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State of West Virginia
Department of Administration
Purchasing Division

2019 Washinglon Strest East

Post Office Box 50130
Charleston, WV 25305-0130

=] RFQ COPY
! TYPE NAME/ADDRESS HERE

€] #709035327 304-592-2765
-p{ EVANS TRANSFER & MOVERS INC
‘R|{P O BOX 2324

CLARKSBURG WV 26302-2324

Request for [ monmmserrr o PRABEL
Quotation MOVE11D 2

BUYER 42

304-558-8802

ALL STATE AGENCIES

AND POLITICAL SUBDIVISIONS
VARIOUS |LOCALES AS INDICATED
BY DORDER

FREGHTTERMS::

UB/DZ/ZOII

" BID OPENING DATE:

09/01/2011

BID OPENING TIME 01:30PM
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State of West Virginia
Department of Administration
Purchasing Division

Post Office Box 50130
Charleston, WV 25305-0130

‘N:| EVANS TRANSFER & MOVERS INC
0P 0 BOX 2324
CLARKSBURG WV 26304-2324

Request for ———
Quotation

2019 Washington Street East

RFQ COPY
#7| TYPE NAME/ADDRESS HERE
£ %709035327 304-592-2765
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BUY
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08/32/2311
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State of West Virglnia _ Request' for e THPQNUMBER . T 0

Department of Administration  Quotation | MOVE11D 6
Purchasing Divisien .
2019 Washington Street East

Post Office Box 50130
Charleston, WV 25305-0130 BUYER 42
304-558-8802
RFQ COPY
TYPE NAME/ADDRESS HERE ALL STATE AGENCIES
*709035327 304-592-2765 AND POLITICAL SUBDIVISIONS
‘| EVANS TRANSFER & MOVERS INC VARIOUS LOCALES AS INDICATED
&lP 0 BOX 2324 BY ORDER
i CLARKSBURG WV 26302-2324

~ DATE PRINT!

08/02/2011
BI5 OPENING DATE: 09/01/2011

_BID OPENING TIME __01:30PN

VENDOR PREFERENCE CERTIFI[CATE
THIS TEAM EXHIBIT| HAS [BEEN REPLACED BY] THE ONLINE
VERSION WHICH IS AVAILABLE HERE!:
HTTP : //WHW.STATE .MV . USI/ADMIN/PURCHASE /VRC/VENPREF . PDF
NOT{ICE

A SIGNED BID| MUST BE SUBMITTED TO:

DEPARTMENT OF ADMINISTRATION
PURCHAS{ING DIIVISION

BUILDING 185
2019 WASHINGTON S[TREET, EAST
CHARLESITON, MWV 25305-0130

THE BID SHOUILD CONTAIN| THIS INFORMATION ON THE FACE OF
THE ENVELOPE] OR THE BID MAY NOT BE CONSIDERED:

SEALED BID

BUYER: ' FILE 42
RFQ. NO.: MOVEI1D
BID OPENING [DATE: 09/01/2011
BID OPENING [TIME: 1:30 PM

,,,,,,, SEE REVERSE SIDE FOR TEAMS AND CONDITIONS =i S i

TELEPHONE BATE
o (s R g %0q. 592- /w0 9-1-Doll
fg’/\élijdm_‘_ ﬁ 03;{5 2 46 ADBRESS CHANGES TO BE NOTED ABOVE
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State of West Virginia
Purchasing Division

Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY

1 TYPE NAME/ADDRESS HERE
“1%709035327
iEVANS TRANSFER & MOVERS INC
P 0 BOX 2324

LARKSBURG WV 26302-2324

Department of Administration

2019 Washington Street East

304-592~2765

iy REFQNUMBER G i

MGVE11D

Request for
Quotation

BUYER 42
304-558-8802

ALL STATE AGENCIES

BY ORDER

AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED

ATE PRINTED

08/02/2011
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Ll I B e ]
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-1 -20( |
ADDRESS CHANGES TO BE NOTED ABOVE




UNIT PRICING PAGE - MOVET1D

REGIONA

VENDOR SHALL NOT ALTER COST SHEET IN ANYWAY

Wir, Woéd, Tyler, and Ritchie

Region | - Hancock, Brooke, Ohio, Marshall, Wetzel, Mononigalia, Marion, Harrison, Doddridge, Glimer, Pleasants, Cathoun,

Hourly- Labor Price

Company Name! Evans Transfer & Movers, Tiic
' . Temporary Storage
Moving Vehicles Hourly Truck Rate . Price per Mite Piice Per Day

|Cargo Van 12'to 19* - Witli of without 1R gate $ 27.00 ’ 1.50 i 142.50

Box Truck 20 6 30" - With or without Iift gate - Spring Ride $ 35.00 ’ 1.70 ° 190.00

' $ 3

Box Truck 20" to'30° - With or without lift gate - Air Ride $35.00 1.70 190.00

Fill Size Enclosed Tractur/Trailer - Spring Ride $ 55.00 ’ 1.95 * 95 . 00

Fuli Size Enclosed Tractor/Traites - Air Ride $ 55.00 ’ 1.95 ' 95.00

Automobile able tocarry si% individuals $15.00 $1.00 ° TRfac

Climate Controlled - Cargo Van 12"to 19" $53.00_ $1.80

Clinvate Controlled - Box Truck 20" to 30" $£70.00 $2.00

Climate Controlled - Full Size Enclosed TractorfTrailer $

Haurly Labor Price

Weekday Businéss Hours (6:00 for Before/After  |for Weekendsand
am (o 6:00 pn) Nornial Weekday  [Holidays
Business Hoars
Hourly Labor Price
b 15 $
Supervisor / Move Coordinator 80.75 101.00: 122.00
Driver/ Mover $ 45.00 $ $ 56.25 67. 5_0
Mover $ 35-00_ $ 3 43.75 52.50




UNIT PRICING PAGE - MOVE11D

VENDOR SHALL NOT ALTER COST SHEET IN ANYWAY

Fax: (304) 592-1549

Emaill  _rripton@evanstrf.com

Emergency Contact:

Name: Annis R Papa

Cell;

PACKING MATERIALS: UNIT OF MEASURE UNIT PRICE
Carton 1.5 cu i (16"X12"X12") ea $ 2.35
Carton 3.0 co ft (16"%18"X18") ea $ 3.75
Carton 4.5 cu ft {Z4"X13"X18%) ea $ 3.85
Carton 6.0 cu fi {23"X23"X21") ea $ 5,45
Wardrobe Cin 18" Small with Bar ea $ 14.00
Mirsor / Picture Cim. ' ¢a $ 10,20
Glass / Dish Pak 5.2 cu ft (20"X18"X18") ea T 0.00
Microwave Box _Ba_ $10.15
[Lamp box ea 3 7.90
Crates - Price per Cubic Ft. cuft $ 24.45
|Record Storage Tote (15"X12"X10") ea $ 13.35
[Mattress Cin:
Crib ea 5 9.25
19 x 75 Single ea $12.85
54 x 75 Double ea $16.85
King or Queeh £a $ 25.65
39 x 80 Long Twin ga $ 13.30.
Padded Paper Sheets (60"X72") ea $ 3.55.
Bag of Packing Peanuts (15 cuff) bag $ 71.25
Coptiter Anti-Static Bubblewrap: (for transporting
computer équipment) f _ 3 .50
Rl of Carpet Shield (24"X200) xk roll $42.75
Stretch Wrap (18"X 16007 % roll $ 33,25
Zip Lock Bags {(20"X28") ea 1.45.
Movving Labels. (6 per sheet /500 sheets perpack - up
to 8 colots) pack $ 30.50
{Roll Tape (2"X110 yd roll $ 13.80
Rubbie Wrap {Small Bubble) . rofl $ 46.25
Packing Paper (25 Ib. Bundlg) Bundie $ 31,35
) . ! " RENTAL FEE
PACKING MATERIALS:- UNIT OF I\{EASURE PER JOB
OFfice Moving Toté '3:2 cu ft (24"X16"X13") ca $ 3.75
Contact Namé: _ Robin Tipton
Signed: M‘;
Date: Cf/)/? /
7
Phone: (304) 592-2765 Office: __1-800-201-7808

Phone:

304-592-2765




UNIT PRIGING PAGE - MOVE11D
REGION Il
VENDOR SHALL NOT ALTER COST SHEET IN ANYWAY

Region il - Mason, Cabell, Waytie, Mingo, Logan, Bootie, Lincoln, Kanawha, Putnam, Roane and Jackson

Company Name: Evans Transfer & Movers, Inc
Storage Price Per
Moving Vehieles N Hourly Truck Rate Price per Mile Day
e : T 3 —
Cargo Van 12 to 19" - Witly or without lift gate 1% 27.00 1.50 . 1472 .50
— : : 5 3
Box Trick 20' to 30" - With or without lift gate - Spring Ride $ 35.00 1.70 190.00
. : 3 3 _
Box Truck 20' to 30' - With or without lift gate - AirRide $ 35.00 1 1.70 . 190.00
Full Size Esiclosed Tractor/Trailer - Spring Ride $ 55.00 1.95 95.00
Full Size Enclosed Tractor/Trailer - Air Ride § 55.00 1.95 95,00
Automabile able to cany six individuals _ $ 15.00 $ 1.00 n/a
Climvate Controlled - Cargo Vaii 12' to H $ 53.00 £ 1.80 1$ 285.00
. Climate Conirolled - Box Truck 20 to 30! L $ 70.00 $ 2.00 $ 380.00.
Climate Controtled - Full Size Euclosed Tractor/Trailer $ 85.50 $ 2.50 $ 190.00
Hourly Labm.' Price for Normal Hourly Liabor Hourly Labor
Weekday Business Hours. (6:00 Price for Price for
ant to 6:00 pm}) Before/A fier Weekends.and
Norimal Weekday {Holidays
‘Houwrly Labor Price . | Business Hours
. R T S
Supervisor / Move Coordinal 80.75 101.00 . 122.00
Driver/ Mover $. 45.00 _ $ $ 56.25 67.50
{Mover $ 35.00 $ _ _ % 43.75 1 52,50



UNIT PRICING PAGE - MOVE{1D

VENDOR SHALL NOT ALTER COST SHEET IN ANYWAY

Emérgency Gontact!

