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State of Wast Virginia
Daparimeant of Admintstration
Purchasing Division
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Post Office Box 50130
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State of West Virginia Request for rmmmmmm e TTPRETE
Department of Administration  Quotation 1SCLOD8G »
Purchasing Division

2019 Washington Street East [T ADTEESSCONRESD

Post Office Box 50130

Charleston, WV 25305-0130 [;RISTA FERRELL

RFQ COPY
TYPE NAME/ADDRESS HERE DEPARTMENT OF ADMINISTRATION
. - CENTER MANAGER
OM Office Supply Inc. IS&C DATA M

BUILDING 6, ROOM Bllo
1900 KANAWHA BOULEVARD, EAST
CHARLESTON, WV

25305-0135 304~558-5914

5007 Carlisle Pike, Suite 101
Mechanicsburg, PA 17050
Tel:717-763-4216 Fax:717-763-4354
e-mail: mani@omos.com

86/15/2011 WET = Toack. Boildnodion Eveo.

BiD OPENING DATE: 07/16/2011 BID OPENING TIME _ 01:30PM

STATE BUYER.| THE| STATE BUYER LISTED ABOVE IS THE
SOLE CONTACT FOR ANY AND ALL INQUIRIES| AFTER THIS
RFQ HAS BEEN RELEASED. :

EXHIBIT 10
REQUISITION NO.: ...vonvernns
ADDENDUM ACKNOWLEDGEMENT
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ADDENDUM No.|'S:

ND. 1 NWJ"'

+ ole

NO- 2 «r 20 0 afen
ND . s‘ttccOlno
NO. & ..c04elen

NO-50001000'

I UNDERSTAND| THAT FAILURE TO CONFIRM THE RECEIPT OF
THE ADDENDUMI(S) MAY BE| CAUSE FOR REJECTTION OF BIDS.

VENDOR MUST CLEARLY UNDERSTAMD THAT ANY VERBAL
REPRESENTATION MADE OR! ASSUMED TO BE MADE DURING ANY
ORAL DISCUSS[ION HELD BETWEEN VENDOR'S REPRESENTATIVES
AND ANY STATE PERSONNE|L IS NOT BINDING. ONLY THE
INFORMAYION [ISSUED IN MRITING AND ADDED 7O THE
SPECIFICATIONS BY} AN OFFICIAL ADDENDUM IS BINDING.

| [ REFATTSYY
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State of West Virginia

Purchasing Division

Post Office Box 50130
Charleston; WV 25305-0130
RF} COPY
TYPE NAME/ADDRESS HERE
OM Office Supply Inc.

Mechanicsburg, PA 17050

e-mail: mani@omos.com

Depariment of Administration

2019 Washington Streot East

5007 Carlisle Pike, Suite 101

Tel:717-763-4216 Fax:717-763-4354

Request for =
Quotation

ISCLOO8YG

il '!_.U.nElXﬁ%!n!# M!})Jalﬂ}.[ﬂiﬁijalﬂi; [HIONOF::

KRISTA FERRELL
16-558-28794

IS&C - DATA CENTER. MANAGER
BUILDINGfé%ﬁRoﬂnfsllu
1900 KANAWHA' ﬁau
CHARLESTON, WV *

'25305-0135

‘304 558~ 5914
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06/15/2011 WNET 0

BID OPENING DATE: 07/ 14/ 2011
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State of West Virginia Request for f= e ERREE
Department of Administration  Quotation ISCLODBSG 4
Purchasing Division
2019 Washington Street East S ADERE S GO S P O ENCET
Post Office Box 50130 :
Charleston, WV 25305-0130 KRISTA FERRELL
G-558-2594
RFGQ COPY
TYPE NAME/ADDRESS HERE DEPARTMENT OF ADMINISTRATION
OM Office Supp]y Ine ISE&C - DATA CENTER- MANAGER

BUILDING 6, ROOM Bii0

1900 KANAWHA BOULEVARD, EAST

CHARLESTON, Wv
25305-0135

5007 Carlisle Pike, Suite 101
Mechanicsburg, PA 17050
Tel:717-763-4216 Fax:717—763-4354
e-mail: mani@omos.com

504-558-5914
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Stato of Wast Virginia quu;astti for = mommy rRE:
Department of Administration uotation e ar | :
Purchasing Division ISCLOD8S P PO
2019 Washington Sll‘eet East ‘ e A‘!-]-llmxg“hinﬁﬁ‘i“ﬂlmmIMGIL}_LK!I
Post Office Box 50130
Charleston, WV 25305-0130 KRISTA FERRE LL..

