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Courier Printing Corp.
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THE WEST VIRGINIA PURCHASING DIVISION,l FOR THE AGENCY,
THE WEST VIRGINIA DIVISION OF TOURISM,| IS SOLICITING
BIDS FOR AN [OPEN-END CONTRACT FOR THE [PRINTING OF

A FULL COLOR| WEST, VIRGINIA CIVIL WAR TRAILS BROCHURE
PER THE ATTA[CHED |[SPECIFICATIONS.

ALL TECHNICAL QIESTIONS MUST BE SUBMIT|TED IN WRITING TO
FRANK WHITTAKER IN THE| WV PURCHASING DIIVISION VIA EMAIL
AT FRANK.M.WHITTAKERQWV.GOV OR VIA FAX| AT 304-558-4115.
DEADLINE FOR[ ALL [TECHNICAL QUESTIONS IS 08/24/2011 AT
4100 PM, ALL| TECHNICALl QUESTIONS WILL [BE ADDRESSED BY
ADDENDUM AFTER THE DEADLINE.
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1., Awards will be macle in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, he apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee,

4, Al services performed or goods delivered under State Purchase Order/Contracts are lo be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30.

5, Payment may only be made after the dlelivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginfa Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8, The State of West Virginia Is exempt from federal and stale taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Conlract may be renewed only upon mutual wrilten
agreement of the parties.

12, BANKRUPTCY: In the event the vendor/contractor files for bankruptey protection, the State may deem
this contract null and vold, and terminate such confract without further ordet.

13, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), aA)pro\led by the Attorney General, is available online at www.state.wv.us/admin/purchase/vre/hipaa.htm
and Is hereby made part of the agreement. Provided that the Agency meels the definition of a Cover Entity
(45 CFR §160.103) and will be disclosihg Protected Health Information (45 CFR §160.103) to the vendor.

14, CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any stch
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure Is made pursuant to the agency's
policles, procedures, and rules. Vendor furlher agrees to comply with the Confidentiality Policies and Informalion
Security Accountability Requirements, set forth in hitp /iwww.state.wv.us/admin/purchase/privacy/motice Confidentiality . pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited lo, the West Virginla Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases lo oblain information to enable the director or spending unit o
verify that the vendor is licensed and in good standing with the above entilles,

16, ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and lo all causes of action it may now of hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the Initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited

Jiability company, partnership, of person or enlity submilling a bid for the same materlal, supplies, equipment or

services and Is in all respects fair and without collusion or Fraud. | further cerlify that | am authorized to sign
the cettification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. ltems offered must be in compliance with the specifications. Any deviation from the specificalions must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offeting an alternate should attach complele specifications and literature to the bid. The
Purchasing Division may waive minor devialions lo specifications.

3, Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alternate
shipping terms are c‘eariy identified in the quotation,

4, All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Chatleston, WV 25305-0130

5, Communication duting the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.5.R. §148-1-6.6).

Nawn Inlic/nn




State of West Virginia

Department of Administration
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Purchasing Division
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Depariment of Administration  Quotation TORG255 3
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State of West Virginia Request for ———_—mranumser - PAGE
Department of Administraton  Quotation TORG255 4
Purchasing Division
2019 Washington Street East . ADDAESS CONRESPONDENCE TO ATTENTION OF: _
Post Office Box 50130
Charleston, WV 25305-0130 FRANK WHITTAKER

306-5K58-2314

] RFQ COPY

TYPE NAME/ADDRESS HERE
Courier Printing Corp.

24 Laurel Bank Ave,
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BLANKET OPEN END CONTRACT
WYV Division of Tourism

Printing of WV Civil War Trails Brochure

Vendor shall provide all labor, materials, equipment and supplies to produce high quality full-
color process printed publication for the WV Division of Tourism. Vendor cannot subcontract
the printing of brochures or broker the printing.

SPECIFICATIONS

SCOPE: These specifications cover the production of publication and material requiring such
operations as electronic prepress, printing, packing and distribution.

TITLE: West Virginia Division of Tourism Civil War Trails Brochure.

FREQUENCY OF ORDERS: Approximately 2 times a year.

QUANTITY: The number ordered may vary for each contract release order. See Cost Sheet.
TYPE OF PUBLICATION: Full color brochure printed and folded per specs, bleeds all sides.
Size: 36" wide x 18" tall folded to approx. 3.6" wide x 9" tall finished size.

Folds: Fold in half to 36" x 9" and then accordion fold to 3.6" wide x 9. (10 panels, 9 folds).
Ink Color: 6/6 (4 color process, PMS 5555 and flood varnish/coating).

Bleeds: all sides

Paper Stock: 60# number 3 grade text white gloss.