Name: Ammis R Papa

Phone:

PACKING MATERIALS: UNIT OF MEASURE UNIT PRICE
Carton 1.5 ci'ft (16"X12"X12") ' ea $ 2.35
Carton 3.0 cu i (16"X18"X18") ea $ 3.75
Carton 4.5 cu fr (24"X18"X18") ga $  3.85
Carton 6,0:¢u ft_(23°%23"X21") ed 13 5 45
Wardrobs Cta 18" Smrall.with Bar ea 13 14,00
Mirror / Pichure Ctin ea 110,20

|Glass / Dish Pak 5.2 cu £t (29" X18"X18") k] $_9.00

Tdicrowave Box. ea $ 10.15

Lamp box ea $ 7.90

ICrates - Price per Cubic Ff, cuft $ 24,45

Record Storage Tote  (15"X12"X10%) ea $ 13.a5

Matiress Cin: ’

' Crib ea $  9.25
39 % 75 Single: ea $ 12.85.
54x 75 Double ea $.16.85
King or Queen ea $.25.65

: 39 x 80 Long Twin. ea $ 13.30

Padded Paper Sheets (60"X72"} ea § 3.55
/{Bag of Packing Peanuits (15 cu ff) bag 1 71,95
Computer Anti-Static Bubblewrap . (for transporting '
computer equipment) - i $ .50
Roll of Carpet.Shield (24"%200) x# roll $ 42.75
Stretch Wrap (J8"X1600) x# roll $ 33.25.
Zip Lock Bags (20"X28") ea $  1.45
IMoving Labels (6 per shieet /500 shicats per pack - up
to 8 colors) o pack $ 30.50
- Roll Tape (2"X110 yd roll 5 3.80
{Bubbte Wrap- (Small Bubble) roll § 46.25
Packing Paper (25 1b. Bundle) Bundie $ 31.35 .
— — RENTAL FEE:
PACKING hiATERMS: . UNIT OF MEASURE 'PER JOB
Office Moving Tote 3.2 o ft (24"X16"X13") €a § 3.75
Contact Name: ___ Rohdin Tipton
Signed::
Date:
rd
Phone: (304) 592-2765 Office: 1-800-201-7808
Fax: (304) 592-1549 Cell:
Email: _rtipton@evanstrf.com

304-592-2765




UNIT PRICING PAGE - MOVET1D

REGION Il ,
VENDOR SHALL NOT ALTER COST SHEET IN ANYWAY

10

Taylor, and Preston

Company Naner

Evans Transfer & Movers, Inc

|Region fii - Lewis, Upshur, Randelph, Pendieton, Hardy, Grant, Hampshire, Minerai,' Morgan, Berkeley, Jefferson, Tucker, Barbour,

Temporary Storage

Moving Velicles Hourly Truck Rate Price per Mile Price Per Day

.E_ar;go Van 12%10 19 - With or without lift gate 27.00 > 1.50 S: 1_42 . 50_

Box ‘Truck 30" to 30" - With or without fift gate - Spring Ride 35.00 ) 1.70 ) 190.00

Box Truck 20" to 30' - With or without 1ift gate - Alr Ride 35.00 ’ 1.70 * 190.00

Pul} Size Enclosed ‘I‘ra'c&qffl'_raiier Sprmé Ride 55.00 i 1.95 ’ 95.00

Full Size Enclosed Tractor/Trailer - Air Ride 55 .00 ’ 1958 : 95 00
|Automobile able to carry six individuals 15.00 § 1.00 i n/a_
[Climate Controlled = ‘Cargo: Van 17 {0 19! 53,00 $ 1.80 _ _ ) 285.00
|Climate-Controtied - Box Truck 20 to 30' 70.00 $ 2.00 _ $ __380 . 00

Climate Conitrolled - Full Size Enclosed Tractor/Trafler _85.50 $ 2.50 $ 190.00

Hourly Laber Price for Nopmal H_a;n.-ly Labor Price Hc‘;m__ y Laboi P
Weekday Busiiiess Hours (6:00 am for Beforé/After for Weckendsand
to 6:00 pm) Nornial Weekday  |[Holidays
. ' Business Hours;
Houry Labor Price | - psiness oS
A Y
Supervisor / Move Coordind 80,75 101,00 . 122.00
Driver/ Mover $  45.00 1$ 56.25 67.50
Mover _ I8 35.00 $  43.75 52.50




UNIT PRICING PAGE - MOVE11D

VENDOR SHALL NOT ALTER COST SHEET IN ANYWAY

Fax: _ (304) 592-1549

Emall: _rtipton@evanstrf.com

‘Emergency Contact;

cell:

PACKING MATERIALS: UNIT OF MEASURE UNIT PRICE
Carton 1.5cu fi (16"X12"X12") _ Ba $ 2.35
Carton 3.0-cu ft (16"X18"X18%) ea $ 3.75
Carton 4.5-cu ft -(24"X18"X18") ea $ 3.85
Carton 6.0 cu Bt (23" X23°X21") ea $ &5.45
Wardrobe Cin. 18" Small with Bar £a $ 14.00
Mirrar / Picture Cln: ea $ 10.20
Glass FDish Pak 5.2.co fi (29"}(18“}(18") €8 $ 9,00
Microwave Box ea $ 10,15
Lamp box . £a $ _7.90
Crates - Price per Cubic Fr_ _ cu ft $ 24.45
{Record Storage Tote. (15°X12"X10") ea & 3.35
iMattress Cind
Crib &a $ _9.25
39 %75 Single ea $ .12.85
54 % 75 Double ea $ 16.85
Ting of Queen es $ 75.65
__39x80Long Twin ea $ 113.30
Padded Paper Sheets (60°%72") ea ¥ 3.55
Bag of Packing Peanuts _(15-cu fi) bag- $ 71,25
Computer Anti-Static Bubblewrap {for transporting
computer equipment) ft 1% .50
Roll of Carpet Shield (24"X200%) #k roll 18 42.75
Stretch Wrap (18°X1600) sk roll $ 33.25
|Zip Lock Bags (20"X28 ') 1 ea 13 1.45
{Moving Labels (6 per sheet /. 500 sheets perpatck - up :
1to'8 colors) pack $ 30.50
Roli Tape (2"X110 yd roll ¥ 3.80
Bubble Wrap {Small Bubble) roll $ 46 95
[Packing Paper (25 ib. Bundle) Bundle % 31,35
: o . RENTAL FEE
PACKING MATERIALS: UNIT OF MEASURE. PR JOB
Office Moving Tots -3.2 cu {4 X16"X13Y) ea_ $ 3.75
Contact Name; Robin Tipton
Signed:
Date: . qﬁﬁ‘i
Phoae: . (304) 592-2765 Office: ___1-800-201-7808

Name: ____Annis R Papa

Phone: __ 304=592-2765

11



UNIT PRICING

PAGE - MOVE1D

_ REGION IV o
VENDOR SHALL NOT ALTER COST SHEET IN ANYWAY

12

and Monroe

Company Name: Evans Transfer & Movers, Inc

Region [V - Braxton, Clay, Nicholas, Fayelie, Raleigh, Wyoming, MeDowell, Mercer, Summers, Greanbrier, Pocanontas, Webster: |

_ Temporary-Storage
Moving Vehi‘c!’es__ _ Howmly Truck Raté | Piice per Mile Price Per Day
Cargo Van 1210 19"- With or with_aut.iiﬁ; gate § 27.00 . $ . 1.50 142.50
Box Truck 20' 19.30' - Withb_r withiout lift gate - Spring Ride ' $ 35. 00_ s_ 1.70 S .190.00
Box Truck 20710 30" - With-or without lift gate - Air Ride. $ 35,00 ’ 1.70 ’ 190.00
|Futi Size Encloscd Tra_dtﬂo'r)’I‘ vailer - Spring Ride $ 55.00 ’ 1.95 i 95.00
Full Size Enciégg_d Tragtor/Trailer - Air Ride ; $ 55.00 : $ - 1.95. i 95,00
| Antomobite dble to carry sj;c-i:;tiivigiualsz % 15.00 . $ . 1.00 i n/la
Climaté Controlled - Cargo Van 12't0 19 $ 53.00 $ 1.80 $ 285.00
Climate Controlled < Box Truck 20' to 30" Is $ 2.00 $ 380.00

Hourly Labor Price

Hourly Eabor Price for Normal. _ Hourls Labor Price for
Weeliday Business Hours (6:00 aim for Befgi-c/After We:_:kemis‘aad
Tto 6:00 pm) Normal Weekday  |Holidays
. Busi H '
§ . Hourly Labor Price i usiness Lours