1 RFQ COPY . _ SR
TYPE NAME/ADDRESS HERE DEPARTMENT OF ADMINI'STRATIGN&;_::
'OM Office Supply Inc. I1S&C - (DATACENTER IMANAGER '

| BUILDING. &;:-ROOM, B110.-

5007 Carlisle Pike, Suite 101 ‘
Mechanicsburg, PA 17050
Tel:717-763-4216 Fax:717-763-4354
e-mail: mani@omos.com

1900 KANANHA BDULEVARD, EAST
CHARLESTON; WV =~
25305- 0135 304 553 5916

06/15/2011
BID OPENING DA

07/19/2011 BID DPENING TIME  01:30PM

FOR BANKRUPTICY PRDTECTION, THE STATE MPY~DEEH THE
CONTRACT NULJL. AND| VOID|, AND TERMINATE |SUCH CONTRACT

ITHOUT FURTHER ORDER.

THE TERMS AND CONDITIONS CONTAINED IN |[THIS CONTRACT
SHALL SUPERSEDE ANY AND ALL SUBSEQUENT| TERMS AND

HICH MAY APPEAR ON ANY ATTACHED PRINTED
DCUMENTS SUCH AS ‘PRICE (LISTS, ORDER ‘FORMS, SALES '
GREEMENTS :OR MAI TENANCE AGREEMENTS, INCLPDINGfANY S

THE MODEL/BRAND/SPECIF[ICATIONS NAMED HEREIN ESTABLISH
THE ACCEPTABLE LEVEL OF QUALITY ONLY AND ‘ARE “NOT. :
INTENDED TO REFLECT A PREFERENCE OR FAVOR ANY
FPARTICULAR BRAND [DOR VENDOR. ‘VENDORS WHO ARE BIDDING
LTERNATES SHDULD| SO STATE AND INCLUDE{ PERTINENT

ND SPECIFICATIONS. FAILURE TD PROVIDE
INFORMATION FOR ANY ALTERNATES MAY BE [GROUNDS FOR
EJECTION OFf THE [BID..| THE STATE RESERVES THE RIGHT
TO WAIVE MINOR IRREGULARITIES IN BIDS [OR SPECIFICATIONS!
IN ACCORDANCE WITH SECTION 148-1-4(F) |OF THE WEST
VIRGINIA LEGISILATIVE RULES AND REGULATIONS.
URCHASING CARD ACCEPTANCE: THE STATE| OF WEST VIRGINIA
CURRENTLY UT[ILIZES A VIISA PURCHASING CARD PROGRAM WHICH
IS ISSUED THROUGH| A BANK. THE SUCCESSFUL VENDOR
UST. ACCEPT (THE S[TATE OF WEST VIRGINIA| VISA PURCHASING
CARD FOR PAYMENT OF AL[l. ORDERS PLACED BY ANY STATE -
GENCY AS A [CONDITION [OF AWARD.

EXHIBIT &
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IN THE BIf HIS REFUSAL TO EXTEND THE PRICES, TERHS;’”

: S .a..».zaass SRR AN AN CONTITION
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“WHEN RESPONDING 10 RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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State of West Virginia Request for /==

Department of Administration  Quiotation

Purchasing Division

2019 Washington Streat East
Post Office Box 50130
Charlaston, WV 25305-0130

RFQ corY
TYPE NAME/ADDRESS HERE
OM Office Supply Inc.