Please specify Paper Stock: (()(5 i "/\m,]/hg/,y) 9& Load \ﬂ\/ -

A sample of paper stock must be provided within 7 days of request and approved by The WV
Division of Tourism or designee hefore printing.

ARTWORK: The Waest Virginia Division of Tourism or appointed designee will furnish
successful vendor with high quality print Adobe Acrobat portable document format (.pdf) files. All
necessary fonts and artwork will be included. A sample will be provided to vendor to show
layout and folds.

Document Exchange prepress programs: Adobe Acrobat (.pdf)

The vendor will be required to have the most current version. All platform system and software
upgrades (for specified applications) that may occur during the term of the contract must be
supported by the vendor on both PC and Macintosh platforms.

Media: Vendor must be able to accept the files through an FTP upload or DVD.

Color Requirements: Critical color and tight registration are required. Final product must
match approved proof.

Electronic Prepress: Prior to image processing, the vendor shall perform a basic (preflight) of
the furnished media and publishing files to assure correct output of the required production
Project #12TOUR-145

WV Division of Tourism
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image. Any errors, media damage or data corruption that might interfere with proper file image
processing must be reported to the ordering agency immediately. The vendor shall create or
alter any necessary trapping, set proper screen angles and screen frequency, and define file
output selection for the imaging device being utilized to insure press readiness.

PROOFS ~ VENDOR MUST PROVIDE:

« Two sets of digital color proofs (contract-grade press proof or press-match print) with critical
color and registration — must be press-match quality.

» Two composite printouts - folded as required, and trimmed to size.

One set of each of proof is to be delivered to South Charleston, WV and Richmond, VA.
Send one set of each proof fo:

Rita Kee

WV Department of Commerce
Markeling and Cormmunications

90 MacCorkle Ave., SW

South Charleston, WV 25303

PH: 304 957-9327 / Fax: 304 558 5053

And

Bil Cullen

Principal and Senior Designer

Communication Design, Inc.

2201 West Broad Street

Suite 108

Richmond, Virginia 23220

804.354.5335

804.354.5331 fax

The vendor must not print order prior to receipt of an "OK to Print" by the West Virginia

Division of Tourism agency. The final product must match approved proof.

A waiver of proof may be allowed by the ordering agency on reprints of the order upon the
guarantee of the vendor to provide an exact reprint with same quality and style of previous
approved order.

Delivery:
F.0.B. Destination — South Charleston WV.
Final product is to be delivered within 18 business days from receipt of production files and

purchase order. Before delivery is made, vendor must call delivery location contact at least 48
hours in advance to make arrangements for acceptance of order.

The ship/deliver date indicated on the contract release order is the due date for final delivery to
the destination specified.

Order To Be Delivered To:
West Virginia Division of Tourism Mailroom
90 MacCorkle Ave. SW

Project #12TOUR-145
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Civil War Trails Brochure - 8/11/11




South Charleston, WV 25303
Attn: Justin Gaul 304-558-2200

Deliveries will be accepted between 8:00 a.m. and 3:00 p.m. Monday thru Friday with no
deliveries on Holidays or weekends, unless specified by the Division of Tourism.

Boxes may be packaged on skids not to exceed 72 boxes per skid or over 6 ft tall. Pallets must
be shrink-wrapped and stacked evenly so that they can be double-stacked without the boxes
breaking. Single boxes should weigh no more than 30 pounds.

Five samples are to be delivered to:

West Virginia Division of Tourism
c/o Rita Kee 304-957-9327

90 MacCorkle Avenue, SW
South Charleston, WV 25303

Failure to meet printing quality (improper registration, incorrect paper, smudged or smeared
printing, off color match, misplaced images or text), materials, or specifications, etc., is
justification for cancellation or refusal of the order.

Failure to meet delivery deadline will result in a $100.00 total liquidated damage per day. All
vendors bidding on this job assume this responsibility.

Failure to meet delivery deadline on more than one occasion, without justification of
circumstances beyond the vendor's control, i.e., paper shortage, labor strikes, etc., is
justification for cancellation or refusal of order or contract.

Packing:

Publications should be shrink wrapped in bundles of 50 or 25. Bundles should be packed in
cartons to weigh no more than 30 Ibs. each. Cartons must meet the stress strength of 200 psi.
Identification labels must be affixed to the ends of each carton as to quantity and content per
carton. Cartons must contain equal quantities.

SPECIAL INSTRUCTIONS:

Successful vendor is to contact the WV Division of Tourism contact immediately upon receipt of
blanket release order to discuss technicalities of job and to verify receipt of order.