$ L9 15

Supervisor / Move Coordin 80.75 101.00 122.00

Driver/ Mover 3 45,00 § 8 56.25 67.50

Mover |8 35.00 {8 g 43.75 52.50




UNIT PRICING PAGE - MOVE11D

VENDOR SHALL NOT ALTER COST SHEET IN ANYWAY

Contact Name: _ Robin Tipton

Sig_n ed:

Y/l

Phone: (304) 592-2765

Date:

Fax: (304) 592-1549

Email; rtipton@evanstrf.com

Emergency Contact:

Name; __Annis R Papa

Qffice:

1-800-201-7808

PACKING MATERIALS: UNIT OF MEASURE UNIT PRICE
Carton 1.5 cu fi (16"X12"¥12" ea. $ 2.35
Carton 3D cu'ft (16"X18"X18") ea $ 3.75 .
Carton 4:5 cu fi (24"X18"X18") ea i$ 3.85.
Carton 6.0 cu fr (23"X23"X21") ea $ 5.45
Wardrohe Ctn 18" Smail with Bar ea $14.00
Mitror/ Picture Cla. ea $10.20
Glass [ Dish Pak 5.2 cuft (29"X18"X18") Cea $ 9.00
Microwave Box ea $10.15
Lamp box ea $ 7.90
Crates -« Price pér Cisbic Ft. cu ft $ 24,45
Record Storage Tote {15"X12"X10") ea $ 3.35
Mattress Cri: R
Crib ea § 2.2
39 %75 Single’ ea $12.85
54 x 75 Double ea $16,85
King-or Queen ea $25.65
39'x 80 Long Twin ea $13.,30
Padded Paper Sheets  (60"X72") = $ 2. 55
Bag of Packing Peanuts. (15.cu fi) bag $.71.25 .
Computer Aniti-Static Bubblewrap. (fortransporting
computer equipment) ' ) $ .50
Roil of Carpet Shield {24"X200) xit roll $42.75
Streich Wrap (18"X16007 xft roll $33,25
{Zip Lock Bags (20"X28") : ea $ 1.45
IMoving Labels (6 persheet/ 500 sheels per pack - up _ 1
10 § colors) : o ' _'pack_ $30.50
Roll Tape (2"X110 vd _roll__ $ 3.80
[Bubble Wiap (Small Bubble) roll $46.25
[Packing Paper (25 Ib. Bundle) _Bundle $91.35
pAc-lf_ING" MJgTERI'ApS-:: UNIT OF MEASURE : REPPE;;‘OI;EE
Office Moving Tote 3.2 cu fi (24"X16"X13"). ea $ 3.75

Phone:

304-592-2765
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Copy of MOVET1D PRICING PAGES BY REGIONS {3)xls
VENDOR'S CONTACT PERSON:

The Vendor's contact person will be the primary conlact for the State of West Virginia

Vendor must identify contact person by name and telephone number:

Annis R Papa Telephone: 304=592-2765
Name Fax: 304~ 592-1549
Email apapaflevanstrf.com.

Vendor must identify office locations within the State of West Virginia:
{If additional space is needed, please attach additional sheet.)

1) Rt 2 Box 840 Shinmston, WV 26431

2)

%

REFERENCES

Compaity Name: DHHR

Représentative Anne Brack

Address: One Davis Square Suite 100W Charleston, WV 25301
Telephone: (304) 558-2180

Compaiiy has been is business: Years o Months
.Company Name: Cellxion, LLC

Representative Calvin Anthony

Address: 5031 Hazel Jones Road, Bossier City, LA 71111

Telephone: (318) 453-5985

Company has been is business; e Years o Months
Company Name: Simonton Windows
. Representative Ethan Frank-Collins

Address: 5300 Briscoe Road, Parkersburg, WV 26105

Telephone: {304) 428-8261 Ext. 2149

Company has been is business: Years Months

nmm_:‘/\ ?e f?uoq q-1-aot]

Sign!ature Date
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Certification
MOVE11D

By submitting a signed bid for MOVE11D — supplying moving supplies and
services — vendor hereby certifies under penalty of fraud that all mandatory
specifications and bid pricing contained in the Request for Quotation are met.

Evans Transfer & Movers, Inc

'V‘e,_ndcr (Type Naime of Company)

Rt 2 Box 840 shinnston, WV 26431
Address o

Number of Years in business: 45 vears

~ Annis R Papa " . Owner
Name (Type Name) ' : Title

Qumin K o . _9-1-01
Signature ’ Date

NOTE: No contract shall be awarded prior to receipt of this certification.



WYV STATE GOVERNMENT

_wam__—___‘____ﬂ__,._n—_——~“—m‘“——'—“‘“-_‘_-'_-

|PAA BUSINESS ASSOGIATE STATEWIDE CONTRACT ADDENDUN

“This Mealih Insurance. Portability and Accountabliity Act of 1986 (hereafter, “HIPAAT) Busliiess
Assotiate Addendum (“Addendum”) supplements and.is made & pait of the Agreement (*Agreement’) by
‘and between the West Virginia Department of Administration, Purchasing Division, on behalf of ali slate
‘agenvies executing a release order to the undsflying contract 1o which this Addendum is appended
("Agency"}, and the statewide contract vendor, the Business Assoclate (*Associate™, and is effeciive as of

the date of the Release Order executed by the Agency to participate in the statewlde contract.

Whereas the parties have a business rolationship; and

‘Whereas It is desirable, in order o further the continued efficient operations of Agency 10 disclase

to it .Associate certain information which may contaln canfidential individually identifiable health
Information (hereafier, Protected Health information or PHI}; and

Whereas, It isthe deslre of both parties that the confidentiality of the PHI disclosed heraunder be
malritalned and treated In accordance with. alt applicable: laws relating to confidentiality, Iiciuding the

Privacy and Secutity Rules, and the pariles do agree to at all times Weat the. PHI and interpret this
Addendur conststently with that desire. )

NOW THEREFORE; the 'p;ért!es_ agree that In consiiteration of the mutual promises herein, in the
Agreemont; and of the exchange of PHI hereunder that:

1. Definitions,

a. . Terms used, but not otherwise deéfined, in this Addendum shall have the same
rmeaning as those terms in the Pdvacy and Security Rules..

b, Privacy Rule, Prvaoy Ruie means the Gtandards for Privacy -of Individually

. ldentiﬁableaHe‘alt§i \nformation found at 45 GFR Pails 160 and Part 164, Subparls A and E, as amended,

. Security Rule. Security Rule'means the Standands for the securlly of elsotronic
protected health Information found at 48 CFR Part 164, Subpart G, as amended,

2. PHI Distloseid; Permitted Uses,

a. PHI Described, PHI disclosed by the Agency to the Business Associate, PHI
created by the Business Associate on behalf of the Agency, and PHI recejved by the Business Associate
from & third party on behalf of the Agency are disclosable under this Addendum. The disclosable PHI is
fimited 1o the minimum necessary to complete the tasks, or to provide the services, associated with the
terms of the original contract. '

b, Purposes. Exoept es otherwise limited In this Addendum, Associate may use of
discloss the PHI on behalf of, or to provide services 0, Agenoy for the purposes necessary to complete
the tasks, or provide the services, assoclated with, -and ‘required by the terms of the original contract; if
such use ordisclosure of the PHI wouid not violate the Privacy or-Security Rules or applicable state law if

dong by Agency or viclate the minimum necessary policies and procedures of the Agency.
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3. Obfigations of Business Assoclate,

a. | Stated Purposes Only. The PHI may not be used by the Assoclate for-any
purpose other than stated in this Addendum or as required by law.

b, Limited Disclosure, The PHI is confidential and will not be disclosed by the
Assoclate other than as required by this Addendum or by law.

N % Safeguards, The Assoclate will use appropriate safeguards 1o prevenl use or
disclosure of the PHI except as provided for In this Addendum. This shali intlude, but not be fimited to:

() Limitation of the groups.of its employees or agents to whom the PHI is distlosed
10 those reasonably required to accomplish the purposes stated in this Addendum, and the use and
disciosure of the minimum PHI necessary; '

(iiy Appropriate noltfication and trainlf_ig of its employees or agents to whom the PHI
will ba disclosed In order to protect the PH} from unauthorized disclosure;

o (il Malntenance of a comprehensive written PHI privacy and security program that
ifeludes administrative, technical and physical safeguards appropriate to the size, nature; scope and

complexity of the Associate's operations,

d. chpliance With Law. The Associate will not use or ‘dlsclose the PHY In-a
manner in violation: of existing jaw and specifically nol in vidlation of laws telating to confidentialtly of PHI,
including bet ot fimited to, the Privacy:and Security Rules,

e Report of Disclosure. The Asséciate will promiplly repert to the Agency, in
writing, any usg or disclosure of the PHI not provided for by this Addendum of w_hic’h i becomes aware.
f. Mitigation. Assoclate agrees 10 mitigate, to the exient practicable, any hamfu

effect that Is known to Assoclate of 2 use of disclosure of the PHI by Associate in violation .of the
raquirements of this Addendum,

Documentation. Assoclste agrées 1o document disclosurés of the PHI and

information related 1o such disclosures as wouid be required for Agency to respond to & request by an
Jndividual for an accounting ‘of disclosures of PHI in:accordance with 45 CFR §8§ 164,528 and 164,316,
“This should includs a process that allows for, an accounting ta be-collected and maintained by Assoclate
and Hts agents or subcontraciors for at Jeasl six (8) years from iie date of disclosure, or longerif required
by state law, At aminimum, such PH!I shall include: () the-date of digclosure; (il) the name of the entlty or
person who recelved the PHI, and if known, the address of the. entity or pecson; (il a brief description of

thé PHI disclosed; and (iv) -a brief statement of purposes of the disclosure that reasonably informs the
individual of the basls for-the disclosure, or a copy of e’ individual's authorization, or-a-copy of the
written request for disclosure.