5007 Carlisle Pike, Suite 101
Mechanicsburg, PA 17050
Tel:717-763-4216 Fax:717-763-4354
e-mail: mani@omos.com

ISCLO008G

RISTA FERRELL
}6-558-2594

DEPARTMENT OF ADMINISTRATION
IS&C.- DATA.CENTER MANAGER
BUILDING 6, ROGM B110O

1900 KANAWHA BOULEVARD, EAST
CHARLESTON, WV
25305-0135 504-558-5914

0671572011

BID OPENING DATE:

AND CONDITIONS OF| THE BID TGO COUNTY,

POLITICAL SUBDIVISIONS OF THE STATE,

MANNER.
REV. 3/88
NOTJECE

A SIGNED BID{ MUST| BE SUBMITTED TO:

DEPARTMENT OF ADMINISTRATION
PURCHAS[ING DIVISIQON

BUILDING 15 |
2019 WASHINGTON STREET, EAST
CHARLES[TON, WV 25305-0130

|BID OPENIN%\DATE: 07//14/2011

AND OTHER LOCAL GOVERNMENT BODIES, THE
TO POLITICAL! SUBDIVISIONS OF THE STATE| OF WEST
VIRGINIA. IF THE| VENDOR DOES NOT WISH TO EXTEND THE
PRICES, TERMS, AND CONDITIONS OF THE BJID TO ALL
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THE ENVELOPE| OR THE BID MAY NOT BE CONSIDERED:

THE VENDOR MUsTY

CLEARLY INDICATE [SUCH REFUSAL IN HIS BID., SUCH. REFUSAL
SHALL NOT PREJUDICE THE AWARD OF THIS [CONTRACT IN ANY

SEALED BID
BUYER : KRISTA FERRELL-FILE 21
RFQ. NO.: ISCLO08BYG
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BID SHALL EXTEND
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WHEN RESPONDING T® RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED "VENDOR'




State of West Virginia
Department of Administration
Purchasing Division ,
2019 Washington Straet East
Post Office Box 60130
Charlsston, WV 25305-0130

Quotation

RFQ COPY
TYPE NAME/ADDRESS HERE
OM Office Supply Inc.

5007 Carlisle Pike, Suite 101
Mechanicsburg, PA 17050
Tel:717-763-4216 Fax:717-763-4354
e-mail: mani@omos.com

Request fOl’ e RGN UMBER

1SCLO084 - 4

KRISTA FERRELL

04-558-2K964

DEPARTMENT OF ADMINISTRATION
IS&C - iDATA ‘CENTER ‘MANAGER
BUILDING 6, ROOM. B110 Lo
1900 KANAWHA BUULEVARD, EAST
CHARLESTON, Wy~ o

25305-0135 ' 304-558-5914

06/15/2011 NET20 Ttk Desdinolsion e
BID OPENING DATE: 07/14/2011 BID OPENING TIME 01:30PH

BID OPENING |TIME: i

30 PM

PLEASE PROVIDE A

xxxxxx THIS IS THE ENP) OF RFQ

FAX NUMBER IN CASE IT
TO CONTACT YU REGARDING YOUR BID:

—_——m e e | e e e i e -

IsSCLoODaG XRAKKX TOTAL

IS NECESSARY

B2\~

OM Office Supply Ing.
5007 Carlisle Pike

— <3

Mechanicsburg, PA 17050
' Tel: 717-763-4216

SIGNATURE

TELEFHONE

DATE

'11%%3-4«2\4. AL

TITLE
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z \

FEN

35~ \ U663

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



GENERAL TERMS & CONDITIONS : 8
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

4. Pror to any award, the agparent successful vendor must be properly registered with the Purchasing Division
and have pald the required $125 fee, . _

4. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Qrder/Contracts, contingent upon funds being approptiated b}r the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise avallable for these services or goods
this Purchase QOrder/Contract bacomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late paymentin accordance with the West Virginia Code,

7. Vendar preference will he granted upon written request in accotdance with the West Virginia Code.

2. The State of Wes! Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract uporn 30 days written notice to the seller.

10. The laws of the State of Wast Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process. : S

11. Any reference to automatic renewal is hereby delatad. The Contract may be renewed only upoh mutual written
agreemetit of the parties.