Successful vendor is to contact the WV Division of Tourism contact or designee immediately
upon receipt of blanket release order to discuss technicalities of job and to verify receipt of
order.

Contact for printing:

Rita Kee

WV Department of Commerce
Marketing and Communications

90 MacCorkle Ave., SW

South Charleston, WV 256303

PH: 304 957-9327 / Fax: 304 558 5053

Project #12TOUR-145
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OVERRUNS WILL BE ACCEPTED BUT NOT PAID FOR.
NO SPOILS WILL BE ACCEPTED AS PART OF DELIVERY VOLUME.

UNDER NO CIRCUMSTANCES CAN THE APPROVED VENDOR USE THIS PUBLICATION
FOR GAIN. ALL PUBLICATIONS ARE PROPERTY OF THE STATE OF WEST VIRGINIA.

MATERIAL STORAGE AND RETURN: Upon completion of order, all electronic media, artwork
and other material is to be returned to West Virginia Division of Tourisim or ordering agency, via
company representative or registered mail before payment will be processed. With prior, written
approval, material may be stored by the vendor provided that such vendor assumes total liability
for integrity of the materials and guarantees complete compensation in light of damage or loss
of such material, All material is the property of State of West Virginia and must be returned to
the ordering agency within 14 days of a verbal or written request or upon termination of contract.
All expenses incidental to returning materials, submitting proofs, and furnishing samples must
be horne by the vendor.

Spending Units: This contract is applicable to the West Virginia Department of Commerce, its
agencies, West Virginia Development Office, West Virginia Division of Energy, West Virginia
Division of Forestry, West Virginia Division of Labor, West Virginia Division of Natural
Resources, West Virginia Division of Tourism, West Virginia Geological and Economic Survey,
West Virginia Office of Miners' Health, Safety and Training, WORKFORCE West Virginia; and
clients of the West Virginia Department of Commerce.

Award of Bid will be based on the lowest total bid scenario cost*. Bid Scenario is given for
evaluation purposes only. Actual order quantities will vary based on agency needs.

Project #12TOUR-145
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Actual order quantities will vary based on agency needs.

Civil War Trails Brochure Cost Shest

ltem
Number | Description: Quantity Cost/Thousand

Civil War Trails Brochure -
Printing, Binding, Proofs, and
Delivery as per specs
Basic Services ] i

1 | Civil War Trails Brochure 10000 - 25,000 | $/m X500/ |

] 2 | Civil War Trails Brochure 26,000 - 50,000 | $/m D700/ M.

3 | Civil War Trails Brochure 51,000 - 75,000 | $/m A% 0L

4 | Civil War Trails Brochure 76,000 - 100,000 | S/m V/C) {‘99\-\3‘1\ AN \

5 | Civil War Trails Brochure 101,000 - 200,000 | $ /m Jeg b ) (I

6 | Civil War Trails Brochure 201,000-300,000 | S /m 516(/;'0‘0/ 14

Civil War Trails Brochure Bid Scenario
Unit

Description: Quantity Cost/Thousand Extended Cost
Civil War Trails Brochure -
Printing, Binding, Proofs, and
Delivery as per specs
Basic Services
Civil War Trails Brochure 50,000 $/m 272 W(M|$ [BL=DD
Civil War Trails Brochure 150,000 $/m Degeo e | $ 2L 0D I

Total Bid Scenario®

1§ 5225000 |

The bid scenario represents two (2) separate orders

Award of Bid will be based on the lowest total bid scenario cost*. Pricing provided in the bid
scenario must reflect the cost/thousand provided in items 1 through 6 above. Bid Scenario is given
for evaluation purposes only. The number of orders and actual order quantities will vary based on
agency needs.

Project #12TOUR-145
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EXAMPLE.:

Civil War Trails Brochure Cost Sheet

ltem
Number | Description: Quantity Cost/Thousand

Civil War Trails Brochure -
Printing, Binding, Proofs, and
Delivery as per specs
Basic Services _

1 | Civil War Trails Brochure 10000 - 25,000 |S$/m 175.00

2 | Civil War Trails Brochure 26,000 - 50,000 | $/m 165.00

3 | Civil War Trails Brochure 51,000 - 75,000 |S$/m 155.00

A4/ Civil War Trails Brochure 76,000 - 100,000 | $ /m 145.00
5 | Civil War Trails Brochure 101,000 - 200,000 $ /m 135.00
6 | Civil War Trails Brochure 201,000-300,000 | S /m 125.00
Civil War Trails Brochure Bid Scenario
o Unit
Description: Quantity Cost/Thousand Extended Cost
Civil War Trails Brochure -
Printing, Binding, Proofs, and
Delivery as per specs
Basic Services
B Civil War Trails Brochure 50,000 $ /m 165.00 S 8250.00

Civil War Trails Brochure 150,000 $/m 135.00 $20,250.00
Total Bld Scenario* $28,500.00

The bid scenario represents two (2) separate orders

Award of Bid will be based on the lowest total bid scenario cost*. Pricing provided in the bid
scenario must reflect the cost/thousand provided in items 1 through 6 above. Bid Scenario is given
for evaluation purposes only. The number of orders and actual order quantities will vary based on
agency needs.