. “h.  Accounting Rights. Within ten (10) days of notice of & request for an accounting
of disclosures of the PHI, Associate and its agents or subcontractors shall make available to Agericy the
PHI required to provide an accounting of disclosures to enable Agency to fulfill its obligations under the
‘Privaty Rule; including, but not limlted to, 456 CFR § .164.528,

i Access to PHI. Assodate shall make the PHI maintained by Assoctale of its
agents or subcontractors in Designaied Record Sets avallable to“Agency for inspection ‘and copying

within ten (10) days of & request by Ageney fo enable Agency to fulfill s obligations under the Privacy

"Rule; including, but not imited to, 45 CFR § 164.524.

) Amendment of PHI. Within ten (10) days of teceipt of a request from Agency for
an amendment of the PHI or a record about an individua! contained in a Designated Record Set,
Associate or its agents or subcontractors shall make such PHI avallable to Agency-for amendment and
incorporate any such amendment to enable Agency lo fulfill #ts obligations under the Privacy Rule,

.Inciuding, but not limited to, 45 CFR § 164.526. . :
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k retention of PHL. Notwithstanding section 4.a. of this Addendurn, Associate and
its subcontractors or agents shall retain all PHI pursuant io state and federal law and shall continue to
maintain the PHI regulred under Seclion 3.0. of this Addendum for a period of six (B) yeals after
termination of the Agreement, or longer if required understate law:

- R Agents, Subtontractors compliance, The Assaciate will ensure that any of its
agenis, including any subcontractors, to whot it provides any of the PHI it recelves hereunder, er {0
whom It provides any PHI ‘which the Assoclate creates of recelves.on behalf of the Agency, agree to the
restrictions arid condittons which apply 10 the Associgte hereunder.

o Amendments, The Associate shall make. available to the specific individual o
whom it-applies any PHI; make such PHI avallable for amendment; and make avaliabte the PHI required

to provide an accounting of discigsures, all to the extent required by 45 CFR §§ 164.524, 164.526, and
164,628 respeclively. ’

oom Federal Access. The Assoclale shall make #ts intemat practiees books, and
vecords relating to the use and disclosure of PHI recelved from, of crbated or recelved by the Assoclate
on behalf of the Agency available to the U.8. Secretary of Health -and Human Services consistent with 45

CFR § 164.504,

4, Termination.

_ &  Duties at Te_r-z_n_inatiori. Upon any termination of this Addendum, if feasible, the
Associate shall retumn or destroy ail PHi recelved from, or created of recelved by the Associale on behalf
of the Agency-that the Assoclate still maintains in any form and retain no coples of such PHI or, if such

retumn or desiruction is not feasible, the Assoclate shall éxtend the protections of this Addendum to the

'PHI and limh further uses and disclosures to the purposes that make the retum or destruction of the PHi

{nfeasible. This shall also. apply o all agents and ‘subcontractors of Assoclate, The.duty of the Assoclale
-and its agents and subcontrantors to assist the Agency vilth any HIPAA required aocounting of

disclostres survives ihe tennination of this Addendum,

- .h Temination For Cause. Agency may terminate this Addendum if at any time it
determines that the Assoclate has viclated 8 materal term of he Addendum, Agency may, at its sole

Hiscretion, sliow Assoclate a reasoneble period of time 4o cure he materia) breach bafore termination,

_ ¢ Survival The réspeciive fights and obligations of Associate under Sectlon 3.k.of
this Addendum shalf survive the termination of this Addendurm,.

5. General provisions/Ownership. of PHL

% Retention of Ownership. Gwnership of the PHI resides with the Agency and Is:

{o be returned on demand.

. b Secandary PHI Any data or PHI generated from the PHI disclosed hereunder
which would permit identificaion of an tndividual must. be held confidential and is also the properly of
Agency: ’

o €. Electronic Trapsmission. Excepl as permitted by law or this Addendum, the
PHI or any data generated ffom the PHI which would parmit identification of an. Individual must not be
transmitied to another -party by electronic or other means for additional uses not authorized by this

Addendum or fo-another contragior, or allled agency, OF affiliate without prior wyitten approval of Agency,

d. No Sales. Reports oF data containing the: PHL may not be sold withoul Agency's
orthe affected Individual's wiitten consent.
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e, No Third-Party Beneficiaries. Nothing express of implied In this Addendum s

intended fo .cnnfer. nor shall anything herein confer, upon any person sther than Agency, Assoclate and
thelr respective successoTs OF assigns, any rights remedies, obligations or labilities whatsosver.

f. interpretation, The provisions of this Addendum shali prevall over any
provisions. in_the Agreement that may conflict or appear Inconsisient with any provistons. in this
Addendum, The interpretation of this Addendum shall be matie under the laws of the state of West
Virginia.

Amendment. The pariles agree thal to the extenl necessary to comply with
applicable lav they will agree to further amend this Addendum.

h. Additlonal Terms and Conditions. Additiona! discretionary terms may be
inciuded in the release ordeér or change Grder process: .

L. Appiicability. If the Agency which executes the Release Order and Agreement

to participate in the underlying statewlde conract Is not a HIPAA covered entity, per 45 CFR § 160.103;
. or i the vendor does not use or disciose any PHY, this Addendum shall be nuli and void,

A-.GREED’:

Name of Business Associate! Fvans Transfer & Movers, Inc
e 3

storatore: L0000 L2 7\7 _f%;?& .

Title: ____Owner
‘Date: G- I- &O'.l [

Agency: David Tincher, Direciar, Purchasing Divislon, Department of Admimétraﬂcn, ori behalf of all state
agencles executing g release orderio the underlying contract o which this Addendun Is appended.

Signature _ . -

Title:

Dale:

APPROVED AS TO FORM PRIOR TO
' NJ THEREOF, THIS

g
‘E\\
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept of reject in part, or in'whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required 125 fee. :

4. All services performed or goods delivered under State Purchase Ordet/Contracts are to be continued for’ the,
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Cade.

8. The Staie of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Gontract upon 30 days written notice to the seiler. _
10, The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the -
purchasing process. -

11. Any reference to automatic renewal is hereby deleted. The Confract may be renswed only upon mutual written
agreement of the parties. '

12, BANKRUPTCY: 1In the event the vendot/contractor files for bankruptey protection, the State may deem
this contract nuli and void, and terminate such contract without further order. :

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vrc/hipaa.htm
and is hereby made pait of the agreement. Provided that the Agency meets the definition of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor. o

" 14, CONFIDENTIALITY: The vendor agrees. that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the ‘subject of the information consents to the disclosure in writing or the disclosure is made pursuant {o the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
‘Security Accountability Reguirements, set forth in hitp:/fwww state.wv.usfadmin/purchase/privacy/noticeConfidentiality. pdi.

15. LICENSING: Vendors must be licensed and in good standing in accordance with- any and all state and local laws and
requirements by any. state or local agency of West Virginia, including, but not limited 1o, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary rteleases to obtain information to enable. the. director or spending unit to
verify that the vendor-is licensed and in good standing with the above entities.

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereaiter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
‘purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initfal payment to the bidder.

i certify that this bid is made withiout prior understanding, agreement, or connection with any corporation, firm, limited
liability ‘company, partnership, or person or entity submitting a bid for the same material, supplies, equipment or .
services and is in all respects fair and without collusion or Fraud. 1 further certify that | am authorized fo sign
the certification on behalf of the bidder or this bid. _

‘ INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. tems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly

indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly

defined. A bidder offering an altemate should attach. complete specifications and literature fo the bid. The

Purchasing Division may waive minor-deviations 1o specifications.

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.0.B. destination unless alternate.
- shipping terms are clearly identified in the quotation.

4. All quotations must be delivered by the bidder to the office-listed below prior to the date and time of the bid
opening. Failure of the bidder to defiver the quotations on time will result in hid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation; bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.8.R. §148-1-6.6).

Annis R pa,pq ' Q-muv\/\b R Po,p& q- - 20\ Rev. 12/15/09



PO Bex amay

State of West Virginia Request for ==

R 4 s RSl T X R
Department of Administration Quotation MOVEL11D 1
Purchasing Division ' . :
2019 WaShingtOl’l Stl’eet EaSt Ry mm‘i'ﬂ‘ =NGE:
Post Office Box 50130
Charleston, WV 25305-0130 PUYER 42
B04-558-8802
RFQ COPY
TYPE NAME/ADDRESS HERE ALL STATE AGENCIES
_ b ) AND POLITICAL SUBDIVISIONS
E&ﬂﬁ)_r(‘&ﬁ&g&& $ Pnove_r > \ﬁc VARIQUS LOCALES AS INDICATED

BY ORDER

08/17/2011

BID OPENING DATE:

09/01/2011

BT0 OPENING TINE

ADDENDYM # 1

¥YOUR RID.

EXHIBIT 10

ADDENDUM ACKWNOWLEDGEMENT

ADDENDUM (S} AND HAVE

DENDUM NO.