12, BANKRUPTCY: In the event the vendoricontractor files for bankruptey protection, the State may deem
this contract null and void, and terminate such contract without further order. '

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vee/iipaa.htm
and is hereby mads cf)art of the agreement. Ptovided that the Agency meets the definition of a Cover Entity
(45 CFR §160.103) and will be disclosihg Protected Health Information (45 CFR §160.103) to the vendor.

14, CONFIDENTIALITY: The vendor agreas that he or sha will not disclose to anyone, directly. or indirectly, any such
ersonally identifiable information or other confidential information gained from the agency, unless the individual who is
he subjact of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's

policies, procedures, and rules. Vendor further agrees to comply with the Canfidentiality Policies and Information

Secutity Accountability Requirements, set forth in hitp:/Avwew . state.wv.us/admin/purchase/privacy/notice Confidentiality. pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State’s Office, the West Virgihla Tax Department, and the Waest Virginla Insurance Commission. The vendar must
provide all fhecessa releases to obtaln information to anable the director or spending unit to
verify that the vendor is ticensed and in good standing with the above entitles.

16. ANTITRUST: In submitting a bid to any agency for the State of West Vir?lnia, the bidder offers and agrees that
if the bid Is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the Upited States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of Waest Virginia. Stuch assignment shall be made and become effective at the time the
purchasing agency tendsrs the initial payment to the bidder, ' :

| ceriify that this bid is made without prlor understanding, agreement, or connection with any corporation, firm, limited
fiability company, parthership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further certify that | am authorized to sign
the certification on behalf of the bidder or this bid. ' -

INSTRUCTIONS TO BIDDERS

1. Use the quotalion forms provided by .the Purchasing Division. Complete all sections of the quotation form.

2. ltems offered must be in compfiance with the specifications. Any deviation from the specifications must bs clearly
Indicated by the bidder, Altemates offered by the bidder as EQUAL to the specifications must be clearly
defined. bidder offering an altemate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Unit prices shall prevail in case of discrepancy. Al quotations are considered F.O.B. destination unless alternate
shipping terms ate clearly tdentified in the quotation.

4, All quotations must be delivered by the bidder ta the office listed below ptior to the date and time of the bid
opening. Failufe of the biddar to deliver the quotations on time will result in bid disqualifications: Departiment of
Administration, Purchasing Division, 2019 Washington Street East, P.Q. Box 50130, Charlaston, WV 25305-0130

§. Communication during the solicitation, bid, evaluation or award pefiods, except through the Purchasing Division,
is striclly prohibited (W.Va. C.S,R. §148-1-6.6).

Rev. 12/15/09



Specifications

1. Agency requires cases each containing eight (8) bottles of Enh‘anced_‘j _'
Printing Toner, 1BM part number 1402833(Or Equal):

. Agency requires cases each containing two (2) bottles of Enhanced Printing
Developet, Version 2, IBM part number 69G7379 (Or Equal).’ '

. Orders shall be scheduled for automatic monthly shipmen'gs on or before -
the 15th of every month. Failure to defiver by 15" of each month could

e résuit in the cancellatlon of the'contract. -

. Vendor must be capable of delivering an additional one-half of the monthly
shipment via next-business- -day shlpplng in the event of critical shortage.
Vendor will be notified of critical shortage by 12pm. _

. Vendors who are bidding alternates must so state and must include

~ pertinent literature and specif[catlons of alternate product.

.Vendor will assume anycosts related to printer equipment repair and/or
repiacement due to any damage caused by non-0EM toner or non- OEM
developer provuded as part of thls agreement -

Part number | Description Expected Price per - | Monthly cost
volume case
1402833 1 case of toner 8 O luR-60 ABOYU ~00
_ : . cases/month . _
69G7379 1 case of developer | 2 B _ o
‘ cases/imonth | NS~o. | \830-00 |

533\M~0p

OM Office Supply Inc.
5007 Carlisie Pike
Mechanicsburg, PA 17050
Tel: 717-763-4216



ISCL0084
Rev, 09/08 e

State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifylng vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Divislon will make the determination of the Resident Vendor Preference, if applicable.