Froject #12TOUR-145
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fov. 09108 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply (o
construction contracts). West Virginla Code, §5A-3-37, provides an opportunily for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost hid in
accordance with the West Virginia Code. This certificate for application is to be used lo request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

y Application Is made for 2.5% resldent vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certificalion; or,

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

2 Application is made for 2.5% resident vendor preference for the reason checked:
Bidder Is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Vi rginia who have resided in the state continuoustly for the two years
immediately preceding submission of this bid; or,

3. Application is made for 2.6% resident vendor preference for the reason checked:
Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor wilh an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4, Application is made for 6% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

5. Application s made for 3.6% resident vendor preference who is a veteran for the reason checked:
Bidderis an individual resident vendorwho is a veteran of the United States anmed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or, :

6. Application Is made for 3.6% resident vendor preference who is a veteran for the reason checked:

Bidder Is a resident vendor who s a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distribuling the commodities or completing the project which s (he subject of the vendor’s bid and
continuously over the entire tem of the project, on average al least sevenly-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two Immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder recelving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penally
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paidto the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any otherinformation
deemed by the Tax Commissioner to be confidential.

Under penally of law for false swearing (West Virginia Code, §61-5-3), Bldder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division In writing immediately.

—

Bidder: 0, [ 3 Signed: _/ Ay A Sogprnz

Date: 9-b -1{( Title: /O/ML«?JA«/

‘Check any comblnation of preference conslderation(s) Indicaled above, which you are entitled to recelve.
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REQNo. TOR4255

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

Woest Virginla Code §5A-3-10a states: No contract or renewal of any contracl may be awardsd by the slale or any of ils
political subdivislons to any vendor or prospective vendor when the vendor or prospective vendor or a related parly lo the
vendor or prospeclive vendor is a deblor and the debl owed is an amount greater than one {housand dollars in the
aggregale.

DEFINITIONS:

“Debl" means any assessmenl, premium, penally, fine, tax or other amount of money owed to the slale or any of ils
political subdivisions because of a judgment, fine, permit violation, license assessmenl, defaulted workers' compensalion
premium, penally or other assessment presenlly delinquent or due and required fo be paid to the state or any of ils
political subdivisions, including any interesl or additional penalties accrued thereon.

“Debtor’ means any individual, corporalion, partnership, association, limited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. "Political subdivision” means any county
commission: municipalily; counly board of education; any instrumentalily established by a counly or municipalily; any
separale corporalion or instrumentality established by one or imoré countles or municipalities, as permitled by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coexlensive with one
or more counties or municipalilies. “Related parly” means a parly, whether an individual, corporation, parinership,
assoclation, limited liability company or any other form or business association or other entity whatsoever, relaled lo any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or ofher inleresl
with the vendor so lhat the party will aclually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party recelving an amount thal meets or exceed five percent
of the total conlract amount.

EXCEPTION: The prohibilion of this section does not apply where a vendor has contested any tax administered pursuant
{o chapter eleven of this code, workers' compensation premium, permil fee or environmental fee or assessment and the
matter has nol become final or where the vendor has entered inlo a payment plan or agreement and the vendor is nol in
defaull of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), It is hereby certified that the vendor affirms and
acknowledges the Information in this affidavit and is in compliance with the requirements as staled.

WITNESS THE FO{; OWING SIGNATURE ’
vendorsame: | DILL L DAL R (,m” |

Authorized Slgrlaiurdg Mn [ u( /Pb EU_CJ\PJ’,/L Dale: QP-06-/ i
Slate of\/}(\[’ M) /L‘L.',"\\( lf. _ 0

Counly of \\‘ phoyide , lo-wit:

Taken, subscribed, and sworn to before me this Lb/ﬁ\day of m, 201 .

My Commission expires _// WEREH c\); [ .20 Lf/ -
’ 7o p ’ r
AFFIX SEAL HERE NOTARY PUBLIC ( ;// (s /7/ /s —

ALICE M. MARTIN
Notary Public, Stat
&" l NoaoeofNewYork

ration . 01MA4756357
Quaiiied in Co
Comi g Biogms Cocot

Purchasing Affidavit (Revised 12/16/09)
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