S: _
1 Qo R Rpa

O O O O O
[¥Y)

UNDERSTAND | THAT | FATLURE TO CONF".ERM THE RECEIPT OF
HE ADDENDUM{S} MAY BE|CAUSE FOR REJECTION OF BIDS.

i . QUESTIONS|AND ANSWERS ARE ATTACHED. :
2. ADDENDUM ACKNOWLEGEMENT IS ATTACHED THIS DOCUMENT
'SHOULD BE $IGNED AND|RETURNED WITH YQUR BID. FAILURE

TO SIGN AND RETURN MAY RESULT IN DIPQUALTFICATION OF

REQUISITION NO.: MOVELID..... |

I HEREBY ACKNOWLEDGE I‘lj\;ngIPT OF THE FOLLOWING CHECKED
E THE NECESSARY REVISIONS TO
Y PROPOSAL, | PLANS ANDJOR SPECIFICATION, ETC.

s

TITLE

204 -5G2 170 G- 1801

(aicdent N 56.03232q0

. ADDRESS CHANGES TO BE NOTED ABOVE

" TWHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP})

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in pari, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee. '

4. All services performed or goods delivered under State Purchase Order/Coniracts are to be continued for the
term of the Purchase Order/Contracts, coniingent upon funds being apprepriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for [ate payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written nofice to the seller.

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference to. automatic renewal is hereby deleied. The Contract may be renewed only upon mutual written
agreement of the pariies.

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptey protection, the State may deem
this contract null and void, and terminate suich contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available onfine at www.state.wv.us/admin/purchasefvrc/hipaa.htm
and is_hereby made part of the agreement. Provided that the Agency meets the definition of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) fo the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Securlty Accountability Requirements, set forth in hitp /Avww.state wv.us/admin/purchase/privacy/notice Confidentiality. paf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not fimited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information 1o enable the direcior .or spending unit to
verify that the vendor is licensed and in good standing.with the above entities.

16, ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, fitle and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the Stale of
West Virginia for price fixing andfor unreasonable restraints of trade relating o the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, partnership, or person or entity submitting a bid for the same material, supplies, squipment or
services and is in all respects fair and without collusion or Fraud. [ further cerlify that | am authorized to sign
the cerlification on behalf of the bidder or this bid.

, INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form,

3, ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Unit prices shall prevail in case of discrepancy. Al quotations are considered F.O.B. destination unless alternate
shipplng terms are clearly identified in the quotation.

4, Al quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder o deliver the quotations on time will resuilt in bid disqualifications: Department of
Administration, Purchasing Divislon, 2019 Washington Street East, P.O, Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.6). '

ania Q—DO;PC., OJM R, pOLP& q’ l‘”afbl\ Rev. 12/15/09




State of West Virginia Request for - BECNOMBERE 2 ST
Department of Administration Quotation MOVEL1D 2
Purchasing Division .

2019 Washington Street East
Post Office Box 50130

Charleston, WV 25305-0130 BUYER 42
304-558-8802

RFQ COPY
TYPE NAME/ADPDRESS HERE ALI, STATE AGENCIES

AND POLITICAI, SUBDIVISIONS
VARIOUS LOCALES AS INDICATED

BY ORDER

08/17/2011
BiD OPENING DATE:

BID OPENING TIME 01:30PM

VENDOR MUST| CLEARLY UNDERSTAND THAT VERBAL
REPRESENTATION MADE OR ASSUMED TC BE E DURING ANY
ORAIL DISCUSSION HELD BETWEEN VENDOR'S|REPRESENTATIVES
AND ANY STATE PERSONNEL IS NOT BINDING. ONLY THE
INFORMATION| ISSUED IN|WRITING AND ADDED TO THE |
SPECIFICATIQONS BY AN QOFFICIAL ADDEND IS BINDING.

---------------------------

NOTE: THIS ADDENDUM ACKNOWLEDGEMENT SHQULD BE SUBMITTED
WITH THE BID ,.

REV. 09/21/2009

END OF ADDENDUM # 1

- Qo R Hpa 2{7@543, (0 q-1-201)

e "m Ao n+ ;-)f;;—, N22 9396 ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SFACE ABOVE LABELED 'VENDOR’




West Virginia Purchasing Division
MOVE11D

Addendum questions and answers

;Q 1. 'Will there be no bid, fax bid and mandatory walkthrough as in previous contracts?
A 1. There will not be a mandatory pre-bid meeting for this solicitation.

Q 2. What are the qualifications movers must meet to be a selected vendor?
A 2. Refer to additional pages submiited with this Addendum.

Q 3. The section that describes the service areas and expectations from the MOVE 11 bid are
missing. Do they still apply, or is there a revised set of rules? These were pages 7 thrn 16 of the
MOVE 11 bid and were part of previous MOVE contracts.

A 3. Yes pages were inadvertently left out of original RFQ and are attached to Addendum #1.

Q 4. If the answer to question 3 is “no” then how are we to proceed with pricing without
knowing all the contract stipulations?
A 4. Please see response to question 3

Q 5. In the previous MOVE11 contract that was canceled there was a section in the RFQ titled
Moving Services (pages 7 -16). My question is: are these pages still valid with this newer
version of MOVE 117 If these pages are not valid in the newer version I might have more
questions so please let me know that you received this email and I would appreciate a reply as
soon as possible.

A 5. Yes pages were inadvertently left out of original RFQ and are attached to Addendum #1.



Request for Quotation - MOVE11D

Moving Services
1. Description of Services

1. The West Virginia Purchasing Division is requesting quotations to provide
a blanket open-end statewide contract for moving services throughout the State
of West Virginia to all state agencies and political subdivisions. The scope of
services shall inciude all sizes of intrastate moves including, but riot limited to,
packing and moving boxes, padding equipment, loading and unloading of all
office furniture, equipment and supplies (including computer and data center
equipment), files/records, delivery of agency surplus property to WV State
Surplus Property located at 2700 Charles Avenue, Dunbar, WV. 25084. Moves
may be required between county locations or may be within the same area.

2. in order to assure the availability of required moving services, the State
has been divided geographically into four regions as follows:

Region |: Hancock, Brooke, Ohio, Marshall, Wetzel, Monongalia, Marion,
Harrison, Doddridge, Ritchie, Gilmer, Pleasants, Calhoun, Wirt, Wood,
and Tyler Counties.

Region |l Mason, Cabeli, Wayne, Mingo, Logan, Boone, Lincoln,
Kanawha, Putnam, Roane and Jackson Counties.
Region Hl: = Lewis, Upshur, Randolph, Pendieton, Hardy, Grant,

Hampshire, Mineral, Morgan, Berkeley, Jefferson, Tucker, Barbour, Taylor
and Preston Counties.

Region IV: Braxton, Clay, Nicholas, Fayefte, Raleigh, Wyoming,
McDowell, Mercer, Summers, Greenbrier, Pocahontas, Webster and
Monroe Counties.

Vendors may bid on one or more regions at their discretion based on their
ability to adequately serve specified regions. It is the intention of Purchasing
Division to issue a contract to every qualifying vendor for each of the four
geographical areas identified in this RFQ.

Agencies requiring moving services shall contact all vendors awarded
contracts for their specific region to obtain a price quote based on unit prices
established by the contract. The point of the move origin will be determined by
the location an office is being moved from regardiess of whether the move to
location is in the same or a different region. The vendor providing the lowest
price quote based on established unit pricing shall receive the agency purchase
* order release.

Il Mandatory Pre-bid: Not Applicable
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.  Minimum Qualification Experience and References

1. Vendors must have a minimum of three (3) years of relevant experience in
commercial office moving including but not limited to packing and moving boxes,
padding equipment, loading and unloading of ali office furniture, equipment and
supplies (including computer and data center equipment) and files/records.
Vendors must provide evidence of such experience to be eligible for contract
award consideration. It is preferred the required information be submitted with
the bid. Failure to provide the required information at the request of the
Purchasing Division shall resuit in disqualification of the bid.

2. Vendors shall provide a minimum of three (3) references covering
commercial and office moving services including business names, contact
person, phone number, description of services and date provided. It is preferred
the required information be submitted with the bid.  Failure to provide the
required information at the request of the Purchasing Division shall resuit in
disqualification of the bid.

3. Vendors are responsibie for the actions of all employees regardiess of
whether they are payroll or contracted employees. The use of non-payroll,
“cash labor” employees is prohibited. Vendors are responsible for knowing
the backgrounds, skills and abilities of all employees assigned to State agency
moving services,

4, All vendor employees must be uniformly attired and clearly identifiable
with the moving company name. Supervisors must be identified as such and
clearly distinguishable.

IV. Scope of Work
A.  Agency Moving Services
1. Successful vendors shall provide all labor and supervision, material,

equipment and supplies necessary to move office furniture, equipment, supplies,
and records for the regions awarded through the bid process.

2. All specifications proceeded by “shall, must, will, minimum or maximum”
are mandatory deliverables. Signing and submitting a bid shall be considered
acknowledgement and acceptance of all mandatory deliverable requirements by
the bidder.

3. Vendors shall provide all labor, equipment and materials required
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including but not limited fo lifts, doliies, furniture pads, employee protective
clothing, packaging, and anything else required performing the MOVE11D
specifications. '

4, Moving services shall not include firearms, ammunition, chemical agents,
riot gear, bullet proof vests, or any other items used by any law enforcement or
correctional institutions for public safety purposes. In such instances, agencies
shall be responsible for moving items in the appropriate manner accordingly.