\

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuousty in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,

Bidderis a parthership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuousiy in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendorwho has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this ceriification; or,

Bidder is a nonresident vendorwhich has an affiliate or subsidiary which emplays & minitmum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

2. Application is made for 2.6% resident vendor preference for the reasen checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the praject hieing bid are residents of West Virginia who have resided in the state continuously for the lwo years
immediately preceding submission of this bid; of,

3. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a honresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the iife of the contract, on average af least 75% of the
employess or Bidder's affiifate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately precading submission of this bid; or, :

4, Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

5. Application Is' made for 3.5% resident vendor preference who Is a veteran for the reason checked:
Bidder is an individual resident vendorwho s a veteran of the United States ammed forces, the reserves or the Nalional Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,
Application is macde for 3.5% resident vendor preference who Is a veteran for the reason checked:

| L

Bidder is a resident vendor who is a veteran of the United States ammed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the: subject of the vendor's bid and
confinuously over the antire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secrefary of Revenue determines that a Bidder receiving preference has failed {o conlinue to meet the
requirements for such prefarence, the Secretary may order the Director of Purchasing to: () reject the bid; or (b) assess apenalty
against such Bidder in an amount not to exceed 5% of the hid amount and that such penalty will be paid to the contracting agency
or deducted from any unpald balance on the contract or purchase arder.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Depariment of Revenue to disclose tothe Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing {West Virginia Code, §61-6-3), Bidder hereby certifies that this cet‘tiﬁdate is true
and accurate in all respects; and that if a confract is issued to Bidder and if anything cgntainad within this certificate
changes during the ferm of the contract, Bidder will notify the Purchasing Divixjon in witing immediately.

Bidder: QM OCT\CE 2 WRPLY TwnC.  Signed:
Date: é\tgo\}_\ Title: \l.©

*Check any combination of preference consideration(s} indicated above, which you are entitied to receive, \

A
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STATE OF WEST VIRGINIA
" Purchasing Division, -

PURCHASING AEFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospactive vendor or a related party to the
vendor or prospective vendor is a deblor and the debt owed Is an amount greater than one thousand dollars in the
aggregate.

T

DEFINITIONS:

"Debt" means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers' compensation
premium, penalty or other assessment presently delingquent or due and required: to be paid to.thé state or any of its
political subdivisions, including any interest or additional penalties accrued therson.

"Debtor” means any individual, corporation, partnership, association, limited liability company or any othar form or
buginess agsociation owing a debt to the state or any of its political subdivisions. “Political subdivision” means any county
commission; municipality; county board of education; any instrumentality established by & county or municipality; any
separate corporation or insirumentality established by one or more counties or municipalities, as permitted by law; or any
public bedy charged by law with the performance of a government function or whose Jurisdiction is coextensive with one
or more counties or municipalities. “Related party” means a parly, whether an individual, corporation, partnership,
assoclation, limited lability company or any other form or business association or other entity whatsoaver, related fo any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownarship or ofher interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefil, profit or other
consideration from performance of & vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount. ' S - o o

EXCEPTION: The prohibltion of this section does not apply where a vendor has contested any tax administered pursuant
to chapter elsven of this code, workers' compensation premium, parmit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered info a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement.’ o

Under penalty of law for false swearing (West Virginia Code §61-5-3), it Is hereby certified that the vendor affirms and
acknowladges the information in this affidavit and is in compliance with the requiremants as stated.

WITNESS THE FOLLOWING SIGNATURE
Vendor's Name: DM S L ¢ ¢ Sop Pl 1N\

Authorized Signature: ; N A Date: 6' /23// f
O N S A

State of a

County of C“N\“’Wtﬂ\t\x , to-wit:

Taken, subscribed, and sworn to before me this ;); day of :SV\’\ L . 20_\_\.'

My Commisslon expires ’\Yﬂ\ n, 1A , 20_}&_{”_.

AFFIX SEAL HERE NOTARY PUBLIC

COMMONWEALTH OF PENNSYLVANIA
Notarial Seal
Gregory A. Semon, Notary Publlc
East Pennshoro Twp., Cumberland County
My Commisston Explres Jan, 11, 2014
Member, Pennsyivania Assoclation of Notaries

Purchasing Affidavit (Revised 12/15/09)
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