate wood, 29 high

3 chairs metal frame without arms

4 legs, stationary without casters hard shelled

Glider fully upholstered, with arms, wood frame and trim, steel glider base
glider overall dimensions, 24 ¥4"w x 26 27d x 41 %" h

upholstery to be vinyl.

36”w x 4 h bookcase

311 The small conference room will contain the following design options:
(Rm. 113 per drawing)

1 conference table

84”1 x 48”w x 29”7h

laminate base with laminate top
4 legs minimum without casters
8 task chairs

standard pneumatic height, swivel, and tilt features

metal frame with height adjustable arms.

5 star base with casters

mid back design

upholstered in fabric

1 conference board with tackable (able to insert tacks), writeable surface that

closes

3.12 Training Room
(Rm. 103 per drawing)

8 tables, 60w x 30d wood laminate
tables are powered from one plug in base feed on wall beside table
must have minimum two data and two electrical outlets.




tables have fully adjustable keyboard trays

16 task chairs

standard pneumatic height, swivel, and tilt features

metal frame with height adjustable arms. ‘

5 star base with casters

mid back design

upholstered in fabric

standing podium, wood frame and laminate 18” x 247 x 44 % tall, with angied
stand, storage shelf, casters

313 Miscellaneous
Minimum of 12 outlets to be located on workstation exterior base at 127 intervais

Pedestals MUST be equal depth of work surface and full height.

4. System Requirements

Acceptable Manufacturers: Systems
SYSFURN10

4.1 Panel Systems

General: :
The following specifications must be met or the bid will be disqualified:
« Panel construction to be solid, non hollow panels shall be a 2" thickness,
monolithic style.

No 3" panels will be accepted

« The panels shall have NRC rating of min .50 and STC rating of 22.
s Task Iighfs must be within 6” of the width of the overhead cabinet.
« Pedestals must be a minimum 24" deep and full height.

« Locks are to be inciuded on all cabinets and drawers.

« All locks per station to be keyed alike.

« Each station to include one paper management bar to include one horizonts!
infout with one divider to allow for 2 levels of storage, Vertical to consist of 3
slots. These are to be located on the 48" panel.

"« Fabrics to be grade A.

« Flipper doors to go on top of cabinet instead of inside to avoid stacking on top of
overheads. Fabric or painted fronts are accepiable.

11



e Minimum of 12 additional 3-prong convenience outlets per section is required for
sweepers and printers, )

« 3 duplex 3-prong outlets per workstation.

« One communication port raceway per station. This shall be located at the corner
work surface of the station. Agency is to provide the jack for the raceway.

o All corner and straight covers to be provided at every junction.

«  Minimum of 3 circuit power in the paneis. Top and base feeds are noted on
drawing and are to be supplied by the vendor.

«  Minimum 30” wide fabric tack board location noted on Exhibit 3 drawing.

4.2 Seating included in Bid:

e Task chair to be a mid back, with height adjustable arms, adjustable seat pan,
pneumatic seat height and back angle and lumbar adjustment. —Fabric grade A.

« Side chairs to have upholstered seat and back with a poly shell, 4 legs. —Fabric
grade A,

« Conference room chairs to be on 4 legs with casters and arms, fully upholstered
seat and back with poly shell, chairs around perimeter of room to be 4 legs no
casters, no arms, fully upholstered seat and back with poly shell. Fabric Grade
A.

« Lounge and waiting room chairs to be hard shell chairs (fully molded, no open
back) with metal frame, 4 legs, stationary without casters.

« Family Visitation: To consist of one 3 seat sofa with 4 legs and 2 arms, wood
frame and steel base, 3 fixed seat and back cushions stationary without casters
(2-6") legs. 3 chairs metal frame without arms, 4 legs, and stationary casters
hard shell. Glider fully upholstered with arms, wood frame and trim, steel glider
base. Upholstered to be vinyl.

4.3 Tables |
e General: Tables to have high pressure laminate tops with protective T mold
edging (self edge not acceptable) all tables shall have non-folding bases.
« Conference room tables must have laminate top with 4 steel legs on casters.
« Lunch room tables to be rectangular with 4 steel legs, laminate tops and with
casters. _ '
» Family Visitation table to be 30 round, pedestal based, laminate wood, 29" high.
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4.4 Freestanding Furniture

« General: Outside and surface panels are made from 1" thick 45 Ib. density
particle board and covered on both sides with high performance thermally fused
laminate. File drawers have full extension steel ball bearing slides, box drawers
use % extension steel ball bearing slides. Drawers and end panels are edge
handed on all four sides to protect clothing and the floor covering. Locks are
standard on all box and file pedestals and lateral files. Drawers are opened with

side pulls.

To be included in each office:

« “L” desk with peninsula top, overhead closed vertical storage, task light, 24" deep
ff and mobile bbf pedestal, fully adjustable keyboard, 4 high lateral file and 4 high
bookcase, 2 guest chairs four leg and fully upholstered seat and back and one
desk chair. (same task chair that is specified in workstations) Please see

specifications for dimensions of furniture.