5. Vendors must assure all moving equipment is safe and shall be operated
by authorized, trained personnel who are properly licensed to operate such
equipment.

6. Vendors must utilize padding and all other relevant procedures to prevent
damage to all building interiors, exteriors, exterior grounds, including but not
limited to doors, door facings, walls, floor surfaces, elevators, building exteriors,
parking lots, and other areas involved in the move.

7. Vendors must be available to provide moving services as may be required
by the agency inclusive of regular business hours, before and after regular
business hours, weekends and holidays. Vendors must work with the agency to
establish a work schedule that will cause the least amount of disruption in
business as possible.

8. Vendors shall be responsible for obtaining any applicable permits
required.

9.~ Vendors must have the ability to “hold” items for up to three days on the
truck or trucks.

10.  Agencles shall contact all vendors with contracts for the appropriate region
to obtain a quote for moving services. For moves anticipated to be less than
$1000, agencies will be permitted fo contact one of the MOVE1 1D vendors in the
appropriate region for services.

11.  For moves anticipated to between $1000.01 and $2,500, agencies must
issue a written request for a quote to all efigible vendors with contracts in the
appropriate region. The written request shall itemize all required moving service
details, including location of the move, number and types of items to be moved,
description of moving conditions (elevators, stairs, special instructions regarding
large items, etc) and any other appropriate information to ensure vendors receive
a thorough and complete scope of work. Under no circumstances are
agencies permitted to share cost bid information with competing vendors
prior to the established deadline for receipt of written cost bids. Cost bid
information shall become public record immediately following the issuance
of the purchase order release by the agency. Site visits may be required at
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the agency’s discretion but must be open to all region contract holders and must
be scheduled to alflow vendors to attend concurrently.

Vendors must provide the agency with a written price quotation for
services based on the mutually agreed upon plan and unit prices established in
the contract within three (3) business days of receipt of the fax request. Vendors
must base price quotes on the most efficient and economical recommendation to
ensure agencies do not incur excessive costs. Travel time shall begin at the
vendor’s location and must be verifiable by the agency. Vendor quotes shall be
based on a total not to exceed amount. Change orders are strongly discouraged.
in the event a change order is deemed necessary, such changes must be
justified in writing and must be due to justifiable unforeseen conditions and shall
be processed in accordance with change order procedures established in the
Purchasing Division Policies and Procedures Handbook.

Agencies shall prepare a purchase order release which shall be submitted
to the vendor with the lowest quote for moving services. The purchase order
release shall contain all mutually agreed upon services and costs based on
established contract unit prices. The written purchase order release shall be
provided to the vendor prior to commencement of any moving services.

12.  For moves anticipated to exceed $2,500.01, agencies shall be responsible
for providing all vendors holding contracts in the appropriate region with a written
hotification of a mandatory site meeting. The written notice shall be provided fo
all eligible vendors no less than three (3) business days prior to the scheduled
meeting date and fime. Vendors failing to attend the mandatory site meeting will
not be eligible to submit a written quote for needed services.

Vendors must provide the agency with a writien price quotation for
services based on the mutually agreed upon plan and unit prices established in
the contract within five (5) business days following the mandatory site meeting.
Under no circumstances are agencies permitted to share cost bid information
with competing vendors prior to the established deadline for receipt of written
cost bids. Cost bid information shall become publiic record immediately following
the issuance of the purchase order release by the agency. Vendors must base
price quotes on the most efficient and economical recommendation to ensure
agencies do not incur excessive costs. Travel time shall begin at the vendor's
location and must be verifiable by the agency. Vendor quotes shall be based on
a total not to exceed amount. Change orders are strongly discouraged. In the
event a change order is deemed necessary, such changes must be jusiified in
writing and must be due to justifiable unforeseen conditions and shall be
processed in accordance with change order procedures established in the
Purchasing Division Policies and Procedures Handbook.

Agencies shall prepare a purchase order release which shall be submitted
to the vendor with the lowest quote for moving services. The purchase order
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release shall contain all mutually agreed upon services and costs based on
established contract unit prices. The written purchase order release shall be
provided to the vendor prior to commencement of any moving services.

13. The date and time for commencement of all moving services shall be
mutually agreed upon between the agency and vendor. Agencies must provide
confirmation of the move date and time no less than 48 hours prior to the
scheduled move.

14.  The vendor must agree to accept full responsibility for all planning,
implementation, control, and completed performance for any and all moves
performed under this contract.

15. The vendor shali assume compiete responsibility for safeguarding and
ensuring confidentiality of agency files and records and shall be required to
adhere fo all required confidentiality and hold harmless provisions contained
herein. :

16.  The vendor shall prepare an itemized Bill of Lading for every shipment it
transports which must be provided to the agency prior to commencing moving
services. The information provided on the Bill of Lading must be the same
information shown on the purchase order release and shall be confirmed and
signed by the agency prior to loading of the goods. A copy of the Bill of Lading

must include the following information: '

Vendor name and address;

Contact person and telephone number;

Purchase order release humber

ltemized listing of fumiture, equipment, records, other supplies and
services to be performed complete with costs based on unit pricing
included in the original bid.

17.  Transporting of furniture, equipment, records and supplies shall be made
in closed vehicles and all property shall be protected from inclement weather
conditions throughout the move duration. :

18.  For materials requiring temperature and humidity control, the vendor must
provide appropriate and adequate protection.

19. The vendor shall ensure that all personal computers, terminals, printers
and all other electronic andfor mechanical equipment are packed in a manner
that will prohibit any damage during the move. Any damages incurred during the
move shall be the responsibility of the vendor. The vendor shall pay the agency
for any repair or replacement costs resulting from such damage.

20. Any open file library carts, filled file cabinets or equipment with loose or
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moveable parts shall be secured with shrink wrap.

21. . The vendor must take all measures to safely, securely and confidentially
pack and transport all records and materals considered confidential.  Ail
confidential material and records must be transported in locked vehicles and
include continucus oversight, security, and control while in possession of the
vendor.

22.  Any items that have been disassembled for transportation by the vendor,
shall have the hardware (screws, nuts, bolts, hooks, handles, etc.) securely
attached to the items. If tape is used, it must not damage and leave any marks
or residue on the item.

23. Agencies shall be responsible for attaching tags to all fumniture and
equipment to be moved, including ‘DO NOT MOVE" tags, when necessary.
Identification tags must not leave marks or residue on equipment or furniture
upon tag removal.

24. The vendor shall not assess charges for any returned, unused bundied
boxes. The vendor will be paid for all boxes not returned in reusable condition.

25. To ensure state agencies do not incur excessive travel costs, Vendors
may partner or subcontract with other moving service companies. The vendar
holding the contract shall be responsible for all required services and adherence
to contractual requirements inclusive of any services provided through a
subcontract arrangement.

B. Surplus Property Moving Services

1. Agencies retain responsibility for the delivery of all items to West Virginia
State Agency for Surplus Property (WVSASP) and will be required to adhere fo
all approva! requirements. Vendors will not be responsible for assuming the
agency responsibilities for WVSASP deliveries.

2. For delivery of items scheduled as a result of 2 move from one office
location to another, items shall be listed by the agency on a separate purchase
order release and shall contain an itemization of all such items. The purchase
order release shall be issued to the vendor deemed successful during the initial

bid process.

3. For delivery of items scheduled for disposiion agencies must obtain
written authorization from WVSASP. Once the agency receives written
authorization from WVSASP, the agency must fax a written request for a quote to
all eligible vendors in the appropriate region. The written request shall provide all
necessary information including current location, number and types of items to be
moved, and other pertinent information.
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Vendors must provide the agency with a written price quotation for
services based on the specifications and unit prices established in the contract
through the bid process within three (3) business days of receipt of the written
request. Vendors must base price quotes on the most efficient and economical
recommendation fo ensure agencies do not incur excessive costs. A purchase
order release shall be issued to the vendor with the lowest quote based upon
established contract unit prices.

4, Deliveries must be scheduled with WVSASP by the agency and confirmed
by the vendor prior to delivery. Deliveries to WVSASP must be made between
the hours of 8:30 am and 3:30 pm, Monday through Friday except on holidays.

5. The vendor shall be responsible for unloading furniture and equipment at
WVSASP.
8. The vendor shall prepare an ifemized Bill of Lading for every shipment it

transports to WVSASP prior to commencing transport. The information provided
on the Bill of Lading must be the same information shown on the purchase order
release. A copy of the Bili of Lading must include the following information:

Vendor name and address;

Contact person and telephone number;

Purchase order release number

ltemized listing of furniture, equipment, records, other supplies and
services to be performed complete with costs based on unit pricing
included in the original bid.

Surplus Furniture Removal

Contractor must agree to provide cost estimates within seventy-two (72) hours in
response to a service request. The estimates must be provided before a
purchase order can be released and the removal commences. Estimates must
include the proposed number of employees, size of vehicle(s), amounts of
materials to be used and estimated total removal cost. Travel time must be
included in the estimate or it will not be paid. Once a quote has been accepted
and the removal date set-up, it is the responsibility of the agency to notify the

_contractor in writing if there is any change to the Property Retirement Form. As
many agencies as possible will be serviced at the same location on a given day.
Property must be separated by retirement document. Property from different
agencies on different retirement documents cannot be comingled.
Transportation, Labor and vehicle fees will be shared based upon the amount of
surplus property that is removed from the agency and delfivered to:

Purchasing Division

- 04/06/2011
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WVSASP
2700 Charles Avenue
Dunbar, WV 25064

Moving Services contractor must prepare an itemized Bill of Lading for every
shipment it transports to WVSASP. The information provided on the Bill of
Lading must be the same information shown on the Property Retirement Form
Bill of Lading must include the following:

Contractors Name and Address
Telephone number
indicate services order and amount changed

A copy of the Bilf of Lading and a completed Property Retirement Form must be
given to WVSASP once WVSASP has confirmed the delivery, and then the
surplus property can be unloaded in the approved facility.

Removal of surplus property will take place from 8:30 a.m. to 3:30 p.m. Monday
through Friday unless otherwise requested by the agency. No removal will be
allowed on weekends, Federal or State holidays except for emergencies or at the
request of the facility.

C. Repotting

1. Bidders must submit semi-annual reports. The reports will be due every
six (6) months after award date and must be sent electronically to Statewide
Buyer or mail to 2019 Washington Street East, Charleston, WV 25303.

2. Each report must contain the following information: Requisition number,
address and contact name, locations of all moves/services provided, and total
cost of service.

V. Special Terms and Conditions

1. Security: The vendor must have security provisions to ensure the
protection of personnel, furniture, equipment, and files/records when the bidders
personnel are on the job site.

2. Insurance Requirements. The successful vendor, as an independent
bidder, is solely liable for the acts and omissions of its employees and agents.
Vendor will provide proof of insurance coverage prior to the contract award. The
vendor will maintain and furnish proof of coverage of liability insurance for loss,
damage, or injury (including death) of third parties arising from acts and
omissions on the part of the vendor, its agents and employees in the following
amounts:

04/06/2011



a) For bodily injury (including death): five-hundred thousand dollars
($500,000) per person minimum one-milion doilars ($1,000,000) per
occurrence.

b) For property damage: minimum one-million dollars ($1,000,000) per
occurrence.

C) Automobile liability (any auto, hired autos & non-owned). cnhe-
million dollars ($1,000,000) single limit (each accident); twenty-five
thousand ($25,000) content limits. The state reserves the right to request
additional content coverage when the $25,000 limit is determined to be
insufficient.

3. Indemnification: The State of West Virginia shall not be responsible for
any claim for injuries, including death, to the Vendors, the Vendor's agents,
employees, temporaries, or third person, occurring on State property and the
Vendor agrees to indemnify and save the State of West Virginia and its officials
harmless from any and all such claims arising from the use of State property and
operation of the Vendor thereof pursuant to this confract.

4. Confidentiality: Vendors shall make it known to all personnel psrforming
under this contract that they shall abide by the Privacy Act of 1974. The
confidentiality of all sensitive information such as medical, income assistance,
and personnel records shall be protected against unauthorized disclosure. This
includes, but is not limited to, any and all moving services. The vendor shall
assume full responsibility for the safeguarding of all information.

5, HIPPA: Attachment Hll — attached. This must be signed and returned
preferably with the bid.

B. Purchasing Affidavit. West Virginia State Code §5A-3-10a-(3) (d} requires
that all vendors submit an affidavit of debt that certifies that there are no
outstanding obligations or debts owing the State of West Virginia.

7. l iquidated Damages: Vendor agrees that liquidated damages shall be
imposed at the rate of $250 per day for failure to provide the moving services.
This clause shall in no way be considered exclusive and shall not limit the State
or Agency's right to pursue to any other additional remedy to which the State or
Agency may have legal cause for action including further damages against the
vendor.

8. Record Retention (Access & Confidentiality). Vendor shall comply with all
applicable Federal and State of West Virginia rules and regulations, and
requirements governing the maintenance of documentation to verify any cost of
services or commodities rendered under this contract by vendor. The vendor
shall maintain such records a minimum of five (5) years and make available all
records to Agency personnel at vendor's location during normal business hours
upon written request by Agency within ten (10) days after receipt of the request.

04/06/2011
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VI. Pricing

1. Vendors must provide unit pricing as requested for each of the line items
for the region or regions being bid. ~ All unit pricing shall be applicable in alif
regions.

2. Pricing shall also apply fo surplus property removal from agency location
and delivery to Surplus Property Unit in Dunbar, WV.

3. Pricing for supplies as listed on the Pricing Sheet, must be submitted with
the bidder's response for evaluation.

4, Unit prices provided during the bid process shall be utilized for all service

requests throughout the life of the contract. No variation of unit pricing page
MOVE11D shall be permitted.

04/06/2011
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MOVE11D

Vendors Participating Authorized Distributors

DISTRIBUTOR
Evans Transfer &
Movers Inc

CONTACT NAME

Robin Tipton

PO Box 2324
Clarksburg, WV 26302

TELEPHONE

304-592-2765

TOLL FREE

1=800-201-=780

304=592-1549

¥1
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ACORD CERTIFICATE OF LIABILITY INSURANCE AT e

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND,

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

IMPORTANT:

certificate holder in lieu of such endorsement{s).

If the certificate holder is an ADDITIONAL INSURED, the policy{ies) must be endorsed.
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

If SUBROGATION I$ WAIVED, subject to

R G 412-922-1651| Rames
odagers insurance rouy | P FAX
Foster Plaza V . 912-922.517] O, e (8% o
651 Holiday Drive ILDRESS
Pittsburgh, PA 15220
Anthonngeda INSURER({S) AFFORDING COVERAGE NAIC #
nsurer A: Transguard Insurance Company 28886
INSURED Evans Transfer & Movers Inc INSURER B :
RT.2 Box 840 ,
Shinnston, WV 26431 :::ERER £
RERD:
INSURER E :
INSURERF :

COVERAGES CERTIFICATE NUMEER:

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERICD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE [SSUED OR MAY PERTAIN, THE INSURANCE AFFCRDED BY THE POLICIES DESCRIBED HEREIN 15 SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

]f% TYPE OF INSURANCE ﬁ\?g}'{ WvVD POLICY NUMBER (hﬁﬂ%%}’\'?(ﬁ'ﬁ') (nﬁﬂ%ﬁ%vwgrﬁ) LIMITS
| GENERAL LIABIITY EACH GCCURRENCE $ 1,000,000
A | X | COMMERCIAL GENERAL LIASILITY TCP10154001 06/25/11 06/25/12 gsgﬁ%%g%‘;%ﬁz&%me) $ 100,000
| cLamsmane OCCUR MED EXP (Any ene parson) | § 5,000
| X 9500 PD DED PERSONAL & ADV iNJURY | 5 1,000, 000;
| X |Stop Gap $1,000,000 06/25M1 | 06/25/12 | cENERAL AGGREGATE $ 2,000,000
GENL AGGREGATE LIMIT APPLIES PER: FRODUCTS- COMPIOP AGG | $ 1,000,000
| pouicy B Loc §
| AUTOMDBILE LIABILITY GOMBINED SINGLELIMIT 4,000,000
A | X | any auto TCP10154001 06/25M1 DE/25/12 | BODILY INJURY (Perperson) |$
| ALL OUNED - SSHEDU'-ED BODILY INJURY {Per accident) | §
| X hrep auos | X | HOPGEWNED PROPERTY DAVACE 3
X 1$1,000 Bl $
| X |umereLLALAB | X | ocour EACH OCCURRENCE 5 1,000,000
A EXCESS LIAB CLAMS-MADE TCU10065708 06/25/11 06/25M2 | acerEGATE $ 1,000,000
oen | X | rerenrions 10,000 s
WORKERS COMPENSATION WCSTATU- oTH-
AND EMPLOYERS' LIABILITY YIN TORY LIMITS ER
ANY PROPRIETOR/PARTNEREXECUTIVE EL. EACH ACCIDENT $
OFFICERMEMBER EXCLUDED? D NEA
{Mandatory in NH) EL. CISEASE - EA EMPLOYEE| §
If yes, describe under
DESCRIPTION OF OPERATIONS belaw E.L. DISEASE - POLICY LIMIT | §
A Motor Truck Cargo TCP10154001 $1000 DED 06/25H11 06/25M2 |Per unit 200,000
A Warehousemans Lega TCP10154001 $1000 DED 06/25A1 06/25M12 WLL See Below]

DESCRIPTION OF GPERATIONS / LOCATIONS | VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if more space Is required)

CERTIFICATE HOLDER

CANCELLATION

STAWO00S

State of West Virginia
Dept of Adm, Purchase Div.

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED iN
ACCORDANCE WITH THE POLICY PROVISIONS.