=<l furniture specified must have lifetime warranties. Warranties to be provided
at the time the bid is submitted.

4.5 Miscellaneous

s Fully adjustable keyboard tray with mouse pad that can be moved to either left or
right side of the keyboard tray includes palm support, no knob or lever needed for
height adjustment, 6" of height adjustment, negative and positive tilt with 360
degree swivel. These must be provided in private offices, workstations and

interview rooms.

4.6 Exhibits
The following exhibit is provided to help clarify the included bid specification and

should not in any case be considered an additional specification or change in any of the
written specifications.
¢ Exhibit 1 — Expected Floor Plan

5. INSPECTION:

54  Furniture provider shall inspect equipment prior to shipment to verify proper



construction. No allowance will be made subsequently on behalf of the contractor
for any error or negligence on his part in connection with this requirement.

6. SHOP DRAWINGS:

6.1  Furniture provider shall provide shop drawings to owner for approval specifying
methods and products for the scope of work as defined in Section 3. A notice to
proceed will be issued indicating approval of the shop drawings.

7. TEMPORARY FACILITIES:

7.1 Furniture provider will assure himself that the electrical system is adequate for
his requirements or will supply addition temporary electrical power at his own
expense.

7.2 Furniture provider shall provide safety barriers around work area as required by
OSHA.

8. COORDINATION OF WORK:

8.1  Furniture provider shall coordinate with the DHHR project manager for the proper
relation of the work to the building, and any other contractors that may be
present.

9. WARRANTY: (GUARANTEE)

91  The furniture provider warrants to the DHHR all materials and equipment wili be
new, and that all work will be of good quality, free from faults and defects in
conformance with the contract documents. All work not conforming to these
requirements may be considered defective.

10. PERMITS:

10.1 The furniture provider shall secure and pay for the building permit and for ail
other permits, governmental fees and licenses which are necessary for the
proper execution and completion of the work as specified.

11. CLEAN UP:

111 The contractor shall take all necessary precautions to protect the interior of ine
building from debris, dust any residue resulting from the work.

112 The contractor shall keep the work area as clean as possible during the entire
process, and shall be responsible to remove from the site, the packaging material
from his product and other debris as it accumulates and provide for legal
disposal.

14




12. WAGE RATES:

121 The vendor and sub-contractors shall pay the higher of the U.S. Department of
Labor minimum wage rates or of the West Virginia Department of Labor wage
rates as established for Hardy County pursuant to West Virginia Code 21-5-1,
et.seq. West Virginia Department of Labor Wage Rates is available at the
following website: hitp://www,.wvsos.com/adlawiwagerates/building06.htm

13. PROGRESS PAYMENTS:

13.1 Due to the scope of the project, one payment will be made, at 100% completion
upon acceptance by DHHR.

13.2  The furniture provider shall submit to the DHHR one original invoice for payment,
supported by such data substantiating the contractor's right to payment under the
terms in this contract. After agreement by both parties, the DHHR shall make
payment.

13.3 Application for payment shall be submitted to the DHHR for work completed and
approved by the DHHR. The Department reserves the right to refuse payment in
the event the completed work is not commensurate with the amount shown on
the Application for Payment or if the completed work is not in accordance with
Section 1.2 or industry standards or sub-standard in any way.

14, TERM OF WORK

141 The furniture provider shall indicate with their bid the expected time frame for
installation following receipt of the purchase order. One week installation time is
requested.

15. DELAYS AND EXTENSION OF TIME:

15.1 " If the furniture provider is delayed at any time in the progress of the work by any
act or neglect of the DHHR or by any employee of the DHHR, or by any separate
contractor employed by the DHHR, or by changes in the work, or by labor
disputes, fire, unusual delay in transportation, adverse weather conditions not
reasonably anticipated, unavoidable casualties, or any other cause which the
DHHR determines may justify the delay, then the contract time may be extended
by written change order. '

16. TOOLS AND EQUIPMENT STORAGE:

16.1 Furniture provider may set a trailer or temporary storage building on the site for
all equipment and tools. The furniture provider is responsible for his tools,
equipment and materiais.

15




17. SAFETY EQUIPMENT:

17.4  Eurniture provider shall provide safety barriers around work areas where heavy
equipment may be in operation when placing materials on the building or at
times as required by OSHA.

18. DAMAGES:

18.1 Any damages occurring to the building or property resulting from the
performance of this work shali be the responsibility of the furniture provider to
repair at his expense, either by using his own forces or that of a sub-contractor.
The repair method and finished product will be subject to the approval of the
DHHR.

19. SCHEDULE OF BID RESPONSES

191 Bidders shall submit one lump-sum bid for all work and equipment under all the
terms and conditions as described herein.

192 Successful bidder shall submit full warranty information. The warranty information
shall minimally contain the product warranty and labor warranty product.

16
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