2018 Washington Street East
P.O. Box 50130
Charleston, WV 25305-0130

AUTHORIZED REPRESENTATIVE

OMMFW

ACORD 25 {2010/05)

© 1988.2010 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MA/DDIYYYY}
5/25/2011

REFRESENTATIVE OR PROBUCER, AND THE CERTIFICATE HOLDER,

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND GONFERS NO RIGHTS UPON THE GERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND,
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S}, AUTHORIZED

EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

IMPORTANT: If the certificate helder is an ADDITIONAL INSURED, the

cerlificate holder in Hou of such endorsement(s).

pelicy(ies) must be endossed. If SUBROGATION 1S WAIVED, subject to

the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confar rights te the

PRODUCER

City Inasurance Professionals
P. 0. Box 1068

NAMeCT Elizabeth Smock
FIRNE vy (304)757-6666

|F§é“u_ﬂ}, {304) 787-2787

-'E"D%Egs. Beth, Smock@oityinsure,org
PRODUCER
clisvonEr 10400036308

b

Scott Depct WV _ 255860 INSURER(S} AFFORDING COVERAGE NAIC #
INSURED msurer o Travelers Property Casualty
INSURER B !
Bvans Transfer & Movers, Inc. INSURER © :
F.O. Box 626 INSURER D ;
INSURER E :
Poca WV 251559 INSURER F :
COVERAGES CERTIFICATE NUMBER:CL1152506062 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TC THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT QR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN I8 SUBJECT TQ ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES, LIMITS SHOWN MAY HAVE BEEN REDUGED BY PAID GLAIMS,

&R Fynen POLIGY EFF | POLIGY EXP
LR TYPE OF INSURANGE INSR| wyp POLICY NUMBER {MDB/YYYY) | MMBDIYYYY) LIMITS
GENERAL LIABILITY EACH CCCURRENGE L]
{:CTMERCW. GENERAL LIABILITY ?ﬁ'é‘ﬁ%‘ég?sﬁi’él?ﬁmm $
CLAIMS-MADE QCCUR MED EXP (Any ong parson) $
. PERSOMAL & ADVINJURY | §
_— GENERAL AGGREGATE $
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMPIOP AGG | §
poucy | | FB% L0G $
AUTOMOBILE LIABILITY COMBINED SINGLELIMT | ¢
— {Ea accident)
L] ANY AUTO BODILY INJURY (Per person) | &
ALt GWNED AUTOS BODILY INJURY (Fer accident)| 5
|| SCHEDULED AUTOS PROPERTY DAMAGE s
___| HRED AUTOS {Per accigenty
NON-QWED AUTOS §
s
| UMBRELLA LIAB OCCUR EACH OCCURRENCE s
EXCESS LIAB GLAIMS-MADE AGGREGATE $
DEDUGTIBLE s
RETENTION  § . 5
WORKERS COMPENSATION I WG STATU. OTH-
A | AND EMPLOYERS® LIABILITY YIN X t| 1%
ANY PROPRIETORIPARTNER/EXECUTIVE E.L EACH ACCIDENT $ 100,00
OFFICERIMEMBER EXCLUDED? D NIA 00,000
{Mandatory in NH) EJUB-4535P¢5-6~11 2/5/2011  R/5/2012 || iioEaSE - EA EMPLOYES § 100,000
If yes, deseribe under
DESCRIPTION OF OPERATIONS below EL. DISEASE - POLICY LIT { 5 500,000

DESCRIPTION OF ORPERATIONS / LOCATIONS / VEHICLES (Attach AGORD 104, Additional Remarks Scheduls, If more space is required)

CERTIFCATE HOLDER

CANCELLATION

(304)783-5514

State of West Virginia
Department of Administration
Purchasing Divigion

20159 Wwashington Street East

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE GANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANGCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

P.Q. Box 50130 S - -

Charleaton, WV 25305 Lisa Sargent/BETH ngﬁ“ﬁg‘}mw-w
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Rev. 09/08 State of West Virginia

VENDOR PREFERENCE CERTIFICATE

Certification and applicafion* is hereby midde for Preference in aceordance with West Virginia Code, §5A-3-37. (Does notapply to
construction confracts), West Virginia Codle, §5A-3-37, provides an opporlunity for qualifying vendors to request (at the time of b;d)
preference for their residency status. Such preference is an evaluation method only and will be-applied only to the cost bid in
accordance with the West Virginia Code, This certificaté for application is to be used to request such prefereénce. The Purchasing
Division will make the determination of the Resident Vendor Preference, ifapplicable.

1. Application is made for 2.5% resident vendor préference for the reason chiecked!

Bidder i¢ an individual resident vendor and has resided continuously in West Virginia for four {4) years immediately preced-
inig the-date of this certification; or,

Bidder is a partnership, assoclatlon O corporation résicdent vender-and has mainitained iis héaddguaiters or principal place of
business contifously ity West Virginia for four {4) years immediately preceding the date of this certification; or B0% of the
ownershipinterest of Btdder is hald by another individual, partnership, association or corporation residentvendor who has
maintained its headguarters or pringipal place of blsiness continuéusly ih Wast Virginia for folr (4) years immadiately
preceding the dale of this certification;.or,

Bidder s 2 nenresident vendor which has an affiliate or subsidiary which employs a minimum of onehundred stale residents
and which has maintained its headquariers or principal place of businass within WestVirginia conlintously for the four (4)
yéars imrmedidtely preceding the ‘daté of this' cértification; or;

2, Apphcaﬁon is made for 2.8% resident vendor preferance for the reason checked:

Bidder is a.resident vendor who carlifies that, duting the life of the.contract, on average at least 75% of the employaes
working onthe projsct being bid are residents of West Virginiawho have resided in the state continuously for the two years
immediately preceding submission-of this bid: or, -

3. Application is mage for 2.5% resident vendor preference far the reason checked:

Bidder is a nonresident vendor employing & minimum of one hundred state residents or Is a nonresident vendor with an
affiliateor subsmiary which maintains its. headquarters or principal place of business within West Virginia.employing a
minimum of oné hundred state residents who cerifies that, during the life of the contract, on average atleast 75% of the
employees or Bldder's affiliate’s orsubsidiary’s employees are residents.of West Virginia who have resided in the state.
confinuously for the two years immediately preceding subniission of this bid; or;

4, Application Is made for 5% residentvendor préference for the reason checked:
# jl\ Bidder meets either the requirernent of both subdivisions {1) and (2) or subdivision (1)and (3)as stated above; or;

5, Application is made for 3.5% resident vendor preferencewho is a veteran for the reason checked:

Bidderis anindividual residant vendorwho 1s a veteran of the Unifed States armad forces, the reserves orthe National Guard
and has resided in West Virginia confinuously for the four years immediately preceding the date on which the bid is
submitted; or, B

6, Application Is made for 3.5% resident vendor preference who Is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States arméd farces, the reserves or the Nationat Guard, if, for
purposesof producing or distrbuting the commodities or complsting the praject whichisthe subjectof the: vendorsbld and
continuously over the entire term of the projeck; onaverage at least seventy-five percent ofthe vendor's employees.are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder undérstands if the Secretary of Revenue defermines that a Bidder réceiving preference has failed to continus to meet the

requirements for such preference, the Secrelary may order the Director of Purchasing to: (&) rejectthe bid; or (b} assess a penally

against such Bidder in an améunt riat to exceed 5% of the bid amount and that such penaity will be paid to the contracting agency
or deducted from any unpald balance on’ the contract of purcﬁase order,

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purehasing Division and
authorizes ihe Departmentof Revenue to disclosa to the Director of Purchasing appropriate information verifying that Bidder has pald
the réquired business taxes, provided that such informiation does nat contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidantial.

Under panalty of law for false swearing (West Virginia Code, §61-5-3}, Bidder hereby. certifles that this cerfificate is frue

and 4ccurate inall respects; and that If a contract Is Issued to Bidder and if anything contained within this ceriificate’

changes diring the term of the contract, Bidder wail notlfy the Purchasmg Division In writing Immediately.

siater: TunocTeansdee 2 (ievecs  sioned_(macen 2 .Q{ﬂ
Dater - |- DOIL Title: prf%ﬂ’pn'f'

*Chetk any combination:of preference. oonsfdemtron(s} indicated above which yoi are eniitled to receive,
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RFQNo, _ MOVE 11D

STATE OF WEST VIRGINIA
Purchasing Division

West Virginia Code §5A-3-10a states: No coniract or renewal of any conftract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thouszind dollars in the
-aggregate:

DEFINITIONS:

“Debt” means any assessment, premium, penalty, five, taX or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine; permit viclation, license assessment, defaulted workers' compensation
premium, penally or other assessment presently delinguent or dug and required to be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon,

“Debtor” means -any individual, corporation, partnership, assaciation, limited liability company or any other form or '
‘businéss association owing a debt to the staie or any of its political subdivisions. “Political subdivision” means iany county
-commission; municipality; -county bosrd of education; any instrumentality established by a county or municipality; any
‘separate corporation or instrumentality established by one or more counties or municipalifies, as permitted by law; or any
public body charged by law with the performance .of a government function or ‘whoss jurisdiction is.coextensive with one
or more counties or municipalities. “Related party’ means a party, whether an individual, corporation, partnership,
association, limited fiability company or any other form or business assotiation or other entity whatsoever, related to any
vendor by blood, marfiage, ownership.or contract through which the party has'a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or conirol a portion of the benefit, profit or other
consideration from perfarmarice of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount. '

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered purstant
to chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the'vendor is notin
default of any of the provisions of such plan or agreement. h

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms:-and
acknowledges the information in this affidavit-and is in compliance with the requirements- as stated.

WITMESS THE FOLLOWING SIGNATURE

Vendor's Name: Yun = lranslen e Meee= \ne..

Authorized Signature: Cﬂ’ W4 LoD CQQ}/)C& . __pate_9-1-201¢
stateof__\Alest Vivginia

Countyof pu*rﬂ@mf'\. . fo-wit

Taken, subscribsd, and sworn 1o before me'this _| _ day of Selol-emloe/ 20)1 .
My Commmission éxpires: DQ‘_Obef 9. , 2020

AFFIX SEAL HERE NOTARY PUBLIC

NOTARY PUBLC
STATE OF WESTVWGINA
BETHANN MORAN
" 1400 VO S, M, S 35148

iy Commionin s Occer 1, 200 Purchasing Affidavit (Revised 12/15/08)



